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A G E N D A 
CITY OF LAKEPORT PLANNING COMMISSION 

Wednesday, April 13, 2022 
 
 

In accordance with updated guidelines from the State of California and revised Cal OSHA Emergency 
Temporary Standards, persons that are NOT fully vaccinated for COVID-19 are required to wear a face 
covering at this meeting.  
 

Pursuant to Assembly Bill 361, signed by Governor Newsom on September 16, 2021, the special meeting of 
the Planning Commission for Wednesday April 13, 2022 will be conducted both in person, and telephonically 
through Zoom. 
 

If you cannot attend in person, and would like to speak on an agenda item, you can access the 
Zoom meeting remotely: 

 

Please click the link below to join the webinar: 
https://zoom.us/j/98661665155 

 

Or iPhone one-tap: 
US: +1669 900 9128, 98661665155# or +13462487799, 98661665155# 

 

Or Join by Telephone: 
Dial (for higher quality, dial a number based on your current location): 
US: +16699009128, 98661665155# or +13462487799, 98661665155#  

 

Meeting ID: 986 6166 5155 
 

International numbers available: https://zoom.us/u/adIp8WT8h0 
 

The City wants you to know that you can also submit your comments by email to 
jbyers@cityoflakeport.com. 

 

To give the Staff adequate time to print out your comments for consideration at the meeting, please 
submit your written comments prior to 4:30 p.m. 

 

Please indicate in the email Subject Line "FOR PUBLIC COMMENT" and list the item number you wish to 
comment on. 

 

Comments that you want read to the Council will be subject to the three-minute time limitation 
(approximately 350 words). Written comments that are only to be provided to Council and not read at 
the meeting will be distributed to the Council prior to the meeting. 

 

The City of Lakeport thanks you in advance for taking all precautions to prevent spreading the COVID-19 
virus. 
 
 
 

 

https://zoom.us/j/98661665155
tel:+16699009128,,98661665155
tel:+13462487799,,98661665155
https://zoom.us/u/adIp8WT8h0
mailto:jbyers@cityoflakeport.com.
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A G E N D A 
CITY OF LAKEPORT 

PLANNING COMMISSION 

 

 

REGULAR MEETING:  Wednesday, April 13, 2022 5:30 P.M. 

City Hall Council Chambers, 225 Park Street 
 
I. CALL MEETING TO ORDER: 

 

5:30 p.m. 

II. ROLL CALL: 

 
  

III. ACCEPTANCE OF AGENDA: Urgency Items:  To add an item, the Commission is required 

to make a majority decision that an urgency exists (as 

defined in the Brown Act) and a two-thirds determination 

that the need to take action arose subsequent to the 

agenda being posted. 
 

  Move to accept the agenda as posted or move to add or 

delete items. 

 

IV. COMMUNICATIONS: 

 
  

 A.   Public Input: Any person may speak for three minutes about any subject 

within the authority of the Planning Commission, provided 

that the subject is not already on tonight’s agenda.  Persons 

wishing to address the Planning Commission are required to 

complete a Citizen’s Input form and submit it to the 

Community Development Director prior to the meeting 

being called to order.  While not required, please state your 

name and address for the record. 
 

V. CONSENT CALENDAR: The following Consent Agenda items are expected to be 

routine and non-controversial.  They will be acted upon by 

the Commission at one time without any discussion.  Any 

Planning Commissioner may request that any item be 

removed from the Consent Agenda for discussion under the 

Regular Agenda. 
 

 A. Minutes: Approval of the completed minutes from the Special 

Planning Commission meeting of February 16, 2022.  

 

VI. REGULAR CALENDAR: 
 

  

 A. Metro Investment, Inc. – 

Application #2022-04 

 

Continuation of an Application for a Use Permit and a 

Categorical Exemption to allow for a short-term rental 

located at 366 Third Street, APN: 025-363-07. 
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 B. Vicki & William Lane – 

Application #2022-03 
Application for a Use Permit and a Categorical Exemption 

to allow for a short-term rental located at 785 Sixth Street, 

APN: 025-073-10. 

 C. Sandra Kacharos – Application 

#2022-02 
Application for a Lot Line Adjustment to reconfigure lands 

between two (2) existing lots of record located at 2365 and 

2375 Parallel Drive, APNs: 005-051-01and 005-051-02. 

 D. 2022 Planning Commission 

Goals 
Review and discuss the Planning Department’s and 

Planning Commission’s Goals and Work Program for the 

2022 calendar year. 

 E. City of Lakeport - Housing 

Element Report 
Annual Progress Report on the housing production and 

implementation of housing related programs and policies 

contained in the Sixth Cycle Housing Element. 

VII. Correspondence  

   

VIII. Comments from Staff 

     or Commissioners: 

 

 

 

IV. SCHEDULE NEXT MEETING: Due to Staff training, staff is requesting adjourning the next 

regular meeting date of May 11, 2022 and schedule a 

special meeting for May 25, 2022. 

 

   

X. ADJOURNMENT:  

   
 

 

APPEALS: 

The applicant or affected persons not satisfied with the decision of the Planning Commission may file an 

appeal.  Affected persons include individuals who received notice of a land use application, or who attended 

the Planning Commission meeting and made verbal comments or submitted written comments in response 

to the notice.  An appeal of a decision made by the Planning Commission shall be filed with the Community 

Development Director within five business days of the decision.  Said appeal shall be filed on the prescribed 

form and accompanied by the fee in the amount set by Resolution of the City Council. 

 

ACCESSIBILITY: 

The City of Lakeport, in complying with the Americans with Disabilities Act (ADA), requests individuals who 

require special accommodations to access, attend and/or participate in the City meeting due to disability, 

to please contact City Clerk’s Office, (707) 263-5615, 72 hours prior to the scheduled meeting to ensure 

reasonable accommodations are provided. 
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CITY OF LAKEPORT PLANNING COMMISSION 

SPECIAL MEETING – February 16, 2022 MINUTES 

 
 

CALL TO ORDER / ROLL CALL:  Chair Mitchell called the meeting to order at 5:30 p.m. with Commissioners 

Maxman, Warrenburg, Barnett, and Combs present.  Also present was Community Development Director, Jenni 

Byers, and Administrative Analyst, Linda Sobieraj.   
 

ACCEPTANCE OF AGENDA:   
 

Commissioner Warrenburg made a motion to accept the agenda as posted.  Seconded by Commissioner 

Maxman.  Motion carried by voice vote. (5-0). 
 

