
 
 
 
 

 
HAMBURG TOWNSHIP  

PARKS AND RECREATION COMMITTEE 
REGULAR MEETING AGENDA  

Location: Hamburg Township Board Room 
Wednesday, February 27, 2019 – 4:00 p.m. 

 
 

1. Call to Order  

2. Pledge to the Flag 

3. Roll Call of the Board 

 4. Call to the Public  

 5.  Approval of the Agenda  

     6.   Approval of the Minutes  

  A.  November 27, 2018 – Parks & Recreation Regular Meeting Minutes 

  B.  January 22, 2019 – Parks & Recreation Regular Meeting Minutes          

 7.  Correspondence - None 

 8.  New Business 

  A. None 

 9. Current Business 

A.  Parks & Recreation Master Plan/Pending Grants/Supervisor Report  

   1.  Iron Belle Trail/Lakelands Trail – Supervisor update 

   2. Grant Update 

             B.  Township Park Use Policy/Fee/Procedures 

             1.  Park Facility Use Policy – Approved by TB February 19, 2019 

  2.  Park Fee Schedule – No Updates 

C.  Administrative Services 

            1.  Park Coordinator’s Report – February 2019 

       2.  Senior Center Report – February 2019                          
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            3.  Park Use Requests:    

A. Pinckney Schools – Soccer Fields - Approved by Agreement 2/19/19 

B. Hamburg Soccer – Spring Season – March 20 to July 28, 2019 

C. Warriors Rugby Club – Spring Season – March 1 to June 16, 2019 

D. PHBSA – Spring Season – April 1 to July 31, 2019 

E. PHBSA – Tournament – May 18 & 19/June 1 & 2, 2019 

F.  HERO – Fun Fest – 2020, 2021, 2022 Multi-year Park Use 

                        4. Scholarship Program – No requests for funding 

 D.  Special Projects 

            1.  T’Ball Fencing & Field Upgrade – Benches & Gravel   

 2.  Sun Shade for Adult Workout Area – No updates 

E.   Sponsorships/Volunteerism  

                1. Eagle Scout Project – None 

 2. Amenities and Beautification Committee – No updates 

    A. Adopt a Garden – Beautification Volunteers Needed 

                           B.  Memorial Bench/Tree Project – No updates   

 F.   Signage and Community Awareness – No updates 

 G.   Risk Management (Insurance/ADA)            

   1.  ADA Compliance in Parklands – Transition Plan – No updates 

 2.  ADA Policies and Procedures – No updates 

10.  Call to the Public  

11.  Committee Comments  

12.  Adjournment                                                               

 

Next Meeting Date:  March 26, 2019 – 3:00 p.m.  



 

Pledge to the Flag 



No 
Information 
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Hamburg Township 

Parks & Recreation Committee 
Regular Meeting  

Hamburg Township Hall Board Room 
Tuesday, November 27, 2018 

3:00 p.m. 
 
 

1.  Call to Order 
 

Dolan called the meeting to order at 3:02 p.m. 
 

2.  Pledge to the Flag 
 
3.  Roll Call of the Parks & Recreation Committee  
 

Board Members Present:  Koeble, Muck, Bennett, Auxier, Dolan  
Board Members Absent:  None 
Also Present: Laura Haw, McKenna Associates 
Absent: Deby Henneman, Parks Coordinator 

 
4.     Call to the Public 
 

A call was made with no response. 
 

5.  Approval of the Agenda 
 

Motion by Auxier, supported by Koeble, to approve the agenda as presented. 
VOICE VOTE:   Ayes: 5        MOTION CARRIED 

 
6.  Approval of the Minutes 
 

Motion by Koeble, supported by Auxier, to approve minutes from September 25, 2018 as presented. 
VOICE VOTE:   Ayes: 5        MOTION CARRIED 
 

7. Correspondence 
 

Correspondence was received and filed for the following: 
• Pure Dek Hockey, Inc. – Business Proposal 
• Mike Levine Lakelands Trail Heritage Project Flyer – 12/11/18 at 7:00 p.m. 
• MMRMA Rap Grant Award Letter – T’Ball Fencing Project 

 
8. New Business 
 

None 
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9. Unfinished Business 
  
 A.         Parks & Recreation Master Plan/Pending Grants/Supervisor Report 
 

1. Iron Belle & Lakelands Trail Update 
 

No update was given, other than the Heritage Project meeting on 12/11/18 at 7:00 p.m. 
 

2. Grant Planning Summit – Recap and McKenna presentation of draft 
 

Motion by Auxier, supported by Koeble, to recommend approval of the Master Design Plan Draft as 
presented, pending a follow-up meeting with Clerk and Parks Coordinator prior to its presentation in 
final form, to the Township Board of Trustees at their December 18, 2018 meeting at 7:00 p.m. 
VOICE VOTE:   Ayes: 5       MOTION CARRIED 
 

3. Solid Waste Challenge Grant – No update was made. 
 

B.    Township Park Use Policy/Fee/Procedures 
 

1. Policies & Procedure Manual – No update was made. 
 

2. Park Fee Schedule – No update was made. 
 

C.     Administrative Services 
 

1.  Park Coordinator’s Report 
 

Parks Coordinator’s Report dated November 21, 2018 was received and filed. 
 
2.   Senior/Community Center Report 
 
No Senior Report was made. 
 
3. Park Use Requests:  

 
A. Michigan Jaguar Tournament – May 10-12, 2019 – WP Blackout 

 
Motion by Muck, supported by Bennett, to recommend approval of the 2019 Michigan Jaguar 
Tournamet contingent on the following: that a Certificate of Insurance naming Hamburg Township 
as Additional Insured be provided for this event, that the applicant be invoiced as outlined in the 
current Park Use Fee Schedule, that the Clerk Department be provided all requested documents to 
their satisfaction, that the Concession sales be limited to pre-packaged foods and beverages and that 
any other vendors supply a Certificate of Insurance and proof of Food Service license, if applicable.  
This event will also require Vendor Inspections by the HTFD and approval through Public Safety. 
VOICE VOTE:   Ayes: 5       MOTION CARRIED 

 
B. PowerAde Tournament – Augst 23-25, 2019 – EP & WP Blackout 

 
Motion by Dolan, supported by Auxier, to recommend approval of the 2019 PowerAde Invitational 
Tournament contingent on the following: that a Certificate of Insurance naming Hamburg 
Township as Additional Insured be provided, that the user be charged a $500 non-refundable hold 
the date deposit and charged for use less deposit based on fee schedule, that the Clerk Department 
be provided all requested documents to their satisfaction, that the Concession sales be limited to 
pre-packaged foods and beverages with no storage of any perishable food items in the stand and that 
any other vendors supply a Certificate of Insurance and proof of Food Service license, if applicable. 
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Event will also be subject to a meeting with Public Safety/Parks & Recreation Committee to work 
out the specifics regarding the Moving Wall event, and a fire inspection by the HTFD of any 
applicable vendors. 
VOICE VOTE:   Ayes: 5       MOTION CARRIED 

 
C. Smartwater Invitational Tournament – May 4-5, 2019 – WP Blackout 

 
Motion by Dolan, supported by Koeble, to recommend approval of the 2019 Smartwater Invitational 
Tournament contingent on the following: that a Certificate of Insurance naming Hamburg 
Township as Additional Insured be provided, that the user be charged a $500 non-refundable hold 
the date deposit and charged for use less deposit based on fee schedule, that the Clerk Department 
be provided all requested documents to their satisfaction, that the Concession sales be limited to 
pre-packaged foods and beverages with no storage of any perishable food items in the stand and that 
any other vendors supply a Certificate of Insurance and proof of Food Service license, if applicable, 
subject to a Vendor Inspection by the Fire Marshal. A meeting with Public Safety could also be 
required to review plans for traffic flow and handicapped parking. 
VOICE VOTE:   Ayes: 5       MOTION CARRIED 

 
4. Scholarship Program – No pending requests. 

 
D.     Special Projects 
 

1. Playground Upgrades – No update was made. 
 

2. Hamburg Historical Museum lobby display – No update was made. 
 

3. Gravel Parking lot/service drive maintenance RFP – Bids sent to Administrators 
 

4. Batting Cage, T’Ball Fencing & Field Upgrade Project  
 

Dolan reviewed the project amounts approved by the Township Board at their November 20, 2018 Meeting. 
The total project budget was approved at a cost not to exceed $8,500, with the fencing contract being 
awarded to The Fence Spot in the amount of $5235. The remainder of the budget will be used to purchase 
and install 8 alumnium player benches and gravel improvements. 
 
5. Sun Shade for Adult Workout Area – Pending 
 

E.   Sponsorships/Volunteerism/Scholarships  
 

1. Eagle Scout Project – No update was made. 
 

2. Beautification Committee – No update was made. 
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F. Signage and Community Awareness  
 

1. Entrance Signs/Park Rules/Way-finding Signs – No update was made. 
 

2. Trail Town – No update was made. 
 

 G.   Risk Management (Insurance/ADA) 
 

1. ADA Compliance in Parklands – No update was made. 
 

2. ADA Upgrade Reporting Form & Procedure – Approved by Township Board 
 
10.       Call to the Public 
 

A call was made with no response. 
 

11. Committee Comments 
 
 No Committee comments were made. 
 
12.        Adjourn Meeting 
 
 Motion by Koeble, supported by Auxier, to adjourn the meeting. 

VOICE VOTE:   Ayes: 5       MOTION CARRIED 
 
Meeting adjourned at 3:50 p.m. 

 
 

Respectfully submitted,  
 

           
  
 
 
 

Mike Dolan 
Township Clerk  
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Hamburg Township 

Parks & Recreation Committee 
Regular Meeting  

Hamburg Township Hall Board Room 
Tuesday, January 22, 2019 

3:00 p.m. 
 
 

1.  Call to Order 
 

Dolan called the meeting to order at 3:03 p.m. 
 

2.  Pledge to the Flag 
 
3.  Roll Call of the Parks & Recreation Committee  
 

Board Members Present:  Koeble, Bennett, Auxier, Dolan  
Board Members Absent:  Muck 
Also Present: Deby Henneman, Parks Coordinator 

 
4.     Call to the Public 
 

Rick Marshall, Participant with HCSC – Has participated with HCSC for a year and supports the club. He states the 
service they provide is affordable and is a good recreational outlet for the children. He is in support of tax dollars 
assisting this type of programming. 
 
Gary Parsons, 5295 Gallagher – He stated he has been a member of the HCSC Board in the past, and came to remind 
the committee about the contributions to the Parks that the club has made over the years. He stated when the 
concession stand was built the Township wasn’t in a good position to contribute, so HCSC stepped up and worked 
on the project, supplying over $10,000 in equipment. They maintain the fields, over and above the participant fees 
they pay. He stated Pinckney Community Schools is already advertising a program on Merrill Fields, however, he has 
not seen a Park Use, which makes it seem that there is something going on behind the scenes.  
 
Patricia, Participant – Recently moved to Township, and her kids enjoy the program. 
 

5.  Approval of the Agenda 
 

Motion by Koeble, supported by Auxier, to approve the agenda as presented. 
VOICE VOTE:   Ayes: 4  Absent: 1 (Muck)     MOTION CARRIED 

 
6.  Approval of the Minutes 
 

Minutes from November 27, 2018 Regular Meeting were not presented. No action taken. 
 

7. Correspondence 
 

Correspondence was received and filed for the following: 
• Jeff Muck, Email – Not in support of HCSC being granted park use. 
• Jake Baker, Email – In support of HCSC being granted park use. 
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8. New Business 
 

None 
 
9. Unfinished Business 
  
 A.         Parks & Recreation Master Plan/Pending Grants/Supervisor Report 
 

1. Iron Belle & Lakelands Trail Update 
 

No update was given. 
 

2. Grant Planning Summit – Master Design Draft 
 
Master Design Draft has been approved by the Township Board, and Clerk staff will be working with 
McKenna to select projects to target for 2019 Grant cycle. 

 
B.    Township Park Use Policy/Fee/Procedures 

 
1. Policies & Procedure Manual – No update was made. 

 
2. Park Fee Schedule – No update was made. 

 
C.     Administrative Services 
 

1.  Park Coordinator’s Report 
 

Parks Coordinator’s Report dated January 18, 2019 was received and filed. 
 
Dolan stated that they have directed the Township Planner to propose a conceptual design for more parking 
at the Municipal complex. 
 
2.   Senior/Community Center Report 
 
Senior Center Report dated January 18, 2019 was received and filed. 
 
3. Park Use Requests:  

 
A. Warriors Rugby Club – Spring Season – March 1 to June 16, 2019 
B. PHBSA – Spring Season – April 1 to July 31, 2019 
C. PHBSA – Tournament – May 18 & 19/June 1 & 2, 2019 
D. Hamburg Soccer Club – Spring Season – March 20 to July 28, 2019 

 
Dolan stated that Pinckney Community Schools has approached the Township with a proposal to run the 
soccer program. No formal agreement has been agreed upon. HCSC has no more than a few Hamburg kids 
participating in their program and volunteerisim isn’t what it used to be. The Township Attorney is reviewing 
the current policy and recommends no action on park use until the review and recommendation is complete. 
 
Jim Clark, HCSC, addressed the Committee. He stated that the park is plenty big enough for everyone and 
HCSC participants should not be deterred from using a public park. He stated that exclusive use isn’t right, 
and the fees that Pinckney Community Schools are proposing seem to be double what HCSC is currently 
charging. He stated based on the current policy, HCSC is a category 3 and they are supposed to be granted 
priority use. In the fall they charge for an entire year of programming, and have collected fees that would 
cover the Spring 2019 season. Kids have already paid, they should be allowed to play. 
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Gary Parsons, HCSC, addressed the Committee. He stated we are reaping what we sowed by allowing other 
groups in here to use Township facilities. 
 
Jim Clark, HCSC, addressed the Committee. Grass length continues to be an issue, and has been an on-going 
complaint that he has had to field from participants. He stated his participants are expecting to play in the 
spring, and they should be allowed to finish the season. 
 
Sean Grace, Pinckney Community Schools, addressed the Committee. He stated the schools are looking to 
keep their program a community program and will welcome the support of volunteers. 
 
Motion by Auxier, supported by Bennett, to take the Attorney’s advise to table all park use 
applications until the February 26, 2019 meeting. 
VOICE VOTE:   Ayes: 4  Absent: 1 (Muck)    MOTION CARRIED 
 
4. Scholarship Program – No pending requests. 

 
D.     Special Projects 
 

1. Batting Cage, T’Ball Fencing & Field Upgrade Project  
 

Dolan stated fencing is up and benches will be ordered shortly. 
 
2. Sun Shade for Adult Workout Area – Pending 

 
Dolan stated there is no update on the shade, but the donation has been made. 
 
Dolan stated that a bench has been ordered for Dale Bennett in honor of the years of service he has 
dedicated to the Township, and will be installed in the cemetery. He stated that similar benches will be made 
available for residents to purchase for other areas of the parkland/trails. 
 

E.   Sponsorships/Volunteerism/Scholarships  
 

1. Eagle Scout Project – No update was made. 
 

2. Beautification Committee – No update was made. 
 

F. Signage and Community Awareness  
 

1. Entrance Signs/Park Rules/Way-finding Signs – No update was made. 
 

 G.   Risk Management (Insurance/ADA) 
 

1. ADA Compliance in Parklands – No update was made. 
  

10.       Call to the Public 
 

A call was made with no response. 
 

11. Committee Comments 
 
 Auxier asked what the plan is for moving forward on park use applications. 
 
 Dolan explained the proposal by the Pinckney Community Schools. 
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 Gary Parsons stated exclusivity is a big deal, and if you want HCSC out because you have cause, you should tell them 

why or give them a hearing.  
 
 Bennett announced he was stepping down from the Committee and this would be his last meeting. 
 
12.        Adjourn Meeting 
 
 Motion by Bennett, supported by Auxier, to adjourn the meeting. 

VOICE VOTE:   Ayes: 4  Absent: 1 (Muck)    MOTION CARRIED 
 
 
Meeting adjourned at 4:15 p.m. 

 
 

Respectfully submitted,  

              
 
Debra Henneman 
Parks Coordinator 



H A M B UR G  T OW NS H IP  
PARK FACILITY USE POLICY 

(Rules & Regulations) 
Effective February 19, 2019 

1.0 INTENT 

To provide for the use, protection, regulation and control of the Hamburg Township Park and recreational facilities, 
including, but not limited to:  Manly Bennett Parks East & West, Merrill Field Disc Golf Course “The Gulch”, 
Winkelhaus Park, the Lakelands Trail & trailheads and other areas concerning recreation & leisure activities and to 
matters related to the use of and conduct on Township property or that which is under the Township’s jurisdiction. 
 
2.0 GENERAL PARK USE POLICIES 
  
There are a number of general use policies to provide guidelines for proper use, protection, regulation and control of 
the Hamburg Township Park and recreational facilities.  They include: 
 

• Public Use and Hours 
• Protection and Preservation of Property and Natural Features 
• Protection of Wildlife 
• Traffic Control 
• Rules Regarding Business, Vending and Concessions 
• Rules regarding alcohol use  
• Responsibilities of larger groups regarding Public Safety  

  
2.1   Public Use and Hours: 

 
Township parks are open daily for use by the public, consistent with “Hamburg Township Parks Ordinance” 
and this policy, except during hours as determined by the Township Board.  Hours that a specific Township 
park or facility is closed shall be conspicuously posted at the park.  The Park Administrator or staff may also 
authorize the temporary closing of a Township park, or portion of that park, to meet specific needs of the 
Township or for maintenance purposes. Persons sixteen (16) years or younger are not permitted in any 
Township park between the hours of 10:00 p.m. and 5:00 a.m. unless accompanied by a parent or guardian.
  
The Township may designate portions of the park and recreational facilities for specific uses. Certain 
facilities within the park, such as the ball fields, pavilions, basketball courts, etc., may be reserved for use by 
individuals or organizations by permit or agreement with the Township. The organizations granted use 
through this process are given priority use of the fields, and will provide the Park Administrator a copy of their 
anticipated schedule prior to their season start. Such uses shall be subject to use fees or deposits as 
outlined in Park Facility Use Fee Schedule Appendix C. 
 
Recreational activities by residents and non-organized groups are permitted on Hamburg Township property 
within their designated areas when not otherwise scheduled by permit or lease. It is recommended that all 
recreational activities be limited to daylight hours. 
 

 
2.2    Protection and Preservation of Property and Natural Features:  
 
No person shall injure, deface, disturb, or remove any part of the park or any building, sign, 
equipment or other property found therein including but not limited to; trees, shrubs, plants, rocks or 
minerals. Prospecting, metal detecting and activities similar in nature are strictly prohibited in all owned 
and/or operated Hamburg Township Parklands and/or Trails.  



All garbage and waste must be deposited in receptacles provided for such purposes. Dumping of garbage, 
sewage, household refuse, waste or other noxious material on any Hamburg Township property is strictly 
prohibited.  No glass containers are permitted in the park area.  Persons and organizations utilizing any 
Township park and recreational facilities shall leave them in condition of good repair and cleanliness.  Any 
damage or unclean conditions shall be immediately reported to the Park Administrator or staff.  All events 
that will produce high volumes of garbage, such as Tournaments and Festivals, are required to provide a 
dumpster at their expense. 

No person shall build any fire upon Township park property except within receptacles provided and 
designated by the Township for such purposes. Special approval from the Township Board and Hamburg 
Township Fire Department is required for any fire outside of designated receptacles. 

No person shall deposit lighted matches, burning cigars, cigarettes, tobacco paper or other flammable 
materials within or upon any Township park property.  Burning material or hot ashes may not be dumped 
into any trash containers or elsewhere within the boundaries of the Township Park unless such container or 
locality is marked as a receptacle for such material. 

No person shall install a tent on any parkland facility either owned or maintained by Hamburg Township, 
without express permission from the Township Board.  A site plan detailing the proposed location of the tent 
must be submitted to the Park Administrator or staff for review prior to the event. 

