
CITYOFNEWBERN
BOARDOFALDERMENMEETING

MARCH12, 2019 – 6:00P.M.  
CITYHALLCOURTROOM
300POLLOCKSTREET

1. MeetingopenedbyMayorDanaE. Outlaw.  PrayerCoordinatedby Alderman
Bengel.  PledgeofAllegiance.  

2. RollCall.  

3. RequestandPetitionofCitizens.  

ConsentAgenda

4. ConsiderAdoptingaResolutionCallingforaPublicHearingtoAmendtheFiscal
Year2018CDBGAllocationofFunds.   

5. ConsiderAdoptingaResolutiontoCloseStreetsforUnitedWorshipCenter’s
AnnualCommunityDayandChurchGrandOpening.  

6. ConsiderAdoptingaResolutiontoCloseStreetsforAMemorialDayParade.   

th7. ConsiderApprovingaProclamationforFoldsofHonors10 Anniversary.    

8. ConsiderApprovingaProclamationforArborDay.  

9. ApproveMinutes.  

10. PresentationbyCravenCountySchoolsonEducationVision.  

11. ConductaPublicHearingontheRezoningof4526USHighway17South; and
a) ConsiderAdoptingaStatementofZoningConsistency; and
b) ConsiderAdoptinganOrdinanceRezoning4526USHighway17South.  

12. ConsiderAcceptingaPetitiontoAnnexPropertyat4250USHighway70Eastand
AdoptaResolutiontoCallforaPublicHearingontheAnnexation.  

13. ConsiderAdoptingaResolutionApprovingaGeneralWarrantyDeedfromHabitat
forHumanityofCravenCountyNCandtheCityofNewBernfor813WestStreet.   

14. ConsiderAdoptingaResolutionApprovingthe2019LocalGovernmentAgencies
GeneralRecordsRetentionandDispositionSchedule.  

15. ConsiderAdoptingaResolutionDeclaringa2008SewerCleanerTruckasSurplus
PropertyandAuthorizingSalebyElectronicAuction.  



16. ConsiderAdoptingaResolutiontoAuthorizetheSubmissionofaRuralHousing
RecoveryInfrastructureGrantApplication.  

17. ConsiderAdoptingaResolutiontoAuthorizetheSubmissionofaHighwaySafety
GrantApplication.   

18. ConsiderAdoptingaResolutionAuthorizingtheCityManagertoSignaLandowner
ConsentFormfortheInstallationofNaturalGasLinesat203FirstStreet.   

19. DiscussAcceptingBidonTaxParcelID8-013-020LocatedintheRedevelopment
Commission’sBoundary.  

20. Appointment(s).     

21. Attorney’sReport.  

22. CityManager’sReport.   

23. NewBusiness.  

24. ClosedSession.    

25. Adjourn.  

INDIVIDUALSWITHDISABILITIESREQUIRINGSPECIALASSISTANCESHOULDCALL
639-7501NOLATERTHAN3P.M. THEDATEOFTHEMEETING



Aldermen

NEW BERN Dana E. Outlaw

Sabrina Bengel Mayor
rN.}:,__.

Jameesha Hanis

Robert V. Aster C I T Y O F N E W B E R N
Johnnie Ray Kinsey Mazk A. Stephens

Barbara J. Best 300 Pollock Street, P.O. Box 1129 City Manager

Jeffrey T. Odham New Bern, NC 28563- 1129

252) 636-4000

Memo to:     Mayor and Board of Aldermen

From:   Mark A. Stephens, City Manager
3//

Date:    March 8, 2019

Re:       March 12, 2019 Agenda Explanations

1.      Meeting opened by Mayor Dana E. Outlaw.  Prayer Coordinated by Alderman
Bengel.  Pledge of Allegiance.

2.      Roll Call.

3.      Request and Petition of Citizens.

This section of the Agenda is titled Requests and Petitions of Citizens.  This is an

opportunity for public comment,  and we thank you for coming to the Board of
Aldermen meeting tonight to share your views.  We value all citizen input.

Speaker comments are limited to a maximum of 4 minutes during the public
comment period.  At the conclusion of 4 minutes, each speaker shall leave the
podium.   Comments will be directed to the full board, not to an individual board
member or staff member.   Although the board is interested in hearing your
comments, speakers should not expect any comments, action or deliberation from
the board on any issue raised during the public comment period.

In the board' s discretion, it may refer issues to the appropriate city officials or staff
for further investigation.  If an organized group is present to speak on a common
issue, please designate one person to present the group' s comment, which shall
be limited to a maximum of 4 minutes.



Consent Actenda

4.      Consider Adopting a Resolution Calling for a Public Hearing to Amend the
Fiscal Year 2018 CDBG Allocation of Funds.

Staff proposes to amend the FY2018 CDBG fund allocations.  The amendment will
authorize reallocation of funds for the construction of up to four rental, affordable
housing units.  A public hearing will need to be held on March 26, 2019 to receive
input on the proposed amendment.  A memo from Bradleigh Sceviour, Land and

Community Development Administrator, is attached.

5.      Consider Adopting a Resolution to Close Streets for United Worship Center's
Annual Community Day and Church Grand Opening.

Ward 1) Walter Linsey with United Worship Center has requested the 800 block of
West Street and 900 block of Main Street be closed from 10 a. m. to 5 p. m. on April
6, 2019 for the church' s annual community day and grand opening.  A memo from

Foster Hughes, Director of Parks and Recreation, is attached.

6.      Consider Adopting a Resolution to Close Streets for A Memorial Day Parade.

Ward 1) On behalf of Vision Forward, Victor Taylor has requested specific streets

be closed to vehicular traffic on May 25, 2019 from 10 a. m. to 2 p. m. for a Memorial
Day Parade. Those streets are the 400-600 blocks of Fort Totten Drive, 1300- 1600
blocks of Trent Boulevard, 400 block of First Street, 700- 1300 blocks of Broad
Street, 400-800 blocks of George Street, and the 700 block of Cedar Street.  A rain
date of June 1, 2019 is also requested.  A memo from Foster Hughes is attached.

7.      Consider Approving a Proclamation for Folds of Honors 10th Anniversary.

Folds of Honor, a charity organization that honors military sacrifices by awarding
educational scholarships to spouses and dependents,   has requested a

proclamation observing its 10th
anniversary.  The organization will hold its annual

golf tournament on June 1, 2019 at the Emerald Golf Club.

8.      Consider Approving a Proclamation for Arbor Day.

Parks and Recreation is requesting a proclamation forArbor Day, which is observed
on March 22, 2019.  A memo from Foster Hughes is attached.

9.      Approve Minutes.

Minutes from the February 26, 2019 regular meeting are provided for review and
approval.



10.    Presentation by Craven County Schools on Education Vision.

Dr.  Meghan Doyle,  Superintendent of Craven County Schools, will present the
vision for Craven County Schools and a brief overview of the 2108-2023 Strategic
Plan. Dr. Doyle will describe the process by which the Craven County Board of
Education convened a 62- member community stakeholder committee of Craven
County citizens to create a vision for public education, which was the foundation for
the writing of their new strategic plan.

11.    Conduct a Public Hearing on the Rezoning of 4526 US Highway 17 South; and
a)  Consider Adopting a Statement of Zoning Consistency; and
b)  Consider Adopting an Ordinance Rezoning 4526 US Highway 17 South.

John Thomas of Thomas Engineering has requested 2. 40+/- acres located at 4526

US Highway 17 South be rezoned from R-20 Residential District to C- 3 Commercial
District. The property is further identified as Tax Parcel 8- 206-079, which is located
in the City's extraterritorial jurisdiction. A public hearing was noticed and advertised
as required.  After conducting the hearing, the Board is asked to consider adopting
a statement of zoning consistency and an ordinance rezoning the property.   A

memo from Morgan Potts, City Planner, is attached.  Mrs. Potts will share a brief

PowerPoint detailing the request and depicting the parcel of land.

12.    Consider Accepting a Petition to Annex Property at 4250 US Highway 70 East
and Adopt a Resolution to Call for a Public Hearing on the Annexation.

Brice' s Creek Bible Church,  Inc.  is the owner of property located at 4250 US
Highway 70 East (Tax ID 7- 037-019) consisting of approximately 32. 17 acres.  The
church has submitted a request to be annexed by the City.   If the petition is

accepted, the Board is asked to call for a public hearing on March 26, 2019 to
receive comments on the annexation.  A memo from Mrs. Potts is attached.

13.    Consider Adopting a Resolution Approving a General Warranty Deed from
Habitat for Humanity of Craven County NC and the City of New Bern for 813
West Street.

Ward 1) At its March 8, 2016 meeting, the Board of Aldermen approved a Deed
and a Transfer and Reversion Agreement with Habitat for Humanity for the property
located at 813 West Street.  A home has since been constructed on the property,

and Habitat is now ready to convey the property to Daae Khetphilbum and wife,
Chen Paw.   To facilitate this conveyance, the City's signature is needed on a
general warranty deed to evidence that Habitat has complied with the terms and
conditions of the Transfer and Reversion Agreement and that the reversion
provisions of the Agreement are no longer applicable.



14. ConsiderAdoptingaResolutionApprovingthe2019LocalGovernment
AgenciesGeneralRecordsRetentionandDispositionSchedule.  

InaccordancewithChapters121and132oftheNCGeneralStatutes, theNC
DepartmentofCulturalResourcesissuesschedulesestablishingtheminimum
amountoftimerecordsmustberetainedbylocalgovernments.  Onceissued, the
Cityapprovesandadoptstheschedules, thusagreeingtocomplywiththeretention
periodsestablished.  ThelatestschedulewasissuedonMarch1, 2019, and
requirestheCity’sadoption.  AmemotothisregardfromBrendaBlanco, CityClerk,  
isattached.   

15. ConsiderAdoptingaResolutionDeclaringa2008SewerCleanerTruckas
SurplusPropertyandAuthorizingSalebyElectronicAuction.  

In2008, theCitypurchasedanewsewerjet-vactruck.  Afteralmost11yearsof
use, thevehiclewaspulledfromservicein2018andreplacedwithanewunit.  Staff
isrequestingtheoldtruckbedeclaredassurpluspropertyandsoldthroughan
electronicauction.  AbriefmemofromJ.R. Sabatelli, DirectorofFinance, is
attached.   

16. ConsiderAdoptingaResolutiontoAuthorizetheSubmissionofaRural
HousingRecoveryInfrastructureGrantApplication.  

Ward4) TheNCDepartmentofCommerceDivisionofRuralandEconomic
DevelopmentoffersaRuralHousingRecoveryInfrastructureGranttohelpaddress
criticalhousingshortagesbysupportingdevelopmentsimpactedbyrecent
hurricanes.  Thegrantisfor $350,000andrequiresnomatchingfunds.  Staff
desirestoapplyforthegranttooffsetcostsassociatedwiththeTateCommonstax- 
creditprojectlocatedat1025KarenDrive.  AmemofromJeffRuggieri, Directorof
DevelopmentServices, isattached.    

17. ConsiderAdoptingaResolutiontoAuthorizetheSubmissionofaHighway
SafetyGrantApplication.   

ThePoliceDepartmentisseekingapprovaltoapplyforagrantthroughthe2018
Governor’sHighwaySafetyProgram.  Ifawarded, thefundingof $17,500willbe
utilizedtoprocureamotorcycletoreplacethedepartment’sexisting2013Harley
Davidsonmotorcycle. Thegrantrequiresa30% matchandatrade-invalueof
9,500fortheexistingmotorcycle.  Thematchingfundsof $7,500areearmarked

inthedepartment’scurrent-yearbudget.  AmemofromPoliceChiefToussaint
Summersisattached.   



18.    Consider Adopting a Resolution Authorizing the City Manager to Sign a
Landowner Consent Form for the Installation of Natural Gas Lines at 203 First
Street.

Ward 2) Natural gas service is desired at the Workforce Development / VOLT

Center.  To have this service installed, it is requested the Board authorize the City
Manager to execute a Land Owner Consent Agreement with Piedmont Natural Gas,

allowing them to install gas lines and meters on the property.  A memo from Mr.

Ruggieri is attached.

19.    Discuss Accepting Bid on Tax Parcel ID 8-013-020 Located in the

Redevelopment Commission' s Boundary.

At the January 9, 2018 Board meeting, a desire was voiced to hold off on the sale
of any city-owned property until a Redevelopment Commission could be viewed.
On July 10, 2018, the Board confirmed its desire to leave frozen all city-owned
properties that fall within the Redevelopment Commission' s boundary. The Board
voted unanimously to accept bids only on properties outside of the Commission' s
boundary and to establish a minimum bid policy.

Alderman Best has since been contacted by a constituent who has indicated a
desire to bid on property located at 1507- 1509 Washington Street (Tax Parcel ID
8- 013-020). According to Mr. Ruggieri, this property falls within the boundary of the
Redevelopment Commission. The constituent, who lived in the North Hills Drive
area and sustained flooding during the hurricane, desires to locate a home on the
Washington Street property, which is adjacent to her mother's property.

20.    Appointment(s).

a) Raymond Layton' s second term on the Planning and Zoning Board has expired,
and he is ineligible for reappointment. Alderman Kinsey is requested to make a
new appointment to fill this vacancy.  The new appointee shall serve a three-

year term.

b) Carol Williams' second term on the Planning and Zoning Board has expired, and
she is ineligible for reappointment.  Alderwoman Harris is requested to make a

new appointment to fill this vacancy.  The new appointee shall serve a three-

year term.

c) Rose Williams' appointment on the New Bern Appearance Commission expired
February 8, 2019.  She is eligible for reappointment, or a new appointment can

be made to allow others an opportunity to serve.   Mayor Outlaw is asked to

make an appointment to serve a three-year term.   The ordinance provides

appointees shall be residents of the City's planning and zoning jurisdiction and
shall, when possible, have had special training or experience in a design field
such as architecture, landscape design, horticulture, city planning, or a closely-
related field.



d) Mattie Tatum' s appointment on the New Bern Appearance Commission will
expire February 22,  2019.    She is eligible for reappointment,  or a new

appointment can be made to allow others an opportunity to serve.  Alderman

Bengel is asked to make an appointment to serve a three-year term.   The

ordinance provides appointees shall be residents of the City' s planning and
zoning jurisdiction and shall,  when possible,  have had special training or
experience in a design field such as architecture, landscape design, horticulture,
city planning, or a closely-related field.

e) Jeff Ruggieri, Director of Development Services, has resigned from the Craven
100 Alliance Board of Directors.  The Board of Aldermen is requested to make

an appointment to fill this vacancy.  Of note, Alderman Jeffrey Odham and Mark
Stephens, City Manager, also represent the City on this Board.

21.    Attorney' s Report.

22.    City Manager's Report.

23.    New Business.

24.    Closed Session.

25.    Adjourn.



AGENDA ITEM COVER SHEET

Agenda Item Title:

To consider holding a Public Hearing to consider amending the City's fiscal year 2018 CDBG allocation of funds

Date of Meeting March 12, 2019 Ward # if applicable N/ A

Department Development Services Person Submitting Item: Bradleigh Sceviour

Call for Public Hearing  YeS NO Date of Public Hearing 3/ 2s/2o s

Explanation of Item:

The Board of Aldermen is requested to adopt a resolution to hold a public hearing on March
26th, 2019, to consider amending the City of New Bern' s fiscal year 2018 CDBG allocation of
funds.

Actions Needed by Board:

To adopt a resolution to hold a public hearing on March 26th, 2019 for the purpose of
considering amendment to the city's fiscal year 2018 CDBG allocation of funds.

Is item time sensitive?  r Yes NO

Will there be advocates/ opponents at the meeting? DYes NO

Backup Attached:

Staff memo, resolution

Cost of Agenda Item: o

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director :  Yes No

Additional notes:

City Council must approve amendments to CDBG funding allocation.
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NEW BERN

NORTH CAROLINA

Development Services

303 lst Street, P. O. Box 1129

New Bern, NC 28563

252) 639-7581

MEMORANDUM

TO:      Mayor Outlaw and Board of Aldermen

FROM: Bradleigh Sceviour

Land and Community Development Administrator

DATE:  March 6', 2019

SUBJECT:    Consideration of a request by the City of New Bern to authorize advertising to

amend the city' s fiscal year 2018 CDBG allocation.

BackSround

City staff have proposed to authorize advertising to amend the fiscal year 2018 CDBG fund
allocations.

The purpose of these amendments is to authorize reallocation of funds for the construction of up

to four( 4) units of affordable housing for rent.

Recommendation

To adopt a resolution for a public hearing to be held on March 26', 2019 at 6: 00 p.m., to

authorize advertising to amend the City' s fiscal year 2018 CDBG Program for the reallocation of
funds for the construction of up to four( 4) units of affordable housing for rent.

Please contact me at 639- 7582 should you have questions or need additional information.



RESOLUTION BY THE BOARD OF ALDERMEN OF THE CITY OF NEW BERN

WHEREAS, the City of New Bern desires to call for a public hearing to receive
comments on authorizing advertising to amend the City's Fiscal Year 2018 CDBG
Program for the reallocation of funds for the construction of up to four ( 4) units of

affordable housing for rent.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF NEW BERN:

That a public hearing will be conducted by the Board of Aldermen of the City of
New Bern on March 26, 2019 in the City Hall Courtroom at 6 p. m., or as soon thereafter

as the matter may be reached,  in order that all interested parties may be given an
opportunity to be heard on authorizing advertising to amend the City's Fiscal Year 2018
CDBG Program for the reallocation of funds for the construction of up to four (4) units of
affordable housing for rent.

ADOPTED THIS 12T" DAY OF MARCH, 2018.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Adopting Resolution to close to vehicular traffic the 800 block of West Street and the
900 block of Main Street from 10: 00 a. m. until 5: 00 p. m. on Saturday, April 6, 2019 for United
Worship Center annual Community Day and the Church Grand Opening.

Date of Meeting 3/ 12/ 2019 Ward # if applicable Ward 1

If multiple, list:

Department Parks & Recreation Person Submitting Item:  Mr. Foster Hughes

Call for Public Hearing No Date of Public Hearing

Explanation of Item:

Walter Linsey, Elder, has requested to close the 800 block of West Street and the 900 block of Main
Street for United Worship Center annual Community Day and Church Grand opening on
Saturday, April 6, 2019 from 10: 00 a. m. until 5: 00 p. m.

Actions Needed by Board:
Adopt the Resolution.

Is item time sensitive? No

Will there be advocates/ opponents at the meeting?  Select...

Backup Attached:
Resolution

Memos

Event applications

Map

Cost of Agenda Item:  N/ A

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:
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Memo To:      Mayor and Board of Aldermen

From:    Foster Hughes, CPRE Director of Parks and Recreation Q
Re:       Adopt the Resolution to close to vehicle traffic the 800 block of West Street and

the 900 block of Main Street on April 6, 2019 from 10: 00 a. m. until 5:00 p. m. for
United Worship Center annual Community Day and the Church Grand Opening.

Backqround Information:

Walter Linsey, Elder has requested to close to vehicle traffic the 800 block of
West Street and the 900 block of Main Street on April 6, 2019 from 10: 00 a. m.

untit 5:00 p. m. for United Worship Center annual Community Day and the Church
Grand Opening.

Recommendation:

The Parks and Recreation Department recommends approval and requests the
Board adopt a Resolution approving the request.

If you have any questions concerning this matter, please call.

1307 Country Club Rd
New Bem, NC 28562

Office 252 639-2901

Fax 252 636-4138



RESOLUTION

THAT WHEREAS, United Worship Center has scheduled its annual Community
Day along with the Church Grand Opening and has requested the 800 block of West
Street and 900 block of Main Street be closed to vehicular traffic from 10:00 a. m. until
5:00 p. m. on Saturday, April 6, 2019; and

WHEREAS,  the Director of Parks and Recreation of the City of New Bern
recommends the streets be closed as requested.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF NEW BERN:

That the 800 block of West Street and 900 block of Main Street be closed to
vehicular traffic from 10: 00 a. m. until 5: 00 p.m. on Saturday, April 6, 2019, for United
Worship Center's Community Day and Church Grand Opening.

ADOPTED THIS 12T" DAY OF MARCH 2O19.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



New Bern Parks& Kecreation, Pre- tvent or Permit Questionnaire     
N\ 

V

v w xN
Y NR6 ECMEnIq    The purpose of this form is to obtain information before the application or permit process ist!... r: . r....

requested.  All requests are to be returned to Parks 8 Recreation Administration; requests include, but not
limited to parks, open spaces, ball fields, streets, festivals, parades, road races and rallies.      C' '

i '

If requesting the use of a recreation center, complete and retum to the facility of choice( contact facility at bottom of page); approval of
application is at the discretion of the Center Supervisor.

Please note: When requesting the use of City facilities for event purposes, allow for a minimum of 60 days prior
to the requested event date for consideration; for permits, allow for a minimum of 30 davs arior to the reauested

permit date for consideration. Completing a pre-event or permit questionnaire does not guarantee approval.

Name:       Today's D e

Addres .       City:

Q
State: Zi •    Telephone: Cell•         `  O

E- mail address:  G      l? jQSv.,, r GQ f)'7
U.r i Cc,l m b C h@ err ba vq yy, 

Facility Requested (check one): Stanley W°hite Rec. Ce t̀ster West New Bern Rec. Center

George St. Park Spray Ground New Bern Aquatics Center Athletic Field City Park
1`n

Other( example: Open Space/Ball Field/Street): . P      SG(J.       j

Date of Event:       Hours: From:,   To:       

j  

Purpose of Even E. 1 1 L./

Is this an ongoing event? es( if yes, please explain, include dates 8 times:

Are you requesting closure and/or use of State-owned streets/bridges in the City limits of New Bern? Y'`  N

If yes, a 90-day notice is required by DOT regulation to gain permission to use/close State roads/bridges. A Special Event Form must be completed and
retumed to NCDOT. If you require this fortn, please let our office know and we will supply one for you. Once the NCDOT Special Events Form is complete,
attached the following: a map of the route: along with a certificate of insurance naming the City of New Bem and NCDOT as an addiGonal insured.

Is event for fundraising purposes?       Y@S NO( If yes, please provide non-profit or not-for-profit organization name and tax I. D.

rvumber Organization Name: ID#:

Projected Attendance:_ Will you be charging admission.       Yes No( If yes, state how much$   

Note: Security may be required at the organizers expense, given the attendance and projected nature of the event.    '  
20

Recreation Center:  please check the area(s) you are requesting

Meeting Room Kitchen Multi- purpose Room Game Room Fitness Room_ Gymnasium

Park Name:  Please check the area(s) you are requesting.

Shelter Open Space Stage Gazebo_ Other:

Electricity? Yes No   ( Check one)    Water?       Yes No     ( Check one)

y'`/      
Signatur Title( if applicable)      Date

Page 1 of 2
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AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Adopting Resolution to close specific streets to vehicle traffic from 10: 00 a. m.- 2: 00 p. m.
Saturday, May 25, 2019 with a rain date of] une 1, 2019 for Vision Forward' s Memorial Day Parade:
400- 600 blocks of Fort Totten Drive, 1300- 1600 blocks of Trent Boulevard, 400 block of First Street,
700- 1300 blocks of Broad Street, 400-800 blocks of George Street, and the 700 block of Cedar
Street.

Date of Meeting 3/ 12/ 2019 Ward # if applicable Ward 1

If multiple, list:

Department Parks & Recreation Person Submitting Item:  Foster Hughes, CPRE

Call for Public Hearing No Date of Public Hearing

Ex lanation of Item:

Victor Taylor, Chairman has requested to close specific streets to vehicle traffic for Vision
Forward' s Memorial Day Parade,  from 10: 00 a. m. until 2: 00 p. m. on Saturday, May 25, 2019 with a
rain date of June 1, 2019.

Actions Needed by Board:
Adopt the Resolution.

Is item time sensitive? No

Will there be advocates/ opponents at the meeting?  Select...

Backup Attached:
Resolution

Memos

Pre- Event Questionnaire

Parade, Picket, Demonstration application

Map

Cost of Agenda Item:  N/ A

If this item requires an expenditure, has it been budgeted and are funds available and

certified by the Finance Director : Select...

Additional notes:
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Memo To:      Mayor and Board of Aldermen

From:    Foster Hughes, CPRE, Director of Parks & Recreation   

Re:       Adopt the Resolution to close the 400-600 blocks of Fort Totten Drive, 1300- 1600
blocks of Trent Boulevard, 400 block of First Street, 700- 1300 blocks of Broad
Street, 400- 800 blocks of George Street, and the 700 block of Cedar Street to

vehicle traffic for Vision Forward' s Memorial Day Parade, from 10: 00 a. m. until
2: 00 p. m. on Saturday, May 25, 2019 with a rain date of June 1, 2019.

Back round Information: 

Victor Taylor, Chairman has requested to close the 400-600 blocks of Fort Totten
Drive, 1300- 1600 blocks of Trent Boulevard, 400 block of First Street, 700- 1300
blocks of Broad Street, 400-800 blocks of George Street, and the 700 block of

Cedar Street to vehicle traffic for Vision Forward' s Memorial Day Parade, from
10:00 a.m. until 2: 00 p. m. on Saturday, May 25, 2019 with a rain date of June 1,
2019.

Recommendation:

The Parks and Recreation Director recommends approval and request the Board

adopt a Resolution approving the request.

1307 Country Club Rd
New Bern, NC 28562

Office 252 639-2901

Fa c 252 636-4138



RESOLUTION

THAT WHEREAS, Vision Forward is planning a Memorial Day Parade and
has requested that specific streets be closed to vehicular traffic from 10:00 a. m.

until 2: 00 p. m. on Saturday, May 25, 2019, with a rain date of June 1, 2019. Those
streets are the 400-600 blocks of Fort Totten Drive, 1300- 1600 blocks of Trent
Boulevard, 400 block of First Street, 700- 1300 blocks of Broad Street, 400- 800
blocks of George Street; and the 700 block of Cedar Street; and

WHEREAS, the Director of Parks and Recreation of the City of New Bern
recommends the streets be closed as requested.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN
OF THE CITY OF NEW BERN:

That the 400-600 blocks of Fort Totten Drive, 1300- 1600 blocks of Trent
Boulevard, 400 block of First Street, 700- 1300 blocks of Broad Street, 400-800
blocks of George Street, and the 700 block of Cedar Street be closed to vehicular

traffic from 10:00 a. m. until 2: 00 p. m. on May 25, 2019, with a rain date of June 1,
2019 for Vision Forward' s Memorial Day Parade.

ADOPTED THIS 12T" DAY OF MARCH 2O19.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK
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NEW FRN CITY OF NEW BERN APPLICATION FOR PERMIT

anr ics a R c       PARADE, PICKET, OR DEMONSTRATION
i.:: r.u. a: o o,. w.:.:<     

Application is hereby made for a permit to parade, picket, or demonstrate, as provided in the Ordinance

of the City of New Bern entitled " An Ordinance Regulating Parades, Picket Lines, and Group
Demonstrations in the City of New Bern", and other applicable sections of law.

Name of Event:  -         Person in charge:      1 2

1.  The purpose for which the application is to parade, picket, or demonstrate, and the reason for such

activity is as follows:

2.  The time requested for such activity is as follows:       R      !

From:  __ To:    w      on the      day of 2019.      ' 11

3.  The place of such activity shall be at   Q1 (,- c Ne  I c5.'

cS e,  C.cr rz   t e c`'.  . o r e 1 c t S 5

NOTE: A map should be attached if available.

4.  Are you requesting a State road or bridge to be closed Y*    '/ N

If yes,  a 90-day notice is required by DOT regulation to gain permission to close State roads or
bridges)  

5.  Projected attendance at such activity is projected not to exceed

6.  Minors( under 18 years of age) involved? Yes ircle one)....how many?

7.  The principle objective of the activity(describe in detail):

a.     1 Lc. c zP_    d    cZ    .c?-E7"   c 2'

b.

8. If the activity includes the use of floats, vehicles, placards, loudspeakers, or mechanical devices of any
type, please explain in full detail their use, purpose, and number:

a.      —    Cc S      r2.   7 i NC'S.'        ' GN 5
b.       



ti

9.  Check points:

10. Additionai comments( if applicabie):

11. This application is hereby made by the undersigned, as a representative of the group involved in the

activity described, as is filed or petitioned, for issuance of a permit from the Director of Parks and
Recreation, under the applicable ordinances as established by the City of New Bern.

This day of             
Date) Month)       Year)

f --      _ C-.
Name:       CJ U`r J -   C-`

Organization: V( S. ° n  ' W"" -''

Address:    u     IN e(     '

l' t J  ( e r  ,  I- G      S(.Q 

Telephone#:       C         S  

Please return to:

New Bern Parks& Recreation

1307 Country Club Road
New Bern, NC 28562

252- 639- 2901

REV: 2- 11- 19



New Bem Parks 8 Recroation, Pre Event or Permit ueationnaire

k
w;•;,:^   The purpoae of this torrn  b obtafn irdormation g the applfcadon or permit procxsa fa

reque d. AY requests are to be rotumed to Parka 8 Recxaation Administratlon; requests indude. but not
Itmited M pa lcs, open spaoss, ball fielda, Mrests, festivats, parades, road races and ralNes.

If requ tf fhe uae of a recreatlon ceMer, complete and retum b tha fadltty of cNofos( oontac fadHiy at bolbom of page); approval of
appGcaSon at 1he di xetion oi tl Center Supervieor.

Plqa nob: When requestlng the use of City hdlitits for eveM purposes a low to a   Mnum of BO dnrs orior

to the rea d eveM dab for const tlon: ior osrmib, Q a minim m of davs abr to th nau t d

mit dQb ior eonaid ft. Completing a pre veM or penmit questionnalro do s not gwrentee proval.

Name: V      2 Todey's Date:

Addr+esa:$    C1t Lr CJ CL.._     City:,     ! JF1u"

sr:   NC ap: Telephone: 5 W Z 37 cen:

E- mafl address: 1 ST 1CyR._ o     1/ 

Facility Requested( chedc one):       Stenley WFrte Rec. CeMer   _ West New B n Rea CeMer

eorge St. Park Spray Ground New Bem Aquatics CeMer Athle c Field City Park

Ofher( example: Open Space/ Ball Ffeld/Street):
1

Date of Event:   r    Houra: From: 1 +"  To:   

Purpoae of Evern:    C.(. N Z'e      W.'°       C-     

Is this an ongoins svenYt Yes No( ff yes, please explain, includs dates 8 Umes:

Are you requesting dosure andla u e of State-owned streetslbridpes in the City 6mKs of New Bem?       Y'

If!" es. e 90-dey noUce fs raqWred bY OOT rcBuN ton lo paln pwm lia b uiehiae SWe d: lbiidpes. A Spedal Ewrd Fom rtwKt be cornplsMd a d

retumed to NCD T. N you requlre tlrs form. Pisase kt r a know and we w suppy aw for you. Onoe M e NC00T Specf l EwMa Form is oomple0e.
tached 1he idloYMn9: a map of Cis rwiie: abrp wlth a certllca0e oi insurance naming lhe dty Nsw Bam and NCDOT es m addNior ins nd.

Is eveM for fundraising purposes?      Yes_" No( If yes, Please provide non-profR or not-iw-pmfll orysrtlzatlon neme and faz I. D.

numba Orysniza on Narne:    ID#:

Projec ed Attendance:   Wfll you be charging admission?      Yes  No( If yes, state how much s_

Note: Securfty may be required at the o Qenizers expenee, gfven the attendance and projscbed nature of the event

Recroation Cerrter:    please chedc d e area(aj you are requesting

Meeting Room Kitd en MuIG- purpose Room Game Room Ftness Room_ Gymnaaium

Park Name:  

f

Please chadc the area(s) you are requesting.

vZ(

SheRer Space Stage Gazebo Other.

Electri 7      C one)    Water?      Yes r No    ( Ch lc onej

r

S gnaturo Titb('d applicable) Rate3  -    -
Page 1 of 2
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9.  Check points:

10. Additional comments(if applicable):

11. This application is hereby made by the undersigned, as a representative of the group involved in the

activity described, as is filed or petitioned, for issuance of a permit from the Director of Parks and

Recreation, under the applicable ordinances as established by the City of New Bern.

This            day of        A' LE' Q/   _ C
L

c o Q-
Date)     Month)    Year)

Name:       l 2--      .    C7"`---

Organizatian: V ON o2W

Address:    (        

N       a 5 c.. 

