
 
 

PLANNING COMMISSION 
TUESDAY, JULY 9, 2019 

Sycamore Room - 1st Floor - 6:30 P.M. 
201 West Ash Street, Mason MI 

 
 

AGENDA 
 

1. CALL TO ORDER 
2. ROLL CALL 
3. PUBLIC COMMENT 
4. APPROVAL OF MINUTES  

A. Approve Minutes of Regular Planning Commission Meeting June 11, 2019 
5. UNFINISHED BUSINESS 
6. NEW BUSINESS 

A. Resolution 2019-08: Jesse Howard of Service Master Inc. has requested joint preliminary and 
final site plan approval related to a change of use in an existing building and construction of an 
11-space asphalt parking lot on property located at 213 N. East St. 

B. Resolution 2019-09: Pacifica companies is seeking approval of a final site plan amending a 
previously approved site plan to build a 5,460 addition that will accommodate up to four new 
retailers on property located at 125 E. Kipp Rd. 

7. LIAISON REPORT 
A. City Manager’s Report 

8. ADJOURN 
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  CITY OF MASON 
PLANNING COMMISSION MEETING 

MINUTES OF June 11, 2019 
DRAFT 

 
 
Sabbadin called the meeting to order at 6:30 p.m. in the Sycamore Room 1st floor at 201 West Ash Street, Mason 
MI. 
 
Present: Droscha, Howe, Sabbadin, Shattuck, Vercher, Waxman, Wren  
Absent:  Barna, Perrault  
Also present: Elizabeth A. Hude, AICP, Community Development Director 

 

AGENDA  

 

PUBLIC COMMENT 
NONE.  

APPROVAL OF MINUTES 
MOTION by Waxman second by Howe, to approve the Planning Commission meeting minutes from May 
14, 2019. 

 
Yes (7) Droscha, Howe, Perrault, Sabbadin, Shattuck, Vercher, Waxman, Wren 
No (0) 
Absent (2) Barna, Perrault 

 
 

 

UNFINISHED BUSINESS 

None. 

 
NEW BUSINESS 

 
A. Resolution 2019-07: Doberman Technologies, has requested joint preliminary and final site plan approval to 

demolish structures at 202 and 206 Mason Street, and 332 Center Street, and construct a 3,500 square foot 
commercial building along with a 24-space asphalt parking lot. 

 
Doberman Technologies representative, Tammy Z. Foster from Ziemnick Foster Engineering, provided an updated 
site plan with a reduced building footprint based on staff’s concerns about vision clearance. Staff provided a 
revised report and resolution for Doberman’s new, 3,500 square foot proposal. In order to comply with vision 
clearance the building had to be reduced from 4,200 square feet to 3,500 square feet.  
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Shattuck asked where the third structure is located on the site plans, claims he can only see two structures. Hude 
clarified the site plan shows three structures, all of which are residential homes. These structures are not located 
in a historic district so there is no formal process for demoing those homes.  
 
Foster explained which structures are being demolished and where the houses are located. The building concept 
will remain the same even with the reduced square footage of the new structure.  
 
Motion by Waxman, second by Droscha to approve resolution 2019-07 as amended in the revised staff report 
dated June 7, 2019. 
         
        Yes (7) Droscha, Howe, Perrault, Sabbadin, Shattuck, Vercher, Waxman, Wren 
        No (0)  
        Absent (2) Barna, Perrault  
 

LIAISON REPORT 

Planning and zoning essentials training on June 18th will be held at Mason City Hall. Hude asked for confirmation 
of attendance. Waxman will not attend; Shattuck may attend a portion.  

ADJOURN 
The meeting adjourned at approximately 6:45 p.m. 



 

 
 
TO:  Planning Commission 

FROM:  Elizabeth A. Hude, AICP, Community Development Director 

SUBJECT: 213 N. East St. – Service Master   

DATE:  June 28, 2019 revised July 3, 2019 

 
 
Jesse Howard of Service Master Inc. is requesting joint preliminary and final site plan approval related to 
a change of use of an existing structure and construction of an 11-space asphalt parking lot at 213 N. East 
Street. The existing building is to be renovated to accommodate Service Master’s office functions 
including accounting, management functions, and storage. No modifications to the building’s footprint 
are proposed. The proposal is presented on the following: 
 

• Zoning Permit Application dated June 7, 2019 
• Plan set, prepared by Landscape Architects & Planners, Inc., dated June 7, 2019 and revised July 

3, 2019, sheets: 
o C1: Boundary and Topographic Survey, prepared by DC Engineering, dated March 14, 

2019 
o C2: Site Layout – Asphalt Paving 
o C3: Grading Plan 
o C4: Landscape Plan 
o C5: Details 

• Progress Drawings (Architectural) prepared by Roger L. Donaldson, AIA P.L.C. Architect, dated 
May 14, 2019 and revised June 24, 2019, sheets G0.1, A0.1, A1.1, A1.2 

 
The applicant paid a fee of $300, and together with the plans and documents listed above, the application 
appears to satisfy the submittal requirements of Sec. 94-226(c). 
 
CONSTRUCTION SCHEDULE 
Construction is proposed to be completed over a four-month period following permit approvals. 
 
LAND USE/ZONING/MASTER PLAN 
The subject property, located at 213 N. East Street (west side) between North Street and Center Street, is 
zoned C-1 Central Business District. The C-1 District authorizes “by right”, subject to site plan approval, a 
range of uses including business offices. Service Master’s proposed use of the existing building falls within 
the permitted “business offices” (Sec. 94-141(b)(1)). The Future Land Use Map of the Master Plan 
designates the lot as “Commercial.”  
 
  

  
  City of Mason 
  Planning Commission 
  Staff Report 
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The surrounding existing land use and zoning, and planned land use (Master Plan), are as follows: 
 

 Current Land Uses Current Zoning Districts Planned Land Use 

North Commercial 
(specialty rentals) 

C-1 Central Business District Commercial 

East Cemetery AG Single Family Agricultural Public 

South Single family dwelling R2F Two Family Residential District Residential 

West Single family dwelling C-1 Central Business District Residential 
 
The use and redevelopment of this property is generally consistent with the Master Plan’s Future Land 
Use Strategy (Chapter Three) as described on page 3-2, most particularly the “Downtown Center” 
component that is most proximate to the subject property, including the support role that the proposed 
parking lot plays in providing local day-to-day commercial services. 
 
COMMENTS – DEPARTMENTS AND AGENCIES 
Staff circulated the application and plans to city staff and agencies with jurisdiction over the project on 
June 17, 2019. The following comments were received. 
 

Building Inspector The applicant will be required to obtain a building permit prior to 
construction in accordance with the State Construction Code. 

Ingham County Drain 
Commission (ICDC)  

Pending – the applicant will be required to obtain necessary permits from 
the ICDC prior to construction of the parking lot. 

Fire Chief  Pending 

Police Chief  Pending 

City Engineer  City Engineer agrees with DPW comments. 

DPW A new water main was installed on East Street in (2016/2017) and a stub 
was provided to both the empty lot and the building. The applicant should 
disconnect the existing water service along the west boundary from Center 
Street and reconnect to the new stub service on East Street. The current 
water service from Center Street has had a history of freezing in extremely 
cold conditions.  
 
The current private sewer lead also along the westerly boundary of the 
property should be inspected and evaluated before it is paved over. There 
is a history of the sewer backing up on this property. 
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STAFF REVIEW 

§94-227.  Standards for site plan review and approval. In reviewing an application for site plan review 
and approval the following standards shall apply. Staff’s comments are specific to the proposed parking 
lot in recognition that the building is existing, no exterior modifications are proposed that would alter the 
building’s footprint, and the proposed use is permitted in the C-1 District as previously noted. 

STATUS/
NOTE 

REQUIREMENT 

M = Appears to meet requirement; D = Does not appear to meet requirement; I = Information Needed; R 
= Recommendation; W = Waiver Requested; Italics = Staff comments 
M    (1)   The site shall be developed so that all elements shall be harmoniously and efficiently 

organized in relation to the size, shape, type and topography of the site and surrounding 
property. 

The parking lot configuration is logical, practical and provides for clear circulation entering and exiting the 
proposed lot, including a clear path for ingress and egress along N. East Street. The parking lot is set back 
4.5’ or more from shared residential lot lines and the existing dwelling to the west is to be screened from 
the parking lot by a 6’-high fence. The dwelling to the south, having been accustomed to having an open 
space area as a visual neighbor, is now to view the proposed 11-car parking lot. The proposed landscaping 
will soften the visual impact of the parking lot and encourage more “harmonious” development of the 
property in relation to surrounding property. 
M    (2)   The site shall be developed so as not to impede the normal and orderly development, 

improvement, and use of surrounding property for uses permitted in this chapter. 
Parking lots are customary accessory uses for commercial-based land uses, which comprise nearly all of the 
uses permitted in the C-1 District. No parking lot lighting is proposed at this time and it is anticipated that 
traffic levels will not be excessive or that the use of the property would generate excessive noise or other 
nuisance conditions. It is reasonable to conclude that the cemetery to the east on the opposite side of N. 
East Street will not be materially affected by the proposed parking lot. Proposed screening along the west 
property line will minimize impacts on the adjacent residential lot and, as previously noted, screening along 
the south property line would benefit the residential properties to the south. Staff is aware of no unique 
aspect about the proposed 11-car parking lot that would undermine the normal and orderly development, 
improvement, and use of surrounding property including the potential conversion of existing dwellings in 
the C-1 District to commercial use.  
M    (3)   All buildings or groups of buildings shall be arranged to permit emergency vehicle access 

by some practical means to all sites. 
The existing building will continue to have the same level of emergency vehicle access as it is currently 
afforded, including directly off of N. East St. and from the south side of the building, except that the parking 
lot may afford easier emergency access to the south side of the building and in the vicinity of the rear of 
the building. 
M    (4)   Every structure or dwelling unit shall have direct access to a public street or indirect 

access to a public street via an approved dedicated private street. 
The proposed parking lot will not interfere with the direct access afforded to the existing building via N. 
East St. and the proposed parking lot will facilitate easier vehicular access.  
M    (5)   Appropriate measures shall be taken to ensure that the addition or removal of surface 

waters will not adversely affect neighboring properties, that controls are in place to minimize 
sedimentation and erosion, and that topographic alterations are minimized to accommodate 
storm water management. 