COMMUNICATIONS:  Director Byers advised there was no public input. 
 

CONCENT CALENDAR:   
 

A motion was made by Commissioner Maxman, to accept the minutes.  Seconded by Commissioner 

Warrenburg.  (Minutes from the Regular Planning Commission January 12, 2022).  Motion carried by voice vote 

(5-0). 
 

REGULAR AGENDA:  
 

Annual Election of Planning Commission Officers –  
 

Director Byers briefed the Planning Commissioners on the election process. 
 

Commissioner Combs moved to nominate Commissioner Mitchell as Chairperson, Commissioner Warrenburg as 

Vice Chairperson of the City of Lakeport Planning Commission for calendar year 2022, and Jenni Byers, 

Community Development Director as Secretary.  Seconded by Commissioner Barnett and carried by voice 

vote (5-0). 
 

Tea Tree, LLC – Application #2021-38 -   
 

Director Byers briefed the Planning Commission on an application for a Use Permit and Categorical Exemption 

to allow for a short-term rental located at 1950 Lakeshore Boulevard, APN:  026-312-28. 
 

Planning Commissioners asked questions regarding building and fire department inspections, and parking. 
 

Public hearing opened at 5:47 p.m. Applicant Eric McGlennon spoke answering questions regarding parking, 

inspections.  Public hearing closed at 5:52 p.m.   

 

Public hearing reopened at 6:00 p.m.  Applicant Eric McGlennon spoke.  Public hearing closed at 6:02 p.m. 
 

Categorical exemption Approval 

Commissioner Maxman moved that the Planning Commission find that 2021-38 as applied for by Tea Tree, LLC is 

categorically exempt as an existing facility project pursuant to Section 15301 of the CEQA Guidelines as 

amended.  Seconded by Commissioner Combs and carried by voice vote (5-0). 
 

Use Permit Approval 

Commissioner Maxman moved that the Planning Commission find that the Use Permit applied for by Tea Tree, 

LLC on property located at 1950 Lakeshore Boulevard does meet the requirements of Section 17.24.040 of the 

Lakeport Zoning Ordinance; consistent with the objectives and policies of the Lakeport General Plan; and 

subject to the project conditions of approval (Attachment B) as amended, and with the findings listed in the 

February 16, 2022, staff report.  Seconded by Commissioner Combs and carried by voice vote (5-0). 
 

Amber Chatwin / LNR Services, LLC – Application #2021-39 –  
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Director Byers briefed the Planning Commission on an application for a Use Permit and Categorical Exemption 

to allow for a short-term rental located at 600 Esplanade Street, APN:  025-565-12.  Director Byers did advise that 

the gates to the property either needs to be removed or oriented so they swing inward to comply with Lakeport 

Municipal Code 17.28.010.O.2.a. 

 

Director Byers read into the record emails received from Paula Doran, Val & Dee McMurdie and Verna Schaffer 

in opposition of the project. 

 

Planning Commissioners asked questions regarding safety issues, and parking.    
 

Public hearing opened at 6:22 p.m.  Val McMurdie and Paula Doran spoke the project.  Applicant, Dr. Amber 

Chatwin spoke on the project answering questions regarding safety issues, parking, and reorienting the 

driveway gate.  Public hearing closed at 6:38 p.m.  

 

Director Bryers advised every project can be appealed to the City Council and if a Council Member does 

speak on the item, they may not be able to speak on the appeal at the City Council Meeting. 

 

Public hearing reopened at 6:40 p.m.  City Council Member Green and Paula Doran spoke.  Public hearing 

closed at 6:47 p.m. 
 

Categorical exemption Approval 

Commissioner Barnett moved that the Planning Commission find that 2021-39 as applied for by Amber Chatwin 

is categorically exempt as an existing facility project pursuant to Section 15301 of the CEQA Guidelines, as 

amended.  Seconded by Commissioner Combs and carried by voice vote (5-0). 
 

Use Permit Approval 

Commissioner Barnett moved that the Planning Commission find that the Use Permit applied for by Amber 

Chatwin, on property located at 600 Esplanade Street does meet the requirements of Section 17.24.040 of the 

Lakeport Zoning Ordinance; consistent with the objectives and policies of the Lakeport General Plan; and 

subject to the project conditions of approval (Attachment B) as amended, and with the findings listed in the 

February 16, 2022, staff report.  Seconded by Commissioner Warrenburg and carried by voice vote (5-0). 
 

AMG & Associates, LLC – Application #2021-39 - 
 

Director Byers briefed the Planning Commission on an application for approval of a Density Bonus for the Bevins 

Street Senior Apartments located at 447 Bevins Street and further described as APN:  025-431-37. 
 

Public hearing opened at 7:09 p.m. Elizabeth Larson with Lake County News spoke.  Public hearing closed at 

7:11 p.m. 
 

Planning Commissioners asked questions regarding location and area median income requirement. 
 

Density Bonus/Incentive Approval 

Commissioner Barnett moved that the Planning Commission approve the Density Bonus/Incentive application 

and authorize the Community Development Director, City Manager and/or City Attorney to sign all necessary 

documents for the housing rent affordability agreement or deed restriction.  Seconded by Commissioner 

Combs and carried by voice vote (5-0). 
 

CORRESPONDENCE:   
 

The Commission discussed the current project pending list. 
 

COMMENTS FROM STAFF AND COMMISSIONERS:   
 

Director Byers stated staff received exciting news regarding Martin Street Apartments Phase II project.  The 

project, consisting of 48 units, received tax credits to be rented as farm labor housing and only 2 units have 

been rented.  Director Byers advised that staff reached out to the applicant after the Cache Fire in Clearlake 

and the loss of 60 homes.  In working with the applicant and the USDA staff received word they are approving 

the exemption to opening up the application process to low-income housing.  
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Director Byers advised the Planning Commissioners the city has provided a job offer to someone as an 

Associate Planner and the candidate is currently in the background phase. 
 

Director Byers advised she will be away at training on the follow dates: 

March 1st – 3rd for Public Information Officer training,  

March 8th - 9th International Conference of Shopping Centers  

March 16th - 18th League of Cities Planning Commissioner Academy  
 

DISCUSS AND SET THE NEXT MEETING DATE:   
 

It was agreed by consensus that the next meeting be held on Wednesday, March 9, 2022.  Meeting was 

adjourned and closed at 7:15 p.m. 
 

