


TRAINING REQUIREMENTS - CLERK
• INITIAL CERTIFICATION

• 5 HOURS OF TRAINING, GOOD FOR THE ELECTION CYCLE IN WHICH IT IS EARNED

• CERTIFICATION MAINTENANCE

• 4 HOURS DURING EACH ELECTION CYCLE

• TRAINING CAN BE PROVIDED BY COUNTY AUDITOR OR SECRETARY OF STATE

• EMERGENCY TRAINING

• A MUNICIPAL CLERK WHO HAS TAKEN OFFICE LESS THAN 6 MONTHS BEFORE AN ELECTION MAY ADMINISTER THAT ELECTION 
AFTER COMPLETING 2 HOURS OF EMERGENCY TRAINING GIVEN BY THE HOME COUNTY AUDITOR OR SECRETARY OF STATE

• 4 OF 5 INITIAL HOURS AND 3 OF 4 MAINTENANCE HOURS MAY BE FROM SOURCES OTHER THAN COUNTY AUDITOR OR SECRETARY OF 
STATE, SUBJECT TO APPROVAL OF HOME COUNTY AUDITOR

• INCLUDE COPY OF AGENDA OR COURSE CURRICULUM WHEN SUBMITTING HOURS TO COUNTY AUDITOR

• NOTE: ADDITIONAL REQUIRED TRAININGS (IF APPLICABLE)

• THESE ADDITIONAL TRAININGS DO NOT COUNT TOWARDS THE INITIAL OR MAINTENANCE HOURS NOTED ABOVE 



TRAINING REQUIREMENTS

• ELECTION CYCLE BEGINS ON JANUARY 1 OF EVEN-NUMBERED YEAR AND ENDS ON DECEMBER 31 OF ODD-NUMBERED YEAR

• JANUARY 1, 2022 –DECEMBER 31, 2023

• ALL CLERKS MUST BE TRAINED AND CERTIFIED BEFORE THEY CAN ADMINISTER ELECTIONS

• COUNTY TRACKS TRAINING HOURS FOR ALL CLERKS AND JUDGES

• CERTIFICATES ARE ISSUED TO ALL MUNICIPAL AND SCHOOL CLERKS FOR WHICH BIG STONE COUNTY IS THE TRAINING PROVIDER 



TRAINING MATERIALS –
STATE WEBSITE

• MINNESOTA SECRETARY OF 
STATE - ELECTION GUIDES

https://www.sos.state.mn.us/election-administration-campaigns/election-administration/election-guides/




SECURITY PRACTICES
TASK FORCE ON THREATS TO ELECTION WORKERS



SECURITY PRACTICES

• ELECTION JUDGES LEAVE FOR THE EVENING IN A GROUP OR WITH SOMEONE

• ELECTION JUDGES TO REPORT TO THE COUNTY IN TEAMS OF TWO

• DEVELOP A PLAN IN CASE SOMEONE GETS HURT AT THE POLLING PLACE

• WHO WILL RENDER AID AND HOW ARE THE ELECTION MATERIALS SECURED?

• TRAFFIC FLOW IN AND OUT OF THE POLLING PLACE.



WHAT WAS NEW IN 2020?

• COURT CASES RELATED TO VOTER ASSISTANCE (STATUTES NOT UPDATED)

THAO ET AL VS. SIMON, 62-CV-20-1044 (CONSENT DECREE)
• NO LIMITS ON # OF VOTERS A PERSON CAN ASSIST IN FILLING OUT A BALLOT (FORMERLY = 3)

• CANDIDATES CAN ASSIST A VOTER (FORMERLY WAS NOT ALLOWED)

• 21



ELECTION 
CALENDARS
• HTTPS://WWW.SOS.STATE.MN

.US/ELECTION-
ADMINISTRATION-
CAMPAIGNS/ELECTION-
ADMINISTRATION/ELECTION-
CALENDARS/



ELECTION 
CALENDARS
KEY DATES

• EARLY FILING PERIOD: MAY 17 – MAY 31 (DOES NOT AFFECT THIS GROUP)