Telephone#:        ( y.   

Please return to:

New Bern Parks& Recreation

1307 Country Club Road
New Bern, NC 28562

252-639-2901

Rev: ia3ais



AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Approving a Proclamation for Folds of Honor Week

Date of Meeting 03/ 12/ 19 Ward # if applicable N/A

Department City Clerk Q Person Submitting Item: Brenda Blanco

Call for Public Hearing Yes  NO Date of Public Hearing

Explanation of Item:

Folds of Honor, a charity organization that honors military s: rifices by awarding educational
scholarships to spouses and dependents, is celebrating its 10th anniversary.

Actions Needed by Board:

Consider approving proclamation.

is item time sensitive? Yes 0 No

Will there be advocates/ opponents at the meeting? Yes 0 No

Backup Attached:

Proclamation

Cost of Agenda Item: $0

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Yes No

Additional notes:



MAYOR' S OFFICE

PROCLAMATION

WHEREAS,   America has been blessed with an abundance of inen and women ( including many
present and former citizens of New Bern) who proudly and bravely serve their
country,  sacrificing a great deal for the cherished causes of freedom and
democracy; and

WHEREAS,   those sacrifices have resulted in currently more than 1 million disabled and fallen
service members,  and nearly 2 million dependents of these military heroes
adversely affected by war; and

WHEREAS,    Folds of Honor is a charity whose mission, since its inception in 2007, is to honor
those military sacrifices and educate their legacy by awarding nearly 20,000
educational scholarships for affected spouses and dependents; and

WHEREAS,   locally, the New Bern community has supported this worthy cause with an annual
charity event at the Emerald Golf Club, raising a total of more than $ 200,000 for

Folds of Honor in the last nine years; and

WHEREAS,   the New Bern community continues to support Folds of Honor, culminating this
year with both a sponsor event on May 31, 2019 and the Emerald Golf Club's 10tn
Annual Patriot Golf Day Tournament on June 1, 2019; and

WHEREAS,   we owe our military personnel a debt of gratitude that can never be fully repaid,
and we wish to recognize and celebrate their immeasurable contributions, draw
inspiration from their examples, and renew our commitment to showing them the
fullest support of a grateful New Bern; and

WHEREAS,   the City of New Bern salutes and commends the sponsors,  organizers,  and
participants of this worthy event, and extends best wishes for a successful and
rewarding observance.

NOW THEREFORE, I, Dana E. Outlaw, May r of the City of New Bern, on behalf of the New Bern
Board of Aldermen, do hereby proclaim the week of May 27 through June 2, 2019
as

FC L. JS OF HONOR WEEK

and encourage all of our citizens to consider taking part in this expression of
gratitude to our fallen and disabled heroes, as a donc' or as a participant in the

Emerald Golf Club' s Patriot Golf Day 2019 festivities.

IN V1ft"i' tESS WHEREOF, I have hereunto set my hand and affixed the Seal of the City of New
gett't this 12tn c y of March in the Year of Our Lord Two Thousand and Nineteen.

t   

r DANA E. OUTLAW, MAYOR

City Hall • New Bern, NC 28563 • ( 252) 636-4000



AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Approving a Proclamation for Arbor Day

Date of Meeting 3/ 12/ 2019 Ward # if applicable Ward 1

If multiple, list:

Department Parks & Recreation Person Submitting Item:  Mr. Foster Hughes

Call for Public Hearing No Date of Public Hearing

Explanation of Item:

Parks and Recreation is requesting a Proclamation for Arbor Day, which falls on Friday, March 22,
2019.  In 1967, the State Legislature ratified a bill in support of recognizing a particular day each
year as Arbor Day.  The first Friday following March 15th has been designated as Arbor Day in North
Carolina.

Actions Needed by Board:

Consider approving the Arbor Day Proclamation.

Is item time sensitive? Yes

Will there be advocates/ opponents at the meeting?  No

Backup Attached:
Proclamation

Cost of Agenda Item:  N/ A

If this item requires an expenditure, has it"been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:



NEW BERN
PARKS 8 RECREATION

Aldermen Famiy, h, a e R, n,.

Dana E. Outlaw

Sabrina Bengel Foster Hughes, CPRE Mayor

Jameesha Harris Director of Parks Sz Recreation

Bobby Aster Mark A. Stephens

Johnnie Ray Kinsey oQ
for,

rc Ciry Manager
Barbara J. Best o°       

Jeffrey T. Odham

c
Q

F

d Recc es Oo

Memo To:      Mayor and Board of Aldermen

From:    Foster Hughes, CPRE, Director Parks and Recreati

Re:       Consider approving a Proclamation for Arbor Day 2019

Backqround Information:

Parks and Recreation is requesting a Proclamation for Arbor Day, which falls on
Friday, March 22, 2019.  In 1967, the State Legislature ratified a bill in support of

recognizing a particular day each year as Arbor Day.  The first Friday following
March 22ND has been designated as Arbor Day in North Carolina.

We will have a celebration on Arbor Day at Union Point Park, at 11: OOam.

Recommendation:

Consider approving the Arbor Day Proclamation.

If you have any questions concerning this matter, please let me know.

1307 Country Club Rd
New Bern, NC 28562

Office 252 639-2901

F 252 636-4138



MAYOR' S OFFICE

PROCLAMATION

WHEREAS,  Arbor Day is a national celebration of community tree growing, planting and
care dating back to 1872; and

WHEREAS,  recognition of this important historical tradition and the practical as well as

aesthetic value of trees is a year-long effort in New Bern; and

WHEREAS,  Arbor Day serves to acknowledge the good work of City employees,
resident volunteers, local garden clubs, corporate participants and the many
service groups involved in the preservation and expansion of our urban

forest; and

WHEREAS,  Arbor Day reminds us all of the basic need for trees, such as they help
clean the air,  protect wildlife, save heating and cooling costs,  conserve
energy production, block pollution of rivers and streams, reduce soil erosion
and provide a sense of comfort, shelter and spiritual well- being; and

WHEREAS,  trees in our City increase property values, enhance the economic vitality of
business areas and comprise a visual record of New Bern' s past as well as
a plan for the future appearance of its streetscapes and landscapes,

NOW THEREFORE, I, Dana E. Outlaw, Mayor of the City of New Bern, on behalf of the
New Bern Board of Aldermen do hereby proclaim March 22, 2019 as

ARBOR DAY"

in the City of New Bern and urge all citizens to celebrate its meaning by
planting, replacing or proteCting their trees and woodlands and by learning
more about the proper sel ction, care and maintenance of trees to make
them last longer for the ber fit of this and future generations.

IN WITNESS WHEREOF, I have hereurifita set my hand and affixed the Seal of the City
of New Bern this the 12' day of March in the Year of Our Lord  ' wo

Thousand and nineteen.      

i,       
I ;   r

i

s;a. 

DANA E. OUTLAW, MAYOR         ;,.

I   ''

y;

City Hall • New Bern, NC 28563 • ( 252) 636-4000



AGENDA ITEM COVER SHEET

Agenda Item Title:

To cor ider adopting a resolution to ezone Craven County Parcel ID# 8206-078 from R- 2D Residerrtial Dietrict to G3 Commercial District.

Date of Meeting 03/12/2019 Ward # if applicabie N/A

Department e opment Servioes person Submitting Item: Morgan Potts

Cali for Public Hearing  Y2S NO Date of Public Hearing 
y 19

Explanation of Item:

State statute and locat ordinance requires the goveming body to hold a public hearing to
rezone Craven County Parcel ID# 8-206-079, atso known as 4526 US Highway 17 South. The
parcel consists of 2.40 +I- acres, and is located in the City's E raterritorial Jurisdiction. The
applicant has proposed to zone the property R- 20 Residential District to C-3 Commercial
District.

Actions Needed by Board:

To hold a public hearing and consider approval or denial of the requested zoning map
amendment, adopt a resolution and statement of consistency or inconsistency.

Is item time sensitive? Yes NO

Will there be advocates/ opponents at the meeting? Yes No

Backup Attached:

Memo, Analysis, Consistency & Inconsistency Statements, Site Map, Planning & Zoning Board
Minutes Excerpt, Application & Resolution.

Cost of Agenda Item: 

If this item requires an expenditure, has it been budgeted and are funds available and

certified by the Finance Director : Yes No

Additional notes:

The parcel is located in the City's Extraterritorial Jurisdiction. The Planning 8 Zoning Board
unanimously (9-0) recommended approval of the proposed rezoning.
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NEW BERN

NORTH CAROLINA

Development Services

303 First Street, P. O. Box 1129

New Bern, NC 28563

252) 639- 7581

MEMORANDUM

TO:      Mayor Outlaw

City of New Bern Board of Aldermen

FROM: Morgan J. Potts, AICP

City Planner

DATE:  March 1, 2019

SUBJECT:    Request to Rezone 4526 US Highway 17 South

The Board of Aldermen is requested, at its March 12, 2019 regular meeting, to hold a public
hearing to consider a rezoning request from John Thomas Engineering/Moffett Enterprises, LLC.
The applicant has requested consideration of their application to rezone 2.40 +/- acres from R-20

Residential District to C- 3 Commercial District, located at 4526 US Highway 17 South. The
property is further identified as Craven County Parcel Identification Numbers 8- 206- 079.

The C- 3 commercial district is established as a district far offices, personal services, and the

retailing of durable and convenience goods. The applicant has proposed to utilize the parcel for
an office building. The proposed use is compatible with surrounding land uses and the character
of the area.

The Planning & Zoning Board reviewed this request at its February 5, 2019 meeting and voted
unanimously ( 9- 0) to recommend approval of the rezoning.  Staff finds the requested initial
zoning consistent with the Land Use Plan, Transportation Plan and nearby land uses,  and
recommends approval of the request.



Craven County Parcel ID' s # 8- 206 - 079

STATEMENT OF ZONING CONSISTENCY WITH ADOPTED
PLANS

The Board of Aldermen of the City of New Bern finds the action to rezone Craven County Parcel
ID' s 8- 206- 079 to C- 3 Commercial District reasonable and in the public interest, and consistent
with the City Land Use Plans and nearby land uses. In that:

1.  The C- 3 Commercial District is deemed to be compatible with the " Urban Transitional"
designation indicated in the Future Land Use Map found in the 2010 CAMA Regional
Land Use Plan.

2.  The proposed C- 3 District is deemed to be compatible with adj acent zoning

classifications.

3.  The proposed R- 8 Residential District is deemed to be compatible with existing uses.



Craven County Parcel ID' s # 8- 206 - 079

STATEMENT OF ZONING INCONSISTENCY WITH

ADOPTED PLANS

The Board of Aldermen of the City of New Bern finds the action to rezone Craven County Parcel
ID' s # 8- 206 - 079 to C- 3 Commercial District is not reasonable and is not in the public interest,

and finds it to be inconsistent with the Regional Land Use Plan and nearby land uses in that the
proposed C- 3 Commercial District is incompatible with the uses permitted on nearby properties,

and other properties in the vicinity. And that:

1.  The proposed C- 3 Commercial District would be incompatible with adjacent use and the

Future Land Use Map found in the 2010 CAMA Regional Land Use Plan.



AN ORDINANCE TO AMEND THE ZONING MAP OF THE CITY OF NEW BERN SO

AS TO CHANGE THE ZONING CLASSIFICATION OF PROPERTY OWNED BY

MOFFETT ENTERPRISES, L.L.G CONSISTING OF APPROXIMATELY 2. 38 ACRES

LOCATED ON THE NORTH SIDE OF U.S.  HIGHWAY 17 SOUTH,  FROM THE

ZONING CLASSIFICATION OF R-20 RESIDENTIAL DISTRICT TO C-3

COMMERCIAL DISTRICT

THAT WHEREAS, Moffett Enterprises, L.L.C. owns approximately 2. 38 acres, more or

less,  located on the north side of U.S.  Highway 17 South in the City of New Bern' s

extraterritorial jurisdiction, and an application has been made to change the zoning classification

of the subject property from R-20 Residential District to C- 3 Commercial District; and

WHEREAS, the Planning and Zoning Board unanimously recommended that said request

be approved; and

WHEREAS, the Board of Aldermen of the City of New Bern conducted a duly advertised

public hearing with respect to the proposed amendment on March 12, 2019, at which time all

interested parties were given an opportunity to be heard; and

WHEREAS, the Board of Aldermen of the City of New Bern deems it advisable and in

the public interest to effect said change, as the requested C- 3 Commercial District classification

is consistent with the City' s Land Use Plan and nearby land uses.

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF

THE CITY OF NEW BERN:

Section 1.      That the zoning map of the City of New Bern be and the same is hereby

amended by changing the zoning classification of the land owned by Moffett Enterprises, L.L.C.

consisting of 2. 38 acres, more or less, located on the north side of U. S. Highway 17 South in the

City of New Bern' s extraterritorial jurisdiction,  from R-20 Residential District to C- 3

Commercial District as more specifically shown on the plat entitled " REZONING CASE: 4526

US 17 Hwy. S ( Moffett) — 2. 38 Acres: PID: 8- 206- 079" prepared by the Development Services

Department of the City of New Bern, a copy of which is attached hereto and incorporated herein

by reference.

Section 2.      That the Board deems it in the public interest to rezone the subject

property as the requested C- 3 Commercial District classification is consistent with the City' s

Land Use Plan and nearby land uses.

Page 1 of 2



Section 3.      That this ordinance shall be in full force and effect from and after its

adoption and publication as required by law.

ADOPTED THIS 12t" DAY OF MARCH, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK

Page 2 of 2
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NEW BERN

NORTH CAROLINA

Development Services

303 First Street, P.O. Box 1129

New Bern, NC 28563

252) 639- 7581

City of New Bern
4526 US Highway 17 South (Parcel ID #8- 206- 079.)

Rezoning Request Analysis

Date:   March 1, 2019

Applicant:  Thomas Engineering/Moffett Enterprises, LLC

Requested Chan e.

Existing: R-20 Residential District (20, 000 sq. ft. lots)
Proposed: C- 3 Commercial District ( 5, 000 sq. ft. lots)

Location:

The property is located at 4526 US Highway 17 South and is further identified as Craven
County Parcel ID #8- 206- 079.

Size:

The property covers an area of approximately 2. 4+/- acres.

Reason for Change:

The purpose of the proposed re- zoning request is to permit the construction of a
professional office building.

Histo . /ry Background:
The parcel is vacant/woodland.

Present Land Use:

Vacant. The property is vacant/woodland.



Surrounding Land Uses and Zonin
North: R-20 Residential District

South: A-5 Agricultural

East: C- 3 Commercial District

West: C- 3 Commercial District/R-20 Residential ( Property is split zoned)

City Provided Utilities and Services:

City water is available and electric is provided by Duke Energy, however a septic permit
will be required.

Comprehensive Plan:

2010 CAMA Regional Land Use Plan

The area is classified as " Limited Transition". The Limited Transition area has some

services, but provides for lower density development. The limited transition provides for
controlled development with services, but may not be on lands suitable for higher
intensity urban development. Incompatible land uses within this land class are industrial
and agricultural land uses. Much of this area is predominately low density residential
development.

1993 Thoroughfare Plan/Traffic:

According to the 1993 Thoroughfare Plan, U. S. Highway 17 is classified as a Freeway.

Environment:

According to the Regional Land Use Plan, the subject property has medium suitability for
development. There are no known environmental hazards.

Staff Comments:

The proposal to rezone the subject property to C- 3 Commercial is consistent with the
character of the adjacent land uses, zoning classifications, and the " Limited Transition"
classification. Staff has found the proposed rezoning to be in the public interest and is
consistent with the CAMA Land use Plan and Transportation Plan. Staff recommends

approval of the requested rezoning.

Morgan Potts, AICP

City Planner
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APPLICATION TO END Morgan Potts

LAND USE ORDINANCE 252) 639-7583

pottsm@newbern-nc.org
Fee: 5375.0o NEW BERN Fag:  ( 252) 636-2146 1

NORTH CAROLINA

Everythittg comes together here

1.       NAME:  a ett Entemri Q   '    

ADDRESS:  p n R Y an Naw Rom Nr R561 E

CELL:  252-514-5380 HOMEJWORK:  800-633-9715

EMAIL: Imoffett(a bluearbor.com FAX:  252-63& 5087

2.       ZO1 iING CHANGE REQUESTED

A.      Amendment to zoning classification, from R-20 to C-3

B.      Amendment to Land Use Ordinance text

Give section of City' s Land Use Ordinance to be amended and attach explanation to application.

3.       LOCATION OF PROPERTY  fl+o na aQ, a n R a nn is Hi} y 17 South
Note: If there is no street address, list other means such as landmarks, community or neighborhood

names, subdivision name, lot number highway number.

4.       If rezoning request, provide Metes and Bounds description of property:  Ses attached Exhibit A

Use separate sheet if necessary and attach to application. In lieu of the above, a surveyor' s map
ptat) containing the Metes, Bounds and Distance of property is acceptable.

5.       If request involves property owned by persons other than the applicant, list names and addresses( use
separate sheet if necessary and attach to application.

NAME ADDRESS



I

b.       If ro ert owners listed in Item 5 have iven consent to this re uest, at tach co s of their a rovalP P Y S q PY )    PP
to this application.

7.       Give concise statement of reasons why the proposed atnendment would be in the public interest if
change is granted. i
Th+ r+s r,- a+o n i S 7 South and the reauested rezoning is to allow for uses nermlted in the

C-3 zoning class catlon The A Ilcant intends to construct an office to o erate a staffing agencv.

Most of the zoning alon this corridor has been rezoned to C-3 to ailow for commercial type i

that woutd enerallv front a hi hway Reionina thic tract te G3 would be in harmony with other

tracts rezoned aimitarl     

L  W

biui a... r

Signatu o pp icant Da

Applications to be considered must be submitted 21 days before the Planning& Zoning Board

meeting, which is held on the first Tuesday of each month.

I, Lucine Whitford Moffett, Managing Member, Moffett Enterprises, LLC, being the Owner of the property
described herein, do hereby authorize John G. Thomas, PE, and Thomas Engineering, PA as agents for the
purpose of this application.

J 4

Signature: Lucine Whi ord Moffett    Date



Exhibit" A" I
Tract One

Legal Descriprion

Craven County, North Carolin

Beginning at a Point, said point being located the following courses and distances from NCGS
DAYS" as shown on that certain plat entitled" Boundary Survey for RE-Combination Moffett

Enterprises, LLC. as recorded in Plat Cabinet I Slide 130B in the Craven County Register of Deeds;
South 67 degrees 31 minutes 59 seconds West for a distance of 1694.73 feet to an existing iron pipe,
Thence South 67 degrees 16 minutes 21 seconds West for a distance of 240.62 feet to the Point of

Beginning;

Thence, from said Point ofBeginning, South 67 degrees 16 minutes 21 seconds West for a
distance of 326.00 feet to a point;

Thence, North 12 degrees 08 minutes 58 seconds East for a distance of 107. 11 feet to a point;
Thence, North 70 degrees 16 minutes 58 seconds East for a distance of47.00 feet to a point;
Thence, North 00 degrees 53 minutes 58 seconds East for a distance of 140.84 feet to a point;
Thence, South 68 degees 50 minutes 00 seconds West for a distance of 19.03 feet to a point;
Thence, North 37 degrees 16 minutes 38 seconds West for a distance of 42.01 feet to a point;
Thence, North 32 degrees 46 minutes 33 seconds West for a distance of 44.31 feet to a point;
Thence, North 49 degrees 37 minutes 20 seconds West for a distance of44.88 feet to a point;
Thence, North 12 degrees 00 minutes 00 seconds West for a distance of 40.50 feet to a point;
Thence, North b8 degrees 50 minutes 00 seconds East for a distance of 322.55 feet to a point;
Thence, South 18 degrees 09 minutes 45 seconds East for a distance of 32.25 feet to a point;
Thence, South 02 degrees 33 minutes 42 seconds West for a distance of 41. 73 feet to a point;
Thence, South 10 degrees 52 minutes 43 seconds East for a distance of 94.65 feet to a point;
Thence, South 03 degrees 49 minutes 04 seconds East for a distance of 219.97 feet to the Point

of Beginning;

Containing 2.40 acres more or less.

End of Legal Description

December 13, 2018



1t'  
N   

N

d i$i    •
M

b ,     
a

1
8

t .. 1      ,      w

y,     4   \ j     { i w   
e,     

r  ' t y 3o zr' rT$   Z

LJ    ',,:    A`     

v

1 la

F=     

b6            r i

MB Pg 7       
r 

r 5 VY y
Y F,  w     j       6       

Yp   .  *;, ' 
i:   G a

t

5     
t T 

oe xi   

H6 y`    `, 7 L t

a g 1,
Y 

A   $   
ac

k'" V„+

f    
C

e'      
F y d

o       a
F!

6 a y
a    

p   1      \ c1 t'!.x a

r"       
O     

c

a O     -
V A

a

N  !    \

6     
t  `  C7 it
y

a

i y,       _      1       e
n c          

ti a

e ig

J

t  

t

e  

r 9          4 a

l z\-+              i Sa
f
j N e g H a 

g    I
m    

d

i '   S        s' {  
I

ji N  a'  d'
a    

i f
t'    

i

E EY f a m 
g>

y         t
8  

13tti      

A ? In. 9ei ro

Q 9 w  

a $          I
8     x m .   N be

yy.

pR.... j

s un

3 Y

E        
x

a. 

s g•• 
o 

E
s Il   $  MO

j          a 3.  b Y9 C     d i

g  
v

z
a a E 

d

I



I
r  '

07*e8r/(. LL-'.Z
m     e- yg• f,

0t.---_'   A9.-
6z.

b\   
o•   

4'Jl

i    

u

A   vg9?9 :      

0.9Y
b

e.

A

f j'       4     :

tti y
i

Ar

f  / a

30-9

Zg,
53 l0'1LZ o

a

t+..- 126:9  ,
1

i

c!. W
2.0 b

N m       
i       ..     \ 

O W iJ

I

J~
f 

iI   '     , ,  0
1 

i' i 

i,
i O i  

gb1] 16d'
2

i , j   '  '
c'' 

N  .      J , '  '      

W o p
j Q     

o

0 9 i
rr Z r e,L  \.  /     ` r 

b
AA'      

1Oy

9 \,, 
Y

8 S
r  

r

6,
5 i     

1,
r y 5

f i'

m

N di'  V nN\  

b'7 9A
d'.   

6,     w,ti 1  
v  .

y agA'' Q g

iyDG'    a 7
a,

r

3.
oA

Ao
y8

o

2
ry',

R.      
y't`  R 

na Q 9s a    
V

E
66        

A,
ya   

j9    

yol
o  9   

Z    
t jy      

Y

J

i
o 

Q
r       

5e1

5 651 55  /       

3Z
d    ` 

A'  

0

I



an
NEW BERN

NORTH CAROLINA

Development Services

303 I+rst Street, P.. Bog 1129

New Bern, NC 2856
252)639- 7581

March l, 2019

NOTICE TO ADJACENT PROPERTY OWNERS AND APPLICANT

The Board of Aldermen of the City of New Bern will meet at 6: 00 PM on Tuesday, March 12,
2019 at the City Ha11 Gourtroom, located at 300 Pollock Street, for a public hearing on a request
to rezone 2.40+/- acres from R-20 Rura1 Residential District to G3 Commercial District, located
at 4526 US Highway 17 South. The property is further identified as Craven County Parcel
Identification Numbers 8- 206-079. The public is invited to attend and comment. According to

the Craven County Taz Records, you are the owner of property located within 100 feet of
the subject area.

A copy of the rezoning application is available for public review during normal business hours in
the Development Services office, located at 303 First Street.  For further information contact the

City ofNew Bern Development Services Department at( 252) 639- 7583.

Mor J. Potts, AICP

City   anner

Individucrls with disnbilities requiring specic l assistc nce should catX ( 252)639- 7501 no lcxter
th cn 3: 00p.rr the dcite of the meeting.
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NEW BERN

NORTH CAROLINA

Development Services

303 First Street, P.O. Box 1129
New Bern, NC 28560

252)639-7581

December 20, 2018

NOTICE TO ADJACENT PROPERTY OWNERS AND APPLICANT

The Planning & Zoning Board of the City of New Bern will meet at 5: 30 PM on Tuesday,
January 8, 2019 at the Development Services Conference Room, 303 First Street, New Bern, NC
28560, for a public hearing on a request to rezone 2.40 +/- acres from R-20 Residential District

to C-3 Commercial District, located at 4526 US Highway 17 South. The property is fiirther
identified as Craven County Parcel Identification Numbers 8- 206- 079.  The public is invited to

attend and comment. According to the Craven County Tax Records, you are the owner of
property located within 100 feet of the subject area.

A copy of the rezoning application is available for public review during normal business hours in
the Development Services ofFice, located at 303 First Street.  For furkher information contact the
City ofNew Bern Development Services Department at( 252) 639- 7583.

G- 4

Morgan J. Potts, AICP

City Planner

Individuals with disabilities requiring special assistance should call (252) 639- 7501 no later
than 3: 00 p.m. the date of the meeting.
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Minutes of the

New Bern Planning& Zoning Board
February, 5 2018 - 5: 30 P.M.

New Bern City Hall - 300 Pollock Street

1 The regular meeting of the New Bern Planning & Zoning Board was held in the City
2 Hall Courtroom, 300 Pollock Street, on February, 5 2019 at 5: 30 p.m.
3

4 Members Present:       Raymond Layton, Chair

5 Sonny Aluzzo, Vice Chair
6 Willie Newkirk Sr.

7 Don Black

8 Jeffrey Midgett
9 Marshall Ballard

10 Jerry Walker
11 Pat Dougherty
12 Haron Beatty (arrived approximately 5: 31 P. M.)
13

14

15 Members Excused (E)/ Absent (A):

16

17 Staff Present:      Morgan Potts, AICP, City Planner
18

19 Others Present:   Jennifer Campbell, Recording Secretary
20

21

22 Chair Raymond Layton called the meeting to order at 5: 30 P. M.
23

24 Roll Call

25

26 Staff Member Morgan Potts delivered the roll call of all members and quorum declared.

27

28 Approval of Minutes:

29

30 There were no minutes to approve.

31

32 Old Business:

33

34 A.  Consideration of a request to rezone 2. 4+/- acres from R-Z 0 Residential District

35 to C- 3 Commercial District by Moffett Enterprises LLC/ John Thomas

36 Engineering, located at 4526 US Highway 17 South. The property is further
37 identified in Craven County Parcel Identification Numbers 8- 206-079. ( Extra

38 Territorial Jurisdiction)

39

40
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41

42 Staff Comments:

43 Staff Potts reviewed the information regarding this matter from the previous meeting. She
44 stated that the Board requested staff investigate the assertion that Rocky Run residents were
45 promised upon annexation and initial zoning that no commercial uses would be permitted
46 in the area. Staff researched the matter and found no evidence of the assertion, per the

47 attached minutes from the Board of Aldermen meeting, dated May 25, 1999. Staff has also
48 attached a petition from the Rocky Run Community requesting annexation and zoning, which
49 is attached. In addition, " contractual zoning" is not a legal practice in the State of North
50 Carolina. All public notice requirements have been fulfilled. Ciry staff advises the Planning&
51 Zoning Board to recommend approval of the rezoning request to the Board of Aldermen.
52

53 Chair Layton questioned if Board Member Heron Beatry desired to request recusal during
54 deliberation on this topic. Subsequently Board Member pon Black made a motion to
55 recuse Mr. Heron Beatty from the proceeding deliberations. Vice- Chair Sonny Aluzzo
56 seconded the motion. The motion passed unanimously.
57

58 Board Discussion:

59

60 Mr. Black began by thanking the planning department for finding the information regarding
61 this old business item. He stated that he went to several different sites including the library,
62 the Sun Journal, and the University of North Carolina at Chapel Hill to see if there was any
63 information from the 1Vewspapers. He stated that he was unable to find any from that time
64 period from both in 1994 and 1999. He went on to state that what the board does know is

65 the area that is being rezoned from residential to commercial was originally a railroad track
66 right- of- way. He stated that this meant that the property was not historically a residential
67 area. He went on to stipulate that the board was also aware that the City of New Bern didn' t
68 encroach on the Rocky Run area and that the development was fronted on Highway 17 and
69 he believes that the City has acted in good faith. Mr. Black said that the Board should consider
70 the heritage of this land and the families that have lived on this land for generations, and

71 presses that board to be considerate when the old established families of New Bern raise

72 their concerns, and the board should take them into consideration. He also stated that

73 consideration should be taken in regards to the importance of Highway 17 to New Bern. Mr.
74 Black concluded by thanking the Board for giving additional time for him to review the
75 matter.

76

77 Board Member Marshall Ballard followed this discussion, by stating that he believes that a
78 meeting should be rescheduled for the residents of Rocky Run on Highway 17 to bring them
79 up - to - date with what is going on. Chair Layton asked Staff Potts if the adjacent property
80 owners within the legally required distances were notified. Staff Potts confirmed that they
81 were notified; the notification was posted and disseminated. She also state that since the

82 board continued the discussion, the notification automatically rolls over to the next public
83 meeting. Chair Layton responded to Mr. Ballard that he understood Mr. Ballards' request, but
84 in regards to legality, everything that is legally required to be done as far as notifying the
85 community has been done. Chair Layton went on to state that this request is a rezoning
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86 request, so the use of the property while there is a large range of uses that are acceptable or
87 allowed by right within the request of zoning, the actual use is not part of the application.
88 Chair Layton followed by stating that the board allows staff to state if this plan fits within the
89 Land Use Plan, staff tell the board that it does fit within the Land Use Plan, so He feels that

90 there is no grounds for scheduling a public meeting and no requirement for it, and staff tells
91 the board that all legal requirements have been satisfied.
92

93 Mr. Ballard responded with the desire to explain why he believes there should be an update
94 for the community. Mr. Ballard stated that the purpose he proposed the meeting is in regard
95 to the plot of land the owner has purchased. He stated that on this plot of land there are two

96 large holes and he believes that the community needs to know the plans in terms of safety
97 and children in regard to these holes. Chair Layton commented that the Planning and Zoning
98 Board has to rely on the process of approval of the rezoning. He stated that once the site plan
99 has been approved by the Board of Alderman, the site plan then goes in front of all the

100 departments of the Ciry of New Bern and they will make suggestions and recommendations
101 for that site plan. Chair Layton suggested that if any residents are concerned, then their
102 concerns should be directed to Development Services.

103

104 Mr. Ballard responded that he hoped they would have a meeting with residents who are
105 affected by the changes, so the residents would know the plan for safety. Chair Layton replied
106 that is not something that the Planning and Zoning Board can require, but it can be requested
107 by the residents, the developer, or owner of the property. He followed by stating that a
108 meeting is not something this board can require or place as a stipulation that we can include
109 in the rezoning application. Staff Potts stated that the owner would be placing a fence around
110 the retention pond area on the property if this was a cause of some of the concern. Chair
111 Layton reiterated that this stipulation is not part of this Board' s purview but a part of the

112 departmental site plan review, which is required before a building permit can be purchased.
113 This is where all the departments review.

114

115 Board Member Jeffrey Midgett asked if the site plan was available at this time. Staff Potts
116 stated that the site plan was not available at this time and that the board is looking at the
117 rezoning request. Chair Layton followed this by stating that the site plan would not come
118 back before this board, but it will go to departmental review. He suggested these particular

119 safety questions can be directed to Development Services or the Inspections Department.
120 Mr. Ballard asked if there would be time for representatives from Rocky Run to present.
121 Chair Layton said there would be time for public discussion.

