
KASSON CITY COUNCIL REGULAR MEETING AGENDA  
Wednesday, July 24, 2019  

6:00 PM 
PLEDGE OF ALLIEGANCE 
6:00 A. COUNCIL 
  

1. Approve agenda - Make additions, deletions or corrections at this time. 
  
2. Consent Agenda - All matters listed under Item 2, Consent Agenda, are considered to be routine and non-

controversial by the City Council and will be enacted with one motion.  There will not be separate discussion of these 
items unless a Council Member so requests, in which case the item will be removed from the Consent Agenda and will 

be considered separately.  
  

a. Minutes from July 10, 2019 
 
b. Claims processed after the July 10, 2019 regular meeting, as audited for payment 
 

 c. Resolution Waiving Park Hours for Festival in the Park 
  
 d.  Resolution Appointing Volunteers for Festival in the Park 
 
 e.  Resolution Approving Street Closures for Festival in the Park 
 
 f.  Fireworks Permit for Festival in the Park 
 
B. MAYOR’S REPORT 
 1.  Flooding Updates 
 

 C. VISITORS TO THE COUNCIL  
  1.  Karen DuCharme - SEMMCHRA 
   a.  Resolution to Levy Funds 
 
 D. PUBLIC FORUM 

· May not be used to continue discussion on an agenda item that already had been held as a public hearing. 
· This section is limited to 15 minutes and each speaker is limited to 4 minutes. 
· Speakers not heard will be first to present at the next Council meeting. 
· Speakers will only be recognized once. 
· Matters under negotiation, litigation or related to personnel will not be discussed. 
· Questions posed by a speaker will generally be responded to in writing. 
· Speakers will be required to state their name and their address for the record. 

  
 E. PUBLIC HEARING  
   
 F. COMMITTEE REPORT  
  1.  Planning Commission - Resolution Denying a Rezone  
  2.  Ice Arena – Dodge County Fair Agreement 
 
   G. OLD BUSINESS  
  1.  Hail Damage 
  2.  Water Reports 
  3.  Dodge County Wind, LLC 



  4.  Park and Ride Facility 
  5.  Kasson CIP 2019 Update 
 
 H. NEW BUSINESS 
  1.  Annual Safety Inspection of Rental Properties 
  2.  Alert System 
   

I. ADMINISTRATORS REPORT 
  1.  Highway 14 Corridor Analysis & Design Concepts Project 
  2.  Dodge County Fair Grounds Proposal 
  3.  Sign Request for Rolling Hills Transit 
 

J. ENGINEER’S REPORT 
  1.  2019 Pavement Maintenance 

a. Location Map 

b. Resolution Awarding 2019 Pavement Maintenance Project 

2.  Sanitary Sewer Discussion 
 

 K. PERSONNEL 
 1.  Proposal from David Drown & Associates 
 2.  Interim City Administrator 
 

 L. ATTORNEY  
  1.  Prairie Willows Fourth Additional Escrow Agreement 
   
 M. CORRESPONDENCE  

 1.  SEMLM Meeting July 30 
 2.  Thank you Note 
 3.  Fluoridation Award 
 4.  Planning Commission Workshop Notes 
 5.  University of MN Extension Conference 
 6.  Power Sales Agreement with CMMPA 
 7.  Department Head Meeting Notes 
 8.  Cash and Investment Summary 
 9.  Income Statement 
 
N. ADJOURN   



 
 Please go to www.cityofkasson.com for full video 
 
   KASSON CITY COUNCIL REGULAR MEETING MINUTES 

July 10, 2019 
 
Pursuant to due call and notice thereof, a regular City Council meeting was held at City Hall on the 
10th day of July, 2019 at 6:00 P.M. 
    
THE FOLLOWING MEMBERS WERE PRESENT: Burton, Eggler, Ferris, McKern and Zelinske 
 
THE FOLLOWING MEMBERS WERE ABSENT: None 
 
THE FOLLOWING WERE ALSO PRESENT:  City Administrator Coleman, City Clerk Rappe, City 
Engineer Theobald, City Attorney Melanie Leth, Finance Director Nancy Zaworski, Candy McKern, 
Judy Zelinske, Amber Duncan, Doug Buck, Tony Paulson, Janet Sinning, Mary Mollert, Tom Whalen, 
Steve Johnson, Bonnie Ryan, Jeff Stevenson, Alex Malm, Everett Paulson, Margie Blood, Randy 
Rager, Kyle Pettey, Rebecca Houghton, Sue Miller, Chris Rilling, Jennifer Maas, Dawn Underwoon, 
Mike Chester, Jane Kreidermacher, Ryan Wegner, Denise Warehime, Diane Watson, Ron Eidem, 
Alissa Oletjenbruns, Nathan Smith, Alyssa and Jeremy Leeper, Keith Cocker, Buffy Beranek, Karen 
Ducharme, Dave Wulff, Mark Chits, Dick Winchell, Mary Walker, Andrea Berg, Ann McElmery, 
Heather Hilgart, Matt and Nancy Kleeberger, Jeff and Marbie Bjergum 
 
PLEDGE OF ALLIEGANCE 
 
APPROVE AGENDA  

 Add: B. f debris pickup 
Mayor Announced that at tonight’s Public Forum people will not need to fill out 

comment cards.  
Motion to Approve the Amended agenda made by Councilperson Burton, second by 
Councilperson Eggler with All Voting Aye. 
 
CONSENT AGENDA  
Minutes from June 12, 2019 and June 26, 2019 

 
Claims processed after the June 26, 2019 regular meeting, as audited for payment in the amount of 
$397,612.21 
Resolution Certifying Delinquent Claims to County 

Resolution #7.1-19 
Resolution Certifying Delinquent Claims to the County Auditor 

(on file) 
Acknowledge Committee Minutes: 

Planning Commission - June 10, 2019 
Motion to Approve the Consent Agenda made by Councilperson Burton, second by Councilperson 
Zelinske with All Voting Aye. 
 
MAYOR’S REPORT  
WW Supervisor Letter – Mayor McKern referred to the Wastewater Supervisor’s memo of events 
that is in the packet.  

http://www.cityofkasson.com/
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Update from Matt Maas – Dodge County Emergency Management Coordinator - Mayor McKern 
asked residents who have had water or sewer in their house to call the “hotline”, 170 property 
owners have called.   There are groups of volunteers who have been vetted, who will help with 
clean up.  They will have a badge.  Mr. Maas is working with homeland security.  Since we had the 
flood on the 28th and it pretty much rained every day to the 5th they could look at this as one 
incident.   

 
LMC Insurance Coverage – There is a meeting with LMCIT tomorrow at 1pm and they are gathering 
information.  
 
Building Permits – Mayor McKern made a motion to waive the fees for building permits for flood 
related repairs, second by Councilperson Eggler with All Voting Aye. 
 
Debris pickup – The Mayor stated that the city is going to contract with Junk Pros to pick up debris 
and they will take it to the transfer station. Mayor McKern asked for a motion to transfer funds 
from the electric department to cover reimbursements to homeowners who have already paid to 
take things to the transfer station with a receipt, made by Councilperson Burton, second by 
Councilperson Ferris with All Voting Aye.  Mayor McKern asked citizens to sort the items according 
to the wishes of the transfer station. 
Amber Duncan was present from Semcac.  They have programs, grants and loans to help.  They 
have funds now so help can be immediate.   
SEMMCHRA – Karen DuCharme was in attendance and they have programs that could help.  Ms. 
DuCharme stated that she will stay to answer questions. 
Mayor McKern read through some of the questions that were asked Monday night at an informal 
gathering.  Concerns regarding communications, flood debris, backflow preventers, Mantorville 
being on our system, the flow of the water from other areas, etc.  People asked “why didn’t the 
workers start pumping sooner?”  McKern answered that the MPCA determines when we can pump.  
We call the Duty Officer at the State because we can’t start bypass pumps before meeting their 
criteria.  Mayor Mckern stated that there are a couple of resources here tonight for financial 
assistance and the City and County are working on others. 
The Mayor assured all the citizens that he is taking all ideas and researching every avenue to try to 
resolve this issue.  This is his priority along with addressing the inflow and infiltration issue.  
Questions will be asked of future projects and their effect on runoff and water and sewer. 
Will future project of east main street storm sewer help some and hurt others? 
The council sympathizes with everything that is going on and they are trying to fix it.  

 
VISITORS TO THE COUNCIL  
 Alissa Oeltjenbruns – SMIF – Alissa spoke on behalf of Southern MN Initiative Fund noting 
their involvement in the community and what they can do for the Kasson community.  Ms. 
Oletjenbruns will take word back to her leadership that there has been a lot of flooding in Kasson. 
 Mike Bubany, David Drown and Associates – CIP Update – Mr. Bubany showed the Council 
where the City is now and where they are heading regarding the capital improvement projects.   
Mayor McKern asked about PFA.  Mr. Bubany stated that you have to get on the list and the State 
scores the projects.  Engineer Theobald stated that we secured funding for WWTP for the last phase 
of the wastewater treatment plant.  
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Mayor McKern asked about the target for the City’s fund balances.  Mr. Bubany stated that the 
general fund is the primary operating fund and it should have a six month reserve.  As for the other 
funds it is more art than science.   
 
PUBLIC FORUM 
Doug Buck – 300 15th Ave NW - He believes the City needs bigger pumps, need to check manholes, 
figure out elevations and they need to be marked.  He believes getting pumps and something to 
load them on should be done this week so they are ready to go.  Doesn’t think MPCA should pull a 
license for keeping peoples basements clean.  The City should use all employees that are on call.  
This is an emergency and the storm sewer was overwhelmed.  Thanked the Council for a lot of 
information. 
Jeff Bjergum - 204 6th Ave NW – He was part of the 6th Ave project in 2007, including street 
construction, putting in new pipes and was told that the City was putting in backflow values.  He 
never had water until the City made him put in new storm water drain from his house to the street.  
Both floods he called the Sheriff’s office and told them to pump.  He was pumping out sewer from 
his sump pump and wonders if there is a health hazard with the sewer pumped into the yard. 
Ryan Wegner – 307 1st St NE – he sees a lot of negligence with people knowing about the problem 
and not fixing it. 
Randy Rager – 208 4th St SW – he called the other night and asked for more pumps and he was told 
that the pumps were out.  There is history with this problem.  He can deal with ground water but 
not the sewer, he is worried about health hazards.  He can’t get the record of his sewer lines.  Can a 
backflow valve handle this?  There is negligence.  When we pay a utility bill, there is an expectation 
of things working.  From 2007 to 2019 something should have been done. 
Chris Rilling – 508 1st St NE – He has a check valve on his sewer system and it worked until they 
started pumping sewer from the sewer system to the street.  It backed up his storm sewer. A check 
valve will help but on 1st street it won’t take care of everything.    
Andrea Berg – On behalf of Mary Walker 201 4th Ave NE – 3rd and 4th time the house has been wet 
and they have a backflow value.  There was gravel coming up the shower drain, the toilet was a 
geyser, and in her opinion, it is the pressure on that street.  There are serious problems there and 
believes there is a lot of sediment in these lines.  There shouldn’t be that much gravel.  There were 
7 inches of sewer in the basement with the sump pump working the whole time.  Yes, we all have a 
problem here we need to find a solution.   
Tony Paulson – 603 2nd St. NW – showed a check valve and explained what they are and that they 
need to be maintained. They are not 100% foolproof.   
Nancy Kleeberger - 401 3rd Ave SW – they have had sewer backup before but this was the worst.  
They have a split level and she works from home and cannot work since all equipment was ruined.  
She appreciates the reimbursement for taking things to the landfill. 
Keith Cocker - 505 3rd Ave SW – stated that they had sewer in their basement and some questions 
have been addressed tonight.  Moving forward you, the Council, are civil servants responsible for 
the protection of your residents.  He stated that the Council is responsible for the restoration of its 
residents and need to be proactive.  Questions left are: what is the city doing directly for its 
residents?  The city owes its residents protection and restoration of livelihood.  They don’t have the 
funds to fix and be reimbursed.  He wants to know what the city is going to do so that this never 
happens again.   
Dawn Underwood – 1701 11th Ave NE – in her neighborhood they have a water flow problem and 
the water flows through everyone’s yard.  There are not big enough culverts and she has had water 
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in her basement.  She does not want her neighborhood to fall off the list of corrections that need to 
be made. 
Ann McElmery – 1100 4th PL NW – she had storm water in her basement and has spent thousands 
on systems to prevent this.  She stated the storm sewers are under sized in her cul de sac.  They 
have had the City Engineer out to look at it.  Nothing has been done. 
Nathan Smith - 1901 11th Ave NE - he doesn’t want his neighborhood forgotten.  He got water in his 
house.  One thing you can do to improve communication is put signs up at City Hall and Erdman’s 
and around town; he believes it would be faster than social media.  He worried about sewer in his 
basement and in his yard.  He called the DNR regarding the drainage easement and was told that he 
could do whatever he wanted about his drainage easement.  He has come with solutions for his 
development before and was not taken seriously.   
Dave Wulff - 400 1st St NE – he is hearing excuses and wants someone to take responsibility.  From 
citizens he hears the town is negligent.   
Elise Patzke - 908 3rd St NE – she is directly downstream from where the city is trying to get the 
water out of downtown.  She stated that the creek has been a raging river behind her house and 
thanked the Council for taking notes and listening. 
Bonnie Ryan – 502 1st St NE – what are the results of water testing and has it been tested again, her 
daughter has a parasite and everyone down her street has stomach aches.  Mayor McKern will call 
her tomorrow with testing results. 
Denise Wareheim - 402 1st St NE – had a couple feet of sewer in her basement two times.  She 
cannot afford to keep fixing her house.  She put a new water heater in and it was taken out in the 
second occurrence.  She will take any help she can get.  
Jeff Bjergum - 204 6th Ave NW – he doesn’t have insurance for this and has no hot water and no 
furnace.  He suggested not doing any new construction of business or houses until this is fixed.   
 
Mayor McKern thanked everyone for their comments and if anyone has any ideas the Council is 
available.  Their email addresses are on the city’s website.  Call, text or stop by. 
The Council stated that they are all available and can be contacted and reminded everyone that  
SEMCAC and SEMMCHRA are here tonight and available. 
Mayor McKern stated that he is concerned about the utility bills. 
 
--Break-- 
 
PUBLIC HEARING  
Public Hearing for Official HRA 
Buffy Beranek and Karen DuCharme were in attendance from SEMMCHRA 
Public Hearing Opened 
No Comments 
Public Hearing Closed 
Councilperson Ferris asked what the City is getting from the agreement.  Ms. Beranek stated that 
the City has already authorized SEMMCHRA as their HRA but she did not see a resolution in their 
files so this is more of a formality.  This is a further resource for situations as discussed tonight.  It 
would give the City the ability to levy and put those funds in a trust for situations such as this.  
Councilperson Ferris asked if the City was giving up local autonomy. Ms. Beranek stated that the 
City is not giving up autonomy.  There is a documented way to get out of the agreement.  They have 
funds available now to help people city wide.  The SCOG grant is for the target area. 
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Motion to Approve the Resolution made by Councilperson Eggler, second by Councilperson 
Zelinske with All Voting Aye. 

Resolution #7.2-19 
Resolution by the Kasson City Council Authorizing and Establishing the Southeastern Minnesota 

Multi-County Housing and Redevelopment Authority in and for the City of Kasson 
(on file) 

Karen DuCharme stated they will be working on a mailing to get information to the public on the 
funds that are available 
 
COMMITTEE REPORT  
OLD BUSINESS  
NEW BUSINESS 
Prairie Meadows Assisted Living Request for “Produce” sign – Prairie Meadows would like to put a 
sign on the property the City owns on the corner of 16th St NE. 
Motion to Approve the Sign made by Mayor McKern, second by Councilperson Ferris with All 
Voting Aye. 
 
60 inch Park Mower 
 Lease $10 per hour 
 2020 Budget  
This will be a budget discussion for next year.  Motion to Authorize Lease for this Season made by 
Mayor McKern, second by Councilperson Eggler with All Voting Aye. 
 
Park and Ride – There is concern on long term parking at the park and ride.  There is nothing posted 
there.  City Attorney Leth will research the State’s role.  This will come back on the next agenda. 
 
Resolution Appoint CMMPA Alternate – this would appoint the new Electric Supervisor Jarrod 
Nelson as alternate to CMMPA.  Motion to Approve the Resolution made by Mayor McKern, 
second by Councilperson Burton with All Voting Aye. 

Resolution #7.3-19 
Resolution Making City Appointment to Central Minnesota Municipal Power Agency (CMMPA) 

and Central Municipal Power Agency/Services (CMPAS) Board of Directors 
(on file) 

ADMINISTRATORS REPORT 
ENGINEER’S REPORT 
2019 Pavement Maintenance 
Location Map 
Resolution Awarding 2019 Pavement Maintenance Project - the bids came in higher than 
estimated but not over budget.  Mayor McKern asked about 1st St. and 8th Ave NE highlighted on the 
map.  We don’t want to do too much if we are going to have to totally redo the street in the near 
future.  Engineer Theobald has some other ideas and other areas that could replace these sections.  
He will bring it back to the next meeting.  Mayor McKern also asked if there are any short term and 
long term solutions.  Engineer Theobald stated he has an internal meeting with experts in his office 
to form a I and I reduction plan for the City.  Engineer Theobald stated that nothing can be 
guaranteed to never fail.  Mayor McKern would like any options put forth.   
 



City Council Meeting Minutes July 10, 2019 

6 

 

PERSONNEL 
Letter of Resignation – Administrator Coleman is asking the City Council to accept 30 days rather 
than the 90 days in her contract.  Motion to Accept the Letter of Resignation with the 30 day 
notice effective July 28, 2019 made by Mayor McKern, Seconded by Councilperson Burton with All 
Voting Aye. 
 
Personnel Committee Update – Mayor McKern has been in contact with the LMC, the City Attorney 
and Councilperson Burton as the Personnel Committee.  Mayor McKern will get some information 
on a company that would hire for us.  He will bring this back to council and see if we could piece it 
out.  Mayor McKern stated his timeline to be able to have someone hired by October 1.   
The Personnel Committee will discuss a possible interim City Administrator. 
 
Creation of IT Position – Councilperson Ferris stated that at the Emergency Services Committee 
meeting, the Police Chief and Fire Chief asked if the council would consider creating a IT position.  
They are looking at maybe someone part time.   There are potential questions as to how many 
potential hours, contract, etc. Councilperson Burton stated that this would be a budget discussion. 

 
ATTORNEY  
Escrow Agreement for Prairie Willows Fourth Subdivision – Attorney Leth stated that the escrow 
agreement is for Prairie Willow Estates 4th and is nearly identical to the one approved for Stone 
Ridge 2nd.  It gives the City authority to access the funds if they need to complete the project and 
they are working with the same bank as Stone Ridge 2nd. 
Motion to Approve the Escrow Agreement made by Councilperson Eggler, second by 
Councilperson Zelinske with All Voting Aye. 
 
Closed session 8:28 pm 
Opened at 8:39 pm – a piece of real estate that was offered to the City, the City is not interested in 
purchasing it.  There was an update on the Wilker litigation.  
   
CORRESPONDENCE  
Correspondence was reviewed.  
Mayor McKern stated that we should ask Matt Maas about any help Dodge County Public Health 
can give us on environmental testing.  We need to have the water tested or have the most recent 
testing. 

  
ADJOURN  8:42PM 
Motion to Adjourn made by Councilperson Ferris, second by Councilperson Eggler with all voting 
Aye to Adjourn. 
 
ATTEST:  
 
 
 
__________________________    __________________________ 
Linda Rappe, City Clerk     Chris McKern, Mayor    

  



























































CITY OF KASSON 

RESOLUTION #7.__-19 

 

RESOLUTION WAIVING PARK HOURS FOR FESTIVAL IN THE PARK,  

A SPECIAL EVENT 

 

WHEREAS,  the City Code of Ordinances, Section 92.01 provides that all City parks shall be 

closed to the public from 11:00 PM to 6:00 AM; and 

 

WHEREAS,  the City’s Festival in the Park Committee has scheduled activities to take place in 

Veterans’ Memorial Park; and 

 

WHEREAS,  vendors for the celebration have requested permission for over-night parking to 

accommodate their businesses for the duration of Festival in the Park. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF KASSON, 

MINNESOTA; 

 

The City Code of Ordinances, Section 92.01 is hereby waived for a City Special Event: 

Festival in the Park, August 9-11, 2019. 

 

 

ADOPTED this 24
th

 day of July, 2019. 

 

 

ATTEST: 

 

 

        _____________________ 

        Chris McKern, Mayor 

      

Linda Rappe, City Clerk 

 

 

 

 

 

 

 

 
The motion for the adoption of the foregoing resolution was made by Council Member ____ and duly 

seconded by Council Member _____.  Upon a vote being taken, the following members voted in favor 

thereof:  ___________________.  Those against same: _____.   



CITY OF KASSON 

RESOLUTION #7.___-19 

 

RESOLUTION APPOINTING FESTIVAL IN THE PARK VOLUNTEERS 

 

WHEREAS,  Festival in the Park is a city festival; and 

 

WHEREAS,  the City of Kasson is the liability insurance provider for Festival in the Park. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF KASSON, MINNESOTA; 

 

The following Kasson area citizens are appointed by the City Council as volunteers for the Festival in the Park; 

 

Chris McKern  Laura Seljan   Jeremy Leitzen  Abbey McKern   

Candy McKern Reid Spri   Kasie Gruber   Stevie Ersland   

Joe Evans  Melissa Riess   Ethan Petersilie  Greg Ersland   

Bruce Ebnet  John Hanson   Caelynn Petersilie  Sonja Ersland    

Jan Naig  Patty Jo Hanson             Matt Bradford          Lori Eisterhold   

Greg Naig   KM Cheer Team  Andrea Bradford  Carin Minelli   

Amy Petersilie  American Family Ins.  Tina Worden   Trevor Stromme 

Jon Christensen Meghan Stromme  Curt Wigham   Stacey Evans    

Lisa Christensen Cassi McNeill   Rhonda Nelson  Chris Evans 

Randy Carlsen  Alisha Banken   Ambassador Judges  Olivia Oolman   

Everett Paulson Jeremy Banken  Kasson Ambassadors  Cassidy Cowden 

April Paulson  Bill Stromme   Kasson Ambassador  Julia Twaddle    

Chris Ebnet  John Hazuka      Candidates   Bekah Twaddle   

Tyler Christensen Pam Clemens   Ambassador Emcee  Jen Brown 

Ashley Christensen J. J. Ogilvie   Andy Petersilie  Sam Macwerey  

Lisa Kleeberger Jane Petersilie   Ryan Jech   Clair Gasner 

T Jay Kleeberger Peter Petersilie  Alyssa Leeper   Jaime Nawrocki   

Alyx Kleeberger Lizbeth Thomas  Nikki Andrist   Jana Nawrocki  

Rylie Kleeberger Jeremy Paulson  Paula Ricke   Sarah Brady 

Aloaha Ricke  Emmet Ricke   Tom Ricke   Mary Carstensen 

Dani Jax  Arment & Associates  Amanda Johnson    

DeeDee Halvorson Abby Claffy   Grace Worden   Paige Funke 

Chris Culverson Brandy Claffy   Kevin Worden   Melissa Ferris 

Mya Gilbertson Mike Claffy   Ian Stauffer   Mike Anderson 

Mazy Gilbertson Shirley Claffy   Brenna Barwald  Kennedy Kraus  

Josie Ibach  Brooklyn Stevens  Adrienne Volker  Catie Norris 

            

ADOPTED this 24
th

 day of July, 2019. 