See (6) below. 
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M    (6)   Provisions shall be made for the construction of storm sewer facilities including grading, 
gutters, piping, on-site storage, and treatment of turf as required to handle storm water and 
prevent erosion. 

The site plan appears to meet this requirement  as proposed on sheet C2.  
M    (7)   Secondary containment for above ground areas where hazardous substances are stored 

or used shall be provided as required by the city fire chief. 
No portions of the proposed parking lot are intended for use in association with hazardous substances. 
Gasoline and motor oil will for lawn equipment maintenance will be stored within the structure. 
M    (8)   Exterior lighting shall be designed and located so that the source of illumination is 

directed away from adjacent properties, the intensity of lighting is the minimum necessary, 
and the direction of lighting is downward as much as is possible and appropriate for the 
project. 

The site plan provides for no new exterior lighting in association with the parking lot.  
M    (9)   All loading and unloading areas, outside storage areas, and refuse receptacles shall be 

screened from casual view from the public rights-of-way and adjoining land uses. 
The site plan provides for no loading/unloading areas beyond the use of the proposed parking lot for such 
needs. The parking lot is to be screened from view from the north by the existing building and it is to be 
screened from the west by a proposed 6’-high fence. Fencing along the east property line is discouraged 
due to clear vision concerns along N. East St. and the adjacent use across the street being a cemetery.  
See a-c 
below 

   (10)   Site plans shall meet the driveway, traffic safety, and parking standards of the city in 
such manner as necessary to address the following: 

M       a.   Safe and efficient vehicular and non-vehicular circulation, including parking areas, non-
motorized linkages to abutting parcels, uses, sidewalks, and trails. 

The proposed parking lot is configured in a clear and logical manner and 6 of the 11 proposed spaces are 
to allow the driver/pedestrian to access the building without the need to cross the parking aisle. There is 
an existing sidewalk along N. East St. and the segment of the sidewalk that is to be disturbed during 
construction of the parking lot and building renovations is to be replaced. See also comments in (12) below 
regarding Sec. 94 Art. X – Parking and Loading Areas. 
M       b.   Shared driveways and service drives. 
The site is to have one access point, being the proposed parking lot. The site plan does not provide for the 
shared use of driveways or service drives nor are such features practical given surrounding adjacent uses 
and existing development patterns. 
M       c.   Adequate and properly located utilities.   

The parking lot does not require utilities for proper functioning. The water service and private sewer lead 
will need to be improved as necessary to address comments from the DPW. The water service should be 
relocated to connect at East Street, and the private sewer lead should be evaluated and improved as 
necessary. 
M    (11)   Provisions shall be made for proposed common areas and public features to be 

reasonably maintained. 
The site plan provides for no common areas and public features that require maintenance.  
See 
below 

   (12)   The site plan submittal shall demonstrate compliance with all applicable requirements 
of this chapter, chapters 58 and 74, the building code, and county, state, and federal law. 

 See Below Chapter 94 – Zoning and Chapter 100 – Dimensional Requirements 
The site plan complies with the site development standards of Chapter 94 including and Tables of Chapter 
100 that are referenced in Chapter 94, based on the information presented on the site plan, except as noted 
or otherwise clarified below.  
M Sec. 94-172(d)(3)(a)  Vision Clearance Across Corner Lot  
The site plan appears to meet the requirements. 
M Sec. 94-176(d)(4)  Access for Corner Lot 
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In the case of a corner lot, Sec. 94-176(d)(4)(a) requires access to the lot be from the street presenting the 
least hazard. Staff finds that access off of N. East Street, as proposed, will present the least hazard and 
minimize increased traffic along Center Street which is more residential in character.  
M Sec. 94-292(g)(1)  Number of Required Parking Spaces 
The site plan provides for 11 parking spaces though the Ordinance requires 18 spaces based on usable floor 
area calculations for “general office” and “general service.” However, Sec. 94-292(h)(1) exempts lots in the 
C-1 District from having to comply with the Ordinance’s off-street parking space requirements if the 
required number of spaces is 20 or less.  In accordance with Sec. 94-292(j)(6)f, the site plan proposes a 
buffer of 4.5’ and a six-foot fence on the west side of the parking adjacent to the residential property.  
M Sec. 94-292(j)(1)   
Parking in the required front yard is prohibited in the C-1 district. Under Sec. 1-2 Definitions, Front Yard “On 
a corner lot, the front yard shall be the yard fronting on a street with the largest setback.” This lot is a 
corner lot. Given that the proposed parking is on the same lot as the principle structure, whose address and 
frontage is taken from East Street, staff considers the location of the parking to be in a side yard, and that 
with the proposed landscaping, the site plan will meet this requirement. 
M Sec. 94-293(c)  Loading and Unloading Space 
Sec. 94-293(c) states that there shall be no requirement of loading or unloading space in the C-1 district for 
property with direct access to an alley. The property does not have access to an alley and therefore is 
required to provide a loading and unloading space. The site plan provides for two garages that may be 
available for loading and unloading with paved access directly from East Street. It is staff’s understanding 
that the proposed parking lot is principally for Service Master employees and as such, staff finds that the 
extra-wide parking aisle (25’) can also reasonably accommodate loading/unloading needs without 
unreasonable impacts on the principal purpose of the parking lot.  
M Sec. 94-241 Landscape, screening and buffer requirements 
The site plan appears to meet the requirements. 
M Chapter 58 - Signs 
The application does not address signage at this time.  
NA Chapter 74 Subdivisions  
Chapter 74 does not apply to this application.  
I Building Code  
A formal building permit application review will take place if the site plan is approved.  
I County, State, and Federal Law  
See Agency Comments. The applicant is responsible for seeking and complying with additional permit 
requirements. 

 

ACTION 

§94-226.  Final site plan review and approval.  
The planning commission shall have the authority to approve, approve with conditions, or deny an 
application for final site plan review and approval. The Planning Commission may also choose to amend 
the proposed resolution, or continue the review to a future time and date certain to allow for plans to be 
revised and/or for the applicant to provide additional information. 
 
§94-229.  Extension of site plan approval. 
Approvals of a final site plan are valid for a period of 12 months. Only one extension of a final site plan 
may be granted for an additional 12 months at the sole discretion of the approving authority. A final site 
plan is deemed to have expired if a building permit has not been obtained for the development within 12 
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months of approval of the final site plan. A request to extend preliminary or final site plan validity shall be 
submitted prior to the expiration of the preliminary or final site plan. 
 
§94-230.  Conformance to approved site plan. 
A development project shall conform to the approved final site plan.  Failure to conform to the approved 
final site plan shall constitute a violation of this chapter.  
However, amendments to an approved site plan can be made subject to the provisions of §94-228 
Amendments to an approved site plan. 
 
§94-231.  Review standards for planning commission decision. 
(a)   A decision rejecting, approving, or conditionally approving a site plan shall be based upon 
requirements and standards contained in the zoning ordinance, other statutorily authorized and properly 
adopted local unit of government planning documents, other applicable ordinances, and state and federal 
statutes. 
 
(b)   A site plan shall be approved if it contains the information required by the zoning ordinance and is in 
compliance with the conditions imposed under the zoning ordinance, other statutorily authorized and 
properly adopted local unit of government planning documents, other applicable ordinances, and state 
and federal statutes. 
 
The applicant has submitted a Final Site Plan that, with the conditions listed, appears to contain the 
information required by the zoning ordinance, and will meet the standards for joint Preliminary and 
Final Site Plan approval. 
 
Therefore, the following motion is offered for consideration: 
 
MOTION 
Motion to approve Resolution 2019-08. 

 
Attachments: 
1. Resolution 2019-08 
2. Permit application 
3. Site plan set dated June 7, 2019 revised July 2, 2019 
4. Architectural Progress Drawings dated May 14, 2019 revised June 24, 2019 
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CITY OF MASON  
PLANNING COMMISSION  
RESOLUTION No. 2019-08 

 
A RESOLUTION GRANTING PRELIMINARY AND FINAL SITE PLAN APPROVAL FOR A CHANGE IN USE OF 
THE EXISTING BUILDING AT 213 N. EAST STREET AND THE ESTABLISHMENT OF AN 11-SPACE ASPHALT 

PARKING LOT ON THE SAME PROPERTY. 
 

