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HAMBURG TOWNSHIP BOARD OF TRUSTEES 
REGULAR MEETING 

Virtual Go-To Meeting 
06/02/2020 - 2:30 p.m. - Township Board Of Trustees - Regular Meeting 

Tue, Jun 2, 2020 2:30 PM - 5:00 PM (EDT) 
https://global.gotomeeting.com/join/521578349 

You can also dial in using your phone. 
United States: +1 (571) 317-3122 

Access Code: 521-578-349 
 

Tuesday, June 2, 2020 
2:30 p.m. 
AGENDA 

 
1. Call to Order 
2. Pledge to the Flag 
3. Roll Call of the Board 
4. Call to the Public 
5. Correspondence 
6. Consent Agenda 
7. Approval of the Agenda                     
8. Unfinished Business: 

A. Covid 19 – Township Operational Update 
B. Winans Drive Road Maintenance SAD – Resolution #3      

9. Current Business:  
A. Zoning Text Amendment – Collection Bins 
B. Planning/Zoning – Fee Schedule 
C. Curb/Concrete Repair 
D. L.E.S.A. Summer Tax Collection 
E. Remote Work Request 
F. Vacation Time – Rollover Policy 
G. Sewer Rate Allocation 
H. Plante & Moran – Audit Services 
I. MERS Payment 
J. 2020 Huron River Weed Harvesting RFPs 
K. Payment Approval – DuBois-Cooper – Invoice #235456 - $5600.00 
L. Payment Approval – Michigan Municipal League – Invoice #10935 - $66,335.00 
M. Payment Approval – MMRMA – $97,427.50 
N. Payment Approval – MMRMA - $22,500.00 
O. Payment Approval – Michigan Townships Association - $6974.17 
P. Payment Approval – Process Results Inc - Invoice #14706.14-2 - $8228.00 

10. Call to the Public 
11. Board Comments 
12. Adjournment 

https://global.gotomeeting.com/join/521578349
tel:+15713173122,,521578349


 

Pledge to the Flag 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

No Correspondence 



NOTHING IN PACKET 



    P.O. Box 157 
   10405 Merrill Road 
   Hamburg, Michigan 48139-0157 
  
   (810) 231-1000  Office 
   (810) 231-4295  Fax 

              Supervisor:  Pat Hohl          
                   Clerk:   Mike Dolan 
          Treasurer:   Jason Negri 
                  Trustees:  Bill Hahn 
                             Annette Koeble 
                             Chuck Menzies 
                                  Jim Neilson 
 
         

 
 

 
 
 
 
 
 
 
 
 
 

 HAMBURG TOWNSHIP BOARD OF TRUSTEES 
REGULAR MEETING 

Virtual Go-To Meeting 
Tuesday, June 2, 2020 

2:30 p.m. 
 

CONSENT AGENDA 
 
 
 
 

1. Approval of the Minutes         
A. Township Board Regular Meeting Minutes – May 19, 2020 

2. Bills/Vendor Payable List (A&B)        
3. Department/Committee Reports       

 
 

 
 



 

FAX 810-231-4295 
PHONE 810-231-1000 

P.O. Box 157 
10405 Merrill Road 

Hamburg, Michigan 48139 

 
 
 
 
 
 
 
 
  

HAMBURG TOWNSHIP BOARD OF TRUSTEES 
Regular Meeting 

Hamburg Township Hall Board Room 
Video Conference As Permitted by Executive Order 2020-75 (COVID-19) 

Tuesday, May 19, 2020 
7:00 p.m. 

 
 
 
 

  
1.  Call to Order 
 
  Supervisor Hohl called the meeting to order at 7:00 p.m. 
 
2.  Pledge to the Flag 
 
3.  Roll Call of the Board 
 
  Present:  Dolan, Koeble, Hohl, Negri, Hughes, Menzies, Hahn 
  Absent:  None 

Also Present: Thelma Kubitskey, Accounting Director; Nick Miller, Fire Chief 
      

4.  Call to the Public 
 
A call was made with no response. 
 

5. Correspondence 
 

None. 
 

6. Approval of the Consent Agenda 
 

Motion by Menzies, second by Hohl, to approve the Consent Agenda amending the May 1st Special to 
include the exception to the hiring freeze also be extended to Fully Trained Fire Fighters. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 
 

7.  Approval of the Agenda 
 

Motion by Hohl, second by Hughes, to approve the Agenda with the addition of 9K – Budget 
Workshop, 9L – Flooding and 9M – Resolution Supporting Representative Bollin. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 
 

8. Unfinished Business 
 

A. Covid-19 – Operation Update 
 

Motion by Hohl, second by Hahn, to approve the Supervisor, Clerk and Treasurer to be able to amend 
the previously approved Covid-19 Operations Motion as necessary based on recommendations from 
the Health Department, other entities, or a future executive order. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 
 
 



Hamburg Township Board of Trustees 
Regular Meeting  
May 19, 2020 
Page 2 

 
9. Current Business 
 

A. Township Fee Schedule 
 
Motion by Dolan, second by Menzies, to adopt the revised Township Fee Schedule as presented. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 

 
B. Road Improvement S.A.D. Bond Resolution 

 
Motion by Dolan, second by Hahn, to approve the Road Improvement S.A.D. Bond Resolution as 
presented in the packet. 
Roll Call Vote: Hohl: Y, Hahn: Y, Menzies: Y, Koeble: Y, Negri: Y, Hughes: Y, Dolan: Y  
         RESOLUTION PASSED 

 
C. Bond Publication Resolution  
 
Motion by Hohl, second by Negri, to approve Tabling the motion until a future date. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 

 
D. Finance Control Book – March 2020 

 
Motion by Negri, second by Koeble, to receive, file and publish the March 2020 Finance Control Book 
as amended. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 

 
E. Payment Approval – BS & A – Invoice #128164 - $6,300.00 
 
Motion by Hohl, second by Menzies, to approve the payment of Invoice #128164 dated April 7, 2020 
from BS & A in the amount of $6,300.00. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 

 
F. Payment Approval – DuBois Cooper – Invoice #234843 - $24,000.00 

 
Motion by Hohl, second by Negri, to approve the payment of Invoice #234843 dated April 17, 2020 
from DuBois Cooper in the amount of $24,000.00. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 
 
G. Payment Approval – DuBois Cooper – Invoice #235205 - $16,750.00 
 
Motion by Hohl, second by Koeble, to approve the payment of DuBois Cooper Invoice #235205 
Dated May 1, 2020 in the amount of $16,750.00. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 

 
H. Payment Approval – Johnson Health Tech – Invoice #9002569966 - $10,635.00 

 
Motion by Hohl, second by Hughes, to approve the payment of Johnson Health Tech Invoice 
#9002569966 dated April 22, 2020 in the amount of $10,635.00. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 

 
I. Payment Approval – Process Results – Invoice #14706.14-1 - $29,525.50 
 
Motion by Hohl, second Negri, to approve the payment of Process Results, Inc. invoice #14706.14-1 
dated March 31, 2020 in the amount of $29,525.50. 
Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 

 
J. Payment Approval – US Postmaster - $2,500.00 
 
Motion by Hohl, second Negri, to approve the payment of $2,500.00 to the EPS Postage Account for 
the 2020 August Primary Absent Voter Applications & Ballots. 
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Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 
 

 
K. Budget Workshop 
 
Discussion Only 

 
L. Flooding 

 
Discussion Only 

 
M. Resolution Supporting Representative Bollin 
 
Motion by Negri, second Hahn, to approve the Resolution supporting Representative Bollin as 
amended. 
Roll Call Vote: Hohl: Y, Hahn: Y, Menzies: Y, Koeble: Y, Negri: Y, Hughes: Y, Dolan: Y  
         RESOLUTION PASSED 

 
10. Public Information 
 
 A.    DTE Tree Cutting Program – Summer 2020 
 
11. Call to the Public 
 

A call was made with no response. 
 
12. Board Comments 
 

Dolan updated the Board on the current happenings with the 2020 Elections. Stating that the 
Secretary of State will be mailing all registered voters not on the Permanent Absent Voter List an 
application to receive an Absent Voter Ballot. 

 
13. Adjourn Meeting 
 
 Motion by Menzies, supported by Negri, to adjourn meeting. 

Voice Vote: AYES: 7, ABSENT: 0     MOTION CARRIED 
 

Meeting adjourned at 8:21 p.m. 
 
Respectfully submitted,  

      
 ____________________________     ____________________________ 
 Courtney L. Paton      Mike Dolan 

Recording Secretary      Township Clerk 
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NOTHING IN PACKET 



WINANS DRIVE 
SPECIAL ASSESSMENT DISTRICT RESOLUTION 

(Resolution #3) 
 

TOWNSHIP OF HAMBURG 
 
 

 At a regular meeting of the Township Board of the Township of Hamburg, Livingston 
County, Michigan, (the “Township”) held at the Hamburg Township Hall on Tuesday, June 2nd, 2020, 
at 2:30 p.m., there were 
 
PRESENT:             
 
ABSENT:             
 
The following preamble and resolution were offered by                  and seconded 
by    . 
 
 

RESOLUTION CONFIRMING SPECIAL ASSESSMENT ROLL 
FOR THE WINANS DRIVE ROAD MAINTENANCE  

SPECIAL ASSESSMENT DISTRICT 
 

 WHEREAS, the Township Board of the Township of Hamburg, Livingston County, Michigan, 
after due and legal notice, has conducted a public hearing upon a proposed Special Assessment Roll 
prepared by the Supervisor and Assessing Officer of the Township for the purpose of defraying the 
costs of road maintenance to be performed within the Special Assessment District as requested by 
petitions received from the property owners for such project;  
 
 WHEREAS, the Township Board has acknowledged that the Township Supervisor has filed 
the proposed Special Assessment Roll with the Township Clerk;   
 
 WHEREAS, such public hearing was preceded by proper notice in the Livingston County 
Press & Argus, a newspaper of general circulation in the township, and by First Class Mail notice to 
each property owner of record within said district and upon said assessment roll;   
 
 WHEREAS, comments were received from those present at such public hearing concerning 
said assessment roll and opportunity to all present to be heard in the matter;   
 
 WHEREAS, written objections, if any, were received to said roll and levy;   
 
 WHEREAS, the oral comments received indicated the reasonableness of the following 
assessment roll and any amendments thereto;   
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 WHEREAS, a record of those present to protest, and of written protests submitted at or 
before the public hearing was made a part of the minutes of the hearing; 
 
 WHEREAS, The Township Board has duly inspected the proposed Assessment Roll and has 
considered all comments and proposed amendments thereto, and has found the proposed 
Assessment Roll to be correct, just and reasonable; 
 
 NOW, THEREFORE, BE IT RESOLVED THAT: 
 
 1. Roll Confirmed.  In accordance with Act No. 188, Michigan Public Acts of 1954, as 
amended, and the laws of the State of Michigan, the Township Board hereby confirms the Special 
Assessment Roll in the form of Exhibit “B” for the Winans Drive - Road Maintenance Special 
Assessment District (the “Roll”). 
 
 2. Future Installments - Principal.  The Township Board determines that each Special 
Assessment may be paid in 10 annual installments.  The first installment shall be due on December 
1, 2020.  Each subsequent installment shall be due at intervals 12 months from the due date of the 
first installment. 
 
 3. Warrant.  The Township Clerk is hereby directed to attach a warrant (in the form of 
Exhibit A to this resolution) to the Roll and to deliver such warrant and the Roll to the Township 
Treasurer, who shall thereupon collect the special assessments in accordance with the terms of this 
Resolution, the Clerk’s warrant and the statutes of the State of Michigan. 
 
 5. Ratification of Notice.  The form and content of the notice published and mailed to 
property owners in the special assessment district by the Township Clerk with respect to the public 
hearing held on June 2nd, 2020, and all action of Township officials in scheduling such hearing, are 
hereby approved, ratified and confirmed. 
 
 6. Inconsistent Prior Resolutions.  All previously adopted resolutions that are in 
conflict with this resolution are repealed to the extent of such conflict. 
 
 A vote on the foregoing resolution was taken and was as follows: 
 
YES:              
 
NO:              
 
ABSENT:             
 
 
 
Resolution      . 
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CLERK’S CERTIFICATE 
 

 The undersigned, being the duly elected Clerk of the Township, hereby certifies that (1) the 
foregoing is a true and complete copy of a resolution duly adopted by the Township Board at a 
regular meeting at which meeting a quorum was present and remained throughout, (2) the original 
thereof is on file in the records in my office, (3) the meeting was conducted, and public notice 
thereof was given, pursuant to and in full compliance with the Open Meetings Act (Act No. 267, 
Public Acts of Michigan, 1976, as amended) and (4) minutes of such meeting were kept and will be 
or have been made available are required thereby. 
 
 
 
 
 
 
              
       Michael Dolan 
       Hamburg Township Clerk 
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EXHIBIT A 

 
 

Public Act 188 of 1954 Proceedings 
 

Warrant for Collection of Hamburg Township Special Assessment Roll No.    X3930  
 
 
 

TO:  The Treasurer of Hamburg Township, Livingston County, Michigan 
 
In accordance with the attached resolution of the Hamburg Township Board of Trustees adopted on 
June 2, 2020, you are hereby directed to collect the special assessments set forth in the attached 
Hamburg Township Winans Drive – Road Maintenance Special Assessment Roll No. X3930 from 
the owners of the properties described in said assessment roll, together with such interest and 
penalties as set forth in said resolution and prescribed by statute. 
 
Any sums due after December 1, 2020 shall bear interest at the rate of    0     percent per annum.  
Any assessments or portions thereof paid prior to December 1, 2020 shall not bear any interest. 
 
In any installment of a special assessment is not paid when due, there shall be collected, in addition 
to interest, a penalty at the rate of    0    percent for each month or fraction of a month that the 
installment remains unpaid before being reported to the Township Board for reassessment upon 
the township tax roll under the provisions of PA 188 of 1954, as amended. 
 
 
     
              Township Clerk Signature:      
 
 
Dated:                   Township:  Hamburg   
   
 
 
  

10405 Merrill Road  P.O. Box 157 
Hamburg, MI  48139 
Phone:  810.231.1000   Fax:  810.231.4295 
www.hamburg.mi.us 



PHONE:  810-231-1000 
FAX: 810-231-4295 

P.O. Box 157 
10405 Merrill Road 

Hamburg, Michigan 48139-0157 
 

 
 
 
 
 
 
 
 
 

 
 

Memorandum 
To: Township Board of Trustees 
From: Scott Pacheco 
Date: June 2, 2020  
Re: Donation Bins: Proposed Zoning Text Amendment (ZTA19-009)  
 

PROJECT DESCRIPTION:  
The proposed zoning text amendment (Attachment A) proposes the following:  

1) A definition of Donation/Collection Bin (Article 2)  
2) Donation/Collection Bins would be allowed as a permitted use in the NS, CS, VC, LI, GI 

zoning districts with restrictions(Article 7, Section 7.5.1);   
3) Regulations regarding the allowed location, size, number, materials, and signage of  

Donation/Collection Bins within Hamburg Township. (Article 8, Section 8.30) 
 
PROJECT HISTORY: 
On November 20, 2019 the Planning Commission review the draft zoning text amendment 
regarding regulations for collection bins within Hamburg Township. At that public meeting the 
Commission directed staff to make two minor changes to the proposed amendment and notice 
the draft for a public hearing and final review at a public Planning Commission hearing. The 
two minor changes where:  

1) Remove the word metal from the definition of Collection Bins and  
2) Remove the requirement that collection bins be anchored or secured to the ground.  