 

ATTEST: 
             

        Chris McKern, Mayor 

 

______________________________________ 

Linda Rappe, City Clerk 

 
The motion for the adoption of the foregoing resolution was made by Council Member ____and duly seconded by Council Member ____.  

Upon a vote being taken, the following members voted in favor thereof: ________________ .   Those against same: ___.   



CITY OF KASSON 

RESOLUTION #7.__-19 

 

RESOLUTION APPROVING STREET CLOSINGS FOR  

FESTIVAL IN THE PARK ACTIVITIES 

 

WHEREAS, the Festival in the Park Committee has scheduled a 5K and 1 mile run/walk on 

August 10 and will use the north side of 5
th

 Street NW between 1
st
 Avenue and 8

th
 Avenue, the 

east side of 5
th

 Avenue NW between 5
th

 Street and 8
th

 Street, the south side of 8
th

 Street NW 

between 4
th

 and 5
th

 Avenues, and the north side of 6
th

 Street NW between 1
st
 and 4

th
 Avenues 

between the hours of 7:15 and 9:15 A.M.; and, 

 

WHEREAS, the Festival in the Park Committee has scheduled a car show, chalk art show, Pedal 

Pull, concert and other events to take place on 7
th

 Street NW, on August 10 beginning at 7:00 

A.M.  as part of the annual celebration; and, 

 

WHEREAS, the Festival in the Park Committee is hosting a concert in the park to take place on 

August 10 which requires a mobile stage that will be on 7
th

 Street NW until midnight; and,  

 

WHEREAS, the Festival in the Park Committee has scheduled a parade on August 11 which 

begins at 1:30 P.M. and will line up on 2
nd

 Avenue NW, and travel west on 7
th

 Street NW, south 

on 4
th

 Avenue NW, west on 5
th

 Street NW, south on 5
th

 Avenue NW, east on 2
nd

 Street NW and 

north on 1
st
 Avenue NW to 7

th
 Street NW and has requested no parking along the parade route 

and lineup area from 7:00 A.M. to 3:00 P.M.; and 

 

WHEREAS, Kasson Fire Department Relief Association is hosting a street dance on Saturday 

night, August 10; and,  

 

WHEREAS, Kasson Fire Department Relief Association will have entertainment and activities 

after the parade on Sunday, August 11, 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF KASSON, 

MINNESOTA; 

 

The City Council of Kasson hereby grants its permission to barricade the following streets for 

Festival in the Park activities: 

 

 

Organization     Location     Date 

 

Festival in the Park Committee     Restrict parking along designated parade route  August 11, 2019 

 

 

 

 



Resolution Approving Street Closings for Festival in the Park Activities 

 2 

           Barricade the following streets:  

 

       7
th

 Street NW from Mant. Avenue to        August 10, 2019 

            4
th

 Avenue NW and 1
st
, 

 
2

nd
, 3

rd
  

             Avenues NW from 6
th

 to 7
th

 Streets 

 

           North side of 5
th

 Street NW between 1
st
 Avenue 

           and 8
th

 Avenue NW, East side of 5
th

 Avenue NW 

           from 5
th

 Street to 8
th

 Street, the South side of 

           8
th

 Street NW between 4
th

 and 5
th

 Avenue and 

       north side of 6
th

 Street NW between 1
st
 and 4

th 

         
 Avenue 

           (during the Fun Run) 

         

K.F.D. Relief Association             Main Street E from Mant. Ave to 2nd Ave NE       August 10, 2019 

K.F.D. Relief Association            Main Street E from Mant. Ave to 2nd Ave NE       August 11, 2019 

 

 

ADOPTED this 24
th

 day of July, 2019. 

 

 

 

ATTEST:  
 

             

        Chris McKern, Mayor 

      

Linda Rappe, City Clerk 

 

 
The motion for the adoption of the foregoing resolution was made by Council Member _____ and duly seconded by 

Council Member ______.  Upon a vote being taken, the following members voted in favor thereof:  _____.  Those 

against same: _____. 

 







RESOLUTION #7.X-19 

CITY OF KASSON 

 

RESOLUTION APPROVING AND AUTHORIZING USE OF FUNDS TO 

ESTABLISH EMERGENCY HOUSING FUNDING FOR DODGE COUNTY 
 

WHEREAS, areas of Dodge County sustained damage due to flooding and sewage back-

up; and 

 

WHEREAS, property owners at or below 115% of the State Median Income have 

limited access to funding to assist with recovery efforts; and  

 

WHEREAS, the Southeastern Minnesota Multi-County Housing and Redevelopment 

Authority (the HRA) can make loans to property owners to help with the initial recovery 

efforts on behalf of the City of Kasson (the City); and 

 

WHEREAS, the HRA will make installment loans up to $3,000 for 5-years at 0% 

interest; and 

 

WHEREAS, the City will reimburse the HRA for the total amount of loans made to 

affected property owners, which is estimated will be approximately $69,500; and 

 

NOW THEREFORE, BE IT RESOLVED that the City Council of the City of Kasson 

hereby approves and authorizes the use of funds to establish emergency housing funding 

for Dodge County. 

 

Adopted this     24
th

     day of     July    , 2019 

        

 

Dated:              

      Mayor 

 

 

     Attest:        

      City Clerk 

 

 
The motion for the adoption of the foregoing resolution was made by Council Member _____ and duly 

seconded by Council Member ______.  Upon a vote being taken, the following members voted in favor thereof:  

_____.  Those against same: _____. 

 



CITY OF KASSON 

RESOLUTION # 7.x-19 

RESOLUTION DENYING A ZONING MAP AMENDMENT  

FOR THE PARCEL KNOWN AS 

 1103 EIGHTH AVENUE NW, KASSON, MN  
 

WHEREAS, Jason Wilker has submitted a request for a Zoning Map Amendment for the parcel known as 1103 

Eighth Ave NW, Kasson, MN; and 
 

WHEREAS, at a public hearing duly held on the 8th day of July, 2019, the Planning Commission heard 

testimony of all persons wishing to comment; and 
 

WHEREAS, the Kasson Code of Ordinances, in Section 154.028(A) authorizes the City Council to adopt 

amendments to its zoning ordinance that reflect changes in the goals and policies of the City as reflected in the 

Comprehensive Plan or changes in conditions in the City; and 
 

WHEREAS, the appropriate City Staff and consultants have performed a technical review of the application, 

including attachments; and  
 

WHEREAS, following the public testimony and review of a legal opinion, the Planning Commission reviewed 

all relevant information regarding the request for a Zoning Map Amendment; and 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF KASSON, 

MINNESOTA that the following Findings are hereby adopted regarding the application for a Zoning 

Map Amendment for the parcel known as 1103 Eighth Ave NW, Kasson, MN: 
  

The requested amendment does not reflect a change in the goals and policies of the City as reflected in the 

Comprehensive Plan or changes in conditions in the City. The Comprehensive Plan indicates that the future 

use of the subject area is as Medium Density Residential. The future land use designation as Medium 

Density Residential is more compatible with the existing R-1 zoning district, than with the M-1 zoning 

district as requested by the applicant. 
 

BE IT FURTHER RESOLVED that the Zoning Map Amendment for the parcel known as 1103 Eighth 

Ave NW, Kasson, MN, is hereby denied.  
 

Adopted this 24
th

 day of July, 2019.             

 

ATTEST:    

 

          _________________________ 

                                                                        Chris McKern, Mayor 

Linda Rappe, City Clerk 
 

The motion to approve the foregoing resolution was made by Council Member -- and duly seconded by Council Member 

--.  Upon a vote being taken, the following members voted in favor thereof: --.  Those against same: --. 



Staff Planning Review 

 

Zoning Map Amendment Application  

1103 8th Ave NW, Kasson, MN 

 “rezone” from R-1 to M-1 

Includes:  Application 

Site Plan 

Evidence of Ownership 

 

Zoning 

154.028 Zoning Amendments 

 Reflect Changes in the Goals of the City 

Reflected in the Comprehensive Plan 

Reflect Changes in Conditions in the City 

  

Comprehensive Plan 

 Future Land Use – Medium Density to Low Density Residential (page 4-6) 

 Neighborhood Design Principles (page 4-11) 

  Blend residential, civic institutions and parks 

Goal 4.4 - Ensure future development occurs in a coordinated, connected and 

compatible manner relative to existing development (page 4-16) 

 

 





















CHAPTER 38​

COUNTY AGRICULTURAL SOCIETIES, FAIRS, EXTENSION SERVICE​
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38.01​
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COUNTY AGRICULTURAL SOCIETIES.​38.27​

COUNTY EXTENSION​
COORDINATION TO MAINTAIN COUNTY​
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38.33​
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WORK.​
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APPROPRIATIONS BY MUNICIPALITIES.​38.345​
STATE APPROPRIATIONS; HOW SPENT.​38.35​
COUNTY EXTENSION COMMITTEE.​38.36​
COUNTY EXTENSION COMMITTEE; PROGRAM,​
COUNTY AGENTS.​

38.37​

EXTENSION COMMITTEE; DUTY, OFFICERS, PAY.​38.38​

38.01 COUNTY AGRICULTURAL SOCIETIES; FORMATION, POWERS.​

(a) An agricultural society or association may be incorporated by citizens of any county, or two or more​
counties jointly, but only one agricultural society shall be organized in any county. An agricultural society​
may sue and be sued in its corporate name; may adopt bylaws, rules, and regulations, alter and amend the​
same; may purchase and hold, lease and control any real or personal property deemed to promote the objects​
of the society, and may rent, lease, sell, exchange, and convey the same. Any income from the rental or lease​
of the property may be used for any or all of the following purposes: (1) Acquisition of additional real​
property; (2) Construction of additional buildings; or (3) Maintenance and care of the society's property.​
This section shall not be construed to preclude the continuance of any agricultural society now existing or​
the granting of aid to the society.​

(b) An agricultural society shall have jurisdiction and control of the grounds upon which its fairs are​
held and of the streets and adjacent grounds during the fair, so far as may be necessary for fair purposes,​
and are exempt from local zoning ordinances throughout the year as provided in section 38.16.​

(c) The society may contract with the sheriff, local municipality, or security guard as defined in section​
626.88 to provide the society with police service. A person providing police service pursuant to a contract​
is not, by reason of the contract, classified as an employee of the agricultural society for any purpose other​
than the discharge of powers and duties under the contract.​

(d) Any person who shall willfully violate any rule or regulation made by agricultural societies during​
the days of a fair shall be guilty of a misdemeanor.​

The provisions of this section supersede all special laws on the same subject.​

History: (7885) RL s 3097; 1909 c 416 s 1; 1911 c 381 s 5; 1921 c 464 s 1; 1923 c 146 s 1; 1923 c 232​
s 1; 1937 c 352 s 1; 1955 c 618 s 1; 1963 c 408 s 1; 1986 c 444; 1Sp2005 c 1 art 1 s 67; 2011 c 14 s 14​

38.011 [Repealed, 1955 c 618 s 6]​

38.012 [Repealed, 1955 c 618 s 6]​
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38.013 TORT LIABILITY.​

Subdivision 1. General. Except as provided in subdivision 2, the provisions of chapter 466, regarding​
tort liability, apply to county agricultural societies organized under this chapter.​

Subd. 2. Unpaid board members; liability. A person who serves without compensation as a member​
of the board of a county agricultural society created or organized under this chapter is not civilly liable for​
an act or omission by that person if the act or omission was in good faith, was within the scope of the person's​
responsibilities as a member of the board, and did not constitute willful or reckless misconduct.​

This subdivision does not apply to:​

(1) an action or proceeding brought by the attorney general for a breach of a fiduciary duty by a board​
member;​

(2) a cause of action to the extent it is based on federal law; or​

(3) a cause of action based on a board member's express contractual obligation.​

This subdivision does not limit the liability of a member of the board for physical injury to the person​
of another or for wrongful death that is personally and directly caused by the board member.​

For purposes of this subdivision, the term "compensation" means any thing of value received for services​
rendered, except:​

(1) reimbursement for expenses actually incurred;​

(2) a per diem in an amount not to exceed the per diem authorized for state advisory councils and​
committees under section 15.059, subdivision 3; or​

(3) payment by the county agricultural society of insurance premiums on behalf of a member of the​
board.​

History: 1978 c 659 s 1; 1990 c 555 s 5​

38.02 AID, DISTRIBUTION.​

Subdivision 1. Pro rata distribution; conditions. (a) Money appropriated to aid county and district​
agricultural societies and associations shall be distributed among all county and district agricultural societies​
or associations in the state pro rata, upon condition that each of them has complied with the conditions​
specified in paragraph (b).​

(b) To be eligible to participate in the distribution of aid, each agricultural society or association shall​
have:​

(1) held an annual fair for each of the three years last past, unless prevented from doing so because of​
a calamity or an epidemic declared by the community health board as defined in section 145A.02, subdivision​
5, the state commissioner of health, or the Board of Animal Health to exist;​

(2) an annual membership of 15 or more;​

(3) paid out to exhibitors for premiums awarded at the last fair held a sum not less than the amount to​
be received from the state;​
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(4) published and distributed, or made available on an Internet website, not less than three weeks before​
the opening day of the fair a premium list, listing all items or articles on which premiums are offered and​
the amounts of such premiums and shall have paid premiums pursuant to the amount shown for each article​
or item to be exhibited; provided that premiums for school exhibits may be advertised in the published​
premium list by reference to a school premium list prepared and circulated during the preceding school year;​
and shall have collected all fees charged for entering an exhibit at the time the entry was made and in​
accordance with schedule of entry fees to be charged as published in the premium list;​

(5) paid not more than one premium on each article or item exhibited, excluding championship or​
sweepstake awards, and excluding the payment of open class premium awards to 4H Club exhibits which​
at this same fair had won a first prize award in regular 4H Club competition; and​

(6) submitted to the commissioner of agriculture on or before the first day of November of the year in​
which the fair was held its annual report of premiums paid.​

(c) All payments authorized under the provisions of this chapter shall be made only upon the presentation​
by the commissioner of agriculture with the commissioner of management and budget of a statement of​
premium allocations. As used herein the term premium shall mean the cash award paid to an exhibitor for​
the merit of an exhibit of livestock, livestock products, grains, fruits, flowers, vegetables, articles of domestic​
science, handicrafts, hobbies, fine arts, other products of a creative nature, and articles made by school​
pupils, or the cash award paid to the merit winner of events such as 4H Club or Future Farmer contest, youth​
group contests, school spelling contests and school current events contests, the award corresponding to the​
amount offered in the advertised premium list referred to in schedule 2. Payments of awards for horse races,​
horse pulls, tractor pulls, demolition derby, automobile or other racing, jackpot premiums, ball games,​
musical contests, talent contests, parades, and for amusement features for which admission is charged, are​
specifically excluded from consideration as premiums within the meaning of that term as used herein. The​
amount shall be computed as follows: On the first $750 premiums paid by each society or association at the​
last fair held, the society or association shall receive 100 percent reimbursement; on the second $750 premiums​
paid, 80 percent; on the third $750 premiums paid, 60 percent; and on any sum in excess of $2,250, 40​
percent. The commissioner of management and budget shall make payments not later than July 15 of the​
year following the calendar year in which the annual fair was held to those agricultural societies or associations​
entitled to payments under the provisions of this chapter.​

(d) If the total amount of state aid to which the agricultural societies and associations are entitled under​
the provisions of this chapter exceeds the amount of the appropriation, the amounts to which the societies​
or associations are entitled shall be prorated so that the total payments by the state will not exceed the​
appropriation.​

Subd. 1a. Premiums for certain livestock and livestock products. A livestock and livestock product​
exhibit for which a premium may be paid pursuant to subdivision 1, paragraph 3, includes, but is not limited​
to, livestock exhibited live on the association or society grounds and the carcass of the same animal exhibited​
later at a place of slaughter off the association or society grounds.​

Subd. 2. [Repealed, 2004 c 254 s 49]​

Subd. 3. [Repealed, 2009 c 94 art 1 s 107]​

Subd. 4. [Repealed, 2009 c 94 art 1 s 107]​

History: (7886) RL s 3098; 1911 c 381 s 6; 1913 c 425 s 1; 1915 c 243 s 1; 1919 c 138 s 1; 1921 c 452​
s 1; 1923 c 301 s 1; 1925 c 47 s 1; 1929 c 211 s 1; 1937 c 352 s 2; 1947 c 493 s 1; 1949 c 508 s 1; 1951 c​

Copyright © 2018 by the Revisor of Statutes, State of Minnesota. All Rights Reserved.​

38.02​MINNESOTA STATUTES 2018​3​



446 s 1-4; 1953 c 69 s 1; 1955 c 618 s 2-4; 1963 c 195 s 1; 1963 c 408 s 2; 1967 c 513 s 1; 1973 c 492 s​
14; 1976 c 163 s 4,5; 1976 c 239 s 14; 1977 c 121 s 2-4; 1977 c 305 s 45; 1983 c 300 s 22,23; 1984 c 654​
art 3 s 30; 1986 c 444; 1987 c 309 s 24; 2003 c 128 art 3 s 35,36; 2004 c 254 s 6,7; 2009 c 101 art 2 s 109;​
2014 c 291 art 7 s 28​

38.03 LEASE OF COUNTY LANDS.​

The county board of any county may lease to agricultural societies established and existing in its county,​
for such period and on such terms as it shall deem expedient, any lands of the county, including any portion​
of lands of the county used as a poor farm, to be used by the society for fair purposes. The society may​
construct on the leased land, suitable buildings, racetracks, and other improvements; provided, that in case​
of the leasing by the county board of any county of lands previously set aside as a poor farm, such​
improvements shall be constructed according to a plan previously submitted to the county board and approved​
by it.​

History: (7887) RL s 3099; 1915 c 346 s 1; 1955 c 618 s 5​

38.04 ANNUAL MEETINGS; REPORTS.​

Every county agricultural society shall hold an annual meeting for the election of officers and the​
transaction of other business on or before the third Tuesday in November. Service on the county agricultural​
society board or as an officer of the board is not a public office. Elected officials of the state or its political​
subdivisions may serve on the board or be elected as officers.​

At the annual meeting, an officer of the society shall make a report of its proceedings for the preceding​
year and a financial statement prepared in accordance with generally accepted accounting principles. The​
report must also list the amount paid out for premiums and for other purposes.​

Reports of the society are public data under chapter 13 and must be made available for inspection by​
any person.​

History: (7888) RL s 3100; 1911 c 381 s 7; 1919 c 114 s 1; 1947 c 493 s 2; 1973 c 492 s 14; 1976 c​
181 s 2; 1977 c 121 s 5; 1983 c 214 s 32; 1984 c 655 art 1 s 6; 1986 c 444; 1989 c 164 s 1; 2004 c 254 s​
8; 2004 c 290 s 19​

38.05 POWER OF EMINENT DOMAIN.​

Every county agricultural society may acquire, by power of eminent domain, such private real property​
as may be necessary or convenient for the transaction of the public business for which it was formed.​

History: (7888-1) 1921 c 296 s 1; 2006 c 214 s 20​

38.06 [Repealed, 1955 c 618 s 6]​

38.07 [Repealed, 1955 c 618 s 6]​

38.08 [Repealed, 1955 c 618 s 6]​

38.09 [Repealed, 1955 c 618 s 6]​

38.10 [Repealed, 1955 c 618 s 6]​

38.11 [Repealed, 1955 c 618 s 6]​
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38.12 APPROPRIATIONS BY MUNICIPALITIES.​

The council of any city and the board of supervisors of any town having fairs of county and district​
agricultural societies or associations, who are members of the Minnesota State Agricultural Society, held​
within or in close proximity to their corporate limits, may appropriate money to the agricultural society or​
association.​

History: (7889) 1913 c 546 s 1; 1973 c 123 art 5 s 7; 2004 c 254 s 9​

38.13 [Repealed, 2004 c 254 s 49]​

38.14 APPROPRIATIONS FOR COUNTY FAIRS.​

Subdivision 1. Conditions, procedures, bond. A county board may annually appropriate money to​
assist in maintaining a county fair managed by a county agricultural society. The appropriation shall be​
made either to the treasurer of the society or to some other suitable person.​

Subd. 2. Except Ramsey County. This section and section 38.15 do not apply to Ramsey County.​

History: (737) 1913 c 271 s 1; 1917 c 311 s 1; 1923 c 205; 1951 c 218 s 1; 1959 c 173 s 1; 1974 c 435​
art 7 s 1; 1986 c 444; 2004 c 254 s 10​

38.15 SITES AND BUILDINGS.​

The county board in any county may appropriate money for the purpose of procuring a suitable site and​
erecting on it a suitable county building, for the building or repairing of a race track and for grading and​
improving the grounds, to be used in connection with a county fair, but the site and the building and​
improvements remain the property of the county, and the appropriation shall be used only for the purpose​
of acquiring the site and building and grading and for the necessary care, repair, maintenance, and upkeep​
thereof.​

History: (738) 1913 c 271 s 2; 1917 c 311 s 2; 1957 c 637 s 1; 2004 c 254 s 11​

38.16 EXEMPTION FROM ZONING ORDINANCES.​

When lands lying within the corporate limits of towns or cities are owned by a county or agricultural​
society and used for agricultural fair purposes, the lands and the buildings now or hereafter erected are​
exempt from the zoning, building, and other ordinances of the town or city; provided, that no license or​
permit need be obtained from, nor fee paid to, the town or city in connection with the use of the lands. For​
the purposes of this section, "agricultural fair purposes" includes the management of property as provided​
in section 38.01, paragraph (a).​

History: (738-1) 1927 c 212; 1931 c 166 s 1; 2004 c 254 s 12; 1Sp2005 c 1 art 1 s 68​

38.161 [Repealed, 1995 c 207 art 9 s 61]​

38.162 [Repealed, 1995 c 207 art 9 s 61]​

38.17 [Repealed, 1989 c 277 art 2 s 77]​

38.18 COUNTY FAIRGROUNDS; IMPROVEMENT AIDED.​

Each town, statutory city, or school district in this state, at any time having an estimated market value​
of all its taxable property of more than $105,000,000, and having a county fair located within its corporate​
limits, may pay part of the expense of improving the fairground to the treasurer of the county owning the​
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fairground, not exceeding $10,000, as its governing body, by resolution, determines to be for the best interest​
of the political subdivision. The amounts paid to the county must be used solely to improve the fairground​
in the manner the county board determines to be for the best interest of the county.​

History: (738-3) 1925 c 321 s 1; 1973 c 123 art 5 s 7; 1988 c 719 art 5 s 84; 1989 c 329 art 13 s 20;​
1990 c 480 art 9 s 1; 2013 c 143 art 14 s 1​

38.19 EXPENDITURE OF APPROPRIATIONS.​

The county board owning any such fairground may expend the funds so appropriated and paid over by​
any such town, statutory city, or school district for the use of the county, in the same manner as the funds​
of the county set apart for these purposes may be expended; and may, by resolution, set apart for the use of​
the town, statutory city, or school district any building, or any portion of the fairground, that may be​
constructed or otherwise improved with the funds so appropriated and paid over to the county by the town,​
statutory city, or school district, but the title to the building, or other improvement, shall be and remain the​
property of the county as part of the fairground property.​

History: (738-4) 1925 c 321 s 2; 1973 c 123 art 5 s 7​

38.20 SUPPLEMENTAL TO EXISTING LAWS.​

Sections 38.18 to 38.20 shall be supplemental to any existing laws authorizing any town, statutory city,​
or school district to appropriate funds to aid in the carrying on of any county fair located within the limits​
of the town, statutory city, or school district, and any town, statutory city, or school district which now has​
such power shall continue to have such power to make the appropriations to any such county agricultural​
society as may be authorized by existing laws.​

