
HISTORIC DISTRICT COMMISSION 
January 11, 2018, 7:00 p.m. 
Second Floor Training Room 

Mason City Hall 

AGENDA 

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENT

4. APPROVAL OF MINUTES (September 25, 2017)

5. UNFINISHED BUSINESS
A. Development Updates

6. NEW BUSINESS
A. Elect Chair and Vice Chair
B. Motion: Approval of Renovation to 160 East Ash Façade

7. LIAISON REPORT

8. ADJOURN
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CITY OF MASON 
HISTORIC DISTRICT COMMISSION MEETING 

MINUTES OF SEPTEMBER 25, 2017 

Clinton called the meeting to order at 7:00 pm in the Second Floor Training Room at 201 West 
Ash Street, Mason  MI. 

Commissioner(s) present: Clinton, Cummings, Jewett, Linsley, Schulien, Shattuck, Vogel 
Commissioner(s) absent: None 
Also present:  Elizabeth Hude, Community Development Director 

Deborah Stuart, City Administrator 
Debbie Shattuck, Maple Street Mall 
Doug Dancer, Maple Street Mall 

PUBLIC COMMENT 
None. 

APPROVAL OF MINUTES 
Shattuck made a motion, seconded by Schulien, to accept the meeting minutes from the June 26, 
2017 meeting. 

MOTION APPROVED 

UNFINISHED BUSINESS 
None. 

NEW BUSINESS 
A. Introduction of New Staff Liaison, Elizabeth Hude

Stuart introduced Elizabeth Hude who is the new Community Development Director
and Liaison to the Historic District Commission

B. Motion – Approval of Renovation to Maple Street Mall
Discussion centered around questions that members of the HDC had for Debbie
Shattuck and Doug Dancer, owners of the Maple Street Mall. All questions/concerns
were answered to the satisfaction of the Commission.

Jewett made a motion to approve the application for the renovation of the Maple Street 
Mall as presented, Vogel seconded. 

MOTION APPROVED 
Yes ( 6) Clinton, Cummings, Jewett, Linsley, Schulien, Vogel 
No ( 0 ) 
Abstained (1) Shattuck due to conflict  

LIAISON REPORT 
Vogel gave an update on City business. 
Stuart gave an update on the Façade process 

ADJOURN 
Meeting adjourned at 7:26 pm. 
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CITY ADMINISTRATOR REPORT  
   
City Council Meeting:  1.8.18                          Agenda Item: 9 
 

Status: Active Private Projects  

Project Name  Status  
106 E. Ash  Certificate of Occupancy issued 
Dollar Tree Building permit active and under construction  
132 S. Cedar (former Felpausch)  Building permit active and under construction for new addition and interior alterations in 

vacant portion of existing building 
Klavon’s  Building permit issued, demo started  
Maple Street Mall Building permit issued for façade work on-going as weather permits 
Benedict Auto  Building permit under review for expansion, waiting for information from owner   
402 S. Jefferson                                                 
(former Baja Grill)  

MEDC issuing letter of intent for CDBG funding as gap financing, City Council action will be 
required  

Rayner Ponds Phase #4 Preliminary Plat for 16 new lots will be considered by Planning Commission January 9, City 
Council action will be required  

260 W. Ash (Kelsey’s)  DDA Façade Application under review for existing building; Historic District Commission will 
consider on Jan 11; DDA will consider on Jan 10 

201 W. Ash Staff reviewing proposal from T-Mobile to co-locate on radio tower behind City Hall 
 
Operations and Community Relations  

• Staff has created an outdoor ice rink at Rayner Park – hours are 10 am to dark, weather permitting 
• Patrol officers are converting to a 12-hour schedule 
• Reserve Officers Jacob Mick and Michael Perkins have begun their Field Training Program (FTO); Nick Toodzio has completed 

his 40-hour FTO which is required before a reserve officer can assume authorized duties  
• Community can report icy locations to Customer Service Desk at 676.9155 
• One-stop Customer Service will be fully operational next week including taking payments  
• Anticipate transitioning to monthly water billing by July 2018  
• Laylin Park Improvements – Public comment period still open until January 15 
• Jan 15: staff in-service and City Hall offices will be closed 

 

 
Staffing Changes 

• Bo Moore from DPW has accepted a position at City of East Lansing – last day of work is Jan 19 
• Dillon Allen begins as DPW laborer on January 8 
• Jordan Schnipke has been hired as the part-time custodian for City Hall, taking over the responsibilities of the previously 

contracted company at no additional cost 
• Jim Wolfe retired at the end of December after serving for 21 years as a mechanic in DPW 

 
Upcoming Items for City Council  

• Sign Ordinance Amendments  
• Committee/Board Ordinance Amendments:  Appointments will be delayed until finalized   
• T-1 Sewer Agreement Amendment 
• CIP Workshop with Planning Commission  
• Brown, Ferris, Stuart, Waltz, Whipple registered for MACC 2018 Awards Dinner February 8 
• Ferris, Stuart, Whipple attending MML Capital Conference March 20-21 
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TO:  Historic District Commission 
 
FROM: Elizabeth A. Hude, AICP, Community Development Director 
 
RE:  160 E. Ash - Mason Square Properties  
 
DATE:  January 5, 2018 
 
 
 
The owners of the Mason Square Properties have submitted an application to the Downtown 
Development Authority for a Façade Assistance Grant for their property.  
 
This request entails extensive changes to the building at 160 E. Ash. Proposed changes include:  

1. Replacement of all windows; 
2. Replacement of back storm door;  
3. Pain front and back door; 
4. Repoint limestone. 

 
Section 31-5(a) of the City of Mason’s Ordinances requires that a permit be obtained for work “… 
performed within an historic district affecting the exterior appearance of a resource …”. The 
subject property is located within the Mason Historic District. The applicant is, therefore, 
requesting Historic District Commission approval. 
 
Mason Main Street Façade Study 
The Main Street Façade Study is the manual by which each building within the Mason Historic 
District was evaluated. The Study provided architectural consultation to the building owners and 
the Historic District Commission. The recommendations provided in the Study were based on the 
U.S. Secretary of the Interior’s Standards for Rehabilitation. This property was identified in the as 
a non-contributing resource in the District. The related excerpts of the Study are attached. 
 
U.S. Secretary of the Interior’s Standards for Rehabilitation 
Section 31-5(d) states that the review of any application shall follow the U.S. Secretary of the 
Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings. Section 
31-5(3) lists the discretionary standards that the Commission shall consider and are as follows:  
 
1. The historical or architectural value and significance of the structure and its relationship 
 to the historical value of the surrounding area. 
2. The relationship of the exterior architectural features of the structure to the rest of the 
 structure and the surrounding area. 
3. The general compatibility of exterior design, arrangement, texture, and materials 
 proposed to be used. 
4. Other factors, including aesthetic value, which the commission considers pertinent. 
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Analysis 
Staff finds that the proposed renovation appears to meet the review standards listed in section 
31-5(e) of the Mason Code in the following ways: 
 
1. That the property is listed as a non-contributing in the City of Mason Historic District No. 

1 and the rehabilitation of the property will have a significant impact on the surrounding 
area,  

2. The proposed project will rehabilitate key historic features of the building,  
3. The project proposes renovations that are appropriate textures and materials for the 

historic structure, and  
5. The proposed structure will complement and enhance the District. 
 
Recommended Action 
The Historic District Commission approve the façade improvement proposal for 160 E Ash as 
submitted, based on the application received on December 21 (Building Permit) and December 
23 (façade grant application), 2017, on the basis that it is consistent with the standards listed in 
Section 31-5(3) of the Mason Code. 
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