




Date: 

VILLAGE OF MATTESON 
APPLICATION FOR A SPECIAL EVENTS PERMIT 

** Application, processing fee, and all required attachments must be submitted to the 
attention of Village Clerks Office at least ten (10) business days prior to the event** 

Application Processing Fee: $35.00 

1. Reason for the Special Events Permit:
-------------------

2. Details of the event:

Location of Event: 

-------------------------

--------------------------

Attach a legible copy of a site plan. It is recommended that the map is a satellite picture 
such as Google, Map Quest, or Bing. The site plan should include as much detail as 
possible. The building, the streets, drive aisles, the location of the proposed event on the 
property, parking, circulation paths, access locations, and type of pedestrian and traffic 
control safety measures to be installed must be shown on the map. 

Identify the type of any equipment to be used (i.e. grills, lighting, etc.) and any power 
source ( charcoal, propane, electricity). Please note that a "k" class fire extinguisher is 
required if hot oil will be used. 

Attach letter of approval from property owner if applicant is not owner of property. 

3. What are the Special Event date/s & times: __________________
 
 Alternative date/s & times: ________________________

4. Individual Applicant Information:
 
 Name______________ Email ________________
 
 Home Address_____________________________
 
 City ___________ State ______  Zip____________
  
 Home Telephone (__) ______Work Telephone (__) __________
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5. Organization information:

Name
-------------------------------

Address ________________ Telephone(� _ _,) _____ _

City _____________ State ________ Zip _______ _

The length of time that you have been representing the organization _______ _

Is the company a tax-exempt or not-for-profit organization? __________ _

Phone number our response can be faxed to: _______________ _

6. Please answer the following questions:

Has any permit issued to you or to your organization ever been suspended, revoked or
denied?

Have you ever been convicted of a felony? ________________ _ 

If yes, please explain: 

7. What is the identification of the person who will be in charge of the Special Event being
conducted in the Village of Matteson?

Name
-------------------------------

Address ______________ (Telephone)(�_�) ______ _

City ______________ State _________ .Zip _____ _

8. What streets are you requesting to be blocked off: ______________ _

9. What is the route of your parade, marathon, etc.:
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10. I affirm that all of the previous statements are true and that our Organization will abide by
the Ordinances of the Village of Matteson. I further affirm that if a permit is granted, that
it will not be used or represented in any way or form as an endorsement of or by the
Village of Matteson or any department or officer thereof.

Signature __________________ Date ________ _ 

Name Title 
---------------- ------------

Notary: 

State of__________ County of ________ _ 

Subscribed and sworn to before me this ____ day of ____________ _ 

Notary Public ____________ _ 

My Commission Expires _________ _ 
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