
 
 

ZONING BOARD OF APPEALS 
WEDNESDAY, JANUARY 8, 2020 

Maple Room, 2nd Floor – 5:30 P.M. 
201 West Ash Street, Mason MI 

 
 
 

AGENDA 
 

 

1. CALL TO ORDER 

2. ROLL CALL 

3. OATH OF OFFICE 

4. ELECTION OF LEADERSHIP 
A. Elect Officers for 2020 – Chair, Vice Chair  

5. APPROVAL OF MINUTES  

A. Approve Minutes of Zoning Board of Appeals Meeting October 9, 2019 

6. PUBLIC HEARING 
A.  Appeal of Administrative Decision to require permits for work being done on the property located at 882 Stag 
Thicket Lane in Mason, MI received from Scott & Kimberly LaMacchia, homeowners. 

7. UNFINISHED BUSINESS 
A.  Staff will provide an update on James Bonfiglio, 934 & 965 Franklin Farms appeal. 

8. NEW BUSINESS 
A.    2020 Meeting Schedule 
B.   Citizen Planner Workshops 

9. LIASON REPORT 

A. City Manager Report 

10. ADJOURN 



City of Mason 

Boards and Commissions 

Election of Officers - worksheet 

 

Board/Commission ZBA    

Year 2020    

     

Position Nomination First Second Vote 

CHAIR 
Facilitates 
meetings 

1    

2    

3    

4    

VICE-CHAIR 
Facilitation of 
meetings in Chair’s 
absence 

1    

2    

3    

4    

SECRETARY 
Receives 
applications, keeps 
records, prepares 
meeting minutes 

Staff/Community Development Director 

 

NOTES: 
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CITY OF MASON 
ZONING BOARD OF APPEALS MEETING 

MINUTES OF OCTOBER 9, 2019 
DRAFT ---- NOT YET APPROVED 

 
 
Sabbadin called the meeting to order at 5:30 p.m. in the Maple Room at 201 W. Ash Street, Mason, 
Michigan.    
 
Present: Crips, Fisher, Harris, Madden, Sabbadin, Wilson 
Absent:  McCormick 
Also present: Elizabeth A. Hude, AICP, Community Development Director; Thomas M. Hitch, Esq., City 

Attorney 
 
PUBLIC COMMENT 
None. 
 
APPROVAL OF MINUTES 
Director Hude noted Mr. Bonfiglio had a correction on page 3 of 5, 2nd paragraph, ‘Fannie Mae and Freddie 
Mac, ask if the Condo Association is functioning and if it is not, they will still proceed with the closing.’ and 
would like to amend the minutes to reflect that correction. 
 
MOTION by Crips second by Madden, to approve the amended Zoning Board of Appeals minutes from the 
September 9, 2019 special meeting. 
 
     YES (6) Crips, Fisher, Harris, Madden, Sabbadin, Wilson 
     NO (0) 
     ABSENT (1) McCormick 
 
MOTION APPROVED 
 
UNFINISHED BUSINESS 
A. Correspondence received from Esquire Development and Construction, Inc. regarding the detention pond 
and communication with Franklin Farms Condominium Co-owners. 
 
Sabbadin noted that a letter from Mr. Bonfiglio had been received and that there is no action to be taken.   
 
Director Hude acknowledged that Mr. Bonfiglio was present as the author of the letter.  He was following 
through and taking action to reach out to the homeowners to try to organize and resolve the issue regarding 
the detention pond. She deferred back to the chairman as to whether Mr. Bonfiglio can respond. 
 
Sabbadin invited Mr. Bonfiglio to respond. 
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Mr. Bonfiglio presented a letter to add to the record that is addressed to City Council. He presented the 
letter at the October 7 City Council meeting. He is asking City Council to take action and file a Chapter 8 
petition due to lack of response from the homeowners. 
 
Sabbadin noted there is no action to take but if anyone had questions, they are free to ask. He feels the 
board has done their due diligence on the matter. Mr. Bonfiglio asked if the board would reconsider their 
ruling and take off the conditions as he is making an effort to get the situation taken care of. Sabbadin 
replied that he didn’t think Mr. Bonfiglio could make that motion. 
 
Director Hude noted that by approving the minutes tonight, that starts the clock on the 21-day appeal 
period. Mr. Bonfiglio would like the ZBA to reconsider their decision to allow time for City Council to 
research the matter regarding a Chapter 8 petition.  He feels the drop-dead appeal date will hurt everyone 
and more time would be beneficial. 
 
Sabbadin responded that they should stand by their decision, if the City Attorney feels they should 
reconsider then it can be brought forward to the next meeting. Director Hude stated she believed that at a 
minimum, it should be placed on the agenda with the required public notice. 
 
Mr. Bonfiglio is concerned that there isn’t enough time before the next meeting as the clock starts now. 
Sabbadin noted that he could request a special meeting. Director Hude replied that she would want to 
revisit the law to proper procedure on the matter.  She would take note of Mr. Bonfiglio’s request and get 
back with him.   
 
Madden shared from the City Council that Mr. Bonfiglio was present at the October 7 meeting and that staff 
is researching the issue but they will not have information until the next City Council meeting on October 21. 
They are aware of the time sensitivity. 
 