• AB PERIOD (PRIMARY): JUNE 24 – AUG 8

• LAST DAY TO POST AND AVAILABLE FOR PUBLIC INSPECTION STATE PRIMARY SAMPLE BALLOT – JUNE 24

• MAIL BALLOTS ARE MAILED TO REGISTERED VOTERS – JUNE 24 – JULY 26

• LAST DAY TO APPOINT ELECTION JUDGES FOR STATE PRIMARY ELECTION – JULY 15

• PRE-REGISTRATION CLOSE (PRIMARY): JULY 19

• LAST DAY TO PUBLISH A NOTICE OF LATE FILING – JULY 19

• SCHOOL DISTRICTS

• TOWNSHIPS

• CITIES

• LAST DAY TO POST A NOTICE OF LATE FILING – JULY 22

• LAST DAY TO PUBLISH 1ST OF 2 NOTICES OF STATE PRIMARY ELECTION – JULY 26

• AUDITOR’S OFFICE WILL PUBLISH FOR ALL PRECINCTS

• LAST DAY TO PUBLISH STATE PRIMARY SAMPLE BALLOT – JULY 26

• AUDITOR’S OFFICE WILL PUBLISH FOR ALL PRECINCTS

• LATE FILING PERIOD: AUGUST 2 – AUGUST 16 (MUST BE OPEN FROM 1-5 ON LAST DAY)

• STATE PRIMARY: AUG 9

• CANVASSING BOARD: AUGUST 11 – AUG 12

• LAST DAY FOR CANDIDATE WHO FILED DURING LATE FILING PERIOD TO WITHDRAW – AUG 18



ELECTION 
CALENDARS
KEY DATES

• LAST DAY FOR CANDIDATE WHO FILED DURING LATE FILING PERIOD TO WITHDRAW – AUG 18

• LAST DAY TO PROVIDE WRITTEN NOTICE OF THE STATE GENERAL ELECTION TO COUNTY – AUG 26

• LAST DAY TO POST NOTICE OF MAIL BALLOTING AND PROCEDURE FOR STATE GENERAL ELECTION –AUG 30

• AB PERIOD (STATE GENERAL): SEPTEMBER 23 – NOV 7

• LAST DAY TO POST AND AVAILABLE FOR PUBLIC INSPECTION STATE GENERAL SAMPLE BALLOT – SEPT 23

• MAIL BALLOTS ARE MAILED TO REGISTERED VOTERS – SEPT 23 – OCT 25

• LAST DAY TO APPOINT ELECTION JUDGES FOR STATE GENERAL ELECTION – OCT 14

• PRE-REGISTRATION CLOSE (GENERAL): OCT 18

• LAST DAY TO PUBLISH NOTICE OF STATE GENERAL ELECTION 1ST OF 2 NOTICES – OCT 25

• AUDITOR’S OFFICE WILL PUBLISH FOR ALL PRECINCTS 

• TIME PERIOD FOR COUNTY TO PUBLISH STATE GENERAL SAMPLE BALLOT – OCT 24 – NOV 6

• AUDITOR’S OFFICE WILL PUBLISH FOR ALL PRECINCTS 

• STATE GENERAL ELECTION: NOV 8

• LAST DAY FOR ALL STATE GENERAL CANDIDATES TO FILE CAMPAIGN FINANCIAL REPORT CERTIFICATION OF FILING –
NOV 15

• THE CLERK COLLECTS THESE AND KEEPS THEM ON FILE

• CANVASSING BOARD: NOV 11 – NOV 18        

• POST ELECTION REVIEW – NOV 19 – NOV 26

• TERMS BEGIN FOR NEWLY ELECTED OFFICIALS – JAN 2, 2023                                                 



ELECTION FLOW CHART



ELECTION JUDGE RECRUITMENT
GENERAL REQUIREMENTS

• CLERKS ARE RESPONSIBLE FOR HIRING/RECOMMENDING TO THEIR BOARD THEIR ELECTION JUDGES

• MAJOR POLITICAL PARTY LIST
• DISTRIBUTED TO ALL JURISDICTIONS VIA EMAIL OR MAIL – COUNTY RECEIVES BY MAY 15 AND IMMEDIATELY FORWARDS

