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HISTORIC DISTRICT COMMISSION 
MONDAY, DECEMBER 16, 2019 

Maple Conference Room – 2nd Floor – 6:00 P.M. 
201 West Ash Street, Mason MI 

 
 
 

AGENDA 
 

1) CALL TO ORDER 

2) ROLL CALL 

3) PUBLIC COMMENT 

4) APPROVAL OF MINUTES  

A. Approve Minutes of Regular Historic District Commission Meeting November 18, 2019 

5) UNFINISHED BUSINESS 
 
A.  118 W. Oak St. – David Meredith - Certificate of Appropriateness for exterior lighting improvements in C-1 
Business District, CONTINUED FROM NOVEMBER 18, 2019. 

B. Parks, Recreation & Non-Motorized Plan Update 

C. Work Plan Update 

a. Commissioner Cummings Proposal for Workshops 

b. SHPO CLG – New Community Partnership Program 

c. New CLG Annual Report Template 

d. 2019 CLG Report with Corrective Action from SHPO 

e. 2004 CLG-Mason Agreement 

f. Staff presentation on workplan format – handouts will be distributed at the meeting. 
 

6) NEW BUSINESS 

7) LIAISON REPORT 

8) ADJOURN 
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TO:  Historic District Commission 
 
FROM:  Elizabeth A. Hude, AICP, Community Development Director 
 
RE:  118 W. Oak – Outdoor Lighting Options 
 
DATE:  December 12, 2019 
 
 
David Meredith submitted a building permit application on September 17, 2019, with plans for exterior 
improvements to include outdoor lighting, modifications to the shed for use as a dumpster area and 
cleaning of the outside west wall located at 118 W. Oak St. The property is zoned C-1 Central Business 
District and is located within the Historic District. The applicant submitted revised information for the 
lighting portion of the proposal the week of December 9. 
 
Section 31-5(a) of the City of Mason’s Ordinances requires that a permit be obtained for work “… 
performed within an historic district affecting the exterior appearance of a resource …”. The subject 
property is located within the Mason Historic District. The applicant is, therefore, requesting Historic 
District Commission approval. 
 
A Certificate of Appropriateness was issued for the modifications to the shed for use as a dumpster area 
and cleaning of the outside west wall on November 18, 2019.  The lighting options presented in the first 
application were not consistent with the time period of the building, nor did they complement the 
surrounding Historic District. The applicant was asked to provide alternative lighting and the discussion 
was continued to the December 16 meeting. 
 
Mason Main Street Façade Study 
The Main Street Façade Study is the manual by which each building within the Mason Historic District was 
evaluated. The Study provided architectural consultation to the building owners and the Historic District 
Commission. The recommendations provided in the Study were based on the U.S. Secretary of the 
Interior’s Standards for Rehabilitation. (This property is not listed in the Study.) 
 
U.S. Secretary of the Interior’s Standards for Rehabilitation 
Section 31-5(d) states that the review of any application shall follow the U.S. Secretary of the Interior’s 
Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings. Section 31-5(3) lists the 
discretionary standards that the Commission shall consider and are as follows:  
 
1. The historical or architectural value and significance of the structure and its relationship  to the  

historical value of the surrounding area. 
2. The relationship of the exterior architectural features of the structure to the rest of the 
 structure and the surrounding area. 
3. The general compatibility of exterior design, arrangement, texture, and materials 
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 proposed to be used. 
4. Other factors, including aesthetic value, which the commission considers pertinent. 
 
Analysis 
 
Staff offers the following recommendations for consideration: 
 

STATUS/
NOTE 

REQUIREMENT 

M = Appears to meet requirement; D = Does not appear to meet requirement; I = Information Needed; 
R = Recommendation; W = Waiver Requested; Italics = Staff comments 

M 1. The historical or architectural value and significance of the structure and its relationship 
to the historical value of the surrounding area. 
 
2. The relationship of the exterior architectural features of the structure to the rest of the 
structure and the surrounding area. 
 
3. The general compatibility of exterior design, arrangement, texture, and materials 
proposed to be used. 
 
4. Other factors, including aesthetic value, which the commission considers pertinent. 

This building served as the school administration building, originally built in 1956. The architectural 
style for this period is Mid-Century Modern.  
 
The proposed options for lighting shown appear to be consistent with that era, appropriate for the 
building and complimentary to the surrounding area. The HDC will need to determine which of the 
options are preferred for approval. 
 
 
 
 
 

 
Recommended Action 
The Historic District Commission has the following options per Section 31-5 of the City Ordinance: 
 

1. Approve a Certificate of Appropriateness 
2. Deny a Certificate of Appropriateness 
3. Issue a Notice to Proceed, under specific conditions, in accordance with Sec. 31-5(f)(3) 

 
They may also continue the matter to a future time and date certain. 
 
In each motion, HDC members will need to incorporate findings (reference specific details of the proposed 
project) to support the reason why the project does or does not meet the criteria. 
 
Staff offers the following motion for consideration, subject to amendment for additional findings: 
 
Motion – Option 1: Approve a Certificate of Appropriateness 
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The Historic District Commission approve a Certificate of Appropriateness for the proposed outdoor 
lighting, specifically __(style)____________, proposed for 118 W. Oak Street as submitted on documents 
submitted the week of December 7, 2019 based upon the findings that it is consistent with the standards 
listed in Section 31-5(3) of the Mason Code, specifically: 
 
1. That the property is listed as a contributing building in the City of Mason Historic District and the 

proposed gooseneck arm lighting will enhance the historic and architectural value of the structure, 
appear complimentary and generally compatible to the remainder of the building, and will not have 
a significant negative impact on the surrounding area; and,  
 

2. The proposed gooseneck arm lighting will be compatible with prior restoration of key historic features 
of the building; and, 
 

3. The proposed gooseneck arm lighting appears to be of an appropriate textures and material for the 
historic structure; and, 
 

4. The proposed gooseneck arm lighting will complement and enhance the District. 
 

Motion – Option 2: Deny a Certificate of Appropriateness 
The Historic District Commission deny a Certificate of Appropriateness for the outdoor lighting proposal 
for 118 W. Oak Street as submitted on documents dated September 17, 2019 based upon the findings 
that it is not consistent with the standards listed in Section 31-5(3) of the Mason Code, specifically: 
 
1. That the property is listed as a contributing building in the City of Mason Historic District and the 

proposed lighting will not enhance the historic and architectural value of the structure, does not 
appear complimentary, and is not generally compatible to the remainder of the building and will have 
a significant negative impact on the surrounding area as demonstrated by <insert findings>; and,  

 
2. The proposed lighting will not be compatible with prior restoration of key historic features of the 

building as demonstrated by <insert findings>; and, 
 
3. The proposed lighting is not of an appropriate texture or materials for the historic structure; and, 
 
4. The proposed lighting will not complement and enhance the District as demonstrated by <insert 

findings>. 
 
Motion – Option 3: Issue a Notice to Proceed, under specific conditions, in accordance with Sec. 31-5(f)(3) 
 
The Historic District Commission grants a notice to proceed for the proposed outdoor lighting, specifically 
__(style)____________ for 118 W. Oak Street as submitted on documents received the week of December 
7, 2019 based upon the following findings (must describe the facts that serves as the basis for meeting 
the selected condition(s)). 
1.  
2.  
3. 



© Gross Chandelier Co.                     G Lighting reserves the right to modify existing designs to improve appearance or function

Light Source Definition

Code
1CFQ13
1CFQ18
1CFT26
1CFT42

Fluorescent
CFQ 13W
CFQ 18W
CFTR 26W
CFTR 32W

All dimensions are nominal.  
  Driver located in 4” sqr x 2 1/8” recessed box (supplied by others)

430
255
460

OPTION(S)FINISHDIFFUSERLAMPINGMODEL NO.

GL-5000

10lbs
4.5kg

430
255
460

GL-5001

10lbs
4.5kg

W
H
D

in
in
in

17”
10”
18”

mm
mm
mm

ANSN-
SAMPLE CATALOG NUMBER:

GL-5000- M15- C-

#
W
H
D

in
in
in

17”
10”
18”

mm
mm
mm

13LED30
13LED35
13LED40
19LED30
19LED35
19LED40

Standard:
 Powder Coat
BLK-Black
BL-Blue
GR-Gray
LG-Light Gray
BE-Beige
PAB-Antique Brass
PA-Painted Aluminum
PTC-Painted Copper
WH-White
DBZ-Dark Bronze
NSN-New Satin Nickel
BRN-Brown
RD-Red
CH-Champagne
RG-Reed Green
SG-Sungold
GM-Gun Metal
POR-Oil Rubbed Bronze

 Textured Powder
TLV-Light Verdigris
TWH-Textured White
TBL-Textured Black
TS-Textured Silver
TBN-Terra Brown
TBZ-Textured Bronze

Glass:
 A.  White Opal Flat Bottom

 B.  Frosted Round Bottom

 C. Clear Round Bottom

 D. Clear Prismatic Round Bottom

Polycarbonate:
 F. Clear Prismatic Flat Bottom

Acrylic is UL-94 HB Flame Class rated.

A. No Options
E. Emergency
  Remote mount up to 5’ from lamps 
in controlled environment with an 
area temperature range of 32°- 
131°F. Compact fluorescent only.

EL. Emergency LED
  Consult factory. Must be remotely 
mounted in a controlled environment 
with an area temperature range of 
32°- 131°F.

#

#

L10.
L15.
L14.
M10.
M15.
M14.

E.
F.
G.
H.

13LED30
13LED35
13LED40
19LED30
19LED35
19LED40
1CFQ13
1CFQ18
1CFT26
1CFT32

L10.
L15.
L14.
M10.
M15.
M14.

#

#

#

#

Lamp Base
GX24q-1 4-PIN
GX24q-2 4-PIN
GX24q-3 4-PIN
GX24q-3 4-PIN

Lumens
755
1010
1440
1850

Rated
Life Hrs
12000
12000
12000
12000

Code
13LED30
13LED35
13LED40
19LED30
19LED35
19LED40

LED
13W LED
13W LED
13W LED
19W LED
19W LED
19W LED

Delivered
Lumens

911
911
911
1302
1302
1302

Rated
Life Hrs
50000
50000
50000
50000
50000
50000

Kelvin
3000
3500
4000
3000
3500
4000

CRI
80
80
80
80
80
80

SOPHIA
Outdoor Sconce
GENERAL SPECIFICATION
LED: High efficiency mid-power LEDs are field serviceable.
LED Dimming: 1% 0-10V dimming standard with LED lamping option.
Body: Cast aluminum cap. Spun .50 aluminum shade.
Acrylic: Cylinder is UL-94 HB Flame Class rated.
Standard Finishes: Highly durable oven cured no VOC premium powder coat.
Surge Protection: External surge protector provided as standard.