 
2.3    Protection of Wildlife and Pet Care 
 
No person within the confines of the Township park and recreational facilities, unless authorized by written 
permit of the Township Board, shall hunt, pursue with dogs, trap or in any other way molest any wild bird, 
nest, egg, den or animal found within the Township park. 

 
No persons, except employees or officers of the Township, or those otherwise permitted by law to carry a 
concealed weapon, shall carry firearms of any description, or air rifle, or slingshot, or bow within the park, or 
discharge any firearms, fireworks or explosive substances, or air rifle therein without specific permit from the 
Township.  

 
No person shall bring, drive, lead or carry any dog or other animal or pet which is unleashed, or upon a leash 
more than six feet in length, upon Township park property. This does not apply to service dogs or to dogs 
under control of the Township.  Persons bringing any animals or pets onto Township Park property shall 
properly clean up after them. 

 
Horses are not permitted on Township property except on areas along the Lakelands Trail so designated, or 
as otherwise approved by the Township Board. Carriages are not allowed in any owned or operated 
Hamburg Township Parks and/or the Lakelands Trail unless otherwise approved by the Township Board. 

 
Any animals used in conjunction with any Park Use shall be approved by the Hamburg Township Board 
during the Park Use approval process, and shall be caged, fenced in, or similarly restrained and under the 
complete control of the Applicant and/or workers at all times. 

 
For safety reasons, pets are not allowed to attend any activity and/or event.  Residents are welcome to have 
their leashed pets in areas of the park where the activity and/or event is not taking place or in areas intended 
for passive recreation such as trails or boardwalks.   
 
Service animals are allowed to attend activities and/or events. They are defined as dogs that are individually 
trained to do work or perform tasks for people with disabilities. Any service animal required because of a 
disability must be certified and clearly marked as such. Staff may inquire as to what work or task the service 
animal has been trained to perform. 

 



All owners or handlers of a dog or other domestic animal must comply with the Hamburg Township Domestic 
Animal Control Ordinance. Violation of the provisions are subject to a municipal civil infraction as outlined in 
the Ordinance. 
  
2.4    Vehicle and Traffic Control: 
 
Except for designated parking areas, or other areas otherwise approved or allowed by Hamburg Township 
under permit or lease, no motorized vehicles, except for Personal Assistive Mobility Devices (PAMD), will be 
allowed in the park or parkland facilities. 

 
The Township Staff or employees may operate motorized vehicles within the Township Park and/or parkland 
facilities if granted the right to do so by the Township Board or Park Administrator 

   
Motorized wheelchairs, electric scooters or other PAMDs are allowed for those with handicaps that prevent 
them from using the recreational facilities in any other manner.  Township Board approval is required for all 
other types of Off-Road Motorized and/or Animal Driven Vehicles. 
   
Allowed vehicles will comply with the following:   
 
Will travel at walk speed only 
Will operate during daytime hours only 
Will display handicap symbol on vehicle 
Will be operated by permitted driver only 
Will allow passengers only as necessary 
 
2.5     Business, Vending and Concessions: 
 
No person or organization shall, within the boundaries of the Township Parks, advertise, offer for hire, vend 
or sell any service, food, beverage, merchandise or other personal property of advertise, carry on or conduct 
any other business, commercial or fund-raising activity without the written authorization of the Hamburg 
Township Board, obtained through the Park Use Application process. 

 
All Board authorizations will require, at the minimum, evidence of conformity to State, County and Local 
ordinances, licenses and permits by the requesting person or organization as well as proof of General and 
Products Liability Coverage.  Cash operations require evidence of proper accounting and internal financial 
controls which may be audited at the direction of the Township Board of Trustees at its sole discretion, and 
subject to revocation of Park Use authorization.  

 
The Board of Trustees may contract for services included in this section with qualified licensed contractors 
through competitive bidding, as outlined in the Hamburg Township Purchasing Policy & Procedures. 
 
SIGNAGE TO BE ADDED – MUST COMPLY WITH ZONING ORDINANCE  

 
2.6    Alcohol: 
 
Alcohol use is strictly prohibited in Parks, Trails or Trailheads owned or operated by Hamburg Township 
unless specifically authorized in writing by the Township Board. 

 
2.7    Parking: 
 
No parking of motor vehicles shall be permitted during the hours of 12:00 a.m. and 5:00 a.m. or as otherwise 
posted and/or approved by the Township Board. 
 
Parking shall be in designated parking areas only, or those areas otherwise approved by the Township 



Board through the permit or lease approval process. Vehicles parked in unauthorized parking areas or that 
have been left overnight on any property owned or maintained by Hamburg Township may be ticketed and/or 
towed at the owner's expense. 
 
2.8     Public Safety:  
 
Applicants may be required to meet with the Clerk and a Public Safety representative to determine what, if 
any, special precautions need to be taken as relates to the proposed event. Depending on the nature of the 
event, Public Safety expenses may be charged at the discretion of the Township Board and the Public Safety 
Committee. Waivers of these fees may be made by the Township Board as part of the Park Use approval 
process.  

 
Flying, launching or otherwise operating any type of radio-controlled device, self-propelled rocket, kite or any 
other device in any area of a Township park that is not specifically designated for its use is strictly prohibited.   
Flight and radio-controlled related activities are welcome in the Manly Bennett RC Park located in Manly 
Bennett East Park, southeast of the Baseball Diamonds.  Activities of this nature must comply with posted 
rules and regulations and will be subject to fines and penalties for violation as outlined in Hamburg Township 
Parks Ordinance. 
 
Golf practice is strictly prohibited in any area of a Township park that is not specifically designated for its use. 

 
2.9     Inspection Requirements:  
 
No Capital Improvements or changes shall be made to parkland facilities, trails or trailheads owned or 
operated by Hamburg Township, without express permission from the Township Board.  All proposed 
improvements shall be submitted in writing to the Parks Administrator who will forward the Recreation 
Board’s recommendation to the Township Board. Improvements must comply with all Permit and Building 
Code requirements and once approved, work must be completed by a licensed contractor or as otherwise 
approved by the Township Board.   

 
A certificate of insurance including General Liability and Worker’s Compensation for the current policy year 
shall be provided to the Clerk’s office for every contractor that is hired to perform any service on Hamburg 
Township premises and shall carry limits of liability as required by the Township Insurance carrier.   
 
For any event, carnival or fair connecting to or modifying an existing electrical source or service, the 
Applicant covenants and agrees to utilize a licensed electrical contractor and secure an electrical permit in 
compliance under Article 525 of the National Electric Code or successor code requirements for any activities 
conducted by the Applicant, its agents or employees.   
 
All outside vendors are required to pass a safety inspection, facilitated by the Hamburg Township Fire 
Department (HTFD). All events who provide this type of service, must complete a Tent Permit Application no 
less than 60 days prior to event. 

 
2.10     Restoration, Clean-up & Damage Bond:  
 
Applicant may be required to deposit with the Hamburg Township Clerk a restoration, clean-up and damage 
bond in the form of cash or certified check payable to Hamburg Township in an amount as outlined in the 
Park Facility Use Fee Schedule, Appendix – C, or as determined by the Township Board.  The bond shall be 
returned to the Applicant without interest, within sixty (60) days after the expiration of the requested park use 
if the Applicant has fully performed the restoration and cleanup of the premises to an “as-is” or better 
condition as prior to the event as determined by the Township.  Should Applicant fail to restore and clean the 
premises in satisfactory condition, the Township may retain all or a part of the bond.  Applicant shall 
reimburse Hamburg Township for its “out-of-pocket” expenses in excess of the bond amount for items 
including but not limited to: Labor costs, trash disposal expenses and repair costs to facilities and/or grounds.  



Township staff is readily accessible to discuss out-of-pocket cost estimates and ways to reduce these costs.  
All Hamburg Township invoices sent to organizations for reimbursement of out-of-pocket costs are due within 
thirty (30) days. 

 
 
3.0     CATEGORIES OF PARK USE:      
 
Anyone wishing to reserve the use of any park facility including the parks, trails, trailheads, sports fields, picnic 
areas or the Gazebo at Winkelhaus Park, shall provide documentation as outlined below. No use is allowed to 
anyone other than the permit holder during Blackout Dates. There are four categories of Park user organizations 
as follows: 

 
3.1    Park Use Category #1: 
 

Individual/Family Use.    Casual use by an individual or family is highly encouraged and generally requires no 
special action or permission.  For the safety of our residents and visitors, areas that have been reserved by 
others for sport related activities or special events should be respected.  If there is a question about availability, 
a complete list of all scheduled activities and events is maintained by the Parks Coordinator.  If an individual or 
family wishes to reserve the use of any park facility, a short form Park Use Application must be submitted to 
the Parks Coordinator or Clerk for approval.  Based on the nature of the event, a long form Park Use 
Application may be required, and fees and/or deposits, if any, shall be charged as outlined in the Park Facility 
Use Fee Schedule – Appendix C.   

 
3.2    Park Use Category #2: 
 

Non-Profit group use.  For any park facility or trail not otherwise reserved by permit or agreement, non-profits 
may apply for use using the long form Park Use Application. Some groups may be granted priority 
consideration for their events by the Township, based on a mutually beneficial history they have with the 
Township.  A field use request for the period in question must be submitted to the Clerk’s Office and approved 
by the Board prior to the start of the activity period.  At times competing organizations may wish to utilize the 
same facilities during the same time period.  If it is determined that both competing events can be 
accommodated, both groups will comply with the reporting requirements as required by the Clerk’s office. 
 
Approval of applications submitted less than 60 days prior to an event cannot be guaranteed.  This category 
includes uses for Organized Sports such as Games, Practices and Tryouts.  Fees for this use are outlined in 
the Park Facility Use Fee Schedule – Appendix C.  Anything other than a game, practice or tryout shall require 
separate Park Use Application and review process and shall be considered a Park Use Category #4.   

 
3.2    Park Use Category #3: 
 

Small Group/For-profit Business Use.    For any park facility or trail not otherwise reserved by permit or 
agreement, a small group or for-profit business may request reservation of a park facility, sports field, picnic 
area, or the gazebo at Winkelhaus Park, and a long form Park Use Application must be submitted to the Parks 
Administrator for approval.  A complete list of all scheduled activities and events is maintained by the Park 
Administrator.  Small groups and for-profit businesses are required to submit proof of General Liability 
coverage naming Hamburg Township as additional insured as relates to the proposed activities.  All deposits 
and/or fees for facility use shall be charged as outlined in the Park Facility Use Fee Schedule – Appendix C.  
 
Approval of applications submitted less than 60 days prior to an event cannot be guaranteed.  This category 
includes minor uses that would not otherwise be considered under Category #4 – Event Use. Upon review of 
the intended use, the Township may re-categorize an application submitted as a Category #3 to a Category 
#4. Fees are outlined in the Park Facility Use Fee Schedule – Appendix C.   
 



3.5    Park Use Category #4: 
 

Event use.  The Parks and Recreation Committee may from time to time propose a recreational event or 
series of events that it believes will be of interest to and beneficial for residents of the community. The 
Township may also participate as a co-host for an event held by an approved user.  A plan and supportive 
budget, including costs for extra staffing, will be prepared, reviewed and recommended by the Parks & 
Recreation Committee to the Hamburg Township Board.  If the event is approved by the Township Board, a 
motion will be made detailing a specific budget for that event, referencing the plan as proposed and naming a 
Township event liaison who will be assigned to work with the Park Administrator to manage the planning and 
execution of the event.  The event liaison will provide status reports, amendments to the plan or budget, as 
well as an evaluative follow-up report and final cost analysis.  All attempts will be made to ensure that the 
proposed event will not conflict or otherwise hinder an existing event held by Township facilities or neighboring 
organizations.  All revenues and expenditures whether cash or in kind will be reported to Accounting for tax 
receipting and timely inclusion in Township financial records.  Only Township employees and officials may 
make purchases pursuant to the Township Purchase Policy & Procedures.  The event liaison will work directly 
with the Purchasing agent to coordinate any necessary purchases to be picked up by staff and distributed to 
the appropriate parties, and will assist with the preparation of an inventory of the items purchased for recovery 
after the event.   
 
For a Non-Township sponsored event, the organizing group shall complete and submit a long form Park Use 
Application and an event map or design layout showing the area of Parkland or Trail where the event will take 
place.  This category of use requires a review and recommendation by the Parks and Recreation Committee 
and Public Safety Committee, after which the Park Administrator will forward event plan to the Township Board 
for approval. .  Examples of this category might include a one day tournament, or a three day long art event.  
These sorts of requests must be scheduled and approved by the Township Board no less than 60 days in 
advance and are subject to availability.   Additional requirements needed for Board approval of these types of 
request may be set individually by the Board. Upon approval of the Park Use application, deposits and/or fees 
for field use shall be charged as outlined in Park Facility Use Fee Schedule – Appendix C.  Based on the use, 
the Board reserves the right to charge additional fees  based upon the need for the Township to provide Public 
Safety, grounds maintenance, trash removal, etc. beyond those services routinely performed by the Township 
in that area of the Park. 

  
4.0 REPORTING REQUIREMENTS  
 

The organization shall provide to the Park Administrator the following:  
 

• Insurance and Risk Management Information 
• Public Health and Safety Information 
• Proof of Non-Profit status, if applicable 

 
 Each of these in more fully described below. 

 
4.1    Insurance and Risk Management: 
 
There are three levels of risk that will be managed by the Clerk’s Office as relates to organizational use of 
Township property, namely 

1. Organizational indemnification/hold harmless 
2. General Liability and/or Property Insurance, with limits as outlined in the Insurance Requirements Guideline, 

Appendix B. 
3. Special Events coverage and additional indemnifications including, but not limited to, copies of any 3rd party 

contracts. 
 

  



It is expected that each organization will meet Township mandated requirements in each of the above areas of 
Insurance and Risk Management  
  
Also, as regards potential liability claims it is important that the Organization periodically inspect the premises that it 
has authorization to use, note areas of potential liability and submit a record of that notation to the Park 
Administrator. 
 

4.2    Public Health and Safety: 
 
Organizations utilizing Township properties need to have in place policies and procedures relating to the 
performance of background checks for persons working with program participants.  Sports related 
Organizations need to have in place policies and procedures complying with the Michigan Sports Concussion 
Law, Act 342 & 343, PA of 2012.  The minimal requirements are outlined in Appendix A. 
 
4.3 Proof of Non-Profit Status: 
 
Organizations requesting use at the non-profit rate, must provide proof of Non-Profit status. The Township 
Board may also request Proof of tax filings on an annual basis. 

 
5.0 PARK USE FEE STRUCTURE 
 
All fees for use of the Township Park and recreational facilities will be established by the Township Board, and shall 
be outlined in the Park Facility Use Fee Schedule, Appendix C. Hamburg Township reserves the right to waive or 
reduce fees in consideration of contributions of in-kind services, maintenance, repairs and/or Capital Improvements.  
(will eventually reference the Hamburg Township Administrative Fee Schedule) 

Sports Group Organizations who are granted use of a sports field, must submit a participant roster to the Township 
Clerk reflecting participant residency which shall include.  Roster shall include: Participant’s Name, Address, and 
Township of residence.   

   
Invoices shall be generated from the participant roster using the rates as outlined in the Park Facility Use Fee 
Schedule – Appendix C. If rosters are not submitted in a timely manner, Hamburg Township may invoice the user 
group a flat rate charged based on prior invoices/rosters or estimated participant numbers. Payment is due within 30 
days of receipt of the invoice. An organization with delinquent fees shall not be approved for field usage until all 
past due balances owed the Township are paid in full. (Do we need to add language here that if the fees are waived 
we track that internally? That is what I do now with Accounting.) 

Approved Park Users will be responsible for cleaning up after their activities. All papers and trash are to be placed in 
the proper receptacles. The park facility is to be returned to the same condition it was found following event 
completion.  Approved Park Users shall provide sufficient and competent adult supervision, and be 
responsible for any damage occurring during their use. 

 
No person or organization shall, within the boundaries of the Township park and/or parkland facilities, advertise, 
offer for hire, vend or sell any service, food, beverage, merchandise or other personal property or advertise, carry on 
or conduct any other business, commercial, or fund-raising activity without the written permission of the Hamburg 
Township Board. If food and/or beverages are approved to be served, the applicant will be responsible for any and 
all health department permits, approvals, and licenses and must provide copies of such to the Township Clerk prior 
to the scheduled event. 

 
Reservations/approvals for any event (sports or special) are not transferable and there is absolutely no sub-letting 
allowed. If the park facility use rules set forth in this policy are not followed, the use privilege and/or priority status 
may be revoked.  
 



 
6.0   SCHEDULING OF ALL RECREATIONAL FACILITIES 
 
The Park Administrator and/or staff is to maintain a master schedule of all facility use including fields, courts, 
Community Center rooms, etc. in order to reasonably manage their use.  
 
In addition to general scheduling information provided in the Park Use Request form, the applicant shall provide 
specific dates and times for which the facility in question is being requested along with supporting documents such as 
a current Certificate of Insurance with the Township listed as an additional insured.  This information shall be 
provided to the Park Administrator in a time frame determined by the Park Administrator.  Failure to provide the 
required information in the required timeframe may result in a loss of privilege for use of the facility or priority status. 

 
Blackout dates are assigned to areas where a large event is taking place, and it is necessary to limit access to those 
areas for public safety and welfare.  When a blackout date has been assigned, other uses may be limited in those 
areas. The organizations that has been granted use shall be responsible for the maintenance, repair and any and all 
liability associated with the use of the fields assigned to them during that period of time.  The Parks Coordinator will 
advise all regular user groups/organizations of pending Blackout dates well in advance of the event, and it is 
requested that all Blackout dates are respected by both other user groups and residents. 

 
7.0   MERRILL FIELD DISC GOLF COURSE “THE GULCH” 
 
The Merrill Field Disc Golf Course, also known as “The Gulch”, is located in Manly Bennett West Park, with the 
first tee near the Merrill Trailhead parking area.  Casual players are welcome daily, dawn until dusk, and the per 
player fees as outlined in the Park Facility Use Fee Schedule – Appendix C, are collected in the supply cabinet 
located near the entrance.  A park use application is not required for Individual/Family casual use. 
 
For anything other than individual use of “The Gulch”, a Park Use Application is required which includes but is 
not limited to:  Tournaments, Special Events & Regular League Play, in which participant fees are collected by 
the Organizing party.  The organization who wishes to host the event must comply with the Reporting 
Requirements as outlined in Section 4.0.  The organizing party will be responsible to pay the appropriate fees to 
the Township based on the Park Facility Use Fee Schedule – Appendix C, and must submit a participant roster 
with their payment. 
 
Blackout Dates are not available for the Disc Golf Course, unless otherwise approved by the Township Board, 
and casual players must be allowed access during events. 
 
 
 
 
 
  

 



Appendix A 
 

Background Checks 
 

1. PURPOSE 
To provide a safe environment for all persons, groups or entities utilizing property owned by Hamburg 
Township. 
 

2. SCOPE 
To identify who shall be required to have a background check and provide the minimum standards for 

background investigations. 
A. Any adult who provides direction, coaching, counseling, managing or other positions of authority; 

involved in organized events using the Township park and recreational facilities. 
1. Includes volunteers, paid positions, temporary positions, sporting clinics providers and all 

Officers/Board Members of organized groups.           
B. Each shall be required to complete a criminal record background check offered by the Michigan 

State Police; Internet Criminal History Access Tool (ICHAT). www.michigan.gov/ichat 
1. Other criminal background check services that meet or exceed the standards of ICHAT 

may be accepted by Hamburg Township Clerk after consultation with the Chief of Police.  
2. Each shall have a cursory review of the Michigan Public Sex Offender Registry at the 

following address: www.mipsor.state.mi.us 
 

3. GENERAL REQUIREMENTS 
Each group or organization shall identify a board member or officer responsible for the reporting 

requirements; 
A. Required background checks shall be conducted annually, prior to the start of a new 

season/event, and prior to the addition of an adult at any time amid their season of activity. 
B. Records shall be retained by the organization/group for a period of no less than three (3) years 

following the completion of their season/year. 
C. Any records shall immediately be made available to the Hamburg Township Clerk upon request. 