 

____________________________________________________ 

Jennifer M. Byers, Community Development Director 



___________________________________________________________________________________________________________ 

Meeting Date: April 13, 2022  Agenda Item VI. A 

 

 

CITY OF LAKEPORT 

PLANNING COMMISSION 

Memorandum 

RE:  2022-04 Use Permit and Categorical Exemption MEETING DATE:  April 13, 2022 

SUBMITTED BY:   Jennifer M. Byers, Community Development Director   

PURPOSE OF REPORT:      Information only      Discussion      Commission Action 

 

WHAT IS BEING ASKED OF THE PLANNING COMMISSION: 

The Planning Commission is being asked to open the public hearing and continue the item 

to a special Planning Commission meeting on May 25, 2022, at 5:30 pm.  

SUMMARY OF THE ISSUE: 

Applicant Metro Investment Group, Inc. notified staff they were evaluating the project 

and was considering changes.  Staff suggested the item be continued to provide the 

applicant the opportunity to reevaluate the project, make changes if necessary, and 

redistribute new materials for review.  

 

SUGGESTED MOTION: 

 

I move to continue Application #2022-04 for Metro Investment Group, Inc.  be continued 

to a Special Meeting of the Planning Commission on Wednesday, May 25, 2022, at 5:30 

p.m. to allow applicant time to reevaluate the project and make any necessary changes. 



    

 

 

CITY OF LAKEPORT 

COMMUNITY DEVELOPMENT DEPARTMENT 

STAFF REPORT 
 

 
 

DATE: April 13, 2022 

  

APPLICATION NO: 2022-03 Use Permit and Categorical Exemption    

  

OWNER/APPLICANT: 

 

Vicki & William Lane 

4896 Shasta Ct. 

Kelseyville, CA 95451 
 

LOCATION: 
 

GENERAL PLAN: 
 

ZONING: 
 

 

785 Sixth St. (025-073-10) 
 

Residential 
 

R-1 – Low Density Residential 

STAFF CONTACT: Jennifer M. Byers, Community Development Director 
  

REQUESTED ACTION:  The Planning Commission is being asked to review and approve 

an application for a Use Permit to allow a short-term rental, consistent with Section 

17.24.110.E of the zoning ordinance. The Use Permit would allow for a short-term rental 

permit within an existing single-family dwelling located at 785 Sixth St., APN:  025-073-10.  
 

GENERAL PLAN AND ZONING DISTRICT:  The subject property is designated Residential 

according to the City of Lakeport General Plan Land Use Map and is within the R-1, 

Low Density Residential zoning district according to the City Zoning Map. Short-term 

rental to transient guests may be permitted in any residential structure, regardless of 

zone district subject to the issuance of a Use Permit per Section 17.04.50.C of the 

zoning ordinance.  
 

As proposed, the allowance for the short-term rental of a residence to transient guests 

at this site is consistent with the objective ED 10 of the General Plan which seeks, “To 

promote and enhance Lakeport as a year round visitor/recreation destination area,” 

likewise Policy ED 10.2 of the Economic Development Element which, “supports new 

visitor-oriented lodging…(Page VI-6-7).” 
 

As proposed, the project is consistent with the intent of the General Plan and Zoning 

Ordinance Section 17.04.50.C, Low Density Residential and 17.24.110 E Use Permit, in 

respect to the conditional use on the property. 
 

PROJECT DESCRIPTION:  The proposed project consists of a short-term rental proposed 

in an existing single-family residence located on the southern side of Sixth Street. The 

short-term rental is to be offered through AirBnb, offering a single-family residential unit 

with three (3) total bedrooms, one (1) bathroom, kitchen and living room. The unit 

would accommodate up to four (4) people and utilize only two (2) of the three (3) 
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bedrooms for the rental. The property has one (1) onsite parking spot via a private 

driveway and street parking in front of the residence.   
 

Staff reviewed all of the criteria applicable to this project and has determined that the 

proposed short-term rental is in compliance with the Use Permit standards for short-

term rentals 17.24.110.E set forth in the Municipal Code. 
 

                                                       
Project Location 

 

The applicant would be required to get a business license for the operation of the 

short-term rental, as well as working with the city to provide Transient Occupancy Tax 

for the short-term rental.  
 

Agency Review Comments: The submitted plans were provided to the Building 

Inspector, City Engineer, City Public Works, City Finance Department, Police and Fire 

District for their review.  

• Building Official: Must have Smoke / CO detectors and low flow plumbing fixtures, 

based off current building code.  A Building Safety Inspection was done on March 

2, 2022, Building Inspector Romo stated a handrail was needed at the front entry 

steps, a cover plate is required for the bathroom fan, the pressure relief valve (PRV) 

needs to terminate within 6-feet of grade at the exterior, need to secure the step in 

the garage, and owner must provide at least 36 inches of working space in front of 

the subpanel in the garage. 

• City Engineer:  No concerns. 

• Public Works: No issues.  

• Public Works Utilities: No Impact. 
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• Finance Department: Upon approval of Use Permit, register with HDL for TOT/TID 

reporting. 

• City Police:  No Police concerns. 

• Fire District:  Fire safety inspection was done March 2, 2022, Chief Thomas stated 

additional smoke detectors, a wall mounted fire extinguisher, and highly reflective 

street numbers outside the property be installed prior to short-term vacation rental 

activities are initiated.  Chief Thomas advised the electrical panel was inaccessible 

to inspect and suggested the Building Official reinspect. 
 

The conditions being recommended are based on comments received. No 

modifications are being proposed to the structure that would require the issuance of a 

building permit.  Project Conditions of Approval and vicinity map are attached. 
 

USE PERMIT APPLICATION FINDINGS: As described, the proposed short-term rental set 

forth for the Low Density Residential (R-1) Zoning Ordinance requires the issuance of a 

Use Permit by the Lakeport Planning Commission. Section 17.24.040 of the Zoning 

Ordinance requires the following findings be made for said approval: 
 

Finding 1: That the proposed location and use is consistent with the objectives of this 

ordinance and the purposes of the district in which the site is located. The short-term 

rental as outlined in the proposed application is consistent with the standards set forth 

for the R-1, Low Density Residential zoning district. The site and circulation associated 

with the proposed project on this property is adequate for the use. The use is generally 

consistent with other uses in the immediate area, would not reflect a significant 

increase in traffic in the area, and would not have a significant impact on the 

immediate residential area.  
 