History: (738-5) 1925 c 321 s 3; 1973 c 123 art 5 s 7​

38.21 [Omitted, Local]​

38.22 [Omitted, Local]​

38.23 [Omitted, Local]​

38.24 [Omitted, Local]​

38.25 [Omitted, Local]​

38.26 [Repealed, 1974 c 435 art 6 s 1]​

38.27 COUNTY AGRICULTURAL SOCIETIES.​

Subdivision 1. Tax levy; powers. All counties may annually levy a tax upon all property subject to​
taxation and appropriate and pay over the proceeds of this tax to any county agricultural society of its county​
which is a member of the State Agricultural Society, to assist the society in paying its financial obligations​
and for the construction, reconstruction, alteration, repairs and improvements of necessary buildings.​

Subd. 2. [Repealed, 1973 c 583 s 37]​

Subd. 3. [Repealed, 1989 c 277 art 2 s 77]​

History: (738-15) 1927 c 111; 1947 c 97 s 1; 1953 c 514 s 1; 1963 c 142 s 1; 1973 c 583 s 4; 1978 c​
659 s 2; 1987 c 384 art 2 s 8; 1989 c 277 art 2 s 1​
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38.28 [Repealed, 1989 c 277 art 2 s 77]​

38.29 [Omitted, Local]​

38.30 [Omitted, Local]​

38.31 [Repealed, 1974 c 435 art 6 s 1]​

38.32 [Repealed, 1965 c 45 s 73]​

COUNTY EXTENSION​

38.33 COORDINATION TO MAINTAIN COUNTY EXTENSION WORK.​

Sections 38.33 to 38.38 coordinate the work of the federal, state, and county government and the​
Minnesota Extension Service of the University of Minnesota to maintain county extension work.​

History: (6121) 1923 c 423 s 1; 1953 c 202 s 1; 1990 c 376 s 1​

38.331 DEFINITIONS.​

Subdivision 1. Application. In sections 38.33 to 38.38, the definitions in this section apply.​

Subd. 2. County extension work. "County extension work" means educational programs and services​
provided by extension educators in the areas of agriculture; agricultural finance; economic development;​
nutrition; youth leadership development including 4-H programs; leadership; and environment and natural​
resources.​

Subd. 3. Director of extension. "Director of extension" means the dean and director of the Minnesota​
Extension Service of the University of Minnesota.​

History: 1990 c 376 s 2; 2002 c 373 s 23​

38.34 COUNTY BOARD MAY PAY FOR EXTENSION WORK.​

A board of county commissioners may incur expenses and spend money for county extension work as​
provided in sections 38.33 to 38.38.​

History: (6122) 1923 c 423 s 2; 1953 c 202 s 2; 1990 c 376 s 3​

38.345 APPROPRIATIONS BY MUNICIPALITIES.​

The council of any city and the board of supervisors of any town may spend money for county extension​
work, as provided in sections 38.33 to 38.38.​

History: 2010 c 333 art 1 s 14​

38.35 STATE APPROPRIATIONS; HOW SPENT.​

Money appropriated by the state to maintain and pay expenses of county extension work must be spent​
under the direction of the director of extension, who, acting with the county extension committee, shall carry​
out sections 38.33 to 38.38.​

History: (6124) 1923 c 423 s 4; 1953 c 202 s 3; 1986 c 444; 1990 c 376 s 4​
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38.36 COUNTY EXTENSION COMMITTEE.​

Subdivision 1. Committee composition. A county must have an extension committee. The committee​
must have nine members. Two members must be county commissioners appointed by the county board. The​
county auditor or the auditor's designee must be a member. If the county has no office of auditor, the county​
board shall appoint a member from the county administration. Six members must be appointed at large by​
the county board as provided in this section. The county board at its annual meeting shall appoint for a term​
of three years the number of members required to fill the memberships on that committee expiring at that​
time.​

Subd. 2. Budget recommendations. In cooperation with the director of extension, or the director's​
designee, the county extension committee, each year, in accordance with county budgetary deadlines, shall​
prepare a budget showing the total funds available and needed and shall recommend to the county board the​
amount of county funds necessary to maintain, support, and pay the expenses of county extension work​
during the following year. A copy of the budget must be presented to the county board.​

Subd. 3. County appropriations, how spent. The county board shall consider the recommended county​
share of money necessary to maintain, support, and pay the expenses of county extension work during the​
following year. For these purposes, the county board may appropriate money annually from its general​
revenue fund and may include the amount of the county's share in the annual levy of county taxes or may​
make a special levy for county extension purposes or both. The money set aside and appropriated by the​
county board for these purposes is the county extension fund. Money from the fund may be paid out by​
orders of the director of extension, or the director's designee, to pay a part of the compensation of the agents​
employed, to pay directly the compensation of county support employees, and to pay other expenses incident​
to county extension work. An order to pay money from the fund must not be issued until the expenditure​
has been audited and signed by the county auditor or other appropriate county official. A balance in the​
county extension fund at the end of a year must be carried over or reappropriated.​

History: (6125) 1923 c 423 s 5; 1947 c 157 s 1; 1951 c 390 s 1; 1951 c 412 s 1; 1953 c 202 s 4; 1957​
c 208 s 1; 1963 c 198 s 1; 1969 c 1081 s 1; 1973 c 528 s 1; 1973 c 583 s 5; 1986 c 444; 1990 c 376 s 5​

38.37 COUNTY EXTENSION COMMITTEE; PROGRAM, COUNTY AGENTS.​

The county extension committee shall, annually, plan a program of county extension work in cooperation​
with the Minnesota Extension Service of the University of Minnesota and the United States Department of​
Agriculture. To run the program, the county extension committee, acting with the director of extension, or​
the director's designee, shall recommend for employment suitable and qualified persons to be known as​
extension agents. The extension agents must be employed according to university personnel procedures and​
must be university employees. The extension agents shall provide educational programs and services to​
enhance the quality and productivity of county extension work.​

History: (6126) 1923 c 423 s 6; 1953 c 202 s 5; 1969 c 1081 s 2; 1986 c 444; 1990 c 376 s 6​

38.38 EXTENSION COMMITTEE; DUTY, OFFICERS, PAY.​

The county extension committee shall encourage all individuals and organizations to cooperate to make​
profitable use of extension activities. It shall elect its own chair and vice-chair, who shall serve for one year.​
The county auditor, the auditor's designee, or the appointee from the county administration is the secretary​
of the county extension committee. The secretary shall keep a record of all its proceedings and shall forward​
copies of all resolutions of the county board appropriating funds to the director of extension. County​
commissioners who are members of the committee may receive a per diem under section 375.055, subdivision​

Copyright © 2018 by the Revisor of Statutes, State of Minnesota. All Rights Reserved.​

8​MINNESOTA STATUTES 2018​38.36​



1, and may be reimbursed for their necessary expenses, including mileage under section 471.665. Other​
committee members may be reimbursed for expenses or may receive a per diem allowance under section​
375.47.​

History: (6127) 1923 c 423 s 7; 1953 c 202 s 6; 1957 c 208 s 2; 1969 c 1081 s 3; 1975 c 301 s 1; 1986​
c 444; 1990 c 376 s 7​
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Met with Charlie Bradford, Pub Wrks Director, inspected multiple locations for hail damages. 

Charlie was at all locations and verified damages with me. I explained to Charlie the LMCIT 

policy on cosmetic hail damages for steel roofs and buildings. Cosmetic damage means that the 

damage will not affect the life of the building, but if the City chooses to replace the steel we will 

reimburse them once repairs are completed. Charlie confirmed that he understood cosmetic 

damages to me.  

 

We inspected City Hall first, location #1. It did not have hail damage to the laminate shingles or 

exterior of the building, but did have some minor wind damage to the ridge shingles. There was 

10’lf of ridge shingles that need to be repaired.  

 

We then went to the Cemetery and inspected the building there, location #8. It did not have any 

hail damage to the laminate shingled roof or exterior of the building.  

Lions Park Shelter was inspected next, location #43??. It had pea size hail damage to the steel 

roofing. The damage is cosmetic. The roof is 17.6 squares.  

 

We looked at Well #2, location #36, and did not find any hail damage to the vinyl siding or the 3 

tab shingles. The shingles are worn out, past their life, and in need of replacement, but not due to 

hail. 

 

We went to the Library next, location #06, and inspected it for hail damages. There was no hail 

damages to the flat roofs and no damages to the stucco/concrete exterior. We looked at the AC 

unit and did not find hail damage to the units. There are 7 units, 5 of which have hail guards, the 

other 2 did not have hail damages either.  

 

The Police station, location #3, was looked at next. The exterior did not have damage due to hail 

to the vinyl siding on the east or the block on the other 3 sides. We inspected the roof and did not 

find any hail damages to the steel roof. This steel is older and off a thicker gauge which is why 

we did not find any hail damage. The parapet wall cap on the west roof did have pea size hail 

damage. The cap is 132’lf at 6” and 72’lf at 12”. This damage is also cosmetic.  

 

The Fire Station, location #2, was very similar to the Police Station. There was no hail damage to 

the steel siding or steel roofing due to the age and thickness.  

 

We then went to East Diamond Park, location #28??, and inspected the dugouts. There was no 

hail damage to the laminate shingles. There was 5-6 shingles that are missing on each dugout 

that need to be repaired.  

 

Well #5 was looked at next, location #37. It did not have any hail damage to the laminate 

shingles or exterior of the building.  

 

North Park Shelter West was next on our list, location #48. The shelter had pea size hail damage 

to the steel roof. The damage is cosmetic and the roof measures 19.04 sqs.  



The Concession Stand was inspected then, location #21. The stand and shelter had pea size hail 

damage to the steel roof. The damage is cosmetic. The shelter is 8.32 sqs and the stand is 2.28 

sqs.  

 

North Park dugouts, north and south, did not have any hail damage to the laminate shingles.  

The Aquatic Center was inspected next, location #38. There was no hail damage to the laminate 

shingles or exterior of the building. There was wind damage to the pool chairs (28) at $75 or 

$2100.00. There was also wind damage to the Pool umbrella. It costs $4500.00. 

  

We then went to Park Maintenance building and inspected it for hail damage, location #23. The 

building had pea size hail damage to the steel roof. It was very difficult to see and is considered 

cosmetic. There was no hail damage to the exterior. The roof is 36 sqs. 

 

Picnic Shelter east was inspected. It is location #20. There was pea size hail damage to the steel 

roofing. The damage is cosmetic. The roof is 36.3 sqs.  

 

The Duplex was next on our list(#52). There was no hail damage to the laminate shingle roof, 

but there was damage to the east side of the home. The vinyl siding was damaged by hail. It had 

8-10 hits to the vinyl that caused damage. The vinyl (4.5”) on the east side is 276.75 sf. There 

was one other hit on the north side of the house. This can be pieced in with the siding from the 

east side. No other damage to the vinyl siding on the other sides of the house was found.  

 

Public works building was looked at; it is location #9, #10, and #11. The Office building (#9) did 

not have hail damage to the flat roof, but did have hail damage to parapet wall cap. The ac unit 

had hail damage and should be combed. The damage is cosmetic to the roof. The North building 

(#10) had no hail damage to the exterior, but did have cosmetic pea size hail damage to the steel 

roof. The roof is 212.5 sqs. The Aux building (#11) also had cosmetic pea size hail damage to 

the roof. The roof is 120 sqs. There was no damage to the steel siding from hail.  

 

We then looked at the buildings at the WWTP. The first building was the Storage Building (#14). 

It had cosmetic pea size hail damage to the steel roof. The exterior steel siding was not damage 

by hail. The roof is 35.86 sqs. The Main building, location ???, had no damages to the roof of the 

building from hail. There was cosmetic pea size hail damage to the parapet wall cap. The small 

storage shed (NW corner) also had hail damage to the east side vinyl siding. The is 110 sf. The 

clarifiers both had cosmetic hail damage to their domes. The locations of the clarifiers is ???. 

There was no other hail damage to the remaining 2 buildings at the WWTP both of which had 

flat roofs, one with a brick exterior and the other with steel.  

 

There are photos in the file showing the hail damages, however, even with pointing out the hail 

damage it is still very difficult to see the damages to the steel. 

 



Drinking Water Protection Section

P.O.Box 64975-0975

St. Paul, MN  55164-0975 Bacteriological/Disinfectant Residual Monthly Report

651/201-4700. FAX 651/201-4701 (Partial)

Public Water System ID (7 digits) Laboratory Certification ID (9 digits)

- -

NAME OF WATER SUPPLY SYSTEM LABORATORY NAME Analyst Name

Kasson Water Dept. UC LABORATORY Setup/Read
ADDRESS I verify that this report is accurate.

401 5th Street SE Membrane Filter MPN 10 ml

CITY ZIP PHONE

Kasson 507.634.7602 Colilert MPN 100 ml PHONE  (507) 234-5835

*Disinfectant Residual (chlorine/chloramine) monitoring samples must be collected at the same sample points and same time as coliform samples.

Sample #1 Kwik Trip Cl Residual Rec Temp oC SW/SW

Sample #2 Erdmans Cl Residual Rec Temp oC SW/SW

Sample #3 Library Cl Residual Rec Temp oC SW/SW

Sample #4 WWTP Cl Residual Rec Temp oC SW/SW

Sample(s) met thermal preservation requirements

See Below

Source/Well#(s) or Distribution Location (address or name of facility)

Collection Date Results (Total

Collection Date

Repeat Samples (Lab may attach sheet with additional repeat sample locations.)

Coliform/E.Coli)

Original Positive Samples
Analysis DateDistribution Location (address or name of facility)

1.0

1.0

0.17

0.78

0.08

0.32

1.0

1.0

Coliform/E.Coli)

40 or more samples)

Analysis Date Results (Total

04 4 0.34 0

Report For Number of Samples

Where D.R.

Was Measured (for systems required to collectmg/l)

MM/YY

55944

Collected

Percent of Samples

Positive for Total Coliform

Number of Sites

Monthly Average

D.R. (Total Chlorine

or Chloramine.

Number of Samples

Jul/2019

Number of Samples

required Per Month

7

Total Coliform E Coli

X

Positive for

Number of Samples

Positive For

Routine Samples

1 2 0 0 0 0 5 61

Total Coliform Analysis Method

86 1 10 2 7

7.12.19







































City of Kasson, Minnesota 2019 Update
Projects, Debt & Revenue Allocation Worksheet

0%
Baseline Cap. Outlay Annual Tsfrs to Gen Fund

General Fund -                               Historic Electric -                                            
General Fund -                               New (2018+) Water 15,000                                      

Sewer Fund 75,000                         New Sewer 15,000                                      
Water Fund 75,000                         New
Storm Fund 40,000                         New GF to Stabilization>> 25,000                                      2019+

Graph Options
yes < prevent rate reductions? (yes,no) 5                                       Population Growth/Year -                                Annual Street Improvement Stabilization Fund

150,000                       < value of "typical" homestead for impact 2                                       Households/Year 2019+
5,000                           < typical water usage per month

1,000,000                    < value of business for impact
3% < market value inflation factor -                                LGA Cuts  (increase) 2018+
5% < construction inflation factor 4.5% Water 2020+ -                                Offsets
6% < Spending Increase % (GF, Water, Sewer,etc.) 4.5% Water 2021+ -                                Net Increase in Levy
5% < Tax Base Growth Assumption 2.0% Sewer 2020+

1.0% Storm 2020+

Projects & Debt

# Water WWTP East Main 2017 Project Hwy 57 w 16th Street NW 1st & 2nd Avenue 16th Street 
Project Tower Phase 2 Storm Project Carry Over MN DOT & Backage Road to 57 NW NE - Grant

Est Year 2019 Cost 1,900,000                    3,000,000                     650,000                     700,000                     5,100,000                        3,000,000                          4,000,000                     1,600,000                                 -                                 -                                      -                               
NET Financed (Inflation Less Cash) 2,094,750                    3,646,519                     -                             700,000                     2,422,750                        3,646,519                          5,909,822                     -                                            -                                 -                                      -                               

GO Bond or Cash GO GO Cash GO GO GO Cash Cash Cash Cash
Term 20                                20                                 10                               5                                10                                     10                                       10                                 10                                             10                                   10                                       10                                
Rate 2.00% 4.00% 3.25% 0.00% 3.25% 3.25% 3.25% 3.25% 2.50% 2.50% 2.50%

Bond Pymt 128,108                       268,317                        -                             140,000                     287,656                            432,955                             701,679                        -                                            -                                 -                                      -                               
Yr Built 2021 2023 2019 2019 2021 2023 2027 2019 0 0 0

Repayment Sources

Stabilization Funds -                               -                                -                             -                             -                                    -                                     -                                -                                            -                                 -                                      -                               

Electric Funds -                               -                                -                             -                             -                                    -                                     -                                -                                            -                                 -                                      -                               

State / Grants / GF / MSA -                               -                                -                             -                             3,200,000                        -                                     -                                1,600,000                                 -                                 -                                      -                               

Storm Funds -                               -                                650,000                     -                             -                                    -                                     -                                -                                            -                                 -                                      -                               

Water Fund -                               -                                -                             -                             -                                    -                                     -                                -                                            -                                 -                                      -                               

Sewer Fund -                               -                                -                             -                             -                                    -                                     -                                -                                            -                                 -                                      -                               

Other Revenues 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%
NET Assmts 0% 0% 0% 0% 0% 12% 12% 0% 0% 0% 0%

Electric Rates/Fees 0% 0% 0% 0% 0% 0% 0% 0% 0% 0% 0%
Storm Funds 0% 0% 25% 0% 35% 5% 5% 0% 0% 25% 25%

Sewer Rates/Fees 0% 100% 0% 0% 33% 10% 10% 0% 0% 0% 0%
Water Rates/Fees 100% 0% 0% 0% 32% 10% 10% 0% 0% 0% 0%

Tax Levies 0% 0% 75% 100% 0% 63% 63% 100% 100% 75% 75%

100% 100% 100% 100% 100% 100% 100% 100% 100% 100% 100%
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CHAPTER 14   

HOUSING CODE 

 

SEC. 14.01 – 14.20   REGISTRATION OF RENTAL UNITS 
 

14.01 Registration Certificate Required.   

 

Subd. 1. No owner shall allow another person to occupy, nor shall any person let to 

another for occupancy, any dwelling, or any apartment or rooming unit in any dwelling, 

without first obtaining a registration certificate as provided in this chapter, or at such time 

that the registration certificate, or the right to receive such a registration certificate, is 

suspended or revoked. This registration certificate is also referred to within this chapter 

as a “rental license” or “license.” Any registration certificate obtained pursuant to this 

section shall be issued in the name of the owner. In the case of a multiple unit dwelling, a 

registration certificate issued pursuant to this section includes and applies to both the 

entire dwelling as well as each individual rental unit within the dwelling. Any suspension 

or revocation of the registration certificate or the right to receive a registration certificate 

may involve the entire dwelling or an individual unit or units within the dwelling. 

 

Subd. 2. The occupancy or rental of any dwelling, or any apartment, or rooming unit in 

any dwelling for which a registration certificate is required, need not be interrupted or 

suspended for lack of a registration certificate if the same is due to the inability of the city 

administrator to process the application in a timely manner, or if the owner is in the 

process of complying with a notice of deficiencies from the city administrator within the 

period of time authorized by the city administrator. 

 

14.02. Application for Registration Certificate. An application for a registration 

certification shall be filed by the owner with the city administrator. An application for any 

dwelling to be converted to a use which would require a registration certificate shall be made and 

filed with the city administrator at least 30 days prior to such conversion. 

 

14.03. Application Forms. Forms of applications for registration certificate that shall be 

supplied by the city administrator will be available at city hall. 

 

14.04. Applications. Each application for registration certificate shall contain the 

following information:   

 

(1)  Name, residence address, telephone number, and date of birth of the owner of the 

dwelling. If the owner is a partnership, the name of the partnership, and the name, 

residence address, telephone number, and date of birth of the managing partner. If 

the owner is a corporation, the name and address of the corporation, and the name, 

address, telephone number, and date of birth of the chief operating officer and 

majority shareholder(s). If the owner is a limited liability company or a limited 

liability company partnership, the name and address of the limited liability 

company or limited liability partnership and the name, address, telephone number, 

and date of birth of the chief manager/president. If the dwelling is being sold on a 

contract for deed, the name and address of the contract vendee. Where the word 

”owner” is used in any part of the city housing code, it shall include all persons as 

outlined in this section. 
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(2)  Name, residence address, telephone number, and date of birth of any agent 

appointed by the owner to accept service of process and to receive or give receipt 

for notices. 

 

(3)  Name, residence address, telephone number, and date of birth of any operator 

 or agent actively involved in maintenance or management of said dwelling. 

 

(4)  Legal street address of the dwelling. 

 

(5)  Complete details of the number and kind of units offered for rent, classified as to 

the type of unit on the application, and the facilities incorporated in such rental 

units. 

 

(6)  Any person making application for rental registration certificate must provide 

proof of identification by the use of a driver’s license, state issued identification 

card, military identification card, or such other identification as is acceptable to the 

city administrator. The identification provided must set forth the full name and 

date of birth of the person making the application. 

 

(7)  An acknowledgment that the applicant has reviewed and understands the 

provisions of this chapter, intends to abide by the provisions and will include 

reference to this chapter in any written lease used in renting the property. 

 

14.05. Compliance with the Zoning. Every application for registration certificate shall 

be accompanied by a certificate issued by the city administrator indicating that the proposed use 

of the dwelling is in compliance with zoning requirements. 

 

14.06. Investigation. The city administrator shall investigate all applications for the 

registration certificate to verify that the dwellings, apartments, or rooming units offered for rent 

comply with the provisions of this code. 

 

14.07. Issuance and Posting of Registration Certificate. Whenever the investigation of 

an application indicates that the dwellings, apartments, or rooming units offered for rent comply 

with all provisions of this code, the city administrator shall issue a registration certificate. Every 

registrant of a dwelling, apartment or rooming unit offered for rent shall post the registration 

certificate in a conspicuous place. 

 

14.08. Notice of Violation. Whenever the investigation of an application for registration 

certificate indicates that the dwelling, apartment or rooming unit offered for rent does not comply 

with the provisions of this code, the city administrator shall serve a notice to the applicant. 

Additionally, owners of rental property must give notice of outstanding violations under this 

chapter to purchasers of such property. 

 

14.09. Rejection of Application. Whenever the investigation of an application for 

registration certificate indicates that the dwelling, apartment or rooming unit does not comply 

with the provisions of this code, and from the nature of the violations, the dwelling, apartment or 
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rooming unit cannot be brought up to meet the minimum requirements, the city administrator 

shall return the application to the applicant stating the reasons for the rejection of the application. 

 

14.10. Temporary Rental Registration Certificates. The city administrator may issue a 

temporary rental registration certificate when corrections required following inspection do not 

constitute a fire, safety or health hazard to the tenants or the general public, and the repairs are 

not practically feasibly as a result of factors beyond the rental property owner’s control. Such 

factors may include climatic conditions or the unavailability of contractors, supplies or materials 

needed to make the corrections. A temporary rental registration certificate shall be conditioned 

upon the rental property owner’s making the needed corrections with timelines determined by the 

city administrator and identified on the temporary certificate. The temporary certificate shall 

expire if the work is not completed, inspected and approved by the city administrator by the date 

listed thereon.   

