
KASSON CITY COUNCIL REGULAR MEETING AGENDA  
Wednesday, March 14, 2018  

 
PLEDGE OF ALLIEGANCE 
 
6:00 A. COUNCIL  
  

1. Approve agenda - Make additions, deletions or corrections at this time. 
2. Consent Agenda - All matters listed under Item 2, Consent Agenda, are considered to be routine and non-

controversial by the City Council and will be enacted with one motion.  There will not be separate discussion of these 
items unless a Council Member so requests, in which case the item will be removed from the Consent Agenda and will 

be considered separately.  
 a.    Minutes from February 28, 2018 Regular Meeting 
 

b.  Claims processed after the February 28, 2018 regular meeting, as audited for payment 
 

 c.  Conferences: 
  1.  Cathy Pletta         MMBA Annual Conf  4/28-5/1    Alexandria, MN $655+travel 
  2.  Nancy Zaworski IMA Annual Conf 4/19-20       Bloomington, MN$250+travel 
  3.  Jesse Reding Exec Training Institute  4/22-25     Duluth, MN $565+travel 
  4.  Kent Berghuis Exec Training Institute  4/22-25     Duluth, MN $565+travel 
  5.  Krista Weigel Adv Data Practices 4/2-3         Foley, MN  $120+travel 
 
 d.  Acknowledge Committee Minutes: 
  1.    Park Board DRAFT 2-20-18 
 
 B. VISITORS TO THE COUNCIL 
  1.  Crystal and Jim Whitmarsh – Trail Creek Coffee  
   

 C. PUBLIC FORUM 
· May not be used to continue discussion on an agenda item that already had been held as a public hearing. 
· This section is limited to 15 minutes and each speaker is limited to 4 minutes. 
· Speakers not heard will be first to present at the next Council meeting. 
· Speakers will only be recognized once. 
· Matters under negotiation, litigation or related to personnel will not be discussed. 
· Questions posed by a speaker will generally be responded to in writing. 
· Speakers will be required to state their name and their address for the record. 

    
 D. PUBLIC HEARING  
    

E. COMMITTEE REPORT 
 1.  Planning Commission 

a. Rezone of 105 S Mantorville Ave  - Motion Required 
b. CUP for Church/School – Motion Required 
c. CUP for Child Care Facility – Motion Required 
 

 2.  Arena Committee Report 
 

 F. OLD BUSINESS 
  1.  Fire Department Call Schedule 
  2.  Fire Department recommendation to rehire Juan Menchaca – Motion Required 



 
 G. NEW BUSINESS 
  1.  Water Supply Plan – Motion Required 
  2.  Ordinance 53.030 – Nonessential Water Usage Upon Critical Water Deficiency – Motion  
  3.  Summary Publication of Ordinance 53.030 – Motion Required 
  4.  Lease of 16 1st Ave NW – Motion Required 
 
 H. MAYOR’S REPORT 

    
I. ADMINISTRATORS REPORT 
 1.  MNPEA Contract – Admin, Liquor and Library Employees 
 2.  MNPEA Contract – Police and Essential Employees 
 3.  IBEW Contract 
 

 J. ENGINEER’S REPORT 
K. PERSONNEL 

 L. ATTORNEY  
  1.  Closed Meeting – Real Estate Offers and Counteroffers 
   
 M. CORRESPONDENCE  

  1.  Police Department February Statistics 
   2.  Conference Report from Jarrod Nelson 
  3.  Letter from MnDOT 
  4.  2017 Certification of Mileage 
  5.  Shopko Offering Memorandum 
  6.  Fire Department Meeting Notes and Calls 
 
N. ADJOURN  



 Please go to www.cityofkasson.com for full video 
 

KASSON CITY COUNCIL REGULAR MEETING MINUTES 
February 28, 2018 

Pursuant to due call and notice thereof, a regular City Council meeting was held at City Hall on the 
28th day of February, 2018 at 6:00 P.M. 
 
THE FOLLOWING MEMBERS WERE PRESENT: Buck, Eggler, McKern and Zelinske 
THE FOLLOWING MEMBERS WERE ABSENT: Borgstrom  
THE FOLLOWING WERE ALSO PRESENT:  City Administrator Theresa Coleman, City Attorney Melanie 
Leth, City Clerk Linda Rappe, Finance Director Nancy Zaworski, City Engineer Brandon Theobald, 
Police Chief Kent Berghuis, Sheriff Scott Rose, Sergeant Josh Hanson, Jessica Schleck, Park and Rec 
Director Ron Unger, Terry Meyers, Mike Langan, Mark Sannes, Everett Paulson, Donald Westfall, 
Frank Bernau, Liam Mogee, Richard Johnson, Heidi Blackburn, Deb Teske, Dean Swenson, Johann 
Marsland 
   
COUNCIL   
Approve agenda -  
Add M.8 Duane Burton letter about Planning Commission Recommendation 
Revised signature page for payables for a payment to Coleman that was reduced.  
Motion to Approve the Amended Agenda made by Councilperson Eggler, second by Councilperson 
Zelinske with all voting Aye. 
Consent Agenda -  
Minutes from February 14, 2018 Regular Meeting 
 
Claims processed after the February 14, 2018 regular meeting, as audited for payment in the 
amount of $679,458.94 
 
Conferences 
Acknowledge Committee Minutes: 
 1.  Planning Commission 12-11-17 
 2.  Planning Commission 1-8-18 
 3.  Planning Commission 2-14-18 DRAFT 
 4.  Park Board 1-16-18  
 5.  Library Board Oct 
 6.  Library Board Nov 
 7.  Library Board Dec 
 8.  Library Board Jan 
 9.  EDA 12-5-17 
 10.  EDA 11-7-17 
Intoxicating Liquor Licenses & Sunday Liquor 

1.  American Legion Post #333 
2.  Daniel’s 
3.  Events by Saker 
4.  Pete’s Repeat 
 

3.2% Malt Liquor on sale; Wine on sale with Strong Beer Authorization 
Misplaced Magnolia 
 

http://www.cityofkasson.com/
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3.2% Malt Liquor off Sale 
1.  Kwik Trip #619 
2.  Shopko Hometown #796 – pending insurance being submitted 
 

Refuse Hauler Licenses 
1.  Advanced Disposal Services 
2.  Hometown Haulers LLC 
3.  Skjeveland Enterprises 
4.  Waste Management of Rochester 
 

Resolution Accepting Donation for Kasson Police Department K-9 
#2.5-18 

Resolution Accepting Donations to Kasson PD K-9 Program 
(on file) 

Pay Request   #4 Swenke IMS So. Mant Ave Project  $11,875.00 
Resolution Certifying Delinquent Fire Calls to County 

#2.6-18 
Resolution Certifying Delinquent Claims to the County Auditor 

(on file) 
Motion to Approve the Consent Agenda made by Councilperson Eggler, second by Councilperson 
Buck with all voting Aye. 
 
VISITORS TO THE COUNCIL 
Presentation of Certificates by Mayor McKern –  

Mark Sannes 8 years on Planning Commission 
Mike Langan 15 years on EDA 
Terry Meyers 7 years on Park Board 
Jeff Stevenson 2 years on EDA  
Julie Olmsted 2 years EDA 

The Mayor Thanked all who serve and have served on the City’s Boards and Commissions.  
 

Jessica Schleck – Towards Zero Deaths Presentation – Ms. Schleck gave a presentation about the  
Toward Zero Deaths Program and its Coordination.  There has been a decrease in deaths over the 
last few years.  This is the 15 year anniversary of TZD.  To get to their goal of zero it means a 
behavior modification in our culture.   Dodge County Safe Roads Coalition is very active providing; 
mock crashes at schools, distracted driving simulator, community events, etc.  Wednesday, May 2, 
2018 there is a free workshop at the Rochester Event Center.  Autonomous cars and buses are on 
the horizon.   

   
PUBLIC FORUM    
PUBLIC HEARING     
COMMITTEE REPORT 
Planning Commission 
Grant a 60 day extension for the purpose of hearing an Appeal to the Planning Commission 
Recommendation.  
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Motion to Grant a 60 day Extension for the Purpose of Hearing an Appeal to the Planning 
Commission Recommendation made by Councilperson Buck, second by Councilperson Eggler with 
all voting Aye. 
Appeal Planning Commission Recommendation - Rezone of 105 S Mantorville Ave  
Appeal Planning Commission Recommendation - CUP for Church/School  
Appeal Planning Commission Recommendation - CUP for Child Care Facility  
Johann Marsland,Train a Child Center and Church of the Nazarene, is representing Kent Keller.  Kent 
Keller is the one buying the Images building.  Mr. Marsland gave background on Kent Keller, TAC 
and Church of the Nazarene (missional community).  Mr. Marsland presented TAC’s and the 
Church’s mission and their accomplishments.  Mr. Marsland stated their intentions of expanding.   
Mr. Marsland presented the advantages to the City of rezoning, why rezoning makes sense.   

 
Arena Committee Report – This was brought forward from last meeting. 
 
Park and Rec – Lions Park Picnic Shelter  
There are two proposals and the picnic shelter was priced out two ways taking into account 
different quotes for concrete and electric work.  The Council has budgeted $30,000, the joint 
ventures group will contribute $7,500.  The Lions Club is working with the City’s EDA Coordinator for 
grant money for the picnic tables for the shelter.  This shelter is 27 feet by 56 feet.  Councilperson 
Zelinske stated that he will abstain since his employer is a bidder on the project.  They labeled the 
bids #1 for the bid that is $43,032.00 and #2 for the bid that is $40,740.20 
Motion to Approve #2 made by Councilperson Buck, second by Councilperson Eggler.  Ayes:  Buck, 
Eggler and McKern.  Abstain: Zelinske 
 
Terry Meyers gave an update that he received last night that NextEra Energy has contacted the 
Lions Club and would like to make the park a solar showplace and they will install enough solar 
power to provide lighting for the pavillion.  The Lion’s Club has made an agreement in principal with 
NextEra and has submitted for grants from Kwik trip and Home Federal.  The Lion’s Club is working 
with the City’s EDA Coordinator for grants from Otto Bremer Trust and the DNR Trust.  

 
OLD BUSINESS 
NEW BUSINESS 
Historic Water Tower Restoration – Administrator Coleman reached out to three organizations that 
were listed on the MN Historical Society website as approved contractors.  Two have responded.  
One firm has responded with fixing the cracks as well as tuck pointing.  The quotes were listed as #1 
Building Restoration Corporation, #2 Emerald Masonry.  Motion to Approve quote #1 made by 
Councilperson Zelinske, second by Councilperson Eggler with all voting Aye. 
   
Councilperson Zelinske clarified for the Water Tower Agreement the Dodge County Historical 
Society has asked for a clerical change to have an invoice submitted to the DCHS upon completion 
of any work that is done .   
 
2018 Budget Amendment – Finance Director Zaworski stated an error was made in the budget and 
the Council would need to transfer $10,800 to aquatic center repair/maintenance supplies line item 
from unallocated other service charges-misc line item.  Motion to make the budget amendment 
made by Councilperson Eggler, second by Councilperson Buck with all voting Aye. 
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MAYOR’S REPORT 
Congratulated the Girls Power Lifters, they won state and boys came in third.  Mayor McKern 
wished the K-M Wrestlers good luck this week at State.  Mayor Mckern recognized Mike Bodenheim 
on his retirement and thanked him for all of his years of service. 
 
ADMINISTRATORS REPORT 
Administrator Coleman would like to recognize the Public Works Department, they have done an 
awesome job with the last few snow storms.   

 
ENGINEER’S REPORT 
Engineer Theobald met with local developers as part of the comprehensive plan process and asked 
for their comments and gave them a chance to be heard.   
 
PERSONNEL 
ATTORNEY  
Closed at 6:59pm 
Closed Meeting – Real Estate Offers and Counteroffers 
Closed Session – Assessment Negotiations for South Mantorville Ave 
Opened at 7:27pm   
Outcome: Mayor McKern stated that the real estate offers were discussed and the Attorney was 
instructed on how to proceed.  And the assessment negotiations for South Mantorville Ave were 
discussed and the Attorney was instructed on hot to proceed. 
 
CORRESPONDENCE – Correspondence was reviewed 
Councilperson Buck would like to see a report from the Fire Department included with the 
department head meeting notes.    
 
ADJOURN 7:28PM 
 
ATTEST: 
 
 
____________________________    __________________________ 
Linda Rappe, City Clerk     Chris McKern, Mayor   























































KASSON PARK BOARD MINUTES 
February 20, 2018 draft 

 

Pursuant to due call and notice thereof, a meeting of the Kasson Park Board was 
duly held at Kasson City Hall on the 20th day of February at 6:00 P.M.   There was not 
a quorum. 
 
THE FOLLOWING PARK BOARD MEMBERS WERE PRESENT:   Jason Farnsworth, Greg 
Kuball, Doug Buck and Chuck Coleman  
 
THE FOLLOWING WERE ABSENT:  Liza Larsen, Roger Franke and Janet Sinning 
 
ALSO PRESENT:   Terry Meyers, Parks & Rec Supervisor Ron Unger and Deputy Clerk 
Jan Naig  
 

I.    Call to Order:  The meeting was called to order at 6:00 P.M. by Acting 
Chairperson Unger. 

 
II.   Approve minutes:  Due to lack of quorum no action was taken. 
 
III.   New Business: 

A.  Oath of office:  Jason Farnsworth.   Naig administered the oath of office 
for Jason Farnsworth.   He will serve another three year term which goes 
through 2020.   
  
B.  Terry Meyers from K-M Lions Club – Picnic shelter in Lions Park.  Terry 
Meyers gave the Board an update on the fundraising and grants the Lions 
Club is working on for the construction of a shelter in Lions Park.   Unger is 
putting together a list of vendors and their pricing for the structure, cement 
work and electrical work.  He estimates the cost will be $35,000.00 to 
$40,000.00.  The construction pricing proposals will be submitted to the City 
Administrator for inclusion on the next Council Agenda. The Lions Club would 
like a recommendation at the Council level to approve the construction of 
the Lions Park shelter. Once the pricing is approved, Unger will lock in the 
price of the structure from Clarey’s.   
 
Meyers also indicated the Lions Club would like a Park Board presence in  
their membership.  He asked the Board Members to consider joining the 
organization.  
 
C.  Kasson Aquatic Center – repair and equipment costs. Unger presented 
the costs for the various repairs and equipment upgrades that are due at the 
Aquatic Center.  The top priorities for 2018 are to replace the mat for the 
slide in the activity pool, the radial grating in the activity pool and to 
purchase two boxes of gutter drains.  This will run $8,000.00 to $10,000.00 in 
expenditures for 2018 and the budget is $12,000.00.  After five years of use 
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the maintenance needs are starting to appear. Next year the sand in the 
filters will need to be changed and the drain covers will need replacement.   
He will budget additional funds in 2019 for maintenance and repairs. 
 
D.  Boulevard tree program.  The forms for boulevard tree orders are 
available on the City’s web site and at City Hall.  Orders will be taken until 
March 30th.  Trees will be planted in late April or early May by The 
Treehouse. 
 
E.  Adult softball meeting.  Unger has scheduled the local managers’ meeting 
for March 7th at the Public Works Building.  April 3rd is the League Directors’ 
meeting in Faribault.  A second meeting will be scheduled for the managers’ 
to pick up their materials. League play will begin the first week in May. 
 
F.  Movies in the Park.  Naig asked if the Board wanted to continue offering 
the Movies in the Park.  It is time to get on the schedule. The Members in 
attendance were in agreement that we should try to offer three movies again 
this summer.  Naig will contact Kurt Albrecht to set up some dates.  
 
G.  Discuss March meeting date.  Our next meeting date would be March 
20th.  Unger will be attending Pool Operators training that week and Naig will 
be at a conference.  Unger asked if the Board could meet one week later.  
The tentative date will be March 27th.  Naig will contact the other three 
members to find out if that date will work for them. 
 

IV.   Old Business: 
A.  Community Ed request – lap swim.  At the January meeting Unger told 
the Board he had been approached by K-M Community Ed about offering a 
lap swim membership to their fitness center members.  They have indicated 
there may be 15 to 20 people making use of this membership.  The Board 
Members were in agreement that a $30.00 fee should be paid up front for 
those fitness center members that will also use the Aquatic Center.  A “lap 
swim member” card will be issued for each of those individuals. Depending 
on the number of people that take advantage of the program, a second 
lifeguard may need to be at the facility during the lap swim hours.  Unger will 
contact Community Ed with the proposed price and let the Board know their 
response at the March meeting. 

 
B.  Trees for 2017/2018 street assessment project in northwest.  Phase I of 
the 3rd, 4th and 5th Avenue NW street project is complete.  The City Engineer 
is working with Unger on the plans for replacing the boulevard trees that 
were removed for the project.  Since 230 trees were removed, a large 
amount of the canopy needs to be replaced. There will be a meeting with the 
homeowners to discuss their options for replacing the trees lost to the street 
project. Unger had concerns about homeowners that may not want to 
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replace their boulevard trees.  The Board was in agreement to present the 
proposals for the trees at the meeting with the homeowners and give them 
the option to decide if and how they want to replace their trees. 
   

V.     Correspondence:  Dodge County Extension is planning a meeting at the 
Community Ed multi-purpose room on March 5th to talk about trees.  Unger will 
represent the City.  Mark Gamm from the County and a representative from the City 
of Mantorville will also be available at this meeting.  They will discuss tree planting, 
maintenance and Emerald Ash Borer issues.  Another meeting will be scheduled in 
Dodge Center for other cities in the County. 
  
VI.    Adjourn:  The discussion ended at 7:18 P.M. 
 
 

_________________________  ________________________ 
Acting Chairperson    Deputy Clerk 
 
 

The next meeting will be on March 27, 2018 at 6:00 P.M.   



Staff Planning Review 

 

 

Conditional Use Permit Application    Conditional Use Permit Application  

School and Church     Childcare 

{R-C Residential Commercial Mixed Use}   {R-C Residential Commercial Mixed Use} 

105 Mantorville Ave S     105 Mantorville Ave S 

Kent Keller 

 

Zoning 

R-C Conditional Use     R-C Conditional Use   

E. Church, Private Education   B. Childcare Facility   

 

Parking 

154.080     

Church = one per 4 seats   Childcare = one per 2 employees 

           + one per 10 students 

28+ parking spaces would   28+ parking space would  

        allow for 132 seats            allow for 90 students 
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Kasson, MN Code of Ordinances

§ 154.028  ZONING AMENDMENTS.

   (A)   Generally. The Council may adopt amendments to this chapter and the zoning map in relation both to land uses
within a particular district or to the location of a district line. The amendments shall not be issued indiscriminately, but shall
only be used as a means to reflect changes in the goals and policies of the city as reflected in the comprehensive plan or
changes in conditions in the city.

   (B)   Kinds of amendments.

      (1)   A change in a district's boundary (rezoning);

      (2)   A change in a district's regulations; and

      (3)   A change in any other provision of this chapter.

   (C)   Initiation of proceedings. Proceedings for amending this chapter shall be initiated by at least one of the following
three methods:

      (1)   By petition of an owner or owners of property which is proposed to be rezoned, or for which district regulation
changes are proposed;

      (2)   By recommendation of the Planning and Zoning Commission; and/or

      (3)   By action of the Council.

   (D)   Required exhibits. The following exhibits shall be required for rezoning or district regulation changes initiated by
property owners.

      (1)   A completed application form;

      (2)   A preliminary building and site development plan; if necessary the Planning and Zoning Commission or Council
may also require a boundary survey of the property;

      (3)   Evidence of ownership or enforceable option on the property; and

      (4)   Other items as may be required by the city.

   (E)   Procedure. The procedure for a property owner to initiate a rezoning or district regulation change applying to this
property is as follows.

      (1)   The property owner or his or her agent shall meet with the Zoning Administrator to explain the situation, learn the
procedures and obtain an application form.

      (2)   The applicant shall file the completed application form together with required exhibits with the Zoning
Administrator and shall pay a filing fee as established by the Council.

      (3)   The Zoning Administrator shall review the application and, within ten business days after receiving the
application, shall notify the applicant in writing if the application is not complete and what additional information is
required.

      (4)   The city shall take action to approve or deny the application within 60 days of receiving a completed application. If
the city cannot take action to approve or deny the application within 60 days of receiving the completed application, the
city may extend the timeline for taking action before the end of the initial 60-day period by providing written notice of the
extension to the applicant. The notification shall state the reasons for the extension and its anticipated length, which may
not exceed 60 days unless approved by the applicant in writing.

      (5)   When the Zoning Administrator determines the application to be complete, the Zoning Administrator shall set the
date for a public hearing and shall have notices of the hearing published in the legal newspaper at least once, not less than
ten days and not more than 30 days prior to the hearing. The Council may waive the mailed notice requirements for a city-
wide amendment to this chapter initiated by the Planning and Zoning Commission or City Council.

      (6)   The Zoning Administrator shall transmit the application and required exhibits to the Planning and Zoning
Commission and shall notify all property owners within the affected zone and within 350 feet of the outer boundaries of the
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property in question; however, failure of any property owner to receive the notification shall not invalidate the proceedings.

      (7)   The Planning and Zoning Commission shall hold the public hearing, and may table the application for further
investigation if necessary, or the Commission shall recommend to the Council one of the three actions: approval,
conditional approval or denial.

      (8)   The Council shall act upon the application within 30 days after receiving the recommendation of the Planning and
Zoning Commission.

      (9)   No application of a property owner for an amendment to the text of this chapter or the zoning map shall be
considered by the Planning and Zoning Commission within the one-year period following a denial of the request, except
the Planning and Zoning Commission may permit a new application, if, in the opinion of the Planning and Zoning
Commission, new evidence or a change of circumstances warrant it.

(Prior Code, § 24-17)  (Ord. 728, passed - -)













MINUTES OF PLANNING COMMISSION MEETING 
February 12, 2018 

 
Pursuant to due call and notice thereof, a regular Planning Commission meeting was held at City Hall 
on the 12th day of February, 2018 at 6:30 PM 
 
THE FOLLOWING MEMBERS WERE PRESENT:  Commissioner Ferris, Commission Torkelson, 
Commissioner Fitch, Commissioner Tinsley and Commissioner Zelinske, Commissioner Borgstrom and 
Commissioner Burton.   
 
THE FOLLOWING WERE ABSENT: None 
 
THE FOLLOWING WERE ALSO PRESENT: City Clerk Rappe, Johannes and Josiah Marsland, Elsa Patt, 
Kent Keller, Carlos Hernandez and David Martin 
 
CALL TO ORDER:  Commissioner Ferris called the meeting to order at 6:30 PM.  
 
AGENDA: - Add Swearing in of new Commissioner and introductions. 
 
SWEARING IN NEW COMMISSIONER - Commissioner Joe Fitch was sworn in. 
INTRODUCTIONS 
 
MINUTES OF PREVIOUS PLANNING COMMISSION MEETING:  Motion to Approve the January 8, 2018 
minutes made by Commissioner Burton, second by Commissioner Zelinske with all voting Aye. 
 
PUBLIC HEARING - FINAL PLAT – HACK’S 2ND SUBDIVISION  
Staff stated all information was in the packets and that there is no new information. 
Public Hearing opened – David Martin, Massey Land Survey, he has discussed the Engineer’s 
suggestions with Brandon Theobald the City Engineer.     
Public Hearing closed 
Discussion: Commissioner Burton asked Mr. Martin about the drop for the driveways and the trail.   
Mr. Martin stated that there maybe a few tenths of a foot.   
Motion to Approve the Final Plat of Hacks Second Addition made by Commissioner Zelinske, second 
by Commissioner Torkelson with all voting Aye. 
 
Commissioner Tinsley recused himself from the rest of the public hearings because his company is 
doing work for the seller.   
PUBLIC HEARING - REZONE REQUEST FOR 105 S MANTORVILLE AVE –  
Public Hearing Opened – Johannes Marsland – 703 Southfork Pl SE, representing Train A Child Center 
and The Church of the Nazarene.  Mr. Marsland stated that they would like to change the zoning at 105 
S Mantorville to move their Church and School and expand their school and ministries and would lease 
out portions of the building that they are not using until they can grow into the entire building.   
Commissioner Zelinske asked about issues with child care and Highway 57.  Mr. Marsland stated that 
the childcare would be on the back half of the property near the lumber yard and traffic would be 
handled to drop off at the property and progress through the vacated street.  Commissioner Burton 
asked if conversations have been had with the lumber yard if they are planning on using the vacated 
street that runs through.  Mr. Marsland stated he has not yet.   
Commissioner Burton stated that he has a concern with changing this to R-C in view with current 
Comprehensive Plan and with community feedback that has been received in updating the current 



Comprehensive Plan this is contradictory to what is in the Comprehensive Plan.  This is separated by a 
street and is not contiguous and would consider this to be spot zoning.   
Commissioner Borgstrom – asked about future rental and the use is up in the air.  Mr. Marsland stated 
that the use of the building is church/school/daycare and any other use would only be temporary until 
they fill the building with the intended use.  He has had conversations with the City Administrator and 
would have enough parking spaces for the church and school.  Commissioner Zelinske stated that 
access for people dropping off and picking up kids would be through the lumber yard and sees an issue 
with this.  Mr. Marsland stated the total congregation is about 30 and school enrollment is about 30.   
Kent Keller, Mantorville – asked about the vacation and who would own that street.  Commissioner 
Burton stated that along the property line the street would have been split but that would depend on 
the agreement and what is filed.  
Elsa Patt – 69 Central Ave – Stated that they are providing education for children who cannot succeed 
in public school and for homeschoolers that are not comfortable teaching higher grades.  This is an 
important ministry they are providing.   
Carlos Hernandez – Testified that he was one of those kids and has been going to this school and they 
helped him through his issues and public school cannot help you the way that they can.  This school 
has helped him succeed.   
Public Hearing closed. 
Discussion – Commissioner Burton – stated that it is admirable what they do and he appreciates this, 
but does not think this is the appropriate zoning.  The current comprehensive plan states that we 
should promote more diverse and commercial entities and the biggest opportunity for commercial 
growth is along Highway 57 and we should encourage the retention and expansion of current 
businesses.  Regarding land use, it states that highway 57 provides high traffic and zoning should be 
orderly and contiguous and he does not believe that this is contiguous and this would be spot zoning.  
Burton does not feel that this meets the intent of the comprehensive plan and that R-C is not the 
appropriate zoning.   
Commissioner Fitch – Our community does need another daycare, but rezoning this one parcel that is 
in the C-M zone he does not feel meets the criteria, if we were looking at rezoning the entire area 
maybe.  He does not feel that this is in coordination with the comprehensive plan.     
Commissioner Torkelson – He agrees with Commissioner Burton and there are still issues that need to 
be figured out with the lumber yard.  He is not a fan of changing this zone.   
Commissioner Zelinske – Commended Mr. Marsland for the work they are doing and Kasson needs 
this, but does not think that this zoning is the right fit for what you want to do.   
Commissioner Borgstrom – agrees with what the Commissioners are saying.   
Motion to Deny the Rezone to R-C and strongly encourage the City to work with this party to look for 
alternatives because they are an asset to the Community, made by Commissioner Burton, second by 
Commissioner Zelinske, Ayes:  Burton, Fitch, Torkelson, Ferris, Zelinske, Borgstrom.    Tinsley – 
Abstain. 
 
PUBLIC HEARING – CONDITIONAL USE PERMIT FOR CHURCH/SCHOOL AT 105 S MANTORVILLE AVE 
Public Hearing Opened – 
Johan Marsland – asked if there is another zone that they could request that may pass.  And if anyone 
would know if anywhere else that they could go he would appreciate any help they can get. 
Public Hearing Closed  
Motion to Deny the Conditional Use Permit with the finding of fact that it is not zoned for this made 
by Commissioner Burton, second by Commissioner Zelinske.  Ayes:   Burton, Fitch, Torkelson, Ferris, 
Zelinske, Borgstrom.  Tinsley - Abstain 

 
PUBLIC HEARING – CONDITIONAL USE PERMIT FOR DAYCARE AT 105 S MANTORVILLE AVE 



Public Hearing Opened - no comments 
Public Hearing Closed 
Motion to Deny the Conditional Use Permit for the daycare at 105 South Mantorville Ave made by 
Commissioner Zelinske, second by Commissioner Borgstrom.  Ayes:  Burton, Fitch, Torkelson, Ferris, 
Zelinske, Borgstrom.  Tinsley - Abstain 
 
OTHER BUSINESS – Commissioner Burton handed out maps from the comp plan meeting last week.  
One map is areas of the town that we can be served by gravity and would not require lift stations.   The 
other map shows the current city boundaries and service areas. 
Commissioner Tinsley stated that they got a glimpse of a few pages of the proposed comp plan that 
have been finished already and is encouraged by it.  

 
ADJOURN 7:23PM 
 
ATTEST: 
 
 
 
 
 
____________________________    ________________________ 
Linda Rappe        Theresa Coleman 
City Clerk       Zoning Administrator/City Administrator 



Who is Applying?
Kent Keller 

• Long time resident

• Successful innovator in 
the agri-dairy industry

• Local property 
developer

• Philanthropist

Current Philanthropic projects:
• Train a Child Center 
• Minnesota Autism Center
• Rochester ExercisAbilities
• Financial Peace University proctor 

Past local project
• Mantorville School



CotN in Kasson.

A Missional Community Center

• Strengthen families in the 
community

• Create a community to provide 
caring support 

• Enable and facilitate other 
community support organizations

• Train a Child Center School
• TAC Center tutoring and cognitive 

development programs
• Cognitive assessment services
• Youth mentoring 
• Tae Kwon Do lessons
• Pregnancy Support groups and 

doula services
• Women’s outreach support events
• Hispanic outreach services and 

Spanish language worship services

• Community giveaways
• Toys for Tots (160 children 

served in 2107)
• Home items giveaway

• Family Development forum 
meetings 

• Community fun picnics
• Free community meals every 

Saturday evening
• Transient support
• Local youth band venue

Accomplishments over the last 8 years:

Purposes:



Plans to Expand Services to Kasson

• Expand the TAC school to serve students age K-12
• Provide dedicated space for students tutoring and training 
• Expand women’s and pregnancy support ministry with 

dedicated office space 
• Partner to launch a daycare center

• Work toward a respite care offering

• Offer dedicated space to Torres Del Libertad for use as a 
Hispanic resource center

• Renovate space for a community room to be used for 
cultural and community events 

• Expand the meeting area used for weekly dinners and 
community support groups

• Provide more space for Tae Kwan Do and potentially other 
after school activities for youth



Why Rezoning from C-M to R-C makes 
sense for Kasson

• Remaining consistent with Minnesota statute and 
historical policy on spot zoning

• Flexibility and oversight advantages

• Consistency with city’s comprehensive plan

• Incremental and contiguous transition

• Enhancement of the business environment of the 
downtown area



Consistent Policy on Spot Zoning

• Most recent example: Resolution #2.8-14 
• Exhibit B item 3 states: 

“The proposed new Zoning District is immediately 
adjacent, on at least one boundary line, to land already in 
that Zoning District.

Minnesota statute defines lands as immediately adjacent if there 
is nothing more than an intervening street or waterway.  In this 
case Mantorville Ave. separates this property from a large C2 
district immediately to the east.  This district is found to be 
adjacent.”

• Discussion included the width of Mantorville Ave. 
as a factor but the decision was for adjacency 



Highway 34 
as a boundary 

historically

2004 (above)          2011 (below) 2014 (above)



Alignment of land use with traffic patterns.

Proposed uses do not 
represent a significant 
increase in traffic during peak 
hours.

Traffic patterns of the 
proposed location are an 
improvement from the 
existing location due to a 
single sided entry with a traffic 
light fully controlling traffic 
from the North making this an 
ideal entry and drop off point 
on Mantorville Ave. 



Flexibility and oversight advantages

• The R-C Zone has a long list of conditional 
commercial uses allowing city leaders to have 
oversight and input into how the property is 
utilized

• The C-M zone has approved uses that are 
inconsistent with the Kasson’s Comprehensive Plan 
and Downtown development objectives.
• Rental storage garage and 

• Trucking companies and their storage buildings

• Wholesaling businesses and warehousing



Change is consistent with the 
industrial focus stated in the plan

• P34



“Orderly and Contiguous Transition”

• Shifting manufacturing 
from the heart of 
downtown to the industrial 
park like areas is consistent 
with the comprehensive 
plan.  

• As existing manufacturing 
and storage usages 
relocate, rezoning can 
naturally occur to better 
reflect a developing 
downtown.



Comprehensive Plan

• This change will facilitate the marriage of two 
difficult goals stated in the Comprehensive plan on 
P27

• Planned development includes community 
amenities and commercial development



• P 32



Facilitate the commercial goals of 
the Comprehensive Plan.
• Uses that generate out of town visits and walking 

traffic
• School, Tutoring, Cognitive Testing, Martial Arts, 

Women’s pregnancy services, Hispanic services, 
community events 



Downtown Revitalization Plan

(Below from the Downtown improvement plan)    (Above from P35 of the Comprehensive Plan)



Consistency with the Downtown 
Revitalization Plan





Conclusion:  This change in zoning is good for Kasson. It sets the 
zoning more inline with the future direction of downtown Kasson.  
It shows that families are important to the city as it facilitates the 
expansion of commercial and nonprofit services by providing space 
for continued development of unique community enhancing 
resources, businesses, and organizations that provide family 
support, enhancement, and outreach services in Kasson.  

It makes Kasson an even better 
place to live, work, shop, and 
play!



ZONING MAP AMENDMENT Planning Commission Appeal

…reflect changes in goals and policies of the City Notes from the draft minutes Notes from presentation to

as reflected in the Comprehensive Plan of the Planning Commission City Council on February 28

or changes in conditions in the City and supplemental information

Comprehensive Plan Land Use Goals

1. Give consideration to natural elements …

2. Promote orderly growth … systematically annex

3. … policies that promote restoration, revitalization promote restoration, promote restoration, 

 and rehabilitation of the downtown corridor. revitalization, rehabilitation revitalization, rehabilitation

4. Align land uses with traffic patterns. align use with traffic patterns traffic lights provide ideal entry

5. … address water, ground, air and noise pollution

6. Eliminate spot zoning … not allow in the future. do not allow spot zoning immediately adjacent to R-C Zoning

7. … strong residential community rooted amid a serve K - 12

blend … commerce, industry, education, and recreation. diverse commercial entities tutoring and training

8. … properly zoned land to provide … share of … inappropriate zoning

forecasts for residential, commercial, industrial, much of the area residential

and institutional uses for the next 20 years. develop diverse economy

9. Promote energy efficient construction … land use

10. … minimize fragmentation … of open spaces.

Comprehensive Plan Land Use Policies

a. Balance consideration for community values … amenities to attract and retain residents

b. Separate incompatible land uses … orderly and contiguous

c. … high-traffic generating land uses along arterial growth along highway 57

d. Review… ordinance to meet the goals set forth… 

e. Enforce set-back regulations to provide … buffer

f. … process for locating essential public facilities

g. … preservation of … natural environments

h. … adequate pedestrian connections … access encourages pedestrian connections

plus considerations on page 36



Planning Commission Appeal

Comprehensive Plan Economic Development Goals

1. … expansion in retail and service sectors expand retail & service sectors expand service sectors

2. … promote business development and growth

3. Encourage retention/expansion of local business encourage retention/expansion expansion

4. … develop a strong, balanced and sustainable need additional day care launch daycare center

local economy … live, work, play and shop in Kasson. need "this" after-school activities

5. … adequate land and infrastructure for industr(y) assure campus park-like setting

6. Enhanse … image as an attractive place … asset to community community dinners/support

Comprehensive Plan Economic Development Policies

a. Maintain an inventory of available … land/buildings

b. … provide a forum to discuss retention/expansion strongly encourage Council

c. … rehabilitation of existing commercial core not the right fit future direction of downtown

d. Develop industrial areas … 

e. Improve community signage …

f. … proximity to the regional economic center … meet the needs of famillies

g. … enhance telecommunication infrastructure

h. … providing business subsidies … 

Kasson 2040 Proposed Downtown Improvement

… Enhansing, improving, and extending the Kasson 

downtown area will support Kasson's economy

an quality of life. … 

1. Boundries and edges defining what downtown is

2. Character (streetscape/design) extend to Hwy 14 rezone entire area enhansing downtown area

3. Gateway treatments and wayfinding signage

4. Fill in the gaps on Main Street with new buildings

5. transition development/buildings that don't transition current location to parkland

contribute to downtown character

6. Public Space/Street Character

7. Events or programing cultural and community events

8. Economic Development strategies to fill spaces
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Kasson, MN Code of Ordinances

§ 154.029  CONDITIONAL USE PERMITS.

   (A)   Purpose. The purpose of a conditional use permit is to permit a use that would not be appropriate generally, but may
be allowed with appropriate restrictions upon finding that:

      (1)   Certain conditions as detailed in this chapter exist;

      (2)   The use or development conforms to the comprehensive plan; and

      (3)   Is compatible with the existing area.

   (B)   Standards for granting a conditional use permit.

      (1)   In making the determination, whether or not the conditional use is to be allowed, the city shall consider:

         (a)   The effects of the proposed use on the comprehensive plan; and

         (b)   The effects of the proposed use upon the health, safety and general welfare of occupants of surrounding lands.

      (2)   Among other things, the city shall make the following findings where applicable.

         (a)   The use will not create an excessive burden on existing parks, schools, streets and other public facilities which
serve or are proposed to serve the area.

         (b)   The use will be sufficiently compatible or separated by distance or screening from adjacent residentially zoned or
used land so that existing homes will not be depreciated in value and there will be no deterrence to development of vacant
land.

         (c)   The structure and site shall have an appearance that will not have an adverse effect upon adjacent residential
properties.

         (d)   The use, in the opinion of the city, is reasonably related to the overall needs of the city and to the existing land
use.

         (e)   The use is consistent with the purpose of this chapter and the purposes of the zoning district in which the
applicant intends to locate the proposed use.

