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HISTORIC DISTRICT COMMISSION 
MONDAY, JANUARY 21, 2019 

Maple Conference Room – 2nd Floor – 6:00 P.M. 
201 West Ash Street, Mason MI 

 
 
 

AGENDA 
 

1. CALL TO ORDER 
2. ROLL CALL 
3. ELECTION OF LEADERSHIP  

A. Elect Chair and Vice-Chair for 2019 
 

4. PUBLIC COMMENT 
5. APPROVAL OF MINUTES  

A. Approve Minutes of Regular Historic District Commission Meeting December 17, 2018 
6. UNFINISHED BUSINESS 

A. Development Update: City Manager’s Report (01/04/2019) 
7. NEW BUSINESS 

A. Certificate of Appropriateness, 322 South Jefferson, Commercial Bank submitted proposed plans to 
change the façade of the building by adding a new front door entrance. 

B. Certificate of Appropriateness, 103 East Maple Street, Local Farm Alliance (LFA) owner Dan 
Kostecke Jr., submitted a sign permit application for a new farmer’s market which includes two 
signs.  

C. State Historic Preservation Office (SHPO) Certified Local Government (CLG) Evaluation Report 
D. Meeting Schedule  
E. Training Opportunities 
F. Orientation – Review handbooks 

 
8. LIAISON REPORT 
9. ADJOURN 
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  CITY OF MASON 
HISTORIC DISTRICT COMMISSION MEETING 

MINUTES OF DECEMBER 17, 2018 
DRAFT 

 
 
Clinton called the meeting to order at 6:03 pm in the Maple Conference Room 2nd floor at 201 West Ash Street, 
Mason MI. 

 
Present:  Clinton, Cummings, Klein, Linsley, Schulien, Shattuck, Vogel (6:20 pm) 
Absent:   
Also present: Elizabeth A. Hude, AICP, Community Development Director 
 

PUBLIC COMMENT 
None 

APPROVAL OF MINUTES 
 
MOTION by Schulien second by Shattuck, to approve the Historic District Commission meeting minutes 
from September 17, 2018. 
 
Yes (6) Clinton, Cummings, Klein, Linsley, Schulien, Shattuck 
No (0) 
Absent (1) Vogel 

UNFINISHED BUSINESS 
A. Development Update: Administrator’s Report 

 
NEW BUSINESS 
A. Certificate of Appropriateness (COA): 330 S. Jefferson St.: Christopher Buck, of Modern Woodmen of America, 

submitted a building permit application for a proposed sign for the storefront located at 330 S. Jefferson 
Street. 

 
Discussion: 
 
The Community Development Director provided an overview of the project. Christopher Buck purchased an old 
sign that was previously on the front of Commercial Bank. The proposal states he will shrink down the sign to 30 
feet. The sign is composed of an aluminum frame, polycarbonate background with lettering, and a black border.  
 
MOTION by Cummings second by Shattuck, to approve the COA. 
 
Yes (6) Clinton, Cummings, Klein, Linsley, Schulien, Shattuck 
No (0) 
Absent (1) Vogel 
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B.  Historic District Commission Appointments 
Doug Klein is taking over a vacancy with the Historic District Commission (HDC). There are two years left in his 
appointment. Doug is also the incoming President of the Mason Historical Society. He is retiring from the Mason 
Area Chamber of Commerce in October. 

 
C. Re-appointments: Albert Schulien, Rebecca Clinton, and Chad Linsley 
Clinton let the Commission know that she is retiring from Wolverine Engineers & Surveyors, Inc. Her last day is 
12/18/2018. 

 
Note: Commissioner Vogel joined the meeting at 6:20 p.m. and provided the liaison report.   

 

LIAISON REPORT 

Vogel gave on update on City Council business: 

· The second reading of the ordinance to opt out of marijuana will be read this evening.  
· The project on 154 Maple was discussed. It is moving forward.   
· It was reported that the City of Mason’s water PFAS levels are safe. New legislation from the capitol may 

change and shape guidelines for PFAS.  

 

ADJOURN 
The meeting adjourned at approximately 6:28 p.m. 
 
 
 
 
 
______________________________________________________________ 
Elizabeth A. Hude, AICP, Community Development Director and HDC Secretary 
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City Manager’s Report: January 4, 2019  
 
 

ACTIVE PRIVATE PROJECTS STATUS UPDATES  

Project Name  Status  
318 W. Kipp - Klavon’s 
228 W. Kipp - Klavon’s 

Building permit active for construction of new restaurant.   
 

