Lakeport Police Department

Policy Manual

CHIEF'S PREFACE

The Lakeport Police Department Manual is adopted in its entirety for all members of the Lakeport
Police Department. This manual has been designed as a working tool to set forth rules, regulations,
procedures and guidelines that are expected to be adhered to by all members of the Department.

This manual and its contents will supersede any orders to the contrary. The manual is subject to
revision, addition or modification as times and needs change. Any such revision will be supplied
to each employee as they occur. The Department values input from our staff. Any member of
the Department who has a suggested change or revision to the manual should notify the Press
Information Officer or Chief of Police as soon as possible, along with a brief rationale for the
requested change. It is essential that this policy manual contains the best practices for our
organization.

It shall be the responsibility of each member of the Department to maintain their manual, to be
familiar with its contents and to conduct themselves according to the manual guidelines. Members
may be tested on sections of the manual and their test results will be kept on file.

This manual is for the sole use of the Lakeport Police Department and its members and no portion
may be provided to another without the express permission of the Chief of Police.

Brad Rasmussen

Chief of Police
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MISSION STATEMENT
The Lakeport Police Department is dedicated to providing a safe environment to the people who

live, work, and are visitors in the City of Lakeport, and providing high quality law enforcement
services consistent with professional standards and protecting the rights of all citizens.
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100.1 PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the Lakeport Police
Department to perform their functions based on established legal authority.

100.2 PEACE OFFICER POWERS
Sworn members of this department are authorized to exercise peace officer powers pursuant to
applicable state law (Penal Code § 830.1 et seq.).

100.2.1 ARREST AUTHORITY OUTSIDE THE JURISDICTION OF THE LAKEPORT POLICE
DEPARTMENT

The arrest authority outside the jurisdiction of the Lakeport Police Department includes (Penal
Code § 830.1; Penal Code § 836):

(@) When the officer has probable cause to believe the person committed a felony.

(b) When the officer has probable cause to believe the person has committed a
misdemeanor in the presence of the officer and the officer reasonably believes there
is immediate danger to person or property or of escape.

(c) When the officer has probable cause to believe the person has committed a
misdemeanor for which an arrest is authorized even if not committed in the presence of
the officer such as certain domestic violence offenses and there is immediate danger
to person or property or of escape or the arrest is mandated by statute.

(d)  When authorized by a cross jurisdictional agreement with the jurisdiction in which the
arrest is made.

(e) In compliance with an arrest warrant.

On-duty arrests will not generally be made outside the jurisdiction of this department except in
cases of hot or fresh pursuit, while following up on crimes committed within the City, or while
assisting another agency.

On-duty officers who discover criminal activity outside the jurisdiction of the City should
when circumstances permit, consider contacting the agency having primary jurisdiction before
attempting an arrest.

100.2.2 TIME OF MISDEMEANOR ARRESTS
Officers shall not arrest a person for a misdemeanor between the hours of 10:00 p.m. of any day
and 6:00 a.m. of the next day unless (Penal Code § 840):

(@) The arrest is made without a warrant pursuant to Penal Code § 836 which includes:
1. A misdemeanor committed in the presence of the officer.
2. Misdemeanor domestic violence offenses (See the Domestic Violence Palicy).

(b) The arrest is made in a public place.
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(c) The arrest is made with the person in custody pursuant to another lawful arrest.

(d) The arrest is made pursuant to a warrant which, for good cause shown, directs that it
may be served at any time of the day or night.

100.2.3 OREGON AUTHORITY

Sworn members of this department who enter the state of Oregon in order to provide or attempt to
provide law enforcement assistance have Oregon peace officer authority within 50 miles from the
California-Oregon border (ORS 133.405). Such authority shall only apply when officers are acting:

(@) Inresponse to a request for law enforcement assistance initiated by an Oregon sheriff,
constable, marshal, municipal police officer or member of the Oregon State Police.

(b) In response to a reasonable belief that emergency law enforcement assistance is
necessary to preserve life, and circumstances make it impractical for Oregon law
enforcement officials to formally request assistance.

(c) For the purpose of assisting Oregon law enforcement officials with emergency
assistance in response to criminal activity, traffic accidents, emergency incidents
or other similar public safety situations, regardless of whether an Oregon law
enforcement official is present at the scene of the incident.

Lakeport Police Department officers have no authority to enforce Oregon traffic or motor vehicle
laws.

Whenever practicable, officers should seek permission from a department supervisor before
entering Oregon to provide law enforcement services. As soon as practicable, officers exercising
law enforcement authority in Oregon shall submit any appropriate written reports concerning the
incident to the Oregon agency having primary jurisdiction over the area in which the incident
occurred.

100.3 CONSTITUTIONAL REQUIREMENTS
All employees shall observe and comply with every person’s clearly established rights under the

United States and California Constitutions.

100.4 POLICY
Itis the policy of the Lakeport Police Department to limit its members to only exercise the authority

granted to them by law.

While this Department recognizes the power of peace officers to make arrests and take other
enforcement action, officers are encouraged to use sound discretion in the enforcement of the
law. This Department does not tolerate the abuse of law enforcement authority.
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Chief Executive Officer

102.1 PURPOSE AND SCOPE
The California Commission on Peace Officer Standards and Training (POST) has mandated that

all sworn officers and dispatchers employed within the State of California shall receive certification
by POST within prescribed time periods.

102.1.1 CHIEF EXECUTIVE OFFICER REQUIREMENTS

Any chief executive officer of this department appointed after January 1, 1999, shall, as a condition
of continued employment, complete the course of training prescribed by POST and obtain the
Basic Certificate by POST within two years of appointment (Penal Code § 832.4).
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Oath of Office

104.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that oaths, when appropriate, are administered to Lakeport

Police Department members.

104.2 OATH OF OFFICE
All Lakeport Police Departmentmembers, when appropriate, shall take and subscribe to the oaths

or affirmations applicable to their positions. All sworn members shall be required to affirm the
oath of office expressing commitment and intent to respect constitutional rights in discharging the
duties of a law enforcement officer (Cal. Const. Art. 20, § 3; Government Code § 3102). The oath
shall be as follows:

“I, (employee name), do solemnly swear (or affirm) that | will support and defend the Constitution
of the United States and the Constitution of the State of California against all enemies, foreign
and domestic; that | will bear true faith and allegiance to the Constitution of the United States
and the Constitution of the State of California; that | take this obligation freely, without any mental
reservation or purpose of evasion; and that | will well and faithfully discharge the duties upon
which | am about to enter.”

104.3 MAINTENANCE OF RECORDS
The oath of office shall be filed as prescribed by law (Government Code § 3105).
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106.1 PURPOSE AND SCOPE

The manual of the Lakeport Police Department is hereby established and shall be referred to as
the Policy Manual or the manual. The manual is a statement of the current policies, rules and
guidelines of this Department. All members are to conform to the provisions of this manual.

All prior and existing manuals, orders and regulations that are in conflict with this manual are
rescinded, except to the extent that portions of existing manuals, procedures, orders and other
regulations that have not been included herein shall remain in effect, provided that they do not
conflict with the provisions of this manual.

106.2 POLICY

Except where otherwise expressly stated, the provisions of this manual shall be considered
as guidelines. It is recognized that the work of law enforcement is not always predictable and
circumstances may arise which warrant departure from these guidelines. It is the intent of this
manual to be viewed from an objective standard, taking into consideration the sound discretion
entrusted to members of this Department under the circumstances reasonably available at the
time of any incident.

106.2.1 CHIEF OF POLICE
The Chief of Police shall be considered the ultimate authority for the provisions of this manual and
shall continue to issue Special Orders which shall modify those provisions of the manual to which
they pertain. Special Orders shall remain in effect until such time as they may be permanently
incorporated into the manual.

106.2.2 STAFF
Staff shall consist of the following:

o Chief of Police

. The Supervisor (Lieutenant, Sergeant, or Records Director) from each division

The staff shall review all recommendations regarding proposed changes to the manual at staff
meetings.

106.2.3 OTHER PERSONNEL

All Department employees suggesting revision of the contents of the Policy Manual shall forward
their suggestion, in writing, to their Supervisor (Lieutenant, Sergeant or Records Director) who will
consider the recommendation and forward to staff.

106.3 AUTHORITY
The Chief of Police shall be considered the ultimate authority for the content and adoption of the
provisions of this manual and shall ensure compliance with all applicable federal, state and local
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laws. The Chief of Police or the authorized designee is authorized to issue Interim Directives,
which shall modify those provisions of the manual to which they pertain. Interim Directives shall
remain in effect until such time as they may be permanently incorporated into the manual.

106.3.1 ACCEPTABLE ABBREVIATIONS
The following abbreviations are acceptable substitutions in the manual:

. Special Orders may be abbreviated as "SO"

. Policy Manual sections may be abbreviated as "Section 106.X" or "§ 106.X"

106.3.2 DEFINITIONS
The following words and terms shall have these assigned meanings, unless it is apparent from
the content that they have a different meaning:

Adult - Any person 18 years of age or older.

CHP - The California Highway Patrol.

C.F.R. - Code of Federal Regulations.

City - The City of Lakeport.

Department /LPD - The Lakeport Police Department.

DMV - The Department of Motor Vehicles.

Employee/Personnel - Any person employed by the Department.
Juvenile - Any person under the age of 18 years.

Manual - The Lakeport Police Department Policy Manual.

May - Indicates a permissive, discretionary or conditional action.

Member - Any person who is employed by the or appointed by the Lakeport Police Department
including sworn officers, reserve officers, non-sworn employees and volunteers.

Non-sworn - Employees and volunteers who are not sworn peace officers.

Officer/Sworn - Those employees, regardless of rank, who are sworn employees of the Lakeport
Police Department.

On-Duty - Employee status during the period when he/she is actually engaged in the performance
of his/her assigned duties.

Order - A written or verbal issued by a superior.
POST - The California Commission on Peace Officer Standards and Training.

Rank - The job classification title held by an officer.
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Shall or will - Indicates a mandatory action.

Should - Indicates a generally required or expected action, absent a rational basis for failing to
conform.

U.S.C. - United States Code

106.3.3 DISTRIBUTION OF MANUAL
Copies of the Policy Manual shall be distributed to the following:

. Chief of Police

. Supervisor (Lieutenant, Sergeant, or Records Director)s
. Administrative Lieutenant

. Administrative Sergeant

. Personnel & Training Bureau

. Watch Commander

. Field Sergeant's Office

. Detective Bureau

. Officer's Report Room

. Temporary Holding Facility (15 CCR 8§ 1029)

A computerized version of the Policy Manual will be made available on the Department network
for access by all employees. The computerized version will be limited to viewing and printing of
specific sections. No changes shall be made to the electronic version without authorization.

106.4 MANUAL ACCEPTANCE

As a condition of employment, all employees are required to read and obtain necessary
clarification of this department's policies. All employees are required to sign a statement of receipt
acknowledging that they have received a copy, or have been provided access to the Policy Manual
and understand they are responsible to read and become familiar with its contents.