July 9, 2019 
 

WHEREAS, a request has been received from Jesce Howard of Service Master Inc., for Preliminary and 
Final Site Plan Approval to change the use of an existing building at 213 N. East Street, and to construct 
an 11-space asphalt parking lot; and 
 
WHEREAS, the proposal is presented on a Plan Set dated June 7, 2019 and revised July 2, 2019, and 
Architectural Progress Drawings dated May 14, 2019 and revised June 24, 2019; and  
 
WHEREAS, the parcel is zoned C-1, Local Commercial District; and 
 
WHEREAS, Section 94-222 requires site plan review for any use in the C-1 District; and 
 
WHEREAS, the Planning Commission accepts the staff report dated June 28, 2019 as findings of fact that 
with the conditions listed herein, the plans will comply with the site plan review standards listed in Section 
94-227 of the Mason Code, 
 
NOW THEREFORE BE IT RESOLVED, that the City of Mason Planning Commission does hereby grant 
Preliminary and Final Site Plan approval for the change of use of an existing structure and construction of 
an 11-space asphalt parking lot, with the following condition:  
 
1. The water service and private sewer lead will be improved as necessary to address comments from 

the DPW. The water service will be relocated to connect at East Street, and the private sewer lead will 
be evaluated and improved as necessary. 

 
Yes (   )  
No (   )  
Absent (   ) 
Vacant (   ) 
_____________________________ 
Sarah J. Jarvis, Clerk 
City of Mason 
Ingham County, Michigan 
 









213 N. East Street 

Site Plan Approval 

 

Response to City Comments 

Section 94-241 

a) Planting arrangement and species have been adjusted so that plantings do not interfere with 

clear vision zones. Clear vision triangles have been shown on sheet C4 - Landscape Plan. 

b) Planting details and a plant schedule identifying size of plants at planting as well as mature size 

have been included on sheet C4. 

c) Landscape Architect’s seal has been added to sheet C4. 

d)  Construction details for the dumpster enclosure and privacy fence have been added to Sheet 

C5. 

e) two shade trees have been included on the southside of the parking lot. 

f) West privacy fence will be constructed with finished side facing toward the adjacent residential 

property. 

g) Only the asphalt paving option is shown on the drawings. 

h) Construction dimensioning has been added to the drawing set. 

i) The only hazardous equipment being stored on site is gasoline and motor oil for maintenance 

equipment. 









nwallace
Bob Seal













 

 
 
TO:  Planning Commission 

FROM:  Elizabeth A. Hude, AICP, Community Development Director 

SUBJECT: 125 E. Kipp Rd. – Addition to existing building (Dollar Tree)    

DATE:  July 2, 2019 

 
 
Pacifica companies is seeking approval of a final site plan amending a previously approved site plan to 
build a 5,460 addition that will accommodate up to four new retailers on property located at 125 E. Kipp 
Rd. The proposal is shown on the following plans and documents: 
 

• Zoning Permit Application, received June 28, 2019 
• Plan set dated May 31, 2019 and revised June 28, 2019   

The applicant owes a fee of $100, and once paid, together with the plans and documents listed above, 
the application appears to satisfy the submittal requirements of Sec. 94-226(c). 
 
For reference, you can find the original site plan approval November 15, 2016 planning commission 
packet and minutes here:  
 
https://www.mason.mi.us/document_center/Governments/Planning%20Commission/2016%20PC%20
Meetings/November_15_2016%20Packet.pdf 
 
https://www.mason.mi.us/document_center/Governments/Planning%20Commission/2016%20PC%20
Meetings/November_15_2016%20Minutes.pdf 
 
CONSTRUCTION SCHEDULE 
Construction is expected to begin in July following permit approvals. 
 
LAND USE/ZONING/MASTER PLAN 
The development is proposed on a parcel zoned C-2 General Commercial District. The applicant seeks to 
amend a previously approved site plan. The original addition was approved for 7,000 s.f. for a total 
building footprint of 16,525 s.f. The addition has been reduced to 5,460 s.f. for a total overall footprint 
of 14,985 s.f., just under the 15,000 s.f. threshold for which a Special Use Permit is required. The 
addition will provide new retail space for the addition of 4 new tenants. The use of the building will 
comply with the authorized uses in the C-2 District Sec. 94-152.  
 
The existing surrounding land uses, zoning, and planned future use are as follows: 
 

  
  City of Mason 
  Planning Commission 
  Staff Report 
 

https://www.mason.mi.us/document_center/Governments/Planning%20Commission/2016%20PC%20Meetings/November_15_2016%20Packet.pdf
https://www.mason.mi.us/document_center/Governments/Planning%20Commission/2016%20PC%20Meetings/November_15_2016%20Packet.pdf
https://www.mason.mi.us/document_center/Governments/Planning%20Commission/2016%20PC%20Meetings/November_15_2016%20Minutes.pdf
https://www.mason.mi.us/document_center/Governments/Planning%20Commission/2016%20PC%20Meetings/November_15_2016%20Minutes.pdf
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 Current 
Land Use 

Current 
Zoning 

Future Land Use 
(Master Plan) 

North Undeveloped M-1 (Light Manufacturing) Mixed Use 

West Commercial  C-2 (General Commercial) Mixed Use  

South Industrial  M-2 (General Manufacturing)  Industrial  

East  Commercial  C-2 (General Commercial)  Mixed Use  

 
 
COMMENTS – DEPARTMENTS AND AGENCIES 
Staff circulated the application and plans to city staff and agencies with jurisdiction over the project on 
July 1, 2019. The following comments were received: 
 

BUILDING OFFICIAL Building permit has been reviewed and is ready to issue for shell only and will 
need to be revised to meet the conditions of the zoning permit. Future tenant 
buildouts will require additional building permits. 

CITY ENGINEER The sanitary sewer lead needs to be revised to SDR 26. 

DPW The plans indicate a 2" water service for the four retail spaces. Revise to 
provide individual 1" service, 1" meter and outside curb box shut off for each 
space. Provide a 3/4"wall penetration conduit to run wire through, and 
mounting space for the meter transmitter box for each space.  

There is an 8” water main stubbed for fire protection to the building. This needs 
to be connected or the applicant must install a flushing hydrant. 

FIRE Review pending. 

POLICE Review pending. 

Ingham County 
Drain Commission 

Review pending. 

 
STAFF REVIEW 
Staff finds that the Site Plan appears to meet the standards for Final Site Plan Approval with the 
requested conditions noted below. Comments are provided below as findings of fact related to the 
requirements and standards listed. 

§94-227.  Standards for site plan review and approval. In reviewing an application for site plan review 
and approval the following standards shall apply: 

STATUS/
NOTE 

REQUIREMENT 

M = Appears to meet requirement; D = Does not appear to meet requirement; I = Information 
Needed; R = Recommendation; W = Waiver Requested; Italics = Staff comments 

M/R    (1)   The site shall be developed so that all elements shall be harmoniously and 
efficiently organized in relation to the size, shape, type and topography of the site and 
surrounding property. 

Consistent with previously approved plan. No changes proposed. 
M    (2)   The site shall be developed so as not to impede the normal and orderly 

development, improvement, and use of surrounding property for uses permitted in this 
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chapter. 
Consistent with previously approved plan. No changes proposed. 

M    (3)   All buildings or groups of buildings shall be arranged to permit emergency vehicle 
access by some practical means to all sites. 

Consistent with previously approved plan. No changes proposed. 
M    (4)   Every structure or dwelling unit shall have direct access to a public street or indirect 

access to a public street via an approved dedicated private street. 
Consistent with previously approved plan. No changes proposed. 

M    (5)   Appropriate measures shall be taken to ensure that the addition or removal of 
surface waters will not adversely affect neighboring properties, that controls are in place 
to minimize sedimentation and erosion, and that topographic alterations are minimized 
to accommodate storm water management. 

NOTE: See (6) below. 
M    (6)   Provisions shall be made for the construction of storm sewer facilities including 

grading, gutters, piping, on-site storage, and treatment of turf as required to handle 
stormwater and prevent erosion. 

Consistent with previously approved plan. No changes proposed. 
M/I    (7)   Secondary containment for above ground areas where hazardous substances are 

stored or used shall be provided as required by the city fire chief. 
Staff is not aware of any hazardous substances to be stored or used on the site. Future review of this 
criteria will take place as part of the building permit review for interior buildout of tenant spaces. 

M    (8)   Exterior lighting shall be designed and located so that the source of illumination is 
directed away from adjacent properties, the intensity of lighting is the minimum 
necessary, and the direction of lighting is downward as much as is possible and 
appropriate for the project. 

Consistent with previously approved plan. No changes proposed. 
M    (9)   All loading and unloading areas, outside storage areas, and refuse receptacles shall 

be screened from casual view from the public rights-of-way and adjoining land uses. 
Consistent with previously approved plan. No changes proposed. 
See a-c 
below 

   (10)   Site plans shall meet the driveway, traffic safety, and parking standards of the city 
in such manner as necessary to address the following: 

M       a.   Safe and efficient vehicular and non-vehicular circulation, including parking areas, 
non-motorized linkages to abutting parcels, uses, sidewalks, and trails. 

Consistent with previously approved plan. No changes proposed. 
M       b.   Shared driveways and service drives. 

Consistent with previously approved plan. No changes proposed. 
M       c.   Adequate and properly located utilities.   

Consistent with previously approved plan. No changes proposed. 
M    (11)   Provisions shall be made for proposed common areas and public features to be 

reasonably maintained. 
Consistent with previously approved plan. No changes proposed. 