• MUST SELECT INDIVIDUALS FROM THIS LIST FIRST BEFORE FINDING OTHER JUDGES
• ANY JUDGES THAT ARE HIRED BUT ARE NOT ON THIS LIST MUST PROVIDE STATEMENT OF PARTY AFFILIATION

• NUMBER OF JUDGES REQUIRED
• STATE PRIMARY: MINIMUM OF 3 PER PRECINCT

• STATE GENERAL: MINIMUM OF 4 PER PRECINCT

• IF FEWER THAN 500 REGISTERED VOTERS (AS OF 14 WEEKS BEFORE THE STATE PRIMARY), MUST HAVE AT LEAST 3

• SECRETARY OF STATE JUDGE RECRUITMENT TOOLKIT
• HTTPS://WWW.SOS.STATE.MN.US/ELECTIONS-VOTING/GET-INVOLVED/RECRUIT-ELECTION-JUDGES/                    

https://www.sos.state.mn.us/elections-voting/get-involved/recruit-election-judges/


ELECTION JUDGE RECRUITMENT
PARTY BALANCE
• PARTY AFFILIATION AND STATEMENTS SHOULD BE 

COMPLETED PRIOR TO THE DAY OF THE ELECTION TO 
ENSURE THE PARTY BALANCE REQUIREMENT IS MET. IF NOT 
DONE PRIOR, THIS SHOULD BE COMPLETED ON ELECTION 
DAY WHEN DOING THE OATH. PARTY AFFILIATION IS NOT 
PUBLIC INFORMATION. RETAIN THEM FOR 22 MONTHS.

• 4 MAJOR POLITICAL PARTIES

• GRASSROOTS-LEGALIZE CANNABIS

• LEGAL MARIJUANA NOW

• REPUBLICAN

• DEMOCRATIC-FARMER-LABOR



ELECTION JUDGE RECRUITMENT
PARTY BALANCE

• MUST MAINTAIN PARTY BALANCE AMONGST JUDGES WHO AFFILIATE WITH A MAJOR PARTY

• AT LEAST 2 JUDGES IN EACH PRECINCT MUST REPRESENT DIFFERENT MAJOR POLITICAL PARTIES

• PARTY BALANCE REQUIREMENT

• NO MORE THAN HALF OF THE ELECTION JUDGES IN A PRECINCT MAY BE MEMBERS OF THE SAME MAJOR POLITICAL PARTY UNLESS THE 
ELECTION BOARD CONSISTS OF AN ODD NUMBER OF ELECTION JUDGES, IN WHICH CASE THE NUMBER OF ELECTION JUDGES WHO 
ARE MEMBERS OF THE SAME MAJOR POLITICAL PARTY MAY BE ONE MORE THAN HALF THE NUMBER OF ELECTION JUDGES IN THAT 
PRECINCT.

• ACCESS TO ELECTION JUDGE PARTY AFFILIATION

• MAY BE SHARED WITH OTHER ELECTION JUDGES ASSIGNED TO THE PRECINCT AT THE SAME ELECTION, TO VERIFY COMPLIANCE WITH 
PARTY BALANCE REQUIREMENTS.

• THIS DATA MAY NOT BE DISCLOSED OR USED BY THE ELECTION JUDGES FOR ANY OTHER PURPOSE.