106.4.1 REVISIONS TO POLICIES

All employees are responsible for keeping abreast of all Policy Manual revisions. All changes to
the Policy Manual will be posted on the Department Intranet Home Page under the title Recent
Policy Manual Revisions. The Training Manager will forward revisions to the Policy Manual as
needed to all personnel via electronic mail. Each employee shall acknowledge receipt by return
email, review the revisions and seek clarification as needed.
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Each unit commander/manager will ensure that employees under his/her command are aware of
any Policy Manual revisions.

106.5 ISSUING THE POLICY MANUAL

An electronic version of the Policy Manual will be made available to all members on the department
network for viewing and printing. No changes shall be made to the manual without authorization
from the Chief of Police or the authorized designee.

Each member shall acknowledge that he/she has been provided access to, and has had the
opportunity to review the Policy Manual and Interim Directives. Members shall seek clarification
as needed from an appropriate supervisor for any provisions that they do not fully understand.

106.6 PERIODIC REVIEW OF THE POLICY MANUAL
The Chief of Police will ensure that the Policy Manual is periodically reviewed and updated as
necessary.

106.7 REVISIONS TO POLICIES

All revisions to the Policy Manual will be provided to each member on or before the date the policy
becomes effective. Each member will be required to acknowledge that he/she has reviewed the
revisions and shall seek clarification from an appropriate supervisor as needed.

Members are responsible for keeping abreast of all Policy Manual revisions.

Each Division Commander will ensure that members under his/her command are aware of any
Policy Manual revision.

All department members suggesting revision of the contents of the Policy Manual shall forward
their written suggestions to their Division Commanders, who will consider the recommendations
and forward them to the command staff as appropriate.
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107.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that all peace officers are aware of their individual
responsibilities to maintain their integrity and that of their department at all times.

107.2 POLICY
The Law Enforcement Code of Ethics shall be administered to all peace officer trainees during
the Basic Academy course and to all other persons at the time of appointment (11 CCR 1013).

107.3 LAW ENFORCEMENT CODE OF ETHICS

AS A LAW ENFORCEMENT OFFICER, my fundamental duty is to serve; to safeguard lives and
property; to protect the innocent against deception, the weak against oppression or intimidation,
and the peaceful against abuse or disorder; and to respect the constitutional rights of all to liberty,
equality and justice.

| WILL keep my private life unsullied as an example to all; maintain courageous calm in the face
of danger, scorn, or ridicule; develop self-restraint; and be constantly mindful of the welfare of
others. Honest in thought and deed in both my personal and official life, | will be exemplary in
obeying the laws of the land and the regulations of my department. Whatever | see or hear of a
confidential nature or that is confided to me in my official capacity will be kept ever secret unless
revelation is necessary in the performance of my duty.

I WILL never act officiously or permit personal feelings, prejudices, animosities or friendships to
influence my decisions. With no compromise for crime and with relentless prosecution of criminals,
I will enforce the law courteously and appropriately without fear or favor, malice or ill will, never
employing unnecessary force or violence and never accepting gratuities.

I RECOGNIZE the badge of my office as a symbol of public faith, and | accept it as a public
trust to be held so long as | am true to the ethics of the police service. | will constantly strive to
achieve these objectives and ideals, dedicating myself before god to my chosen profession... law
enforcement.

107.3.1 OBJECTION TO RELIGIOUS AFFIRMATION
Reference to religious affirmation in the Law Enforcement Code of Ethics may be omitted where

objected to by the officer.
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Organizational Structure and Responsibility

200.1 PURPOSE AND SCOPE
The organizational structure of this department is designed to create an efficient means to
accomplish our mission and goals and to provide for the best possible service to the public.

200.2 DIVISIONS
The Chief of Police is responsible for administering and managing the Lakeport Police Department.
There are three divisions in the Police Department as follows:

. Administration Division
. Operations Division

. Investigation Division

200.2.1 ADMINISTRATION DIVISION

The Administration Division commanded by a Supervisor (Lieutenant, Sergeant, or Records
Director) whose primary responsibility is to provide general management direction and control
for the Administration Division. The Administration Division consists of Technical Services and
Administrative Services.

200.2.2 OPERATIONS DIVISION

The Operations Division commanded by a Supervisor (Lieutenant or Sergeant) whose primary
responsibility is to provide general management direction and control for that Division. The
Operations Division consists of Uniformed Patrol and Special Operations, which includes
Traffic, , Community Service Officers, Police Aides/Assistants.

200.2.3 INVESTIGATIONS DIVISION

The Investigation Division is commanded by a Supervisor (Lieutenant or Sergeant) whose primary
responsibility is to provide general management direction and control for the Investigation Division.
The Investigation Division consists of the Investigations Bureau, Crime Analysis Unit, Property
Bureau, and Forensic Services.

200.3 COMMAND PROTOCOL

200.3.1 SUCCESSION OF COMMAND

The Chief of Police exercises command over all personnel in the Department. During planned
absences the Chief of Police will designate a Supervisor (Lieutenant, Sergeant or Police Officer)
to serve as the acting Chief of Police.

Except when designated as above, the order of command authority in the absence or unavailability
of the Chief of Police is as follows:

(&) Administrative Lieutenant
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(b)  Senior Patrol Sergeant
(c) Patrol Sergeant

(d) Senior Police Officer

200.3.2 UNITY OF COMMAND

The principles of unity of command ensure efficient supervision and control within the Department.
Generally, each employee shall be accountable to one supervisor at any time for a given
assignment or responsibility. Except where specifically delegated authority may exist by policy or
special assignment (e.g., K-9, SWAT), any supervisor may temporarily direct any subordinate if
an operational necessity exists.

200.3.3 ORDERS
Members shall respond to and make a good faith and reasonable effort to comply with the lawful
order of superior officers and other proper authority.
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Continuity of Operations Plan (COOP)

201.1 PURPOSE AND SCOPE

(@ Our Continuity of Operations Plan (COOP) is our department's plan on how the
essential functions of the organization will be handled during any situation that disrupts
our normal daily operations. This disruption may be due to the loss of our police facility,
an act of nature, a technological incident, a large-scale incident, or an incident brought
on by humans. These incidents may be local, state, and/or nation-wide in nature.

(b) As a part of implementing this plan, planning should be done to acquire the resources
that are necessary to continue essential functions for up to 60 days. Materials will
be obtained following routine city purchasing guidelines when not in a declared
emergency situation.

201.2 POLICY

(@) The Safety of department members, their families, and members of the public are a
critical concern and the focus of this plan.

(b)  When an emergency situation or incident disrupts the normal operations of the Police
Department, the on-duty supervisor has the authority to curtail department operations,
focusing only on our Essential Departmental Functions.

(c) When an emergency situation or incident disrupts the normal operations of the Police
Department, Patrol Operations are the priority for personnel assignment and backfill.

(d) Minimum staffing requirements and deployment models may be modified depending
upon personnel availability.

201.3 DELEGATION OF AUTHORITY

The authority to activate any portion of the Department's Continuity of Operations Plan (COOP)
is delegated to the members of the Department that are on-duty when the incident or emergency
occurs. When possible, actions should be reported through the Chain of Command as soon as
possible.

201.4 ORDER OF SUCCESSION

(&) The Chief of Police exercises command over all personnel in the Department. During
planned absences, the Chief of Police will designate a Lieutenant to serve as the
acting Chief of Police.

(b) Except when designated as above, the order of command authority in the absence or
unavailability of the Chief of Police is as follows:

(@) Patrol Division Lieutenant
(b)  Administration Division Lieutenant

(c) Senior Patrol Sergeant
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(d)

Senior Supervisor-In-Training, Senior Patrol Officer

201.5 ESSENTIAL DEPARTMENT FUNCTIONS

(@) The following functions are deemed as the Essential Department Functions of the
Police Department:

(@)

(b)

()
(d)
(e)
()

(9)
(h)
(i)

0)

Maintain 911 services and dispatch services from a Public Safety Access Point
(PSAP)(Dispatch Center).

Maintain radio communications between field units and a Public Safety Access
Point (PSAP)(Dispatch Center).

Reduce the loss of life, minimize injury, and maintain law and order.

Maintain the ability to respond to Priority 1 Calls for Service.

Protect essential facilities, equipment, records, and other assets.

Maintain communications with the City Manager and other City Departments.
Maintain Department Information Systems.

Maintain and sustain the Department Fleet.

Identify and meet the logistics needs of the Department to perform continuous
operations.

Achieving a timely and orderly recovery from an emergency and the resumption
of normal services.

201.6 STATUS REPORTING

(@) When significant portions of the COOP Plan are activated, the Chief of Police, or his/
her designee will:

(@) Complete an Operational (Ops)Plan for each Operational Period. The Daily Ops
Plan will include:Complete documentation/forms consistent and in compliance
with the Department's LEMA Policy (352, et al.) and the California Emergency
Management Agency (CalEMA)

(@) Detailing Current Situational Assessments
1.  Status of the City
2. Department Status (Personnel/Equipment)
3.  Department Needs
4. Current Concerns

(b) Forecasted Changes.

(b) The Ops Plan will be distributed to:
(@) City Emergency Operations Center (EOC)/City Manager;
(b) Active Public Safety Access Point Director;
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(€)
(d)

School District Superintendent;
Relevant LE Partners.

201.7 COMMUNICATIONS
Dispatch/Public Safety Access Point (PSAP) Services.

(@)

(b)

(@)

(b)

During a time of increasing preparedness, the Chief of Police will communicate
with the PSAP Director to ensure the PSAP is updating and implementing their

COOP Plan.

(@) During an emergency situation, the readiness and status of the PSAP will
be evaluated and reported on a daily basis.

(b)  When requested, the PSAP can be asked to implement call screening
procedures that are intended to protect first responders. Screening
questions may include (dependent upon the emergency situation):

1. Is the caller or anyone in the home experiencing a fever?

2.  Isthe caller experiencing a cough?

3. Has the caller traveled outside of the United States in the last three
weeks?

4. Is the caller or anyone in the home experiencing severe headache,
muscle pain, or any other current symptom of a disease of concern
in the last two weeks?

5.  Isthe caller or any other resident on quarantine because of a current
health hazard?

6. If the call taker identifies any risks to responders, responders should
be notified of the hazards in a confidential manner.

(c) If the PSAP becomes unavailable, alternate dispatching services will be
sought through mutual aid with the following agencies:

(@) Other designated PSAP, in succession per????

(b)

(c) Other viable PSAPs.

(d) Agency Self-Dispatch

(d) If dispatch services are transferred to another PSAP, AT&T 911 services

will be re-routed to that PSAP.

When necessary, a roster of report numbers will be maintained and issued by
the on-duty Supervisor.

Radio Communications

(@)

If the P-25 Radio System is not available, units will transition to the UHF Radio
System.
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(@) Transition to the UHF Radio System involves attaching a large antenna to
portable radios to allow access to those channels.

(b) The Police Department's CERT Radio Cache is capable of utilizing the
UHF Radio System.

(c) Cellular Telephones

(@) All on-duty personnel can utilize their cell phone to communicate. Cell phone
numbers will be logged into the unit histories of patrol officers.