         (f)   The use is not in conflict with the comprehensive plan of the city.

         (g)   The use will not cause traffic hazards or congestion.

         (h)   The traffic generated by the proposed use can be safely accommodated on existing or planned street systems; and
the existing public roads providing access to the site will not need to be upgraded or improved by the city in order to handle
the additional traffic generated by the use.

         (i)   Adequate measures have been taken or are proposed to prevent or control offensive odor, fumes, dust, noise,
vibration or lighting which would otherwise disturb the use of neighboring property.

         (j)   Adequate utilities, parking, drainage and other necessary facilities will be provided.

         (k)   The proposed use will not impede the normal and orderly development or improvements of the surrounding
property.

         (l)   The proposed use will not be injurious to the use and enjoyment of other property in the neighborhood and will
not significantly diminish or impair the values of the property.

         (m)   The use will not disrupt the character of the neighborhood.

   (C)   Additional conditions. In permitting a new conditional use or in the alternative of an existing conditional use, the
city may impose, in addition to the standards and requirements expressly specified by this chapter, additional conditions
which the city considers necessary to protect the best interest of the surrounding area or the community as a whole. These
conditions may include, but are not limited to, the following:

      (1)   Increasing the required lot size or yard dimension;
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      (2)   Limiting the height, size or location of the buildings;

      (3)   Controlling the location and number of vehicle access points;

      (4)   Increasing the street width;

      (5)   Increasing the number of required off-street parking spaces;

      (6)   Limiting the number, size, location or lighting of signs;

      (7)   Requiring diking, fencing, screening, berming, landscaping or other facilities to protect adjacent or nearby
property;

      (8)   Designating sites for open space; and

      (9)   Limiting the hours of operation.

   (D)   Required exhibits for conditional use permits. The following items shall be required:

      (1)   A completed application form;

      (2)   An accurate boundary description of the property;

      (3)   Evidence of ownership or enforceable option on the property;

      (4)   A development plan of the property showing the existing or proposed buildings, streets, access roads, driveways,
parking spaces and signs;

      (5)   Landscaping and screening plans; and

      (6)   Any additional information deemed necessary by the city to determine the suitability of the particular site for the
proposed use.

   (E)   Procedure. The procedure for obtaining a conditional use permit is as follows.

      (1)   The applicant or his or her agent shall meet with the Zoning Administrator to explain the situation, learn the
procedures and obtain an application form.

      (2)   The applicant shall file the completed application form together with required exhibits with the Zoning
Administrator and shall pay a filing fee, as established by the Council, for processing the conditional use procedures.

      (3)   The Zoning Administrator shall review the application and within ten business days after receiving the application
shall notify the applicant in writing if the application is not complete and what additional information is required.

      (4)   The city shall take action to approve or deny the application within 60 days of receiving a completed application. If
the city cannot take action to approve or deny the application within 60 days of receiving the completed application, the
city may extend the timeline for taking action before the end of the initial 60-day period by providing written notice of the
extension to the applicant. The notification shall state the reasons for the extension and its anticipated length, which may
not exceed 60 days unless approved by the applicant in writing.

      (5)   When the Zoning Administrator determines the application to be complete, the Zoning Administrator shall set the
date for a public hearing and shall have notice of the hearing published at least once in the legal newspaper, not less than
ten days and not more than 30 days prior to the hearing.

      (6)   The Zoning Administrator shall transmit the application to the Planning and Zoning Commission and shall notify
all property owners within 350 feet of the outer boundaries of the property in question; however, failure of any property
owner to receive the notification shall not invalidate the proceedings.

      (7)   The Planning and Zoning Commission shall hold the public hearing and may table the application if necessary to
study the application to determine possible adverse effects of the proposed conditional use and determine what additional
requirements may be necessary to reduce any adverse effects. The Planning and Zoning Commission shall then recommend
to the Council one of three actions: approval, conditional approval or denial.

      (8)   The Council shall act upon the application within 30 days after receiving the recommendation of the Planning and
Zoning Commission.

      (9)   No application of a property owner for a conditional use permit shall be considered by the city within a one-year
period following a denial for the request, except the Planning and Zoning Commission may permit a new application, if in
the opinion of the Planning and Zoning Commission, new evidence or a change in circumstances warrant it.
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   (F)   Record keeping. The city shall maintain a record of all conditional use permits issued including information on the
use, location and conditions imposed by the city; time limits, review dates and such other information as may be
appropriate. A record of applications which were not approved shall also be maintained for record keeping purposes.

   (G)   Revocation of conditional use permits. The Planning and Zoning Commission may call a public hearing to revoke a
conditional use permit when it finds that at least one of the following circumstances exist:

      (1)   Where a conditional use permit has been issued and no work thereon has commenced within nine months of the
date of granting the conditional use permit;

      (2)   In the event that the applicant violates any of the conditions set forth in the conditional use permit; and/or

      (3)   Upon receipt of three written complaints from property owners within 350 feet of the property issued a conditional
use permit.

   (H)   Notice; hearing; recommendation.

      (1)   Proper notice shall be mailed to the party or individual to which the conditional use permit was issued and to
property owners within 350 feet of the outer boundaries of the property in question, not less than ten days and not more
than 30 days prior to the hearing. Notice of the hearing shall also be published in the legal newspaper, not less than ten days
and not more than 30 days prior to the hearing.

      (2)   The public hearing shall be held by the Planning and Zoning Commission. If the Planning and Zoning Commission
finds that the continuation of the conditional use is in violation of this chapter, the Planning and Zoning Commission shall
recommend the City Council revoke the conditional use permit.

      (3)   The City Council shall act upon the recommendation of the Planning and Zoning Commission within 30 days of
receiving the recommendation. The Zoning Administrator shall, in writing, inform the individual or party in question of the
action of the Council and shall enforce the action taken.

(Prior Code, § 24-18)  (Ord. 728, passed - -)
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Kasson, MN Code of Ordinances

R-C RESIDENTIAL-COMMERCIAL MIXED USE DISTRICT

§ 154.205  PURPOSE.

   The purpose of the "R-C" residential-commercial mixed use district is to provide for a district which allows both
residential and commercial uses.

(Prior Code, § 24-116)  (Ord. 728, passed - -)

§ 154.206  PERMITTED USES.

   Permitted uses in the R-C district are as follows:

   (A)   Single-family detached and attached dwellings;

   (B)   Two-family dwellings (duplex);

   (C)   Conversion of single-family dwelling into no more than four-unit multi-family;

   (D)   Residential programs (as identified by state statute) with a licensed capacity of six or fewer persons;

   (E)   Child care facilities serving 12 or fewer persons;

   (F)   Home occupations;

   (G)   Bed and breakfast facilities with up to six guest rooms, subject to the standards in § 154.089;

   (H)   Public recreation including parks and playgrounds and hiking and/or biking trails;

   (I)   Wildlife, forest and wetland preserves or management areas and game refuge areas;

   (J)   Historic sites;

   (K)   Essential services;

   (L)   Satellite dishes not more than 36 inches in diameter;

   (M)   Accessory buildings or structures customarily incidental to the permitted principal use when located on the same
property; and

   (N)   Parking lots, as defined in § 154.007 and regulated in § 154.080. Parking lots related to a primary use must be
located on the same lot, or contiguous to the principal operation.

(Prior Code, § 24-117)  (Ord. 728, passed - -; Ord. 789, passed - -)

§ 154.207  CONDITIONAL USES.

   Conditional uses in the R-C district are as follows:

   (A)   Planned unit developments;

   (B)   Child care facilities serving 13 or more persons;

   (C)   Multi-family dwellings;

   (D)   Residential programs (as defined by state statute) with a licensed capacity of seven to 16 persons;

   (E)   Recreational buildings, community centers, churches, private and public educational institutions, government and
public utility buildings and structures;
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   (F)   Intermediate, extended and long-term care facilities;

   (G)   Churches and similar places of worship;

   (H)   Medical and dental clinics, hospitals, pharmacies;

   (I)   Gift shops and retail sales associated with and incidental to hospitals, professional offices, clinics when located on
the same property as the principal permitted use;

   (J)   Funeral homes, mortuaries;

   (K)   Buildings combining residential and nonresidential uses permitted or conditional in the district;

   (L)   Off site parking facility for commercial multi-family residential;

   (M)   Professional offices, real estate and financial offices;

   (N)   Personal services including tanning, beauty salons and barber shops, tailors;

   (O)   Home businesses;

   (P)   Bed and breakfast facilities, seven to ten guest rooms, subject to the standards in § 154.089;

   (Q)   Art galleries, art studios and framing shops;

   (R)   Craft shops and studios, antiques and tea rooms;

   (S)   Boarding house, with no more than ten living units;

   (T)   Satellite dishes more than 36 inches in diameter; and

   (U)   Parking lots, as defined in § 154.007 and regulated in § 154.080. Off-site parking may only be located in the same
zone or C-1, C-2, C-3, CM or M-1 zones.

(Prior Code, § 24-118)  (Ord. 728, passed - -; Ord. 747, passed - -; Ord. 789, passed - -)

§ 154.208  LOT AREA, FRONTAGE AND YARD REGULATIONS.

   The following minimum requirements shall apply in all R-C districts:

 
Single-Family
Detached

Single-Family
Attached Duplex Other Uses

Lot size
   Width at street line 45 ft. 30 ft. per unit 50 ft. 80 ft.

   Width at building line 66 ft. 40 ft. line per
unit 80 ft. 80 ft.

Area 7,920 sq. ft. 4,000 sq. ft. per
unit 8,000 sq. ft. 11,000 sq. ft.

Yards
   Front* 20 ft. 6.5 ft. 15 ft. 20 ft.
   Side 20 ft. 8 ft. 15 ft. 12 ft.
   Rear 20 ft. 8 ft. 15 ft. 35 ft.
* Thirty feet shall be required on that side of the property abutting any AG or residential district.

 

(Prior Code, § 24-119)  (Ord. 728, passed - -)

§ 154.209  LOTS FRONTING MORE THAN ONE STREET.
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   Lots fronting more than one street shall maintain a yard on those streets conforming to the requirements for front yard
setbacks; side yard setbacks shall be maintained from the remaining lot lines, except when a lot line is adjacent to an alley
from which rear yard setbacks shall be maintained.

(Prior Code, § 24-120)  (Ord. 728, passed - -)

§ 154.210  MAXIMUM LOT COVERAGE.

   Lot coverage shall not exceed 50% in the R-C districts.

(Prior Code, § 24-121)  (Ord. 728, passed - -; Ord. 789, passed - -)

§ 154.211  HEIGHT REGULATIONS.

   (A)   No structure, hereafter erected or altered, shall exceed 35 feet or two and one-half stories in height, except as
otherwise provided by this chapter.

   (B)   Provided, however, public and semi-public buildings, churches, cathedrals, temples, hospitals or schools may be
erected to a height of 55 feet when set back from all lot lines not less than one foot, in addition to required yard dimensions,
for each foot the building exceeds 35 feet in height.

(Prior Code, § 24-122)  (Ord. 728, passed - -)

§ 154.212  BUFFERYARDS AND SCREENING.

   Upon establishment of any nonresidential use adjacent to or abutting an existing residential use, the nonresidential use
shall provide a bufferyard, as specified in § 154.060, unless separated from the adjacent residential property by a public
street which is not an alley.

(Prior Code, § 24-123)  (Ord. 728, passed - -)

§ 154.213  GENERAL PROVISIONS.

   Additional requirements and other regulations as set forth in §§ 154.045 through 154.099.

(Prior Code, § 24-124)  (Ord. 728, passed - -)
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INFORMATION MEMO 

Fair Labor Standards Act (FLSA):  
An Overview 

 
 

This memo describes the most common employee protections under this federal law requiring a 
minimum wage, and overtime compensation for extra hours worked under the Act. Understand city 
responsibilities for record keeping, child labor standards, how to define a workweek, and when you 
may offer compensatory time off in place of paid overtime. 

RELEVANT LINKS: I. Coverage 
29 U.S.C. §201-219. 
See LMC information memo 
Fair Labor Standards Act: 
Determining Exempt vs. Non-
Exempt Status. 

All cities are covered by the Fair Labor Standards Act (FLSA). However, 
some employees are “exempt” from the overtime provisions of the Act. 

 

II. Requirements 
 The FLSA requires cities to: 
29 U.S.C. § 206(a)(1)(C). 
 
 
 
 
 
Minn. Stat. § 177.24, subd. 1. 
 
 
 
 
 
Minn. Stat. § 177.23 subd. 7.  
 
 
 
 
29 U.S.C. § 207. 
 
 
 
 
 
29 C.F.R. § 778.106. 
 
29 C.F.R. § 570. 
 
29 C.F.R. §§ 516.2 –.9. 

• Pay at least the federal minimum wage (currently $7.25/hour) to all 
non-exempt employees for all hours worked. In situations where both 
the federal and the state FLSA address an issue, the employer is 
required to follow the law that is of greatest benefit to the employee. 
(The state minimum wage is $9.50 per hour for most employees 
effective August 1, 2016 and will likely increase on January 1, 2018, 
depending on inflation rates determined by the Commissioner of Labor 
and Industry. Note that the definition of “employee” exempts certain 
types of city employees and that there is a separate minimum wage for 
small employers as defined by statute).  

• Pay at least one-and-one-half times the employee’s regular rate of pay 
for all hours worked over 40 in the workweek OR grant compensatory 
time off at the rate of one-and-one-half hours off for each hour worked 
over 40 in the workweek (words in italics are defined below).  

• Pay overtime wages on the regular payday for the pay period in which 
the wages were earned. 

• Comply with the child labor standards. 
• Comply with the record-keeping requirements. 

http://www.lmc.org/
http://www.law.cornell.edu/uscode/text/29/chapter-8
http://www.lmc.org/media/document/1/FLSAExemptVsNonExempt.pdf
http://www.lmc.org/media/document/1/FLSAExemptVsNonExempt.pdf
http://www.lmc.org/media/document/1/FLSAExemptVsNonExempt.pdf
http://www.law.cornell.edu/uscode/text/29/206
https://www.revisor.mn.gov/statutes/?id=177.24
https://www.revisor.mn.gov/statutes/?id=177.23
http://www.law.cornell.edu/uscode/text/29/207
http://www.law.cornell.edu/cfr/text/29/778.106
http://www.law.cornell.edu/cfr/text/29/570
http://www.law.cornell.edu/cfr/text/29/516/subpart-A
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29 U.S.C. § 207 (j). 

Many cities pay overtime for hours worked over eight in one day; however 
this is not a requirement of the FLSA (except for certain municipal 
hospitals and nursing homes). Some cities have this requirement in their 
personnel policies or union agreements. These should be honored unless 
and until they are changed. 

 

III. Definition of “hours worked” 
29 C.F.R. §§ 785.10 - .45. “Hours worked” includes all hours the employee actually performs duties 

that are for the benefit of the city, including: 
 • Rest periods or “breaks” of 20 minutes or less. 

• Meetings and training programs. 
• Travel between work sites during the work day. 
• Time spent performing duties after hours or on weekends due to 

emergencies (call backs). 
• Any time performing duties outside of the normal shift, even if it is not 

“authorized.” (Although unauthorized hours must be compensated, 
nothing precludes an employer from taking disciplinary action for 
failure to follow a policy that requires prior approval before working 
overtime). 

 All of the “hours worked” must be added together to determine if the 
employee exceeded 40 hours in one workweek. When computing “hours 
worked,” a city does not need to include time the employee was gone for 
vacation, sick leave, or holidays, even if the time off is paid time off. 
Although some cities have policies or union contracts requiring such hours 
to be included, it is not required under the FLSA. 

 There are also several examples of time that does not have to be included 
as “hours worked:” 

 • On-call hours where the employee wears a pager and is free to come 
and go as he or she chooses, or merely leaves a telephone number 
where he or she can be reached, but is not required to wait by the 
phone. 

• Meal periods of at least one-half hour where the employee is not 
performing any work. 

• Ordinary home to work travel. 
 

IV. Regular rate of pay 
29 U.S.C.§ 207 (e). The regular rate of pay includes all compensation for employment, 

including base wages, longevity pay, on-call or standby pay, educational 
incentive pay, and most other forms of pay. 

http://www.law.cornell.edu/uscode/text/29/207
http://www.law.cornell.edu/cfr/text/29/785/subpart-C
http://www.law.cornell.edu/uscode/text/29/207


RELEVANT LINKS: 

League of Minnesota Cities Information Memo:   8/8/2016  
Fair Labor Standards Act (FLSA): An Overview  Page 3 

 It does not, however, include tuition or expense reimbursement, nor does it 
include premium pay for overtime hours required by the FLSA itself or by 
union agreement. However, some cities may specify the regular rate of pay 
will include such items either by policy or union agreement. In such cases, 
the policy or agreement must be honored until it is changed.  

 

V. Workweek 
29 C.F.R. § 778.105. 
 
 
 
 
 
LMC information memo, 
Fair Labor Standards Act 
Police and Fire Employees. 

The workweek can be any period of time the city chooses consisting of 
seven days in a row. It can begin at any time of day. However, the city 
must consistently use the same seven-day period (for example, Sunday at 
12:00 a.m. through Saturday at 11:59 p.m. of every week). The city can 
also have different workweeks for different groups of employees as long 
as each employee group is told what their workweek is and it is 
documented in writing. In addition, police officers and firefighters can 
have a longer work week, up to 28 days.  

 

VI. Compensatory time off 
 Cities are not required by the FLSA to provide the option of compensatory 

time off in lieu of paid overtime. (Be aware that a city policy or union 
contract may require the city to provide this option). As noted above, 
under certain circumstances, a city may give compensatory time off in lieu 
of paid overtime. Cities may do this when it is: 

29 C.F.R. § 553.23. • Established as a term or condition of employment (at time of hire). 
• Negotiated under a collective bargaining agreement. 
• Mutually agreed upon with individual employees, before the overtime 

hours are worked (a record of the agreement must be retained). 
 Some cities establish a “checkbox” on their employee timesheets whereby 

a non-exempt employee can indicate his or her preference to be paid for 
overtime either through cash payment or compensatory time off. Since the 
employee is given the choice, this method is likely to be seen as meeting 
the intent of the law. 

29 U.S.C. § 207(o)(5). 
 
Beck v. Cleveland, 390 F.3d 
912 (6th Cir. 2004) (citing 
Department of Labor’s Wage 
and Hour August 19, 1994 
opinion letter). 

Unless modified by the collective bargaining agreement, the employee 
must be allowed to take compensatory time within a reasonable time 
period, unless it “unduly disrupts” the city’s operation. (Courts have found 
that cities are not “unduly disrupted” if cities are required to pay one 
employee overtime in order to allow another employee to use 
compensatory time off).  

 Cities cannot establish “use it or lose it” policies for compensatory time 
earned in lieu of overtime because compensatory time is a replacement for 
earned overtime and therefore is owed to the employee, as required by the 
law. 

http://www.law.cornell.edu/cfr/text/29/778.105
http://www.lmc.org/media/document/1/FLSAPoliceAndFireEmployees.pdf
http://www.lmc.org/media/document/1/FLSAPoliceAndFireEmployees.pdf
http://www.law.cornell.edu/cfr/text/29/553.23
http://www.law.cornell.edu/uscode/text/29/207
http://scholar.google.com/scholar_case?case=913954993819238743&q=beck+v+cleveland+390+F.+3d+912&hl=en&as_sdt=2,24
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29 U.S.C. § 207(o). 
 
29 C.F.R.§ 553.24. 
 
LMC information memo, 
FLSA: Police and Fire 
Employees. 

The FLSA sets an accrual limit of 240 hours of compensatory time for 
most employees (160 hours at time-and-one-half). Certain “public safety,” 
“emergency response,” and “seasonal” employees may be subject to a 
higher limit of 480 hours. Most cities set a lower limit (e.g., 40 hours) 
because of the difficulty of granting employees so much time off. 

 Remaining compensatory time must be paid at the time the employee 
terminates employment at what may be a higher rate of pay, so the cost of 
payout increases over time. 

 To avoid this, some cities periodically cash out compensatory time (for 
example, paying off all compensatory time balances each December 
before starting the new year). This should be established in writing as a 
city policy and/or in a union agreement. 

 

VII. Child labor standards 
29 C.F.R. § 570. 
Minn. R. 5200.0900 - .0960. 
HR Reference Manual, 
Chapter 2. 

The FLSA has certain restrictions on the type of work and the hours of 
work that may be performed by minors. The requirements of the FLSA 
must be coordinated with state laws on child labor. 

 

VIII. Youth minimum wage 
29 U.S.C. § 206(g). 
 
 
 
 
 
 
Minn. Stat § 177.24, subd. 
1(e). 
 
 
 
 
 
Minn. Stat. §177.24, subd. 
1(c). 

Cities may pay a “youth minimum wage” of not less than $4.90 an hour to 
employees who are under 20 years of age during the first 90 consecutive 
calendar days after initial employment. The city cannot displace an 
employee to hire someone at the youth minimum wage. This federal youth 
wage must also be coordinated with a new law at the state level 
establishing a youth minimum wage (employees under the age of 18) 
applicable only to “large employers” as defined under the law. The new 
law was effective as of August 1, 2014 and applies to employees under the 
age of 18. It is currently set at $7.25/hour. It increases to $7.75 on August 
1 of 2016 and may increase again on January 1, 2018. Another change in 
state law increases the 90-day training wage for employees under age 20 
to $7.25/hour on August 1, 2015, with an additional increase to $7.75 on 
August 1, 2016 and another possible increase on January 1, 2018. 

 

IX. Record-keeping requirements 
 The FLSA requires employers to: 
29 C.F.R. § 516.4. 
29 C.F.R. § 525.14. • Display a minimum wage poster. 

http://www.law.cornell.edu/uscode/text/29/207
http://www.law.cornell.edu/cfr/text/29/553.24
http://www.lmc.org/media/document/1/FLSAPoliceAndFireEmployees.pdf
http://www.lmc.org/media/document/1/FLSAPoliceAndFireEmployees.pdf
http://www.law.cornell.edu/cfr/text/29/570
https://www.revisor.mn.gov/rules/?id=5200
http://www.lmc.org/media/document/1/hiringchapter.pdf
http://www.lmc.org/media/document/1/hiringchapter.pdf
http://www.law.cornell.edu/uscode/text/29/206
https://www.revisor.mn.gov/statutes/?id=177.24
https://www.revisor.mn.gov/statutes/?id=177.24
https://www.revisor.mn.gov/statutes/?id=177.24
https://www.revisor.mn.gov/statutes/?id=177.24
http://www.law.cornell.edu/cfr/text/29/516.4
http://www.law.cornell.edu/cfr/text/29/525.14
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Download posters at the U.S. 
Department of Labor 
website. 
 
 
 
29 C.F.R. §§ 516.2 –.9. 
 
 
 
 
 
29 C.F.R. § 553.50. 
 
 
 
29 C.F.R. § 516.5. 

• Maintain detailed records of hours worked and wages paid to non-
exempt employees and similar records on exempt employees, 
including: name, employee number, home address, birth date if under 
19, sex, occupation, workweek, regular rate of pay, hours worked each 
day and total for week, total daily or weekly straight time earnings, 
total premium pay for overtime, total additions to or deductions from 
wages each pay period, total wages paid each pay period, and date of 
payment and the pay period covered. 

• Maintain records on compensatory time earned, used, and paid in cash 
as well as union agreements regarding compensatory time, even if they 
are verbal agreements. 

• Preserve payroll records and union agreements for at least three years. 
 

X. Further assistance 
800.925.1122 
651.281.1200 
HRbenefits@lmc.org 

If you have any additional questions, please contact the League’s Human 
Resources and Benefits Department. 

 

http://www.dol.gov/oasam/boc/osdbu/sbrefa/poster/matrix.htm
http://www.dol.gov/oasam/boc/osdbu/sbrefa/poster/matrix.htm
http://www.law.cornell.edu/cfr/text/29/516/subpart-A
http://www.law.cornell.edu/cfr/text/29/553.50
http://www.law.cornell.edu/cfr/text/29/516.5
mailto:HRbenefits@lmc.org
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INFORMATION MEMO 

Fair Labor Standards Act (FLSA): 
Police and Fire Employees 

 

Learn about special issues in applying the FLSA to police and fire employees such as the option to 
define an extended workweek, FLSA application to small departments, different ceilings on accrual 
of compensatory time, and rules for volunteer versus paid on-call fighters. 

RELEVANT LINKS: I. Administrative and executive exemptions 
29 U.S.C. § 207(a). 
 
Dep’t of Labor, Wage & 
Hour Div., Fact Sheet #17J: 
First Responders and the Part 
541 Exemptions Under the 
Fair Labor Standards Act 
(July 2008). 

As a general rule, employees who perform police and firefighter work will 
be considered non-exempt under the Fair Labor Standards Act (FLSA), 
and must receive overtime or compensatory time off unless they fall under 
the small police/fire department exemption discussed below. 

See LMC information memo 
Fair Labor Standards Act: 
Determining Exempt and 
Non-Exempt Status. 

However, certain high-ranking police and fire department employees such 
as police or fire chiefs, deputy chiefs, captains, lieutenants, and corporals 
may meet the requirements of the administrative or executive exemption. 
Each city should determine on a case-by-case basis whether these 
positions meet the requirements of those tests. 

 Some guidelines cities may look at to help determine whether a police or 
fire employee would meet those requirements include the following. 

 

A. Police or firefighting work 
 Does the employee perform police or firefighting work (e.g. preventing, 

controlling, extinguishing fires, crime prevention, investigations, 
apprehending suspects, interviewing witnesses, etc.) on more than just an 
occasional basis? The more direct police and firefighting work performed, 
the less likely the employee will be considered exempt. 

 

B. Discretion 
 Is the employee dispatched to calls, or does he or she have discretion to 

determine whether and where his or her assistance is needed? Employees 
who are not dispatched to calls but have discretion to determine their own 
involvement are more likely to be considered exempt. 

 

C. Managerial tasks 
 Does the employee meet all of the requirements to be exempt under the 

executive or administrative exemption and primarily perform managerial 
tasks? Managerial tasks include: 

http://www.lmc.org/
http://www.law.cornell.edu/uscode/text/29/207
http://www.dol.gov/whd/overtime/fs17j_first_responders.pdf
http://www.dol.gov/whd/overtime/fs17j_first_responders.pdf
http://www.dol.gov/whd/overtime/fs17j_first_responders.pdf
http://www.dol.gov/whd/overtime/fs17j_first_responders.pdf
http://www.dol.gov/whd/overtime/fs17j_first_responders.pdf
http://www.lmc.org/media/document/1/FLSAExemptVsNonExempt.pdf
http://www.lmc.org/media/document/1/FLSAExemptVsNonExempt.pdf
http://www.lmc.org/media/document/1/FLSAExemptVsNonExempt.pdf
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 • Evaluating performance of employees under their supervision. 
• Enforcing and imposing penalties for violations of rules/regulations. 
• Making recommendations as to hiring, promotion, discipline or 

termination. 
• Coordinating and implementing training programs. 
• Maintaining payroll and personnel records. 
• Handling community complaints, including decisions whether to refer 

them to internal affairs for further investigation. 
• Preparing budgets and controlling expenditures. 
• Ensuring operational readiness through supervision and inspection of 

personnel, equipment and quarters. 
• Deciding how and where to allocate personnel. 
• Managing the distribution of equipment. 
• Maintaining inventory of property and supplies. 
• Directing operations at a crime, fire or accident scene, including 

deciding whether additional personnel or equipment are needed. 
 Employees who spend the majority of their time performing duties such as 

those listed above are more likely to be considered exempt. 
 A police or fire supervisor who directs the work of assigned staff during 

his or her shift but is also expected to routinely respond to dispatch calls 
and primarily does work investigating crimes or fighting fires is probably 
not going to be considered exempt. 

 However, a police or fire supervisor who primarily manages the 
department and performs administrative and office work and seldom does 
any work “on the street” fighting fires or investigating crime is likely to 
meet the qualifications to be considered “exempt.” 

 

II. Small police/fire departments 
29 U.S.C. § 213(b)(20). 
 
 
 
 
 
29 C.F.R. § 553.200(c). 

The FLSA provides a complete overtime (but not minimum wage) 
exemption for any city employee who performs law enforcement work if 
the city has fewer than five employees who perform law enforcement 
work during the workweek. Part-time employees and employees on leave 
are counted. This exemption holds true for fire protection work as well. 
This exemption applies on a workweek basis, so it is possible for a city to 
use the exemption some weeks and not others. 

 

III. Extended workweek exemption 
29 U.S.C. § 207(k). 
 
29 C.F.R. § 553.230(c). 
See Appendix A, Maximum 
Hours Worked Before 
Overtime is Earned. 

A city can establish a workweek for police and firefighters of anything 
between seven and 28 days. The police or fire protection employee would 
then earn time and one-half overtime only for those hours that exceed the 
limits under their workweek schedule. 

http://www.law.cornell.edu/uscode/text/29/213
http://www.law.cornell.edu/cfr/text/29/553.200
http://www.law.cornell.edu/uscode/text/29/207
http://www.law.cornell.edu/cfr/text/29/553.230
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29 C.F.R. § 553.51. 
 
 
 
29 C.F.R. § 553.224. 

The workweek does not have to be the same as the pay period, but there 
must be a notation on the payroll records that shows the workweek for 
each employee and indicates the length of the period and the starting time. 
Different workweeks may be established for different positions or groups 
of employees as long as each employee group is told what their workweek 
is and it is documented. 

 

IV. Compensatory time 
29 U.S.C. § 207(o)(3)(A). Police and firefighters may accrue up to 480 hours of compensatory time 

(as opposed to the 240 hour limit for other employees). In most cases, 
cities should set much lower limits on compensatory time accrual. Since 
cities need to have constant coverage in police and fire services, it is 
difficult to give employees time off without calling in another employee to 
cover the shift, often at overtime rates. Also, compensatory time earned in 
lieu of overtime must be paid when an employee leaves the city, which is 
usually at a higher rate of pay. 

 

V. Volunteer and paid on-call firefighters 
29 U.S.C. § 203(e)(4)(A). 
 
DOL Opinion Letter 2007-
3NA, September 17, 2007. 

Cities are not required to pay minimum wage or overtime to true 
“volunteers.” However, in order to qualify as volunteers, individuals 
cannot receive anything but “expenses, reasonable benefits or a nominal 
fee” for the work they perform. For example, a fire department might 
provide uniforms at no expense or reimburse volunteers for their uniform 
cleaning, meals, and transportation expenses. Generally, pension benefits 
provided to volunteer firefighters are also viewed by the Department of 
Labor (DOL) as “reasonable.” 

29 C.F.R. § 553.106(e). “Nominal fee” is not specifically defined in the law; however, the closer 
compensation is to minimum wage, the less likely it will be viewed as 
“nominal.” Many fire protection employees in Minnesota cities would 
probably not meet this definition due to the level of compensation paid 
and are often referred to as “paid on-call” employees. 

29 C.F.R. § 553.106(e). 
 

The regulations do provide some guidance on factors to examine to 
determine whether fees and stipends are nominal. These include: 

 • The distance traveled and the time and effort expended by the 
volunteer;  

• whether the volunteer has agreed to be available around-the-clock or 
only during certain specified time periods;  

• and whether the volunteer provides services as needed or throughout 
the year. 

http://www.law.cornell.edu/cfr/text/29/553.51
http://www.law.cornell.edu/cfr/text/29/553.224
http://www.law.cornell.edu/uscode/text/29/207
http://www.law.cornell.edu/uscode/text/29/203
http://www.dol.gov/whd/opinion/FLSANA/2007/2007_09_17_03NA_FLSA.htm
http://www.dol.gov/whd/opinion/FLSANA/2007/2007_09_17_03NA_FLSA.htm
http://www.law.cornell.edu/cfr/text/29/553.106
http://www.law.cornell.edu/cfr/text/29/553.106
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DOL Opinion Letter 2007-
3NA, September 17, 2007. 

The DOL has stated that fees and stipends paid to volunteer firefighters 
that are less than 20 percent of what would be paid to a full time firefighter 
are likely to be found to be nominal. “So long as the City’s calculations 
are based on an approximation of the prevailing wages of a driver or 
firefighter within its area and the fee amount does not exceed 20 percent 
of that driver or firefighter’s wages for the same services, the Department 
would find that such a fee would be nominal within the meaning of 29 
C.F.R. § 553.106.  Moreover, in evaluating whether a fee is nominal, the 
City should consider that, in addition to paying a nominal fee, as noted 
above the City may reimburse an individual for the approximate out-of-
pocket expenses incurred.” 

29 C.F.R. § 553.106(e). 
 

Cities should also avoid paying employees on an hourly basis or on any 
basis tied to productivity.  Per-call rates are, however, specifically allowed 
within the regulations. 

29 C.F.R. § 553.103(a). 
 
 
 
 
 
 
 
 
29 C.F.R. § 778.419. 
 
 
 
29 C.F.R. § 778.115. 

City employees cannot “volunteer” to perform the same or similar duties 
on their off-hours as they perform during their regular employment with 
the city (e.g. a fire inspector probably cannot “volunteer” to perform fire 
protection duties after-hours). Even if the work is different, employees 
who hold two jobs with the city are likely to qualify for overtime if they 
exceed 40 hours in one workweek in either or both jobs. With the 
agreement of the employee, the overtime wages can be paid at one and 
one-half times the regular rate for the actual work that is being performed 
during the overtime hours. Otherwise, the city must determine a weighted 
average hourly rate earned for that workweek and pay the overtime hours 
at one and one-half times that rate. 

 For example, a city has a street department maintenance worker who also 
serves as a paid on-call firefighter. The maintenance worker puts in 40 
hours of work (Monday-Friday) in his regular job at $20/hour, then, in the 
same workweek, puts in an additional six hours (on Saturday) as a 
firefighter at an hourly wage of $10/hour. If the employee agrees in 
advance, the six hours over 40 can be paid at $15/hour ($10 x 1.5 time), 
as the firefighter hours came after working 40 hours. Of course, if the six 
hours had occurred earlier in the week, then the overtime would have to be 
paid at 1.5 times the rate for the maintenance worker position.   

 Another option is to calculate a weighted average based on blending the 
two separate rates of pay together. To calculate a blended rate in our 
example, a city would calculate:  

http://www.dol.gov/whd/opinion/FLSANA/2007/2007_09_17_03NA_FLSA.htm
http://www.dol.gov/whd/opinion/FLSANA/2007/2007_09_17_03NA_FLSA.htm
http://www.law.cornell.edu/cfr/text/29/553.106
http://www.law.cornell.edu/cfr/text/29/553.103
http://www.law.cornell.edu/cfr/text/29/778.419
http://www.law.cornell.edu/cfr/text/29/778.419
http://www.law.cornell.edu/cfr/text/29/778.115
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 40 hours x $20 = $800 
6 hours x $10= $60 
$800 + $60 = $860 
$860/46 hours =$18.70 (blended rate) 
$18.70*.5 = $9.35 additional overtime rate for the 6 hours worked above 
40 for the week. Note, since you already recognized the employees regular 
rate of pay in the earlier calculation you only need to calculate the 
additional overtime rate for the hours worked above 40 for the week. 
$9.35 x 6 hours = $56.10 
$860 + $56.10 = $916.10 Total Gross Pay 

 

VI. Hours worked 
29 C.F.R. § 553.221(b). Time that is spent on pre-shift or post-shift activities is generally included 

when computing “hours worked.” For example, the time a police officer 
spends at “roll call” before or after each shift generally counts as hours 
worked. Time spent writing reports at the end of the shift and time spent 
racking up fire hoses after a fire call are also counted. 

29 C.F.R. § 553.221(e). Regular home-to-work travel, even if it is in a take-home patrol car, does 
not count toward “hours worked.” Once an officer responds to a call, 
however, the time counts as “hours worked.” 

29 C.F.R. 785.12. 
 
Rudolph v. Metropolitan 
Airports Com’n., 103 F. 3rd 
677 (8th Cir. 1996). 
 

Time spent caring for a police canine is generally considered “hours 
worked.” However, some court and arbitration decisions have upheld 
agreements that are in place specifying a set amount of paid time or extra 
compensation that an officer will receive for caring for the dog.  

 

A. Shift swapping/time trading 
DOL Opinion Letter 2004-
23, November 23, 2004. 
 

The substitution of one employee to work hours (partial or full shifts) 
scheduled for another of the same rank or position is often referred to as 
“shift swapping” or “time trading,” and is a common practice in many 
public safety departments. The Fair Labor Standards Act provides 
guidance on how shift swapping/time trading should be administered. 

29 C.F.R. 553.31.  
 

The Fair Labor Standards Act (FLSA) under certain circumstances, 
permits two employees of a public agency, with that agency’s approval, to 
substitute for one another during scheduled work hours in the same 
capacity without those hours being subject to overtime. Even though a 
substitution has occurred, each employee will be considered to have 
worked his or her normal schedule, and the traded time will not be 
considered in calculating hours for overtime for the substituting employee. 
The arrangement for trading time and payback is left to the two employees 
involved. Key points of a shift swap/time trade for hours that would not be 
overtime for the substituting employee include: 

http://www.law.cornell.edu/cfr/text/29/553.221
http://www.law.cornell.edu/cfr/text/29/553.221
http://www.law.cornell.edu/cfr/text/29/785.12
http://scholar.google.com/scholar_case?case=16398218744267947633&q=Rudolph+v.+metropolitan+airports+com%27s+103+F3rd+677&hl=en&as_sdt=3,24
http://scholar.google.com/scholar_case?case=16398218744267947633&q=Rudolph+v.+metropolitan+airports+com%27s+103+F3rd+677&hl=en&as_sdt=3,24
http://www.dol.gov/whd/opinion/FLSANA/2007/2007_09_17_03NA_FLSA.htm
http://www.dol.gov/whd/opinion/FLSANA/2007/2007_09_17_03NA_FLSA.htm
https://www.law.cornell.edu/cfr/text/29/553.31
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29 C.F.R. 553.31.  
 • The employee’s decision to substitute must be freely made, and 

without coercion, direct or implied, so the request is exclusively for the 
scheduled employee’s convenience. The regulations note, an employer 
may suggest an employee substitutes or “trades time” with another 
employee working in the same capacity during regularly scheduled 
hours, but each employee must be free to refuse to perform such work 
without sanction and without being required to explain or justify the 
decision. 