122

123 Staff Potts stated that there were two items of note and that the only thing the board could
124 do to hold their feet to the fire was what was listed in the ordinance, and second is only the
125 Planning and Zoning Board recommendation goes to the Board of Alderman and the Board
126 ofAlderman have the final say in rezoning. Chair Layton responded by stating that the reason
127 it did not go to the Board of Alderman after the last meeting was because this Board tabled
128 it, to allow staff to acquire additional information. Chair Layton stated that he hoped that the
129 board would render some sort of recommendation for the Board of Alderman tonight.
130
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131 Applicant Comment:

132 John Thomas with Thomas Construction represented the applicant and his offices are located
133 at 1316 B Commerce Dr. New Bern, NC 28560. He began by stating that the owner and
134 company upon doing review and research couldn' t find anything that does not agree with
135 the request and would like to move forward with the rezoning. He identified the property in
136 question and that there was a question about an adjacent gap. He stated that He believes that
137 this gap is a mapping error. Mr. Thomas believed that c- 3 on neighboring property comes to
138 our property line. He also wanted to point out that this property is a very cut up, difficult
139 piece of property. He stated that on the western side of the property are some wetlands and
140 on the east side, there is a blue line stream, more heavily buffered with wetlands and Mr.
141 Thomas' company are required to stay 50 feet away. The company' s plan is to stay in the
142 middle of the properry.
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144

145 Mr. Ballard asked Mr. Thomas how large the office building would be. Mr. Thomas replied
146 that the plan is still in the works, but the building is proposed to be between 8, 000 and
147 10,000 square feet.

148

149 Mr. Black asked if it would be a multi- storied building. Mr. Thomas replied that it would be a
150 single - story building. Mr. Black followed with a question regarding how many parking
151 spaces would be on the property. Mr. Thomas replied that there would be the amount of
152 spaces that the city code requires.
153

154 Mr. Ballard requested detail about what the plans are for the two large holes previously
155 discussed by the board. Mr. Thomas stated that two holes are on the left and right side of the
156 property are within the natural wetlands and they do not tend to go into that area; it will
157 remain wooded. He also stated that there are some smaller holes from the original railroad
158 tracks and Thomas Construction intends to go in to do re-grading of this area.
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159

160 Mr. Midgett asked if within the areas that are allowed, would the construction company be
161 doing any fill or elevation to the property. Mr. Thomas stated that the front middle of the
162 property is quite elevated and doesn' t anticipate filling or elevating this area, with the
163 possibility of cutting the elevation back a bit. He also stated that they would need to control
164 storm water, so they will be installing some sort of storm water mitigation structure on the
165 property to slow the water down. He also stipulated that the square footage of parking and
166 the building will place them in a plan where they would need to treat the storm water as
167 well. Mr. Midgett responded with a follow-up question as to the location of the water
168 retention pond. Mr. Thomas stated that the pond would be in the back of the property. The
169 front of the property would be the building and the wrap around parking lot. Mr. Midgett
170 also asked if the grading of the land would be toward the rear of the property or the front of
171 the property. Mr. Thomas stated that the drainage for the facility would be directly toward
172 the back where the storm water pond will be located. He continued by stating that the
173 overflow from the storm water pond would most likely flow to the drainage on the east side
174 where the stream is and is the deepest part of the property.
175

176 Public Comment:

177 Constance Simmons of 4420 Highway 17 South, New Bern, NC 28562, requested to speak in
178 opposition of the proposed plan. Her question was in regards to the public notice for a public
179 hearing on January 8, 2019. She stated that on that date she was at City Hall for two hours
180 before becoming aware that the meeting location was changed to First Street. Her main
181 question is how are residents notified that the hearing is being held tonight. She stated that
182 she found out only because she had called the planning office. Staff Potts replied, stating that
183 the original notice was made for the January meeting that we held at 303 First Street. This
184 item was continued, so it automatically rolls over to the very next meeting. Mrs. Simmons
185 replied by asking how are residents to know it was continued when the notice still has the
186 January date on it. Staff Potts requested the reason why the residents were not at the January
187 date. Mrs. Simmons replied that she was present the night of the January meeting and stayed
188 at City Hall for two hours before realizing it was at a different location. Mrs. Simmons wanted
189 to know how are residents to know that the meeting had rolled over to the next meeting if
190 the signs are not updated. Staff Potts replied that when an agenda item has been continued
191 it will legally and automatically roll over to the next meeting and the city is not legally
192 obligated to continually update the notice each time the item is continued.
193

194 Vice- Chair Aluzzo asked for clarification in regards to the original notice and if the notice
195 stipulated the location would be at City Hall. Staff Potts clarified that the meeting in question
196 was held on January 8, 2019 at 303 First Street. Chair Layton asked if the agenda was posted
197 on the door of City Hall as normal procedure. Staff Potts confirmed that it was posted on the
198 door as well as the door of Development Services, and also on the city website. Staff Potts
199 stated that the statues say that once the first notice is published, that is the legal requirement
200 once it is continued. She stated that if it were be continued tonight, it would be continued till
201 March, however the sign and notice would not change, because the city has met the legal
202 requirements.

203
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204 Chair Layton asked for clarification as to meeting notices. He asked that once the Planning
205 and Zoning board makes their recommendation to the Board of Alderman, does the notices
206 and sign stay the same. Staff Potts stated that the because it is a different board, a new notice
207 will go in the newspaper, and a new sign will be posted that states the meeting, date, time,
208 and location of the new meeting. Staff Potts concluded by stating that the aforementioned
209 policy is what the general statutes required and the city met the minimum requirements.
210

211 Mr. Black asked Mrs. Simmons if she would like to share anything further. Mrs. Simmons
212 stated that her concern was that she has a business between her residence and another
213 residence and if another business were being constructed, she would want to know.
214

215 Haron Beatty of 407 Rocky Run Rd, New Bern, NC 28562 stated that he was not present to
216 speak in opposition of the proposed change. His desire was to know how to retain a
217 residential community when commercialism spreads into the community. He also requested
218 who the communiry members can speak to find out how to place safeguards within the
219 community, in regards to the spread of commercialism. He stated that hesitation stems from
220 his history of work with city programs and seeing how commercialism can negatively impact
221 the community and the community can lose their history. Some of the details he requested
222 was information regarding any matters that the communiry can bring before the Board of
223 Alderman so the community can set parameters with how commercialism spreads back
224 north into the community and east into New Bern. Mr. Beatty reiterated what Mr. Black
225 stated that this community is worthy of looking at the history of the residents and the Rocky
226 Run community.
227

228 Mr. Beatty stated that he respected Mrs. Simmons question, but was unhappy with the
229 response and tone of the board. He concluded by addressing Mrs. Simmons and stating that
230 as a community they have to look out for themselves and let everyone know they are not a
231 vicious community, that they love people, and they desire for the community to grow. He
232 also commented that the response to Mrs. Simmons question could have been handled more
233 humbly and the tone could have been different.
234

235 Chair Layton asked for any further comments. There were no other comments of opposition
236 so Chair Layton closed public comment.

237

238 Mr. Black asked out of curiosity if Highway 17 was a commercial corridor in New Bern. Staff
239 Potts stated that there is an overlay. Chair Layton stated that from a zoning and land
240 development point ofview that it is not uncommon for commercial zoning to abut residential
241 zoning, and as a part of extra territorial jurisdiction and the agreements that were set forth,
242 Highway 17 and the corridor overlay allows for the commercial land uses that abut the
243 residential uses in that area. He continued by stating that staff has stipulated that the
244 agreements are concurrent with land use law.

245

246 Mr. Black asked if the commercial overlay encroached at all on the Rocky Run Rd. Chair
247 Layton stated that it was a good question, but was unable to answer.
248
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249 Chair Layton requested a motion to close the public hearing. Board Member pon Black
250 moved to close the public hearing. Vice- Chair Sonny Aluzzo seconded the motion. The
251 motion passed unanimously.

252

253 Board Discussion:

254

255 A question was asked in regards to the current zoning and if it was R- 20, which is residential.
256 This question was confirmed. It was stated that east and west of the property is C- 3
257     ( commercial), while north of the property is R- 20  ( residential).  Mr.  Black stated that

258 historically this property was not residential, but railroad. Mr. Midgett asked where precisely
259 did the railroad track run. It was stated that the railroad was roughly 200 feet from the
260 highway line. A question was asked as to whether the homes located around the property
261 were there when the railroad was still in use. The Board did not have an answer to this
262 question. It was stated that the typical right-of- way of a railroad is 50 feet either side of the
263 tracks.

264

265 Chair Layton entertained a motion of this topic. Mr. Black introduced a motion to approve

266 the zoning as a recommendation to the Board of Alderman. Board Member Pat
267 Dougherty seconded the motion. The motion passed unanimously (8- 0).
268

269 New Business:

270

271 A.  Informational Session,  " New Bern Redevelopment Commission",  by Jeff
272 Ruggieri,   AICP,   Executive Director of the New Bern Redevelopment

273 Commission.

274

275 Staff Potts stated that the informational meeting has been pulled from the meeting' s agenda
276 and will come before the board at the March meeting.
277

278 B.  Approval of Proposed Redevelopment Area Boundary, by Jeffrey Ruggieri, AICP,
279 Executive Director of the New Bern Redevelopment Commission.

280

281 Staff Potts stated that the approval of the Redevelopment Area Boundary has been pulled
282 from the meeting agenda and will come before the board at the March meeting.
283

284 At this time Chair Layton entertained a motion to have Haron Beatty rejoin the board. Mr.
285 Black made a motion to have Haron Beatty rejoin the board. Vice- Chair Aluzzo

286 seconded the motion. The motion passed unanimously.

287

288 C.  Consideration of Major Subdivision General Plan Approval,  submitted by
289 Weyerhaeuser NR Company/ McKim & Creed Inc., is a proposed 250 +/- acre, a

290 2 - lot major subdivision located to the north of Downey Drive and south of NC
291 Highway 43 North. The property is further identified as a portion of Craven
292 County Parcel ID' s 8- 209- 13001. (Extra Territorial Jurisdiction)

293
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294 Chair Layton requested recusal during the deliberation of this agenda item due to conflict of
295 interest. Mr. Black made a motion to recuse Chair Raymond Layton during this part of
296 the meeting.  Vice  -  Chair Aluzzo seconded the motion.  The motion passed

297 unanimously.

298

299 Staff Comments:

300 Staff Potts stated that on December 28, 2018, the City' s Departmental Subdivision Review
301 Committee reviewed the proposed general plan for Craven 30 West Lot 4 and determined
302 the plan substantially meets the requirements for approval. Staff recommends the Planning
303 and Zoning Board approve the proposed general plan as presented.
304

305 Board Discussion:

306 There was no board discussion.

307

308 Public Comments:

309 There was no public comment

310

311 At this time Vice- Chair Aluzzo closed the public comment.

312

313 Board Discussion:

314 There was no further board discussion.

315

316 At this time Vice- Chair Aluzzo entertained a motion to accept or reject consideration. Board
317 Member Jerry Walker made a motion to consider the Major Subdivision General Plan
318 Approval, submitted by Weyerhaeuser NR Company/ McKim & Creed Inc. proposed

319 250 +/- acre, 2 lot major subdivision located to the north of Downey Drive as further
320 described in Part C of the regular meeting agenda and approve the general plans. Mr.
321 Dougherty and Mr. Midgett seconded the motion. Motion passed unanimously (8- 0)
322

323 At this time Mr. Black made a motion to have Chair Layton rejoin the board. Vice- Chair
324 Aluzzo seconded the motion. The motion passed unanimously.

325

326 D.  Consideration of Major Subdivision General Plan Approval,  submitted by

327 Robert Chiles Engineering, is a proposed 12.44+- acre, 3- lot major subdivision

328 located to the west and east of Newman Road and to the south of Wellons
329 Boulevard. The property is further identified as Craven County Parcel ID' s S-
330 212- 8010, 8- 212- 076, and 8- 212- 8009. (Ward 6)

331

332 Staff Comments:

333 Staff Potts stated that on December 14, 2018, the City' s Departmental Subdivision Review
334 Committee reviewed the proposed general plan for Robert Chiles Engineering/ Wellons Road
335 and determined the plan substantially meets the requirements for approval.  Staff

336 recommends the Planning and Zoning Board approve the proposed general plan as
337 presented.

338
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339 Board Discussion:

340 There was no board discussion

341

342 Public Comment:

343 Chair Layton opened the floor for public comment to support or oppose this agenda item.
344

345 There was no public comment. Chair Layton closed the floor to public comment.
346

347 Board Discussion:

348

349 There was no further board discussion.

350

351 At this time Chair Layton entertained a motion on this topic.  Mr. Black made a motion to
352 approve the subdivision plan as proposed, which is the 12.44 +/- acres submitted by

353 Robert Chiles Engineering. It is a 3- lot major subdivision located to the west and east
354 of Newman Road and to the south of Wellons Boulevard and the properties are further
355 identified as Craven County Parcel ID' s 8- 212- 8010, 8- 212- 076, and 8- 212- 8009, all
356 within Ward 6. Vice- Chair Aluzzo seconded the motion. The motion passed unanimously.
357

358

359

360 E.  Thomas Engineering/ Stars & Stripes 4F, LLC, is requesting final subdivision

361 plan approval for Tyler, Home on the Lake" ( formally known as " Lake Tyler")

362 Phases 7, 8, 11 & 1,Z; a proposed 105-1ot residential Planned Unit Development
363 PUD). This section of the multi-phase development is located on a combined
364 15.32 +/- acres in the R- 10A Residential District. The site is located to the
365 northwest of Washington Post Road and to the south of Gracie Farms Road.
366 Ward 5)

367

368 Staff Comments:

369 Staff Potts stated that staff has reviewed the proposed final subdivision plan and finds
370 that all technical and legal requirements for final subdivision plan has been approved.
371 Therefore,   final subdivision plan approval of Tyler,   Home on the Lake is

372 recommended as presented.

373

374 Board Discussion:

375 Chair Layton stated that this item before the board tonight is the final plan approval,
376 so the Planning and Zoning board is the final decision. He continued by stating that if
377 the board should elect to approve the final subdivision plan, this would authorize the
378 developer and owner to begin selling lots.
379

380 Chair Layton requested that Staff Potts give explanation to the performance bond that
381 the board members received. Staff Potts stated that the board members were given a
382 copy of the performance bond for their information. The company has satisfied all

DRAFT DRAFT DRAFT
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383 necessary
requirements for the performance bond, legal counsel has reviewed and

384 staff is content with it.
385

386 Board Discussion:

387 There was no board discussion.
388

389 At this time Chair Layton entertained a motion for this particular item. Mr. Black made a
390 motion to approve plan as described of" Tyler, Home on the Lake" ( formally known as

391     " Lake Tyler") that includes a 105-1ot residential Planned Unit Development ( PUD),
392 that is approximately 15.32 +/' 

aFarms RoadSMrI Beatty seconded

thef
motion. he

393 Post Road and south of Gracie
394 motion passed unanimously.

395

396

397 Adjourn

398

399 Mr. Black made a motion to adjourn. Mr. Walker seconded the motion. The motion passe
400 unanimously. The meeting was adjourned at 6: 20 p.m.
401

402

403

404 Date Approved

405
Raymond Layton, Chair

406

407

408 Attest

409 Jennifer Campbell, Recording Secretary
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City of New Bern

45Z6 US Highway 17 South Rezoning
Request

4526 US Highway 17 South Rezoning Request

Applicant/ Property Owner: Moffett Enterprises, LLC/ Thomas Engineering

Tax ID: 8-206-079

Requested Change: R20 Residential to G3 Commercial

Size: 2. 4 +/- acres

Description of Property: vacant, woodland

Adjacent Land Uses: North: Vacant/ Woodland( R-20)

South: Single Family Residential( A-5)
East: Commercial( G3)

West: Single Family Residential( R-20/ G3)

1



4526 US Highway 17 South Rezoning Request

Reason for Request: To allow for the construction of a professional

office building

City Provided Services: All City water is available. Electric service
provided by Duke Power. Septic permit required.

2011 Regional Land Use Plan: Consistent with the " Limited

Transition" designation.

Environment: No areas of concern. Wetlands are not present on

the parcel.

i '

4526 US Highway 17 South Rezoning Request
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4526 US Highway 17 South Rezoning
Request South View
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Staff Conclusions

Proposed rezoning is consistent with City Plans.

There is no expected adverse impact to the surrounding area.

At its February 5, 2019 meeting, Planning and Zoning Board
unanimously recommended approval of rezoning this parcel to
G3 Commercial.

Staff recommends approval of this rezoning request to G3
Commercial.
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AGENDA ITEM COVER SHEET

Agenda item title:

Petition to annex noncontiguous property located at 4250 U. S. Highway 70 East and resolution to
call for public hearing on annexation

Date of Meeting/ Work Session March 12, 2019 Ward# if applicable

Department Development Services Person submitting item Scott Davis

Call for Public Hearing Yes Date of Public Hearing March 26, 2019

Explanation of the item:

Petition of Brice' s Creek Bible Church, Inc. for annexation of noncontiguous property located at
4250 U. S. Highway 70 East and resolution to be adopted calling for a public hearing to consider the
annexation

Actions needed by Board:

Adopt resolution calling for a public hearing to be held on March 26, 2019.

Is item time sensitive? Yes

Will there be advocates/ opponents at the meeting?

Backup attached:

Petition to Annex

Certificate of Sufficiency
Resolution

Cost of Agenda Item 0-

If this item requires an expenditure, has it been budgeted and are funds available and certified by
the Finance Director?

Additional notes:



an
NEW BERN

NORTH CAROLINA

Development Services

303 First Street, P.O. Box 1129
New Bern, NC 28563

252) 639- 7581

MEMORANDUM

TO:      Mayor Outlaw and Board of Aldermen

FROM: Morgan Potts, AICP

City Planner

DATE:  March 1, 2019

SUBJECT:    Call for a Public Hearing Regarding Annexation Petition for 4250 U.S. Highway
70 East

The Board of Aldermen is requested to consider holding a call for a public hearing at their March
26, 2019 meeting, to hear public comment and consider a request for the annexation of a
property owned by Brice' s Creek Bible Church, Inc., located at 4250 U.S. Highway 70 East in

Number Seven  ( 7)  Township,  which is further identified as Craven County Tax Parcel

Identification Number 7- 037- 019. The property has approximately 7001iner feat of road frontage
on U.S. Highway 70 East, and is located to the north of Neuse Road, and to the west of Old
Cherry Point Road. City Utilities and Services will be provided upon annexation.

Please contact me at 639- 7583 should you have any questions or need additional information.



RESOLUTION

THAT WHEREAS, the Board ofAldermen of the City ofNew Bern has received a petition

from Brice' s Creek Bible Church, Inc., bearing date October 24, 2018, seeking annexation to the

City of New Bern of a parcel of land consisting of 32. 17 acres, more or less, which said parcel is

located at 4250 U. S. Highway 70 East in Number Seven ( 7) Township, Craven County, more

particularly identified on Exhibit A attached hereto and incorporated herein by reference; and

WHEREAS,  the Board of Aldermen has caused the City Clerk to investigate the

sufficiency of said petition and to certify the results ofher investigation; and

WHEREAS, the Board of Aldermen has received the certification of the City Clerk

attesting to the sufficiency of the petition; and

WHEREAS, the Board ofAldermen desires to conduct a public hearing on March 26, 2019,

in the City Hall Courtroom at 6: 00 p.m. on the question of annexing to the City of New Bern the

above-described parcel of land owned by Brice' s Creek Bible Church, Inc.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE

CITY OF NEW BERN:

Section 1.  That a public hearing will be conducted by the Board of Aldermen of the City

of New Bern on March 26, 2019, in the City Hall Courtroom at 6: 00 p.m., or as soon thereafter as

the matter may be reached, on the question of annexing to the City of New Bern the parcel of land

owned by Brice' s Creek Bible Church, Inc., which said parcel is located at 4250 U.S. Highway 70

East in Number Seven( 7) Township, Craven County, North Carolina, the boundaries ofwhich are

shown on Exhibit A attached hereto and incorporated herein by reference.

Section 2.  That a notice of public hearing shall be published once in the Sun-Journal at

least ten( 10) days prior to March 26, 2019.

ADOPTED THIS 12' DAY OF MARCH, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK

Page 1 of 1
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CERTIFICATE OF SUFFICIENCY

I, BRENDA E. BLANCO, City Clerk of the City of New Bern, North Carolina, do hereby

certify that I have investigated the sufficiency of the Petition of Brice' s Creek Bible Church, Inc.,

requesting annexation by the City of New Bern of a parcel of land located at 4250 U.S. Highway

70 East in Number Seven( 7) Township, Craven County, which said Petition is dated October 24,

2018, and I do hereby certify that said Petition is in order in all respects.

THIS 12' DAY OF MARCH, 2019.

BRENDA E. BLANCO, CITY CLERK



PETITION TO ANNEX

TO:     BOARD OF ALDERMEN OF THE CITY OF NEW BERN

1.       Brice' s Creek Bible Church,  Inc.,  the undersigned owner of real property,
respectfully requests that the area described in Paragraph 2 below be annexed to the City of New
Bern.

2.       The area to be annexed is located less than three ( 3) miles from the primary
corporate limits of the City of New Bern and meets all of the standards set forth in § 160A-58. 1( b)

of the North Carolina General Statutes. The boundaries of such territory are more particularly
described on Exhibit A attached hereto and incorporated herein by reference.
OWNER:

BRIC  ' EK BIBLE CHURCH, INC.

By:  Z -. S Z-o3

Title:   _ I  ,- yj' L, y.,

Date: _ Z  (

Mailing Address: Post Office Box 3081

New Bern, NC 28564



EXHIBIT A

1RACt ONE:

All that cecE,aln tract or parcel of land Iying and being In Number Seven( 71 Township, CravenCounty, Nortli Carolina anq belnq n oro p rticularly dascrlbed s fotlows:
Beginning at a pal t In the nortl ern r19ht•oF-wayline af Neuse Road a GO- foot rlyht•of•way,which is shown apd dellneaCed an the map of Harvey. Cax SubQivislon recorded fn MapBook 6, Page 100, sa{ d pofnt oF beginning being located the following courses and distancesFrom North carolina Geocletic Survey. Monument ` MCGHIN' whlch monumeht has' prldcoorWnates tNAD83l of N.. 47zg24, 38 feeC and E 25g7y58. 48 feet SoutJi 67• 17' 39' East269.39 Feet to a point in the easte n right•oP-way ilne of U. S, Hlghway 70 East oF NeW Bern;thence 5outh 25 13 29 East along and wlCh the easCern right-Qf-way Iine of U,S. Highway70. 672. Q7 feeC Co a.point in the northern rightqf-way llne of Neuse Road;•thence North 81! 05' 24• Eatt along and with the northern righk-oF•way Ilne oF Net se Road 388.97 eet ta thePOINT OF eECINNINC; thence Erom safd polnt oF beginning so Ioca ed, NorGh 25° 13' 39' West506.78 feeC to a pofnt; thence North qp° 2g p East 1, 116.18 fe t to a polnt marked byanaxie; thence Soutti 02° 32 17 West 144.99 feet to a polnt; ther ce South 02• q7' S6" West360.66 Feet to a point; thence South 05° 39' 29" bHest 17G.06 fe to a point; thence North77° 22' 13` East 36.6G feet to a polnt; thence South 15• 13' 19' ast 107. 30 feet to pqlnt;tllence North 88• 13' 06• pasG207. 60 feet[ o the Western rlght-oF-way( i1le.of Old Chei' ry PolntRoad INCSR 11 3); thence South 07° 02' 3G We5t alonq and wlth the western rlght-oFwayIlne oF Olq Cherry polnt Road 26.02 FeeC to a po{nt;thence South a8 51' 25 West200.69 feetto a polnt marked by an axle; thence South 04° 50' 09' East 108.76 feet to a polnt markedby an anqle iron; thence South o7° 39' S7" East 184.29 feet t0 a polnE In( he northe ntlfllttof-way tine of Neuse Road; thence Soutli g1 OS' 37" West along and wlth the no thern I9ht.
vf-way Ilne oE Neuse Road 11G.74 feet to a point; thenCe Nor.th 08• 55' 39' Wesk 60.03 feetto a polnt; thence South t11° Oq 21" West 43.00 Feet to a point; th nce.5auth 08• 55' 39" East60,00 Feet to a polnt tn the northern rtght-of•way pne oF Neus Roaq; thence South 81• 05'29' West alonc the northern rlght-of-way Ilne of Neuse Road 527, 69 feet to the point oFbegSnning, accordlnc to a map or piat entltted," Boundary 5urvey for LlghthQuse LLC or
Tabernacle Baptlst Church" recorded ln Plat CabineC C, SHd 121- H, In the oF Ice of theRegistQr oF Deeds of Craven County, whlcl map Is Incorporated by rePerence h rein for amore perfect descrlptlon of the lands descrlbed hereinabove.  

7Rr4CT IYD:     

BEGINNINC at a point in the Eastern rlght of way Iine of US Highway 70 East la
260 right oF waV) whicli is located South 67° 17' 39" East269.36 feet from NCGS
Monument• MCGNIN• sald point qf beginning having grld coordinates( NqD 83)
North equais 472820.27 f et and East equa{s 2597507.00 fee ' fhence from

thts polnt of beginning so located North 48° 28 25 East 1716.67 feet to an
i on pipe, thence North 47° 36' 40" East 25.48 teet to an Iron p{pe, thence
South 18° 46' S0" East 6.85 feet to an iron p(pe, thence North 79° 59' 04' EaSt
238. 23 feet to an Iron plpe In the western rlght of waY Iine of NCSR 1113 tOld
Cherry Polnt Road).' Thence along and with the Western rlght of.way Ilne oE
Old Cherry Polnt Road South 10° 13' 34" East 91. 91 feet to an Iron. plpe.
Thence South 79° 57' 40" West 250.09 feet alo 9 the Campbell Northern Ilne
to an iron plpe running thence South 04° 48 23' East 344.47 feet to an Iron
pipe, thence North 87° 28' 24" West 49.99 feet to an Iron plpe, thence South
02° 49' 04' WesC 55.22 feet to an ax e, thence South A8^ 28' 06' west 1116.18
Peet to a polnt, thence Soudi 25• 13' 39" East 506.78 feet to a point In th
Northetn Ilne.oP Neuse Road Is fhe same as shown on a plat of.the Harvey l.
cox Subtlivislon recorded in Map 800k 6, Page 100 In the Craven County
Registry, thence along antl with the Northern right of way Iine of sald Neuse
Raad South 81° 05' 24" West 388.97 feet to an Iron plpe In the Eastern rlght oF
way Ilne of US Hlghway 70; thence atong and with satd rtght of way Iine North
25° 13' 29" West 672.47 feet to the point and place of beglnning.
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AGENDA ITEM COVER SHEET

Agenda item title:

Resolution to approve a General Warranty Deed between Habitat for Humanity of Craven County
NC, Daae Khetphibum and wife, Chen Paw, and the City involving property at 813 West Street

Date of Meeting/ Work Session March 12, 2019 Ward# if applicable 1

Department Development Services Person submitting item Scott Davis

Call for Public Hearing Date of Public Hearing

Explanation of the item:

To approve the City' s execution of a general warranty deed for the conveyance of property at 813
West Street by Habitat to Daae Khetphibum and wife, Chen Paw, to evidence that Habitat has
complied with the terms and conditions of a Transfer and Reversion Agreement between the City

and Habitat involving this property which was conveyed by the City to Habitat for development as
low income housing, and that the reverter provisions of the Agreement no longer apply

Actions needed by Board:

Adopt resolution

Is item time sensitive? Yes

Will there be advocates/ opponents at the meeting?

Backup attached:

Resolution

Memo

Deed

Cost of Agenda Item N/ A

If this item requires an expenditure, has it been budgeted and are funds available and certified by
the Finance Director?

Additional notes:



MEMORANDUM

TO:  Mayor and Members of the Board

City Manager

FROM:     Michael Scott Davis, City Attorney

RE:  Property at 813 West Street conveyed by the City to Habitat for Humanity of
Craven County NC

DATE:     February 28, 2019

In March of 2016, the City conveyed numerous properties, including property at 813 West Street
Craven County parcel identification number 8- 007- 361) to Habitat for Humanity of Craven

County NC to be developed as affordable housing for persons of low and moderate income.  This
property is subject to the terms and conditions of a Transfer and Reversion Agreement.  The

property has now been developed as low income housing, and Habitat has requested that the City
execute the deed to the buyer for the sole purpose of releasing any rights retained by the City by
virtue of the Transfer and Reversion Agreement.



RESOLUTION

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF NEW
BERN:

That the General Warranty Deed by and befinreen Habitat for Humanity of Craven

County NC, Daae Khetphibum and wife, Chen Paw, and the City of New Bern, a copy of

which is attached hereto and incorporated herein by reference, be and the same is hereby

approved, and the Mayor and City Clerk are hereby authorized and directed to execute

the same for and on behalf of the City.

ADOPTED THIS 12t'' DAY OF MARCH, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



Prepared by:
John W. King, Jr.,
Attorney at Law
Stubbs Perdue, P. A.

310 Gaven Street

P. O. Box 1654

New Bern, NC 28563

The property herein conveyed DOES NOT inclicde the primary residence of a Grantor.

Parcel No.  8- 007  - 361

Revenue Stamps  $ 222. 00

NORTH CAROLINA

CRAVEN COUNTY

GENERAL WARRANTY DEED

THIS GENERAL WARRANTY DEED, dated the _ day of March, 2019, is made by

and between Habitat for Humanity of Craven County, (" Habitat") a North Carolina nonprofit

corporation, a North Carolina a corporation, whose address is 930 Pollock Street, New Bern,

North Carolina 28560, ( herein called the " Grantor"); Daae Khetphibum and wife, Chen Paw,

whose address is 813 West Street, NC 28562, ( herein called the " Grantee"). and The City of New

Bern, a North Carolina municipal corporation, whose address is P. O. Box 1129, New Bern, NC

28563, party of the third part ( herein called the " City"), which joins in the execution of this deed

for the sole purpose set out herein below.

The terms " Grantor" and " Grantee" as used herein shall mean and include the parties

indicated, whether one or more, and their heirs, legal representatives, successors and assigns, and

shall include singular, plural, masculine, feminine or neuter as required by the context.

WITNESSETH:



WHERAS, City conveyed to Habitat the hereinafter described real property by Deed
recorded in Book 3430, Page 830 of the Craven County Registry:, and,

WHEREAS,  the conveyance by the City to Habitat was to enable Habitat to

develop the subject property as affordable housing for persons of low and moderate income in

the City of New Bern, as addressed in the Transfer and Reversion Agreement dated March 8,

2016, and recorded in Book 3420, Page 820 of the Craven County Registry.

NOW THEREFORE, Grantor, for a valuable consideration paid by Grantee, the

receipt of which is hereby acknowledged, has and by these presents does grant, bargain, sell and

convey unto Grantee in fee simple, real property in the City of New Bern, Township 8, Craven

County, the following described real property; to wit:

All that certain tract or parcel of land lying and being situate in the City
of New Bern, Number Eight ( 8) Township, Craven County, North
Carolina, and more particularly described as follows:

All that certain tract or parcel of land lying and being situate in the City
of New Bern, in state and county, and in that portion of said City known
and designated as" PAVIETOWN" as properly recorded in the public
records in the Office of the Register of Deeds for the said Craven

County, Book 106, Page 385, being the number 137 on said plot or plan,
and to which reference is hereby made for a more perfect description.
Said lot number 137 fronts on West Street.

This conveyance is made subject to the restrictive and protective

covenants which are attached hereto as Exhibit A.

The property hereinabove described was acquired by Grantor by deed
recorded in Book 3430 Page 830, Craven County Registry.

TO HAVE AND TO HOLD the aforesaid real property and all privileges and

appurtenances thereunto belonging to Grantee in fee simple.

And Habitat for Humanity of Craven County covenants with Grantee that Grantor is

seized of the premises in fee and has the right to convey the same in fee simple, that the title is

free and clear of all liens and encumbrances except as herein otherwise described, and that

Grantor will warrant and defend the title against the lawful claims of all persons whomsoever.



The City of New Bern joins in the execution of this deed for the sole purpose of releasing

any rights which it retained in the property being conveyed by this instrument by virtue of the
Transfer and Reversion Agreement dated March 8, 2016, recorded in Book 3430 at Page 820 of

the Craven County Registry.

IN WITNESS WHEREOF, Grantor and City have caused this instrument to be properly

executed in such form as to be binding after proper authority having been given this the day and
year first above written.

Habitat for Humanity of Craven County, a North
Carolina nonprofit corporation

By: SEAL)

Tiffany Dove, Vice- President

NORTH CAROLINA

CRAVEN COUNTY

I, a Notary Public of County, North Carolina, certify that on this date before
me personally appeared Tiffany Dove, Vice-President of Habitat for Humanity of Craven County, a
North Carolina nonprofit corporation, personally known to me or who produced satisfactory
evidence of identification and voluntarily signed the foregoing or attached instrument for the
purposes therein stated and in the capacity indicated.