(b) Officers may use their phones to text or telephone individuals reporting criminal
incidents or requesting assistance.

(d) Media Contacts

(@) The City's PIO will be responsible for public communications when the COOP
is implemented. Media releases will be coordinated with the County Joint and
Inter-agency Information Center (JIIC).

201.8 POSSIBLE MODIFICATIONS TO DAILY OPERATIONS

(@) These items are not listed in any order of implementation. Some measures may
be necessary due to the emergency, while others may not be appropriate for
implementation.

(@) All Personnel

(a) Officer Safety will be the first consideration when implementing our COOP
Plan.

(b)  All personnel who feel ill should be encouraged to call in sick.

(c) All personnel who become ill during their shift should be sent home
immediately.

(d) Members should be encouraged to get plenty of rest, drink plenty of fluids,
eat healthy foods, and manage their stress to keep their immunity strong.

(e) Restrict all person-to-person contact with members of the department and
the public.

()  Review the Department's Respiratory Protection Program (Policy Section
708) and practice donning and doffing Personal Protective Equipment
(PPE).

() Residents who need additional information should be directed to dial 211
or utilize the directed call center telephone number.

(h) Increase the availability and use of Personal Protective Equipment
(PPE) when needed (N95 Masks, Gloves, Eye Protection, Gowns, and
decontaminants).

(i) Increase the ability of personnel to decontaminate in the field using soap
and water or anti-bacterials.
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() Perform regular training on decontamination techniques and the location
of supplies.

(k) Increase the amount of information about the situation or emergency to
members of the Department and City.

() Increase the frequency of uniform cleaning to daily, encouraging officers
to launder uniforms on a daily basis.

(m) Encourage the use of long-sleeve uniforms to limit contamination.
(n) Cancel all community events, presentations and demonstrations.

(0) Restrict Department Access to personnel assigned to the Police
Department. Restrict access to other city employees, contractors, and
guests. No suspects or arrestees are to be brought into the building.

(p) Cancel all non-critical training and travel.

(@) Encourage immediate decontamination of any equipment that comes in
contact with others (handcuffs, leg shackles, etc.)

() Increase social distancing to six feet or greater.

(s) Mandate that officers wear surgical or N95 masks during their duty day (if
the situation requires this).

(t) Reduce the amount of time spent within the station, limiting the contact
between employees and surfaces.

(u)  Cancel all ride-a-longs and tours of the station.

(v) Increase the availability and use of hand washing supplies and
decontamination materials.

(w) Implement a program where members can perform a self-assessment
when arriving at work such as having a thermometer that can be used for
temperature screening.

(x)  Supervisors should be required to do a health check (call to make sure
officers are OK) with on-duty employees.

(y) Provide training on the proper donning and doffing of PPE by staff
members.

(z) Implement a program to rotate employees out of shifts to stay at home.

(aa) Consider implementing a more restrictive personal appearance policy (i.e.
restricting facial hair for proper mask fitting).

(ab) Staff members should drive with the windows of their vehicles down.
(ac) Restrict brining food into the Police Department.

(ad) Use the BWC to record a signature rather than having an individual sign
a document. Pens should not be shared.

(ae) If you do not have PPE, notify your supervisor.
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(af) When decontamination is needed, a 1:10 bleach solution should be
sprayed on a towel first and then wipe the surface with the cloth. Bleach
should not be sprayed directly onto an object.

(ag) Refuel vehicles while wearing gloves and then disinfecting themselves.
(ah) Members should practice excellent personal hygiene habits including:
1.  Washing hands with soap and water frequently throughout the shift.
2. Cough into a tissue or sleeve.

3. Avoiding touching your eyes, nose, and mouth unless you've just
washed your hands.

4.  Clean frequently touched surfaces and objects (like doorknobs and
light switches). Regular household cleaners are effective.

(b) Records Unit

(@) Increase the amount of copy paper and copy machine toner stored at the
Department.

(b) Restrict lobby access to members of the public by locking the lobby door.
Utilize available technology to avoid person-to-person contacts. Signage
directing members of the public to use the exterior telephone to obtain
assistance.

(c) Implement a mailing or emailing process for copies of reports and
certification of records.

(d) Screen and decontaminate all mail and destroy all junk mail.

(e) Databases and Records . A successful COOP implementation must
also provide for the identification, protection and availability of electronic
and hardcopy documents, references, records, and information systems
needed to support essential functions under any type of emergency.
Department personnel must have access to and be able to use these
records and systems in conducting their essential functions. Records will
often fall into two categories: emergency operating records, and legal
and financial records. It is important that agencies regularly back up all
electronic files and keep up-to-date duplicate copies of records. Backups
and duplicates should be kept in a location different than the original files
and records. This will ensure that records and files are not lost in an
emergency.

(c) Agency Self-Dispatching procedures:

(@) Screen all calls for the presence of disease or contagion. Update officers
on screening information through the MDC, if available.

(b) Restrict access to the Self-Dispatch Center to only assigned personnel.

(c) Encourage members of the public to use telephone, email or online
reporting.
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(d)

Have Supervisors screen calls to determine if an officer response is
necessary.

(d) Patrol Division

(@) Direct that all officers decontaminate the operator areas (steering wheel,
radio microphone, MDT, etc.) of their vehicles at the beginning and end of
their shifts using disinfectant wipes and sprays.

(b) Increase the number of telephone reports and contacts, rather than
person-to-person contacts.

(c) Supervisors review all calls where an officer is responding to meet a PR
to ensure the contact is necessary.

(d) Restrict officer responses to priority one calls for service.

(e) Restrict Jail transports (supervisor approval required).

() Provide sworn staff with any procedures implemented by Jail Facility for
pre-booking screening of arrestees..

(g) Restrict responses to non-injury collisions by encouraging the use of
counter reports

(h)  Reduce the amount of direct contacts with members of the public and other
staff members.

(a) Direct dispatch (Agency Self-Dispatch) to screen calls, assigning all
non-priority calls as telephone contact.

(b) Direct officers to adopt social distancing techniques (trying to
maintain six feet of personal space).

(c) Minimize the amount of proactive contacts (traffic stops, pedestrian
stops, etc.) while maintaining high visibility patrol._

(d) Minimize the number of vehicles that are impounded or stored
(minimize vehicles releases).

()  Reduce the number of officers having contact with involved parties of calls
for service (cover officer stay at curb, primary officer remains outside of
the home near the front door within observation of the cover officer). Avoid
confined spaces such as rooms, cells, and car interiors.

() Reduce the amount of evidence collected and submitted to the Evidence
Room.

(k) Restrict the use of PAS Devices

(D Restrict DUI testing to blood draws only.

(m) Drone operators can be assigned to shifts to use the drone, if available,
to perform routine operations.

(n) Cite-release whenever possible, and restrict transports to the jail facility.

(o) Restrict response to parking and abandoned vehicle calls.
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(p) Initiate a program of high-visibility patrols of critical businesses within the
community (Grocery Stores, Gun Shops, Hospitals, etc.).

(@)

()  Eliminate all overlap shifts to limit exposure between employees.

(s) Implement a process where full PPE is donned by all officers responding
to death calls.

(t) Discontinue responses to animal services calls.

(u) All arrestees that are transported to the jail will be transported wearing a
mask (surgical mask preferred).

(v) At the conclusion of transports, officers will be directed to decontaminate
their vehicle.

(w) Consider having officers communicate with persons at the station
protected by using technology to communicate.

(x) Have officers use a single workstation in the station during their duty
day. Have decontamination wipes near each work station to encourage
frequent decontamination.

(y) All arrestees should be transported directly to the jail without stopping at
the station.

(z) Implement a procedure where patrol officers do not respond to medical
calls unless they are specifically requested.

(aa) Implement a process where officers do not respond for property or quality
of life complaints except by telephone.

(ab) Officers dispatched to a call for service involving an infected individual will
notify their supervisor before responding. Supervisors will determine if a
response is necessary and if necessary, will respond to supervise PPE
use.

(ac) Discontinue line-ups. Supervisors should do line-up by telephone or
technology such as: Zoom, GoToMeeting, Facetime (Apple App), etc.

(ad) Implement high-visibility patrol of business districts.

(ae) Enact Prevention Measures.

(@) Close contact increases your risk of developing a disease. Members
should be instructed to implement social distancing (6 feet).

(b) Members should avoid contact with any body fluid.

(c) Increase the amount of hand washing using soap and water and
antibacterial lotions/sprays.

(d) Avoid contacts to the face with unwashed hands.

(e) Have an EMS Unit evaluate anyone that is contacted who is believed
to beill.
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()  Wear appropriate Personal Protective Equipment (PPE) when
coming into contact with someone believed to be infected:

(@) N95 Mask.

(b)  Wear protective eyewear.

(c) Wear protective gloves.

(d) Have arrestees wear a surgical mask.

(e) Wash hands after removing Personal Protective Equipment
(PPE).

(g) If close contact occurs during apprehension:

(@) Clean and disinfect duty belt with a disinfectant wipe prior to
returning to duty.

(b) Increase the frequency of clothes laundering.
(e) Canine Unit
(@) Restrict the deployment of the canine to priority events only.
(b) Cancel all public events and demonstrations.
(c) Increase the number of baths the dog receives.
(H Property and Evidence
(@) Screen the type and amount of property submitted to the evidence room.

(b) Reduce the number of evidentiary items that are processed by in-house
CSl's.

(c) Reduce the amount of property that is transferred to the Crime Laboratory.

(d) Restrict property release times and defer unnecessary releases or
transfers of property.

(g) Investigations Unit
(@) Restrict investigatory activity to priority cases.
(b) Use telephone contacts rather than performing an in-person interview.

(c) Shift investigators to other shifts including midnights and weekends, to
restrict contact between investigators.

(d) Defer the filing of misdemeanor cases with the DA's Office.

(e) Restrictregistration activities to telephone interviews with minimal offender
contacts.

(H  Transfer investigators to back-fill open patrol positions.
(g9) Reduce staffing by having non-essential employees work from home.
(h) Traffic Safety Unit

(@) Reduce the number of proactive traffic enforcement stops.
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(b)
(€)

Reduce the number of proactive citizen contacts.

Shift employees to the Patrol Division.

(i) Police Facility

(@)

(b)
(€)

(d)

(€)

(f)

Increase the number of times doorknobs/handles and flat surfaces are
disinfected on a regular basis within the building.

Increase the number of times the exterior telephone is disinfected.

Close the Police Department Lobby to members of the public by locking
the door. Utilize available technology to avoid person-to-person contacts.
Signage directing members of the public to use the exterior telephone to
obtain assistance.

Restrict access to the Police Department Facility. No outside guests,
contractors, or allied agency members.

Install a portable hand washing station on the sidewalk near the rear door
of the station.

Use remote access devices to monitor the front door of the station (use an
intercom system to screen people at the front door)(RING Camera).

() Fleet Operations

(@)

(b)

(€)

(d)

(€)

(f)

Minimize the number of vehicles that are taken out of service for routine
maintenance.

