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General Information 
The City of Mason appreciates this generosity of those that are interested in supporting the community through 
donations and partnerships.  The following outlines the three most common ways groups and individuals can 
partner with the City on these efforts.   
 
All gifts received after adoption are recognized with a certificate that includes a picture of the donated item and 
GPS location. A copy of this certificate will be placed in the permanent Legacy Book. The Legacy Book is located at 
City Hall and available on our website. If individuals, family groups, organizations, and/or companies are sharing 
the cost of a legacy gift, please coordinate the collection of funds on your own, submit one payment, and designate 
one contact person to communicate with the City. Eligibility for tax deductions vary and are your responsibility to 
pursue. 
 

Donation Policy 
City Council Policy Adopted 08.15.22  

1. Donation: Donations are any tangible or intangible asset, in whatever condition, the City is prepared to 
accept.  All donations or gifts shall become the sole property of the City unless determined otherwise by the 
City Council through a License Agreement.  The City has no duty to return any donation.  All donations are 
irrevocable and otherwise final upon receipt by the City.  The City Manager has authority to relocate, remove 
or dispose of any donation at any time, with or without notice to the Donor.  If the Donor wishes to appeal 
that action, the City Council is the final authority.   

2. License Agreement:  An agreement between the City and the organization that details any restrictions on 
the use of public property, any restrictions on a licensee as well as their respective obligations.  

3. Fundraising Campaign: Any activity conducted with the intent of generating donations to the City that is 
outside of normal operations or beyond the obligation of City taxpayers or utility users.   Fundraising 
activities may include, but are not limited to, promoting endowment programs, one-time capital or start-up 
expenses. 

4. Guidelines:  
A. Donations may only be accepted when they have a purpose consistent with the goals and objectives of 

the City and are in the best interest of residents of Mason.  The City must always consider the public 
trust and comply with all applicable laws when accepting donations.     

B. The City welcomes donations that enhance City services, reduce costs that the City would incur in the 
absence of the donation, or that otherwise provide a benefit to the City. The City may decline any 
donation without comment or cause. 

C. Donors shall not expect, nor shall the City grant, any extra consideration to the donor in relation to City 
procurement, regulatory matters, or any other business, services, or operations of the City.  

D. No City elected official, appointed official, employee, or volunteer shall solicit donations unless the City 
Council has approved a fundraising campaign for the supported activity.  

E. Donations must be directly related to providing goods or services to the public or for another valid public 
purpose. Donations may not be used for personal financial gain of any City elected or appointed official 
or employee.  Donations may not be used for the purpose of making any political statement or 
conveying support for, or opposition to, any public or private cause. 

F. The net benefit of a donation should be considered when determining whether to accept a donation. 
Net benefit includes all lifecycle costs of ownership, including maintenance, repair, clean-up, 
administrative, and any potential liability or expenses that may be associated with the donation. 
1) Donations may not be used to implement new on-going programs or services unless a permanent 

source of revenue is identified to support the program or service. 
2) Potential costs and liabilities should be considered if a donation of personal property or of a service 

does not include the same indemnification, insurance, bonding, or warranties that the City would 
normally receive through procurement of personal property or services. 
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3) Real property may be donated to the City provided that it will not expose the City to an 
unreasonable risk of litigation or liability because of the physical condition of the property or 
existence of claims, liens, and encumbrances against the property. 

5. Procedures 
A. Donations valued at $5,000 or more may only be accepted with City Council approval unless part of a 

designated fundraising campaign or authorized legacy program.    The City Manager may accept or 
decline any donation in the City Manager’s sole discretion and may choose to request City Council 
consideration of any donation. Before acceptance of a restricted donation valued at $5,000 or more, 
the respective obligations of the donor and the City shall be set forth in a donation agreement. The City 
Manager or City Council may require donation agreements for less than $5,000. 

B. The City Manager shall report to the City Council on all donations valued more than $2,000 at a City 
Council meeting within thirty days of accepting the donation. 

C. The City Council shall consider donations beyond the authority of the City Manager set forth above and 
proposed donations referred to it by the City Manager. The City Council may accept or decline any 
donation at its sole discretion.  

D. All donations will receive appropriate recognition as determined by the City Manager or City Council at 
the time the donation is accepted, taking into consideration the nature and level of the donation. Upon 
request of the donor or if specified in a City initiated request for donors, limited forms of promotional 
activity (such as logo or name placement on signs, flyers, and other materials related to a program or 
activity supported by the donation) are permitted. The appearance of traditional commercial 
advertising shall not be allowed should be avoided and the size of donor recognition should be in 
keeping with the size of non-recognition information used in the materials. The agreed upon form of 
recognition should be identified in the donor receipt or a donation agreement.  

E. When donations with a value in excess of $100 are accepted or upon the request of the donor, the City 
will issue the donor a receipt indicating the amount of the donation or describing the goods or services 
donated within 30 days of receiving the donation. (In accordance with the Internal Revenue Code the 
City does not provide an estimated value of in-kind donations; donors may refer to the appropriate IRS 
Publication for more information on valuing donated property.) The donation receipt shall also include 
the date of the donation, the name of the donor, the purpose of the donation (if a restricted donation), 
a brief description of any public recognition that will be made by the City, and note that the donor 
received no goods or services in exchange. The original receipt shall be submitted to the donor and the 
City shall retain a copy.  