Finding 2: That the proposed location of the use and proposed conditions under which 

it would be operated or maintained will be consistent with the General Plan; will not be 

detrimental to the health, safety, or welfare of persons residing in or adjacent to the 

neighborhood of such use; and will not be detrimental to properties or improvements 

in the vicinity or to the general welfare of the city. The project with proposed 

conditions implemented is consistent with the objectives and policies of the Lakeport 

General Plan because Objective ED-10 of the General Plan encourages uses that 

promote and enhance Lakeport as a year-round visitor/recreation destination area. 

Furthermore, this use will take place in a location that would limit the impact to 

neighbors in close proximity. As proposed this project will not have a significant impact 

on the neighboring residential properties in the immediate area.   
 

Finding 3: That the proposed use will comply with the provisions of this title. The use, with 

the conditions of approval, are in compliance with the R-1 zoning district (LMC 

Chapter 17.04) and Use Permit standards (LMC Chapter 17.24), including all special 

provisions pertaining to “Short term rental of residences to transient guests (vacation 

home)” as outlined in Section 17.24.110.E.   
 

CALIFORNIA ENVIRONMENTAL QUALITY ACT FINDINGS:    

Finding 4: The project is statutorily exempt of the California Environmental Quality Act. 

The proposed project has been determined to be categorically exempt from the 

provisions of the California Environmental Quality Act according to Section 15301, 

Existing Facilities, of the CEQA guidelines.  This section allows for the modification to the 

operation of an existing private structure. 
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CONCLUSION, RECOMMENDATION, AND CONDITIONS: Based on the information 

provided by the applicant and the comments received from City staff, a finding is 

made that the short-term rental located at the property located at 785 Sixth Street, is in 

general conformance with the Lakeport Municipal Code Section 17.24.040 (Use Permit 

criteria and standards). The proposed use will not significantly impact the building and 

will not impact the functionality of the existing residential use. The proposed project 

has been determined to be exempt from the provisions of the California Environmental 

Quality Act according to Section 15301 of the 2022 CEQA guidelines.  

 

Staff recommends that the Planning Commission approve the Use Permit application 

subject to the conditions of approval set forth in the staff report (Attachment B). 

 

SAMPLE MOTIONS 

 

Categorical Exemption Approval 

I move that the Planning Commission find that Application No. 2022-03 as applied for 

by Vicki and William Lane is categorically exempt as an existing facility pursuant to 

Section 15301of the CEQA Guidelines. 

 

Use Permit Approval 

I move that the Planning Commission find that the Use Permit applied for by Vicki and 

William Lane for the property located at 785 Sixth Street does meet the requirements of 

Section 17.24.040 of the Lakeport Zoning Ordinance; consistent with the objectives and 

policies of the Lakeport General Plan; and subject to the project conditions of 

approval (Attachment B), and with the findings listed in the April 13, 2022, staff report.  

 

The Planning Commission’s approval of the applications shall be subject to the 

conditions of approval specified in the staff report and/or as amended by the Planning 

Commission at the public hearing. 

 

Attachment A:    Vicinity Map  

Attachment B: Project Conditions Agreement 

Attachment C:   Application; Site Plan and Narrative  
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CITY OF LAKEPORT 

Community Development Department 

225 Park Street 

Lakeport, Ca 95453 

 

PROJECT CONDITIONS AGREEMENT 
Land Use Application File No. 2022-03 

 
 

 

This Agreement is entered into by Vicki and William Lane 

785 Sixth Street (Hereinafter Applicant/Owner). 
 

 

RECITALS 

 WHEREAS, Applicant/Owner applied to the City of Lakeport for a Use 

Permit approval for a short-term rental; and 
 

WHEREAS, the City of Lakeport Planning Commission on April 13, 2022, has 

reviewed and approved the project for conformance with the Use Permit criteria 

and standards set forth in Section 17.24.110; and 
 

WHEREAS, the proposed project is hereby approved subject to the 

following conditions:    
 

1. The applicant/owner shall sign a standard City of Lakeport Project Conditions 

Agreement which lists the conditions of approval and shall agree to said 

conditions.  A copy of the signed agreement shall be returned to the Community 

Development Department prior to the commencement of operations. 
 

2. The applicant/owners shall comply with the provisions of Municipal Code 

Chapter 3.20 regarding the collection and payment of the Transient Occupancy 

Tax (TOT). Proof of TOT program registration with the City of Lakeport Finance 

Department shall be provided to the Community Development Department prior 

to the commencement of operations. 
 

3. The applicant/owners shall comply with all applicable provisions of Municipal 

Code Chapter 5.04 regarding the issuance of a Business License. A copy of the 

issued business license shall be provided to the Community Development 

Department prior to the commencement of operations. 
 

4. The applicant/owner/operator shall post a notice within the portion of the home 

being utilized as a short-term rental and provide a handout to guests at the time 

of check-in which shall substantially conform with the following: 
 

The owners of this home and the City of Lakeport welcome you to our town.  We 

sincerely hope that you and your family enjoy your stay and return again soon.  

This home has been approved by the City of Lakeport for use as a vacation 

home rental.  Because it is located in a residential area, we ask that you and 

your family maintain a quiet and peaceful atmosphere. There are adjacent 
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Vicki and William Lane 

neighbors who live here full time and would appreciate your consideration.  Your 

cooperation is appreciated. 
 

Any deviation from the above language shall be approved in advance by the 

Community Development Director. 
 

5. The applicant/owners shall work with the City of Lakeport Building Division to 

review the change in occupancy status from a single-family use to a transient 

guest use. Battery-powered smoke and carbon monoxide detectors and low 

flow plumbing fixtures shall be provided in the house as required by the California 

Building Code.  The dwelling was inspected on March 2, 2022, Building Inspector 

Romo stated a handrail was needed at the front entry steps, a cover plate is 

required for the bathroom fan, the pressure relief valve (PRV) needs to terminate 

within 60feet of grade at the exterior, need to secure the step in the garage, and 

must provide at least 36 inches of working space in front of the subpanel in the 

garage. A reinspection by the Community Development Department shall be 

requested by the applicant before the short-term vacation rental activities are 

initiated. 

   

6. The applicant/owners shall install additional smoke detectors, a wall mounted 

fire extinguisher, and highly reflective street numbers outside the property, per 

the Lakeport Fire Department inspection of the property dated March 2, 2022, 

before the short-term vacation rental activities are initiated. 
 