322 S. Jefferson 
Commercial Bank – 
Downtown Mason 

Building permit active for interior renovations; restore second entrance doors on Jefferson 
St.; replace door and add concrete pad at alley entrance. The HDC approved a Certificate of 
Appropriateness for doors on 9/17/18. 

402 S. Jefferson 
(former Baja Grill) 

Bids were received on 10/5/18 and project is on track for grant authorization.   

201 W. Ash 
City Hall 

The T-Mobile contract to co-locate on the radio tower has been signed and a building permit 
has been issued. Anticipate installation of equipment to begin this winter. 

Pending Subdivisions: 
Enclave at Rayner Ponds 
(19 lots, 1 park) and 
Rayner Ponds – Phase 4 
(16 lots) 

Subdivisions require three stages of approval before site plan approval and building permits 
can be issued – Tentative Preliminary Plat/Final Preliminary Plat/Final Plat.  Current stage for 
both: The City has approved a Tentative Preliminary Plat for both projects (Stage 1) and is 
waiting to receive an application for Final Preliminary Plat (Stage 2).  Staff anticipates the 
applicant will submit a Final Preliminary Plat for Rayner Ponds – Phase 4 in December.   

154 W. Maple 
(former shoe store) 

The Planning Commission approved the Final Site Plan on December 11 meeting.  Staff is 
working with the applicant to develop a demolition/construction schedule and maintenance 
of traffic plan that will minimize impacts to traffic and businesses in the surrounding area. 

600 Buhl St. 
Ingham Animal Shelter 

Building permit active for new construction.  

118 W Oak  
Former school 
administration building 

Two applications received - one to re-zone the property to C1 Central Business District, the 
second for Final Site Plan approval for the use of the property as an entertainment venue 
with an escape room on the 2nd floor and arcade on the first floor.  Staff is working with 
applicant to obtain complete information necessary for evaluating the proposal. 

 
OPERATIONS AND COMMUNITY RELATIONS 
• A Public Hearing will be held on Tuesday, January 15, 2019 regarding a preliminary plat for future development as 

part of Phase 4 of the existing Rayner Ponds Estates development (notice attached).  
• February 7, 2019 will be the MACC 2019 Awards Dinner (notice attached).  Among other Awards and Recognitions, 

Fire Chief, Kerry Minshall, will be awarded The Citizen of the Year Award.  Councilmembers, please let Dana Martin 
know if you wish to attend by January 17th.   

• February 11, 2019 is tentatively planned for the joint City Council and Planning Commission meeting for the 
Continuous Improvement Plan (CIP) review; please hold the date.   

• March 19-20, 2019 will be the MML- 2019 Capital Conference. Councilmembers, please let Dana Martin know if you 
wish to attend by February 22nd. 

• Summary from MML of legislation that was passed in the last few months is attached for your reference.   
 
Staffing Updates:  
• New Hires/Promotions: Jeff Rewerts was promoted to Utility Foreman- POTW effective January 6, 2019. 
• Open Positions:  Police Officer position has been posted, applications due by January 11, 2019.  DPW Laborer position 

has been posted, applications due by January 4, 2019. 
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LARGE PUBLIC PROJECTS  
FY 2018-2019 

Project Project Name/Description Status Completed 
STREETS, SIDEWALKS, BRIDGES  (S)  
2017-S6 South St - Northbrook to City Limits  Complete  Sep 
2017-S7 Avon Street - All  Complete Sep 
2017-S8 Northbrook - South to Carom Circle Complete Sep 
2017-S9 S. Jefferson - Oak Street to Kipp 

Road 
Project has been let through the MDOT system.  
Rieth Riley is low bidder.   

 

2017-S10 Sidewalk Program - Summerwood  Documents prepared for a Jan advertisement and 
spring construction.  

 

2018-S1 MDOT- Temple Street Safety Grant  Project is funded for FY19 (Oct. 1- Sept. 30).  
Package to be submitted to MDOT. 