 
 
 

Michigan Sports Concussion Law, Act 342 & 343 of PA of 2012 
 
 

1. PURPOSE 
To comply with Act 342 & 343  PA of 2012, Michigan Sports Concussion Law. 
 

2. SCOPE 
A concussion is a brain injury, caused by a blow, bump or jolt to the head that can have serious 
consequences. It can occur in any sport or recreational activity.  Michigan was the 39th U.S. state to 
enact a law that regulates sports concussions and return to athletic activity. The law went into full effect 
on June 30th, 2013. 
 

3. GENERAL REQUIREMENTS 
The sports concussion legislation requires all coaches, employees, volunteers, and other adults 
involved with a youth athletic activity to complete a concussion awareness on-line training program. 
(http://www.cdc.gov/concussion/HeadsUp/Training/index.html ) 
 
The organizing entity must provide educational materials on the signs/symptoms and consequences of 
concussions to each youth athlete and their parents/guardians and obtain a signed statement       
(http://michigan.gov/documents/mdch/Parentandathleteinfosheet_415328_7.pdf) acknowledging 
receipt of the information for the organizing entity to keep on record until the child’s 18th birthday. 
 
The law also requires immediate removal of an athlete from physical participation in an athletic activity 
who is suspected of sustaining a concussion. The student athlete must then receive written clearance 
(http://michigan.gov/documents/mdch/Medical_Clearance_to_Return_to_Play_Form_414367_7.pdf) 
from an appropriate health professional before he or she can return to physical activity. 
 

 
 
 

 

http://www.michigan.gov/ichat
http://www.mipsor.state.mi.us/
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February 22, 2019 
 
 
To:  Parks & Recreation Committee 
 
From:  Deby Henneman, Parks Coordinator 
 
Re:  Park Coordinator’s Report 
 
 
The Beautification Committee meeting scheduled for January 22, 2019 at 7:00 p.m. 
was canceled due to inclement weather. 
 
The T-Ball benches have been ordered & gravel is being researched to prepare for 
installation when the weather breaks. Project completion anticipated in early April. 
 
Proposed changes for the Park Facility Use Policy were approved by the Township 
Board on February 19, 2019. The Township also approved entering into an agreement 
with Pinckney Community Schools for use of Manly Bennett West Soccer Fields. 
 
The Blackout Date list has been updated and has been included in the packet.  
 
Due to the recent changes in the Park Facility Use Policy, changes to the Scholarship 
Fund procedure will be forthcoming.  
 
Project choices from the Grant Summit have been made, and the Grant Master 
Design Plan is being finalized by McKenna. Focus will be on interior linking trails and 
pathways, age appropriate playgrounds, and restroom facilities in Manly Bennett Park. 
 
 
 

Hamburg Township Offices 
10405 Merrill Rd., P.O. Box 157 
Hamburg, MI  48139 
(810)231-1000 
www.hamburg.mi.us 

 



 
 
 

Blackout dates for 2019 Playing Season 
(Includes Tentative and Pending – Hi-lite has event both sides) 

No other uses allowed on Blackout Dates unless approved by Township 
 

 
East Park 
  
May 11, 2019   PHBSA Opening Day event - Pending 
May 18 & 19, 2019   PHBSA Baseball Classic Tournament – Pending 
June 1 & 2, 2019   PHBSA Baseball Classic Tournament - Pending 
June 8 – 18, 2019   HERO – Family Fun Fest w/set-up – Approved 
July 13, 2019 - 2pm-6pm  Manly Family Picnic (50 people) - Approved 
August 10, 2019   Flyer’s Airshow – Tentative (Rain date 8/17/19) 
August 24 & 25, 2019  MI Alliance – Powerade Tournament – Approved 
August 24-Sept 3, 2019  Vietnam Moving Wall Event – Approved 
 
West Park 
 
May 4 & 5, 2019   Smartwater Invitational - Approved 
May 10, 11, 12, 2019  MI Jaguars Invitational Tournament - Approved 
June 14-18, 2019   HERO – Family Fun Fest- Fireworks– Approved 
August 24 & 25, 2019  MI Alliance – Powerade Tournament – Approved 
August 24-Sept 3, 2019  Vietnam Moving Wall Event – Approved 
 
Lakelands Trail 
 
April 30, 2019 (M. Trailhead) A Walk in the Woods Trail Walk – Library Event 
 
Merrill Field Disc Golf Course 
 
April 30, 2019 (M. Trailhead) A Walk in the Woods Trail Walk – Library Event 
 

Hamburg Township Offices 
10405 Merrill Rd., P.O. Box 157 
Hamburg, MI  48139 
(810)231-1000 
www.hamburg.mi.us 

 



 
 
 
 
 

 
 
 
 
 
February 19, 2019 
 
 
To: Parks & Recreation Committee 
 
From: Julie Eddings, Senior Program Director 
 
Re: Senior Center Report 
 
 
All Blinds are now fully installed at the center.  Installation of the final blind was completed on 
February 13, 2019.   
 
 
The Senior Advisory Board special meeting was cancelled on February 13, 2019 due to the weather.  It 
will be rescheduled at the March Advisory Board Meeting. 
 
 
The trip to Hollywood Casino on January 30, 2019 was cancelled due to the dangerously cold 
temperatures.  Refunds or credits were given to all paid travelers.   Bianco Tours will be working with 
Hollywood Casino to reschedule for a date later in the year. 
 
The Senior Center hosted a Valentine’s Day Potluck on February 15, 2019.  We had 45 members 
attend.  Pat Hohl spoke with the seniors about a future assisted living facility to be located in Hamburg.   
He also informed the members of a Hamburg Senior Center bus to pick up and drop off residents at the 
senior center as well as make day trips to designated destinations such as shopping and medical 
facilities.  The bus will be available in July.  Mike Dolan presented Christine Hoskins with a retirement 
plaque.   
 
Attendance at the Senior Center continues to increase.  January monthly total was 872 with a daily 
average of 58.  The Senior Center was closed for six day in January for weather related closures.  The 
Senior Center had six new members join from January 18 – February 19, 2019.   
 
 
 

Hamburg Senior Center 
10407 Merrill Road ♦ P.O. Box 157 

Hamburg, MI  48139 
810.222.1140  ♦ Fax:  810.231.3877 

www.hamburg.mi.us 
 
 
 

http://www.hamburg.mi.us/


 
 
 

 
 

AGREEMENT FOR OCCUPANCY OF PROPERTY 
MANLY BENNETT WEST SOCCER FIELDS 

 
THIS AGREEMENT (“Agreement”) is entered into by and between Hamburg Township, a Michigan 
municipal corporation, whose address is 10405 Merrill Road, Hamburg, MI 48139, and 
(hereinafter the “Township”), and the Pinckney Community Schools, a Michigan Pinckney Schools 
Community Education, whose address is 2130 E. M-36, Pinckney, MI 48169  (hereinafter “School 
District”) for the purposes of priority occupancy for joint use on the Property as described below 
and as further identified on attached Exhibit A (the “Soccer Fields”)  

WHEREAS, the Township owns the Property described herein, which is currently used by the 
Township for sports programming; and 

WHEREAS, the School District is interested in using the Property, on a first priority basis, for an 
initial __2___ year term, for soccer programming to be operated by the School District; and 

WHEREAS, the Township seeks to also use the Property, on an occasional basis, for special events 
and other sports programming as determined by the Township; and 

WHEREAS, the Township will provide all required soccer nets and outbuildings required for the 
operation and maintenance of the Soccer Fields. 

WHEREAS, the parties agree that the School District shall be responsible, in light of the public 
benefits of the Project, for the planning, administration and operation of the soccer program, and 
for collection of all application fees for participation in the soccer program; and 

WHEREAS, the Township will continue to maintain the grounds of the Property, including the 
soccer nets and outbuildings located thereon, as well as mowing and irrigation of the Soccer 
Fields.  The School District shall be responsible for field stripping. 

NOW THEREFORE THE PARTIES HEREBY AGREE AS FOLLOWS: 

1. Use.  The School District shall have first priority for the use of the Soccer Fields on the 
basis of a schedule to be agreed to on an annual basis by the parties.  The initial schedule 
for use of the Property shall be agreed to by the parties no later than _March 19,__2019.  
Thereafter, the parties shall annually agree upon a schedule by January, each year.  In 
the event that the School District requires additional dates and times for use other than 
those originally scheduled, the School District shall obtain approval for additional dates 
and times from the Township.  The School District shall be required to submit a separate 
application for approval of any special events held by the School District on the Soccer 
Fields. This Agreement shall be valid only with respect to soccer programming, including 
games, practices, and tryouts.  
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2. When the Property is not being used by the School District, Township shall have the right 
to utilize the Property for additional sports programming and events to be determined by 
the Township, within its reasonable discretion, including such regularly scheduled events, 
as set forth in the schedule attached hereto as Exhibit B (the “Blackout Schedule”).  

3. Maintenance.  Once the required equipment, including nets and outbuildings have been 
installed, the Township shall be responsible for regular and routine maintenance only of 
such areas, including mowing, seasonal irrigation system maintenance, and occasional 
grading or other necessary measures to keep the Soccer Fields reasonably safe for use. 
The School District shall be responsible for maintaining a level playing field, striping, and 
other restoration required as a result of the School District’s use of the Soccer Fields. 
School District shall report any damages or maintenance issues to the Township within 
the next business day from the cause or discovery of the damages.  

4. Notwithstanding the foregoing, Township represents and agrees that its occasional use of 
the Property as provided herein shall not impair or damage the fields, including the 
irrigation system, in any way.  If such use results in damage, Township shall be responsible 
for repair to the condition satisfactory to the School District 

5. School District Improvements.  The School District shall have the right to make non-
permanent improvements, at its expense, to the Property in connection with its use, such 
as (by way of example at not limitation): 

• Installation/placement of bumper blocks 
• Installation/placement of port-a-john or similar sanitation facilities, and drinking 

facilities 
• Installation/placement of bike racks 
 

 
 

6. Insurance.  Each party shall keep and maintain insurance coverage in connection with 
their respective uses of the Property, meeting the minimum requirements of each party 
as set forth in Exhibit C (the “Insurance Requirements”), and shall name the other 
party as an additional insured as relates to their uses and activities on the Property.   

7. The parties agree that the School District shall have no liability or responsibility with regard 
to the Township’s use of the Property, and Township shall indemnify the School District 
as against any and all claims, actions, suits, proceedings, costs, expenses, damages, and 
liabilities, including reasonable attorney fees and costs arising out of, or connected with, 
the Township’s use of the Property, including bodily injury or property damage.  Nothing 
in this clause shall be construed to limit the parties’ defenses and rights, including the 
right to assert a claim of governmental immunity.  

8. Term.  This Agreement shall be effective upon signature by the parties, and shall be for 
an initial period of _2__ years, commencing on _________________.  The parties may 
mutually agree to extend the term of the Agreement for an additional term of ___2_____ 
years by __end of original agreement________________________________.  
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9. Termination.  Either party may terminate this Agreement without cause on six months’ 
notice to the other party, and with cause on thirty (30) days’ notice.  “Cause” shall mean 
a breach of or default under this Agreement that is not cured within ten (10) days’ after 
notice.   

10. Waiver.  Any failure of either party to insist on strict performance of any provisions of this 
Agreement shall not be deemed a waiver of the provisions of the Agreement in any 
subsequent default.  

11. Amendment.  This Agreement may not be amended, changed, modified, or discharged 
except by a writing signed by both parties.  

12. Notices.  All notices under this Agreement shall be in writing and shall be deemed to be 
given when they are either delivered personally or mailed by certified or registered mail 
to the receiving party at the address stated in this Agreement or at an address furnished 
to the other party in writing during the term of this Agreement.  

13. Captions and Headings.  The captions and headings used in this Agreement are intended 
only for convenience and are not to be used in construing the Agreement.  

14. Applicable Law.  This Agreement shall be construed under Michigan Law.  

15. Successors and Assigns.  This Agreement is binding on successors and assigns.  

16. Severability.  If any provision of this Agreement is unenforceable, the other provisions of 
the Agreement shall remain valid and enforceable to the fullest extent permitted by law.  

17. Entire Agreement.  This Agreement shall constitute the entire agreement between the 
parties.  Any prior understanding or representation of any kind preceding the date of this 
Agreement shall not be binding upon either party except to the extent incorporated in this 
Agreement. This Agreement does not address and is not intended to affect in any way 
any permanent use of the Property by the Township at the expiration or termination of 
this Agreement. 

18. Binding Effect.  The covenants and conditions contained in this Agreement shall apply to 
and bind the successor's legal representatives and assigns of the parties to this Agreement 
and all covenants are to be construed as conditions of this Agreement.  

IN WITNESS WHEREOF: 
 
HAMBURG  TOWNSHIP PINCKNEY COMMUNITY SCHOOLS  
 
 
________________________ _________________________ 
By: Pat Hohl  By:  
Its: Supervisor Its: 
 
 
Dated:___________________ Dated:____________________ 



 
 
 

Memorandum 
 
Date:  December 27, 2018 
 
To:  Hamburg Township Board 
 
From:  Deby Henneman, Parks & Recreation Coordinator 
 
Re:  Hamburg Community Soccer Club – Use of Manly Bennett Park – West 
Use:  Spring 2019 Season    Fields:  To be assigned 
 
We are in receipt of a Park Use Application from the HCSC dated December 4, 
2018 for use of Soccer Fields located in Manly Bennett Park West for their 
spring season beginning March 20, 2019 and ending July 28, 2019.   
 
They anticipate 150 recreation participants, fall count was 92. Due to the small 
number of participants, HCSC does not require use of all 8 areas of West Park, 
and can limit their activities to 2 areas. This will allow for the remaining 
Hamburg fields to be left open for other uses, or for scheduled maintenance. 
Open fields could also be available for field rotation should the need arise.  
 
Should approval of the application be recommended as submitted, it should be 
done so with the contingency that a Certificate of Insurance naming Hamburg 
Township as Additional Insured be provided, that the Clerk Department be 
provided all requested documents to their satisfaction, that the field 
assignments be communicated Administratively through the Clerk and Parks 
Coordinator, that the Concession sales be limited to pre-packaged foods and 
beverages and that use of the fields will not be allowed during West Park 
blackout dates.  
 
 

Hamburg Township Offices 
10405 Merrill Rd., P.O. Box 157 
Hamburg, MI  48139 
(810)231-1000 
www.hamburg.mi.us 

 



Hamburg Township Manly Bennett Park 

Release ofLiabili~1 & Jndemnific.ati!>nA~eement 
ffl,.pp!ication must be-5u'1mitted 6()--rlnys befDre re4fflreJ! use} 

Name of Event~ [Hamburg Community Soccer Club Spring Season 

Type of Event: fGames, practices, training, tryouts, and scrimmages 

Hamburg. Mt 48t39· 
\8iUj .;:j·i-lUUU A-LW vil<Ce 

(810) 231-4295 Fax 

Applicant Name: amburg Community Soccer Club se Categmy:J3 - Qualified Group 

Date(s) ofEvent: {March 20 through July 28, 2018 ~ l 
ApplicantAddress:F,__. _48_1_S_he_h_a_n_R_d ________________ ~r Suite or Apt#: ·~-------~~r 

Applicant City:f._P_in_c_k_ne_y __ ~----------~j Applicant State:fM1 l Applicant Zip:._F_8_16_9_~--~j 
Contact Person: pames Clark j Contact Title: jPresident of HCSC J 

I 
.! 

I Contact Cell: Contact Phone: 
'----------------------' 

Contact Email: pimGlarkCoach@gmail.com l All Co-applicants must also sign all applications and waivers 

Event Co-applicant, if any: j._G_a_rr_e_t_C_la_r_k _____________ ~j Co-applicant Phone: J~: ~~~~~L ____ _Jf 
Co-applicant relationship to Applicant:·[._R_e_g_is_tr_a_r_o_f _H_c_s_c _________________________ ~J 
nlStii'aUCe infonnatiull; 

Insurance Carrier: fMichigan State Youth Soccer Association {Pullen) r Policy Number: Jon file with township 

General Liability Limit: !on file with township r Expiration Date: ton file with township 

Event Description: [ar.yhrftr.'mation thatdoosn't pertain to the event please indicate "not applicable" or "N/A 'J 

Details of Event 
including number of 
days needed for the 
event, setup and 
teardown: 

eguiar use for practices, games, and other basic soccer reiated training for club registered players. 

r 
1 
' 

Estimated Number of Participants: ._l1_s_o ________ _. Estimated Number of Spectators/Guests: ~p_o_o _______ ~J 

Estimated percentage of Hamburg Resident participation¥"3~'istimated percentage of non-resident:~~-_o __ k)~~r\_1J~ 

site required for 
Proposed Event, please 
include site plan 
drawing oflayout for 
any Special Events: 

P"Ai2'fl31~dh 



Will there be camping and trailer facilities? If so, are overnight stays anticipated?: LIN_o _____________ ~~---

Number ofVolunteers: ._l2_o ______ __JI Are Volunteers trained?: ._p_e_s ______ _,I Pleaseattachcopyo/VolunmerHandbookifapplicab1e 

Will tents be used?: ._IN_o _______ -"I Allmnt/ocationsmustbepre-approved 

If so, indicate locations: N/A 

Will admission be charged?:! ~N_o ______ ~j If so, how much?: LIN_l_A ______________________ ___J 

Parking fee charged?: ~'N_.o _________ ~ Ifso,hov:rnuch?:'-IN_l_.A. ________________________ __J 

Vaiet service available?: .... lt~_·o ________ __. ifso,howmuch?:'-IN_r_'A ________________________ __J 

If music is played or performed, will there be a separate fee?: L-IN_IA ______ _..., If so, how much?: ._IN_IA _________ __, 

Have all participants, vendors and volunteers, including those from other Organizations, signed hold harmless agreements to protect 
Hamburg Township, its Residents, Staff and Officials from any and all Liability that may arise due to this proposed event? Please 
prtxidd;; tlunk. wpy~. af·an.;l jDrrns u.S~d t;fl~cti.ng IIald Ilarn1less language prior to ev·ent~ (g] Yes 0 N 

0 

so, describe: 

\.Vill there be Fireworks or any IN. 
0 

other pyrotechnic display? If 

~-------------------------~---------------' 
Insurance requirements to be established during the event review process as stated in Appendix B of the Park Facility Use Policy 

Will there be any animals 
present? If so, describe: 
(Pets are not allowed in 
parkland during events) 

Domestic Animal Control Ordinance #87 
and the Park Facilit,y Use Policy 

Will there be Amusement rides 
or games? If so, describe: 

No 

Insurance requirements to be established during the event review process as stated in Appendix B of the Park Fadlity Use Polley 

Will there be a need for vehicles !Only for delivery of heavy materials such as paint and nets. 

to be used on Township 
grounds? If so, describe: 

Personal vehicles used on Township grounds require proof of Auta Uability based on the description of use and areas needing to be accessed by the vehicle during the event 

Will Food/Beverages 
be served? If so, list 
types of food and name 
of person( s) serving: 

Concessions. Only pre-packed snack items, bottled water, sports drinks, canned sodas. 

For anything other than pre-packaged foods, Health Department Permits and verification of Products Llabilit,y coverage must be provided 

Will there be a need for Private 
Security or Emergency 
Responders? If so, describe: 

Specific services required from Normal trash pick up, watering of grass turned off at appropriate times, grass cut at 
the Township, ifany: an appropriate height for soccer. 

Page 2 of 4 Park Use Application 
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Organized Sports and/ or Sporting Events: This section not applicable to non-sports related events. 

Please indicate type of sports event: ~ Regular Season (Games/Practices) D Sports Tournament D Other Sports Event 

If Tournament 
or other event. 

I

N/A 

please describ.e: '----------------------------------------------' 

All Regular Season sports participants MUST complete the Hamburg Township Sports Group Medical Waiver and Authorization and 
provide these forms to the Township. 