See 
below 

   (12)   The site plan submittal shall demonstrate compliance with all applicable 
requirements of this chapter, chapters 58 and 74, the building code, and county, state, 
and federal law. 

M Chapter 94 – Zoning and Chapter 100 – Dimensional Requirements 
With the exception of the amendment the proposed site plan is consistent with previously approved 
plan. The amendment appears to meet the requirements. 

M Sec. 94-172(d)(3)(a) Vision clearance 
Consistent with previously approved plan. No changes proposed. 
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D Sec. 94 – Art. X Off-street Parking and Circulation 
The previously approved plan stated a condition that parking was to be revised to meet the 
requirements of Article IX. The parking plan needs to be revised. 

M Sec. 94-241 Landscape, screening and buffer requirements 
Consistent with previously approved plan. No changes proposed. 

M Chapter 58 - Signs 
Consistent with previously approved plan. No changes proposed. 

 NA Chapter 74 – Subdivisions 
NA 

I Building Code 

A formal building permit application review will take place if the site plan is approved. 

I County, State and Federal Law 

See Agency Comments. The applicant is responsible for seeking and complying with additional permit 
requirements. 

ACTION 

§94-226.  Final site plan review and approval.  
The planning commission shall have the authority to approve, approve with conditions, or deny an 
application for final site plan review and approval. The Planning Commission may also choose to amend 
the proposed resolution, or continue the review to a future time and date certain to allow for plans to be 
revised and/or for the applicant to provide additional information. 
 
§94-229.  Extension of site plan approval. 
Approvals of a final site plan are valid for a period of 12 months. Only one extension of a final site plan 
may be granted for an additional 12 months at the sole discretion of the approving authority. A final site 
plan is deemed to have expired if a building permit has not been obtained for the development within 
12 months of approval of the final site plan. A request to extend preliminary or final site plan validity 
shall be submitted prior to the expiration of the preliminary or final site plan. 
 
§94-230.  Conformance to approved site plan. 
A development project shall conform to the approved final site plan.  Failure to conform to the 
approved final site plan shall constitute a violation of this chapter.  
However, amendments to an approved site plan can be made subject to the provisions of §94-228 
Amendments to an approved site plan. 
 
§94-231.  Review standards for planning commission decision. 
(a)   A decision rejecting, approving, or conditionally approving a site plan shall be based upon 
requirements and standards contained in the zoning ordinance, other statutorily authorized and 
properly adopted local unit of government planning documents, other applicable ordinances, and state 
and federal statutes. 
 
(b)   A site plan shall be approved if it contains the information required by the zoning ordinance and is 
in compliance with the conditions imposed under the zoning ordinance, other statutorily authorized and 
properly adopted local unit of government planning documents, other applicable ordinances, and state 
and federal statutes. 
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The applicant has submitted a Final Site Plan that, with the conditions listed, appears to contain the 
information required by the zoning ordinance, and will meet the standards for Final Site Plan 
approval. 
 
The following motion is offered for consideration: 
 
MOTION 
Motion to approve Resolution 2019-09. 
 
Attachments: 
1. Resolution 2019-09 
2. Zoning Permit Application, received June 28, 2019 
3. Plan set dated May 31, 2019 and revised June 28, 2019   
4. Materials from previously approved SUP/SPR – November 11, 2016 
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CITY OF MASON 
PLANNING COMMISSION 
RESOLUTION No. 2019-09 

 
A RESOLUTION APPROVING AN AMENDMENT TO A FINAL SITE PLAN TO BUILD A 5,460 
ADDITION THAT WILL ACCOMMODATE UP TO FOUR NEW RETAILERS ON PROPERTY 

LOCATED AT 125 E. KIPP RD. 
 

July 9, 2019 
 

WHEREAS, a request has been received from Pacifica Companies LLC, for a final site plan to 
be allowed to amend a previously approved site plan and construct a 5,460 addition that will 
accommodate up to four new retailers on property located at 125 E. Kipp Rd; and 
 
WHEREAS, the subject property is further described as: 
 

A parcel of land in the Southwest ¼ of Section 9, T2N, R1W, City of Mason, Ingham 
County, Michigan, described as beginning at a point which is South 89d40’59” East 
(previously described as South 89d39’31” East) 210.00 feet along the South Section line 
and North 00d12’13” West 50.00 feet from the Southwest corner of Section 9 for the 
point of beginning; thence North 00d12’13” West 325.00 feet parallel with the West 
Section line; thence South 89d40’59” East (previously described as South 89d39’31” 
East) 190.00 feet; thence South 00d12’13” East 325.00 feet; thence North 89d40’59” 
West 190.00 feet to the point of beginning; and 

 
WHEREAS, the parcel is zoned C-2 (General Commercial District); and 
 
WHEREAS, Section 94-222 states that any use within the C-2 zoning district requires site plan 
review; and 
 
WHEREAS, the Planning Commission accepts the staff report dated July 3, 2019 as findings of 
fact that, with the conditions listed herein, the plans will comply with the Site Plan Approval 
Standards listed in Section 94-227 of the Mason Code; and 
 
WHEREAS, approval is granted with the following conditions: 
 
A final site plan, properly dated, shall be submitted with the revised building permit application to 
include the following changes: 
 
A final site plan, properly dated, shall be submitted with the revised building permit application to 
include the following changes: 

1. That the parking plan be revised to conform with Article IX of the Mason Zoning 
Ordinance with regard to parking space standards, and 

2. The plans will be updated to reflect that the sanitary sewer lead will be revised to SDR 
26 as stated by the City Engineer, and 

3. Water service will be revised to satisfy the comments of DPW. 
 
WHEREAS, this site plan approval is valid for 12 months from the approval date listed herein. 
 
NOW THEREFORE BE IT RESOLVED, that the City of Mason Planning Commission does 
hereby approve the amendment to a Final Site Plan to construct a new 5,460 square foot 
addition to a commercial building located at 12 E. Kipp Rd based on the site plan dated May 31, 
2019 and revised June 28, 2019 with the following conditions: 
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A final site plan, properly dated, shall be submitted with the revised building permit application to 
include the following changes: 
 
A final site plan, properly dated, shall be submitted with the revised building permit application to 
include the following changes: 

1. That the parking plan be revised to conform with Article IX of the Mason Zoning 
Ordinance with regard to parking space standards, and 

2. The plans will be updated to reflect that the sanitary sewer lead will be revised to SDR 26 
as stated by the City Engineer, and 

3. Water service will be revised to satisfy the comments of DPW. 
 

 
CLERK’S CERTIFICATION: I hereby certify that the foregoing is a true and accurate copy of a 
resolution adopted by the City of Mason Planning Commission at its meeting held Tuesday, July 
9, 2019, the original of which is part of the City of Mason Planning Commission minutes. 
 
 
Yes (   )  
No (   )  
Absent (   ) 
Vacant (   ) 
 
 
 
_____________________________ 
Sarah J. Jarvis, Clerk 
City of Mason 
Ingham County, Michigan 
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125 EAST KIPP ROAD
CITY OF MASON
INGHAM COUNTY, MICHIGAN

SECTION 9, TOWN 2 N, RANGE 1 W
 42°34'6.17"N, 84°26'31.02"W

PARCEL #: 33-19-10-09-351-017

SITE
LOCATION N

LEGAL DESCRIPTION:
(MIDSTATE TITLE AGENCY LLC, FILE NO: 33-16469529-OWO)

A PARCEL OF LAND IN THE SOUTHWEST 1/4  OF SECTION 9 , T2N, R1W, CITY OF MASON, INGHAM
COUNTY, MICHIGAN, DESCRIBED AS BEGINNING AT A POINT WHICH IS SOUTH 89°40’59” EAST (PREVIOUSLY DESCRIBED AS
SOUTH 89°39'31" EAST) 210.00 FEET ALONG THE SOUTH SECTION LINE AND NORTH 00°12'13” WEST 50.00 FEET FROM THE
SOUTHWEST CORNER OF SECTION 9 FOR THE POINT OF BEGINNING; THENCE NORTH 00°12’13" WEST 325.00 FEET PARALLEL
WITH THE WEST SECTION LINE; THENCE SOUTH 89°40‘59" EAST (PREVIOUSLY DESCRIBED AS SOUTH 89°39’31"
EAST) 190.00 FEET; THENCE SOUTH 00°12*13" EAST 325.00 FEET; THENCE NORTH 89°40'59” WEST 190.00 FEET TO THE POINT
OF BEGINNING.
CONTAINS 1.42 ACRES.

SURVEY PROVIDED BY:
BOUNDARY & TOPOGRAPHIC SURVEY PROVIDED BY WOLVERINE ENGINEERS & SURVEYORS ON A DRAWING TITLED
PACIFICA RETAIL, LLC., DATED 7/18/2016.

BENCHMARKS:
NONE PROVIDED.

FLOODPLAIN DATA:
THE ENTIRE SITE IS DESIGNATED "ZONE X, AREAS TO BE DETERMINED TO BE OUTSIDE OF THE 0.2% CHANCE FLOODPLAIN"
ACCORDING TO FEMA FLOOD INSURANCE RATE MAP  COMMUNITY PANEL NUMBER 26065C0254D, EFFECTIVE DATE:
08/16/2011.