 

14.11. Appeals. Any applicant whose application for registration certificate, after 

investigation has been rejected by the city administrator, may request and shall be granted a 

hearing in the matter before the board established pursuant to, and under the procedures set forth 

in Section 14.19 of this chapter. 

 

14.12. Failure to Register. Every person required to register a dwelling, apartment, or 

rooming unit offered for rent under the provisions of this chapter and who fails to do so, or who 

allows the property to be occupied when the registration certificate or right to receive such 

registration certificate is revoked or suspended, shall be guilty of a violation of this code. Each 

day that a property is rented out without a valid rental registration certificate on file for that 

property is a separate violation. A violation of this section shall be a misdemeanor punishable by 

up to a $1000 fine, 90 days in jail, or both. 

 

14.13 Certificate of Renewal and Non-transferability. 
 

Subd. 1. All registration certificates shall expire on August 1 and must be renewed 

annually. All information required by this chapter must be submitted at the time of 

renewal. Whenever the applicant certifies that no change has been made in a registered 

dwelling, apartment, or rooming unit, a renewal registration certificate may be issued 

without re-inspection by the city administrator, provided that the owner certifies that the 

units are in compliance with this code, including any applicable provisions of the zoning, 

building, fire safety, or health ordinances. 

 

Source:  Ordinance No. 72, 2nd Series 

Effective Date:  07-27-2004 

 

Subd. 2. Every person who transfers title to property registered under this chapter shall 

provide the city administrator with the name, residence address, telephone number, and 

date of the transfer of title to the new owner within 10 days of the date of such transfer.  

Within 30 days of the date of such transfer, the new owner shall apply for a new 

registration certificate. In the case of an option contract where the holder of the option is 

collecting rents and/or is paying on the mortgage to the property while the option remains 
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unexercised, the holder of the option shall be deemed to be the owner of the property for 

purposes of this section and shall be required to apply for a rental registration certificate 

in his/her name. The date the option contract is created shall be deemed to be the date the 

holder of the option becomes the “owner” for purposes of this section. 

 

Subd. 3. Registration certificates may not be transferred or assigned. 

 

14.14. Suspension or Revocation of Registration Certificate.   

 

Subd. 1. Any registration certificate issued by the city pursuant to the provisions of this 

chapter may be suspended or revoked upon a finding that the certificate holder, during the 

term of the certificate, failed to comply with any provision of the Dodge Center City 

Code, any applicable federal or state statute or administrative rule, or any county 

ordinance. 

 

Subd. 2. A person’s right to apply and receive a registration certificate may be suspended 

or revoked upon a finding that the applicant has let to another for occupancy any 

dwelling, or any apartment or rooming unit in any dwelling, without first obtaining a 

registration certificate as required by this chapter and, during such time, has failed to 

comply with any provision of the Dodge Center City Code, any applicable federal or state 

statute or administrative rule, or any county ordinance. 

 

Subd. 3. Whenever it appears to the council that adequate grounds may exist for the 

suspension or revocation of a registration certificate, or the right to receive a registration 

certificate, the council shall by resolution specify the nature of the alleged grounds and 

order that a hearing on the matter be held as provided below. 

 

Subd. 4. No such suspension or revocation shall be effective until the license or permit 

holder has been afforded an opportunity for a hearing under sections 14.57 to 14.70 of the 

Minnesota Administrative Procedure Act. 

 

Subd. 5. Upon a finding that the registration certificate holder or applicant has violated 

any such statute, rule, or ordinance, the council may invoke any of the sanctions provided 

in this chapter.   

 

14.15. Fees.   

 

Subd. 1. In addition to such other fees as may be imposed by this code, a non-refundable 

fee of $25.00 for each dwelling building containing less than 4 units, $30.00 for each 

dwelling building containing 4 to 8 units, $35.00 for each dwelling building containing 9 

or more units, plus $10.00 for each apartment unit and each of the first four rooming units 

not occupied by the owner shall be paid when an application for a registration certificate 

or renewal is filed with the city administrator as required by this chapter. If an application 

for renewal is not made prior to the expiration of the certificate, an additional fee of $3.50 

per day shall be charged for each day thereafter up to 20 days or until the application is 

filed, whichever occurs first. In addition to any other fee provided by this section, an 
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owner shall pay an additional fee of $50.00 if, without reasonable cause, the owner fails 

to keep a scheduled appointment. 

 

Subd. 2. There shall be no additional fee charged for an initial inspection to determine the 

existence of a violation of this code, nor any fee for the first re-inspection to determine 

compliance with an order to correct a code violation. An additional $50.00 fee shall be 

charged for each subsequent re-inspection occurring after the due date for compliance 

with an order. The re-inspection fee may be waived by the city administrator or the city 

administrator’s designees in case of an error or other reasonable cause, including an 

extension of time granted for compliance, an unclear or incorrect correction order, or a 

change of ownership during the time allotted for compliance. All fees collected under this 

chapter shall be paid to the city. 

 

14.16. Legislative Intent. It is declared to be the purpose and intent of this chapter to 

protect and preserve this city’s neighborhoods and the public health, safety, welfare and morals 

of those who live there. The city council determined that: 

 

(1)  there are persons residing in rental property in the city engaging in disorderly 

conduct which results in a hostile environment for other citizens living close to the 

rental property; 

 

(2)  there is currently no city ordinance which provides a formal procedure by which 

the city can notify a rental property owner or manager of the disorderly conduct 

occurring on the property; 

 

(3)  there is currently no procedure by which the city can require a rental property 

owner or manager to respond to and resolve the occurrences of disorderly conduct 

occurring on his or her rental property and to take administrative action against his 

or her rental registration certificate or right to obtain a rental registration certificate 

should he or she fail to do so. 

 

Accordingly, it is the intent of this chapter to address the serious and, at times, life 

threatening problems posed by the occurrence of disorderly conduct to the health and 

safety of all city residents in all portions of the city. At the same time, the city council 

recognizes, acknowledges, and complies with all due process and property rights enjoyed 

by those who own or manage rental property as well as those who reside in such property. 

This ordinance represents the city’s good faith effort to balance those competing and 

legitimate interests. 

 

14.17 Definitions. For the purpose of this chapter, the following terms shall have the 

meanings ascribed to them. 

 

“Appropriate action” shall mean that action which a reasonable rental property owner 

would take based upon the facts and circumstances of each case so as to prevent a 

reoccurrence of the disorderly use. 
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“License” shall mean a registration certificate or the right to receive a registration 

certificate as required by this chapter. 

 

“Rental property owner” shall mean one who holds the license or who is otherwise 

obligated to obtain and maintain the license as required by this chapter. 

 

“Licensed Premises” or “Premises” shall mean the property owned, operated, or 

managed by a rental property owner and shall refer to an individual unit within a multi-

unit complex when applicable. 

 

“Disorderly” or “Disorderly Use” shall mean that conduct occurring on the “License 

Premises” or “Premises” which violates a provision of this chapter the Dodge Center City 

Code or Minnesota State Statutes. 

 

14.18. Conduct on Licensed Premises.   

 

Subd. 1. Any rental property owner shall be responsible to take appropriate action against 

persons occupying specific units in the licensed premises or premises who conduct 

themselves in such a manner as to cause the premises to be disorderly in violation of the 

statutes or ordinances listed in this chapter. For purposes of this chapter, the term 

“persons occupying the premises” shall include tenants as defined by Minn. Stat. §566.18, 

and those persons on the licensed premises whose presence the tenant has invited or to 

which the tenant has acquiesced. Violations of this section apply to individual units 

within buildings or complexes containing multiple units when the conduct occurs within a 

unit. Violations of this section by persons occupying specific units that occur within a 

common area of the licensed premises shall apply both to the individual unit and to the 

common area of the licensed premises. 

 

Subd. 2. The following ordinances and statutes are applicable to this section: 

 

a)   Chapter 11 of the Dodge Center City Code regarding public protection, crimes and 

offenses; 

 

b)  Minnesota Statutes Sections 617.80 through 617.87 regarding public nuisances; 

 

c) Minnesota Statutes Sections 617.23 through 617.299 prohibiting obscenity; 

 

d) Minnesota Statutes Sections 609.75 through 609.76 prohibiting gambling; 

 

e) Minnesota Statutes Sections 152.01 through 152.025 and Section 152.027, 

Subdivisions 1 and 2, prohibiting the unlawful sale or possession of controlled 

substances; 

 

f)  Minnesota Statutes Chapter 340A prohibiting the unlawful sale, use or possession 

of alcoholic beverages; 
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g)  Minnesota Statutes Section 97B.021, 97B.045, 609.66 through 609.67 and 

624.712 through 624.716, prohibiting the unlawful possession, transportation, 

sale, or use of a weapon; 

  

h)   Minnesota Statutes Section 609.72 prohibiting disorderly conduct; or,  

 

i)   Minnesota Statutes Sections 609.221, 609.222, 609.223, 609.2231, and 609.224 

prohibiting assaults, except that domestic assaults, as the same are defined by state 

law, are not included herein. 

 

Subd. 3. The Dodge County Sheriff or city administrator shall be charged with the 

responsibility of enforcing this chapter. 

 

Subd. 4. Upon determination by the Dodge County Sheriff or city administrator that the 

licensed premises were involved in a disorderly use, the Dodge County Sheriff or city 

administrator shall notify the license holder by regular mail of such violation and direct 

the license holder to take appropriate action to prevent further violations. Notice shall be 

effective if mailed to the license holder at that person’s last known address. This and 

subsequent notices are collectively referred to a disorderly use notices. 

 

Subd. 5. If another instance of disorderly use on the premises occurs within twelve (12) 

months of an incident for which a prior disorderly use notice was given, the license holder 

shall be notified of the instance of disorderly use and shall also be required to submit a 

written report of appropriate actions taken by the rental property owner to prevent further 

disorderly use of the premises. This written report shall be submitted to the Dodge County 

Sheriff or city administrator within five (5) days of the notice of disorderly use of the 

premises and shall, in addition to the report of appropriate actions to be taken, detail all 

actions taken by the rental property owner in response to all notices of disorderly use of 

the premises within the preceding twelve (12) months. Failure to submit the written report 

as required herein shall be a basis for the imposition of a fine and the revocation or 

suspension of the license or right to receive the license for the specific units or units 

located on the licensed premises as otherwise provided for in this chapter. 

 

Subd. 6. If another instance of disorderly use of the premises occurs within twelve (12) 

months of two or more prior disorderly use notices, the license or right to obtain such 

license may be revoked or suspended for a specific unit or units located on the licensed 

premises. If the notice of violation has been issued with respect to a common area of a 

building or complex of buildings then the license or right to obtain such license as to all 

units in such building or complex may be suspended or revoked. 

 

Subd. 7. If another  instance of disorderly use of the premises occurs within twelve (12) 

months of the expiration of a prior suspension issued pursuant to the provisions of this 

chapter, the license or right to obtain such license may be revoked or suspended for the 

specific unit or units located on the licensed premises. If the notice of violation has been 

issued with respect to a common area of a building or complex of buildings then the 

license or right to obtain such license as to all units in such building or complex may be 
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suspended or revoked. 

 

Subd. 8. No suspension or revocation or other sanctions shall be imposed where one or 

more of the three required disorderly use notices were mailed or delivered to the landlord 

after the rental property owner has filed an unlawful detainer action with the district court 

for the particular unit or units identified in the disorderly use notice. Calls to the sheriff 

made by rental property owners shall not be considered incidents of disorderly use in the 

implementation of this chapter. The initiation of an unlawful detainer action shall not be a 

bar to sanctions, however, unless the action is diligently pursued by the rental property 

owner. Notice of and a copy of the unlawful detainer action shall be delivered to the 

Dodge County Sheriff or city administrator. A determination that the licensed premises 

have been involved in a disorderly use as described in this chapter shall be made upon a 

preponderance of the evidence. It shall not be necessary that criminal charges be brought 

to support a determination of disorderly use, nor shall the fact of dismissal or acquittal of 

such a criminal charge operate as a bar to adverse license action under this section. 

 

Subd. 9. This section applies to all leases, whether written or oral, and a landlord may 

consider any tenant’s conduct listed in this chapter to be both a material breach of the 

lease and grounds for termination in any unlawful detainer action. Additionally, all 

written leases executed after August 1,2003 shall contain a clause providing that conduct 

that violates this chapter constitutes both a material breach of the lease and grounds for 

termination of such lease. 

 

Subd. 10. This ordinance is not intended to supersede criminal sanctions that may be 

applied to the individual who violates the statutes and ordinances listed in this chapter. 

 

Subd. 11. License Suspension and Revocation. Subdivision 1. Upon a determination 

that a license or right to obtain such a license may be suspended or revoked, or that a fine 

or other sanctions may be imposed, a public hearing shall be held before a body to be 

known as the rental housing complaint board. The rental housing complaint board shall 

consist of one city council member, one city resident, and the mayor. All parties shall be 

afforded an opportunity to appear at such hearing after receiving reasonable notice. The 

notice shall state the time, place, and issues involved. At this hearing, rental property 

owners may present evidence of mitigating circumstances showing the absence of any 

need for a public hearing before the city council to consider the revocation or suspension 

of the license or right to receive such a license, or the imposition of fines or other 

sanctions. The board shall in good faith hear and consider this evidence in making a 

determination to hold a public hearing. At the conclusion of the hearing, the board shall 

make a recommendation to the city council regarding whether a need exists for a public 

hearing. The board’s recommendation must be submitted to the city council for its 

consideration. If the city council determines to call for a public hearing to consider the 

issue of suspension or revocation, or the imposition of a fine, the city council shall follow 

the procedures described in subdivision 2. 

 

Subd. 12. No suspension or revocation shall be effective until the rental property owner 

has been afforded an opportunity for a hearing under sections 14.57 to 14.70 of the 
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Minnesota Administrative Procedure Act.  Should the city council hold a public hearing 

pursuant to the recommendation of the rental housing complaint board, all parties shall be 

afforded an opportunity to appear at such hearing after receiving reasonable notice. The 

notice shall state the time, place, and issues involved. At the hearing, license holders may 

present evidence of mitigating circumstances that would allow a rental property to retain 

his or her license or the right to obtain such a license. The city council shall in good faith 

hear and consider this evidence in making a determination to revoke or suspend the 

license or right to receive a license, impose civil penalties, or impose other reasonable 

conditions based upon violations of this chapter. The city council may postpone or 

discontinue such proceedings if it appears that the license has taken appropriate measures 

that will prevent further instances of disorderly use. 

  

Subd. 13. The city council reserves the right to impose any of the following sanctions for 

violations of this chapter: 

 

a)   suspend the license or right to receive a license for up to 60 days; or 

 

b)   revoke the license or right to receive a license and establish the time period after 

which an application for a new certificate for the premises may be made; or  

 

c)   impose a civil fine not to exceed an amount equal to one months’ rent for each 

violation found as a result of the hearings; or  

 

d)   impose other reasonable conditions intended to limit future incidents of disorderly 

use. 

 

Subd. 14. Upon expiration of the suspension or revocation period, a license holder shall 

pay to the city a reinstatement fee equal to one hundred dollars ($100) for the first unit re-

licensed and twenty dollars ($20) for each additional unit. 

 

14.20. Prospective Tenant Background Investigations.   

 

Subd. 1. The city council has determined that there are persons residing in rental property 

in Dodge Center engaging in disorderly conduct which results in a hostile environment 

for other citizens living in or close to the rental property. It is the declared purpose and 

intent of this section to protect and preserve this city’s neighborhoods and the public 

health, safety, welfare and morals of its citizens by providing a system at the local level 

for criminal history/background investigations prospective tenants. 

 

Subd. 2. Any owner of rental property may request that the Dodge County Sheriff’s 

Department conduct a criminal history/background investigation of a prospective tenant.  

Such request shall be on a form approved or provided by the Dodge County Sheriff’s 

Department. The applicant shall pay an investigation fee as established by resolution of 

the city council. 

 

Source:  Ordinance No. 61 
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Effective Date:  5-27-2003 

 

(Sections 14.21 through 14.24, inclusive, reserved for future expansion.) 

 

SEC. 14.25.  HOUSING CODE: General 

 

Subd. 1.   Findings.  The Council has investigated and finds the following: 

 

A. There exist in the city structures used for human habitation which are, or may 

become in the future, sub-standard with respect to structure, equipment or 

maintenance; and such conditions together with inadequate provisions for fire 

hazards, unsanitary conditions and overcrowding, constitute a danger to public 

health, safety and welfare of its citizens. 

 

B. The existence of such conditions, factors or characteristics adversely affect public 

health and safety, and lead to the extension and aggravation of urban blight. 

 

C. It is in the best interest of the public health, safety and welfare of the people of the 

city to establish and enforce minimum housing standards. 

 

Subd. 2.  Responsibility of the Clerk Administrator.   The Clerk Administrator is 

hereby given and assigned the responsibility for supervising the administration and 

enforcement of the provisions of Chapter 14 referred to as the “Housing Code of the City 

of Dodge Center, Minnesota.” Administration and enforcement of the provisions of the 

housing code shall be through and by the Clerk Administrator. 

 

Subd. 3.  Applicability and Scope.   Every portion of a building or premises, used or 

intended to be used for dwelling purposes, except hotels, motels, rooming houses, rest 

homes, convalescent homes, hospitals, and nursing homes, shall comply with the 

provisions of the housing code irrespective of when such building has been constructed, 

altered or repaired, except as hereinafter provided, and any construction, alteration, or 

repair thereof or changes of use therein, shall be in accordance with applicable provisions 

of the building code. If any provision of the housing code is inconsistent with a 

comparable and applicable provision of the building code, the provision of the building 

code shall govern to the extent of the inconsistency.  As used in this section, the term 

“inconsistent” shall refer to any provisions which are conflicting or contradictory, and 

shall also refer to provisions provided by the building code which are not found in the 

housing code. 

 

Subd. 4.  Conflicts; Higher Standard to Prevail.  In any case where a provision of the 

housing code is found to be in conflict with a provision of any zoning, building, fire, 

safety, or health ordinance or code of the city, the provision which establishes the higher 

standard for the promotion and protection of the health and safety of the people shall 

prevail. 

 

Subd. 5.  Nuisance Authority to Continue.  Nothing in the housing code shall be 

construed or interpreted in any way to impair or limit the authority of the city to define 

and declare nuisances, or of the Clerk Administrator, law enforcement officials, or other 
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governmental officials having jurisdiction within the city to cause the removal or 

abatement of nuisances as authorized by law. 

 

Subd. 6.  Definitions.  The following terms, when used in the housing code, shall have 

the meaning ascribed to them. 

 

A. “Apartment” means one or more rooms located within a dwelling with facilities 

which are used or intended to be used by a single family for living, sleeping, 

cooking and eating. 

 

B. “Basement” means that portion of a building between the floor and ceiling, which 

is partly below and partly above grade, but so located that the vertical distance 

from grade to the floor below is less than the vertical distance from grade to 

ceiling. (See “Cellar”) 

 

C. “Board” means the Housing Board of Appeals. 

 

D. “Building Code” means the building code of the city. 

 

E. “Building Inspector” means the agent or employee authorized to perform 

inspections on building permits issued by the city. 

 

F. “Cellar” means that portion of a building between floor and ceiling which is 

wholly or partly below grade and so located that the vertical distance from grade to 

the floor below is equal to or greater than the vertical distance from grade to 

ceiling. (See “Basement”) 

 

G. “Clerk Administrator” means the Clerk Administrator appointed by the City 

Council or authorized representative. 

 

H. “County Health Officer” means the health officer of the County of Dodge. 

 

I. “Dwelling” means any building which is wholly or partly used or intended to be 

used for living or sleeping by human occupants, except a hotel, motel, rooming 

house, and temporary housing. 

 

J. “Efficiency apartment” means an apartment consisting of not more than one 

habitable room with kitchenette and sanitary facilities. 

 

K. “Extermination” means the control and elimination of insects, rodents, or other 

pests by eliminating their harborage places; by removing or making inaccessible 

materials that may serve as their food; by poisoning, spraying, fumigating, 

trapping; or by any other recognized and legal pest elimination methods approved 

by the county health officer. 

 

L. “Family” means a person living alone, or two or more persons related by blood or 

marriage, or a group of not more than five persons (excluding servants), who need 

not be related by blood or marriage, living together, as a single housekeeping unit 
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in a dwelling. 

 

M. “Fire Chief” means the chief of the Fire Department of the city or authorized 

representative. 

 

N. “Garbage” means all putrescible organic wastes resulting from the handling, 

storage, preparation, cooking or consumption of food. 

 

O. “Grade” means the average of the finished ground level at the center of all walls or 

a building.  In case walls are parallel to and within five (5) feet of a sidewalk, the 

above ground level shall be measured at the sidewalk. 

 

P. “Habitable room” means any room used or intended to be used for sleeping, living, 

cooking or dining purposes, excluding such enclosed places as closets, pantries, 

bath or toilet rooms, service rooms, connecting corridors, laundries, unfinished 

attics, foyers, storage spaces, utility rooms, and similar spaces. 

 

Q. “Hotel/motel” means any building or structure, or series of buildings or structures 

operated as a unit, advertised as a hotel or motel, providing sleeping 

accommodations primarily to transient guests, and licensed for such purpose. 

 

R. “Housing code” means the housing code of the city contained in Chapter 14. 

 

S. “Infestation” means the presence, within or around a dwelling, of any insects, 

rodents, or other pests. 

 

T. “Occupant” means any person, over one year of age, living, sleeping, cooking, or 

having actual possession of an apartment or rooming unit. 

 

U. “Operator” means any person who has charge, care or control of a building, or part 

thereof, in which apartments or rooming units are let. 

 

V. “Owner” means any partnership, corporation, or any person who, alone or jointly 

or severally with others, 

 

1. shall have legal title to any dwelling or apartment, with or without 

accompanying actual possession thereof; or 

2. shall have charge, care, or control of any dwelling or apartment as owner 

or agent of the owner, or as executor, executrix, administrator, 

administratrix, or guardian of the estate of the owner. Any such 

partnership, corporation, or person representing the actual owner shall be 

bound to comply with the provisions of this chapter to the same extent as 

if they were the owner. 

 

W. “Plumbing” means all of the following supplied facilities and equipment: gas 

pipes, gas-burning equipment, water pipes, garbage disposal units, waste pipes, 

water closets, sinks, installed dishwashers, lavatories, bathtubs, shower baths, 

installed clothes washing machines, catch basins, drains, vents, and any other 
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similar supplied fixtures together with all connections to water, sewer or gas lines. 

 

X. “Refuse” means all types of garbage, rubbish and residential solid wastes. 

 

Y. “Rooming unit” means any room or group of rooms forming a single habitable unit 

used or intended to be used for living and sleeping, but not for cooking or eating 

purposes. 

Z. “Rooming house” means any dwelling, or that part of any dwelling, containing one 

or more rooming units in which space is let or held for letting by the owner or 

operator to five or more roomers, with or without meals. 

 

AA. “Rubbish” means all nonputrescible solid wastes, such as paper, 

cardboard, tin cans, glass, cold ashes, wood, clothing, yard clippings and 

similar material. 

 

BB. “Superficial floor area” means the net floor area within the enclosing walls 

of a room in which the ceiling height is not less than five feet, excluding 

area occupied by closets and built-in equipment, such as cabinets, kitchen 

units, fixtures and appliances. 

 

CC. “Supplied” means paid for, furnished, or provided by or under the control 

of the owner or operator. 

 

DD. “Temporary housing” means any tent, trailer, or other structure used for 

human shelter which is designed to be transportable and which is not 

attached to the ground, to another structure, or to any utilities system on 

the same premises for more than thirty (30) consecutive days. 