• The employer must be aware and approve of the substitution 
beforehand, thus the city must know what work is being done, by 
whom it is being done, and where and when it is being done. 

• However, the employer is not required to keep a record of the hours of 
substituted work. 

 

VII. Outside employment 
 
29 C.F.R. 553.227. 

There are special provisions for police and fire employees who perform 
special duty work in fire protection, law enforcement, or related activities 
for a separate and independent employer during their off-duty hours. The 
hours of work for the separate and independent employer are not 
combined with the hours worked for the city for purposes of overtime 
compensation if both of the following guidelines are met: 

 • The special duty work is performed solely at the employee’s option. 
• The two employers are, in fact, separate and independent.  

 The City may facilitate the employment or affect the conditions of 
employment of such employees. For example, a police department may: 

 • Maintain a roster of officers who wish to perform special duty work 
during their off-duty hours. 

• Select the officers from a list of those wishing to participate, negotiate 
their pay, and retain a fee for administrative expenses. 

• Require that the separate and independent employer pay the fee for 
such services directly to the department, and establish procedures for 
the officers to receive their pay for the special duty work through the 
police department’s payroll system. For the purposes of calculating 
overtime, the officers would not be eligible for overtime pay since the 
employee opted to perform this special duty work and the work was 
performed for a separate and independent organization. 

https://www.law.cornell.edu/cfr/text/29/553.31
http://www.law.cornell.edu/cfr/text/29/553.227
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 There may be times that a state law or local ordinance requires police or 
fire protection at an event and that only law enforcement or fire protection 
employees of a public agency in the same city perform the work. For 
example, a city ordinance may require the presence of city police officers 
at a convention center or during concerts or sporting events. If the officers 
perform such work at their own option, the hours of work do not need to 
be combined with the hours of work for the city in computing overtime 
compensation.  

 

VIII. Further assistance 
(800) 925-1122 
(651) 281-1200 
HRbenefits@lmc.org 

If you have any additional questions please contact the League’s Human 
Resources and Benefits Department. 

 

mailto:HRbenefits@lmc.org
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Appendix A: Maximum Hours Worked Before Overtime is 
Earned 

 

 

 

No. of Days in 
Workweek 

Hours of Fire 
Protection 

Hours of Law 
Enforcement 

7 53 43 

8 61 49 

9 68 55 

10 76 61 

11 83 67 

12 91 73 

13 98 79 

14 106 86 

15 114 92 

16 121 98 

17 129 104 

18 136 110 

19 144 116 

20 151 122 

21 159 128 

22 167 134 

23 174 141 

24 182 147 

25 189 153 

26 197 159 

27 204 165 

28 212 171 
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United States Department of Labor
Wage and Hour Division
Wage and Hour Division (WHD)

FLSA2007-3NA

September 17, 2007

Dear Name*:

This is in response to your request for an opinion regarding the application of the Fair Labor Standards Act (FLSA) to volunteer drivers
and firefighters.  Your client, a City with a volunteer Fire Department, seeks assurance that certain payments made to the volunteers do
not jeopardize their volunteer status under the FLSA.

You state that individuals may volunteer as drivers or firefighters for the City’s volunteer Fire Department.  The City provides the
following payments to the volunteers:

1. Tuition to attend the Fire Academy to become a certified firefighter;

2. Tuition to attend a two-week refresher training course that is held every three years at a Fire School;

3. $550 to reimburse a volunteer for income lost from regular employment for taking time off to attend the two-week refresher
training course;

4. Life insurance and disability policy;

5. Contribution of $100 per month to a state-created retirement fund;

6. A stipend of $150 per 12-hour shift for volunteer drivers; and

7. A stipend of $19.72 per call for volunteer firefighters who respond to calls.

The FLSA recognizes the generosity and public benefits of volunteering and does not seek to pose unnecessary obstacles to bona fide

volunteer efforts for charitable and public purposes.  The Department of Labor is committed to ensuring that individuals are able to
volunteer their services freely for charitable and public purposes within the legal constraints established by Congress.

In enacting the 1985 FLSA Amendments, Congress sought to ensure that true volunteer activities were neither impeded nor
discouraged.  Congress was explicit in its 1985 Amendments that a “volunteer” may receive “no compensation,” but may be paid
“expenses, reasonable benefits, or a nominal fee.”  29 U.S.C. § 203(e)(4)(A); see also 29 C.F.R. § 553.106(a) (“Volunteers may be paid
expenses, reasonable benefits, a nominal fee, or any combination thereof, for their service without losing their status as volunteers.”);
29 C.F.R. § 553.106(e) (“Individuals do not lose their volunteer status if they receive a nominal fee from a public agency.”).1  Neither
the FLSA nor the Senate Committee Report to the 1985 Amendments further defines the term “nominal fee.”  Rather, the Committee
Report directed the Department to issue regulations providing guidance in this area.  Employees of a public agency are permitted to
provide volunteer services in certain circumstances, and the FLSA regulations governing this issue are found at 29 C.F.R.
§§ 553.100-.106. 

Under section 3(e)(4)(A) of the FLSA and 29 C.F.R. §§ 553.101 and 553.103, individuals are volunteers, not employees of a public
agency, when they meet the following criteria:

A.     They provide their services for civic, charitable, or humanitarian reasons without promise, expectation, or receipt of compensation
for the services rendered, although a volunteer can be paid expenses, reasonable benefits, or a nominal fee to perform such services;

B.     They offer their services freely and without coercion, direct or implied, from the employer; and

C.     They are not otherwise employed by the same public agency to perform the same services as those for which they propose to
volunteer; in other words, individuals can qualify as volunteers if they either volunteer for different agencies or perform services different
from those they are otherwise employed to perform.

See 29 C.F.R. §§ 553.100-.106 for a full discussion of the volunteer standards.

In order to determine whether the individuals in question may perform volunteer duties for the City, we assume for discussion purposes
that the individuals perform their duties for civic, charitable, or humanitarian reasons, offer their services freely, without pressure or
coercion, direct or implied, from the City, and that the individuals are not otherwise employed by the City to perform similar driving or

https://www.dol.gov/
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firefighting services.  For the volunteer arrangement to meet the criteria above, we must then determine whether the payment of certain
expenses, benefits, and stipends provided to the volunteers constitute “expenses, reasonable benefits, or a nominal fee” under FLSA
section 3(e)(4)(A)(i) as implemented by 29 C.F.R. § 553.106.

Tuition for Fire Academy and Fire School

As mentioned above, the City pays tuition for these individuals to attend the Fire Academy to become certified firefighters.  The City also
pays tuition to cover the two-week refresher training course that is held every three years at a Fire School.  As indicated in 29 C.F.R.
§ 553.106(c), “[i]ndividuals do not lose their status as volunteers because they are reimbursed for tuition . . . costs involved in their
attending classes intended to teach them to perform efficiently the services they provide or will provide as volunteers.”  After reviewing
the information provided, we conclude that the payment of tuition to attend the Fire Academy and Fire School is an allowable payment
for expenses as discussed in section 553.106(c). 

Benefits

As noted above, the City provides life insurance, a disability policy, and a monthly contribution of $100 to the state-created retirement
fund for volunteer drivers and firefighters.  This state-created retirement fund is available for cities within the state that utilize volunteer
firefighters.

As discussed in section 553.106(d),

[i]ndividuals do not lose their volunteer status if they are provided reasonable benefits by a public agency for whom they perform
volunteer services.  Benefits would be considered reasonable, for example, when they involve inclusion of individual volunteers in group
insurance plans (such as . . . life [or] disability . . .) or pension plans . . . commonly or traditionally provided to volunteers of State and
local government agencies.

Based on a review of the information provided, we conclude that the City’s provision of the benefits described above is reasonable and
consistent with volunteer status under section 553.106(d).

Stipends

The City reimburses volunteer firefighters $550 for income lost from regular employment for taking time off to attend the two-week
refresher training course at a Fire School.  As you have explained the facts, the purpose of this payment is specifically to compensate the
firefighters for their lost days of paid work.  Thus, the payment would appear to fail the threshold issue of volunteerism because the
firefighters would be receiving compensation for their services rendered.  See 29 U.S.C. § 203(e)(4)(A); 29 C.F.R. § 553.101(a) (A
volunteer must perform “hours of service for a public agency for civic, charitable, or humanitarian reasons, without promise, expectation,
or receipt of compensation for services rendered.”).  Accordingly, this payment as described would likely create an employment
relationship under the FLSA.  In the event, however, the proposed payment could be characterized as a reasonable reimbursement for
transportation, meal expenses, or other costs incurred by the volunteer, or a combination of expense reimbursement and a nominal fee
(as discussed more fully below), the payment would be allowable, assuming it approximates the costs incurred and meets the
requirements for a nominal fee.  See 29 C.F.R. § 553.106(c) (noting that among others, transportation and meal costs can be
reimbursed) and § 553.106(e) (allowing a nominal fee for volunteers).

The City also provides volunteer drivers a stipend of $150 per 12-hour shift.  The driver position requires the volunteer to remain at the
station and to drive the fire engine to the scene of all calls that come in during the shift.  Moreover, the City provides volunteer
firefighters a stipend of $19.72 per call.  The per call stipend is intended to cover the volunteers’ costs of gasoline, wear and tear on
their personal vehicles, meals while at the station, and uniform cleaning and laundering. 

As noted above, the regulations allow volunteers to be paid “expenses, reasonable benefits, a nominal fee, or any combination thereof,
for their service without losing their status as volunteers.”  29 C.F.R. § 553.106(a).  With regard to expenses, the regulations recognize
that an individual “does not become an employee because he or she receives a uniform allowance, or reimbursement for reasonable
cleaning expenses or for wear and tear on personal clothing worn while performing hours of volunteer service.”  29 C.F.R. § 553.106(b). 
Similarly, an individual may be “reimbursed for the approximate out-of-pocket expenses incurred incidental to providing volunteer
services, for example, payment for the cost of meals and transportation expenses.”  Id. 

Although the statute and the implementing regulations do not define what constitutes a “nominal fee,” the regulations provide guidance
for determining whether a fee is nominal and permissible.  If a fee is not nominal, then the individual does not qualify as a volunteer and
is considered an employee who may be covered by the FLSA minimum wage and overtime provisions.  The factors to examine in
determining whether an amount is nominal include without limitation: (1) the distance traveled and the time or effort required of a
volunteer; (2) the availability, limited or unlimited, of a volunteer to provide services; and (3) the basis, as needed or throughout the
year, on which a volunteer agrees to perform services.  See 29 C.F.R. § 553.106(e).  These factors focus on whether the fee is akin to a
payment for services.  Thus, to the extent that payments are tied to productivity (e.g., payment of hourly wages for services rendered),
are similar to “piece rates,” or are comparable to “production bonuses,” there is a greater likelihood that such fees are not nominal.  As
noted in the preamble to the 1987 amendments to 29 C.F.R. Part 553, however, almost 30 percent of all volunteer firefighters were paid



2/20/2018 U.S. Department of Labor — Wage and Hour Division (WHD) — FLSA2007-3NA

https://www.dol.gov/whd/opinion/FLSANA/2007/2007_09_17_03NA_FLSA.htm 3/3

a small fee for each fire call to which they respond, and the rule was not intended to invalidate such payments.  See 52 Fed. Reg. 2012,
2021 (Jan. 16, 1987) (copy enclosed).  Moreover, consistent with the discussion of factors to be considered (e.g., distance traveled, time
and effort expended, around-the-clock versus limited availability, throughout the year versus upon request), payment per call or other
similar bases may be acceptable as long as they may fairly be characterized as tied to the volunteer’s sacrifice rather than productivity-
based compensation.  Accordingly, nothing in the statutory language precludes the payment of nominal per-call or even per-shift fees to
volunteer firefighters, and indeed section 553.106(e) specifically provides that a nominal fee can be paid on a “per call” or similar basis
for volunteer firefighters.

Wage and Hour Opinion Letter FLSA2005-51 contains a discussion of what constitutes a nominal fee for determining an individual’s
volunteer status.  That opinion letter discusses the “economic realities” test in the context of school systems and those volunteering by
assisting with activities, such as coaching sports or sponsoring various clubs.  Specifically, that letter states that when a public agency
employee volunteers as a coach or extracurricular advisor, the Department will presume the fee paid is nominal as long as it does not
exceed 20 percent of what the public agency would otherwise pay to hire a full-time coach or advisor for the same services.  This 20
percent rule is derived from the FLSA and its implementing regulations.  See Wage and Hour Opinion Letter FLSA2005-51 (The FLSA
uses a 20 percent test to assess whether something is insubstantial with regard to prohibited driving on public roadways by employees
who are 17 years of age.).  A willingness to volunteer for 20 percent of the prevailing wage for the job is also a likely indication of the
spirit of volunteerism contemplated by the 1985 amendments to the FLSA.  This interpretation of “nominal fee” applies equally in the
context of firefighters.  See Wage and Hour Opinion Letter FLSA2006-28 (Aug. 7, 2006).

With regard to your specific situation, the Department is unable to answer whether stipends of $150 per 12-hour shift for drivers and
$19.72 per call for firefighters can be considered nominal due to the limited information provided concerning what the City would
otherwise pay to hire a full-time driver or firefighter for the same services and what the individual’s out-of-pocket expenses are. 
However, the market information necessary to complete this good faith determination is generally within the City’s knowledge and
control.  Thus, any driver or firefighter the City has on its payroll would be a good benchmark for this calculation.  Absent such
information, the City may look to information from neighboring jurisdictions, the state, or, ultimately, the nation, including data from the
Department of Labor’s Bureau of Labor Statistics.  So long as the City’s calculations are based on an approximation of the prevailing
wages of a driver or firefighter within its area and the fee amount does not exceed 20 percent of that driver or firefighter’s wages for the
same services, the Department would find that such a fee would be nominal within the meaning of 29 C.F.R. § 553.106.  Moreover, in
evaluating whether a fee is nominal, the City should consider that, in addition to paying a nominal fee, as noted above the City may
reimburse an individual for the approximate out-of-pocket expenses incurred.

This opinion is based exclusively on the facts and circumstances described in your request and is given based on your representation,
express or implied, that you have provided a full and fair description of all the facts and circumstances that would be pertinent to our
consideration of the question presented.  Existence of any other factual or historical background not contained in your letter might
require a conclusion different from the one expressed herein.  You have represented that this opinion is not sought by a party to pending
private litigation concerning the issues addressed herein.  You have also represented that this opinion is not sought in connection with
an investigation or litigation between a client or firm and the Wage and Hour Division or the Department of Labor. 

We trust that this letter is responsive to your inquiry.

Sincerely,

  

Barbara R. Relerford

Fair Labor Standards Team

Office of Enforcement Policy

Enclosure:

* Note: The actual name(s) was removed to preserve privacy in accordance with 5 U.S.C. § 552(b)(7).

1 Unless otherwise noted, any statutes, regulations, opinion letters, or other interpretive material cited in this letter can be found at
www.wagehour.dol.gov.

https://www.dol.gov/whd/opinion/FLSA/2005/2005_11_10_51_FLSA.pdf


  

 

Kasson Fire Department 
Fire - Rescue - EMS   -  101 E. Main Street   -   Kasson, MN  55944 

The mission of Kasson Fire Department is to provide life safety and hazard response to the citizens and visitors of the community we serve, in a 
safe, professional and ethical manner. Our focus will be to actively engage in prevention, public education, risk management, emergency 

response, code enforcement, fire investigation and professional development. 

     
  02/09/2018 

0900 HRS 
Kasson Fire Department 
101 E Main St 
Kasson, MN  55944 
 
Subject: Staffing reinstatement ( Probationary Firefighter )  
 
Staff: Juan Menchaca 

 
 

City of Kasson 
401 5

th
 ST SE 

Kasson, MN  55944 
Attn: City Administrator & Mayor 

 
 

Ms. Coleman ( Theresa ) & Mr. McKern ( Chris ) 
 
As Fire Chief of the Kasson Fire Dept it is my duty and charge to establish and maintain a volunteer / paid-on-call 
workforce of well educated, proficient, and engaged individuals, so-as-to enable timely response to “calls for 
assistance” within the City of Kasson, our Fire District, and our surrounding communities.  
  
As you may recall one of our probationary staff member – Mr. Menchaca ( Juan ), had to step away from Kasson Fire 
Department for a period of time – do to challenges associated in securing MN firefighter certifications.   
 
Recently Mr. Menchaca (Juan), engaged me as to the possibility of re-joining the team.  In the time he has been away 
from Kasson Fire Department, he has of his own accord, time, and at personal financial expense successfully secured 
MN credentialing of Firefighter I & II.     
  
I am quite pleased with the personal efforts of Mr. Menchaca (Juan) and of the opinion that with his certifications in 
place, he would most certainly pick-up where he left off – being a strong team player and valued asset of Kasson Fire 
Department and the community we serve – if given the opportunity to do so. 
  
Additionally I would offer feedback from the Officers of Kasson Fire Department. When asked to offer comment on 
Mr. Menchaca (Juan) and the matter of proposed reinstatement as a probationary firefighter – they shared the 
following.  
  

 Pride while knowing the limits of your abilities, dedication, perseverance, coping with adversity, and the 
willingness to put yourself in harm’s way in the service of others. These are personal characteristics which 
I hold is the highest esteem. These characteristics have been demonstrated by Juan.  

 
 I’m confident that bringing Juan back to the fire department - he will be an asset. 

 
 Juan has much to offer to our Department and Community, and can be a role model for those within our 

community. 
 

 In some sense he has more desire to be a Fire Fighter than individuals that are on the department right 
now. 

  
 
 



  

 

Kasson Fire Department 
Fire - Rescue - EMS   -  101 E. Main Street   -   Kasson, MN  55944 

The mission of Kasson Fire Department is to provide life safety and hazard response to the citizens and visitors of the community we serve, in a 
safe, professional and ethical manner. Our focus will be to actively engage in prevention, public education, risk management, emergency 

response, code enforcement, fire investigation and professional development. 

 
 
 
Based on the above provided information - I am respectfully asking the Kasson City Council to reinstate Mr. Juan 
Menchaca, as a probationary firefighter with Kasson Fire Department. 
 
(( Note - Mr. Menchaca (Juan) to serve a probation period unit JAN 2019, assessment that that time as to his future 
status ))  
 
 
 
Should you have any questions – please feel free to contact me @ 507-421-0040  
 
Respectfully  

 
Joe Fitch - Fire Chief 
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Minnesota Rural Water Association 

 
 

A Note about Security for this Document 
 

 

 
This document contains sensitive 

information about the security of your 
water system.  Therefore, it should be 
treated as Confidential Information 

and should be stored in a secure place 
at your water system. A duplicate copy 
should also be stored in a secure off-

site location. 
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Security Vulnerability & Emergency Response Plan Self-
Assessment Guide for Small Water Systems 
Introduction  

Water systems are critical to every community.  Protection of public water systems must be a high priority for local officials and water 
system owners and operators to ensure an uninterrupted water supply, which is essential for the protection of public health (safe drinking 
water and sanitation) and safety (fire fighting). 

Adequate security measures will help prevent loss of service through terrorist acts, vandalism, or pranks. If your system is prepared, such 
actions may even be prevented. The appropriate level of security is best determined by the water system at the local level. 

This Security Vulnerability Self-Assessment Guide is designed to help small water systems determine possible vulnerable components and 
identify security measures that should be considered. A “vulnerability assessment” is the identification of weaknesses in water system 
security, focusing on defined threats that could compromise its ability to provide adequate potable water, and/or water for firefighting. This 
document is designed particularly for systems that serve population of 3,300 or less. This document is meant to encourage smaller 
systems to review their system vulnerabilities, but it may not take the place of a comprehensive review by security experts. 

The Self-Assessment Guide has a simple design.  Answers to assessment questions are “yes” or “no”, and there is space to identify 
needed actions and actions you have taken to improve security.  For any “no” answer, refer to the “comment” column and/or contact the 
Minnesota Rural Water Association. 

How to use this Self-Assessment Guide 

This document is designed for use by water system personnel.  Physical facilities pose a high degree of exposure to any security threat.  
This self-assessment should be conducted on all components of your system (wellhead or surface water intake, treatment plant, storage 
tank(s), pumps, distribution system, and other important components of your system). 

The Assessment includes an emergency contact list for your use.  This list will help you identify who you need to contact in the event of an 
emergency or threat and will help you develop communication and outreach procedures.  Filling out the Emergency Contact List is an 
important step toward developing an Emergency Response Plan, which provides detailed procedures on how to respond to an emergency. 

Security is everyone’s responsibility.  We hope this document helps you to increase the awareness of all your employees, governing 
officials and customers about security issues. 

Once you have completed this document, review the actions you need to take to improve your system’s security. Make sure to prioritize 
your actions based on the most likely threats. 

Keep this Document 

This is a working document.  Its purpose is to start your process of security vulnerability assessment and security enhancements.  Security 
is not an end point, but a goal that can be achieved only through continued efforts to assess and upgrade your system. 

Don’t forget that this is a sensitive document.  It should be stored separately in a secure place at your water system. A duplicate copy 
should also be retained at a secure off-site location. 

Access to this document should be limited to key water system personnel and local officials as well as the Minnesota Department of Health 
and others on a need-to-know basis. 



4 
Minnesota Rural Water Association 

System & Emergency Contact List 
We urge all public water systems to adopt an emergency response plan (ERP).  Emergency plans are action steps to follow if a primary 
source of drinking water becomes contaminated or if the flow of water is disrupted.   

This sample document is an “Emergency Contact List”. It is an essential part of your ERP.  It contains the names and telephone numbers 
of people you might need to call in the event of an emergency.  This is a critical document to have at your disposal at all time.  It gives you 
a quick reference to all names and telephone numbers that you need for support in the case of an emergency. 

Filling out this Emergency Contact List reminds you to think about all of the people you might need to contact in an emergency. It also may 
encourage you to talk with these people about what you and they would do if an emergency were to occur. 

 

Section 1. System Identification 

 
Public Water System (PWS) ID Number  

 
System Name  

 
System Type  

 
Town/City  

Telephone Numbers 
System Phone Numbers   

Other Contact Information 
System Fax & Email   

Population Served and Number of  
Service Connections   

System Owner   (The owner 
 must be listed as a person’s name)  

Name, title, and telephone number of 
person responsible for maintaining this 

emergency contact list 
  

 

Date Revised _____________________ 
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Section 2:  Notification/Contact Information – Local/State/Federal Notification List 

 
ORGANIZATION 

 
CONTACT NAME/TITLE 

 
TELEPHONE 

 
EMAIL 

Emergency Event 911 911 n/a 

Chemical or Environmental Release: 
MN State Duty Officer 

MN State Duty Officer 800-422-0798 n/a 

Hazardous Chemical Release Only: 
National Response Center 

National Response Center 800-424-8802 n/a 

MN State Duty Officer MN State Duty Officer 800-422-0798 n/a 

MDH District Engineer    

MNWarn (if member)    

Fire Department    

Police Department    

Sheriff Department    

Local Hospital    

County Emergency Manager    

Local Pharmacy    

Local Nursing Homes    

Local Assisted Livings    

Local Schools    

Local Authorized Representative    

Water System Operator    

Neighboring Water System    

Neighboring Water System    

Minnesota Rural Water Association    

Other    
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Service/Repair Notification List 
 
ORGANIZATION 

 
CONTACT NAME/TITLE 

 
TELEPHONE 

 
EMAIL 

Electrician    
Electrician Utility Company    

Gas Utility Company     

Sewer Utility Company    

Telephone Utility Company    

Plumber    

Pump Specialist    

Gopher State 1 Call- 811    

Soil Excavator/Backhoe Operator    

Equipment Rental (Power Generators    

Equipment Rental (Chlorinators)    

Equipment Rental (Portable Fencing)    

Radio/Telemetry Repair Service    

Bottled Water Source    

Bulk Water Hauler    

Pump Supplier    

Well Drillers    

Pipe Supplier    

Chemical Supplier    

Local/Regional Analytical Laboratory    
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Notification List 

ORGANIZATION CONTACT NAME/TITLE TELEPHONE EMAIL 
FBI Field Office    

Region 5 EPA    

MN State Duty Officer MN State Duty Officer 800-422-0798 n/a 

Hazmat Team    

 

Media Notification List 

ORGANIZATION CONTACT NAME/TITLE TELEPHONE EMAIL 
Designated Water System 
Spokesperson    
Newspaper – Local    
Newspaper – Regional/State    
Radio    
Television    
Other    
Other    
Other    
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Section 3: Communication and Outreach 

Communication 

Communications during an emergency pose some special problems.  A standard response might be to call “911” for local fire and police 
departments. But what if your emergency had disrupted telephone lines and over-loaded cell phone lines? Talk with the Minnesota 
Department of Health about local emergency preparedness and solutions to these problems.  Increasingly, state emergency agencies are 
establishing secure lines of communication with limited access. Learn how you can access those lines of communication if all others fail. 

 

Outreach 

If there is an incident of contamination in your water supply, you will need to notify the public and make public health recommendations 
(e.g., boil water or use bottled water).  To do this, you need a plan. 

• How will you reach all customer in the first 24 hours of an emergency? 
• Appoint a media spokesperson-a single person in your water system who will be authorized to make all public statements to 

the media. 
• Make arrangements for contacting institutions with large numbers of people, some of whom may be immune-compromised: 

o Nursing homes 
o Hospitals 
o Schools 
o Prisons 
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Inventory of Small Water System Critical Components 

Component Number & Location (if applicable) Description 
Source Water Type 
Ground Water   
Surface Water   
Purchased   
Treatment Plant 
Buildings   
Pumps   
Treatment Equipment (e.g., basin, 
clearwell, filter) 

  

Process Controls   
Treatment Chemicals and Storage   
Laboratory Chemicals and Storage   
Storage 
Storage Tanks   
Pressure Tanks   
Power 
Primary Power   
Auxiliary Power   
Distribution System 
Pumps   
Pipe size   
Valves, tower, well   
Appurtenances (e.g., flush hydrants, 
backflow preventers, meter 

  

Other Vulnerable Points   
Offices 
Buildings   
Computers   
Files   
Transportation/Work Vehicles   
Communications 
Telephone   
Cell Phone   
Radio   
Computer Control System (SCADA)   
Other   
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Security Vulnerability Self-Assessment for Small Water Systems 

General Questions for the Entire Water System 
The first 13 questions in this vulnerability self-assessment are general questions designed to apply to all components of your system (wellhead or surface water 
intake, treatment plant, storage tank(s), pumps, distribution system, and offices).  These are followed by more specific questions that look at individual system 
components in greater detail. 
Question Answer Comment Risk Assess/Action Taken 

1. Do you have a written emergency 
response plan (ERP)? 

Yes         No      It is essential that you have an ERP. As a first step in developing 
your ERP, you should develop you Emergency Contact List (see 
Attachment 2).   
    A plan is vital in case there is an incident that requires immediate 
response.  Your plan should be reviewed at least annually (or more 
frequently if necessary) to ensure it is up-to-date and addresses 
security emergencies. 
    You should designate someone to be contacted in case of 
emergency regardless of the day of the week or time of day. This 
contact information should be kept up-to-date and made available 
to all water system personnel and local officials (if applicable). 
    Share this ERP with police, emergency personnel, and the 
Minnesota Department of Health. Posting contact information is a 
good idea only if authorized personnel are the only ones seeing the 
information. These signs could pose a security risk if posted for 
public viewing since it gives people information that could be used 
against the system. 

High         Medium         Low    

2. Is access to the critical 
components of the water system 
(i.e., a part of the physical 
infrastructure of the system that is 
essential for water flow and/or 
water quality) restricted to 
authorized personnel only? 

Yes        No      You should restrict or limit access to the critical components of 
your water system to authorized personnel only. This is the first 
step in security enhancement for your water system. Consider the 
following: 
  Issue water system photo identification cards for employees, 
and require them to be displayed within the restricted area at all 
times.  
 Post signs restricting entry to authorized personnel and ensure 
that assigned staffs escort people without proper ID. 

High         Medium         Low    
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Question Answer Comment Risk Assess/Action Taken 
3. Are facilities fenced, including well 

houses and pump pits, and are 
gates locked where appropriate? 

Yes       No      Ideally, all facilities should have a security fence around the 
perimeter. 
    The fence perimeter should be walked periodically to check for 
breaches and maintenance needs. All gates should be locked with 
chains and a tamper-proof padlock that at a minimum protects the 
shank. Other barriers such as concrete “jersey” barriers should be 
considered to guard certain critical components from accidental or 
intentional vehicle intrusion. 

High         Medium         Low    

4. Are your doors, windows, and 
other points of entry such as tank 
and roof hatches and vents kept 
closed and locked? 

Yes        No      Lock all building doors and windows, hatches and vents, gates, 
and other points of entry to prevent access by unauthorized 
personnel. Check locks regularly. Dead bolt locks and lock guards 
provide a high level of security for the cost. 
   A daily check of critical system components enhances security 
and ensures that an unauthorized entry has not taken place. 
   Doors and hinges to critical facilities should be constructed of 
heavy-duty reinforced material. Hinges on all outside doors should 
be located on the inside.   
   To limit access to water systems, all windows should be locked 
and reinforced with wire mesh or iron bars, and bolted on the 
inside.  Systems should ensure that this type of security meets with 
the requirements of any fire codes. Alarms can also be installed on 
windows, doors, and other points of entry. 

High         Medium         Low    

5. Is there external lighting around 
the critical components of your 
water system? 

Yes        No      Adequate lighting of the exterior of water systems’ critical 
components is a good deterrent to unauthorized access and may 
result in the detection or deterrence of trespassers. Motion 
detectors that activate switches that turn lights on or trigger alarms 
also enhance security. 

High         Medium         Low    

6. Are warning signs (tampering, 
unauthorized access, etc.) posted 
on all critical components of your 
water system? (For example, well 
houses and storage tanks.) 

Yes        No      Warn signs are an effective means to deter unauthorized access.  
    “Warning-Tampering with this facility is a federal offense” should 
be posted on all water facilities. These are available from 
Minnesota Rural Water Association. 
    “Authorized Personnel Only” “Unauthorized Access Prohibited” 
and “Employees Only” are examples of other signs that may be 
useful. 

High         Medium         Low    

7. Do you patrol and inspect your 
source intake, buildings, storage 
tanks, equipment, and other 
critical components? 

Yes        No      Frequent and random patrolling of the water system by utility 
staff may discourage potential tampering. It may also help identify 
problems that may have arisen since the previous patrol. 
    Consider asking you local law enforcement agencies to conduct 
patrols of your water system. Advise them of your critical 
components and explain why they are important. 

High         Medium         Low    
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Question Answer Comment Risk Assess/Action Taken 
8. Is the area around the critical 

components of your water system 
free of objects that may be used 
for breaking and entering? 

Yes        No    When assessing the area around your water system’s critical 
components, look for objects that could be used to gain entry (e.g., 
large rocks, cement blocks, pieces of wood, ladders, valve keys, 
and other tools.) 

High         Medium         Low    

9. Are the entry points to your water 
system easily seen? 

Yes        No    You should clear fence lines of all vegetation.Overhanging or 
nearby trees may also provide easy access. Avoid landscaping that 
will permit trespassers to hide or conduct unnoticed suspicious 
activities. 
  Trim trees and shrubs to enhance the visibility of your water 
system’s critical components. 
  If possible, park vehicles and equipment in places where they do 
not block the view of your water system’s critical components. 

High         Medium         Low    

10. Do you have an alarm system that 
will detect unauthorized entry or 
attempted entry at critical 
components? 

Yes        No    Consider installing an alarm system that notifies the proper 
authorities or your water system’s designated contact for 
emergencies when there has been a breach of security.  
Inexpensive systems are available. An alarm system should be 
considered whenever possible for tanks, pump houses, and 
treatment facilities. 
  You should also have an audible alarm at the site as a deterrent 
and to notify neighbors of a potential threat. 

High         Medium         Low    

11. Do you have a key control and 
accountability policy? 

Yes        No    Keep a record of locks and associated keys, and to whom the 
keys have been assigned. This record will facilitate lock 
replacement and key management (e.g., after employee turnover 
or loss of keys).  Vehicle and building keys should be kept in a 
lockbox when not in use. 
  You should have all keys stamped (engraved) “DO NOT 
DUPLICATE.” 

High         Medium         Low    

12. Are entry codes and keys limited 
to water system personnel only? 

Yes        No    Suppliers and personnel from co-located organizations (e.g., 
organizations using your facility for telecommunications) should be 
denied access to codes and/or keys. Codes should be changed 
frequently if possible. Entry into any building should always be 
under the direct control of water system personnel. 

High         Medium         Low    
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Water Sources 
In addition to the above general checklist for your entire water system (question 1-12), you should give special attention to the following issues presented in the separate tables 
related to various water system components. Your water sources (surface water intakes or wells) should be secured.  Surface water supplies present the greatest challenge. 
Typically they encompass large land areas. 
Question Answer Comment Risk Assess/Action Taken 

13. Are your wellheads sealed 
properly? 

Yes        No    A properly sealed wellhead decreases the opportunity for the 
introduction of contaminants. If you are not sure whether your 
wellhead is properly sealed, contact your well drilling/maintenance 
company, Minnesota Department of Health orMinnesota Rural 
Water Association. 

High         Medium         Low    

14. Are well vents and caps screened 
and securely attached? 

Yes        No    Properly installed vents and caps can help prevent the 
introduction of a contaminant into the water supply. 
  Ensure that vents and caps serve their purpose and cannot be 
easily breached or removed. 
 

High         Medium         Low    

15. Is your surface water source 
secured with fences or gates? Do 
water system personnel visit the 
source? 

Yes        No  
 
  N/A  

  Surface water supplies present the greatest challenge to secure.  
Often, they encompass large land areas. Where area cannot be 
secured, steps should be taken to initiate or increase patrols by 
water utility personnel and law enforcement agents. 

High         Medium         Low    

 
Treatment Plant and Suppliers 
Some small systems provide easy access to their water system for suppliers of equipment, chemicals and other materials for the convenience of both parties.  This practice should 
be discontinued. 
Question Answer  Comment Risk Assess/Action Taken 

16. Are deliveries of chemicals and 
other supplies made in the 
presence of water system 
personnel? 

Yes        No    Establish a policy that an authorized person, designated by the 
water system, must accompany all deliveries. Verify the credentials 
of all drivers.  This prevents unauthorized personnel from having 
access to the water system. 

High         Medium         Low    

17. Have you discussed with your 
supplier(s) procedures to ensure 
the security of their products? 

Yes        No    Verify that your supplier take precautions to ensure that their 
products are not contaminated. Chain of custody procedures for 
delivery of chemicals should be reviewed. You should inspect 
chemicals and other supplies at the time of delivery to verify they 
are sealed and in unopened containers. Match all delivered goods 
with purchase orders to ensure that they were, in fact, ordered by 
your water system. 
  You should keep a log or journal of deliveries. It should include 
the driver’s name (taken from the driver’s photo I.D.), date, time, 
material delivered, and the supplier’s name. 

High         Medium         Low    
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Question Answer  Comment Risk Assess/Action Taken 
18. Are chemicals, particularly those 

that are potentially hazardous or 
flammable, properly stored in a 
secure area? 

Yes        No    All chemicals should be stored in an area designated for their 
storage only, and the area should be secure and access to the area 
restricted. Access to chemical storage should be available only to 
authorized employees. 
  You should have tools and equipment on site (such as a fire 
extinguisher, dry sweep, etc.) to take immediate actions when 
responding to an emergency. 

High         Medium         Low    

19. Are your facility operations 
specialists trained in the event of a 
hazardous chemical release? 

Yes        No     If you have a chemical release you are required to dial 911 within 
15 minutes of event. A critical piece of pre-planning for any water 
system emergency is having a complete list of emergency contact 
notifications readily available to you. Notifications that are required 
at the onset of an accidental chlorine release fall within that 
category. Three immediate emergency notification calls must then 
be made. The first call is made at the local level of government 
(Emergency 911), which alerts local emergency responders. The 
second notification call occurs at the state level of government. 
This is the call you will make to the Minnesota State Duty Officer 
(800-422-0798). The duty officer will share information you have 
provided among state agencies having emergency response roles 
through both phone calls and email transmissions. This is the 
notification call you will make to the National Response Center (1-
800-424-8802). This notification is equally critical because a 
hazardous chemical release may bear impacts with federal 
considerations (state and national borders, an immediate need for 
deployment of federal resources, etc.). 
If you have had a chlorine leak and are absolutely certain that the 
amount released is less than the RQ, you are still required to make 
a single call to the Minnesota State Duty Officer to satisfy 
Minnesota Statute 115.061 (Duty to Notify). But if you’re not sure of 
the amount released, you need to go ahead and make all three 
calls. Remember: if in doubt, report. The time frame that would be 
considered allowable and prompt is 15 minutes. All three 
notification calls should be completed consecutively, one following 
another.  
   See Attachment 3 “Accidental Chlorine Release Emergency 
Notifications” for more details. 
 

High         Medium         Low    

20. Do you monitor raw and treated 
water so that you can detect 
changes in water quality? 

Yes        No    Monitoring of raw and treated water can establish a baseline that 
may allow you to know if there has been a contamination incident. 
  Some parameters for raw water include pH, turbidity, total and 
fecal coliform, total organic carbon, specific conductivity, ultraviolet 

High         Medium         Low    



15 
Minnesota Rural Water Association 

absorption, color, and odor. 
  Routine parameters for finished water and distribution systems 
include free and total chlorine residual, heterotrophic plate count 
(HPC), total and fecal coliform, pH, specific conductivity, color , 
taste, odor, and system pressure. 
  Chlorine demand patterns can help you identify potential problems 
with your water. A sudden change in demand may be a good 
indicator of contamination in your system. 
  For those systems that use chlorine, absence of chlorine residual 
may indicate possible contamination. Chlorine residuals provide 
protection against bacterial and viral contamination that may enter 
the water supply. 