Professionally decontaminate vehicles (driver area) in the fleet on an
increased basis.

Increase the frequency of PPE Inspection in patrol vehicles and increase
the amount stored in vehicles.

Develop a program where patrol vehicles are aired out for 12 hours
between uses.

Decontaminate vehicles at the start and end of shifts (operator cleans
steering wheel, radio, keyboard, etc.)..

Develop a protocol for the professional decontamination of the exterior
surfaces of the fleet..

(k)  Volunteer Programs.

(@)
(b)

Suspend all volunteer programs.

Restrict Chaplain face-to-face contacts. Issue PPE to Chaplains if needed.

() Administration

(@) Begin cost tracking for time and supplies associated with the emergency.
(b)  Monitor personnel assignments and availability (ICS 214 forms).
(c) Consider canceling scheduled vacations and time off.
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(d) Consider implementing alternate staffing plans and shifts.

(e) Suspend volunteer programs.

()  Develop a program that allows officers to isolate themselves from their
families if they are possibly exposed to an infected individual until
medically cleared.

(g) Increase communications with the public about the emergency.

(h) Institute a process where personnel meet with specific retailers within the
community. Retailers should be asked to put 10% of specific materials
aside for purchase by first response agencies (N95 Masks, Lysol Spray,
Wipes, etc.).

(i)  Suspend the issuance of City Event Applications.

() Implement a process to watch for increases in the number of suicides
within the community.

(k) Implement a process to place an "Officer Safety" alert on CAD records
associated to care homes or locations where infected individuals are likely
to reside.

(D  Command Staff to implement a reduced office schedule (1/2 on, 1/2 off).

(m) Consider a Supvisor/Staff Meetings be held by video/teleconference.

(n) Consider implementing a program where employees over the age of 65
may use accruals instead of reporting for work.

(o) Recommend that Code Enforcement Activity be suspended.

(p) Implement a process to track employee illness.

(@) Increase awareness of Employee Assistance Program (EAP) and Peer
Support Programs.

(ry Develop a procedure for what will happen when an employee is exposed
to the disease.

(s) Maintain a six month supply of PPE.

(t) Maintain a two month supply of cleaning/decontamination supplies.

(u) Communicate clearly, consistently and frequently with members of the
Department about the emergency and actions that are being taken.

(v) Create a program for Critical Stress Debriefing.

(w) Develop plans for reducing any action implemented as a part of this COOP.

(x) Develop and implement an employee wellness program.

(y) Use variable message signs to display guidance.

(z) Develop a Program for Supervisors to check that employees have
appropriate PPE.
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(aa) Consider deploying personnel to guard the distribution chain (food and
supplies) and specific sites.

201.9 COOP PHASES
(@) The Department's COOP Plan is organized into three phases:
1. Phase | - Activation and Relocation

(@) When more than one portion of the COOP Plan are implemented, the on-
duty supervisor will consult with members of the Chain of Command.

1. If the Chain of Command cannot be reached, the on-duty supervisor
will implement those actions they deem necessary.

(b) All OPD Members will be notified (through email) of the portions of
the COOP Plan that have been or are being considered/scheduled for
implementation.

1.  Ifthe police facility itself is relocated, OPD Personnel will be notified
of the location of the new police facility. The City Manager will be
notified of the location.

2. The documents and equipment that are required to perform our
essential functions will be transferred to the new facility.

(@) City Information Technology (IT) personnel will be notified
of the need to transfer Department Operations to the new
location.

(b)  Public Works personnel will be notified of the need to transfer
essential equipment and files to the new facility.

(c) Radio services will be tasked to move all station radios and
antennas to the new facility.

3. Once the damaged facility has been abandoned, Public Works will
be tasked to secure the building to deter theft or trespassing by
unauthorized personnel.

(c) All OPD Members will be notified of the actions they need to take due to
the activation of the COOP Plan.

(d) Convene a COOP Team to examine the emergency and identify the
courses of action that should be taken to address the changing situation.

(@) Consider various scenarios and develop plans to address each
scenario.

(b) Establish trigger points for the implementation of more restrictive
COOP Procedures.

(c) The LPD COOP Team should consist of:
(a) City Manager
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(d)

(b)  Chief of Police

(c) Patrol Lieutenant

(d) Dayshift Sergeant

(e) Investigations Sergeant

(H  Records Manager

() POA President

(h)  Public Works Director

(i) PSAP Representative

()  IT Director

(k)  Sheriff's Representative (Jails)
() Allied Agency Liaison Officer
(m) Lakeport Fire District Representative

Order necessary supplies and equipment that are needed to
continue operations.

2. Phase Il - Alternate Facility Operations

(@) Phase Il encompasses operations at the alternate facility, from 12 hours
after activation of the COOP to termination of COOP procedures.

(b) The following steps would apply in Phase I

1.
2.

Provide guidance to other key staff and nonemergency employees.

Identify replacements for missing personnel, and request
augmentation as necessary.

Begin full execution of essential operations at the alternate operating
facility.

Notify appropriate agencies and media of the Department's alternate
location, operational and communications status, and anticipated
duration of relocation if known

Develop plans and schedules to reduce alternate facility operations
and return of activities, personnel, records, and equipment to the
agency when appropriate

3. Phase Ill - Reconstitution (return to Normal Operations)

(@) Phase Il occurs once the COOP procedures are terminated and
operations return to normal. The following steps would apply in Phase llI:

1. Inform all personnel, including nonemergency personnel, that the
threat or emergency no longer exists, and provide instructions for
returning to normal operations.
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2. Supervise an orderly return to the normal operating facility or
movement to other temporary or permanent facilities.

Report status of relocation to administration and media if applicable.

Conduct an after-action review of COOP operations and the
effectiveness of plans and procedures as soon as possible. Areas
in need of revision should be identified and a remedial action plan
should be developed.

201.10 PANDEMIC FLU

(@)

A pandemic influenza is a global disease outbreak caused by a new influenza virus.
The virus may spread quickly, with the possibility of serious illness and death. Because
there is little natural immunity to such a virus, many people could be at risk, with serious
consequences possible. Historically, pandemic influenza has caused widespread
harm and death.

1. H ow is a Pandemic Flu different from a Seasonal Flu?

(@)

(b)

(€)

(d)

Seasonal flu is caused by viruses that are already in existence among the
population, and which are treatable with existing vaccines.

A pandemic influenza is caused by a virus that is either new to people, or
has mutated from an existing virus. It can spread from person to person,
and few people would be immune to the new virus.

A pandemic could severely affect a broad set of the population, including
the young and the elderly.

A severe pandemic could change daily life for a time.

2. How fast could a Pandemic Flu Spread?

(@)

A person can be infected with influenza and not realize it. Influenza is a
contagious disease of the lungs, and usually spreads by the coughing and
sheezing of infected persons. Most people will have little or no immunity
to pandemic influenza, since it will be a new virus. It is estimated that
a pandemic virus could kill hundreds of thousands of Americans, and
that some 40% of the workforce would be unavailable for duty during the
outbreak.

3. Impact on Communities

(@)

(b)

(€)

According to the U.S. Department of Health and Human Services (DHHS),
flu viruses can occur in waves and can last from six to eight weeks at a
time until the virus is contained. In such instances, community centers or
other public gathering places might have to undertake special actions or
even close their doors for a substantial period of time.

Transportation and food delivery may be slowed or halted, depending on
how far the pandemic reaches.

Emergency personnel could be affected as well.
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4, Possible Effects

(@) As with other emergencies, pandemic influenza could affect everyday life.
Schools and businesses might be closed during a pandemic. Travel could
be limited. There could be spot shortages of supplies.

5. Shelter-in-Place Plan

(@) Department members should meet with community leaders and
representatives to ensure that each community member has a shelter-in-
place plan in the event that a voluntary or mandatory quarantine order is
issued. This plan should cover essential elements, including:

(@)
(b)
(©)
(d)
(e)

Food/water
Equipment
Supplies
Communications

Electricity/power

(b) As for any emergency, citizens should keep a stock of essential supplies
such as food, water, and medicine on hand at home in case they must
shelter-in-place for a period of time. Important supplies include:

1
2
3.
4

5.

Medications (both prescription and over-the-counter)

A two week supply of easy-to-prepare food

Pantry staples

Sanitizing agents such as soap, hand cleaner, spray disinfectant

Emergency contact information at hand

6. Disease Containment and Control Strategies

(@) Department members will be instructed to implement safety procedures:

1.

Isolation: Separation of persons with specific infectious illnesses in
their homes, in hospitals, or in designated healthcare facilities.

Quarantine: Separation and restriction of movement, usually of a
group of people who, while not yet ill, may have been exposed to
an infectious agent.

Social Distancing: Within the community, social distancing
measures could take the form of modifying the frequency and type
of face-to-face encounters (e.g., handshaking at meetings), or even
requesting that individuals stay at home at the first sign of symptoms.

Closing places of assembly: Voluntary or mandatory closure
of public places, including recreation centers, civic centers, or
community buildings.
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5.  Limiting or stopping volunteer work: Voluntary or mandatory
reduction of volunteer work such as neighborhood activities.

6. Changes in movement patterns: Restricting movement at the
border, instituting reductions in the transportation sector, and
applying quarantine protocols.
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204.1 PURPOSE AND SCOPE
Special Orders establish an interdepartmental communication that may be used by the Chief

of Police to make immediate changes topolicy and procedure consistent with the current
Memorandum of Understanding and as permitted by Government Code § 3500 et seq. Special
Orders will immediately modify or change and supersede sections of this manual to which they
pertain.

204.1.1 SPECIAL ORDER PROTOCOL

Special Orders will be incorporated into the manual as required upon approval of Staff. Special
Orders will modify existing policies or create a new policy as appropriate and will be rescinded
upon incorporation into the manual.

All existing Special Orders have now been incorporated in the updated Policy Manual as of the
below revision date.

Any Special Orders issued after publication of the manual shall be numbered consecutively
starting with the last two digits of the year, followed by the number "01" For example, 08-01 signifies
the first Special Order for the year 2008.

204.2 RESPONSIBILITIES

204.2.1 STAFF
The staff shall review and approve revisions of the Policy Manual, which will incorporate changes
originally made by a Special Order.

204.2.2 CHIEF OF POLICE
The Chief of Police shall issue all Special Orders.

204.3 ACCEPTANCE OF SPECIAL ORDERS

All employees are required to read and obtain any necessary clarification of all Special Orders. All
employees are required to acknowledge in writing the receipt and review of any new Special Order.
Signed acknowledgement forms and/or e-mail receipts showing an employee's acknowledgement
will be maintained by the Training Manager.
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207.1 PURPOSE AND SCOPE

It is the policy of this department to administer a training program that strives to provide
for the professional growth and continued development of its personnel. By doing so, the
Department works to ensure its personnel possess the knowledge and skills necessary to provide
a professional level of service that meets the needs of the community.

207.2 PHILOSOPHY

The Department seeks to provide ongoing training and encourages all personnel to participate
in advanced training and formal education on a continual basis. Training is provided within the
confines of funding, requirements of a given assignment, staffing levels, and legal mandates.
Whenever possible, the Department will use courses certified by the California Commission on
Peace Officer Standards and Training (POST).

