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City of Galesburg, Illinois 
55 W. Tompkins St.  (309) 345-3617PH   (309) 345-5704 Fax  www.ci.galesburg.il.us 

Building Permit Application *Additional permits are required for any Electrical, Plumbing and HVAC work 
PLEASE PRINT CLEARLY AND FILL IN ALL THAT APPLY-IF YOU DON’T KNOW ASK! 

PROJECT 
LOCATION:  

 
Address: 

PROPERTY 
OWNER: 

Full Name(s): Phone: 
Address: Fax: 

 
APPLICANT:  
 

*Must be authorized by owner to make application 

Full Name(s): Phone: 

Address: Fax: 

GENERAL 
CONTRACTOR: 

Name/Business: Phone:                               Fax: 
Address:                                                     City/State/Zip:                   Galesburg Registration #:  

ROOFING 
CONTRACTOR: 

Name/Business: Phone:                               Fax: 
Address: City/State/Zip: IL. License#: 104- 

ARCHITECT / 
ENGINEER 

Name/Business: Phone:                               Fax: 

Address: City/State/Zip: IL. License#:    

SOME APPLICABLE BUILDING CODES: RESIDENTIAL PROJECTS    Check all that apply  
2012 International Building Code Galesburg Municipal Code  Detached1or2Family Dwelling   Townhouse (< 3 stories) 
2012 International Residential Code 1997 Illinois Accessibility Code  Attached Garage  Detached Garage  Carport 
IL. laws for architects, engineers, roofers Federal Flood Plain Laws  Deck  Porch  Ramp 
Current International Energy Conservation Code for commercial projects  Utility Shed  Swimming Pool  Fence 
TYPE OF WORK:   
    Check all that apply 

BUILDING HEIGHT/AREA: COMMERCIAL PROJECTS     Check all that apply 
(If commercial/industrial or multifamily project):   

    New Construction Max. Height above grade:   A-1 Assembly (theater, motion picture theater) 
 Addition Stories above grade:   A-2 Assembly (nightclub, restaurant, bar) 
 Alteration Width:  Depth:   A-3 Assembly(Church, Dance hall, Indoor pool/tennis, museum) 
 Change of Occupancy Total floor area:   A-4 Assembly (indoor sporting facility with spectator seating) 
  Max. area per floor:   A-5 Assembly (viewing outdoor activities, stadiums, bleachers) 
CONSTRUCTION TYPE:    Check One  B Business (Banks, Barber/Beauty shop, outpatient clinic) 
 1A-Noncombustible/Protected  E Educational (to12th grade, daycare of >5 kids >2 1/2 yrs  
 1B-Noncombustible/Protected  F-1 Factory-moderate hazard (clothes, furniture, woodwork) 
 2A-Noncombustible/Protected (i.e. fire protected steel)  F-2 Factory-low hazard (Masonry, Glass, Gypsum) 
 2B-Noncombustible/Unprotected (i.e. steel)  H-1 High Hazard, detonation hazard 
 3A-Noncombustible/Combustible Protected  H-2 High Hazard, deflagration hazard 
 3B-Noncombustible/Combustible Unprotected  

        (i.e. masonry exterior, wood interior walls) 
 H-3 High Hazard, physical hazards 
 H-4 High Hazard, health hazards 

 4  -Heavy Timber  H-5 High Hazard, production materials 
 5A-Combustible Protected (i.e. fire protected wood frame) I-1 Institutional (>16 people on 24hr supervised residential care) 
 5B-Combustible Unprotected (i.e. wood frame)  I-2 Institutional (>5 people on 24hr basis, hospital, nursing home,     

>child care facility >5kids <2 1/2 yrs old on 24hr basis) IS THE PROJECT LOCATED IN THE HISTORIC DISTRICT:  Check One 
  Yes  No   I-3 Institutional (> 5 people who are restrained, prisons) 
IS YES, IS THE STRUCTURE A DESIGNATED LANDMARK?  Check One  M Mercantile (drug store, market, retail) 
  Yes  No  R-1 Residential (hotels, motels, boarding houses) 
 * If yes-may need Landmark Commission  R-2 Residential (multi-family, fraternity, sorority) 

IS THE PROJECT LOCATED IN A FLOODPLAIN:  Check One  R-3 Residential (>3 units, or adult/child care <5 people <24hr) 
 Yes (engineer required)     No   R-4 Residential (Assisted Living 6-16 occupants) 

PROJECT COST: ADDITIONAL COMMENTS:  S-1 Storage, moderate hazard (cardboard, furniture, lumber) 
Building: $   S-2 Storage low hazard (electric motors, glass, metal parts) 

Electrical:      $   U Utility (miscellaneous, carports, garages, fences, sheds) 