21. Are tank ladders, access hatches, 
and entry points secured? 

Yes        No    The use of tamper-proof padlocks at entry points (hatches, vents, 
and ladder enclosures) will reduce the potential for unauthorized 
entry. 
  If you have towers, consider putting physical barriers on the legs 
to prevent unauthorized climbing. 

High         Medium         Low    

22.   Are vents and overflow pipes 
properly protected with screens 
and/or grates? 

Yes        No    Air vents and overflow pipes are direct conduits to the finished 
water in storage facilities. Secure all vents and overflow pipes with 
heavy-duty screens and/or grates. 

High         Medium         Low    

23.   Can you isolate the storage tank 
from the rest of the system? 

Yes        No    A water system should be able to take its storage tank(s) out of 
operation or drain its storage tank(s) if there is a contamination 
problem or structural damage. 
  Install shut-off or bypass valves to allow you to isolate the storage 
tank in the case of a contamination problem or structural damage. 
Consider installing a sampling tap on the storage tank outlet to test 
water in the tank for possible contamination. 

High         Medium         Low    

 

Distribution 
Hydrants are highly visible and convenient entry points into the distribution system.  Maintaining and monitoring positive pressure in your system is important to provide fire 
protection and prevent introduction of contaminants. 
Question Answer Comment Risk Assess/Action Taken 

24.   Do you control the use of hydrants 
and valves? 

Yes        No    Your water system should have a policy that regulates the 
authorized use of hydrants for purposes other than fire protection.  
Require authorization and backflow devices if a hydrant is used for 
any purpose other than firefighting. 

High         Medium         Low    

25.   Does your system monitor for, and 
maintain, positive pressure? 

Yes        No    Positive pressure is essential for fire fighting and for preventing 
backsiphonage that may contaminate finished water in the 
distribution system. Refer to the Minnesota Department of Health 
for minimum drinking water pressure requirements. 

High         Medium         Low    
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Question Answer Comment Risk Assess/Action Taken 
26.   Has your system implemented a 

backflow prevention program? 
Yes        No    In addition to maintaining pressure, backflow prevention programs 

provide an added margin of safety by helping to prevent the 
intentional introduction of contaminants. If you need information on 
backflow prevention programs, contact the Minnesota Rural Water 
Association. 

High         Medium         Low    

 

Personnel 
You should add security procedures to your personnel policies. 
Question Answer Comment Risk Assess/Action Taken 
27.   When hiring personnel, do you 

request that local police perform a 
criminal background check? 

Yes        No    It is good practice to have all job candidates fill out an employment 
application. You should verify professional references. Background 
checks conducted during the hiring process may prevent potential 
employee-related security issues. 

  If you use contract personnel, check on the personnel practices of 
all providers to ensure that their hiring practices are consistent with 
good security practices. 

High         Medium         Low    
 

28.   Are your personnel issued photo-
identification cards?  

Yes        No    For positive identification, all personnel should be issued water 
system photo-identification cards and be required to display them 
at all times. 

  Photo identification will also facilitate identification of authorized 
water system personnel in the event of an emergency. 

High         Medium         Low    

29.   When terminating employment, do 
you require employees to turn in 
photo IDs, keys, access codes, 
and other security-related items? 

Yes        No    Former or disgruntled employees have knowledge about the 
operation of your water system, and could have both the intent and 
physical capability to harm your system. Requiring employees who 
will no longer be working at your water system to turn in their IDs, 
keys, and access codes helps limit these types of security 
breaches. 

High         Medium         Low    

Question Answer Comment Risk Assess/Action Taken 
30.   Do you verify employment eligibility 

(as required by the Immigration 
and Naturalization Service, Form I-
9)?   

Yes        No  https://www.uscis.gov/sites/default/files/files/form/i-9.pdf High         Medium         Low    

31.   Do you use uniforms and vehicles 
with your water system name 
prominently displayed? 

Yes        No    Requiring personnel to wear uniforms, and requiring that all 
vehicles prominently display the water system name ,helps inform 
the public when water system staff is working on the system. Any 
observed activity by personnel without uniforms should be regarded 
as suspicious. The public should be encouraged to report 
suspicious activity to law enforcement authorities. 

High         Medium         Low    
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Question Answer Comment Risk Assess/Action Taken 
32.   Have water system personnel been 

advised to report security 
vulnerability concerns and to 
report suspicious activity? 

Yes        No       Your personnel should be trained and knowledgeable about 
security issues at your facility, what to look for, and how to report 
any suspicious events or activity. 

  Periodic meetings of authorized personnel should be held to 
discuss security issues. 

High         Medium         Low    

33.   Do your personnel have a checklist 
to use for threats or suspicious calls 
or to report suspicious activity? 

Yes        No     To properly document suspicious or threatening phone calls or 
reports of suspicious activity, a simple checklist can be used to 
record and report all pertinent information. Calls should be reported 
immediately to appropriate law enforcement officials. Checklists 
should be available at every telephone. Sample checklists are 
included in Attachment 3. 

  Also consider installing caller ID on your telephone system to keep 
a record of incoming calls. 

High         Medium         Low    

 

 

 

 

Information storage/computers/controls/maps 
Security of the system, including computerized controls like a Supervisory Control and Data Acquisition (SCADA) system, goes beyond the physical aspects of operation.  It also 
includes records and critical information that could be used by someone planning to disrupt or contaminate your water system. 
Question Answer Comment Risk Assess/Action Taken 
34.   Is computer access “password 

protected”? Is virus protection 
installed and software upgraded 
regularly and are your virus 
definitions updated at least daily?  
Do you have Internet firewall 
software installed on your computer?  
Do you have a plan to back up your 
computers? 

Yes        No    All computer access should be password protected. Passwords 
should be changed every 90 days and (as needed) following 
employee turnover. When possible, each individual should have a 
unique password that they do not share with others. If you have 
Internet access, a firewall protection program should be installed on 
your computer. 
  Also consider contacting a virus protection company and 
subscribing to a virus update program to protect your records.  
  Backing up computers regularly will help prevent the loss of data 
in the event that your computer is damaged or breaks. Backup 
copies of computer data should be made routinely and stored at a 
secure off-site location. 

High         Medium         Low    
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Question Answer Comment Risk Assess/Action 
35.   Is there information of the Web that 

can be used to disrupt your system 
or contaminate your water? 

Yes        No    Posting detailed information about your water system on a 
website may make the system more vulnerable to attack. Websites 
should be examined to determine whether they contain critical 
information that should be removed. 
  You should do a web search (using a search engine such as 
Google, Yahoo!, or Lycos) using key words related to your water 
supply to find any published data on the web that is easily 
accessible by someone who may want to damage your water 
supply. 

High         Medium         Low    

36.   Are maps, records, and other 
information stored in a secure 
location? 

Yes        No    Records, maps, and other information should be stored in a 
secure location when not in use. Access should be limited to 
authorized personnel only. 
  You should make back-up copies of all data and sensitive 
documents. These should be stored in a secure off-site location on 
a regular basis. 

High         Medium         Low    

 

Public Relations 
You should educate your customer about your system. You should encourage them to be alert and to report any suspicious activity to law enforcement authorities. 
Question Answer Comment Risk Assess/Action 
37.   Do you have a program to educate 

and encourage the public to be 
vigilant and report suspicious activity 
to assist in the security protection of 
your water system and neighborhood 
watch program? 

Yes        No    Advise your customers and the public that your system has 
increased preventive security measures to protect the water supply 
from vandalism. Ask for their help. Provide customers with your 
telephone number and the telephone number of the local law 
enforcement authority so that they can report suspicious activities. 
The telephone number can be made available through direct mail, 
billing inserts, notices on community bulletin boards, flyers, and 
consumer confidence reports. 

High         Medium         Low    

38.   Does your water system have a 
procedure to deal with public 
information requests and to restrict 
distribution of sensitive information? 

Yes        No    You should have a procedure for personnel to follow when you 
receive an inquiry about the water system or its operation from the 
press, customers, or the general public. 
  Your personnel should be advised not to speak to the media on 
behalf of the water system. Only that person should respond to 
media inquiries. You should establish a process for responding to 
inquiries from your customers and the general public. 

High         Medium         Low    
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Question Answer Comment Risk Assess/Action 
39.   Do you have a procedure in place to 

receive notification of a suspected 
outbreak of a disease immediately 
after discovery? 

Yes        No    As soon as possible after a disease outbreak, you should notify 
testing personnel and your laboratory of the incident. In outbreaks 
caused by microbial contaminants, it is critical to discover the type 
of contaminant and its method of transport (water, food, etc.). 
Active testing of your water supply will enable your laboratory, 
working in conjunction with public health officials, to determine if 
there are any unique (and possibly lethal) disease organisms in 
your water supply. 
  It is critical to be able to get the word out to your customers as 
soon as possible after discovering a health hazard in your water 
supply. In addition to your responsibility to protect public health, 
you must also comply with the requirements of the Public 
Notification Rule. Some simple methods include announcements 
via radio or television, door-to-door notification, a phone tree, and 
posting notices in public places. The announcement should include 
accepted uses for the water and advice on where to obtain safe 
drinking water. Call large facilities that have large populations of 
people who might be particularly threatened by the outbreak: 
hospitals, nursing homes, the school district, jails, large public 
buildings, and large companies. Enlist the support of local 
emergency response personnel to assist in the effort. 

High         Medium         Low    

40.   Do you have a procedure in place to 
respond immediately to a customer 
complaint about a new taste, odor, 
color, or other physical change (oily, 
filmy, burns on contact with skin)? 

Yes        No    It is critical to be able to respond to and quickly identify potential 
water quality problems reported by customers. Procedures should 
be developed in advance to investigate and identify the cause of 
problem, as well as to alert local health agencies,  the Department 
of Health, and your local emergency planning committee if you 
discover a problem. 

High         Medium         Low    

 

Now that you have completed the “Security Vulnerability Self-Assessment Guide for Small Water Systems, “ review your needed actions 
and then prioritize them based on the most likely threats. A Table to assist you in prioritizing actions is provided in Attachment 1. 
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Attachment 1. Prioritization of Needed Actions 

 Once you have completed the “Security Vulnerability Self-Assessment Guide for Small Drinking Water Systems,” review the 
actions you need to take to improve your system’s security.  Note the questions to which you answered “no” on this worksheet.  You can 
use it to summarize the areas where your system has vulnerability concerns.  It can also help you prioritize the actions you should take to 
protect your system from vulnerabilities. Make sure to prioritize your actions based on the most likely threats to your water system. 

 

Question Needed Action Scheduled 
Complete 
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VULNERABILITY ASSESSMENT & EMERGENCY RESPONSE PLAN 
CERTIFICATION 

 

 

Public Water System ID Number:   ___________________________________________________ 

System Name:    __________________________________________________________________ 

City:    _________________________________________   State:     ________________________ 

Authorized Person to Sign this Certification on behalf of the System (Printed): 

_________________________________________________________________________________ 

Title:      __________________________________________________________________________ 

Address:    ________________________________________________________________________ 

City:   _________________________________________   State/Zip:   _________________________ 

Phone:   _______________________   Fax:   ____________________   Cell:   ___________________ 

Email:   ____________________________________________________________________________ 

 

 I certify  that the information in this vulnerability assessment has been completed to the best of my 
knowledge and that the appropriate parties have been notified of the assessment and recommended steps 
to be taken to enhance the security of the water system.  Furthermore, a copy of the completed assessment 
will be retained at the public water system, in a secure location, for review as requested. 

 

 

Signed:   ______________________________________________     Date:   ____________________ 
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Attachment 2: Threat Identification Checklists 

Water System Telephone Threat Identification Checklist (For Print) 

In the event your water system receives a threatening phone call, remain calm and try to keep the caller on the line.  
Use the following checklist to collect as much detail as possible about the nature of the threat and the description of 
the caller. 

1.     Types of Tampering/Threat: 
 

 Contamination                            Threat to tamper 
 Biological                                    Bombs, explosives, etc. 
 Chemical                                     Other (explain)                                         

2.     Water System Identification 
 
Name: 
Address: 
 
Telephone: 
PWS Owner or Manager’s Name: 
 

3.     Alternate Water Source Available:   Yes / No                              If yes, give name and location: 
 
 
 
4.     Location of Tampering: 
  Distribution Line      Water Storage Facilities      Treatment Plant       Raw Water Source 
  Treatment Chemicals       Other (explain): 
 

5.     Contaminant Source and Quantity: 
 
 
6.     Date and Time of Tampering/Threat: 
 
 
7.     Caller’s Name/Alias, Address, and Telephone Number: 
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9.     Is the caller’s voice (check all that apply): 
    Soft              Calm            Angry           Slow           Rapid           Slurred           Loud 
    Laughing      Crying         Normal         Deep           Nasal           Clear              Lisping 
    Stuttering     Old              High              Cracking     Excited        Young 
    Familiar (who did it sound like?) 
 
    Accented (which nationality or region?) 
  

10.     Is the connection clear? (Could it have been a wireless or cell phone?) 
 
 
11.     Are there background noises? 

   Street noises (what kind?)  

      Machinery (what type?)  

   Voices (describe)  

   Children (describe)  

   Animals (what kind?)  

   Computer Keyboard, Office  

   Motors (describe)  

   Music (what kind?)  

   Other  
12.     Call received by (name, address, and telephone number): 
 
      
   
           Date received:                                                           Time Received: 
 
       
13.      Call Reported to:                                                                 Date/Time: 
   
14.    Action(s) taken following receipt of the call: 
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Water System Report of Suspicious Activity 

In the event personnel from your water system (or neighbors of your water system) observe suspicious activity, use 
the following checklist to collect as much detail about the nature of the activity. 

1.    Types of suspicious activity: 
      Breach of security systems (e.g., lock cut, door forced open) 
      Unauthorized personnel on water system property 
      Presence of personnel at the water system at unusual hours 
      Changes in water quality noticed by customers (e.g., change in color, odor, taste) that were not planned or announced by the water 

system 
      Other (explain) 
 

2.    Water System Identification: 
       Name: 
       Address: 
 
       Telephone: 
       PWS Owner or Manager’s Name: 

3.    Alternate water source available :  Yes / No                              If yes, give name and location: 
 
 
 
4.    Location of Suspicious Activity: 
 
      Distribution Line        Water Storage Facilities        Treatment Plant        Raw Water Source          Treatment Chemical 
 
      Other (Explain): 
 

5.     If breach of security, what was the nature of the breach? 
      Lock was cut or broken, permitting unauthorized entry. (Specify location) 
 
      Lock was tampered with, but not sufficiently to allow unauthorized entry. (Specify location) 
 
      Door, gate, window, or any other point of entry (vent, hatch, etc.) was open and unsecured. (Specify location) 
 
      Other (Specify nature and location) 
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6.     Unauthorized personnel on site: 
        Where were these people? (Specify location) 
 
 
         What made them suspicious? 
              Not wearing water system uniforms 
              Something else? (Specify) 
 
         What were they doing? 
 
 
7.     Please describe these personal features (height, weight, hair color, clothes, facial hair, any 

distinguishing marks): 
 
 
 
 
8.     Call received by (name, address and telephone number): 
 
 
 
        
         Date Received: 
 
           Time of call: 
 
 
9.     Call reported to:                                                                            Date / Time: 
 
 
 
10.   Action(s) taken following receipt of call: 
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Attachment 3: 

Accidental Chlorine Release Emergency Notifications 
By Jon Groethe, Minnesota Department of Health 

A critical piece of pre-planning for any water system emergency is having a 
complete list of emergency contact notifications readily available to you. Certain 
emergency notifications must be made immediately, being governed by strength of 
statute or historic legislative policy. Notifications that are required at the onset of 
an accidental chlorine release fall within that category. 

The purpose of this article is to share with you three important and basic 
notifications that must be made when you are facing a chlorine release at your 
water plant, as well as the time frame in which they are expected to be completed. 
This article is not meant to address operations or all post-incident communications 
that take place. 

For chlorine, the reportable quantity (RQ) is defined by two federal statutes 
(Comprehensive Environmental Response, Compensation, and Liability Act of 1980 
and Emergency Planning and Community Right-to-Know Act) as being a release of 
10 pounds or greater occurring in a 24-hour time window.  

If you believe you have exceeded this amount but are unsure of the exact amount 
that has been released, it is better to go ahead and make the necessary notifications 
and establish a firm quantity later. There are no penalties associated with over-
reporting. 

Three immediate emergency notification calls must then be made. The first call is 
made at the local level of government (Emergency 911), which alerts local 
emergency responders. The second notification call occurs at the state level of 
government. This is the call you will make to the Minnesota State Duty Officer (800-
422-0798). The duty officer will share information you have provided among state 
agencies having emergency response roles through both phone calls and email 
transmissions. On-call personnel at various state and local agencies will coordinate a 
field response based on regional resources. The third call occurs at the federal level.  

This is the notification call you will make to the National Response Center (1-800-
424-8802). This notification is equally critical because a hazardous chemical release 
may bear impacts with federal considerations (state and national borders, an 
immediate need for deployment of federal resources, etc.). 

If you have had a chlorine leak and are absolutely certain that the amount released 
is less than the RQ, you are still required to make a single call to the Minnesota 
State Duty Officer to satisfy Minnesota Statute 115.061 (Duty to Notify). But if 
you’re not sure of the amount released, you need to go ahead and make all three 
calls. Remember: if in doubt, report. 
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What is the allowable time-frame in which all three notification calls need to be 
made? Superfund legislative history states that ordinarily “delays in making the 
required notifications should not exceed 15 minutes after the person in charge has 
knowledge of the release. Immediate notice requires shorter delays whenever 
practicable.” Therefore, the time frame that would be considered allowable and 
prompt is 15 minutes. All three notification calls should be completed consecutively, 
one following another. Although there may be competing priorities around you, 
making these notifications should be prioritized and accomplished.  

An important note: The person in charge of the utility must always be the one 
directly making the emergency notification calls. This requirement is explicitly stated 
in the Federal Register, Part 302.69. Remember, as the person in charge, you cannot 
delegate notification calls to others. You must always personally notify, even when a 
notification call has previously been made by your local fire chief. 

Within 30 days, an emergency release follow-up report must be submitted to 
Minnesota Department of Public Safety (DPS) Division of Homeland Security and 
Emergency Management. The Emergency Release Follow-up Report can be 
downloaded using a link located on the DPS 
website https://dps.mn.gov/divisions/hsem/epcra/Pages/regulated-facilities.aspx 
under Resources. 

The completed report should be emailed directly to Steve Tomlyanovich 
(steve.tomlyanovich@state.mn.us) at the Minnesota Department of Public Safety. 

To boil all of this down, there are three calls the person in charge must make during 
an accidental chlorine release, and they correspond to the three levels of 
government—local, state and federal. Once you have knowledge that a reportable 
release has occurred, you then have a 15-minute window to make all three calls. 
Completion of these actions will go a long ways toward keeping your utility on 
course relative to prevailing emergency notification requirements. 
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Disclaimer 

This document contains information on how to plan for 
protection of the assets of your water system.  The work 
necessarily addresses problems in a general nature. You should 
review local, state, and federal laws and regulations to see how 
they apply to your specific situation. 

Knowledgeable professionals prepared this document using 
current information.   The authors make no representation, 
expressed or implied that this information is suitable for a specific 
situation.  The authors have no obligation to update this work or 
to make notification of any changes in statutes, regulations, 
information, or programs described in this document.  Publication 
of this document does not replace the duty of water systems to 
warn and properly train their employees and others concerning 
health and safety risks and necessary precautions at their water 
systems. 



 

 

Water Supply Plan 

March 14, 2018 

 

Overview 

 

All public water suppliers in Minnesota that operate a public water distribution 

system, serve more than 1,000 people and/or all cities in the seven-county 

metropolitan area, must have a water supply plan approved by the Department of 

Natural Resources (DNR). 

Water supply plans are updated every ten years and the next updates will be due 

between 2016 and 2018.  

Additionally, as required by State Statute, an ordinance has been prepared to 

address Non-Essential Water Usage Upon Critical Water Deficiency.  

 



 

   

CITY OF KASSON 

DODGE COUNTY 

STATE OF MINNESOTA 

 

§53.030.  NONESSENTIAL WATER USAGE UPON CRITICAL WATER DEFICIENCY  
 

(A)  Purpose. This ordinance establishes water conservation restrictions; and the plan will 

be in effect at any time the governor declares by executive order a critical water deficiency, 

pursuant to Minnesota Statutes section 103G.291.  

 

(B) Application.   

 

(1) This ordinance applies to all customers of public water suppliers who own 

or control water use on any premises. 

 

(2) No person shall make, cause, use, or permit the use of water received from a 

public water supply for residential, commercial, industrial, governmental, or any 

other purpose in any manner contrary to any provision in this ordinance. 

(C) Mandatory Emergency Water Conservation Measures.  Upon declaration of a critical 

water deficiency, the following mandatory restrictions upon nonessential water use shall be 

enforced: 

 

(1) Outdoor irrigation of yards, gardens, golf courses, parklands, and other non-

agricultural land, except for those areas irrigated with reclaimed water, is prohibited. 

 

(2) Washing or spraying of sidewalks, driveways, parking areas, tennis courts, 

patios, or other paved areas with water from any pressurized source, including garden 

hoses, except to alleviate immediate health or safety hazards, is prohibited. 

 

(3) The outdoor use of any water-based play apparatus connected to a 

pressurized source is prohibited. 

 

(4) Restaurants and other food service establishments are prohibited from 

serving water to their customers, unless water is specifically requested by the 

customer. 

 

(5) The filling of private swimming pools, fountains, spas, or other exterior 

water features is prohibited. 

 

(6) The washing of automobiles, trucks, trailers, and other types of mobile 

equipment is prohibited, except at facilities equipped with wash water recirculation 

systems, and for vehicles requiring frequent washing to protect public health, safety, 

and welfare. 

 



 

   

(D)  Violation.   

 

(1) Upon discovery of a first violation, the violator shall be issued, either 

personally or by mail, a warning letter that sets forth the violation and which shall 

describe the remedy and the penalty for future violations. 

 

(2) Upon subsequent violations at the same location, the violator shall be issued, 

either personally or by mail, a citation that sets forth the violation and shall describe 

the remedy.  

 

(E)  Enforcement.  The City Administrator or his/her designee is authorized to designate 

city employees or law enforcement personnel to enforce the provisions of this ordinance. 

 

(F) Severability.  If any provision of this ordinance or the application of any provision to 

a particular situation is held to be invalid by a court of competent jurisdiction, the remaining 

portions of the ordinance and the application of the ordinance to any other situation shall not be 

invalidated. 

 

(G) Penalty See 53.999 

 

(H) Effective Date.  This ordinance becomes effective upon publication.  

 

 

 

 

SUMMARY PUBLICATION 

CITY OF KASSON ORDINANCE 53.030 NONESSENTIAL WATER USAGE UPON 

CRITICAL WATER DEFICIENCY. Upon declaration of a critical water deficiency, 

Mandatory Emergency Water Conservation Measures upon nonessential water use shall be 

enforced. 
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LABOR AGREEMENT 

Between 

The CITY OF KASSON 

and 

MINNESOTA PUBLIC EMPLOYEES ASSOCIATION 
 

ARTICLE I.  PURPOSE OF AGREEMENT 
 
This Agreement is effective as of the 1

st
 day of January, 2018, between the City of 

Kasson and the Minnesota Public Employees Association 
 
It is the intent and purposes of this Agreement to: 
 
1.1  Assure sound and mutually beneficial working and economic relationships 

between the parties hereto; 
 
1.2 Establish procedures for the resolution of disputes concerning this Agreement’s 

interpretation and/or application; and  
 
1.3 Place in written form the parties agreement upon terms and conditions of 

employment for the duration of this Agreement. 
 
The Employer and the Union through this Agreement, shall continue their dedication to 
the highest quality service to the City of Kasson.  Both parties recognize this Agreement 
as a pledge of this dedication. 

 

ARTICLE II.  RECOGNITION 
 
2.1 The Employer recognizes the Union as the exclusive representative under 

Minnesota Statutes Section 179A.03, Subdivision 14: 
 

For all full time, non-supervisory employees of the City of Kasson not covered by 
other contracts. 

 
2.2 The Employer shall not enter into any agreement covering terms and conditions of 

employment with the employees in the bargaining unit under the jurisdiction of this 
Agreement, either individually or collectively, which in any way conflicts with the 
terms and conditions of this Agreement, except through the exclusive 
representative. 

 

ARTICLE III.  DEFINITIONS 
 
3.1 UNION:  Minnesota Public Employees Association 
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3.2 UNION MEMBER:  A member of the Minnesota Public Employees Association. 
 
3.3 EMPLOYEE:  A member of the bargaining unit covered by this Agreement. 
 
3.4 REGULAR EMPLOYEE:  A full time employee who has completed the 

probationary period. 
 
3.5 PROBATIONARY EMPLOYEE:  Employee who has not completed the 6-month 

probationary period. 
 
3.6 EMPLOYER:  The City of Kasson. 
 
3.7 SCHEDULED SHIFT:  A consecutive work period including rest breaks. 
 
3.8 REST BREAKS:  Two (2) fifteen (15) minute break periods during which the 

employee remains on continuous duty and is responsible for assigned duties. 
 
3.9 LUNCH BREAK:  An hour unpaid period rotated to allow regular business to 

continue. 
 
3.10 P.E.L.R.A.:  Public Employment Labor Relations Act, Minnesota Statutes, Chapter 

179A. 
 
3.11 SENIORITY:  The employees’ length of continuous employment with the City of 

Kasson. 
 
3.12 EXEMPT:   Exempt employees working for the City of Kasson meet the criteria 

outlined in one of the four Fair Labor Standards Act (FLSA) exemptions 
(Executive, Administrative, Professional and Computer) in order to meet the 
“duties” test and be considered exempt. 

 

ARTICLE IV.  EMPLOYER SECURITY 
 
4.1 It is understood and agreed that the services performed by employees covered by 

this Agreement are essential to the public health and safety and neither the Union, 
its officers or agents, nor such employee shall engage in a strike.  The term 
“strike” shall have the meaning ascribed to it by Section 179A.03, Subdivision 16, 
Minnesota Statutes. 

  
4.2 In case any employee violates this Article, the Union shall immediately notify such 

employee in writing to cease such action and instruct him/her to return to his/her 
normal duties.  Any employee who violates any provision of this Article may be 
discharged or otherwise disciplined. 

 

ARTICLE V.  EMPLOYER AUTHORITY 
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5.1 It is recognized that, except as expressly stated herein, the City shall retain 

whatever rights and authority necessary for it to operate and direct the affairs of 
the City in all its various aspects, including, but not limited to, the right to direct the 
working forces; to plan, direct and control all the operations and services of the 
department; to determine the methods, means organization, the number of 
personnel by which such operations and services are to be conducted; to assign 
and transfer employees; to schedule working hours and to assign overtime; to 
determine whether goods and services should be made or purchased; to hire, 
demote, suspend, discipline, discharge, or relieve employees due to lack of work 
or other legitimate reasons; to make and enforce reasonable rules and 
regulations; and to change or eliminate existing methods, equipment or facilities; 
the employer specifically retains the sole right to sub-contract for any or all of its 
manpower needs at any time.   

 
5.2 The exercise of the foregoing powers, rights, authority, duties and responsibilities 

by the City, the adoption of policies, rules and regulations, and practice in 
furtherance thereof, and the use of judgment in connection therewith shall not be 
the subject of any grievance or arbitration proceeding except as specifically 
provided for in this agreement.  

 

ARTICLE VI.  UNION SECURITY 
 
6.1 The Employer agrees to deduct from the wages of each Union member, upon 

written authorization of the employee, an amount equal to the regular dues of the 
Union, such deduction to be divided equally and taken from the first two pay 
periods each month, and to monthly transmit to the appropriate designated officer 
of the Union the total amount so deducted together with a list of the names of the 
employees from whose pay deductions were made. 

 
6.2 The Union may designate one (2) employees from the bargaining unit to act as 

Union Stewards.  The Employer agrees to recognize the designated Union 
Stewards. 

 
6.3 The Employer shall make space available on the employee bulletin board for 

posting Union notices and announcements. 
 
6.4 Non-employee representatives of the Union shall be permitted to come on the 

premises of the Employer at reasonable times for the purposes of investigating 
and discussing grievances, provided the Union representative does not interfere 
with the work of the employee. 

6.5 The Union agrees to indemnify and hold the Employer harmless against any and 
all claims, suits, orders, or judgments brought or issued against the Employer as a 
result of any action taken or not taken by the Employer under the provisions of 
this Article. 
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ARTICLE VII  EMPLOYEE RIGHTS - GRIEVANCE PROCEDURE 
 
7.1 DEFINITIONS OF A GRIEVANCE:  A grievance is defined as a dispute as to the 

interpretation or application of the specific terms and conditions of this 
Agreement.   

 
7.2 UNION REPRESENTATIVES:  The Employer will recognize representatives 

designated by the Union as the grievance representative of the bargaining unit 
having the duties and responsibilities established by this Article.  The Union shall 
notify the Employer in writing of the name of such Union representative and of 
his/her successor when so designated. 

 
7.3 PROCESSING OF A GRIEVANCE:  It is recognized and accepted by the Union 

and the Employer that the processing of grievances as hereinafter provided is 
limited by the job duties and responsibilities of the employees and shall therefore 
be accomplished during normal working hours only when consistent with such 
employee duties and responsibilities.  The aggrieved employee and a Union 
representative shall be allowed a reasonable amount of time without loss in pay 
when a grievance is investigated and presented to the Employer during normal 
working hours. 

 
7.4 PROCEDURE:  Grievance as defined in Section 7.1, shall be resolved in 

conformance with the following procedure: 
 

STEP 1. An employee claiming a violation concerning the interpretation or 
application of this Agreement shall within fourteen (14) calendar 
days after such alleged violation has occurred, present such 
grievance to the employee’s supervisor as designated by the 
Employer.  The Employer- designated representative shall discuss 
and give answer to such Step 1 grievance within ten (10) calendar 
days after receipt. 

 
   A grievance not resolved in Step 1 and appealed to Step 2 shall be 

placed in writing, setting forth the nature of the grievance, the facts 
on which it is based, the provision or provisions of the Agreement 
allegedly violated, the remedy requested, and shall be appealed to 
Step 2 within ten (10) calendar days after the Employer designated 
representative’s final answer in Step 1. 

 
   Any grievance not appealed in writing to Step 2 by the Union within 

ten (10) days shall be considered waived. 
 

STEP 2. If appealed, the written grievance shall be presented by the Union 
and discussed with the Employer-designated Step 2 representative.  
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The Employer-designated representative shall give the Union the 
Employer’s Step 2 answer in writing within ten (10) calendar days 
after receipt of such Step 2 grievance.  A grievance not resolved in 
Step 2 may be appealed to Step 3 within ten (10) calendar days 
following the Employer-designated representative’s final Step 2 
answer.  Any grievance not appealed in writing to Step 3 by the 
Union within ten (10) calendar days shall be considered waived. 

 
STEP 2A. If the grievance is not resolved at Step 2 of the grievance procedure, 

the parties, by mutual agreement, may submit the matter to 
mediation with the Bureau of Mediation Services. Submitting the 
grievance to mediation preserves timelines for Step 2 of the 
grievance procedure. 

  
 STEP 3. A grievance unresolved in Step 2 and appealed to Step 3 by the 

Union shall be submitted to arbitration subject to the provisions of 
the PELRA, as amended.  The selection of an arbitrator shall be 
made in accordance with the rules established by the Bureau of 
Mediation Services. 

 
7.5 ARBITRATOR’S AUTHORITY 
 

A. The arbitrator shall have no right to amend, modify, nullify, ignore, add to or 
subtract from the terms and conditions of this Agreement.  The arbitrator 
shall consider and decide only the specific issue(s) submitted in writing by 
the Employer and the Union, and shall have no authority to make a 
decision on any other issue not so submitted. 

 
B. The arbitrator shall be without power to make decisions contrary to or 
 inconsistent with, or modifying or varying in any way the application of laws, 
 rules, or regulations having the force and effect of law.  The arbitrator’s 
 decision shall be submitted in writing within thirty (30) days following the 
 close of the hearing or the submission of briefs by the parties, whichever 
 be later, unless the parties agree to an extension.  The decision shall be 
 binding on both the Employer and the Union and shall be based solely on 
 the arbitrator’s interpretation or application of the express terms of this 
 Agreement and to the facts of the grievance presented. 

   
 C. The fees and expenses for the arbitrator’s services and proceedings shall 

 be borne equally by the Employer and the Union, provided that each party 
 shall be responsible for compensating its own representatives and 
 witnesses.  If either party desires a verbatim record of the proceedings, it 
 may cause such a record to be made, providing it pays for the record.  If 
 both parties desire a verbatim record of the proceedings, the cost shall be 
 shared equally. 
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7.6 WAIVER:  If a grievance is not presented within the time limits set forth above, it 

shall be considered “waived.”  If a grievance is not appealed to the next step 
within the specified time limit or any agreed extension thereof, it shall be 
considered settled on the basis of the Employer’s last answer.  If the Employer 
does not answer a grievance or an appeal thereof within the specified time limits, 
the Union may elect to treat the grievance as denied at that step and immediately 
appeal the grievance to the next step.  The time limit in each step may be 
extended by mutual written agreement of the Employer and the Union in each 
step. 

 
If the time limit specified in this Article falls on a Saturday, Sunday or holiday, the 
time limit for filing is extended to the next working day.   

 

ARTICLE VIII.  DISCIPLINE 

 
8.1 The Employer will discipline employees for just cause only.  Discipline shall be in 

one (1) or more of the following forms: 
  

1) Oral reprimand; 
2) Written reprimand; 
3) Suspension; 
4) Demotion; or 
5) Discharge 

 
8.2 Suspensions, demotions and discharges will be in written form. 
 
8.3 Written reprimands, notices of suspension and notices of discharge which are to 

become part of an employee’s personnel file shall be read and acknowledged by 
the signature of the employee.  Employees and the Union will receive a copy of 
such reprimands and/or notices.  Disciplinary matters contained in an employee’s 
personnel file shall be reviewed by the City Administrator and the employee every 
twenty-four (24) months to determine whether a disciplinary matter should be 
removed from the employee’s file.  The decision regarding whether or not to 
remove a disciplinary matter shall be within the sole discretion of the City 
Administrator and the Administrator’s decision shall not be the subject of a 
grievance. 

 
8.4 Employees may examine their own individual personnel files at reasonable times 

under the direct supervision of the Employer. 
 
8.5 Grievances relating to this Article shall be initiated by the Union in Step 2 of the 

grievance procedure under Section 7.4. 
 
8.6 Prior to any vote by the City Council of the City of Kasson to eliminate any position 
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held by any employee covered by this agreement, the Council shall be required to  
make bona fide findings of fact that either the functions delineated in the job  
description of the position are unnecessary, not in the public interest or that the  
functions can be more efficiently and effectively performed by another member of  
the staff.  In addition, prior to any vote by the City Council of the City of Kasson to  
eliminate any position held by any employee covered by this agreement, the  
Council shall be required to review the results of an external salary study to  
determine impact and the proposed distribution of job responsibilities and the 
effect on the pay scale and position points.  

 

ARTICLE IX.  HOURS OF WORK 

 
9.1 The Employer is the sole authority in establishing work schedules. 
 
9.2 The normal work day shall consist of consecutive hours of eight (8) hours. 
 
9.3 The normal work week shall consist of an average of forty (40) hours per week. 
 Mon-Fri 8AM-5PM for Administrative Staff, Mon-Sat for Liquor Store and Library 

Employees. 
 
9.4 Starting the Friday before Memorial Day through Labor Day weekend the 

Administrative Office shall close to the public at Noon on Fridays.  Those 
employees shall use vacation/comp time or work adjusted hours Mon-Fri to fulfill 
their 40 hours. 

 

ARTICLE X.  OVERTIME 
 
10.1 Hours of work in excess of an average of forty (40) hours per week shall be paid 

for at the rate of one and one-half (1½) times the employee’s regular straight-time 
rate of pay, except for those exempt employees. 

 
10.2 Overtime shall be calculated to the nearest fifteen (15) minutes and approved by 

the supervisor. 
 
10.3 Any work performed in excess of forty (40) hours in any one (1) week, or work 

performed on days not regularly scheduled shall be considered overtime and shall 
be paid for at the rate of one and one-half (1 ½) times the regular hourly rate pay.  
Vacation, holidays and bon-a-fide paid sick leave shall be considered time worked 
for the purposes of computing overtime.  Employees shall not be required to take 
time off for overtime work. 

 
10.4 Overtime hours, those worked in excess of forty (40) per week, may be paid in 

compensatory time off at a rate of 1 ½ hours for each hour worked.  
Compensatory time shall be authorized only by mutual consent of the City and the 
employee covered by this Agreement.  Compensatory time shall be used up as 
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time off as soon as it is practical and subject to mutual agreement by the 
employee and the Supervisor.  Not more than eighty (80) hours of compensatory 
time shall be carried forward from the end of any pay period or one (1) calendar 
year to the next. 