 
After the November 20, 2019 Planning Commission meeting the proposed zoning text 
amendment was forwarded to the Township Attorney a. The Township Attorney suggested a 
regulation be added to the proposed zoning ordinance text amendment to restrict the number of 
collection bins allowed per property.  
 
The recommended changes of the Planning Commission and the Township Attorney where made 
by staff to the draft ZTA19-000. On February 19, 2020 the Planning Commission held a public 
hearing on the draft ZTA 19-009 and recommended approval of the ZTA to the Township Board. 
The staff report and minutes from the February 19, 2020 Planning Commission meeting are 
attached to this report for your review (Attachment  B) 
  
The draft ZTA 19-009 was than forwarded to the Livingston County Planning Commission 
(LCPC) for review, and was heard by the LCPC at the May 20, 2020 public meeting. The 
LCPC unanimously recommended approval of the amendments to regulate donation bins to the 
Hamburg Township Board. The staff report and findings from the September 18, 2019 LCPC 
meeting are attached to this report for your review (Attachment C). 



Hamburg Township Board of Trustees 
ZTA 19-009- Collection Bins   
June 2, 2020  
 
Page 2 

 
PROJECT PROCESS:  
Upon receipt of recommendation from the Planning Commission and the County Planning 
Commission, the Township Board shall consider the proposed zoning text amendment (ZTA).  
 
If the Township Board shall deem any changes to the proposed ZTA advisable, it shall refer the 
suggested changes to the Planning Commission for a report within a time specified by the 
Township Board. After receiving the report, the Township Board shall grant a hearing on the 
proposed amendment to a property owner who by certified mail addressed to the Township 
Clerk requests a hearing. The Township Board shall request the Planning Commission to 
attend the hearing. 
 
The Township Board may adopt the amendment with or without changes by majority vote in 
accordance with procedures of Act 110 of 2006, as amended. A zoning ordinance and any 
amendments shall be approved by a majority vote of the members of the legislative body. 
 
Amendments adopted by the Township Board shall be filed with the Township Clerk and one 
notice of amendment adoption shall be published in a newspaper of general circulation in the 
Township within fifteen (15) days after adoption. The ZTA take effect seven (7) days after 
publication.   
 
Recommendation:  
The Township Board should review the recommendations from the Hamburg Township and 
Livingston County Planning Commissions on the draft ZTA19-009 and either approve or deny 
the draft zoning text amendment. If the Hamburg Township Board wishes to make any changes 
to the ordinance as recommended by the Hamburg Township Planning Commission those 
changes shall be referred back to the Hamburg Township Planning Commission for review and 
comment prior to approval. If the Township Board wishes to approve the Zoning Text 
Amendment they should approve the zoning text amendment through a motion on a roll call 
vote. If the amendment is approved staff will prepare a notice of adoption and will post it in the 
paper within 15 day after the board hearing. 
 
Attachments: 
Attachment A: Final Draft Zoning Text Amendment 19-009 
Attachment B: February Hamburg Township Planning Commission Staff Report w/ exhibits 
and Minutes  
Attachment C: January 15, 2019 LCPC Staff Reports and Findings 
Attachment D: Summary Notice of Adoption 
 



Draft Donation Bin Ordinance Amendment  

Exhibit A 

ARTICLE 2.00 
DEFINITIONS 

 
COLLECTION BINS – Any container, receptacle, or similar object that is located on any parcel 
or lot of record within the Township and that is used for soliciting and/or collecting the receipt of 
clothing, household items, or other personal property. This term applies to all such containers 
regardless of whether the solicitation of property is made by a for-profit or a non-profit entity. 
This term does not include recycle bins for the collection of recyclable material, any rubbish or 
garbage receptacle, or any collection box located within an enclosed building. 

 
ARTICLE 7.00 

DISTRICT REGULATIONS 
 
7.5.1 (I) NS-Neighborhood Service District 
Permitted Uses 
15. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (J) CS-Community Service District 
Permitted Uses 
14. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (K) LI – Limited Industrial District 
Permitted Uses 
19. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (L) GI – General Industrial District 
Permitted Uses 
10. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (O) VC-Village Center District 
Permitted Uses 
19. Collection bins subject to the provisions of Section 8.30. 
 

ARTICLE 8.00 
SUPPLEMENTARY PROVISIONS 

 

Section 8.30 Collection Bins 

8.30.1 Intent. It is the intent of the Township to allow collection bins as a permitted use if 
specific regulations are met. These regulations are created to promote the general health, safety, 
and welfare of Hamburg Township citizens by providing minimum standards for the placement, 
operation, and maintenance of collection bins within the Township to ensure that the bins remain 
clean and safe, do not create hazards to pedestrians or to vehicular traffic, and remain free of 
graffiti, blight, and the accumulation of material outside the collection bin. 



Draft Donation Bin Ordinance Amendment  

Exhibit A 

8.30.2 Purpose.  The purpose of these regulations is to provide a clear understanding of the 
expectations for collection bin operators, local residents, other businesses, and local officials. 

8.30.3 Application. Collection Bins are allowed in the NS, CS, VC, LI and GI zoning districts 
with approval of a Land Use Permit (Section 3.3).  

8.30.4 Regulations. The following regulations apply to all collection bins:   

A. Collection bins shall be fabricated of durable and waterproof materials.   

B. Collection bins are required to be placed on a paved or concrete surface.  

C. Collection bins must be level and stable.   

D. Collection bins shall be locked with a tamper resistant locking mechanism so contents cannot 
be accessed by anyone other than those responsible for retrieval of the contents. Collection bins 
shall be tightly covered at all times to prevent the harboring of rodents and the scattering of 
debris.  

E. Collection bins shall be maintained in good condition and appearance with no structural 
damage, holes, visible rust, or graffiti. The area surrounding the bin shall be maintained free 
from any overflow items, furniture, rubbish, debris, hazardous materials, and noxious odors.   

F. Collection bins shall be no larger than 84 inches high, 60 inches wide and 60 inches deep.  

G. No more than two collection bins shall be allowed per property. 

H. Collection bins shall not be permitted:  

1. On any unimproved lot or parcel that is not currently used or occupied or where the 
principal building or structure has been closed or unoccupied for more than thirty (30) 
days. 

2. Within a landscaped area.  
3. Within the required main building setbacks for the zoning district.  
4. Within a parking space required as a part of the approved site plan or required to meet the 

parking requirements for the principal building or structure.  
5. Within one thousand (1,000) feet of another collection bin on a separate property as 

measured along a straight line from one bin to the other.  
6. Within five hundred (500) feet from the property line of any lot used or zoned for 

residential purposes or within fifty (50) feet of any entrance driveway.  
7. Within a designated fire lane, or adjacent to a handicap parking space.  

I. Collection bins shall not cause a visual obstruction to vehicular or pedestrian traffic as 
determined by the township, or block access to required parking, emergency vehicle routes, 
building entrances or exits, easements, pedestrian walkways and dumpsters or trash enclosure 
areas.   

J. Collection bins located in the VC district shall only be located on properties with direct access 
to M-36. 



Draft Donation Bin Ordinance Amendment  

Exhibit A 

K. Collection bins shall prominently display the following information in at least one-half inch 
typeface and no larger than one inch typeface:   

1. Name, address, email, and 24-hour telephone number of the person responsible for 
servicing and maintaining the collection bin.  

2. The type of material that may be deposited.  
3. The frequency of pickup.  
4. A notice that no materials shall be left outside the collection bin. 
5. If the collection bin is owned and operated by a for-profit or a not for profit company. 

L. Collection bins may include a 6 square foot sign on two sides of the collection bin in addition 
to the information required in 8.30.3 (K).  The sign must be flat, either painted directly on the bin 
or affixed flat to the bin and projecting no more than 2 inches from the side of the bin.   
 
8.30.5 Violations. Collection bins in violation of these regulations shall be addressed as stated in 
Article 5, Enforcement. Fines and penalties for these violations shall be issued to the owner of the 
property where the collection bin is located and the owner or operator of the bin.  
 

 

 

 

 

 

 

 

 

 



PHONE:  810-231-1000 
FAX: 810-231-4295 

P.O. Box 157 
10405 Merrill Road 

Hamburg, Michigan 48139-0157 
 

 
 
 
 
 
 
 
 
 
 

To:  Planning Commissioners  
From:  Scott Pacheco, AICP  
Date:  February 19, 2020   
Agenda  
Item:   7 
 
Re:  ZTA19-009 Donation/Collection Bins 
 
Project History:  
On November 20, 2019 the Planning Commission review the draft zoning text amendment 
regarding regulations for collection bins within Hamburg Township. At that meeting the 
Commission directed staff to make two minor changes to the proposed amendment and notice 
the draft for final review at a public Planning Commission hearing. The two minor changes 
where:  

1) Remove the word metal from the definition of Collection Bins and  
2) Remove the requirement that collection bins be anchored or secured to the ground.  

 
The Township Attorney suggested a regulations be added to the proposed zoning ordinance 
restricting the number of collection bin allowed per property. In the Nov 20, 2019 Draft that 
the PC review there was a restriction that collection bins needed to be located no closer than 
1000 feet from each other which would ultimately that along with the other regulation would 
limit the number of collection bins allowed on a site. To clarify the draft regulations staff has 
proposed added the following wording:  
 
G. No more than two collection bins shall be allowed per property. 
 
H. Collection bins shall not be permitted:  
5. Within one thousand (1,000) feet of another collection bin on a separate property as 
measured along a straight line from one bin to the other.  
 
This new wording will restrict the number of collection bins to two per property and will 
require that these two collection be need to be separated by 1,000 feet from collection bins on 
other properties.  
 
These changes have been made to the draft amendment and the notice of tonight’s public 
hearing was published in the Livingston County Press and Argus on January 31, 202.  
 
The November 20, 2019 Staff Report and Minutes are attached to this report for your review 
along with the revised Draft Zoning Text Amendment 19-009.    
   
RECOMMENDATION:  



Staff suggests that the Planning Commission consider the proposed amendment in terms of its 
own judgment on particular factors related to the individual proposal, the most likely effect on 
the community's physical development, and conformance with the Township Master Plan. The 
Planning Commission may recommend any additions or modifications to the proposed 
amendment. The Planning Commission should then make a recommendation to approve/deny the 
proposed Zoning Text Amendment to the Township Board. 
 
Staff will forward the proposed zoning text amendment along with the Commission’s 
recommendation to the Livingston County Planning Commission for review. Staff will than 
forward both the Township Planning Commission and the Livingston County Planning 
Commission recommendations to the Township Board for a final decision on the proposed 
amendment. 
 
EXHIBITS  
Exhibit A- November 20, 2019 Staff Report (no attachements) and meeting minutes.  
Exhibit B- Draft Zoning Text amendment (ZTA 19-009) regarding Donation/Collection Bins  
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To:  Planning Commissioners  
From:  Scott Pacheco, AICP  
Date:  November 20, 2019   
Agenda  
Item:   7C 
 
Re:  ZTA19-009 Donation/Collection Bins 
 
Project History:  
In August of 2018 donation collection bins were placed on the township-owned trailhead 
parking lot at M36 and Pettysville Rd, as well as in the parking lot of a commercial business. 
The township code enforcement officer contacted the company that placed the bins on the park 
property and they were promptly removed.  A verbal warning has been given to the 
commercial business that the location of the bins blocks access to required parking spaces but 
the bins are still in place.  
 
The township board directed staff at the 2019 joint meeting with the board and the Planning 
Commission to draft a collection bin ordinance to address the growing prevalence of the 
collection bins in the township and to regulate where the bins may be located.   
 
In 2015, the Court of Appeals ruling in Planet Aid v. City of St. Johns, 782 F.3d 318, (6th Cir. 
2015) extended First Amendment protection to unattended charitable bins.  The City of St. 
Johns, Michigan, had enacted an ordinance that banned all outdoor, unattended donation bins 
but the Court ruled that the ban was likely unconstitutional.  The ordinance proposed complies 
with this court ruling but will be reviewed by the Township attorney prior to a public hearing. 
 
 
Project Description: 
The proposed zoning text amendment (Exhibit A) proposes the 
following:  

1) A definition of Donation/Collection Bin (Article 2)  
2) Donation/Collection Bins would be allowed as a 

permitted use in the NS, CS, VC, LI, GI zoning 
districts with restrictions(Article 7, Section 7.5.1);   

3) Regulations regarding the allowed location, size, 
number, materials, and signage of  Donation/Collection 
Bins within Hamburg Township. (Article 8, Section 
8.30) 

   
RECOMMENDATION:  



Staff suggests that the Planning Commission discuss and review the proposed zoning text 
amendment (ZTA19-009) regarding the regulations for Donation/Collection Bins. The Planning 
Commission should direct staff to make any necessary changes draft wording and to notice a 
public hearing for this Zoning Text Amendment. 
 
EXHIBITS  
Exhibit A- Draft Zoning Text amendment (ZTA 19-009) regarding Donation/Collection Bins  
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Planning Commission 
Hamburg Township 

10405 Merrill Rd., P.O. Box 157 
Hamburg Township, Michigan 48139 

November 20, 2019 
7:00 p.m. 

 
1. CALL TO ORDER: 

 
Present:  Hamlin, Koeble, Leabu, Muck, Muir & Priebe 
Absent:  None 
Also Present: Scott Pacheco, Township Planner & Amy Steffens, Planning & Zoning Administrator 
 

2. PLEDGE TO THE FLAG: 
 

3.  APPROVAL OF THE AGENDA: 
 
Motion by Koeble, supported by Priebe 
 
To approve the agenda as revised 

 
Voice vote:  Ayes:  6  Nays:  0  Absent:  0 MOTION CARRIED 
 

4.  APPROVAL OF MINUTES:   
 

a) August 21, 2019 Planning Commission minutes 
 

Motion by Muir, supported by Leabu 
 
To approve the minutes of the August 21, 2019 meeting as presented 

 
Voice vote:  Ayes:  5  Nays:  0 Absent:  0 Abstain:  1 MOTION CARRIED 
 

5. CALL TO THE PUBLIC:   
 
Chairman Muck opened the call to the public.  Hearing no response, the call was closed. 
 