WETLAND DATA:
THERE ARE NO WETLANDS ON THE SUBJECT PROPERTY BASED ON MAPPING PUBLISHED BY THE U.S. FISH & WILDLIFE
SERVICE NATIONAL WETLANDS INVENTORY MAPS.
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INV OUT:894.93 N 12"

ST MH #3
(4' DIA)
RIM=901.95
INV IN:895.63 E 12"
INV OUT:895.63 N 12"

ST MH #4
(4' DIA)
RIM=901.77
INV OUT:896.47 W 12"

ST MH #5
(4' DIA)
RIM=899.62
INV OUT:895.07 W 12"

DEMOLITION LEGEND

REMOVE CURB & GUTTER

REMOVE BITUMINOUS

DEMOLITION NOTES:
ALL MATERIAL THAT IS NOT SUITABLE AS BACKFILL AND MATERIALS THAT ARE EXCESS SHALL BE REMOVED FROM THE SITE
AND DISPOSED OF IN ACCORDANCE WITH ALL LOCAL, STATE, AND FEDERAL REGULATIONS.

ALL AREAS OF UNDERGROUND DEMOLITION; UTILITY LINE REMOVAL; AND UNDERGROUND TREE, STUMP, AND VEGETATION
REMOVAL SHALL BE BACKFILLED.

BACKFILLING SHALL PROMPTLY FOLLOW UNDERGROUND DEMOLITION OR REMOVAL WORK AND SHALL CONTINUE AS THE
DEMOLITION PROGRESSES.

CONTRACTOR SHALL BE RESPONSIBLE FOR APPLYING FOR AND OBTAINING ALL NECESSARY DEMOLITION PERMITS AND
PAYING FOR ANY ASSOCIATED PERMIT FEES.

NOTIFY ARCHITECT/ENGINEER OF ANY OTHER UNDERGROUND MATERIALS OR EQUIPMENT ENCOUNTERED DURING
EXCAVATION NOT SPECIFICALLY NOTED ON THE DRAWING(S)..

WHERE CURBING OR PAVEMENT IS INDICATED TO BE REMOVED, IT SHALL BE SAWCUT FULL DEPTH.  REMOVE TO THE
NEAREST JOINT, IF THE JOINT IS WITHIN 3 FEET OF THE REMOVAL LINE.  VERIFY REMOVAL LIMITS WITH ENGINEER PRIOR
TO BEGINNING WORK.

SAWCUT AND
REMOVE CONCRETE
CURB & GUTTER TO

NEAREST JOINT

19'

18'

10'

SAWCUT AND REMOVE
PAVEMENT. MAINTAIN A

CLEAN EDGE.

SIGN

CONCRETE

REMOVE AND
SALVAGE BARRIER

FREE SIGN

EAST KIPP ROAD

EAST ASH STREET

SO
UT

H 
JE

FF
ER

SO
N 

ST
.

U.S. HWY 127

CIVIL SHEET INDEX:
C-101 CIVIL EXISTING CONDITIONS AND DEMOLITION PLAN
C-102 CIVIL LAYOUT & UTILITY PLAN
C-103 CIVIL GRADING AND SWPP PLAN
C-501 CIVIL DETAILS
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6" INV: 897.52

CONNECT TO EXISTING STRUCTURE
6" INV: 895.93

51 FT - ROOF DRAIN, 6 INCH @ 3.00%
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ARCHITECTS ENGINEERS

1904063GR

MASON RETAIL

125 EAST KIPP ROAD
MASON, MI 48854

CLIENT

BRIAN T. SINNOTT
MI - REGISTRATION #6201052169

EXP. DATE 10/31/2019

PROPOSED LEGEND

STANDARD DUTY BITUMINOUS

CONCRETE SIDEWALK (DETAIL #3 / C-501)

N

0 20' 40'

NOTE:  ALL UTILITIES SHOWN ARE APPROXIMATE
LOCATIONS FROM FIELD DATA AND AVAILABLE
INFORMATION.  THEY SHOULD NOT BE INTERPRETED
AS EXACT LOCATIONS NOR SHOULD THEY BE
ASSUMED TO BE THE ONLY UTILITIES IN THE AREA.

GENERAL NOTES:
REFER TO ARCHITECTURAL PLANS FOR DETAILS OF CONCRETE SIDEWALK, WALLS, AND RAILINGS AROUND BUILDING.

REFER TO FOUNDATION PLAN FOR DETAILING OF BUILDING AND EXACT BUILDING DIMENSIONS.

CONTRACTOR IS RESPONSIBLE TO OBTAIN ALL SITE RELATED PERMITS NOT BEING OBTAINED BY THE OWNER.
CONTRACTOR IS REQUIRED TO COMPLETE THE APPLICATION, AND SUBMIT NECESSARY DRAWINGS, FEES, ETC. TO THE
APPROPRIATE JURISDICTION.  CONTRACTOR SHALL PAY ALL FEES RELATED TO PERMIT(S) AND SECURE PERMIT(S) IN HIS
NAME.

CONTRACTOR IS RESPONSIBLE TO COORDINATE ALL SITE UTILITY CONNECTIONS AND INSPECTIONS WITH THE PROPER
JURISDICTION AND PAY ALL ASSOCIATED FEES.

THE CONTRACTOR SHALL FIELD VERIFY LOCATION AND ELEVATION OF EXISTING WATER, SANITARY SEWER, AND STORM
SEWER CROSSINGS AND CONNECTION POINTS PRIOR TO CONSTRUCTION.  CONTACT ENGINEER WITH ANY
DISCREPANCIES.

ALL DIMENSIONS SHOWN TO CONCRETE CURB AND GUTTER ARE TO BACK OF CURB UNLESS OTHERWISE NOTED.

ALL PAVEMENT MARKINGS SHALL BE 4" WIDE.  STANDARD PARKING SPACES SHALL BE MARKED IN YELLOW AND BARRIER
FREE SPACES IN BLUE.  EACH BARRIER FREE SPACE SHALL BE PROVIDED WITH A PAINTED PAVEMENT SYMBOL, A PRECAST
CONCRETE BUMPER BLOCK, AND A SIGN PER THE MANUAL OF UNIFORM TRAFFIC CONTROLS.

REFERENCE SOILS REPORT IN PROJECT MANUAL FOR BORING LOGS AND PREPARATION AND CONSTRUCTION
PROCEDURES FOR SUBBASE AND DESIGN SECTION OF ALL PAVED AREAS.

ALL MDOT REFERENCES ARE TO THE 2012 EDITION.

SITE DATA:
LOT AREA: 1.42 ACRES

ZONING: SITE = C-2, GENERAL COMMERCIAL
NORTH = M-1, LIGHT MANUFACTURING
EAST = C-2, GENERAL COMMERCIAL
WEST = C-2, GENERAL COMMERCIAL
SOUTH = M-2, GENERAL MANUFACTURING

LAND USE: PARTIALL DEVELOPED - PAD READY (EXISTING)
COMMERCIAL (PROPOSED)

MAXIMUM BUILDING HEIGHT: 45'

FRONT BUILDING SETBACK: 50'
SIDE BUILDING SETBACK: 10'
REAR BUILDING SETBACK: 10'

PARKING DATA:
REQUIRED PARKING: 1 SPACE PER 150 SFT UFA

DOLLAR TREE (6,945 SFT UFA) 46 SPACES
PROPOSED RETAIL (2,250 SFT UFA) 15 SPACES

61 TOTAL REQUIRED SPACES

PROPOSED PARKING COUNT: 61 SPACES

DEVELOPMENT REFERENCE:
OWNER/ WOLVERINE BUILDING GROUP CIVIL ENGINEER: PARADIGM DESIGN
DEVELOPER: 4045 BARDEN ST SE  550 3 MILE ROAD N.W., SUITE B
APPLICANT  GRAND RAPIDS, MI 49512 GRAND RAPIDS, MI 49544

(616) 949-3360 (616) 785-5656

ARCHITECT:  HENRICKSON ARCHITECTURE
100 GRANDVILLE, SUITE 030
GRAND RAPIDS, MI 49503
616-458-5554

C-102

CIVIL LAYOUT & UTILITY
PLAN

05/31/19 PERMITS
6/28/19 SITE PLAN APPROVAL

20'

EXISTING SIDEWALK

MATCH EXISTING CURB & GUTTER

EXISTING REFUSE

EXISTING
DOLLAR TREE
EX. FFE=903.00

9,525 SFT
PROPOSED

MASON RETAIL
BUILDING

PROP. FFE=903.00
5,460 SFT

FLOODPLAIN

STORM SEWER

EM ELECTRIC METER

10.5'

18'

GENERAL PRIVATE UTILITY NOTES:
PROPOSED PRIVATE UTILITY SERVICE AS SHOWN IS SCHEMATIC ONLY.  ACTUAL LOCATION TO BE COORDINATED WITH
INDIVIDUAL UTILITY COMPANY AND APPROVED BY OWNER.

CONTRACTOR SHALL COORDINATE LOCATION OF ALL PRIVATE UTILITIES (GAS, ELECTRIC, PHONE, CABLE, ETC.) WITH THE
LOCAL UTILITY COMPANIES AND THE MECHANICAL DRAWINGS.  COORDINATE ALL PRIVATE UTILITY LOCATIONS WITH ALL
SUB-SURFACE SITE UTILITIES SHOWN ON THIS PLAN.