7. The Use Permit shall be reviewed by the Planning Commission as necessary to 

determine compliance with conditions of approval or if legitimate and verified 

complaints are submitted to the City.  
 

NOW, THEREFORE, IT IS AGREED: 

1. That the applicant/owner has read and agrees to each and every item 

and condition herein. 

2. That the development and use of the real property described herein shall 

conform to the conditions listed above and all City of Lakeport Ordinances 

and Resolutions where applicable. 

3. That said conditions shall be binding on all owners or persons having or 

acquiring any right, title, or interest in said real property, or any part thereof, 

subject to this agreement. 

 

 

 

Dated:  ______________________          APPLICANT/OWNER 

       

 

      ____________________________ 

                    SIGNATURE- Vicki Lane 

                                                                            

 

      ____________________________ 

              PLEASE PRINT NAME 

cc: Project File       
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Application; Site Plan, Floor Plan and 
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CITY OF LAKEPORT 

COMMUNITY DEVELOPMENT DEPARTMENT 
 

STAFF REPORT  
 

 

ITEM NO.: VI. C. 

DATE: April 13, 2022 

FILE NO: 2022-02 

APPLICANT/PROPERTY 

OWNER: 

 

Sandra Kacharos 

2375 Parallel Drive 

Lakeport, CA 95453 

PROJECT CONSUTANT: 

 

 

 
 

SURVEYOR: 

 

 

 
 

LOCATION:  

Jessica Rosenthal 

Rosenthal Networks 

PO Box 1964 

Middletown, CA 95461 
 

Norman Stewart 

Ruzicka Associates 

P.O. Box 1189 

Lakeport, CA 95453 
 

2365 & 2375 Parallel Drive 
 

STAFF CONTACTS: Jennifer M. Byers, Community Develop Director 
 

PROPOSED ACTION AND LOCATION:  Application for a lot line adjustment to reconfigure 

lands between two (2) existing lots of record. The subject properties are located at 2365 

& 2375 Parallel Drive; and further described as APNs 005-051-02 and 005-051-01.  The 

purpose of the lot line adjustment is to adjust property lines decreasing 2365 Parallel 

Drive by 0.39 acres and increasing 2375 Parallel Drive by 0.39 acres.   
 

GENERAL PLAN DESIGNATION AND ZONING DISTRICT:  Both of the properties are 

designated R-1 according to the City of Lakeport General Plan Land Use Map.  Section 

17.04.060.A of the Lakeport Municipal Code indicates that the minimum allowable lot 

size for newly created interior lots is 6,000 square feet and 6,500 square feet for corner 

lots in the R-1 zoning district. Currently, both existing lots meet the R-1 zoning district 

minimum lot size requirements.  Following the adjustment, both of the lots will meet the 

minimum lot size requirements with one lot size at 0.57 acres (24,748 square feet) and 

the second lot size at 6.24 acres (271,848 square feet).  The resulting lot line adjustment 

reflects the boundaries of the General Plan designations and zoning district for each of 

the two (2) adjusted properties.  
 

PROPOSED LOT LINE ADJUSTMENT: The primary purpose of the proposed lot line 

adjustment is to reconfigure the parcels boundary lines in order to alleviate set back 

encroachments.    
 

The proposed project consists of two (2) property line adjustments.  A description of 

each adjustment along with staff’s analysis is provided below:  
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• Parcel 1 (2375 Parallel Drive) (APN: 005-051-01): This existing parcel is 

approximately 5.85 acres (254,708 square feet) in size. This lot currently has a 

single-family dwelling on the property.  The proposed lot line adjustment would 

enlarge the property by 17,139 square feet or 0.39 acres making the proposed 

property 271,848 square feet. 
   

• Parcel 2 (2365 Parallel Drive) (APN: 005-51-02):  This existing parcel is 

approximately 0.96 acres (41,887 square feet) in size. This lot currently has a 

single-family dwelling and a shed on the property. The proposed lot line 

adjustment would reduce the property by 0.39 acres (17,139 square feet) making 

the proposed property 0.57 acres (24,748 square feet). 
 

Portion to be transferred: 
 

 

 

 

 

 

 

 

 
 

 

The resulting lot configuration is shown below: 
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One of the goals of the City’s General Plan is “to preserve and enhance existing 

residential neighborhoods and promote residential development.” The lot line 

adjustment will alleviate set back encroachments upon the property located at 2365 

Parallel Drive based upon their current lot configuration.   
 

The lot line as proposed conforms to the Lakeport General Plan, Zoning and Building 

Ordinances.  Said lot line adjustment would include reconfiguration of two (2) legal lots 

of record.  No additional parcels will be created with the adjustment.  Notice of the lot 

line adjustment proposal has been referred to City departments and affected 

agencies.   
 

Agency Review Comments: The submitted plans were provided to the County 

Assessor’s Office, City Engineer, and City Public Works for their review.  

• City Engineer:  The surrounding property information should be added to the new 

boundary map as well as the existing.  All easements need to be shown on the 

proposed parcel map as well as existing.  An adjustment of the 20-foot access 

easement that is now shorter along the eastern edge of Exhibit B parcel needs to be 

added. 

• Public Works: No issues.  

• Public Works Utilities: No impact. 

• Lake County Assessor’s Office:  No comment. 
 

CONCLUSION AND RECOMMENDATION: Based on the information that has been 

prepared by the applicant and the responses from City staff, it is concluded that the 

proposed lot line adjustment is generally in conformance with the lot line adjustment 

criteria outlined in the City’s Subdivision Ordinance and California Subdivision Map Act 

(66412(a)).  This proposal is considered exempt from the provisions of the California 

Environmental Quality Act under Section 15305 Class 5 (a) of the CEQA Guidelines.   
 

Staff recommends that the Planning Commission approve the lot line adjustment 

application subject to the attached conditions. 
 

SAMPLE MOTIONS  
 

Categorical Exemption Approval 
 

I move that the Planning Commission find that the Lot Line Adjustment application 2022-

02 as applied for by Sandra Kacharos is categorically exempt from the California 

Environmental Quality Act pursuant to Section 15305(a) -Minor lot line adjustments. 
 