207.3 OBJECTIVES
The objectives of the Training Program are to:

(@) Enhance the level of law enforcement service to the public.
(b) Increase the technical expertise and overall effectiveness of our personnel.
(c) Provide for continued professional development of department personnel.

(d) Ensure compliance with POST rules and regulations concerning law enforcement
training.

207.4 TRAINING PLAN

A training plan will be developed and maintained by the Training Manager. It is the responsibility
of the Training Manager to maintain, review, and update the training plan on an annual basis. The
plan will address the following areas:

. Legislative Changes
. State Mandated Training
. Critical Issues Training

The Department has also implemented a self-directed training program for sworn staff. Under this
plan, each sworn employee should actively participate in the selection of their training. Employees
are expected to meet with their immediate supervisor and work to develop a training plan that
meets the needs and goals of the employee, the needs and goals of the organization, and is within
budgetary limitations for the fiscal year.
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207.5 TRAINING PROCEDURES

(@) Allemployees assigned to attend training shall attend as scheduled unless previously
excused by their immediate supervisor. Excused absences from mandatory training
should be limited to the following:

Court appearances

First choice vacation

1.
2
3.  Sick leave
4 Physical limitations preventing the employee’s participation.
5

Emergency situations
(b)  When an employee is unable to attend mandatory training, that employee shall:

1. Notify his/her supervisor as soon as possible but no later than one hour prior
to the start of training.

2. Document his/her absence in a memorandum to his/her supervisor.

3. Make arrangements through his/her supervisor and the Training Manager to
attend the required training on an alternate date.

207.6 DAILY TRAINING BULLETINS

The Lexipol Daily Training Bulletins (DTBS) is a web-accessed system that provides training on
the Lakeport Police Department Policy Manual and other important topics. Generally, one training
bulletin is available for each day of the month. However, the number of DTBs may be adjusted
by the Training Manager.

Personnel assigned to participate in DTBs should only use the password and login name assigned
to them by the Training Manager. Personnel should not share their password with others and
should frequently change their password to protect the security of the system. After each session,
employees should log off the system to prevent unauthorized access. The content of the DTBs is
copyrighted material and shall not be shared with others outside of the Department.

Employees who are assigned to participate in the DTB program should complete each DTB at the
beginning of their shift or as otherwise directed by their supervisor. Employees should not allow
uncompleted DTBs to build up over time. Personnel may be required to complete DTBs missed
during extended absences (e.g., vacation, medical leave) upon returning to duty. Although the
DTB system can be accessed from any Internet active computer, employees shall only take DTBs
as part of their on-duty assignment unless directed otherwise by a supervisor.

Supervisors will be responsible for monitoring the progress of personnel under their command to
ensure compliance with this policy.
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207.7 POLICY

The Department shall administer a training program that will meet the standards of federal, state,
local, and POST training requirements. It is a priority of this department to provide continuing
education and training for the professional growth and development of its members.

207.8 TRAINING MANAGER

The Chief of Police shall designate a Training Manager who is responsible for developing,
reviewing, updating, and maintaining the department training plan so that required training is
completed. The Training Manager should review the training plan annually.
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211.1 PURPOSE AND SCOPE

The purpose of this policy is to establish guidelines for the proper use and application of
the Department's electronic mail (email) system by employees of this department. E-mail is a
communication tool available to employees to enhance efficiency in the performance of job duties
and is to be used in accordance with generally accepted business practices and current law
(e.g., California Public Records Act). Messages transmitted over the e-mail system must only be
those that involve official business activities or contain information essential to employees for the
accomplishment of business-related tasks and/or communication directly related to the business,
administration, or practices of the Department.

211.2 EMAIL RIGHT OF PRIVACY

All email messages, including any attachments, that are transmitted over department networks are
considered department records and therefore are department property. The Department reserves
the right to access, audit or disclose, for any lawful reason, any message including any attachment
that is transmitted over its email system or that is stored on any department system.

The email system is not a confidential system since all communications transmitted on, to or from
the system are the property of the Department. Therefore, the email system is not appropriate
for confidential communications. If a communication must be private, an alternative method to
communicate the message should be used instead of email. Employees using the Department's
email system shall have no expectation of privacy concerning communications utilizing the system.

Employees should not use personal accounts to exchange email or other information that is related
to the official business of the Department.

211.3 PROHIBITED USE OF EMAIL
Sending derogatory, defamatory, obscene, disrespectful, sexually suggestive and harassing or
any other inappropriate messages on the email system is prohibited and may result in discipline.

Email messages addressed to the entire department are only to be used for official business
related items that are of particular interest to all users and must be approved by the Chief of Police
or a Division Commander. Personal advertisements are not acceptable.

It is a violation of this policy to transmit a message under another user’s name. Users are
strongly encouraged to log off the network when their computer is unattended. This added security
measure would minimize the misuse of an individual's email, name and/or password by others.

211.4 EMAIL RECORD MANAGEMENT

Email may, depending upon the individual content, be a public record under the California Public
Records Act and must be managed in accordance with the established records retention schedule
and in compliance with state law.
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The Custodian of Records shall ensure that email messages are retained and recoverable as
outlined in the Records Maintenance and Release Policy.
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213.1 PURPOSE AND SCOPE
Administrative communications of this department are governed by the following policies.

213.2 MEMORANDUMS
Memorandums may be issued periodically by the Chief of Police to announce and document all
promotions, transfers, hiring of new personnel, separations, personnel and group commendations,
or other changes in status.

213.3 CORRESPONDENCE

In order to ensure that the letterhead and name of the Department are not misused, all external
correspondence shall be on Department letterhead. All Department letterhead shall bear the
signature element of the Chief of Police. Personnel should use Department letterhead only for
official business and with approval of their supervisor.

213.4 SURVEYS
All surveys made in the name of the Department shall be authorized by the Chief of Police or a
Supervisor (Lieutenant, Sergeant or Records Director).
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215.1 PURPOSE AND SCOPE

The purpose of this policy is to ensure that proper supervision is available for all shifts. The
Department intends to balance the employee's needs against the need to have flexibility and
discretion in using personnel to meet operational needs. While balance is desirable, the paramount
concern is the need to meet operational requirements of the Department.

215.2 MINIMUM STAFFING LEVELS
Minimum staffing levels should result in the scheduling of at least one officer on each day, swing

and graveyard shift. More officers may be deemed necessary on some duty shifts due to planned
events and predictable situations where extra staffing is require.

Minimum sworn staffing for Friday and Saturday shifts between the hours of 1600 and 0200 hours
shall generally be two officers. Exceptions will be granted on a case by case basis, and must be
approved by the Administrative Supervisor or the Chief of Police.

Due to operational necessity, the Fourth of July is always a maximum deployment day, with all
sworn personnel being required to work. Time off on the Fourth of July will be granted on a case
by case basis, and only in the case of personal emergency or significant life event.

215.2.1 REQUESTS FOR LEAVE

This policy is subject to change and/or deviation based on operational needs, effictiveness
and eviciency of this department. In order to accommodate training and other unforeseen
circumstances, an officer should request vacation or compensatory time off at least thirty (30) days
in advance of the requested leave, to ensure the granting of the request. Requests made with less
notice may be denied in instances where shift coverage is necessary based on operational needs
and reasonable voluntary compensated coverage does not present itself. More notice would be
reasonable and welcome, especially for requests exceeding one week of leave.

In the event multiple leave requests are submitted for the same time period, priority will be given to
the earliest dated request. More than one officer on leave at the same time may be accommodated,
depending on staffing levels and operational needs. Leave requests submitted with less than thirty
(30) days notice may be denied without reason.

At no time will requests for leave be granted when it causes the inability to satisfy minimum staffing
levels and vacancies cannot be filled by any other means.

215.3 MANDATED SHIFT COVERAGE

The requesting of time off by sworn personnel is considered to be both necessary and important
for the health and welfare of its staff and having the potential to negatively impact the effectiveness
and efficiency of this department. For this reason, the impact of time off requests need to be
promptly evaluated as their affect on shift scheduling can resulted in an inability to properly provide
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law enforcement services to the community. To maintain operational needs and provide the best
service to this community, this policy has been established.

215.3.1 SUPERVISOR RESPONSIBILITIES
The supervisor(s) tasked with the scheduling of sworn personnel should perform the following

tasks, when reasonably feasible:

1. Consider the impact that any request for time off has on minimum staffing levels,
department effectiveness and special event scheduling when deciding upon the necessity
to fill a vacant shift

2. Adjust other non-vacant shifts to accommodate for shift vacancies when this can be
accomplished without significant negative impact on employees and/or operational needs

3. Communicate vacant shift information to other sworn personnel for sign-up on a voluntary
compensated basis as a secondary method of filling necessary shifts made vacant by time-
off requests, doing so with enough lead-in time to allow for foreseeable coverage

4. Mandatory filling of vacant shifts should be considered for implementation in the following
situations and manners:

a. When an employee has been granted requested time-off and the coverage of the
vacant shift has been deemed a necessity for effective operations or satisfaction of
minimum staffing levels

b. The least impacted employee(s) should be assigned to cover the vacant shift(s)

c. Exceptin critical staffing situations as determined by the Administration, In no instance
should any employee(s) be mandated to cover a vacant shift(s) with less than fourteen
(14) days notice of the mandated shift coverages

d. Nothing should prevent the agreeable trading of mandated shift coverage between
employees as long as it does not negatively impact the operational needs of this
department, nor violate any policy contained within this policy manual

e. All modifications to scheduling shall be properly and promptly reflected and/or
updated on the department shift schedule by the supervisor(s) tasked with scheduling
tasks, or any other supervisor in their absence

215.3.2 SWORN PERSONNEL RESPONSIBILITIES
Sworn personnel are responsible for the following:

1. Regularly review and respond to department correspondence regarding requests for time-
off and available shift vacancies that they create

2. Promptly and effectively communicate with supervisor(s) your ability and desire to cover
such shift vacancies
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215.4 DOCUMENTATION
For the purpose of effective communication and documentation, the following direction regarding

the documentation of time-off requests and scheduling will apply.

1. All full-time employees will utilize the approved method(s) of requesting time-off. The CITY
OF LAKEPORT - REQUEST FOR TIME OFF form must be completed and submitted, with
supervisory approval, prior to the end of the pay period for which it pertains

2. Regarding the requests of sworn personnel:

a. Requests approved pursuant to this policy manual - 1 copy will be provided to the
supervisor tasked with scheduling, 1 copy will be provided to the employee, at least one
copy will be provided to the Lieutenant for payroll purposes

b. Requests no approved will be retained in their entirety by the requestor's supervisor
until such time as they are approved

3. All modifications to scheduling shall be properly and promptly reflected and/or updated on
the department shift schedule, by only the supervisor(s) tasked with scheduling tasks, or any
other supervisor in their absence

Copyright Lexipol, LLC 2022/12/15, All Rights Reserved. Staffing Levels - 46
Published with permission by Lakeport Police Department



Lakeport Police Department

2 1 7 Policy Manual

License to Carry a Firearm

217.1 PURPOSE AND SCOPE

The Chief of Police is given the statutory discretion to issue a license to carry a firearm to residents
within the community (Penal Code § 26150; Penal Code § 26155). This policy will provide a written
process for the application and issuance of such licenses. Pursuant to Penal Code § 26160, this
policy shall be made accessible to the public.