All Tournament participants, including those from other Organizations, shall sign Hold Harmless clauses to prot 
Township, its Residents, Staff and Officials from any and all Liability that may arise due to this proposed event. lease provide 

:::::,::::::_~~=~:::::::':=::::::::' f ¥L ~c 
Participant Information~ 

Please indicate total number of HAMBURG TOWNSHIP participants in your organization: 183 
~-------------~~ 

Please indicate total number of NON-RESIDENT participants in your organization:~.__? _________________ --' 

Please indicate, or attach a 
copy of the fee structure for 
participation in this sports 
season/tournament/ event: 

Contact Information: 

$75-90 for new recreational registrants of the Spring season. 
$105-135 for participants who registered for both the Fall 2017 and Spring 2018 recreational seasons. 
-$210-250 for travel participants of the whole year. 

All prlce~ lndude wu~ms, 
Upon Park Approval, the applicant will provide a roster of all participants 

including their names, ages and residency information 

Please indicate on premise contact for before, during and after the event: ... IJ_a_m_e_s_C_la_r_kl_G_a_r_re_t_C_la_r_k ___________ --'-' 

Event Contact Phone: I•••••• Event Contact Cell Phone: 111••••11' 
Please indicate person in charge of concessions, if any: !Mrs. Lebraun 

'--------------------------~-----' 

Concessions Contact Phone: ftl iiiiiiit------11 Concessions Contact Cell Phone: 

Types of Foods /Beverages 
that will be served (Pre
packaged only): 

Please indicate the process 
by which you complete 
Background Checks: 

Pop, water, Gatorade-like products, candy bars, nutrient bars. 

Michigan State Youth Soccer Association risk management program. 

BuckgrounaCII<iC!ls mclji be requ/l'ea us ciutrmealn Hamburg Township Park Fadllt;y Use Policy, as referenced In Section 4.4 and outlined In Appendix A. 

Other Information: 

Please provide 
any other 
information 
regarding your 
event that you 
may find 
helpful: 



Release of Liability & indemnification :Agreement 
The approval of this park use request is contingent upon receipt of all requested information, review process of the Hamburg Township Parks & Recreation 
Committee, and approval of the Hamburg Township Board. The applicant may be required to provide additional information as is deemed necessary by the 
Parks & Recreation Committee and/or Township Board. and may be required to meet with the ParksAdministr41:oraml.forParlrst:f!-Drdi.ZI!ltM to supply 
additional information or answer questions. I/the Park Use application is received less than 60 days prior to the requested event date, the Parks & Recreation 
Committee and Township Board may process the application, however, the application fee may be increased in an amount to be determined by the Parks & 
Recreation Committee and/or the Township Board 

The Undersigned acknowledges that he/she/they are authorized to sign this application on behalf of the applicant and that he/she/they have received a 
copy of all documents relating to the use of the park and recreational facilities including the Hamburg Township Park Facility Use Policy Rules and 
Regulations 

In further consideration of entering into this agreement, to the fullest extend permitted by law, the Applicant agrees to defend, pay on behalf of, indemnify, 
and hold harmless Hamburg Township, its elected and appointed officials, employees and volunteers, and others working on behalf of Hamburg Township 
against any and all claims, demands, suits, or loss, including all costs connected therewith, and for any damages which may be asserted, claimed, or 
recovered against or from Hamburg Township, by reason of personal injury, including bodily injury or death and /or property damage, including loss of use 
thereof, whicll arises out of, or is in any way connected or associated with this contract -

The Applicant covenants and agrees that it will have a representative on the premises at all times to monitor the set-up, use and tear-down of the use and all 
activities related to thereto an~ under no circumstances shall the use of the park be granted or sublet to any other group or organization without the 
1!Xpt'~swritten permission of the Hamburg Township Board of Trustees 

Any Applicant or group or entity co-hosting an event must provide a Certificate of Insurance naming Hamburg Township as an additional insured and proof 
of that coverage must be provided prior to the issuance of the permitfor the event. The Applicant and/or co-host ofany event must comply with all rules, 
regulations and policies of the Township pertaining to the said use and will be ultimately responsible for any and all damages to any Hamburg Township 
property resulting from the use, and shall otherwise restore the Township property to its previous condition 

Personal Property Damage Claims: The applicant hereby releases Hamburg Township, its elected and appointed officials, employees and volunteers, and 
others working on behalfof Hamburg Township, from any and all liability or responsibility to the applicant or anyone claiming through or under the 
applicant by way of subrogation or otherwise, for any loss or damage to applicant's property resulting from any incident, except damages resulting from the 
gross negligence of the Township, as it relates to the activities and uses contemplated by the application. It is understood by the applicant, that all private 
property kept, stored or maintained in and on the Hamburg Township Park and recreational facilities shall be so kept, stored or maintained t the risk of 
the Applicant ( ~ C 

Initial · i/11~ 

Public Health & Safety: The applicant hereby swears and attests that they have complied with all aspects and intent, of Background and that they are 
in compliance with the Michigan Sports Concussion Law, Acts 342 & 343, Public Acts of 2012, as referenced in Section 4.4 of the Par cility Use Policy and 
outlined in Appendix A. The applicant understands that falsification of the about statement and/or failure to comply with these requirements may result in 
the suspension and/or revocation of the use of the Hamburg Township Parkland facilities 

Confirmation of Individual Participation: (Sports Groups): The applicant hereby swears and attests that they have obtained original · atures and initials 
on the Hamburg Township Sports Group Medical Waiver and Authorization for all participants that will be utilizing the Hamburg To hip Park Facilities 
for sport related activities. Furthermore, these forms waive, release and discharge from any and all liability for death, disability, personal injury, property 
damage, property theft, or actions of any kind which may hereafter accrue, including traveling to and from practice, game or any event, the following 
entities: Hamburg Township, its elected and appointed officials, employees and volunteers, representatives and agents, and others working or acting on 
behalf of Hamburg Township. Furthermore, the applicant will submit all original forms to the Hamburg Township Parks and Recreation Department and 
attest that they are in compliance with the Michigan Sports Concussion Law, Acts 342 & 343, Public Acts of 2012, as referenced in Section 4.4 of the Park 
Facility Use Policy and outlined in Appendix A 

Applicant's Signature: Date: 
L-~-4;.<:---'-~r-,';t.------'~'--~__....,,...<:....>o=.::=-=:----=-~-"'"-="""'~~~--' 

Parks Coordinator: 

Application has been (Check One) 0Approved 0 Denied 

Hamburg Township Clerk: 
L-~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~--' 
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Memorandum 
 
 
Date:  January 16, 2019 
 
To:  Parks & Recreation Committee 
 
From:  Deby Henneman, Parks Coordinator 
 
Re:  Warriors Rugby Club (Formerly known as Dexter Rugby) 
Use of Manly Bennett East - Football Field #2 – Games & Practices 
March 1 to June 16, 2019 
 
The captioned organization has submitted a Park Use Application for Field use 
for a spring Rugby league to be held on Football field #2 in Manly Bennett 
East.  This group is affiliated with USA Rugby Federation, and all participants 
and coaches are members of this organization which provides insurance 
coverage, as well as providing background checks on any adult 18 years or 
older who holds a position as coach or board member.   
 
The club will be made aware of the blackout dates for both the Pinckney 
Hamburg Baseball Softball Association as well as the Family Fun Fest, which 
will impact when fields are available for Rugby’s use.   
 
Should approval of the application be recommended as submitted, it should be 
done so with the contingency that a Certificate of Insurance naming Hamburg 
Township as Additional Insured be provided, that the Clerk Department be 
provided all requested documents to their satisfaction, and that use of the fields 
will not be allowed during East Park blackout dates and that the applicant 
provide a roster listing all participants and the Township of residence.  
 

Hamburg Township Offices 
10405 Merrill Rd., P.O. Box 157 
Hamburg, MI  48139 
(810)231-1000 
www.hamburg.mi.us 