Crips asked for clarification on the timeline and Mr. Bonfiglio’s options. Director Hude responded that there 
are two ways the appeal period clock starts.  The first is when the chair of the ZBA signs the resolution, a 45-
day appeal period begins. In Mason the Clerk signs resolutions and so this does not apply. Instead, Mason 
follows the second option – a 21-day appeal period begins after the ZBA approves the minutes of the 
meeting at which a decision was made. Mr. Bonfiglio now has 21 days to file an appeal of the ZBA decision. 
Crips asked if there is a fee for an appeal. Director Hude replied that the appeal is filed with the court not 
with the City of Mason. Wilson asked if Mr. Bonfiglio’s request for reconsideration would pause the 21 days. 
Director Hude replied she believed it would not. 
 
Mr. Bonfiglio noted that the ZBA could reconsider approval of the minutes. Director Hude responded that 
she would have taken it into consideration if she had known, but she was not informed of the October 7 City 
Council letter or that Mr. Bonfiglio would be present this evening. Mr. Bonfiglio stated that he assumed Ms. 
Hude knew about the City Council letter. Director Hude replied that she was not CC’d on the letter and that 
it was presented to City Council. 
 
Crips asked Mr. Bonfiglio, after reading through the letters, if he was not met with good acceptance from 
the homeowners. Mr. Bonfiglio responded that he was not. Madden asked about the response from 
homeowners. Mr. Bonfiglio answered that he got one response from a homeowner interested in going to 
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the Drain Commission.  He heard some 2nd and 3rd hand responses that were very negative or indifferent to 
the whole thing.  
 
NEW BUSINESS 
Sabbadin referenced the 2020 Meeting Schedule in the packet. Wilson stated that he would not be in 
attendance at the March 11 meeting. Director Hude asked if the Outlook appointments for the meeting 
worked for everyone. Everyone was fine with the Outlook appointments continuing. Crips stated that he 
would not available for a November meeting. 
 
LIAISON REPORT 
Madden reiterated that Mr. Bonfiglio presented a letter to City Council on Monday, October 7, and that staff 
is researching the City’s options in the matter. 
 
Director Hude thanked everyone for their service and the work they put into this case. 
 
ADJOURN 
The meeting adjourned at 5:48 p.m. 
 
 
 
_______________________________________________ 
Elizabeth A. Hude, AICP, Community Development Director 
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MEMO 
 
 
TO: Zoning Board of Appeals (ZBA) 
FROM: Elizabeth A. Hude, AICP, Community Development Director 
SUBJECT: 882 Stag Thicket Lane – Administrative Appeal to Requirement for Permits 
DATE: January 3, 2020 
 
 
REQUESTED ACTION 
Scott & Kimberly LaMacchia have filed an appeal to the Administrative Decision of the Zoning Official 
as expressed in a Notice of Violation, issued November 27, 2019 which states that permits are 
required for work being done on the property located at 882 Stag Thicket Lane. 
 
The appeal is shown on the following plans and documents provided by the applicant: 
 

• Zoning Board of Appeals Application, received December 6, 2019 
• Copy of Building Permit Application dated June 1, 2019, received December 6, 2019 

w/attachments: 
o Boundary Survey dated July 23, 2019, received December 6, 2019 
o Hunting Meadows No. 2 – Plan sheet showing subdivision lots 
o Three sketches indicating work is to be done, received December 6, 2019 

 
The applicant paid an appeal fee of $250, and together with the documents listed above, the 
application appears to satisfy the submittal requirements of Sec. 94-364. 
 
In addition to the documents received from the applicant, the following additional materials are 
included and referenced in this memo: 
 

• Exhibit A – Approved Grading Plan/Plat, Resolution, Home Owners Association By-laws 
• Exhibit B – Documents Issued – City, County, State, Previous Owner 
• Exhibit C – Pictures of work in-progress on the subject property 

 
PUBLIC NOTIFICATION 
A public hearing on the appeal was noticed in accordance with Section 94-101 of the Mason Code. 
Fourteen letters were sent to property owners located within 300 feet of the site notifying them of 
the public hearing. 
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LAND USE AND ZONING PATTERN 
The subject property is Lot 28 of the Hunting Meadows platted single-family residential subdivision 
approved in 1994, currently zoned RS-3 Single Family Residential. The northern portion of the lot 
contains wetlands which extend north.  
 
The surrounding land uses include single-family homes and are zoned as follows: 
 

 Current Land Use Zoning Future Land Use 

North Wetland/Private Park RS-3:  Single Family Residential Wetland/Private Park 

South Residential RS-3:  Single Family Residential Residential 

East Residential RS-3:  Single Family Residential Residential 

West Residential RS-3:  Single Family Residential Residential 
 
 
STAFF REVIEW 
The subject property is Lot 28 of the Hunting Meadows platted single-family residential subdivision 
approved in 1994, currently zoned RS-3 Single Family Residential. The northern portion of the lot 
contains wetlands which extends north into a private park/wetland area under the common 
ownership of the Hunting Meadows Property Owners Association (POA). The wetland delineation on 
the lot is shown on the Grading Plan in Exhibit A. 
 