ELECTION JUDGE RECRUITMENT 
IMPORTANT DATES

• LAST DAY TO APPOINT ELECTION JUDGES – 25 DAYS PRIOR TO ELECTION DAY

• STATE PRIMARY – JULY 15

• STATE GENERAL – OCTOBER 14

• MOST JURISDICTIONS APPOINT JUDGES FOR BOTH THE PRIMARY AND GENERAL ELECTIONS AT THE SAME TIME

• PLEASE SUBMIT COPIES OF JUDGE APPOINTMENT RESOLUTIONS TO THE COUNTY TO ASSIST IN TRACKING TRAINING 
REQUIREMENTS

• SPECIFY THE HEAD JUDGE

• COUNTY TRACKS COMPLETED TRAINING
• COUNTY WILL REVIEW ELECTION JUDGE RESOLUTIONS WITH THE TRAINING LOGS AND REACH OUT TO THOSE CLERKS WHOSE 

JUDGES HAVEN’T COMPLETED THEIR TRAINING.



ELECTION JUDGE RECRUITMENT
QUALIFICATIONS & TRAINING

• BASIC QUALIFICATIONS
• ELIGIBLE TO VOTE IN MINNESOTA

• MUST BE ABLE TO READ, WRITE AND SPEAK ENGLISH

• INELIGIBLE TO SERVE AS ELECTION JUDGES
• RELATIVES CANNOT SERVE IN THE SAME PRECINCT AT THE SAME TIME

• RELATIVES OR SOMEONE WHO LIVES WITH A CANDIDATE CANNOT SERVE IN PRECINCT WHERE THAT CANDIDATE IS ON THE BALLOT

• RELATIVES INCLUDE SPOUSE, PARENT/STEP-PARENT, CHILD, STEPCHILD, SIBLING AND STEPSIBLING

• TRAINING & CERTIFICATION
• MUST COMPLETE 2 HOUR ELECTION JUDGE TRAINING COURSE PRIOR TO SERVING

• CERTIFICATION IS VALID FOR 2 YEARS

• HEAD JUDGES ARE REQUIRED TO COMPLETE AN ADDITIONAL HOUR OF TRAINING

• TRAINING MUST BE COMPLETED NOT MORE THAN 60 DAYS BEFORE THE STATE PRIMARY OR FEWER THAN 3 DAYS BEFORE THE STATE GENERAL



NOTICE REQUIREMENTS
• CANDIDATE FILING PERIOD

• 2 WEEKS PUBLISHED NOTICE

• 10 DAYS POSTED NOTICE

• NOTICE OF ELECTION TO COUNTY AUDITOR
• 74 DAYS BEFORE EVERY MUNICIPAL OR SCHOOL DISTRICT ELECTION

• NOTICE OF CANCELLATION (IF APPLICABLE) ALSO DUE 74 DAYS BEFORE ELECTION

• SCHOOLS: SIMILAR NOTICE MUST ALSO BE FILED WITH COMMISSIONER OF EDUCATION

• PUBLIC NOTICE OF ELECTION
• 14 AND 7 DAYS PUBLISHED NOTICE

• 10 DAYS POSTED NOTICE (OPTIONAL FOR MUNICIPALITIES)

• TOWNS, CITIES OF 4TH CLASS ARE EXEMPT FROM PUBLICATION BUT MUST POST 10 DAYS BEFORE ELECTION
• CITIES OF LESS THAN 10,000 POPULATION CONSTITUTE CITIES OF THE FOURTH CLASS.