6. NEW BUSINESS: 
 

a) MSP 19-001 Project Address:  7674 E M-36 Project Description: Two proposed permanent signs, a wall 
sign and a freestanding sign, located at 7674 E M-36 (Advanced Water). The proposed freestanding 
monument sign would also require a waiver to size requirements of the code. The proposed freestanding 
monument sign is 36 square feet where 32 square feet is allowed by the township regulations.  
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Mr. Brad Haskin, applicant, asked if the closed/open signs are included in the square footage as they are directional 
signs, not advertising.  Scott Pacheco, Township Planner, stated that according to our code, the entire sign is included 
in the calculation. Further discussion was held on the open/close signs.  Mr. Haskin stated that he has also provided 
some additional revisions. 
 
Scott Pacheco, Township Planner, stated that he has not seen any of the revisions.  He will be addressing the sign that 
was submitted with the application. He stated that this is in the Village Core zoning district.  All signs within the 
Village Center require Planning Commission review under our ordinance.  This is just Planning Commission 
approval and is not a public hearing.  The Commission needs to review our standards under Section 18.11 to be able 
to approve these signs.  They have also asked for a waiver on this size requirement of the freestanding sign.  
Freestanding signs within this zoning district are allowed to be 32 square feet.  They have asked for 36 square feet.  
There are two separate requests.  One for the approval of the sign and one for the waiver to allow the larger sign.  He 
reviewed his staff report and what is being proposed.  He discussed the Zoning Code Regulations.  He discussed the 
issue of timing when the sign should be turned on and off as well as the frequency on the message board.  He 
discussed animation, flashing, scrolling, etc. that is not allowed.  This can be added to the conditions so that they 
know that their sign must meet all of those requirements.  Pacheco discussed the discretionary standards. Most of this 
comes into play with the “as harmonious with nearby development and with the size, location and design of the 
building” language.  His suggestion is that a 32 square foot sign would be more in scale with the existing building 
and more appropriate with the surrounding neighborhood.  He also has some suggested conditions based on the color 
and materials of the sign.  He reviewed the suggested conditions including the conditions to meet the code.  He stated 
that the last two signs in the Village Center district were the CVS sign and the CEI sign.  Both of those freestanding 
signs were designed with individual channel letters to give the sign more depth.  In order to match those signs, he 
suggested that the Advanced Water Treatment portion of the sign be designed with individual channel letters attached 
to the monument and they be internally illuminated with a halo similar to the Advanced Water Treatment on the 
upper portion of the building.  The second sign they are proposing is the wall sign on the storage facility portion of 
the building with the individual channel letters.  This would make this sign more harmonious with the structure and 
surrounding signs in the area. Further, electronic reader boards are allowed in our zoning district, and although he is 
not in favor of them, if they are allowed anywhere within the Village Center, this area is along M36 and close to the 
industrial section.  He would not be in favor of them in other areas such as the old downtown Hamburg which would 
not be harmonious with the surrounding areas. 
 
Commissioner Leabu asked if the sign on the building as presented meets the code.  Pacheco stated that it does meet 
the code because it does not delineate what the building frontage would be.  He discussed the entire frontage of the 
main retail structure which would allow 24 square feet.  This sign is 12.75 square feet.  If you just take the frontage 
of the building that it is located on, they would be allowed 12 square feet.  Given that, his determination is that it 
meets the code. 
 
Mr. Haskin stated that they could make the reader board do whatever they want.  They could make it simply read 
“Closed” after 10:00 p.m. and eliminate the open/close portion of the sign.  He explained that they use to park a 
vehicle in front to let people know that there was an employee there, but with the installation of the sidewalk, they 
can no longer do that.  It was stated that if the sign is off and the building is dark, it is pretty evident that you are 
closed.  Pacheco stated that they could make the reader board 5x3 instead of a 6x3 and there are other things they 
could do to reduce the size of the sign to add the open/close if that is a problem to meet the 32 square foot 
requirement. It was stated that the applicant has provided a revised plan.  Pacheco stated that the Commission can 
review those plans.  This is not a public hearing.   Mr. Haskin also addressed the suggestion that the color be dark on 
the bottom and light on the top.  He would like to make the whole thing charcoal grey.  He does not see many two-
tone signs.  As far as matching aesthetics, there are various types of signs in this area from spray painted and other 
sign types.  Pacheco stated that none of those signs have been approved by the Planning Commission.  Mr. Haskin 
stated that they are trying to do the right thing.  He discussed trailers parked in the front yards, banners, etc.  He 
discussed their revised plan to eliminate the open/close on the side, include the 3x6 reader board with Advanced on 
top and lit address on the bottom. A representative from the sign company stated that the biggest reason they were 
opposed to the channel letters is because it is outdated and when you put channel letters on top of a reader board, you 
have water run-off that comes down on top of the reader board, bird nests, etc.  Discussion was held on other options.  
Pacheco stated that if they removed the open/close and brought in the sides to make it 32 square feet, the 



Hamburg Township Planning Commission 
November 20, 2019 

Page 3 
 
Commission would deny their request for a waiver and approve their sign at 32 square feet and indicate that they are 
to work with staff.  Mr. Haskin stated that they would like to make the sign one color instead of two-tone and use 
push through lettering similar to Mazur’s Auto. 
 
Discussion was held on the electronic signs.  It was stated that staff has had problems in the past with the ones we 
have with animation, etc.  It was stated that the temptation is there to include pictures, etc.  It is an enforcement issue. 
Mr. Haskin stated that they are not buying the technology to include the animation, etc.  It was stated that it could be 
added down the road.  Further discussion was held on electronic signage. 
 
Discussion was held on the landscape around the sign.  Mr. Haskin stated that they talked about bushes & trees based 
on his site plan requirements.  Discussion was held on maintenance of the landscaping so it does not block the sign. 
Discussion was held on one color versus two-tone.  Discussion was held on the calculation of the square footage.  
Pacheco stated that staff would suggest that the plan that they submitted for the wall sign is in scale with the size of 
the wall structure and where they are putting it on the building. He further discussed the frontage of the building. 
 

Motion by Priebe, supported by Koeble 
 
The Planning Commission denies the requested sign waiver to permit a 36 square foot monument sign at 
7674 E M-36 because the project does not meet the sign waiver requirements Article 18, Section 18.11 
Standards 4 and 6 in the township zoning ordinance as follows:   
  
4) A sign meeting the regulations of this Article would not meet the needs of the use on the subject site.  The 
applicant has requested a waiver to allow the proposed freestanding monument sign to be 36 square feet 
where 32 square feet is allow by the code (18.10 (D)).   
  
A 32 square foot freestanding monument signs would meet the needs of the use of the subject site, because 
the sign would be visible from the roadway and would provide the business ample advertising from off site 
areas. Also the reduced sign size would be more in scale with the size of the small building on the site and 
with the character of the surrounding area.   
  
6) Signs shall be in harmony and consistent with the architecture of the building and relate to the features of 
the building in terms of location, scale, size, color, lettering, materials, and texture.   
  
The main building on the site is not a large structure, the proposed 36 square foot freestanding monument 
sign would be out of scale with the size of the structure.   

 
Voice vote:  Ayes:  6  Nays:  0  Absent:  0 MOTION CARRIED 
 

Motion by Priebe, supported by Hamlin 
 

The Planning Commission approves the request to allow a 12.75 wall sign and a 32 square foot freestanding 
monument sign at 7674 E M-36, with the conditions of approvals listed below, because as conditioned the 
project meets the sign requirements in Article 18, Section 18.11 in the township zoning ordinance as stated at 
the meeting tonight and in the staff report.  
  
Conditions of Project Approval:  

1. The freestanding sign should be reduced in size to 32 square feet.  
2. The freestanding sign should be surrounded by a small landscaping area to be submitted by the 

applicant and reviewed by staff as part of the land use permit.  
3. Indirect illumination of signs, canopies and buildings is permitted provided a maximum 125-watt 

bulb is utilized and there is no glare.  
4. Timer Controls: Illuminated signs shall be equipped with a functional timer control. Signs shall 

not be illuminated after 10:00 pm or one half (1/2) hour after the use of the site ends for the day, 
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whichever is later, nor before 6:00 am or one half (1/2) hour before the beginning of the use of 
the site for the day, whichever is earlier.  

5. Frequency: On signs with messages that change, they may change no faster than once every 10 
seconds.  

6. Flashing and Animation: Flashing or animated affects are not allowed, including but not limited 
to scrolling, fading in, video clips, moving characters or lettering.  

 
 Voice vote:  Ayes:  6  Nays:  0  Absent:  0 MOTION CARRIED 

  
b) ZTA19-008: Public Hearing to address a Zoning Text Amendment to revise the regulations in Article 8, 

Section 8.3 Accessory Buildings and Structures (Subsection 8.3.1 and 8.3.6) of the Zoning Ordinance to 
clarify the intent of attached accessory structures and make the regulations regarding pool fence height 
consistent with the fence height regulations in Section 8.15 Fences Walls and Screens.   

 
Chairman Muck opened the public hearing.  Hearing no comment, the public hearing was closed. 
 
Scott Pacheco, Township Planner, stated that this came before the Commission August 2019 when we addressed the 
accessory structure language.  During that time, it was brought up that although we did remove the 8 foot fence from 
our fence regulations, it was not removed from 8.3.6.  This amendment would remove the eight foot and replaced 
with six foot. 
 

Motion by Hamlin, supported by Priebe 
 
To approve ZTA19-008 to remove the word patio from Section 8.3.1 and change eight feet in height to six 
feet in height in Section 8.3.6 (c) of the Zoning Ordinance to clarify the intent of attached accessory 
structures and make the regulations regarding pool fence height consistent with the fence height regulations 
in Section 8.15 Fences Walls and Screens.   

 
Voice vote:  Ayes:  6  Nays:  0  Absent:  0 MOTION CARRIED 
 

c) Discussion - Draft Zoning Text amendment (ZTA 19-009) regarding Donation/Collection Bins 
 
Scott Pacheco, Township Planner, stated that this originally came up in August 2018 when there were collection bins 
placed on some Township property at M36 and Pettysville Road.  Although we did not have an ordinance in place at 
that time, it was Township property so we were able to get them removed.  These bins then appeared in the CVS 
parking lot which are in violation of the site plan approval.  We have talked to CVS and asked them to have them 
removed.  They are blocking some necessary parking.  We do feel that we should get an ordinance in place.  There 
has been some case law that limits our ability to regulate these slightly.  He has looked at several ordinances.  One of 
the things that he did not include was a separate application process but rather require a land use permit.  He 
reviewed the Draft Donation Bin Ordinance Amendment. 
 
The question was asked if we are zoning these out.  Pacheco stated that we are making it so that they might not want 
to put them where we are allowing them.  They will be able to place them on the property, but more than likely not in 
a very visible location.  There are collection bin websites to tell you where these bins are located.  They will also tell 
you if they are for profit or not. 
 
Further discussion was held on the proposed amendment. 
 
Discussion was held on the bins being anchored.  It was stated that if they are not anchored, they could be pushed 
around.  Discussion was held on emptying or changing them which could be a problem with them being anchored.  
Pacheco stated that we could come back at a later date and add anchoring if they seem to move around. 
 
Discussion was held on regulating the color of the bins.  It was stated that we are limiting where they are placed. 
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The Commission directed staff to bring ZTA 19-009 - Donation/Collection Bins back for public hearing at a later 
date. 
 

7. OLD BUSINESS:  None 
 

8. ZONING ADMINISTRATOR’S REPORT: 
 

a) 2020 Planning Commission meeting dates 
 
Amy Steffens, Planning & Zoning Administrator, stated that the list of 2020 meeting dates have been included in the 
packet for informational purposes. 
 
Commissioner Hamlin stated that it was brought up earlier that there are many signs that are out of compliance as 
well as other non-compliant issues and now the bins.  He asked how these things are dealt with.  Pacheco stated that a 
lot of the signs that were brought up earlier were put up prior to the ordinance being in place.  Signs that have been 
put up without a permit will be contacted.  Discussion was held on the parking of vehicles or trailers with signage.  
Discussion was held on enforcement. 

 
9. ADJOURNMENT: 

 
Motion by Hamlin, supported by Koeble 
 
To adjourn the meeting 

 
Voice vote:  Ayes:  6  Nays:  0  Absent:  0 MOTION CARRIED 
 
The Regular Meeting of the Planning Commission was adjourned at 8:20 p.m.                                                                                                                                            
 
Respectfully submitted, 
 
 
___________________________    
Julie C. Durkin       
Recording Secretary      
 
The minutes were approved as presented/Corrected:________________________ 
 
 
__________________________ 
Jeff Muck, Chairperson 
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M E M O R A N D U M 
 

  
TO:  Livingston County Planning Commissioners and the  

Hamburg Township Board of Trustees 
 
FROM: Kathleen Kline-Hudson, Director  
 
DATE:  February 26, 2020 
 
SUBJECT: Z-06-20  
  

Articles 2.00 Definitions, 7.00 District Regulations and Article 8.00 
Supplementary Provisions 
 
  

This text amendment regards allowing collection bins as a permitted use in Hamburg 
Township.  
 
The Hamburg Township Planner noted in a staff report that the Township has 
encountered some problems with the placement of collection bins, most notably an 
instance of donation collection bins being placed on the township-owned trailhead 
parking lot at M-36 and Pettysville Road, as well as in the parking lot of a commercial 
business. The Township Code enforcement Officer contacted the company that 
placed the bins on the park property and they were promptly removed. A verbal 
warning was given to the commercial business that the location of their bins block 
access to required parking spaces, but the bins have not been moved.  
 
The Hamburg Township Planner also notes that in 2015, the Court of Appeals ruling 
in Planet Aid v. City of St. Johns, 782 F.3d 318, (6th Cir. 2015) extended First 
Amendment protection to unattended charitable bins. The City of St. Johns, Michigan 
had enacted an ordinance that banned all outdoor, unattended donation bins but the 
Court ruled that the ban was likely unconstitutional.  
 
The following proposed text amendments comply with this court ruling, and they 
have been reviewed by the Township Attorney. 
  
A summary of the proposed amendments are contained in this review. Proposed 
additions to existing text are noted in bold red, deletions in strikethrough, and staff 
comments are noted in bold, italic underline. 
 
 
Article 2.00 Definitions 
 
It is proposed that the following new definition be added to Article 2.00 
 
COLLECTION BINS – Any container, receptacle, or similar object that is 
located on any parcel or lot of record within the Township and that is used for 
soliciting and/or collecting the receipt of clothing, household items, or other 
personal property. This term applies to all such containers regardless of  
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whether the solicitation of property is made by a for-profit or a non-profit entity. This term 
does not include recycle bins for the collection of recyclable material, any rubbish or 
garbage receptacle, or any collection box located within an enclosed building, 
 

 
Article 7.00 District Regulations 
 
It is proposed that the following districts include collection bins as a permitted use subject to the 
provisions of Section 8.30 (addressed in this amendment). 
 
