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What is a Communicable Disease? 
A communicable disease (CD) is an illness caused by an 
infectious agent that is transmissible by direct contact with an 
infected individual, an infected individual’s bodily fluids, or by 
indirect means (as by a vector, such as a mosquito). 

 
 
 

Why do Schools and Daycares Have to 
Report Communicable Diseases? 

Michigan Law requires schools and daycares to report diseases: 
 

Communicable disease reports from health care providers, 
schools, and childcare centers are reviewed by the staff at the 
Genesee County Health Department (GCHD) to look at trends of 
illnesses in the county. It is important for schools to report on a 
weekly basis for a number of reasons, including: 

• To identify outbreaks and epidemics 

• To enable preventative treatment and/or education 

• To target prevention programs, identify care needs, 
and allocate resources efficiently 

• To facilitate epidemiological research 

• To assist with local, state, national, and international 
disease surveillance efforts* 

 
 

*Source: Michigan Department of Health and Human Services (MDHHS) 
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Act No. 368 of the Public Acts of 1978 
School and Communicable Disease Reporting 

Physicians, clinical laboratories, primary and secondary 
schools, childcare centers, and camps are required to report 
the occurrence or suspected occurrence of any disease, 
condition, or infections as identified in the Michigan Department 
of Health and Human Services (MDHHS) guidelines to the local 
health department on a weekly basis. 



Collecting and Reporting Timely and Accurate 
Information to the Health Department 

Timely and accurate disease reporting is essential to the health of 
Genesee County and to local disease surveillance and prevention 
efforts. 

It is extremely important that all schools in Genesee County 
comply with reporting requirements. In order to do this the 
following steps should be put in place: 

 
 

 Designate one person at each school to collect 
accurate communicable disease data daily 

 Train an alternate person to collect and report 
communicable disease data in case the primary person 
is absent 

 Submit communicable disease reports online (or by fax) 
to the Genesee County Health Department every 
Monday by 11AM (including vacation weeks), even if 
there are no diseases to report 

 Notify the GCHD immediately when you become aware of 
an illness that is required to be phoned into the health 
department 

 Have a detailed school answering machine message 
requesting specific information regarding a child’s 
absence 

 Have a consistent manner of questioning parents about 
the child’s illness 

 Educate parents on the importance of reporting illnesses 
to schools 

 
 

This handbook will provide you with the information 
you need to complete all of these steps. 
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Answering Machine Message & Child 
Illness Inquiry 

In an effort to receive accurate and consistent information from 
each school, GCHD suggests that schools include the following 
directions in their answering machine message and when 
questioning a parent about a child’s illness. 

 
1. Describe the symptoms of the illness (vomiting, 

diarrhea, fever, rash, etc.) 
2. Report the type of illness if known and who identified 

the illness (parent, doctor, etc.) 
3. Leave a telephone number where the parent/guardian 

can be reached or an address if there is no phone 

Newsletter Information for Parents 
The following is an example of what schools could include in their 
newsletters or other correspondence to parents to make them 
more aware of the importance of calling in children’s illnesses and 
what information is needed: 

 
Important Notice to Parents/Guardians from the Genesee County 

Health Department (GCHD) Regarding Student Absences 
GCHD is working directly with your child’s school to make Genesee 
County a healthier place to live. Michigan law requires that schools report 
the possible occurrence of any communicable disease to the local health 
department on a weekly basis. To assist your child’s school in reporting 
possible communicable diseases to GCHD and prevent possible 
outbreaks, please be specific when reporting your child’s absence. 

When calling in for a child please include the following information: 
1. A description of the symptoms of the illness (vomiting, 

fever, rash, etc.) 
2. The type of illness if known and who identified the illness 

(parent, doctor, etc.) 
3. Your telephone number (if no phone, give address) 

Please inform the school if any suspected illness is later confirmed 
by a physician. 

Thank you for your cooperation with the school and GCHD. 
For more information, please visit us at 

https://www.geneseecountymi.gov/departments/health_department/index.php 

https://www.geneseecountymi.gov/departments/health_department/index.php
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Detailed Directions for Completing the 
Weekly Reporting Form (Web) 

The Weekly School and Daycare communicable disease reporting 
system is an important way for GCHD to monitor and prevent 
outbreaks of disease in our community. It is very important that schools 
complete the form accurately and submit them every week. 

Please complete all necessary sections- Required Fields are marked “” 
 

General School Information: 
 “Week ending” – This will always be the Friday date of the school 

week, even if school week ends on a different date (due to holidays, 
conferences, etc.) 

   “District” – Click appropriate dropdown option 
   “School Name” – Click appropriate dropdown option 

o Choose the “Type”: childcare/preschool, public, charter, 
private, etc. 