Hamburg 
~~~~!P 

Applicant Information: 

HambargTownshipManlyBennettPark llBl ... 1-
Park Use Application and 10405 MeniB Road 

Release ofLlabillty & Indemnification Agreement Hamburg, Ml 48139 
(Applkatlon JllllSt be submitted 60dap befOre rffllllndme) (810) 231-1000 X-218 Olflce 

(810) 231-4295 Fax 

Name of Event: lw arriors Rugby practice and games I 
Type ofBvent: rugby practice and Games I 
Applicant~Warriors Rugby Football Club I Park:UseCategory:p-QuallfiedGroup IJJ 
Date(s) of Event: ~rch 1st-June 16th I Time(s) of Event: Eugby Practice and Games j 

ApplicantAddress~11442AlgonqulnDr J Suiteor.Apt:.#: ._I _______ __.I 

Applicantm,f,_1nckney _________ ~_...I Applicant513te:I j ApplicantZip:j48,___169 __ ----JI 

Contact Person: rau1 Burke I Contact Title: ~F_r·---------~' 
ContactPhone: •••• ---------1 ContactCeJI: +lmil'""'. =--· _......,;;_ _________ ___.! 

ContactHmail: W~~~~~~~---------_jAll~mntalsodgaall,,,.....tionsalld-nws 

EventQJ.appliamt, ifany: .__ _____________ _, Co-applicant Phone: I.__ _______ __. 

Co-applicant relationship to Applicant 
.__-~------~~----~~-----------' 

Insurance Information: 

Insurance Carrier: ~§_Rugby __________ ~! Policy Number: l~e.. ~~ 

General Liability Limit Expiration Date: I I 
Cllsfll:*.,__ .. ,,,.,,.. ................................. lilrl',...l'llrllillll;J> 

EventDesa"iption: 

Details ofBvent 
including number of 
days needed fortbe 
event. setup and 
teardown: 

Pradiceandgames,fOl201aseason Warriors Rugby Club (Previously known as Dexter) 

fus~~'~ ~~~\\ ~\d~~~ 

F.stimated Number of Participants: Fs I Estimated Number1>f Specbltors/Guests: ISCF.___100 _____ __. 

Estimated perc:entage of Hamburg Resident participation: ~O I Estimated percentage of non-resident: ~fJO----~ 

=~~p u~ ::::L)·o\e__<::_-\- -\-o D\C~1'-
Proposed Event. please ~ 
include site plan 
drawing of layout for 
any Special Events: 

Pip 1ef4--Appll<allaa 
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Will there be camping and trailer facilities? If so, are ovenrlght stays anticipated?: Fo 
~-------------~ 

Number of Volunteers: ...... ~-------'' Are Volunteers trained?:ES ,_ _____ _,I""""" __ .,.................,.¥.,,..,. 
Will tents be used?: inc> I All-..-.--,. .... -
If so, indicate locations: 

Will admission becbarged?:~ ... _____ ......,I Ifso, how much?:.__ __________________ ___. 

Parkingfeecharged?: Fo I 1rso,howmuch?: ~-----------------~ 
Valet service available?: Fo I If so, how much?:'---------------------' 

If music is played or performed, will there be a separate fee?:~ I ir so, how much?: _I ________ _, 

Have all participants, vendors and volunteers, including those from other Organizations, signed hold harmless agreements to protect 
Hamburg Township, its Residents, Staff and Officlals from any and all Liabllit;ythat may arise due to this proposed event? Please 
provide blank copy of any forms used rejlect:ing Hold Hannless languaae prior ta event 0 Yes 0No 

Will there be Fireworks or any ta 
other pyrotechnic display? If 
so, describe: ·• . .__ _____________________________ _, 

..,.._,.... I ................... __ ,,,_ _ _.. .. ..,.......tl/dltl'lllt,...__,..., 
• 

Will there be any animals ra present? If so, descn"be: 
(Pets lll'B not allawetl in 
parklaJltl durillg events} _.....,,.,,.,...,,_lflll 
.......... ,.., .. ."6;r '-------------------------------~ 
Will there be Amusement rides r 
or games? If so, describe: 

------------------------------~-~ 

Will there be a need for vehiclesrly regular parking areas. 
to be used on Township 
grounds? If so, describe: 

'-----------------------~-------~ 

Will Food/Beverages IVes, post match food is provided after every game. Parent volunteers provide~. 

=~~:d1:.ne~\.J\.\\~CK) L}:-=£. \'1C"\L'Gec\ 
ofperson(s) serving: 

Will there be a need for Private ro 
Security or Emergency 
Responders? If so, describe: 

.._~--~----~--~-~~~~-~~-~~--~~~~~ 

Specific services required from 
the Township, if any: C ..._ __ ____.I···~-



Organized Sports and/or Sporting Events: This section not applicable to non-sports relatsd events. 

Please indicate type of sports event: 181 Regular Season (Games/Practices) O Sports Tournament O Other Sports Event 

or other event, 
please describe: 

HToumament I 
L-------------------------------------' 

Will all sports participants complete the Hamburg Township Sports Group Medical Waiver and Authori7.at:ion and provide these forms 
to the Township? 

J81Yes 0No 

Will all Tournament participants, including those from other Organizations, sign Hold Harmless clauses to protect Hamburg 
Township, its Residents, Staff and Officials from any and all Liability that may arise due to this proposed event? Please provide blank 
copy of an.y fonns used reJledlng Bald Harmless language prior fl> event. 181 Yes D No 

Participant Information: 

Please indicate total number of HAMBURG TOWNSHIP participants in your organization: I details not know at present 

Please indicate total number of NON-RESIDENT participants in your organi7.ation: Fetalls not know at present 

Please indicate, or attach a 
oopy of the fee structure for 
participation in this sports 
season/tournament/event: 

Contact lnform.adon: 

each player contribute $145 to Warriors RFC this cover all field use fees, equipement required and 
lerseys etc. The coaches are all volunteers. 

Upon Parlc.App.nwal, tM appllcantwill pnwlde a roslBr of all partldpants 
lnduding their~ ages and nsltient:y informallon 

Please indicate on premise contact for before, during and after the event:ra ..__u_l_Burke _______________ __.. 

Event Contact Phone:~..__ ___________ __.! Event Contact Cell Phone:iiiiiiiiiii: _______ l 
Please indicate person in charge of concessions, if any: .__ ______________________ _, 

Concessions Contact Phone: .... I _________ __.I Concessions Contact Cell Phone: !.___ _________ _, 

Other Information: 

Please provide 
any other 
information 
regarding your 
event that you 
may find 
helpful: 

Pop3vl4Paic-.t\ppUl:alfall 
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Release o/Uabillt¥ & Indemnification Agreement 
71teapprawlofdlispriw_,..tiscoatbJpnt.,..nadptofaB,,.,.,,,,,,~rniltw,,_.o/""1~ Tawns6ip.Parfrs&....,..,_ 
ea-l#w, allll. awro11f11 of tlw.,,,,,,,,,,,, ro-IJlp Baanl .,,,,,,.,,,_may Ire,.,,,,,,,,.., m fl"Wldl""'1ltlanlll blfmwtlon as Is tleem!llll.........,,. by ""1 
.Parfrs&Beoeudoll Colnlnla. llltdjorl'Ollllbrldp Boar4 IJJJll may be..,,,,,..,,,, ... .,,,,, t6e .ParfrsAdniln#sffatm alfll/or ParbCoonllaafDrfDS!fl'P(Jo 
,,,,,,,,,_,, ,.,,_,,_ or,._questlolls. If the Part Useapp11mtlon Is rwalwltl ,_,,.,_ 60t1qys,,nar-111 the ""fWSflltl -Cdale, die .Parfrs &lecn!atlmt 
Conlmlltll!elJJJll Tawns1llp Board lllfO" ,,,_Ille applkatlorl. IJowewr, tllBappllmtlonJile may lie lno'elDlld Ill an amoant Ill lie~_, lllB.Parfrs & 
~ ConNnltmeaadfortbeflnrns#JlpllDanl 

TheUmlendpedadmowledps111atbe/lhe/dleyareaudlorhlecl1Dslpddsapplkadononhebalfoftlleapplk:antandthatlle/lhe/tbeyhaverecelveda 
copy of all doauBeDls reladngtotlleuse of die palkan.d recreadonal facllllles IDC:hullnglbe llamhUg Towuhlp Padl:fadllt,yUse PoJlcy Rules and 
ReplatloDs 

ID fmtllercvmideratlon of esteriDI illtoddsaar-t, totbe fullestatend permitted by law, theApplkaatapeesto defend, pay OD bellalf of, iDdemnify, 
and holdharmlea llambargTowmldp, its eJemdand appobded olDdlls, employees and YOJaDteen. met odunwadliqonllelaalf ofllambugTowmllip 
apinstanyandaDdaimr,..--.llllits,orloa,lllchulbllallcostsmueell!dlbetewltb,andfilraardlml.l&eswbic:hmayhe--1ed,daimed,or 
nmveredapinstorfrom llambar&Towmldp, by.-n afpencmal Injury, indadingllodilyilljmy or death and /orproperlJdamage, im:ludiuglossafuse 
the"'°' which arises oat of, or is in anyway connecled or associatllll with this amtr.u:t 

TlaeJ\ppllamtCIO'lmllllltl andagrw lllatltwlll have a1epresentathe OD the premlw ataD times ID monffDrtbeset·up, use and tmr-doWlloftbe useand aD 
adMtles related tu lhentD and under u c:lrcmnsblllO!l sball lbe me oftbe palk beanmmt oradlletfD anyotlrer group or orpnbatloa wltbouttbe 
~ wrltlen pemdssiml oflbe HamburgTownslllp Board ofTralb!es 

Any Applkaator group dr endlJeo-Iaosdqm event-provide a certUkate ofIDsaranmnandag HamburgTowuhlpasuaddltlonal lnsundand pniof 
of111at coverage mutbeprovld.ed prior to tbelss1laace oftbe permit for the event. The Applkmtand/or co-host of any ewatmut complywltbaD rales. 
repladonsand poDcles oftbe TO'Wlllldp pel1abdnstD the said use and Will heuldmat.eJJrespoDSlllle for any lllltlall damages to aayllamburgTownsllip 
propertyresuldq from Ille ase, and shall odlerwlse restore the Townslllp property to Its previous condition 

Pcr:amal ,.........Qpm_ Clajpw Tbeapplkantherebyreleues llambar&Towmldp, i1s eJetUd and appolated.o8idals, employees and volmteers,and 
otberswutkillaon hebalf ofBamlnqTowmldp, from llDY and all llabllltyorrespouibilitflDlbe applil:aator aupRe dalmiDgtbrough oraadertlte 
appJit:mt bywayof &11bropliOD or otbenrise, fur llllf lolls or damap tD applkant"s propertyresaltlllgfi'omanyhldtlent,amptdamages rmaltillgfrom die 
poss negtipnce of the Towmldp, as it relates to the a1idies aml-COllbmlplatlld by the application. ltis1Uldentuod by the applicant, lhataD prtvate 

lfltl Appllc:ant /' 
propert:Jbpt. slDred OI' m ............ andon tbe llalllbmg TownsldpParkaml 1ecreallondflldlltles dull he sobpt.1111111111 ormalgtplned at~ 

IDitials: ( . · 

PpbQr Bplth &""'*' Tbe appllcanthereby..n amlallelbl tllatlheyllave c:mnpUed wn an aspedswlbltellt. otlllldqpoand Clu!dlsand dlataeyare 
ID mmpUance wlda die JlldllpllSpora r.maJea Law,Aas 342 Asta, Pabllc.Ads ofZOIZ, as referem:edla5edlollot.4 oftbe ParkfadlbrDse PoUq and 
oudlaeclln.Appadl;IA. 'DleapplkaatudeiiltlDds dlatfalsUkaama oftbeaboutstal' "wntati/orfallare tu complywllh these nqahWlllRJraakla 
tbem.,.........andfor1-alolloftbeuseoftbe BamlnlrgTOWllSlllp Paltdandfadlldes Initials: ~ 

CtmfirwlimlQf!Mbridrpl........,,...... IJJortw'"Nlll1: 'Dleapplic:aatbenby~andallesls lllatdaeylmeablafnedOl'ifllDalsipabuesand bdtlals 
OD the BamlnlrgTOWlllldpSporlsGmap JledialWaivw aml.Alldloril:atio for all partfdplmlstbatwill lie lllillzlngtbe lflualamaTownsldp PalkPadlilies 
forsportrelallllladlvlties. forlbet-~tbeseforDmwaift,nlmallllddlsdlarpthaanyamlallJlabili'¥tbrdllllb,disaldlity,penollllliajmy,property 
damap.propertytbd,oradlousofllllfklndwlalchimy .......... aane,bu:ludlnglra'elblltolllMl li:ualpracllce.pmeorllll.Jnmt.dae1bllowlag 
eatides: llambol&Towmrldp. Us elected and appobdllllotlldals, emploJwand-........111p1esemt:atlvesendapnls,aad athei's~oradlngon 
belaalf ofllambargTOWllSlalp. Parlliermcn, die appllamtwlllsulmdl:all orlglnalfornm ID the HambuqTUWlllldp ParbendllecreatloDDepartmeataml 
atlllsttbattlleyarela~wlllatbe MlcldpaSporlsCoaaullloDLaw,.Ads342 A34ll,PablkAdsof20U.as1efel8DCledlaSedion4.4of~ 
FadJltyUsePollcy and llllllllledmAppendlsA 

Initials: . 

Date: :4th January 2019 
.--~~~~~---'="-~.,___~~~~~--. - ;z 

Date: 
l;----;~~----1---;f------i~h--+~~-r--~~~~~~ 

Parks Coordinator: 

Comments: ?clJ~~-~ 
\<O~ 

Application has been (Check One) 0Approved D Denied 



ACORD® CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MM/DDIYYYY) 

~ 1/15/2019 
THIS CERTIFICATE IS ISSUED AS A MATIER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}, AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRoDucER lntegro USA Inc. CONTACT 
NAME: 

d/b/a lntegro Insurance Brokers PHONE 678-324-3300 If~ Nol: 678-324-3303 
2727 Paces Fer~ Road, Building Two, Suite 1500 11.1c "o E•t': 

E-MAIL 
sport@intearooroup.com Atlanta, GA 303 9 AODRESS: 

INSURER(S) AFFORDING COVERAGE NAIC# 

INSURER A: Everest National Insurance Companv 10120 
INSURED INSURERB: 

United States of America Rugby Football Union 
INSURERC: USA Rugby 

2655 Crescent Drive INSURERD: 
Lafayette CO 80026 INSURERE: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER: 46579702 REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR ADDL SUBR l~~hliw.tvi ,~g7~i~ LIMITS LTR TYPE OF INSURANCE 11.,.,n IW\ln POLICY NUMBER 
A _,f_ COMMERCIAL GENERAL LIABILITY Sl8ML00180-181 9/1/2018 9/1/2019 EACH OCCURRENCE $1,000 000 

D CLAIMS-MADE [L] OCCUR 
DAMAGc TO REN I ED 

c--- PREMISES (Ea occurrence) $1,000,000 

_,f_ Partici1;1ant Liabilit~ MED EXP (Any one person) $Excluded 

PERSONAL & ADV INJURY $1,000,000 c---

GEN'L AGGREGATE LIMIT APPLIES PER: GENERALAGGREGATE $3,000,000 8 DPRO- DLOC PRODUCTS -COMP/OP AGG $2,000,000 POLICY JECT 

I OTHER: Event $ 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $ IEa accident\ c---

ANY AUTO BODILY INJURY (Per person) $ 
c--- OWNED ~SCHEDULED BODILY INJURY (Per accident) $ 
c--- AUTOS ONLY 

~ 
AUTOS 

HIRED NON-OWNED PROPERTY DAMAGE $ AUTOS ONLY AUTOS ONLY /Per accident\ c--- c---
$ 

A UMBRELLA LIAB H OCCUR Sl8EX00149-181 9/1/2018 9/1/2019 EACH OCCURRENCE $4 000 000 c---
I EXCESS LIAB CLAIMS-MADE AGGREGATE $8 000 000 

OED I I RETENTION$ $ 
WORKERS COMPENSATION I PER I I OTH-
AND EMPLOYERS' LIABILITY STATUTE ER 

Y/N 
ANYPROPRIETOR/PARTNER/EXECUTIVE D N/A E.L. EACH ACCIDENT $ 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE $ 
If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

A Sexual Abuse & Molestation Sl8ML00180-181 9/1/2018 9/1/2019 $1,000,000 Any One Occurrence 
$2,000,000 Aggregate Limit 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

The Certificate Holder is an additional insured, but only with respect to liability arising out of the Named lnsured's activities or operations. 
Coverage applies to all club practices and games. No coverage applies for ANY tournament unless the tournament is sanctioned and pre-approved by 
USA Rugby. Participant Legal Liability coverage is included in the General Liability limit. 
The USA Rugby member club named below is a Named Insured as of the date of certificate issuance until policy expiration. 
Additional Insured, as pertains to Events at Manley Benet Park, Hamburg Township. 

CERTIFICATE HOLDER CANCELLATION 
Warriors Rugby Club 

Hamburg Township 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

P.O. Box 157 ACCORDANCE WITH THE POLICY PROVISIONS. 
Hamburg Ml 48139 

AUTHORIZED REPRESENTATIVE 

<2~ 
I Randy Melcher 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 
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Policy Number: Sl8ML00180-181 COMMERCIAL GENERAL LIABILITY 
ECG 20 600 05 09 

THIS ENDORSEMENT CHANGES THE COVERAGE PART. PLEASE READ IT 
CAREFULLY. 

ADDITIONAL INSURED -AUTOMATIC STATUS WHEN 
REQUIRED IN A WRITTEN AGREEMENT WITH YOU 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

A. Section II - Who Is An Insured is amended to 
include as an additional insured any person or or
ganization with whom you have a written agree
ment that such person or organization be added 
as an additional insured on your Coverage Part. 
Such person or organization is an additional in
sured only with respect to liability for "bodily inju
ry", "property damage" or "personal and advertis
ing injury" but only to the extent caused, in whole 
or in part, by: 

1. Your acts or omissions; or 

2. The acts or omissions of those acting on your 
behalf; 

in the performance of your operations for an addi
tional insured. 

B. The insurance afforded to an additional insured 
shall only include the insurance required by the 
terms of the written agreement and shall not be 
broader than the coverage provided within the 
terms of the Coverage Part. 

C. The Limits of Insurance afforded to an additional 
insured shall be the lesser of the following: 

1. The Limits of Insurance required by the written 
agreement between the parties; or 

2. The Limits of Insurance provided by this Cov
erage Part. 

D. With respect to the insurance afforded to an addi
tional insured, this insurance does not apply to 
"bodily injury", "property damage" or "personal and 
advertising injury" arising out of any act or omis
sion of an additional insured or any of its employ
ees. 

ECG 20 600 05 09 Copyright, Everest Reinsurance Company 2009 Page 1of1 
Includes copyrighted material of Insurance Services Office, Inc., used 

with its permission. 
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Memorandum 
 
 
Date:  January 16, 2019 
 
To:  Parks & Recreation Committee 
 
From:  Deby Henneman, Parks Coordinator 
 
Re:  Pinckney Hamburg Baseball Softball Association – Park Use Application 
2019 Spring Season, including Opening Day event and Travel Tryouts 
 
We are in receipt of a Park Use Application from the PHBSA for use of the 
Baseball Diamonds/T’Ball area/Concession Stand in Manly Bennett Park East 
for their regular season April 1 to July 31, 2019, including their Opening Day 
Event and Travel Tryouts. Dates for those events are TBD and will be 
approved administratively.   
 
Park Use will be subject to Blackout Dates, including the 2019 Family Fun 
Fest. Should the PHBSA desire to use the Concession Stand use for sales of 
anything other than pre-packaged foods, it will require a separate application 
along with current copy of a Health Department License, to be funded by the 
PHBSA. 
 
I recommend approval of the application from the PHBSA as submitted, 
subject to charges as outlined in the Park Facility Use Fee Schedule based on 
participant roster to be submitted, that proof of insurance naming Hamburg 
Township as Additional Insured be provided, that the Clerk Department be 
provided all requested documents to their satisfaction, that use will not be 
allowed during Blackout dates and that Concession sales be limited to pre-
packaged foods and beverages unless Concession stand is licensed by PHBSA 
with the Health Department and proper documents are submitted.   
 
 

Hamburg Township Offices 
10405 Merrill Rd., P.O. Box 157 
Hamburg, MI  48139 
(810)231-1000 
www.hamburg.mi.us 



Hamburg Township Manly Bennett Park /s1Jbmlt6YEma11f 1 ·• PrinfForin I 
Park Use Application and 10405 Merrill Road 

Release of Liability & Indemnification Agreement Hamburg, Ml 48139 
(Application must be submitted 60 days before required use) (810) 231-1000 X-218 Office 

(810) 231-4295 Fax 

Applicant Information: 
--------~---~-----~~~-----~------· 

Name of Event: I P\-\ f)'Q A - ~Y\. 

TypeofEvent: LI ...:::5::::eDS:::::'.:~<J'..!..:Y'\..~---------------------------""" 
Applicant Name:._l _P_t\~~~~"'-Pi'-'--------------------'' Park Use Category:.._! _?)..:=.-~------' 
Date(s) ofEvent: I L\ /I / 2-01 °i - 1-/ 31/2.0] °t I Time(s) ofEvent '---------------' 

ApplicantAddress:j:-£>, 0, -OOy:.._ 'TJ\'Q I Suite or Apt#: 'L..---------' 
ApplicantCity:lfu'°"\o_J~ I ApplicantState:I\\\\ I ApplicantZip:P\l'.:i1:f1J 

ContactPerson~\$ ~kE I ContactTitle:l /1-es\drn± I 
ContactPhone: ..._ _____________ __, ContactCell: ~ ) 

________ _.! All Co-applicants must also sign all applications and waivers 

Event Co-applicant, if any: .__ _____________ __, Co-applicant Phone: ._I ________ ~ 

Co-applicant relationship to Applicant: ..._ __________________________ __. 

Insurance Information: 

Insurance Carrier: I l\/~i~y,V)ic\~ \Y\v....~ I Policy Number: j \, 6JZ..f>gtoJJC0litL{~O\O() 

General Liability Limit: .._ _____________ ___. Expiration Date: ._I _5_/_IO_/....;l_Cf'---------' 
Certificate of Insurance mu.st be provided by all applicants as auUlned In Appendix B In the />ark 1actl/ty Us~ />alley 

Event Description: (any information that doesn'tpertain to the event please indicate "not applicable" or "N/A '1 

Details of Event 
including number of 
days needed for the 
event, setup and 
tea rd own: 

~e.c OJAd T ro..v<l tn~J:x).,U Sec.sol\..-. \ ~\..uc\e ~ 
O~\ ~'-\ E\...J~ ·~\~~\ . 

,--~-\e, s \~'\) $ c_60(~, 

Estimated Number of Participants: ._I _ _::;~=--='-----_,' Estimated Number of Spectators/Guests: I I 
Estimated percentage of Hamburg Resident participation; .... I _ftJ_'l_<>___.I Estimated percentage ofnon-resident: 1~50___,~._o ___ --11 

Details of the Township 
site required for J{/ A 
Proposed Event, please 
include site plan 
drawing oflayout for 
any Special Events: 

I 
( \ 

\ 
\ 

Page 1 of 4 Park Use Application 
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Will there be camping and trailer facilities? If so, are overnight stays anticipated?: f\Jo 
'---'--------------------....J 

Number of Volunteers:! .... __ 4_D ___ __.I Are Volunteers trained?: .... I _' ... f,,.e ... S.._ ___ ~I PleasealtachcopyafValunturl/andbaaklfapplltabl• 

Will tents be used?: 1 .... _N_<J_· ____ _.I Alltentlat:atlonsmustbepre-appraved 

If so, indicate locations: 

If so, how much?: Will admission be charged?: .... 1--'N_\_o ___ ___, 1---------------------------' 
If so, how much?: Parking fee charged?: .... I __ N........,.C .... i._ ___ ___, 1--------------------------' 

Valet service available?: .... I __ N_D _____ __, 

If music is played or performed, will there be a separate fee?: .... I __ N_~ ___ ___, If so, how much?: 1--------------' 
Have all participants, vendors and volunteers, including those from other Organizations, signed hold harmless agreements to protect 
Hamburg Township, its Residents, Staff and Officials from any and all Liability that may arise due to this proposed event? Please 
provide blank copy of any forms used reflecting Hold Harmless language prior to event 0 Yes 0 No 

. •, Will there be Fireworks or any I ~ / 
other pyrotechnic display? If J" 0 
so, describe: 

'------------------------------------' Insurance requirements to be establlshn during the event review process as stated In Appendix B of the Park Fad/lty Use Polley 

Will there be any animals 
present? If so, describe: 
(Pets are not allowed in 
parkland during events) 

Domtslk Animal Control Ordinance #87 
and the Park Fadlity Use Palley 

No 

Will there be Amusement rides I 
or games? If so, describe: 

'--------------------------------------' Insurance requ/remenrs to be established during the event review pracoss as stated In Appendix B of the Park l'aclllty Use Policy 

to be used on Township \le:S· 10 pr~o.'lt.. -the.. ~( eJd'3. 
grounds? If so, describe: 

Will there be a need for vehicles I 
L--~~~-~~~--~--~~~-~-~~~-~~----~~_J 

Persona/ vehldes used on Township grounds require proof of Auto Liability based on the description of use and area• needing to be occossed by the vehlde during the event 

Will Food/Beverages 
be served? If so, list 
types of food and name 
ofperson(s) serving: 

For anything other lhan pre·packoged foods, Health Department Permits and verification of Products Llabll/ty coverage must be prov/dn 

Security or Emergency 
Responders? If so, describe: No 
Will there be a need for Private I 

L--~-~~~~~~----~-~~~-~~-----~-~----' 

Specific services required from 
the Township, if any: 

Page Z of 4 Park Use Application 
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Organized Sports and/ or Sporting Events: This section not applicable to non-sports related events. 

Please indicate type of sports event: ~ Regular Season (Games/Practices) 0 Sports Tournament D Other Sports Event 

lfTournament 
or other event, 
please describe: 

All Regular Season sports participants MUST complete the Hamburg Township Sports Group Medical Waiver and Authorization and 
provide these forms to the Township. 

Initials f( 
---~.,,. .... --~ 

All Tournament participants, including those from other Organizations, shall sign Hold Harmless clauses to protect Hamburg 
Township, its Residents, Staff and Officials from any and all Liability that may arise due to this proposed event Please provide 
executed tournament log reflecting Hold Harmless language after the event. . . I />C 

ln1t1als _ ~ 

All Sports Croup Medical Waiver and Authorizations and Hold Harmless forms must supplied 10 the Township at lime ofreglslrallon. 

Participant Information: 

Please indicate total number of HAMBURG TOWNSHIP participants in your organization: 

Please indicate total number of NON-RESIDENT participants in your organization: L-------------------J 
Please indicate, or attach a 