Lot Line Adjustment Approval 
 

I move that the Planning Commission find that the Lot Line Adjustment application as 

applied for by Sandra Kacharos for the properties located at 2365 & 2375 Parallel Drive 

does meet the requirements of Section 16.23.040 of the Subdivision Ordinance; the 

requirements of Sections 17.04.060 A, of the Zoning Ordinance; is consistent with the 

objectives and policies of the Lakeport General Plan; and grant the approval of 2022-

02 Project, subject to the project conditions of approval and with the findings listed in 

the April 13, 2022 staff report.  
 

Attachments:   1. Project Conditions Agreement 

2. Vicinity Map 

3. Lot Line Adjustment Application and Map 

4. Assessor’s Parcel Page 



 

 

 

 

Attachment A: 

Vicinity Map 
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Attachment B: 

Project Conditions Agreement 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

CITY OF LAKEPORT 

Community Development Department 

225 Park Street 

Lakeport, Ca  95453 

 
PROJECT CONDITIONS AGREEMENT 

Land Use Application File No. 2022-02  
 

 

 

This Agreement is entered into by Sandra Kacharos 

(hereinafter applicant/owner). 
 

 

 

RECITALS 
 

 WHEREAS, applicant/owner applied to the City of Lakeport for a lot line 

adjustment at 2365 & 2375 Parallel Drive. (APNs 005-051-01 and 005-051-02); and 

 WHEREAS, on April 13, 2022, the City of Lakeport Planning Commission 

considered and approved the lot line adjustment application subject to the 

following conditions: 

1. The applicant/owner shall provide the City with new legal descriptions / 

deeds for each of the subject parcels.  The legal descriptions / deeds shall 

be prepared and stamped by a registered land surveyor or civil engineer 

and shall be reviewed and approved by the City prior to being recorded 

by the County.  The cost for the City’s contract surveyor’s review of the 

legal descriptions shall be paid by the applicant/owner. 

2. The applicant/owner shall pay the estimated property taxes for the parcels, 

including advance taxes for the next fiscal year, as required by the County 

Tax Collector’s Office prior to the recordation of the lot line adjustment. 

3. The applicant/owner shall obtain consent of lien holders prior to recordation 

of the lot line adjustment on a form provided by the City of Lakeport. 

4. The surrounding property information and all easements shall be added to 

the new proposed parcel map. 

5. The applicant/owner shall add an adjustment of the proposed length to the 

20-foot access easement on the eastern edge of Exhibit B. 

NOW, THEREFORE, IT IS AGREED: 

1. That the applicant/owner has read and agrees to each and every item 

and condition herein. 

2. That the development and use of the real property described herein shall 

conform to the conditions listed above and all City of Lakeport Ordinances 

and Resolutions where applicable. 



2022-02 Kacharos Lot Line Adjustment                     April 13, 2022 

2  

3. That said conditions shall be binding on all owners or persons having or 

acquiring any right, title, or interest in said real property, or any part thereof, 

subject to this agreement. 

 

 

Dated:  ______________________         APPLICANT/OWNER 

       

 

 

      ____________________________ 

        Sandra Kacharos - Owner 

 

       

 



 

 

 

Attachment C: 

Application; Site Plan, Floor Plan and 

Narrative 
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CITY OF LAKEPORT 

PLANNING COMMISSION 

MEMORANDUM 

RE:  Planning Department & Planning Commission 

2022 Goals and Work Program 

MEETING DATE:  April 13, 2022 

SUBMITTED BY:   Jennifer M. Byers, Community Development Director  

PURPOSE OF REPORT:      Information only      Discussion      Commission Action 

 

WHAT IS BEING ASKED OF THE PLANNING COMMISSION: 

Review and discuss the Planning Department’s and Planning Commission’s Goals and 

Work Program for the 2022 calendar year.   

  

DISCUSSION: 

The purpose of this discussion item is to: 1) review the annual tasks and responsibilities of 

the Planning Commission; 2) Analyze progress made towards the fulfillment of the 2021/22 

fiscal year goals for the Community Development Department adopted by the City 

Council; 3) discuss how the Planning Department and Planning Commission can better 

work towards meeting these goals; and lastly, 4) discuss possible goals to be considered 

for the 2022/23 fiscal year. 
 

As the Planning Commission is aware, the Community Development Department has 

been understaffed. With the hiring of Mr. Fernandez, we are anticipating that several of 

the goals that were identified will be accomplished in the upcoming year. Staff is seeking 

input from the Planning Commission on the structure and calendaring of these items. 
   

2021/2022 Fiscal year goals and 2020/2021 accomplishments— 

Achievements & Accomplishments 

1. Entitlement of the Hub Commercial project consisting of a 70-room hotel and 

90,000 square feet of retail space 

2. Anticipate adoption of the Lakeport Citywide Residential Objective Design and 

Development Standards for Multifamily Dwellings, as well as updating Accessory 

Dwelling Units for consistency with state law 

3. Martin Street Phase II (48-units of affordable housing) received waiver from USDA to 

allow all low-income individuals to apply. Assisted in housing the remaining Cache 

fire survivors. 

4. Circulated an RFP for the use of CDBG-DR funds to provide housing. Processing two 

application that will result in 170± units. 

5. Adopted two ordinances for Compliance with SB 1383 regarding the Model Water 

Landscape and the recycling of construction and demolition debris 
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6. Entitlement of the Hub Commercial project consisting of a 70-room hotel and 

90,000 square feet of retail space 
  

Near-term goals (1 year)  

1. Development of a strategic plan for the provision of the City’s Housing Services 

program. 
 

2. Establish a Property Maintenance Ordinance to include vacant buildings, 

landscaping, and maintenance expectation of properties. 
 

3. Begin General Plan Update process with emphasis on implementing new legislative 

requirements in the Circulation and Environmental Justice Element. 
 

4. Amend the current sidewalk and right-of-way improvement ordinance to ensure 

infrastructure is being constructed in high priority areas and reduce unpredictable 

costs to developers. 
 

5. Obtain consultant services to assist with possible revisions to the City’s Cannabis 

allowances. 
 

6. Update public education materials as recommended in the Housing Element. 
 

Intermediate term (2-3 years out) 

1. Improve public access to general mapping services through the development of an 

interactive public GIS portal on the City’s website.   
  

2. Continue to work with Lake APC to complete the Eleventh Street Corridor 

Multimodal projects identified in the Feasibility Study.   
  

3. Comprehensive update of the Zoning Ordinance with specific emphasis on 

reviewing the sign ordinance, objective design standards, and inclusion of greater 

uses creating a more economically sustainable and vibrant downtown. 
  