 

2018-S32 Columbia - Cedar to US 127 Complete Sep 
 MDOT – South Street Bridge Repair Complete   Nov 
 MDOT – Cedar/Ash intersection  MDOT does not have a start date yet.  
 MDOT – Steele Street signaled 

pedestrian crossing 
Complete Aug 

UTILITIES: SANITARY SEWER, STORM WATER, AND WATER DISTRIBUTION (U) 
2018-U1 Utilities for Properties on Kipp Road  Complete  Sep 
2017-U3.2 Waste Water Treatment Plant 

Upgrades 
Complete Oct 

2017-U3.3 Design of the New DPW Facility  After 2017-U3   
2017-U6 Abandon Wells by Airport Project on hold; filed FAA permit to do work – up to 

45-day response period. 
  

2017-U9 Northbrook - South to Carom Circle Complete Sep 
2017-U10 S. Jefferson - Oak St to Kipp Road See 2017-S9   
2017-U12 300,000 G Storage Tank Top Sealing  Delayed until next FY  N/A 
2017-U13 Well No. 7 Rebuild  Well work is complete. The motor is on order.    
2017-U15 Replace Two Fire Hydrants Behind 

Mason Plaza 
Work scheduled for spring construction   

2017-U16 Cathodic Protection for Ground 
Storage Tank  

Planning stage.    

2017-U17 High Service Pump No. 1 Rebuild In progress    
2017-U18 Replace Chlorine Analyzer  Complete  Aug  
2018-U35 BS&A Work Order Application Award of project anticipated in December to 

coordinate with other projects involving BS&A 
software. 

  

2018-U36 Sewer Push Camera Replacement  Complete  Nov 
2018-U37 Log Jam Removal Sycamore Creek Complete  Nov 
PARKS/ CEMETERY/ FORESTRY/ NONMOTORIZED (P)   
2017-P8 Laylin Park Improvements  Staff is evaluating final work priorities for the spring.   

2018-P1 Howell Road - Hayhoe Riverwalk 
(Dart Trailhead) 

Complete   Nov 

2018-P2 Howell Road - Hayhoe Riverwalk 
Trail Extension 

Complete Nov 

2018-P3 Planning: 5 yr Parks/Recreation 
Plan; Bond Park Improvements  

In progress 
 

2018-P5 City Tree Evaluation Bid packets announcement will go out December 16 
Bid opening January 4 2019. 

  

  



 

MOTOR VEHICLE POOL (MVP)  

2017-MVP6 1/2 Ton 2x4 Pickup Truck Complete  Sep 
2017-MVP7 Mower Complete Jul 
2017-MVP8 Police Cars On order    
2017-MVP9 Large Items (Leaf Vacuum) Complete Nov 
2017-MVP10 5-yard Dump/Plow Trucks Cab/Chassis (City Council consideration 12.14.18)  

2017-MVP18 Command Vehicle Complete Oct 
2017-MVP30 Front End Material Loader Complete  Nov 
BUILDING, PROPERTY, EQUIPMENT (B) 
2017-B1 Library- Facility Evaluation In progress    
2017-B3.1 Police: Portable Radios Complete Oct 
2017-B4 City Hall Landscaping and Lighting  Phase 1 completed.  Phase 2/3 scheduled for the 

spring as time and budget allows.   

2017-B6 Fire: Fire Engine 809/Tower 808 Recommendation to City Council   

2018-B4 IT: BS&A Timesheet Program Not started, connection issues with offsite facilities   
2018-B4 IT: BS&A Cemetery and HR Upgrade Complete Nov 
2018-B6 IT: AV Room Technology Patch Evaluation is complete; staff are reviewing   
2018-B7 Planning: Cedar/127 Corridor 

(Transportation and Land Use) 
Drafting scope/RFP    

2018-B24 City Hall Rental Space Furniture 
Replacement  

Not started, evaluation planned during winter    
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TO:  Historic District Commission 
 
FROM: Elizabeth A. Hude, AICP, Community Development Director 
 
RE:  322 S. Jefferson 
 
DATE:  January 18, 2019 
 
Commercial Bank has submitted a proposal to change the façade of the storefront of the building 
located at 322 S. Jefferson by adding a new front door entrance.  
 
Section 31-5(a) of the City of Mason’s Ordinances requires that a permit be obtained for work “… 
performed within an historic district affecting the exterior appearance of a resource …”. The 
subject property is located within the Mason Historic District. The applicant is, therefore, 
requesting Historic District Commission approval. 
 