GENERAL SANITARY SEWER NOTES:
SITE CONTRACTOR TO END SANITARY LATERAL 5' FROM BUILDING WITH A CLEAN-OUT AND TEMPORARY CAP.  COORDINATE
CONNECTION WITH BUILDING PLUMBING CONTRACTOR.

SANITARY SEWER LATERALS AND FITTINGS SHALL BE PVC PER ASTM D3034, SDR 35.  JOINTS TO BE ELASTOMERIC SEALS IN
ACCORDANCE WITH ASTM F477.

MATERIALS, INSTALLATION, AND TESTING OF SANITARY SEWER SHALL CONFORM TO CITY OF MASON STANDARDS.

GENERAL STORM SEWER NOTES:
SITE CONTRACTOR TO END STORM CONNECTION 5' FROM BUILDING WITH A TEMPORARY CAP.  COORDINATE CONNECTION
WITH BUILDING PLUMBING CONTRACTOR.

ROOF DRAIN PIPE OR PIPE INDICATED TO BE PVC SHALL MEET THE REQUIREMENTS OF ASTM D3034, SDR 35.  JOINTS TO BE
ELASTOMERIC SEALS IN ACCORDANCE WITH ASTM F477.

MATERIALS, INSTALLATION, AND TESTING OF THE STORM SEWER SYSTEM SHALL CONFORM TO CITY OF MASON
STANDARDS.

FIELD VERIFY INVERT AT CONNECTION PRIOR TO
CONSTRUCTION ACTIVITIES.
CONNECT TO EXISTING SEWER LINE
INSTALL CLEANOUT PER DETAIL #6 / C-501 AND WYE
PER DETAIL #7 / C-501.

92 FT - WATER SERVICE
2 INCH

CONNECT TO EXISTING 8" WATER
2" WATER SERVICE PER CITY OF MASON
DETAILS AND SPECIFICATIONS.
INSTALL CORPORATION AND CURB STOP BOX.

93 FT - SANITARY LATERAL, 6 INCH @ 1.00% (MIN)
(C.O. TO BLDG)

SANITARY SEWER
WATER SERVICE

CO CLEAN OUT (DETAIL #6 / C-501)GM GAS METER

STANDARD CURB & GUTTER

5
C-501

1
C-501

1
C-501

5
C-501

GENERAL WATER SERVICE NOTES:
SITE CONTRACTOR TO END WATER SERVICE(S)  AT 5' FROM BUILDING WITH A TEMPORARY CAP.  COORDINATE
CONNECTION WITH BUILDING PLUMBING CONTRACTOR.

DOMESTIC SERVICE SHALL BE COPPER, TYPE K, ANNEALED AND SOFT TEMPER PER ASTM B-88.  FITTINGS SHALL CONFORM
TO ASTM B-88.

MINIMUM DEPTH OF BURY SHALL BE 5 FEET.

MATERIALS, INSTALLATION, AND TESTING OF WATER SERVICE LINES SHALL CONFORM TO CITY OF MASON STANDARDS AND
THE STATE PLUMBING CODE.

COORDINATE ROOF DRAIN
HEADER WITH MECHANICAL &

ARCHITECTURAL PLANS

REPLACE BARRIER
FREE PARKING SIGN

5'8'

19'

EXISTING STRUCTURES:
ST MH #DA-1
(4' DIA)
RIM=899.58
INV IN:895.12 S 12"
INV IN:893.67 E 12"
INV OUT:893.17 N 15"

ST MH #1
(4' DIA)
RIM=898.87
INV IN:894.51 E 12"
INV IN:894.51 S 12"
INV OUT:894.51 W 12"

ST MH #2
(4' DIA)
RIM=899.54
INV IN:894.93 S 12"
INV OUT:894.93 N 12"

ST MH #3
(4' DIA)
RIM=901.95
INV IN:895.63 E 12"
INV OUT:895.63 N 12"

ST MH #4
(4' DIA)
RIM=901.77
INV OUT:896.47 W 12"

ST MH #5
(4' DIA)
RIM=899.62
INV OUT:895.07 W 12"

BUMPER BLOCK (DETAIL #2 / C-501)SIGN

6' 1.0500E+01'

19'

43'

6'

3' 1.0000E+01'

2.0000E+01'

20'

CURB STOP

SEE ARCHITECTURAL DRAWINGS FOR
WALL AND HANDRAIL DESIGN
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ARCHITECTS ENGINEERS

1904063GR

MASON RETAIL

125 EAST KIPP ROAD
MASON, MI 48854

CLIENT

BRIAN T. SINNOTT
MI - REGISTRATION #6201052169

EXP. DATE 10/31/2019

N

0 10' 20'

NOTE:  ALL UTILITIES SHOWN ARE APPROXIMATE
LOCATIONS FROM FIELD DATA AND AVAILABLE
INFORMATION.  THEY SHOULD NOT BE INTERPRETED
AS EXACT LOCATIONS NOR SHOULD THEY BE
ASSUMED TO BE THE ONLY UTILITIES IN THE AREA.

C-103

CIVIL GRADING AND
SWPP PLAN

05/31/19 PERMITS

EXISTING
DOLLAR TREE
EX. FFE=903.00

9,525 SFT

PROPOSED
MASON RETAIL

BUILDING
PROP. FFE=903.00

5,600 SFT

NOTE:  EXISTING CONTOURS & GRADES SHOWN ARE
BASED ON DESIGN GRADES. NO ADDITIONAL
SURVEY HAS BEEN PERFORMED. CONTRACTOR IS
RESPONSIBLE TO VERIFY ACCURACY OF ALL
INFORMATION PRIOR TO CONSTRUCTION.

GENERAL SOIL EROSION AND SEDIMENTATION CONTROL NOTES:
IT IS THE CONTRACTOR'S RESPONSIBILITY TO OBTAIN THE SOIL EROSION PERMIT FROM THE PROPER GOVERNING
AUTHORITY.

A CONTRACTOR / INSPECTOR SHALL INSPECT THE SOIL EROSION/SEDIMENT CONTROL DEVICES ONCE EACH WEEK AND/OR
WITHIN 24 HOURS OF A PRECIPITATION EVENT WHICH RESULTS IN A STORM DISCHARGE FROM THE SITE.

ALL DISTURBED NON-PAVEMENT AREAS MUST BE RESTORED WITH TOPSOIL, SEED, FERTILIZER, AND MULCH UNLESS
SODDED.

SEEDING SHOULD BE PREPARED ACCORDING TO THE MANUFACTURER'S RECOMMENDATIONS.  THE  CONTRACTOR /
INSPECTOR SHALL INSPECT THE AREA AFTER SEEDING IS COMPLETED.  AREAS THAT ARE BARE OR NOT MULCHED
PROPERLY WILL NEED TO BE SPOT SEEDED AND/OR RE-MULCHED.

SILT FENCE SHOULD BE TRENCHED IN, BACKFILLED, AND STAPLED OR STAKED ACCORDING TO THE MANUFACTURER'S
SPECIFICATIONS.  MAINTENANCE INCLUDES THE REMOVAL OF BUILT-UP SEDIMENT WHEN THE SEDIMENT ACCUMULATES
TO 1/3 TO 1/2 THE HEIGHT OF THE FENCE.  CONTRACTOR SHALL REMOVE, REPLACE, RETRENCH, OR REBACKFILL THE
FENCE IF IT FAILS.  CONTRACTOR SHALL REINSTALL IF ANY PORTION OF THE FENCING IS DAMAGED BY CONSTRUCTION
MACHINERY.

INLET FILTERS SHALL BE SILT SACKS, DANDY BAGS, OR APPROVED EQUAL.  INLET FILTERS SHALL BE INSPECTED FOR
BUILDUP OF SILT AND OTHER DEBRIS.  THIS IS EVIDENT IF STRUCTURE IS CAUSING FLOODING.  MAINTENANCE SHALL
CONSIST OF REMOVING OF SEDIMENTS OR REPLACING FILTER AS NECESSARY.

SOIL EROSION CONTROL METHODS SHOWN ARE A GUIDELINE AND DO NOT RELIEVE THE CONTRACTOR FROM ADDITIONAL
METHODS THAT MAY BE REQUIRED BY THE SOIL EROSION CONTROL PERMIT.

THE CONTRACTOR WILL ENGAGE A CERTIFIED STORM WATER OPERATOR IN ACCORDANCE WITH EPA PHASE II RULES TO
MEET REQUIREMENTS OF THE PERMIT.  THIS OPERATOR WILL INSPECT THE JOB SITE AS REQUIRED BY RULE, NOTIFY JOB
SITE SUPERINTENDENT OF ANY DEFICIENCIES, AND ENTER FINDINGS IN THE JOB SITE INSPECTION JOB BOOK.

SITE SOILS CONSIST OF BRADY SANDY LOAM PER USDA NRCS MAPS.

TOTAL DISTURBED AREA = 0.31 ACRES.

GENERAL CONTRACTOR SHALL COMPLETE CONSTRUCTION SEQUENCE SCHEDULE
WHEN MAKING APPLICATION FOR SOIL EROSION CONTROL PERMIT.