CANDIDATE FILINGS
FILING PERIOD

• EARLY FILING PERIOD: MAY 17 – MAY 31

• LATE FILING PERIOD: AUGUST 2 – AUGUST 16

• CITIES AND SCHOOLS WITHOUT PRIMARY, TOWNSHIPS WITH NOVEMBER ELECTIONS

• MUST BE OPEN UNTIL 1:00 PM - 5:00 PM ON AUGUST 16

• WITHDRAWAL DEADLINE: AUGUST 18 AT 5:00 PM (MUST BE OPEN 1:00 PM – 5:00 PM)

• EACH JURISDICTION IS RESPONSIBLE FOR THEIR OWN NOTICE OF FILING (FOR LOCAL OFFICES)

• PUBLISHED NOTICE: 2 WEEKS PRIOR TO FILING PERIOD

• POSTED NOTICE: 10 DAYS PRIOR TO FILING PERIOD



CANDIDATE FILINGS
CANDIDATE ELIGIBILITY

• CANDIDATE REQUIREMENTS

• ELIGIBLE TO VOTE

• WILL BE 21 YEARS OLD ON ASSUMING OFFICE; AND

• WILL HAVE BEEN A RESIDENT FOR 30 DAYS BEFORE THE GENERAL ELECTION

• MAYOR OR COUNCIL MEMBER MAY NOT BE A FULL-TIME PERMANENT EMPLOYEE OF THE CITY



CANDIDATE FILINGS
FILING LOCATIONS

• WHERE DO CANDIDATES FILE?

• US SENATOR OR REPRESENTATIVE – SECRETARY OF STATE

• GOVERNOR, LT. GOVERNOR, SECRETARY OF STATE, ATTORNEY GENERAL, STATE SENATE, STATE REPRESENTATIVE, 
STATE AUDITOR, JUDICIAL – SECRETARY OF STATE OR COUNTY WHERE THE CANDIDATE RESIDES

• COUNTY OFFICES: COUNTY AUDITOR

• SOIL & WATER DISTRICT: COUNTY AUDITOR

• CITY OR TOWNSHIP: MUNICIPAL CLERK

• SCHOOL DISTRICT: SCHOOL DISTRICT CLERK



CANDIDATE FILINGS
FILING PROCESS

• THE STEPS FOR CANDIDATE FILING ARE AS FOLLOWS:
• CANDIDATE FILES AFFIDAVIT OF CANDIDACY WITH THE CLERK

• AFFIDAVIT MUST BE SIGNED, NOTARIZED AND DELIVERED IN PERSON OR OTHERWISE TO THE CLERK DURING THE 
CANDIDATE FILING PERIOD

• ABSENTEE CANDIDATES MAY FOLLOW A PROCESS LAID OUT IN SECTION 7.1 OF THE CLERK GUIDE

• FILING FEE MUST BE PAID

• TOWNSHIP, SCHOOL DISTRICT, 4TH CLASS CITIES - $2-$15

• AFFIDAVITS OF CANDIDACY MUST BE NUMBERED IN THE ORDER THEY ARE RECEIVED

• COLLECT THE CAMPAIGN FINANCE FORM
• FILING OFFICER IS NOT RESPONSIBLE TO VERIFY THE CONTENT OF COMPLETED CAMPAIGN FINANCE FORMS 



AFFIDAVIT OF 
CANDIDACY



THIS SECTION MUST BE COMPLETED UNLESS 
ADDRESS IS TO BE PRIVATE. THE BOX SHOULD 
THEN BE CHECKED AND PROOF OF THIS WILL NEED 
TO BE PROVIDED TO YOU.



CANDIDATE FILINGS 
AFFIDAVIT OF CANDIDACY

2022 CHANGES

• OSS WILL NO LONGER SEND OUT TRIPLICATE 
COPY OF AFFIDAVIT.