GL-5001 - Integral Ballast or Driver

GL-5000 - Driver located in 4” square x 2 1/8” recessed box (supplied by other) GL-5000

04/19

9777 Reavis Park Drive
St. Louis, MO 63123

800.331.2425 or 314.631.6000

sales@glighting.com   www.glighting.com



A - MOUNTING STYLE

K - LIGHT SOURCE

RCE

L - COLOR TEMPERATURE8 

B - SHADE SIZE

D - MOUNTING (CONTINUED)

C - SHADE FINISH

DRAKE/DINO:

150 Black
250

PORCELAIN FINISHES4:

POWDER COAT FINISHES3:

GOOSENECK OPTIONS:

G15

G161
G17
G191,5 

G22

G24
G25
G261
G32
G341
G351
G361
G401,5 

G11
G21
G31
G4

G51
G6
G7
G8
G9
G10
G111
G121
G13
G14

J - MOUNTING ACCESSORY

PROJECT TYPE

PROJECT NAME 

G641 
G651 

C - SHADE FINISH (CONTINUED)

I - GLASS OPTION

E - MOUNTING FINISH

SPS-0153

NA Not Applicable
2700K 2700K, Warm White
3000K 3000K, Neutral White

4000K
 

4000K, Cool White
3500K 3500K, Bright White

A

BLE - - -
C

-
D

-
E

-
F

-
G

-

H

-
I

-
J

B

-
K

White
350 Vintage Green
355 Jadite
455 Cherry Red
550 Yellow
650 Bronze
750 Cobalt Blue

850 Graphite
950 Metallic Chrome

100 Black
105 Textured Black
200 White
300 Dark Green
307 Emerald Green

370 Mint
380 Chartreuse
390 Teal
400 Barn Red
420 Orange
470 Watermelon
480 Blush Pink
490 Magenta
500 Buttery Yellow
570 Sun�ower
600 Bronze
601 Chocolate
605 Rust
615 Oil-Rubbed Bronze
700 Royal Blue
705 Navy

800 Industrial Grey
805 Charcoal Granite

975 Galvanized

NATURAL FINISHES10:
995 Raw Copper
996 Weathered Copper
997 Raw Brass
998 Weathered Brass
999 Oil-Rubbed Copper

D - MOUNTING
CSA LISTED CORD OPTIONS:

CSGW Gold & White Cloth
CSBG Black & Gold Cloth

CSBB Black & Brown Cloth

CSBW Black & White Cloth
CSBP Black & Pink Cloth

CSRW Red & White Cloth

CSUW Blue & White Cloth

NON-CSA LISTED CORD 
OPTIONS:

CRZ Red Chevron

TRW Red & White Twist5

CBK Black Cotton

TBK Black Cotton Twist5

TBB Brown & Beige Twist5

CMG Grey Cotton

TWH White Cotton Twist5

TBW Black & White Twist5

TBR Brown Cotton Twist5
TRD Red Cotton Twist5
TPT Putty Cotton Twist5

FLUSH MOUNT OPTIONS:
FM1

STEM MOUNT OPTIONS:
ST506 .5” Stem Mount, 6”1
ST512 .5” Stem Mount, 12”1
ST518 .5” Stem Mount, 18”1

ST536 .5” Stem Mount, 36”1
ST524 .5” Stem Mount, 24”1

ST548 .5” Stem Mount, 48”1

ST724 .75” Stem Mount, 24”

ST712 .75” Stem Mount, 12”
ST718 .75” Stem Mount, 18”

ST706 .75” Stem Mount, 6”

ST736 .75” Stem Mount, 36”
ST748 .75” Stem Mount, 48”

CHAIN MOUNT OPTIONS:

CN48 4’ of Chain1
CN36 3’ of Chain1

CN60 5’ of Chain1
CN72 6’ of Chain1

NA None

TGG Heavy Duty Guard1,6
CGG Cast Guard1,6
WGG Wire Guard1,6

WC Wire Cage1

H - SHADE ACCESSORY FINISH

NA Not Applicable
CLR Clear Glass6,11
FST Frosted Glass6
RIB Ribbed Glass6
CCR Clear Crackle Glass6
SMK Smoke Crackle Glass6

NA Not Applicable

NA None/Not Applicable
HSC Hang Straight Canopy1,2

HDBP Heavy Duty Backing Plate1,5

HDSMc Heavy Duty Stem Mount
Canopy1,5

DD Dusk-to-Dawn Photocell5
DBPC Decorative Backing Plate

Cover
LDBPC LED Decorative Backing

Plate Cover
DCHX Decorative Backing Plate

Cover & Hex Cover
LDCHX LED Decorative Backing

Plate Cover & Hex Cover

LED11 850 Lumen, 11W LED7
LED16 1250 Lumen, 16W LED7
LED16.8 1600 Lumen, 16W LED6
LED27 2000 Lumen, 27W LED7
LED38 3000 Lumen, 38W LED7
LED43 4000 Lumen, 43W LED7

E26 200 Watt Max6
GU24 24 Bi-Pin, 23W Max6

IMPORTANT: (1) Not available in Natural Finishes  (2) Only applicable if Stem Mounting Style selected in Section A  (3) All Powder Coat finished shades, Galvanized excluded, feature a white 
interior  (4) All Porcelain Enamel finished shades feature a white interior and a black outer rim  (5) Not available in LED  (6) Guard and Glass accessory reduces incandescent wattage to 100W 
Max, GU24 Bi-Pin to 18W Max and LED Max to 1600 Lumens  (7) Not available with the Guard & Glass Accessory  (8) Only applicable if an LED Light Source is selected in Section K, select NA if 
another light source is selected  (9) Only applicable if Chain Hung Mounting Style selected in Section A, select NA if another Mounting Style is selected  (10) Natural Finishes have a longer
estimated manufacturing time, please check the website for exact lead time. There are no returns accepted on Natural Finishes  (11) Not recommended if LED Light Source is selected in 
Section K  (12) Not applicable if LED16.8 Light Source selected in Section K

M - LED LENS8,12

DL Domed Lens
FL Flat Lens

-
L

NA Not Applicable

WHD12
WHD14

C Cord Hung
CN Chain Hung
F Flush MountF

GooseneckG
Stem MountS

311 Jadite

PORCELAIN FINISHES4:

710 Cobalt Blue
715 Delphite Blue

765 Delphite Blue

810 Graphite

GOOSENECK OPTIONS:

Please Note: See Section C for Finish Options. 
980-Brushed Aluminum is also available for 
Gooseneck and Stem mounting styles. If 
Porcelain Finish is selected, mounting will be 
powder coat painted-to-match.
(I) If Cord Hung [C] or Flush Mount [F] 
Mounting Style, selection identifies canopy finish
(II) If Chain Hung [CN] Mounting Style, selection 
identifies chain and canopy finish
(III) If Stem Mount [S] Mounting Style, selection 
identifies stem and canopy finish 
  980 Brushed Aluminum

G - SHADE ACCESSORIES

NA Not Applicable

F - CORDS9

Please Note: See Section C for Finish Options. 
Natural Finishes not applicable with Wire Cage
or Guard. If Porcelain Finish is selected, 
accessory will be powder coat painted-to-match
  

-
M

Please Note: See Section D for all applicable 
CSA Listed Cord Options. Non-CSA Listed Cord 
Options for Chain Hung Mounting Style limited 
to: Black Cotton [CBK], Red Chevron [CRZ] 
and Grey Cotton [CMG]

  

SBK Standard Black
SWH Standard White
CSB Black Cloth
CSW White Cloth
CSR Red Cloth

HCR Honey Crackle Glass6

Order Example:   BLE  -  S  -  WHD12  -  370  -  ST518  -  975  -  NA  -  WGG  -  975  -  RIB  -  HSC  -  E26  -  NA  -  NA

DRAKE/DINO SERIES
BARN LIGHT RLM FIXTURE FAMILY

Max Weight: 10.0 lbs

REV 10.03.18

1Address: 320 Knox McRae Drive Titusville, FL 32780       Phone: (800) 407-8784       Email: sales@barnlight.com       Website: www.barnlight.com



MOUNTING STYLE

B

A

Galvanized steel shades are crafted from 20 Ga Sheet metal while 1100-0 Aluminum—ranging from ranging from 0.050" to 
0.125"—is used for all other shades. All shades have their edges rolled, and the result is highly durable and stylish lighting.

CHAIN HUNG PENDANT (CN)
 

STEM MOUNT PENDANT (S)
 

SHOWN WITH: G8 Gooseneck Arm

GOOSENECK (G)
 

FLUSH MOUNT (F)
 

WHD14  14” 

Diameter (B) 

 8.50” 

Height (A)

WHD12  12”  7.75” 

 Shade Code

AVAILABLE SHADE SIZES

5” 1”

VARIES

0.675”

4.3” 1.47” 4.3” 0.8”

VARIES

4.7”

5” 1”

VARIES

CORD HUNG PENDANT (C)
 

0.675”

2
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3

 REV 10.03.18 DRAKE/DINO series BARN LIGHT RLM FIXTURE FAMILYbarn light u.s.a
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LIGHT SOURCE

LEDS

COMPACT FLOURESCENT (GU24 CFL)

INCANDESCENT (MED E26)

OPTION

LED11

LED16

WATTAGE

11W

16W

850

1250

CRI

>90

>90

VOLTAGE

120 VAC

120 VAC

E26 200W Max *3000 *100 120 VAC

GU24 23W Max *1600 *75 120 VAC

LED27 27W 2000 >90 120-277 VAC

LED38 38W 3000 >90 120-277 VAC

LED43 43W 4000 >90 120-277 VAC

DIMMING

TRIAC

TRIAC

Bulb Dependant

Bulb Dependant

0-10V

0-10V

0-10V

LED16.8 16W 1600 >90 120 VAC TRIAC

All published luminaire photometric testing performed to IESNA LM-79-08 standards by a NVLAP accredited laboratory. Data 
is considered to be representative of the con�gurations shown, within the tolerances allowed by Lighting Facts. To obtain an 
IES �le speci�c to your project, please contact the factory.

SPECIFICATIONS
MOUNTING

STEM
1/2” Nominal (0.84” Actual) or 3/4” Nominal (1.05” Actual) Sch 40, 
6063 Aluminum Mounting Stem. Custom Lengths Available upon 
Request.

GOOSENECK
1/2” Nominal (0.84” Actual) or 3/4” Nominal (1.05” Actual) Sch 40, 
6063 Aluminum Gooseneck

cord
Cord-hung Pendants Include 7’ Of Standard Cord Or 5’ Of Cotton 
Cord, +/- For Socket Orientation

SHADE & FINISHES

DRAKE SHADE
Hand-Spun from High Purity 0.050” Thick 3003-O Temper 
Aluminum.