At this time the City of Mason has not issued or denied any permits. The Zoning Official has sent 
several notices requesting that the property owner cease work until permits have been applied for 
and properly obtained. The applicant is appealing the determination that permits are required for 
work being done on the property as stated in a Notice of Violation issued November 27, 2019.  
 
The question before the ZBA at this time is whether or not to affirm the decision of the Zoning 
Official and continue with enforcement activity. 
 
The applicant has failed to meet the December 9, 2019 deadline to supply the City with the necessary 
information to meet the requirements for permit application. As the applicant filed an appeal on 
December 6, 2019, staff will respectfully wait for a determination from the Zoning Board of Appeals. 
 
For reference: 
Wetlands and bodies of water are protected in the State of Michigan under Part 301, Inland Lakes 
and Streams; Part 303, Wetlands Protection; and Part 325, Great Lakes Submerged Lands, of the 
Natural Resources and Environmental Protection Act, 1994 PA 451, as Amended (NREPA). 
 
HISTORY 
In July of 2018, the Code Enforcement Officer (CEO) observed what appeared to be minor 
landscaping work being done at 882 Stag Thicket. The CEO proceeded to consult with the Zoning 
Official and attempted to contact the property owner to ask for clarification on the scope of the 
project to confirm if permits were required. A letter was sent on January 4, 2019 requesting that the 
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work cease and that the appropriate permits be obtained by January 11, 2019. Staff was told by 
Kimberly Betts (property owner of record) that the work was being done by Scott LaMacchia. An 
email response from Mr. LaMacchia was received on January 9, 2019 stating that the work was 
mostly landscaping, a new retaining wall, flagstone patio and possibly a hot tub; that water was an 
issue on the property and Mr. LaMacchia agreed to complete the requirements for obtaining 
permits. 
 
A building permit application was received in May 2019, however, it was not accepted as complete as 
no payment was received and the application failed to contain the necessary documents as stated on 
page 2 of the application, specifically a boundary survey and a proposed grading/site plan. 
 
A second building permit application was received in June of 2019, but again, it was not accepted as 
complete because no payment was received and the application failed to contain the necessary 
documents as stated on page 2 of the application, specifically a boundary survey and a proposed 
grading/site plan. 
 
In July of 2019, staff received a Certificate of Survey showing existing conditions of the property. This 
document revealed that the scope of the project was more significant than minor landscaping. It 
involved significant grading and filling, and the location of a majority of the work was within a 
wetland. It also appears that there were two retaining walls that had been put in place, one on the 
west side of the property that encroached upon Lot 27 and the retaining wall on the east appeared 
to involve backfilling against the fence belonging to Lot 29. The application did not contain consent 
authorization from either of the property owners, nor was there temporary construction easements 
granting permission for access to the properties during the project. Given that a hot tub was shown 
on the plan as already installed, staff requested additional information on the hot tub. 
 
Between May 2019 and November 2019, several emails and phone calls were exchanged between 
the LaMacchia’s, the Zoning Official, and the Building Official, who also visited the site and met with 
Mr. LaMacchia. Information was provided on the need to obtain drawings, permits, and general 
guidance for restoring the grade to remove the impact to the fence on Lot 29 and observe local laws. 
Mr. LaMacchia continued to proceed with work during those months despite the numerous requests 
to stop work. 
 
Staff further advised the LaMacchia’s that they should seek professional services from a qualified civil 
engineer for further consultation specific to their concerns. As a regulatory agency, staff is 
responsible for reviewing proposals and determining if they meet local requirements and must 
carefully balance the service of explaining the local requirements without providing specific design or 
legal advice. 
 
After receiving the Certificate of Survey, Staff contacted the Michigan Department of Environment, 
Great Lakes, and Energy (EGLE), and the Ingham County Drain Commission (ICDC) to confirm 
jurisdiction over the wetlands based upon the new discovery regarding the scope of the project. 
EGLE stated in an email dated August 16, 2019 that they would not pursue the potential wetland 
violation because of the acreage and distance involved. The ICDC had provided Notices of Violation 
previously but determined they would not pursue the violation further because their jurisdiction was 
limited. Copies of all notices are contained in Appendix B. 
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In the course of preparing for this staff report, additional research on the property revealed: 
 
1) The subdivision has an active Hunting Meadows Property Owners Association (POA). The 
Association oversees the common areas within the subdivision, including the private park/wetland 
abutting the LaMacchia’s property. Approval from the POA is required prior to landscaping projects. 
The LaMacchia’s were served a notice from the POA on December 6, 2019, included in Appendix B. 
 
2) In 2009 the previous owners were also served a Notice of Violation for topographical changes 
interfering with a water course. An affidavit was signed and they were ordered to restore the grading 
to its original state. A copy of the 2009 violation is included in Appendix B. While this notice was not 
served directly to the LaMacchia’s it is a record supporting the requirement for permits prior to work 
affecting topography and water resources. Had the LaMacchia’s applied for the permitted or 
consulted with the City prior to commencing work, this would have been discovered as part of the 
permit review process and informed their plans accordingly.  
 
The LaMacchia’s have received a total of six (6) Notices of Violation, contained in Appendix B, stating 
that work must cease until permits have been obtained. In addition, the Building Official placed a 
Stop Work sticker on the front door of the LaMacchia’s residence twice in June, and both times the 
sticker was removed unlawfully.  
 