• MUST HAVE CANDIDATE COMPLETE FORM 
AND MAKE COPIES

• ONE FOR YOUR RECORDS (AND TO 
SCAN TO OUR OFFICE)

• ONE FOR THE CANDIDATE’S RECORDS



CANDIDATE FILING
FILING PROCESS

• THE STEPS FOR CANDIDATE FILING ARE AS FOLLOWS (CONTINUED):
• IF THERE IS MORE THAN ONE CANDIDATE WITH SIMILAR NAMES, CANDIDATES MY PROVIDE UP TO THREE ADDITIONAL 

WORDS TO BE PRINTED TO DISTINGUISH BETWEEN THE TWO

• NAME MUST BE THE CANDIDATE’S TRUE AND CORRECT NAME OR A NAME BY WHICH THE CANDIDATE IS COMMONLY 
KNOWN IN THE COMMUNITY

• CONFIRM CAPITALIZATION OF CANDIDATE’S NAME
• ANY INDIVIDUAL WHO HAS AN ISSUE WITH NAMES PLACED ON THE BALLOT OR FILING PROCESS CAN FILE AN ERROR 

AND OMISSIONS PETITIONS

• CHARTER CITIES MAY HAVE ADDITIONAL REQUIREMENTS

• CANDIDATE NAMES MUST APPEAR IN UPPER AND LOWER CASE LETTERING



SUBMIT THE AFFIDAVIT OF 
CANDIDACY TO THE AUDITOR’S 

OFFICE 



CAMPAIGN FINANCE
REQUIRED REPORTS

• INITIAL
• DUE WITHIN 14 DAYS OF RAISING OR SPENDING $750

• SEE CAMPAIGN MANUAL PAGE 17

• YEAR-END
• DUE JANUARY 31 OF EACH YEAR AFTER THE YEAR THE INITIAL REPORT IS FILED

• EXAMPLE: IF INITIAL REPORT IS FILED IN 2022, THE FIRST YEAR-END REPORT IS DUE JANUARY 31, 2023

• FOR A NON-ELECTION YEAR, CONTAINS INFORMATION FOR WHOLE YEAR

• FOR ELECTION YEAR, CONTAINS INFORMATION ONLY AFTER THE POST-ELECTION REPORT



CAMPAIGN FINANCE
REQUIRED REPORTS - CONTINUED

• ELECTION YEAR
• PRE-PRIMARY OR SPECIAL – DUE 10 DAYS BEFORE ELECTION DATE (7/30/2022)

• PRE-GENERAL OR SPECIAL – DUE 10 DAYS BEFORE ELECTION DATE (10/29/2022)

• POST-GENERAL OR SPECIAL – DUE 30 DAYS AFTER ELECTION DATE (12/8/2022)

• REQUIRED ONLY IF CANDIDATE ACTUALLY APPEARS ON BALLOT AND REACHES THE $750 THRESHOLD

• IF A CANDIDATE IS NOT ON A PRIMARY BALLOT, BUT HAS REACHED THE THRESHOLD BEFORE THE PRIMARY 
ELECTION DATE, THEY ARE REQUIRED TO FILE BY 7/30/2022



CAMPAIGN FINANCE
REQUIRED REPORTS - CONTINUED

• FINAL REPORT

• CANDIDATE OR COMMITTEE MAY FILE A FINAL REPORT WHEN ALL DEBTS HAVE BEEN SETTLED AND ALL ASSETS IN EXCESS OF $100 IN THE AGGREGATE 
HAVE BEEN DISPOSED OF. 

• REPORT CAN BE FILED AT ANY TIME

• CONTAINS SAME INFORMATION AS INCLUDED IN OTHER REQUIRED CAMPAIGN REPORTS

• COVERS PERIOD FROM LAST REPORT FILING DATE

• CERTIFICATION OF FILING

• DUE 7 DAYS AFTER GENERAL OR SPECIAL ELECTION (11/15/2022)

• REQUIRED FOR ALL CANDIDATES ON THE BALLOT

• INDICATES ALL REQUIRED REPORTS WERE FILED OR THAT THE $750 THRESHOLD FOR FUNDRAISING/SPENDING WAS NOT MET

• AN ELECTION CERTIFICATE CANNOT BE ISSUED UNTIL THIS IS RECEIVED

• A FILING OFFICER THAT ISSUES AN ELECTION CERTIFICATE WITHOUT RECEIVING THE CERTIFICATION OF FILING IS GUILTY OF A MISDEMEANOR 