Witness my hand and official stamp or seal this the_ day of February, 2019.

Notary Public
My Commission Expires:



City of New Bern
A North Carolina Municipal Corporation

By:
Dana E. Outlaw, Mayor

AT'TEST:

Brenda Blanco, City Clerk

STATE OF NORTH CAROLINA
COUNTY OF CRAVEN

I,    a Notary Public for said county and state, do hereby
certify that on this day before me personally appeared DANA E. OUTLAW, with whom I am
personally acquainted, who, being by me duly sworn, says that he is the Mayor and that
BRENDA BLANCO is the City Clerk for the City of New Bern, the municipal corporation
described in and which executed the foregoing instrument; that he knows the common seal of
said municipal corporation; that the seal affixed to the foregoing instrument is said common seal;
that the name of the municipal corporation was subscribed thereto by the said Mayor; that the
said common seal was affixed, all by order of the Board of Aldermen of said municipal
corporation; and that the said instrument is the act and deed of said municipal corporation.

WITNESS my hand and official stamp or seal, this the day of March, 2019.

Notary Public

My Commission Expires:



EXHIBIT A

Deed: Daae Khetphibum and wife, Chen Paw)

RESTRICTIVE AND PROTECTIVE COVENANTS AGREEMENT

This Restrictive and Protective Covenants Agreement, entered into this the day of March,
2019, by and between Habitat for Humanity of Craven County NC, a North Carolina non- profit
corporation( hereinafter called " Habitat"), and Daae Khetphibum and wife, Chen Paw, ( hereinafter
called " Buyer").

WITNESSETH:

WHEREAS, Habitat is the Craven County affiliate of Habitat for Humanity, an Ecumenical
Christian Housing Ministry whose objective is to eliminate poverty housing from the world and to
make decent shelter a matter of conscience; and,

WHEREAS, in accordance with its stated goal of providing affordable housing, Habitat
agrees to build low cost homes for individuals or families, for no profit to Habitat and with no
interest expense to the homeowner; and,

WHEREAS, because of the unique opportunity the Habitat program affords the homeowner,
in order to protect the goals of Habitat it is necessary that certain restrictions be placed on the real
property in this deed; and,

WHEREAS, Habitat has selected Buyer for whom Habitat has constructed a house; and,

WHEREAS, as a condition to the closing of this house Buyer has agreed to execute this
Restrictive and Protective Covenants Agreement simultaneously with the delivery by Habitat of this
deed and Buyer' s receipt of said Deed in order to protect the interest of Habitat in the house and
land.

NOW,  THEREFORE,  for valuable consideration,  including without limitation the
substantially below-market price and financing terms offered to Buyer, the receipt and disclosures of
which are hereby acknowledged, Habitat and Buyer hereby agree as follows:

1. DESCRIPTION OF PROPERTY.   The property which is the subject of this
Restrictive and Protective Covenants Agreement is described in the Deed executed simultaneously
with this Agreement and appended hereto and is hereinafter called " Property."

2. PROMISSORY NOTE: DEED OF TRUST. Buyer has executed a Promissory Note
in favor of Habitat and Buyer has promised to execute a Deed of Trust on the Property. Reference is
hereby made to that Offer to Purchase and Contract entered into by and between Habitat and Buyer
for documentation of the underlying promises herein cited. For so long as the Habitat Note is
outstanding and unpaid, Buyer agrees to comply with the terms of the Habitat Note and the Habitat
Deed of Trust. Buyer also agrees to execute a second Promissory Note and second Deed of Trust as



further security for Habitat; a corresponding acknowledgment regarding this liquidated damages
provision is documented in said offer to Purchase and Contract.

3. RESTRICTION ON RENTAL USE AS PRINCIPAL RESIDENCE. For so long as
Buyer is indebted to Habitat for the Property, Buyer shall not lease or rent the property/ or any part
thereof to one or more third parties; and, so long as Buyer is indebted to Habitat, Buyer shall utilize
the Property as Buyer' s principal residence.  A breach of this condition shall be a default under the

terms of the Deed of Trust given to secure the loans to Habitat, which default would allow Habitat to

foreclose without any other default being evident.

4. FENCE RESTRICTION.      No fence shall be erected on the Property that does not
comply with the City of New Bern zoning ordinances or historic overlay district restrictions, and no
fence shall be erected that is chain link or wire mesh. No fence shall exceed four( 4) feet in height
and any fence that is allowed must be slatted such that there are visible gaps between pickets to be

see through".

5. RIGHT OF FIRST REFUSAL.  So long as Buyer is indebted to Habitat, upon the
receipt by Buyer of a bona fide offer to purchase the property, Buyer shall promptly deliver to
Habitat a copy of said Notice and a letter indicating that Buyer desires to sell the Property for that
price.  Habitat shall have a period of thirty ( 30) days in which to notify Buyer that Habitat is
exercising its right of first refusal in electing to purchase the Property. In the event that Habitat elects
to purchase the Property, Habitat shall have the right to purchase the Property in accordance with the
following price schedule:

a) If the contract from the third party is received within one( 1) year of the date of recording
of the Habitat Deed of Trust,( hereinafter called the " Acquisition Date"). Habitat shall be entitled to

purchase the Property at the then outstanding amount of the Habitat Note.

b) If the third party offer is received more than one ( 1) year after the Acquisition Date,
Habitat shall be entitled to purchase the Property for the then outstanding amount of the Habitat Note
plus the following described percentage of the difference between the outstanding amount of the
Habitat Note and the third party offering price:

Year Percenta e

First anniversary to
Second anniversary 6.6%

For each subsequent year

through the 14th anniversary
add per year 6.6%

Fourteenth anniversary to
Final Anniversary 93. 4%



For each subsequent year:

through the final

anniversary - subtract per

year 6. 6%

After final anniversary 0%

c) The prepayment of the Habitat Note, in whole or in part, shall not affect the right of

Habitat to share proceeds as described above.

7. DEFAULT.  The occurrence of any default or breach under this agreement shall
constitute a default under the Habitat Note and the Habitat Deed of Trust, and shall entitle Habitat to

accelerate the Habitat Note and foreclose upon the Property and pursue all other legal remedies
provided under the Habitat Deed of Trust or otherwise available at law.

8. SUCCESSORS AND ASSIGNS. This agreement shall be binding upon, and inure to
the benefit of, the parties hereto, and any subsequent owner of the property described herein.

9. AMENDMENTS. These restrictive and protective covenants may not be modified or
amended without the prior or written consent of Habitat.

10.      ENFORCEMENT'. Enforcement of these restrictive and protective covenants shall be

by any proceedings at law or at equity against any person or persons violating or attempting to
violate any covenants or restriction contained herein, either to restrain violation or to recover

damages, and against the land to enforce any lien created by these covenants; and failure by Habitat
to enforce any covenant or restriction herein contained shall in no event be deemed a waiver of the
right to do so thereafter.

11.      SEVERABILITY. Invalidation of any one of these covenants or restrictions by
judgment or court order shall not affect any of the provisions hereof, which shall remain in full force
and effect.

12.      TERMINATION. These restrictive and protective covenants shall terminate on the

final anniversary hereof, said final anniversary being the date on which the debt is repaid in full.

IN WITNESS WHEREOF, the parties hereto have caused this document to be executed in

such form as to be binding as of the day and year first above written.

Habitat For Humanity of Craven County NC

sy:

Typed or Printed Name and Title



SEAL)

Daae Khetphibum

SEAL)

Chen Paw

NORTH CAROLINA

CRAVEN COUNTY

I, a Notary Public for County, North Carolina, do hereby certify that on
this day before me personally appeared Daae Khetphibum and wife, Chen Paw each personally
known to me or who produced satisfactory evidence of identification and voluntarily signed the
foregoing or attached instrument for the purposes therein expressed and in the capacity indicated.

WITNESS my hand and official stamp or seal, this the day of 2019.

Notary Public
My Commission Expires:



NORTH CAROLINA

CRAVEN COUNTY

I, a Notary Public for County, North Carolina, do hereby certify
that on this day before me personally appeared
President of Habitat for Humanity of Craven County NC, each personally known to me or who
produced satisfactory evidence of identification and voluntarily signed the foregoing or attached
instrument for the purposes therein expressed and in the capaciry indicated.

WITNESS my hand and official stamp or seal, this the day of 2019.

Notary Public
My Commission Expires:



AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Adopting a Resolution Approving& Adopting 2019 Local Government Agencies Records Retention& Disposition Schedule

Date of Meeting 3/ 12/ 19 Ward # if applicable N/ A

Department City Clerk Q Person Submitting Item: Brenda Blanco

Call for Public Hearing Yes  NO Date of Public Hearing

Explanation of Item:

Chapters 121 and 132 of the NC General Statutes address public records management and
destruction.  The State Archive Office regularly updates the record retention policy for local
governments to follow.  The latest schedule was issued on March 1, 2019 and needs to be

adopted by the City.

Adions Needed by Board:

Consider adopting the proposed resolution

is item time sensitive? Yes   No

Will there be advocates/ opponents at the meeting? Yes 0 No

Backup Attached:

Memo, resolution, retention and disposition schedule

Cost of Agenda Item: $o

if this item requires an expenditure, has it been budgeted and are funds available and

certified by the Finance Director :  Yes No

Additional notes:



Aldermen

NEW BERN Dana E. Outlaw

Sabrina Bengel Mayor

Jameesha Hanis

Robert V. Aster C I T Y O F N E W B E R N Mark A. Stephens

Johnnie Ray Kinsey 300 Pollock Street, P.O. Box 1129 City Manager
Barbara J. Best New Bern, NC 28563- 1129

Jeffrey T. Odham 252) 636-4000

Memorandum

TO:       Mayor and Board of Aldermen  

FROM: Brenda Blanco, City Clerk Y°-

DATE:  March 1, 2019

SUBJECT:    Records Retention and Disposition Schedule

In accordance with Chapters 121 and 132 of the NC General Statutes, the NC Department

of Cultural Resources issues schedules establishing the minimum amount of time records
must be retained by local governments.  Once issued, the City approves and adopts the
schedules and agrees to comply with the retention periods established.   The latest

schedule was issued on March 1, 2019 and requires the City's adoption.

beb

Everything comes together here.



RESOLUTION APPROVING 2019 LOCAL GOVERNMENT AGENCIES
GENERAL RECORDS RETENTION AND DISPOSITION SCHEDULE

WHEREAS, The North Carolina Department of Natural and Cultural Resources, Division
of Archives and Records,  Government Records Section„ hereinafter referred to as the NC

Department of Cultural Resources (" NCDNCR"), is responsible for assisting local governments
in records management, including the destruction of obsolete records and the protection of
essential records as provided by Chapters 121 and 132 of the General Statutes of North
Carolina.

WHEREAS,   the NCDNCR issued the latest Municipal Records Retention and

Disposition Schedule for Local Government Agencies on March 1, 2019.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE

CITY OF NEW BERN:

1.       That the Records Retention and Disposition Schedule for Local Government

Agencies issued by the NCDCR and dated March 1, 2019 is hereby approved and adopted as a
guide for the City of New Bern in managing and protecting records and destroying obsolete
records as provided by Chapters 121 and 132 of the NC General Statutes.

2.       That the Mayor and City Clerk are hereby authorized to execute said schedule, a
copy of which is attached hereto and incorporated herein by reference.

This the 12th

day of March, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



RECORDS RETENTION AND DISPOSITION

SCHEDULE

GENERAL RECORDS SCHEDULE

FOR LOCAL GOVERNMENT

AGENCIES

m.  

Q wn v

Issued By:

NC DEPARTMENT OF

iiii NATURAL AND CULTURAL RESOURCES

North Carolina Department of Natural and Cultural Resources

Division of Archives and Records

Government Records Section

March 1, 2019
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2019 Local Government Agencies

General Records Retention and Disposition Schedule

The records retention and disposition schedule and retention periods governing the records series listed herein are

hereby approved.  In accordance with the provisions of Chapters 121 and 132 of the General Statutes of North
Carolina, it is agreed that the records do not and will not have further use or value for official business, research, or
reference purposes after the respective retention perfods specifled herein and are authorized to be destroyed or
otherwise disposed of by the agency or offlcial having custody of them without further reference to or approval of
either party to this agreement.  The local government agency agrees to comply with 07 NCAC 04M . 0510 when
deciding on a method of destruction.  Confidential records will be destroyed in such a manner that the records
cannot be practicably read or reconstructed. However, records subject to audit or those legally required for ongoing
o cial proceedings must be retained until released from such audits or official proceedings, notwithstanding the
instructions of this schedule.  Public records, including elecironic records, not Iisted in thls schedule are not
authorized io be desiroyed.

All local government agencies and the Department of Natural and Cultural Resources agree that certain records

series possess only brief administrative, fiscal, legal, research, and reference value. These records series have been
designated by retention periods that allow these records to be destroyed when " reference value ends.' All local

government agencies hereby agree that they wili establish and enforce internal policies setting minimum retention
periods for the records that Natural and Cultural Resources has scheduled with the disposition instruction " destroy
when reference value ends." if a local government agency does not establish internal policies and retention periods,
the local government agency is not complying with the provisions of this retention schedule and is not authorized
by the Department of Natural and Cultural Resources to destroy the records with the disposition instruction" destroy
when reference value ends."

All local government agencies and the Department of Natural and Cultural Resources concur that the long-term

and/ or permanent reservation of electronic records requires additional commltment and active management by

the agency. Agencies agree to comply with all policies, standards, and best practices published by the Department
of Natural and Cultural Resources regarding the creation and management of electronic records.

It is further agree.d that these records may not be destroyed prior to the time periods stated; however, for sufficient
reason they may be retained for longer periods. This schedule supersedes the general standards in all previous local
government retention and disposition schedules and is to remain in effect from the date of approval until it is

reviewed and updated.

APPROVAL RECOMMENDED

C_JVJ— v

Muncipal/ Clerk R g( rj(   Sarah E. Koonts, Director

Title:  (, ity Clerk Division of Archives and Records

APPROVED

I

Head of Governing Body us H. Hamilt n, Secretary
Title:  Ma or Department of Natural and Cultural

Resources

Municipality/ q( Qp  New Bern



EXECUTIVE SUMMARY

According to G. S. § 121- 5( b) and G. S. § 132- 3, you may destroy public records only with the
consent of the Department of Natural and Cultural Resources ( DNCR). The State Archives

of North Carolina is the division of DNCR charged with administering a records
management program. This schedule is the primary way the State Archives of North
Carolina gives its consent. Without approving this schedule, your agency is obligated to
obtain the State Archives of North Carolina' s permission to destroy any record, no matter
how insignificant.

Each records series listed on this schedule has specific disposition instructions that will
indicate how long the series must be kept in your office. In some cases, the disposition
instructions are simply" retain in office permanently," which means that those records

must be kept in your office forever.  In other cases, the retention period may be " destroy
in office when reference value ends." An agency may have reference copies of materials,
meaning" a copy of a record distributed to make recipients aware of the content but not
directing the recipient to take any action on the matter" ( from Richard Pearce- Moses, A
Glossary ofArchival and Records Terminology). Your agency must establish and enforce
internal policies by setting minimum retention periods for the records that the State
Archives of North Carolina has scheduled with the disposition instructions, " destroy when
reference value ends."

E- mail is a record as defined by G. S. § 121- 5 and G. S. § 132. It is the content of the e- mail

that is critical when determining the retention period of a particular e- mail, including
attachments, not the media in which the record was created. It is important for all agency
employees and officials to determine the appropriate records series for specific e- mails
and retain them according to the disposition instructions.

The State Archives of North Carolina recommends that all agency employees and officials
view the tutorials that are available online through the State Archives website in order to
familiarize themselves with records management principles and practices. The State
Archives of North Carolina' s online tutorials include topics such as records management
and scanning guidelines.

The State Archives of North Carolina provides microfilming services for the minutes of
major decision- making boards and commissions. Once those records are filmed, we will
store the silver halide negative (original) in our security vault. There is a nominal fee for
filming and duplicating film. Contact the Records Management Analyst in charge of
microfilm coordination for the most current information.

ii



MANAGING PUBLIC RECORDS IN NORTH CAROLINA

Q.  What is this " records retention and disposition schedu/ e"?

A.  This document is a tool for the employees of local government agencies across North Carolina to use

when managing the records in their offices. It lists records commonly found in agency offices and gives an
assessment of their value by indicating how long those records should be retained. This schedule is also
an agreement between your agency and the State Archives of North Carolina.

This schedule serves as the inventory and schedule that the State Archives of North Carolina is directed by
G. S.§ 121- 5( c) and G. S.§ 132-8 to provide. It supersedes all previous editions, including all amendments.

Q. How do 1 get this schedule approved?

A.  This schedule must be approved by your governing body for use in your agency. That approval should be
made in a regular meeting and recorded as an action in the minutes. It may be done as part of the
consent agenda, by resolution, or other action.

Q. Am 1 required to have all the records listed on this schedule?

A.  No, this is not a list of records you must have in your office.

Q.  What is " reference value"?

A.  Items containing" reference value" in the disposition instructions are generally records that hold limited
value, which is typically restricted to those documenting routine operations within the office. A minimum
retention period should be established by the office for any items containing the phrase" destroy in office
when reference value ends" in the disposition instructions.

Q. Do the standards correspond to the organizational structure of my agency?

A.  Records series are grouped into standards to make it easier for users to locate records and their

disposition instructions. You may find that the groupings reflect the organizational structure of your
agency, or you may find that records are located in various standards depending on the content of the
record. The intent of the schedule' s organization is to provide an easy reference guide for the records
created in your agency.

Q.  What if 1 cannot find some of my records on this schedule?

A.  Sometimes the records are listed in a different standard than how you organize them in your office. Be

sure to check the Index and utilize the search function on the PDF version of the schedule to facilitate the
location of records series. If you still cannot locate your records on the schedule, contact a Records

Management Analyst. We will work with you to amend this records schedule so that you may destroy

records appropriately.

Q.  What are public records?

A.  The General Statutes of North Carolina, Chapter 132, provides this definition of public records:

Public record" or" public records" shall mean all documents, papers, letters, maps, books,
photographs, films, sound recordings, magnetic or other tapes, electronic data- processing records,

artifacts, or other documentary material, regardless of physical form or characteristics, made or
received pursuant to law or ordinance in connection with the transaction of public business by any

agency of North Carolina government or its subdivisions. Agency of North Carolina government or its
subdivisions shall mean and include every public office, public officer or official( State or local, elected
or appointed), institution, board, commission, bureau, council, department, authority or other unit of

government of the State or of any county, unit, special district or other political subdivision of
government.
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Q. Is any person allowed to see my records?
A.  Yes, except as restricted by specific provisions in state or federal law. G. S. § 132- 6 instructs:

Every custodian of public records shall permit any record in the custodian' s custody to be inspected
and examined at reasonable times and under reasonable supervision by any person, and shall, as
promptly as possible, furnish copies thereof upon payment of any fees as may be prescribed by law.

No person requesting to inspect and examine public records, or to obtain copies thereof, shall be
required to disclose the purpose or motive for the request."

Q.  What about my confidential records?

A.  Not all government records are open to public inspection. Exceptions to the access requirements in G. S.
132- 6 and the definition of public records in G. S.§ 132- 1 are found throughout the General Statutes.

You must be abie to cite a specific provision in the General Statutes or federal law when you restrict or
deny access to a particular record.

Q. Am 1 required to make availab/ e to the public copies of drafts that have not
been approved?

A.  Yes, even if a report, permit, or other record has not been finalized, it is still a public record subject to
request. Any record that is not confidential by law must be provided when a request is received, whether
it is" finished" or not.

Q.  What do / do with permanent records?

A.  Permanent records should be maintained in the office that created the records, forever.

The Department of Natural and Cultural Resources( DNCR) is charged by the General Assembly with the
administration of a records management program( N. C. G. S. § 121-4( 2) and§ 132- 8. 1) and the

maintenance of" a program for the selection and preservation ofpublic records considered essential to the
operation of government and to the protection of the rights and interests ofpersons"(§ 132- 8. 2).

Permanent records with these characteristics require preservation duplicates that are human- readable
paper or microfilm). Some examples of these characteristics include:

Affect multiple people, without regard to relation

Have significance over a long span of time
Document governance

Document citizenship

Examples of records with these characteristics:

Minutes of governing bodies at the state and local levels are the basic evidence of our system of
governance, and are routinely provided for the public to read.

Records, such as deeds and tax scrolls, about land document changes in ownership and condition.
Counties maintain offices expressly for the purpose of making those records available to the public.
Other records in local and state governments document potential public health hazards, such as
hazardous materials spills.

Adoptions, marriages, and divorces document changes in familial relationships and document

citizenship. Though adoptions are confidential( not available for public inspection), they document
citizenship and changes in inheritance and familial succession.

Court records, such as wills, estates, and capital cases, affect people within and across family groups,
are made available for public inspection, and often involve transactions related to the examples above.

See the Human- Readable Preservation Duplicates policy issued by the North Carolina Department of
Natural and Cultural Resources( https:// archives. ncdcr. sov/ documents/ human- readable- preservation-

duplicates) and check with a records analyst to determine whether your permanent records require a
preservation duplicate.
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Q.  What is historica/ value?

A.  Historical records document significant events, actions, decisions, conditions, relationships, and similar
developments. These records have administrative, legal, fiscal, or evidential importance for the
government or its citizens. Call a Records Management Analyst for further assistance in assessing

historical value.

Q.  What if 1 do not have any records?

A.  Nearly every position in government generates, receives, or uses records. Computer files of any kind,
including drafts and e- mail, are public records. Even if your records are not the official or final version,
your records are public records. Not all records have high historical, legal, or fiscal value, but they all must
be destroyed in accordance with the provisions of the appropriate records schedule.

Q. May I store our unused records in the basement, attic, shed, etc.?
A.  Public records are public property. Though we encourage agencies to find places to store records that do

not take up too much valuable office space, the selected space should be dry, secure, and free from pests
and mold. Your office must ensure that records stored away from your main office area are well
protected from natural and man- made problems while remaining readily available to your staff and the
public.

Q.  Our old records are stored in the attic, basement, or off-site building, etc.
Are we required to provide public access to these records?

A.  Yes, as long as the records are not confidential by law. You should also be aware that confidentiality can
expire.

Q. Aren' t all our old records at the State Archives of North Carolina?

A.  Probably not. The State Archives of North Carolina collects only very specific types of records from local
government offices. Contact a Records Management Analyst for more information about which records

are held or can be transferred to the State Archives of North Carolina for permanent preservation.

Q. 1 found some really old records.  What should 1 do with them?

A.  Call a Records Management Analyst. We will help you examine the records and assess their historical
value.

Q. Can 1 give my old records to the historical society or public library?

A.  Before you offer any record to a historical society, public library, or any other entity, you must contact a
Records Management Analyst. Permanent records must be kept either in your offices or at the State

Archives of North Carolina.

Q.  Whom can 1 call with questions?

A.  If you are located west of Statesville, call our Western Office in Asheville at( 828) 296-7230 extension 224.

If you are east of Statesville, all the way to the coast, call our Raleigh office at( 919) 814-6900.
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AUDITS, LITIGATION, AND OTHER OFFICIAL ACTION

Q.  Why is there an asterisk in the disposition instructions of so many items on
this schedule?

A.  No record involved in a pending or ongoing audit, legal, or other officia/ action may be
destroyed before that audit or action is reso/ved.

A legal hold or litigation hold means that records that are the subject of the legal hold or litigation hold
must be preserved and thus must not be destroyed until officially released from the hold. A legal hold or
litigation hold is placed when either an official discovery order is served on the agency requesting the
production of the records in question( for a litigation, regulatory investigation, audit, open records
request, etc.) or litigation is pending and the agency is thus on notice to preserve all potentially relevant
records. You must also ensure that for a claim or litigation that appears to be reasonably foreseeable or
anticipated but not yet initiated, any records( in paper or electronic formats) relevant to such a claim or
litigation are preserved and not destroyed until released by your General Counsel. The records in
question must not be destroyed until the completion of the action and the resolution of all issues that
arise from it regardless of the retention period set forth in this schedule.

We have used an asterisk(*) in the disposition instructions to mark records series that are commonly
audited, litigated, or may be subject to other official actions. However, any record has this potential.
Records custodians are responsible for being aware of potential actions, and for preventing the
destruction of any record that is, or may be reasonably expected to become, involved in an audit, legal, or
other official action.

Records used during routine audits may be destroyed when the governing body accepts the audit, if the
records have completed the retention period listed in this schedule. If time remains in the retention
period, the records must be maintained for the remainder of the period. The auditor' s working papers
must be kept according to the schedule. ( See AUDITS: PERFORMANCE, page 2, item 8, and AUDITS:
FINANCIAL, page 19, item 6.) Should a dispute arise over an audit, the records that were audited should
be retained until that dispute is resolved.

The attorney representing the agency should inform records custodians when legal matters are concluded

and records will no longer be needed. Following the conclusion of any legal action, the records may be
destroyed if they have met the retention period in the schedule. Otherwise, they should be kept for the
remaining time period.
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TRANSITORY RECORDS

Transitory records are defined as" record[ s] that[ have] little or no documentary or evidential value and that need
not be set aside for future use." 1

According to North Carolina General Statutes§ 121 and§ 132, every document, paper, letter, map, book,

photograph, film, sound recording, magnetic or other tape, electronic data processing record, artifact, or other
documentary material, regardless of physical form or characteristics, made or received in connection with the
transaction of public business by any state, county, municipal agency, or other political subdivision of government
is considered a public record and may not be disposed of, erased, or destroyed without specific approval from the
Department of Natural and Cultural Resources.

The Department of Natural and Cultural Resources recognizes that some records may have little or no long-term

documentary or evidential value to the creating agency. These records are often called" transitory records." The

following questions and answers discuss types of transitory records commonly created in state government. They
may be disposed of according to the guidance below. However, all public employees should be familiar with the
General Schedule for State Agency Records, their office' s Program Records Retention and Disposition Schedule,
and any other applicable guidelines for their office. If any of these documents require a different retention period
for these records, follow the longer of the two retention periods. When in doubt about whether a record is

transitory, or whether it has special significance or importance, retain the record in question and seek guidance
from the analyst assigned to your agency.

Q.  What do 1 do with routing slips, fax cover sheets, " while you were out"

slips, memory aids, etc.?

A.  Routing slips and transmittal sheets adding no information to that contained in the transmitted material
have minimal value after the material has been successfully transmitted. These records may be destroyed
or otherwise disposed of after receipt of the material has been confirmed.

Similarly," while you were out" slips, memory aids, and other records requesting follow-up actions
including voicemails) have minimal value once the official action these records are supporting has

been completed and documented. Unless they are listed on the General Schedule for State Agency
Records or your office' s Program Records Retention and Disposition Schedule, these records may be
destroyed or otherwise disposed of once the action has been resolved.

Q.  What about research materials, drafts, and other working papers used to

create a final, official record?

A.  Drafts and working papers are materials, including notes and calculations, gathered or created to assist in
the creation of another record. All drafts and working papers are public records subject to all provisions
of General Statute§ 132, but many of them have minimal value after the final version of the record has
been approved, and may be destroyed after final approval, if they are no longer necessary to support the
analysis or conclusions of the official record. Drafts and working documents which may be destroyed
afterfinal approval include:

Drafts and working papers for internal and external policies

Drafts and working papers for internal administrative reports, such as daily and monthly
activity reports

Drafts and working papers for internal, non- policy- level documents, such as informal
workflows and manuals; and

1 A Glossary ofArchival and Records Terminology, Richard Pearce- Moses( 2005)
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Drafts and working papers for presentations, workshops, and other explanations of agency
policy that are already formally documented.

Q.  What if 1 have forms designed and used so/ ely to create, update, or modify
records in an electronic medium?

A.  If these records are not required for audit or legal purposes, they may be destroyed in office after
completion of data entry and after all verification and quality control procedures. However, if the forms
contain any analog components that are necessary to validate the information contained on them( e. g. a
signature or notary' s seal), they should be retained according to the disposition instructions for the
records series encompassing the forms' function.

See also the State Archives of North Carolina' s guidance on digital signatures found at:
https:// archives. ncdcr. ov/ documents/ di ital- signature- policv-guidelines
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LEGEND FOR RECORDS SCHEDULE

This records retention and disposition schedule applies to records in all media, unless otherwise

specified.

Fll    — symbol designating that one or more records in this series may be confidential or may include
confidential information.

Item#— an identifying number assigned to each records series for ease of reference.
Series—" a group of similar records that are . . . related as the result of being created, received, or used

in the same activity." ( From Richard Pearce- Moses, A Glossary of Archival and Records

Terminology). Series in this schedule are based on common functions in government offices.

Records Series Title— a short identification of the records in a series, based on their common function.

Series Destription—a longer description of the records in a series, often including the types of records

that can frequently be found in that series. This information is included underneath the Records
Series Title.

Disposition Instructions— instructions dictating the length of time a series must be retained and how
the office should dispose of those records after that time.

Citation— a listing of references to statutes, laws, and codes related to the records series. Citations can
include:

Authority: governing the creation of records

Confidentiality: limiting access to public records

Retention: setting a retention period

Throughout this schedule, items that cross- reference other items within this schedule are indicated with

bold, uppercase letters. If you hover your cursor over one of these items, you will see the hand tool that

will enable you to click on the item to follow the link to that location.

AUDITS: PERFORMANCE

Records cancerning internal and external audits

conducted to assess the function of government

programs. Includes reports, working papers,

corrective measures, and other related records.

See also AUDITS: FINANCIAL, page 20, item 6.

Sample records series title and description with cross-reference

included

No destruction of records may take place if litigation or audits are pending or reasonably anticipated.
See also AUDITS, LITIGAT/ON, AND OTHER OFFIC/AL ACT/ONS, page vi.
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Z O aJ         

O
m u `^ o u c fO . a_           

c n
O

vf      c

n p   'C       .=   i p  ` O `  
C1 C  n      ' C       C  O a"'_„ 

i'.,       C ra O    Cr c 4 O           
co j N   e O 0 ` ti

n    ° o E          '  a -c c,  o e      c          o-   o  a      v
O a, +   v       ,  N v v o       o n
a               v     L  n   c o v

a
a 3 v u     v

n v •     a,       o v v a  =  o     a
p       a   v    v a c

X      a •
v        u      "    '   u  c o 3

a            
m m   

r   v   "  o o          t     v°'i
a .

0 0      •-     a v ...    rn   
v -

a o o +   o L o
o u u  n  h "  °  u '''   .   c c y c o. c ...

rO` a   o ` ,    . c    a   >  T    3 c oì c,
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a     ac m  °

1 c   u E  ,  o N    >. v         oc o a-°  N o

N       ''  C N   O     N 41 N v u   •        W v a+  c. Cui    ~ a..

O y y .+_' _  7 t    .       N  '   cp p , L Ci

W N t S L E  ~ W GJ     GJ    y r-  L          GJ    O- J ` J L O O U
v oc ,  u v m u n   = o . a 3    o o a. d,      n c  a a 

a v 

ic S a a
a, o 
a v Z

n-
i

tD-
i i

O0-
i Z vvi

i-



v 2
o

2 O
w

O fO
u

a F:       m c   v;    Q a
Q c +, O c C C a

u       
0 c +-'   O Q a-

V V     
VZ

O O
f Z C 0 N V L

Q
O ' C      

41

p    G O
L

z z 0 i a
or.a C                  u N S       Q     - C

ro       `^      
O O '

ar - a

i 0-      i i.      C v'i
M   " O O      Q      H

U Q V       3 3
L O z

v v X 3 Y    v L   a       O      °,'
ro

N      °'           ' 3 c v          o c°,
a       v_            c ni a         ci a VQ'     

c a
z    y a                  E     ' ro     c n'    

c,      1     , a„ c

0
c      .       v o v            v  ,;

O       ta      ^            
N       !_'   

O"     '    
O i 'O

W         v c        c v            o0 00            
u       ci

OC         v o ro a rc   >      c c             - p   = 0 3 c
oc            o a       a rv o      ovo   °      

L   ` •      

a,       o p c oW    n    >   ,    - o o c      '^     
u °-   >      a,   c +-      

Q
a   a           n      - o c               c      ;,,         c, ;      c,     E v

Q p       "     v v      ° .°-   v             oc    `   •   o a c v
2 F'    `   °     °-       

Q Y v°   c               af0i   ' co a      v c, `
Q     n v c N u o   '      m     - a u+   ' -      v o a     n v

O E       a          o o             v    ...     

y       i           O       G1   .      CA   p        i O O  .  
O.    ' 

N
Z         s   +'    t OJ U ( 0 u c.     a     '   u N • C p =
Q

0 3   ,     3
o v     o       , c v o a

3

2 c°Ji        u o    o o - a o '—^     f0   °       _  o
O c v c c a   u =   o    .   °'  °  c° ...

o            c m o    o o '  r-°'     o `   T Z `
o °

i o i v
a

a

a v    v    a         v    a   °  ; v v

ca, 
o

c    +.,       0      a   n F-  >           a„ .   i:.