217.1.1 APPLICATION OF POLICY

Nothing in this policy shall preclude the Chief of Police from entering into an agreement with the
Sheriff to process all applications and licenses for the carrying of concealed weapons (Penal Code
8§ 12050(qg)).

217.1.2 APPLICATION OF POLICY

Nothing in this policy shall preclude the Chief or other head of a municipal police department
from entering into an agreement with the Sheriff of the county or preclude the Sheriff of the
county from entering into an agreement with the Chief of any municipal police department to
process all applications and license renewals for the carrying of concealed weapons (Penal Code
§ 26150; Penal Code § 26155).

217.2 POLICY
The Lakeport Police Department will fairly and impatrtially consider all applications to carry firearms
in accordance with applicable law and this policy.

217.3 QUALIFIED APPLICANTS
In order to qualify for a license to carry a firearm, the applicant must meet certain requirements,
including:
(@) Be aresident of the City of Lakeport (Penal Code § 26150; Penal Code § 26155).
(b) Be at least 21 years of age (Penal Code § 29610).

(c) Fully complete an application that will include substantial personal information. Much
of the information in the application may be subject to public access under the Public
Records Act.

(d) Be free from criminal convictions that would disqualify the applicant from carrying a
firearm. Fingerprints will be required and a complete criminal background check will
be conducted.

(e) Be of good moral character (Penal Code § 26150; Penal Code § 26155).

()  Pay all associated application fees. These fees are set by statute and may not be
refunded if the application is denied.

(g) Provide proof of ownership or registration of any firearm to be licensed.

(h) Be free from any psychological conditions that might make the applicant unsuitable
for carrying a firearm (Penal Code 8§ 26190).
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(i)

Complete required training (Penal Code § 26165).

217.3.1 PHASE ONE (TO BE COMPLETED BY ALL APPLICANTYS)

(@)

(b)

(€)

Any individual applying for a license to carry a concealed weapon shall first fully
complete a Concealed Weapons License Application to be signed under penalty of
perjury. It is against the law to knowingly make any false statements on such an
application (Penal Code § 12051 (b) & (c)).

1. In the event of any discrepancies in the application or background investigation,
the applicant may be required to undergo a polygraph examination.

2. If an incomplete CCW Application package is received, the Chief of Police or
authorized designee may do any of the following:

(@) Require the applicant to complete the package before any further
processing.

(b)  Advance the incomplete package to Phase Two for conditional processing
pending completion of all mandatory conditions.

(c) Issue a denial if the materials submitted at the time demonstrate that the
applicant would not qualify for a CCW Permit even if the package was
completed (e.g., not a resident, disqualifying criminal conviction, absence
of good cause).

At the time the completed application is submitted, the applicant shall submit a check
made payable to the Department of Justice for the required application fee along with
a separate check made payable to the City of Lakeport for a nonrefundable 20 percent
of the application fee to cover the cost of processing.

(@) The application fee does not include any additional fees required for
fingerprinting, training or psychological testing.

(b)  Full payment of the remainder of the application fee will be required upon
issuance of a license.

(c) Payment of related fees may be waived if the applicant is a duly appointed
reserve peace officer as defined in Penal Code § 830.6 (a) or (b) (Penal Code
§ 12050 (a)(1)(C)).

The applicant shall be required to submit to Live-Scan fingerprinting and a complete
criminal background check by the Department of Justice. A second set of fingerprints
may be required for retention in department files. Two recent passport size photos
(two inches by two inches) of the applicant shall be submitted for department use.
Fingerprint and photograph fees will be collected in addition to the application fees. No
person determined to fall within a prohibited class described in Penal Code 88 12021
or 12021.1 or Welfare and Institutions Code 88 8100 or 8103 may be issued a license
to carry a concealed weapon.
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(d)

(e)

The applicant shall submit at least three signed letters of character reference from
individuals other than relatives.

The applicant shall submit proof of ownership and registration of each weapon to be
licensed for concealment.

Once the Chief of Police or authorized designee has reviewed the completed application package
and relevant background information, the application will either be advanced to phase two or

denied.

In the event that an application is denied at the conclusion of or during phase one, the applicant
shall be notified in writing within 90 days of the initial application or within 30 days after receipt
of the applicant's criminal background check from the Department of Justice, whichever is later
(Penal Code § 12052.5).

217.3.2 PHASE TWO
This phase is to be completed only by those applicants successfully completing phase one.

(@)

(b)

(€)

Upon successful completion of phase one, the applicant shall be scheduled for a
personal interview with the Chief of Police or authorized designee. During this stage,
there will be further discussion of the applicant's statement of good cause and any
potential restrictions or conditions that might be placed on the license.

1. The determination of good cause should consider the totality of circumstances
in each individual case.

2. Anydenial for lack of good cause should be rational, articulable and not arbitrary
in nature.

The applicant may be required to provide written evidence from a licensed physician
that the applicant is not currently suffering from any medical condition that would make
the individual unsuitable for carrying a concealed weapon. All costs associated with
this requirement shall be paid by the applicant. Failure to provide satisfactory evidence
of medical fitness shall result in removal of the applicant from further consideration.

The Chief of Police may require that the applicant be referred to an authorized
psychologist used by the Department for psychological testing in order to determine
the applicant's suitability for carrying a concealed weapon. The cost of such
psychological testing (not to exceed $150) shall be paid by the applicant. This testing
is not intended to certify the applicant is psychologically fit to carry a weapon. It is
instead intended to determine whether an applicant has any outward indications or
history of psychological problems that might render him/her unfit to carry a concealed
weapon. If it is determined that the applicant is not a suitable candidate for carrying a
concealed weapon, the applicant shall be removed from further consideration.
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(d) The applicant shall complete a 16-hour course of training approved by the agency
minimally including firearms safety and the laws regarding the permissible use of a
firearm.

(e) The applicant shall submit any weapon to be considered for a license to the
Rangemaster or other departmentally authorized gunsmith for a full safety inspection.
The Chief of Police reserves the right to deny a license for any weapon from
an unrecognized manufacturer or any weapon that has been altered from the
manufacturer's specifications.

() The applicant shall successfully complete a firearms safety and proficiency
examination with the weapon to be licensed, to be administered by the Department
Rangemaster or provide proof of successful completion of another departmentally
approved firearms safety and proficiency examination, including completion of all
releases and other forms. The cost of any outside inspection/examination shall be the
responsibility of the applicant.

Once the Chief of Police or authorized designee has verified the successful completion of phase
two, the license to carry a concealed weapon will either be granted or denied.

Whether an application is approved or denied at the conclusion of or during phase two, the
applicant shall be notified in writing within 90 days of the initial application or within 30 days after
receipt of the applicant's criminal background check from the Department of Justice, whichever
is later. (Penal Code § 12052.5).

217.4 APPLICATION PROCESS

The application process for a license to carry a firearm shall consist of two phases. Upon the
successful completion of each phase, the applicant will advance to the next phase until the process
is completed and the license is either issued or denied.

No person determined to fall within a prohibited class described in Penal Code § 29800, Penal
Code § 29900, Welfare and Institutions Code § 8100, or Welfare and Institutions Code § 8103 will
be issued a license to carry a firearm. A license shall not be issued if the California Department of
Justice (DOJ) determines that the applicant is prohibited by state or federal law from possessing,
receiving, owning, or purchasing a firearm (Penal Code § 26195).

217.4.1 PHASE ONE (TO BE COMPLETED BY ALL APPLICANTYS)

(&) Any individual applying for a license to carry a firearm shall first fully complete a
California DOJ application to be signed under penalty of perjury. Any applicant who
provides false information or statements on the application will be removed from
further consideration and may be prosecuted for a criminal offense (Penal Code §
26180).

1. In the event of any discrepancies in the application or background investigation,
the applicant may be required to undergo a polygraph examination, at no cost
to the applicant.
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2. If an incomplete application package is received, the Chief of Police or the
authorized designee may do any of the following:

(@) Require the applicant to complete the package before any further
processing.

(b) Advance the incomplete package to phase two for conditional processing
pending completion of all mandatory conditions.

(c) Issue a denial if the materials submitted at the time demonstrate that
the applicant would not qualify for a license to carry a firearm even if
the package was completed (e.g., not a resident, disqualifying criminal
conviction).

(b)  Applicant fees shall be submitted and processed according to department-established
procedures and Penal Code § 26190.

1. Additional fees may be required for fingerprinting, training, or psychological
testing, in addition to the application fee.

2. Full payment of the remainder of the application fee will be required upon
issuance of a license.

3. Payment of related fees may be waived if the applicant is a duly appointed
reserve peace officer as defined in Penal Code § 830.6 (a) or (b) (Penal Code
§ 26170).

(c) The applicant shall be required to submit to fingerprinting and a complete criminal
background check by the California DOJ. A second set of fingerprints may be required
for retention in department files. Two recent passport-size photos (2 inches by 2
inches) of the applicant shall be submitted for department use.

(d) The applicant should submit at least three signed letters of character reference from
individuals other than relatives.

(e) The applicant shall submit proof of ownership or registration of each firearm to be
licensed.

Once the Chief of Police or the authorized designee has reviewed the completed application
package and relevant background information, the application will either be advanced to phase
two or denied.

In the event that an application is denied at the conclusion of, or during, phase one, the applicant
shall be notified in writing within 90 days of the initial application or within 30 days after receipt
of the applicant's criminal background check from the California DOJ, whichever is later. If the
license is denied, the notice shall state which requirement was not satisfied (Penal Code § 26205).

217.4.2 PHASE TWO
This phase is to be completed only by those applicants successfully completing phase one.

(@) Upon successful completion of phase one, the applicant shall be scheduled for a
personal interview with the Chief of Police or the authorized designee. During this
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(b)

(©)

(d)

(e)

stage, there will be further discussion of any potential restrictions or conditions that
might be placed on the license.

The Chief of Police may, based upon criteria established by the Chief of Police, require
that the applicant be referred to an authorized psychologist used by the Department for
psychological testing. The cost of such psychological testing (not to exceed $150) shall
be paid by the applicant. The purpose of any such psychological testing is intended
only to identify any outward indications or history of psychological problems that might
render the applicant unfit to carry a firearm. This testing is not intended to certify
in any other respect that the applicant is psychologically fit. If it is determined that
the applicant is not a suitable candidate for carrying a firearm, the applicant shall be
removed from further consideration (Penal Code § 26190).

The applicant shall complete a course of training approved by the department, which
complies with Penal Code 8§ 26165 (Penal Code 8§ 26165).