RECOMMENDATION 
 
The question before the ZBA at this time is whether or not to affirm the decision of the Zoning 
Official so that they may continue with enforcement activity. 
 
The function of the Board is to determine whether the Notice of Violation and requirement for 
permits by the City was supported by competent and material evidence presented through the public 
hearing and made a part of this record. Based upon that evidence, the Board may affirm, reverse 
wholly or partly, or modify the order, requirement, decision, or determination appealed. When 
action is taken to modify said order or interpretation, the Board shall, to that end, have all of the 
powers of the zoning official. The concurring vote of a majority of the members appointed to and 
serving on the zoning board of appeals shall be necessary to reverse any order, decision, or 
determination of the zoning official. 
 
The Zoning Board of Appeals has the following options: 
 
1. Close the public hearing, discuss the matter and make the necessary findings of fact to support a 

decision. Once the facts have been stated, the ZBA should consider and act on the findings and 
make a motion for a decision. 
 

2. The ZBA may also choose to continue either the public hearing or discussion to a future time and 
date certain if they require additional information necessary to support findings of fact from 
either staff or the applicant. 
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From: Valor, Carol (EGLE)
To: Elizabeth Hude
Cc: Code; Mathews, Laura (EGLE); pcohl@cmstlaw.com; Clos, Carla; Austin, Dean (LARA); John Heckaman; John Martin (martin@meridian.mi.us); Lynn, Jason
Subject: HNP-ZHDB-GQEMN - 33-882 Stag Thicket Lane - Mason
Date: Friday, August 16, 2019 10:30:10 AM
Attachments: Can my neighbor drain water onto my property.pdf

Elizabeth,
 
The  potential wetland violation at this site is under 0.05 ac and will not be pursued as an enforcement case. If the project continues to
expand further northward beyond the extent established over the past 6 years, let me know.
 
In the image below the wetland boundary is about 50 feet off the back corner of the marked house.  Historically all the homes on this
road were built by filing wetlands and the back yards were all wetland but having been seeded, groomed and mowed for over 10 years
has moved the wetland line northward. 
 
The problem with blocked drainage falls under civil law and not the purview of Parts 303 or 301 and no follow up is planned.  The
attached article summarizes the situation where blocking or receiving problematic water falls under private agreements to resolve or
civil courts.

 
Carol Valor
Environmental Quality Analyst
Michigan Department of Environment, Great Lakes, and Energy
Water Resources Division, Lansing District Office
525 West Allegan Street P.O. Box 30242 Lansing Michigan 48909
517-388-3667 / valorc@michigan.gov

mailto:VALORC@michigan.gov
mailto:elizabethh@mason.mi.us
mailto:Code@mason.mi.us
mailto:MathewsL2@michigan.gov
mailto:pcohl@cmstlaw.com
mailto:CClos@ingham.org
mailto:AustinD2@michigan.gov
mailto:heckaman@meridian.mi.us
mailto:martin@meridian.mi.us
mailto:JLynn@ingham.org
mailto:valorc@michigan.gov







 
 
 
 

From: Elizabeth Hude <elizabethh@mason.mi.us> 
Sent: Friday, August 9, 2019 2:03 PM
To: Lynn, Jason <JLynn@ingham.org>
Cc: Code <Code@mason.mi.us>; Mathews, Laura (EGLE) <MathewsL2@michigan.gov>; Valor, Carol (EGLE)
<VALORC@michigan.gov>; pcohl@cmstlaw.com; Clos, Carla <CClos@ingham.org>; Austin, Dean (LARA)
<AustinD2@michigan.gov>; John Heckaman <heckaman@meridian.mi.us>; John Martin (martin@meridian.mi.us)
<martin@meridian.mi.us>
Subject: 882 Stag Thicket --- RE: Soil Erosion Violation
 
Jason and EGLE,
 
For over a year we have been working with the property owner at Stag Thicket to achieve voluntary compliance/observance of
the our local zoning ordinances and the State Construction Code, we’ve 2 stop work orders (Mason – Building Code) as they
ignored/removed the first. Only a week ago I received a true survey/site plan showing the property and proposed alterations –
see attached.
 
Next week I will be consulting our local ordinances on the matter of wetlands. I’d like to know if EGLE or ICDC has jurisdiction
and how I should be coordinating with you. He has intentionally altered the grade to ‘create more usable yard’, placed a hot tub
and retaining wall inside the wetland delineation. Instead of issuing a building permit, we may potentially be issuing a demo
permit and require restoration, including the impacts to neighbors. I want to make sure I have all of the necessary facts and
advise him accordingly.
 
Your guidance is greatly appreciated.
 
~Elizabeth
 
 
Elizabeth A. Hude, AICP
Community Development Director
 
City of Mason           l Office: 517-978-0206
201 W. Ash Street   l FAX: 517-676-1330
Mason, MI 48854    l elizabethh@mason.mi.us
www.mason.mi.us I Internal Ext. 206
 
 
 
 

From: Lynn, Jason <JLynn@ingham.org> 
Sent: Thursday, May 9, 2019 2:11 PM
To: Scott Lamacchia <scottlamacchia@gmail.com>; kimjl@msu.edu
Cc: Elizabeth Hude <elizabethh@mason.mi.us>; Code <Code@mason.mi.us>; Mathews, Laura (EGLE)
<MathewsL2@michigan.gov>; Valor, Carol (DEQ) <VALORC@michigan.gov>; pcohl@cmstlaw.com; Clos, Carla
<CClos@ingham.org>
Subject: Soil Erosion Violation
 

Scott,

 

I have attached a violation notice for the work being done at 882 Stag Thicket.  Please contact me at your earliest convenience.