C Q          io
3

O
u     'o co           u        Ci 

Q G

a+      p j a G

L O a T vi pQj     

O

O 7 V " a vf L vf
Q u co O C O p O

N C L 4

2 c c y ro c° po a"i o   o v 
v o i,_ -a `—° >  E ao   X '  a    ' u,

n f°    

v  
m - .°-   v ' c ai

a;  o+    3 
W a   v Q on    

a
o' 

c
J C N        .    cC      y  G       U Q V)  

ao

Y  o    Q      o a
3

n a fl- '^ v O c . v o     n v
C m          o o   v y '  d `:   u W o      
W O a O c •

v,  '^  o W    o O on   Ci v

p o          `^    c a s  • v o     t ° Z a    . Q `^
0

0         g  a,  `  
n   

v Q     ? fl" O L
OC

C

C    }    '^    
v vvi j    o j a   Z c  v  c p   ci

v c v    co a .   rc 3 u  c L
v '  Q    a       ' n  `—°  o  o  C v c u y       o v a v o

C  - a 0 0 c         uZi y    °- m Z  '   p r m vi o v
tn m p i c p       vi

a ui O a       =  04 - c o a O            }•      v 

Z j.          a L o  o c v yNj
y a c         o o o    ~ a

N j '    J     
C h0  '  Y . C d'  •  w O f9 C N Cl

i      y j GJ      C  
V

U   n i

at+ '
C y V1 01 

v  n   u    ' a   v  ° a o  >  Q ° 3 ro       °   
a '

c a
o v c

at S o 0
o, 

W v Z
0

N N N Z    



W Z
a O
o Z F

U
O Q     +.

s ' o
Q c,

U
U

S Z 0 pj a
Q L

aQ W v v
w a C a

iz
L

O
y0

Q
N

in , i.,

M N a Q 0 h
a     o cc w

O      

vN,
v o v m v o c a

o v
a            ' a Q    : a

vf c C x v r
GCi :

Z p G
Gl a+     f0 '"'

O
i        f0 t        N

C N vi

Y        `   ,.'    
O v          

y1       Gi

C C y, 
N   ( 0 O        

N

T y O
m o

a
o aE E            oa         c

Z u c u v   `""i v v o¢,      ci

p  .   °    N v af6i '       ° 0 n      c
J        i  r E          v

q. ,   
0

m v  ` v o .       v m ` y      5 v
o c >.   o a       c,

@
E a

P.-:...   a m i pp L    '
p

3 C fC   vi L 4      
O!

2 p     u c `   u ca u s
a i   '    c    0 3

Q.  a       
3

o          
G/  O     O V O G1 O v     O

U     

f0      A    '    a      C..` 
O L   >'    '   O

C     >'    
G N 0

O O >   O    O C O v    O O     = 
y a   , '     ,    o '^        a

v c
v c

c v '°   a    o u o
ra    E       ia         

o     ° 
v

f0 U f0 v yQ , C 
L u,     a c

v v c
fO o,    . o

Q v d      c ac
o ' c,    _ .:.

Q      °'     O in     -
o c R '       a oQ..,     vf W       Q fV
C a'   " O h .aL m v v        o

a,     ° C       
7

u' a O  " u+      a, ao        i ' o

u;     • a N a u   '^     c7       v a,  a    -  y

v '  V a v u   Y Q       v        o,    3 .oc v      v •      

W     v a Q       v ;       W u  °
1 °'           L E       

Z u    Z v c a       c Q v  °            v  °o. a°Jo a
o   a         o        f0

3 W   ;     v      °J - o v o r s 
n oC v°Ji    z c >'       m      u.i c      =      c u c       a     `^ °i

W O   •  Q a          
GC

W O 7            , c O T y 3

uv.
i 3 v =     o  m u p       o a =      a c,

V1 CC O `+  W
N

m ru       •" u  
U O to '^     "     O - G

O W j C V    O        O e- I U U ' fl a L a
N t/ 1'      C    - 0 

OC H u    _      
u pvp    =  p_ v        " `^ c       p,    i O hA +' p OQ Z p    y W a+  O
C      p O GJ W v      C GJ Gl d

WU N =  
7 OC

C c  
n' 

u     c     °  -     '-' , 

V

N O     , N

J u   Z 0  '`  Q Q       W   Z   C

OY
J LL       v w ' p G j

a  , 
n Q     c z u v Q   C    H ,       

a v o
u  ° 

f0 Z w   ' ai oaC Q    ~  a Q u F=     ci   o        a c`^i
o a Z Z o m v W on   w a u   u C7 Z w O   .   w n  - a  +,        c

p  =o   a Z v oo La,      
o  u a v m v a      o     o    - 

F  `o   o   >       
Z >      > 3 ::     C  ` o o°Jo u     v 

a i a   Z a y c v aC w C   `°    V++  
a i  ° t ai v o a t

W Q   a+ fC tn L VI W          W   2'  7 U      O.

O v G

3i:, O

7t
O 

v a, c, 
o  °' 2

N N N N 2    
x     .



Z
o Z 1

O t

a Q o
Q

LL    Q

O'       
W    

IL L  

Q O
O  ` O

N Q
J L

p   O

z z v a
c c i     O

c p    t
i':     o       `°       y       "       Q      °    2 o v

Q      ' Q       o Q    •`  n

a

v       o a O a °'

c on E  _      o o             o c°,
v a v                 c Q    ;_, ay

N     `      v''i .
v Gi 7 O p i

V'     c

Z O        a+  y p   - 0 C             pp 1     ,, :

O C
V OA C r C i

W        C  ` o      u    ' n      `'"       r3o y ci
C — N C pQ

O i O      -       
p      ' 6      +   y

Z     ~      C '      7 U             fl-      

as+       
f0

W     `^      v `        s   '^       v 3       °
1+   

Q       '
u   a   u E a t— v E v

Z v   m   - a Q c`o v c   °c°       h     °' c
p    n o  ,        a         3   c   v c           c c v

2         ` o c '   ` o   ^       °- E  ,   '°       v u     '  v v 
v    7 y v i O   ?- p a          a      i

a    ` ° n    u        =  v r'        v a   v c

p         a  ,..   a . c cc a  y o E y v o
u 

c o u . s y u   v u i     v

Q          v     '"       3 u       o         a '     c      o      3
o v u o ,        u, o   L o u    o v   "   oZ u c u o v

c v c v o p
a 

c c   ', ai .        c   '  '   • v a a      h
O   `^         C O i C O 00 O

L'   
U O     " O      O        G

N   +`.  vi y   +.,  
C C n     

y m           o v    •  a    - o
@ on    s v a

y c

Z
E    .   o        0 3     o ai a o 3   ¢   o 

3

Q
ro ro    u rc         c'    °' 

Q e     . c

v a
Y

c

Z f0
O y C " O Q    - C , O

O y Vf Q p N a:.

Q J i^ Y  / 1 f0      O    ' O
v Z v u v a

2 W C W a+
0       '

D
7

N   `       
Q   

O      O.
a f0

D W  
O fl-      

i;,      aQ yf      _     u   c  G1 H        O. v

f u+  
m

o  v   ' c W .+°'-       `° +-'    rn       . c

0 aQ̀i 3       ri          i 3 
Z Q y      - o v      "o c
a ti       p s Y    a.. y cco

Z °
J        `°     o    - Oc 3

U a+  C Q    C O       
v ^    

a.,     .. 

Q       ' v Q Y+       O     y O a -      
C

cc v 
oc a a`, `°      vi

1 O0   
o a,        a u;            a v 

h a'C c v       oC a,  v o E oc        ro °'    o-c
o       p         m vV1

W      (
0 C W VI       O   f0 N  O LL LL h.0 C V     . v

Z       p J     ~  

61 p E  t c .      ZO o     Q      a
o a       >           g  . v s

a    v         
pO           

vv a              •  .        Q =  a   '=    u °'
z E c° po           °: '"  ¢  ` v   

oo       v ¢  O         a c,  

o o p   o  ; o l7 c  o v o a   O        a v
v  v        v •*'  

Z   

v Z  ° •°  
o       Q c a    c o     O o      v w   •`    v      °   F-    o-  u

fl-       °/         °   ° J `-'         
E Q Q-  ` o

ci 

Q W 41 ^      y m Q t7   Q y  " Q a' 
U y O  ` U

O 

n a    m o C9 z    c .      vi +'  l7 a    G.
O v co

sc a a
a 

W c, 2
oc ai o o c,

N N N M Z H



M Z
O O

O Z        1

0       M Q a,

M M O

Q C  O Q     +.+ 
LLF O U O y 

V    U
N

wo d Z LL tL O O
iz y  ( J 0 v a

O N N

w aa'    O

ii y m 0      Q
v v Y      v v

p
o

O      

n C            y L O v   Q p Ci
0J •

vf N y       •      00 yj     fp V
N  N ++             M U           E C Z      CJ

a..        O    N       O G O
p f0 '  7             C              C G G)    F

3 fD      }'             

fl-      ` `  v e h. o eo
m v        >       c      ` o c L .

p      o      Q            o      < na t

W F.    a i m  ° , F      - o v nn m , i .       u 3 v c c,

qG `;   
V Q- 

c  - v m *   w                ` ti          - a         o p      v

pxj p   y o O O O          ro   .      

2        v ^ °' R       v r v   —y      ' 3 c          a y          a

ly...   Z Y =  O Gl
N '   YO    a+        

O          v
U          

CJ       Q!

p C       '    ' !   O V ` J y Y OA p N N      U

Z         o v
o o c      v •   o       •

3
c

c          c,
L                    o 

Q.:       o z   `°      - o Q   o.  v      `" Q'           • ca      >        c,     v 
n

a Loo     o v o v o        o  o m o     , `
j 7 w  ` C O)      N Gl         u          '' if L Cl i'

a    , o o   o    m m           v        a,    a,   m u a

v   u      u c v c u       ° Q a c v            '      e    p 3
c,    u            m o

2'  v '       ` c    `_-    `
m c; v . a o         ' o u a 

o  i c    o w o   o   Z   o  °'   '
c

o .i--  >'  
o c i; c,

O    Gl Y     ++     N     
a 41   

p a.+  vi C         O      

1Y/
1 N dl V1 Ql IA Ql      `   +   N    Q/    

w +  0 O 0  (O     f0 0 fC C QJ G v d'     Ql Q Y O U0 O 0 Q     
3

m u     'a       a v o,   ia      0 o ...

n" cQ.
o

a, v t      4    . c o
0 ,    Q 7 ++      C    • i'

vi    cTi w m cL0 O      O    - O O
m o  v  °'  N W f6 r 3

1°"-  °          a a
2.. Q     '    W  , N  

f0 O f0      , 0      

y   
U

y
CY C    C        N

N   r   O      o o     ,;,     3 

W c o0 0 " `°    a  o Q     '  on. m + w     =    = . c
p     n v Z o0 a. 1 00  v,          i, +-

Q  a; c 0  .` .    oc.
n o a 3

i v v 3   a, `°  o°1n p   c o     . r o  o     +` r'     - a
y1 a-p " 6 7 N o p o +     Q C v     u          n N

Q   p N    C. Q  `    l7 O   O C      O v j
W v `° r v   ° a a t

o' `  
v~i   p    v         ` a, v

n u  n . c     }, c o  " a v     ° i,o             u z r v a    

p a    ` L°  o Z W
L     

2 v o v a u a    . o 

p m c Q E   Z a   a o '  G     v   
c a v s

v ai E o r N oo v `-'        oo s 3        Y    . c  n
c co   u c  s v    c '-' p = a     , v

LL
a o4    OC  `  ro '_'  Z  ` +

r   m

Q     .    
c y

p C N O y vi          
v  N , ri 3  p in Z G) C pq  0 v p   O.- p           p

U a.+ Q G_ 'y.  i U a W C      C V C    
L w C  L .

G       pC p  . n m W O N t O      a v 

tA  n
oo  m C "  

n ai vi vi a v,  
c 3  

n          - G a

Z   +'     Op a
O a.   

O  •
pq

O    Q          O      
m v 7             O p_ O a    O vYi r _j         N 

O    
v         a1 vf u y p_  

a c  al v v m v    O 
4r ' y —  O 0        Gi 7 c v   O a l

7   G_  N " a ( o bA V1 G1 s u        Q' n      O       Q

o v e
L

at S a a
v O1 ° ia

W n v Z

m M m Z    n



V Z O1

oa
O c~.+

Q Q o
LL       I  Q     +-' Qr
o       V a 
Zu i  

O v ` o.
a C      ci

o    t a
u a
zz

i a
w v

h:    2     

o Q o 

o

x       ' c a
o v

H N i      
Q a., 

f—    Ul vi I—  Z N Q_      7
v 

Q              - p U 7N          
L 

V
ai c          v E ci

OC j o
y

v
v v

F.                   v           

v 3      +• 
W H   -°       >   v T          Q c  

v m a            ro v E v

7
Z              `°

J' a °-          v
Z        N y           °          p cTa

Q ti    7 v c a v v c     >    O O       i7       >    i v

a0
c c          `^ a          

m a u,  c

2    -    
a,       a,   o       

v        v v o v v

R        3 3 a,                  3 v         o fl. 3
Z u u   c           

c,             a O
e ...

O O O   . 0 y a+   T i O v O O G       v

T a°

o •

Q N   ° co
c   °     c

T
a    .

o o u o  o o m o       o o o
Z n ai a i         o    ` 

0 0   ¢       io o Q o o
c'    

c, 

Q c

i    
Q N

L c o        a     o
u ' o i

Q v oan
c v       a    ' a a

Q O f       V  y     y,  Y   U L U O Q
L L C + GJ       O C

O y V

Q v c ;  °       v  ,   L       = Y c o a
o          >. ,      a     n v +r

v .  a    ,   v
n c c   L       o   v C a; on on —  o ai Q 3 

c       o e

u N       - OJ O vi vi O O u O   y  

yU.. 
O

L     , i.. ,_.,O X in Op
O G1 7          w vi O W m        v     t  ^ N m 0 a

L Q Q 0 3

W v         °  o  ° c°o o}c  - o c       - u Z    v c j v v
p ao v, s o.  +   a p v p      - a o     °  v a ' a    a v  

W w C N +.+       T
N to vf • y,       y C        ' u X i y    

n c  

Cn  > -
o o      . Y E   E   .  g Q co        a,     W    a, o o - e

t
U C p   " O GJ O 0 c0 N

v         7      - 8 C d'  a,
3,,  7 y U     , y

c         Y v c   v o    a v N        J       a v o
a+    ' O Y

V W         y  O  

W O E  o       • v     v    
O o Q   

N Q  o c ew Y Y    - c h

cC c '      ' L  o
p    c    c v       E = p c

v a      u
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fl'   
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pc     in r ò    '^ ? c   v p  c
o o    ` ° -° ic    

Q o    o ., o  • b 3 61 o2         m c m c Q aai  +-      +-   a     ° c a..

ci c.    ci    a      v    c     ;  c,

o
0 o v° E a 3 c

o      v
y o 0 0 ,   Z a a   

u , a a    .

OC oo c   o,    v o
3 . a.° ic      `   c 

o 0 0 0       a o  .   v yh

0 0 0 0      ° ' o     

Q
a o a o

m r e y a
GC c C   v '^ v a
a o c f0   a, , c_v a,    ' 3 .°'cyJ  + y C i C

L T +.+  C GJ  C U f0

i.

Q L G C L     , 1. 

0 3W OC   fl-  X c ò  `^ n    - G
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DESTRUCTION OF PUBLIC RECORDS

Q.  When can 1 destroy records?

A.  Each records series listed on this schedule has specific disposition instructions that indicate how long the
series must be kept in your office. In some cases, the disposition instructions are" Retain in office

permanently," which means that those records must be kept in your offices forever.

Q. How do 1 destroy records?

A.  After your agency has approved this records retention and disposition schedule, records should be
destroyed in one of the following ways:

1)   burned, unless prohibited by local ordinance;
2)   shredded, or torn so as to destroy the record content of the documents or material concerned;
3)   placed in acid vats so as to reduce the paper to pulp and to terminate the existence of the documents

or materials concerned;

4)   sold as waste paper, provided that the purchaser agrees in writing that the documents or materials
concerned will not be resold without pulverizing or shredding the documents so that the information
contained within cannot be practicably read or reconstructed.

The provision that electronic records are to be destroyed means that the data, metadata, and

physical media are to be overwritten, deleted, and unlinked so that the data and metadata may not

be practicably reconstructed.

The data, metadata, and physical media containing confidential records of any format are to be
destroyed in such a manner that the information cannot be read or reconstructed under any means.

N. C. Administrative Code, Title 7, Chapter 4, Subchapter M, Section . 0510

Without your agency' s approval of this records schedule, no records may legally be destroyed.

Q. How can 1 destroy records if they are not listed on this schedule?

A.  Contact a Records Management Analyst. An analyst will discuss the nature of the records with you to

determine if the records have historical value. If the records do have historical value, we will discuss the

possibility of transferring the records to the State Archives of North Carolina to be preserved
permanently.

If the records do not have historical value, we will ask you to complete a Request for Disposal of
Unscheduled Records( page 86) if the records are no longer being created. If the records are an active

records series, an analyst will help you develop an amendment to this schedule so that you can destroy
the records appropriately from this point forward.

Q. Am 1 required to iell anyone about the destructions?

A.  We recommend that you report on your records retention activities to your governing board on an annual
basis. This report does not need to be detailed, but it is important that significant destructions be entered

into the minutes of the eoard. See a sample destructions log that follows( and is available online at the State
Archives of North Carolina website, https:// archives. ncdcr.gov/ sovernment/ forms- overnment).
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ELECTRONIC RECORDS:

E- MAIL, BORN- DIGITAL RECORDS, AND DIGITAL IMAGING

Q.  When can 1 delete my e- mail?

A.  E- mail is a public record as defined by G. S.§ 121- 5 and G. S.§ 132. Electronic mail is as much a record as

any paper record and must be treated in the same manner. It is the content of each message that is
important. If a particular message wou d have been filed as a paper memo, it should still be filed( either

in your e- mail program or in your regular directory structure), and it should be retained the same length
of time as its paper counterparts. It is inappropriate to destroy e- mail simply because storage limits
have been reached. Some examples of e- mail messages that are public records and therefore covered by

this policy include:

Policies or directives;

Final drafts of reports and recommendations;

Correspondence and memoranda related to official business;

Work schedules and assignments;

Meeting agendas or minutes

Any document or message that initiates, facilitates, authorizes, or completes a business transaction;
and

Messages that create a precedent, such as issuing instructions and advice.

From the Department of Cultural Resources E-Mail Policy( Revised July 2009),
available at the State Archives of North Carolina website

Other publications( available online at the State Archives of North Carolina website) that will be

particularly helpful in managing your e- mail include tutorials on managing e- mail as a public record and on
using Microsoft Exchange.

Q. May 1 print my e- mail to file it?

A.  We do not recommend printing e- mail for preservation purposes. Important metadata are lost when e-
mail is printed.

Q. 1 use my personal e- mail account for work.  No one can see my personal e-

mail, right?

A.  The best practice is to avoid using personal resources, including private e- mail accounts, for public
business. G. S.§ 132- 1 states that records" made or received pursuant to law or ordinance in connection

with the transaction of public business by any agency of North Carolina government or its subdivisions"
are public records( emphasis added). The fact that public records reside in a personal e- mail account is

irrelevant.

Q.  We have an imaging system.  Are we required to keep the paper?

A.  You may scan any record, but you will need to receive approval from the Government Records Section in
order to destroy paper originals that have been digitized. Your agency must develop an electronic records
policy and then submit a Request for Disposal of riginal Records Duplicated by Electronic Means. You
can find these templates in the Digital Imaging section of the State Archives of North Carolina website
https•// archives ncdcr ov/ overnment/ di ital- records/ di ital-records- policies-and- uidelines#di ital-

imasing). Contact a Records Management Analyst for further instructions on how to develop a compliant

electronic records policy.

Permanent records must have a security preservation copy as defined by State Archives of North
Carolina' s Human- Readable Preservation Duplicate Policy( G. S.§ 132-8.2):
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Preservation duplicates shall be durable, accurate, complete and clear, and such duplicates

made by a photographic, photo static, microfilm, micro card, miniature photographic, or

other process which accurately reproduces and forms a durable medium for so reproducing
the original shall have the same force and effect for all purposes as the original record

whether the original record is in existence or not. ... Such preservation duplicates shall be

preserved in the place and manner of safekeeping prescribed by the Department of Natural
and Cultural Resources.

The preservation duplicate of permanent records must be either on paper or microfilm.

Non-permanent records may be retained in any format. You will need to take precautions with electronic
records that you must keep more than about 5 years. Computer systems do not have long life cycles.
Each time you change computer systems, you must convert all records to the new system so that you can

assure their preservation and provide access.

Q. Computer storage is cheap.  Can 1 just keep my computer records
permanent/y?

A.  The best practice is to destroy all records that have met their retention requirements, regardless of
format.

Q.  What are the guidelines regarding the crearion and handling of electronic
public records?

A.  There are numerous documents available on the State Archives of North Carolina website

https:// archives. ncdcr.gov/ government/ digital- records/ digital- records-policies-and- guidelines).  Topics

covered include shared storage, cloud computing, e- discovery, trustworthy digital public records, digital
signatures, e- mail, social media, text messages, websites, digital imaging, metadata, file formats, database
indexing, and security backups.

Note that e- mail, text messages, and social media should be handled according to their content.
Therefore, this schedule does not include a records series that instructs you on how to handle one of

these born- digital records by format; instead of focusing on how the information is disseminated,
consider what content is contained in the e- mail, text message, or social media post. For instance, an e-

mail requesting leave that is sent to a supervisor should be kept for 1 year( see LEAVE RECORDS, page 57,
item 24).
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GEOSPATIAL RECORDS

Q.  Why should geographic information system ( GIS) datasets be retained and
preserved?

A.  Geospatial records are public records and need to be retained and preserved based on their legal, fiscal,

evidential and/ or historical value according to an established retention schedule. Local agencies involved
in GIS operations should work with the State Archives of North Carolina in order to appraise, inventory,

and preserve their geospatial records according to established best practices and standards to insure both
their short- and long-term accessibility.

Due to the complexity and transitory nature of these records, geospatial records retention and long-term
preservation is a community-wide challenge. GIS files have become essential to the function of many
local agencies and will continue to frequently be utilized in agency decision- making processes in the near
and far future. Accessibility of GIS records over time has legal, fiscal, practical, and historical implications.
The availability of GIS records can help safeguard the local government' s legal and fiscal accountability
and aid agencies in conducting retrospective and prospective studies. These studies are only possible
when essential data from the past are still available.

Q.  What GIS datasets should be preserved by local governments?

A.  The following types of geospatial records have been designated as having archival value:

Parcel data

Street centerline data

Corporate limits data

Extraterritorial jurisdiction data

Zoning data, address points

Orthophotography( imagery)
Utilities

Emergency/ E- 911 themes

Q. How often should we capture the datasets retained for their legal, fiscal,
evidential or historical value?

A.   Consult the retention schedule for frequency of capture. The frequency of capture is based on the
significance of the record as well as its alterability.

Q.  What data formats, compression formats, and media should be used to

preserve the data?

A.   Archiving practices should be consistent with North Carolina Geographic Information Coordinating
Council( GICC) approved standards and recommendations.( Examples: Content Standards for Metadata;

Data Sharing Recommendations). Consult the GICC website at http:// www.ncgicc.com/

You should also comply with guidelines and standards issued by the State Archives of North Carolina,
which are available on its website.
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Q.       Who shou/ d be responsible for creation and long- term storage of
archived data?

A.   The creating agency, NCOneMap, and the State Archives of North Carolina may all have responsibility for
archiving data. If you choose to upload your data to NCOneMap, consult with your county' s GIS
department to determine whether data will be uploaded by your agency or by the whole county. If you
choose not to upload your data to NCOneMap, your agency must comply with standards( for metadata,

file naming, data sharing, and long term preservation) and procedures adopted by the North Carolina
Geographic Information Coordinating Council.
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MICROFILM

Q.  Why do you still use microfilm?

A.  Microfilm is a legally acceptable replacement for original records, as outlined in G. S.§ 8- 45. 1 and

153A-436. Microfilm can be read with nothing more sophisticated than a magnifying glass, and there is
no software to keep current. Usually, deterioration in the film itself can be detected by visual inspection.
The State Archives of North Carolina provides a publication, Micrographics: Technical and Legal

Procedures, on our website. It explains the four groups of national standards for the production of

archival quality microfilm:

manufacture of raw film

filming methods

processing( developing) film
storage methods

That publication also provides sample forms, targets, and procedures that you or your vendor can use in

producing film of your records.

Q.  What film services do you provide?

A.  The Department of Natural and Cultural Resources provides microfilming services for minutes of major

decision- making boards and commissions. We will also film records of adoptions for Social Services
agencies. Once those records are filmed, we will store the silver negative( original) in our security vault.

Contact the Records Management Analyst in charge of microfilm coordination for the most current

information.

Q. How do 1 get my minutes filmed?

A.  We have two processes to film minutes. First, you can send photocopies of your approved minutes to us

in the mail. Simply include a copy of the Certification of the Preparation of Minutes for Microfilming
form( available online at the State Archives of North Carolina website) with each shipment. For more

detailed instructions, contact a Records Management Analyst.

Alternately, you can bring us your original books. We will film them and return them to you. This process
is most useful when you have more minutes to film than you are willing to photocopy. It is important to
remember that a representative of your office or ours must transport the original books in person so that

the custody of the records is maintained. You should not mail or ship your original minutes. Call a
Records Management Analyst to make arrangements for an appointment for your books to be filmed. We

will make every effort to expedite the filming so that your books will be returned to you as quickly as
possible.

Q.  What if I need my books while they are being filmed?

A.  Call the Raleigh Office at( 919) 814-6900, and ask for the Records Management Analyst in charge of

microfilm coordination.

Q. Can 1 send you my minutes electronically?

A.  We are working on standards and procedures for an electronic transfer system for minutes. Please
contact the Records Management Analyst in charge of microfilm coordination for more information.

Q. 1 have some old minutes that are not signed.  Can they still be filmed?

A.  If the only copy you have available is unsigned, and you use it as the official copy, we will film it.
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Q.  What if my books are destroyed after they have been filmed?

A.  Call a Records Management Analyst who will help you make arrangements to purchase copies of the
microfilm from our office. You can then send those reels to a vendor who can either make new printed

books or scan the film to create a digital copy.

82



DISASTER ASSISTANCE

Q.  What should 1 do in case of fire or flood?

A.  Secure the area, and keep everyone out until fire or other safety professionals allow entry. Then, call our
Raleigh office at( 919) 814-6903 for the Head of the Government Records Section or( 919) 814-6849 for

the Head of the Collections Management Branch. If you' re in the western part of the state, call our

Asheville Office at( 828) 296-7230 extension 224. On nights and weekends, call your local emergency
management office.

DO NOT ATTEMPT TO MOVE OR CLEAN ANY RECORDS.

Damaged records are extremely fragile and require careful handling. Our staff are trained in preliminary
recovery techniques, documenting damage to your records, and authorizing destruciion of damaged
records. Professional vendors can handle larger disasters.

Q.  What help do you give in case of an emergency?

A.  We will do everything we can to visit you at the earliest opportunity in order to provide hands-on
assistance. We can assist you in appraising the records that have been damaged so that precious
resources( and especially time) are not spent on records with lesser value. We can provide lists of
professional recovery vendors that you can contact to preserve your essential and permanent records.

Q.  What can 1 do to prepare for an emergency?

A.  We provide training on disaster preparation that includes a discussion of the roles of proper inventories,
staff training, and advance contracts with recovery vendors. If you would like to have this workshop
presented, call a Records Management Analyst.

Q.  What are essential records?

A.  Essential records are records that are necessary for continuity of operations in the event of a disaster.
There are two common categories of records that are considered essential:

Emergency operating records—including emergency plans and directives, orders of
succession, delegations of authority, staffing assignments, selected program
records needed to continue the most critical agency operations, as well as related

policy or procedural records.

Legal and financial rights records—these protect the legal and financial rights of

the Government and of the individuals directly affected by its activities. Examples
include accounts receivable records, Social Security records, payroll records,

retirement records, and insurance records. These records were formerly defined as
rights-and- interests" records.

Essential records should be stored in safe, secure locations as well as duplicated and

stored off-site, if possible.
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STAFF TRAINING

Q.  What types of workshops or traininq do you offer?

A.  We have a group of prepared workshops that we can offer at any time at various locations throughout the
state. Contact a Records Management Analyst if you are interested in having one of the workshops

presented to your agency. We will work with you directly to develop training suited to your specific
needs. Our basic workshops are:

Managing public records in North Carolina

Scanning/ digital imaging
Disaster preparedness and recovery

Confidentiality

Organizing paper and digital files
E- mail

Digital communications

Q.  Will you design a workshop especially for our office?

A.  Yes, we will. Let a Records Management Analyst know what type of training you need.

Q. Are workshops offered only in Raleigh?

A.  No, we will come to your offices to present the workshops you need. We have no minimum audience

requirement. We will also do presentations for professional associations, regional consortiums, and the

public.

Q. Is there a fee for workshops?

A.  Not at this time.

Q. Are the workshops available in an online format?

A.  Not at this time. However, there are several online tutorials available on the State Archives of North

Carolina website, including managing public records, electronic records, and scanning.
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GOVERNMENT RECORDS SECTION

a   NC DEPARTMENT OF STATE RECORDS CENTER
w  NATURAL AND CULTURAL RESOURCES

11

Request for Change in Local Government Records Schedule
Use this form to request a change in the records retention and disposition schedule governing the records of
your agency. Submit the signed original and keep a copy for your file. A proposed amendment will be prepared
and submitted to the appropriate state and local officials for their approval and signature. Copies of the signed

amendment will be sent to you for insertion in your copy of the schedule.

Requestor name

Location and Agency[ e.g., Counry/Municipality+ Department of Social Services]

Phone and email

Mailing Address

Specify title and edition of records retention schedule being used:

Add a new item
Delete an existing item Standard Number Page Item Number_

Change a retention period Standard Number Page Item Number_

Title of Records Series in Schedule or Proposed Title:

Inclusive Dates of Records:    Proposed Retention Period:

Description of Records:

Justification for Change:

Requested by:
Signature Title Date

Approved by:
Signature Requestor's Supervisor Date

DIVISION OF ARCHIVES AND RECORDS— GOVERNMENT RECORDS SECTION 8rj
M1pJlarehives.ncda.gov

MAILING ADDRESS: Teleplrone( 919) 814 900 LOCATION:

4615 Meil Service Center Faa nile( 919) 715-3627 215 N. Blotnt Street

R eigh, N. C. 276991161 5 State Caurier 51- 81- 20 Ralagh, N. C. 27601- 2823



N GOVERNMENT RECORDS SECTION

M  NC DEPARTMENT OF
STATE RECORDS CENTERi  NATURAL AND CULTURAL RESOURCES

Request for Disposal of Unscheduled Records

Requestor name

Location and Agency[ e. g., County/Municipality+ Department of Social Services]

Phone and email

Mailing Address

In accordance with the provisions of G. S. § 121 and § 132, approval is requested for the destruction of records
listed below. These records have no further use or value for official administrative, fiscal, historical, or legal
purposes.