DINO PORCELAIN SHADE
Hand-Spun from 20 Guage Sheet Metal.

POWDER COAT FINISHES
Polyester Powder Coat Finishes Are Electro-Statically Applied and 
Thermocured

PORCELAIN FINISHES
Applied by Hand and Fired in a High Temperature Oven

LED SPECIFICATIONS

LUMEN MAINTENANCE
L90(6K) > 36,300 Hours, LED16.8 Source is L90(11K) > 61,000 Hours.

COLOR TEMPERATURES
Standard Color Temperatures Available Include 2700K, 3000K, 
3500K and 4000K. Custom Temperatures Available upon Request.

CRI
Minimum 90 CRI. Consult Factory for Other CRI Options.

EFFICACY
Up to 100 LPW Based on Wattage/Lumens in the Table

DRIVER & DIMMING OPTION
850 and 1250 Lumen, Relient on Triac Dimming 12W / 120V 
Mounted in Canopy, up to 5% Dimming. 
2000, 3000 & 4000 Lumen Reliant on 0-10V Dimmer, Generally up 
to 10% Dimming. 
Requires Compatible Dimming Switch.

CERTIFICATIONs, LISTINGs & WARRANTY

Made in the USA
Manufactured and Hand-Crafted in Our 60,000 Square Foot Facility 
Located in Titusville, FL

CSA LISTED FOR WET LOCATIONS
Includes All Stem and Gooseneck Mounting Styles

CSA LISTED FOR DAMP LOCATIONS
Includes All Chain and Select Cord Hung Mounting Styles

LIMITED WARRANTY
For Additional Information on Our Limited Warranty, Please See 
Our Terms & Conditions

LUMENS
*Avg. value, actual value
dependent on bulb used

https://www.barnlight.com/terms-and-conditions/


Parks, Recreation, and Non-Motorized 
Transportation Plan

Or just scan the QR code to 
access the survey on your 
smartphone.

Come share your input for the future of Mason’s Parks, 
Recreation, and Non-Motorized Transportation!

Public Input Open House:
Mason City Hall
Saturday, December 14th
from 10am-2pm.

For more information about the plan, contact Community Development at: 
517-676-9155, 201 W. Ash Street, Mason MI 48854

The City of Mason is in process of updating the Park, Recreation, and Non-Motorized Transportation 
Plan.  This plan will be used to guide the improvements and activities that occur within the City’s 
parks and non-motorized transportation system over the next five years.

Your input is important to creating this plan because it is about serving your individual and family 
recreation and transportation needs.  Those who contribute will help determine the future for 
the City’s park facilities, recreation programs open spaces, and non-motorized transportation.  
It is important that you take this survey to be heard.  Please encourage others to take the survey 
also, including your family members, neighbors and or community organizational members.  It is 
important that we hear from people of all ages and backgrounds so that the plan can respond to the 
entire community’s needs and desires.

Take the survey! ….. Our public comment period will run now through December 31. Make sure your 
voice is heard!

The survey can be found at: 

www.surveymason.com

Online Survey



  

 

 

           Date 

 

TO:            OWNERS OF PROPERTIES IN THE MASON HISTORIC DISTRICT 

FROM:      CITY OF MASON, HISTORIC DISTRICT COMMISSION 

RE:            2020 PROGRAMMING TO SUPPORT PROPERTY OWNERS 

The Mason Historic District Commission (HDC) is a state-recognized and city entity dedicated to 
preserving the unique appearance of Mason’s downtown.  Education is a part of this role.  To that end, 
the HDC is planning to host a series of brief lectures in 2020 on topics of importance to owners of 
properties in the historic district.  The presentations are designed to be to the point (no more than one 
hour), spaced out over several months, and inclusive of a question and answer component.  Although 
property owners are the target audience for this series, all presentations are open to the general public. 

The schedule of presentations includes the following: 

(1) Monday, February 17, 2020, 7:30 pm to 8:30 pm in the City Hall Building  

“Characteristics of Bricks Used in Mason Buildings and the Impact on Restoration 
Projects” 

(2) Monday, May 18, 2020, 7:30 pm to 8:30 pm in the City Hall Building 

“The Care and Maintenance of Brick Walls that have been Painted” 

(3) Monday, August 17, 2020, 7:30 to 8:30 pm in the City Hall Building 
 
“Outdoor Lighting Options for Buildings in the Mason Historic District” 
 

(4) Monday, November 16, 2020, 7:30 to 8:30 pm in the City Hall Building 

 “What You Need to Consider in Planning for a Mural on Your Building” 

 

 



From: Elizabeth Hude
To: Marcia Holmes
Cc: Deborah Stuart
Subject: Fwd: [SHPO-CLG] CLG Community Partnership Program
Date: Wednesday, December 11, 2019 4:13:04 PM
Attachments: CLGCommunityPartnershipProgram.pdf

ATT00001.htm
CLG_CPP_SurveyApplication.pdf
ATT00002.htm
CLG_CPP_DesignApplication.pdf
ATT00003.htm
CLG_CPP_NRHPApplication.pdf
ATT00004.htm

Marcia
Please include email and attachment in HDC packet under Workplan. 

Sent from my iPhone

Begin forwarded message:

From: "Higgins, Alan (MSHDA)" <HigginsS3@michigan.gov>
To: "Higgins, Alan (MSHDA)" <HigginsS3@michigan.gov>
Subject: [SHPO-CLG] CLG Community Partnership Program

Good afternoon, CLGs,
 
As you know, we are in the middle of reevaluating the core of how we carry out the
CLG program and identifying ways to make the program more meaningful for our
participating communities. With this, I’m pleased to be able to announce a new
incentive that we are offering exclusively to CLGs – the Community Partnership
Program – for 2020.
 
The Community Partnership Program recognizes the importance of helping
communities move their local preservation programs forward and seeks to do so by
leveraging the technical skillset and ability of SHPO staff to the benefit of CLGs.
Through the program, SHPO staff works with selected CLGs to actively complete a
project in one of three areas – survey, designation, and protection – to better enable
each CLG to meet the goals it has outlined for its local preservation program. At the
end of the process, the CLG gets a completed product (i.e., survey report, National
Register nomination, or design guidelines) that has been developed by SHPO according
to best practice approaches. As a technical assistance and educational initiative, the
program includes a minimum participation standard designed to educate the CLG on
the importance of such activities and to provide the CLG with first-hand experience in
carrying out a project. It is our hope that by directly participating in projects with our
CLGs that the program will bolster each CLG’s ability to successfully carry out similar
activities in the future, ultimately leading to the sustainment of strong local
preservation programs.
 

mailto:elizabethh@mason.mi.us
mailto:MarciaH@mason.mi.us
mailto:deborahs@mason.mi.us
mailto:HigginsS3@michigan.gov
mailto:HigginsS3@michigan.gov



CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM 


Certified Local Governments (CLGs) often have several preservation 
projects that they would like to complete but lack the resources or technical 
ability to get started on their own. Recognizing such issues and the value 
of on-the-ground programs that enable communities to move forward their 
preservation goals, the Michigan State Historic Preservation Office (SHPO) 
has developed the COMMUNITY PARTNERSHIP PROGRAM. 


Available only to Michigan’s CLGs, the program directly invests SHPO in 
the community as a local partner, with SHPO actively working on projects 
alongside the CLG to provide the community with tools to make informed 
decisions about their historic resources. As a technical assistance and 
educational initiative, the program’s purpose is to build the capacity of 
CLGs in a meaningful way, supporting the goal of the CLG program to 
develop, support, and enrich local preservation programs. 


WHAT IS IT? 
The program uses a competitive process whereby CLGs can apply directly 
to SHPO to have a project in one of three areas—identification (survey), 
designation (National Register), and protection (design guidelines)—
completed in partnership with SHPO. Through the program, SHPO staff 
administers and completes the project with the CLG, conducting historic 
resource survey, preparing National Register documentation, or developing 
design guidelines. Along the way, the CLG is educated on best practice 
approaches through first-hand experience and community discussions. At 
the end of the process, the CLG gets a tangible product from SHPO (i.e., 
survey report, NRHP nomination, or design guidelines) and is better 
equipped to engage preservation activities at the local level, carry out 
future projects on its own, and/or facilitate consultant-driven projects.  


The program is distinct from yearly CLG grant allocations and does not 
include distribution of funds. As such, there is no financial obligation or 
administrative oversight requirement for participating CLGs.  


PROGRAM DETAILS 


ELIGIBILITY 
The program is available only to CLGs 
and requires that: 


1. CLGs have an annual report on
file for the previous fiscal year;


2. Applications have the support of
and be submitted by the
preservation program liaison for
the CLG; and


3. CLGs commit to meeting
minimum participation
requirements for the project.


APPLICATIONS 
CLGs may submit 1 application in each 
area; however, no community will be 
selected for more than 1 project. 


DEADLINE 
Applications must be received via email 
by February 3, 2020. 


CONTACT 
S. Alan Higgins
Certified Local Government Coordinator
higginsS3@michigan.gov
517.335.2719
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CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM 


HOW IT WORKS? 


The program leverages the insight and skillset of SHPO staff for the benefit of participating CLGs, which are selected 
through a simple competitive application process. 


1. The CLG identifies a project for the program. Want SHPO to help survey an area of your
community? Have a building that you’d like SHPO to nominate to the National Register? Need
design guidelines for your historic district? Those qualify.


2. The CLG completes the short application for the respective project type and agrees to meet the
minimum participation requirements for the project if selected.


3. SHPO staff review the applications and select CLGs for participation.


4. SHPO coordinates with the CLG to complete the project, which is carried out by SHPO in
accordance with best practices, during the 2020 calendar year.


PROJECT ELIGIBILITY 
A project must be sufficiently defined so that SHPO understands its purpose and the intended outcome, and a project 
must be able to be completed within the calendar year (2020). Specific eligibility requirements for each project type are 
listed on the respective application. 


To avoid potential conflicts with other SHPO programs, a project is not eligible if: 
• It is related to active, pending, or forthcoming environmental review/Section 106 coordination;
• It is part of or associated with mitigation activities;
• It conflicts with active SHPO grants;
• It includes Federal or State property;
• It is focused on a property with a tax credit application under review or awaiting review by SHPO or NPS; or
• It is likely that SHPO will have a foreseeable conflict in the future.


PROJECT SELECTION 
Projects will be competitively selected by a committee of SHPO staff based on the purpose and need of the project, its 
potential to build capacity in the local preservation program, and its relationship to community preservation goals. 
Participating communities must affirm their commitment to meeting the minimum participation requirements but may elect 
to do more than the minimum requirements or suggest alternative participation, which will be considered. 


It is anticipated that the following number of selections will be made for the calendar year: 
• 1 National Register nomination;
• 1 set of design guidelines; and
• 2 survey projects.