 

ARTICLE XI. SENIORITY 
 
11.1  Seniority shall mean an employee’s length of employment time, and may be the 

basis of determining various employee benefits and preferences.  Only continuous 
employment time shall count toward seniority.  Seasonal or temporary work shall 
not count toward seniority.  Authorized leaves of absence as well as lay-off for 
periods less than 365 calendar days shall be deemed continuous employment 
and shall not result in loss of seniority.  Whenever an employee is re-employed 
following termination of his employment, his/her seniority date shall be the date of 
re-employment and all benefits shall be based on this new seniority date.  The 
types of seniority are as follows: 
 
11.1.a Seniority as a City Employee shall be the determining factor for benefits 
that are based on total length of service, such as vacation and sick leave.  Time 
with more than one City department may be used, provided there is no 
interruption in employment at the time the employee transfers from one 
department to another. 

 
11.1.b Seniority in the bargaining unit will be determined when filling vacancies in 
higher paying jobs.  These vacancies may be filled by lower paid employees in 
accordance with their bargaining unit seniority provided the employee seeking the 
higher paying job is qualified to perform the duties of the job.  Qualifications will be 
determined by the City Administrator or his/her designee, for recommendation for 
approval by the City Council. 

 
11.1.c Seniority in a job classification will be determined in the event of layoff.  
Layoffs shall be effective by first laying off probationary, part-time and temporary 
employees.  The last employee hired in a job classification may be the first to be 
laid off, and the last employee laid off may be the first to be rehired.  In the event 
of layoff, employees promoted from jobs have the right to resume lesser jobs for 
which they qualify in classifications and in which they have held regular status, 
providing they have more bargaining unit seniority than the workers they displace.  
An employee may exercise job classification seniority only in his/her bargaining 
unit. 

 
11.2  A seniority list of bargaining unit employees shall be established each January. 
 
11.3 Management shall have the prerogative of deciding when there is an opening in 

the bargaining unit.  When an opening occurs within the positions covered by this 
agreement, it shall be posted on the Union bulletin board for a minimum of five (5) 
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working days.  Within thirty (30) working days after the close of the posting, 
management must award this vacant position to any qualified bargaining unit 
employee that has applied for the job, qualifications being equal, bargaining unit 
seniority shall prevail.  The starting rate of pay for the employee shall be at least 
at the rate shown in the contract for the appropriate step which exists either 
current rate of pay or the new range. 

 
11.4  Any employee awarded or bid into job vacancies shall be given thirty (30)    

calendar days to demonstrate their ability to meet the qualifications of the position 
and will be allowed within that time period to return to their prior position without 
loss of seniority or pay. 

 

ARTICLE XII.  HEALTH AND SAFETY 
 
12.1 The Employer agrees to enforce all safety rules and to provide safety equipment 

and safe working conditions for its employees.  Each employee agrees to become 
familiar with and adhere to all safety rules and to be aware of, know the use of, 
and properly use all safety equipment furnished to them by the Employer during 
their working hours.  The Employer reserves the right to adopt or revise and 
enforce such safety rules as it deems necessary for the protection of its 
employees and property. The Employer agrees that, except in cases of 
emergency, it will present any proposed new or revised safety rules to the City 
Safety Committee for review and comment prior to the effective date of such rule. 

 

ARTICLE XIII.  WAGES 
 
13.1 Wages shall be paid as described in Appendix A of this Agreement. 
 
13.2 Progression through the step schedule on the anniversary date each year shall 

require satisfactory performance as determined by the employer but nothing shall 
prevent accelerated movement throughout the step schedule at the discretion of 
the employer.   

 

ARTICLE XIV.  HOLIDAYS 
 

14.1 Regular full-time employees shall receive 80 hours to be divided equally among 
the designated holidays throughout the year.  The City shall observe the 
designated holidays by conducting no official business, excluding those 
departments required to maintain necessary operations.   Designated holidays are 
as follows: 

 
a. New Year's Day - January 1st 
b. Martin Luther King Day - 3rd Monday in January 
c. Washington's & Lincoln's Birthdays - 3rd Monday in February 
d. Memorial Day - Last Monday in May 
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e. Independence Day - July 4th 
f. Labor Day - First Monday in September 
g. Veterans Day - November 11th 
h. Thanksgiving Day - 4th Thursday in November 
i. Day after Thanksgiving Day - 4th Friday in November  
j. Christmas Day - December 25th 

 
14.2 Holidays falling on Sunday shall be observed on the following Monday by those 

employees working Monday through Friday.  Holidays falling on Saturday shall be 
observed on the preceding Friday by such employees, with the exception of the 
New Year’s Day Holiday, which shall be observed the following Monday or 
depending on work load as determined by the Supervisor, may be used as a 
Floating Holiday in the same calendar year. During years in which Christmas Eve 
falls on a weekday a half (1/2) day shall be observed as a holiday. If Christmas 
Eve falls on a weekend no holiday shall be observed. 

 
14.3 All regular employees working twenty (20) hours or more a week on a year- round 

basis are eligible for holidays at their regular rate of pay on a pro rata basis.  
 
14.4 Holiday Pay:  An employee scheduled to work on a holiday will be given a choice 

of two (2) options: 
 
OPTION 1. The employee scheduled to work any of the holidays listed above shall be 

paid their regular wages, plus time and one-half (1½) his/her regular 
straight time hourly rate for all hours worked on said holiday. 

 
OPTION 2. The employee scheduled to work any of the holidays listed above shall be 

paid at the rate of one and one-half (1½) times his/her regular straight time 
hourly rate for all hours worked on said holiday and shall receive a deferred 
holiday, paid at a straight time hourly rate, to be taken in a timely manner.  
All deferred holiday time taken shall be mutually agreeable to both the 
employee and the Supervisor. 
 

14.5 Holidays occurring during any paid leave, shall not be charged to the time the 
employee has taken on paid leave. 

 

ARTICLE XV.  VACATION 
 
15.1 Eligibility:  Regular, full-time salaried employees and exempt employees who are 

regularly scheduled to work 40 hours or more per week on a year-round basis 
shall accrue paid vacation at the regular rate of pay.  Only time actually worked 
while the employee is so classified shall count towards vacation eligibility and 
benefits. 
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15.2 Employees regularly scheduled to work less than 30 hours per week and 
temporary or seasonal employees shall not be eligible for vacation benefits. 

 
15.3 Amount of Vacation Allowed:  

 
Beginning,  
1 through 2 consecutive years  3.08 hours per pay period (10 days) 

 3 thorough 7 consecutive years  4.62 hours per pay period (15 days) 
 8 through 11 consecutive years  5.54 hours per pay period (18 days) 
 12 through 15 consecutive years  6.46 hours per pay period (21 days) 
 16+ years consecutive full-time service 7.39 hours per pay period (24 days) 

 
 

15.3.a Other Terms and Conditions:  New employees shall earn vacation benefits 
from the start of their employment, but may not use vacation until the 
completion of their probationary period. 
 

15.3.b Transferred and promoted employees may utilize accrued vacation time 
during their probationary period only with the approval of the employee’s 
supervisor.  Vacation time accrued by an employee in another office or 
department shall be transferred with the employee to the new office or 
department. 
 

15.3.c Employees who are on a lay-off or on an authorized leave of absence 
without pay shall not accrue vacation time during the period of such layoff 
or authorized leave. 

 
15.4 Accrual:  An employee may accrue vacation leave to a maximum of 1-1/2 times 

the vacation leave earned by the employee in the year.  Four (4) or more 
continuous weeks of vacation may be taken only if efficient operation of the 
department can be continued and must be approved by the City Council. 

 
15.5  Requests:  On a regular basis, the Supervisor will consult with employees eligible 

for vacation to determine the vacation schedule for the department.  Employees 
requesting vacation time shall submit such request in writing at least ten (10) days 
in advance to the Supervisor.  If more than one (1) employee in a given area 
requests vacation time for the same period, requests shall be considered by the 
Supervisor and vacation shall be granted on the basis of seniority and/or other 
circumstances surrounding the situation.  Requests for vacation time will not be 
granted if the employee's absence may impair the efficiency of the department.  
 
15.5.a Waiving Vacation Period:  Employees shall not be permitted to waive 

vacation time for the purpose of receiving double pay. 
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15.5.b Employees may use accumulated vacation time as an extension of sick 
leave, provided sick leave benefits have been exhausted, with the approval 
of the Supervisor. 

 
15.6 Terminal Vacation:  When an employee has successfully completed his/her 

probationary period and has given proper notice or when an employee is laid off 
or retires, he/she shall be paid for vacation time accrued and unused to the date 
of separation. 

 

ARTICLE XVI.  LEAVES OF ABSENCE 
 
16.1 Court and Jury Duty Leave:  After notice to the Supervisor an employee shall be 

granted leave with pay for: 
 

16.1.a Service upon a jury. 

 
16.1.a.1  Appearance before a court, legislative committee or other judicial 

or quasi-judicial body as a witness in an action involving a federal 
government, State of Minnesota, or a political subdivision thereof, in 
response to a subpoena or other direction by proper authority. 

 
16.1.a.2  The employee shall turn over to the City any per diem payment 

received as a result of service on a jury or as a witness in the above 
listed actions.  Money received as expenses shall be kept by the 
employee. 

 
16.1.a.3  Any absence, whether voluntary or in response to a legal order to 

appear and testify in private litigation, not as an employee of the City 
but as an individual, shall be taken as a deduction from the employee’s 
comp time account or from the employee’s vacation account.  If these 
accounts are exhausted this time can be taken as leave of absence 
without pay with the approval of the Supervisor. 

 
16.2. Funeral Leave.  In the event of death of a member of the immediate family, 

funeral leave may be taken for the actual time required, not to exceed three (3) 
paid workdays, except with the approval of the department supervisor.  However, 
in the case of a spouse or child, up to forty (40) hours per incident may be 
granted.  "Immediate family" shall mean spouse, children, parents, grandparents, 
grandchildren, siblings or spouse's immediate family. 

 
16.2.a. Employees may also be granted eight (8) hours within a 12 month 

period of Funeral Leave to be used for funerals not involving immediate 
family members with the approval of the Supervisor.  These hours are 
deducted from the sick leave account.  
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16.3. Special Leaves:   Regular full-time and exempt employees may be granted a 
leave of absence without pay for periods not to exceed twelve (12) months.  A 
written application must be submitted to the respective Supervisor.  Leaves may 
be granted at the recommendation of the Supervisor and with the approval of the 
City Council. Leave agreements must be in writing and signed by the interested 
parties. 

 
16.4 Probationary employees may be granted leave without pay for periods not to 

exceed thirty (30) calendar days only in the event of sickness, disability, or death 
in the family.  Written application for such leave shall be supported by evidence as 
may be required by the Supervisor and the City Council.  Extension of leave for 
probationary employees not to exceed six (6) months, may be granted under the 
recommendation of the Supervisor, with the approval of the City Council. 

 
16.5 All leave without pay shall be subject to cancellation by the Supervisor and the 

City Council if at any time it is found that the employee is using the leave for 
purposes other than specified at the time of approval (in this case the employee 
could also be subject to disciplinary action), or when the interests of the City of 
Kasson require that said employee return to his/her employment. 

 
16.6 Sick leave and vacation leave shall not accumulate during leaves without pay, 

however, the requesting employee will be required to use any accumulations of 
comp time, vacation and sick leave used respectively.  Medical insurance, if 
desired to be kept in force by the employee, shall be paid in full by the employee 
after thirty (30) days.  Position restoration will be at Council’s discretion 

 
16.7 Bone Marrow Donor Leave:  Employees may take paid leave, not to exceed 40 

hours, and subject to verification, to undergo medical procedures to donate bone 
marrow.  

 
16.8 School Conference and Activity Leave:  Employees who have worked for 12 

consecutive months preceding the request may take unpaid leave up to 16 hours 
per year to attend school conferences or classroom activities related to the 
employee’s child, provided the conference or activity cannot be scheduled during 
non-work hours. 

 
16.9 Terminal Leave: (See Terminal Vacation). 
 
16.10 Family/Medical Leave of Absence.  The Family/Medical Leave of Absence will be 

administered in accordance with applicable laws. 
 
16.11 Military Leave of Absence.  Military Leave of Absence will be administered in 

accordance with applicable laws. 
 
16.12 Sick Leave: 
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16.12.a Eligibility:  Regular full-time and exempt employees shall be eligible for 
sick leave.   

 
16.12.b  Employees classified as temporary, part-time (less than 20 hours per 

week)  and seasonal will not be eligible for sick leave. Sick leave shall not 
be granted to an employee during the probationary period of his or her 
employment, but leave shall accrue from the start of said employment and 
may be used after the completion of the probationary period. 

16.12.c   When Granted:  Sick leave with pay shall be granted for personal illness, 
medical examination, medical treatment or legal quarantine, for the 
employee and minor children, or in the case of a work-connected injury.  

 
Per State Statute an employee may use up to 160 hours of sick leave for 
illness, medical examination, medical treatment or legal quarantine for 
adult children, spouses, siblings, parents, parent-in-laws, grandchildren, 
grandparents, and stepparents. This also allows for use of sick time for 
“safety leave” to provide or receive assistance personally or for listed 
relatives due to sexual assault, domestic abuse or stalking.  However, for 
these relatives, the leave is limited to 160 hours in any 12-month period. 
The 160-hour limit does not apply to the employee’s stepchild, biological or 
foster child, either under 18 or under 20 if still attending secondary school. 

 
16.12.d  Request For:  When a request for sick leave is necessary, employees 

shall notify the Supervisor at the earliest practicable time.  Failure to make 
a diligent effort to give such notice may result in a payroll deduction for the 
time taken. 

 
16.12.e  Employees claiming sick leave for more than three (3) consecutive days 

may be required to file with the Supervisor, competent written evidence that 
they have been absent as authorized for this purpose. (In the case of a 
serious illness of self or in the immediate family requiring the employee’s 
attendance see the Family Medical Leave.) 

 
16.12.f  Accrual:  3.39 hours of earned sick leave shall be granted per pay period. 

Additions to or deductions from each employee’s sick leave account shall 
be made each pay period.  Only days which the employee would normally 
have worked will be charged against his or her sick leave account. For 
employees hired before January 1, 1999, unused sick leave shall be 
allowed to have a maximum accumulation of 1,000 hours.  Employees 
hired on or after January 1, 1999 shall be allowed to have a maximum 
accumulation of 600 hours of sick leave. 

 
16.12.g  Exclusions:  The following situations are excluded from sick leave 

benefits: 
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1.  When illness or injury is due to or incurred while in the employ of others. 
2. When illness, injury or physical inability results from excessive use of 

alcohol, or non-prescribed drugs, or abuse of prescribed drugs except 
as part of the medically accepted treatment program. 

3.  During an unpaid leave of absence with stated guidelines.  
4.  When holidays occur during an employee's sick leave. 
5.  After termination of employment. 

 
 16.12.h    Policy on Unused Sick Leave:  As Described in Appendix C 

 

 

ARTICLE XVII.  INSURANCE 
 
17.1 The City agrees to continue during the term of this agreement to provide those 

insurance benefits that are currently available to all employees covered by this 
Agreement.  That benefit level is: 100% of accidental death and dismemberment, 
life insurance, short-term and long-term disability insurance; and 90% of single 
health insurance premium and 80% of family health insurance premium.  All new 
full-time hires are required to enroll in a VEBA or HSA Health Plan.  Furthermore, 
the city agrees to advise the Union of any changes proposed in the insurance 
benefits during the term of this agreement. 

 
 Effective January 1, 2018, the City will provide the 3375/6750 Aware network 

plan.  The City will contribute the value of 20% of the employee’s deductible to the 
the VEBA/HSA.  

 

ARTICLE XVIII.  WORKERS’ COMPENSATION SUPPLEMENT 
 
18.1 An employee who is injured in the performance of the employee’s job duties and 

who is eligible to receive Workers’ Compensation benefits may at the employee’s 
discretion receive a supplement to the Workers’ Compensation benefits as 
follows: 

 
18.1.a The employee shall retain the Workers’ Compensation benefits and shall 

receive from the EMPLOYER a supplement to be deducted from earned 
accrued sick leave, earned accrued vacation leave and accrued 
compensatory time off provided that the employee has such leave available 
for a period not to exceed ninety (90) days. 
 

18.1.b The amount to be deducted from the employee’s earned accrued sick 
leave, earned accrued vacation leave and accrued compensatory time shall 
be the difference between the Workers’ Compensation benefits and 
compensation for the employee’s normal work day or work week. 
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18.1.c Under no circumstances shall an employee who receives Workers’ 
Compensation benefits and the supplements noted in 1.a and 1.b receive 
compensation which is in excess of the employee’s normal work day or 
normal work week or which exceeds their normal net wages they received 
at the time of injury, providing all wages and deductions remain the same. 
 

18.2 An employee may at the employee’s discretion receive the supplement noted in 
Section 1 and deduct from the employee’s earned accrued sick leave, earned 
accrued vacation leave and accrued compensatory time off until sick leave is 
exhausted.  At such time, the supplement shall cease and the employee shall 
receive only the Workers’ Compensation benefits.  

 

ARTICLE XIX.  RESIGNATION 
 
19.1 Two (2) weeks of written prior notice shall constitute proper notice for an 

employee who is planning to resign in good standing. 
 
19.2 Employees who leave without notice as provided herein shall forfeit any 

accumulated leave time they may have earned and shall be entitled to no other 
compensation other than the regular salary due on the date last worked.  

 
19.3 On the employee’s final date of employment, he/she shall be responsible for the 

surrender of all City property to include keys, uniforms, equipment, clothing, 
materials, etc., to the Supervisor.   

 
19.4 Any absence of an employee from scheduled duty that is not properly reported to 

and authorized by the Supervisor shall be deemed an absence without leave for 
which compensation shall not be paid by the City.  Unauthorized absence of an 
employee for three (3) consecutive work days shall be considered by the 
Supervisor and the City Council as a resignation of such employee. 

 

ARTICLE XX.  COOPERATION 
 
20.1 The membership of the Union agree to individually and collectively perform loyal 

and efficient work and service, and to use their influence and best efforts to 
protect the property of the Employer and its service to the public at all times.  The 
Employer agrees to cooperate with the Union in its efforts to promote harmony 
and efficiency among the employees. 

 

ARTICLE XXI.  ENTIRE AGREEMENT 
 
21.1 The Agreement constitutes the entire Agreement between the parties, and 

concludes collective bargaining for its term. 
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21.2 The parties acknowledge that during the negotiations which resulted in this 
Agreement, each had the unlimited right and opportunity to make requests and 
proposals with respect to any subject or matter not removed by law from the area 
of collective bargaining and that the understanding and agreement arrived at by 
the parties alter the exercise of that right and opportunity are set forth in this 
Agreement.  The Employer and the Union, for the life of this Agreement, each 
voluntarily and unqualifiedly waives the right and agrees that the other shall not be 
obligated to bargain collectively with respect to any subject or matter not referred 
to or covered in this Agreement.  However, nothing herein shall prevent the 
parties from bargaining collectively during the term of this Agreement with respect 
to any subject not removed by law from a period not covered by this Agreement.  
Both parties, by mutual agreement, may modify and amend this Agreement, but 
such modification or amendment must be signed by both parties, and if not, the 
contract, as written, is binding. 

 

ARTICLE XXII.  SAVINGS 
 
22.1 If any provision in this Agreement shall be found to be unlawful and unenforceable 

by reason of any existing or subsequent statute or ordinance or by decision of a 
court of competent jurisdiction, such provision shall be deemed null and void and 
of no further effect.  However, such provision shall be severable from the 
remainder of this Agreement, and all other provisions hereof shall continue in full 
force and effect. 

 

 

 

ARTICLE XXIII.  ESTABLISHMENT OF VEBA WITH HEALTH REIMBURSEMENT 

ARRANGEMENT FOR ACTIVE EMPLOYEES 
 
 

24.1 Establishment of VEBA:  Effective 01/01/2007, Employer shall adopt the 
Minnesota Service Cooperatives VEBA Plan and the Employee Benefits Trust 
Agreement for the benefit of for qualifying employees who are members of this 
Collective Bargaining Agreement.  Employer and employees assent to and ratify 
the appointment of the Trustee and Plan Administrator in place on the adoption 
date of this agreement.  It is intended that this arrangement constitute a Voluntary 
Employees’ Beneficiary Association under Section 501(c)(9) of the Internal 
Revenue Code. 

 
24.2 Benefits provided through the VEBA.  Employer shall provide the following welfare 

benefit arrangement through the VEBA Plan: 
 

The Health Reimbursement Arrangement for Active Employees. 
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24.3 Payment of Administrative Fee.  Administrative fees allocable to individual 
accounts of active employees shall be paid by the Employer.  Administrative fees 
allocable to the individual accounts of former employees, including retirees, shall 
be paid from individual accounts.  Administrative fees shall be paid from individual 
accounts of all participants in the event the VEBA Plan is terminated. 

 
24.4 Employer Contributions to Health Reimbursement Arrangement for Active 

Employees: 
24.4.a Contributions to the Active Employees’ Plan:  Employer will make a bi-

weekly contribution to individual accounts under the Health Reimbursement 
Arrangement for Active Employees for qualifying employees who are 
members of this Collective Bargaining Agreement in accordance with the 
following schedule: 

 
Half of the deductible based on the employee’s choice of single or family 

insurance 
 

24.5 Alternative Group Health Plan:  Employer shall also make available a group 
Health Savings Account plan.  With respect to qualifying employees who are 
members of this Collective Bargaining Agreement, Employer shall contribute an 
amount not to exceed 90% towards the monthly premium cost for single group 
health coverage, and 80% towards the monthly premium cost for family group 
health coverage.  VEBA or HSA participation shall be mandatory for all full time 
employees. 

 

ARTICLE XXIV.  DURATION 
23.1 This AGREEMENT shall be effective as of January 1, 2018 and shall remain in full 

force and effect until December 31, 2019. 
 

IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on this 
________day of ____________, ______. 
 
 
CITY OF KASSON, MN:    MNPEA 
 
____________________________  ________________________ 
Mayor       Business Agent 
 
______________________________  _____________________________ 
City Administrator     Steward 

 
       _____________________________ 
       Steward 
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APPENDIX A.  WAGE RATES 
A. Position wages shall comply with the City Council adopted pay scale and shall 

comply with state mandated pay equity requirements commensurate with 

positions.  Effective January 1, 2018, a general wage increase of 2.5% shall be 

applied. 

 

Grade Name (Dept) Position Min – Max Pay Wage 

3 

3 

3 

3 

Katy P (Liquor) 

Kelly B 

Melanie B 

Nancy H 

Sr. Liquor Clerk 

Library Asst 

Library Asst 

Library Asst 

15.72-19.05 19.05 Step 7 

18.45 Step 6 

18.45 Step 6 

16.76 Step 3 

6 Pat SG (Library) Circulation Tech 19.27-23.35 22.61 Step 6 

     

7 Krista W 

(Admin) 

Admin Assistant 20.60-24.96 24.17 Step 6 

8 Jan N (Admin) Deputy Clerk 22.07-26.74 26.74 Step 7 

8 Cassie S Utility Bill Specialist 22.07-26.74 22.07 Step 1 

10 Linda R (Admin) City Clerk 25.25-30.59 30.59 Step 7 

14     

16 Nancy Z 

(Admin) 

Finance Director 37.88-45.89 45.89 Step 7 

 

B. Effective January 1, 2019 a general wage increase of 2.5% shall be applied. 

Grade Name (Dept) Position Min – Max Pay Wage 

3 

3 

3 

3 

Katy P (Liquor) 

Kelly B 

Melanie B 

Nancy H 

Sr. Liquor Clerk 

Library Asst 

Library Asst 

Library Asst 

16.11-19.52  

6 Pat SG (Library) Library Associate 19.75-23.93  

7 Krista W 

(Admin) 

Admin Assistant 21.12-25.59  

8 Jan N (Admin) Deputy Clerk 22.62-27.41  

8 Cassie S Utility Bill Specialist 22.62-27.41  

10 Linda R (Admin) City Clerk   

16 Nancy Z Finance Director 38.83-47.04  
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APPENDIX B 

 

 

SENIORITY CHART BARGAINING UNIT CLASSIFICATIONS CITY OF KASSON 

 

EMPLOYEE START 
DATE 

BARGAININ
G UNIT 
DATE 

CLASSIFICIATIO
N DATE 

CLASSIFICATION  
 

      

Nancy 
Hackenmiller 

1/1/18 3/1/18 1/1/18 Library Asst  

Linda Rappe 6/6/96 1/1/14 1/1/14 City Clerk  

Jan Naig 7/13/97 11/13/97 11/13/97 Deputy Clerk  

Cassie 
Sullivan 

2/6/17 12/6/17 12/6/17 Utility Billing 
Specialist 

 

Kelly Bell 5/25/15 5/25/15 Fair 
Share 

5/25/15 Library Asst  

Melanie 
Bersano 

5/25/15 9/1/17 5/25/15 Library Asst 
 

 

Nancy 
Zaworski 

8/13/07 8/13/07 8/13/07 Finance Director  

Krista Weigel 5/16/12 5/16/12 5/16/12 Admin 
Assist/Program 

Assist 

 

Patricia 
Shafer-

Gottschalk 

12/13/13 7/1/14 7/1/14 Library Assistant  

Katy Paynic 3/12/14 3/12/14 3/12/14 Senior Liquor Clerk  
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APPENDIX C 

POLICY ON UNUSED SICK LEAVE 
 

When an employee leaves employment with the City of Kasson and meets the minimum 
requirements of this program as outlined below, he/she shall be eligible to participate in a 
post-employment insurance program provided by the City of Kasson. 
 

  A. Employee has completed: 
   

   1. Ten (10) to fourteen (14) years of employment with the City of Kasson and; 
2. Has between three hundred (300) and four hundred (400) hours of sick leave.  

Accumulated as of their last day of employment 
 

This employee shall have the first 300 hours accumulated converted on a 2 to 1 
formula.  The dollar value of accumulated sick leave hours (base 300 hours) will 
be equal to one-half (½) of the hours at the time of qualifications multiplied by the 
employee’s hourly rate of pay at the time of qualification. 

 
The hours accumulated in excess of 300, up to 600 hours shall be converted on a 
4 to 1 formula.  The dollar value of accumulated sick leave hours in excess of the 
300 base hours shall be equal to one-fourth (1/4) of the hours at the time of 
qualifications, multiplied by the employee’s hourly rate of pay at the time of 
qualification. 

     
 

The total dollars available based on the formulas as described above shall be deposited 
in the insurance program provided by the City for the sole purpose of paying medical 
related expenses. 
 

C. B. Employee has completed: 
 
1. Fifteen (15) to nineteen (19) years of employment with the City of Kasson and; 
2. Has between four hundred and five hundred hours of sick leave accumulated as 

of their last day of employment. 
 

This employee shall have the first 450 hours accumulated converted on a 2 
to 1 formula.  The dollar value of accumulated sick leave hours (based 450 
hours) shall be equal to one-half (½) of the hours of the time of 
qualifications, multiplied by the employee’s hourly rate of pay at the time of 
qualifications. 
The hours accumulated in excess of 450, up to 600 hours shall be 
calculated on a hour for hour (1-1) formula.  The dollar value of 
accumulated sick leave hours in excess of 450 base hours shall be equal 
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to each hour (1-1) at the time of qualification, multiplied by the employee’s 
hourly rate of pay at the time of qualification. 
 

  The total dollars available based on the formula as described above shall 
be deposited in the insurance program provided by the City for the sole 
purpose of paying medical related expenses. 

          
D. C. Employee has completed: 
E.  
i) 1.  Twenty (20) or more years of employment with the City of Kasson, 

and;      
ii) 2.  Has between five hundred (500) and six hundred (600) hours of sick    

leave and accumulated as of their last day of employment: 
 

   This employee shall have the first 450 hours accumulated converted 
on a hour for hour (1-1) formula.  The dollar value of accumulated 
sick leave hours (the first 450 hours) shall be equal to the hours 
multiplied by the employee’s hourly rate of pay at the time of 
qualification. 

 
  The hours accumulated in excess of 450, up to 600 hours shall be 

converted on a two to one (2-1) formula.  The dollar value of 
accumulated sick leave hours in excess of 450 hours shall be equal 
to one-half (½) of the hours at the time of qualification, multiplied by 
the employee’s hourly rate of pay at the time of qualification.   

 
  The total dollars available based on the formula as described above shall 

be deposited in the insurance program provided by the City for the sole 
purpose of paying medical related expenses. 

 
  D. Employees who do not meet the minimum number of accumulated 

hours in the program: 00 - 400 hours for 10 - 14 years; 400 - 500 
hours for 15 - 19 years; 500 - 600 hours for 20 or more years, shall 
not be eligible to receive any payment for unused sick leave. 

 
  E. All monies earned as a result of this unused sick leave program 

must be used to pay medical related expenses per the program 
provided by the City of Kasson.  No monies shall be paid directly to 
the qualified employee. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

THE CITY OF KASSON, MN 
AND 

MINNESOTA PUBLIC EMPLOYEES ASSOCIATION 
 
 
 
 

This Agreement is entered into between the Minnesota Public Employees Association 
(Union) and the City of Kasson, MN (Employer); 
 
Whereas, Minnesota Public Employees Association is the exclusive representative for 
the City of Kasson Administrative Employees bargaining unit; 
 
Whereas, the parties have negotiated and agreed upon the following terms and 
conditions of employment for the bargaining unit employees and wish to further specify 
the agreed terms and conditions of employment as follows: 
 
 
Unit member Melanie Bersano will receive step movement on anniversary dates 
consistent with satisfactory performance rating on evaluation, effective her 2017 
anniversary date. 
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LABOR AGREEMENT 

Between 
The CITY OF KASSON 

and 
MINNESOTA PUBLIC EMPLOYEES ASSOCIATION 

 
ARTICLE I.  PURPOSE OF AGREEMENT 
 
This Agreement is effective as of the 1st day of January, 2018, between the City of 
Kasson and the Minnesota Public Employees Association. 
 
It is the intent and purposes of this Agreement to: 
 
1.1  Assure sound and mutually beneficial working and economic relationships 

between the parties hereto; 
 
1.2 Establish procedures for the resolution of disputes concerning this Agreement’s 

interpretation and/or application; and  
 
1.3 Place in written form the parties agreement upon terms and conditions of 

employment for the duration of this Agreement. 
 
The Employer and the Union through this Agreement, shall continue their dedication to 
the highest quality service and protection to the City of Kasson.  Both parties recognize 
this Agreement as a pledge of this dedication. 
 
ARTICLE II.  RECOGNITION 
 
2.1 The Employer recognizes the Union as the exclusive representative under 

Minnesota Statutes Section 179A.03, Subdivision 14: 
 
  For all employees of the Kasson Police Department who work more 
  than fourteen (14) hours per week and more than sixty-seven (67) 
  days per year, including the Chief of Police and Assistant Chief. 
 
2.2 The Employer shall not enter into any agreement covering terms and conditions of 

employment with the employees in the bargaining unit under the jurisdiction of this 
Agreement, either individually or collectively, which in any way conflicts with the 
terms and conditions of this Agreement, except through the exclusive 
representative. 
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ARTICLE III.  DEFINITIONS 
 
3.1 UNION:  Minnesota Public Employees Association 
 
3.2 UNION MEMBER:  A member of the Minnesota Public Employees Association. 
 
3.3 EMPLOYEE:  A member of the bargaining unit covered by this Agreement. 
 
3.4 REGULAR EMPLOYEE:  An employee who has completed the probationary 

period and possesses a P.O.S.T. license. 
 
3.5 PROBATIONARY EMPLOYEE:  Employee who has not completed the 12-month 

probationary period. 
 
3.6 EMPLOYER:  The City of Kasson. 
 
3.7 SCHEDULED SHIFT:  A consecutive work period including rest breaks and a 

lunch break. 
 
3.8 REST BREAKS:  Two (2) fifteen (15) minute break periods during which the 

employee remains on continuous duty and is responsible for assigned duties. 
 
3.9 LUNCH BREAK:  A one-half (½) hour paid period during the scheduled shift during 

which the employee remains on continual duty and is responsible for assigned 
duties. 

 
3.10 P.E.L.R.A.:  Public Employment Labor Relations Act, Minnesota Statutes, Chapter 

179A. 
 
3.11 SENIORITY:  The employees’ length of continuous employment with the Police 

Department. 
 
3.12 EXEMPT EMPLOYEE: Meets the criteria outlined in one of the four Fair Labor 

Standards Act (FLSA) exemptions (Executive, Administrative, Professional and 
Computer) in order to meet the “duties” test and be considered exempt. 

 
ARTICLE IV.  EMPLOYER SECURITY 
 
4.1 It is understood and agreed that the services performed by employees covered by 

this Agreement are essential to the public health and safety and neither the Union, 
its officers or agents, nor such employee shall engage in a strike.  The term 
“strike” shall have the meaning ascribed to it by Section 179A.03, Subdivision 16, 
Minnesota Statutes. 

  
4.2 In case any employee violates this Article, the Union shall immediately notify such 

employee in writing to cease such action and instruct him/her to return to his/her 
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normal duties.  Any employee who violates any provision of this Article may be 
discharged or otherwise disciplined. 

 
ARTICLE V.  EMPLOYER AUTHORITY 
 
5.1 It is recognized that, except as expressly stated herein, the City shall retain 

whatever rights and authority necessary for it to operate and direct the affairs of 
the Police Department in all its various aspects, including, but not limited to, the 
right to direct the working forces; to plan, direct and control all the operations and 
services of the department; to determine the methods, means organization, the 
number of personnel by which such operations and services are to be conducted; 
to assign and transfer employees; to schedule working hours and to assign 
overtime; to determine whether goods and services should be made or purchased; 
to hire, demote, suspend, discipline, discharge, or relieve employees due to lack 
of work or other legitimate reasons; to make and enforce reasonable rules and 
regulations; and to change or eliminate existing methods, equipment or facilities; 
the employer specifically retains the sole right to sub-contract for any or all of its 
manpower needs at any time.   

 
5.2 The exercise of the foregoing powers, rights, authority, duties and responsibilities 

by the City, the adoption of policies, rules and regulations, and practice in 
furtherance thereof, and the use of judgment in connection therewith shall not be 
the subject of any grievance or arbitration proceeding except as specifically 
provided for in this agreement.  

 
ARTICLE VI.  UNION SECURITY 
 
6.1 The Employer agrees to deduct from the wages of each Union member, upon 

written authorization of the employee, an amount equal to the regular dues of the 
Union, such deduction to be divided equally and taken from the first two pay 
periods each month, and to monthly transmit to the appropriate designated officer 
of the Union the total amount so deducted together with a list of the names of the 
employees from whose pay deductions were made. 

 
6.2 The Union may designate two (2) employees from the bargaining unit to act as 

Union Stewards.  The Employer agrees to recognize the designated Union 
Stewards. 

 
6.3 The Employer shall make space available on the employee bulletin board for 

posting Union notices and announcements. 
 
6.4 Non-employee representatives of the Union shall be permitted to come on the 

premises of the Employer at reasonable times for the purposes of investigating 
and discussing grievances, provided the Union representative does not interfere 
with the work of the employee. 
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6.5 The Union agrees to indemnify and hold the Employer harmless against any and 
all claims, suits, orders, or judgments brought or issued against the Employer as a 
result of any action taken or not taken by the Employer under the provisions of this 
Article. 

 
ARTICLE VII  EMPLOYEE RIGHTS - GRIEVANCE PROCEDURE 
 
7.1 DEFINITIONS OF A GRIEVANCE:  A grievance is defined as a dispute as to the 

interpretation or application of the specific terms and conditions of this Agreement.   
 
7.2 UNION REPRESENTATIVES:  The Employer will recognize representatives 

designated by the Union as the grievance representative of the bargaining unit 
having the duties and responsibilities established by this Article.  The Union shall 
notify the Employer in writing of the name of such Union representative and of 
his/her successor when so designated. 

 
7.3 PROCESSING OF A GRIEVANCE:  It is recognized and accepted by the Union 

and the Employer that the processing of grievances as hereinafter provided is 
limited by the job duties and responsibilities of the employees and shall therefore 
be accomplished during normal working hours only when consistent with such 
employee duties and responsibilities.  The aggrieved employee and a Union 
representative shall be allowed a reasonable amount of time without loss in pay 
when a grievance is investigated and presented to the Employer during normal 
working hours. 

 
7.4 PROCEDURE:  Grievance as defined in Section 7.1, shall be resolved in 

conformance with the following procedure: 
 

STEP 1. An employee claiming a violation concerning the interpretation or 
application of this Agreement shall within fourteen (14) calendar 
days after such alleged violation has occurred, present such 
grievance to the employee’s supervisor as designated by the 
Employer.  The Employer- designated representative will discuss 
and give answer to such Step 1 grievance within ten (10) calendar 
days after receipt. 

 
   A grievance not resolved in Step 1 and appealed to Step 2 shall be 

placed in writing, setting forth the nature of the grievance, the facts 
on which it is based, the provision or provisions of the Agreement 
allegedly violated, the remedy requested, and shall be appealed to 
Step 2 within ten (10) calendar days after the Employer designated 
representative’s final answer in Step 1. 

 
   Any grievance not appealed in writing to Step 2 by the Union within 

ten (10) days shall be considered waived. 
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STEP 2. If appealed, the written grievance shall be presented by the Union 
and discussed with the Employer-designated Step 2 representative.  
The Employer-designated representative shall give the Union the 
Employer’s Step 2 answer in writing within ten (10) calendar days 
after receipt of such Step 2 grievance.  A grievance not resolved in 
Step 2 may be appealed to Step 3 within ten (10) calendar days 
following the Employer-designated representative’s final Step 2 
answer.  Any grievance not appealed in writing to Step 3 by the 
Union within ten (10) calendar days shall be considered waived. 

 
STEP 2A. If the grievance is not resolved at Step 2 of the grievance procedure, 

the parties, by mutual agreement, may submit the matter to 
mediation with the Bureau of Mediation Services. Submitting the 
grievance to mediation preserves timelines for Step 2 of the 
grievance procedure. 

  
 STEP 3. A grievance unresolved in Step 2 and appealed to Step 3 by the 

Union shall be submitted to arbitration subject to the provisions of 
the PELRA, as amended.  The selection of an arbitrator shall be 
made in accordance with the rules established by the Bureau of 
Mediation Services. 