 

EE. “Workmanlike state of maintenance or repair” means a state of 

maintenance or repair which reasonably approximates the standard of 

construction, fabrication, strength, functional utility, durability, surface 

appearance, and surface composition found in similar work products or 

professional craftsman performing similar work in the community. 

 

FF. “Zoning Ordinance” means the zoning ordinance of the city. 

 

GG. Meaning of certain Words. Whenever the words “dwelling” or “premises” 

are used in the housing code, they shall be construed as though they were 

followed by the words “or any apartment, rooming unit, or part thereof.” 

 

Subd. 7. Enforcement. The Clerk Administrator shall enforce the provisions of the 

housing code.  This shall not be construed to prohibit any other city officer or his 

authorized representative from enforcing the provision of the housing code in the aspects 

related to their specific functions.  All notices served for violations of the housing code 

shall be filed with the Clerk Administrator.  In enforcing the housing code, the Clerk 

Administrator shall seek the advice and counsel of the county health officer on all matters 

pertaining to public health. 
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Subd. 8.  Inspection of Dwellings.  The Clerk Administrator, or his authorized 

representative, shall make inspections at reasonable times, as hereinafter provided, to 

determine the condition of dwellings and premises located within the city, in order to 

perform the duty of safeguarding the health and safety of the occupants of dwellings and 

of the general public.  For the purpose of making such inspections, the Clerk 

Administrator is hereby authorized to enter, examine, and survey at all reasonable times 

all dwellings, and premises, except that inspection of owner-occupied single family 

dwellings shall only be made when permitted by the owner, or in an emergency 

endangering life or property, or when authorized by court order, warrant or other judicial 

process.  Inspection of dwellings, other than owner-occupied single family dwellings, 

shall be a condition of the business of leasing or renting such dwellings to others, and the 

owner, occupant, or the person in charge of such dwelling shall give the Clerk 

Administrator free access to such dwellings and its premises, at all reasonable times, for 

the purpose of such inspection, examination and survey. No registration certificate 

required by the housing code shall be issued if admittance for the purpose of inspecting 

the premises is refused by the owner, occupant, or person in charge. 

 

Subd. 9.  Access by Owner. Every occupant of a dwelling, rooming unit or apartment 

shall give the owner thereof, or owner’s agent or employee, access to any part of such 

dwelling, rooming unit or apartment, or its premises, at all reasonable times, for the 

purpose of making such repairs or alterations as are necessary to effect compliance 

pursuant to the provisions of the housing code. 

 

Subd. 10. Service of Notices.  Whenever the Clerk Administrator determines that there 

are reasonable grounds to believe that there has been a violation of any provisions of the 

housing code, the Clerk Administrator shall give notice of such alleged violation to the 

person or persons responsible therefore, as hereinafter provided.  Such notice shall: 

 

A. Be in writing; 

 

B. Include a description of the real estate sufficient for identification; 

 

C. Include a statement of the violation or violations for which the notice is being 

issued; 

 

D. Specify a reasonable time for the performance of any act it requires; and 

 

E. Be served upon the owner, or the operator, or the occupant, as the case may 

require.  Such notice shall be deemed to be properly served upon such owner, 

operator, or occupant if personally served on any of them; or if a copy is left at the 

owner’s usual place of abode with a person of suitable age and discretion that 

reside therein; or by depositing in the United States Post Office the notice, 

addressed to the owner at the owner’s last known address, with postage prepaid 

thereon; or if service cannot be made by any one of the above means, then such 

notice shall be deemed served if a copy of such notice be posted and kept posted 

for 48 hours in a conspicuous place on the premises affected by such notice.  Such 

notice may contain an outline of remedial actions, which if taken, will effect 

compliance with the provisions of this ordinance. 



 

 286 

 

Subd. 11.   Emergency Orders.  

 

A. Whenever the Clerk Administrator finds that an emergency exists which requires 

immediate action to protect the public health or safety, the Clerk Administrator 

may, without notice or hearing, issue to the owner of the property an order reciting 

the existence of such an emergency and requiring that the owner take such action 

as the Clerk Administrator deems necessary to meet the emergency. 

Notwithstanding the other provisions of the housing code, such order shall be 

effective immediately, and any person to whom such order is directed shall comply 

therewith immediately, but upon petition to the Clerk Administrator shall be 

afforded a hearing in the manner prescribed in Section 14.30 of this code. After 

such hearing, the Board shall continue such order in effect, or modify it, or revoke 

it.  Failure to request a hearing or take the action required by the order within five 

(5) days of mailing or within three (3) days of personal service of the order shall 

be a misdemeanor. 

 

B. The abatement procedure of Section 14.36, Subd. 19 shall apply if the property 

owner fails to comply with the emergency order within the timelines established 

below. 

 

Source:  Ordinance No. 80, 2nd Series 

Effective Date: 5-24-2005 

 

(Sections 14.26 through 14.29, inclusive, reserved for future expansion.) 

 

SEC. 14.30.    HOUSING CODE: Housing Board of Appeal 

 

Subd. 1.  Housing Board of Appeals.  There is established a Housing Board of Appeals. 

 

Subd. 2.   Organization.  

 

A. The Dodge Center City Council shall compose the full membership of the Housing 

Board of Appeals. 

 

B. The Mayor shall serve as the chair of the Board. The Vice-Mayor shall serve as the 

Vice-Chair of the Board. In the absence of both the Chair and the Vice-Chair, the 

members present shall elect a temporary presiding officer. The Clerk 

Administrator shall be the secretary of the Board. 

 

C. The Board shall adopt a set of rules to govern its own meetings and procedures 

which shall not be inconsistent with the provisions of Minn. Stat. §412.  The rules 

may be amended from time to time, but only upon prior notice to members that the 

proposed amendments shall be considered at a specified meeting. 

 

D. The Board shall seek the advice and counsel of the county health officer on all 

matters pertaining to the public health. 
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Subd. 3.  Meetings. 

 

A. The housing board shall meet in regular session if so provided in its rules. 

Otherwise, the board shall meet specially upon call of its chairman or any two 

members of the Board. Written notice of all special meetings shall be given to all 

members by the Clerk Administrator, setting forth the purpose of the meeting, and 

no other matters shall be considered at such meeting without the unanimous 

consent of all members present. The failure to notify any member who is absent 

from the city or due to disability is unable to receive notice shall in no way 

invalidate the proceedings at such meeting if a quorum is present. 

 

B. The Board shall act by oral motion or by written resolution but every order of the 

Board and every final action on any petition or appeal shall be by written 

resolution. 

 

C. The secretary or his designee shall keep minutes of its meetings and proceedings 

showing the vote of each member upon each question. 

 

D. All meetings shall be open to the public. 

 

Subd. 4.  Votes.  Each member of the housing board of appeals, including the Chair and 

Vice-Chair, shall have one vote on all matters.  

 

Subd. 5.  Ex officio Members.  The Clerk Administrator and fire chief shall be ex-officio 

members of this Board, but said members shall not have voting rights. 

 

Subd. 6.  Appeals to the Housing Board of Appeals.  Any person affected by any notice 

of violation or emergency order issued and served pursuant to the housing code shall be 

granted a hearing before the Housing Board of Appeals upon filing in the office of the 

Clerk Administrator a written petition requesting such hearing and setting forth a brief 

statement of the grounds therefore. Said petition shall be filed within ten days after the 

notice or order is served. 

 

Subd. 7.  Date of Hearing.  The hearing requested shall be held not more than thirty (30) 

days after the day on which the petition is filed or within ten (10) days of such filing in 

case of an emergency order.  The Chair of the Board may postpone the date of the hearing 

for a reasonable time beyond such period if a good and sufficient reason exists for such 

postponement and in the case of an emergency order the Chair determines that adequate 

safeguards will be taken to provide for the health and safety of the occupants and general 

public during such postponement. 

 

Subd. 8.  Notice of Hearing.  The Clerk Administrator shall cause five (5) days written 

notice of hearing to be given to the petitioner(s) by personal service or by mailing to the 

petitioner’s last know address. 

 

Subd. 9.  Proceedings.  At such hearing the petitioner, petitioner’s agent or attorney, 

shall be given an opportunity to be heard and to show cause why the notice of alleged 

violation of emergency order issued by the Clerk Administrator should be modified or 
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withdrawn. The Clerk Administrator shall present a detailed written statement of the 

findings and decision to the board at the time of the hearing. 

 

Subd. 10.  Decisions of the Board.  After such hearing, the Board shall sustain, modify 

or withdraw the notice of alleged violation of emergency order depending upon its 

findings as to whether the provisions of the housing code have been complied with.  If the 

Board sustains or modifies such notice or emergency order, it shall be deemed to be an 

order.  A copy of the decision of the Board shall be served by mail on the petitioner or 

petitioners. 

 

With respect to existing buildings, whenever it is not practical or feasible to require strict 

compliance with the substantive provisions of this code, the Board may approve a 

variance from such provisions when, in its judgment, existing conditions are in acceptable 

compliance with the spirit and intent of the code and will reasonably protect the health, 

safety and welfare of the occupants and the public. 

 

Subd. 11.  Record of Proceedings.  The proceedings of each hearing held before the 

Board pursuant to petition, including the findings and decision of the Clerk Administrator, 

shall be recorded and reduced to writing and entered as a public record in the office of the 

Clerk Administrator.  Such record shall include a copy of every notice or order or stay or 

writing issued in connection with the matter.  Any person aggrieved by the decision of the 

Board may seek relief therefrom in any court of competent jurisdiction as provided by the 

laws of the state. 

 

Subd. 12.  Stays.  The Board may stay enforcement of an order made after a hearing 

before it pursuant to petition for a reasonable length of time, provided, however, that the 

Board shall first find that immediate enforcement of the order would result in extreme 

hardship to the person or persons affected. 

 

Subd. 13.  Notices Not Appealed.  Any notice served pursuant to the provisions of the 

housing code shall automatically become an order if a written petition for a hearing is not 

filed with the Clerk Administrator within 10 days after the notice was served. 

 

Source:  Ordinance No. 80, 2nd Series 

Effective Date: 5-24-2005 

 

(Sections 14.31 through 14.34, inclusive, reserved for future expansion.) 

 

SEC. 14.35.  HOUSING CODE: Minimum Standards 

 

Subd. 1.  Minimum standards: Basic Equipment.  No person shall occupy, or let to 

another for occupancy any dwelling or apartment for the purpose of living, sleeping, 

cooking or eating therein, which does not comply with the requirement of Sections 14.35, 

Subdivision 2 and 14.35, Subdivision 3. 

 

Subd. 2.  Solid Waste Storage Containers.  Every dwelling or apartment must be 

supplied with adequate solid waste storage containers. While being accumulated and 

stored for collection and transportation to a permitted disposal facility, solid waste must 
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be stored in reusable, covered containers (e.g., cans, dumpsters, compactors, roll off 

containers) that are rust, impact, vermin and leak proof and wind resistant.  Solid waste 

may be stored for collection no longer than the length of scheduled collection or one 

week, whichever is shorter.  Occupants utilizing the services of a commercial hauler may 

place acceptable containers of solid waste, recyclable materials or yard waste within the 

public right-of-way no sooner than the evening prior to scheduled collection and must 

remove the empty containers the same day as collection. 
 

Subd. 3.  Maintenance of Solid Waste Containers.  The responsible tenant (any 

occupant, tenant, owner, manager or custodian of any residence, apartment or dwelling 

unit) must maintain solid waste containers in a neat, clean and sanitary condition so as to 

prevent insect breeding, nuisances and unsightly conditions.  The responsible tenant, the 

collector, or the owner or management firm (depending upon who supplies them) must 

maintain the containers in good repair. All solid waste containers shall be located so as to 

be easily accessible to the collector.  Such containers must be kept on an impervious 

surface.  Solid waste dumpsters and containers with an individual capacity of 1.5 cubic 

yards or more must not be stored in buildings or placed within five (5) feet of combustible 

walls, openings, exterior stairs or combustible roof eave lines. No solid waste container 

may be stored within the front setback required in a residential or commercial district as 

established in Chapter 4. Notwithstanding anything in this section to the contrary, 

dumpsters with an individual capacity of 1.5 cubic yards or more may be stored in rooms 

designed and approved for such use. 

Source:  Ordinance No. 91, 2nd Series 

Effective Date: 4-22-2008 

 

Subd. 4.  Minimum Standards: Fire Safety.  No person shall occupy, or let to another 

for occupancy, any dwelling or apartment for the purpose of living therein, which does 

not comply with the requirements of Section 14.35, Subd. 4 through Section 14.35, Subd. 

12. 

 

Subd. 5.  Portable Fire Extinguishers.  There must be provided and installed in each 

apartment or dwelling unit in buildings with three or more units at least: (a) one portable 

fire extinguisher complying with the standards prescribed by the state fire code and 

having a minimum rating of 1A10BC; or (b) one portable fire extinguisher complying 

with the standards prescribed by the State Fire Code and having a rating of not less than 

2A10BC provided and installed within fifty (50) feet of each apartment entrance, without 

intervening stairways. Fire extinguishers must be mounted in a conspicuous location not 

more than 60 inches from the finished floor. Each portable fire extinguisher must bear an 

inspection tag indicating service within the past twelve months, a valid six-years 

maintenance label and a valid hydrostatic test label. 

 

Subd. 6.  Smoke Detectors.  Every dwelling unit shall be provided with an approved UL 

listed single station smoke detector, properly mounted on the ceiling or wall outside of the 

sleeping rooms of the dwelling unit or installed in accordance with the building code in 

effect when the building was constructed.  All required smoke detectors must be 

maintained in an operable condition, at all times, and tested on a regular basis to insure 

batteries are in place and replaced as necessary to insure the detector is operational.  

Smoke detectors that fail to sound an alarm when tested and smoke detectors more than 

ten years old must be replaced.  It is the building owner’s responsibility to provide and 
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install properly working smoke detectors and establish a maintenance program to insure 

their proper operation. 

 

Subd. 7.  Fire Alarm Systems.  Fire alarm systems are required to be installed in newly 

registered residential apartment buildings with dwelling units on or above the third floor, 

or containing more than sixteen (16) dwelling units, in accordance with the building and 

fire code.  A separate fire alarm system is not required in buildings protected throughout 

by an approved supervised automatic fire sprinkler system that provides an alarm to alert 

occupants of a fire condition.  All fire alarm systems must be properly tested and 

maintained by an approved licensed contractor at least annually, in accordance with the 

fire code, the electric code and NFPA Standard 72. An inspection tag, inspection 

certificate or proof of inspection must be provided. 

 

Subd. 8.  Exits.   Exists must comply with the building code. 

 

Subd. 9.  Emergency Escape or Rescue Openings in Sleeping Rooms.  

 

A. Emergency escape or rescue openings must be provided in all sleeping rooms in 

accordance with the building code in effect at the time of construction.  In any 

case, the escape opening must provide: (a) a minimum 24-inch clear, opening 

height; (b) a minimum 20-inch clear, opening width; (c) a minimum five square 

foot clear opening; and (d) a finished sill height not more than 48 inches above the 

floor. Such openings must be maintained clear of obstructions and in good 

operating condition at all times. The net clear opening dimensions must be the 

result of the normal operation of the opening. 

 

B. Notwithstanding anything in subdivision 9(A) to the contrary: 

 

1. Escape windows are not required if a building is protected throughout by 

an approved automatic fire sprinkler system; and 

2. Escape windows need not be installed in rooms of existing buildings 

having two separate means of escape provided that the means of escape 

are independent of each other and they pass through only on adjacent non-

lockable room or area. 

 

Subd. 10.  Locking Devices. 

 

A. All building exit doors must be operable from the inside without the use of a key, 

or special knowledge or effort. Exit doors must not be locked, chained, bolted, 

barred, latched or otherwise rendered unusable.  All locking devices must be of an 

approved type. 

 

B. Notwithstanding anything in subdivision 10(A) to the contrary, exit doors from 

individual dwelling units having an occupant load of ten (10) or less may be 

provided with a night latch, dead bolt or security chain, provided that such devices 

are operable from the inside without the use of a key or tool, and mounted at a 

height not to exceed 48 inches from the finished floor. 
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Subd. 11.  Mechanical Rooms. 

 

A. Combustible material must not be stored in boiler rooms, mechanical rooms or 

electrical equipment rooms. 

 

B. Notwithstanding anything in subdivision 11(A) to the contrary, mechanical rooms 

containing only equipment with sealed combustion chambers or rooms of 

sufficient size to maintain a three-foot clearance between any equipment and any 

combustible material may store combustible material. 

 

Subd. 12.  Fueled Equipment.  Fueled equipment, including but not limited to, 

motorcycles, mopeds, lawn care equipment and portable cooking equipment must not be 

stored, operated or repaired within a residential building, except in a room constructed for 

that purpose in accordance with the Building Code. 

 

Subd. 13.  Minimum Standards: Space, Use and Location.  No person shall occupy or 

let to another for occupancy any dwelling or apartment for the purpose of living therein 

that does not comply with the requirement of Section 14.35 Subd. 14 through 14.35 Subd. 

16. 

 

Subd. 14.  Area.  Every single dwelling or apartment must contain at least 150 square 

feet of floor area for the first occupant thereof and at least 100 additional square feet of 

floor area for every additional occupant thereof.  Floor space must be calculated on the 

basis of total habitable room area. 

 

Subd. 15.  Area of Sleeping Rooms.  In every dwelling of two or more rooms, every 

room occupied for sleeping purposes by one occupant must contain at least 70 square feet 

of floor area.  Every room occupied for sleeping purposes by more than one occupant 

must contain at least 50 square feet of floor area for each occupant thereof. 

 

Subd. 16.   Identification of Premises.  All buildings must have address numerals on the 

front of the building as close to the main entrance as practicable.  Lettering must be at 

least four inches in height, be of a contrasting color to the background, and be plainly 

legible from the street.  The entrance door to every apartment or rooming unit in any 

dwelling must be plainly marked on the outside, either numerically or alphabetically. 

 

Source:  Ordinance No. 80, 2nd Series 

Effective Date: 5-24-2005 

 

SEC. 14.36.  HOUSING CODE: Dwellings and Apartments 

 

Subd. 1.  Maintenance.  No person shall occupy, or let to another for occupancy, any 

dwelling or apartment for the purpose of living therein, which does not comply with the 

requirements of Section 14.36, Subd. 2 through 14.36, Subd. 6. 

 

Subd. 2.  Foundations, Exterior Walls and Surfaces, Roofs.  Every foundation, 

chimney, exterior wall and surface, and roof shall be weathertight, watertight, rodent-

proof and insect proof, and shall be kept in a workmanlike state of maintenance and 
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repair. 

 

A. The foundation shall support the building at all points. 

 

B. Every exterior wall shall be free of holes, breaks, loose or rotten boards or timbers, 

and any other condition which might admit rodents, rain or dampness to the 

interior portions of the walls or to the interior space of the dwelling. 

 

C. The roof shall be tight and have no defects which admit rain or other forms of 

moisture. Roof drainage shall be such that it prevents rain water from causing 

dampness in the walls. 

 

D. All exterior surfaces shall be of a material manufactured and processed specifically 

for use in a weather-exposed location, including roofing, exterior painted wood, 

masonry, exposed redwood or other naturally suitable materials. Exterior walls 

shall be maintained and kept free from dilapidation, including those conditions 

caused by extensive cracks, tears or breaks and by extensively deteriorated plaster, 

stucco, brick, wood or other materials or combinations of materials. 

 

E. The exposed surface of exterior walls on a building above the ground level shall be 

maintained in good repair so as to provide both sufficient covering and sufficient 

protection of the surface underneath against its deterioration. Without limiting the 

generality of this section, an exposed surface of a building shall be deemed to be in 

a workmanlike state of maintenance and not to be in good repair if either or both 

of the following conditions exist: 

 

1. The painted surface is blistered, cracked, flaked, scaled or chalked away, 

and such condition(s) extends over more than twenty-five percent (25%) 

of the surface area of any plane or wall or other area, including window 

trim, cornice members, porch railings and other such areas. 

 

2. More than ten percent (10%) of the pointing of any masonry chimney or 

more than twenty-five percent (25%) of the pointing of any masonry wall 

is loose, has fallen out, or otherwise does not exist. 

 

F. Any exterior surface or place required to be repaired under the provisions of this 

section shall be repaired in its entirety to make it weather-tight, watertight, and 

rodent-proof. 

 

Subd. 3.  Interior Walls, Floors and Ceilings.  Every interior partition wall, floor and 

ceiling shall be capable of affording privacy, and shall be kept in a workmanlike state of 

repair and maintained so as to permit them to be kept in a clean and sanitary condition. 

 

A. The interior walls and ceiling must be free of loose plaster and other structural 

material, the collapse of which may constitute an accident hazard. 

 

B. Plaster, paint and other surface materials must be of such character as to be easily 

cleanable, smooth, clean and tight. 
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C. The floors must be free of holes and wide cracks which may admit rodents or 

which constitutes a possible accident hazard. 

 

D. The floor must be free of loose, warped, protruding and rotting floor boards. 

 

E. Every habitable room, closet, bath or toilet room, and connecting corridor, shall 

have walls and ceilings of tight and sound construction covering all studs and floor 

and ceiling joists.  All protruding piping duct work in such rooms, closets and 

corridors, which would be hazardous to persons using such areas, shall be enclosed 

with suitable and durable building materials. 

 

Subd. 4.   Windows, Exterior Doors, Garage Doors, Basement Hatchways. 

 

A. Every window, exterior door and basement door shall be weather-tight and rodent-

proof and shall be kept in working condition and in a workmanlike state of 

maintenance and repair. 

 

B. Every garage door shall be kept in working condition and in a workmanlike state 

of maintenance and repair. 

 

C. Every window shall be fully supplied with window panes which are without open 

cracks or holes. 

 

D. Every window sash shall be in good condition and fit tight within its frame. 

 

E. Every window other than a fixed window shall be capable of being easily opened 

and shall be able to be held in an open position by window hardware. 

 

F. Every exterior door, door hinge and door latch shall be in good condition. 

 

G. Every exterior door when closed shall fit in a workmanlike condition within its 

frame. 

 

H. Every window, door and frame shall be constructed and maintained in such 

relation to the adjacent wall construction as completely to exclude rain and 

substantially to exclude wind from entering the structure. 

 

I. Every basement hatchway shall be so constructed and maintained as to prevent 

the entrance of rodents, rain and surface drainage water into the dwelling. 

 

J. Every door available as an exit shall be capable of being opened from the inside, 

easily and without the use of a key. 

 

Subd. 5.  Stairways, Exterior Porches and Decks, Landings, and Floor Levels.  Every 

inside and outside stairway, every exterior porch and deck, landing and floor level and 

every appurtenance attached thereto shall be so constructed as to be safe to use and 

capable of supporting the load that normal use may cause to be placed thereon and shall 
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be kept in a sound condition and in a reasonably good state of repair. 

 

A. Every flight of stairs and exterior porch and deck, landing and floor level shall be 

free of holes, grooves and cracks which are large enough to constitute a possible 

accident hazard.  The construction, design and headroom of stairways, exterior 

porches and decks, landings and floor levels shall conform to the building code. 

 

B. Every stairwell and every flight of stairs which are four or more risers high shall 

have hand rails not less than thirty inches nor more than thirty-four inches above 

the nosing of treads and every exterior porch and deck, landing, and floor level 

which is more than thirty inches above grade shall have hand rails not less than 

thirty-six inches above the platform.  The construction and design of handrail 

intermediates shall conform to the building code. 