YEAR: 2019

LANDSCAPING

FINISH GRADING

SITE CONSTRUCTION

FOUNDATION / BUILDING CONSTRUCTION

PERMANENT CONTROL MEASURES

TEMPORARY CONSTRUCTION ROADS

STORM UTILITIES

TEMPORARY CONTROL MEASURES

ROUGH GRADING SEDIMENT CONTROL

STRIPPING & STOCKPILING TOPSOIL
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15
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35

UNIFIED KEYING SYSTEM
SOIL EROSION AND SEDIMENTATION CONTROL MEASURES

GEOTEXTILE INLET FILTER
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15 P

15 P

16 P

SILT FENCESF SF SF

GEOTEXTILE SILT FENCE

54
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NOTE:  CONTRACTOR IS TO SWEEP STREET IMMEDIATELY
SHOULD SEDIMENT FROM SITE BE TRACKED ONTO
STREET.  PROVIDE CATCH BASIN INLET FILTERS AS
NECESSARY WITHIN STREET AND DOWNSTREAM OF SITE.

NOTE:  CONTRACTOR IS TO SWEEP STREET IMMEDIATELY
SHOULD SEDIMENT FROM SITE BE TRACKED ONTO
STREET.  PROVIDE CATCH BASIN INLET FILTERS AS
NECESSARY WITHIN STREET AND DOWNSTREAM OF SITE.

EM ELECTRIC METERCO CLEAN OUT GM GAS METER

BUMPER BLOCK SIGN

SEE ARCHITECTURAL DRAWINGS FOR
WALL AND HANDRAIL DESIGN
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125 EAST KIPP ROAD
MASON, MI 48854
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BRIAN T. SINNOTT
MI - REGISTRATION #6201052169

EXP. DATE 10/31/2019

C-501

CIVIL DETAILS

05/31/19 PERMITS
6/28/19 SITE PLAN APPROVAL

6"
1'-

0"

NOT TO SCALE

SIDEWALK EDGE1

PAVING PER DRAWING

1" RADIUS EDGES

4" CONC. SLAB INTEGRAL POUR
W/ CURB

COMPACTED SAND
FILL AS REQUIRED

6"

NOT TO SCALE

CONCRETE SIDEWALK3

1V:48H CROSS-SLOPE (OR FLATTER)

4" SUBBASE

4" CONCRETE PAVEMENT

NOT TO SCALE

UTILITY TRENCH5

TR
EN

CH
 A

RE
A

(D
EP

TH
 V

AR
IE

S)
SP

EC
IA

L
FO

UN
DA

TI
ON

AR
EA

BE
DD

IN
G

AR
EA

TRENCH WIDTH
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CROWN

UTILITY PIPE

SPRING LINE

INVERT

UNDISTURBED
GROUND

NOT TO SCALE

GRAVITY SEWER CLEAN-OUT6

12"

PAVED AREASIN LAWN AREAS

GRADE

6" THREADED CAP
WITH 1" SQUARE
OPERATING NUT

EJIW 1575 CASTING

24" DIA. CONCRETE
COLLAR 8" THICK

6" THREADED CAP WITH 1" SQUARE
OPERATING NUT OR 6" RUBBER
SPIGOT PLUG WITH WING NUT.

PEA STONE

6" RISER PIPE

6" 45° BEND

D" GRAVITY SEWER

8" X 6" WYE

D"

NOT TO SCALE

WYE DETAIL7

FLOW

TO BUILDING
CONNECTION

APPROVED GRANULAR MATERIAL

SANITARY MAIN

45° WYE

45° BEND

NOT TO SCALE

STANDARD DUTY BITUMINOUS
PAVEMENT SECTION4

GRANULAR FILL OR
SUITABLE SUBGRADE

6" BASE COURSE

2" BITUMINOUS BASE COURSE

1.5" BITUMINOUS SURFACE COURSE

BOND COAT

6' LONG PRECAST WHEEL GUARD
CENTERED IN PARKING STALL

(MIN. 6" HIGH) SECURE BUMPER WITH 3 -
3/4" X 16" ANCHORING PINS

6'-0"

3'-
0"

NOT TO SCALE

BUMPER BLOCK DETAIL2
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AK Acer rubrum `Karpick` Karpick Red Maple 3" Cal. B&B 6
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SHRUBS CODE BOTANICAL NAME COMMON NAME SIZE CONTAINER QTY
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MASON RETAIL

125 EAST KIPP ROAD
MASON, MI 48854

CLIENT

N

0 20' 40'

NOTE:  ALL UTILITIES SHOWN ARE APPROXIMATE
LOCATIONS FROM FIELD DATA AND AVAILABLE
INFORMATION.  THEY SHOULD NOT BE INTERPRETED
AS EXACT LOCATIONS NOR SHOULD THEY BE
ASSUMED TO BE THE ONLY UTILITIES IN THE AREA.

L-101

LANDSCAPE PLAN

05/31/19 PERMITS
6/28/19 SITE PLAN APPROVAL

EXISTING REFUSE

PROPOSED
MASON RETAIL

BUILDING
PROP. FFE=903.00

5,460 SFT

TREE PLANTING
1/2" = 1'-0"

THREE (3) REINFORCED RUBBER
HOSE SECTIONS WITH DOUBLE
STRAND OF #11 WIRE

FINISHED GRADE

10" DEEP MIN. COMPACTED BACKFILL
MIXTURE

6"x12" COMPACTED BACKFILL SAUCER

REMOVE ALL WIRE AND BURLAP FROM
TOP OF ROOTBALL

WRAP #11 DOUBLE STRAND WIRE AT
LEAST TWICE AROUND EACH POST

BACKFILL MIXTURE TO BE 1/3
SAND, 1/3 TOPSOIL, AND 1/3 PEAT

AGRIFORM PLANT FOOD TABLETS

3" SHREDDED BARK MULCH

WRAP TREE FROM BOTTOM UP
WITH 50% OVERLAP AND TIE
SECURELY

POST SPACED EVENLY AT 18" - WOOD OR
STEEL AS DIRECTED BY OWNER'S
REPRESENTATIVE

2

1" = 1'-0"

SHRUB PLANTING

REMOVE ALL WIRE AND BURLAP FROM TOP OF
ROOTBALL

AGRIFORM PLANT FOOD TABLETS

BACKFILL MIXTURE TO BE 1/3 SAND, 1/3 TOPSOIL,
AND 1/3 PEAT

25.4 CM (10") DEEP MIN. COMPACTED BACKFILL
MIXTURE

7.62 CM (3") SHREDDED BARK MULCH

10.16 CM X 20.32 CM (4" X 8") COMPACTED BACKFILL
SAUCER - OMIT SAUCER WHEN IN PLANT BEDS

60
.9

6 
C

M
(2

'-0
")

 M
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.

FINISH GRADE

15.24 CM
(6") MIN.

1

PLANTING NOTES:
1. ALL SHRUB BEDS SHALL RECEIVE 4" OF EVENLY SPREAD SHREDDED HARDWOOD BARK MULCH.  ALL PERENNIAL

BEDS SHALL RECEIVE 2" OF FINELY GROUND SHREDDED BARK MULCH.
2. REMOVE THE BURLAP, TWINE AND WIRE BASKETS FROM THE TOP 1

3 OF ALL B&B ROOT BALLS. NO PLASTIC TWINE OR
BURLAP SHALL BE PERMITTED ON B&B PLANTS. PLANTING PITS SHALL BE THE SAME DEPTH AS ROOT BALLS

3. STAKE ALL TREES. CONTRACTOR IS REQUIRED TO UN-STAKE TREES IN A TIMELY MANNER WITHIN THE YEAR
FOLLOWING FINAL ACCEPTANCE TO ENSURE TREES ARE NOT DAMAGED BY STAKING WIRE. DO NOT WRAP TREE
TRUNKS. DO NOT USE "TREE WOUND PAINT'

4. TOPSOIL SHALL BE INSTALLED EIGHT (8) INCHES WITHIN PLANTING BEDS.
5. ALL PLANTINGS AND LANDSCAPE IMPROVEMENTS SHALL BE CONSISTENT WITH THE CITY OF MASON ZONING

REQUIREMENTS.
6. SEED SHALL BE PLACED OVER 4" TOPSOIL IN ALL PROPOSED NOTED SEED AREAS AND ALL AREAS DISTURBED BY 

CONSTRUCTION. SEE MIXES SHALL BE AS FOLLOWS.
SEED A
10% TALL FESCUE
20% PERENNIAL RYE GRASS
30% CREEPING RED FESCUE
40% KENTUCKY BLUEGRASS
AT 6 LBS. PER 1000 S.F.

CHRISTOPHER L. MARKHAM
MI - REGISTRATION #3901001486

EXP. DATE 07/31/2020



























201 West Ash Street; Mason, MI  48854-0370 
Office:  517.676.9155; Website: www.mason.mi.us 

 
City Manager’s Report: June 28, 2019  
 
 

ACTIVE PROJECTS STATUS UPDATES (PROJECTS NOT COORDINATED BY THE CITY) 

Project Name  Status  
322 S. Jefferson 
Commercial Bank – Mural 

Staff has received an application for a Sign and Certificate of Appropriateness from the 
Historic District Commission (HDC) to paint a mural and the installation of 5 display boxes on 
the south façade of Commercial Bank facing Ingham Court. The HDC will review the request 
at their regular meeting on July 15. 

700 Eden Road 
Michigan Packaging 

A request has been received from Michigan Packaging for final site plan approval to 
construct a 160 sq. ft. addition to serve as a truck driver entrance on the south side of the 
existing office facility.  Staff is working to coordinate a meeting for the joint Vevay and Mason 
Planning Commission to review the request in July as the site is located in a 425 District. 