The applicant shall submit any firearm to be considered for a license to the
Rangemaster or other department authorized gunsmith, at no cost to the applicant,
for a full safety inspection. The Chief of Police reserves the right to deny a license
for any firearm that has been altered from the manufacturer's specifications or that is
unsafe (Penal Code § 31910).

The applicant shall successfully complete a firearms safety and proficiency
examination with the firearm to be licensed, to be administered by the
department Rangemaster, or provide proof of successful completion of another
department-approved firearms safety and proficiency examination, including
completion of all releases and other forms. The cost of any outside inspection/
examination shall be the responsibility of the applicant.

Once the Chief of Police or authorized designee has verified the successful completion of phase
two, the license to carry a firearm will either be granted or denied.

Whether an application is approved or denied at the conclusion of or during phase two, the
applicant shall be notified in writing within 90 days of the initial application or within 30 days after
receipt of the applicant's criminal background check from the California DOJ, whichever is later.
If the license is denied, the notice shall state which requirement was not satisfied (Penal Code

§ 26205).

217.5 ISSUED FIREARMS PERMITS
In the event a license to carry a firearm is issued by the Chief of Police, the following shall apply:

(@) Thelicense will be subject to any and all reasonable restrictions or conditions the Chief
of Police has deemed warranted, including restrictions as to the time, place, manner,
and circumstances under which the person may carry the firearm.

1.  All such restrictions or conditions shall be conspicuously noted on any license
issued (Penal Code § 26200).
2. The licensee will be required to sign a Restrictions and Conditions Agreement.
Any violation of any of the restrictions and conditions may result in the immediate
revocation of the license.
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(b) Thelicense shall be laminated, bearing a photograph of the licensee with the expiration
date, type of firearm, restrictions, and other pertinent information clearly visible.

1. Each license shall be numbered and clearly identify the licensee.

2. All licenses shall be subjected to inspection by the Chief of Police or any law
enforcement officer.

(c) The license will be valid for a period not to exceed two years from the date of issuance
(Penal Code § 26220).

1. Alicense issued to a state or federal magistrate, commissioner, or judge will be
valid for a period not to exceed three years.

2. A license issued to any reserve peace officer as defined in Penal Code 8§
830.6(a) or (b), or a custodial officer employed by the Sheriff as provided in
Penal Code § 831.5 will be valid for a period not to exceed four years, except
that such license shall be invalid upon the individual's conclusion of service as
a reserve officer.

(d) If the licensee's place of residence was the basis for issuance of a license and the
licensee moves out of the county of issuance, the license shall expire 90 days after
the licensee has moved (Penal Code § 26210).

(e) The licensee shall notify this department in writing within 10 days of any change of
place of residency.
217.5.1 LICENSE RESTRICTIONS

(@) The Chief of Police may place special restrictions limiting time, place, manner and
circumstances under which any license shall be valid. In general, these restrictions
will prohibit the licensee from:

Consuming any alcoholic beverage while armed.

Falsely representing him/herself as a peace officer.

Unjustified or unreasonable displaying of a firearm.

Committing any crime.

Being under the influence of any medication or drug while armed.

Interfering with any law enforcement officer’s duties.

N o g M w DR

Refusing to display his/her license or firearm for inspection upon demand of any
peace officer.

8. Loading the permitted firearm with illegal ammunition.

(b) The Chief of Police reserves the right to inspect any license or licensed firearm at
any time.

(c) The alteration of any previously approved firearm including, but not limited to adjusting
the trigger pull, adding laser sights or modifications shall void any license and serve
as grounds for revocation.
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217.5.2 AMENDMENTS TO LICENSES

Any licensee may apply to amend a license at any time during the period of validity by completing
and submitting a written Application for License Amendment along with the current processing fee
to the Department in order to (Penal Code § 26215):

(@) Add or delete authority to carry a firearm listed on the license.
(b) Change restrictions or conditions previously placed on the license.

(c) Change the address or other personal information of the licensee (Penal Code §
26210).

In the event that any amendment to a valid license is approved by the Chief of Police, a new
license will be issued reflecting the amendment. An amendment to any license will not serve to
extend the original expiration date and an application for an amendment will not constitute an
application for renewal of the license.

217.5.3 REVOCATION OF LICENSES
Any license issued pursuant to this policy may be immediately revoked by the Chief of Police for
any of the following reasons:

(@) The licensee has violated any of the restrictions or conditions placed upon the license.
(b) The licensee becomes psychologically unsuitable to carry a firearm.

(c) The licensee is determined to be within a prohibited class described in Penal Code
8 29800, Penal Code § 29900, Welfare and Institutions Code § 8100, Welfare and
Institutions Code § 8103, or any state or federal law.

(d) The licensee engages in any conduct which involves a lack of good moral character
for the original issuance of the license.

(e) If the license is one to carry "loaded and exposed," the license shall be revoked
immediately upon a change of the licensee's place of residence to another county
(Penal Code § 26210).

The issuance of a license by the Chief of Police shall not entitle the holder to either a property
or liberty interest as the issuance, amendment, or revocation of such license remains exclusively
within the discretion of the Chief of Police as set forth herein.

If any license is revoked, the Department will immediately notify the licensee in writing and the
California DOJ (Penal Code § 26225).

217.5.4 LICENSE RENEWAL
No later than 90 days prior to the expiration of any valid license to carry a firearm, the licensee
may apply to the Chief of Police for a renewal by:

(a) Verifying all information submitted in the original application under penalty of perjury.
(b) Completing a department-approved training course pursuant to Penal Code § 26165.

(c) Submitting any firearm to be considered for a license renewal to the Rangemaster for
a full safety inspection. The Chief of Police reserves the right to deny a license for any
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firearm that has been altered from the manufacturer's specifications or that is unsafe
(Penal Code § 31910).

(d) Paying a non-refundable renewal application fee.

Once the Chief of Police or the authorized designee has verified the successful completion of the
renewal process, the renewal of the license to carry a firearm will either be granted or denied.
Prior issuance of a license shall not entitle any licensee to any property or liberty right to renewal.

Whether an application for renewal is approved or denied, the applicant shall be notified in writing
within 90 days of the renewal application or within 30 days after receipt of the applicant's criminal
background check from the California DOJ, whichever is later (Penal Code § 26205).

217.6 DEPARTMENT REPORTING AND RECORDS
Pursuant to Penal Code § 26225, the Chief of Police shall maintain a record of the following and
immediately provide copies of each to the California DOJ:

(@) The denial of a license

(b)  The denial of an amendment to a license
(c) Theissuance of a license

(d) The amendment of a license

(e) The revocation of a license

The Chief of Police shall annually submit to the State Attorney General the total number of licenses
to carry firearms issued to reserve peace officers and judges.

217.7 CONFIDENTIAL RECORDS

The home address and telephone numbers of any peace officer, public defender, prosecutor,
magistrate, court commissioner, or judge contained in an application shall not be considered public
record (Government Code § 7923.808).

Any information in an application for a license to carry a firearm that indicates when or where the
applicantis vulnerable to attack or that concerns the applicant's medical or psychological history or
that of the applicant's family shall not be considered public record (Government Code § 7923.800).

217.8 LIMITED BUSINESS LICENSE TO CARRY A CONCEALED FIREARM

The authority to issue a limited business license to carry a concealed firearm to a non-resident
applicant is granted only to the Sheriff of the county in which the applicant works. A chief of a
municipal police department may not issue limited licenses (Penal Code § 26150). Therefore,
such applicants may be referred to the Sheriff for processing.

An individual who is not a resident of the county but who otherwise successfully completes all
portions of phases one and two above, may apply for and be issued a limited license subject to
approval by the Sheriff and subject to the following:

Copyright Lexipol, LLC 2022/12/15, All Rights Reserved. License to Carry a Firearm - 55
Published with permission by Lakeport Police Department



Lakeport Police Department

Policy Manual

License to Carry a Firearm

(@) The applicant physically spends a substantial period of working hours in the applicant's
principal place of employment or business within the City of Lakeport (Penal Code 8
26150).

(b)  Such alicense will be valid for a period not to exceed 90 days from the date of issuance
(Penal Code § 26220).

(c) The applicant shall provide a copy of the license to the licensing authority of the city
or county in which the applicant resides (Penal Code § 26220).

(d)  Any application for renewal or reissuance of such a license may be granted only upon
concurrence of the original issuing authority and the licensing authority of the city or
county in which the applicant resides (Penal Code § 26220).
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219.1 PURPOSE AND SCOPE

The purpose of this policy is to provide guidelines for the issuance, denial, suspension or
revocation of Lakeport Police Department identification cards under the Law Enforcement Officers’
Safety Act (LEOSA) and California law (18 USC § 926C; Penal Code § 25455).

219.2 POLICY
It is the policy of the Lakeport Police Department to provide identification cards to qualified former
or retired officers as provided in this policy.

219.3 LEOSA
The Chief of Police may issue an identification card for LEOSA purposes to any qualified
former officer of this department who (18 USC § 926C(c)):

(@) Separated from service in good standing from this department as an officer.

(b) Before such separation, had regular employment as a law enforcement officer for an
aggregate of 10 years or more or, if employed as a law enforcement officer for less
than 10 years, separated from service after completing any applicable probationary
period due to a service-connected disability as determined by this department.

(c) Has not been disqualified for reasons related to mental health.

(d) Has not entered into an agreement with this department where the officer
acknowledges that he/she is not qualified to receive a firearm qualification certificate
for reasons related to mental health.

(e) Is not prohibited by federal law from receiving or possessing a firearm.

219.3.1 LEOSA IDENTIFICATION CARD FORMAT
The LEOSA identification card should contain a photograph of the former officer and identify him/
her as having been employed as an officer.

If the Lakeport Police Department qualifies the former officer, the LEOSA identification card or
separate certification should indicate the date the former officer was tested or otherwise found by
the Department to meet the active duty standards for qualification to carry a firearm.

219.3.2 AUTHORIZATION
Any qualified former law enforcement officer, including a former officer of this department, may
carry a concealed firearm under 18 USC § 926C when he/she is:

(@ In possession of photographic identification that identifies him/her as having been
employed as a law enforcement officer, and one of the following:

1.  Anindication from the person’s former law enforcement agency that he/she has,
within the past year, been tested or otherwise found by the law enforcement
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agency to meet agency-established active duty standards for qualification in
firearms training to carry a firearm of the same type as the concealed firearm.

2. A certification, issued by either the state in which the person resides or by a
certified firearms instructor who is qualified to conduct a firearms qualification
test for active duty law enforcement officers within that state, indicating that the
person has, within the past year, been tested or otherwise found to meet the
standards established by the state or, if not applicable, the standards of any
agency in that state.

(b) Not under the influence of alcohol or another intoxicating or hallucinatory drug or
substance.

(c) Not prohibited by federal law from receiving a firearm.

(d) Notin alocation prohibited by California law or by a private person or entity on his/her
property if such prohibition is permitted by California law.

219.4 CALIFORNIA IDENTIFICATION CARD ISSUANCE

Any full-time sworn officer of this department who was authorized to, and did, carry a concealed
firearm during the course and scope of his/her employment shall be issued an identification card
with a Carrying Concealed Weapon endorsement, "CCW Approved," upon honorable retirement
(Penal Code § 25455).