 

C. Every rail and balustrade shall be fastened and maintained in a workmanlike 

condition.  No flight of stairs shall have settled more than one inch out of its 

intended position or have pulled away from supporting or adjacent structures. 

 

D. No flight of stairs shall have rotten or deteriorated supports.  The treads of every 

flight of stairs shall be uniform in height.  Every stair tread shall be sound and 

securely fastened in position. 

 

E. Every stair tread shall be strong enough to bear the load required by the building 

code. 

 

F. Every exterior porch and deck, landing, and floor level shall have sound floor and 

supports. 

 

G. All outside stairways, fire escapes and exit ways shall be maintained unobstructed, 

and free of ice and snow.  All outside stairways that serve as an entrance to an 

upper story apartment or rooming unit shall have a light located at the head of the 

stairway capable of lighting the entire stairway.  This light may be controlled by 3-

way switches, one at the bottom of the stairway, and one at the top, or it may be a 

sensor light, activated by motion or dusk. 

 

Subd. 6.  Discontinuation of Required Services, Facilities, Equipment or Utilities.  No 

owner or operator shall cause any service, facility, equipment or utility which is required 

to be supplied under the provisions of this code to be removed, shut off, or discontinued in 

any dwelling or apartment let or occupied by such person, except for such temporary 

interruption as may be necessary while actual repairs, replacements, or alterations are in 

process of being made. 

 

Subd. 7. Responsibility for Maintenance of Dwellings and Apartments.  The 

responsibilities of owners and occupants for maintenance of dwellings and apartments are 

in accordance with Section 14.36, Subd. 8, through Section 14.36, Subd. 12. 

 

Subd.  8.  Public Areas.  Every owner of a dwelling containing two or more apartments 

shall be responsible for maintaining in a clean and sanitary condition the shared or public 
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areas of the dwellings and premises thereof. 

 

Subd. 9.  Responsibility of the Occupant.  Every occupant of a dwelling or apartment 

shall keep in a clean and sanitary condition that part of the dwelling, apartment and 

premises thereof which he or she occupies and controls. 

 

Subd. 10.  Responsibility for Rubbish and Garbage.  Every occupant of a dwelling or 

apartment shall dispose of all refuse in a clean and sanitary manner by placing it in 

garbage disposal facilities or refuse storage containers as prescribed in Section 14.35, 

Subd. 2.  The owner shall supply such facilities or containers for all apartments in a 

dwelling containing more than four apartments and for all apartments located on premises 

where more than four apartments share the same premises.  In all other cases, it shall be 

the responsibility of the occupant to furnish such facilities or containers unless the owner 

furnishes such facilities or containers or has agreed to furnish them. 

 

Subd. 11.  Extermination.  Every occupant of a single family dwelling shall be 

responsible for the extermination of any insects, rodents, or other pests therein or on the 

premises; and every occupant of an apartment in a dwelling containing more than one 

apartment shall be responsible for such extermination whenever his or her apartment is 

the only one infested.  Notwithstanding the foregoing provisions of this subsection, 

whenever infestation is caused by failure of the owner to maintain a dwelling in a rat-

proof or reasonably insect-proof condition, extermination shall be the responsibility of the 

owner.  Whenever infestation exists in two or more of the apartments in any dwelling, or 

in the shared or public parts of any dwelling containing two or more apartments, 

extermination thereof shall be the responsibility of the owner. 

 

Subd. 12.  Plumbing.  Unless the owner has otherwise agreed, every occupant of an 

apartment shall keep all plumbing fixtures therein in a clean and sanitary condition and 

shall be responsible for the exercise of reasonable care in the proper use and operation 

thereof. 

 

Subd. 13.  Responsibility for Maintenance of Non-Dwelling Structures and Premises.  

No owner shall permit any non-dwelling structure, fence or condition to exist on any 

dwelling or non-dwelling premises in the city in violation of the requirements of Section 

14.36, Subd. 14, through Section 14.36, Subd. 17. 

 

Subd. 14. Non-Dwelling Structures.  Every foundation, exterior wall, roof, window, 

exterior door, overhead door, basement hatchway, and every other entranceway of every 

non-dwelling structure shall be so maintained as to prevent the structure from becoming a 

harborage for rodents, vermin and insects and shall be kept in a reasonably good state of 

maintenance.  In addition, every non-dwelling structure located on any dwelling premises 

shall be maintained in accordance with the provisions of Section 14.36, Subd. 2. 

 

Subd. 15.  Fences.  Every fence in such condition as to constitute a public health or safety 

hazard shall be repaired or removed. 

 

Subd. 16.  Grading and Drainage of Premises.  All premises shall be graded and 

maintained so no stagnant water will accumulate or stand on the premises or within any 
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building or structure located on the premises. 

 

Subd. 17.   Open Areas. 

 

A. Open area means that part of a residential lot or property that is not covered by an 

enclosed building or structure, regardless of whether the view from outside the 

property is shielded by a fence, vegetation or other structure.  The term area 

includes, but is not limited to, the yard, open porches, and areas under structures 

that are not entirely enclosed, such as a carport. 

 

B. All open areas and parts of premises shall be maintained and kept in a reasonably 

clean and neat condition.  This requirement shall include the removal of dead trees 

and brush; the removal of inoperable machines, appliances, fixtures and 

equipment; the removal of lumber piles and building materials not being used in 

actual construction on the premises unless such premises are being used by a 

business dealing in or requiring use of such lumber and materials, and the storage 

of these materials for business use is allowed or permitted by ordinance; the 

removal of tin cans, broken glass, broken furniture, mattresses, box springs, boxes, 

crates, cardboard, tires, and other garbage and debris; and the removal of furniture 

and other items of the type not designed or intended to be stored outside or in such 

a manner that they are exposed to weather and climatic conditions. 

 

Subd. 18.   Violations of a Public Health or Safety Hazard.  A person who creates, 

maintains or allows to continue a condition on property which poses a risk to the health or 

safety of the public, including but not limited to, in violation of Section 14.36, Subd. 17 of 

this Code, shall be deemed to have created in the City a public health or safety hazard, 

which is subject to abatement by the City as provided in Section 14.36, Subd. 19. 

 

Subd. 19.  Abatement Procedure. 

 

A. If the owner or occupant thereof fails within fourteen days after posting by first 

class mail of a notice to abate a public health or safety hazard contained or existing 

on any property, the City by and through its authorized personnel may enter upon 

such property and abate the public health hazard by any reasonable means, 

including the contracting with a private person to do so. 

 

B. Any expenses incurred by the City in the abatement of a public health or safety 

hazard under this section shall be the responsibility of the property owner, and if 

subsequently unpaid, may be assessed against the property as provided in 

Minnesota Statute §429.101. 

 

Source:  Ordinance No. 80, 2nd Series 

Effective Date: 5-24-2005 

 

Subd. 20.  OPT-OUT OF MINNESOTA STATUTES, SECTION 462.3593.  Pursuant 

to authority granted by Minnesota Statutes, Section 462.3593, Subdivision 9, the City of 

Dodge Center opts-out of the requirements of Minn. Stat. §462.3593, which defines and 

regulates Temporary Family Health Care Dwellings. 



 

 297 

Source:  Ordinance No. 136, 2nd Series 

Effective Date: 8-22-2016 

 

SEC. 14.37.  HOUSING CODE: Condemnation and Removal of Unfit Buildings. 

 

Subd. 1.  Condemnation of Dwellings and Apartments.  Any dwelling or apartment 

which shall be found to have any of the following defects shall be condemned as unfit for 

human habitation and shall be so designated and posted by the Clerk Administrator. 

 

A. One which is so damaged, decayed, dilapidated, unsanitary, unsafe, or vermin-

infested that it creates a serious hazard to the health or safety of the occupants or 

of the public. 

 

B. One which lacks illumination and/or ventilation of sanitation facilities adequate to 

protect the health or safety of the occupants or of the public. 

 

C. One which because of its general condition or location is unsanitary or otherwise 

dangerous to the health or safety of the occupants or of the public. 

 

Subd. 2.  Vacating of Condemned Dwellings and Apartments.  Any dwelling or 

apartment condemned as unfit for human habitation, and so designated and placarded by 

the Clerk Administrator, shall be vacated within a reasonable time as ordered by the Clerk 

Administrator. 

 

Subd. 3.  Use of Condemned Dwellings and Apartments.  No dwelling or apartment 

which has been condemned and posted as unfit for human habitation shall again be used 

for human habitation until written approval is secured from, and such posting is removed 

by the Clerk Administrator.  The Clerk Administrator shall remove such posting 

whenever the defect or defects upon which the condemnation and posting action were 

based have been eliminated. 

 

Subd. 4.  Removal or Demolition of Condemned Dwellings.  Any dwelling which has 

been condemned as unfit for human habitation and cannot be repaired as to comply with 

the minimum standards set in this code or any building which because of inadequate 

maintenance, dilapidation, physical damage, unsanitary condition or abandonment, 

constitutes a fire hazard or a hazard to public safety or health, may be removed or 

demolished by the City, following the procedures established by Minnesota Statutes 

§463.15 – 463.261 or otherwise as allowed by law. 

 

Subd. 5.  Removal of Posted Notice Prohibited.  No person shall deface or remove the 

posted notice from any dwelling or apartment which has been condemned as unfit for 

human habitation and posted as such, except as provided in Section 14.37, Subd. 3. 

 

Subd. 6.  Appeals.  Any person affected by any notice or order relating to the 

condemning and posting of a dwelling or apartment as unfit for human habitation may 

request and shall be granted a hearing on the matter before the board, under the procedure 

set forth in Section 14.30. 
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Subd. 7.  Enforcement.  The city attorney may enforce any provision of this chapter, 

including any order to vacate condemned dwellings and apartments, by mandamus, 

injunction, or any other appropriate remedy in any court of competent jurisdiction. 

 

Source:  Ordinance No. 80, 2nd Series 

Effective Date: 5-24-2005 

 

(Sections 14.38 through 14.98, inclusive, are reserved for future expansion.) 

 

SEC. 14.99.  HOUSING CODE:  Violation of a Misdemeanor.  Every person who 

violates a section, subdivision, paragraph or provision of this Chapter when that person performs 

an act thereby prohibited or declared unlawful, or fails to act when such failure is thereby 

prohibited or declared unlawful, and upon conviction thereof, shall be punished as for a 

misdemeanor except as otherwise stated in specific provisions hereof. 
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EMERENCY AND CRITICAL COMMUNICATIONS  

OnSolve provides the industry’s most proven and easy-to-use notification services capable 
of reaching hundreds of thousands of citizens in minutes. The company has been in the 
critical communications business for nearly two decades, developing and implementing the 
technology that has delivered more than a billion messages across North America.  

The OnSolve web-based product suite features four hosted solutions for municipalities: 

• CodeRED® for community and staff notifications  
• CodeRED Weather Warning® for automated severe weather alerts  
• CodeRED for IPAWS providing integrated access to the nation’s alerting system 
• MyDailyCall™ for checking on at risk individuals 

 

 

CodeRED 

The CodeRED solution was designed specifically for government and 
public safety officials to record, send and track personalized voice, email, 
text and social media messages to citizens, as well as staff. OnSolve 
employs a proprietary mapping technology and patented delivery 
methods as integral components of its high-speed notification system in 
operation since 1998. 

 

  



 

 

 

CodeRED Mobile Alert app 

This latest innovation in the public safety arena answers the question 
asked by many Emergency Managers nationwide – “How do we 
communicate with people in our jurisdiction who do not reside here?”  

The answer is by using a location-based method to deliver CodeRED 
initiated messages. The CodeRED Mobile Alert app is geo-aware and 
sends push notifications to a subscriber’s device when alerts are issued 
for their current geographical location. This advanced technology 
enables local officials which utilize CodeRED to reach those individuals 
passing through their jurisdiction and helps to also protect citizens 
traveling outside their local coverage area. 

 

MOBILE LAUNCHING CAPABILITIES 

The world has become increasingly mobile and therefore, OnSolve has developed 
tools to meet the specific needs of our clients. This includes the ability to create and 
send notifications on the go, from any location at any time via a mobile device.  

The CodedRED Launcher app, which can be used on any Android, iOS or Windows 
device, allows users to quickly and easily build scenarios, utilize saved scenarios, 
launch to existing contact groups, select a geographic calling area via the map, and 
launch ad hoc notifications across all modes of dissemination. The app also provides 
users with a detailed view of statistics in order to analyze each notification sent. 

 
 
 
 
 
 
 
 

 

  

 

The CodeRED Launcher app empowers users to launch notifications immediately from the field 



 

 

 

TWO-WAY MESSAGING CAPABILITIES 

Two-way messaging allows system users to collect real-time responses from your 
message recipients; helping you make better informed decisions, fulfill open shifts, 
track resources, enable two-way dialogue, and more.  

When a two-way enabled message is sent, recipients receive a custom URL 
directing them to a responsive web form displaying their available responses.  
System users can then: 

• View and track all responses via detailed analytics 
• Establish a pre-determined expiration time for required responses 
• Attach documents, pictures or files containing additional information 
• Enable simple yes/no survey responses or text fields 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 
Simple implementation  

The CodeRED system is operational immediately and can be ready for use 
today. With no equipment to install or phone lines to add, authorized users 
simply login to the CodeRED system with their password to begin. An 
initial calling database and local maps are provided by OnSolve and are 
instantly available to enable users to easily target residents and 
businesses by specified area. 

Ease of use  

The CodeRED system was designed to be easy to use even under the 
most strenuous of conditions. Expecting use under pressure, the feature 
rich interface was built with a simple three step process to initiate critical 
communications. Messages may be launched by authorized users via 
telephone or the Internet, from anywhere at any time.  

Training and refresher courses are regularly provided via live web-based 
seminars to ensure your staff is always comfortable with the system and 
confident in their ability to launch a notification. 

Live client support  
Available 24/7/365, the OnSolve Client Support Team is staffed by 
knowledgeable individuals thoroughly trained on all aspects of the 
CodeRED system. In addition to handling inbound inquiries, the team 
monitors system activity as well as weather and other news feeds, to stay 
on top of developing situations; when appropriate, they will also reach out 
to clients to provide suggestions and support for system use. 

  



 

 

Technology 

CodeRED’s robust platform is built upon a sophisticated infrastructure which includes 
multiple built-in redundancies to support thousands of jobs running simultaneously. 

Proprietary trademarked technology is used to ensure messages are delivered in their 
entirety regardless if the call is picked up by a person, or by an answering device. If a call is 
missed, message recipients may simply dial the system back via the toll-free number 
displayed on their caller ID to hear the last message delivered to their phone. This Universal 
ANI® feature is not only convenient for the recipients of notifications; but, it also relieves 
inbound call congestion on your personnel and often overworked emergency lines. 

Furthermore, OnSolve manages its entire network in-house, maintaining control over dialing 
systems and not relying on any third-party or shared lines to place calls. This dedicated 
network ensures client jobs initiate immediately and do not have to be queued or competed 
by available phone lines with other dialing priorities. Most importantly, by eliminating any 
dependence on third-party Service Level Agreements (SLAs), an entire layer of potential 
failure is removed.  

Speed 

The OnSolve infrastructure maintains a massive system capacity that is able to transmit 
millions of messages an hour. Each account is throttled and system resources are allocated to 
match the local telephone infrastructure, resulting in more connected calls, less network 
congestion, and fewer busy signals. The CodeRED system was built for use during time-
sensitive situations, when ensuring communications are delivered as quickly as possible, is 
what matters most. 

 
Mapping 

Mapping is available for use when messages need to 
be geographically targeted. The web-based mapping 
interface, written by OnSolve, is both intuitive and 
easy-to-use. CodeRED utilizes ESRI mapping as a 
foundation and has created area selection tools that 
range from polygons to simple paint brush tools, 
allowing users to quickly become familiar with the 
map’s features. OnSolve hosts all components of the 
mapping interface, relying on no third-party providers. 

OnSolve includes local mapping with your CodeRED license and has the ability to provide 
custom maps using client supplied GIS layers, or by integrating client supplied street layer 
mapping to the ESRI foundation. With CodeRED there is no requirement for client 
communities to purchase GIS software and there is also no need for you to utilize internal 
resources to host, maintain, or update maps. 



 

 

 

Calling data 

Each client accesses a database which is populated by multiple sources. All compiled data is 
verified and addresses are assigned lat/long coordinates by the OnSolve custom multi-layer 
geo-coding service. 

OnSolve will provide the residential and business calling database.  Communities using 
CodeRED typically provide data from their local utilities as well as their 911 data. OnSolve 
geo-codes all client supplied data as a standard part of the database building process.  

And finally, the most accurate layer is created by entries to the Community Notification 
Enrollment (CNE) page. OnSolve provides a custom Web page for each community, 
allowing residents and businesses to directly submit additional calling data, text and email 
addresses, as well as TDD/TTY requirements, to further populate the database. All 
information added to the CNE is instantly available for use within CodeRED.  

 
Validata® 
The CodeRED database is scrubbed using the unique Validata process, numbers that 
cannot be confirmed as valid, are removed to create a cleaner, more efficient calling list. 

 

Internal use 
The CodeRED system enables users to easily import data groups with up to eight points of 
contact including text and email addresses. OnSolve developed this multi-channel approach 
to internal communications as a way to ensure message consistency for first responder 
notifications, critical incident call outs, and official comment direction. With a few clicks of the 
mouse, multiple groups, an individual group, or specific group members can quickly be 
contacted. Users select the best way to send alerts and can then verify the information was 
delivered rapidly and accurately.   

       

  



 

 

Affordability  

OnSolve has priced its CodeRED solution to be cost-effective. There are no set-up fees to 
pay, no equipment to buy, no phone lines to lease, and no annual maintenance is required. 
System time, training and support, initial calling database, mapping, integration of client 
supplied data, and database clean-up are all included.  

The OnSolve pricing structure is calculated based on population and is designed to be 
FEMA friendly to help communities qualify for reimbursement when eligible. 

 

 

Currently, CodeRED is used every day by clients from coast to coast across the U.S. and in 
Canada. To find out why the CodeRED high-speed notification solution has been selected as 
the preferred platform for critical communications by your colleagues time and again, we 
would be pleased to provide a list of clients who use CodeRED upon request, so you may 
hear directly from them regarding the advantages of the system. 

 

 

 

 

 

 

 

 

 

  



 

 

COST PROPOSAL (PRICING GOOD FOR 90 DAYS FROM 7/18/19) 

Keep staff and residents safe and informed with the CodeRED system. Quickly notify 
staff of time critical information, emergencies and day-to-day operations updates. 
Send targeted emergency and community notifications to mobile subscribers located 
in specific geographic areas within your jurisdiction.  

A one (1) year CodeRED license includes 24/7/365 uninterrupted system 
access and the following: 

• CodeRED system set-up and initial training  
• Unlimited CodeRED Mobile Alert App notifications 
• Unlimited voice messaging 
• Unlimited SMS text, email and social media alerts 
• OnSolve provided residential and business database  
• Integration and geo-coding of client supplied data (911 data, utility data, etc) 
• Managed Data Services and Validata Process provided by OnSolve 
• OnSolve standard ESRI mapping 
• Custom geo-coding using client supplied center-line data 
• Unlimited user accounts and pass codes with role-based permission settings 
• Unlimited Contact Groups and Tags for internal staff notification 
• Unlimited pre-created scenarios and pre-created messages  
• Unlimited use of the CodeRED Launcher mobile application  
• Complimentary monthly refresher trainings via webinar 
• Design and hosting of custom web-page for community enrollment 
• 24/7/365 technical support 

  

 

$2,700 = Annual Cost 
(based on population of 6,005) 

 
 

Thank you for the opportunity to present you with the CodeRED solution and to 
submit this proposal to your agency. If you have any questions, please feel free to 
contact me directly 
 
 



 

US Highway 14 Corridor Analysis and  

Design Concepts Project 

Study Advisory Committee Meeting #1 

July 18, 2019 

Byron City Hall 

1. Welcome and Introductions 

2. Study Partner Opening Comments 

3. Study Goals and Scope of Work  

a) Study Objective Confirmation 

i. Project Understanding  

ii. Scope of Work Overview (w/ schedule) 

4. Early Data Collection Overview 

a) Base Existing Conditions Data 

b) Existing Traffic Operations 

5. Key Interests, Issues, and Opportunities 

a) Access 

b) System Connectivity 

6. Next Steps 

 

H:\Projects\11000\11722\_Correspondence\Meetings\SAC1\190718_SAC1_Agenda.docx 
  



 

Scope Overview 
  



Scope of Work Summary 

 

1  

Project Overview 

The primary goal of the Trunk Highway 14 Corridor Analysis/Evaluation is to create a future vision for the corridor that 

improves safety, manages access, improves freight movement, manages congestion into the future, and encourages 

economic development. 

 

Task 1: Project Management (April 2019 - August 2020) 

Task 2: Public and Agency Involvement (April 2019 - August 2020) 

 Project Management Team (PMT) Meetings  

 Study Advisory Committee (SAC)  

 Byron City Council Meetings  

 Public Open House Meetings and County Board Presentations  

 Listening Session/Pop-Up Meetings 

 Project Website  

 Targeted Social Media  

 Traditional Media  

Task 3: Data Collection (April 2019 - July 2019) 

Task 4: Corridor Vision and Goals (July 2019 - October 2019) 

Task 5: Corridor Issues Identification and Confirmation (June 2019 - November 2019) 

 Demographics  

 Land Use  

 Parks, Open Space and Trails/Pedestrian, and Trail and Bikeway Plans and Facilities  

 Safety 

 Access  

 Heavy Commercial Vehicle Traffic  

 Park and Ride Opportunities  

 Travel Pattern Assessment  

 Traffic Analysis 

 Environmental and Cultural Constraints  

Task 6: Corridor Concept Development (October 2019 - March 2020) 

 Preliminary Concepts  

 TH 14 Access Evaluation  

 Traffic Analysis  

 Cost Estimates 

 Corridor Benefit Review  

Task 7: Corridor Concept Evaluation, Refinement, and Selection (January 2020 - April 2020) 

Task 8: Official Mapping (April 2020 - July 2020) 

Task 9: Funding & Implementation Plan (April 2020 - July 2020) 

Task 10: Corridor Study Documentation (June 2020 - August 2020) 

 



 

Schedule 
  



Study Tasks Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug

T1 - Project Management

T2 - Agency and Public Involvement

       Project Management Team (PMT)

       Study Advisory Committee (SAC) Meetings

       City Council and County Board Meetings 

       Public Open House Meetings 

       Listening Sessions/Pop-Up Meetings 

       Online Engagement

       Public Survey

       Targeted Social Media

       Traditional Media

T3 - Data Collection and Acquisition

T4 - Corridor Vision and Goals

T5 - Corridor Issues Identification and Confirmation

T6 - Corridor Concept Development

T7 - Concept Evaluation, Refinement, and Selection

T8 - Official Mapping

T9 - Implementation and Funding Plan

T10 - Corridor Analysis Documentation

US 14 Corridor Analysis

Schedule and Critical Path Timeline with Deliverables

20202019

Web Dev

Oct 10, 2017

SAC Meeting

Project Manager Coordination

Final Report

W W W
S

FB FB

N

City Council/County Board Meeting

Open House Meeting

Draft Report

W/S/FB/N Web Updates/Surveys/FaceBook Ads/NewsPaper

Key Deliverable / Technical Memorandum

Listening Sessions/Pop Ups

W W W
S

N

FB FB

W W W

N

FB FB
S



 

Base Existing Conditions Map Package 
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!( Fatal Crash - 3

!( Serious Injury Crash - 3

!( Minor Injury Crash - 60
!( Possible Injury Crash - 98
!( Property Damage Only Crash - 427
!( Unknown Severity Crash - 1

Crashes 2009-2019*

US 14 Corridor Analysis and Design ConceptsSources: Esri, Airbus DS, USGS, NGA, NASA, CGIAR, N Robinson, NCEAS, NLS, OS, NMA, Geodatastyrelsen, Rijkswaterstaat,
GSA, Geoland, FEMA, Intermap and the GIS user community

* Crashes from 1/1/2009 through 3/31/2019
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Sources: Esri, Airbus DS, USGS, NGA, NASA, CGIAR, N Robinson, NCEAS, NLS, OS, NMA, Geodatastyrelsen, Rijkswaterstaat,
GSA, Geoland, FEMA, Intermap and the GIS user community
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US 14 Corridor Analysis and Design Concepts
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* Drinking Water Supply Management Area
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US 14 Corridor Analysis and Design Concepts
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Income in the Past 12 Months is
Below the Poverty Level
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!<=Overall Intersection Worst Movement
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July 8, 2019 

 

 

Ms. Theresa Coleman 

City Administrator 

401 5th Street SE 

Kasson, MN 55944 

 

 

RE: Dodge County Fair Grounds 

 Kasson, MN 

PLC Engineering Proposal No. P190S1 

 

 

Ms. Coleman, 

 

PLC Engineering, P.A. is pleased to present this proposal to provide electrical 

engineering services for the conversion of a segment of 12.47 KV overhead electric 

distribution line to underground 

 

I. PROJECT OBJECTIVE 

 

A. Construction of a new 12.47 KV segment of three phase mainline underground 

electric line.  The distribution line segment will be running north south and occupy 

the same corridor as the existing overhead line segment 

B. Construction of a new 7.2 KV primary metered underground line segment to serve 

the existing primary metered fairground loads. 