copy of the fee structure for 
participation in this sports 
season/tournament/event: 

Contact Information: 

ec. ~~ ~-e=s ~"!:J ~ 

'°''-1~:\ - \C\~ ~e:=, \ bd. ~ 
Upon Park Approval, the applicant will provide a roster of all participants 

including their names, ages and residency information 

Please indicate on premise contact for before, during and after the event: '-I ....,,,,C.:..:.h-->.:...r_,_i,..S'--_,cSr__c..:hw..i.e-wll'-------------1 

Event Contact Phone: '-----------------' Event Contact Cell Phone: I -
Please indicate person in charge of concessions, if any: 

Concessions Contact Phone: 

Types of Foods/Beverages 
that will be served (Pre
packaged only): 

Please indicate the process 
by which you complete 
Background Checks: 

Concessions Contact Cell Phone: 

~°'- fr\t.r<\O\!'.r$ 0-.ncl t.o·o.t.htS V::\\\ \:x., n.q_,u\ rec}.,.. -\ti <j~+ i \
-\-~ro~ \tJ-\f\\. ~(:1;;\\~"~ 

BadqJround Checks may be required as oulllned In Hamburg Township Park Yadllty Use Polley, as referenced In Sttllon 4.4 and oull/ned In Appendix A. 

Other Information: 

Please provide 
any other 
information 
regarding your 
event that you 
may find 
helpful: 
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Release of Liability & Indemnification Agreement 
The approval of this park use request is contingent upon receipt of all requested information, review process of the Hamburg Township Parks & Recreation 
committee, and approval of the Hamburg Township Board. The applicant may be required to provide additional Information as Is deemed necessary by the 
Parks & Recreation Committee and/or Township Board, and may be required to meet with the Parks Administrator and/or Parks Coordinator to supply 
additional information or answer questions. If the Park Use application Is received less than 60 days prior to the requested event date, the Parks & Recreation 
Committee and Township Board may process the application, however, the application fee may be increased in an amount to be determined by the Porks & 
Recreation Committee and/or the Township Board 

The Undersigned acknowledges that he/she/they are authorized to sign this application on behalf of the applicant and that he/she/they have received a 
copy of all documents relating to the use of the park and recreational facilities Including the Hamburg Township Park Facility Use Policy Rules and 
Regulations 

In further consideration of entering into this agreement, to the fullest extend permitted by law, the Applicant agrees to defend, pay on behalf of, Indemnify, 
and hold harmless Hamburg Township, its elected and appointed officials, employees and volunteers, and others working on behalf of Hamburg Township 
against any and all claims, demands, suits, or loss, including all costs connected therewith, and for any damages which may be asserted, claimed, or 
recovered against or from Hamburg Township, by reason of personal Injury, including bodily injury or death and /or property damage, including loss of use 
thereor, which arises out ot or is in any way connected or associated with this contract 

The Applicant covenants and agrees that it will have a representative on the premises at all times to monitor the set-up, use and tear·down of the use and all 
activities related to thereto and under no circumstances shall the use of the park be granted or sublet to any other group or organization without the 
express written permission of the Hamburg Township Board ofTrustees 

Any Applicant or group or entity co-hosting an event must provide a Certificate oflnsurance naming Hamburg Township as an additional insured and proof 
. of that coverage must be provided prior to the issuance of the permit for the event. The Applicant and/or co· host of any event must comply with all rules, 

regulations and policies of the Township pertaining to the said use and will be ultimately responsible for any and all damages to any Hamburg Township 
property resulting from the use, and shall otheiwise restore the Township property to its previous condition 

Personal Property Damage Claims: The applicant hereby releases Hamburg Township, its elected and appointed officials, employees and volunteers, and 
others working on behalf of Hamburg Township, from any and all liability or responsibility to the applicant or anyone claiming through or under the 
applicant by way of subrogation or otheiwlse, for any loss or damage to applicant's property resulting from any incident, except damages resulting from the 
gross negligence of the Township, as it relates to the activities and uses contemplated by the application. It is understood by the applicant, that all private 
property kept, stored or maintained in and on the Hamburg Township Park and recreational facilities shall be so kept, stored or maintained at the risk of 
the Applicant rzr--i· 

Initials: ~ 

Public Health & Safety: The applicant hereby swears and attests that they have complied with all aspects and intent, of Background Checks and that they are 
in compliance with the Michigan Sports Concussion Law, Acts 342 & 343, Public Acts of 2012, as referenced in Section 4.4 of the Park Facility Use Policy and 
outlined in Appendix A. The applicant understands that falsification of the about statement and/or failure to comply with these requirements may result in 
the suspension and/or revocation of the use of the Hamburg Township Parkland facilities 

Initials: 

Confirmation of Individual Participation: (Sports Groyps): The applicant hereby swears and attests that they have obtaiped original signatures and initials 
on the Hamburg Township Sports Group Medical Waiver and Authorization for all participants that will be utilizing the HambuitTownship Park Facilities 
for sport related activities. Furthermore, these forms waive, release and discharge from any and all liability for death, disability, personal Injury, property 
da~~ge, property theft, or ~ct~ons of any kind whi_ch may he~earter accrue, including traveling to and from practice, game or any event, the following 
entities: Hamburg Townsh1~, its elected and appointed officials, emp_loyees a~d volunteers, representatives and agents, and others working or acting on 
behalf of Hamburg Township. Furthermore, the applicant will submit all original forms to the Hamburg Township Parks and Recreation Department and 
attest that they are in compliance with the Michigan Sports Concussion Law, Acts 342 & 343, Public Acts of 2012, as referenced in Section 4.4 of the Park 
Facility Use Policy and outlined in Appendix A 

Applicant's Signature:! z;z;;(~ 
Co-Applicant's Signature: 

ir-~~,._~+-_..==~...-J.~~-+~~~~~~~ 

Parks Coordinator: 

For office use only 

Comments: 

Application has been (Check One) D Approved D Denied 

Hamburg Township Clerk: 

Date: 

Date: 

Date: l 

Initials: lcs 

(-11-(1 

\-\{0-\Cj 

Page 4 of 4 Park Use Application 
PA120313dh 



AC~ CERTIFICATE OF LIABILITY INSURANCE DATEIMWDDl\'YYYJ 
~ 0510912018 

IMP R T: If t e cert1 1cate hol er 1s an ADDITIONA INSUR D, t e policy ies must have DI A SU prov s1ons or e en orsed. I 
SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 
certificate does not confer ri his to the certificate holder in lieu of such endorsement s • 
PRODUCER CONTACT NAME: Mass Merchandising Underwriting 

K&K Insurance Group, Inc. 1·800·426·2889 No: 1·260·459-5105 
1712 Magnavox Way ~rt;r~~-..:.in..:.fo..;.@:...s..;;p::.;ort_s::.;in..;.s_ur_a_n-ce--k-k-.c-o-m=~~....:.::.;;.;:....:.:;.;;..:~;:..._--1 
Fort Wayne IN 46804 

INSURED 
Pinckney Hamburg Baseball and Softball Associ 
P.O. Box 813 
Hamburg, Ml 48139 
A Member of the Sports, Leisure & Entertainment RPG 

CUSTOMER ID: 

INSURER{S) AFFORDING COVERAGE NAJCI 

INSURER A: Nationwide Mutual Insurance Company 23787 

INSURER B: 

INSURERC: 

INSURERD: 

INSURERE: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER· W01227111 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. 
N01WITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE 
ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF 
SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS . ....... TYPE OF INSURANCE llWUL l:>Ul5t< POLICY NUMBER POUCYt.•• ,=..J!:v, LIMITS LTR INSD WVD 
A x COMMERCIAL GENERAL LIABILITY 6BRPG0000006430100 05110/2018 05/10/2019 EACH OCCURRENCE $1,000,000 -

[K)occuR 12:01 AM EDT DCLAIMS· 12:01 AM ~~~~~J9~~~encel $1,000,000 - MADE 

>--
MED EXP {Any one person) $5,000 

PERSONAL & ADV INJURY ......_ $1,000,000 

GENERAL AGGREGATE $5,000,000 -
GEN"L AGGREGATE LIMIT APPLIES PER: PRODUCTS -COMP/OP AGG $1,000,000 =i POLICY D ~G& DLDC PROFESSIONAL LIABILITY $1,000,000 

OTHER: LEGAL LIAB TO PARTICIPANTS $1,000,000 
A AUTOMOBILE LIABILITY 6BRPG0000006430100 05110/'201 B 05110/2019 PEi';!~~,SfllGLE UMll $1,000,000 

i-- 12:01 AM EDT 12:01 AM ANY AUTO BODILY INJURY (Per person) 
1-- OWNED AUTOS @SCHEDULED 
- ONLY AUTOS BODILY INJURY (Per accident) 

x ~~~SONLY X ~~~~~l~ /ie';'~d.~t~"""'"" -X NOT PROVIDED WHILE IN HAWAII 

UM8RELLA IJAB l=l OCCUR EACH OCCURRENCE - EXCESS UAB CLAIMS-MADE AGGREGATE - OED n RETENTION 
WORKERS COMPENSATION AND NIA LJ 8-\'~TUTEO OTHER EMPLOYERS' UABIUlY 
Am PROPRIETOR/PARTNER/ YIN E.L EACH ACCIDENT 
EXECUTIVE OFFICER/MEMBER D E.L DISEASE-EA EMPLOYEE EXCWDED? (Manclalo<y in NH) 
If~. deSCl'ibo> under DESCRIPTION E.L DISEASE-POLICY LIMrr OF OPERATIONS below 

A MEDICAL PAYMENTS FOR PARTICIPANTS 6BRPG0000006430100 05110/2018 05110/2019 PRIMARY MEDICAL 
12:01 AM EDT 12:01 AM EXCESS MEDICAL $25,000 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, AddiUonal Remar1<s Schedule, may be allached II more space is required) 

Legal Liability to Participants (LLP) limit ls a per occurrence limit. 
Sport(s): Baseball Age(s): 12 and under, 13·15; Softball Age(s): 12 and under, 13-15 

\"_-~nu\'~ \\M~~~\ '"~~<:\ cX:t~ 
' CERTIFICATE HOLDER 

Evidence of Coverage 

Coverage is ooly extended lo U.S. events and activities. 

CANCELLATION 

AUTHORIZED REPRESENTATIVE 

··NOTICE TO TEXAS INSUREDS: The Insurer for the purchasing group may not be subject lo all the Insurance laws and regulaUons of the State of Texas 

~ 

ACORD 25 (2016/03) C 1988-2015 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD 



 
 
Memorandum 
 
 
Date:  January 17, 2019 
 
To:  Parks and Recreation Committee 
 
From:  Deby Henneman, Parks Coordinator 
 
Re:  Pinckney Hamburg Baseball Softball Association – Park Use Application 
2019 Pirate Classic Baseball Tournament Season 
 
We are in receipt of a Park Use Application from the PHBSA for use of the 
Baseball Diamonds in Manly Bennett Park East for their Pirate Classic Baseball 
Tournament which takes place over the course of 2 weekends, May 18 & 19 
and June 1 & 2, 2019.  There is no activity on the Memorial Day holiday 
weekend. The Tournament coverage for the participants will be provided prior 
to the event by the applicant. 
 
Should the application be approved, I recommend approval subject to charges 
as outlined in the Park Facility Use Fee Schedule, that Tournament coverage 
naming Hamburg Township as Additional Insured be provided, that the Clerk 
Department be provided all requested documents to their satisfaction, that use 
not be allowed during Blackout dates and that Concession sales be limited to 
pre-packaged foods and beverages only, unless proof of Concession License is 
submitted. Should there be outside vendors present, a Vendor Inspection will 
be required by the HTFD. 
 

Hamburg Township Offices 
10405 Merrill Rd., P.O. Box 157 
Hamburg, MI  48139 
(810)231-1000 
www.hamburg.mi.us 











 
 
 
Memorandum 
 
 
Date:  January 25, 2019 
 
To:  Parks & Recreation Committee 
 
From:  Deby Henneman, Parks Coordinator 
 
Re:  HERO Park Use  – Manly Bennett Park – East & West  
Park Use Application for Special Event: Family Fun Fest 
 
Blackout Dates: June 13-23, 2020/June 12-22, 2021/June 11-21, 2021 
 
We are in receipt of a Park Use Application from Hamburg Enhanced 
Recreation Organization (H.E.R.O.) dated January 23, 2019 for the annual 
Hamburg Family Fun Fest event, for future dates in 2020, 2021 & 2022. 
 
The applicant anticipates up to 30,000 participants/spectators during the 
course of the event annually, and is requesting a multi-year Park Use in order to 
have the flexibility to negotiate a multi-year, third-party contract with Wade 
Shows to provide the Amusement Rides, Games and Concession services 
during the captioned dates.   
 
Due to the nature and size of the event, my recommendation is to have further 
discussion at the Parks & Recreation Committee meeting to define the 
parameters of this park use approval, and to be sure that any recommendation 
to the Township Board clearly outlines what will be expected of the applicant 
moving forward. Park fees and Public Safety charges should also be addressed, 
and Land Use Agreements along with updated proof of insurance will be 
required annually. 
 

Hamburg Township Offices 
10405 Merrill Rd., P.O. Box 157 
Hamburg, MI  48139 
(810)231-1000 
www.hamburg.mi.us 



Hamburg Township Manly Bennett Park 
Park Use Application and 

I Submit by Email J I Print Form 

1 0405 Merrill Road 
Release of Liability & Indemnification Agreement Hamburg, Ml 48139 

(Application must be submitted 60 days before required use) (810) 231-1000 X-218 Office 
(810) 231-4295 Fax 

Applicant Information: 

Name of Event: Hamburg Family Fun Fest 

Type of Event: Community Festival 

Applicant Name: Hamburg Enhanced Recreation Organization (H.E.R.O.) Park Use Category:l3 - Qualified Group 

Date(s) of Event: ~s (See Attached List of Dates ~ Time(s) of Event: ~ 12 midnight 
------ --------' 

Applicant Address :'--IP_O_ B_o_x_S_48 __________ _________ .........,I Suite or Apt.#: ~---------~ 

Applicant City:l'--H_a_m_b_u_r_g ___________ _ _ _ ~I Applicant State: l'--M_l ___ ~I Applicant Zip: '--14_8_13_9 ____ ___, 

Contact Person: !Joanna Hardesty J Contact Title: I President 
~--------

ContactPhone:j '--(8_1_0_)_3_97_-_9_os_s ______ ____ _ ~ Contact Cell: 1(81 O) 397-9058 

__ J 
I 

Contact Email: ljghwadel@aol.com All Co-applicants must also sign all applications and waivers 

Event Co-applicant, if any: Co-applicant Phone: 

Co-applicant relationship to Applicant: 

Insurance Information: 

Insurance Carrier: [i~~~~-----------·----·-J Policy Number: [_~5-~--1~~-~~! --·-- -·-·--·· ----- -------J 
General Liability Limit: §00,000 J Expiration Date: I May 12 of each year _J 

Certificate of Insurance 11wsc be provided b)' all '1ppficatif.S a~ outlined in Appendix U in the Parll. Facility Cse Policy 

Event Description: (any information that doesn't pertain to the event please indicate "not applicable" or "N/A ") 

Details of Event 
including number of 
days needed for the 
event, setup and 
teardown: 

Annual community Family Fun Fest that offers up to 5 days of family entertainment including amusement rides, 
petting zoo, arts & crafts, classic car show, feature entertainment, stage entertainment, fireworks, laser light 

· shows, and other activities all offered FREE of charge (with the exception of the amusement rides). 

[__ __ _ _______________ _J 
Estimated Number of Participants: j 10,000 - 30,000 Estimated Number of Spectators/Guests: 

Estimated percentage of Hamburg Resident participation: '-' ----~I Estimated percentage of non-resident: c - ___J 

Details of the Township East and West Parks - see attached layout 
site required for 
Proposed Event, please 
include site p lan 
drawing of layout for 
any Special Events: 
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Will there be camping and trailer facilities? If so, are overnight stays anticipated?: Yes for midway staff {campground permit issued) 

Number of Volunteers: l100 - 152 +/- I Are Volunteers trained?:! ... _Y_e_s _____ _____JI PleaseattachcopyofVol1mteerHa11dbookifapplicablc 

Will tents be used?: j L _Y_e_s _ ____ _ All f.t:nt locutions must be pn1·upproved 

If so, indicate locations: East and West Park throughout the event area l 
I -~ Will admission be charged'!:-~ __J If so, how much?: L.___________________ ~ 

Parking fee charged?: ~es ] If so, how much?: I Dona~~~s.o~_su_g_g_e_s_te_d _____________________ J 

Valet service available?: jNo I If so, how much?: 

If music is played or performed, will there be a separate fee?: jLN_o ______ __J If so, how much?: L __________ _, 
Have all participants, vendors and volunteers, including those from other Organizations, signed hold harmless agreements to protect 
Hamburg Township, its Residents, Staff and Officials from any and all Liability that may arise due to this proposed event? Please 
provide blank copy of any forms used reflecting Hold Harmless language prior to event. IXJ Yes 0No 

Will there be Fireworks or any 
other pyrotechnic display? If 
so, describe: 

Yes. Fireworks shows are planned for Friday and Saturday nights of the scheduled festival weekend 
each year. 

Insuran ce requirements co br~ estnblislied durinn the evenr review process c1s stated in Appemlix B of the Park Facility Use Policy 

Will there be any animnls 
present? If so, describe: 
(Pets are not allowed in 
parkland during events) 

Dome!J·tic Animal Contl'ol Ordinance #87 
and Uie Park Faci/lr.y Use Policy 

Yes. A petting zoo and other animal attractions are included as part of the festival entertainment 
offered free of charge. 

-----------------
Will there be Amusement rides Yes. Wade Shows, Inc. will provide the amusement rides and game concessions. 
or games? If so, describe: 

'-------------------~-----------·------· 
/11:wrance requirements to be established durin~q the event review 11roccss as slated in Appendix B o[tlw Park f'ac:ility Use Policy 

Will there be a need for vehicles Yes. Volunteers, police, fire and event staffing will all be utilizing off-road vehicles during the event 
to be used on Township including, but not limited to, golf carts. 
grounds? If so, describe: 

Pe1-s01wl vehicles used on Township grounds require µrortf of Auto Liability based an the description of use aud areas ncediu.lJ to be accessed b.v tlJf! vehicle during the eveul 

Yes. All concessions are provided by Wade Shows, Inc and are licensed and inspected by the Livingston 
County Health Department. 

I 

Will Food/Beverages 
be served? [f so, list 
types of food and name 
ofperson(s) serving: ~~~ec_,~ -\0 ~\~ \~c:_\-\CA1. 

__J 
For mJYthiug other them prc~puckuged fonds, Het.Jlth Veparlmenl Pcnnits and 1'(!rifimlion of"Products Uobility covemge mu:;t be provided 

Will there be a need for Private No. 
Security or Emergency 
Responders? If so, describe: 

Specific services required from Police and Fire for fireworks nights. 
the Township, if any: 
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Organized Sports and/ or Sporting Events: 
Please indicate type of sports event: 

JfTournament 
or other event, 
please describe: 

D Regular Season (Games/Practices) D Other Sports Event 

All Regular Season sports participants 
provide these forms to the Township. 

1 ete the Hamburg Township Sports Group Medical Waiver and Authorization and 

Initials ~I ____ _, 

All Tournament participan , ncluding those from other Organizations, shall sign Hold Harmless clauses to protect Hamburg 
Township, its Resident , taff and Officials from any and all Liability that may arise due to this proposed event. Please provide 
executed tournam t lo9 reflecting Hold Harmless language after the event. 

All Sport'> Group Medtral Waiver and A11 tlwrizations a rul Hold Hann less fo rms must supp lied to the Townsh ip a t time <Jfre.qisrratio11. 

Participant Information: 

Please indicate total number of HAMBURG TOWNSHIP pa rticipants in you r 

Please indicate total number of NON-RESIDENT participa 

Please indicate, or attach a 
copy of the fee structure for 
participation in this sports 
season/tournament/ event· 

Initials 

Contact Information: 
Upon Park Approval, tile applicant will provide a roster of all participants 

including their names, ages and residency information 

Please indicate on premise contact for before, during and after the event: ~-a_H_a_r_d_e_s_ty _ ______ ____ _ _ ___J 

Event Contact Phone:j ._(8_1_0_)_6_2_6-_3_0_3_5 _____ ____ __, Event Contact Cell Phone: j~(_8_10_)_3_9_7_-9_o_s_s _________ ~I 

Please indicate person in charge of concessions, if any: 

Concessions Contact Phone: Concessions Contact Cell Phone: 

Types of Foods/Beverages Wade Shows concessions. 
that will be served (Pre-
packaged only): 

Please indicate the process Background checks are completed by Wade Shows. 
by which you complete 
Background Checks: 

Ilarkground Check,,. mc1y b~ required as ouWned in Hamhurg Tmv11.d1ip Park Facility Ilse PQll<y, as referenced in St•crion ·~.4 and outliucd In Appendix A. 

Other Information: 

Please provide 
any other 
information 
regarding your 
event that you 
may find 
helpful: 
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Release of Liability & Indemnification Agreement 
1'he approval of this park use request is contingent upon receipt of all requested information, review process of the Hamburg Township Parks & Recreation 
Committee, arrd approval of the Hamburg Township Board. The applicant may be required to provide additional information as is deemed necessary by t/1e 
Parks & Recreation Committee and/or Tawnsllip lJoard, and may be required to meet with the Parks Administrator and/or Parks Coordinator to supply 
additional information or answer questions. If the Park Use application is received Jess tharr 60 days prior to the requested event date, the Parks & Recreation 
Committee and Township Board may process the application, however, llie application fee may be increased In an amount to be determined by t/1e Parks & 
Recreation Committee and/or the Township Board 

The Undersigned acknowledges that he/she/they are authorized to sign this application on behalf of the applicant and that he/she/they have received a 
copy of all documents relating to the use of the park and recreational facilities including the Hamburg Township Park Facility Use Policy Rules and 
Regulations 

In further consideration of entering into this agreement, to the fullest extend permitted by law, the Applicant agrees to defend, pay on behalf of, indemnify, 
and hold harmless Hamburg Township, its elected and appointed officials, employees and volunteers, and others working on behalf of Hamburg Township 
against any and all claims, demands, suits, or loss, including all costs connected therewith, and for any damages which may be asserted, claimed, or 
recovered against or from Hambm·g Township, by reason of personal injury, Including bodily injury or death and /or property damage, including loss of use 
thereof, which arises out of, or is in any way connected or associated with this contract 

The Applicant covenants and agrees that it will have a representative on the premises at all times to monitor the set-up, use and tear-down of the use and all 
activities related to thereto and under no circumstances shall the use of the park be granted or sublet to any other group or organization without the 
express written permission of the Hamburg Township Board of Trustees 

Any Applicant or group or entity co-hosting an event must provide a Certificate of Insurance naming Hamburg Township as an additional insured and proof 
of that coverage must be provided prior to the issuance of the permit for the event. The Applicant and/or co-host of any event must comply with all rules, 
regulations and policies of the Township pertaining to the said use and will be ultimately responsible for any and all damages to any Hamburg Township 
property resulting from the use, and shall otherwise restore the Township property to its previous condition 

Personal Property Damage Claims: The applicant l1erehy releases Hamburg Township, its elected and appointed officials, employees and volunteers, and 