7.5.1 (I) NS-Neighborhood Service District 
Permitted Uses 
15. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (J) CS-Community Service District 
Permitted Uses 
14. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (K) LI – Limited Industrial District 
Permitted Uses 
19. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (L) GI – General Industrial District 
Permitted Uses 
10. Collection bins subject to the provisions of Section 8.30. 
 
7.5.1 (O) VC-Village Center District 
Permitted Uses 
19. Collection bins subject to the provisions of Section 8.30. 
 
 
County Planning Staff Comments: In the (O) VC-Village Center District the permitted use 
should be #10. 
 
 
Article 8.00 Supplementary Regulations 
 
It is proposed that Article 8.00 include a new Section 8.30 Collection Bins that contains regulations 
pertinent to this permitted use. The section in its entirety appears as follows. 

 
Section 8.30 Collection Bins 

 
8.30.1 Intent. It is the intent of the Township to allow collection bins as a permitted use if 
specific regulations are met. These regulations are created to promote the general health, 
safety, and welfare of Hamburg Township citizens by providing minimum standards for the 
placement, operation, and maintenance of collection bins within the Township to ensure that 
the bins remain clean and safe, do not create hazards to pedestrians or to vehicular traffic, 
and remain free of graffiti, blight, and the accumulation of material outside the collection bin. 
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8.30.2 Purpose.  The purpose of these regulations is to provide a clear understanding of the 
expectations for collection bin operators, local residents, other businesses, and local 
officials. 
 
8.30.3 Application. Collection Bins are allowed in the NS, CS, VC, LI and GI zoning districts 
with approval of a Land Use Permit (Section 3.3).  
 
8.30.4 Regulations. The following regulations apply to all collection bins:  
  
A. Collection bins shall be fabricated of durable and waterproof materials. 

   
B. Collection bins are required to be placed on a paved or concrete surface.  

 
C. Collection bins must be level and stable.   

 
D. Collection bins shall be locked with a tamper resistant locking mechanism so 

contents cannot be accessed by anyone other than those responsible for retrieval of 
the contents. Collection bins shall be tightly covered at all times to prevent the 
harboring of rodents and the scattering of debris.  

 
E. Collection bins shall be maintained in good condition and appearance with no 

structural damage, holes, visible rust, or graffiti. The area surrounding the bin shall 
be maintained free from any overflow items, furniture, rubbish, debris, hazardous 
materials, and noxious odors.  

  
F. Collection bins shall be no larger than 84 inches high, 60 inches wide and 60 inches 

deep.  
 

G. No more than two collection bins shall be allowed per property. 
 

H. Collection bins shall not be permitted:  
 

1. On any unimproved lot or parcel that is not currently used or occupied or 
where the principal building or structure has been closed or unoccupied for 
more than thirty (30) days. 

2. Within a landscaped area.  
3. Within the required main building setbacks for the zoning district.  
4. Within a parking space required as a part of the approved site plan or required 

to meet the parking requirements for the principal building or structure.  
5. Within one thousand (1,000) feet of another collection bin on a separate 

property as measured along a straight line from one bin to the other.  
6. Within five hundred (500) feet from the property line of any lot used or zoned 

for residential purposes or within fifty (50) feet of any entrance driveway.  
7. Within a designated fire lane, or adjacent to a handicap parking space. 
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I. Collection bins shall not cause a visual obstruction to vehicular or pedestrian traffic 

as determined by the township, or block access to required parking, emergency 
vehicle routes, building entrances or exits, easements, pedestrian walkways and 
dumpsters or trash enclosure areas.   

 
J. Collection bins located in the VC district shall only be located on properties with 

direct access to M-36. 
 

K. Collection bins shall prominently display the following information in at least one-half 
inch typeface and no larger than one inch typeface:   

 
1. Name, address, email, and 24-hour telephone number of the person 

responsible for servicing and maintaining the collection bin.  
2. The type of material that may be deposited.  
3. The frequency of pickup.  
4. A notice that no materials shall be left outside the collection bin. 
5. If the collection bin is owned and operated by a for-profit or a not for profit 

company. 
 

L.  Collection bins may include a 6 square foot sign on two sides of the collection bin in 
addition to the information required in 8.30.3 (K). The sign must be flat, either painted 
directly on the bin or affixed flat to the bin and projecting no more than 2 inches from 
the side of the bin.  

  
8.30.5 Violations. Collection bins in violation of these regulations shall be addressed as 
stated in Article 5, Enforcement. Fines and penalties for these violations shall be issued to 
the owner of the property where the collection bin is located and the owner or operator of 
the bin.  

 
County Planning Staff Comments: The regulations proposed in Section 8.30 Collection Bins 
appear to be comprehensive and reasonable in their approach. Missing words and/or letters 
and an incorrect reference to a regulation are noted in yellow highlight. 
 

 
Township Planning Commission Recommendation:  Approval. The Hamburg Township 
Planning Commission recommended Approval of the amendments at their February 19, 2020 
meeting. Minutes of the meeting and public hearing were not available at the time of review. 
 
 
Staff Recommendation:  Approval. The proposed new language in Articles 2.00, 7.00 and 8.00 
regarding collection bins, should do a fine job of regulating this permitted use in Hamburg 
Township. 

 
 



HAMBURG TOWNSHIP 
LIVINGSTON COUNTY, MICHIGAN 

NOTICE OF ADOPTION 
Zoning Text Amendment 19-009 

Collection Bins  
 

Notice is hereby given that the Township Board for Hamburg Township, Livingston County, Michigan 
adopted Zoning Text Amendment (ZTA) 19-009: an amendment to Article 2 Definitions; Article 7 District 
Regulations, Sections 7.5.1 Schedule of Use Regulations; Article 8 Supplementary Provisions, Section 
8.30 Collections Bins; at a regular meeting held on June 2, 2020.  
 
The zoning text amendment to Article 2 Definitions are: 

• Adds the definition of Collection Bins  
 
The zoning text amendment to Article 7 District Regulations, Section 7.5.1 Schedule of Regulations  

• Adds “collection bins subject to the provisions of Section 8.30” as permitted uses in 
Neighborhood Service (NS), Community Service (CS), Limited Industrial (LI), General Industrial 
(GI) and Village Center (VC) 

  
The zoning text amendments to Article 8 Supplementary Provisions, Section 8.30 Collection Bins: 

• Adds section 8.30 Collection Bins to regulate collection bins:  
o Subsection 8.30.1 Intent, states the intent of regulating collection bins  
o Subsection 8.30.2 Purpose,  states the purpose of regulating collection bins 
o Subsection 8.30.3 Application,  states that collection bins are allowed in the NS, CS, VC, 

LI and GI Zoning Districts with approval of a Land Use Permit;  
o Subsection 8.30.4 Regulations, states the required regulations for collection bins within 

the Township. 
o Subsection 8.30.5 violations, states that violation to these regulations are enforced as 

regulated in Article 5, Enforcement and allows fines and penalties to be issued to the 
owner of the property where the collection bin is located and the owner or operator of 
the bin. 

 
A copy of the full text of the new Zoning Ordinance Amendment may be inspected or purchased at the 
Township Offices (10405 Merrill Road, Whitmore Lake, MI 48189). The new Zoning Ordinance 
Amendment will also be posted on the Township’s website at http://www.Hamburg.mi.us . The adopted 
amendment shall become effective on ____, __ 2020, unless referendum procedures are initiated under 
MCL 125.3402 within seven (7) days after publication of this notice of adoption. If referendum 
procedures are initiated, the ordinance shall take effect in accordance with MCL 125.3402. 
 
Hamburg Township Planning Commission Public Hearing: February 19, 2020 
Livingston County Planning Commission Public Hearing: May 20, 2020 
Hamburg Township Board Adoption: June 2, 2020 
Publication Date: __________, 2020 
Effective Date: ___________, 2020 

http://www.hamburg.mi.us/


TOWNSHIP OF HAMBURG 

RESOLUTION TO AMEND  
THE HAMBRUG TOWNSHIP  

PLANNING AND ZONING DEPARTMENT  
FEE SCHEDULE 

 
At a regular meeting of the Township Board of the Township of Hamburg, Livingston County, 
State of Michigan, held on the Go Too Meeting Virtual Platform , on  June 2, 2020, beginning at 
7:00 p.m., there were:  
 
PRESENT:              
 
ABSENT:              
 
Moved by:   , and supported by:    to adopt the following resolution: 
 

RESOLUTION 
 

WHEREAS, the Zoning Enabling Act; Article 4, Zoning Adoption and Enforcement; Section 
406, Zoning permits; fees; effect of delinquent payment of fine, costs, or assessment; allows the 
legislative body to charge reasonable fees for zoning permit approvals; and, 
 
WHEREAS, the Hamburg Township Board held a public meeting on the proposed amendment 
to the fee schedule on May 19, 2020, and has determined that the said amendment allows the 
Township to require reasonable fees for the approvals; and 
 
NOW THEREFORE, BE IT RESOLVED by the Board of Hamburg Township, Livingston, 
County, Michigan, as follows: 
 

1. The May 19, 2020 fee schedule amendment, as attached to this resolution, will add 
and eliminate the following fees:  

a. Added fees  
i. Land Use Permit fee for the approval of minor agricultural 

commercial/tourism businesses, and  
ii. Review Escrows for any approvals requiring review from a third party 

consultant 
b. Eliminated fees  

i. Land Use Permit fees for plan revisions,  
ii. Any remaining fee regarding the Hamburg Environmental Review 

Board (HERB),  
iii. Any fee regarding the Hardship Planned Unit Developments (HPUD), 

and  
iv. Service fees for Floodplain and Wetland Determinations by Staff.   

 
2. Any and all resolutions and fee schedule amendments that are in conflict with this 

Resolution are hereby repealed.  



3. The resolution for the May 19, 2020 amendment to the Hamburg Township Planning 
and Zoning Department Fee Schedule, is hereby adopted. 

 

A roll call vote on the foregoing resolution was taken and was as follows: 
 
AYES:              
 
NAYS:              
 
ABSENT:              
 
 
RESOLUTION DECLARED ADOPTED. 
 
 
STATE OF MICHIGAN   ) 
           ) ss 
COUNTY OF LIVINGSTON ) 
 
 

CERTIFICATION 
 

I, Mike Dolan, being the duly elected Clerk of the Township of Hamburg, Livingston County, 
Michigan, hereby certify that (1) the foregoing is a true and complete copy of a resolution 
adopted by the Township Board, and the vote was taken thereon, at the meeting described in the 
introductory paragraph, at which time a quorum was present and remained through; (2) the 
original of such resolution is on file in the Clerk’s office, (3) the meeting was conducted and 
public notice thereof was given, pursuant to and in full compliance with the Open Meetings Act 
(Act No. 267, Public Acts of Michigan, 1976, as amended and (4) minutes of such meeting were 
kept and have been or will be made available as required thereby. 
 
 
 
Date:                     
              Mike Dolan 
              Hamburg Township Clerk  
 
 
 



 
 

 

American Concrete Leveling 

www.Americanconcretelevelingmi.com  
5/14/20 

248-798-4500 
Proposal 
 

Mike Dolan                      

Hamburg Township Sr. Center 

10405 Merrill Road 

Whitmore Lake    
810-222-1121 or / 734-891-7398 cell 
mdolan@hamburg.mi.us 
 
Project Location:  10405 Merrill Road Whitmore Lake, MI 
 
Scope of the project will include the following: 
 

*Pour 10- 10’ x 9’ new sections of concrete.                        $1,000/each pad 
Due to the weight restrictions on the walkway and the location of the concrete pads each one must be 
hand dug and concrete will need to be hand mixed.  
  

*Replace concrete @ curb and repair concrete with KC Crete.         
*Seal all joint and cracks.                                                                              $5000. 
 
The areas being worked on will be temporarily barricaded to restrict access.  Customer assumes all 
responsibility after project completed to assure no traffic on new concrete for at least 24 hours. 
 
 Project Cost: $15,000. 
(upon acceptance a 50% deposit is required prior to commencement of project. ) 
 
  
As the project coordinator I fully understand and have been informed of the terms and conditions surrounding the 

project. I authorize “American Concrete Leveling” to commence work as originally proposed.  Customer will “HOLD 

HARMLESS” American Concrete Leveling for any damage to plumbing, utilities, landscaping, or any part of the 

structure therein.  Any existing cracked or broken slabs have no warranty.  Customer responsible for any permit fees 

required by local building departments and insurance endorsement fees.  A 5% administrative fee is charged on all 

credit/debit card transactions.  A $50.00 NSF charge will be administered to customer for all returned checks. 

 Full payment will be made upon project completion or no standard warranty or guarantee applies. 

 

 

Authorized Signature:______________________________________________________________Date:________________ 

http://www.americanconcretelevelingmi.com/
mailto:mdolan@hamburg.mi.us


SUMMER TAX COLLECTION AGREEMENT 
 
 The Township of Hamburg with offices located at 10405 Merrill Rd., Hamburg, 
Michigan (the "township") pursuant to 1976 PA 451, as amended, for the purposes of providing 
for the collection by the Township of a summer levy of Livingston Educational Service Agency, 
Michigan (the “Agency”) property taxes for the year 2020 and hereafter as provided below: 
 
 The Agency and the Township agree as follows: 
 
 1. The Township agrees to collect 100% of the total school millage in the summer as 
certified by the Agency for levy on all taxable property in addition to and not within the K-12 
school district summer tax collection, including principal residence and other exempt property 
not subject to the 18 mill levy within the Brighton Area School district. 
 
  
 2. The Agency waives any right to interest earned on tax receipts collected and held 
by Hamburg Township until disbursement. 
 
 3. The Agency agrees to pay the Township costs of assessment and collection at 
$3.00 per parcel which represents reasonable expenses incurred by the Township in assessing 
and collecting Agency taxes, to the extent that the expenses are in addition to the expenses of 
assessing and collecting other taxes at the same time. 
 
 4. The Agency shall certify to the Township Treasurer the school millage to be 
levied on property for summer collection to the Township via a signed L-4029 within 3 weeks of 
Livingston County Equalization delivering their tax roll information to the Agency, or by June 
15, whichever is earlier. 
 
 5. The Township Treasurer shall account for and deliver summer school tax 
collections to the Agency within ten (10) business days from the 1st and 15th of each month via 
electronic transfer, if and when possible. 
 
 6. In the event that state law is amended necessitating changes to this Agreement, 
the parties agree to negotiate changes to the Agreement in good faith to conform the Agreement 
to state law.  Collection of summer taxes and payment for said collection shall not be disrupted 
or delayed due to the negotiation of or revision to this Agreement. 
 
 7. By execution of this Agreement, both parties certify and represent that the 
Agreement is authorized by the laws of the State of Michigan, that the individuals responsible for 
collecting the Agency taxes are and will be in compliance with all laws pertaining to their duties 
and responsibilities as a tax collecting agent, and that the signors are authorized by their 
respective governing bodies to execute this Agreement. 
 