4. Update Community Development Department Policies and Procedures Manual 

including the updating of department handouts and applications. 
  

Long-term (4+ years out) 

1. Ongoing succession planning and employee training/certification  
  

2.  Development of a strategic plan for the provision of City’s Housing Services program. 
  

3. Update Lakeport’s Floodplain Management Program to include 44 CFR Section 

65.34 and 44 CFR Section 60.3(b)(3). 
  

Economic Development - 2021-2022 Accomplishments 

1. Completed state required surplus property listing for Dutch Harbor property in 

advance marketing advance marketing site for potential waterfront hotel 

development. 
 

2. Enhancement of the waterfront promenade and construction of new pedestrian 

connectivity pathways as part of the Waterfront Parking Rehabilitation project 

between the Third and Fifth Street boat launch facilities. 
 

3. Construction of new commercial kitchen within the Silveira Community Center.  

Additionally, hosted a well-attended Community Visioning outreach meeting 
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regarding future improvements for the Community Center. 
 

4. Executed lease agreement with the Clear Lake Environmental Research Center 

(CLERC) for the operation of offices, laboratory and public environmental resource 

center within the Carnegie Library Building. 
 

5. Development of new agreement between City and the Lakeport Main Street 

Association (LMSA) with focus on greater marketing and social media presence.  To 

date LMSA has doubled its pre-pandemic membership, vastly enhanced its 

marketing outreach efforts, and rejoined California Main Street (CAMS) association. 
 

6. Establishment of Lakeport Arts Working Group to develop a Comprehensive Arts 

Plan.  Group has also developed RFP for inclusion of art in the new Lakefront Park 

and solicited proposals for the development of a mural honoring COVID-19 essential 

workers. 
 

7. Worked with Retail Coach, retail enhancement specialist, in the holding of two 

workshops with local businesses to aid in developing markets for new retail 

opportunities and how to start a franchise. 
 

8. Worked closely with the Lake County Economic Development Corporation (Lake 

EDC) in its successful bid to obtain funding for the establishment of a Small Business 

Development Center (SBDC) satellite office in Lake County. 
 

9. LEDAC together with LMSA assisting CDD in the development of permanent outdoor 

dining design standards. 
 

10. Continue to partner with various regional entities supporting broadband 

development in the community, particularly the enhancement of middle and last 

mile funding opportunities. 
 

Economic Development – 2022-2023 Goals 

Near Term Goals 2022-23 

1. Complete update of the Lakeport Economic Development Strategic Plan (2023-

2027). 
 

2. Develop and solicit RFP for the attraction of a waterfront hotel upon the Dutch 

Harbor Property (910 North Main Street). 
 

3. Completion of a wayfinding sign master plan with a focus on connectivity between 

the waterfront and historic downtown areas. 
 

4. Completion of ceiling and lighting enhancement repairs within the Carnegie Library 

Building and work with CLERC in the development of public environmental resource 

center that is open to the public. 
 

5. Update vacant commercial building inventory listing and develop vacant building 

registration program for City Council consideration. 
 

Intermediate-term Goals (2-4 years out) 

1. Expand retail opportunities throughout the City with emphasis on clothing and 

general retail. 
 

2. Support the implementation of the Lake EDC Path to Prosperity Plan including 

greater marketing of key commercial development sites within the County, 
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extension of broadband services and facilitation of basic public infrastructure to 

Lampson Airport. 
 

3. Promote the development of greater arts through the development of an Arts and 

Cultural Master Plan, and support of other community art organizations. 
 

4. Update City Economic Development Website incorporating best practices from 

other municipal and regional economic development agencies. 
 

5. Work with the California Judicial Council and the County of Lake to secure a new 

courthouse location within the City of Lakeport. 
 

Long-term Goals (5+ years out) 

1. Identify funding sources for the hiring or a full time Economic Development Director. 
 

2. Consider the development of a commercial center revitalization plan to assist 

struggling local shopping and business park centers. 
 

3. Continued implementation of the Lakeport Lakefront Revitalization Plan the 

Lakeport Economic Development Strategic Plan including the identification of 

partners and funding sources to assist in realizing adopted community visions for the 

waterfront and downtown areas. 
 

Principal Goals for the Planning Division for the 2021 calendar year: 
 

• Amend the City’s Heritage Tree Preservation Ordinance to require a ratio greater 

than 1:1 replacement value. 

• Review City lighting standards and consider adopting Dark Sky regulations. 

• If the annexation of the South Lakeport Area is completed in this fiscal year consider 

the development of ‘Gateway Corridors Design Plan’ to improve streetscape and 

overall aesthetic of the City’s major entry corridors (Eleventh Street, Lakeport 

Boulevard and South Main Street). 
 

Community Development staff is open to and encourages suggestions from both the 

Planning Commission and the public on proposed actions and projects that will 

positively assist in the achievement of the above stated goals and the identification of 

new goals aimed at improving the quality of life for the community as a whole.  

Identified goals and suggestions will be forwarded to the City Council for their 

consideration in the adoption of citywide goals as part of the budget for fiscal year 

2021/22. 
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CITY OF LAKEPORT 

PLANNING COMMISSION 

MEMORANDUM 

RE:  2021 Housing Element Annual Progress Report MEETING DATE:  April 13, 2022 

SUBMITTED BY:   Jennifer M. Byers, Community Development Director  

PURPOSE OF REPORT:      Information only      Discussion      Commission Action 

 

WHAT IS BEING ASKED OF THE PLANNING COMMISSION: 

 

Pursuant to State Law, the City of Lakeport prepared an Annual Progress Report (APR) on 

housing production and the implementation of housing related programs and policies 

contained in the Sixth Cycle Housing Element, which was adopted by City Council on July 

7, 2020. This is an informational only item.  
 

BACKGROUND/DISCUSSION:  Every city and county in the state of California is required to 

submit an annual report on the jurisdiction's progress in implementing the housing element 

of its general plan. The report must be submitted to the California Department of Housing 

and Community Development (HCD) and the Governor’s Office of Planning and Research 

on or before April 1 of each year, using the forms and definitions adopted by HCD.  
 