RECORDS TITLE NCLUSIVE QUANTITY RELEVANT PROPOSED

AND DESCRIPTION DATES STATUTORY RETENTION

REGULATIONS PERIOD

Requested by:
Signature Title Date

Approved by:
Signature Requestor's Supervisor Date

Concurred by:
Signature Assistant Records Administrator Date

State Archives of North Carolina

DIVISION OF ARCHIVES AND RECORDS— GOVERNMENT RECORDS SECTION 86
h J/ chives.ncdcr.gov

MAILING ADDRESS: TeleQhane( 919) 814 900 LOCATION:

4615 Meil Service Center Facsinite( 919) 71 r3627 215 N. Blotnt Street

Raleigh, N.C_ 27699 615 State Courier 51- 81- 20 Raleigh, N. C. 27601- 2823



GOVERNMENT RECORDS SECTION
NC DEPARTMENT OF

ii i NATURAL AND CULTURAL RESOURCES
STATE RECORDS CENTER

11

Request for Disposal of Original Records Duplicated by Electronic Means
If you have questions, call( 919) 814-6900 and ask for a Records Management Analyst.

This form is used to request approval from the Department of Natural and Cultural Resources to dispose of non-permanent

paper records that have been scanned, entered into databases, or otherwise duplicated through digital imaging or other
conversion to a digital environment. This form does not apply to records that have been microfilmed or photocopied or to
records with a permanent retention.

Agency Contact Name:  Date( MM- DD-YYYY):

Phone (area code):  Email:

County/Municipality:       Office:

Mailing address:

Records Series Title Description of Records Inclusive Approx. Volume Retention

A group of records as listed Specific records as referred Dates of ReCords Period

in records retention to in- o ce 1987- 1989;   e. g." 1 file As listed in records

schedule 2005- resent cabinet,"" 5 boxes"    retention schedule
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Requested by:
Signature Title Date

Approved by:
Signature Requestor's Supervisor Date

Concurred by:
Signature Assistant Records Administrator Date

State Archives of North Carolina

DIVIStON OF ARCHIVES AND RECORDS— GOVERNMENT RECORDS SECTIDN p7

F Jl hives.ncdcr.gov

MAILING ADDRESS: Teleptwne( 919) 814 900 LOCATION:

4615 Meil Service Center Facsinile( 919) 71 3627 215 N. Blant Street

R eigh, N. C. 27699A615 State Courier 51- 81- 20 Raleigh, N.C. 27601- 2823
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INDEX

BIDS FOR PURCHASE, 20

1 BIOGRAPHICAL DATA. SEE HISTORY RECORDS

BLOODBORNE PATHOGEN TRAINING, 52

1099 FORMS. SEE TAX FORMS BLUEPRINTS AND SPECIFICATIONS, 3

BOND CLOSING RECORDS, 20

A BOND REGISTER, 20

ABOLISHED POSITIONS, 49
BONDS, 3

ABSTRACTS Of MUNICIPAL ELECTIONS, 1
BONDS, NOTES, AND COUPONS, 20

ACCIDENT/ INCIDENT REPORTS( CUSTOMER AND
BUDGET ADMINISTRATION RECORDS, 21

EMPLOYEE), 70
BUDGET EXECUTION RECORDS, 21

ACCOUNTS PAYABLE, 18
BUDGET REPORTS, 21

BUDGET REQUESTS AND WORKING PAPERS, 21
ACCOUNTS RECEIVABLE, 18

BUDGET RESOLUTIONS AND ORDINANCES, 21
ACCOUNTS UNCOLLECTABLE, 18

BUDGET, FISCAL, AND PAYROLL RECORDS, 18
ACCREDITATION RECORDS, 1

BULLETINS, 3
ADDRESS POINTS, 32

BUSINE55 CERTIFICATION RECORDS, 3
ADMINISTRATION AND MANAGEMENT RECORDS, 1

gUSINESS DEVELOPMENT SUBJECT FILE, 3
ADMINISTRATIVE DIRECTIVES, REGULATIONS, AND

RULES, 1
C

ADMINISTRATIVE INVESTIGATIONS, 49

AFFIDAVITS OF PUBLICATION, 43 CALENDARS OF EVENTS AND APPOINTMENTS, 3
AGENCY PUBLICATIONS, 66 CALL CENTER RECORDINGS. SEE CUSTOMER CALL

AGENDA AND MEETING PACKETS, 1 CENTER RECORDINGS

AMBULANCE SERVICE BILLS AND RECORDS FOR CANCELED CHECKS. SEE BANK STATEMENTS AND
EMERGENCY MEDICAL SERVICE. SEE ACCOUNTS RECONCILIATIONS

PAYABLE CASH REPORTS. SEE ACCOUNTS RECEIVABLE

ANNUAL BUDGET, 19 CENSUS PROJECT RECORDS, 4

APPLICATIONS FOR APPOINTMENT, 2 CERTIFICATION AND QUALIFICATION RECORDS,

APPLICATIONS FOR EMPLOYMENT, 50 EMPLOYEE, 52

APPOINTMENT REPORTS, 2 CHARTER RECORDS, 4

APPRENTICESHIP PROGRAM RECORDS, 50 CHECK REGISTERS. SEE BANK STATEMENTS AND

APTITUDE AND SKILLS TESTING RECORDS, 51 RECONCILIATIONS

ARBITRAGE RECORDS, 19 CHECK STUBS. SEE BANK STATEMENTS AND
ASBESTOS MANAGEMENT PLAN, 70 RECONCILIATIONS

ASBESTOS TRAINING, 51 CITIZEN COMMENTS, COMPLAINTS, PETITIONS, AND
AUDIO AND VIDEO RECORDINGS OF MEETINGS, 2 SERVICE REQUESTS, 4

AUDIO-VISUAL RECORDINGS, 66 CITIZEN SURVEYS, 5

AUDITS CIVIL RIGHTS CASE RECORDS, 43

FINANCIAL, 19 CIVIL RIGHTS RECORDS, 44

IT SYSTEMS, 37 COLLECTED DATA, 5

PERFORMANCE, 2 COMMUNITYAWARDS, 66

AUTHENTICATIONS, 43 COMPLAINTS( CITIZEN). SEE CITIZEN COMMENTS,

AUTHORIZATION FORMS, 19 COMPLAINTS, PETITIONS, AND SERVICE

REqU ESTS

B COMPREHENSIVE PLAN, 5

COMPUTER AND NETWORK USAGE RECORDS, 37
BANK STATEMENTS, 19

CONDEMNATION RECORDS, 44
BANK STATEMENTS AND RECONCILIATIONS, 19

CONFERENCES AND WORKSHOPS, 67
BENEFITS RECORDS, 51

CONFLICTS OF COMMITMENT, 44
BENEFITS REIMBURSEMENT PIAN. SEE

CONFLICTS OF INTEREST, 44
BIDS FOR DISPOSAL OF PROPERTY, 20

CONTRACT BUDGET REPORTS, 21
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CONTRACT WORKER RECORDS, 62 EMERGENCY DRILLS AND EQUPIMENT REC RDS, 71

CONTRACTS, LEASES, AND AGREEMENTS, 45 EMPLOYEE ASSISTANCE PROGRAMS, 54

CORE DATA( GIS RECORDS). SEE GEOGRAPHIC EMPLOYMENT SELECTION RECORDS, 55

INFORMATION SYSTEM( GIS) CORE DATA ENCROACHMENTS, 46

CORPORATE LIMITS, 32 EQUIPMENT AND VEHICLE MAINTENANCE, REPAIR,

CORRESPONDENCE( LEGAL), 46 AND INSPECTION RECORDS, 6

CORRESPONDENCE AND MEMORANDA, 5 EQUIPMENT INVENTORIES, 9

COST ALLOCATION PLANS, 22 EQUIPMENT REFERENCE RECORDS, 6

CREDIT/ DEBIT/ PROCUREMENT CARD RECORDS, 22 EQUIPMENT USAGE RECORDS, 6

CUSTOMER CALL CENTER RECORDINGS, 6 ESCHEATS AND UNCLAIMED PROPERTY, 22

EXIT INTERVIEW RECORDS, EMPLOYEE, 55

D EXPEN ITURE REPORTS. SEE BUDGET REPORTS

EXTRATERRITORIAL JURISDICTIONS, 33

DAILY DETAIL REPORTS. SEE BUDGET REPORTS

DATA DOCUMENTATION( METADATA)( GIS
F

RECORDS). SEE GEOGRAPHIC INFORMATION

SYSTEM( GIS) DATA DOCUMENTATION FACILITY ACCESSIBILITY FILE. SEE

METADATA)   FACILITY MAINTENANCE, REPAIR AND INSPECTION

DATA DOCUMENTATION RECORDS, 37 RECORDS, 7

DATA MIGRATION RECORDS, 38 FACILITY SERVICE AND MAINTENANCE

DATA WAREHOUSES, 38 AGREEMENTS. SEE CONTRACTS, LEASES, AND

DEBIT CARD PAYMENTS. SEE PAYMENT CARD DATA AGREEMENTS

DEBT FINANCING. SEE LOAN RECORDS FACILITY USAGE RECORDS, 6

DECLARATORY RULINGS, 45 FAMILY MEDICAL LEAVE ACT( FMLA) RECORDS, 56

DELEGATION OF AUTHORITY RECORDS, 45 FEE SCHEDULES, 14

DEPOSITS. SEE ACCOUNTS RECEIVABLE FILE PLAN, 88

DESTRUCTIONS LOG, 76 FINANCIAL JOURNALS AND LEDGERS, 23

DETAIL REPORT. SEE FINANCIAL REPORTS FINANCIAL REPORTS, 23

DIGITIZATION AND SCANNING RECORDS, 38 FIRE EXTINGUISHER RECORDS. SEE EMERGENCY

DIRECT DEPOSIT FORMS. SEE ELECTRONIC FUNDS DRILLS AND EQUIPMENT RECORDS

TRANSFERS FIRE, HEALTH, AND SAFTEY RECORDS, 71

DIRECTORIES, ROSTERS, OR INDICES, EMPLOYEE, 52 FIXED ASSETS. SEE INVENTORIES

DISABILITY SALARY CONTINUATION CLAIMS, 53 FORMS AND TEMPLATES, 7

DISASTER AND EMERGENCY MANAGEMENT PLANS,    FUEL OIL STORAGE TANK RECORDS, 72

71 FUND DRIVE AND EVENT RECORDS, 67

DISASTER RECOVERY, 71

DISCIPLINARY ACTIONS, 53 G
DONATIONS AND SOLICITATIONS, 22

DRUG AND ALCOHOL PROGRAMS FILE. SEE GEOGRAPHIC INFORMATION SYSTEM ( GIS) CORE

EMPLOYEE ASSISTANCE PROGRAMS DATA, 30

DUAL EMPLOYMENT, 53 GEOGRAPHIC INFORMATION SYSTEM( GIS) DATA

DOCUMENTATION ( METADATA), 30

E
GEOGRAPHIC INFORMATION SYSTEM( GIS)

INTERNAL STANDARDS AND PROCEDURES, 30

EASEMENTS AND RIGHT-OF- WAY AGREEMENTS, 45 GEOGRAPHIC INFORMATION SYSTEM( GIS)

EDUCATIONAL ASSISTANCE, EMPLOYEE, 54 MONITORING RECORDS, 31

EDUCATIONAL LEAVE AND REIMBURSEMENT, 54 GEOGRAPHIC INFORMATION SYSTEM( GIS)

EDUCATIONAL MATERIALS, 67 OPERATIONAL RECORDS, 31

EDUCATIONAL RECORDS, EMPLOYEE, 63 GEOGRAPHIC INFORMATION SYSTEM( GIS) PROIECT

ELECTRONIC FUNDS TRANSFERS, 22 RECORDS, 31

ELECTRONIC RECORDS POLICIES AND PROCEDURES,   GEOGRAPHIC INFORMATION SYSTEM( GIS)

38 RECORDS, 30

ELIGIBILITY RECORDS, EMPLOYEE, 54 GOVERNING AND ADVISORY BODY MEMBER FILES, 7
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GOVERNMENT EMPLOYEES RETIREMENT SYSTEM LOAN RECORDS, 25

MONTHLY REPORTS, 23 LOCAL GOVERNMENT COMMISSION FINANCIAL

GRANT PROPOSALS, 7 STATEMENTS, 25

GRANTS, 8 LOGISTICS MATERIALS, 9

FINANCIAL, 24 LONGEVITY PAY, 25

GRIEVANCES, 56 LOSS CONTROL INSPECTION REPORTS, 72

LOST, STOLEN, OR DAMAGED PROPERTY REPORTS,

H 3

HAZARDOUS MATERIALS MANAGEMENT, 72
M

HAZARDOUS MATERIALS TRAINING RECORDS, 57

HEALTH CERTIFICATES, EMPLOYEE. SEE MEDICAL MAIL, UNDELIVERABLE/ RETURNED, 9

RECORDS MAILING AND DISTRIBUTION RECORDS, 10

HISTORY RECORDS( AGENCY AND EMPLOYEES, 8 MAINTENANCE RECORDS. SEE EQUIPMENT AND

VEHICLE MAINTENANCE, REPAIR, AND

I INSPECTION RECORDS

MAINTENANCE RECORDS, FACILITY, 7
I- 9 FORMS. SEE ELIGIBILITY RECORDS MANAGEMENT STUDIES. SEE REPORTS AND STUDIES

IMAGING RECORDS, 38 MAPPING PROJECT RECORDS, 34

IMPROPER CONDUCT INVESTIGATIONS, 8 MAPS

INDICES, 9 ALL OTHER, 36

INFORMATION TECHNOLOGY( IT) RECORDS, 37 PARCEL, 35

INFORMATION TECHNOLOGY ASSISTANCE RECORDS,     pARKS, 35

38 MEDIA FILE, 68

INSPECTION RECORDS. SEE EQUIPMENT AND MEDICAL RECORDS, EMPLOYEE, 58

VEHICLE MAINTENANCE, REPAIR, AND MEMBERSHIP RECORDS, 10

INSPECTION RECORDS METADATA( GIS RECORDS). SEE GEOGRAPHIC
INSPECTION RECORDS, FACILITY, 7 INFORMATION SYSTEM( GIS) DATA

INSURANCE POLICIES, 72 DOCUMENTATION( METADATA)

INTERAGENCY PROGRAMS, 9 MILITARY LEAVE, 58

INTERNAL STANDARDS AND PROCEOURES( GIS MINUTES( STAFF MEETINGS), 11

RECORDS)\ T, 30 MINUTES OF PUBLIC BODIES, 11
INTERNSHIP PROGRAM, 57 MISCELLANEOUS( NON- BUILDING) APPLICATIONS,

INVENTORIES, 9 LICENSES, AND PERMITS, 11
INVESTMENTS, 24 MONITORING RECORDS( GIS RECORDS). SEE

INVITATIONS, 67 GEOGRAPHIC INFORMATION SYSTEM( GIS)

INVOICES. SEE ACCOUNTS PAYABLE MONITORING RECORDS

IT DISASTER PREPAREDNESS AND RECOVERY PLANS.

SEE DISASTER AND EMERGENCY MANAGEMENT
N

PLANS

NETWORK AND SYSTEM SECURITY RECORDS, 39

L NETWORK DIAGRAMS, 39

NEWSPAPER CLIPPINGS. SEE HISTORY RECORDS

LAND OWNERSHIP RECORDS, 46 NOTICES OF PUBLIC MEETINGS, 12

LEAVE RECORDS, 57

LEGAL OPINIONS, 46 O
LEGAL RECORDS, 43

LEGAL REVIEW RECORDS, 46 OATHS OF OFFICE, 47

LEGISLATION AND REGULATORY RECORDS, 9 OCCUPATIONAL SAFETY AND HEALTH

LGERS MONTHLY REPORTS. SEE GOVERNMENT ADMINISTRATION( OSHA), 73

EMPLOYEES RETIREMENT SYSTEM MONTHLY OFFICE SECURITY RECORDS, 12

REPORTS

LITIGATION CASE RECORDS, 47
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OPERATIONAL RECORDS( GIS RECORDS). SEE PUBLIC HEARINGS, 68

GEOGRAPHIC INFORMATION SYSTEM( GIS)  PUBLIC RECORDS REQUESTS, 68

OPERATIONAL RECORDS PUBLIC RELATIONS RECORDS, 66

ORDINANCE DEVELOPMENT RECORDS, 12 PUBLICATIONS RECEIVED. SEE REFERENCE( READING)

ORDINANCES, 12 FILE

ORTHOIMAGERY, 33 PUBLICITY RECORDS, 68

OSHA, 73 PURCHASE ORDERS, 26

P Q
PARKING. SEE SECURITY RECORDS, EMPLOYEE QUALIFIED PRODUCTS LISTS, 26

PAYMENT CARD DATA, 25

PAYROLLAND EARNINGS RECORDS, 25 R
PAYROLL DEDUCTION RECORDS, 26

PENSION PLAN ENROLLMENT FORMS, EMPLOYEE.     RATE SCHEDULES, 14

SEE RETIREMENT RECORDS REASONABLE ACCOMMODATIONS, 48

PERFORMANCE REVIEWS, EMPLOYEE, 59 REBATE( CITIZEN) PROGRAM RECORDS, 4

PERMISSIONS, 47 RECONCILIATIONS( FINANCIAL), 19

PERSONNELACTION NOTICES, 59 RECORDS BACKUPS, SYSTEM MAINTENANCE

PERSONNEL RECORDS, 49 RECORDS, 41

PERSONNEL RECORDS( OFFICIAL COPY), 60 RECORDS MANAGEMENT, 14

PERSONNEL RECORDS( SUPERVISOR COPY), 60 RECRUITMENT RECORDS, 62

PEST CONTROL, 12 REFERENCE( READING) FILE, 15

PETITIONS( CITIZEN). SEE CITIZEN COMMENTS, REFUND REPORTS. SEE FINANCIAL REPORTS

COMPLAINTS, PETITIONS, AND SERVICE REGULATORY RECORDS( EXTERNAL). SEE

REQUESTS LEGISLATION AND REGULATORY RECORDS

PETTY CASH. SEE ACCOUNTS RECEIVABLE RELEASE FORMS, 48

POLICIES AND PROCEDURES, 13 REPAIR RECORDS. SEE EQUIPMENT AND VEHICLE

POLICIES AND PROCEDURES( PERSONNEL), 61 MAINTENANCE, REPAIR, AND INSPECTION

POLYGRAPH RECORDS, EMPLOYEE, 61 RECORDS

POPULAR ANNUAL FINANCE REPORT, 68 REPAIR RECORDS, FACILITY, 7

POSITION CLASSIFICATION, 61 REPORTS AND STUDIES, 15

POSITION CONTROL, 61 REQUEST FOR CHANGE IN LOCAL GOVERNMENT

POSITION DESCRIPTIONS, 61 RECORDS SCHEDULE, 85

POSITION EVALUATIONS, 62 REQUEST FOR DISPOSAL OF ORIGINAL RECORDS

POSITION HISTORY, 61 DUPLICATED BY ELECTRONIC MEANS, 87

POSITION REQUISITION AND ANALYSIS RECORDS.      REQUEST FOR DISPOSAL OF UNSCHEDULED

SEE POSITION CLASIFICATION, CONTROL, AND RECORDS, 86

HISTORY REQUESTS FOR INFORMATION, 16

POWELL BILL RECORDS, 26 REQUESTS FOR PROPOSALS, 16

PRE-TRIAL RELEASE PROGRAM RECORDS, 47 REQUISITIONS, 27

PRICE QUOTATIONS, 13 RESOLUTION DEVELOPMENT RECORDS, 16

PROCEDURES( GIS RECORDS). SEE GEOGRAPHIC RESOLUTIONS, 16

INFORMATION SYSTEM( GIS) INTERNAL RESPIRATOR PROGRAM RECORDS. SEE EMERGENCY

STANDARDS AND PROCEDURES DRILLS AND EQUIPMENT RECORDS

PROCLAMATIONS AND ORDERS, 13 RETIREMENT RECORDS, EMPLOYEE, 62

PROIECT DOCUMENTATION ( INFORMATION RETURNED CHECKS. SEE ACCOUNTS UNCOLLECTABLE

TECHNOLOGY), 39 RISK MANAGMENT RECORDS, 70

PROJECT RECORDS( GIS RECORDS). SEE GEOGRAPHIC

INFORMATION SYSTEM( 61S) PROJECT RECORDS S
PROJECTS, 14

PROPERTY INVENTORIES, 9
SAFETY DATA SHEETS, 73

PROPERTY MANAGEMENT RECORDS, 14
SALES AND USE TAX REPORTS. SEETAX RETURNS
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SALES INFORMATION. SEEACCOUNTS RECEIVABLE TRACKING MATERIALS, 16

SCANNING RECORDS. SEE DIGITIZATION AND TRAINING RECORDS, EMPLOYEE, 63

SCANNING RECORDS TRAVEL REIMBURSEMENTS, 28

SCHOLARSHIP RECORDS, 27 TRAVEL REQUESTS, 17

SEASONAL WORKER RECORDS, 62 TSERS MONTHLY REPORTS. SEE GOVERNMENT

SECONDARY EMPLOYMENT, 63 EMPLOYEES RETIREMENT SYSTEM MONTHLY

SECURITY RECORDS, EMPLOYEE, 71 REPORTS

SECURITY VIDEO RECORDINGS. SEE OFFICE SECURITY

RECORDS U
SELF- INSURER CERTICATIONS. SEE INSURANCE

POLICIES UNEMPLOYMENT COMPENSATION CLAIMS, 64

SERVICE AWARDS AND COMMENDATIONS, 63 UNEMPLOYMENT COMPENSATION REPORTS, 64

SERVICE REQUESTS( CITIZEN). SEE CITIZEN UNEMPLOYMENT INSURANCE, 64

COMMENTS, COMPLAINTS, PETITIONS, AND UTILITY USAGE LOG. SEE EQUIPMENT, FACILITY, AND

SERVICE REQUESTS VEHICLE USAGE RECORDS

SHIFT PREMIUM PAY, 27 UTILITY USAGE LOGS AND BILLS. SEE ACCOUNTS

SOCIAL MEDIA, 69, 78 PAYABLE

SOfTWARE LICENSE AND COPYRIGHT PROVISIONS

RECORDS, 40 V
SPACE NEED STUDIES. SEE REPORTS AND STUDIES

SPECIAL EVENT RECORDS. SEE FUND DRIVE AND
VEHICLE MAINTENANCE, REPAIR, AND INSPECTION

EVENT RECORDS
RECORDS. SEE EQUIPMENT AND VEHICLE

SPEECHES, 69
MAINTENANCE, REPAIR, AND INSPECTION

STANDARDS( GIS RECORDS), 30
RECORDS

STATE AND OTHER COUNTY PROGRAMS. SEE
VEHICLE MILEAGE LOG. SEE EQUIPMENT, FACILITY,

REFERENCE( READING) FILE
AND VEHICLE USAGE RECORDS

STATE OF EMERGENCY, 70
VEHICLE REFERENCE RECORDS, 6

STATEMENTS OF BACK PAY, 27
VEHICLE REGISTRATION CARDS, 17

STOLEN PROPERTY REPORTS, 73
VEHICLE TITLES, 48

STRATEGIC PLAN. SEE COMPREHENSIVE PLAN
VEHICLE USAGE RECORDS, 6

STREET CENTERLINE, 34
VENDORS, 29

SUGGESTIONS, EMPLOYEE, 63
VERIFICATION OF EMPLOYMENT RECORDS, 64

SURPLUS PROPERTY, 16
VETERANS COMMISSION QUARTERLY REPORTS. SEE

SURVEYS, EMPLOYEE, 63
REPORTS AND STUDIES

SYSTEM ACCESS RECORDS( INFORMATION
VOIP RECORDS, 41

TECHNOLOGY), 40
VOLUNTEER RECORDS, 64

SYSTEM DOCUMENTATION RECORDS, 40
VOUCHERS. SEE ACCOUNTS RECEIVABLE

SYSTEM MAINTENANCE RECORDS: HARDWARE

REPAIR OR SERVICE, 40 w

SYSTEM MAINTENANCE RECORDS: RECORDS
w-2 FORMS. SEETAX FORMS

BACKUPS, 41
W-4 FORMS. SEETAX FORMS

WARRANTIES. SEE EQUIPMENT AND VEHICLE

T MAINTENANCE, REPAIR, AND INSPECTION

TAX FORMS, 28
RECORDS

TAX RETURNS, 28
WEB MANAGEMENT AND OPERATIONS RECORDS:

TECHNICAL PROGRAM DOCUMENTATION, 41
STRUCTURE, 42

TELEPHONE LOGS. SEE ACCOUNTS PAYABLE
WEBSITE( ELECTRONIC), 69

TEMPORARY EMPLOYEE RECORDS. SEE PERSONNEL
WORK ORDERS, 17

RECORDS( OFFICIAL COPY)    
WORK SCHEDULES AND ASSIGNMENT RECORDS,

TEXT MESSAGES, 78
EMPLOYEE, 64

TIME SHEETS, CARDS, AND ATTENDANCE RECORDS,   
W RKERS' COMPENSATION PROGRAM

28
ADMINISTRATION, 65
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WORKERS' COMPENSATON PROGRAM CLAIMS, 65 WORKFORCE DEVELOPMENT

WORKFORCE DEVELOPMENT PARTICIPANT RECORDS, 74

LOCAL AREA JOB TRAINING PLAN RECORDS, 74 WORKfORCE DEVELOPMENT RECORDS, 74

WORKFORCE DEVELOPMENT WORKSHOPS, 67

AUDIT/ AUDIT RESOLUTIONS, 74
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AGENDA ITEM COVER SHEET

Agenda Item Title:

Authorizing Sale of Personal Property by Electronic Auction

Date of Meeting 03/ 12/ 2019 Ward # if applicable N/ A

Department Finance Person Submitting Item: R Sabatelli, CPA, Director of Finance

Call for Public Hearing Y2S  NO Date of Public Hearing

Explanation of Item:

Requesting property, a 2008 Sewer Cleaner Truck, VIN 1 HTWGAZT08J577676, be sold at
electronic auction as surplus property.

Actions Needed by Board:

The Board of Aldermen, authorized by G. S. 160A-270(b) to sell personal property by electronic
auction, will adopt a resolution authorizing the appropriate official to dispose of the property at
electronic auction.

is item time sensitive? Yes No

Will there be advocates/ opponents at the meeting? Yes 0 No

Backup Attached:

Resolution

Memo Requesting Disposal

Cost of Agenda Item:

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Yes No

Additional notes:



NEW BERN
NORTH CAROLINA

Office ofthe Director ofFinance

TO:       City Manager, Honorable Mayor and Members of the Board of Aldermen

FROM:  JR Sabatelli, CPA, Director of Finance

DATE:  March 12, 2019

RE:       Disposal of Surplus Property-Jet Vac Sewer Equipment Co/ International

Background

Attached is a resolution requesting the authorization of the sale of a Jet Vac Sewer Equipment
Co/ International, VIN 1HTWGAZT08J577676, City' s Asset number V0911, located at the City
Garage.

Asset: V0911

Description: 2008 Sewer Cleaner Truck

Placed in Service: 02/ 26/ 2008

Location:    Sewer Department( 9404)

Manufacturer:     Jet Vac Sewer Equipment Co/ International

V:  1 HTWGAZT08J577676

Acquisition Cost: 240,830

Accum Deprec:   175,270

Current Value:     65, 560

Useful Life (Months):   180

Remaining Useful Life: 49

Includes calculation for FY19 depreciation

Requested Action

Pursuant of resolution, declaring item as surplus and authorizing sale of personal property by
electronic auction.

Everything comes together here.



RESOLUTION

AUTHORIZING SALE OF PERSONAL PROPERTY BY ELECTRONIC AUCTION

WHEREAS, the Cityof New Bern, from time to time, has personal property which
is no longer needed or required; and

WHEREAS,  G. S.  160A-270( b) allows the Board of Aldermen to sell personal

property by electronic auction upon adoption of a resolution authorizing the

appropriate official to dispose of the property at electronic auction; and

WHEREAS, the City Manager has recommended a 2008 Sewer Cleaner Truck,
VIN 1 HTWGAZT08J577676, be sold at electronic auction as surplus property.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF NEW BERN:

That the City Manager or his designee is authorized to sell by electronic auction
surplus property described as a 2008 Sewer Cleaner Truck bearing VIN

1 HTWGAZT08J577676; and

That the City Manager or his designee is directed to publish at least once, but
not less than ten days before the date of the auction,  a copy of this resolution or a
notice summarizing its content as required by North Carolina General Stature 160A-
270( b).

ADOPTED this 12t" day of March, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



AGENDA ITEM COVER SHEET

Agenda Item Title:

Adopt a resolution authorizing the Mayor to execute a Rural Housing Recovery Infrastructure Grant application

Date of Meeting 3/ 12/ 2019 Ward # if applicable Ward 4

If multiple, list:

Department Develoq. Services Person Submitting Item:  eff Ruggieri

Call for Public Hearing No Date of Public Hearing 3/ 12/ 2019

Explanation of Item:

The City of New Bern desires to apply for the North Carolina Department of Commerce Rural
Housing Recovery Infrastructure Grant in the amount of $350, 000 to help address critical housing
shortages by supporting housing developments in communities impacted by recent hurricanes.  The

grant funds will be used to offset costs associated with the construction of public utiltites in
connection with the Tate Commons tax credit project located at 1025 karen Drive.

Actions Needed by Board:

Adopt a resolution authorizing the Mayor to execute a Rural Housing Recovery Infrastructure Grant
application

Is item time sensitive? Y / N

Will there be advocates/ opponents at the meeting?  Select...

Backup Attached:
memo, grant application, budget for proposed infrastructure improvements, Preliminary engineering

report prepared by Avolis Engineering

Cost of Agenda Item:

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:
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NEW BERN

NORTH CAROLINA

300 Pollock Street, P.O. Box 1129
New Bern, NC 28563

252) 636-4000

MEMORANDUM

TO:    Mayor Dana Outlaw, City of New Bern Board of Aldermen

FROM:       Jeff Ruggieri, Director Development Services

DATE: 2/ 28/ 19

SUBJECT:   Resolution authorizing the Mayor to execute a Rural Housing Recovery
Infrastructure Grant application

Staff is requesting the Board of Aldermen authorize the Mayor to execute a Rural
Housing Recovery Infrastructure Grant application.

The Rural Housing Recovery Infrastructure Grant is offered through the North Carolina
Department of Commerce Division of Rural and Economic Development to help
communities address critical housing shortages by supporting housing developments in
communities impacted by recent hurricanes.

The grant amount of $ 350,000 requires no matching funds and will be used to offset
public infrastructure development costs associated with the Tate Commons tax credit
project located at 1025 Karen Drive.

Public utility infrastructure costs were compiled from a preliminary engineering report
prepared by Avolis Engineering, P.A. and are included in the grant application.

Tate Commons is a 68 unit multifamily development comprised of 12 one bedroom, 32
finro bedroom, and 24 3 bedroom units.



RESOLUTION

WHEREAS,  the City of New Bern desires to apply for the North Carolina
Department of Commerce Rural Housing Recovery Infrastructure Grant in the amount of
350,000 to help address critical housing shortages by supporting housing developments

in communities impacted by recent hurricanes; and

WHAEREAS,  the Rural Housing Recovery Fund will provide grants to local
governments for the planning, design, materials and labor necessary in the construction
of public infrastructure including water,  sewer,  roads,  sidewalks,  drainage,  lighting,
parking, broadband, and other infrastructure that supports broader affordable housing;
and

WHEREAS, Tate Commons, a 68- unit multifamily project received North Carolina
Housing Finance Agency 9% tax credits in 2017; and

WHEREAS, the City of New Bern desires to utilize funding from the North Carolina
Department of Commerce Rural Housing Recovery Infrastructure Grant to install public
utilities in connection with the construction of the Tate Commons project.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

1.  That the Mayor is hereby authorized to execute a Rural Housing Recovery
Infrastructure Grant application requesting  $ 350,000 in funds to be used for the

construction of public utilities in connection with the Tate Commons project; and

2.  It is hereby acknowledged that the grant requires a 0% match from the City of New
Bern.

ADOPTED THIS 12T" DAY OF MARCH 2O19.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK
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Rura! Econom(c Development
COMMERCE Rural Housing Recovery Infrastructure

w,.   Application Materials

Objective:

The North Carolina Department of Comrrterce, through the Rural Economic Development Division, will partner with the

North Carolina Housing Finance Agency( NCHFA) Co help address critical housing shortages by providing grants for public
infrastructure to support housing developments in communities impacted by recent hurricanes.