125 E. Kipp Rd 
Dollar Tree 
 

Pacifica companies is seeking approval of a final site plan amending a previously approved 
site plan to build an addition that will accommodate up to four new retailers. The Planning 
Commission is expected to consider the request at their regular meeting on July 9. 

213 East Street A request has been received from Service Master, Inc. for joint preliminary and final site plan 
approval related to a change of use and construction of an 11-space parking lot.  The 
Planning Commission will review the request at their regular meeting on July 9. 

202 & 206 Mason Street, 
332 Center Street 

Staff is currently waiting for information to complete the land combination application; a 
building permit application is expected in the near future. 

318 W. Kipp - Klavon’s 
228 W. Kipp - Klavon’s 

A Certificate of Occupancy is being evaluated. Staff has met with and continues to work with 
property owners toward a Special Use/Site Plan Application for the development of the 
overflow parking lot at 228 W. Kipp. 

322 S. Jefferson 
Commercial Bank  

Building permits are active for interior renovation of offices on the second floor. 

402 S. Jefferson 
(former Baja Grill) 

The building permit is active for interior and exterior renovations. 

201 W. Ash 
City Hall 

Anticipate installation of T-Mobile equipment to begin when time permits for company.  

154 W. Maple 
(former shoe store) 

Building permit has been issued. A Letter of Intent is being issued for support of the project 
at a lower amount than requested.  Developer is evaluating the feasibility of the project.   

600 Buhl St. 
Ingham Animal Shelter 

Certificate of Occupancy has been issued. Demolition of old structure in progress. 

652 Hull Rd 
Goodwill 

Building permit application is under review. 

400 S. Cedar St 
Harvey Education Center  

State building permit active for construction of new addition as part of the Phase 1 Bond 
Project. More information available at: http://bondprojects.masonk12.net/. 

801 N. Cedar St. 
(City Limits) 

Building permit application is under review to construct a 4,828 sq ft addition along with 
additional parking.  

525 N. Cedar Building permit is active for Timeless Treasures, for the renovation of an existing building to 
be used as an antique mall with vendor spaces. 

SUBDIVISIONS Subdivisions require three stages of approval before site plan approval and building permits 
can be issued: (1) Tentative Preliminary Plat, (2) Final Preliminary Plat, (3) Final Plat. 

Enclave at Rayner Ponds 
Subdivision (19 lots, 1 park)   

The City has approved a Tentative Preliminary Plat (Stage 1) and is waiting to receive an 
application for Final Preliminary Plat (Stage 2).   

Rayner Ponds – Phase 4 
Subdivision (16 lots) 

The City approved a Tentative Preliminary Plat in January of 2018 (Stage 1).  City Council 
approved the Final Preliminary Plat (Stage 2) on January 21, 2019. The applicant will submit 
a Final Plat for approval (Stage 3) next. 

 

 

http://www.mason.mi.us/
http://bondprojects.masonk12.net/


 

OPERATIONS AND COMMUNITY RELATIONS 
• Clarification to the amended budget SAR from June 17, 2019 – The ending 18/19 fiscal year budgeted unassigned general 

fund balance is estimated at 33.42%.  The projected ending unassigned general fund balance for 19/20 fiscal year is 
20.2%.  Cash being used in 19/20 equates to $849,250.   

• Officer Bradley and Officer Demo attended Standard Field Sobriety Testing (SFST) training from OSHP which is utilized in 
driving under the influence investigations, report writing and court testimony. 

• Officer Flores and Officer Croley attended a personal and professional development seminar called “Bullet Proof Mind” 
taught by U.S. Army Lt. Col. Dave Grossman (Ret.) who is a nationally known expert, author, speaker and former professor 
about causes of mass violence and violence by our youth.  

• The Central Michigan Amateur Radio Club (CMARC) who were set-up over the weekend in Rayner Park for their Field 
Day. 

• The Ingham County Drain Commissioner will be attending the July 15, 2019 City Council meeting to discuss the proposed 
Rayner Drain project impacting Rayner Park. 

• The Mayor and Mayor Pro Tem have requested an MML facilitated discussion on how the Council can operate even more 
effectively.  The MML has provided the following dates.  September 28, October 5, October 19 and October 26.  There 
will be an action item on the next agenda to finalize a date and anything Councilmembers would like added to the agenda.    

• The City received notice that Gestamp Mason LLC filed a Property Tax Petition to the Michigan Tax Tribunal for Parcel 
#33-19-10-16-100-024 for 2019.  The amount of assessed value in contention is $5,395,780.   

 
Staffing Updates:  
• New Hires/Promotions: None 
• Open Positions:  Part-time Administrative Assistant- Community Development – has been posted and closes July 12.  Full-

time Police Officer – 2nd Interviews have been conducted. 
 

LARGE CITY PROJECTS  
Fiscal Year 2019-2020 projects will appear on the next City Manager’s Report. 

FY 2018-2019 
Project Project Name/Description Status Completed 
STREETS, SIDEWALKS, BRIDGES (S)  
2017-S6 South St - Northbrook to City Limits  Complete  Sep 
2017-S7 Avon Street - All  Complete Sep 
2017-S8 Northbrook - South to Carom Circle Complete Sep 
2017-S9 S. Jefferson - Oak Street to Kipp 

Road 
Work is in progress.  Underground work in first two 
blocks is complete.    

 

2017-S10 Sidewalk Program – Downtown and 
Summerwood  

Work downtown completed.  Working in 
Summerwood. 

 

2018-S1 MDOT- Temple Street Safety Grant  Awaiting SHPO approval. 
 

2018-S32 Columbia - Cedar to US 127 Complete Sep 
UTILITIES: SANITARY SEWER, STORM WATER, AND WATER DISTRIBUTION (U) 

2018-U1 Utilities for Properties on Kipp Road  Complete  Sep 
2017-U3.2 Waste Water Treatment Plant 

Upgrades Study  
Complete Oct 

2017-U3.3 Design of the New DPW Facility  Delayed until future FY (2019-2020) N/A 
2017-U6 Abandon Wells by Airport Delayed until future FY (2021-2022) N/A 
2017-U9 Northbrook - South to Carom Circle Complete Sep 
2017-U10 S. Jefferson - Oak St to Kipp Road See 2017-S9 above 

 

2017-U12 300,000 G Storage Tank Top Sealing  Removed, included with WWTP Upgrade Project N/A 
2017-U13 Well No. 7 Rebuild  Complete  May 
2017-U15 Replace Two Fire Hydrants  

Behind Mason Plaza 
Delayed until future FY (2019-2020) N/A 

2017-U16 Cathodic Protection for Ground 
Storage Tank  

Delayed until future FY (2020-2021) N/A 

2017-U17 High Service Pump No. 1 Rebuild Complete  Mar 
2017-U18 Replace Chlorine Analyzer  Complete  Aug 



 

2018-U35 BS&A Work Order Application Awarded May 20, 2019; Installation anticipated first 
quarter of FY 2019-2020 

May 

2018-U36 Sewer Push Camera Replacement  Complete  Nov 
2018-U37 Log Jam Removal Sycamore Creek Complete  Nov 
PARKS/ CEMETERY/ FORESTRY/ NONMOTORIZED (P)   
2017-P8 Laylin Park Improvements  Staff finishing up improvement, rain has caused 

delays  
 

2018-P1 Howell Road - (Dart Trailhead)  Complete   Nov 
2018-P2 Howell Road - Hayhoe Riverwalk  Complete Nov 
2018-P3 Planning: 5-year Parks/Recreation 

Plan; Bond Park Improvements  
Technical work is underway and will continue, along 
with public engagement, through the summer. 

 

2018-P5 City Tree Evaluation Evaluation is completed and reports delivered. Jun 
MOTOR VEHICLE POOL (MVP)  
2017-MVP6 1/2 Ton 2x4 Pickup Truck Complete  Sep 
2017-MVP7 Mower Complete Jul 
2017-MVP8 Police Cars Complete Jan 
2017-MVP9 Large Items (Leaf Vacuum) Complete Nov 
2017-MVP10 5-yard Dump/Plow Truck Complete (Build Out with Equipment Next Year)  May 
2017-MVP18 Command Vehicle Complete Oct 
2017-MVP30 Front End Material Loader Complete  Nov 

BUILDING, PROPERTY, EQUIPMENT (B) 
2017-B1 Library- Facility Evaluation The evaluation has concluded.  Jun 
2017-B3.1 Police: Portable Radios Complete Oct 
2017-B4 City Hall Landscaping and Lighting  Phase 1 completed.  Phase 2/3 progressing, upper 

LED lights on front of City Hall and perimeter wall 
pack lights have been replaced.  Parking lot pole 
lights are ready to be installed.  

 

2017-B6 Fire: Fire Engine 809/Tower 808 Truck is on order; completion anticipated 2020 Jun 
2018-B4 IT: BS&A Timesheet Program Delayed until future FY (2020-2021) N/A 
2018-B4 IT: BS&A Cemetery and HR Upgrade Complete Nov 
2018-B6 IT: AV Room Technology Patch Installation complete, testing and training in 

process. 
Jul 

2018-B7 Planning: Cedar/127 Corridor 
(Transportation and Land Use) 

Moved to 2019-2021 – integrate with master plan N/A 

2018-B24 City Hall Rental Space Furniture 
Replacement  

Completed  June 
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