 

 

Jason Lynn
SESC Inspector/Enforcement Officer

mailto:elizabethh@mason.mi.us
https://gcc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.mason.mi.us&data=02%7C01%7CVALORC%40michigan.gov%7C8bf7ea6cd1544ab1a29e08d71cf3d3e1%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C637009706366692284&sdata=L3Y490zL1bK3f7OkOTmMRqF6dWwAMjFbjuUQikOJgiI%3D&reserved=0
mailto:JLynn@ingham.org
mailto:scottlamacchia@gmail.com
mailto:kimjl@msu.edu
mailto:elizabethh@mason.mi.us
mailto:Code@mason.mi.us
mailto:MathewsL2@michigan.gov
mailto:VALORC@michigan.gov
mailto:pcohl@cmstlaw.com
mailto:CClos@ingham.org


Ingham County Drain Commissioner's Office
Office: (517) 676-8388
Cell: (517) 719-4901
Fax: (517) 676-8364
jlynn@ingham.org

 

 

mailto:jlynn@ingham.org
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201 West Ash Street; Mason, MI  48854-0370 

Office:  517.676.9155; Website: www.mason.mi.us 

PUBLIC NOTICE 
2020 MASON PUBLIC MEETINGS 

  

All public meetings are held at City Hall 

 

 

CITY COUNCIL 
7:30 PM 

(1st & 3rd Monday) 

DOWNTOWN DEVELOPMENT AUTHORITY 
10:00 AM 

(1st Wednesday, as needed) 

January 6 & 20 January No January Meeting 

February 3 & 17 February 5 

March 2 & 16 March 4 

April 6 & 20 April 1 

May 4 & 18 May 6 

June 1 & 15 June 3 

July 6 & 20 July 1 

August 5 (1st Wed) & 17 August 5 

September 14 & 28 (2nd & 4th Monday) September 2 

October 5 & 19 October 7 

November 4 (1st Wed) & 16 November 4 

December 7 & 21 December 2 

 
   

HISTORIC DISTRICT COMMISSION 
6:00 PM 

(3rd Monday, as needed) 

PLANNING COMMISSION 
6:30 PM 

(2nd Tuesday after the 1st Monday) 

ZONING BOARD OF APPEALS 
5:30 PM 

(2nd Wednesday, as needed) 

January 20 January 14 January 8 

February 17 February 11 February 12 

March 16 March 17 (3rd Tues) March 11 

April 20 April 14 April 8 

May 18 May 12 May 13 

June 15 June 9 June 10 

July 20 July 14 July 8 

August 17 August 11 August 12 

September 21 September 15 September 9 

October 19 October 13 October 14 

November 16 November 10 November 11 

December 21 December 15 December 9 

 

 

Resources: More Questions? Please Contact our Customer Service Desk at 517.676.9155. 

1.1.2020 (City Clerk) 

http://www.mason.mi.us/


Citizen Planner Program 
Ingham County 
A Land Use Training and Certificate Course for 

Community Land Use Decision-Makers 

Citizen Planner  
Ingham County 
Begins Thursday, 
February 13, 2020 
6:00—9:00 PM 
Classes held Feb. 13, 20, 27,  
March 12, 29, 26, 2020 
 
Hilliard Building 
Conference Room A 
121 E. Maple Street 
Mason, MI 48854 
 

Citizen Planner is a time-
tested educational program 

proven to be comprehensive 

without being overwhelming. 

The program is delivered 

locally to provide a 

convenient way for busy 

community leaders to obtain 

the latest technical 

knowledge and the 

proficiency they need to 

perform their duties more 

effectively and responsibly.  

Citizen Planner Classroom Sessions 
Citizen Planner instructors include MSU Faculty, MSU Extension educators, 
planners and attorneys. The classroom program consists of six sessions:  
 

 Understanding the Planning and 
Zoning Context – Learn the legal 
sources and limitations of planning and 
zoning authority, and explore your 
understanding of ethical decision-
making. 

 Planning for the Future of Your 
Community – Recognize the function 
and importance of a master plan, know 
the process for developing one and its 
relationship to zoning. 

 Implementing the Plan with Zoning – Discover the importance of 
zoning, learn how zoning is administered and gain confidence in your 
zoning reviews, including site plans. 

 Making Zoning Decisions – Learn how to adopt and amend a zoning 
ordinance, understand the role of the zoning board of appeals and obtain 
skills in basic property development methods. 

 Using Innovative Planning and Zoning – Strategize with placemaking 
and design-based solutions for local and regional success in the New 
Economy. 

 Successfully Fulfilling Your Role – Strengthen your ethical decision-
making skills, apply standards to your decision-making and know when to 
ask for help. Also Available: Citizen Planner Online 

 
 
 
 
 

Contact 
cplanner@msu.edu.  
Visit http://citizenplanner.msu.edu.  