Plumbing:      $   Mixed Uses:   Use:  SF:  
HVAC: $    Use:  SF:  
Other: $                         Use:  SF:  
Total:  $  TYPICAL RESIDENTIAL BUILDING PERMIT FEES:   
TYPICAL COMMERCIAL BUILDING  PERMIT FEES:   Fences, Swimming Pools & Utility Sheds (>150 sq ft)=  $25.00 
Multi-family residential,  Commercial & Institutional (finished) Residential garage (attached or detached)        = .10 per sq ft 
Warehouse and Industrial (unfinished),    Change of use or remodel Finish/convert basement, garage/attic to living space =.05 per sq ft 
 Decks, Ramps, Porches                                     = .10 per sq ft 
First $1,000 cost or contract bid                   $15.00 1 or 2 family residence                                    =.15 per sq ft 
Each additional $1,000  or fraction thereof   $ 5.00                    -Finished basement                       =.10 per sq ft 
                    -Unfinished basement                   =.15 per sq ft 
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HAVE YOU PROVIDED THE FOLLOWING? 

 
EXAMPLE OF SITE PLAN FOR RESIDENTIAL PROJECTS: EXAMPLE QUESTIONS TO ANSWER IN RESIDENTIAL PROJECTS 
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1. Basement, crawl space or slab? Number of stories? 
2. What size footing and how deep will it be? 
3. What size foundation wall? Are you using crawl vents? Where? 
4. What size anchors will you use and where will they be located? 
5. Will you be using beams? What size? Where will they be located? 
6. What is size & spacing for floor joists? How far will they span?  
7. What size floor, wall and roof sheathing will you use? 
8. What size and on center spacing for exterior and interior wall studs? 
9. How are you framing the roof? Trusses? Standard stick construction? 
10. Bedroom & finished basement windows need to meet egress 
requirements?  Do yours?   
11. Where will guardrails and handrails be located? At what heights? 
12. Where will headers be located?  What size will you use? 
13. Do you meet the setback requirements?  Do you need a variance? 
14. Any new construction or addition requires hard-wired smoke 
detectors?  Where will you be locating yours? 
15. What type of exterior finish will you be using? (i.e. vinyl, brick,etc) 
16. What type of roof covering will you be using? (asphalt, clay,etc) 
17. Are there unusual conditions that you need to explain? 
 

 
A PERMIT BECOMES NULL AND VOID IF WORK OR CONSTRUCTION AUTHORIZED IS NOT COMMENCED WITHIN 180 DAYS, OR IF CONSTRUCTION OR 
WORK IS SUSPENDED OR ABANDONED FOR A PERIOD OF 180 DAYS. 
ALL PERMITS REQUIRE INSPECTIONS TO BE SCHEDULED BY PERMIT HOLDER. 
I HEREBY CERTIFY THAT I HAVE READ AND EXAMINED THIS APPLICATION AND KNOW THE SAME TO BE TRUE AND CORRECT.  ALL PROVISIONS OF LAWS 
AND ORDINANCES GOVERNING THIS TYPE OF WORK WILL BE COMPLIED WITH WHETHER SPECIFIED OR NOT.  THE GRANTING OF A PERMIT DOES NOT 
PRESUME TO GIVE AUTHORITY TO VIOLATE OR CANCEL THE PROVISIONS OF ANY OTHER FEDERAL, STATE OR LOCAL LAW REGULATING CONSTRUCTION 
OR THE PERFORMANCE OF CONSTRUCTION. 

 
 
 

FOR OFFICE USE: 
Zoning District:  Lot #:  Block:  Parcel: 99-              -              - 
 
Subdivision:   
 
Lot Size: (Width)  (Depth)  Total Square Feet:  
 
Required 
setbacks: 

 
North 

  
West 

  
East 

  
South 

 

 
Actual 
setbacks: 

 
North 

  
West 

  
East 

  
South 

 

 

1&2 Family Accessory Uses  
Residential Garage/Shed/ 

Carport/Deck/Porch/Ramp, etc 

New Single and Two Family 
Homes & Residential additions   

(3 stories or less in height) 

Commercial/Industrial/Multifamily 
(Provide info as req’d by IBC) 

 

Pre-engineered 
components: 
Any project utilizing 
trusses and/or pre-
engineered building 
systems are also required 
to have shop drawings 
submitted with an Illinois 
registered architect or 
structural engineer seal.  
This would include the 
construction of post frame 
buildings and steel 
carports. 

� Site Plan, with dimensions � Site Plan, with dimensions � Site Plan, Storm water drainage 
plan 

� Foundation Plan � Foundation plan with details � Structural design calculations, 
soils report 

� Framing details with 
location of openings, 
headers, truss specs.   

� Floor plans with dimensions 
&descriptions of all rooms, size 
of windows, framing details, 
elevations, wall sections, 
smoke detector locations,  

� 7 sets (3 for Inspections, 1 each for 
Fire Dept. , Engineering, Sanitary 
District, Water Division) of full 
construction documents signed 
and sealed by an Illinois 
licensed architect or structural 
engineer.   

Signature of 
Applicant: 

  
Date: 

  
Inspector: 

 