 8. This Agreement is effective on the date of its execution and shall expire twelve 
months from the effective date. 
 



 IN WITNESS WHEREOF, the parties have executed this Agreement on the respective 
dates indicated below. 
 
LIVINGSTON EDUCATIONAL SERVICE AGENCY, MICHIGAN 
 
By______________________________ 
        Teresa A. Zigman 
 
Its:  Assistant Superintendent for Administrative Services 
 
Dated:  October 10, 2019 
 
 
TOWNSHIP OF HAMBURG:  ___________________ 
 
By________________________________ 
 
Its______________________ 
 
Dated___________________ 
 
 
 



 
TOWNSHIP OF HAMBURG 

LIVINGSTON EDUCATIONAL SERVICE AGENCY 
2020 SUMMER TAX COLLECTION RESOLUTION 

 
      At a regular meeting of the Township Board of the Township of Hamburg, Livingston County, State 
of Michigan, held at the Hamburg Township Board Room on Tuesday, June 2, 2020 beginning at 2:30 
p.m., Eastern Standard Time, there were 
 
PRESENT:  
 
ABSENT:  
 
MOVED FOR ADOPTION:      SUPPORTED BY:   
 

RESOLUTION 
 

WHEREAS, Livingston Educational Service Agency (LESA) has determined to impose a summer 
property tax levy in 2020 upon property located within the Brighton Area School District;  
 
In addition, LESA agrees to pay Hamburg Township the cost of assessment and collection at $3.00 per 
parcel, to the extent that the expenses are in addition to the expenses of assessing/collecting other taxes at 
the same time. Furthermore, LESA is waiving any right to interest earned on tax receipts collected and 
held by Hamburg Township until disbursement. 
 
NOW THEREFORE, BE IT RESOLVED, that the Township of Hamburg will collect non-homestead 
school taxes during the 2020 summer tax collection on LESA properties located within the Brighton Area 
School District, and authorizes the Treasurer to sign the proposed Summer Tax Agreement (attached). 
 
A roll call vote on the foregoing resolution was taken and was as follows: 
 
AYES:     
 
NAYS:    
                 
ABSENT:    
 
RESOLUTION DECLARED:   
 

CERTIFICATION 
 

      I, Michael Dolan, being the duly elected Clerk of the Township of Hamburg, Livingston County, 
Michigan hereby certify that (1) the foregoing is a true and complete copy of the Resolution duly adopted 
by the Township Board on June 2, 2020; (2) the original of such resolution is on file in the records of the 
Clerk’s office; (3) the meeting was conducted, and public notice thereof was given, pursuant to and in full 
compliance with the Open Meetings Act (Act No. 267, Public Acts of Michigan, 1976, as amended); and 
(4) minutes of such meeting were kept and will be or have been (or will be) made available as required by 
the Open Meetings Act. 
 
DATE:  June 2, 2020 

       __________________________       
                         Michael Dolan 
  Hamburg Township Clerk 
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10405 Merrill Road . P.O. Box 157
Hamburg, Ml 48139
Phone; 810.23'1.1000 . Fax: 810.231.4295
www.hamburg.mi.us

Mike Dolan, Clerk

FROM: Thelma Kubitskey, Director of Accounting

DATE: June2,2020

SUBJECT: Remote work request - Ms. Richardson

Please place on the June 2,2020, the request to work remote for Ms.
Richardson through the end of July 20. Please find attached the minutes of the
May 27 ,2020 meeting.



HAMBURG TOWNSHIP
PERSONNET COMMITTEE

Hamburg Township Conference Room
Wednesday, May 27, 2020,

3:00 P.M. Meeting

1. CAI.I TO ORDER & ROLT CAIL OF THE COMMITTEE

Chairman Hahn called the meeting to order at 3:00 P.M.

Present: Trustee Annette Koeble, Clerk Mike Dolan and Trustee Bill Hahn

Absent:

Others Present for All or Part of Meeting: Pat Hohl, Thelma Kubitskey, Tricia Wiggle-Bazzy,

Tony Randazzo, Patricia Hudges, Richard Duffany, and Darriusz Nisenbaum.

2. APPROVAT OF THE AGENDA

Motion bv Dolan. second bv Koeble, to aoorove the asenda as presented.

Passed unanimously

3. APPROVAL OF MINUTES

Motion bv Koeble. second bv Han, to approve the minutes of the Aoril 8, 2020 meetins as

presented.

Passed unanimously

4. CATT TO THE PUBLIC

There was no response to the call.

5. OLD BUSINESS

There were no Old Business items.

6. NEW BUSINESS

A. Vacation time - request for policy exception.

The Township's approved vacation time policy allows employees to roll over 40 hours of
vacation time that must be used within 6 months of their anniversary date. A request was

made to allow employees the ability to increase the rollover hours from 40 to 80, due to the

COVID 19 pandemic.

Motion bv Dolan, second bv Hahn, to recommend to the Townshio Board to aDorove the

increase in roll over hours to 80, with the exceotion to the vacation oolicv exDiring June 30, 21

Passed unanimously

B. Remote work request for Ms. Richardson

Tony Randazzo has requested to allow Ms. Richardson the ability to work remotely until the end

of July 20, and at that time be re-evaluated.

Motion bv Koeble. second bv Hahn. to recommend to the TownshiD Board to approve the

remote work request for that Ms. Richardson.

Passed unanimously



Hamburg Township Personnel Committee

March 11,2020 Meeting

7. CALL TO THE PUBTIC

There was no response to the call.

8. BOARD COMMENTS

Clerk Dolan reported that he will be working with Pat Hohl and Jason Negri to be finalize a plan

to bring the employees back to work and to enact the COVID 19 policies and procedures.

9. ADJOURNMENT

Motion bv Hahn, second bv Koeble, to adiourn the meetins.

Passed unanimously

The meeting was adjourned at 3:30 P.M.

Thelmo Kubitskey

Accounting Director

Minutes approved as presented or amended at the month/day/year meeting.

2
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10405 Merrill Road r P.O. Box 157
Hamburg, Ml 48139

Phone: 810.231 .1000 o Fax: 810.231 .4295
www.hamburo.mi.us

05120120

To: Personnel Committee
From: Tony Randazzo

Re: Remote Work Request for Richardson

I request that Brenda Richardson be allowed to continue working from home when we
return to full staffing at Township Hall in the near future. She is an excellent candidate to work
from home because she can accomplish all of her work remotely and she is part time. Ms.
Richardson can still come in the office on occasion if the need arises, for example, when we
resume recording and televising meetings. I would like to continue this arrangement through July
and revisit it at that time.
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10405 [i]errill Road l P.O. Box 157
Hamburg, Ml 48139
Phone: 810.231.'1000 . Fax: 810.231.4295
www. hamburg.mi. us

TO: Mike Dolan, Clerk

FROM: Thelma Kubitskey, Director of Accounting

DATE: June2,2020

SUBJECT: Vacation time - policy exception on rollover time

Please place on the June 2, 2020, the request for an exception to the
vacation time policy procedures on rollover time. Please find attached the
minutes of the May 27,2020 meeting.



HAMBURG TOWNSHIP
PERSONNET COMMITTEE

Hamburg Township Conference Room
Wednesday, May 27, 2O2O,

3:00 P,M, Meeting

1. CALL TO ORDER & ROLL CALL OF THE COMMITTEE

Chairman Hahn called the meeting to order at 3:00 P.M.

Present: Trustee Annette Koeble, Clerk Mike Dolan and Trustee Bill Hahn

Absent:

Others Present for All or Part of Meeting: Pat Hohl, Thelma Kubitskey, Tricia Wiggle-Bazzy,

Tony Randazzo, Patricia Hudges, Richard Duffany, and Darriusz Nisenbaum.

2. APPROVAT OF THE AGENDA

Motion bv Dolan, second bv Koeble, to approve the aqenda as presented.

Passed unanimously

3. APPROVAT OF MINUTES

Motion bv Koeble, second by Han, to aoprove the minutes of the April 8, 2020 meeting as

presented.

Passed unanimously

4, CALL TO THE PUBLIC

There was no response to the call.

5. OtD BUSTNESS

There were no Old Business items.

5, NEW BUSINESS

A. Vacation time - request for policy exception.

The Township's approved vacation time policy allows employees to roll over 40 hours of
vacation time that must be used within 6 months of their anniversary date. A request was

made to allow employees the ability to increase the rollover hours from 40 to 80, due to the

COVID 19 pandemic.

Motion bv Dolan, second bv Hahn, to recommend to the Townshio Board to aoorove the
increase in roll over hours to 80, with the exception to the vacation policv expirinR June 30, 21

Passed unanimously

B. Remote work request for Ms. Richardson

Tony Randazzo has requested to allow Ms. Richardson the ability to work remotely until the end

of July 20, and at that time be re-evaluated.

Motion bv Koeble. second bv Hahn, to recommend to the Townshio Board to aoorove the
remote work request for that Ms. Richardson.

Passed unanimously



Hamburg Township Personnel Committee

March 11,2020 Meeting

7. CALI TO THE PUBLIC

There was no response to the call.

8. BOARD COMMENTS

Clerk Dolan reported that he will be working with Pat Hohl and Jason Negri to be finalize a plan

to bring the employees back to work and to enact the COVID 19 policies and procedures.

9. ADJOURNMENT

Motion bv Hahn, second bv Koeble, to adiourn the meetlns.

Passed unanimously

The meeting was adjourned at 3:30 P.M.

Thelmo Kubitskey

Accounting Director

Minutes approved as presented or amended at the month/day/year meeting.

2
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TO: Personnel Committee

FROM: Thelma Kubibkey, Director of Accounting

DATE: May 17,2020

SUBJECT: Vacation PolicyException

Attached is a copy of the current approved vacation time policy. The policy
states that only 40 hours can be rolled over, therefore, the remaining days will be
lost. Due to the protocols the Township established because of the COVID 19
pandemic, employees with anniversary dates in July and August could lose
vacation days.

A request has been made to see if there could be an exception made to the
vacation policy to either increase the 40 hours, or to allow an extended period of
time the vacation hours must be used, or pay the days out.

My recommendation to the Personnel Gommittee, is to increase the rollover
hours from 40 to 80, only for the employees that have anniversary dates in July
and August.

This would be a one-time exception to the vacation policy and these
employees must use any roll-over hours before their next anniversary dates.



Day after Thanksgiving Day
Christmas Eve Day
Christmas Day
Good Friday

President's Day
Memorial Day
New Year's Day

Full time employees will receive compensation for the holiday based on the number of hours
regularly scheduled to work on that day, a maximum of eight (8) or twelve (12) hours.

Permanent part time (non-seasonal) employees hired prior to adoption of this policy (July

L7, 2072), and who work at least an average of twenty (20) hours per week, will receive
compensation at their regular rate of pay based on four (4) hours if it is a full-day holiday

All permanent part-tlme (non-seasonal) or temporary part-tlme employees hired after
adoption of this pollcy (July 17,2012), shall not qualiry for paid holiday time off.

Unless otherwise determined by the Personnel Committee and approved by the Board, if a
designated holiday falls on a Saturday, then the time off with pay shall be scheduled for the
preceding workday. If a designated holiday falls on a Sunday, then the time off with pay

shall be scheduled for the following workday.

See Section 3.6: Holiday Pay

AMENDED: 9/17/13 AMENDED: 12l17/13 Af4ENDEDttzl t9 lt7

4,2 Vacation

All full-tlme employees shall be granted vacation time according to the following schedule
and provisions based on years of credited service as of their anniversary date each year:

On one-year anniversary: 80 vacation hours (10 days)
On two-year anniversary: 120 vacation hours (15 days)
On three-year anniversary: 140 vacation hours (17.5 days)
On eight-year anniversary: 160 vacation hours (20 days)
On fifteen-year anniversary: 180 vacation hours (22.5 days)
On twenty-year anniversary: 200 vacation hours (25 days)

After a probationary period of six months of employment a newly hired, fulFtime employee
shall be eligible to request to be credited wlth 40 hours of vacation. The remaining 40 hours
will be credited on their l-year anniversary date. Otherwise, a newly hired fulFtime
employee will be credited with 80 hours of vacation on their one-year anniversary date. All
new employees shall not be allowed to take any paid vacation time off within their first six
months of employment.



Vacation benefits for part-time employees hired to full-time employees:

Less than 2080 hours of part time = 0 credit
2080-4159 hours of part-time = 10 days or 80 hours
Greater than 4159 hours of part time = 15 days or 120 hours

On the fulFtime hire date, the employee is awarded vacatlon days according to the above

schedule. If the employee had any remaining days available from the pat-time vacation
policy, those days would be replaced by the days from the above policy, not added to the
days.

Employees shall submlt a time off request form to their Department Head to request

vacation time as far in advance as possible but not earlier than twelve (12) months. A
Department Head, at their discretion, may allow a request in advance of twelve (12) months

for extraordlnary circumstances. Department Heads shall return the time off request form
to the employee whether approved or dlsapproved with their slgnature. Vacation time shall

be used in increments of .5 hours.

Vacation time to which an employee is entltled shall be taken annually. Employees may

carry over one-week (40) hours of vacation time into the next year but must be used within
six months of anniversary date or be lost.

Employees who have resigned, retired or been laid off will receive compensation for all

accrued but unused vacation hours. Compensation will be at the employee's present wage

or salary at the time of termination. Other than for termination of employment, accrued

vacation time cannot be taken as cash.
AMENDED: 9/17/13

4,3 Sick/Personal Time Off

Full-time employees shall earn eight (8) hours of paid time off per each full month worked

to be used for personal reasons lncluding, for example, personal sick leave, medical

appointments, religious observances, personal buslness, school appointments, immediate

family member illness, pregnancy and maternity/paternity leave. The term "immedlate
family member" shall mean spouse, child or parent of the employee.

Earned time off will be credited on the last day of the month. Siclvpersonal time off shall

be used in one-half (1/2) hour increments.

Any use of time off shall be preapproved by the employees Depaftment Head/Supervlsor

unless used for sick leave purposes. Use of sick time beyond three (3) consecutlve work
days shall requlre written documentation from a licensed medical professional.

20
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TO:  Hamburg Township Board of Trustees 
 
FROM:  Thelma Kubitskey, Director of Accounting  
 
DATE:  May 1, 2020 
 
SUBJECT: Change to Sewer Rate Allocation for Fiscal Year 20/21 
 
Part of the annual budget approval process requires the annual establishment of sewer utility operations 
and maintenance and debt service fees.  For the FY 20/21 budget, we have determined that the sewer 
rate does not need to be increased.  The current quarterly charge will remain $155.50 for FY 20/21.  The 
allocation between Operations and Maintenance and Debt does need to be changed as shown in the 
table below.   
 