C. Remove the existing 12.47 KV three phase overhead line conductors while leaving 

the poles for fairground use. 

 

   

II. PROJECT SCOPE OF ENGINEERING SERVICES 

 

A. Site investigation for existing electric facilities configuration. 

B. Recommendations on underground line conductor size in order to minimize rating 

reduction resulting from converting this segment of line to underground. 

C. Plan view plan set for the conversion showing locations of major work locations 

D. Staking sheets which identify major construction activities at each location with the 

assumption that MMUA Construction Standards will be used. 

E. List of major material required at each work locations. 

F. Pole loading analysis for any new poles required to be installed as part of this project. 



 

 

G. Engineering estimate of material costs and labor associated with the conversion. 

H. Design services include design documents for owner use for bidding, permitting and 

construction.  

I. Construction phase services to include staking major work locations one time prior to 

the start of construction and responding to information requests from Kasson Electric 

Department and up to 2 additional onsite visits during construction.  

 

III. CLARIFICATIONS 

 

A. PLC Engineering is not providing any easement related services as part of our 

engineering services. 

B. PLC Engineering is assuming that the Kasson Electric Department will perform most 

of the work with the directional boring and excavation work being performed by a 

local contractor that Kasson has an existing relationship with.  If PLC Engineering 

needs to provide bid documents and technical specifications, then additional fees will 

be required. 

C. On-site design review meetings with owner will be limited to three or less. 

D. Owner questions and contractor requests for information will be answered as 

expeditiously as possible as determined by the engineer.  

 

 

IV. SCHEDULE 

 

A. Upon acceptance of this Proposal, PLC Engineering will start work immediately. 

B. Preliminary construction documents will take approximately 6 weeks. 

 

 

V. COST 

 

The fee for the above services is an hourly-not-to-exceed fee of $10,000, billed at our 

standard 2019 rates (see attached). Reimbursable expenses are included in the above fee. 

The following items are considered scope changes if added to the project and require 

additional compensation, as follows: 

 

Other additional services not included in the scope above will be billed at our standard 

2019 rates. 

 

 

VI. TERMS AND CONDITIONS 

 

We will invoice you on a monthly basis for work completed during the previous month. 

Terms and conditions shall be in accordance with PLC Engineering, P.A.’s existing 

professional services contract with the City of Kasson.  

 

We appreciate your consideration of PLC Engineering and look forward to the opportunity to 

assist you on this project. Please sign both copies of this proposal and return one signed copy to 



 

 

us. If you have any questions regarding this proposal, please feel free to call Steven Cook at 

(507) 696-3993. 

 

 

 

Respectfully, 

 

 

 

 

Steven Cook, P.E.     Theresa Coleman 

PLC Engineering, P.A.     City Administrator 

       City of Kasson, MN 

 

 

 

 

 

 

 

Attachments: PLC Standard Terms and Conditions, 2019 Rate Sheet, Exhibit depicting project 

area. 

   

CC: file 



 

        

 

 

 

 

2019 FEE SCHEDULE 

 

 

Employee Billing Rates 

 
 Principal Engineer      $ 175.00 
 
 Project Engineer      $ 125.00 
 
 Drafting/Designer      $   75.00 
 
 
 
 
 
 
Reimbursable Expenses 
 
 
 Mileage       $0.58 per mile 
  
 Other Reimbursable Expenses    Cost plus 15% 
 
 
 
 
These rates are not applicable to expert witness testimony and preparation time, including 
depositions.  Please contact PLC Engineering, Inc. for information on these services. 
 

Rates effective January 1, 2019, and are subject to periodic review and 
adjustment. 







WHKS & Co. Bid Date: July 9, 2019 @ 11:00 a.m. WHKS #8104.19

Swenke Ims Contracting, LLC Rochester Sand & Gravel

103-1/2 W. Main Street 4105 East River Road NE

Kasson, MN 55944 Rochester, MN 55906

Line Item Description UNIT TOTAL UNIT TOTAL

1 Mobilization 1 LS $5,350.00 $5,350.00 $16,882.00 $16,882.00

2 Full Depth Reclamation 3870 SY $4.50 $17,415.00 $3.90 $15,093.00

3 Subgrade Correction (CV) 427 CY $45.50 $19,428.50 $30.00 $12,810.00

4 Wearing Course Mixture SPWEB230B 990 TONS $79.50 $78,705.00 $76.50 $75,735.00

5 Remove & Replace Curb & Gutter - B624 206 LF $55.00 $11,330.00 $53.00 $10,918.00

6 Remove & Replace Curb & Gutter - Drive Over 67 LF $55.00 $3,685.00 $53.00 $3,551.00

7 Remove & Replace Concrete Driveway Pavement (6") 33 SY $165.00 $5,445.00 $99.00 $3,267.00

8 Adjust Gate Valve Box 7 EACH $400.00 $2,800.00 $350.00 $2,450.00

9 Adjust Manhole - with I&I Barrier (Sanitary) 5 EACH $1,000.00 $5,000.00 $1,200.00 $6,000.00

10 Adjust Manhole - (Storm) 1 EACH $750.00 $750.00 $950.00 $950.00

11 Adjust Catch Basin 6 EACH $400.00 $2,400.00 $750.00 $4,500.00

12 Strom Drain Inlet Protection 1 LS $500.00 $500.00 $1,800.00 $1,800.00

13 Turf Restoration 1 LS $1,200.00 $1,200.00 $2,500.00 $2,500.00

14 Traffic Control 1 LS $3,500.00 $3,500.00 $2,500.00 $2,500.00

Total $157,508.50 $158,956.00

2019 Pavement Maintenance

Kasson, MN

QUANTITY
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PAVEMENT MAINTENANCE

WHKS No. 8104.19 Date: 5/28/2019

Legend
Reclaim, Shape, and Pave
Curb and Gutter Replacement Only



CITY OF KASSON 

RESOLUTION #x-x 

 
A RESOLUTION AWARDING AND APPROVING  

2019 PAVEMENT MAINTENANCE BID 

 

WHEREAS, the City Council of the City of Kasson solicited, received and opened quotes 

for 2019 Pavement Maintenance on July 9, 2018; and, 

 

WHEREAS, quotes received by the City of Kasson must be acted upon within 30 days of 

opening; and, 

 

WHEREAS, the quotes received for the project are favorable. 

 

Engineering Estimate $ 145,000.00 

Swenke Ims Contracting, LLC $ 157,508.50  

Rochester Sand & Gravel $ 158,956.00  

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Kasson that 

the low quote submitted by  Swenke Ims Contracting, LLC  in the amount of $157,508.50  

for 2019 Pavement Maintenance is hereby approved. 

 

 

Adopted by the Kasson City Council this 24
th

 day of July, 2019. 

 

 

 

      _______________________________ 

      Mayor Chris McKern 

 

ATTEST:  

 

 

_______________________________ 

Linda Rappe, City Clerk 

 
 

 

The motion for the adoption of the foregoing resolution was made by Council Member ________ and duly 

seconded by Council Member _______.  Upon a vote being taken, the following members voted in favor 

thereof: ___________________________________________.  Those against same: ____ 

 









Position: City Manager 

Location: City of Montevideo, Minnesota 

Population: 5,308   

Salary Range: $95,000 to $115,223 

The Community 
Home to approximately 5,308 residents, the City of Montevideo, Minnesota, is a city located in 

Chippewa County in a double river valley where the Minnesota and Chippewa Rivers converge. 

The City is positioned approximately 140 miles west of Minneapolis and offers a wide range of 

housing options, a strong local and regional workforce, and an excellent school system with a 

97% graduation rate. Montevideo was named an All–America City in 2004 and was a finalist for 

the award in 2001 and 2003. The City is proud of its Sister City relationship with Montevideo, 

Uruguay, and shared community celebration (Fiesta Days) in June.  

Montevideo has a rich and colorful history, from that of the Indigenous Peoples to the first 

European settlers. The historic downtown is well-preserved with many sites keeping their outer 

facades intact. Montevideo is quintessentially American. It’s a melting pot of ethnic groups who 

have come together to create the distinctly American vision of the City.  

Montevideo, Minnesota, is a great place to live, work, and grow.  



Public education in the City of Montevideo is 

offered by the Montevideo Public Schools. 

Home to approximately 1,415 students, the 

District is comprised of four schools: Sanford 

Education Center houses Kindergarten and 

many other preschool programs. 

Approximately 145 students are housed at the 

Center. Ramsey Elementary School is home to approximately 343 students in grades 1-3. At 

this facility, parents can choose to have their students learn in a traditional option, a looping 

(multi-year) option, or a multi-age option. Montevideo Middle School has a student body of 

approximately 450 students in grades 4-7 and approximately 35 licensed teachers. Home to 

approximately 489 students in grades 8-12, Montevideo High School offers over 120 semester 

courses in 12 curriculum areas that prepare students for college/university, training/technical 

school, a career/job, or the military. 

There is also a special education school that will be opening in the City soon which will be hiring 

up to 30 special needs education professionals. 

Education 

Healthcare 

The Chippewa County– Montevideo Hospital 

(CCMH) is a unified medical services provider 

located in Montevideo, Minnesota. It is a 

growing medical center that provides a broad 

range of services including Primary Care, 

General Surgery, Orthopedics, Podiatry, 

Obstetrics/Gynecology, Audiology, ENT, 

Dermatology, Cardiology, Behavioral Health, and much more. In addition, CCMH makes access 

to specialty care providers available from highly recognized medical centers throughout 

Minnesota and South Dakota. With satellite clinics in Clara City, Milan, and Clarkfield, CCMH 

provides its customers with comprehensive healthcare. 

Montevideo is also fortunate to be home to the Montevideo Community Based Outpatient Clinic. 

The Clinic provides primary care services for Veterans in the community. Along with primary 

care, some of the other services they provide include mental health services, laboratory 

services, chronic disease management, and much more.  

Economic Vitality 
Montevideo is fortunate to have a number of large and small industry businesses that provide a 

range of services including Avicenna Technology, Inc., Big Valley Milling, Inc., Chandler 

Industries, Jennie-O Turkey Store, Montevideo Technology, Inc., Walmart, and many more.  



There is no shortage of outdoor fun in the City of 

Montevideo. Folks can find fun on the water in 

Montevideo as the Minnesota River and the Chippewa 

River wind through the City. The Chippewa River boasts 

newly created rapids that offer floating fun and is one of 

the few canoeable rivers in southwestern Minnesota. 

You can also enjoy fun on the banks of the rivers 

exploring the natural wonders.  

Montevideo, the “City of Parks”, is home to twelve parks 

that cover more than 115 acres. Nine parks are 

neighborhood parks and are situated throughout residential areas. Three other city parks are 

located along the Chippewa River– Smith Park, 

Lagoon Park, and Wildwood Park. Smith Park is the 

premier picnicking and gathering location. The park is 

home to three 1930 log shelter buildings, playground 

equipment, and volleyball and horseshoe courts. 

Lagoon Park is home to ten campsites, and 

Wildwood Park provides ideal hiking on trails that 

wind along the Chippewa River. Montevideo’s newest 

park, Windom Park Recreation Area, is a 25-acre city 

park that features four tennis courts, a baseball field, 

a sand volleyball court, a basketball court, playground equipment, a picnic shelter, and a walking 

path. The park is also home to the City’s outdoor swimming pool complex that boasts a 151’ 

long waterslide, a wading pool, a concession area, and a patio.  

Residents and visitors of Montevideo have access to a number of different golf game options. 

The Crossings at Montevideo is a scenic, fun golf course that features an 18-hole course as well 

as an excellent dining experience. Another type of golf, disc golf, can be found at Chinhinta Park 

and the newly set up course at Lagoon Park. Both of these courses feature 9-holes. The Lagoon 

Park course winds along the river and was donated to the City by the Masonic Lodge of 

Montevideo. For mini golf fun, visit Medieval Madness which offers a dark ages inspired mini 

golf course and a go kart track.  

Parks and Recreation 



The City Council is responsible for the overall policy and administrative direction of the city 

government. The five members of the City Council are elected on an “at large” basis and serve 

four-year terms. A Council President is selected from among the members of the Council and 

serves for a two-year period. The Mayor is also elected on an “at large” basis and serves a two-

year term. The Mayor does not vote but acts as a ceremonial head of the City. Currently, there 

is a fairly new City Council who work well together and treat each other and the staff with 

respect. 

The staff members of the City of Montevideo are second to none. They are knowledgeable, 

positive, energetic, open, and personable employees who are excited to go to work. The New 

City Manager will have the ability to hit the ground running because the department heads and 

staff know their roles. Retention of the City staff has been incredible, with the exception of the 

Police Department. The City provides a good benefit package for its employees.  

The Organization 

Organizational Structure 

Citizens 

City Council 

City Manager 

Public Works 

Department 

Community 

Development 

Administrative 

Offices 
Utilities 

Police Liquor 
Volunteer Fire 

Department 
Montevideo-

Chippewa 

County Airport 

City Engineer 

(Contracted) 

City Attorney 

(Contracted) 



 2018 2019 

General 4,333,900 4,416,125 

Airport 803,225 683,200 

C.D. Revolving Loan 15,250 14,975 

CDBG 1978 0 300 

Public Safety Admin Fees 2,000 2,000 

Municipal Swimming Pool 152,050 112,600 

Business/Commercial Dev. Grant 7,800 4,200 

Small Cities Grant Fund 150,000 0 

Cemetery Perpetual Care Fund 4,000 4,200 

CVB Fund 32,300 36,300 

Housing Assistance Fund 750 1,000 

Economic Development 2,950 3,450 

EDA– Administration Fund 65,130 65,630 

EDA– Community Revitalization Fund 1,000 1,000 

Carnegie Library 2,000 2,000 

Dawson Legacy 750 800 

Downtown Revitalization Debt 83,400 80,800 

S.A. Debt 829,150 698,300 

2014 CIP Bond Debt Service 209,400 213,500 

Cap. Equip. & Facilities 5,290,500 397,900 

Sidewalk Replace. Prog. 1,250 850 

TIF– Post Office 25,000 25,000 

S.A. Construction 720,000 500,000 

Liquor 2,284,200 2,218,200 

P.U.Fund– Water/Sewer 2,584,200 2,604,400 

Refuse 718,000 728,000 

Building Inspection 135,150 137,700 

EDA– Montevideo Learning Center 35,000 388,500 

EDA– Housing 191,500 191,500 

Total Expenditures 18,679,855 13,532,430 

Budget Information 



 Attends council meetings and presets information and recommendations deemed necessary or 

as requested by members of the Council. Prepares the agenda for Council; supervises and 

participates in the development of supporting information.  

 Sees that all laws, provisions of the City Charter, and acts of the Council, subject to 

enforcement, are faithfully executed.  

 Prepares and recommends adoption of ordinances and resolutions as may be deemed 

necessary for the welfare of the people and the efficient administration of the affairs of the City.  

 Serves as lead Human Resource Manager: develops and implements administrative policies 

and guidelines in cooperation with the City Council; advises department heads and other 

employees as to administrative procedures and policies; issues and/or recommends 

disciplinary action as outlined in administrative procedures and policies; conducts all 

appropriate reporting to appropriate state and federal agencies; evaluates performance and 

results in accordance with overall City objectives and makes appropriate recommendations.   

 Keeps informed about issues and represents the Mayor and City Council in regard to local, 

state, and federal activities of concern to the community.  

 Provides organizational leadership and promotes the organizational values.  

 Ensures accountability throughout the City organization.   

 Supervises and participates in the development of the annual budget and Capital Improvement 

Program and Street Improvement Plan, prepares supporting information and presents to City 

Council.  Oversees other financial issues including, but not limited to, bonding, TIF, grant 

writing, and management, etc.   

 Oversees and approves budget appropriations and major purchases pursuant to State Statute 

and the City’s purchasing policy.  

 Works with the Mayor, on behalf of the City, to execute and sign all contracts, bonds, and 

instruments of any kind to which the City is a party.  

 Advises the City Council as to the financial status and needs of City government; supervises 

and participates in projecting needs for funding and investment.  

 Administers personnel matters; makes pay changes within established policy and pay ranges.  

Determines staffing needs, develops talent pool, hires employees based on budgeted 

positions, and terminates/disciplines employees as deemed necessary.  

 Communicates orally, and in writing, with residents, employees, general public, civic groups, 

and other stakeholders to inform, resolve concerns, respond to sensitive inquiries or problems, 

and answer questions. 

 Serves as ex-officio and participates in other various boards and commissions as assigned 

including Airport Administration; prepares agenda and supporting information as necessary.  

 Serves as the City’s public information representative; responds to data requests; confers with 

the media and other organizations.  

City Manager Core Duties 



 A proven, positive leader with a track record for community engagement and talent recruitment. 

 Ample financial and human resource management skills. 

 Excellent relationship building through positive and tactful communication skills.   

 Confident decision maker with broad shoulders and willing to take criticism; honest and 

humble.  

 A passion for economic development, housing, and business development and retention.  

 Curious, asks questions, and does not settle for status quo. 

 Open-minded, listens to others, admits to making mistakes, and moves forward.  

 Critical, forward thinking skillset.  

 Enjoys the research process and has the ability to objectively convey options to the Council in 

which to facilitate their decision making process.   

 A go-getter attitude: excited to make a difference, willing to take risks, and take on challenges.  

 Knowledgeable about union negotiations. 

 Has the ability to impart trust in staff and department heads. Employs an open-door policy.  

 Inclusive in the budget process and long range planning.  

 Approachable and demonstrated collaborator to build relationships within organization, 

community, area organizations, agencies, schools, and partners.  

 A people person, ambassador for the organization, and an active member of the community.  

 Familiar with and comfortable in a rural and diverse community.  

Desired Manager Attributes 

City Manager Core Duties– Cont’d 
 Promotes cooperative and collaborative working relationships with civic organizations, other 

governmental agencies, and City staff.  

 Serves as the City’s Flood Plain Manager.  

 Requires knowledge of complex public policy issues, intergovernmental relations, federal, 

state, regional, and local jurisdictional partnerships.   

 Requires knowledge of municipal financial management and fiscal policies.  

 Requires knowledge of principles and practices of human resource practices, collective 

bargaining, and labor contract administration.  

 Performs other duties and assumes other responsibilities as required or as delegated by the 

City Council, prescribed by the Minnesota Statues, or as required by ordinance or resolution 

adopted by the City Council.  



 Lead the charge to regain the City’s stance as a prosperous hub for the County and the area. 

 Enthusiastically lead the City in its efforts toward measured and planned growth. 

 Lead the community through change as population and demographics transform.  

 Support efforts to increase affordable housing and daycare initiatives. A housing study was 

recently completed, and the City desires a trailblazer to lead them through the next steps 

including expanding infrastructure for a variety of lifestyle housing. A City/County daycare 

commission, made up of area partners and creative thinkers, are moving forward and need a 

City Manager to lead the charge.   

 Drive the train and elicit community awareness about the City’s designation as a federal 

Opportunity Zone. Rally behind and re-engage the City’s efforts in economic development.   

 Become an outgoing member of the community to create a sense of approachability and a  

face for the organization. Employ various communication tools to reach all sectors of the 

community.    

 Develop a broader engagement strategy to involve the community in strategic planning, 

setting goals, and developing City’s vision and mission.  

 Continue building a strong relationship with the school district. Represent the City in the 

upcoming school referendum. Develop relationships with area colleges to serve as feeders for 

local industry talent. 

 Bolster a charge to reinvigorate a base of local leadership in all areas of the community.  

 Examine the City’s organization, determine staffing needs, and develop the talent pool via an 

engaged succession planning process.  

 Conduct team building within the organization. 

 Continue the City’s long-standing positive union negotiations. 

 Examine the City’s CIP and funding to plan for a new Public Works Building, radio-read water 

meters, and IT improvements in all departments. Seek alternate funding options including 

grant opportunities.  

 Re-invigorate City Commission groups, determine frequency of meetings, and develop 

purposeful agendas.  

 Review and update City policies and procedures.  

 Re-engage the City’s efforts and enforcement of its nuisance ordinance. Develop a long-term 

plan with funding and tools to maintain a continued investment in neighborhood homes, 

downtown, and private businesses. 

 Engage in coordinated community wellness initiatives with the hospital, County, City, public 

health, and schools.  

 Take part in the airport master planning process to add hangars and research various funding 

options and other improvements.  

Manager Goals & Priorities 



City Manager: City of Montevideo, Minnesota 

Salary Range: $95,000 to $115,223 

Position Announcement 

General Duties 

The City Manager is the Chief Administrative 

Officer of the City and provides overall 

management, administrative assistance, and 

coordination to all City programs and services. 

The Manager provides assistance and support to 

the Council and translates the legislative policy 

and direction of the Council into daily and long-

term action. 

The full position profile is available at https://

www.ddahumanresources.com/active-searches. 

Minimum Qualifications 

A bachelor’s degree in Public or Business Administration, Finance, Economic Development, 

Urban or Regional Studies, or a closely related field, and five or more years of progressively 

responsible experience in municipal government as a City Manager/Administrator, department 

manager, or similar. 

Apply 

Visit https://daviddrown.hiringplatform.com/27103-montevideo-city-manager/71250-application-

form/en, and complete the process by April 16, 2019. Finalists will be selected by the City 

Council on May 6, 2019, and final interviews will take place on May 30 & 31, 2019.  

Please direct questions to Liza Donabauer at liza@daviddrown.com or 612-920-3320 x111. 

DDA Human Resources, Inc. 