Mason Main Street Façade Study 
The Main Street Façade Study is the manual by which each building within the Mason Historic 
District was evaluated. The Study provided architectural consultation to the building owners and 
the Historic District Commission. The recommendations provided in the Study were based on the 
U.S. Secretary of the Interior’s Standards for Rehabilitation. This property was discussed on 
page 52 of the study, referenced as Mason State Bank. 
 
U.S. Secretary of the Interior’s Standards for Rehabilitation 
Section 31-5(d) states that the review of any application shall follow the U.S. Secretary of the 
Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings. Section 
31-5(3) lists the discretionary standards that the Commission shall consider and are as follows:  
 
1. The historical or architectural value and significance of the structure and its relationship 
 to the historical value of the surrounding area. 
2. The relationship of the exterior architectural features of the structure to the rest of the 
 structure and the surrounding area. 
3. The general compatibility of exterior design, arrangement, texture, and materials 
 proposed to be used. 
4. Other factors, including aesthetic value, which the commission considers pertinent. 
 
 
Analysis 
The proposed façade changes appears to be consistent in character with the previously approved 
Commercial Bank façade on the same building. There appears to be no conflict with both the 
Mason Main Street Façade Study and the U.S. Secretary of the Interior’s Standards for 
Rehabilitation. Staff offers the following recommendations for consideration: 
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Recommended Action 
 
Motion 

The Historic District Commission approve a Certificate of Appropriateness for a proposed wall 
sign to be located above the storefront at 322 S. Jefferson Street as submitted on plans dated 
January 7, 2019 based upon the findings that it is consistent with the standards listed in Section 
31-5(3) of the Mason Code, specifically: 

 
1. That the property is listed as a contributing building in the City of Mason Historic District 

and the property signage has a significant impact on the surrounding area,  
2. The proposed project will be compatible with prior restoration of key historic features of 

the building,  
3. The project proposes a wall sign that uses appropriate textures and materials for the 

historic structure, and  
4. The proposed wall sign will complement and enhance the District. 
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Mason Historic District Commission 
 
 

Certificate of Appropriateness 
 
 
Approval is hereby given by the Historic District Commission for the proposed alteration 
of resources or new construction within the Mason Historic District consistent with the 
requirements of Chapter 31 of the Mason Code for the following property: 
 

322 S. Jefferson 
 

Project:  Façade changes to create a new front door entrance 

 
This certificate is being issued based on the submittals received on January 7, 2019 and 

approved by the Mason Historic District Commission on January 21, 2019. 

 
 
_________________________________ 
Becky Clinton, Chairperson 
 
 
_________________________________ 
Date 
 











Karen
Michigan with Signature
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TO:  Historic District Commission 
 
FROM: Elizabeth A. Hude, AICP, Community Development Director 
 
RE:  103 E. Maple Street 
 
DATE:  January 18, 2019 
 
Dan Kostecke Jr., owner of Local Farm Alliance (LFA), submitted a sign permit application for two 
wall signs at 103 E. Maple St. One sign will be placed above the door on Maple St. A second sign 
will be placed on the wall facing Jefferson St. 
 
Section 31-5(a) of the City of Mason’s Ordinances requires that a permit be obtained for work “… 
performed within an historic district affecting the exterior appearance of a resource …”. The 
subject property is located within the Mason Historic District. The applicant is, therefore, 
requesting Historic District Commission approval. 
 
Mason Main Street Façade Study 
The Main Street Façade Study is the manual by which each building within the Mason Historic 
District was evaluated. The Study provided architectural consultation to the building owners and 
the Historic District Commission. The recommendations provided in the Study were based on the 
U.S. Secretary of the Interior’s Standards for Rehabilitation. This property was discussed on 
page 8 of the study, referenced as Neubrecht Pharmacy. 
 
U.S. Secretary of the Interior’s Standards for Rehabilitation 
Section 31-5(d) states that the review of any application shall follow the U.S. Secretary of the 
Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings. Section 
31-5(3) lists the discretionary standards that the Commission shall consider and are as follows:  
 
1. The historical or architectural value and significance of the structure and its relationship 
 to the historical value of the surrounding area. 
2. The relationship of the exterior architectural features of the structure to the rest of the 
 structure and the surrounding area. 
3. The general compatibility of exterior design, arrangement, texture, and materials 
 proposed to be used. 
4. Other factors, including aesthetic value, which the commission considers pertinent. 
 