 CURRENT ALLOCATION PROPOSED ALLOCATION 
OPERATION & 
MAINTENANCE 

103.72 
 

$109.96 
 

DEBT SERVICE 51.78 $45.54 
TOTAL $155.50/QUARTER/REU $155.50/QUARTER/REU 

 
The revised allocation is necessary in order to properly allocate revenues between operations and 
maintenance and debt service so that the township may cover the fiscal year 20/21 projected costs of 
each.   
 
The township board must approve this rate allocation before it can go into effect on July 1, 2020.  Also, 
this allocation needs to be provided to Karen Jones so that she can change the allocation amounts in the 
utility billing system effective 7/1/20. 
 
If you have any questions, please let me know.  Thank you for your consideration in this matter. 
 
 

10405 Merrill Road  P.O. Box 157 
Hamburg, MI  48139 
Phone:  810.231.1000   Fax:  810.231.4295 
www.hamburg.mi.us 
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TO: Mike Dolan, Clerk

FROM: Thelma Kubitskey, Director of Accounting

DATE: June2,2020

SUBJECT: Hamburg Township's 19-20 audit services with Plante & Moran PLLC

Please place on the June 2,2020, the 2019-20 yearly audit services from
Plante & Moran PLLC in the amount of $39,980.00.



0lante,rL-----
moran

May 21,2020

Pat Hohl
Township of Hamburg
10405 Merrill Road
P.O. Box 157
Hamburg, M148139

Dear Pat:

Thank you for your selection of Plante & Moran, PLLC (.PM") to assist you. We are sending this
letter and the accompanying Professional Services Agreement, which is hereby incorporated as
part of this engagement letter, to confirm our understanding of the nature, limitations, and terms
of the services we will provide to Township of Hamburg.

Scope of Services

We will audit Township of Hamburg's financial statements as of and for the year ended June 30,

2020.

ln connection with our audit engagement, we will assist you in drafting your financial statements,
and related notes. This assistance is considered a non-audit service; you agree to the
contemporaneous provision of these audit and non-audit services.

lf you determine that you need additional services, including accounting, consulting, or tax
assistance, PM can be available to provide such additional services if and to the extent provided

for in a separate, signed engagement agreement.

Timing of Services

We expect to begin fieldwork for this engagement in early September 2020. We anticipate that
our audit work will wrap up in late September 2020 and our report will be issued by December

2020. This timing is dependent on the impact of the Coronavirus pandemic, including the

Township's ability to timely prepare for our work, the accessibility of your staff, and our ability to
perform on-site work. lf it appears our plans for on-site work will be impacted by continuing effects

of the pandemic, we will discuss alternatives with you (including the possibility of performing the

audit engagement remotely).

Fees and Payment Terms

Our fee for this engagement will be based on the value of the services provided, which is primarily

a function of the time that PM staff expends at our current hourly rates. We estimate that our fee
for this engagement will not exceed $39,980.

lnvoices for audit services will be rendered as services are provided and are due when received.

lnvoices for other services and out-of-pocket costs will also be rendered as services are provided

and are due when received. ln the event an invoice is not paid timely, a late charge in the amount

of 1 .25 percent per month will be added, beginning 30 days after the date of the invoice.

Plante & Moran, PLLC
Strte.iG]
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ArYr Arbor. Ml ,t81Ol
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Fax r 71j,i.6ti5.0ti6.1
plrntcfforan.c.rn

ep"F4{rry



Pat Hohl
Township of Hamburg May 21,2020

lf you are in agreement with our understanding of this engagement, as set forth in this
engagement letter and the accompanying Professional Services Agreement, please sign the
enclosed copy of this letter and return it to us with the accompanying Professional Services
Agreement.

Thank you for the opportunity to serve you.

Very truly yours,

Plante & Moran, PLLG

lffi/,$;
Martin J. Olejnik, CPA

Agreed and Accepted

We accept this engagement letter and the accompanying Professional Services Agreement, which
set forth the entire agreement between Township of Hamburg and Plante & Moran, PLLC with
respect to the services specified in the Scope of Services section of this engagement letter.

Township of Hamburg

Pat Hohl Date

Title

Ver 09/2019



Professional Services Agreement - Audit Services
Addendum to Plante & Moran, PLLC Engagement Letter

This Professional Services Agreement is part of the engagement letter for audat services dated May 21, 2020 between
Plante & Moran, PLLC (referred to herein as "PM") and Township of Hamburg (referred to herein as "Township of
Hamburg").

'1. Financial Statements - The financial statements of Township of Hamburg being audited by PM are to be
presented in accordance with accounting principles generally accepted in the United States of America (GMP).

2. Management Responsibilities - Township of Hamburg management is responsible for the preparation and fair
presentation of these financial statements in accordance with the applicable financial reporting framework,
including compliance with the requirements of accounting principles generally accepted in the United States of
America and the completeness and accuracy of the information presented and disclosed therein. Management is
also responsible for the capability and integrity of Township of Hamburg personnel responsible for Township of
Hamburg's underlying accounting and financial records.

Township of Hamburg personnel will provide PM, in a timely and orderly manner, with access to all information of
which management is aware that is relevant to the preparation and fair presentation of the financial statements,
such as records, documentation, and other matters and additional informatjon that the auditor may request from
management for the purpose of the audit.

This includes providing assistance and information PlVl requests during the course of its audit, including retrieval
of records and preparation of schedules, analyses of accounts, and confirmations. A written request for information
to be provided will be submitted under separate cover and supplemented by additional written and oral requests
as necessary during the course of PM's audit. ln addition, Township of Hamburg will provide PM with all information
in its possession that has a material impact on any material transaction and that information will be complete,
truthful, and accurate. Township of Hamburg will allow PM unrestricted access to personnel withan Township of
Hamburg from whom PM determines it necessary to obtain audit evidence.

Township of Hamburg represents and warrants that any and all information that it transmits to PM will be done so
in full compliance with all applicable federal, state, and foreign privacy and data protection laws, as wellas all other
applicable regulations and directives, as may be amended from time to time (collectively, "Data Pravacy Laws").
Township of Hamburg shall not disclose personal data of data subjects who are entitled to certain rights and
protections afforded by applicable federal, state, and foreign privacy and data protection laws ("Personal Data") to
PM without prior notification to PM. Township of Hamburg shall make reasonable efforts to limit the disclosure of
Personal Data to PM to the minimum necessary to accomplish the intended purpose of the disclosure to PM.

Management is responsible for making all management decisions and performing all management functions
relating to the financial statements, supplementary financial information, and related notes and for acceptang full
responsibility for such decisions, even if Plvl provides advice as to the application ofaccounting principles or assists
in drafting the financial statements, supplementary financial information, and related notes. Township of Hamburg
has designated Thelma Kubitskey to oversee financial statement related services PM provides. Management will
be required to acknowledge in the management representation letter that it has reviewed and approved the
financial statements, supplementary financial information, and related notes prior to their issuance and have
accepted responsibility for the adequacy of the financial statements.

Management is responsible for the design and implementation of programs and controls to prevent and detect
fraud, and for informing PM about all known or suspected fraud affecting Township of Hamburg involving (a)

management, (b) employees who have signjficant roles in internal control, and (c) others where the fraud could
have a material effect on the flnancial statements. Management's responsibilities include informing PM of its
knowledge of any allegations of fraud or suspected fraud affecting Township of Hamburg received in

communications from employees, former employees, regulators, or others. ln addition, management is responsible
for identifying and ensuring that the entity complies with applicable laws and regulations.

3. Obiective of an Audit of Financial Statements - The objective of PM's audit is the expression of an opinion on
the Township of Hamburg financial statements specified in the accompanying engagement letter. PM otfers no
guarantee, express or implied, that its opinion will be unmodified or that it will be able to form an opinion about
these financial statements in the event that Township of Hamburg's internal controls or accounting and financial
records prove to be unreliable or otheMise not auditable. lf PM's opinion is to be modified, PM will discuss the
reasons with Township of Hamburg management in advance of the issuance of its audit report. lf, for any reason,

PM is prevented from completing its audit or is unable to form an opinion on these financial statements, PM may

terminate the engagement and decline to issue a report.
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Supplementary lnformation - ln any document that contains supplementary information to the basic financial
statements that indicates that the audator has reported on such supplementary information, management agrees
to include the auditor's report on that supplementary information. ln addition, management agrees to present the
supplementary information with the audited financial statements orto make the audited financial statements readily
available no later than the date of issuance by Township of Hamburg of the supplementary information and the
auditor's report thereon.

lntemal Controls - Township of Hamburg is responsible for the design, implementation, and maintenance of
internal controls relevant to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error, including controls established for the purpose of preventing or
detecting errors in financial reporting, preventing fraud or misappropriation of assets, and identifying and complying
with applicable laws and regulations. PM, in making its risk assessments, will consider internal control relevant to
Township of Hamburg's preparation and fair presentation of the financial statements an order to design audit
procedures that are appropriate in the circumstances. PM's audit will not be designed to provide assurance on the
design or operating effectiveness of Township of Hamburg's internal controls or to identify all conditions that
represent significant deficiencies in those internal controls. PM will communicate all significant deficiencies and
malerial weaknesses in internal controls relevant to the audit of the financial statements, instances of fraud, or
misappropriation of assets that come to PM's attention.

Audit Procedures and Limitations - PM's audit will be conducted in accordance with auditing standards
generally accepted in the United States of America (GMS) and will include examination, on a test basis, of
evidence supporting the amounts and disclosures in the Township of Hamburg financial statements specified in
this engagement letter. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. An audit in accordance with GAAS involves judgment about the number
of transactions to be tested and the overall approach to testing in each area. As a result, PM's audit can only be
designed to provide reasonable rather than absolute assurance that these financial statements are free from
material misstatement. ln addition, an audit in accordance with GAAS is not designed to detect errors or fraud that
are immaterial to the financial statements. Because ofthe inherent limitations of an audit, together with the inherent
limitations of anternal control, an unavoidable risk that some material misstatements may not be detected always
exists, even in an audit properly planned and performed in accordance wjth GMS. ln recognition of these
limitations, Township of Hamburg acknowledges that PM's audit cannot guarantee that all instances of error or
fraud will be identified.

7. Auditor Communications - PM is obligated to communicate certain matters related to the audit to those
responsible for governance of Township of Hamburg, including instances of error or fraud and significant
deficiencies and material weaknesses in internal control that PM identifies during its audit. PM will communicate
these matters to the members of Township of Hamburg's governing board, and Township of Hamburg
acknowledges and agrees that communication in this manner is sufficient for Township of Hamburg's purposes.

Communication to Group Auditor - ln instances where PM has been engaged as a component auditor for the
purposes of a Group Audit, the terms of the engagement may include communication of certain matters related to
the audit to the Group Auditor. Township of Hamburg permjts such communicatjon. PM will discuss matters being
communicated with those responsible for governance of Township of Hamburg.

8. Accounting and Financial Records - Township of Hamburg agrees that it is responsible for providing PM with
accounting and financial records that are closed, complete, accurate, and in conformity with the requirements of
GAAP, for providing schedules and analyses of accounts that PM requests, and for making all Township of
Hamburg financial records and related information available to PM for purposes of PM's audit. Vvhere Plu has
provided estimates of the timing of its work and completion of PM's engagement and issuance of PM's report,
those estimates are dependent on Township of Hamburg providing PM with all such accounting and financial
records, schedules, and analyses on the date PM's work commences. PM will assess the condition of Township
of Hamburg's accounting and financial records, schedules, and analyses of accounts prjor to commencing its work.
ln the event that such records, schedules, and analyses are not closed, complete, accurate, or in conformity with
GAAP, PM may have to reschedule its work, including the dates on which PM expects to complete its on-site
procedures and issue its audit report.

ln any circumstance where Plvl's work is rescheduled due to Township of Hamburg's failure to provide information
as described in the precedjng paragraph, PM offers no guarantee, express or implied, that PM will be able to meet
any previously established deadlines related to the completion of the audit work or issuance of its audit report.
Because rescheduling audit work imposes additional costs on PM, in any circumstance where PM has provided
estimated fees, those estimated fees may be adjusted for the additional time PM incurs as a result of rescheduling
its work. These fee adjustments will be determined in accordance with the Fee Adjustments provision of this
agreement.

Page 2 of 6



Professional Seryices Agreemenl - Audif Services

9. Audit Adiusiments - PM will recommend adjustments to Township of Hamburg's accounting records that PM
believes are appropriate. Township of Hamburg management is responsible for adjusting Township of Hamburg
accounting records and financial statements to correct material misstatements and for affirming to PM in writing
that the effects of any unrecorded adjustments identified during PM's audit are immaterial, both individually and in
the aggregate, to the Township of Hamburg financial statements specified in this agreement.

10. Management Representations - Township of Hamburg is responsible for the financial statements being audited
and the implicit and explicit representations and assertions regarding the recognition, measurement, presentation,
and disclosure of information therein. During the course ofthe audit, PM will request information and explanations
from Township ofHamburg officers, management, and other personnel regarding accounting and Iinancial matters,
including information regarding internal controls, operations, future plans, and the nature and purpose of specific
transactions. PM will also require that management make certain representations to PM in writing as a precondition
to assuance of PM's report.

PM's audit procedures will be significantly affected by the representations and assertions PM receives from
management and, accordingly, false representations could cause material error or fraud to go undetected by PM's
procedures. Accordingly, Township of Hamburg acknowledges and agrees that itwill instruct each person providang
information, explanations, or representations to an auditor to provide true and complete information, to the best of
his or her knowledge and belief. lt js also agreed that any deliberate misrepresentation by any director, officer, or
member of management, or any other person acting under the direction thereof ("Client Personnel"), intended to
influence, coerce, manipulate, or mislead PM in the conduct of its audit of the tinancial statements will be
considered a material breach of this agreement. ln addition, as a condition of its audit engagement, Township of
Hamburg agrees to indemnify and hold PM and its partners, affiliates, and employees harmless from any and all
claims, including associated attorneys'fees and costs, based on PM's failure to detect material misstatements in
Township of Hamburg financial statements resulting in whole or in part from deliberate false or misleading
representations, whether oral or written, made to PM by Client Personnel. This indemnity will be inoperative only
if, and to the extent that, a court having competent jurisdiction has determined that PM failed to conduct its audit
in accordance with generally accepted auditing standards and such failure resulted in PM not determining such
misrepresentation by Client Personnel was false.