St. Bonifacius Office 

4796 Merganser Drive 

St. Bonifacius, MN 55375 

Phone: 612-920-3320 x111 

Fax: 612-605-2375 

liza@daviddrown.com 

www.ddahumanresources.com  

https://www.ddahumanresources.com/active-searches
https://www.ddahumanresources.com/active-searches
https://daviddrown.hiringplatform.com/27103-montevideo-city-manager/71250-application-form/en
https://daviddrown.hiringplatform.com/27103-montevideo-city-manager/71250-application-form/en
mailto:liza@daviddrown.com
mailto:liza@daviddrown.com
http://www.ddahumanresources.com


St. Bonifacius Office: 
4796 Merganser Drive 

St. Bonifacius, MN 55375 
(612) 920-3320 x111 | fax: (612) 605-2375 

liza@daviddrown.com  
www.ddahumanresources.com  

 

 

July 17, 2019                            Sent via email only 
 
Mayor and Council Members 
City of Kasson 
401 5th Street SE 
Kasson, MN 55944 
 
Dear Mayor McKern and Members of the Council, 
 
Thank you for the opportunity to submit a proposal to assist the City of Kasson with the search for your 
next City Administrator. Our firm has extensive experience with local governments, and we thoroughly 
understand the complexities faced by City Councils in Minnesota.  
 
The attached proposal includes several elements that set us apart in our approach to providing this 
service.  Highlights include: 

• Knowledge:  Our firm comprehensively understands local government in Minnesota, and 
our consultants are former Administrators with significant experience.  Due to our broad 
experience, we have better connections to potential candidates.  

• Communication:  We will be on site multiple times throughout the search process and will 
provide weekly email updates to the City Council throughout the process. 

• Brochure/Profile:  We develop a detailed, professional profile to present the City in the 
most positive manner.  A sample is attached.  

• Experience: DDA has conducted more Minnesota City Manager/Administrator searches in 
the last five years than any other firm, by a wide margin. 

• National and local outreach:  We advertise nationally, regionally, and locally to attract a 
greater pool of candidates.   

• Adherence to deadlines:  When a deadline is established, we will meet it. 
• Video Interview: DDA uses video interviews in the screening process to get quality data 

that may not be apparent on resumes. These videos are made available to the Council 
prior to selecting candidates for final interviews.  

• Work Personality Index:  Prior to deciding on final candidates, the Council will also 
receive a personality index report on each person being considered for an interview. 

• Background check process:  Instead of doing a comprehensive background check on a 
single finalist, we do a comprehensive background and reference check on all finalists 
interviewed by the City Council. This is all included in the price. 

• Intellectual Profile:  Each finalist will complete an intellectual profile measuring verbal 
reasoning, mathematical and logical reasoning, and overall mental aptitude. 

• More service for the money:  Our rate is lower than our competitors, and our service is 
better.  We all work in home offices and do not have a large corporate structure to support, 
meaning Kasson receives more service for the money.  
 

I look forward to discussing our process with you.  Thank you for your consideration.  
 
Sincerely,  

 
 
 

Liza Donabauer 
 
DDA Human Resources, Inc. 
Enclosures 

mailto:liza@daviddrown.com
http://www.ddahumanresources.com/
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Proposal for the City of Kasson 

 

City Administrator Search 

 

July 17, 2019 

 

 

DDA Human Resources, Inc. 
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Contents of the Proposal 

 Description of the Firm  Process Details 

 Approach to the Process  Fees 

 Service Team  Assurance 

 Timeline  References 

 

 

Description of the Firm 

 

 

 

Approach to the Process 

 

David Drown Associates (DDA) is a full-service consulting firm with more than 20 years working with 

local governments providing a full range of fiscal and economic development services, along with 

compensation and classification services and executive searches, to over 450 government clients 

throughout Minnesota. Over these years, we have gotten to know local government well, and we have 

worked hard to keep our services up-to-date to meet the ever-changing needs of our clients.    

In 2013, we expanded our scope to provide human resources services — we started with executive 

recruitment and organizational studies and more recently added classification and compensation 

studies.  Because of growth in our human resource service area, a new Human Resource affiliate 

company was created in 2017. DDA Human Resources Inc. currently employs seven individuals 

serving cities, counties, and special districts throughout Minnesota. The vast majority of our consultants 

are recent practitioners having served as Administrators or Human Resource Managers. In addition, 

the scope and breadth of experience levels we bring to this project is second to none.  

We take great pride in providing the best service at a fair and equitable price. We think you will find that 
our small company is nimble, efficient, and personable. We know and understand local government, 
and that will always guide our work.  

Our approach to this search will be to focus on finding the best fit for the City of Kasson. This is 

accomplished, first and foremost, by listening to what you are saying, understanding your goals and 

objectives, and building the search process off of that foundation.  

After gathering background information, we comprehensively advertise the position and make sure that 

the posting gets into the hands of prospective candidates. In some cases, those persons are not active 

job seekers, so we will make every effort to find those folks through direct outreach efforts. After the 

posting closes, an analysis of candidates will be completed so that, when the semifinalists are 

presented to the City Council, you will be confident that these people are the best matches from the 

submitted applications.  

After the Council selects the finalists, these candidates will be fully researched, and all necessary 

hiring information will be available prior to the Council making a decision.  

Communication with the City Council is a high priority. In addition to our Consultant Liza Donabauer 

being on site regularly, the City Council will receive weekly email updates, and she will always be 

available for questions.  
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Service Team 

 

 

Gary Weiers 

 

Liza Donabauer 

 

Liz Foster 

Gary joined DDA in 2013 and has conducted over 65 executive searches and numerous 

organizational studies.  Prior to joining DDA, Gary had over 20 years of county government 

management experience, the last 11 years as County Administrator in Rice County. Prior to becoming 

Administrator, Gary served as the Social Service Department Director in Rice County and worked as a 

Social Service Supervisor in Mower County and Sherburne County. Gary received his bachelor’s 

degree from the University of St. Thomas and has honed his skills by working his way up from an entry 

level social worker position to be the head of a $50 million organization with over 350 employees.  

Gary has worked with local governments ranging in size from a couple thousand residents to 

communities of over 150,000 persons.  

In addition to conducting executive searches, Gary has done work with communities on sharing 

services, organizational analysis, strategic planning, and other management related work.  

Liza is a Management Consultant and specializes in Executive Search services. Like all DDA HR 

consultants, she has a background in public administration at both the city and county level, most 

recently in Kansas and Minnesota.  Liza worked in Wright County providing administrative support to 

the Commissioners, Coordinator, and Human Resources Dept.  This path lead her into city 

management for Clearwater, Kansas, and Arlington, Minnesota.  During her four years as City 

Administrator in Arlington, she completed a reorganization of the administration department, 

developed an orientation and capital planning process for two new Councils, conducted compensation 

studies for several departments, and engaged in a strategic planning session.  She received her MBA 

with an emphasis in public administration from St. Scholastica.  

Since joining DDA, Liza has conducted several Administrator searches, Pay Equity and 

Compensation and Classification Studies. Liza will be the lead consultant on this project. 

“The commission especially appreciates the support of the Interim City Manager and City Council to engage DDA Human 
Resources as our external professional search firm.  Liza Donabauer and her team provided invaluable guidance, process 
framework, facilitation, and innovative ideas for this search process which maximized stakeholder participation, citizen 
involvement, market access, and best practices from the field.”   

      -Scott Marquardt, Chair, Montevideo Police Civil Service Commission 

Liz is an Assistant Consultant that provides support and assistance within our Human Resources 

Division. Since joining DDA in 2015, Liz has been involved in numerous executive searches and other 

HR projects.  

Some of Liz’s duties include community research, creating position profiles, assembling interview 

materials for our clients, and providing general administrative support to our consultants.  
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Tentative Timeline 
 

This timeline is tentative. The final timeline will be set after the City Council’s decision to proceed. 

ITEM TASK 
COMPLETION 

DATE 

Decision by City 
Council to proceed 

  
July 24, 2019 

Information gathering 

 Gather all pertinent background information 

 Gather salary information and review job description 

 Meet individually with each member of the City Council 
August 2, 2019 

Professional profile  Develop position profile and advertisement August 14, 2019 

Approve position 

profile 

 City Council approves profile, job description, salary range, 
and hiring process 

August 21, 2019 

Candidate 
recruitment 

 Post position immediately upon approval of profile 

 Comprehensively advertise 

 Email and phone calls to prospective candidates 

August 22, 2019- 
September 19, 2019 

Screening of 
applicants 

DDA will review and rank applicants based on job related 
criteria and select semifinalists 

September 20, 2019 

Video Interview Each semifinalist will complete a video interview October 1, 2019 

Personality Index 
DDA will administer a work-related personality index to all 
semifinalists. 

October 1, 2019 

Selection of finalists 
 City Council selects finalists for interviews 

 DDA will notify candidates not selected as finalists 
October 9, 2019 

Background check of 
all finalists selected 
for interviews 

 Includes: 
• Criminal background: county, state, national 
• Sex offender registry 

• Social Security number verification 

• Employment and education verification 

• Credit Check 

October 23, 2019 

Reference check on 
all finalists 

DDA will conduct reference checks with current and former 
employers on all finalists 

October 23, 2019 

Intellectual profile 

DDA will administer an intellectual profile measuring verbal 
reasoning, mathematical and logical reasoning, and overall 
mental aptitude 

October 23, 2019 

Finalist Packet 

DDA will provide the Council information including: 
• Summary of references 

• Results of background checks 

• Personality index reports 

• Video interview 

• Resumes, etc. 

October 24, 2019 

Interviews 

DDA will prepare all interview materials and be present at all 
interviews and other functions. It is recommended that 
interviews be at a special meeting 

October 31 & 
November 1, 2019 

Decision City Council will select candidate for offer November 1, 2019 

Offer and agreement DDA will negotiate agreement with selected person November 4, 2019 

Projected start date New Administrator begins December 9, 2019 

Follow up DDA will follow up periodically with the new Administrator December 2020 



   

City of Kasson: City Administrator Search Proposal        5

 

Step 1: Information Gathering 

 

Step 2: Development of Position Profile 

 

Step 3: Advertisement and Recruitment 

DDA will comprehensively advertise the position and make direct contact with possible candidates who 

are not active job seekers.  Some of the places the position will be advertised include:  League of 

Minnesota Cities, International City/County Management Association, Minnesota Association of City/

County Managers, Association of Minnesota Counties, and municipal associations in Iowa, Wisconsin, 

North Dakota, and South Dakota.  In addition, the posting will be shared with professional networks 

through Minnesota State University Mankato, Hamline University, St. Cloud State University, the 

University of Minnesota, and a number of other colleges.  Other local advertising will be done as per 

direction from the City. Regular communication with candidates will occur throughout the process.   

The simple DDA online application process will be used unless the City prefers to use an existing City 

methodology. 

 

Step 4: Initial Screening and Review 

 

 

Process Details 

 

DDA will gather and assemble background information pertaining to the City and position. In addition, 

Liza will meet individually with all Council members to discuss candidate attributes, experience, and 

other important qualifications. A group meeting with senior staff will also take place if requested. Others 

will be interviewed as per the direction of the City. At the same time, the job description will be 

reviewed and, if needed, we will gather relevant comparative salary information for consideration by the 

Council.  We will quickly develop a comprehensive understanding of the organization, community, and 

position. 

Based on the information received from the City Council and others, DDA will develop a professional 

position profile that is customized to present the City of Kasson in the most positive manner and 

provides prospective candidates with meaningful information. A draft will be presented to the City 

Council for consideration and approval prior to advertising. A sample profile is attached for your review. 

DDA will complete a comprehensive analysis of every application received and determine 

approximately 10-12 semifinalists based on job related criteria. Each semifinalist will complete an 

information disclosure, a video interview, and a work related personality index.  About one week prior 

to the selecting finalists for interviews, the information disclosure, video interview, personality index, 

cover letter, and resume from each of the 10-12 semifinalists will be made available to the Council for 

viewing.  This will allow the Council ample time to comprehensively review candidates prior to 

determining who to bring in the for the final interviews. After the Council selects finalists, those not 

selected as finalists will be notified by DDA.  
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Step  5: Selection 

 

Step 6: Offer 

After interviews are complete, we will assist the City Council with deliberations and facilitate the offer 

to the selected candidate. We will negotiate the terms with the candidate based on the parameters 

established by the City Council. 

 

Step 7: Follow Up 

DDA will make periodic contact with the new Administrator for at least the first year of employment. 

After the City Council selects finalists, DDA will complete comprehensive background screenings 

including criminal history, civil court history, verification of recent employment, verification of education, 

driver’s license review, credit check, and other items. Along with background checking all finalists, DDA 

will check employment references on each person.  

In addition, DDA will administer an intellectual profile measuring verbal reasoning, mathematical and 

logical reasoning, and overall mental aptitude.  

About a week prior to the final interview process, the City Council will have access to each candidates 

application materials, video interview, background check results, reference information, a work 

personality report, and an intellectual profile on each person.  

Early in the search process, Liza will discuss interview possibilities including department head 

participation options and possibilities for community involvement through a meet and greet event, 

interview, or other functions.   

Prior to interviews, Liza will prepare questions and then facilitate all interviews and other activities the 

City Council determines appropriate. Our goal is to make the process smooth and painless so the City 

Council can focus all its energy on finding the right person for the job.  
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List of Search Clients From the Past Two Years 

 

 

 

Fees 

 

In addition to the specific references listed on the following page, the City of Kasson is encouraged to 

speak with any of the entities listed above.  

DDA is currently conducting searches for the Cities of Albert Lea, Scandia, Sleepy Eye, and St. James, 

as well as Mahnomen County and the Albert Lea Housing and Redevelopment Authority. 

The fee for the search process is $18,000. This all-inclusive fee covers professional services and all 

expenses including travel, advertising, personality index, intellectual profile, background checks on all 

finalists, etc.  

Entity Type of Search Entity Type of Search 

City of Waseca, MN Finance Director Murray County, MN Administrator 

City of Plainview, MN Public Works Director City of Montevideo, MN Police Chief 

City of Montevideo, MN Manager Kitchigami Reg. Library System Director 

City of Melrose, MN Administrator City of Dundas, MN Administrator 

City of Maple Lake, MN Administrator/Clerk/Treasurer Brown County, MN Administrator 

City of New Ulm, MN Manager City of Olivia, MN Police Chief 

City of Sleepy Eye, MN Manager City of Blooming Prairie, MN Administrator 

Albert Lea Econ. Dev. Agency Executive Director City of Prior Lake, MN Manager 

Yellow Medicine County, MN Administrator Mower County, MN Administrator 

City of Dodge Center, MN Administrator City of Brainerd, MN Comm. Development Director 

City of Winsted, MN Administrator City of Springfield, MN Manager 

Todd County, MN Coordinator Houston County, MN Administrator 

City of Waseca, MN Manager Crow Wing County, MN Human Resource Director 

City of Hector, MN Administrator City of Wadena, MN Administrator 

City of Mountain Lake, MN Administrator City of Lake City, MN Administrator 

Wadena County, MN Coordinator City of Breezy Point, MN Administrator/Clerk/Treasurer 

Rice County, MN Chief Financial Officer City of Plainview, MN Administrator 

City of Redwood Falls, MN Chief of Police City of Faribault, MN Administrator 

City of Brainerd, MN Administrator City of Fairfax, MN Clerk/Treasurer/Administrator 

City of Amery, WI Administrator City of Marshall, MN Administrator 

City of Arlington, MN Administrator City of Staples, MN Clerk/Finance Director 

City of Warroad, MN Public Works/Utility Director City of Mayer, MN Administrator/Clerk 
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Roy Srp 

Mayor, City of Waseca 

Manager Search 

Phone Number: 507-521-1185 

Email: roy.srp@pinnaclefoods.com 

Royal Ross 

Council Member, City of Faribault 

Administrator Search 

Phone Number: 507-456-2932 

Email: rross@ci.faribault.mn.us    

  
  

Rich Nagel 

Mayor, City of Arlington 

Administrator Search 

Phone Number: 507-964-5141 

Email: rwnagel@frontiernet.net  

Roger Ziebell 

Mayor, City of Plainview 

Administrator Search 

Phone Number: 507-534-2681 

Email: r.ziebell@plainviewmn.com  

 

 

References 

 

 

 

Assurance 

 

If the newly hired Administrator leaves the organization within the first 24 months of employment, DDA 

will complete another search without professional service fees. Only actual expenses will be billed to 

the City.  

 

“After working with then, City Administrator Liza Donabauer for over 2 1/2 years, I can truthfully say she 
is the epitome of hard work and dedication to her profession. Her communication skills and procedures 
are without compare, and she did not shy away from any challenge. I have no doubt that she will 
continue to provide exemplary service in any work endeavor.” 

-Rich Nagel, Mayor 
City of Arlington, MN 

 
“We hired David Drown Associates to facilitate our search and subsequent hire of our new City 
Administrator. They did an outstanding job of walking our City Council through all stages of the hiring 
process. Liza Donabauer was in constant contact with me and able to quickly answer any question that 
came up. I would highly recommend DDA Human Resources, Inc. to any city.“ 

-Mike Nelson, Mayor 
City of Mountain Lake, MN 

 
“Liza demonstrated the highest degree of integrity, candor, and professionalism.” 

-Roy Srp, Mayor 
City of Waseca, MN 

 
“You and your organization have been a blessing in this process, and I am so glad we have been able 
to work with you. You are the ultimate professional!” 

-Bill Ketchum, Mayor 
City of Dodge Center, MN 

mailto:roy.srp@pinnaclefoods.com
mailto:rross@ci.faribault.mn.us
mailto:rwnagel@frontiernet.net
mailto:r.ziebell@plainviewmn.com
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Sample Position Profile 

 

 

 

 

DDA Human Resources, Inc. 

 











 
 

Morning/Afternoon: Mississippi National Golf Links – Spend your morning and/or afternoon on the golf course, 
which is the same location as the evening SEMLM event. For tee times, call (651) 388-1874 and get the special 
SEMLM rate for either of the two course options. Be sure to ask for the SEMLM group rate.  
4:00 pm Tourism/Public Works/Elected Officials/City Staff Tour of the NEW Splash Pad in Red Wing.  
Designed for people of all ages and all levels of physical ability, this new feature offers summer fun for your 
residents and visitors, and adds another community amenity for incoming new residents. Located at the Athletic 
Field, 1333 Mason St., Red Wing. Google Map: https://tinyurl.com/yxoh934w  
5:30 pm Social Time with cash bar.  
6:30 pm Dinner  
Welcome from City of Red Wing 
7:00 pm SEMLM Business – Dan Eggler, SEMLM President 
7:15 pm Public Works Equipment Sharing Program (Non-emergency situations) - Hear from the only group in 
Minnesota to have this type of program. Learn how it works and what we could do for our SE MN cities.  
7:45 pm Regional Tourism for SE MN – Presenters from area tourism groups share how they envision a more 
regional approach to tourism for SE MN. 
8:28 pm Closing remarks from SEMLM President Eggler. Adjourn meeting. Open time for networking.  

Hosted by the City of Red Wing 
 

City of Chatfield, Minnesota 
 

 
 
 
Registration from   _________________________________________ 
 

Contact Person:   _________________________________________________________________  
 

Phone:     ____________________________            E-mail:   ______________________________ 
 
Number meals SEMLM member    _______   x $30   = $_______ (paid SEMLM member city/Community Partner) 
Number meals nonmember             _______   x $35   =  $_______  
Make checks payable to “City of Red Wing” 
Names of attendees for this registration: 
 
____________________________________                    ____________________________________    
 
____________________________________                    ____________________________________  

   
____________________________________                    ____________________________________  

   

SEMLM Summer Meeting 
Tuesday, July 30, 2019 

Red Wing 
Mississippi National Golf Links 

409 Golf Links Drive 
Red Wing, MN  

Map: https://tinyurl.com/y6xcewqv  

 

Southeastern Minnesota League of Municipalities 
SEMLM 

www.semlm.org 

Cities in the counties of 
     Dodge 
     Fillmore 
     Goodhue 
     Houston 
     Mower 
     Olmsted 
     Wabasha 
     Winona 

Registrations due by Friday, July 26              Send your completed form to:  
Michelle Walker -- City of Red Wing 

315 West 4th Street | Red Wing, MN 55066 
Office: 651.385.3608   Email: michelle.walker@ci.red-wing.mn.us 

 









   

Hoisington Koegler Group Inc. 

123 North Third Street, Suite 100 

Minneapolis, Minnesota 55401-1659 

(612) 338-0800    Fax:  (612) 338-6838    www.hkgi.com   

Creating Places that Enrich People’s 

Lives 

Hoisington Koegler Group Inc. 

Meeting Notes 

 

Wednesday, June 19th, 2019, 6:00 pm 

Planning Commission Workshop at Public Works Building 

 

Conducted activity where commissioners put stickers on posters showing proposed changes to zoning districts 

on Zoning Map as well as uses tables for residential and commercial uses. Stickers indicated areas 

commissioners agreed, were confused, or disagreed with the direction; these reactions then lead discussion, 

summarized below: 

- Generally in support of AG being used as the hold-over zoning district for newly annexed land and land 

that’s not developed yet 

o Direction to verify that any allowed uses within AG don’t conflict with adjacent residential uses 

- Question of what to do about parks, public land, and institutional uses as far as zoning is concerned 

- In favor of traditional core residential neighborhoods being renamed to “R-1A” 

- Not in favor of removing R-C mixed use district 

o Would like to maintain that buffer/transition between downtown and R-1A 

o Allow more minor commercial uses (professional offices, etc) by right, not just through CUP 

- In favor of new “R-2” district, to allow by-right a greater mix of housing types 

o Would like to push beyond four units by-right, perhaps even up to eight units by-right 

o Unsure if single family detached should be allowed by-right in R-2, perhaps as a CUP or perhaps 

require common-space ownership? 

- In favor of focusing C-2 to main city arterials (especially 57) 

o Minor changes to map to make all of corridor in south C-2 

- Not sure how to handle the mix of uses along 34 on the east side of town 

o Direction to work with Planner colleagues to assess options and give recommendation 

- Request to have a better way to show that most of current R-3 is unbuildable 

o Likely would be shown by floodplain overlay 

- Verify density mechanisms within code to make sure very low-density developments like the one on NE 

edge of city are appropriately handled (have to pay extra for infrastructure extension?) 

- Raised some concerns about allowing manufactured homes (not parks, but houses) in all districts 
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o Want more information about the foundation types and what can be required 

o Can basements be required within the R-1A? 

- Expand housing type options to encourage conversion of single family detached in R-1A into 2-4 units 

- Look into allowing 2-unit (duplexes) in all residential districts 

- Need to have clear definitions and standards for short term rentals (AirBnB/VRBO) as well as Accessory 

Dwelling Units (ADUs) 

- Not a lot of reactions to different commercial uses 

o Just important to have definitions more clearly defined 

 

 



ENTREPRENEURS, BUSINESS LEADERS,

ECONOMIC DEVELOPMENT PROFESSIONALS

AND COMMUNITY LEADERS!

Don't miss this
conference!

SEPTEMBER 5-6, 2019
WASECA, MINNESOTA

For details and to register visit

Z.UMN.EDU/CEC_CONFERENCE

L E A R N  H O W  T O  C E L E B R A T E  A N D
A C C E L E R A T E  E N T R E P R E N E U R S H I P  I N
Y O U R  T O W N
T W O  K E Y N O T E  S P E A K E R S
2 0  B R E A K O U T  S E S S I O N S
$ 8 0  C O N F E R E N C E  R E G I S T R A T I O N
L I M I T E D  T O  1 2 0  P A R T I C I P A N T S

 

Thanks to our conference sponsors: Deluxe Corporation / Southern Minnesota Initiative Foundation / Great
River Energy / Blandin Foundation / City of Waseca / Waseca Economic Development Authority / BEST of
Waseca / Waseca Chamber of Commerce / Southeast Regional Sustainable Development Partnership
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