Communities will be notified of selected projects in February 2020. 
_______________________________________________________________________________________________________________________ 
This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the Michigan State 
Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of the Department of the Interior or 
the Michigan State Historic Preservation Office, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior or the Michigan State Historic Preservation Office. 


This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights Acts of 1964, 
Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of the Interior prohibits 
discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan law prohibits discrimination on the 
basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have been discriminated against in any program, 
activity, or facility as described above, or if you desire further information, please write to the Office for Equal Opportunity, National Park Service, 1849 C 
Street, NW, Washington, DC 20240. 
















SURVEY PROJECTS 


PROJECT ELIGIBILITY 
• Eligible projects include:


o Reconnaissance-level surveys of no more than 250 properties in a contiguous
area (e.g., downtown business district, residential neighborhood, etc.); and


o Thematic surveys of no more than 25 related resources (e.g., midcentury banks,
libraries, apartment buildings, etc.) scattered across a community. Requests for
assistance with a thematic survey will only be considered if properties to be
included have already been identified by the CLG.


• Surveys of unrelated resources dispersed throughout a community, dispersed rural
resources, and resources imposing a safety/health risk are not eligible.


• Surveys must focus on properties substantially visible from the right-of-way unless
owner permission to access property will be coordinated by the CLG.


MINIMUM PARTICIPATION REQUIREMENTS 
• The CLG will commit two (2) persons (e.g., CLG liaison and HDC member) to participate 


in a survey session, working alongside SHPO to learn about survey processes, how to 
appropriately document a property, and the importance of good data. The length of 
this session will be dependent on the scale of the project, ranging from 2 to 6 hours.


• The CLG will advertise and host a public meeting with the HDC for the SHPO to discuss 
the importance of local survey, processes, and the results of the project.


INSTRUCTIONS 
• Complete applications, including this form and any necessary attachments, must be 


received by February 3, 2020.


• Applications should be submitted via email to Alan Higgins, Certified Local 
Government Coordinator, at higginsS3@michigan.gov.


• Questions can be directed to Alan Higgins via email or at 517.335.2719.


This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the 
Michigan State Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of 
the Department of the Interior, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior. 


This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights 
Acts of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of 
the Interior prohibits discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan 
law prohibits discrimination on the basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have 
been discriminated against in any program, activity, or facility as described above, or if you desire further information, please write to the 
Office for Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, DC 20240. 


CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM  
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS 


1. PROJECT INFORMATION


Project Name: ____________________________________________________________________________________________________________ 


Certified Local Government: ___________________________________________________________________________________________ 


APPLICANT 


Contact Name: __________________________________________________________________________________________________________ 


Title: _______________________________________________________________________________________________________________________ 


Organization: _____________________________________________________________________________________________________________ 


Address: __________________________________________________________________________________________________________________ 


Phone: _________________________________________ Email: ___________________________________________________________________ 


2. ELIGIBILITY VERIFICATION


☐ Yes      ☐ No


☐ Yes      ☐ No
☐ Not applicable


Did the CLG submit an annual report for FY2019 to SHPO? 
An annual report must be on file to be eligible. Submit one with this 
application if you have not previously done so.  


If the project request is for a thematic survey, has the CLG identified 
the resources to be included? 
Submit a copy of the list with this application. A thematic survey will 
not move forward until the CLG has identified resources for inclusion. 


Does the CLG commit to meeting the minimum participation 
requirements for the project? 


☐ Yes      ☐ No


If the CLG would like to suggest alternate or additional ways to participate in the project, please 
describe them below (optional): 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS  


3. PROJECT PROPOSAL 


1. Provide a brief description of the project, including why the area/resources have been selected 
for survey. 
 
 
 
 
 
 
 
 
 
 


 


 


 


 


 
2. Submit a PDF map, shapefiles, or KMZ of the area to be surveyed with 3-5 digital photographs of 


representative properties. 
 
 


3. Identify any related studies, reference materials, or other sources of information known to be 
available for the survey effort (e.g., historic contexts, community histories, GIS shapefiles, etc.). 


 


 


 


 


 


 


 


4. Describe the importance of the project/need in the local community. 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS  


5. How will the project be used to further preservation goals and/or planning in the community? 


 


 


 


 


 


 


 


 


 


 


 


6. Why is assistance needed at this time (e.g., lack of resources, technical skill, etc.)? 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 


7. What does the community hope to get from the project partnership? 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS  


4. CERTIFICATION 


I certify to the best of my knowledge that the information provided in this application is complete 
and accurate. 


 


Project: ________________________________________________________________________ 


CLG: __________________________________________________________________________ 
 


 


 


_____________________________________________                    ________________________________  


Preparer Signature                                                                                 Date  


 


 
_____________________________________________                      


Preparer Printed Name                                                                                  


 


 
_____________________________________________                    ________________________________  


Authorized Signature (if different than above)                                 Date 
 
 
 
_____________________________________________                      


Authorized Printed Name 
 
 
 
 


SHPO USE 
 
 
Received _________________________________________             Reviewed _________________________________________  
 
Signature _______________________________________________________________________________________________________                                                                                                     
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DESIGN GUIDELINES PROJECTS 


PROJECT ELIGIBILITY 
• Eligible projects include:


o Creation of new design guidelines; and


o Updating of existing design guidelines.


• Guidelines may be for one or more particular topics or comprehensive in nature.


• Projects must focus on established local historic districts. While future districts may
also make use of the guidelines, an existing district must be the primary focus of the
document.


MINIMUM PARTICIPATION REQUIREMENTS 
• The CLG will commit to at least two (2) working sessions with the full HDC. The first


session will be at the start of the project to discuss community needs, design issues,
particular areas of concern, language preferences, and the like at the start of the
process to inform development of the design guidelines. The second meeting will be at
the end of the project to discuss best practices and additional items of interest.


• The CLG will advertise and host two (2) public meetings with the HDC for the SHPO to
discuss the project, processes, and results. The first meeting will be at the start of the
project to solicit feedback from property owners in the historic district(s), and the
second meeting will be at the end of the project to present the updated guidelines for
review and feedback.


• The CLG will be responsible for carrying the design guidelines through review with local
legal counsel and approval processes.


INSTRUCTIONS 
• Complete applications, including this form and any necessary attachments, must be


received by February 3, 2020.


• Applications should be submitted via email to Alan Higgins, Certified Local
Government Coordinator, at higginsS3@michigan.gov.


• Questions can be directed to Alan Higgins via email or at 517.335.2719.


This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the 
Michigan State Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of 
the Department of the Interior, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior. 


This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights 
Acts of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of 
the Interior prohibits discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan 
law prohibits discrimination on the basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have 
been discriminated against in any program, activity, or facility as described above, or if you desire further information, please write to the 
Office for Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, DC 20240. 


CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 


1. PROJECT INFORMATION


Project Name: ____________________________________________________________________________________________________________ 


Certified Local Government: ___________________________________________________________________________________________ 


APPLICANT 


Contact Name: __________________________________________________________________________________________________________ 


Title: _______________________________________________________________________________________________________________________ 


Organization: _____________________________________________________________________________________________________________ 


Address: __________________________________________________________________________________________________________________ 


Phone: _________________________________________ Email: ___________________________________________________________________ 


2. ELIGIBILITY VERIFICATION


☐ Yes      ☐ NoDid the CLG submit an annual report for FY2019 to SHPO? 
An annual report must be on file to be eligible. Submit one with this 
application if you have not previously done so.  


Does the CLG commit to meeting the minimum participation 
requirements for the project? 


☐ Yes      ☐ No


If the CLG would like to suggest alternate or additional ways to participate in the project, please 
describe them below (optional): 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 


3. PROJECT PROPOSAL 


1. Provide a brief description of the project, including particular areas of concern/topics that the 
community wants to be addressed by the project. 
 
 
 
 
 
 
 
 
 
 


 


 


 


 


 
2. Submit a copy of existing design guidelines being used in the community, if applicable. 


 
3. Submit a PDF map, shapefiles, or KMZ of the area(s) to be included in the guidelines. 


 
4. Describe any previous efforts to prepare/update design guidelines, including discussions with the 


HDC, government administration, or property owners. 


 


 


 


 


 


 


 


5. Describe the importance of the project/need in the local community. 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 


6. How will the project be used to further preservation goals and/or planning in the community? 


 


 


 


 


 


 


 


 


 


 


 


7. Why is assistance needed at this time (e.g., lack of resources, technical skill, etc.)? 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 


8. What does the community hope to get from the project partnership? 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 


4. CERTIFICATION 


I certify to the best of my knowledge that the information provided in this application is complete 
and accurate. 


 


Project: ________________________________________________________________________ 


CLG: __________________________________________________________________________ 
 


 


 


_____________________________________________                    ________________________________  


Preparer Signature                                                                                 Date  


 


 
_____________________________________________                      


Preparer Printed Name                                                                                  


 


 
_____________________________________________                    ________________________________  


Authorized Signature (if different than above)                                 Date 
 
 
 
_____________________________________________                      


Authorized Printed Name 
 
 
 
 


SHPO USE 
 
 
Received _________________________________________             Reviewed _________________________________________  
 
Signature _______________________________________________________________________________________________________                                                                                                     
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NATIONAL REGISTER DESIGNATION PROJECTS 


PROJECT ELIGIBILITY 
• Eligible projects include:


o Individual properties; and


o Contiguous historic districts (e.g., downtown business district, suburban
commercial corridor, residential neighborhood, etc.).


• Properties must have been included in a survey within the last 10 years to be considered.


• Properties requiring access to resources imposing a safety/health risk are not eligible.


• Properties must be readily accessible via normal modes of transportation. Remote
resources and those requiring special transportation are not eligible.


• For individual properties, the CLG must have owner permission to access the property,
including interiors, and move forward with the designation process. For districts, the
CLG must provide a list of property owners/addresses within the district.


MINIMUM PARTICIPATION REQUIREMENTS 
• The CLG will commit two (2) persons (e.g., CLG liaison and HDC member) to participate in


a half-day session, working alongside SHPO to document the property, discuss the
designation process, and learn about the importance of historic integrity and contextual
significance.


• The CLG will advertise and host a public meeting with the HDC for the SHPO to discuss
the role of designation, how it fits into preservation planning, and nomination processes.


INSTRUCTIONS 
• Complete applications, including this form and any necessary attachments, must be


received by February 3, 2020.


• Applications should be submitted via email to Alan Higgins, Certified Local
Government Coordinator, at higginsS3@michigan.gov.


• Questions can be directed to Alan Higgins via email or at 517.335.2719.


This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the 
Michigan State Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of 
the Department of the Interior, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior. 


This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights 
Acts of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of 
the Interior prohibits discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan 
law prohibits discrimination on the basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have 
been discriminated against in any program, activity, or facility as described above, or if you desire further information, please write to the 
Office for Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, DC 20240. 


CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM  
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS 


1. PROJECT INFORMATION


Project Name: ____________________________________________________________________________________________________________ 


Certified Local Government: ___________________________________________________________________________________________ 


APPLICANT 


Contact Name: __________________________________________________________________________________________________________ 


Title: _______________________________________________________________________________________________________________________ 


Organization: _____________________________________________________________________________________________________________ 


Address: __________________________________________________________________________________________________________________ 


Phone: _________________________________________ Email: ___________________________________________________________________ 


2. ELIGIBILITY VERIFICATION


☐ Yes      ☐ No


☐ Yes      ☐ No
☐ Not applicable


Did the CLG submit an annual report for FY2019 to SHPO? 
An annual report must be on file to be eligible. Submit one with this 
application if you have not previously done so.  


If for an individual property, does the CLG have owner permission to 
access the property and move forward with the designation? 
Submit verification with this application. A project will not move 
forward until the CLG provides written (email or letter) verification 
from the property owner. 


Was the property included in a survey in the last 10 years? ☐ Yes      ☐ No


If so, identify the survey: ________________________________________________________________________________________ 


If no, consider applying for a survey project covering the area. 


Does the CLG commit to meeting the minimum participation 
requirements for the project? 


☐ Yes      ☐ No


If the CLG would like to suggest alternate or additional ways to participate in the project, please 
describe them below (optional): 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS  


3. PROJECT PROPOSAL 


1. Provide a brief description of the project, including why you believe the property is eligible for the 
National Register of Historic Places (NRHP). 
 
 
 
 
 
 
 
 
 
 


 


 


 


 


 
2. Has the property previously been determined eligible for the NRHP? ☐ Yes  ☐ No  ☐ Unsure 


3. Has a preliminary NRHP evaluation form been completed for the 
property? 


☐ Yes  ☐ No  ☐ Unsure 


 


4. Submit a PDF map, shapefiles, or KMZ of the property to be nominated with 4-5 digital 
photographs (including interiors for individual property nominations). 
 


5. Identify any related studies, reference materials, or other sources of information known to be 
available for the survey effort (e.g., historic contexts, community histories, GIS shapefiles, etc.). 


 


 


 


 


 


 


6. If the project is for a district, describe known property owner interest and any past community 
engagement activities. 


 


 


 


 


 


 







 


2020 Project Application | Designation  4 


2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS  


7. Describe the importance of the project/need in the local community. 


 


 


 


 


 


 


 


8. How will the project be used to further preservation goals and/or planning in the community? 


 


 


 


 


 


 


 


 


9. Why is assistance needed at this time (e.g., lack of resources, technical skill, etc.)? 
 
 
 
 
 


 
 
 
 


 
 


10. What does the community hope to get from the project partnership? 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS  


4. CERTIFICATION 


I certify to the best of my knowledge that the information provided in this application is complete 
and accurate. 


 


Project: ________________________________________________________________________ 


CLG: __________________________________________________________________________ 
 


 


 


_____________________________________________                    ________________________________  


Preparer Signature                                                                                 Date  


 


 
_____________________________________________                      


Preparer Printed Name                                                                                  


 


 
_____________________________________________                    ________________________________  


Authorized Signature (if different than above)                                 Date 
 
 
 
_____________________________________________                      


Authorized Printed Name 
 
 
 
 


SHPO USE 
 
 
Received _________________________________________             Reviewed _________________________________________  
 
Signature _______________________________________________________________________________________________________                                                                                                     
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Distinct from CLG grant programs, the Community Partnership Program is not a grant
activity and does not include distribution of funds.  
 
Attached to this message is additional information on the program and brief
application forms for the three program areas. Completed applications are due by
Monday, February 3, 2020 via email. Selected projects are anticipated to be
announced in February 2020.
 
As this is a new initiative, I suspect there may be questions along the way. Please feel
free to reach out at any time regarding questions you may have about the program
and/or application.
 
Alan
 
S. Alan Higgins 
Certified Local Government Coordinator
State Historic Preservation Office
Michigan Economic Development Corporation
300 N. Washington Square   |   Lansing, MI  48913  
Office:  517.335.9840  | Desk:  517.335.2719
higginsS3@michigan.gov
 
 
This message contains information which may be confidential and privileged. Unless you are the intended
recipient (or authorized to receive this message for the intended recipient), you may not use, copy,
disseminate or disclose to anyone the message or any information contained in the message.  If you have
received the message in error, please advise the sender by reply e-mail, and delete the message. Thank
you very much.
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DESIGN GUIDELINES PROJECTS 

PROJECT ELIGIBILITY 
• Eligible projects include:

o Creation of new design guidelines; and

o Updating of existing design guidelines.

• Guidelines may be for one or more particular topics or comprehensive in nature.

• Projects must focus on established local historic districts. While future districts may
also make use of the guidelines, an existing district must be the primary focus of the
document.

MINIMUM PARTICIPATION REQUIREMENTS 
• The CLG will commit to at least two (2) working sessions with the full HDC. The first

session will be at the start of the project to discuss community needs, design issues,
particular areas of concern, language preferences, and the like at the start of the
process to inform development of the design guidelines. The second meeting will be at
the end of the project to discuss best practices and additional items of interest.

• The CLG will advertise and host two (2) public meetings with the HDC for the SHPO to
discuss the project, processes, and results. The first meeting will be at the start of the
project to solicit feedback from property owners in the historic district(s), and the
second meeting will be at the end of the project to present the updated guidelines for
review and feedback.

• The CLG will be responsible for carrying the design guidelines through review with local
legal counsel and approval processes.

INSTRUCTIONS 
• Complete applications, including this form and any necessary attachments, must be

received by February 3, 2020.

• Applications should be submitted via email to Alan Higgins, Certified Local
Government Coordinator, at higginsS3@michigan.gov.

• Questions can be directed to Alan Higgins via email or at 517.335.2719.

This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the 
Michigan State Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of 
the Department of the Interior, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior. 

This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights 
Acts of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of 
the Interior prohibits discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan 
law prohibits discrimination on the basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have 
been discriminated against in any program, activity, or facility as described above, or if you desire further information, please write to the 
Office for Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, DC 20240. 

CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM 

mailto:higginsS3@michigan.gov
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 

1. PROJECT INFORMATION

Project Name: ____________________________________________________________________________________________________________ 

Certified Local Government: ___________________________________________________________________________________________ 

APPLICANT 

Contact Name: __________________________________________________________________________________________________________ 

Title: _______________________________________________________________________________________________________________________ 

Organization: _____________________________________________________________________________________________________________ 

Address: __________________________________________________________________________________________________________________ 

Phone: _________________________________________ Email: ___________________________________________________________________ 

2. ELIGIBILITY VERIFICATION

☐ Yes      ☐ NoDid the CLG submit an annual report for FY2019 to SHPO? 
An annual report must be on file to be eligible. Submit one with this 
application if you have not previously done so.  

Does the CLG commit to meeting the minimum participation 
requirements for the project? 

☐ Yes      ☐ No

If the CLG would like to suggest alternate or additional ways to participate in the project, please 
describe them below (optional): 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 

3. PROJECT PROPOSAL 

1. Provide a brief description of the project, including particular areas of concern/topics that the 
community wants to be addressed by the project. 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 
2. Submit a copy of existing design guidelines being used in the community, if applicable. 

 
3. Submit a PDF map, shapefiles, or KMZ of the area(s) to be included in the guidelines. 

 
4. Describe any previous efforts to prepare/update design guidelines, including discussions with the 

HDC, government administration, or property owners. 

 

 

 

 

 

 

 

5. Describe the importance of the project/need in the local community. 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 

6. How will the project be used to further preservation goals and/or planning in the community? 

 

 

 

 

 

 

 

 

 

 

 

7. Why is assistance needed at this time (e.g., lack of resources, technical skill, etc.)? 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

8. What does the community hope to get from the project partnership? 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGN GUIDELINES 

4. CERTIFICATION 

I certify to the best of my knowledge that the information provided in this application is complete 
and accurate. 

 

Project: ________________________________________________________________________ 

CLG: __________________________________________________________________________ 
 

 

 

_____________________________________________                    ________________________________  

Preparer Signature                                                                                 Date  

 

 
_____________________________________________                      

Preparer Printed Name                                                                                  

 

 
_____________________________________________                    ________________________________  

Authorized Signature (if different than above)                                 Date 
 
 
 
_____________________________________________                      

Authorized Printed Name 
 
 
 
 

SHPO USE 
 
 
Received _________________________________________             Reviewed _________________________________________  
 
Signature _______________________________________________________________________________________________________                                                                                                     

                                                                                         
                                                                                 



NATIONAL REGISTER DESIGNATION PROJECTS 

PROJECT ELIGIBILITY 
• Eligible projects include:

o Individual properties; and

o Contiguous historic districts (e.g., downtown business district, suburban
commercial corridor, residential neighborhood, etc.).

• Properties must have been included in a survey within the last 10 years to be considered.

• Properties requiring access to resources imposing a safety/health risk are not eligible.

• Properties must be readily accessible via normal modes of transportation. Remote
resources and those requiring special transportation are not eligible.

• For individual properties, the CLG must have owner permission to access the property,
including interiors, and move forward with the designation process. For districts, the
CLG must provide a list of property owners/addresses within the district.

MINIMUM PARTICIPATION REQUIREMENTS 
• The CLG will commit two (2) persons (e.g., CLG liaison and HDC member) to participate in

a half-day session, working alongside SHPO to document the property, discuss the
designation process, and learn about the importance of historic integrity and contextual
significance.

• The CLG will advertise and host a public meeting with the HDC for the SHPO to discuss
the role of designation, how it fits into preservation planning, and nomination processes.

INSTRUCTIONS 
• Complete applications, including this form and any necessary attachments, must be

received by February 3, 2020.

• Applications should be submitted via email to Alan Higgins, Certified Local
Government Coordinator, at higginsS3@michigan.gov.

• Questions can be directed to Alan Higgins via email or at 517.335.2719.

This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the 
Michigan State Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of 
the Department of the Interior, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior. 

This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights 
Acts of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of 
the Interior prohibits discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan 
law prohibits discrimination on the basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have 
been discriminated against in any program, activity, or facility as described above, or if you desire further information, please write to the 
Office for Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, DC 20240. 

CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM  

mailto:higginsS3@michigan.gov


2020 Project Application | Designation 2 

2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS 

1. PROJECT INFORMATION

Project Name: ____________________________________________________________________________________________________________ 

Certified Local Government: ___________________________________________________________________________________________ 

APPLICANT 

Contact Name: __________________________________________________________________________________________________________ 

Title: _______________________________________________________________________________________________________________________ 

Organization: _____________________________________________________________________________________________________________ 

Address: __________________________________________________________________________________________________________________ 

Phone: _________________________________________ Email: ___________________________________________________________________ 

2. ELIGIBILITY VERIFICATION

☐ Yes      ☐ No

☐ Yes      ☐ No
☐ Not applicable

Did the CLG submit an annual report for FY2019 to SHPO? 
An annual report must be on file to be eligible. Submit one with this 
application if you have not previously done so.  