Eligible Expenditures:

The Rural Housing Recovery Fund will provide grants to local governments for the planning, design, materiafs and labor

necessary in the construction of public infrastructure including water, sewer, roads, sidewalks, drainage, lighting,

parking, broadband, and other infrastructure that support broader affordable housing development. All infrastructure
must be publicly owned and operated by the local government.

Requirements:

The applicant( county or municipality) must partner with a project that received a 9°Yo new construction low-       

income housing tax credlt project from the North Carolina Housing Finance Agency for the 2016, 2017, or 2018
cycle.

Funding will support public infrastrucCure projects associated with the construction of new residential units. j
Local governments should have a comprehensive project design that will be executed by the government in

partnership with developers participating in the 9% new construction low-income housing tax credit program.

Local governments should have methods to ensure that the homes developed remain affordable for the period

required by NCHFA.    
Praposed buildings must be outside of the 100-year flood plain.      

i

Potential Funding Amounts:   

A maximum of$ 350,000 is available per project. Awards will be determined based upon the documented recovery
housing need, the totaf cost of the infrastructure project, and the number of affordable units proposed.       

I

Eligible Applicants:      i
Local governments in counties with documented damages and impacts from recent hurricanes. The county where the
project is located must be identified as Tier 1 or 2 under the 2019 North Carolina Development Tier Designations and

must have a 93 new construction low-income housing tax credit project from the North Carolina Housing Finance

Agency for the 2016, 2017, or 2018 cycle.
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Rural Hausing Recovery Infrastructure
RutplEc inomlc.Dedetopment
a„ r fi Application Form

i 4Y0
il 

MM

11  

K

i

APPllcation# i
Forintema! use only) iApplicant Information

Local Government

Name: City of New sem County:       Craven Tier#:      2

Malling Address:      300 PollockSt.     City:   New sern State:     NC Zip:       28b60

PrlmaryTelephone:     ( 252) 535a000 Federa{ 7axID#:   56-6000235

website: r1i G1S? f 2S • newbernnc.gov

Chlef Elected Official Name: ana E. outlaw Title:   Mayor

Telephone:      ( 252) 0 639-2702 Ematl:   outiawd@newbernnc.gov

Manager/Admintstrator Name:    Mark A. stephens Title:   Qty Manager
stephensm@newbernnc.gov

Telephone:       ( 252) 6392700 Email:     I

Local Go ernrnent Project Manager( If dtfferent than above: 

Name:       Tftle:

Telephone(s):      Email:

Project Information

Project7itle:   7ate Commons Grant Amount Requested($): 350,OD0

Num6er oF Housing Units to be Created as a Result of the Publlc f ntrastructure: 68

Project Narrative

1 Provide a detalled descri tion of the infrastructure im rovements that wili su port the ro osed housing develo ment,
The Infrastructure improvement that will support the development of Tate Commorts include:
1. Waste WaterSystems

2. Stormwater- Retention

3. Stormwater- Rain leader& Collectian

4. PubllcWaterSystems

5. UnsuiWbleSoils

6. Emergency Vehide Access

2 Provide a detailed description of the housing project and the lmpact it wfll have on housing avallability and affordabillty within the
commun

The proposecf Tate Commons fs a new construdion mult'damily development located in the town of New Sern( Craven County}. The development witl
consist of S8 multifamily units, rnmprised of 121-Bedroom units, 32 2- Bedroom and 24 3- Bedroom units. l here wil) be community amenitles/ Ieasing
office focated on the ground floor facing the entrance of the development which will include a muttipurpose space, laundry, fitness and computer
rooms. The management afflce will also be situated in this prominent loration. Tate Commons will have the appropriate number of handicapped
aaessible uniEs as welE as units specifialh/ equipped for sight/ hearing impaired. There w[ll also be a playg ound and a covered picnk area with tabfes
and g ills.

The property is located off af Neuse Boulevard, a main artery of New Bern. The access however wiil be from Karen Drive thus providing an easy and safe
ingress/ egress for our residenis. Alf the amertities, such as shapping, restaurants, other services and public offlces are in the vicinity, mainly along Neuse
Boulevard. Elementary, Middle and Hfgh Schoois are all located nearby.

With approximatefy 3096 brick on the exterior facades, pitched roofs and decorative trim, the 4- story building wfth an elevator will corrvey an image of
uality and regionai cha acter.

Page 3 of 5



Rural Housing Recovery Infrastructure
Application Form

Property Owner fnformation
i

Praperty Owner Legal Name:   Tate commons Wmited Parthership

i
i

Property Owner Representative Name( F[ rst and Last):    Jeffreyl. Woda

AuEhorized to sign foan documentstnr Building Reuse}      

Property Owner Rep.   
MallEng Add ess:      5005. FrontSKeet, 301e Fioor City:   Columbus Siate:      OH zip:      43215

Property Owner Rep.   
Phone: b14) 3963202 Email:   jwodaCa wodagroup.com

i

Property fnformation
Property Developrnent 201

Pfame:   Tate Commons Year NCHFATax Credlts awarded:    7 i
1

Property Address 1025 Karen orive City:   New sern State:      Nc Zip:      2856z

Property Developer Information
ff different than Property Owner)

Property
Developel' Legal Name:   Woda Cooper Development, Inc.    

Property Developer Representative
Name:  Denis Siack6urne

Malling Address:      5005. Front Street, l0th Floor City:   Columbus 5tate:     OH Zip:      43215

Representative Phone: 912) 2242169 Representative Emafl:   dhiackbume@wodagroup. com

Local Government Certifications

The attached statements and exhibits are hereby made part of this applicatfon, and fhe undetsfgned representative of the applicant
certifies that the information in this applicatlon and the attached statements and exhibits are true, correct, and comptefie to the best of
the signatory/ s knawledge and belief. The signatory further certifies:

1 as Authorized Representative, the signatory has been authorized to flle this appficatlon by formal actian of the goveming body;
2 that the governing body or agrees that if a grant is awarded, the applicant will provide proper and timely submittal of all

documentation requested by the Grantor Agency;
3 that the applicant has substantiaily complied wlth or will comply wtth all federal, state, and local laws, rules, regulatfons, and

ordinances as applicable to this project;

4.   7hatthe proposed housing developmeni ks outside the 100-Year flood plafn.

i
Signature of Local Government Chief Elected Official

Dana E. Outlaw Mayor

Typed IVame Typed Title

March 12, 2019

Date

I
I

I

i
Page 5 of 5 i
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Tate Commons, New Bern- Budget for the proposed infrastructure improvement:

l.       Waste Water Svstem

Sanitary Sewer extension through adjacent parcel S59,OOQ

Z.       Stormwater Collection and Treatment Svstem

a.  Storm water system including storm water retention& retention pond

designed to control stozmwater quantity and quality, utilizing natural
processes to rernove pollutants 68 000

b.  Rain Ieader and collection system- to comply with the NCHFA requirerr ent
of all roofwater is required to exit the gutter/downspout system a minimum of

6' away from the foundation, a complete undergrouz d rain leader and piped
system is designed to integrate with the stornn system that ultimately
discharges to the offsite canal SSp,000

3.       Water Svstems

VJa#er line extensions— iznproving access ta fire hydrants $ 51.000

4.       Undercut and Revlacement of Unsuitable Soils

Suitable soil import- The geotechnical repoi t shows that there are poor soils to a

depth of at least 2' in sorne locations and wet Coastal Plain clays. The site is

designed to have utilities, building pads or pavement in locations that will require
the export of unsuitable soiIs and import of suitable soils in these areas$ 112, OOfl

S.       Emer ency Vehicle Access

Connectiviiy provided to neighbor' s parking eliminating a dead end and providing
required access to both properties for Emergency Services $ 10, 000

Summary:

Waste Water S tems 59,004

Storm Water S stems

Retention  $ 68,000

Rain Leader& Collection $ 50, 000

Public Water S stems 51, 000

Unsuita.ble Soils 112,000

Emer enc Vehicle Access l0,aao

Total $      350,000

i

I
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A,, NGINEERIN. P,A.
P,O. Box 15564• NewBem, NC 28561• 252.633. Q68• Corp_G07U6

i

i

Prelimin.a ry Engineering Report( PER)
Tate Commons Apartment Camplez

1025 Karen Drive

Ncw Bex-n, NC

February 19, 2019

Prepared by:
Joseph C. Avolis, PE, PL'S

Avalis Enginsering, PA
PO Box 15564

New Bern, NC 28561

252) 633- 0468
41 11!/ 
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Tate Commoz s Aparhrkent Complex

Pxeluninaty Engineering Report
Page 1

1

Public Wastewafer S stem Lnprovements

The 68unit Tate Coinmons aparbment cnmplex is within the City fNew Bem and will
be ielying on the Cisty's public owned treatment works for wastewater treatment Tb.e
existing gravity sewer collection infrastructure is located xx feet from the site. Due to the

I
shiallow depth of the nearest gravity collection manhole, the routing o£ any gravity
colleckion piping will be required.tQ take the rmost c3ixect route to the site wl ic,h is across
priva#e property.

The Tate Commons developer has been abla to negotiate a utiliity easement agreement
with the owner of the adj oining properiy ta be able to cross c vith a gravity collection
main. The alternative would have been the construction of a more cosfly wastewater

pump statiton with a force main constructed along the existing roadways in the area to the
same menhole. The gravity collection main will be crossing an asphalt surfaced
commercial business parking lot in order to access the Tate Commons Apartments site.

The wastewate c collection s' stem will include standard public sewez main naaterial eight
inches in diameter and manhales at all he ds.

The work efforts to design, permit and construct the westewater improvsments are as
follows:

I. Engineerix g Design
2. Survey and plat preparation for offsite utility easement.
3. State permitting.
4. Sawcut, demolish and re} ave existiu.g asphalt parking lot for wastewater main
construction.

S. Construct built-over nnanhole at exisi n.g wastewater main at Neuse Boulevard.
6. Coordinate gas main vextical relocation adjacent to Neuse Boulevard.
7. Consttuct 4511inear feet of 8- inch ductile iran pipe gravity sewer main.
8. Construct fihree gravity sewer xnanholes.
9. Pressure test systenn.

10. Prepare as-built drawiugs and final certifica.tion.

The estimated costs associated with these improvements are outlined.on the attached.
p,gineering cost estimate and total$ 59,081

Public Water Svstem Improve ments

The apariment complex will be connecting to the City ofNew Bern's public water supply
system for dom.estia water and fire pmtection. An adequately sized water main exists
under the Karen Drive pavement at the main entrance to the site. Accessing the Ciry
water main.will require outting ttie road vay a ud patcbing back the asphalt.



Tate Commons Aparfinent Comple7c

Preliminary Engineering Report
Page 2

The water mai.n system will include 8- inch diameter inains, valving, fire hydrauts, a
domestic connection, a fire connection and backflow prevention devices.

The work efforts to design, pamit and construct the water system improvements are as
follows:

1. Engineering design.
2. State pezmittizag.
3. Sawcut pavement, tap existang main and repair pavement.
4. Consixuct 6191iaear feet of 8- inch water xnain.
5. Install three fire hydran#s.

6. Install all valves.

7, Construct fourinch diameter building wate r service.
8. Construct four-in.ah backflow prevention device.
9, Constr ct six-inch fire sprinkler service.
10. Construct six-inch bacl low prevention device,
11. Metex ees associated with 68 connections (mastex meter against City ordinance).
12. Chiorinate and test system.

13. Prepare project as-built drawings.

The costs associated with these improvenaeuts are outlined on the attached engineering
cost estimats and total$ 84,735.       

The vc+ater and sewer capital zecovery fees or the City ofNew Bern Iaave a$ 50,000 cap
anaount wbich will apply since t e water capital reeove y fees alo e would be$ 48, Od0.
In addition to the$ 50,000 capit l zecovery fee, the metex fees per apartment unit are$ 196
for a metering total of$13, 328.

The total estamated development costs for the water and sewez systems combined are

207, 144, including the capital reserve fees and meter cos s.

Stormwater Callectiou and Treahnent Svstem

The development ofthe apartment complex requires tlxat all of the stormwater nuioff be
xeated prior to discharge to the do cvnstream drainage areas. This treaimen#zequirement
is mandated by the Sfate ofNorth Carolina Coastal Stornxwater Rules, the Neuse River
Basin.nutri.ent reduction rules and the City afNew Bez n Storxnwater Ordinance
pertaining to nutrient reduction and xuuoffrate control. Itz order to treat#he stormwater
runoff,a stormwater etention pond desigaed aud pezmitted to State specifications must
be const ructed. A stormwater collection sysfiem, includsng roof drainage leaders, must be
constructed in order to collect the runoff from all of the ina.pervious azeas on the site.

The wark efforts to design, pertr it and construct the watez system improvemenfis are as
follows:



Tate Comm ns Apartaxent Complex

Prelinainary Engineeri.ng Repor   
Page 3

1. Design and pennit the stormwate r treatment system.      
2. Install the stormwater collec#ion piping inciuding roof Ieaders aud drop intets•      
3. Gonstruct the wet detention pond including the outlet stntcture.
4. Provide required wefland planting arocuid pond perimete r.       i

The total estimated cosb assaciated with the stozmwater collectio.n and treatment system i

axe outJined on the attached engineering estimate and total$ 178,297.
i

Undercut and Renlacement of Unswitable Soils

The geotechnical soils report for the project has ideatified poor soil conditions associated
with clay az.d silt that will not be suitable for fihe support ofthe building or pavement
systems without modifications. The preferred improvement method will be to strip iwo
feet ofunsuitable materials and replace them with two feet of imported select fill
compacted in.place. The estimated c uantiiy for undercut and replacemen.t is 6,300 cubic
yards.

The total estimated costs associated with the undercut of unsuitable soils and the equal
zeplacemenf and com paction witb select fill maferial are outlined on the attached est mate
and#otal$ 183, 263.

Emergenev Vehicle 5econdarv Access

The City ofNew Bern is rreqt iring that emezgency vehicles have a secondary access into
fihe site. This access route was agreed ta by the adjoining property owner whose site will
also have to be crossed. The woxk involved fio create this secondary access consists of
the following:

1. Rough and fne grade the access drive.
2, place 8 in.ches ofABC stone base material for the paving.
3. Pave the ar a. with t vo inches of asphalt pavement surface course.

The total estimated costs associated with this ad.di ional access point are outlined on the
attached engineering estimate and total$ 14,034.

The total of all ofthe above development coats is$ 582,734.



Ftle Name: 18048S.EST Construction Estimata VIlith Unit Costs Page 1

Qty Craft(  Hours Unit Material Labor Equipm nt Total

Wastewatsr System improvements
Tate Cammons Apartrnent Complex
1025 Karen Drive
New Bern, NC

February 19, 2019

1... Engineering Design
Per Unit      ""

Q000 EA O.DO 8,OD0.00 0.00 8,OQ0. 00
1. 00 @.

2. Survey and plat prep for offsite easement
Per Unit      -. 0000 EA  .     0.00 3,soo.00 0. 00 3,v00.00

1. 00 @.00OQ.     EA 0.00 3,50D.40 0.00 3,500.Q0

3. State per.mitting (labor and fee)
P r Unit:      - @.0000     EA 505.00 400_00 0.00 90. 00

1. 00 i.0000 EA 505.00 400.00 Q. 00 905.00

4. Sawcut asphalt parlcing lot
Per Unit:      '

OOD LF 0.00 450.00 90.00 540.00
360.00

5. demolish asphalt and base
3.OD 6.

Per Unit:      --. 00OQ SY 0.00 3.00

200.00 @.0000 SY O. QO 60Q.00 600.00 1, 20d.D(}

6.  Repave parking area, 6" base, 2-inch asphait

a aQ 3r}.00
Per Unit:      --. O Q SY 8.D0

200.00 00QO SY 3,600.Q0 1, 600.00 1, 600.OQ 6,800.0

7. 8- lnch ducti[e iron pipe sewer main

6 q̂  6.a0 22.
Per Unit:      . 000      LF 10.Q0

451. 00 @.OQ00 LF 4,5' 10. 00 2,706A0 2,706.00 9,922.00

8. Gas line vertical relacation
Per Unit:      -- d(,i.0

0      EA 500.00 2,50pA0 1, 040.00 000.00
I. 00 @.00

9.  8uiftover manh le on existing main
Per Unit:      -- d>.0000 EA 900.00 60Q. 0 500. 0 2,o00.OQ

00 @.400      EA 9QO.Q0 60Q.a0 6Q0.00 2,0OO. OQ

f 0. Standard manholes
per Unit:      -• 00 0      

A 2,700.0    1, 35Q. OQ 1, 350.OQ 5,400.00
3.00 @.00QO

11. Pressure test system

Per Uni:      --. 0000 EA o.p0 400.OD 250.00 650. 0

00 @.0000 EA 0.00 4D4.00 25. 00 f50.00



File Name: 18 48S_EST Construction Estimate With Unit Coats Page 2

Qfy Craft @ Hours Unit Mater[al Labar Equipment Total      

12.  Prepare as-built drawings and final certification
er Unit:     --. a000      A a.oa 75o.oa o.o0 7sa.o0

00 00ao      a a.00 75a.oa o.ao 7 a.00

Tota! Manhours, Material, Labor, and Equipment:
0.4 12,715.  22,856.00 8,OJ8.40 43,687. 0

Subtotaf:     43,667.4D

23.fl0° verhead: 0,043.41

1Q.00% F' rofif: 5,371, 44

Estimate Total:     59,081. 45



iie Name: 18048W.EST Canstruction Estimate With Unit Cosks Pa9       i

Qty Craft  Hours Unit Material t abor Equipment Total

Water System lmprovements
Tate Cammons Apartmen#Complex
1 Q25 Karen Drive
New Bem, NC
February 19, 2019 j

i

Engineering Design
4.pa 6,0OO.OQ i

per Unit:      -- @.000      EA 0.00 6,OOQ. 00
0.00 6,006.00

1. 00 c. OD00 EA O. dO 6,000.00

2. State perrnitting {labar and fiee)
Per Unit;      -- @.00Op EA   150.00 400.00 D.DO 550.00

I. 00 0000 EA 150.00 400.Oa 0.00 550.00

3. Sawcut asphalt raadway to make e isting main.connec6on

0 5 0
Per Unit:      - @.Q000 LF 0.00 1. 25

50.OD @.400a LF O. 00S 62.54 12_5Q 75.0(}

4.  Demolish asphatt and base
3.00 3.00 6.00

Per Unit:      --{ di.000a SY O. aO
1 04 p 102.00

17.00 Q.00QO SY Q. QO

5,  Repave parking area, 6" base, 2- inch asphalt

g a 3 4.p0
Per Unit:      -- @.00QO SY 18.00 5.00

17.00 a. 000D SY 306. 0 136.0       f 36.00 578.QQ

7. 8- inch PVG water main
4  4 p  17.00

Par Unit:      -- @.0000 LF g• Q

619.00 00 0 LF 5,5?' 1• DO 2,476•( 0 2,476,00 10,523.OD

8. 6- inch PVC water main
3  3.50 4•

Per Unit:      -- @.0000 LF 7.00

925.OQ @.0000 LF 875.00 437.5      437.5Q 1, 750.00

9.  Fire hydrants
Per Unit      - @.00a      EA 950A0 350Ad 200.00 1, 500.Oa

3.00 aQ. d000 EA 2,850.00 1, p50.d0 600.00 4,504.OQ

1 p. Water valves
Per Unit:      --. 0000 EA 300.00 125.04 125.OU 550.{?D

8.00 @.OQ00 EA 2,400.00 1, 0 0.00 f, 00.00 4,400.a0

11.  Post indicator valva for sprinkler sys#em 
Per Unit:      -- @.0000 EA 250.00 4Q0.00 300.00 1, 95Q.On

1. OQ @.D000 EA 1, 250.Q0 400.OQ 300.00 1, 950.00

12. fi" backflow Qreventer fos re sprinwer main
Per Unit:      -- @. 00UO EA 13,OOU. 4Q 4,000.00 1, 500.00 18,5d0.00

9. 00 @. D400 EA 13,000.00 4,OOO. QO 1, 500.00 18, 00.00

13. 4" bacicflow pre ertter fior domestic main
Per Unit:      - @.0000 EA         8,D00.0i1 3,200.00 1, 200.Q0   , 12,400.00

1. OQ @.00QO EA 8,Q 0.0    3,200.00 1, 200. 0 92,400.00

14.  Pressure test system
Per Unit:      -- @.0000 EA Q. QO 400.OQ 2 0.00 650.00

1. 00 L.OQ00 EA 0.00 400.00 25. Q0 650.00

15.  Prepare as-built drawings and final certiFic ian
o g 0.Q0

Per Unit:      - @.00(l0      A 00 6 0.00



File Name: '18048W.EST Construction Estimate With Unit Costs Page 2

Qty Craft  Hours UnIt Material Labar Equipment 7otal

j

00 @.00ao EA o.ao sa.00 o.00 s5o.00

a
t

Totaf Manhours, Ma#erial, Labar, and Equipment:     
p.p 34,402.00 20,263.00 7,963.00 62,628.00

Subtotal:     62,628.00

23.00% vet'head: 1 4 404.44 i
10.00° Profit: 7,703.24

Estimate Totaf:     84,735,68



i

File Name: 18048SW.EST Construction Estimate With Unifi Costs Page '!

Qty Craft @ Hours Unit Material Labor Equipment Total

Stormwater Collection 8` Creatment Improvements
Tate Commvns Apartrnent Camplex
1 Q25 Karen Drive 1

New Bem, NC

February 19, 2019
i
I

1,. Engineering Design
Per Unit      -- @.Ot100 EA 0.04 1 O, OQO. Oa 0.00 O, OOO. Oa

1. 00 @. 0 0 EA 0.00 10, OOO. flQ 0.00 10,000,00
i

2. State and City Permitting ( labor and fee)     

i

Per Unit:      -. 0000 EA 725.OQ 2,500.0  0.00 3,225.Ofl

1. 00 cD. 0000 EA 725.00 2,500.00 0.00 3,225.00

3. N4trogen Buydown Fees For Nitragen Export in Excess of. 0 LBSIAcIYr

Par Unit:      -- @.OQO      EA 5,OOO. DO o0 0.00 S, OOQ. 00

1. 00 @.0000 EA 5,Q00.QO 0.00 0.00 5, 000,00

4.  12" HDPE Pipirtg
Per Uni:      --( dA000 LF 2.00 6.00 6.00 24.0

27g,pp Q000 LF 3,312.00 1, 656.00 1, 656.OQ 6,624.D0

5.  ' 15" HDPE Piping
Per Unrt:      - @.0000 LF 15. 0 7.50 7.50 30.OQ

2$. p0 0000 LF 4,215.00 2,107.50 2, 107.50 8,430.Oq

6.  18" HDPE Piping
Per Unit:      --. 00OQ L      18. 0 9.04 9.00 36.0

300,0 @.0000 LF 5,400.00 2,700.Oa 2,700.Q0 10,800.0

7. 3Q" RCP Discharge to Pond
Per Unit:      --. 0004 L      40.00 20. 2q. 0 8. q0

50.00 O a LF 2, QOQ.00 1, 000.00 I, OOO. OQ 4,000.00

8.  6" PVC Roo#Drains
0 4.pa 6.

Per Unit      --. OpOD LF 8•0

251. 00 @.0000 LF 2,Oa8A0 1, 004.00 1, aQ4.00 4,Q' 16.00

9. 8" PVC Roof Drains
5. p 20.00

Per Unit:      -- @. 0000 LF 10.00 5.

162.00 @.Oa00 LF 1, 620.00 810.00 10.00 3,24Q.fl0

10.  l0" PVC Roof Drains
Per Uni:      -- @.Q 40 LF 12.00 6.40 6.04 24.00

456.Qp Q.0400 LF 5,472.p0 2,736,00 2,736.00 10,844.OQ

1 i. Connections to Building Gutters



i

File Name: 180485W.EST Cons ructian Estimate With Unit Costs Page 2

Qty Craft  Hours Unit Material Labor Equipment Total

Per Unit:      --( a. 0000 EA 50.00 7a.00 25.00 150.0       i
20.00 c. 0000 EA 1, 000.00 1, 500.00 500.00 3,000.00 i

12.  Drop lnlets
Per Unit:      —. Q000 EA 750.00 500.00 500.00 1, 7b0.00

10.00 @.0000 EA 7,500.Q0 5,0 0.00 5,Oa0.00 17,500.00

i

13. Stormwater Detention Pond with Outlet 5tructure
Per Unit:      --. 0000 EA S,OOO. QO 20,0OO. OD 20,000.00 45,000.40

00 @.00ao       5,aoo.00 o,000.aa 20,000.ao as, oo.oa

7otal Manhours, Material, Labor, and Equipment:
0.0 43,252_OQ 1, 013.50 37,513.50 131, 779.00

Subtotai:   31, 779.40

23.0° Overhead: 30,3Q9. 17

10.00% Profit:      8•g

E'stimate Tatal:   178,296.99



i
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File Name: 18048D.EST Construction Estimate With Unit Costs Page 1

Q#y Graft @ Hours Unit Material Labor Equipment T tal

Undercut and Replacement af Unsuitable Soils
Tate Commons Apartrnent Complex
1 p25 Karen Drive
New Bem, NC
February `I9, za19 i

i

1.  Undercut unsuitable soils below buifdin Qnd parking, 2' 

3
2ra9e def?th

3    6.50
Per Unit:      - @.0000 CY

6300.00      — @.aaao CY O. Ofl 20,475.00 20,475,40 40,950.40

2.  Import select fill for building and p En

8.00 4.04 3.00 DQ

Per Unit:      --. 0000 CY

6300.D0      --. 0000 CY 5Q,400.Q0 25,200.00 18,900.00 94,50d. 0

Totai Manhours, Material, Labor, and Equipment
o.o o, oo.00 as,s7. oa 39,375.ao 3, a 5o.o0

Subtotai:   135,45Q.00

23.00% OvBrhe d: 31, 153.50

10.00% Profit:      16,660.35

Estimate Total:   183,263.85



i

Construction Estimate W9#h Uni#Costs Page 

File Name: 18 48P.EST

qty Craft( c,  Haurs Unit Material Labor Equipment Totai
i

Emergency Vehicle Secandary Access
Tafie Comm ns Apartment Complex
1025 Karen Drive E
New Bem, NC E

ebruary 19, 2019

i
1,  Rough and fine grade for area to be paved for emergency access

o o a       
i

Per Unit:  -   -- @.4000 SY 0.00 4.50

305.00 0000 SY 0.00 152.b0 152.50 305.00

1
2. 8" ABC 3.p0 16.Q0

Per Unit:      --. 1 0      SY f 0.00 3.00

305.0 000      SY 3,050.00 915.00 9' 15, 4Q 4,880.0(l

3. 2" Asphalt, SF-9.56
3.50 3.5D 17.00

Per Unit      --. 0000 SY

30. 00 @.0 04 SY 3,050.0    1, 067.50 1, 067.50 5,' 185.00

Total Manhours, Materiai, Labor, and Equipment;
p.p 6,100.OQ 2, 135.Di1 2,135.00 10,370.Ofl

Subtotal:     
10,370.00

23,00% Overhead: 2,385.' I O

9 Q.00% PrO t: 1, 275.5

Estimate Total:     14,030.61
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AGEN DA ITEM COVER SH EET

Agenda Item Title:

Apply for 2018 Governor's Highway Safety Program ( GHSP) Grant to Procure One Motorcycle.

Date of Meeting MBrCh 12, 2019 Ward # if applicable N/ A

De artment Police Q Person Submitting Item: Toussa   ummers, Jr.
P

Call for Public Hearing Yes ONO Date of Public Hearing

Explanation of Item:

Apply for grant funding from FY 2018 Governor's Highway Safety Program ( GHSP) to procure
one ( 1) motorcycle.  The department will be replacing an existing 2013 Harley Davidson
motorcycle.  Grant funding is in the amount of$ 17, 500.00; however, requires a 30% match,

plus the trade- in value of$ 9, 500. 00 for the 2013 motorcycle.  The matching funds will be
7, 500. 00 and is earmarked in the current fiscal year budget.

Actions Needed by Board:

Approve the proposed as indicated above.

Is item time sensitive?   Yes  NO

Will there be advocates/ opponents at the meeting? DYes No

Backup Attached:

Memo to Mayor and Board of Aldermen, Grant Application, GHSP Resolution with Agreement
of Conditiions, Trade- in Quote, City of New Bern Resolution

Cost of Agenda Item: $, 500.00

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director :  DYes No

Additional notes:



NE 1t  BERN
NEW BERN POLICE DEPARTMENT

P.O. Box 1129, New Bern, NC 28563- 1129
Founded 179? 252) 672-4100 Toussaint E. Summers, Jr.

Police and Community come together here. 
Chief of Police

TO:      Mayor Outlaw a d the Board of Aldermen

FROM: Toussaint E. Su Jr., Chief of Police

SUBJECT:    2018 GHSP Grant

DATE:  February 27, 2019

The New Bern Police Department respectfully requests approval to apply for grant funding from
FY 2018 Governor' s Highway Safety Program ( GHSP) to procure one ( 1) motorcycle.   The

department will be replacing an existing 2013 Harley Davidson motorcycle. If approved, this will
enhance traffic enforcement efforts within the City.

The GHSP Grant funding is in the amount of$ 17, 500.00; however, requires a 30% match, plus

the trade- in value of$9, 500.00 for the 2013 motorcycle. The matching funds will be $ 7, 500. 00

and is earmarked in the current fiscal year budget.

It is recommended that the Board of Aldermen approve the request to submit the application for
the 2018 GHSP Grant.

TES

A Nationally Accredited Agency



RESOLUTION

WHEREAS, the City of New Bern desires to apply for grant funding from the FY2018
Governor's Highway Safety Program ("GHSP") to procure one motorcycle.  The grant is for

the amount of $ 17, 500.00 and will require a City match of 30% and a trade- in value of

9, 500. 00 for the City's 2013 motorcycle. The 30% match is earmarked in the department's

current fiscal year budget.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

The Board authorizes the submission of an application for grant funding from the 2018
GHSP in the amount of$ 17, 500.00, with 30% matching funds and a required trade- in value of

9, 500.00, for the purpose of procuring one new motorcycle.

ADOPTED THIS THE 12T" DAY OF MARCH, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



Resolution

North Carolina Governor's Highway Safety Program
LOCAL GOVERNMENTAL RESOLUTION

WHEREAS, tne
New Bern Police Department herein called the

Agency")
The Applicant Agency)

has completed an application contract for traffic safety funding; a d cnat City of New Bern
The Goveming Body of the Agency)

herein called the" Governing Body") has thoroughly considered the problem

identified and has reviewed the project as described in the contract;

THEREFORE, NOW BE IT RESOLVED BY THE
Clt/ Of N@W B@rn IN OPEN

Governing Body)

MEETING ASSEMBLED IN THE CITY OF New Bern NORTH CAROLINA,

THIS  
n

DAY OF I. Y h 20, AS FOLLOWS:

1.   That the project referenced above is in the best interest of the Governing Body and the general public; and

2.   Tnat
Mark Stephens, City Manager is authorized to file, on behalf of the Governing

Name and Title of Representative)

Body, an application contract in the form prescribed by the Governor's Highway Safety Program for federal

funding iri the amount of$  
17, 5.   to be made to the Governing Body to assist in defraying

Federal Dollar Request)

the cost of the project described in the contract application; and

3.   That the Governing Body has formally appropriated the cash contribution of$
7,500. 

as

Local Cash Appropriation)

required by the project contract; and

4.   That the Project Director designated in the application contract shall furnish or make arrangement for other

appropriate persons to furnish such information, data, documents and reports as required by the contract, if

approved, or as may be required by the Governor' s Highway Safety Program; and

5.   That certified copies of this resolution be included as part of the contract referenced above; and

6.   That this resolution shall take effect immediately upon its adoption.

DONE AND ORDERED in open meeting by
6pai errea/Mayor)

ATTESTED BY SEAL

Clerk)

DATE 1` laYt l I, , p l

Rev. 7/ 11



AOC
INIT'IALS Revised OS/ 2018

North Carolina Governor's Highway Safety Program

Agreement of Conditions

This Agreement is made by and befinreen the North Carolina Department of Transportation, hereinafter referred to
as the" Department", to include the Governor' s Highway Safety Program, hereinafter referred to as " GHSP"; and
the applicant agency, for itself, its assignees and successors in interest, hereinafter referred to as the "Agency".
During the performance of this contract, and by signing this contract, the Agency agrees as follows:

A.  Federal Provisions

1.  Equal Opportunity/Nondiscrimination. The Agency will agree to comply with all Federal statutes and
implementing regulations relating to nondiscrimination concerning race, color, sex, religion, national
origin, handicaps, and age. These include but are not limited to:
a) Title VI of the Civil Rights Act of 1964( 42 U. S. C. 2000d et seq., 78 stat. 252);
b) The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, ( 42 U. S. C.