 
7.5 ARBITRATOR’S AUTHORITY 
 

A. The arbitrator shall have no right to amend, modify, nullify, ignore, add to or 
subtract from the terms and conditions of this Agreement.  The arbitrator 
shall consider and decide only the specific issue(s) submitted in writing by 
the Employer and the Union, and shall have no authority to make a decision 
on any other issue not so submitted. 

 
B. The arbitrator shall be without power to make decisions contrary to or 
 inconsistent with, or modifying or varying in any way the application of laws, 
 rules, or regulations having the force and effect of law.  The arbitrator’s 
 decision shall be submitted in writing within thirty (30) days following the 
 close of the hearing or the submission of briefs by the parties, whichever 
 be later, unless the parties agree to an extension.  The decision shall be 
 binding on both the Employer and the Union and shall be based solely on 
 the arbitrator’s interpretation or application of the express terms of this 
 Agreement and to the facts of the grievance presented. 

  
 C. The fees and expenses for the arbitrator’s services and proceedings shall 

 be borne equally by the Employer and the Union, provided that each party 
 shall be responsible for compensating its own representatives and 
 witnesses.  If either party desires a verbatim record of the proceedings, it 
 may cause such a record to be made, providing it pays for the record.  If 
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 both parties desire a verbatim record of the proceedings, the cost shall be 
 shared equally. 

 
7.6 WAIVER:  If a grievance is not presented within the time limits set forth above, it 

shall be considered “waived.”  If a grievance is not appealed to the next step within 
the specified time limit or any agreed extension thereof, it shall be considered 
settled on the basis of the Employer’s last answer.  If the Employer does not 
answer a grievance or an appeal thereof within the specified time limits, the Union 
may elect to treat the grievance as denied at that step and immediately appeal the 
grievance to the next step.  The time limit in each step may be extended by mutual 
written agreement of the Employer and the Union in each step. 

 
If the time limit specified in this Article falls on a Saturday, Sunday or holiday, the 
time limit for filing is extended to the next working day.   

 
ARTICLE VIII.  DISCIPLINE 
 
8.1 The Employer will discipline employees for just cause only.  Discipline will be in 

one (1) or more of the following forms: 
  

1) Oral reprimand; 
2) Written reprimand; 
3) Suspension; 
4) Demotion; or 
5) Discharge 

 
8.2 Suspensions, demotions and discharges will be in written form. 
 
8.3 Written reprimands, notices of suspension and notices of discharge which are to 

become part of an employee’s personnel file shall be read and acknowledged by 
the signature of the employee.  Employees and the Union will receive a copy of 
such reprimands and/or notices.  Disciplinary matters contained in an employee’s 
personnel file shall be reviewed by the City Administrator and the employee every 
twenty-four (24) months to determine whether a disciplinary matter should be 
removed from the employee’s file.  The decision regarding whether or not to 
remove a disciplinary matter shall be within the sole discretion of the City 
Administrator and the Administrator’s decision shall not be the subject of a 
grievance. 

 
8.4 Employees may examine their own individual personnel files at reasonable times 

under the direct supervision of the Employer. 
  
8.5 Grievances relating to this Article shall be initiated by the Union in Step 2 of the 

grievance procedure under Section 7.4. 
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8.6 Prior to any vote by the City Council to eliminate any full-time position held by any 
employee covered by this agreement, the City Council shall be required to make 
bone fide findings of fact that either the functions delineated in the job description 
of the position are unnecessary, not in the public interest, or that the functions can 
be more efficiently and effectively performed by another member of the staff.  The 
City Council shall also review the results of an external salary study to determine 
impact and the proposed distribution of job responsibilities and the effect on the 
pay scale and position points. 

 
ARTICLE IX.  HOURS OF WORK 
 
9.1 The Employer is the sole authority in establishing work schedules. 
 
9.2 The normal work day shall consist of consecutive hours of eight (8) hours up to 

and including twelve (12) hours. 
 
9.3 The normal work week shall consist of an average of forty (40) hours per week in 

any four (4) week period. 
 
9.4 The normal work year consists of two thousand and eighty hours (2,080) to be 

accounted for by each employee through: 
 

a) hours worked on assigned shifts; 
b) holidays; 
c) assigned training; 
d) authorized leave time. 

 
ARTICLE X.  OVERTIME 
 
10.1 Hours of work in excess of an average of forty (40) hours per week in any four (4) 

week period, shall be paid for at the rate of one and one-half (1½) times the 
employee’s regular straight-time rate of pay. 

 
 Changes of shifts do not qualify an employee for overtime under this Article. 
 
10.2 Overtime will be calculated to the nearest fifteen (15) minutes. 
 
10.3 Employees have the obligation to work overtime if requested by the Employer. 
 
10.4 Employees may be paid for overtime worked in accordance with Section 10.1 or 

be allowed to accumulate compensatory time in accordance with Section 10.1 at 
the discretion of the Employer.  Accrual and use of compensatory time off shall be 
subject to the prior approval of the Employer.  Accrual shall not exceed eighty (80) 
hours.  Exempt employees shall not receive overtime pay. 

 
ARTICLE XI.  INJURY ON DUTY  
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11.1 An employee who is injured in the performance of the employee’s job duties, who 

is eligible to receive Workers’ Compensation benefits, may at the employee’s 
discretion (provided a doctor’s certificate is filed with the City Administrator stating 
that the employee is not able to return to work) receive a supplement to the 
Workers’ Compensation benefits as follows:  

 
11.2 An employee working with clients or residents, who in the ordinary course of 

employment as a police officer for the City of Kasson while acting in a reasonable 
and prudent manner and in compliance with the established rules and procedures 
of the City of Kasson, incurs a disabling injury stemming from the aggressive 
and/or intentional and overt act or consequences of such act of a client or 
resident, shall receive compensation in an amount equal to the difference between 
the employee’s base pay rate and benefits paid under workers’ compensation, if 
any, for a period not to exceed ninety (90) calendar days.   

 
11.3 The employee (except those as defined in 11.2 above) shall retain the Workers’ 

Compensation benefits and shall receive from the Employer a supplement to be 
deducted from earned accrued sick leave, earned accrued vacation leave and 
accrued compensatory time off, provided that the employee has such leave 
available for a period not to exceed ninety (90) days.  At such time the supplement 
shall cease and the employee shall receive only the Workers’ Compensation 
benefits. 

 
11.4 The amount to be deducted from the employee’s earned accrued sick leave, 

earned accrued vacation leave and accrued compensatory time shall be the 
difference between the Workers’ Compensation benefits and compensation for the 
employee’s normal work day or work week. 

 
11.5 Under no circumstances shall an employee, who receives Workers’ Compensation 

benefits and the supplements noted in 11.2 and 11.3, receive compensation which 
is in excess of the employee’s normal work day or normal work week or which 
exceeds their normal net wages they received at the time of the injury, providing 
all wages and deductions remain the same. 

 
 
ARTICLE XII.  VACATION LEAVES  
 
12.1 a. Eligibility:  Employees shall accrue paid vacation at the regular rate of pay 

on a pro-rate of pay on a pro-rata basis for actual hours worked.  Only time 
actually worked while the employee is so classified shall count toward 
vacation eligibility and benefits. 

 
Employees regularly scheduled to work less than thirty (30) hours per week 
shall not be eligible for vacation benefits. 
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 b. Amount of Vacation Allowed:  Eligible employees beginning one through 
two (1-2) years consecutive full-time service shall earn vacation leave at the 
rate of 3.08 hours per pay period of eligible service. 

 
  Each eligible employee beginning three through seven (3-7) years 

consecutive full-time service shall earn vacation leave at the rate of 4.62 
hours per pay period of eligible service. 

 
Each eligible employee beginning eight through eleven (8-11) years of 
consecutive full-time service shall earn vacation leave at the rate of 5.54 
hours per pay period of eligible service. 

 
Each eligible employee beginning twelve through fifteen (12-15) years of 
consecutive full-time service shall earn vacation leave at the rate of 6.46 
hours per pay period of eligible service. 

 
Each eligible employee beginning sixteen (16) plus years of consecutive 
full-time service shall earn vacation leave at the rate of 7.39 hours per pay 
period of eligible service. 

  
  Beginning 1 thru 2 consecutive years  3.08 hours per pay period (10 days) 
  Beginning 3 thru 7 consecutive years   4.62 hours per pay period (15 days) 
  Beginning 8 thru 11 consecutive years  5.54 hours per pay period (18 days) 
  Beginning 12 thru 15 consecutive years  6.46 hours per pay period (21 days) 
  Beginning 16+years consecutive full-time service  7.39 hours per pay period (24 days) 
 

 c. Other Terms and Conditions:  New employees earn vacation benefits from 
the start of their employment, but may not use vacation until the completion 
of six (6) months of employment. 

 
Transferred and promoted employees may utilize accrued vacation time 
during their probationary period only with the approval of their supervisor.  
Vacation time accrued by an employee in another office or department shall 
be transferred with the employee to the new office or department. 

 
Employees who are on a lay-off or on an authorized leave of absence 
without pay shall not accrue vacation time during the period of such lay-off 
or authorized leave. 

 
 d. Accrual:  An employee may accrue vacation leave to a maximum of one 

and one-half (1½) times the vacation leave earned by the employee in the 
year. 

 
  Four (4) or more continuous weeks of vacation may be taken only if efficient 

operation of the department can be continued and must be approved by the 
City Council. 
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 e. Requests:  On a regular basis, the City Administrator shall consult with the 
employees eligible for vacation to determine the vacation schedule for the 
department.  Employees requesting vacation time shall submit such request 
in writing at least ten (10) days in advance to the department supervisor. 

 
If more than one employee in a given office requests vacation time for the 
same period, requests shall be considered by the City Administrator and 
vacation shall be granted on the basis of seniority.  Requests for vacation 
time shall not be granted if the employee’s absence may impair the 
efficiency of the Police Department. 

 
 f. Waiving Vacation Period:  Employees shall not be permitted to waive 

vacation time for the purpose of receiving double pay. 
 

Employees may use accumulated vacation time as an extension of sick 
leave, provided sick leave benefits have been exhausted, with the approval 
of the City Administrator. 

 
 g. Terminal Vacation:  When an employee has successfully completed his/her 

probationary period and has given proper notice or when an employee is 
laid off or retires, he/she shall be paid for vacation time accrued and 
unused to the date of separation. 

 
ARTICLE XIII.  SICK LEAVE 

 
13.1  a. Eligibility:  Employees working more than twenty (20) hours per week shall 

be eligible for sick leave grants.  In the case of regular part-time employees, 
grants shall be made on a pro-rated basis directly proportionate to the 
number of hours worked. 

 
Employees classified as probationary, temporary part-time, and seasonal 
will not be eligible for sick leave.  In the case of probationary employees, 
sick leave benefits shall accrue during the probationary period, but shall not 
be used during that time period, except as allowed in paragraph 13.1b. 

 
 b. When granted:  Sick leave with pay will be granted for a bona fide personal 

illness, medical examination, medical treatment, legal quarantine, or in case 
of a work-connected injury. 

 
  When an employee is eligible for Workers’ Compensation payments from 

the City, he/she may supplement these payments with a pro-rated portion 
of his/her regular pay so that the combination of the two will equal his/her 
regular pay for the period. 

 
 c. Funeral Leave: In the event of death of a member of the immediate family, 

funeral leave may be taken for the actual time required, not to exceed three 
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(3) work days, except with the approval of the department supervisor.  
However, in the case of a spouse or child, up to forty (40) hours per 
incident may be granted.  “Immediate family” shall mean spouse, children, 
parents, grandparents, grandchildren, siblings, or spouse’s immediate 
family.  Employees are also granted eight (8) hours within a 12 month 
period of funeral leave to be used for funerals not involving immediate 
family members with the approval of the employee’s department supervisor.  
These hours are deducted from the employee’s sick leave account. 

 
  No sick leave shall be granted to an employee during the first six (6) 

months of his/her employment, but leave shall accrue from the start of said 
employment and may be used after the completion of six (6) months of 
service. 

 
 d. Request for:  When a request for sick leave is necessary, employees shall 

notify their respective department supervisors at the earliest practicable 
time.  Failure to make diligent effort to give such notice may result in a 
payroll deduction for the time taken. 

 
  A doctor’s verification of illness or ability to return to work may be required 

after an employee has been absent for three (3) days on sick leave.  If 
employees have been incapacitated for a major portion of the leave time 
taken, they may be required to provide to their respective department 
supervisor, evidence of being physically, mentally and emotionally able to 
perform their duties upon returning to work. 

 
 e. Accrual:  3.39 hours of earned sick leave shall be granted for each pay 

period of employment or major fraction thereof.  Unused sick leave shall 
accrue and there shall be a maximum accumulation of one thousand, 
(1,000) hours for employees hired prior to January 1, 1999.  Employees 
hired on or after January 1, 1999 shall be allowed to have a maximum 
accumulation of 600 hours of sick leave.  Additions to or deductions from 
each employee’s sick leave account shall be made monthly.  Only days 
which the employee would normally have worked will be charged against 
his/her sick leave account. 

 
 f. Exclusions:  The following situations are excluded from sick leave benefits: 
 

1. When holidays occur during an employee’s sick leave. 
2. After termination of employment.  

 
11 13.2 a. Court and Jury Duty Leave:  After notice to department supervisor, an 

employee shall be granted leave with pay for:  
 
  1. Service upon a jury. 
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  2. Appearance before a court, legislative committee or other judicial or 
response to a subpoena or other direction by proper authority. 

 
  The employee shall turn over to the City any per diem payment received as 

a result of serving on a jury or as a witness in the above listed actions. 
Money received as expenses shall be kept by the employee. 

 
  Any absence, whether voluntary or in response to a legal order to appear 

and testify in private litigation, not as an employee of the City but as an 
individual, shall be taken as annual leave, as leave of absence without pay, 
or as a deduction from authorized accumulated overtime. 

 
  If an employee who is on jury duty or is appearing as a witness in 

accordance with Section 2 of Article 13.2 is released prior to the end of the 
employee’s scheduled duty shift, the employee will return to his/her 
scheduled duty when released. 

 
13.3 An employee who fails to report for work or to call in to notify his/her supervisor for 

three (3) work days shall be considered to have voluntarily resigned. 
     
13.4 Post Retirement Policy on Unused Sick Leave: See attached Exhibit B. 
 
 
ARTICLE XIV.  HOLIDAYS 
 
14.1 All employees shall receive the following paid holidays: 
 
  New Year’s Day  -  January 1 
  Martin Luther King Day - 3rd Monday in January 
  Presidents’ Day  - 3rd Monday in February 
  Memorial Day  - last Monday in May 
  4th of July   - (Independence Day) 
  Labor Day   - 1st Monday in September 
  Veteran’s Day  - November 11th 

  Thanksgiving Day  - 4th Thursday in November 
  Day after Thanksgiving 
  Christmas Day 
 
14.2 Holiday Pay:  An employee scheduled to work on a holiday shall receive the 

following: 
 

Time and one-half (1½) the employee’s regular rate of pay for all hours worked on 
the holiday. 

 
14.3 Holidays occurring during any paid leave, shall not be charged to the time the 
 employee has taken on paid leave. 
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14.4 All regular employees working one-half (½) time are eligible for holidays at their 

regular rate of pay on a pro-rata basis. 
 
14.5 Full time non-exempt employees shall receive 50 hours holiday pay the first pay 

period in July as paid or compensatory time added to their bank and 50 hours 
holiday pay the first pay period in December as paid or compensatory time added 
to their bank regardless of daily shift hours.  Employees who are separated from 
City employment during the calendar year shall have their holiday check prorated 
at the time of separation.  Part time employees shall receive pro-rated holiday pay 
based on their hours of work. 

 
ARTICLE XV.  PROBATIONARY PERIOD AND SENIORITY 
 
15.1 All newly hired or rehired employees shall serve a probationary period.  During the 

probationary period newly hired or rehired employees may be terminated at the 
sole discretion of the Employer. 

 
15.2 Vacation and sick leave benefits shall be earned, but may not be used by newly 

hired or rehired employees during the first six (6) months of their probationary 
period. 

 
15.3 Upon completion of the probationary period, employees shall become regular 

employees within the meaning of this Agreement. 
 
15.4 A reduction of work force will be accomplished on the basis of seniority.  

Employees shall be recalled from layoff on the basis of seniority.  An employee on 
layoff shall have an opportunity to return to work within nine (9) months of the time 
of his/her layoff before any new employee is hired; except that any employee on 
layoff who is notified by registered mail to return to work and fails to do so within 
ten (10) work days shall be considered to have voluntarily terminated employment 
with the Employer. 

 
15.5 Management shall have the prerogative of deciding when there is an opening in 

the bargaining unit.  When an opening occurs that might involve a lateral transfer 
or a promotion within the positions covered by this agreement, notice shall be 
posted on the union bulletin board for a minimum of five (5) working days.  Within 
thirty (30) working days after the close of the posting, management must promote 
or transfer an employee to this vacant position if a qualified employee, as 
determined by management, has applied for the position.  Qualifications that will 
be considered (although not exclusively) will include department seniority, 
experience and training.  
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ARTICLE XVI.  INSURANCE 
 
16.1 The City agrees to continue, during the term of this Agreement, to provide those 

insurance benefits that are currently available to all employees covered by this 
Agreement.  That benefit level is: 100% of accidental death and dismemberment, 
life insurance, short-term and long-term disability insurance; and 90% of single 
health insurance premium and 80% of family health insurance premium.  All new 
full-time hires are required to enroll in a VEBA or HSA Health Plan.  Furthermore, 
the City agrees to advise the Union of any changes proposed in the insurance 
benefits during the term of this Agreement.   

 
 Effective January 1, 2018, the City will provide the 3375/6750 Aware network plan.  

The City will contribute the value of 20% of the employee’s deductible to the 
VEBA/HSA. 

 
16.2 Full-time salaried employees and regular part-time employees who are regularly 

scheduled to work thirty (30) hours or more per week on a year-round basis under 
the classified plan shall be eligible to be included in, and covered by the City’s 
group insurance program.  Coverage as to a new employee shall commence on 
the first day of the month following the beginning of employment. 

 
16.3 In the event that an otherwise eligible terminated employee elects not to continue 

coverage, coverage as to said employee and his dependents shall terminate on 
the last day of the month in which the employee is terminated. 

 
16.4 Insurance Committee Meetings: The Union shall designate a representative to be 

on an Insurance Committee to represent the Police Department for any necessary 
Insurance meetings. 

 
ARTICLE XVII.  PRE-EMPLOYMENT PHYSICAL 
 
A pre-employment physical shall be mandatory at the City’s expense. 
 
ARTICLE XVIII.  UNIFORMS 
 
18.1 Initial Allowance: The Employer agrees to provide each new employee with a 

complete uniform set and all necessary equipment needed to carry out the 
required duties of a Police Officer for the City of Kasson. All uniforms shall 
conform with Minnesota State Statute 626.88. The minimum provided shall consist 
of three (3) summer and three (3) winter uniform shirts, three (3) uniform trousers, 
2 ties, one (1) summer and one (1) winter jacket, one (1) pair winter safety boots 
and one (1) pair summer safety boots, along with necessary headgear. All badges, 
insignia, patches, official police identification and other required equipment shall 
be provided by the City. The City shall also provide the officer’s uniform duty belt, 
handcuffs and required holsters and accessories. 
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18.2  The Employer shall provide the duty weapon, make, model, and caliber shall be 

subject to approval of the City Administrator.  Official duty ammunition and 
ammunition utilized for POST required qualification shall be provided by the 
Employer. 

 
18.3 Upon approval by the City Administrator, employees shall be reimbursed for safety 

boots when boots are worn out and no longer protect the employee.  The 
Investigator and School Resource Officer shall receive an allotment up to five 
hundred dollars ($500.00) per year as a clothing allowance which shall be 
disbursed on a reimbursement basis when receipts are submitted for qualified 
purchases.  Part-time employees shall receive an allotment based on a pro-rated 
basis.  All equipment and uniforms issued and purchased by the City of Kasson 
are the property of the City and shall be returned in the event of separation of 
employment. 

 
18.5 Damaged Property: The Employer agrees to replace all clothing, equipment, 

and/or personal property damaged or destroyed in the line of duty at no cost to the 
employee. 

 
ARTICLE XIX.  COURT TIME 
 
19.1 Any employee (part-time or full time) who is required to appear in Court during 

his/her scheduled off duty time shall receive pay at one and one-half (1½) times 
the employee’s base rate of pay.  The officer shall be paid for court time from the 
time the officer leaves his/her home destined for the courthouse to the time the 
officer returns home from the courthouse.  An employee shall receive a minimum 
of two (2) hours pay for court time.  

 
ARTICLE XX.  CALL BACK TIME AND STANDBY 
 
20.1 Any employee (part-time or full time) who is called to duty during his/her 

scheduled off-duty time shall receive pay at one and one-half (1½) times the 
employee’s base rate of pay.  The officer shall be paid for call back time from the 
time the officer leaves his/her home due to the call back to the time the officer 
returns home from the call back.  Officers shall be paid a minimum of two hours at 
one and one-half (1½) times the employee’s base rate of pay for call back time. 

 
ARTICLE XXI.  CONSTITUTIONAL PROTECTION 
 
Employees shall have the rights granted to all citizens by the United States and 
Minnesota State Constitutions. 
 
ARTICLE XXII.  WAGES  See attached Exhibit A. 
 
ARTICLE XXIII.  TRAINING AND LICENSES  
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23.1 Training and Licenses:  Employees shall be reimbursed for expenses incurred 
relative to approved training required to maintain P.O.S.T. licensure.   The City shall pay 
all costs incurred for the P.O.S.T. Licenses. 
 
23.2 Employees shall submit requests for such training to the City Administrator, or the 

designee, for prior approval.  Such requests shall contain a description of the 
course, credits allowed, and an itemized statement of expenses.  Allowable 
expenses are as follows: 

 
 1. Full cost for tuition and fees; 
 2. Books, if required; 
 3. Mileage and meals; 

4. Motel or hotel, if the distance and length of course required staying 
overnight  

 
ARTICLE XXIV.  SAVINGS CLAUSE 
 
This Agreement is subject to the laws of the United States, the State of Minnesota, and 
the City of Kasson, in the event any provision of this Agreement shall be held to be 
contrary to the law by a court of competent jurisdiction from whose final decree or 
judgment no appeal has been taken within the time limit provided, such provision shall be 
voided.  All other provisions of this Agreement shall continue in full force and effect.  The 
voided provision may be renegotiated at the written request of either party.  
 
ARTICLE XXV.  MILEAGE 
 
Employees are not required to use their personal vehicles in performance of law 
enforcement duties.  Under no circumstances will employees receive mileage 
reimbursement for traveling to and from their assigned work location. 
 
ARTICLE XXVI.  WAIVER 
 
26.1 Any and all prior agreements, resolutions, practices, policies, rules and regulations 

regarding terms and conditions of employment to the extent inconsistent with the 
provisions of this Agreement, are hereby superseded.  

 
26.2 The parties mutually acknowledge that during the negotiations which results in this 

Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to any term or condition of employment not removed by law 
from bargaining.  All agreements and understanding arrived at by the parties are 
set forth in writing in this Agreement for the stipulated duration of this Agreement. 

 
The Employer and the Union each voluntarily and unqualifiedly waives the right to 
meet and negotiate regarding any and all terms and conditions of employment 
referred to or covered in this Agreement. 
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ARTICLE XXVII.  DURATION OF AGREEMENT 
 
This Agreement shall remain in effect beginning January 1, 2018 through the 31st day of 
December 2019. 
 
ARTICLE XXVIII.  ON CALL REOPENER CLAUSE 
 
If during the term of this agreement it is determined by management that it is necessary 
to place employees covered by this agreement either on call or to require them to be on 
pager standby, the Union and the City mutually agree to open the contract for the 
purpose of discussing only these working conditions. 
 
IN WITNESS HEREOF, the parties hereto set their hands and seals this ______ day of 
______________, 2018. 
 
City of Kasson, MN   Minnesota Public Employees Association 
 
 
                                    __________________________ 
MAYOR     BUSINESS AGENT 
 
      __________________________ 
      STEWARD 
 
                                           __________________________ 
CITY ADMINISTRATOR    STEWARD 
 

  



 

 pg. 20 

Exhibit A - Hourly Wage Rates 
 

Effective 1/1/2018 – a 2.5% general wage increase 
Effective 1/1/2019 – a 2.5% general wage increase 
 

2018 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 

Grade 10  $   25.25   $   26.08   $   26.90   $   27.79   $   28.68   $   29.61   $   30.58  

Grade 12        

Grade 16  $   37.89   $   39.11   $   40.38   $   41.71   $   43.05   $   44.45   $   45.90  

        

2019 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 

Grade 10  $   25.88   $   26.73   $   27.57   $   28.48   $   29.40   $   30.35   $   31.34  

Grade 12        

Grade 16  $   38.83   $   40.09   $   41.39   $   42.75   $   44.13   $   45.57   $   47.04  

 
Police Officer: Grade 10 
Sergeant/Investigator/SRO: Grade 12 
Chief: Grade 16 
 
Effective 1/1/2018:  

 Existing Sergeants moved into Grade 12 will be moved to Step 5. 

 Existing Investigator moved into Grade 12 will be moved to Step 5. 

 Existing SRO moved into Grade 12 will be moved to Step 2. 
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EXHIBIT B 
POST RETIREMENT POLICY ON UNUSED SICK LEAVE 

 
When an employee leaves employment with the City of Kasson and meets the minimum 
requirements of this program as outlined below, he/she shall be eligible to participate in a 
post-employment insurance program provided by the City of Kasson. 
 

  A. Employee has completed: 
   

  1. Ten (10) to fourteen (14) years of employment with the City of Kasson and; 
2. Has between three hundred (300) and four hundred (400) hours of sick 

leave.  Accumulated as of their last day of employment 
 

This employee shall have the first 300 hours accumulated converted on a 2 to 1 
formula.  The dollar value of accumulated sick leave hours (base 300 hours) will 
be equal to one-half (½) of the hours at the time of qualifications multiplied by the 
employee’s hourly rate of pay at the time of qualification. 

 
The hours accumulated in excess of 300, up to 600 hours shall be converted on a 
4 to 1 formula.  The dollar value of accumulated sick leave hours in excess of the 
300 base hours shall be equal to one-fourth (1/4) of the hours at the time of 
qualifications, multiplied by the employee’s hourly rate of pay at the time of 
qualification. 

     
 

The total dollars available based on the formulas as described above shall be deposited 
in the insurance program provided by the City for the sole purpose of paying medical 
related expenses. 
 

C. B. Employee has completed: 
 
1. Fifteen (15) to nineteen (19) years of employment with the City of Kasson and; 
2. Has between four hundred and five hundred hours of sick leave accumulated as of 

their last day of employment. 
 

This employee shall have the first 450 hours accumulated converted on a 2 
to 1 formula.  The dollar value of accumulated sick leave hours (based 450 
hours) shall be equal to one-half (½) of the hours of the time of 
qualifications, multiplied by the employee’s hourly rate of pay at the time of 
qualifications. 
The hours accumulated in excess of 450, up to 600 hours shall be 
calculated on a hour for hour (1-1) formula.  The dollar value of 
accumulated sick leave hours in excess of 450 base hours shall be equal to 
each hour (1-1) at the time of qualification, multiplied by the employee’s 
hourly rate of pay at the time of qualification. 
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  The total dollars available based on the formula as described above shall 

be deposited in the insurance program provided by the City for the sole 
purpose of paying medical related expenses. 

          
D. C. Employee has completed: 
E.  

i) 1.  Twenty (20) or more years of employment with the City of Kasson, and;      
ii) 2.  Has between five hundred (500) and six hundred (600) hours of sick    

leave and accumulated as of their last day of employment: 
 

   This employee shall have the first 450 hours accumulated converted 
on a hour for hour (1-1) formula.  The dollar value of accumulated 
sick leave hours (the first 450 hours) shall be equal to the hours 
multiplied by the employee’s hourly rate of pay at the time of 
qualification. 

 
  The hours accumulated in excess of 450, up to 600 hours shall be 

converted on a two to one (2-1) formula.  The dollar value of 
accumulated sick leave hours in excess of 450 hours shall be equal 
to one-half (½) of the hours at the time of qualification, multiplied by 
the employee’s hourly rate of pay at the time of qualification.   

 
  The total dollars available based on the formula as described above shall 

be deposited in the insurance program provided by the City for the sole 
purpose of paying medical related expenses. 

 
  D. Employees who do not meet the minimum number of accumulated 

hours in the program: 00 - 400 hours for 10 - 14 years; 400 - 500 
hours for 15 - 19 years; 500 - 600 hours for 20 or more years, shall 
not be eligible to receive any payment for unused sick leave. 

 
  E. All monies earned as a result of this unused sick leave program must 

be used to pay medical related expenses per the program provided 
by the City of Kasson.  No monies shall be paid directly to the 
qualified employee. 
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

THE CITY OF KASSON, MN 

AND 

MINNESOTA PUBLIC EMPLOYEES ASSOCIATION 

 

 

 

This Agreement is entered into between the Minnesota Public Employees Association (Union) and 

the City of Kasson, MN (Employer); 

 

Whereas, Minnesota Public Employees Association is the exclusive representative for the City of 

Kasson Police bargaining unit; 

 

Whereas, the parties have negotiated and agreed upon the following terms and conditions of 

employment for the bargaining unit employees and wish to further specify the agreed terms and 

conditions of employment as follows: 

 

 

Military Service:  Employees fulfilling an obligation (such as National Guard) to the U.S. 

Military that requires time away from work for the City of Kasson may elect to use sick leave for 

50% of the time required to fulfill the obligation, provided employee has sick leave available. 

 

 

Shift Differential: Shall be $1.50 per hour.  If a majority of hours (50%+) of an employee’s shift 

is between the hours of 9:00 P.M. and 7:00 A.M., shift differential shall be paid for the entire 

shift. 

 

 

K-9 Unit:  K-9 officers shall be compensated $115.36 per pay period for active duty K-9 care. 

 

 

Salary Study: The City of Kasson shall conduct a salary study beginning January 1, 2016 for all 

classes and grades of positions within the City of Kasson. 
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LETTER OF UNDERSTANDING 

BETWEEN 

THE CITY OF KASSON, MN 

AND 

MINNESOTA PUBLIC EMPLOYEES ASSOCIATION 

 

January 1, 2018 

 

 

This letter recognizes the current Police Chief of the City of Kasson as included in the bargaining 

unit certified by the Bureau of Mediation Services, as described by Article 2.1 of the Collective 

Bargaining Agreement.   

 

The position of Police Chief will be separated from the bargaining unit upon the separation of the 

current Police Chief.   
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ARTICLE I 

 

PURPOSE 

 

1.1 This agreement made and entered into this 1
st
 day of January 2018 by and 

between the City of Kasson, Minnesota, its successors or assigns, hereinafter sometimes referred 

to as EMPLOYER or MANAGEMENT, and the International Brotherhood of Electrical 

Workers, Local 949, hereinafter referred to as the UNION. 
 

1.2 The purpose of this Agreement is to achieve and maintain harmonious relation 

between the City and employees covered by this Agreement; to provide an equitable and orderly 

procedure for resolving differences and to establish terms and conditions of employment as 

defined in Minnesota Statute. The parties recognize that this Agreement is not intended to 

modify any of the discretionary authority vested in the City by the statutes of the State of 

Minnesota. 

 

 

ARTICLE II 

 

RECOGNITION 

 

2.1 The EMPLOYER recognizes the UNION as the exclusive representative of an  

appropriate bargaining unit consisting of:   

 

All employees of the Public Works Department (Street, Electric, 

Water-Wastewater, and Park-Recreation, Ice Arena), of the City of Kasson, 

Minnesota, who are public employees within the meaning of Minn. 

Stat. 179A.03, Subd. 14, excluding supervisory, confidential, office- 

Clerical, and all other employees. 

 
 

ARTICLE III 

 

TERM OF AGREEMENT 

 

 3.1 This Agreement shall be in effect as of January 1, 2018 and shall remain in effect 

until December 31, 2019 and from year to year thereafter, unless either party shall notify the 

other in writing by May 1
st
 of its desire to modify or terminate their agreement. 

 

 

ARTICLE IV 

 

MANAGEMENT RIGHTS 

 

4.1 It is recognized that, except as expressly stated herein, the City shall retain 

whatever rights and authority necessary for it to operate and direct the affairs of the Public 
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Works Department in all its various aspects, including, but not limited to, the right to direct the 

working forces; to plan, direct, and control all the operations and services of the department; to 

determine the methods, means, organization, the number of personnel by which such operations 

and services are to be conducted; to assign and transfer employees; to schedule working hours 

and to assign overtime; to determine whether goods or services should be made or purchased; to 

hire, demote, suspend, discipline, discharge, or relieve employees due to lack of work or other 

legitimate reasons; to make and enforce reasonable rules and regulations; and to change or 

eliminate existing methods, equipment, or facilities. 

 

4.2 The exercise of the foregoing powers, rights, authority, duties and responsibilities 

by the City, the adoption of policies, rules and regulations, and practice in furtherance thereof, 

and the use of judgment in connection therewith shall not be the subject of any grievance or 

arbitration proceeding except as specifically provided for in this Agreement. 

 

 

ARTICLE V 

 

RULES AND REGULATIONS 

 

5.1 It is understood that the City has the right and discretion to establish, revise and 

rescind reasonable rules and regulations. The Union agrees that all the members of the 

bargaining unit shall comply with all City rules and regulation, including those relating to 

conduct and work performance. 

 

5.2 In the event of a conflict between a provision in this Agreement and any rule or 

regulation established by the City (insofar as said rule or regulation affects employees covered 

by this Agreement), the provision of this Agreement shall control. 

 

 

ARTICLE VI 

 

CONTRACTING 

 

6.1 Nothing shall prohibit the employer from contracting out work normally 

performed by the bargaining unit in so far as no employees shall suffer a reduction of hours or 

layoff. 

 

 

ARTICLE VII 

 

EMPLOYEE RIGHTS 

 

7.1 The Employer agrees that there shall be no intimidation, coercion, or 

discrimination against any of the employees covered by this Agreement because of their 

activities in the Union. 
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7.2 The Union may accept as members all regular employees of the Employer within 

the bargaining unit covered by this Agreement who have served a six month probationary period 

of employment; and the Union further agrees not to discriminate against any employee on any 

basis prohibited by law and the Union further agrees that there will be no intimidation or 

coercion against employees not covered by this Agreement because of non-membership in the 

Union   
 

7.3 Authorized representatives of the Union who may wish to visit a plant or job 

during working hours, where work under this Agreement is being performed, may do so by 

obtaining approval from the City Administrator or his/her designee but must not hinder or 

interfere with the progress of the work. 

 

7.4 The Employer agrees, without cost to the Union, to deduct from the pay each 

month, the Union membership dues from the wages of those employees within the bargaining 

unit who give the Employer written authorization to do so in the form and manner required by 

law.  The Employer agrees that it will promptly remit such deductions to the Financial Secretary 

of the Union, and in this connection the Union guarantees the validity and legality of such 

authorizations for deductions and will indemnify and save the Employer harmless for any such 

deductions made and remitted. 
 

 

ARTICLE VIII 

 

NO STRIKE 

 

8.1 In accordance with Minn. Stats. §179A.64 and amendments thereto, neither the 

Union, its officers or agent, nor any of the employees covered by this Agreement will engage in, 

encourage, sanction, support, or suggest any strikes, picketing, slowdowns, mass absenteeism, 

mass use of sick leave, the willful absence from one’s position, the stoppage of work or the 

abstinence in whole or in part of the full, faithful, and proper performance of the duties of 

employment. In the event that any employee(s) violates this article, the Union shall immediately 

notify any such employee(s) in writing, to cease and desist from such action and shall 

immediately take all reasonable action necessary to return such employee(s) to their normal 

duties.   

 

8.2 Neither party will permit, encourage, or take part in any lockout, strike, work 

stoppage, walkout, or other interruption of the public service. 

 

 

ARTICLE IX  

 

GRIEVANCE PROCEDURE 

 

9.1 A grievance is defined as a complaint raised by an employee against the 

Employer or a complaint raised by the Employer against the Union involving the interpretation 

or application of a specific provision of this Agreement, or a claim by an employee that the 

Employer has taken disciplinary action without just cause. 
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STEP 1. An employee claiming a violation concerning the interpretation or application of 

this Agreement shall within five (5) working days after such alleged violation has occurred, 

present such grievance to the Public Works Director. The Public Works Director will discuss and 

give answer to such Step 1 grievance within five (5) calendar days after receipt. 

 

A grievance not resolved in Step 1 and appealed to Step 2 shall be placed in 

writing, setting forth the nature of the grievance, the facts on which it is based, the provision or 

provisions of the Agreement allegedly violated, the remedy requested, and shall be appealed to 

Step 2 within five (5) working days after the Public Works Director’s final answer in Step 1. 

 

Any grievance not appealed in writing to Step 2 by the Union within five (5) days 

shall be considered waived. 

 

STEP 2.  If appealed, the written grievance shall be presented by the Union and discussed 

with the City Administrator. The City Administrator shall give the Union the Employer’s Step 2 

answer in writing within ten (10) working days after receipt of such Step 2 grievance. A 

grievance not resolved in Step 2 may be appealed to Step 3 within ten (10) working days 

following the City Administrator’s final Step 2 answer. Any grievance not appealed in writing to 

Step 3 by the Union within ten (10) calendar days shall be considered waived.   

 

STEP 3. In the event the grievance is not settled at Step 2, either the Union or Management 

may request the services of a mediator through the State of Minnesota Bureau of Mediation 

Services, within five (5) working days of the General Manager’s response. In the event neither 

party request mediation within the five (5) days, the grievance may proceed to arbitration. 