 

Citizen Planner Ingham County 

Class dates: February 13, 20, 27, March 12, 19, 26, 2020 
Understanding the Planning and Zoning 
Context 
Thursday, February 13, 2020 
6 p.m. – 9 p.m.  
Planning for the Future or Your 
Community 
Thursday, February 20, 2020 
6 p.m. – 9 p.m. 
Implementing the Plan with Zoning 
Thursday, February 27, 2020 
6 p.m. – 9 p.m. 
Making Zoning Decisions 
Thursday, March 12, 2020 
6 p.m. – 9 p.m. 
Using Innovative Planning and Zoning 
Thursday, March 19, 2020 
6 p.m. – 9 p.m. 

Successfully Fulfilling Your Role 
Thursday, March 26, 2020 
6 p.m. – 9 p.m.  

Course Location 
The Hilliard Building 
Conference Room A 
121 E. Maple Street 
Mason, MI 48854 

 
Local Contact 
Harmony Gmazel 
gmazelh@msu.edu 
734.222.3832 

Course Fee 
The course fee is $295 per participant for the 
complete core program.  Group discounts 
($275/person), are available for four (4) or more 
participants from the same organization or unit 
of government. The fee covers registration and 
course materials. Participants that complete all 
six sessions will receive a certificate of 
completion. 

How to Register 
Online registration is available. Registration link 
can be found at www.citizenplanner.msu.edu 
when open. Payment can be made by credit 
card, or check. Group registration is also available online. The registration deadline is  February 6, 
2020.  A $45 cancellation fee is assessed if registration is cancelled after closure date. 

Grants/Scholarships 
A grant program, Risk Reduction Grant Program (RRGP), may be available from your community’s 
liability insurance provider. Michigan Township Participating Plan offers to its municipal members 
one per community, which covers the complete registration cost reimbursement for completion of 
the Citizen Planner Program. For more information, please visit us on the web at 
www.theparplan.com. For member governments of the Michigan Municipal Risk Management 
Authority (MMRMA), contact Cara Kowal at 800-243-1324 for more information regarding grants for 
education and training through the Risk Avoidance Program (RAP). For municipalities obtaining 
insurance through Nickel & Saph, Inc. Insurance Agency contact Stephen R. Saph, Jr. at 586-463-4573 
or stephenjr@nickelsaph.com. Contact your local community liability risk insurance carrier to see if 
similar grants or scholarships are available.  

Persons with Disabilities 
Persons with disabilities may request accommodations by calling Harmony Gmazel (734.222.3832) 
two weeks prior to the event to ensure sufficient time to make arrangements. Requests made less 
than two weeks prior to the event will be met if possible.  

MSU is an affirmative-action, 
equal-opportunity employer, 
committed to achieving 
excellence through a diverse 
workforce and inclusive culture 
that encourages all people to 
reach their full potential. 
Michigan State University 
Extension programs and 
materials are open to all without 
regard to race, color, national 
origin, gender, gender identity, 
religion, age, height, weight, 
disability, political beliefs, sexual 
orientation, marital status, family 
status or veteran status. Issued 
in furtherance of MSU Extension 
work, acts of May 8 and June 30, 
1914, in cooperation with the 
U.S. Department of Agriculture. 
Jeffrey W. Dwyer, Director, MSU 
Extension, East Lansing, MI 
48824. This information is for 
educational purposes only. 
Reference to commercial 
products or trade names does 
not imply endorsement by MSU 
Extension or bias against those 
not mentioned.  

CITIZEN PLANNER IS A PROGRAM OF MSU EXTENSION  

http://www.theparplan.com


201 West Ash Street; Mason, MI  48854-0370 
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City Manager’s Report:  January 2, 2020   
 
 

ACTIVE PROJECTS STATUS UPDATES (PROJECTS NOT COORDINATED BY THE CITY) 

Project Name  Status  
LAND DIVISIONS/COMBINATIONS 
Coppersmith Drive  
(formerly Enclave at Rayner Ponds) 
PENDING 

Staff is administratively processing a land division request by Giguere Realty and 
Development to create five (5) buildable lots approximately 1-acre each and one 
remaining 8.60-acre parcel with frontage along Coppersmith Drive, an existing 
public roadway. The applicant determined they would not proceed with platting for 
the Enclave at Rayner Ponds subdivision which would have resulted in a new 
road/cul-de-sac, 19 building lots, and one remaining parcel/common area. Staff is 
working with the applicant to clarify and document the responsible party for the 
perpetual care of the remaining parcel. 

1926, 1966 W. Dansville Rd 
APPROVED 

Staff processed a land division request to reconfigure lots.  A portion of the land is 
within a 425 agreement with Vevay Township. 

BUILDING PERMITS – COMMERCIAL PROJECTS UNDER CITY REVIEW 
118 W. Oak St. 
PENDING 

Two permits pending for this address. 1. Change of Occupancy permit has been filed 
for Nail Tech in small office space. 2. Historic District Commission issued Certificates 
of Appropriateness for the modification of the shed to serve as a dumpster 
enclosure with a wooden gate, cleaning of the brick, and outdoor lighting. Change 
of Occupancy permit has been filed to proceed with opening of the Arcade on the 
first floor only.  There will be no escape room at this time. 