If for an individual property, does the CLG have owner permission to 
access the property and move forward with the designation? 
Submit verification with this application. A project will not move 
forward until the CLG provides written (email or letter) verification 
from the property owner. 

Was the property included in a survey in the last 10 years? ☐ Yes      ☐ No

If so, identify the survey: ________________________________________________________________________________________ 

If no, consider applying for a survey project covering the area. 

Does the CLG commit to meeting the minimum participation 
requirements for the project? 

☐ Yes      ☐ No

If the CLG would like to suggest alternate or additional ways to participate in the project, please 
describe them below (optional): 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS  

3. PROJECT PROPOSAL 

1. Provide a brief description of the project, including why you believe the property is eligible for the 
National Register of Historic Places (NRHP). 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 
2. Has the property previously been determined eligible for the NRHP? ☐ Yes  ☐ No  ☐ Unsure 

3. Has a preliminary NRHP evaluation form been completed for the 
property? 

☐ Yes  ☐ No  ☐ Unsure 

 

4. Submit a PDF map, shapefiles, or KMZ of the property to be nominated with 4-5 digital 
photographs (including interiors for individual property nominations). 
 

5. Identify any related studies, reference materials, or other sources of information known to be 
available for the survey effort (e.g., historic contexts, community histories, GIS shapefiles, etc.). 

 

 

 

 

 

 

6. If the project is for a district, describe known property owner interest and any past community 
engagement activities. 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS  

7. Describe the importance of the project/need in the local community. 

 

 

 

 

 

 

 

8. How will the project be used to further preservation goals and/or planning in the community? 

 

 

 

 

 

 

 

 

9. Why is assistance needed at this time (e.g., lack of resources, technical skill, etc.)? 
 
 
 
 
 

 
 
 
 

 
 

10. What does the community hope to get from the project partnership? 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
DESIGNATION PROJECTS  

4. CERTIFICATION 

I certify to the best of my knowledge that the information provided in this application is complete 
and accurate. 

 

Project: ________________________________________________________________________ 

CLG: __________________________________________________________________________ 
 

 

 

_____________________________________________                    ________________________________  

Preparer Signature                                                                                 Date  

 

 
_____________________________________________                      

Preparer Printed Name                                                                                  

 

 
_____________________________________________                    ________________________________  

Authorized Signature (if different than above)                                 Date 
 
 
 
_____________________________________________                      

Authorized Printed Name 
 
 
 
 

SHPO USE 
 
 
Received _________________________________________             Reviewed _________________________________________  
 
Signature _______________________________________________________________________________________________________                                                                                                     

                                                                                         
                                                                                 



SURVEY PROJECTS 

PROJECT ELIGIBILITY 
• Eligible projects include:

o Reconnaissance-level surveys of no more than 250 properties in a contiguous
area (e.g., downtown business district, residential neighborhood, etc.); and

o Thematic surveys of no more than 25 related resources (e.g., midcentury banks,
libraries, apartment buildings, etc.) scattered across a community. Requests for
assistance with a thematic survey will only be considered if properties to be
included have already been identified by the CLG.

• Surveys of unrelated resources dispersed throughout a community, dispersed rural
resources, and resources imposing a safety/health risk are not eligible.

• Surveys must focus on properties substantially visible from the right-of-way unless
owner permission to access property will be coordinated by the CLG.

MINIMUM PARTICIPATION REQUIREMENTS 
• The CLG will commit two (2) persons (e.g., CLG liaison and HDC member) to participate 

in a survey session, working alongside SHPO to learn about survey processes, how to 
appropriately document a property, and the importance of good data. The length of 
this session will be dependent on the scale of the project, ranging from 2 to 6 hours.

• The CLG will advertise and host a public meeting with the HDC for the SHPO to discuss 
the importance of local survey, processes, and the results of the project.

INSTRUCTIONS 
• Complete applications, including this form and any necessary attachments, must be 

received by February 3, 2020.

• Applications should be submitted via email to Alan Higgins, Certified Local 
Government Coordinator, at higginsS3@michigan.gov.

• Questions can be directed to Alan Higgins via email or at 517.335.2719.

This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the 
Michigan State Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of 
the Department of the Interior, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior. 

This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights 
Acts of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of 
the Interior prohibits discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan 
law prohibits discrimination on the basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have 
been discriminated against in any program, activity, or facility as described above, or if you desire further information, please write to the 
Office for Equal Opportunity, National Park Service, 1849 C Street, NW, Washington, DC 20240. 

CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM  

mailto:higginsS3@michigan.gov
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS 

1. PROJECT INFORMATION

Project Name: ____________________________________________________________________________________________________________ 

Certified Local Government: ___________________________________________________________________________________________ 

APPLICANT 

Contact Name: __________________________________________________________________________________________________________ 

Title: _______________________________________________________________________________________________________________________ 

Organization: _____________________________________________________________________________________________________________ 

Address: __________________________________________________________________________________________________________________ 

Phone: _________________________________________ Email: ___________________________________________________________________ 

2. ELIGIBILITY VERIFICATION

☐ Yes      ☐ No

☐ Yes      ☐ No
☐ Not applicable

Did the CLG submit an annual report for FY2019 to SHPO? 
An annual report must be on file to be eligible. Submit one with this 
application if you have not previously done so.  

If the project request is for a thematic survey, has the CLG identified 
the resources to be included? 
Submit a copy of the list with this application. A thematic survey will 
not move forward until the CLG has identified resources for inclusion. 

Does the CLG commit to meeting the minimum participation 
requirements for the project? 

☐ Yes      ☐ No

If the CLG would like to suggest alternate or additional ways to participate in the project, please 
describe them below (optional): 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS  

3. PROJECT PROPOSAL 

1. Provide a brief description of the project, including why the area/resources have been selected 
for survey. 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 
2. Submit a PDF map, shapefiles, or KMZ of the area to be surveyed with 3-5 digital photographs of 

representative properties. 
 
 

3. Identify any related studies, reference materials, or other sources of information known to be 
available for the survey effort (e.g., historic contexts, community histories, GIS shapefiles, etc.). 

 

 

 

 

 

 

 

4. Describe the importance of the project/need in the local community. 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS  

5. How will the project be used to further preservation goals and/or planning in the community? 

 

 

 

 

 

 

 

 

 

 

 

6. Why is assistance needed at this time (e.g., lack of resources, technical skill, etc.)? 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

7. What does the community hope to get from the project partnership? 
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2020 CLG COMMUNITY PARTNERSHIP PROGRAM 
SURVEY PROJECTS  

4. CERTIFICATION 

I certify to the best of my knowledge that the information provided in this application is complete 
and accurate. 

 

Project: ________________________________________________________________________ 

CLG: __________________________________________________________________________ 
 

 

 

_____________________________________________                    ________________________________  

Preparer Signature                                                                                 Date  

 

 
_____________________________________________                      

Preparer Printed Name                                                                                  

 

 
_____________________________________________                    ________________________________  

Authorized Signature (if different than above)                                 Date 
 
 
 
_____________________________________________                      

Authorized Printed Name 
 
 
 
 

SHPO USE 
 
 
Received _________________________________________             Reviewed _________________________________________  
 
Signature _______________________________________________________________________________________________________                                                                                                     

                                                                                         
                                                                                 



CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM 

Certified Local Governments (CLGs) often have several preservation 
projects that they would like to complete but lack the resources or technical 
ability to get started on their own. Recognizing such issues and the value 
of on-the-ground programs that enable communities to move forward their 
preservation goals, the Michigan State Historic Preservation Office (SHPO) 
has developed the COMMUNITY PARTNERSHIP PROGRAM. 

Available only to Michigan’s CLGs, the program directly invests SHPO in 
the community as a local partner, with SHPO actively working on projects 
alongside the CLG to provide the community with tools to make informed 
decisions about their historic resources. As a technical assistance and 
educational initiative, the program’s purpose is to build the capacity of 
CLGs in a meaningful way, supporting the goal of the CLG program to 
develop, support, and enrich local preservation programs. 

WHAT IS IT? 
The program uses a competitive process whereby CLGs can apply directly 
to SHPO to have a project in one of three areas—identification (survey), 
designation (National Register), and protection (design guidelines)—
completed in partnership with SHPO. Through the program, SHPO staff 
administers and completes the project with the CLG, conducting historic 
resource survey, preparing National Register documentation, or developing 
design guidelines. Along the way, the CLG is educated on best practice 
approaches through first-hand experience and community discussions. At 
the end of the process, the CLG gets a tangible product from SHPO (i.e., 
survey report, NRHP nomination, or design guidelines) and is better 
equipped to engage preservation activities at the local level, carry out 
future projects on its own, and/or facilitate consultant-driven projects.  

The program is distinct from yearly CLG grant allocations and does not 
include distribution of funds. As such, there is no financial obligation or 
administrative oversight requirement for participating CLGs.  

PROGRAM DETAILS 

ELIGIBILITY 
The program is available only to CLGs 
and requires that: 

1. CLGs have an annual report on
file for the previous fiscal year;

2. Applications have the support of
and be submitted by the
preservation program liaison for
the CLG; and

3. CLGs commit to meeting
minimum participation
requirements for the project.

APPLICATIONS 
CLGs may submit 1 application in each 
area; however, no community will be 
selected for more than 1 project. 

DEADLINE 
Applications must be received via email 
by February 3, 2020. 

CONTACT 
S. Alan Higgins
Certified Local Government Coordinator
higginsS3@michigan.gov
517.335.2719

mailto:higginsS3@michigan.gov


CERTIFIED LOCAL GOVERNMENT 
2020 COMMUNITY PARTNERSHIP PROGRAM 

HOW IT WORKS? 

The program leverages the insight and skillset of SHPO staff for the benefit of participating CLGs, which are selected 
through a simple competitive application process. 

1. The CLG identifies a project for the program. Want SHPO to help survey an area of your
community? Have a building that you’d like SHPO to nominate to the National Register? Need
design guidelines for your historic district? Those qualify.

2. The CLG completes the short application for the respective project type and agrees to meet the
minimum participation requirements for the project if selected.

3. SHPO staff review the applications and select CLGs for participation.

4. SHPO coordinates with the CLG to complete the project, which is carried out by SHPO in
accordance with best practices, during the 2020 calendar year.

PROJECT ELIGIBILITY 
A project must be sufficiently defined so that SHPO understands its purpose and the intended outcome, and a project 
must be able to be completed within the calendar year (2020). Specific eligibility requirements for each project type are 
listed on the respective application. 