11. Use of Report - PM's report on the financial statements must be associated only with the financial statements
that were the subject of PM's audit engagement. Township of Hamburg may make copies of the audit report, but
only if the entire financial statements (including related footnotes and supplemental information, as appropriate)
are reproduced and distributed with that report. Township of Hamburg agrees not to reproduce or associate PM's
audit report with any other financial statements, or portions thereof, that are not the subject of this engagement.

lf PM's report on the financial statements being audited is to be published in any manner or if Township of Hamburg
intends to make reference to PM in a publication of any type, Township of Hamburg agrees to submit proofs ofthe
publication to PM for review praor to such publication and cooperate with PM in PM's performance of any additional
audit procedures PM deems necessary in the circumstances, the nature and extent of which will be at PM's sole
discretion. Township of Hamburg acknowledges and agrees that additional fees for such work will be determined
in accordance with the Fee Adjustments provision of this agreement. With regard to the electronic dissemination of
audited fnancial statements, including financial statements published electronically on Township of Hamburg's
lnternet website, Township of Hamburg understands that electronic sites are a means to distribute information and,
therefore, PM is not required to read the information contained in these sites or to consider the consistency of other
information in the electronjc site with the original document.

12. Securities Offerings - PM's audit does not contemplate, and does not include, any services in connection with
any offering ofsecurities, whether registered or exempt from registration. ln the event Township of Hamburg elects
to incorporate or make rebrence to PM's report in connection with any offering of debt or equity securities and
requests PM's consent to such incorporation or refurence, Township of Hamburg understands that addataonal
procedures will need to be performed. ln the event PM agrees in writing to perform such additional procedures,

the nature and extent of which will be at Plvl's sole discretion, it is agreed and acknowledged that PM's performance
of such additional procedures will be subject to all of the terms and conditions of this agreement. Additional fees
for such work will be determined based on the actual time that PM staff expend at current houdy rates, plus all
reasonable and nec€ssary travel and out-of-pocket costs incurred, and that payment for all such additional fees
will be made in accordance with the payment terms provided in this agreement.

lf Township of Hamburg incorporates or makes reference to PM's report in connection with any offering of debt or
equity securities without obtaining consent from PM as described above, Township of Hamburg agrees to include
the following provision in the ofbring document:

Plante & lvloran, PLLC, our independent auditor, has not performed or been engaged to perform any services
in connection with the otfering of securities. Nor has Plante & Moran, PLLC performed or been engaged to
perform any procedures on the financial statements of Township of Hamburg since the date of the Plante &
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Moran, PLLC report included herein. Plante & Moran, PLLC also has not performed any procedures relating
to this offering document.

13. Tax R€turn Preparation - This engagementdoes not include preparation ofanytax returns or filings. lfTownship
of Hamburg requires tax services, including tax consulting or preparation of tax returns, those services wjll be
detailed in a separate engagement letter.

14. Confidentiality, Ownership, and Retention of Workpapers - During the course of this engagement, PM and
PM staff may have access to proprietary information of Township of Hamburg, including, but not limited to,
information regarding general ledger balances, financial transactions, trade secrets, business methods, plans, or
projects. PM acknowledges that such information, regardless of its form, is confidential and proprietary to Township
of Hamburg. PM will comply with all applicable ethical standards, laws, and regulations as to the retention,
protection, use and distribution of such confidential client information. Except to the extent set lorth herein, P[I will
not disclose such information to any third party without the prior written consent of Township of Hamburg.

ln the interest of facilitating PM's servaces to Township of Hamburg, PM may communicate or exchange data by
internet, e-mail, facsamile transmissaon, or other electronic method. While PM will use its best efforts to keep such
communications and transmissions secure in accordance with PM's obligations under applicable laws and
professional standards, Township of Hamburg recognizes and accepts that PM has no control over the
unauthorized interceptaon of these communications or transmissions once they have been sent, and consents to
PM's use of these electronac devices during this engagement.

Professional standards require that PM create and retain certain workpapers for engagements of this nature. All
workpapers created in the course of this engagement are and shall remain the property of PM. PM will maintain
the confidentiality of all such workpapers as long as they remain in PM's possession.

Both Township of Hamburg and PM acknowledge, however, that PM may be required to make its workpapers
available to regulatory authorities or by court order or subpoena in a legal, administrative, arbitration, or similar
proceeding in which PM is not a party. Disclosure of confidential information in accordance with requirements of
regulatory authorities or pursuant to court order or subpoena shall not constitute a breach of the provisions of this
agreement. ln the event that a request for any confidential information or workpapers covered by this agreement
is made by regulatory authorities or pursuant to a court order or subpoena, PM agrees to inform Township of
Hamburg in a timely manner of such request and to cooperate with Township of Hamburg should it attempt, at
Township of Hamburg's cost, to limit such access. This provision will survive the termination of this agreement.
PM's efforts in complying with such requests will be deemed billable to Township of Hamburg as a separate
engagement. PIV shall be entitled to compensation for its time and reasonable reimbursement of its expenses
(including legal fees) in complying with the request.

Both Township of Hamburg and PM acknowledge that upon completaon of the audit PM is required to send an
electronic copy of Township of Hamburg's financial report, Plvl's official letter of comments and recommendations,
and auditing procedures report directly to the State of Michigan pursuant to lllichigan Department of Treasury
Regulations. Township of Hamburg authorizes and directs PM to provide such information and disclosure of such
information shall not constitute a breach of the provisions of this agreement.

PM reserves the right to destroy, and it is understood that PM will destroy, workpapers created in the course of
this engagement in accordance with PM's record retention and destruction policies, which are designed to meet
all relevant regulatory requirements for retention of workpapers. PM has no obligation to maintain workpapers
other than for its own purposes or to meet those regulatory requirements.

Upon Township of Hamburg's written request, PM may, at its sole discretion, allow others to view any workpapers
remaining in its possession ifthere is a specific business purpose for such a review. PM will evaluate each written
request independently. Township of Hamburg acknowledges and agrees that PM will have no obligation to provide

such access or to provide copies of PM's workpapers, without regard to whether access had been granted with
respect to any Prior requests.

15. Consent to Dbclosur€s to Service ProvideE - ln some circumstances, PM may use third-party service
providers to assist with its services, including affiliates of PM within or outside the United States. ln those
circumstances, PM will be solely responsible for the provision of any services by any such third-party service
providers and for the protectjon of any informatjon provided to such third-party service providers. PN4 will require
any such third-party service provider to: (i) maintain the confidentiality of any information furnishedi and (ii) not use

any information for any purpose unrelated to assisting with PM's services for Township of Hamburg. ln order to
enable these third party service providers to assist PM in this capacity, Township of Hamburg, by its duly authorized

signature on the accompanying engagement letter, consents to PM's disclosure of all or any portion of Township
of Hamburg's information, including tax return information, to such third party service providers, including affiliates
of PM outside ofthe United States, if and to the extent such information is relevant to the services such third party

service providers may provide and agrees that PM's disclosure of such information for such purposes shall not
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constitute a breach of the provisions of this agreement. Township of Hamburg's consent shall be continuing until
the services provided for this engagement agreement are completed.

16. Fee Quotes - ln any circumstance where PM has provided estimated fees, fixed fees, or not-to-exceed fees ("Fee
Quotes"), these Fee Quotes are based on information provided by Township of Hamburg regarding the nature and
condition of its accounting, financial, and tax records; the nature and character of transactions reflected in those
recordsi and the design and operating effectiveness of its internal controls. Township of Hamburg acknowledges
that the following circumstances may result in an increase in fees:

. Failure by Township of Hamburg to prepare for the audit as evidenced by accounts and records that have
not been subject to normal year-end closing and reconciliation procedures;

. Failure by Township of Hamburg to complete the audit preparation work by the applicable due dates;

. Significant unanticipated or undisclosed transactions, audit issues, or other such unforeseeable
circumstances;

. Delays by Township of Hamburg causing scheduling changes or disruption of lieldworki

. Afrer audit or post fieldwork circumstances requiring revisions to work previously completed or delays in
resolution of issues that extend the period of time nec€ssary to complete the audit;

. lssues with the prior audit firm, prior year account balances, or report disclosures that impact the current
year engagement;

. An excessive number of audit adjustments.

PM will advise Township of Hamburg in the event these circumstances occur, however it is acknowledged that the
exact impact on the Fee Quote may not be determinable until the conclusion of the engagement. Such fee
adjustments will be determined in accordance with the Fee Adjustments provision of this agreement.

17. Payment Terms - PM's invoices for professaonal services are due upon receipt unless otherwise specified in the
engagement letter. ln the event any of Plvl's invoices are not paid in accordance with the terms of this agreement,
PM may elect, at PM's sole discretion, to suspend work until PM receives payment in full for all amounts due or
terminate this engagement. ln the event that work is suspended, for nonpayment or other reasons, and
subsequently resumed, PM offers no guarantee, express or implied, that PM will be able to meet any previously
established deadlines related to the completion of PM's audit work or assuance of PM's audit report upon
resumption of PM's work. Township of Hamburg agrees that in the event PM stops work or terminates this
Agreement as a result of Township of Hamburg's failure to pay fees on a timely basis for services rendered by Pl\4

as provided in this Agreement, or if PM terminates this Agreement for any other reason, PM shall not be liable for
any damages that occur as a result of PM ceasing to render services.

18. Fee Ad.iustments - Any fee adjustments for reasons described elsewhere in this agreement will be determined
based on the actual time expended by PM staff at PM's current houdy rates, plus all reasonable and nec€ssary
travel and out-of-pocket costs incurred, and included as an adjustment to P[r's invoices related to this engagement.
Township of Hamburg acknowledges and agrees that payment for all such fee adjustments will be made in

accordance with the payment terms provided in this agreement.

19. Exclusion of Certain Damages - ln no event shall either party be liable to the other, whether a claim be in tort,
contract, or otheMise, for any indirect, consequential, punitive, exemplary, lost profits, or similar damages in claims
relating to PM's services provided under this engagement.

20. Receipt of Legal Procoss - ln the event PlVl is required to respond to a subpoena, court order, or other legal
process (in a matter involving Township of Hamburg but not PM) for the production ofdocuments and/ortestimony
relative to information PIV obtained and/or prepared during the course of this engagement, Township of Hamburg

agrees to compensate PM for the affected PM staffs time at such statfls current hourly rates, and to reimburse PM

for all of PM's out-of-pocket costs incurred associated with PM's response unless otherwise reimbursed by a third
party.

21. Subsequent Discovery of Facts - After the date of PM's report on the financial statements, PM has no obligation
to make any further or continuing inquiry or perform any other auditing procedures with respect to the audited
financial statements covered by PM's report, unless new information that may affect the report comes to PM's
attention. lf PM becomes aware of information that relates to these financial statements but was not known to P[il
at the date of its report, and that is of such a nature and from such a source that PM would have investigated it
had it come to PM's attention during the course ofthe audit, PM will, as soon as practicable, undertake to determine
whether the information is reliable and whether the facts existed at the date of PM's report. ln this connection, PM
will discuss the matter with Township of Hamburg and request cooperation in whatever investigation and
modilication of the financial statements that may be necessary. Additional fees for such work will be determined
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based on the actual time that PM staff expend at PM's current hourly rates, plus all reasonable and necessary
travel and out-of-pocket costs incurred, and Township of Hamburg acknowledges and agrees that payment for all
such additional fees will be made in accordance with the payment terms provided an this agreement.

22. Termination of Engagement - This agreement may be terminated by either party upon written notice. Upon
notification ofterminatjon, PM's services will cease and PM's engagement will be deemed to have been completed.
Township of Hamburg will be obligated to compensate PM for all time expended and to reimburse PM for all out-
of-pocket expenditures through the date of termanation of thas engagement.

23. Entire Agreement - This engagement agreement is contractual in nature, and includes all of the relevant terms
that will govern the engagement for which it has been prepared. The terms of this letter supersede any prior oral
or written representations or commitments by or between the parties regarding the subject matter hereof. Any
material changes or additions to the terms set forth in this letter will only become effectave if evidenced by a written
amendment to this agreement, signed by all of the parties.

24. Severability - lf any provision of this engagement agreement (in whole or part) is held to be invalid or otherwise
unenforceable, the other provisions shall remain in full force and effect.

25. Force Maieure - Neither party shall be deemed to be in breach of this engagement agreement as a result of any
delays or non-performance directly or indirectly resulting from circumstances or causes beyond its reasonable
control, including, without limitation, fire or other casualty, acts of God, war or other violence, or epidemic (each
individually a "Force Majeure Event"). A Force Majeure Event shall not excuse any payment obligation relatang to
fees or costs incurred prior to any such Force Majeure Event.

26. Signatures - Any electronic signature transmitted through Docusign or manual signature on thas engagement
letter transmitted by facsimile or by electronic mail in portable document format may be considered an original
signature.

27. Goveming Law - This agreement shall be governed by and construed in accordance with the laws of the State
of Michigan, and jurisdiction over any action to enforce this agreement, or any dispute arising from or relating to
this agreement shall reside exclusively within the State of Michigan.

End of Professional Services Agreement - Audit Services
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TO:    Pat Hohl, Supervisor 
  Mike Dolan, Clerk 
  Jason Negri, Treasurer 
  Township Board of Trustees 
 
FROM: Thelma Kubitskey, Director of Accounting 
 
DATE: June 2, 2020 
 
SUBJECT: Additional funding for the MERS Pension Plan 
 

In February 2018, through the collective bargaining agreement with the 
Hamburg Township Command and Police Officers, the Township agreed to pay 
an additional $250,000 to the MERS Pension Plan for the next four years to reduce 
the unfunded pension liability.   

 
This request is for the third payment of $250,000, to be issued to MERS 

Pension before June 30, 2020.  The Please contact me with any questions or 
concerns you may have. 

 
 

 
  
 

10405 Merrill Road ♦ P.O. Box 157 
Hamburg, MI  48139 
Phone:  810.231.1000  ♦ Fax:  810.231.4295 
www.hamburg.mi.us 
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Number

Date:

Page:

235456

May 15,2020

1

Hamburg Township
Attn: Accounts Payable
P.O. BOX 157
Hamburg, Ml 48139

HAMBURG TWP
6400 E M-36
Whitmore Lake, Ml 48189

HAMBURG 20200502 Net 30 s

E-One UPS Ground 5t4t20 6t14t20

50.00

50.00

7090

7091

PRESSURE SW, ON/OFF (2000)

PRESSURE SW, ALARM (2000)

- 85c" rul)GLCode 590
A

Entered
Due

tulAY 2 0 2020

s/ts

56.00

56.00

2,800.00

2,800.00

Subtotal 5,600.00

Sales Tax

Total lnvoice Amount 5,600.00

Payment/Cred it Ap plied

i'ir^r1i'r ir\,,\iLI< \\;l)t,1,",\SlF\'Vr\-i Il(Tllt,.\l ,\,1Fi.r, i()(]li)r\il Nr

Check/Credil Memo No:
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o gleot ploca to grow I
10405 lre(ill Road , P.O. Box 157
Hamburg, l/l 48139
Phone: 810.231.1000 . Fax: 810.231.4295
www.hamburg.mi.us

TO: Mike Dolan, Glerk

FROM: Thelma Kubitskey, Director of Accounting

DATE: June2,2020

SUBJECT: Hamburg Township's 2O-21Yearly Renewal with Michigan Municipal
League for Worker's Compensation

Please place on the June 2,2020, the 2020-2'l yearly renewal for the
Township's worker's compensation policy with Michigan Municipal League.