  “Current School Enrollment” – This number should reflect the total 
number of students currently enrolled in your school as of that week 

  “Total Number of Children Absent this Week” – This is the total 
number of children who were absent for that week (do not count the 
same child more than once unless s/he presented with different 
illnesses that week.) 

o Example: if John is absent Mon & Tue with a sore throat that 
counts as 1 absence. If John is then out on Wed with a 
stomach illness, that now counts as 2 absences 

Aggregate Case Count Reporting: 
Do not count the same child twice if s/he is absent for more than one 
day with the same illness. Enter “0” if there are no cases of the 
illnesses to report, otherwise: 

 Number of cases of “Flu-Like Illness” – Enter the number of 
children affected by “Flu-Like Illness” according to the definition 
given on the form (do not count the same child more than once) 

 Number of cases of “Stomach Virus” – Enter the number of 
children affected by “Stomach Virus” according to the definition 
on the form (do not count the same child more than once) 

General Instructions 
• Reports can be submitted online 
• Reports must be submitted to GCHD every Monday by 11AM 

even if there are no diseases to report 
• If your school is not listed on the on-line reporting system, 

please contact Mikayla Benbow at mbenbow@geneseecountymi.gov 

mailto:mbenbow@geneseecountymi.gov
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 Number of cases of “Strep Throat” – Enter the number of 
children affected by “Strep Throat” according to the definition on 
the form (do not count the same child more than once) 

 Number of cases of “COVID-19” – Enter the number of 
children affected by “COVID-19” according to the definition on 
the form (do not count the same child more than once) 

NOTE: No need to report head lice or pink eye (conjunctivitis) cases. 

Individual Disease Reporting: 
The accuracy and completion of information in this section is very 
important. Please enter information carefully. In some cases it may be 
necessary for the health department to follow up on reported illnesses. 

 Enter the reportable “Disease”. On the web form, if the disease is 
not listed in the drop down menu, choose an appropriate “other” 
category from the menu and enter additional information in the 
comments box. (A complete list of reportable diseases may be 
found on pages 6) 

 Enter the “Date 1st absent” (MM/DD/YYYY). This date should reflect 
the first day of absence even if the student is absent for more than 
one day. A student needs to be entered only once for the duration 
of his/her illness unless the student presents with a new illness 

 Enter the “Student’s Information” including: first and last names, 
date of birth, grade, street address along with zip code, and phone 
number(s) 

 Enter whom the “Illness was identified by” (physician, 
parent/caregiver). Please fill in this information accurately. Often 
parents will report illnesses as suspected without actual medical 
diagnosis 

 If there are no diseases to report in this section check the 
box for “No Diseases to Report this Week” 

 

Complete the form by entering: 
• The name of the person filling out the report on the 

“Submitted By” line 
• The appropriate school contact number in case the health 

department has questions 
• The date the form is submitted to the Health Department 

In addition to reporting on the form, call the Health Department 
IMMEDIATELY at (810) 257-1017 or (810) 257-3869 to report any of the 

following serious/rare illnesses: 
Measles, Mumps, Rubella, Pertussis (Whooping Cough), Haemophilus 

influenzae Type B, Meningitis (Bacterial and Viral), Encephalitis, 
Hepatitis, Tuberculosis, Chickenpox (Varicella), Rash Illnesses, or any 

other serious communicable disease occurrence. 

If your school has been closed due to illness, please check 
the box for “School Closed Due to Disease” and call the 

Epidemiologist at (810) 257-3869. 
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Complete List of Reportable Diseases in Michigan 
The following is a list of conditions required to be reported by schools, child-
care centers, and camps to the local health department. School personnel 
are not expected to be familiar with every disease listed below; however, 
this list should be available for quick reference whenever there is doubt as to 
whether a disease should be reported.  
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Where to Find the Form 
1. Go to https://www.geneseecountymi.gov/ , hover over 

“departments”  

 
 

2. From the list, click on “Health Department”  

 
 

3. On the left hand side of the page, under the Related Pages section, 
click on “Programs & Services”  
 

  

https://www.geneseecountymi.gov/
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4. From the list of Health Department Programs and Services click 
“Communicable Disease & Reporting”, then click “here” 

 
 
 
 
 

 
 
 

5. From the list of Communicable Disease Resources, click on 
“Information for Schools & Reporting”, then click “here”. 
 

 
 

 
 
 

 
6. Lastly, click on the blue box labeled “Weekly Communicable Disease 

Reporting-Primary Link” to be taken to the form. Please try to use the 
primary link first. If it is unavailable, please use the back-up link.  
 

 
 
 
 
 
 
 

7. You are now on the reporting form and can submit your data.  
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Please submit the Weekly School and 
Daycare Communicable Disease Report to 
the Genesee County Health Department 
by 11:00AM each Monday 

 

 
Thank you! 

 
 
 

Your continued efforts in reporting of 
communicable diseases in schools 
and daycares are very important for 

the health of Genesee County. 
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Necessary Steps for Accurate 
Communicable Disease Reporting 

1. Parent calls school to report absence and gives illness 
information 

2. Designated school personnel enters information on weekly 
disease report, and, if necessary, calls the health department to 
report the illness. 

3. Designated school personnel submits weekly data to the 
Genesee County Health Department by 11AM each Monday 
morning (for the previous school week) by fax or on-line 
submission. 

4. The staff at the health department compiles, reviews, and relates 
the information from the weekly reports to MDHHS. Data is 
analyzed by Health Department for possible outbreaks. 

 

Contact Numbers for Information & Assistance 

 

 
 
 

To immediately report a serious illness or for questions about 
communicable diseases call Communicable Disease Nursing 

at: 
(810) 257-1017 

 
For information on disease surveillance or reporting 

guidelines, call the Epidemiologist at: 
(810) 257-3869 

The name(s) of the person(s) responsible 
for reporting for your school:   

 
School Phone: (810)  -  
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