The Sixth Cycle Housing Element identified that in 2019 the City of Lakeport had 2,442 total 

housing units. Page 3-9 identified that Lakeport’s vacancy rate is high and reads, “Of the 

total vacant units in 2019, 0 were for rent, 45 were for sale, 56 were rented or sold but not 

yet occupied, 155 were for seasonal, recreational, or occasional use, and 151 were 

classified as other vacant. The percentage of vacant units for rent and vacant units for sale 

both slightly decreased from 2010-2019. Discounting the vacant units for seasonal, 

recreational, or occasional use, Lakeport’s vacancy rate would be approximately 10%.”  

Planning Commission has recently seen an uptick in the number of applications for short-

term rentals (STR). Currently there are 6 approved STRs with an additional two on the agenda 

tonight for review. This would account for 0.25% of the housing stock. 

In addition to the 2,442 housing units, in 2021 the City issued the certificates of occupancy 

for the Martin Apartments Phase II for 48 low-income deed restricted units, as well as 

certificate of occupancy for an accessory dwelling unit. Two building permits were issued 

for single family residences and two permits for accessory dwelling units.  
 

No action required – Informational report only 
 

ATTACHMENT: Summary of the 2021 Annual Housing Element Progress Report 



Jurisdiction Lakeport

Reporting Year 2021 (Jan. 1 - Dec. 31)

Planning Period 6th Cycle 08/15/2019 - 08/15/2027

Current Year
Deed Restricted 0
Non-Deed Restricted 0
Deed Restricted 0
Non-Deed Restricted 3
Deed Restricted 0
Non-Deed Restricted 2

0

5

Units by Structure Type Entitled Permitted Completed
SFA 0 0 0
SFD 2 2 0
2 to 4 0 0 0
5+ 0 0 48
ADU 3 3 1
MH 0 0 0

Total 5 5 49

3

3

3
0

0
0
0
0

Income Rental Ownership Total
Very Low 0 0 0
Low 0 0 0
Moderate 0 0 0
Above Moderate 0 0 0
Total 0 0 0

Cells in grey contain auto-calculation formulas

Income Level

Very Low

Low

Moderate

Above Moderate

Units Constructed - SB 35 Streamlining Permits

Number of Streamlining Applications Approved

Total Developments Approved with Streamlining
Total Units Constructed with Streamlining

Total Housing Applications Submitted:

Number of Proposed Units in All Applications Received:

Total Housing Units Approved:
Total Housing Units Disapproved:

Total Units

Housing Applications Summary

Use of SB 35 Streamlining Provisions

Note: Units serving extremely low-income households are included in the very low-income permitted units totals

Number of Applications for Streamlining

Building Permits Issued by Affordability Summary



PLANNING PROJECTS PENDING 

as of  

April 7, 2022 
 

No. Staff  

Assigned 

File No./Name Date 

Received 

Progress Next 

Action 

PC / Staff Level 

1. Jenni GPA & Zoning Inconsistencies  6/2/2016 Staff currently preparing required exhibit 

maps and ordinance language for 

recommended General Plan and Zone 

changes.   

C.C. review  

   (May / June) 

P.C. Approved 

8/15/2018 

2. Jenni Microenterprise Home Kitchen – AB626 

Application# 2020-25 

 Consideration of the recent Lake County 

ordinance permitting Microenterprise Home 

Kitchens in accordance with AB 626. 

  

3. Jenni Peter Caravella – Application # 2021-21 – 1220 & 

1240 Central Park Ave. 

6/23/2021 Voluntary merger of two contiguous parcels. Recordation Staff Review 

4.  Sunil K. Joshi / Ryan Villanueva Construction – 

Application #2021-27 – 25 C Street 

8/25/2021 Application for a Shoreline Development 

permit to replace a failing sea wall. 

Staff Review Staff Review 

5.  AGM & Associates – Application #2021-15 –  

447 Bevins Street 

9/16/2021 Application for a 40-unit senior housing new 

construction project. 

**Per SB 330, This 
affordable housing 

project is a ministerial 
activity, not subject to 
Planning Commission 

approval or CEQA 
review. 

Staff Review 

6.  Waterstone Residential / Peter Schellinger – 

Application #2021-31 – 1310 Craig Avenue 

10/19/2021 Application for a Zone Chane, Tentative 

Subdivision Map, Environmental Review, and 

General Plan Amendment for a new 128-unit 

apartment complex and 48 cluster homes. 

PC Review PC Review 

7.  City of Lakeport – Application #2021-33 – Model 

Water Landscape Ordinance 

 Planning Commission will consider a minute 

order to amend the Municipal Code for 

compliance with SB 1383 which requires 

jurisdictions to adopt specific sections of 

CALGreen as well as adoption of the Model 

Water Landscape Ordinance. 

 CC Review 



8.  Sandra Kacharos – Application #2022-02 – 2365 & 

2375 Parallel Dr.   

1/20/2022 Application for a Lot Line Adjustment to 

alleviate setback encroachments. 

Waiting on 

response to 

Request for reviews. 

PC Review 

4/13/2022 

9.  Vicki & Willaim Lane – Application #2022-03 – 785 

Sixth Street 

2/7/2022 Application for a Use Permit for a Short-term 

rental that would allow the use of an existing 

single-family dwelling as an Airbnb. 

PC Review PC Review 

4/13/2022 

10.  Metro Investment Group – Application #2022-04 – 

366 Third Street 

2/8/2022 Application for a Use Permit for a Short-term 

rental that would allow the use of an existing 

single-family dwelling as an Airbnb. 

PC Review PC Review 

5/25/2022 

11.  Lake County Contractors – Application #2022-11 

– 301 S Main Street 

2/23/2022 Application for an Architectural and Design 

Review and Categorical Exemption to 

construct a new 2,800 sf, 2 story Laundry Mat 

and office space. 

Send out Request 

for Reviews. 

PC Review 

12.  Skylark Shore Resort – Application #2022-06 – 

1120 N Main Street 

3/2/2022 Application for a Zoning Permit for Car Show 

with DJ, Craft Vendors, and Alcohol and Food 

Sales. 

Staff Review Staff Review 

13.  Dustin Pabst Construction – Application #2022-07 

– 310 N Main Street  

3/10/2022 Application for a Small Architectural and 

Design Review to tear down and rebuild rear 

deck and overhang. 

Staff Review Staff Review 

14.  BND Holdings – Application #2022-08 3/22/2022 Application for an Architectural and Design 

Review, Categorical Exemption and 

Voluntary Merger of two lots to build a 3,581sf 

warehouse and adjoining office. 

PC Review  PC Review 
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