F. The City shall maintain records for the receipt of all donations and shall comply with all reporting 
requirements and regulations.   
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Programs and Partnerships 
FUNDRAISING CAMPAIGN, City Council Authorized 

The City from time of time is willing to facilitate a project that the City Council believes is not fully the responsibility 
of the City of Mason taxpayer, but is important enough to the community to pursue. The City Council approves 
the project with an expectation of a fundraising goal. All gifts are recognized as outlined by the specific project.  
Currently there is only one approved fundraising campaign:  
 

Library Renovation Project: The City of Mason and Capital Area District Libraries (CADL) are partners in a 
project to renovate the historic library building in downtown Mason to better serve the community. The 
building is nearly 80 years old and in need of upgrades that will support prolonged use and accessibility 
for all community members of all abilities. The building is owned by the City and operated by CADL, but 
due approximately 50% of the patrons being from outside the City limits, the City has a fundraising 
campaign to offset the costs to City residents.  

 
Cost Estimate:  Discretion of Donor  
Information and Donation Forms:   Attachment A  

 
GENERAL DONATIONS 

This program list is not inclusive and there may be types of donations that do not fit neatly into any category 
presented herein. The City may accept those donations subject to a review by the City Manager and/or City Council 
depending on the value. Citizen should direct any donation proposal to the City Manager for consideration by the 
appropriate staff, board, or committee for review and approval. Donations over the value of $2,500 require a 
donation agreement and will discuss donor recognition.  

 
Cost Estimate:  Discretion of Donor  
Example Donor Agreement:   Attachment B 

 
LEGACY TREES, City Council Authorized 

A tree is a great way to honor someone or to simply add to the beautiful trees we have in Mason. By donating to 
the Legacy Tree Program, you are promoting community spirit, improving native species habitats, and supporting 
our goal for a larger tree canopy that has multiple benefits for our residents. The City matches your donation 
amount to purchase a healthy tree.  All gifts are recognized with a certificate, GPS location, description of gift, and 
a submission in the City’s permanent Legacy Book. 
 
Donors have the option of selecting your desired tree type from an approved list of trees native to Michigan. We 
work to place the tree according to your wishes, but all placements must follow the City’s tree inventory guide.    
Trees may be purchased at any time. Weather permitting, the planting of the tree will be completed between 
April and September. The City cannot guarantee the survivability and has no obligation to replace after the initial 
year.  Should improvements to the placement area require removal and/or replacement within the first 10 years, 
the City will plant a replacement tree in the nearest available location under the donor’s name.  
 

Cost Estimate:  $150, includes cost of tree, delivery, initial soil preparation, and planting 
Application:  Attachment C  
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LICENSING PROGRAM 

The City prides itself on partnering with local organizations to facilitate projects. Often community groups have 
an interest in using public property for a project, but the City does not have the capacity to participate financially 
in the installation or on-going maintenance.  The licensing program requires a license agreement approved by the 
City Council, with a long-standing non-profit entity.  The agreement between the City and the organization that 
details any restrictions on the use of public property details any restrictions on a licensee as well as the respective 
obligations of the donor and the City. 
 

Sample License Agreement: Attachment D  
 
MEMORIAL BENCHES 

The Memorial Bench Program offers donors the opportunity to purchase a bench to memorialize loved ones and 
enhance the aesthetics of the City of Mason. Under this program, you may select the specific park or location for 
your bench donation; however, the City will determine the bench’s exact location. The City staff will make every 
reasonable effort to maintain benches, but are not responsible for acts of nature, damage, or vandalism. The City 
reserves the right to relocate the bench, if needed.   Benches meeting the following guidelines do not require City 
Council approval.  
 

• Bench length must be 6 feet.  
• Bench is from the identified provider or like type.  
• Benches should complement the area they are to be placed and not be a focal point.  
• The cost of the bench and engraving is at the donor’s expense (only for memorials); however, both must 

be pre-approved by the City.  
• The cost of the pad for the bench is absorbed by the donor; however, the cost of the labor is absorbed by 

the City of Mason.  
• The donation term for a bench is 10 years or the useful life of the bench; whichever comes first. 
• Should renovations of the area require removal and/or replacement, the City will move the bench to the 

nearest available location.  
• At the end of the term, a donor may request to have the plaque returned them by contacting the City.   

 
Cost Estimated Only: $1500, includes actual costs for the bench, installed engraved plaques, delivery, 

bench installation, and concrete pad, if required.   
Application:  Attachment E 

 
 
Resources: More Questions? Please Contact our Customer Service Desk at 517.676.9155 or info@mason.mi.us. 
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ATTACHMENT A: Fundraising Program  
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ATTACHMENT B: Donor Agreement Sample  
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ATTACHMENT C: Legacy Trees  
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ATTACHMENT D: License Agreement Sample  
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ATTACHMENT E: Legacy Benches 
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