 

STEP 4. A grievance unresolved in Step 3 and appealed to Step 4 by the Union shall be 

submitted to arbitration subject to the provisions of the PELRA, as amended. The selection of an 

arbitrator shall be made in accordance with the rules established by the Bureau of Mediation 

Services. 

 

9.2 ARBITRATOR’S AUTHORITY: 

 

9.2.a The arbitrator shall have no right to amend, modify, nullify, ignore, add to or 

subtract from the terms and conditions of this Agreement. The arbitrator shall consider and 

decide only the specific issue(s) submitted in writing by the Employer and the Union, and 

shall have no authority to make a decision on any other issue not so submitted. 

 

9.2.b The arbitrator shall be without power to made decisions contrary to or 

inconsistent with, or modifying or varying in any way the application of laws, rules or 

regulations having the force and effect of law. The arbitrator’s decision shall be submitted in 

writing within thirty (30) days following the close of the hearing or the submission of briefs 

by the parties, whichever be later, unless the parties agree to an extension. The decision shall 

be binding on both the Employer and the Union and shall be based solely on the arbitrator’s 

interpretation or application of the express terms of this Agreement and to the facts of the 

grievance presented. 
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9.2.c The fees and expenses for the arbitrator’s services and proceedings shall be borne 

equally by the Employer and the Union, provided that each party shall be responsible for 

compensating its own representatives and witnesses. If wither party desires a verbatim record 

of the proceedings, it may cause such a record to be made, providing it pays for the record. If 

both parties desire a verbatim record of the proceedings, the cost shall be shared equally. 

9.3 WAIVER: 

 

9.3.a If a grievance is not presented within the time limits set forth above, it shall be 

considered “waived”. If a grievance is not appealed to the next step within the specified time 

limit or any agreed extension thereof, it shall be considered settled on the basis of the 

Employer’s last answer. If the Employer does not answer a grievance or an appeal thereof 

within the specified time limits, the Union may elect to treat the grievance as denied at that 

step and immediately appeal the grievance to the next step. The time limit in each step may 

be extended by mutual written agreement of the Employer and the Union in each step. 

 

9.3.b If the time limit specified in this Article falls on a Saturday, Sunday or holiday, 

the time limit for filing is extended to the next working day. 

 

 

ARTICLE X 

 

HOURS OF WORK 

 

10.1 The normal workweek for all employees shall be five (5) consecutive eight (8) 

hour days, commencing on Monday and ending on Friday, for a total of forty (40) hours per 

week. The regular hours of employment for all employees shall be from 7:00 am to 3:30 pm with 

half-hour intermission for lunch, or as otherwise mutually agreed upon. One employee per month 

may be assigned to disconnect/reconnect meters which may require deviation from regularly 

scheduled hours of employment. Additional shifts or workweeks consisting of five (5) 

consecutive days for a total of forty (40) hours per week may be established based on the 

demonstrated needs of the service.   

 

10.2 Employees covered by this Agreement shall receive a fifteen (15) minute rest 

period during each four (4) hour shift. The rest period shall be granted near the middle of each 

four (4) hour shift whenever this is feasible. During work beyond the normal eight (8) hour day, 

employees shall receive their breaks in the same intervals as described above. 

 

10.3 Any work performed in excess of forty (40) hours in any one (1) week, or work 

performed on days not regularly scheduled shall be considered overtime and shall be paid for at 

the rate of one and one-half (1 ½) times the regular hourly rate pay. Vacation, holidays and bon-

a-fide paid sick leave shall be considered time worked for the purposes of computing overtime.  

Employees shall not be required to take time off for overtime work. 

 

Exception:  Department Supervisors or their designee who are required as part of their 

job responsibilities to attend a meeting of a board/commission shall be required to take 
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time off with in the same week as the scheduled meeting for actual hours required to 

attend. 

 

10.4 Overtime hours, those worked in excess of forty (40) per week, may be paid in 

compensatory time off at a rate of 1 ½ hours for each hour worked. Compensatory time shall be 

authorized only by mutual consent of the City and the employee covered by this Agreement.  

Compensatory time shall be used up as time off as soon as it is practical and subject to mutual 

agreement by the employee and the Public Works Director. Not more than eighty (80) hours of 

compensatory time shall be carried forward from the end of any pay period or one (1) calendar 

year to the next. 

 

10.5 The employees agree to accept planned or scheduled overtime assignments.  

Further, employees agree to accept all emergency overtime assignments, when life, property or 

service to the public is jeopardized. 

 

10.6 When employee(s) are assigned by the employer to perform specific duties on a 

regularly scheduled basis on Saturday and Sunday in the wells and wastewater divisions, 

weekend compensation shall be for eight (8) hours straight time pay as part of the employee’s 

regularly scheduled forty (40) hour work week at the discretion of the Public Works Director. 

 

6(a)  When employee(s) are assigned by the employer to perform specific duties on a 

regularly scheduled basis on a Holiday in the wells and wastewater divisions, employees shall be 

compensated for eight (8) hours Holiday pay and shall receive four (4) hours at the rate of one 

and one-half (1 ½) times their regular hourly rate of pay. Employees may elect to receive 

compensation in the form of compensatory time off in lieu of payment. 

 

10.7 A minimum of two (2) hours pay from the time the employee arrives at the assigned 

normal work station at overtime rate shall be allowed to all employees called back for non-

scheduled work after having been released from the regular days’ work.  If an employee is 

released prior to the expiration of the two (2) hours call-back minimum, they may be subject to 

recall within the same two (2) hour period, without call back compensation. 

 

10.8 When employee(s) are assigned by the employer to perform specific emergency 

ice/snow related duties outside of regularly scheduled work hours, employees shall be 

compensated at the rate of one and one-half the employees base rate of pay for all hours worked 

in excess of their regularly scheduled work day, and may be paid in compensatory time off at a 

rate of 1 ½ hours for each hour worked, with the agreement employees may be released from 

work by the employer after snow removal duties have been completed. Employees may use 

vacation to fill out the remaining workday to achieve a forty (40) hour work week. 

 

10.9 When it is necessary to perform work after regularly scheduled hours of work in any 

particular department, employees from that department will be assigned the work prior to 

assigning employees from any other department. 
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 10.10 On-Call: One (1) electric, one (1) water/wastewater employee and one (1) 

Park/Rec employee during the period the Aquatic Center is open shall be scheduled for on-call 

duty and compensated according to Appendix E. 

 

 10.11 The Ice Arena/Parks Employee is a shared position between the Dodge County Ice 

Arena and the Kasson Park Department. The employee shall work a flexible schedule which 

shall include a work week of Tuesday through Saturday for the months of November through 

April. The majority of employees’ work shall be at the Ice Arena during this time period and 

may include some night time, weekend or holiday work. During May through October, 

employees shall work regular hours of 7:00 to 4:30 Monday through Friday. 

 

 

ARTICLE XI  

 

SENIORITY 

 

11.1 Seniority shall mean an employee’s length of employment time, and may be the 

basis of determining various employee benefits and preferences. Only continuous employment 

time shall count toward seniority. Seasonal or temporary work shall not count toward seniority.  

Authorized leaves of absence as well as lay-off for periods less than 365 calendar days shall be 

deemed continuous employment and shall not result in loss of seniority. Whenever an employee 

is re-employed following termination of his employment, his/her seniority date shall be the date 

of re-employment and all benefits shall be based on this new seniority date. The types of 

seniority are as follows: 

 

11.1.a Seniority as a City Employee shall be the determining factor for benefits 

that are based on total length of service, such as vacation and sick leave. Time with more 

than one City department may be used, provided there is no interruption in employment 

at the time the employee transfers from one department to another. 

 

11.1.b Seniority in the bargaining unit will be determined when filling vacancies 

in higher paying jobs. These vacancies may be filled by lower paid employees in 

accordance with their bargaining unit seniority provided the employee seeking the higher 

paying job is qualified to perform the duties of the job. Qualifications will be determined 

by the Director of Public Works or his/her designee, for recommendation for approval by 

the City Council. 

 

11.1.c Seniority in a job classification will be determined in the event of layoff.  

Layoffs shall be effective by first laying off probationary, part-time and temporary 

employees. The last employee hired in a job classification may be the first to be laid off, 

and the last employee laid off may be the first to be rehired. In the event of layoff, 

employees promoted from jobs have the right to resume lesser jobs for which they qualify 

in classifications and in which they have held regular status, providing they have more 

bargaining unit seniority than the workers they displace. An employee may exercise job 

classification seniority only in his/her bargaining unit. 
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11.2  A seniority list of bargaining unit employees shall be established each January. 

 

11.3 Management shall have the prerogative of deciding when there is an opening in 

the bargaining unit. When an opening occurs within the positions covered by this 

agreement, it shall be posted on the Union bulletin board for a minimum of five (5) 

working days.  Within thirty (30) working days after the close of the posting, 

management must award this vacant position to any qualified bargaining unit employee 

that has applied for the job, qualifications being equal, bargaining unit seniority shall 

prevail. The starting rate of pay for the employee shall be at least at the rate shown in the 

contract for the appropriate step which exists either current rate of pay or the new range. 

 

11.4  Any employee awarded or bid into job vacancies shall be given thirty (30)    

calendar days to demonstrate their ability to meet the qualifications of the position and 

will be allowed within that time period to return to their prior position without loss of 

seniority or pay. 

 

 

ARTICLE XII 

 

HEALTH AND SAFETY 
 

12.1 The Employer agrees to enforce all safety rules and to provide safety equipment 

and safe working conditions for its employees. Each employee agrees to become familiar with 

and adhere to all safety rules and to be aware of, know the use of, and properly use all safety 

equipment furnished to them by the Employer during their working hours. The Employer 

reserves the right to adopt or revise and enforce such safety rules as it deems necessary for the 

protection of its employees and property. The Employer agrees that, except in cases of 

emergency, it will present any proposed new or revised safety rules to the City Safety Committee 

for review and comment prior to the effective date of such rule. 

 

12.2 The Employer shall furnish all coats, hats, boots, gloves, and all other necessary 

safety equipment for the protection of employees working on live equipment, and the employees 

shall use such protective equipment. All flame retardant clothing required by the employer shall 

be furnished at Employer expense. The City shall reimburse employees for worn-out safety shoes 

and clothing provided replacement is approved by the Public Works Director. All equipment, 

boots, and uniforms issued and purchased by the City of Kasson are the property of the City and 

shall be returned in the event of separation of employment.  

 

12.3 The Employer shall not require employees to work out-of-doors continuously 

when weather conditions are determined by the Public Works Director to be detrimental to the 

health or safety of employees, unless such work is necessary to protect life or property or 

maintain service to the public. 

 

 

ARTICLE XIII 
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WAGES 

 

13.1 Wages shall be paid as described in Appendix A of this Agreement. 

 

 

 

 

 

ARTICLE XIV 

 

HOLIDAYS 

 

14.1 Regular full-time employees shall receive 80 hours to be divided equally among 

the designated holidays throughout the year. The City shall observe the designated holidays by 

conducting no official business, excluding those departments required to maintain necessary 

operations.  

 

Designated holidays are as follows: 

 

a. New Year's Day - January 1st 

b. Martin Luther King Day - 3rd Monday in January 

c. Washington's & Lincoln's Birthdays - 3rd Monday in February 

d. Memorial Day - Last Monday in May 

e. Independence Day - July 4th 

f. Labor Day - First Monday in September 

g. Veterans Day - November 11th 

h. Thanksgiving Day - 4th Thursday in November 

i. Day after Thanksgiving Day - 4th Friday in November  

j. Christmas Day - December 25th 

 

14.2 Holidays falling on Sunday shall be observed on the following Monday by those 

employees working Monday through Friday. Holidays falling on Saturday shall be observed on 

the preceding Friday by such employees, with the exception of the New Year’s Day Holiday, 

which shall be observed the following Monday or depending on work load as determined by the 

Public Works Director, may be used as a Floating Holiday in the same calendar year. During 

years in which Christmas Eve falls on a weekday a half (1/2) day shall be observed as a holiday. 

If Christmas Eve falls on a weekend no holiday shall be observed. 

 

14.3 All regular employees working twenty (20) hours or more a week on a year- 

round basis are eligible for holidays at their regular rate of pay on a pro rata basis.  
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14.4 Holiday Pay:  An employee, outside the wells and wastewater required work, 

scheduled to work on a holiday will be given a choice of two (2) options: 

 

OPTION 1. The employee scheduled to work any of the holidays listed above shall be paid 

their regular wages, plus time and one-half (1½) his/her regular straight time 

hourly rate for all hours worked on said holiday. 

 

OPTION 2. The employee scheduled to work any of the holidays listed above shall be paid at 

the rate of one and one-half (1½) times his/her regular straight time hourly rate for 

all hours worked on said holiday and shall receive a deferred holiday, paid at a 

straight time hourly rate, to be taken in a timely manner.  All deferred holiday 

time taken shall be mutually agreeable to both the employee and the Public Works 

Director. 

 

14.5 Holidays occurring during any paid leave, shall not be charged to the time the 

employee has taken on paid leave. 

 

 

ARTICLE XV 

 

VACATION 

 

15.1 Eligibility:  Regular, full-time salaried employees and regular part-time 

employees who are regularly scheduled to work 30 hours or more per week on a year-round basis 

shall accrue paid vacation at the regular rate of pay on a pro rata basis for actual hours worked. 

Only time actually worked while the employee is so classified shall count towards vacation 

eligibility and benefits. 

 

15.2 Employees regularly scheduled to work less than 30 hours per week and 

temporary or seasonal employees shall not be eligible for vacation benefits. 

 

 

15.3 Amount of Vacation Allowed:  

 

Beginning 1 through 2 consecutive years  3.08 hours per pay period (10 days) 

 Beginning 3 thorough 7 consecutive years  4.62 hours per pay period (15 days) 

 Beginning 8 through 11 consecutive years  5.54 hours per pay period (18 days) 

 Beginning 12 through 15 consecutive years  6.46 hours per pay period (21 days) 

 Beginning 16+ years consecutive full-time service 7.39 hours per pay period (24 days) 

 

 

15.3.a Other Terms and Conditions:  New employees shall earn vacation benefits 

from the start of their employment, but may not use vacation until the 

completion of their probationary period. 
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15.3.b Transferred and promoted employees may utilize accrued vacation time 

during their probationary period only with the approval of the Public 

Works Director. Vacation time accrued by an employee in another office 

or department shall be transferred with the employee to the new office or 

department. 

 

15.3.c Employees who are on a lay-off or on an authorized leave of absence 

without pay shall not accrue vacation time during the period of such layoff 

or authorized leave. 

 

15.4 Accrual:  An employee may accrue vacation leave to a maximum of 1-1/2 times 

the vacation leave earned by the employee in the year.  Four (4) or more continuous weeks of 

vacation may be taken only if efficient operation of the department can be continued and must be 

approved by the City Council. 

 

15.5 Requests:  On a regular basis, the Public Works Director will consult with 

employees eligible for vacation to determine the vacation schedule for the department. 

Employees requesting vacation time shall submit such request in writing at least ten (10) days in 

advance to the Public Works Director. If more than one (1) employee in a given area requests 

vacation time for the same period, requests shall be considered by the Public Works Director and 

vacation shall be granted on the basis of seniority and/or other circumstances surrounding the 

situation. Requests for vacation time will not be granted if the employee's absence may impair 

the efficiency of the department.  

 

15.5.a Waiving Vacation Period:  Employees shall not be permitted to waive 

vacation time for the purpose of receiving double pay. 

 

15.5.b Employees may use accumulated vacation time as an extension of sick 

leave, provided sick leave benefits have been exhausted, with the approval of the Public 

Works Director. 

 

15.6 Terminal Vacation:  When an employee has successfully completed his/her 

probationary period and has given proper notice or when an employee is laid off or retires, 

he/she shall be paid for vacation time accrued and unused to the date of separation. 

 

 

ARTICLE XVI 

 

LEAVES OF ABSENCE 

 

16.1 Court and Jury Duty Leave:  After notice to the Public Works Director, an 

employee shall be granted leave with pay for: 

 

16.1.a Service upon a jury. 
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16.1.a.1  Appearance before a court, legislative committee or other judicial 

or quasi-judicial body as a witness in an action involving a federal government, 

State of Minnesota, or a political subdivision thereof, in response to a subpoena or 

other direction by proper authority. 

 

16.1.a.2  The employee shall turn over to the City any per diem payment 

received as a result of service on a jury or as a witness in the above listed actions.  

Money received as expenses shall be kept by the employee. 

 

16.1.a.3 Any absence, whether voluntary or in response to a legal order to 

appear and testify in private litigation, not as an employee of the City but as an 

individual, shall be taken as a deduction from the employee’s comp time account 

or from the employee’s vacation account. If these accounts are exhausted this 

time can be taken as leave of absence without pay with the approval of the Public 

Works Director. 

 

16.2. Funeral Leave.  In the event of death of a member of the immediate family, 

funeral leave may be taken for the actual time required, not to exceed three (3) paid workdays, 

except with the approval of the department supervisor. However, in the case of a spouse or child, 

up to forty (40) hours per incident may be granted. "Immediate family" shall mean spouse, 

children, parents, grandparents, grandchildren, siblings or spouse's immediate family. 

 

16.2.a. Employees may also be granted eight (8) hours within a 12 month period 

of Funeral Leave to be used for funerals not involving immediate family members 

with the approval of the Public Works Director. These hours are deducted from 

the sick leave account.  

 

16.3. Special Leaves:   Regular full-time and regular part-time employees may be 

granted a leave of absence without pay for periods not to exceed twelve (12) months. A written 

application must be submitted to the respective Public Works Director. Leaves may be granted at 

the recommendation of the Public Works Director and with the approval of the City Council. 

Leave agreements must be in writing and signed by the interested parties. 

 

16.4 Probationary employees may be granted leave without pay for periods not to 

exceed thirty (30) calendar days only in the event of sickness, disability, or death in the family. 

Written application for such leave shall be supported by evidence as may be required by the 

Public Works Director and the City Council. Extension of leave for probationary employees not 

to exceed six (6) months, may be granted under the recommendation of the Public Works 

Director, with the approval of the City Council. 

 

16.5 All leave without pay shall be subject to cancellation by the Public Works 

Director and the City Council if at any time it is found that the employee is using the leave for 

purposes other than specified at the time of approval (in this case the employee could also be 

subject to disciplinary action), or when the interests of the City of Kasson require that said 

employee return to his/her employment. 
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16.6 Sick leave and vacation leave shall not accumulate during leaves without pay, 

however, the requesting employee will be required to use any accumulations of comp time, 

vacation and sick leave used respectively.  Medical insurance, if desired to be kept in force by 

the employee, shall be paid in full by the employee after thirty (30) days. Position restoration 

will be at Council’s discretion 

 

16.7 Bone Marrow Donor Leave:  Employees who average 20 or more hours per week 

may take paid leave, not to exceed 40 hours, and subject to verification, to undergo medical 

procedures to donate bone marrow.  

 

16.8 School Conference and Activity Leave:  Employees who have worked for 12 

consecutive months preceding the request and work an average of 20 or more hours per week 

during that period may take unpaid leave up to 16 hours per year to attend school conferences or 

classroom activities related to the employee’s child, provided the conference or activity cannot 

be scheduled during non-work hours. 

 

16.9 Terminal Leave: (See Terminal Vacation). 

 

16.10 Family/Medical Leave of Absence.  The Family/Medical Leave of Absence will 

be administered in accordance with applicable laws. 

 

16.11 Military Leave of Absence.  Military Leave of Absence will be administered in 

accordance with applicable laws. 

 

16.12 Sick Leave: 

 

16.12.a Eligibility:  Regular full-time and regular part-time employees 

consistently working twenty (20) hours or more per week shall be eligible for sick leave. 

In the case of regular part-time employees, leave shall be made on a prorated basis 

directly proportionate to the number of hours worked. 

 

16.12.b Employees classified as temporary, part-time (less than 20 hours per 

week)  and seasonal will not be eligible for sick leave. Sick leave shall not be granted to 

an employee during the probationary period of his or her employment, but leave shall 

accrue from the start of said employment and may be used after the completion of the 

probationary period. 

 

16.12.c   When Granted:  Sick leave with pay will be granted for a bona fide 

personal illness, medical examination, medical treatment, legal quarantine, in case of a 

work connected injury. 

 

16.12.d  Request For:  When a request for sick leave is necessary, employees shall 

notify the Public Works Director at the earliest practicable time.  Failure to make a 

diligent effort to give such notice may result in a payroll deduction for the time taken. 

 



  

 

 14 

  

16.12.e  Employees claiming sick leave for more than three (3) consecutive days 

may be required to file with the Public Works Director, competent written evidence that 

they have been absent as authorized for this purpose. (In the case of a serious illness of 

self or in the immediate family requiring the employee’s attendance see the Family 

Medical Leave.) 

 

16.12.f  Accrual:  3.39 hours of earned sick leave shall be granted per pay period. 

Additions to or deductions from each employee’s sick leave account shall be made each 

pay period. Only days which the employee would normally have worked will be charged 

against his or her sick leave account. For employees hired before January 1, 1999, unused 

sick leave shall be allowed to have a maximum accumulation of 1,000 hours. Employees 

hired on or after January 1, 1999 shall be allowed to have a maximum accumulation of 

600 hours of sick leave. 

 

16.12.g  Exclusions:  The following situations are excluded from sick leave 

benefits: 

 

1.  When illness or injury is due to or incurred while in the employ of 

others. 

 

2.  When illness, injury or physical inability results from excessive use of 

alcohol, or non-prescribed drugs, or abuse of prescribed drugs except as 

part of the medically accepted treatment program. 

 

3.  During an unpaid leave of absence with stated guidelines.  

 

4.  When holidays occur during an employee's sick leave. 

 

5.  After termination of employment. 

 

  16.12.h    Policy on Unused Sick Leave:  As Described in Appendix D 

 

 

ARTICLE XVII 

 

INSURANCE 

 

17.1 The City agrees to continue during the term of this agreement to provide those 

insurance benefits that are currently available to all employees covered by this Agreement.  That 

benefit level is: 100% of accidental death and dismemberment, life insurance, short-term and 

long-term disability insurance; and 90 % of single health insurance premium and 80% of family 

health insurance premium.  All new full-time hires are required to enroll in a VEBA or HSA 

Health Plan.  Furthermore, the city agrees to advise the Union of any changes proposed in the 

insurance benefits during the term of this agreement. 
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Effective January 1, 2018, the health insurance plan will be the Aware Network Plan 

3375/6750, City contribution towards 20% of deductible to VEBA/HSA. 

 

 

 

 

 

 

 

 

ARTICLE XVIII 

 

WORKERS’ COMPENSATION SUPPLEMENT 

 

18.1 An employee who is injured in the performance of the employee’s job duties and 

who is eligible to receive Workers’ Compensation benefits may at the employee’s discretion 

receive a supplement to the Workers’ Compensation benefits as follows: 

 

18.1.a The employee shall retain the Workers’ Compensation benefits and shall 

receive from the EMPLOYER a supplement to be deducted from earned accrued sick 

leave, earned accrued vacation leave and accrued compensatory time off provided that 

the employee has such leave available for a period not to exceed ninety (90) days. 

 

18.1.b The amount to be deducted from the employee’s earned accrued sick 

leave, earned accrued vacation leave and accrued compensatory time shall be the 

difference between the Workers’ Compensation benefits and compensation for the 

employee’s normal work day or work week. 

 

18.1.c Under no circumstances shall an employee who receives Workers’ 

Compensation benefits and the supplements noted in 1.a and 1.b receive compensation 

which is in excess of the employee’s normal work day or normal work week or which 

exceeds their normal net wages they received at the time of injury, providing all wages 

and deductions remain the same. 

 

18.2 An employee may at the employee’s discretion receive the supplement noted in 

Section 1 and deduct from the employee’s earned accrued sick leave, earned accrued vacation 

leave and accrued compensatory time off until sick leave is exhausted. At such time, the 

supplement shall cease and the employee shall receive only the Workers’ Compensation benefits.  

 

 

ARTICLE XIX 

 

RESIGNATION 

 

19.1 Two (2) weeks of written prior notice shall constitute proper notice for an 

employee who is planning to resign in good standing. 
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19.2 Employees who leave without notice as provided herein shall forfeit any 

accumulated leave time they may have earned and shall be entitled to no other compensation 

other than the regular salary due on the date last worked.  

 

19.3 On the employee’s final date of employment, he/she shall be responsible for the 

surrender of all City property to include keys, uniforms, equipment, clothing, materials, etc., to 

the Public Works Director.   

 

19.4 Any absence of an employee from scheduled duty that is not properly reported to 

and authorized by the Public Works Director shall be deemed an absence without leave for 

which compensation shall not be paid by the City. Unauthorized absence of an employee for 

three (3) consecutive work days shall be considered by the Public Works Director and the City 

Council as a resignation of such employee. 

 

 

ARTICLE XX 

 

COOPERATION 

 

20.1 The membership of the Union agree to individually and collectively perform loyal 

and efficient work and service, and to use their influence and best efforts to protect the property 

of the Employer and its service to the public at all times. The Employer agrees to cooperate with 

the Union in its efforts to promote harmony and efficiency among the employees. 
 

 

ARTICLE XXI 

 

ENTIRE AGREEMENT 

 

21.1 The Agreement constitutes the entire Agreement between the parties, and 

concludes collective bargaining for its term. 

 

21.2 The parties acknowledge that during the negotiations which resulted in this 

Agreement, each had the unlimited right and opportunity to make requests and proposals with 

respect to any subject or matter not removed by law from the area of collective bargaining and 

that the understanding and agreement arrived at by the parties alter the exercise of that right and 

opportunity are set forth in this Agreement. The Employer and the Union, for the life of this 

Agreement, each voluntarily and unqualifiedly waives the right and agrees that the other shall 

not be obligated to bargain collectively with respect to any subject or matter not referred to or 

covered in this Agreement. However, nothing herein shall prevent the parties from bargaining 

collectively during the term of this Agreement with respect to any subject not removed by law 

from a period not covered by this Agreement. Both parties, by mutual agreement, may modify 

and amend this Agreement, but such modification or amendment must be signed by both parties, 

and if not, the contract, as written, is binding. 
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ARTICLE XXII 

 

SAVINGS 

 

22.1 If any provision in this Agreement shall be found to be unlawful and 

unenforceable by reason of any existing or subsequent statute or ordinance or by decision of a 

court of competent jurisdiction, such provision shall be deemed null and void and of no further 

effect. However, such provision shall be severable from the remainder of this Agreement, and all 

other provisions hereof shall continue in full force and effect. 

 

 

ARTICLE XXIII 

 

ESTABLISHMENT OF VEBA WITH HEALTH REIMBURSEMENT ARRANGEMENT 

FOR ACTIVE EMPLOYEES 

 

23.1 Establishment of VEBA:  Effective 01/01/2007, Employer shall adopt the 

Minnesota Service Cooperatives VEBA Plan and the Employee Benefits Trust Agreement for the 

benefit of for qualifying employees who are members of this Collective Bargaining Agreement.  

Employer and employees assent to and ratify the appointment of the Trustee and Plan 

Administrator in place on the adoption date of this agreement. It is intended that this arrangement 

constitute a Voluntary Employees’ Beneficiary Association under Section 501(c)(9) of the 

Internal Revenue Code. 

 

23.2 Benefits provided through the VEBA. Employer shall provide the following 

welfare benefit arrangement through the VEBA Plan: 

 

The Health Reimbursement Arrangement for Active Employees. 

 

23.3 Payment of Administrative Fee.  Administrative fees allocable to individual 

accounts of active employees shall be paid by the Employer. Administrative fees allocable to the 

individual accounts of former employees, including retirees, shall be paid from individual 

accounts.  Administrative fees shall be paid from individual accounts of all participants in the 

event the VEBA Plan is terminated. 

 

23.4 Employer Contributions to Health Reimbursement Arrangement for Active 

Employees: 

24.4.a Contributions to the Active Employees’ Plan: Employer will make a bi-

weekly contribution to individual accounts under the Health Reimbursement 

Arrangement for Active Employees for qualifying employees who are members 

of this Collective Bargaining Agreement in accordance with the following 

schedule: 

 

$50 for each qualified employee who elects single coverage under the 

group health plan. 
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 $100 for each qualified employee who elects family coverage under the

 group health plan. 

 

 23.5 Alternative Group Health Plan:  Employer shall also make available a group 

Health Savings Account plan. With respect to qualifying employees who are members of this 

Collective Bargaining Agreement, Employer shall contribute an amount not to exceed 90% 

towards the monthly premium cost for single group health coverage, and 80% towards the 

monthly premium cost for family group health coverage.  VEBA or HSA participation shall be 

mandatory for all full time employees hired after January 1, 2012. 

 

 

ARTICLE XXIV 

 

DURATION 
24.1 This AGREEMENT shall be effective as of January 1, 2018 and shall remain in 

full force and effect until December 31, 2019. 

 

IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT on this ____ 

day of _________________, 2018. 

 

 

CITY OF KASSON, MN:    IBEW Local 949 

 

____________________________   ________________________ 

Mayor       Business Manager 

 

______________________________  _____________________________ 

City Administrator     President 
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APPENDIX A 

 

WAGE RATES 

 

 

A. Position wages shall comply with the City Council adopted pay scale and shall comply 

with state mandated pay equity requirements commensurate with positions. Effective 

January 1, 2018, a general wage increase of 2.50% for all classifications and step 

increases shall apply as follows: 

 

Employee Classification Grade Step  1-1-2018 

     
Todd Kispert Electric Supervisor 13 7 $37.49 

Ron Unger Park/Rec Supervisor 13 7 $37.49 

Vacant Street Supervisor 13 1 $30.94 

David Vosen W/W Supervisor 13 5 $35.16 

Jarrod Nelson Lead Lineworker 12 5 $32.87 

Dan Trapp Lead W/WW Operator 11 6 $31.69 

Lance Diderrich Journeyman Lineworker 11 5 $30.70 

Jeremy Casey Journeyman Lineworker 11 5 $30.70 

Nick Fitch Wastewater Operator 9 3 $25.15 

Jeff Ulve Wastewater Operator 8 7 $26.74 

Mike Ness Public Works-Streets 7 7 $24.96 

Kris Anderson Public Works-Parks 7 7 $24.96 

Cory Carstensen Public Works-Streets 7 6 $24.17 

Steve Burke Public Works-Streets 7 5 $23.41 

Mike Bolster Public Works-Parks/Arena 4 6 $19.75 

Mark Rappe - Part Time Public Works-Parks 1 1 $13.74 

 

 

Effective January 1, 2019, a general wage increase of 2.5% for all classifications and step 

increases shall apply. 
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APPENDIX B 

 

NOTES REGARDING WAGE SCHEDULES 

 

A. The preceding wage schedules shall not constrain the EMPLOYER from hiring an 

employee at any step in the schedule. 

 

B. Temporary employees employed for no more than 960 hours per calendar year either in a 

full-time or part-time capacity will be paid at an hourly rate as determined by the 

EMPLOYER for the term of their employment. Such employees will not be eligible for 

any rights or benefits under this AGREEMENT. 

 

C. Progression through the step schedule on the anniversary date each year shall require 

satisfactory performance as determined by the EMPLOYER but nothing shall prevent 

accelerated movement throughout the step schedule at the discretion of the EMPLOYER. 

 

D. Apprentice Line Workers shall receive wages based on their advancement through the 

forty-eight (48) month Journeyman Program based on Grade 10 wage scale as follows: 1
st
 

six months, Step 1; 2
nd

 six months, Step 1; 3
rd

 six months, Step 2; 4
th

 six months, Step 3; 

5
th

 six months, Step 4; 6
th

 six months, Step 5; 7
th

 six months, Step 6; 8
th

 six months and 

completion with certification, Step 7.  

 

E. The city will provide reimbursement for the difference in cost to employees between a 

CDL License and an A or B License. 
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APPENDIX C 

 

 

SENIORITY CHART BARGAINING UNIT CLASSIFICATIONS CITY OF KASSON 

 
SENIORITY LIST & BARGAINING UNIT CLASSIFICATIONS – City of Kasson 

Employee Start Date  Bargaining Unit Date Classification Date  Classification 

Todd Kispert 4/28/1986  4/28/1986 1/1/1992  Electric Supervisor 

Ron Unger 12/12/1988  12/12/1988 3/12/1997  Park/Rec Supervisor 

Dan Trapp 3/11/2002  3/11/2002 6/26/2013  Lead W/WW Operator 

Mike Ness 3/20/2006  3/20/2006 3/20/2006  Public Works-Streets 

Jeff Ulve 4/10/2006  4/10/2006 5/9/2012  Water/WW Operator 

Kris Anderson 01/01/2012  01/01/2012 01/01/2012  Public Works-Parks 

Nick Fitch 12/3/2012  12/3/2012 2/12/2014  Water/WW Operator 

Corey 

Carstensen 

2/4/2013  2/4/2013 3/12/2014  Public Works-Parks 

Jarrod Nelson 3/18/2013  3/18/2013 3/18/2013  Lead Lineworker 

Lance Diderrich 4/22/2013  4/22/2013 4/22/2013  Journey Lineworker 

Mike Bolster 6/26/2013  6/26/2013 6/26/2013  Public Works-Parks/Ice 

Arena 

Steve Burke 9/22/2014  9/22/2014 9/22/2014  Public Works-Streets 

Jeremy Casey 11/12/2015  11/12/2015 11/12/2015  Journey Lineworker 

David Vosen 4/3/2017  4/3/2017 10/3/2017  Water/WW Supervisor 

Mark Rappe 4/16/2017  4/16/2017 11/21/2017  Public Works-Streets 
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APPENDIX D 

 

 

POLICY ON UNUSED SICK LEAVE 

 

When an employee leaves employment with the City of Kasson and meets the minimum 

requirements of this program as outlined below, he/she shall be eligible to participate in a post-

employment insurance program provided by the City of Kasson. 

 

A. Employee has completed: 

 

 1. Ten (10) to fourteen (14) years of employment with the City of Kasson and; 

2. Has between three hundred (300) and four hundred (400) hours of sick leave 

accumulated as of their last day of employment. 

 

This employee shall have the first 300 hours accumulated converted on a 2 to 1 formula. The 

dollar value of accumulated sick leave hours (base 300 hours) will be equal to one-half (1/2) of 

the hours at the time of qualification multiplied by the employee’s hourly rate of pay at the time 

of qualification. 

 

The hours accumulated in excess of 300, up to 600 hours shall be converted on a 4 to 1 formula.  

The dollar value of accumulated sick leave in excess of the 300 base hours shall be equal to one-

fourth (1/4) of the hours at the time of qualification, multiplied by the employee’s hourly rate of 

pay at the time of qualification. 

 

The total dollars available based on the formulas as described above shall be deposited in the 

insurance program provided by the City for the sole purpose of paying medical related expenses. 

 

B. Employee has completed: 

 

 1. Fifteen (15) to nineteen (19) years of employment with the City of Kasson and; 

2. Has between four hundred (400) and five hundred (500) hours of sick leave 

accumulated as of their last day of employment. 

 

This employee shall have the first 450 hours accumulated converted on a 2 to 1 formula. The 

dollar value of accumulated sick leave hours (base 450 hours) shall be equal to one-half (1/2) of 

the hours at the time of qualification, multiplied by the employee’s hourly rate of pay at the time 

of qualification. 

 

The hours accumulated in excess of 450, up to 600 hours shall be calculated on an hour for hour 

(1-1) formula.  The dollar value of accumulated sick leave hours in excess of 450 base hours 

shall be equal to each hour (1-1) at the time of qualification, multiplied by the employee’s hourly 

rate of pay at the time of qualification. 
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The total dollars available based on the formula as described above shall be deposited in the 

insurance program provided by the City for the sole purpose of paying medical related expenses. 

 

C. Employee has completed: 

 

 1. Twenty (20) or more years of employment with the City of Kasson and; 

2. Has between five hundred (500) and six hundred (600) hours of sick leave 

accumulated as of their last day of employment. 

 

That employee shall have the first 450 hours accumulated converted on an hour for hour (1-1) 

formula. The dollar value of accumulated sick leave hours (the first 450 hours) shall be equal to 

the hours multiplied by the employee’s hourly rate of pay at the time of qualification. 

 

The hours accumulated in excess of 450, up to 600 hours shall be converted on a two to one (2-1) 

formula. The dollar value of accumulated sick leave hours in excess of 450 hours shall be equal 

to one-half (1/2) of the hours at the time of qualification, multiplied by the employee’s hourly 

rate of pay at the time of qualification. 

 

The total dollars available based on the formulas as described above shall be deposited in the 

insurance program provided by the City for the sole purpose of paying medical related expenses. 

 

D. Employees who do not meet the minimum range of accumulated hours in the program; 

300-400 hours for 10-14 years; 400-500 hours for 15-19 years; and 500-600 hours for 20 or more 

years, shall not be eligible to receive any payment for unused sick leave. 

 

E. All monies earned as a result of this unused sick leave program must be used to pay 

medical related expenses per the program provided by the City of Kasson.  No monies shall be 

paid directly to the qualified employee. 
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APPENDIX E 

 

 

On-Call Positions 

 

1. STANDBY 

 

A. Monday through Friday 

 

3:30 p.m. to 7:00 a.m. 

 

Pay – one (1) hour at straight time for each such day of standby plus regular call-out 

pay as outlined in Article 10.7. 

 

 

B. Saturday and Sunday 

 

7:00 a.m. Saturday to 7:00 a.m. Monday 

 

Pay – three (3) hours at straight time for each such day of standby plus regular call-

out pay as outlined in Article 10.7. 

 

C. Holidays 

 

7:00 a.m. the day of the holiday to 7:00 a.m. the day after the holiday. 

 

Pay – three (3) hours at straight time for the one (1) day of standby plus regular call-

out pay as outlined in Article 10.7. 