others working on behalf of Hamburg Township, from any and all liability or responsibility to the applicant or anyone claiming through or under the 
applicant by way ofsubmgation or otherwise, for any loss or damage to applicant's property resulting from any Incident, except damages resnlting f1m the 
gross negligence of the Township, as it relates to the activities and uses contemplated by the application. It is understood by the applicant, that all pri ate 
property kept, stored or maintained in and on the Hamburg Township Park and recreational facilities shall be so kept, stored or maintained at the fi.\i ' of 
the Applicant · ' 

Initials: jh 

fublic Health & Safety: The applicant hereby swears and attests that they have complied with all aspects and intent, of Background Checks and tha t th · 
in compliance with the Michigan Sports Concussion Law, Acts 342 & 343, Public Acts of2012, as 1·eferenced in Section 4.4 of the Park Facility Use Polic 
outlined in Appendix A. The applicant understands that falsification of the about statement and/or failure to comply with these requirements may res 
the suspension and/or revocation of the use of the Hamburg Township Parkland facilities 

Initia ls: jh 

{:_Qnfirn1atLo..!1Qf Individual ~aJ::UcipatLonll.~i!!!r1~GJ:.Q_l!lli)_; The applicant hereby swears and attests that they have obtained original signatures and la it 
on the Hamburg Township Sports Group Medical Waiver and Authorization for all participants that will be utilizing the Hamburg Township Park Facilities 
for sport related activities. Furthermore, these forms waive, release and discharge from any and ail liability for death, disability, personal injury, property 
damage, property theft, or actions of any kind which may hereafter accrue, including traveling to and from practice, game or any event, the following 
entities: Hamburg Township, its elected and appointed officials, employees and volunteers, representatives and agents, and others working or acting on 
behalf of Hamburg Township. Furthermore, the applicant will submit all original forms to the Hamburg Township Parks and Recreation Department and 
attest that they are in compliance with the Michigan Sports Concussion Law, Acts 342 & 343, Public Acts of 2012, as referenced in Section 4.4 of the Park 
Facility Use Policy and outlined in Appendix A 

Initials: 

Applicant's Signature. Date: !January 23, 2019 

Co-Applicant's Signatu Date: 

Parks Coordinator: Date: I \-()5-\3 
For office use only 

Comments: 

oved 0 Denied 

Hamburg Township Clerk: 
'--~~~~~~~~~~~~~~~~-~~~~~~~~~~~~~-~~~~~ 
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WHERE SUMMER BEGTNS 
J UNE 13-16 

HAMBURG FAMILY FUN FEST 
2020-2022 

June 17, 2020 -June 20, 2020 
(Park Use June 13 - 23, 2020) 

June 16, 2018 - June 19, 2021 
(Park Use June 12 - 22, 2021) 

June 15, 2022 - June 18, 2022 
(Park Use June 11- 21, 2021) 





VOLUNTEER REGISTRATION 

What areas are you most interested 
in working? 

0 Floater 

0 Parking 

0 Grounds Crew 

0 Shuttle (must be at least 18) 

0 Gate 

Indicate dates and preferred shift available to 
work each day. NOTE: Shifts are 4 hours. 
Please detail the times you're avoilable and 
interested in working. 
Day Morn Mid After Eve Night 

8-12 11-3 2-6 5-9 8-12 
Pre-
Event 

Wed 
6/14 

Thurs 
6/15 

Fri 

6/16 

Sat 
6/17 

Clean 

up 
Sun 

6/18 

Scheduling requests are filled on a first

come, first served basis. Consideration may 

be made for experience, availability, and 

specialized functions. 

VOLUNTEER TRAINING 
(Date TBD) 

Please return form to: 
H.E.R.O. Volunteer 

P.O. Box 548 
Hamburg, Ml 48139 

Questions? Call (810) 626-3035 

REFERRED BY:----------

Applicant Information (Please print clearly) 

Name: 

Address:-------------------------

City, State, Zip: 

Telephone: Day __ ~-------- Cell __ ~------

E-mail: 

1. Are there any duties (such as lifting) you have been advised not to do? 

Please circle one: Yes No 

If yes, what are your restrictions? _________________ _ 

2. Please list any/all allergies (including food) ___________ _ 

3. In case of an emergency, who should we contact? 

Name:----------------- Number: _______ _ 

4. Occupation I Student I Retired: 

5. T-Shirt Size (Circle One): S M L XL XXL XXXL 

HOLD HARMLESS AGREEMENT: In consideration of the Hamburg Enhanced Recreation Organization 
(H.E.R.O.) permitting participation in the 2017 Hamburg Family Fun Fest, the applicant hereby agrees to 
assume all loss, damage, risk. and liability associated with participation. It is recognized and acknowledged that 
this includes, but is not limited to, personal injury and property damage incurred for any reason whatsoever. 
Applicant further agrees to release, hold harmless and indemnify the Township of Hamburg, H.E.R.O., any event 
sponsors, their elected officials, officers, agents and employees from any and all liability or responsibility 
whatsoever for injury (including death) to persons, and for any damage to any Township property, or the property 
of others. arising out of, or resulting from, participation in the Hamburg Fun Fest. 

By signing below. I am voluntarily taking part in an activity at or in support of H.E.R.O. and the Hamburg FamHy 
Fun Fest. I hereby confirm that the information I have provided is true and may be verified. 

Signature: ___________________ _ ___ Date: ____ _ 

If under age 17, parent or guardian must sign. 

Guardian Signature: ________________ ___ _ Date: ___ _ 



Volunteers don't necessarily have the time; they just 
have the heart - Author Unknown 

VOLUNTEER POLICY & PROCEDURE MANUAL 

1.0 Introduction 
Welcome to all Hamburg Family Fun Fest Volunteers and thank you for giving your time 
to help make this event one of the premier events of the summer in the surrounding 
Livingston County area. As volunteers, we are all partners to provide for smooth 
operations and a safe and secure community at the Bennett Park facility. Each 
volunteer represents the "face" of our organization (H.E.R.O.) and thereby is a H.E.R.O. 
ambassador. Volunteers are expected to be enthusiastic, friendly, helpful, and 
professional at all times. As volunteers we ask you to cultivate a positive attitude and 
personally invest in a "community spirit of cooperation" as we work together, 
connected in a common purpose to be recognized as the event of the year. 

1.1 Volunteer Training Mission Statement 
To provide skills, promote community awareness and empowerment, provide 
safety for all that participate, ensure protection for H.E.R.O., the park facilities 
and its surroundings, and foster a positive environment through necessary and 
effective risk management techniques. 

1.2 Volunteer Policy 
All Hamburg Family Fun Fest volunteers are subject to the policies, procedures 
and guidelines for their level of participation as outlined in this manual. 

1.3 Youth Volunteers 
Youth under the age of 17 must have parental/guardian permission signed on 
the Volunteer Registration Form. On a case-by-case basis, depending on the job, 
youth volunteers may be able to work a task without direct adult supervision. 
This will be determined based on interview, discussions, and other feedback. 
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1.4 Release and Waiver of Liability 
All volunteers are required to sign a release and waiver of liability as prepared 
and provided by H.E.R.0. 

2.0 Volunteer Categories and Description 

2.1 Festival Director. The Festival Director handles decisions affecting the 
broad scope of operations at the festival. This volunteer requires a great 
understanding of festival operations and strong commitment to the 
organization. This member works directly with other key volunteers to plan, 
implement, and evaluate the event. 

2.2 Operations Manager. The Operations Manager oversees the on-site 
operations of the festival . The OM is the direct link to the Festival Director and is 
responsible for communications and coordination among the Area Supervisors. 
Skills in conflict resolution, problem solving, crisis intervention and 
management/ leadership are necessary and conveyed to other volunteers. 

2.3 Area Supervisors. Area Supervisors help to coordinate operations and 
assist the volunteers in their area. They also provide some planning help and 
advice prior to the festival and often arrive early to help with set-up. Area 
supervisors have communication radios. 

2.4 Floater. Volunteers able to work in any position to fill in shifts as needed 
at any site. 

2.5 Security Volunteers. These volunteers are the eyes and ears of the 
festival assistance and monitoring program. They help to patrol the festival 
grounds, especially during the nighttime hours. Security volunteers are radio
trained and wear security identification. 

2.6 Volunteer Ambassor. The Volunteer Ambassor's sole responsibility is to 
monitor the needs of the volunteers. This includes tracking break times, 
addressing volunteers, issues, complaints, etc. 

2.7 Runners. Volunteer runners are stationed in the Volunteer Command 
Center and are responsible for running errands according to need. 

2.8 Maintenance Crew. Volunteers helping with general set-up, installations, 
removals, and cleaning after the event. These volunteers roam an assigned 
section of the Festival grounds, pick up trash on the grounds and remove full 
bags from trash cans, replacing them with fresh plastic liners. Heavy lifting and 
bending may be required . 
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2.9 Gate Workers. These volunteers are responsible for collecting the 

parking fee from patrons as they enter the park. They are required for follow 
the procedure for cash handling as described by the H.E.R.0. Treasurer. 

2.10 Parking Crew. These volunteers direct traffic to the correct parking 
lots/areas, provide cars with a schedule of events, and answer questions. 

All event VOLUNTEERS are designated by a safety green shirt when they are on duty. All 
Festival DIRECTORS are identified by wearing a safety orange shirt. 

3.0 Training 
All volunteers must attend orientation and position-specific training. All will receive 
training related to emergency plans including emergency reporting procedures, 
equipment, evacuation routines, etc. 

4.0 General Responsibilities and Requirements for all Volunteers 
As a volunteer, you can have a huge impact on the enjoyment of our guests and the 
success of the event. We are counting on you, so if you are unable to meet a 
commitment, please call the Volunteer Coordinator through the H.E.R.O. hotline at 
(586) 861-7209 as soon as possible so we can make appropriate arrangements. 

All volunteers are required to report to the Information Center to sign in prior to 
beginning their shift. At this time confirmation of work stations and responsibilities will 
be reviewed. Volunteers MUST be in Festival uniform during their assigned shift. (DO 
NOTE MAKE ANY ALTERATIONS TO YOUR UNIFORM.) Please note that a volunteer 
uniform does not give volunteers access to the amusement rides at no charge. If you 
plan to stay at the Festival to enjoy the activities, you must change out of your 
uniform immediately after your shift. 

As a member of the Hamburg Family Fun Fest Team, all volunteers have the following 

general responsibilities: 
);;> Understand specific job description and follow through with the job 

volunteered for. Be prompt and work the shift time committed. 
);;> Understand general volunteer responsibilities -See Appendix 

A&B 
);;> Read and follow the volunteer's code of conduct-See Appendix B 
);;> Understand basic volunteer response protocols (chain of command) and 

response limitations - See Appendix A-1 
);;> Understand and practice the basic guidelines and personal 

responsibilities recommended for all festival participants - See Appendix 
A-2 

);;> Understand security and medical protocols - See Appendix C & D 
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~ Communicate and listen with respect while assisting participants and 
treat them fairly and with dignity, expecting the same from the 
participants. Practice conflict avoidance techniques - See Appendix E 

~ Consult with fellow volunteers and seek out necessary assistance from 
coordinators or supervisors as needed. 

~ Report medical situations or other significant incidents to the Security 
Supervisors. Read and understand the incident reporting and grievance 
procedure - See Appendix G 

~ Read and understand the alcohol and smoking policy - See Appendix H 

Volunteers do their jobs by following the general responsibilities listed above and 
working directly with their area supervisor for job training and direction. These 
volunteers are often the eyes and ears of the festival monitoring system, and, in 
addition, act to coordinate operations, communication and respond to emergent 
problems. They are often needed to problem solve, to recognize and evaluate potential 
and actual risk situations, and provide additional assistance to event attendees and area 
volunteers. Roles include monitoring of on-site activities and festival guideline 
compliance to assure the safety of all in attendance. In choosing to participate in any of 
these advanced volunteer categories, you will need to have additional skills that allow 
you to fulfill the job requirements. Training is important and will help you perform your 
task without confusion. 

4 



APPENDIX A 

Basic Festival Guidelines & Volunteer Response 

1.0 Basic Volunteer Response Protocols 
General volunteers will typically be focused on their job at one of the festival operation 
areas and receive guidance from their Area Supervisors. At times they may have the 
occasion to remind attendees of the basic festival guidelines or answer questions. In 
doing so, please do it in a manner that will have a positive impact. Before responding be 
sure you have a full understanding of the guidelines. Seek clarification regarding the 
guidelines as needed. If you are not comfortable in this role, defer to the Event 
Coordinator. In addition, common courtesy guidelines are distinct from serious rules & 
guideline infractions. These are further defined below. It is your responsibility to know 
the difference and respond accordingly. Serious violations of the guidelines, dangerous 
situations or medical emergencies warrant notification of the advanced-trained 
volunteers and security personnel. Know your limits, consult and seek assistance. 

1.1 Volunteers are required to respond to a full range of questions and are 
trained to bring the appropriate response to particular situations. As a general 
volunteer, you will typically receive assistance directly from your Area Supervisor. We 
hope that you will handle as many questions and requests as you can; however, if you 
find yourself unable to answer a question, or in a difficult or potentially dangerous 
situation, you should seek consultation and/or help. Remember to use common sense 
and discretion when dealing with all situations. When in doubt, call for assistance. 

1.2 Should any situation arise in which you determine you need assistance, 
follow this procedure: 

a. Consult with your Area Supervisor. 
b. If not working as a volunteer on shift, but come across a serious 
situation, we request that you help as any Good Samaritan would in a 
community: 

~ Contact police, fire, security or festival director if you observe a 
medical emergency or dangerous situation - Refer to Appendix 
F, Section 1 (Emergency Radio Procedures). Remain at the scene 
if possible and send for assistance or seek out someone with a 

radio. 
~ While waiting, get names and any pertinent information, if 

practical and parties are cooperative. 
~ Report a serious guideline infraction (see below) to the advanced 

volunteer team when convenient, but as soon as possible. 
c. Examples of dangerous or unsafe conditions include lost 
children/parents, threatening or abusive behaviors to others, risk of 
bodily injury to self and/or others, disorderly persons, minors in 
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possession, property destruction, and fire hazards. These are examples 
of serious incidents and should be reported to an advanced volunteer 
team member, who will either assist and/or contact the police for 
additional assistance. 

d. Be mindful of potential illegal, unlicensed, or unapproved vendors 
pedaling merchandise on Festival grounds. Report suspect vendors to 
security immediately. 

e. H.E.R.O. has adopted a policy prohibiting political campaigning, 
petition circulation/signature gathering at the Festival. If this activity is 
observed, report it immediately to the assigned supervisor. 

f. FIRST AID I MEDICAL Response: Encourage attendees to seek 
first-aid at the first-aid station in non-emergency situations, i.e. minor 
cuts, insect bites and common complaints as needed. In case of a 
medical emergency, summon the medical team via advanced volunteer 
team members. Conditions you may encounter at the festival include 
unresponsiveness (unconscious), allergic reactions, serious injuries 
(severe bleeding or trauma), and drug/alcohol overdose. 

g. DO NOT DO ANYTHING YOU ARE NOT TRAINED TO DO! 

h. Remember patient confidentiality and that adults can refuse 
treatment. 

See Appendix D for full Medical Protocol and Procedure 

2.0 Common Courtesy Guidelines and Basic Admission Requirements 
Many of the guidelines are just common courtesy. Volunteers are encouraged to simply 
remind community members to abide by them. 

~ Be respectful and considerate of all festival patrons, other tourists, area 
residents and the local community. 

~ Keep off all private property. When in doubt, stay out. 
~ Do not litter (including cigarette butts). 
~ NO ALCOHOL or controlled substances are permitted on festival grounds -

possession or consumption. Persons engaging in disorderly behavior, drinking, 
public intoxication, illegal drug use, stealing, or any other illegal behavior risk 
removal from the Hamburg Family Fun Fest and possible arrest by a law 
enforcement agency. 
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APPENDIX B 

Code of Conduct 

General Introduction 
When you agree to volunteer at the Hamburg Family Fun Fest, you are representing 
H.E.R.O. at all times during the event. This organization has established a Code of 
Conduct for all volunteers in order to maintain consistent and standard rules of behavior 
for participants in our volunteer program. Our volunteer liability policy protects 
volunteers so long as they are not engaging in willful or negligent misconduct. 

Code of Conduct 

l. Fellow volunteers and patrons are to be treated with courtesy at all times. 
Communicate and listen with respect while assisting participants and treat them with 
dignity, expecting the same from participants. Vulgar, demeaning, and sexually 
suggestive language will not be tolerated from Hamburg Family Fun Fest volunteers. 
Fighting or physical altercations of any type are grounds for immediate dismissal. 

2. Security and Medical Personnel are to be called for any situation that has the 
potential for becoming violent, is unsafe, or a medical risk. They are trained to handle 
confrontations in a safe, professional manner. 

3. Volunteers are expected to report for work early enough to ensure a smooth 
transition from one shift to another; to be trained and appraised of existing situations 
by others who are preparing to go off duty. If you cannot meet your shift responsibility, 
contact the volunteer booth or your Coordinator ASAP, so that a replacement may be 
found. Teenage children may accompany adults on shifts if the coordinators deem this 
not to adversely affect the volunteer's job responsibilities. 

4. Volunteers are not allowed to be under the influence of intoxicants or operating 
under any other altered state of consciousness. This would impair their ability to work 
in a safe, efficient and polite manner. Persons judged unfit for duty, will be either 
temporarily or permanently dismissed by their coordinator or Directors. Coordinators, 
supervisors and all other staff are also accountable in this regard. 

5. No unauthorized alterations to Bennett Park property, buildings, or vegetation 
are permitted. Prior consultation and approval by the site supervisor and/or festival 
director is required before any alterations are made by volunteers or coordinators. 

6. Operators of equipment must have proper training and authorization. All 
equipment is to be operated in a safe, responsible manner. Damage to and breakage of 
equipment must be reported to the coordinator immediately. 
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7. Volunteers, coordinators, supervisors, etc. should be aware at all times that they 
are representatives of H.E.R.O. to the general public and should conduct themselves in a 
manner so as not to bring reproach, recrimination, disrespect, degradation, disrepute, 
misinformation or dissolution to the Festival or Festival staff. 

8. While we certainly understand that our volunteers are spending their free time 
and are not compensated, we must require strict adherence to our policy and 
procedures manual as outlined. Failure to do so could result in dismissal as a volunteer 
from the Hamburg Family Fun Fest. Notification of dismissal would be given after a 
discussion with the volunteer; the Volunteer Coordinator and the Festival Director(s). 

9. Grievance Procedure: H.E.R.O. has a grievance procedure in place for volunteers 
and all participants. Procedures and forms are available at the information booth. A 
formal written grievance is required in order for the Board to take action if the parties 
or coordinators are unable to resolve problems on their own. Any decision made by the 
Board is final. 
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APPENDIXC 

Safety Protocols & Policy 

Security Volunteers are the peacekeepers and the eyes and ears for the festival. They 
monitor and observe during the weekend and provide information to remedy minor 
issues as they arise. When interventions have proven unsuccessful, the Hamburg 
Township Police are then called in. The Security Volunteers will keep the Security 
Supervisors apprised of field situations and he/she will act to provide appropriate 
response and resources. The Supervisor will, in turn, inform and consult the Festival 
Directors in situations that are a very high risk or will result in police response to the 
site. He/she will apprise them of the situation and response plan. This procedure is 
intended to provide the Security Volunteers with the means to consult with the 
festival supervisory team as needed, but not to hamper efficient response to 
emergent problems. The police are patrolling the area and are typically able to 
respond quickly to an emergent situation. 

Documentation. All incidents that are high risk MUST be documented. In the event of a 
serious situation that requires significant attention and response, an incident report 
needs to be completed by the Security Supervisor, so that we can document and 
evaluate our response, as well as keep track of potential trouble areas and individuals. 
Incident reports are to be filed with the Festival Director. See Appendix G. 

Intervention Protocols for Advanced Volunteers. We hope that you will handle as 
many questions and problems as you can. However, if you find yourself in a situation 
which requires additional help, you should seek that help. There are typically other 
Area Supervisors, and Security personnel available to assist and they have the ability to 
make contact via radio the Operations Manager. If you are presented with a question, 
which you cannot answer, refer to a Security Supervisor, or send the person/people to 
the information booth. Remember to use common sense and discretion when dealing 
with all situations. We realize you are taking on a lot of responsibility by volunteering. 