11-(Iy
michigan municipal le8gu.

Hamburg Township

Accounts Payable

P.O. Box 157

Hamburg, Ml 48139

Remit to: MML Workers' Comp Fund
PO. Box 972081
Ypsilanti, Ml 48197-0835

Please remit top portion with payment

For any questions regarding payment information, please contact lnsurance Accounting at (734) 6696373.
For any questions regarding invoice or policy information, contact Underwriting d Qa$ 204-8530.

MICHIGAN MUNICIPAL LEAGUE WORKERS' COMPENSATION FUND

lnvoice No: 10935205 lnvoice Date: 0511912020 Due Date: 0611512020

Workers' Compensation Fund
1675 Green Road Ann Arbor, Ml 48105-2530
Phone: (800) 653-2483 Fax: (734)741-1774

INVOICE
Amount Due:

Policy #:

Invoice #:

lnstallment #:

lnvoice Date:

$66,335.00
5550240-20

10935205

05t1912020

Due Date: 0611512020

Policy Premium 71112020 lo 71112021



michigan municipal

Workers' Compensation Fund

Certificate of Membersh ip
Proof of Insurance

The Michigan Municipal League Workers' Compensation Fund, approved by the
Director of the Workers' Compensation Agency as a group self-insurer,

certifies that

Hamburg Township

Policy Number: 5550240-20

is a member in good standing of the Fund, for the year expiring

June 30,2021
and as such is approved by the Agency as a self-insured.

Employer's Liability coverage of

$2,000,000 is included.

f,rt;/,*"0 9 f""ilr- July 1 ,2020
Effective Date

Note: This certificate is proof that your entity has complied with the Workers' Disability Compensation
Act by becoming a Member of the Michigan Municipal League Workers' Compensation Fund. Copies
of this certificate may be provided to third parties as evidence that the required workers' compensation
coverage is in place.

ffi**(mr
\-/
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Workers' Compensation Fund
michigan munhipal league

Hamburg Township
Accounts Payable
P.O. Box 157
Hamburg, Ml 48139

Remit to:

1675 Green Road
Phone: (800) 653-2483

GL Codc
Approved

.Entered

Ann Arbor, Ml 48105-2530
Fax: (734) 741-1774

INVOICE
Amount Due:

Policy #:
lnvoice #:

lnstallment #:

lnvoice Date:

$66,335.00
5550240-20

10935205

05t19t2020
Due Date 06t15t2020

MML Workers' Comp Fund
P.O. Box 972081
Ypsilanti, Ml 48197-0835

lt'!',Y 2 0 Z0Z[l

it
/3- 7

Due Date
Please remit top portion with payment

For any questions regarding payment information, please contact lnsurance Accounting at (234) 669-6373
For any questions regarding invoice or policy information, contact Underwriting at 1-ZaA) 204-gS3O.

MICHIGAN MUNICIPAL LEAGUE WORKERS' COMPENSATION FUND

lnvoice No: 10935205 lnvoice Date: 0511912020 Due Date: 0611512020

POLICY# DESCR!PTION AMOUNT

5550240-20 Policy Premium 71112020 to 71112021 $66,335.00

TOTAL DUE $66,335.00



Michigan Municipal League Workers, Compensation Fund
05119t2020 Declaration Page 5550240-20

Hamburg Township
Attn: Barb McCabe
10405 Merrill Road
P.O. Box 157
Hamburg, Ml 48139

Coverage Period 7 I 1 12020 to 6t30t2021
RENEWAL

Class Code Glass Description
Estimated

AnnualPayroll

Rate per
$100 of
Payroll

Estimated
Annual

Premium

7580-00 Sewer Operations 464,325 1.73 8,033
761 0-00 Radio/TV 1,233 0.49 6
7704-01 Firefighters 301,573 4.31 12,998
7704-02 Volu nteer/On-Cal I Firefi g hters 512,500 7.45 38,1 81

7720-01 Police Officers 1,610,257 2.68 43 1 55
7720-02 Volunteer Police Officers 2,050 2.71 56

881 0-01 Clerical-Office 820,000 0.43 3,526
8810-02 Elected Officials 129,150 0.22 284
881 0-03 Libraries & Museums: Prof/Clerical 432,222 0.29 1,253

9015-00 Building Operations 167,075 4.32 7,218
9063-00 YMCA 71,750 1.21 868

91 02-00 Parks & Recreation 46,306 2.92 1 352

9220-00 Cemetery Operations 25,625 3.24 830

9410-00 Municipal Employee 358,750 0.75 2,691

Totals: $4,942,816 $120,451

TotalStandard Premium

Experience Modifier: .95

Modified Premium

Size of Premium Credit

Expense Constant

Total Estimated Premium

(Dividend Credit)

NET ESTIMATED ANNUAL PREMIUM

$120,451

($6,oze1

$114,428
($6,707)

$1 50

$107,871

($41,536)

$66,335

Coveraqe Amount

Employers Liability: $2,000,000
Workers' Compensation: STATUTORY

Annua! Premium Due By June 1Sth: $66,335



d-
tTv

michigan municipal league

Workers' Compensation Fund

May 19,2020

Barb McCabe
Hamburg Township
10405 Merrill Road
P.O. Box 157
Hamburg, Ml 48139

Dear Ms. McCabe

Enclosed are the following documents for your Workers' Compensation coverage renewal
for the period July 1 ,2020 to June 30,2021.

. Policy Declaration. Certificate of Membership. lnvoice (payable by June 1Sth)

This year, the Fund has been authorized to distribute $14 million of surplus for the Fund
years June 30, 201 1-2019. Your proportionate share of the distribution is shown below:

Dividend Gredit $41,536.00 Applied to this year,s renewal premium

Please review the enclosed documents and contact me at 248-204-8530 or
MWolfgang@ Meadowbrook. com if you have any q uestions.

Sincerely,

?(a2il"#Ary

Max Wolfgang
Fund Underwriter

Enclosures
5550240-20

Service Frovlder: Meadowbrook@ lnc.

Loss Control & Member services: P.o. Box 5174, Southfield, Ml 48037 pH: 248.358.1 1 oo . 800.482.2726
Southfield Claims Service: P.O. Box 5'174, Southfield, Ml 48086-5174 PH: 248.358.1100,800.482.2726 . FX: 248.3s8.3251
Grand Raplds claims:3196 KrafiAve., S.E., suite 206, Grand Rapids, Mt 49512-2065 pH: 616.942.031't .800.752.7477 .FX:616.649.1796

www.mml.org
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lnvoice Date

slLl2A20

MichaelDolan

Township of Hamburg

P.O. Box 157

Hamburg, M|48139
RRM: lbex lnsurance Agency

, \pptor cr.l

'4*t 
(\

MlCHIGAN MUNICTPAL
RISK TvInNncEMENT
A U T H O R, I TY

14001Merriman

Livonia, M148154

734.s13.0300 / 800.243.1324

-'

t-il, Codc

a, .

1-.i .

Lnrcrccl 

- 
7a

Duc Date

Itl s ]r

POLICYSUMMARY

Policy Number
PolicyTerm
Policy Period

M0001291

20

7lu2O2A - 7lt/2021.

s194,855.00Fund Contribution

s194,855.00

Payments

So.oo S194,855.00

!nstallment Due

7ltl20a0
tlLl202L

TOTAT

General Fund

597,427.s0

597,427.50

$194,855.00

f MrcHrcAN MuNrcrPAL

E Y'*Yfl*s,!"T!,!T

FIRST INSTATLMENT

REMITTANCE ADVICE
Please detach and return wlth your payment

Amount

lnstallment Due $97,427.s0

lnvoice Date

sltl2o2o

Township of Hamburg

P.O. Box 157

Hamburg, M|48139
Policy Number # M0001291

ACCOUNTSUMMARY

Policy Period Annual Contribution Balance Due for Policy Period

BII.IINGSUMMARY

Due Date
Past Due Due Now

7lu2azo

Drawer # 6rt458 - Detroit, M148264 - 734.513.0300 - Fax 734.513.0318



lnvoice Date

sl!2a2o

MichaelDolan

Township of Hamburg

P.O. Box 157

Hamburg, M148139

RRM: lbex lnsurance Agency

C[. (]ocl

,,\trryror c.,

irntcl'e d

Drre l)rril

T.Yt IC H I GAN tV{U N IC I PAL

RIsK MAI-JAGEMENT
AUTHOR. ITY

14001 Merriman

Livonia, M|48154
734.5 13.0300 / 800.24 3.t324

ttl S lr

POUCYSUMMARY

Policy Number R0001291

PolicyTerm 20

Policy Period 717/2020 - 7ltl202t
Retention Fund Contribution

Installment Due

7luzoz0
tltl2o2l

TOTAL

545,000.00

Retention Fund

s22,500.00

$22,soo.oo

S45,ooo.oo

ACCOUNTSUMMARY

Policy Period Annual Contribution Payments Balance Due for Policy Period

S45,ooo.oo So.oo 545,ooo.oo

BIII.ING SUMMARY

il MlcHtcAN lvtuNrclrAr.
ffi'ffillvAc;riiti:r

FIRST INSTATTMENT

Please detach and return with your payment

lnvoice Date
slLl2O2O

AGTI{ORITY

Township of Hamburg

P.O. Box 157

Hamburg, M148139
Policy Number # R0001291

Amount

REMITTANCE ADVICE

Due Date
Past Due $o.oo Due Now

lnstallment Due $22,500.00 7lrl2A2o

Drawer S 621458 - Detroit, M148264 - 734.513.0300 - Fax 734.513.0318
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$ 1,900
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tdMTA
TICBIGAN TOWNSHIPS 45ff 

'ATION

Michigan Tawnships Association
PO Box 80878
Lansing, Mi 48908-0078

Hamburg Twp.

PO Box 157

Hamburg, Ml

MTA Dues lnvoice
May L5,2OZA

GL Code

A

Due Date: July 1,2020

Tovynship lD: 0-2051

County: Livingston Co.

ATTN: MichaelDolan

IMPORTANT
Pleose moke a photocopy of this poge

and send it with your check.

Please enter the
selected package

PRICE here:

)
48139-01.57

M 26

Entered

Due

Annual Dues 1. Your annual dues payment for July 1,202A to June 30, 2021- is:

2. Your Legal Defense Fund contribution for the year is (optional):

Your dues ond LDF total

,,1:i.'i:.'i!irt :,,;-t,.";t:',,1.'a-1:';r';.,-.'; !'1:,'.;...,'.i."ii:ii:'i:r: i.i.:;;:ji:';l;',..j=...=':.':=:l.l

All members of your township teom, including volunteers, will have occess to the courses
included in the packoge you choose. Please see the enclosed flyer and the back of this
page for more detoils. Try before you buy - your FREE trial is availoble untilluly 7st.

Please

Choose

One

!a
t_...",":

Premium Pass (ALL courses included)

Plus Package

Essentials Package

Please total the green ond gold boxes dbove and enter the amount enclosed:

Notes:

1. Pleose make a photocopy of this page ond send it with your check.

2. Y*ur dues were c*lrul*ted using method 5 ss described a* the re\/erse side af this sheet.

3. |V|TA Online sufosrripiicn prices are discounted far 2A2A - 2*21t* h*lp ensure members &*ye *cress fo
edur*ti*n durinE the cris!s,

4. M'fA s 51fu *unrSer is: 38-1536994. fES Disclosure: M-{-A, du*s payntents Gre nat deductible ss u charitable
e*ntrihutio* lor federal incaft'te tax purposes.

5. tf y*t: ltcve *ny r4uesticsts, pleosr emsi!servls*@michig*ntavsnshlps.org cr *ll us at {SJ.f} 323-6462.

.{-l MrcHrcAN

fi|, 
TPTWI||fiURS rhank you very much for supporting strong township government!

77L.O4

13

$6,glt.tl

s

s



lnvoice PJProcess Results, lnc.
201 South Ann Arbor Street
Saline, Michigan 48176-1303

Phone: (734) 429-8900 FAX: (734) 429-8901
Proress Results'
il"l!. Al{1 $t f NdNI\ilinlN{.;

April30,2020
lnvoice No: 14706,14 - 2

Hamburg Township
10405 Merrill Road
P.O. Box 157
Hamburg, Ml 48139

Project 14706.14 Pettysville Whiteall Connection Design
The following charges are for engineering services provided for Pettysville Whiteall Connection Design Project.
Professional Seruices trom February 1. 2020 to April 30.2020
Professional Personnel

Hours Rate Amount
12-E Vll- Principal

Erickson, Ted
Erickson, Ted

7-E ll-Engineer
Kehr, Daniel
Kehr, Daniel

Totals
Total Labor

150.00
153.009.00

3.50
63.00
76.00

75.00
1,377.00

350.00
6,426.00
8,228.00

.50

100.00
102.00

8,228.00

$8,228.00Total this lnvoice

We appreciate the opportuniy of serving you. lf you have any guestions on this invoice, please feel free to contact us.

dtl- Susan R. Klffih
Project Manager Administrator

GL Code c) o

Entered

MAY 2 I 2O2O

5/r,
Due Date

Terms: Net 30 days in full. lnvoices unpaid 30 days after invoice date are past due and subiect to a tinance charge of 1 .5% per month.


	June 2, 2020 - Hamburg Township Board of Trustees Regular Meeting - 2:30 p.m.
	1.  Call to Order

	2.  Pledge to the Flag

	3.  Roll Call of the Board

	4.  Call to the Public

	5.  Correspondence

	6.  Consent Agenda

	1.  Approval of the Minutes 
	A. Township Board Regular Meeting Minutes - May 19, 2020

	2.  Bills/Vendor Payable List (A & B)
	3.  Department/Committee Reports

	7.  Approval of the Agenda 
	8.  Unfinished Business: 
	A. Covid 19 Update
	B. Winans Drive Road Maintenance SAD - Resolution #3

	9.  Current Business:

	A. Zoning Text Amendment - Collection Bins
	B. Planning/Zoning - Fee Schedule
	C. Curb/Concrete Repair
	D. LESA Summer Tax Collection
	E. Remote Work Request
	F. Vacation Time - Rollover Policy
	G. Sewer Rate Allocation
	H. Plante & Moran - Audit Services
	I. MERS Payment
	J. 2020 Huron River Weed Harvesting RFPs
	K. Payment Approval - DuBoisCooper $5,600.00
	L. Payment Approval - MML $66,335.00
	M. Payment Approval - MMRMA $97,427.50
	N. Payment Approval - MMRMA $22,500.00
	O. Payment Approval - MTA $6,974.17
	P. Payment Approval - Process Results $8,228.00

	10. Call to the Public
	11.  Board Comments 
	12.  Public Information
	13. Adjourment