 

D. Standby Provisions 
 

1) Electric, Water-Wastewater, Street and Park-Recreation department personnel 

scheduled for standby shall be compensated per Appendix E, Section 1 as listed 

above. 

 

2) Compensatory time may be taken in lieu of payment for standby status. 

 

3) Employees may substitute for standby coverage at their discretion, and shall 

notify the Public Works Director of these changes. 

 

4) Management shall supply a dedicated Standby Cell Phone for employees on 

standby.  All call out requests shall be routed to these Cell Phones. 
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5) For the purposes of this article, standby shall require the on-call Employee to be 

able to respond within thirty (30) minutes to the Public Works Building and be fit 

for duty. 

 

 

2. Electric Department 

 

A. Standby for all Electric personnel shall commence January 1
st
 and continue through 

December 31
st
 for each year of the agreement. 

 

B. One (1) Electric employee shall be subject to standby duty for a week at a time. 

 

C. Electric personnel scheduled for standby may be exempt from after hour’s snow 

removal duties at their discretion per Article XII.  

 

D. Linemen may call in or request additional assistance, if needed, at their discretion per 

Federal OSHA standard 1910.269(l) 

 

3. Water-Wastewater Department 

 

A. Standby for all Water-Wastewater personnel shall commence January 1
st
 and continue 

through December 31
st
 for each year of the agreement. 

 

B. One (1) Water-Wastewater employee shall be subject to standby duty for a week at a 

time. 

 

C. Water-Wastewater personnel scheduled for standby may be exempt from after hour’s 

snow removal duties at their discretion per Article XII.  

 

4. Street Department 

 

A. Street Department personnel may be periodically placed On-Call based on weather 

conditions at the discretion of the Public Works Director.  

 

 

5. Park-Recreation Department 

 

A. Standby for all Park-Recreation personnel shall commence during the period the 

Aquatic Center is open. 

 

B. One (1) Park-Recreation employee shall be subject to standby duty for a week at a 

time. 

 

1) Park-Recreation personnel may be periodically placed On-Call based on weather 

conditions at the discretion of the Public Works Director. 
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APPENDIX F 
 

 

SICK LEAVE BENEFITS; CARE OF RELATIVES 

 

Section 1 – Minnesota State Statute 2012, Section 181.9413 

 

An employee may use personal sick leave benefits provided by the employer for 

absences due to an illness of, or injury to, the employee’s child, as defined in section 

181.940, subdivision 4, adult child, spouse, sibling, parent, grandparent, or stepparent, for 

reasonable periods of time as the employee’s attendance may be necessary, on the same 

terms upon which the employee is able to use sick leave benefits for the employee’s own 

illness or injury. This section applies only to personal sick leave benefits payable to the 

employee from the employer’s general assets. 

 

An employer may limit the use of personal sick leave benefits provided by the 

employer for absences due to an illness of, or injury to, the employee’s adult child, 

spouse, sibling, parent, grandparent or stepparent to no less than 160 hours in any 12-

month period. This paragraph does not apply to absences due to the illness or injury of a 

child, as defined in section 181.940, subdivision 4. 

 

For purposes of this section, “personal sick leave benefits” means time accrued 

and available to an employee to be used as a result of absence from work due to personal 

illness or injury, but does not include short-term or long-term disability or other salary 

continuation benefits. 

 

For the purpose of this section, “child” includes a stepchild and a biological, 

adopted, and foster child. 

 

This section does not prevent an employer from providing greater sick leave 

benefits than are provided for under this section. 

 

This section is effective August 1, 2013, and applies to sick leave used on or after 

that date. 
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Designate 11th Street NE from TH 57 to 5th Ave. NE as MSAS (0.30 MILES)



 
  
  State Aid for Local Transportation 

395 John Ireland Blvd., MS 500 
St. Paul, MN 55155 

 

An equal opportunity employer 

 

 

March 2, 2018 

 

 

Theresa Coleman 

Kasson City Administrator 

401 5th Street SE 

Kasson, MN  55944 

 

 

RE:   2017 Local Road Improvement Program (LRIP) Solicitation 

 Application for 16th Street NE 

 

Dear Ms. Coleman,  

I am writing to inform you that your project was not selected for funding for the 2017 LRIP solicitation 

which closed on November 3, 2017.  We will keep your project application on file until the 2018 

legislative session ends.  If additional LRIP funds become available, we may be able to reconsider your 

application and fund additional projects. Updates and program information will be posted on the 

MnDOT State Aid website at http://www.dot.state.mn.us/stateaid/. 

Sincerely, 

 

Patti Loken 

State Aid Program Engineer 

 

CC: Fausto Cabral, District State Aid Engineer 
  
  
 

http://www.dot.state.mn.us/stateaid/




KASSON, MN

OFFERING 
MEMORANDUM



The information contained in the following Marketing Brochure is proprietary 
and strictly confidential. It is intended to be reviewed only by the party receiving 
it from Marcus & Millichap and should not be made available to any other 
person or entity without the written consent of Marcus & Millichap. This Marketing 
Brochure has been prepared to provide summary, unverified information to 
prospective purchasers, and to establish only a preliminary level of interest in 
the subject property. The information contained herein is not a substitute for a 
thorough due diligence investigation. Marcus & Millichap has not made any 
investigation, and makes no warranty or representation, with respect to the 
income or expenses for the subject property, the future projected financial 
performance of the property, the size and square footage of the property and 
improvements, the presence or absence of contaminating substances, PCB’s 
or asbestos, the compliance with State and Federal regulations, the physical 
condition of the improvements thereon, or the financial condition or business 
prospects of any tenant, or any tenant’s plans or intentions to continue its 
occupancy of the subject property. The information contained in this Marketing 
Brochure has been obtained from sources we believe to be reliable; however, 
Marcus & Millichap has not verified, and will not verify, any of the information 
contained herein, nor has Marcus & Millichap conducted any investigation 
regarding these matters and makes no warranty or representation whatsoever 
regarding the accuracy or completeness of the information provided. All 
potential buyers must take appropriate measures to verify all of the information 
set forth herein. Marcus & Millichap is a service mark of Marcus & Millichap Real 
Estate Investment Services, Inc. © 2016 Marcus & Millichap.  All rights reserved.

Non-Endorsement Notice
Marcus & Millichap is not affiliated with, sponsored by, or endorsed by any 
commercial tenant or lessee identified in this marketing package. The presence 
of any corporation’s logo or name is not intended to indicate or imply affiliation 
with, or sponsorship or endorsement by, said corporation of Marcus & Millichap, 
its affiliates or subsidiaries, or any agent, product, service, or commercial listing 
of Marcus & Millichap, and is solely included for the purpose of providing tenant 
lessee information about this listing to prospective customers.

ALL PROPERTY SHOWINGS ARE BY APPOINTMENT ONLY. PLEASE CONTACT 
THE MARCUS & MILLICHAP AGENT FOR MORE DETAILS.

CONFIDENTIALITY AGREEMENT

EXCLUSIVELY LISTED BY:

Dean Zang
Senior Managing Director
National Retail Group 
WASHINGTON, D.C.

Tel:  (202) 536-3754
Fax:  (202) 536-3710
dean.zang@marcusmillichap.com 
Licenses: DE 30019120
                MD 665335

MN BOR: Craig Patterson - 40206188
Activity ID: 

Sean Doyle
First Vice President Investments
National Retail Group 
MINNEAPOLIS, MN

Tel:  (952) 852-9719
Fax:  (952) 852-9710
sean.doyle@marcusmillichap.com 
Licenses: MN  20588764

Matt Hazelton
First Vice President Investments
National Retail Group 
MINNEAPOLIS, MN

Tel:  (952) 852-9729
Fax:  (952) 852-9710
matt.hazelton@marcusmillichap.com 
Licenses: MN  40449423

Hill Kanellos
Associate
National Retail Group 
WASHINGTON, D.C.

Tel:  (202) 536-3700
Fax:  (202) 536-3710
john.kanellos@marcusmillichap.com 
Licenses: MD 663020
            

Chris Burnham
Senior Associate
National Retail Group 
BALTIMORE, MD

Tel:  (443) 703-5020 
Fax:  (202) 536-3710
cburnham@marcusmillichap.com 
Licenses: MD 646938

LOCAL MARKET CONTACT:

Chris Holland
Senior Associate
National Retail Group 
WASHINGTON, D.C.

Tel:  (202) 536-3700
Fax:  (202) 536-3710
chris.holland@marcusmillichap.com 
Licenses: MD  617247
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SHOPKO Kasson, MN FINANCIAL  
ANALYSIS

EXECUTIVE SUMMARY

ANNUALIZED OPERATING DATA
> Base Rent $369,200

RENTAL INCREASES

> Years 1-5 $355,000*

> Years 6-10 $369,200

> Years 11-15 $383,968

OPTION TERMS

> Option 1: (Years 16-20) $399,327

> Option 2: (Years 21-25) $415,300

> Option 3: (Years 26-30) $431,912

> Option 4: (Years 31-35) $449,188

THE OFFERING
> Price $4,400,477

> Cap Rate 8.39%

> Year Built 2014

> Total GLA 36,187 SF

> Lot Size 2.1 Acres

> Lease Term 15 Years

> Rent Commencement 11/1/2014

> Term Remaining 11.5 Years

> Lease Expiration 10/31/2029

> Increases Increases & Options; See Rent Schedule

> Options Four; Five-Year Terms

> Debt Free and Clear

MARKET

Rochester, MN

TERM 
REMAINING

ADDRESS LEASE TYPE

NN
11 Years

301 S. Mantorville Avenue 
Kasson, MN, 55944

*Rent Credit-Seller will credit Buyer the per diem difference 
between the current rental rate of $355,000 and the rental rate of 
$369,200 (set to occur in November of 2019) at the time of closing.
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SHOPKO Kasson, MN FINANCIAL  
ANALYSIS

Marcus & Millichap, on behalf of ownership, is pleased to exclusively 
offer the fee simple interest in this Shopko Hometown located in 
Kasson, Minnesota. The tenant originally opened at this location 
in 2014, signing a 15-year NN lease requiring minimal landlord 
responsibilities.  There are presently 11.5 years of lease term remaining 
with scheduled rental increases of four percent (4%) every five years 
during the base term and option periods. 

Shopko is a $3.25 billion retailer that operates over 357 stores in 21 
states throughout the Midwest, Mountain, North Central and Pacific 
Northwest regions. They provide quality name-brand merchandise, 
great values, pharmacy and optical services in small to mid-sized 
cities.

The subject property is a freestanding, 36,000-square foot building 
situated just off Highways 57 and 14, the major thoroughfares through 

INVESTMENT OVERVIEW

the city, and collectively responsible for nearly 30,000 vehicles per 
day.  The subject property is well posited at the corner of Mantorville 
Avenue and 4th Street with prominent frontage and visibility. It also 
benefits from easy access from the highway, its location within walking 
distance to the center of town, and minimal local competition. The 
nearest Walmart, a notable competitor, is more than 15 miles east 
of the subject. 

The City of Kasson sits just 13 miles from Rochester, Minnesota, 
home to the world-renowned Mayo Clinic.  Due to its 
proximity, Kasson has experienced substantial growth, 
averaging 34% increases every decade for the past 
40 years.  Kasson currently has a population of 
roughly 8,200 residents within three miles of 
the subject property.

• 4% Increases in Base Term and Option Periods

• 11.5 Years of Lease Term Remaining

•  Growing Community – Averaging 34% 

Increase Per Decade

• Minimal Local Competition; Nearest Walmart 

15+ Miles

INVESTMENT HIGHLIGHTS
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SHOPKO Kasson, MN FINANCIAL  
ANALYSIS

Guarantor Shopko Stores Operating Co., LLC

Lease Commencement Date April 14, 2014

Rent Commencement Date November 1, 2014

Expiration Date October 31, 2029

Notification Period to  
Exercise Options 180 Days

Landlords Obligations
Landlord, at Landlord’s sole expense, shall keep the foundation and exterior walls and all structural components 
of the Building in good condition and shall be responsible for any and all maintenance, repairs and/or 
replacements thereof. Landlord shall be responsible for the costs of maintenance, repairs and replacements to 
the HVAC system exceeding $5,000 per calendar year. 

Tenant’s Obligations
Tenant, at Tenant’s sole expense, shall keep the roof joists, roof decking, roof membrane or covering, sidewalks 
and HVAC system serving the Premises in good condition and shall be responsible for any and all maintenance, 
repairs and/or replacements thereof, subject to a maximum of $5,000 per calendar year incurred by Tenant for 
maintenance repairs and replacements to the HV AC systems. 

Exterior Maintenance

Tenant shall be responsible for removing snow and ice from the Tenant Parking Lot. Tenant, at its option, may 
plow snow and ice from the Tenant Parking Lot and accesses and driveways and store the same for subsequent 
hauling away by Tenant.
Tenant shall maintain, repair and replace the Tenant Parking Lot and other exterior areas of the Premises, at 
Tenant’s sole cost and expense, and keep the same in good condition and repair. Landlord shall assign to Tenant 
any Tenant Parking Lot warranty Landlord receives upon initial construction. Notwithstanding the foregoing 
provisions of this subsection (b): (i) in the event that replacement of all or any portion of the Tenant Parking 
Lot is required during the first nine (9) years of the Term and the Tenant Parking Lot is not then covered by any 
applicable warranty, Landlord shall be responsible for the cost of such replacement, and (ii) in the event that 
replacement of all or any portion of the Tenant Parking Lot is required during the tenth (lOth) year of the Term 
or thereafter and the Tenant Parking Lot is not then covered by any applicable warranty, Landlord shall be 
responsible for the cost of such replacement and Tenant shall annually reimburse Landlord a portion of such cost 
amortized at the Prime Rate plus 200 basis points over a 20-year useful life.
The charges for electricity provided to the Tenant Parking Lot standards shall be separately metered (or included 
on Tenant’s meter and controlled by Tenant) and paid in full by Tenant. In the event Tenant closes its business 
in the Premises, Tenant shall grant Landlord access to the controls to the Tenant Parking Lot light standards 
and allow Landlord to operate the same at Landlord’s expense. Tenant agrees to pay the usage, repair and 
replacement costs of maintaining parking lot area lighting in good condition and repair.

Assignment and Subletting

Tenant shall at all times have the right to assign this Lease or sublet all or part of the Premises without the consent 
of Landlord, it being understood by Tenant that it shall continue to remain liable for the payment of annual fixed 
rent and all other sums due under this Lease and for the perfonnance and keeping of all of the tenns, covenants, 
conditions, undertakings and agreements of Tenant under this Lease and that it shall not be released from any 
of its liabilities and obligations under this Lease except as provided below. Tenant shall be relieved of all liability 
under this Lease arising from and after such assignment if the assignee tenant or its parent assumes the obligations 
of the Tenant hereunder and has a net worth equal to or greater than that of Tenant as of the date hereof or a 
credit rating of BBB or better on senior unsecured debts.

LEASE ABSTRACT
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SHOPKO Kasson, MN FINANCIAL  
ANALYSIS

TENANT INFORMATION
Shopko

Tenant Trade Name Shopko

Ownership Private

Company Revenues $3.25 B

No. Of Locations 357

Headquartered Green Bay, Wisconsin

Web Site shopko.com

Tenant Overview
Shopko (formerly ShopKo until June 2007) is a chain of retail stores based in Ash-
waubenon, Wisconsin. Shopko was founded in 1962 by James Ruben, and its first 
store opened in Green Bay. From 1991 to 2005, the company was publicly held, 
with stock traded on the New York Stock Exchange under the symbol SKO. In 
December 2005, the company was acquired by an affiliate of Sun Capital Partners 
and reverted to private ownership. In 1999, Shopko purchased Pamida, a regional 
discount chain that operated mainly in smaller communities of 3,000 to 8,000 
people. Shopko operated Pamida as a separate division until 2007, when Pamida 
was separated from Shopko and reestablished as a separate company. In 2012, 
Shopko and Pamida merged into one company. Shortly after, most Pamida stores 
were rebranded as Shopko Hometown. 

In May 2010, Shopko outsourced its IT services to HCL Technologies, based in Chen-
nai, India.[38] The following summer, Shopko opened its first two Shopko Home-
town stores, which were converted from Pamida locations. The following year, 
Shopko placed even more of an emphasis on its Hometown subsidiary, opening 
nine new locations and closing regular stores to focus on the Hometown stores.
About half a decade after it spun off from Shopko, Pamida merged with Shopko 
and all Pamida stores were rebranded as Shopko Hometown stores.
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SHOPKO Kasson, MN PROPERTY 
DESCRIPTION
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SHOPKO Kasson, MN PROPERTY 
DESCRIPTION

GROCER ADDRESS DRIVING DISTANCE

Shopko Hometown 301 S. Mantorville Avenue Kasson, MN, 55944 -

Aldi 2215 Commerce Dr NW, Rochester, MN 55901 13.1 Miles

Hy-Vee 4221 W Circle Dr NW, Rochester, MN 55901 13.8 Miles

Walmart Supercenter 3400 55th St NW, Rochester, MN 55901 15.7 Miles

Fareway Grocery 3964 US-52, Rochester, MN 55901 15.2 Miles

Hy-Vee 500 37th St NW, Rochester, MN 55901 17.4 Miles

Silver Lake Foods 1402 N Broadway Ave, Rochester, MN 55906 15.8 Miles

Hy-Vee 1315 6th St NW, Rochester, MN 55901 14 Miles

Erdman’s 19 2nd Ave NW, Kasson, MN 55944 0.4 Miles

People’s Food Co-Op 519 1st Ave SW, Rochester, MN 55902 15.7 Miles

International Spices & Grocery 125 E Center St, Rochester, MN 55904 15.3 Miles

Cub Foods 1021 15th Ave SE, Rochester, MN 55904 17.5 Miles

Aldi 1201 S Broadway Suite 220, Rochester, MN 55904 16.7 Miles

Trader Joe’s 1200 16th St SW, Rochester, MN 55902 16.2 Miles

Natural Grocers 1507 Greenview Dr SW, Rochester, MN 55902 16 Miles

Ryan’s Foods 4 W Main St, Hayfield, MN 55940 15.3 Miles

Walmart Supercenter 25 25th St SE, Rochester, MN 55904 18.8 Miles

GROCERY COMPETITION
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SHOPKO Kasson, MN DEMOGRAPHIC 
SUMMARY

DEMOGRAPHIC SUMMARY

INCOME 5 MILE 10 MILES 15 MILES

2017 Housing Income
$150,000 or More 10.54% 11.46% 13.74%

$100,000 - $149,000 18.96% 18.90% 18.66%

$75,000 - $99,999 22.81% 21.84% 16.61%

$50,000 - $74,999 18.46% 18.44% 17.77%

$35,000 - $49,999 11.45% 11.41% 10.83%

Under $35,000 17.78% 17.94% 22.40%

Average Household Income $87,247 $89,771 $96,718 

Median Household Income $77,591 $77,551 $73,530 

Per Capita Income $31,841 $33,282 $39,497 

POPULATION 5 MILE 10 MILES 15 MILES

2021 Projection 13,794 25,835 139,303

2017 Estimate 12,638 23,750 129,499

2010 Census 12,126 22,731 122,760

2000 Census 9,912 18,613 105,611

Current Daytime Population 8,719 16,500 160,718

HOUSEHOLDS 5 MILE 10 MILES 15 MILES

2021 Projection 5,066 9,670 56,973

2017 Estimate 4,607 8,789 52,583

2010 Census 4,393 8,345 49,199

2000 Census 3,535 6,603 41,216

POPULATION PROFILE 5 MILE 10 MILES 15 MILES

Population By Age
2017 Estimate Total Population 12,638 23,750 129,499

Under 20 30.46% 29.43% 27.05%

20 to 34 Years 16.50% 16.99% 20.66%

35 to 39 Years 7.09% 7.05% 6.89%

40 to 49 Years 14.41% 13.82% 11.85%

50 to 64 Years 19.86% 20.33% 19.10%

Age 65+ 11.65% 12.40% 14.47%

Median Age 37.19 37.57 36.59

Population 25+ by Education 
Level
2017 Estimate Population Age 25+ 8,099 15,474 87,054

Elementary (0-8) 1.24% 1.43% 1.20%

Some High School (9-11) 4.44% 4.78% 3.67%

High School Graduate (12) 29.76% 28.71% 21.58%

Some College (13-15) 23.20% 23.77% 20.62%

Associate Degree Only 13.43% 13.78% 11.21%

Bachelors Degree Only 20.18% 19.39% 23.93%

Graduate Degree 7.60% 7.93% 17.13%
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SHOPKO Kasson, MN DEMOGRAPHIC 
SUMMARY

DEMOGRAPHIC SUMMARY

Population
In 2017, the population is 129,499. The population has 
changed by 22.62% since 2000. It is estimated that the 
population will be 139,303 five years from now, which 
represents a change of 7.57% from the current year.  The 
current population is 48.69% male and 51.31% female. 
The median age of the population is 36.59, compared 
to the US average which is 37.83. The population density 
is 182.76 people per square mile.

Households 
There are currently 52,583 households in your selected 
geography. The number of households has changed 
by 27.58% since 2000. It is estimated that the number 
of households will be 56,973 five years from now, which 
represents a change of 8.35% from the current year. 
The average household size is 2.43 persons.

Income 
In 2017, the median household income for your selected 
geography is $73,530, compared to the US average 
which is currently $56,286. The median household 
income for your area has changed by 44.42% since 
2000. It is estimated that the median household 
income will be $84,942 five years from now, which 
represents a change of 15.52% from the current year. 
  
The current year per capita income is $39,497, 
compared to the US average, which is $30,982. The 
current year average household income is $96,718, 
compared to the US average which is $81,217.

Race and Ethnicity 
The current year racial makeup of your selected 
area is as follows: 85.10% White, 4.59% Black, 0.06% 
Native American and 6.03% Asian/Pacific Islander. 
Compare these to US averages which are: 70.42% 
White, 12.85% Black, 0.19% Native American and 5.53% 
Asian/Pacific Islander. People of Hispanic origin are 
counted independently of race and make up 4.41% 
of the current year population. Compare this to the US 
average of 17.88%.

Housing 
The median housing value was $188,882 in 2017, 
compared to the US average of $193,953. In 2000, 
there were 30,862 owner occupied housing units and 
there were 10,354 renter occupied housing units. The 
median rent at the time was $506 per month.

Employment 
In 2017, there are 115,905 employees, this is also known 
as the daytime population. The 2000 Census revealed 
that 67.44% of employees are employed in white-collar 
occupations, and 32.40% are employed in blue-collar 
occupations. In 2017, unemployment is 3.63%. In 2000, 
the average time traveled to work was 19.00 minutes.

Geography: 15 Miles

Source: © 2016 Experian

JOBS
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SHOPKO Kasson, MN DEMOGRAPHIC 
SUMMARY

MINNEAPOLIS-ST. PAUL
OVERVIEW

The Minneapolis-St. Paul metro consists of 16 counties, 14 in the

southeastern portion of central Minnesota and two in western
Wisconsin. The metro has a population of almost 4 million people and

covers 6,364 square miles. Nearly 1,000 of Minnesota’s 10,000 lakes

are located within the metro, along with the Mississippi, Minnesota
and St. Croix rivers. The Twin Cities of Minneapolis and St. Paul

straddle the Mississippi River, with Minneapolis located upstream from

St. Paul. The Twin Cities metro area encompasses the seven core
counties of the region, the most populous being Hennepin County with

1.2 million residents. Minneapolis is the most populated city in the

state with more than 400,000 citizens, followed by St. Paul, the capital
city, which has approximately 300,000 people.

METRO HIGHLIGHTS

DIVERSE ECONOMIC BASE
The metro’s economy includes food production and 
delivery, information technology, biomedical 
technology, retail, finance, and logistics.

ATTRACTIVE BUSINESS ENVIRONMENT
Companies are drawn to the region’s high quality of 
living, skilled and growing labor force, as well as the 
strong work ethic. 

ABUNDANCE OF HIGHER EDUCATION
There are more than 20 colleges and universities in 
the Twin Cities, producing a highly educated pool of 
workers.

MINNEAPOLIS-ST. PAUL
OVERVIEW

The Minneapolis-St. Paul metro consists of 16 counties, 14 in the

southeastern portion of central Minnesota and two in western
Wisconsin. The metro has a population of almost 4 million people and

covers 6,364 square miles. Nearly 1,000 of Minnesota’s 10,000 lakes

are located within the metro, along with the Mississippi, Minnesota
and St. Croix rivers. The Twin Cities of Minneapolis and St. Paul

straddle the Mississippi River, with Minneapolis located upstream from

St. Paul. The Twin Cities metro area encompasses the seven core
counties of the region, the most populous being Hennepin County with

1.2 million residents. Minneapolis is the most populated city in the

state with more than 400,000 citizens, followed by St. Paul, the capital
city, which has approximately 300,000 people.

METRO HIGHLIGHTS

DIVERSE ECONOMIC BASE
The metro’s economy includes food production and 
delivery, information technology, biomedical 
technology, retail, finance, and logistics.

ATTRACTIVE BUSINESS ENVIRONMENT
Companies are drawn to the region’s high quality of 
living, skilled and growing labor force, as well as the 
strong work ethic. 



Marcus & Millichap hereby advises all prospective purchasers of Net Leased property as follows:

The information contained in this Marketing Brochure has been obtained from sources we believe to be reliable.  
However, Marcus & Millichap has not and will not verify any of this information, nor has Marcus & Millichap conducted 
any investigation regarding these matters.  Marcus & Millichap makes no guarantee, warranty or representation what-
soever about the accuracy or completeness of any information provided.

As the Buyer of a net leased property, it is the Buyer’s responsibility to independently confirm the accuracy and 
completeness of all material information before completing any purchase.  This Marketing Brochure is not a substitute 
for your thorough due diligence investigation of this investment opportunity.  Marcus & Millichap expressly denies any 
obligation to conduct a due diligence examination of this Property for Buyer.

Any projections, opinions, assumptions or estimates used in this Marketing Brochure are for example only and do not 
represent the current or future performance of this property.  The value of a net leased property to you depends on 
factors that should be evaluated by you and your tax, financial and legal advisors.

Buyer and Buyer’s tax, financial, legal, and construction advisors should conduct a careful, independent investigation 
of any net leased property to determine to your satisfaction with the suitability of the property for your needs.

Like all real estate investments, this investment carries significant risks.  Buyer and Buyer’s legal and financial advisors 
must request and carefully review all legal and financial documents related to the property and tenant.  While the 
tenant’s past performance at this or other locations is an important consideration, it is not a guarantee of future suc-
cess.  Similarly, the lease rate for some properties, including newly-constructed facilities or newly-acquired locations, 
may be set based on a tenant’s projected sales with little or no record of actual performance, or comparable rents 
for the area.  Returns are not guaranteed; the tenant and any guarantors may fail to pay the lease rent or property 
taxes, or may fail to comply with other material terms of the lease; cash flow may be interrupted in part or in whole due 
to market, economic, environmental or other conditions.  Regardless of tenant history and lease guarantees, Buyer is 
responsible for conducting his/her own investigation of all matters affecting the intrinsic value of the property and the 
value of any long-term lease, including the likelihood of locating a replacement tenant if the current tenant should 
default or abandon the property, and the lease terms that Buyer may be able to negotiate with a potential replace-
ment tenant considering the location of the property, and Buyer’s legal ability to make alternate use of the property.

By accepting this Marketing Brochure you agree to release Marcus & Millichap Real Estate Investment Services and 
hold it harmless from any kind of claim, cost, expense, or liability arising out of your investigation and/or purchase of 
this net leased property.

Net Leased Disclaimer
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	Publ i c Water System PWS ID Number: 1200005
	System Name: City of Kasson
	System Type: Municipal
	TownCity: Kasson
	PopPage4: 507-634-7602
	SysetmPhone2: 
	Other Contact Informat i on System Fax  Ema i l: 507-421-3185
	TelPhone2: waterdept@kasson.com
	PopNumberPage4: Population 6192, Number of connections 2222     
	OtherPhone2: 
	System Owner   The owner must be l i sted as a persons name: Chris McKern
	OwnerPhone2: Mayor
	Name t i t l e and telephone number of person respons i ble for maintaining this emergency contact l i st: David Vosen, Water/Wastewater Supervisor,507-421-3185
	Nametitle2: 
	Date Revised: 3-1-18
	MN State Duty OfficerMDH District Engineer: Paul Halverson
	8004220798MDH District Engineer: 507-206-2724
	naMDH District Engineer: 
	MN State Duty OfficerMNWarn  i f member: MN State Duty Officer
	8004220798MNWarn  i f member: 800-422-0798
	naMNWarn  i f member: 
	MN State Duty OfficerF i re Department: Joe Fitch
	8004220798F i re Department: 507-421-0040
	naF i re Department: 
	MN State Duty OfficerPo l i ce Department: Kent Berghuis
	8004220798Po l i ce Department: 507-421-2260
	naPo l i ce Department: 
	MN State Duty OfficerSher i ff Department: Scott Rose
	8004220798Sher i ff Department: 507-635-6200
	naSher i ff Department: 
	MN State Duty OfficerLoca l Hospita l: 
	8004220798Loca l Hospita l: 
	naLoca l Hospita l: 
	MN State Duty OfficerCounty Emergency Manager: Matt Maas
	8004220798County Emergency Manager: 507-319-2322
	naCounty Emergency Manager: 
	MN State Duty OfficerLoca l Pharmacy: Weber & Judd Pharmacy
	8004220798Loca l Pharmacy: 507-634-3341
	naLoca l Pharmacy: 
	MN State Duty OfficerLoca l Nurs i ng Homes: 
	8004220798Loca l Nurs i ng Homes: 
	naLoca l Nurs i ng Homes: 
	MN State Duty OfficerLoca l Ass i sted L i v i ngs: Prairie Meadows Senior Living
	8004220798Loca l Ass i sted L i v i ngs: 507-634-9500
	naLoca l Ass i sted L i v i ngs: 
	MN State Duty OfficerLoca l Schoo l s: Kasson-Mantorville Schools
	8004220798Loca l Schoo l s: 507-634-1100
	naLoca l Schoo l s: 
	MN State Duty OfficerLoca l Author i zed Representat i ve: 
	8004220798Loca l Author i zed Representat i ve: 
	naLoca l Author i zed Representat i ve: 
	MN State Duty OfficerWater System Operator: David Vosen
	8004220798Water System Operator: 507-421-3185
	naWater System Operator: 
	MN State Duty OfficerNe i ghbor i ng Water System: Mantorville Joe Adams
	8004220798Ne i ghbor i ng Water System: 507-273-9192
	naNe i ghbor i ng Water System: 
	MN State Duty OfficerNe i ghbor i ng Water System_2: Byron Tom Ricke
	8004220798Ne i ghbor i ng Water System_2: 507-951-0203
	naNe i ghbor i ng Water System_2: 
	MN State Duty OfficerM i nnesota Rura l Water Assoc i at i on: Jeff Dale
	8004220798M i nnesota Rura l Water Assoc i at i on: 320-760-0552
	naM i nnesota Rura l Water Assoc i at i on: 
	MN State Duty OfficerOther: 
	8004220798Other: 
	naOther: 
	Electrician: Maxon Electric
	El: 507-951-1231
	email1: 
	Electrician Utility Company: City of Kasson
	Ut: 507-259-6661
	email2: 
	Gas Utility Company: Minnesota Energy Resources
	Gas: 800-889-9508
	email3: 
	Sewer Ut ty Company: City of Kasson
	Sewer: 507-993-7697
	email4: 
	Telephone Ut ty Company: KM Telecom
	Telephone UT: 507-634-2511
	email5: 
	P umber: 
	Pl: 
	email6: 
	Pump Spec a st: Mike Nelson Electric
	Pump: 320-296-1084
	email7: 
	Gopher State 1 Cal 811: Emergency Locates
	GSOC: 866-640-3637
	email8: 
	Soi ExcavatorBackhoe Operator: Swenke IMS
	Soil: 507-273-0530
	email9: 
	Equipment Rental Power Generators: Ziegler 
	Equip: 952-445-4292
	email10: 
	Equipment Rental Ch or nators: Hawkins 
	Chlo: 612-225-6676
	email11: 
	Equipment Rental Portable Fenc ng: 
	Port: 
	email12: 
	RadioTelemetry Repair Serv ce: Automatic Systems Co.
	email13: 
	Bott ed Water Source: Erdmans Gorcery
	Bott: 507-634-2731
	email14: 
	Bulk Water Hauler: 
	Bulk: 
	email15: 
	Pump Suppl er: Thein Well
	PumpS: 507-288-5554
	email16: 
	Well Drillers: Thein Well
	WellD: 507-288-5554
	email17: 
	P pe Supp er: Core & Main
	Pipe Sup: 507-285-5389
	email18: 
	Chem cal Supp er: Hawkins
	Chem Cup: 612-225-6676
	email19: 
	LocalRegional Analyt ca Laboratory: UC Labs
	Lab: 507-234-5835
	email20: 
	CONTACT NAMETITLEFBI Field Off i ce: Rochester
	TELEPHONEFBI Field Off i ce: 507-282-7322
	EMAILFBI Field Off i ce: 
	CONTACT NAMETITLEReg i on 5 EPA: 
	TELEPHONEReg i on 5 EPA: 
	EMAILReg i on 5 EPA: 
	MN State Duty OfficerHazmat Team: 
	8004220798Hazmat Team: 
	naHazmat Team: 
	CONTACT NAMETITLEDes i gnated Water System Spokesperson: 
	TELEPHONEDes i gnated Water System Spokesperson: 
	EMAILDes i gnated Water System Spokesperson: 
	CONTACT NAMETITLENewspaper  Local: Dodge County Independent
	TELEPHONENewspaper  Local: 507-634-7503
	EMAILNewspaper  Local: 
	CONTACT NAMETITLENewspaper  Reg i ona l State: 
	TELEPHONENewspaper  Reg i ona l State: 
	EMAILNewspaper  Reg i ona l State: 
	CONTACT NAMETITLERadio: 
	TELEPHONERadio: 
	EMAILRadio: 
	CONTACT NAMETITLETelevision: 
	TELEPHONETelevision: 
	EMAILTelevision: 
	CONTACT NAMETITLEOther: 
	TELEPHONEOther: 
	EMAILOther: 
	CONTACT NAMETITLEOther_2: 
	TELEPHONEOther_2: 
	EMAILOther_2: 
	CONTACT NAMETITLEOther_3: 
	TELEPHONEOther_3: 
	EMAILOther_3: 
	Ground Water: 3 Wells. Well2 408 5th St. NE, Well 4 100 5th St.SE, Well5 1000 4th Ave. NE
	DescGW: 
	Surface Water: 
	DescSW: 
	Purchased: 
	DescPurchased: 
	Bui l dings: Each well and chemical room are enclosed and secure.
	DescBui l dings: 
	Pumps: Well 2 has a submericple pump, wells 4 &5 vertical shaft pumps.
	DescPumps: 
	Treatment Equipment eg bas i n clearwell filter: 
	DescTreatment Equipment eg bas i n clearwell filter: 
	Process Controls: 
	DescProcess Controls: 
	Treatment Chem i cals and Storage: Chlorine, Floride, And Polyphosphate are stored at all the wells.
	DescTreatment Chem i cals and Storage: 
	Laboratory Chem i cals and Storage: Lab chenicals are stored at the WWTP.
	DescLaboratory Chem i cals and Storage: 
	Storage Tanks: 1- 400,000 gallon, 1- 100,000 gallon.
	DescStorage Tanks: 
	Pressure Tanks: 
	DescPressure Tanks: 
	Primary Power: City of Kasson provides power.
	DescPrimary Power: 
	Auxiliary Power: Backup generators for wells 4&5.
	DescAuxiliary Power: 
	Pumps_2: 
	DescPumps_2: 
	Pipe size: 2" to 12" water mains
	DescPipe size: 
	Valves tower wel l: 840 water valves, 2 towers, 3 wells.
	DescValves tower wel l: 
	Appurtenances eg f l ush hydrants backf l ow preventers meter: Provided as needed
	DescAppurtenances eg f l ush hydrants backf l ow preventers meter: 
	Other Vulnerable Points: 
	DescOther Vulnerable Points: 
	Bui l dings_2: 3 well houses and WWTP.
	DescBui l dings_2: 
	Computers: SCADA system at all wells and towers connect to the WWTP.
	DescComputers: 
	Files: Located at city hall, public works, and WWTP.
	DescFiles: 
	Transportat i onWork Vehic l es: 4 trucks, 2 sized to transport generators.
	DescTransportat i onWork Vehic l es: 
	Telephone: Telephone line connect all 3 wells and 2 towers to the WWTP.
	DescTelephone: 
	Cell Phone:  All 4 employees have a city provided phone.
	DescCell Phone: 
	Radio: 651-631-9005
	DescRadio: 
	Computer Control System SCADA: All wells and both towers.
	DescComputer Control System SCADA: 
	Other: 
	DescOther: 
	No: undefined
	High Medium Low: the city is in the processes of updating this plan.
	Medium: undefined_4
	No_2: undefined_6
	High Medium Low_2: Only city personnel have access to the water system.
	Medium_2: undefined_9
	No_3: undefined_11
	High Medium Low_3: 
	Medium_3: undefined_15
	No_4: undefined_16
	High Medium Low_4: 
	Medium_4: undefined_20
	No_5: undefined_21
	High Medium Low_5: 
	Medium_5: undefined_25
	No_6: undefined_27
	High Medium Low_6: City will need to address this issue.
	Medium_6: undefined_29
	No_7: undefined_31
	High Medium Low_7: 
	Medium_7: undefined_35
	No_8: undefined_36
	High Medium Low_8: 
	Medium_8: undefined_40
	No_9: undefined_41
	High Medium Low_9: 
	Medium_9: undefined_45
	No_10: undefined_46
	High Medium Low_10: Well 5 has an intrusion alarm.
	Medium_10: undefined_49
	No_11: undefined_51
	High Medium Low_11: 
	Medium_11: Off
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