125 E. Kipp Rd – Dollar Tree 
ACTIVE 

Building permit is active for a 5,460 sq. ft. addition to accommodate up to four new 
retailers. 

652 Hull Rd- New Goodwill 
ACTIVE 

Building permit application is active and construction of a new 15,772 square foot 
commercial building for a Goodwill retail store.  

801 N. Cedar St.- City Limits 
ACTIVE 

Building permit is active to construct a 4,828 sq. ft. addition along with additional 
parking.  

402 S. Jefferson (former Baja Grill) 
ACTIVE 

Building permit is active for interior and exterior renovations. 

549 W. Ash- Dog Groomer 
TEMPORARY OCCUPANCY PERMIT 
ISSUED 

A Temporary Certificate of Occupancy has been issued to assist in opening the 
business. Staff is working with owner on a revised parking plan to address safety 
requirements and pre-existing, non-conforming layout. Once the new parking area 
is complete, a final Certificate of Occupancy will be issued.  Parking updates have 
been delayed until spring. 

525 N. Cedar- Timeless Treasures 
TEMPORARY OCCUPANCY PERMIT 
ISSUED  

A Temporary Certificate of Occupancy has been issued for Timeless Treasures. The 
interior renovation is complete and new parking spaces have been striped on the 
lot. The remaining work includes the installation of the approved landscaping, 
repairs to parking lot lighting, and a site plan revision if the owner intends to include 
the outdoor flea market. 

BUILDING PERMITS – FIRE RESTORATION 
Private Residence – Sycamore 
Village 
COMPLETED 

Final inspection was approved on the demolition permit of the private residence. 

Private Residence – Hall Blvd. 
ACTIVE 

Building permit is active for demolition after fire. 

111 Mason St. – Mason Depot 
ACTIVE 

Building permit is active for reconstruction after fire. 

575 N. Cedar St. – Heb’s Inn 
ACTIVE 

Building permit is active for reconstruction after fire. 

http://www.mason.mi.us/
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ZONING BOARD OF APPEALS  
Private Residence – Stag Thicket 
PENDING 

Scott LaMacchia is appealing an administrative decision from the Code 
Enforcement and Zoning Officials to require permits for work being done on the 
property.  A public hearing will be held Wednesday, January 8, at 5:30pm in the 2nd 
floor Maple Room. 

 
OPERATIONS AND COMMUNITY RELATIONS     
• Eric Ream has attained the level D-3 Limited Treatment Operator License.  Levi Rice has attained the Level S-2 Water 

Distribution Operator License.  These licenses are critical to ensure we have the most qualified people operating our 
plants. 

• Absentee Ballot Applications for the March 2020 and November 2020 elections will be mailed the first week in January.  
The Bureau of Elections has instructed Clerks that per Election Law, we must include the option for voters to elect to 
receive the General Ballot on the Primary Election application.  However, to ensure that all voters on our Permanent 
Absentee list are not overlooked for the general November 2020 election, we will be mailing all voters on our Permanent 
Absentee list another application, towards the end of May 2020, that will include August 2020 and November 2020.    

 
Staffing Updates:  
• New Hires/Promotions: Susan Willis, Seasonal Crossing Guard, started on Monday, December 16, 2019. 
• Open Positions: Laborer – posted internally; Crossing Guard, substitute seasonal; Public Works Director.  

 
Traffic Updates:  
• Columbia Street near the Sycamore Village Mobile Home Park (Bus Stop) - Speed Complaint/Concern for Students 

Officers assigned to targeted enforcement; speed trailer is currently in the area. Staff is partnering with Sycamore 
Village Management to add a conspicuous school bus warning sign for W/B traffic to notify drivers of the bus stop.  
The sign has been ordered.   

• Columbia Street between Cedar Street and the US 127 Overpass - Speed Complaint  
Officers assigned to targeted enforcement; speed trailer data was obtained and needs to be reviewed, with next steps 
and case status to be determined. 

• Maple Street between Columbia Street and Steele Street -Speed Complaint.  
This concern is related to the Mason Middle School drop-off and pick-up times in the AM and PM.  Officers assigned 
to targeted enforcement; speed trailer will be placed in the area when available, after winter.  

• W. Ash between Kiwanis Drive and Cedar St. – Traffic Flow Complaint 
This concern is being re-opened as there is a need to continue to monitor traffic issues around the Harvey Education 
Center during school days, including pedestrian safety, vehicular travel and parking.   

• M-36 (Ash St) and Steele St- Crosswalk Complaint 
This concern is related to failure to yield to Middle School children crossing in the morning prior to the Crossing Guard’s 
arrival time for elementary-aged children.  Officers assigned and will work to identify and resolve any problems.  The 
RRFB at that crossing location is a MDOT devise. 

 
LARGE CITY PROJECTS  

FY 2018-2019 – CONTINUING PROJECTS 
Project Project Name/Description Status Completed 
STREETS, SIDEWALKS, BRIDGES (S)  
2018-S1 MDOT- Temple Street Safety Grant  Rejected the bids due to the cost.  Meeting to be 

scheduled with the school before submitting to 
MDOT. 