CAMPAIGN FINANCE
REQUIRED REPORTS - CONTINUED

• FAILURE TO FILE
• FILING OFFICER MUST NOTIFY A CANDIDATE IMMEDIATELY IF THE CANDIDATE FAILS TO FILE A REPORT BY THE DUE 

DATE

• IF MISSING REPORT IS NOT FILED WITHIN 10 DAYS AFTER THIS NOTIFICATION IS MAILED, THE FILING OFFICER 
MUST FILE A COMPLAINT WITH THE OFFICE OF ADMINISTRATIVE HEARING

• COMPLAINT CAN BE WITHDRAWN IF THE MISSING REPORT IS FILED



CAMPAIGN FINANCE
CAMPAIGN COMPLAINTS

• CAMPAIGN FINANCE OR PRACTICE VIOLATIONS ARE HEARD BY THE OFFICE OF ADMINISTRATIVE 
HEARINGS (OAH).

• TO INITIATE A COMPLAINT

• A COMPLETED FORM MUST BE FILED WITH OAH

• THE MATTER IS SUBJECT TO REVIEW AND POSSIBLE HEARING



CANDIDATE FILINGS
WITHDRAWAL PERIOD

• A CANDIDATE MAY FILE AN AFFIDAVIT OF 
WITHDRAWAL WITH THE FILING OFFICER

• SHALL REQUEST THAT THE OFFICIAL 
WITHDRAW THE CANDIDATE’S NAME FROM 
THE BALLOT

• THE FILING FEE IS NON-REFUNDABLE

• A CANDIDATE MAY STOP CAMPAIGNING BUT 
THEIR NAME WILL REMAIN ON THE BALLOT IF 
THEY WITHDRAW AFTER THE WITHDRAWAL 
PERIOD



CANDIDATE FILINGS
NO FILINGS ARE RECEIVED

• IF NO ONE FILES FOR AN OFFICE, THE GENERAL ELECTION BALLOT WILL REFLECT ONLY WRITE-IN SPOTS 
FOR CANDIDATES. 

• •THE NUMBER OF WRITE IN SPOTS WILL REFLECT THE NUMBER OF CANDIDATES TO BE ELECTED 



MAIL BALLOTING 
PROCESS

• COUNTY MAILS OUT BALLOTS TO EACH REGISTERED VOTER NO MORE THAN 46 DAYS AND NO LATER 
THAN 14

• DAYS BEFORE THE ELECTION

• A SECOND MAILING GOES OUT NO LATER THAN 14 DAYS BEFORE THE ELECTION FOR INDIVIDUALS WHO 
REGISTERED TO VOTE AFTER THE INITIAL MAILING WAS SENT

• VOTERS WHO ARE “CHALLENGED,” OR HAVE “SEE ID” OR WHOSE REGISTRATION IS INCOMPLETE ARE 
NOT SENT BALLOTS. THEY RECEIVE A LETTER AND MUST APPLY FOR AN ABSENTEE BALLOT AND RECEIVE 
NON-REGISTERED MATERIALS



MAIL BALLOTING
PROCESS

• BALLOTS CAN BE RETURNED BY MAIL, IN PERSON OR BY A DESIGNATED AGENT UNTIL 8:00 P.M. ON THE 
DAYOF THE ELECTION

• AN INDIVIDUAL SHALL NOT BE THE DESIGNATED AGENT OF MORE THAN THREE VOTERS IN ONE ELECTION

• A LOG IS KEPT CONTAINING THE AGENT’S NAME AND ADDRESS, THE NAME AND ADDRESS OF THE VOTER 
WHOSE BALLOT WAS BEING DELIVERED, AND THE AGENT’S SIGNATURE. THE AGENT SHALL SHOW 
IDENTIFICATION CONTAINING THEIR NAME AND SIGNATURE

• RETURNED MAIL BALLOTS THEN GO TO BALLOT BOARD



POST ELECTION
CANVASSING BOARD

• ELECTION RETURNS MUST BE REPORTED TO A CANVASSING BOARD

• WHAT DOES A CANVASSING BOARD DO?