When in doubt, call for assistance. 

A. Should any situation arise in which you need assistance: 
1. Contact the Security Supervisor 
2. Remain at the site until assistance arrives and gather as 

much information as possible. 
3. While waiting, get names, address, phone numbers and 

other pertinent information, if parties are cooperative. 
4. Do not endanger yourself. 

B. Call for assistance should any of the following occur: 
1. Medical emergencies, abuse, lost children/parents, threatening or 

physically abusive behaviors to others, risk of bodily injury/harm 
to self and/or others, minors in possession, property destruction, 
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and/or fire hazards. These are examples of serious incidents and 
require an immediate call to a Security Supervisor. 

2. Area Coordinators or Security personnel are to be notified if any 
person is found in violation of festival rules and guidelines, such as 
trespassers, theft, possession of alcohol, etc. 

Chain of Command. Follow the chain of command has been put in place to ensure the 
professional and efficient operation of the Hamburg Family Fun Fest. We expect it to be 
followed at all times. 

Evacuation Plan. In the unlikely event that an evacuation of the site is required, all 
advanced volunteers will be required to assist with an orderly exit procedure. Event 
Coordinators, Security, and Security Supervisors will implement a site evacuation only 
after the Festival Directors have notified them to do so, by directing participants to the 
designated exit area either by vehicle or by foot. Depending on the nature of the event, 
a partial evacuation may be implemented in a particular section of the festival site. The 
most common event is likely a fire that originated from a vehicle or ground fire. 
Another possible situation that may occur is a wind emergency where there is a tornado 
or wind sheer affecting the site. A terrorist event or a riot is also remotely possible. 
Each of these events will require a coordinated response. 
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APPENDIX 0 

Medical Protocol - Medical Incidents 

(All medical emergencies require an incident report.) 

1. Unresponsive or unconscious individual 

a. Summon the medical team and/or security personnel. 

b. DO NOT move the person. 

c. look for a medical alert tag or bracelet. 

d. Ask bystanders if they know this person and/or they know anything 
about them, or what might have happened. Document any information acquired . 

e. If this person should awake before medical help arrives, encourage them 
to stay and accept assistance. If the individual decides to leave the scene prior to 
assistance, follow, observe and continue to seek assistance. 

f. Assist the medical staff as directed. 

g. Control the scene. 

2. Behavioral Crisis. Call Security Supervisors for any mental health crisis. Alcohol 
and substance abuse can result in behaviors that mimic mental illness. Bizarre 
behaviors that are potentially injurious to self or others require intervention. Suggested 
Response: 

a. Remain calm; your calmness will call them down. Assure that they are 
safe and help is available. 

b. Contact the Security Supervisor immediately. 

c. Encourage the person in crisis to sit down and breathe very slowly until 
they calm down, if he/she is to upset to talk. 

d. Report I document the incident if the person chooses not to seek help. 

e. Listen to the person in crisis; never minimize events/feelings or tell them 
that they probably imagined the problem. 
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f. Encourage the person to leave any dangerous or violent situation. 

g. Touching of a person in crisis can be traumatic. Avoid touching. 

h. A female victim may not be comfortable receiving help from a male 
volunteer, or vice-versa. 

3. PATIENT CONFIDENTIALITY. Medical information is confidential and is also 
considered legally privileged. DO NOT pass along information to people that do not 
have a legitimate need to know. An adult is allowed to refuse treatment from the 
Hamburg Family Fun Fest personnel. If anyone refuses treatment, that is their choice. 
Document their refusal. Volunteers must attempt to contact parents in situations 
involving minors under 18. 
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APPENDIX E 

Conflict Avoidance & Intervention Techniques 

1. Techniques for Assisting in Managing Conflict 

a. Call for back-up. 

b. Always assume a person will be cooperative. 

c. Be calm, respectful, polite and speak in a relaxed voice. 

d. Remember, if you are aggressive, the other person may become 
defensive. 

e. NEVER FORCE OR THREATEN. 

f. Physical intervention is not an option. 

g. Stay with one issue at a time. 

h. Work out problems as they occur instead of saving them for a giant 
explosion of temper later. 

i. Remember that you and the other person have the right to think and/or 
feel. That doesn't mean you have to act upon it. 

j. Try to find a solution that is acceptable to both parties. 

k. Give yourself and the other person a chance to "blow off" steam before 
you try to solve the issue. 

I. Treat each other with respect and honesty. 

m. Don't get into a win-or-lose situation. 

n. Remain at a safe distance. 

2. De-escalating Behaviors of Potentially Violent Persons 

a. Verbal communication/persuasion (only 10-15% of any message is 
communicated verbally}. Body language and stance are important. 
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b. Appeal to reason. Thinking, rational approaches such as problem solving, 
or re-framing the problem or conflict. 

c. Appeal to consequences. Pointing out the end results of intended 
behavior, attempt to structure in positive perspective, i.e. how not doing 
something or stopping a behavior will benefit them and demonstrate 
their cooperativeness, etc. 

3. General Tips on Verbal Intervention 

a. Listen, do not interrupt, and do not make threats. 

b. Remain calm, avoid over-reactions. 

c. Remove any onlookers from the situation as soon as possible. 

d. Be prepared to enforce rules and impose limits. 
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APPENDIX F 

Radio and Vehicle Protocols 
Training 

Event Coordinators, Security Volunteers, and Security Supervisors, will be equipped 
with VHS radios. All volunteers are encouraged to carry personal cell phones in the 
event that an emergency arises. Cell phone numbers of the Festival Directors will be 
provided for use in emergency situations. 

1. Radio Usage in EMERGENCY SITUATIONS 

a. IN THE CASE OF AN EMERGENCY - declare over the radio while pushing 
and holding the talk button "EMERGENCY, EMERGENCY" then release the 
button and wait 10 seconds for a response. Repeat if necessary. All radio 
traffic is to cease when an emergency is declared. The only responders to 
a call for emergency will be head of security, police, fire, or festival 
director(s). All other personnel refrain from a response. 

b. After declaring an emergency, the appropriate personnel will respond 
requesting you to declare your emergency. 

c. The volunteer declaring the emergency will give the nature of the 
emergency followed by what ZONE, EVENT, and/or GENERAL LOCATION 
of the emergency. 

d. The Responder (police, fire, security, or festival director(s)) will give 
general instructions on how to proceed. Do exactly as instructed and 
trained. 

e. Remain at the scene, if possible. While waiting, get names and any 
pertinent information, if practical and parties are cooperative. 

f. Do not put yourself in harm's way. DO NOTHING YOU ARE NOT 
TRAINED TO DO. 

2. General Radio Use 

a. Think about what you want to say before you talk. 

b. Speak clearly and concisely. 

c. Can others hear you? 
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d. Use the radio for Hamburg Family Fun Fest related business only. 

e. Push the button and hold while speaking. 

f . Release the button to listen. 

g. Always remember that others are monitoring these radios. 
Maintain discretion and use proper language. 

h. Say the name of whomever you wish to speak to, and your name. 

2. Vehicle Usage 

Your responsibilities may also require the use of a motorized cart prior to or 
during the course of the event. These vehicles, as well as the radios, are an integral part 
of an effective response. They can also present potential dangers to self and other s. All 
persons issued a cart will be instructed in safe operation, and specified usage. All golf 
carts are on loan and are expected to be properly and appropriately used. Report all 
cart malfunctions and problems to the information center (concession building north of 
the playground). 

a. Carts are to be used only for Festival business and are the responsibility 
of the assigned Event Coordinator. 

b. Only trained and authorized volunteers are permitted to operate site 
vehicles. 

c. Carts are returned to the storage area at the end of the day and checked 
out the following day unless otherwise approved by the Festival 
Supervisory Team. 

d. Carts should not be left unattended; always remove key from the cart 
when not in use. 

e. Re-charging of electric carts is to be done by trained persons only 

f. Always use caution when driving carts, drive slowly and remember there 
are children and inattentive adults out there. 

g. Avoid uneven ground and mud holes. 

h. Drive at speeds that are acceptable; high speeds result in accidents. 
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i. Should someone with mobility issues require transportation, call the 
Event Coordinator for further instructions. An on-site shuttle system is 
being planned. 

j. Do not overload the cart. It is only designed for reasonable loads. 
Overloading a cart is dangerous and will cause injury to self and others. 

k. Always use headlights or flashlights during night-time hours. 
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APPENDIX G 

Incident Report I Grievance Procedure 

1. Incident Report 

An incident report form is attached to the training manual or readily available 
from the Command Center/Information Booth. All serious situations and those that 
require significant intervention of coordinators and advanced staff should be 
documented. 

DO NOT make statements regarding the cause of the incident. Give no opinions 
or conjectures to anyone. DO NOT ADMIT LIABILITY. Use only the acceptable 
statement: "The incident is under investigation. We are doing everything we can at this 
t ime. We will let you know when more information becomes available." 

Witnesses: Secure names, addresses and phone numbers (home, work, mobile) 
of witnesses as soon as possible after the incident. 

Photos: Take photographs of the scene, if applicable, as soon as possible. 

FOLLOW THE ESTABLISHED PROCEDURES FOR HANDLING AN EMERGENCY. 

~ Only the designated, qualified, H.E.R.O. DIRECTOR will make ALL private, public, 
and media statements. Alert all volunteers involved that only the designated 
person shall respond to all inquiries for information. 

2. Grievance Procedures 

Persons who have an issue about the Festival rules or behavior of volunteers can 
file a grievance form, which is available at the Command Center. 
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APPENDIX H 

Alcohol Enforcement Plan 

The goal of the alcohol enforcement plan is to provide a Festival with a safe and family
friendly atmosphere. It is the intent of the plan to restrict alcohol in all areas of the park 
facility during the 4-day event. 

1. Alcohol Possession at the Festival 

Persons found to be in possession of alcoholic beverages will be asked to dispose 
of it on the spot or escorted to their vehicle by Security Volunteers to secure the alcohol 
off the grounds where the activities are taking place. Minor in Possession offenses will 
be handled by the Hamburg Township Police Department. Other volunteers are 
encouraged to monitor and observe for adherence as well as appropriate and 
responsible behavior. Behavior that is so egregious as to create problems and safety 
risks will be responded to by the Hamburg Township Police Department. 

2. Public Drunkenness 

Public drunkenness and disorderly conduct will result in expulsion from the 
Festival as determined by the Security Supervisors, Hamburg Township Police 
Department or Festival Directors. 
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APPENDIX I 

Public Demonstrations Policy 

Policy: USE OF HAMBURG FAMILY FUN FEST OUTDOOR PREMISES; 
PUBLIC DEMONSTRATIONS 

Adopted: May 31, 2012 

Manly Bennett Park- East & West, is deemed to be under the direction and 
management of H.E.R.O. during the time period in which the Hamburg Family Fun Fest is 
held through the approved park use permit issued by Hamburg Township. H.E.R.O. 
through the authority granted by Hamburg Township Board of Trustees and by way of 
adoption of this policy, regulates the use of the premises. 

General Information and Background 

The H.E.R.O. Board of Directors have used the following guidelines, based upon 
constitutional principles, in developing and approving this Policy. These guidelines are 
taken from state and local statutes, constitutional standards under the First and 
Fourteenth Amendments, due process and equal treatment under the law. 

Public Demonstrations 

Individuals/groups may demonstrate, picket, hand out informational literature, or seek 
signatures for petitions outside the Fun Fest grounds provided they are quiet, orderly 
and do not block entrances, walking paths, parking places, or otherwise interfere with 
free access to or use or operation of the festival premises; and provided they do not 
disturb or harass those entering or leaving the festival, or insistently attempt to engage 
them in conversation. 

The presence of demonstrator(s) does not constitute an endorsement by H.E.R.O. of the 
opinions or points of view expressed or espoused by the demonstrator(s). 

Any person or group who violate these rules and regulations will be asked by a H.E.R.O. 
representative to leave the premises. H.E.R.O. representative(s) may seek assistance 
from the appropriate agencies. 
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APPENDIXJ 

Political Campaigning Policy 

Adopted: February 27, 2006 

As part of its overall purpose of providing family oriented activities for the community at 
large, the Hamburg Enhanced Recreation Organization (H.E.R.O.) is a non-profit 
organization committed to a policy of complete neutrality as to any political candidates, 
events or campaigns. (Reference: IRS 501(c)(3) Rules of Operation - "A 501(c)(3) 
operation must absolutely refrain from participating in the political campaigns of 
candidates for local, state or federal office.") 

During the course of presenting community oriented events financed through 
community donations and made possible by volunteer efforts of the local citizens, it is 
anticipated H.E.R.O. will be requested by various political groups or their 
representatives to utilize these events for political purposes. In order to maintain the 
political neutrality of all of the activities of H.E.R.O. and fulfill IRS requirements the 
following policies are hereby adopted regarding political campaigns, events or activities: 

l. No political group or candidate may use an event sponsored by H.E.R.O. 
or a facility owned, operated, or controlled by H.E.R.O. for political or 
campaign purposes for any political ideology or goal. Political candidates, 
groups, or their representatives may not utilize such facilities to 
distribute any campaign information regarding any particular candidate, 
political issue or political agenda. H.E.R.O. will not condone, approve or 
allow any such political solicitations. 

2. Political posters, signs and advertisements will not be allowed by H.E.R.O. 
during any of its activities or on any properties owned, operated or 
utilized by H.E.R.O. in any of its activities. 

3. H.E.R.0. will not endorse any political party, event, or activity of any kind 
or nature and will do all that it can to discourage any person or group 
from associating with H.E.R.0. in such a way as to suggest H.E.R.O. 
supports any of such activities. 

4. H.E.R.O. reserves the right to remove any groups, persons or their 
representatives from any of its events or the premises upon which the 
events are conducted for failure to comply with these policies. 
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HAMBURG FAMILY FUN FEST 
Manly Bennett Park 
Hamburg, Michigan 

GRIEVANCE FORM 

This form is to be used by persons having issue with the Hamburg Family Fun Fest rules 
or behavior of a volunteer(s). 

Address: 
------------------------~ 

Phone: 

Grievance Filed Against: -------- -----------

Nature of Grievance: - -------------- - - ----

Proposed Resolution: 

Signature of Grievant: --------------------

Date: 
----------------~ 

Office Use Only: 
Date Report Received: _________ _ ____ By: _ ___ _ 



INCIDENT REPORT FORM 

It is important that details of any known incidents or injuries that occur on site to volunteer 
staff or public taking part in the festivities at the Bennett Park facility during the Family 

Festival are recorded. 

Please complete this form including as much detail as possible and return it to the Festival 
Director without delay. 

Date of Incident: --------------- Time: -------
Location of Incident: ------------------ -----

Name(s} of Alleged Violator(s) or Injured: 

I Name: I Address: 

Phone: 

Witness( es): 

I Name: 
Address: 

Phone: 

Exact Location of Incident: - --- ----- - - - - --- - ----

Person Submitting Report: - - --- - ------ ---------

Title I Position: - - --- --- -------- ----- --- -



Details of Incident: (Please print legibly and be as specific as possible stating the facts .) 

Date: --------

Office Use Only: 

Date Report Received: - - - --- --- - --- - - -

-------
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Safurla , 9une <6, 2.0f8 
CLASSI & CUSTOM 

CAR SHOW 

Come and show your fine 
'CLASSIC OR CUSTOM' 
vehicle at the 13th Annual 
Hamburg Family Fun Fest in 
Hamburg Township, 
Livingston County, Ml. 

Admission to the show area is 
FREE to the public. 
Participants enjoy live 
entertainment, trophies and a 
full day of fun at the festival. 

Pre-registration is $15.00 per 
vehicle and includes a t-shirt 
and dash plaque. Registration 
fee the day of the show is 
$20.00. 

To be guaranteed a spot in the 
show, t-shirt and dash plaque, 
a completed registration form 
and payment must be received 
by June 5, 2018. 

Check-in: Begins at 10 am 
Judging: 2 - 3 pm 
Trophy Presentation: 3:30 pm 

REGISTER ON-LINE 
hamburgfunfest.com/classic
car-show 

-OR-
Mail registration form with 
check payable to: 

H.E.R.0. 
P.O. Box 548 
Hamburg, Ml 48139 

Questions? E-mail 
director@hamburgfunfest.com or 
call (810) 626-3035 

SINCE 1 989 

City, State, Zip: 

Telephone: Day~ _ _,_ ________ Cell __ ~------

E-mail: ------------- ------------

Vehicle Information: 

Year: ______ Make: ______ Model: 

T-Shirt Size (Adult): 

S M __ _ L __ _ XL __ x 
XL XXXL __ _ 

HOLD HARMLESS AGREEMENT: In consideration of the Hamburg Enhanced 
Recreation Organization (H.E.R.O.) permitting participation in the 2018 Hamburg 
Family Fun Fest Classic Car Show, the applicant hereby agrees to assume all loss, 
damage, risk and liability associated with participation. It is recognized and 
acknowledged that this includes, but is not limited to, personal injury and property 
damage incurred for any reason whatsoever. Applicant further agrees to release, 
hold harmless and indemnify the Township of Hamburg, their elected officials, 
officers, agents, and employees, H.E.R.O., any event sponsors, their elected 
officials, officers, agents and employees from any and all liability or responsibility 
whatsoever for injury (including death) to persons, and for any damage to any 
Township property, or the property of others, arising out of, or resulting from, 
participation in the Hamburg Fun Fest. Applicant further acknowledges and agrees 
it is solely responsible for installation and removal of equipment associated with 
participation in the Fun Fest Classic Car Show. 

Signature of Owner: ---------------Date: __ _ 



ARTS & CRAFTS I BUSINESS EXPO 
Sponsored By: i;:{ 

National 
STAFFlNu ANO H~)i./.E \,ME 

Registration Fees: 
Arts & Crafts $75.00/space 
Business$125.00/space 

Arts & Crafts are hand-made 
items. Any commercially 
manufactured or mass
produced items are 
Considered Business. 

Each entry fee covers one 
lO'xlO' outdoor space only. 
No electricity is provided. 
Applicant is responsible for any 
tables. chairs. overhead 
protection. or display items. 
No overnight security. 

Admission to the show area is 
FREE to the public. 

Set-Up: Thurs 6/14 8am-12pm 
Set-up must be completed prior 
to opening the show. 

H.E.R.O. reserves the right to 
decline or prohibit any exhibit, 
or proposed Exhibitor and 
reserves the right to relocate 
the assigned Exhibitor if, in the 
opinion of the Coordinator, the 
relocation is in the best interest 
of improving the show. 

ShowTimes: 
Thurs 6/14 
Fri 6/15 
Sat 6/16 

12 - 7 pm 
1 -8 pm 

12- 8 pm 

A completed registration form 
and payment must be received 

b June S, 2018. 

hamburgfunfest.com/arts-and
crafts-business-expo/ 

-or-
Mail registration form with 
check payable to: 

H.E.R.0. 
P.O. Box 548 
Hamburg, Ml 48139 

Questions? E-mail 
h.e.r.o.rec@aol.com 
or call (810) 626-3035 

1· 

Where Summer Begins! 

Registration Form 

Applicant lnfonnation(P/ease print clearly) 

Name: 

City, State, Zip: 

Telephone: Day _ _ _ ______ _ _ Cell __ ~---------

E-mail: 

Product Description (photo required): 

Vehicle Description (including trailer. if used}: 

State Issued Handicapped Permit? _ _ ___ _ _ _ 

HOLD HARMLESS AGREEMENT: In consideration of the Hamburg Enhanced Recreation 
Organization (H.E.R.O.) permitting participation in the 2018 Hamburg Family Fun Fest Arts 
& Crafts/Business Expo, the applicant hereby agrees to assume all loss, damage, risk and 
liability associated with participation. It is recognized and acknowledged that this includes, 
but is not limited to, personal injury and property damage incurred for any reason 
whatsoever. Applicant further agrees to release, hold harmless and indemnify the 
Township of Hamburg, their elected officials, officers, agents, and employees, H.E.R.O., 
any event sponsors, their elected officials, officers, agents and employees from any and all 
liability or responsibility whatsoever for injury (including death) to persons, and for any 
damage to any Township property, or the property of others, arising out of, or resulting 
from, participation in the Hamburg Fun Fest. Applicant further acknowledges and agrees it 
is solely responsible for installation and removal of equipment associated with participation 
in the Fun Fest Arts & Crafts/Business Expo. The photos I am submitting are 
representative of the work I plan to bring to the Festival. If they are not I may be asked to 
leave with no refund issued. I hereby grant H.E.R.O., and/or its representatives the right to 
take photographs of me and my property in connection with the Hamburg Family Fun Fest. 
I authorize H.E.R.O., to use and publish the same in print and/or electronically. 

Signature:---- --------- ----Date:-- - ----- -


	Parks and Recreation Committee - Regular Meeting February 27, 2019 - 4 p.m.
	1. Call to Order
	2. Pledge to the Flag
	3. Roll Call of the Board
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	5. Approval of Agenda
	6. Approval of the Minutes
	A. Parks Regular Meeting Minutes - 11/27/18
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	F. Signage and Community Awareness - No updates
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