(@) For the purpose of this policy, honorably retired includes all peace officers who have
qualified for, and accepted, a service or disability retirement. It shall not include
any officer who retires in lieu of termination.

(b) No CCW Approved endorsement shall be issued to any officer retiring because of a
psychological disability (Penal Code § 26305).

219.4.1 CALIFORNIA IDENTIFICATION CARD FORMAT
The identification card issued to any qualified and honorably retired officer shall be 2 inches by 3
inches, and minimally contain (Penal Code § 25460):

(@) A photograph of the retiree.

(b) The retiree’s name and date of birth.

(c) The date of retirement.

(d) The name and address of this department.

(e) A stamped CCW Approved endorsement along with the date by which the
endorsement must be renewed (not more than one year). If a CCW endorsement has
been denied or revoked, the identification card shall be stamped “No CCW Privilege.”

219.4.2 QUALIFIED RETIREES FROM INCORPORATED JURISDICTION

The Lakeport Police Department shall provide an identification card with a CCW Approved
endorsement to honorably retired peace officers from any jurisdiction that this department now
serves under the following conditions (Penal Code § 25905):
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(@) The retiree's previous agency is no longer providing law enforcement services or the
relevant government body is dissolved.

(b) This department is in possession of the retiree’s complete personnel record or can
verify the retiree’s honorably retired status.

(c) The retiree is in compliance with all of the requirements of this department for the
issuance of a CCW Approved endorsement.

219.4.3 QUALIFIED RETIRED RESERVES
Qualified retired reserve officers who meet the department requirements shall be provided an
identification card with a CCW Approved endorsement (Penal Code § 26300).

219.5 FORMER OFFICER RESPONSIBILITIES

A former officer with a card issued under this policy shall immediately notify the Shift Supervisor
of his/her arrest or conviction in any jurisdiction, or that he/she is the subject of a court order, in
accordance with the Reporting of Employee Convictions policy.

219.5.1 RESPONSIBILITIES UNDER LEOSA
In order to obtain or retain a LEOSA identification card, the former officer shall:

(@) Sign a waiver of liability of the Department for all acts taken related to carrying a
concealed firearm, acknowledging both his/her personal responsibility as a private
person for all acts taken when carrying a concealed firearm as permitted by LEOSA
and also that these acts were not taken as an employee or former employee of
the Department.

(b) Remain subject to all applicable department policies and federal, state and local laws.

(c) Demonstrate good judgment and character commensurate with carrying a loaded and
concealed firearm.

(d)  Successfully pass an annual criminal history background check indicating that he/she
is not prohibited by law from receiving or possessing a firearm.

219.5.2 MAINTAINING A CALIFORNIA IDENTIFICATION CARD CCW ENDORSEMENT
In order to maintain a CCW Approved endorsement on an identification card issued under
California law, the retired officer shall (Penal Code § 26305):

(@) Qualify annually with the authorized firearm at a course approved by this department
at the retired officer’s expense.

(b) Remain subject to all applicable department policies and federal, state and local laws.

(c) Not engage in conduct that compromises public safety.

(d) Only be authorized to carry a concealed firearm inspected and approved by the
Department.

219.6 DENIAL, SUSPENSION, OR REVOCATION OF A LEOSA IDENTIFICATION CARD
A LEOSA identification card may be denied or revoked upon a showing of good cause as
determined by the Department. In the event that an identification card is denied, suspended, or
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revoked, the former officer may request a review by the Chief of Police. The decision of the Chief
of Police is final.

219.7 DENIAL, SUSPENSION, OR REVOCATION OF A CALIFORNIA CCW
ENDORSEMENT CARD

A CCW endorsement for any officer retired from this department may be denied or revoked only
upon a showing of good cause. The CCW endorsement may be immediately and temporarily
revoked by the Shift Supervisor when the conduct of a retired peace officer compromises public
safety (Penal Code § 25470).

(@)

(b)

(©)

(d)

Inthe event that a CCW endorsement is initially denied, the retired officer shall have 15
days from the date of denial to request a formal hearing. The failure to submit a timely
written request for a hearing shall be deemed a waiver of such right. The hearing,
absent written agreement between the parties, shall be held no later than 120 days
after the request is received.

Prior to revocation of any CCW endorsement, the Department shall provide the
affected retiree with written notice of a hearing by either personal service or first class
mail, postage prepaid, return receipt requested to the retiree’s last known address
(Penal Code § 26315).

1.  The retiree shall have 15 days from the date of service to file a written request
for a hearing.

2. The hearing, absent written agreement between the parties, shall be held no
later than 120 days after the request is received (Penal Code § 26315).

3.  The failure to submit a timely written request for a hearing shall be deemed a
waiver of such right.

A hearing for the denial or revocation of any CCW endorsement shall be conducted
before a hearing board composed of three members, one selected by the Department,
one selected by the retiree or his/her employee organization, and one selected jointly
(Penal Code § 26320).

1.  The decision of such hearing board shall be binding on the Department and the
retiree.

2. Any retiree who waives the right to a hearing or whose CCW endorsement
has been revoked at a hearing shall immediately surrender his/her identification
card. The Department will then reissue a new identification card which shall be
stamped “No CCW Privilege.”

Members who have reason to suspect the conduct of a retiree has compromised public
safety shall notify the Shift Supervisor as soon as practicable. The Shift Supervisor
should promptly take appropriate steps to look into the matter and, if warranted,
contact the retiree in person and advise him/her of the temporary suspension and
hearing information listed below.

1. Notification of the temporary suspension should also be promptly mailed to the
retiree via first class mail, postage prepaid, return receipt requested (Penal Code
§ 26312).
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2. The Shift Supervisor should document the investigation, the actions taken and, if
applicable, any notification made to the retiree. The memo should be forwarded
to the Chief of Police.

3.  The personal and written notification should be as follows:

(&) The retiree’s CCW endorsement is immediately and temporarily
suspended.

(b) The retiree has 15 days to request a hearing to determine whether the
temporary suspension should become permanent revocation.

(c) The retiree will forfeit his/her right to a hearing and the CCW endorsement
will be permanently revoked if the retiree fails to respond to the notice of
hearing within the 15-day period.

4. In the event that personal contact with the retiree cannot be reasonably achieved
in atimely manner, the Shift Supervisor should attempt to make the above notice
of temporary suspension through another law enforcement officer. For example,
if a retiree was arrested or detained by a distant agency, the Shift Supervisor
may request that a law enforcement officer from that agency act as the agent of
the Department to deliver the written notification.

219.8 FIREARM QUALIFICATIONS

The Rangemaster may provide former officers from this department an opportunity to qualify.
Written evidence of the qualification and the weapons used will be provided and will contain the
date of the qualification. The Rangemaster will maintain a record of the qualifications and weapons
used.
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300.1 PURPOSE AND SCOPE

This policy provides guidelines on the reasonable use of force. While there is no way to specify
the exact amount or type of reasonable force to be applied in any situation, every member of
this department is expected to use these guidelines to make such decisions in a professional,
impartial, and reasonable manner (Government Code § 7286).

In addition to those methods, techniques, and tools set forth below, the guidelines for the
reasonable application of force contained in this policy shall apply to all policies addressing
the potential use of force, including but not limited to the Control Devices and Techniques and
Conducted Energy Device policies.

300.1.1 DEFINITIONS
Definitions related to this policy include:

Deadly force - Any use of force that creates a substantial risk of causing death or serious bodily
injury, including but not limited to the discharge of a firearm (Penal Code § 835a).

Feasible - Reasonably capable of being done or carried out under the circumstances to
successfully achieve the arrest or lawful objective without increasing risk to the officer or another
person (Government Code § 7286(a)).

Force - The application of physical techniques or tactics, chemical agents, or weapons to another
person. It is not a use of force when a person allows him/herself to be searched, escorted,
handcuffed, or restrained.

Serious bodily injury - A serious impairment of physical condition, including but not limited to
the following: loss of consciousness; concussion; bone fracture; protracted loss or impairment
of function of any bodily member or organ; a wound requiring extensive suturing; and serious
disfigurement (Penal Code § 243(f)(4)).

Totality of the circumstances - All facts known to the officer at the time, including the conduct
of the officer and the subject leading up to the use of force (Penal Code § 835a).

Carotid Restraint - a vascular neck restraint or any similar restraint, hold, or other defensive
tactic in which pressure is applied to the sides of a person’s neck that involves a substantial risk
of restricting blood flow and may render the person unconscious in order to subdue or control
the person.

Choke Hold - any defensive tactic or force option in which direct pressure is applied to a person’s
trachea or windpipe.

300.1.2 DUTY TO INTERCEDE
Any officer present and observing another officer using force that, by its very nature, is clearly
beyond that which is objectively reasonable under the circumstances shall, when in a position to
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do so, intercede to prevent the use of such excessive force. Such officers should also promptly
report these observations to a supervisor.

300.2 POLICY
The use of force by law enforcement personnel is a matter of critical concern, both to the public

and to the law enforcement community. Officers are involved on a daily basis in numerous and
varied interactions and, when warranted, may use reasonable force in carrying out their duties.

Officers must have an understanding of, and true appreciation for, their authority and limitations.
This is especially true with respect to overcoming resistance while engaged in the performance
of law enforcement duties.

The Department recognizes and respects the value of all human life and dignity without prejudice
to anyone. Vesting officers with the authority to use reasonable force and to protect the public
welfare requires monitoring, evaluation and a careful balancing of all interests.

300.2.1 DUTY TO INTERCEDE

Any officer present and observing another law enforcement officer or an employee using force that
is clearly beyond that which is necessary, as determined by an objectively reasonable officer under
the circumstances, shall, when in a position to do so, intercede to prevent the use of unreasonable
force.

When observing force used by a law enforcement officer, each officer should take into account
the totality of the circumstances and the possibility that other law enforcement officers may have
additional information regarding the threat posed by the subject (Government Code § 7286(b)).

300.2.2 FACTORS USED TO DETERMINE THE REASONABLENESS OF FORCE

When determining whether or not to apply any level of force and evaluating whether an officer
has used reasonable force, a number of factors should be taken into consideration. These factors
include, but are not limited to:

(@) The conduct of the individual being confronted (as reasonably perceived by the officer
at the time).

(b) Officer/subject factors (age, size, relative strength, skill level, injury/exhaustion and
number of officers vs. subjects).

(c) Influence of drugs/alcohol (mental capacity).
(d)  Proximity of weapons.

(e) The degree to which the subject has been effectively restrained and his/her ability to
resist despite being restrained.

()  Time and circumstances permitting, the availability of other options (what resources
are reasonably available to the officer under the circumstances).

(g) Seriousness of the suspected offense or reason for contact with the individual.
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(h)  Training and experience of the officer.

()  Potential for injury to citizens, officers and suspects.
() Risk of escape.

(k)  Other exigent circumstances.

It is recognized that officers are expected to make split-second decisions and that the amount of
an officer's time available to evaluate and