 

PARKS/ CEMETERY/ FORESTRY/ NONMOTORIZED (P)   
2018-P2b Planning: 5-year Parks Plan The draft plan is available for 30-day review until 

January 13 at www.surveymason.com.  A Public 
Hearing will be held January 20, 2020 during the City 
Council meeting at 7:30pm in the Sycamore Room. 
Staff is working to finalize the plan and submit to 
DNR by February 1st. 

 

 

http://www.mason.mi.us/
http://www.surveymason.com/
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FY 2019-2020 
Project Project Name/Description Status Completed 
STREETS, SIDEWALKS, BRIDGES (S)  
2017-S5 Walnut- Columbia St. to North End Top Course placed on October 28.  Final cleanup and 

restoration as applicable remain. 
October 

2017-S10 Sidewalk Program- NW Quadrant  Anticipated bid process beginning Spring 2020  
2017-S11/ 
2017-U19/ 
2018-P3 

Kerns Road- Cedar Street to Howell 
Rd./ Hayhoe Riverwalk Trail 
Extension 

Contractor in place. Plans and permit request 
submitted to ICRD for Howell Road crossing.   
Project is on hold until Spring 2020  

 

2017-S12/ 
2017-U20 

W. Elm St.- Henderson St. to 
Jefferson St. 

Final paving completed November 22, 2019.  
Restoration and final clean up as applicable. 

 

2017-S13/ 
2017-U21 

Park St.- Elm Street to Oak St. Complete November 

UTILITIES: SANITARY SEWER, STORM WATER, AND WATER DISTRIBUTION (U) 
2017-U11 Turbine Aeration Blower at POTW Re-bid planned for Jan.   
2017-U15 Replace Hydrants at Mason Plaza Discussions with Owner about relocations is 

underway. 
 

2017-U23 Well No. 6 Rebuild  Moved to FY 2020-2021    
2017-U24 Study of Sewer Flow on Mason St. Data collection underway   
2017-U25 Gutters for Water Treatment Plant Delayed until FY 2020-2021  
2019-U1 WWTP- Design RFQP planned for Jan.   
2019-U2 DPW- Design  Revised layouts based on latest meeting provided to 

stakeholders.  Meeting with school in January to 
discuss potential partnerships. 

 

PARKS/ CEMETERY/ FORESTRY/ NONMOTORIZED (P)   
2017-P8 Laylin Park - Phase II  Not started   
MOTOR VEHICLE POOL (MVP)  
2017-MVP11 Vehicle No. 13 Replacement On order; anticipated delivery mid-December  
2017-MVP12 Mower No. 75 Replacement Complete July 
2017-MVP13 Vehicle No. 6 Replacement On order; anticipated delivery mid-December  
2019-MVP1 Vehicle No. 25 Equipping Anticipated completion January 2020  
BUILDING, PROPERTY, EQUIPMENT (B) 
2017-B5 Library Improvements, Phase 1 RFP is re-posted with a deadline of January 31, 

2020. 
 

2017-B7 
2018-B16 

City Hall Parking Lot Repairs  
Station 1 Rear Approach 

Projects will be combined with 2017-B7 for efficiency 
and budgeting.  Estimated construction costs have 
been estimated and planning is in process.    

 

2017-B10 Fire Station 1- Furnace/AC Not started   
2017-B11 Fire Station 1- Washer/ Dryer  Not started   
2017-B12 City Hall New Servers Email Server to Office 365 Complete.  City Hall server 

replacement expected June 2020. 
 

2018-B10 BS&A Module for Online Permitting Staff has begun coordination of implementation. 
Beta testing of module will begin in 2020 with 

roof/siding permits. 

 

2018-B12 City Hall Carpet Replacement Not started   
2018-B13 Extrication Tools Replacement All items have been ordered and most have been 

received.  Anticipated completion January 2020. 
 

2018-B15 Sprinkler System in Truck Bay Preparing bid documents for project.    
2018-B19 Wireless Connectivity- City Hall to 

Jefferson St (DPW and POTW) 
Previous account manager no longer with ACD.  
Working on new estimates with alternate routes. 

 

2019-B1 Election Tabulator Machines Tabulator Machines have been ordered; anticipated 
receipt mid-January 2020.  

 

2019-B2 City Hall- Phase 1 Not started   
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Welcome to the NEW City of Mason  

Full Page Utility Bill. 
 

 

 

 

 1 
2 

3 

4 

6 

1 
This includes the 
customer name, 
address, account 
number, bill due date 
and amount due. 

 

2 
This shows the 
billing period, 
current read, 
previous read and 
units of water used 

 

4 3 
This section is the 
breakdown for the 
total due by rate type.  
It will also show any 
previous balance or 
credit. 

 

The best part is 
this new chart 
that shows water 
usage. 
The chart is in 
units and 1 unit = 
1,000 gallons.  
This chart will 
update every 
month with the 
current usage. 

 

5 

5 
Look here for 
important 
messages and 
seasonal 
information. 

6 
Please tear off the 
stub and return with 
payment.  

 

 ALSO NEW –  Be sure to check the monthly envelope! 
   There may be additional inserts with critical information included. 
 
 
If you have further questions, contact Customer Service at 676-9155 or info@mason.mi.us 
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