To avoid potential conflicts with other SHPO programs, a project is not eligible if: 
• It is related to active, pending, or forthcoming environmental review/Section 106 coordination;
• It is part of or associated with mitigation activities;
• It conflicts with active SHPO grants;
• It includes Federal or State property;
• It is focused on a property with a tax credit application under review or awaiting review by SHPO or NPS; or
• It is likely that SHPO will have a foreseeable conflict in the future.

PROJECT SELECTION 
Projects will be competitively selected by a committee of SHPO staff based on the purpose and need of the project, its 
potential to build capacity in the local preservation program, and its relationship to community preservation goals. 
Participating communities must affirm their commitment to meeting the minimum participation requirements but may elect 
to do more than the minimum requirements or suggest alternative participation, which will be considered. 

It is anticipated that the following number of selections will be made for the calendar year: 
• 1 National Register nomination;
• 1 set of design guidelines; and
• 2 survey projects.

Communities will be notified of selected projects in February 2020. 
_______________________________________________________________________________________________________________________ 
This program has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior, through the Michigan State 
Historic Preservation Office. However, the contents and opinions herein do not necessarily reflect the views or policies of the Department of the Interior or 
the Michigan State Historic Preservation Office, nor does the mention of trade names or commercial products herein constitute endorsement or 
recommendation by the Department of the Interior or the Michigan State Historic Preservation Office. 

This program receives Federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights Acts of 1964, 
Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of the Interior prohibits 
discrimination on the basis of race, color, national origin, disability, or age in its federally assisted programs. Michigan law prohibits discrimination on the 
basis of religion, race, color, national origin, age, sex, marital status, or disability. If you believe you have been discriminated against in any program, 
activity, or facility as described above, or if you desire further information, please write to the Office for Equal Opportunity, National Park Service, 1849 C 
Street, NW, Washington, DC 20240. 



 
 
The Michigan State Historic Preservation Office (SHPO) requires that each Certified Local 
Government (CLG) submit an annual report of its activities upon the completion of each fiscal 
year (October 1 – September 30). SHPO uses the provided information to stay up to date on 
historic preservation activities across the state, identify ways that SHPO can be more responsive 
to the needs of CLGs, and evaluate local CLG programs. 

SHPO has developed a standard template for use by all CLGs in order to streamline the 
collection/presentation of information and supporting documentation. Each CLG will receive a 
fillable digital (PDF) copy of the template. Hardcopies can be mailed upon request.  

INSTRUCTIONS 

Use the annual report template to describe your CLG’s program during the last fiscal year.  

The reporting period for this report is: October 1, 2018 – September 30, 2019. 

A complete report consists of: 

• Completed annual report checklist 
• Completed annual report template 
• Applicable attachments and supporting documents 

SUBMISSION 

CLGs can complete their report electronically or by hand. CLGs completing the digital report can 
save and email their report and supporting documentation to Alan Higgins, Certified Local 
Government Coordinator, at higginsS3@michigan.gov.  

CLGs completing their report by hand can scan the completed documents and email them as 
indicated above, or they can mail the hardcopy and supporting documentation to SHPO at the 
following address: 

Attn: Alan Higgins 
Michigan State Historic Preservation Office 
Michigan Economic Development Corporation 
300 N. Washington Square 
Lansing, Michigan 48913 
 
DUE DATE 

Annual reports are due from each CLG by: March 1, 2020. 
 
QUESTIONS? 

Have questions or need clarification on assembling your report? Contact Alan Higgins, Certified 
Local Government Coordinator, at higginsS3@michigan.gov or 517.335.2719. 

CERTIFIED LOCAL GOVERNMENT ANNUAL REPORT 
FY2019 (OCTOBER 1, 2018 – SEPTEMBER 30, 2019) 
 

mailto:higginsS3@michigan.gov
mailto:higginsS3@michigan.gov


 
 

 
 
 
 

 
CHECKLIST 
 
Please indicate below those items that you have included with your submission.  
 

REQUIRED 

1. Completed Annual Report 

2. Minutes from two HDC meetings (if not available on website) 

SUPPORTING DOCUMENTATION, IF APPLICABLE 

3. Amended or revised ordinances, by-laws, or other regulations with changes highlighted 

4. Study reports and/or survey data 

5. Attachment A: New Commissioner Resume Form  

6. Attachment B: HDC and Staff Training Record Supplement 

7. Attachment C: Completed Surveys Supplement 

8. Attachment D: Public Education Activities Supplement 

SIGNATURE 
 
I hereby certify that the information in this report is accurate and correct to the best of my knowledge.  
 
 
 

________________________________________________                                     ___________________ 
CLG Contact                                                                                                                 Date 

 

 

CERTIFIED LOCAL GOVERNMENT ANNUAL REPORT 
FY2019 (OCTOBER 1, 2018 – SEPTEMBER 30, 2019) 
 

Community: __________________________________________________________________________________________________________ 

CLG Representative: ________________________________________________________________________________________________ 

Phone: _____________________________________ 
Mailing Address:   _______________________________________ 

                                _______________________________________ 

                                _______________________________________ 

Email: ______________________________________ 

Title/Organization: ___________________________________________________________________________________________________ 

CLG/HDC Website: _________________________________________________________________________________________ 

Received: ________________________  Reviewed: ________________________ 
Signature: _______________________________________________________________________________________________ 

SHPO USE 
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 1. DESIGNATION AND PROTECTION OF HISTORIC PROPERTIES

A. Did the CLG keep its ordinance in effect for the entire fiscal year?

☐ Yes   ☐ No

If no, briefly explain. 

B. Did the CLG amend, revise, or suspend its historic preservation ordinance, by-laws, or other
regulations or procedures during the fiscal year?

☐ Yes   ☐ No

If yes, briefly explain and submit a copy of the document(s) with changes highlighted. 

C. Did the CLG have historic district design guidelines in place during the fiscal year?

☐ Yes   ☐ No        If yes, what year were the guidelines last updated?

D. Were any National Register-listed or locally designated contributing properties relocated or
demolished during the fiscal year?

☐ Yes   ☐ No

If yes, identify the properties, including name/address, associated district or National 
Register property, and a brief explanation. 

CERTIFIED LOCAL GOVERNMENT ANNUAL REPORT 
FY2019 (OCTOBER 1, 2018 – SEPTEMBER 30, 2019) 



 

CLG Annual Report  |    3 

 

E. Identify study report and district designation activities during the fiscal year. If associated 
reports were not previously provided to SHPO, submit a copy with this report. 

 
 
 
 
 
 
 
 

 

 
☐ The CLG had no such activities during the fiscal year.  
 
 
 

STUDY REPORTS CONSIDERED DURING THE FISCAL YEAR 
DISTRICT NAME DRAFT REPORT 

PROVIDED TO SHPO? 
 ☐  
 ☐ 
 ☐  
 ☐  
 ☐  
 ☐  
 ☐  
 ☐  
 ☐ 
  

NEW DISTRICTS OFFICIALLY ESTABLISHED DURING THE FISCAL YEAR 
DISTRICT NAME FINAL REPORT 

PROVIDED TO SHPO? 
 ☐  
 ☐  
 ☐  
 ☐  
 ☐  
 ☐  
 ☐ 
 ☐ 
  

LOCAL DISTRICTS MODIFIED OR DE-DESIGNATED DURING THE FISCAL YEAR 
DISTRICT NAME AND BRIEF EXPLANATION FOR CHANGE FINAL REPORT 

PROVIDED TO SHPO? 
 
 
 

☐  

 
 
 

☐  

 
 
 

☐  

 
 
 

☐  
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2.  ADEQUATE AND QUALIFIED HISTORIC PRESERVATION COMMISSION               
 

A. Identify active historic district commission (HDC) members. Submit a resume or Attachment 
A for any new commissioner appointed during the fiscal year. 

 
NAME ROLE ON COMMISSION* DATE 

APPOINTED 
TERM 
ENDS 

    

    

    

    

    

    

    

    

    

* (e.g., architect, archaeologist, historian, district resident, etc.) 
 
Identify how the CLG sought federally qualified professionals (architects, historians, and 
archaeologists) to fill vacancies during the fiscal year. Submit a copy of announcements, 
advertisements, and other means used to seek qualified HDC members. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Are there presently any HDC vacancies?  

☐ Yes   ☐ No        If yes, how many?   
 

Did new HDC members receive training materials and information on local districts?  

☐ Yes   ☐ No   ☐ Not Applicable 
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B. Provide information on regularly scheduled HDC meetings held during the fiscal year. 
 

 

 

 
 
 
 
 
 
 
 
 
 
 

C. If not available on your website, submit minutes for two meetings. 

D. Provide information on applications received for review during the fiscal year. 
 

 
 
 
 
 
 

MONTH MEETING HELD? QUORUM PRESENT? MINUTES ON WEBSITE? 
January ☐ ☐ ☐ 
February ☐ ☐ ☐ 
March ☐ ☐ ☐ 
April ☐ ☐ ☐ 
May ☐ ☐ ☐ 
June ☐ ☐ ☐ 
July ☐ ☐ ☐ 
August ☐ ☐ ☐ 
September ☐ ☐ ☐ 
October ☐ ☐ ☐ 
November ☐ ☐ ☐ 
December ☐ ☐ ☐ 

APPLICATION TOTALS 

# of applications received:  
# of applications reviewed by staff only:  
# of applications reviewed by the HDC:  

  

APPLICATIONS REVIEWED BY THE HDC 

# of applications that received a final decision during the first review:  
# of applications that came before the HDC more than once:   
  
RESULTS OF REVIEWS 

# of COAs issued:  
# of Denials issued:  
# of Notices to Proceed issued:  
  

APPEALS 

# of HDC decisions appealed:  
# of decisions overturned by State Review Board:  
# of decisions affirmed by State Review Board:  
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E. Did any HDC members and/or HDC staff receive formal training during the fiscal year?  

☐ Yes   ☐ No 
  

 If yes, identify the training. Use Attachment B for additional training if necessary. 
 

TRAINING SESSION: 2019 STATEWIDE HISTORIC PRESERVATION CONFERENCE 
 

Sponsoring Organization: Michigan Historic Preservation Network 
Location: Holland 
Date: May 2019 
Names and positions of 
participants: 

 
 
 
 
 
 

 

TRAINING SESSION:  

Sponsoring Organization:  
Location:  
Date:  
Names and positions of 
participants: 

 
 
 
 
 
 

 

TRAINING SESSION:  

Sponsoring Organization:  
Location:  
Date:  
Names and positions of 
participants: 

 
 
 
 
 
 

 
If no, explain why no one participated in training during the fiscal year and identify any 
preliminary plans to participate in training next year. 
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 3. SURVEY AND INVENTORY OF HISTORIC PROPERTIES 
 

A. Identify new survey plans, progress on existing plans, and/or changes to existing survey 
plans, including changes in priorities or processes, implemented during the fiscal year.  