 
Analysis 
While it does not follow the recommendation of the Study, the proposed wall sign appears to be 
consistent in character with the previously approved signs throughout the District. There appears 
to be no conflict with the U.S. Secretary of the Interior’s Standards for Rehabilitation. Staff offers 
the following recommendations for consideration: 



201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

 
     

 
 
Recommended Action 
 
Motion 

The Historic District Commission approve a Certificate of Appropriateness for two proposed wall 
signs, one to be located above the storefront at 103 E. Maple Street and one on the façade facing 
Jefferson Street as submitted on plans received January 8, 2019 based upon the findings that it 
is consistent with the standards listed in Section 31-5(3) of the Mason Code, specifically: 

 
1. That the property is listed as a contributing building in the City of Mason Historic District 

and the property signage has a significant impact on the surrounding area,  
2. The proposed project will be compatible with prior restoration of key historic features of 

the building,  
3. The project proposes a wall sign that uses appropriate textures and materials for the 

historic structure, and  
4. The proposed wall sign will complement and enhance the District. 
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Mason Historic District Commission 
 
 

Certificate of Appropriateness 
 
 
Approval is hereby given by the Historic District Commission for the proposed alteration 
of resources or new construction within the Mason Historic District consistent with the 
requirements of Chapter 31 of the Mason Code for the following property: 
 

103 E. Maple Street 
 

Project:  Wall Signs 
 
 
This certificate is being issued based on the submittals received on January 8, 2019 and 

approved by the Mason Historic District Commission on January 21, 2019. 

 
 
_________________________________ 
Becky Clinton, Chairperson 
 
 
_________________________________ 
Date 
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TO:  Historic District Commission 
 
FROM: Elizabeth A. Hude, AICP, Community Development Director 
 
RE:  SHPO CLG Evaluation Report 
 
DATE:  January 18, 2019 
 
 
Enclosed is the recent evaluation report received from SHPO. The City of Mason is a member of 
the Certified Local Government (CLG) program which promotes preservation at the grass roots 
level and reflects best preservation practices. As a CLG member, we have the benefit of access 
to grant resources and technical support that would otherwise not be available. In order to 
maintain our CLG status, we are required to meet certain best practices. The evaluation report 
outlines areas of improvement for the City of Mason related to the CLG requirements. 
 
Staff will review the report and answer questions during the HDC meeting on January 21, 2019. 
You may also email me in advance at elizabethh@mason.mi.us. 
 
More information regarding the CLG program can be found at https://www.michigan.gov/mshda. 
Click on the Certified Local Government Program in the left side bar.  
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PUBLIC NOTICE 
2019 MASON PUBLIC MEETINGS 

  

All public meetings are held at City Hall 

 

 

CITY COUNCIL 
7:30 PM 

(1st & 3rd Monday) 

DOWNTOWN DEVELOPMENT AUTHORITY 
10:00 AM 

(1st Wednesday, as needed) 

January 7 & 21 January No January Meeting 

February 4 & 18 February 6 

March 4 & 18 March 6 

April 1 & 15 April 3 

May 6 & 20 May 1 

June 3 & 17 June 5 

July 1 & 15 July 3 

August 5 & 19 August 7 

September 9 & 23   (2nd & 4th Monday) September 4 

October 7 & 21 October 2 

November 4 & 18 November 6 

December 2 & 16 December 4 

 
   

HISTORIC DISTRICT COMMISSION 
6:00 PM 

(3rd Monday, as needed) 

PLANNING COMMISSION 
6:30 PM 

(2nd Tuesday after the 1st Monday) 

ZONING BOARD OF APPEALS 
5:30 PM 

(2nd Wednesday, as needed) 

January 21  January 15 January 9 

February 18 February 12 February 13 

March 18 March 12 March 13 

April 15 April 9 April 10 

May 20 May 14 May 8 

June 17 June 11 June 12 

July 15 July 9 July 10 

August 19 August 13 August 14 

September 16 September 10 September 11 

October 21 October 15 October 9 

November 18 November 12 November 13 

December 16 December 10 December 11 

 

 

Resources: More Questions? Please Contact our Customer Service Desk at 517.676.9155. 

1.1.2019 (City Clerk) 

http://www.mason.mi.us/
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