• CANVASSING BOARD’S MAIN DUTY IS TO CERTIFY ELECTIONS RESULTS

• WHO MAKES UP A CANVASSING BOARD?

• STATE/FEDERAL – STATE AND COUNTY

• COUNTY - COUNTY

• MUNICIPAL – CITY COUNCIL OR TOWNSHIP BOARD

• SCHOOL DISTRICT – SCHOOL BOARD



POST ELECTION 
NOTICES

• PRIMARY

• CLERK SENDS OUT NOTICE OF NOMINATION FOR “WINNING” CANDIDATE

• GENERAL

• CLERK SENDS CERTIFICATE OF ELECTION FOR “WINNING” CANDIDATE

• **CERTIFICATE SHOULD BE SENT OUT ONLY AFTER RECEIVING ALL REQUIRED CAMPAIGN FINANCE REPORTS**



POST ELECTION
RECORD RETENTION

• MOST ELECTION MATERIALS MUST BE RETAINED FOR 22 MONTHS

• ELECTION ABSTRACTS MUST BE RETAINED PERMANENTLY

• MATERIALS SHOULD BE KEPT IN SECURE LOCATION

• RESPONSIBILITY

• STATE/COUNTY RACES – COUNTY

• LOCAL, STAND-ALONE – MUNICIPAL/SCHOOL DISTRICT CLERK

• CONSULT LEGAL ADVISER FOR ADDITIONAL INFORMATION



WHY NOT HAND COUNT?
• EXAMPLE 1

• PRECINCT WITH 200 VOTERS

• OPTICAL SCAN BALLOT WITH 30 CONTESTS

THE STACK OF 200 BALLOTS MUST BE COUNTED 30 SEPARATE TIMES TO GET THE VOTE TOTALS 
FOR EACH CONTEST. (200 X 30 = 6,000)

6,000 BALLOTS WOULD NEED TO BE COUNTED BY THE ELECTION JUDGES



WHY NOT HAND COUNT?
• EXAMPLE 2

• PRECINCT WITH 2,000 VOTERS

• OPTICAL SCAN BALLOT WITH 30 CONTESTS

THE STACK OF 2,000 BALLOTS MUST BE COUNTED 30 SEPARATE TIMES TO GET THE VOTE TOTALS 
FOR EACH CONTEST. (2,000 X 30 = 60,000)

60,000 BALLOTS WOULD NEED TO BE COUNTED BY THE ELECTION JUDGES



WHY NOT HAND COUNT?
• RELATED CONCERNS

• EXTRA HOURS TO BE WORKED BY ELECTION JUDGES – COST

• EXTRA ELECTION JUDGES – FOR COUNTING

• BALLOTS BEING HANDLES 30 TIMES INSTEAD OF 1 OR 2

• LATER TIME FOR REPORTING RESULTS

• RECRUITING ELECTION JUDGES IN THE FUTURE

• POSSIBILITY OF COUNTING ERRORS IN STACKS OF 25 (SOME PILES WITH 24 OR 26)



WHY NOT HAND COUNT?
• LESS CHANCE TO DETECT ERRORS

• OVERVOTES – EQUIPMENT REJECTS WITH A MESSAGE. VOTER CAN SPOIL AND REPLACE

• CROSSOVER VOTES – EQUIPMENT REJECTS WITH A MESSAGE. VOTER CAN SPOIL AND REPLACE

• COMPLETELY BLANK BALLOT – EQUIPMENT RESPONDS WITH A MESSAGE AND VOTER CAN CORRECT MARKING 
ERROR (EXAMPLE – VOTER CIRCLES NAME INSTEAD OF FILING BOX)
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