 
 
 

 
 

 
 

B. Did the CLG complete historic resource surveys (windshield, reconnaissance, or intensive) 
during the fiscal year?  

☐ Yes   ☐ No 
  

If yes, identify them. If the survey data and reports were not previously provided to SHPO, 
submit a copy with this report. Use Attachment C for additional surveys if necessary. 
 

NAME OF SURVEY HOW MANY 
RESOURCES? 

SURVEY PROVIDED 
TO SHPO? 

 
 
 

 
☐ 

  
☐ 

  
☐ 

 
 

 
☐ 

  
☐ 

  
☐ 

 
 If no surveys were completed during the fiscal year, please explain the reasons.  
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C. Do you have any historic resource surveys tentatively planned for next fiscal year?  

☐ Yes   ☐ No 
  

If yes, identify the survey(s) below. 
 

NAME OF SURVEY REASON FOR ANTICIPATED SURVEY  
(E.G., PART OF WORK PLAN, DEVELOPMENT 
PRESSURE, CONSIDERING DESIGNATION, ETC.) 

  

  

  

  

  

  

 

D. Was any archaeological survey undertaken during the fiscal year?  

☐ Yes   ☐ No 
  
 If yes, identify the survey(s) below. 

 
NAME OF SURVEY SHPO 

CONTACTED 
PRIOR TO WORK? 

FOLLOWED STATE 
ARCHAEOLOGIST’S 

SURVEY STANDARDS? 
 
 
 

☐ ☐ 

 
 ☐ ☐ 

 
 ☐ ☐ 
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 4. PUBLIC PARTICIPATION IN THE LOCAL HISTORIC PRESERVATION PROGRAM 
 

A. Identify how the HDC worked with property owners to remind them of their responsibilities 
and the process for obtaining Certificates of Appropriateness and/or to provide technical 
assistance on historic preservation issues or projects. 

 

 

 

 

 

 

 
B. Did the community provide public educational activities (e.g., walking tours, lectures, 

Preservation Month activities, historical marker programs, etc.) or formal training on historic 
preservation?  

☐ Yes   ☐ No 
  

 If yes, identify the activities. Use Attachment D for additional items if necessary. 
 
 
 
 

 

 

ACTIVITY SPONSORING ORGANIZATION 

  

Date  Do you consider the activity a success? ☐ Yes   ☐ No 
 

Brief 
description 

 
 
 
 

ACTIVITY SPONSORING ORGANIZATION 

  

Date  Do you consider the activity a success? ☐ Yes   ☐ No 
 

Brief 
description  

ACTIVITY SPONSORING ORGANIZATION 

  

Date  Do you consider the activity a success? ☐ Yes   ☐ No 
 

Brief 
description 
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C. Were all HDC meetings publicly announced and held in accordance with the Open Meetings 
Law, P.A. 267 of 1976? 

☐ Yes   ☐ No 

D. Was information about the HDC, its procedures, and meeting activities actively maintained 
on the local government’s website during the last fiscal year? 

☐ Yes   ☐ No 
  

E. Beyond a website, how does the HDC provide information about meetings and project 
activities (agendas, public notices, etc.) to the public? 

☐ Mailings   ☐ Newspapers   ☐ Postings at municipal building   ☐ On-site project signs 
☐ Email   ☐ Electronic listserv or bulletin board   ☐ Local access channel 
☐ Other, as described:  
 
 
 
 
 
 
 

F. Beyond a website, how does the HDC provide information procedures, guidance, documents 
(design guidelines, COA applications, etc.) to the public? 

☐ Mailings   ☐ Postings at municipal building   ☐ Email    
☐ Electronic listserv or bulletin board   ☐ Door-to-door fliers/conversations   
☐ Community events   ☐ Working with other municipal departments 
☐ Other, as described: 
 
 
 
 
 
 
 

F. Did the CLG review any National Register of Historic Places nominations during the fiscal 
year?  

☐ Yes   ☐ No 

 If yes, identify the nominations below.  
 
  

  

PROPERTY NAME/ADDRESS COMMENTS 
SUBMITTED TO SHPO? 

 ☐ 
 ☐ 
 ☐ 
 ☐ 
 ☐ 
 ☐ 
 ☐ 
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 5. CLG PROGRAM GOALS 

 
A. Describe how you have met the goals you had for the last fiscal year. 

 
 

 
☐ The CLG did not have specific goals for the last fiscal year. 
 

GOAL 1: 
 

Did you meet this goal? ☐ Yes   ☐ No 
If yes, describe how it was met.       
If no, describe why it was not met. 

 

GOAL 2: 
 

Did you meet this goal? ☐ Yes   ☐ No 
If yes, describe how it was met.       
If no, describe why it was not met. 

 

GOAL 3: 
 

Did you meet this goal? ☐ Yes   ☐ No 
If yes, describe how it was met.       
If no, describe why it was not met. 

 

GOAL 4: 
 

Did you meet this goal? ☐ Yes   ☐ No 
If yes, describe how it was met.       
If no, describe why it was not met. 
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B. What are your top goals for next fiscal year? 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 

GOAL 1: 
 

Do you intend to complete this during 
FY2020 or is it part of an ongoing project? 

☐ FY20   ☐ Ongoing 

Do you need technical assistance in 
meeting this goal? If so, describe. 

 
 
 
 
 

GOAL 2: 
 

Do you intend to complete this during 
FY2020 or is it part of an ongoing project? 

☐ FY20   ☐ Ongoing 

Do you need technical assistance in 
meeting this goal? If so, describe. 

 
 
 
 
 

GOAL 3: 
 

Do you intend to complete this during 
FY2020 or is it part of an ongoing project? 

☐ FY20   ☐ Ongoing 

Do you need technical assistance in 
meeting this goal? If so, describe. 

 
 
 
 
 

GOAL 4: 
 

Do you intend to complete this during 
FY2020 or is it part of an ongoing project? 

☐ FY20   ☐ Ongoing 

Do you need technical assistance in 
meeting this goal? If so, describe. 
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ADDITIONAL ITEMS OF INTEREST TO SHPO 
 
A. Did your CLG program/HDC have a work plan for FY2019? ☐ Yes   ☐ No 

B. Does your HDC have an annual budget allocation? ☐ Yes   ☐ No 

C. Does your community charge a fee for COA applications? ☐ Yes   ☐ No 

D. Does your community regulate the removal of mature trees or other important landscaping 
associated with designated properties?  ☐ Yes   ☐ No 

E. Does your community proactively work with local real estate agencies/agents to discuss the role 
of historic preservation and local designation? ☐ Yes   ☐ No 

F. Does your community have an active preservation plan, or has it incorporated preservation 
planning into its master/comprehensive plan?  

☐ Yes, and a copy is available at this link: _________________________________ 
☐ Yes, and a copy is available in hardcopy from the city. 
☐ We are currently working toward such planning tools. 
☐ No, and we currently have no plans for such tools.  

G. Does your community include historic resources in its GIS? ☐ Yes   ☐ No   ☐ Unsure    

H. Does your community have local incentives for preservation (e.g., tax incentives, façade 
improvement programs, loan programs, zoning variance allowances)? ☐ Yes   ☐ No 

If yes, please describe: 
 
 
 
 
 
 

I. Describe any issues or challenges your community needs assistance within in FY2020, or 
anything else you would like to share with SHPO.  
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ATTACHMENT A. HDC COMMISSIONER RESUME FORM 
 

CONTACT INFORMATION 

Name: ________________________________________________________________________________________________________________ 

Address: ________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________ 

Phone: ________________________________________________________________________________________________________________ 

Email: ________________________________________________________________________________________________________________ 
 

EDUCATION 

Degree Field University Year 

__________ _____________________________________________ _____________________________________ ____________ 

__________ _____________________________________________ _____________________________________ ____________ 
 

RELATED WORK EXPERIENCE 

Position: _____________________________________________________________________________________________________ 

Organization: _____________________________________________________________________________________________________ 

Dates: _____________________________________________________________________________________________________ 

Work Description:   

 

 

Position: _____________________________________________________________________________________________________ 

Organization: _____________________________________________________________________________________________________ 

Dates: _____________________________________________________________________________________________________ 

Work Description:   

OTHER EXPERIENCE/DEMONSTRATED INTEREST IN HISTORIC PRESERVATION 

 

 
Meets NPS Qualifications (https://www.nps.gov/history/local-law/arch_stnds_9.htm) for: 

☐ History       ☐ Architectural History       ☐ Architecture       ☐ Historic Architecture       ☐ Archaeology 
 

https://www.nps.gov/history/local-law/arch_stnds_9.htm
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ATTACHMENT B. HDC AND STAFF TRAINING SUPPLEMENT 
 
Identify formal training completed by HDC members and/or HDC staff during the fiscal year.  

TRAINING SESSION:  
 

Sponsoring Organization:  
Location:  
Date:  
Names and positions of 
participants: 

 
 
 
 
 
 

 

TRAINING SESSION:  
 

Sponsoring Organization:  
Location:  
Date:  
Names and positions of 
participants: 

 
 
 
 
 
 

 

TRAINING SESSION:  
 

Sponsoring Organization:  
Location:  
Date:  
Names and positions of 
participants: 

 
 
 
 
 
 

 

TRAINING SESSION:  
 

Sponsoring Organization:  
Location:  
Date:  
Names and positions of 
participants: 
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ATTACHMENT C. COMPLETED SURVEYS SUPPLEMENT 
 
Identify any above-ground historic resource surveys completed during the last fiscal year. If the survey 
data and reports were not previously provided to SHPO, submit a copy with your submission. 

 

NAME OF SURVEY HOW MANY 
RESOURCES? 

SURVEY PROVIDED 
TO SHPO? 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 

  

☐ 
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ATTACHMENT D. PUBLIC EDUCATION ACTIVITIES SUPPLEMENT 
 
Identify public education activities (e.g., walking tours, lectures, Preservation Month activities, historical 
marker programs, etc.) or formal training sessions that the community provided for historic district 
property owners or the general public. 
 

ACTIVITY SPONSORING ORGANIZATION 
  

Date  Do you consider the activity a success? ☐ Yes   ☐ No 

Brief description  

ACTIVITY SPONSORING ORGANIZATION 
  

Date  Do you consider the activity a success? ☐ Yes   ☐ No 

Brief description  

ACTIVITY SPONSORING ORGANIZATION 
  

Date  Do you consider the activity a success? ☐ Yes   ☐ No 

Brief description  

ACTIVITY SPONSORING ORGANIZATION 
  

Date  Do you consider the activity a success? ☐ Yes   ☐ No 

Brief description  
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