4601)

c) Federal-Aid Highway Act of 1973, ( 23 U. S. C. 324 et seq.), and Title IX of the Education Amendments

of 1972, as amended ( 20 U. S. C. 1681- 1683 and 1685- 1686);
d) Non- Discrimination in Federally-assisted programs of the United States Department of Transportation

Effectuation of Title VI of the Civil Rights Act of 1964 ( 49 CFR Part 21), hereinafter referred to as

USDOT", as amended;

e) Section 504 of the Rehabilitation Act of 1973, ( 29 U. S.C. 794 et seq.), as amended, and 49 CFR Part

27; and

f)  The Age Discrimination Act of 1975, as amended ( 42 U. S. C. 6101 et seq.);
g) The Civil Rights Restoration Act of 1987, ( Pub. L. 100-209);
h) Titles II and III of the Americans with Disabilities Act (42 U. S. C. 12131- 12189) and 49 CFR parts 37

and 38;

i)  Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations
and Low-Income Populations;

j)  Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency

2.  Drug Free Workplace. The Agency agrees to comply with the provisions cited in the Drug- Free
Workplace Act of 1988( 41 U. S. C. 8103).

3.  Federal Grant Requirements and Contracts. The Agency shall comply with the following statutes and
implementing regulations as applicable:
a) Highway Safety Act of 1966 ( 23 U. S. C. Chapter 4-), as amended;

b) Sec. 1906, Pub. L. 109- 59, as amended by Sec. 4011, Pub. L. 114-94;
c) Uniform Procedures for State Highway Safety Grant Programs( 23 CFR part 1300);
d) Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2

CFR Part 1201);

e) Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards( 2
CFR Part 200) and all other relevant Federal regulations covering the Highway Safety Program;

fl NHTSA Highway Safety Grant Funding Guidance, as revised, July 2015 ( www.nhtsa.gov) and
additions or amendments thereto.

4.  Political Activity (Hatch Act) The Agency will comply with provisions of the Hatch Act ( 5 U. S. C. 1501-
1508), which limits the political activities of employees whose principal employment activities are funded
in whole or in part with Federal funds.

5.  Lobbying.

a) Certification Regarding Federal Lobbying. The undersigned certifies, to the best of his or her
knowledge and belief, that:

i)  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

Page 1
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IrTITIALS Revised 05/ 2018

ii) If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form- LLL,  " Disclosure Form to Report Lobbying,"  in

accordance with its instructions.

iii) The undersigned shall require that the language of this certification be included in the award
documents for all sub-award at all tiers ( including subcontracts, subgrants, and contracts under
grant, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by section 1352, title 31, U. S. Code. Any person who fails to file
the required certification shall be subject to a civil penalty of not less than $ 10, 000 and not more than

100, 000 for each such failure

b) Restriction on State Lobbying. None of the funds under this program will be used for any activity
specifically designed to urge or influence a State or local legislator to favor or oppose the adoption of
any specific legislative proposal pending before any State or local legislative body. Such activities
include both direct and indirect ( e.g., " grassroots") lobbying activities, with one exception. This does
not preclude a State official whose salary is supported with NHTSA funds from engaging in direct
communications with State or local legislative officials, in accordance with customary State practice,
even if such communications urge legislative o cials to favor or oppose the adoption of a specific
pending legislative proposal.

6.  Audits.

a) Audit Required. Non- Federal entities that expend $ 750,000 or more in a year in Federat awards

shall have a single or program- specific audit conducted for that year in accordance with the
provisions of 2 CFR, Subpart F, § 200.500. Guidance on determining Federal awards expended is
provided in 2 CFR, Subpart F, § 200.502.

b) Single Audit. Non- Federal entities that expend $ 750,000 or more in a year in Federal awards shall
have a single audit conducted in accordance with 2 CFR, Subpart F, § 200.501, except when they

elect to have a program-specific audit conducted in accordance with 2 CFR, Subpart F, § 200. 501,

paragraph ( c).

c) Non-Governmental Entities. Non- governmental entities ( not-for-profit and for-profit entities) must
adhere to North Carolina General Statute 143C- 6. 22 and 09 NCAC Subchapter 03M.

7.  Instructions for Lower Tier Certification.

a) By signing and submitting this proposal, the prospective lower tier participant ( the Agency) is
providing the certification set out below and agrees to comply with the requirements of 2 CFR Parts
180 and 1200.

b) The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. If it is later determined that the prospective lower tier
participant knowingly rendered an erroneous certification, in addition to other remedies available to
the Federal government, the department or agency with which this transaction originated may pursue
available remedies, including suspension or debarment.

c) The prospective lower tier participant shall provide immediate written notice to the person to which
this proposal is submitted if at any time the prospective lower tier participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

d) The terms covered transaction,  civil judgement,  debarment,  suspension,  ineligible,  participant,
person, principal, and voluntarily excluded, as used in this clause, are defined in 2 CFR Part 180 and
1200. You may contact the person to whom this proposal is submitted for assistance in obtaining a
copy of those regulations.

e) The prospective lower tier participant agrees by submitting this proposal that, should the proposed
covered transaction be entered into,  it shall not knowingly enter into any lower tier covered
transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred,
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suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this transaction originated.

The prospective lower tier participant further agrees by submitting this proposal that it will include the
clause titled  " Instructions for Lower Tier Participant Certification"  including the  " Certification

Regarding Debarment,  Suspension,  Ineligibility and Voluntary Exclusion — Lower Tier Covered

Transaction,  without modification, in all lower tier covered transactions and in all solicitations for
lower tier covered transactions and will require lower tier participants to comply with 2 CFR Parts 180
and 1200.

g) A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9. 4,
debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows
that the certification is erroneous. A participant is responsible for ensuring that its principals are not
suspended, debarred, or otherwise ineligible to participate in covered transactions. To verify the
eligibility of its principals, as well as the eligibility of any prospective lower tier participants, each
participant may, but is not required to, check the System for Award Management Exclusions website
https://www.sam. govn.

h) Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and
information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

i)  Except for transactions authorized under paragraph 7( e) of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
proposed for debarment under 48 CFR part 9, subpart 9. 4, suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available to the
Federal government, the department or agency with which this transaction originated may pursue
available remedies including suspension or debarment.

j)   Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower

Tier Covered Transactions.

i)  The prospective lower tier participant ( the Agency) certifies, by submission of this proposal, that
neither it nor its principals is presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in covered transactions by any Federal
department or agency.

ii) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participants shall attach an explanation to this contract proposal.

8.  Buy America Act. The Agency and each subrecipient will comply with the Buy America requirement ( 23
U. S. C. 313) when purchasing items using Federal funds. Buy America requires a State, or subrecipient,
to purchase with Federal funds only steel, iron and manufactured products produced in the United States,
unless the Secretary of Transportation determines that such domestically produced items would be
inconsistent with the public interest, that such materials are not reasonably available and of a satisfactory

quality, or that inclusion of domestic materials will increase the cost of the overall project contract by more
than 25 percent. In order to use Federal funds to purchase foreign produced items, the State must submit
a waiver request that provides an adequate basis and justification for approval by the Secretary of
Transportation.

9.  Prohibition On Using Grant Funds To Check For Helmet Usage. The Agency and each subrecipient
will not use 23 U. S. C. Chapter 4 grant funds for programs to check helmet usage or to create checkpoints
that specifically target motorcyclists.

10. Conditions for State, Local and Indian Tribal Governments. State, local and Indian tribal government
Agencies shall adhere to the standards established by 2 CFR Part 225, Cost Principles for State, Local,
and Indian Tribal Governments and additions or amendments thereto, for principles for determining costs
applicable to grants and contracts with state, local and Indian tribal governments.

11. Conditions for Institutions of Higher Education. If the Agency is an institution of higher education, it
shall adhere to the standards established by 2 CFR Part 215 Uniform Administrative Requirements for
Grants and Agreements with Institutions of Higher Education,  Hospitals,  and Other Non- Profit

Organizations and 2 CFR 220 Cost Principles for Educational Institutions for determining costs applicable
to grants and contracts with educational institutions.
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12. Conditions for Non- Profit Organizations. If the Agency is a non- profit organization, it shall adhere to
the standards established by 2 CFR Part 215 Uniform Administrative Requirements for Grants and
Agreements with Institutions of Higher Education, Hospitals, and Other Non- Profit Organizations and 2
CFR Part 230 Cost Principles for Non- Profit Organizations for determining costs applicable to grants and
contracts with non-profit organizations.

13. Conditions for Hospitals. If the Agency is a hospital, it shall adhere to the standards established by 2
CFR Part 215 Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher
Education, Hospitals, and Other Non- Profit Organizations.

B.  General Provisions

1.  Contract Changes. This document contains the entire agreement of the parties. No other contract, either
oral or implied, shall supercede this Agreement. Any proposed changes in this contract that would result
in any change in the nature, scope, character, or amount of funding provided for in this contract, shall
require a written addendum to this contract on a form provided by the Department.

2.  Subcontracts Under This Contract. The Agency shall not assign any portion of the work to be
performed under this contract, or execute any contract, amendment or change order thereto, or obligate
itself in any manner with any third party with respect to its rights and responsibilities under this contract
without the prior written concurrence of the Department. Any subcontract under this contract must include
all required and applicable clauses and provisions of this contract. Subcontracting does not relieve the
Agency of any of the duties and responsibilities of this agreement. The subcontractor must comply with
standards contained in this agreement and provide information that is needed by the Agency to comply
with these standards. The Agency must submit any proposed contracts for subcontracted services to the
Governor's Highway Safety Program for final approval no less than 30 days prior to acceptance.

3.  Solicitation for Subcontracts,  Including Procurements of Materials and Equipment.  In all

solicitations, either by competitive bidding or negotiation, made by the Agency for work to be performed
under a subcontract,  including procurements of materials or leases of equipment,  each potential
subcontractor or supplier shall be notified by the Agency of the Agency's obligations under this contract.
Additionally, Agencies making purchases or entering into contracts as provided for by this contract must
adhere to the policies and procedures of 2 CFR Part 200 and North Carolina General Statute 143- 128.4.
Historically underutilized business defined; statewide uniform certification as it pertains to Historically
Underutilized Businesses.

4.  Incorporation of Provisions in Subcontracts. The Agency shall include the provisions of section A- 1
through A-13 of this Agreement in every subcontract, including procurements of materials and leases of
equipment, unless exempted by the regulations, or directives issued pursuant thereto. The Agency shall
take such action with respect to any subcontract or procurement as the Department, the State of North
Carolina,  hereinafter referred to as the " State", the National Highway Tra c Safety Administration,
hereinafter referred to as NHTSA", or the Federal Highway Administration, hereinafter referred to as
FHWA, may direct as a means of enforcing such provisions including sanctions for noncompliance.

Provided, however, that in the event the Agency becomes involved in, or is threatened with, litigation with
a subcontractor or supplier as a result of such direction, the Agency may request the Department or the
State to enter into such litigation to protect the interests of the Department or the State. In addition, the
Agency may request the NHTSA or FHWA to enter into such litigation to protect the interests of the
United States.

5.  Outsourcing. All work shall be perFormed in the United States of America. No work will be allowed to be
outsourced outside the United States of America.

6.  Property and Equipment.
a) Maintenance and Inventory. The Agency shall maintain and inventory all property and equipment

purchased under this contract.

b) Utilization. The property and equipment purchased under this contract must be utilized by the
Agency for the sole purpose of furthering the traffic safety efforts of the Agency for the entire useful
life of the property or equipment.

c) Title Interest. The Department and NHTSA retain title interest in all property and equipment
purchased under this contract. In the event that the Agency fails or refuses to comply with the
provisions of this Agreement or terminates this contract, the Department, at its discretion, may take
either of the following actions:
i)  Require the Agency to purchase the property or equipment at fair market value or other mutually

agreed to amount; or
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ii) Require the Agency to transfer the property or equipment and title of said property or equipment,
if any, to the Department or to another Agency, as directed by the Department.

d) Non-expendable Property. Non- expendable property is defined as property or equipment having a
value of $ 5000 or more with a life expectancy of more than one year. Non-expendable property
purchased under this contract cannot be sold, traded, or disposed of in any manner without the
expressed written permission of the Department.

7.  Educational or Other Materials. If allowed, any educational or other materials developed using funds
from this contract must be reviewed and approved by the GHSP prior to their production or purchase. The
cost of these materials is generally limited to a maximum of$ 5. 00 per item. The purchase of promotional
items and memorabilia are not an allowable cost.

8.  Review of Reports and Publications. Any reports, papers, publications, or other items developed using
funds from this contract must be reviewed and approved by the GHSP prior to their release.

9.  Reimbursement.

a) General. Payments are made on a reimbursement basis. There is no schedule of advance payments.
Only actual allowable costs are eligible for reimbursement. Claims for reimbursement must be made
a minimum of quarterly and no more than once a month via the Grants Management System. Claims
for reimbursement not made within the three month threshold are subject to denial. The itemized
invoice shall be supported by documentation of costs as prescribed by the Department.
Reimbursements will not be processed if other required reports are incomplete or have not been
submitted. Failure to submit complete reports by the required deadline may result in denial of
reimbursement.

b) Approval. The Governor's Highway Safety Program and the DepartmenYs Fiscal Section shall
approve the itemized invoice prior to payment.

c) Unapproved Costs. Any rejected or unaccepted costs shall be borne by the Agency. The Agency
agrees that in the event the Department determines that, due to Federal or State regulations that
grant funds must be refunded, the Agency will reimburse the Department a sum of money equal to
the amount of Federal and State participation in the rejected costs.

d) Final Claims for Reimbursement. Final claims for reimbursement must be received by the GHSP
within 30 davs followin4 the close of the aqqroved contract aeriod. Project funds not claimed by this
date are subject to reversion.

e) Expending Funds Under This Contract. Under no circumstances will reimbursement be made for
costs incurred prior to the contract effective date or after the contract ending date.

10. Project Costs. It is understood and agreed that the work conducted pursuant to this contract shall be
done on an actual cost basis by the Agency. The amount of reimbursement from the Department shall not
exceed the estimated funds budgeted in the approved contract. The Agency shall initiate and prosecute
to completion all actions necessary to enable the Agency to provide its share of the project costs at or
prior to the conclusion of the project.

11. Program Income. The Agency shall account for program income related to projects financed in whole or
in part with federal funds in accordance with 2 CFR 200. 307. Program income earned during the contract
period shall be retained by the Agency and deducted from the federal funds committed to the project by
the GHSP unless approved in advance by the Federal awarding agency as an addition to the project.
Program income must be accounted for separately and the records made available for audit purposes.

12. Project Directors. The Project Director, as specified on the signature page of this Agreement, must be
an employee of the Agency or the Agency's governing body. Any exception to this provision must have
the expressed written approval of GHSP.

13. Reports Required.

a) Quarterly Progress Reports.  Unless othervvise directed,  the Agency must submit Quarterly
Progress Reports to the GHSP, on forms provided by the Department, which reflect the status of
project implementation and attainment of stated goals. Each progress report shall describe the project
status by quarter and shall be submitted to GHSP no later than fifteen ( 15) davs after the end of each
uctarter. If the Agency fails to submit a Quarterly Progress Report or submits an incomplete Quarterly

Progress Report, the Agency will be subject to having claims for reimbursement withheld. Once a
Quarterly Progress Report that substantiates adequate progress is received, cost reimbursement
requests may be processed or denied at the discretion of GHSP.

b) Final Accomplishments Report. A Final Accomplishments Report must be submitted to the GHSP
within fifteen ( 15) davs of completion of the proiect, on forms provided by the Department, unless
otherwise directed. If the Agency fails to submit a Final Accomplishments Report or submits an
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incomplete Final Accomplishments Report,  the Agency will be subject to having claims for
reimbursement withheld. Once a Final Accomplishments Report that substantiates adequate progress
is received, claims for reimbursement may be processed or denied at the discretion of GHSP.

c) Audit Reports. Audit reports required in Section A-6 above shall be provided to the Department
within thirtv( 30) davs of completion of the audit.

14. Out-of-State Travel.
a) General. All out-of-state travel funded under this contract must have prior written approval by the

Governor's Highway Safety Program.
b) Requests. Requests for approval must be submitted to the GHSP, on forms provided by the

Department, no less than thi tv( 30) davs prior to the intended departure date of travel.

c) Agency Travel Policy Required.  For Agencies other than state agencies,  out-of-state travel
requests must include a copy of the Agency's travel policy, to include allowances for lodging, meals,
and other travel- related expenses. For state agencies, maximum allowable subsistence is limited to
the prevailing per diem rates as established by the North Carolina General Assembly.

d) Agenda Required. Out-of-state travel requests must include a copy of the agenda for the travel
requested.

15. Conditions for Law Enforcement. In addition to the other conditions provided for in this Agreement,
grants to law enforcement agencies are subject to the following:
a) Certifications Required.

i)  In-car Camera or Video System. For any in- car camera or video system purchased under this
contract,  it is required that the operator of that equipment has successfully completed
Standardized Field Sobriety Testing training ( SFST). A copy of this certificate must be filed with
GHSP prior to reimbursement of in- car camera or video systems.

ii) Radar. For any radar equipment purchased under this contract, it is required that the operator of
that equipment has successfully completed Radar Certification Training. A copy of this certificate
must be filed with GHSP prior to reimbursement of radar equipment.

iii) Alcohol Screening Devices. For any preliminary alcohol screening devices purchased under
this contract, it is required that the operator of that equipment has successfully completed the
Alcohol Screening Test Device training offered by the Forensic Test for Alcohol Branch.

b) Report Required - Monthly Enforcement Data Report. In addition to the reports mentioned above,
law enforcement agencies engaging in enforcement activities must submit a Monthly Enforcement
Data Report on the form provided by the Department no later than fifteen ( 15) davs after the end of
each month. If the Agency fails to submit a Monthly Enforcement Data Report or submits an
incomplete Monthly Enforcement Data Report,  the Agency will be subject to having cost
reimbursement requests withheld. Once a Monthly Enforcement Data Report that substantiates
adequate progress is received, cost reimbursement requests will be processed. The agency head
must sign the form. However, the agency head may assign a designee to sign the form by providing
written signature authority to the GHSP.

16. Conditions for Local Governmental Agencies.
a) Resolution Required. If the Agency is a local governmental entity, a resolution from the governing

body of the Agency is required on a form provided by the Department.
b) Resolution Content. The resolution must contain a commitment from the governing body to provide

the local funds as indicated in this contract. Additionally, the resolution is required even if the funding
is one hundred percent from federal sources, as it serves as recognition by the governing body of
federal funding for purposes of Section A-6 above.

17. Seat Belt Policy and Use. Agency must adopt and enforce a seat belt use policy required for all seating
positions unless exempted by state law.

18. Text Messaging Policy.  Agency must adopt and enforce a policy banning text messaging while driving
unless exempted by state law.

19. Prohibited Interests. No member, o cer, or employee of the Agency during his or her tenure, and for at
least one ( 1) year thereafter, shall have any interest, direct or indirect, in this contract or the proceeds
thereof or therefrom.

20. Continued Federal and State Funding.
a) Federal Funding. The Agency agrees and understands that continuation of this project with Federal

funds is contingent upon Federal funds being appropriated by the United States Congress specifically
for that purpose. The Agency further agrees and understands that in the event funds originally
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appropriated by Congress for these grants are subsequently reduced by further acts of Congress,
funding to the Agency may be proportionately reduced.

b) State Funding. The Agency agrees and understands that continuation of this project with funds from
the State of North Carolina is contingent upon State funds being appropriated by the General
Assembly specifically for that purpose. The Agency also agrees that any state funds received under
this contract are subject to the same terms and conditions stated in this Agreement.

21. PerFormance. All grants provided by the Governor's Highway Safety Program are performance- based
and, as such, require that continual progress be made toward the reduction of the number and severity of
traffic crashes. Any agency, whose perFormance is deemed unsatisfactory by the GHSP, shall be subject
to the sanctions as provided for in this contract. Additionally, unsatisfactory performance shall be cause
for the Department to reduce or deny future funding.

22. Resolution of Disputes. Any dispute concerning a question of fact in connection with the work not
disposed of by contract by and befinreen the Agency and the Department, or otherwise arising between
the parties to this contract, shall be referred to the Secretary of the North Carotina Department of
Transportation and the authorized official of the Agency for a negotiated settlement. In any dispute
concerning a question of fact in connection with the project where such negotiated settlement cannot be
resolved in a timely fashion, the final decision regarding such dispute shall be made by the Secretary of
the North Carolina Department of Transportation, with the concurrence of the Federal funding agency,
and shall be final and conclusive for all parties.

23. Department Held Harmless.

a) For State Agencies. Subject to the limitations of the North Carolina Tort Claims Act, the Agency shall
be responsible for its own negligence and holds harmless the Department, its officers, employees, or
agents,  from all claims and liability due to its negligent acts,  or the negligent acts of its

subcontractors, agents, or employees in connection with their services under this contract.
b) For Agencies Other Than State Agencies. The Agency shall be responsible for its own negligence

and holds harmless the Department, its officers, employees, or agents, from all claims and liability
due to its negligent acts, or the negligent acts of its subcontractors, agents, or employees in
connection with their services under this contract.

24. Records Access and Retention. The Agency shall provide all information and reports required by the
regulations or directives issued pursuant thereto, and shall permit access to its books, records, accounts,
other sources of information, and its facilities as may be determined by the Department, the State,
NHTSA, or FHWA, as appropriate, to be pertinent to ascertain compliance with such regulations, orders
and instructions. Furthermore, the Agency shall maintain such materials during the contract period, and
for five ( 5) years from the date of final payment from the Department or until all audit exceptions have
been resolved, for such inspection and audit. Where any information required of the Agency is in the
exclusive possession of another who fails or refuses to furnish this information, the Agency shall so certify
to the Department, State, NHTSA, or FHWA, as appropriate, and shall set forth what efforts it has made
to obtain the information. Pursuant to N. C. G. S. § 147-64.7, the Department, the State Auditor, appropriate

federal officials, and their respective authorized employees or agents are authorized to examine all
books, records, and accounts of the Agency insofar as they relate to transactions with any department,
board, officer, commission, institution, or other agency of the State of North Carolina pursuant to the
performance of this Agreement or to costs charged to this Agreement.

25. Sanctions for Non-Compliance. The applicant Agency agrees that if it fails or refuses to comply with
any provisions and assurances in this contract, the Department may take any or all of the following
actions:

a) Cancel, terminate, or suspend this contract in whole or in part;
b) Withhold reimbursement to the Agency until satisfactory compliance has been attained by the

Agency;
c) Refrain from extending any further funding to the Agency under this contract with respect to which the

failure or refusal occurred until satisfactory assurance of future compliance has been received from
the Agency;

d) Refer the case to the United States Department of Justice for appropriate legal proceedings.

26. Cancellation, Termination, or Suspension of Contract.
a) By the Department. For noncompliance with any of the said rules, regulations, orders or conditions,

due to management deficiencies or criminal activity this contract may be immediately canceled,
terminated, or suspended in whole or in part by the Department. For noncompliance not indicative of
management deficiencies or criminal activity the Department shall give sixty ( 60) days written notice

Page 7



AOC IMTIALS Revised 05/ 2018

to take corrective action. If the Agency has not taken the appropriate corrective action after si y ( 60)
days the Department may cancel, terminate, or suspend this contract in whole or in part.

b) By mutual consent. The Agency or the Department may terminate this contract by providing sixty
60) days advanced written notice to the other party.

c) Unexpended funds. Any unexpended funds remaining after cancelation or termination will revert to
the Department.

27. Completion Date.  Unless otherwise authorized in writing by the Department,  the Agency shall
commence, carry on, and complete the project as described in the approved Highway Safety Project
Contract by September 30 of the Federal fiscal year for which it was approved.

28. E- Verify requirements.  If this contract is subject to NCGS 143- 133. 3,  the contractor and its
subcontractors shall comply with the requirements of Article 2 of Chapter 64 of the NC General Statutes.

29. Certification of Eligibility Under the Iran Divestment Act. Pursuant to G. S. 147- 86.59, any person
identified as engaging in investment activities in Iran, determined by appearing on the Final Divestment
List created by the State Treasurer pursuant to G. S. 147- 86. 58, is ineligible to contract with the State of
North Carolina or any political subdivision of the State. The Iran Divestment Act of 2015, G. S. 147- 55 et
seq. requires that each Agency, prior to contracting with the State certify, and the undersigned Agency
Authorizing Official on behalf of the Agency does hereby certify, to the following:
a) that the Agency is not now and was not at the time of the execution of the Contract dated befow

identified on the Final Divestment List of entities that the State Treasurer has determined engages in
investment activities in Iran;

b) that the Agency shall not utilize on any contract with the State agency any subcontractor that is
identified on the Final Divestment List; and

c) that the undersigned Agency Authorizing Official is authorized by the Agency to make this
Certification.

v

30. Agency Fiscal Year. The end date for the Agency' s fiscal year is 11. 3

31. Signature. By signing below, the Agency agrees to adhere to the terms and conditions of this Agreement.

AGENCY PROJECT DIRECTOR

NAME TITLE
bo

DDRESS     ,

bona ec.,--    

C

ti(C, . s5 6d
SIGNATURE DATE TELEPHONE NUMBER

o- o 6Z2- ta7

AGENCY AUTHORIZING OFFICIAL

NAME TITLE ADDRESS

p oilocK S+-

I, n  F Ou law o Y I J evV  er n t i  .
L

SIGNATURE DATE TELEPHONE NUMBER

t 3 a , D       . 5a- , 3q - . 1 D a

AGENCY OFFICIAL AUTHORIZED TO RECEIVE FUNDS

NAME TITLE ADD ESS
3U0 I U l Oe-I "

pse h i. iV. a+P<<   t i rec- or    i ance  ev.   3ern i G  s 5e

SIGNATURE DATE TELEPHONE NUMBER

p3 a a.c       5a- , 3q - . a
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1. Agency:    4. Contact Person for Agency:
CITY OF NEW BERN POLICE DEPT Donald Mclnnis

2. Agency Address: 5. Telephone Number:   ''

PO Box 1129 1 ( 252) 672-4274

NEW BERN, NC 28563- 1129
6. Cell Phone:

1 ( 252) 288- 1164

3. Physical Location of Agency   *       7. Email of Contact Person   *

601 George St New Bern NC 28560 mcinnisd@newbernnc.gov

8. Federal Tax ID Number/ Type of Agency 9. Project Year   "

Federal Tax ID Number: " 56-6000235 New C Continuation

DUNS No :  * 075547208 Year.   > 1      ( 2     (' 3     ('; 4+

County:   ' CRAVEN COUNTY

Type of Agency 10. Allocation of Funding  "

C; State Non- Profit

J County j Higher Education
Federal %  70. 00 Local %      30. 00

Q Municipality  ('; Hospital

11. Project Title:  "   2019 Traffic Enforcement and Education Vehicle

Personnel Costs

Contractual Services

Commodities Costs

Other Direct Costs 25, 000. 00 17,500.00 7, 500.00

Indirect Costs

i   

13. Specify How Non- Federal Share Will Be Provided:  *
Funds will be matched by the city' s general funds

Project Number:      CFDA#: 20.

Work Type:

Statement of Problem    (_ Provide detailed information of the highway safety problems in your area to be addressed through this project. Include
countywide crash data for the last three years and any other relevant information to validate the statements. For more detailed information see" How to write an
effective traffic safety projecY' located at.

h   ://  nn v/  ni   li i       - nf m n nf n- R in .   x

This is a project to fund a patrol vehicle for use in traffic enforcement and education.  The City of NEW BERN rests in Craven
County and includes a section of( US Highway( s), 17 and 70, NC routes. 43 and 55.).  According to ( NCDOT AADT Mapping
Application) 113, 000 vehicles travel this/ these road( s) daily.  Being a primary route for motorist through Craven County, the
highway sees a large volume of traffic particularly during the typical rush hour periods. With the heavy traffic volume and the
large number of commercial and educational properties in the area, there are a significant number of traffic crashes,

predominantly rear end slow stop, angle, and backing up collisions that occur due to motorist speeding as well as being
inattentive. The NEW BERN POLICE DEPARTMENT wishes to reduce the number of collisions that result from speeding and
inattentiveness, by using the new patrol vehicle to increase the number of speeding citations issued and elevating the public' s
awareness of their speed and surroundings. Additionally, increased enforcement of seat belt usage will result in a reduction in
personal injury collisions. The patrol vehicle will be used for traffic enforcement at least 50 % of the time.  From 2012 to 2016
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raven oun ran e in e s a e or ra ic cras a a i ies, ran e in a co o re a e a a i ies, an was in unres raine

fatalities.  During those five previous years, NEW BERN POLICE DEPARTMENT has had an average of 1, 046 traffic crashes
per year, resulting in 1, 437 reported injuries and 8 fatalities.

Provide the agency's number of sworn officers 9

Does the agency currently have a dedicated traffic or DWI unit? Yes Q No Q

If a dedicated traffic or DWI unit exists, how many officers are assigned to the unit? 5

nn   . m m i i li i w-Enf m n L w-E f m n- R in x

Overall Fatality Ranking: 31

Alcohol Fatality Ranking: 38

Unrestrained Fatality Ranking: 42

Speed Related Fatalities: 31

Other Applicable Rankings:  ( Specify)

Year 2015 Occupant Protection Citations 1, 568 DWI Citations 63 Speed Citations 397

Year 2016 Occupant Protection Citations 1, 149 DWI Citations 61 Speed Citations 244

Year 2017 Occupant Protection Citations 1, 511 DWI Citations 104 Speed Citations 126

GoalS and Ob eCtlVes _(Provide at least one SMART( Specific, Measurable, Attainable, Realistic and Timely) goals and
objectives. For more detailed information see "How to write an effective traffic safety projecY' located at:

tt s://connectncdot.  ov/munici alities/Law-Enforcement/Pa es/Law-Enforcement-Re ortin . as x

Goal# 1:     Goal 1: To reduce the number of unrestrained crashes serious injury crashes in Craven County from the 2012-2016
average of 3. 60 to 3 in 2018- 2019.

Objectives: Objectives: To increase the number of seat belt citations by 5 % from the 2015-2017 average of 255 to 268

citations during the reporting year of 2018- 2019.
Conduct/participate in 1 day-time seat belt initiative each month in addition to the required enforcement project.
ConducUparticipate in 1 night-time seat belt initiative each month in addition to the required enforcement project.

Participate and report in all GHSP and national highway safety campaigns focused on occupant restraint use
including, but not limited to the Click It or Ticket campaigns in May and November, Child Passenger Safety Week in

September, etc.). Full campaign participation is accomplished through increased high visibility enforcement.

Goal# 2:     Goal 2: In Craven County, reduce the total number of persons seriously injured ( type A) in speed- related crashes by
5 percent from the 2012-2016 calendar year average of 20.60 serious injuries to 19 serious injuries during the fiscal
year October 1, 2018 to September 30, 2019.

Objectives: Objectives: Increase the number of speeding citations by 5 percent from the 2015-2017 calendar year average of
1, 573 to 1, 651 during the fiscal year October 1, 2018 to September 30, 2019.
Participate and report in all GHSP and national highway safety campaigns focused on speeding ( including, but not
limited to the Speed a fittle, Lose a lot campaign during March/April).  Full campaign participation is accomplished

through increased high visibility enforcement.

Goal# 3:     Goal 3: In Craven County, reduce the number of alcohol related crashes from the 2012-2016 calendar year average
of 93.80 to 89 alcohol related crashes during the fiscal year October 1, 2018 to September 30, 2019.

Objectives: Objectives: Increase the number of DWI arrest from the 2015 to 2017 average of 76 to 80 arrests in calendar year
2018-2019

Participate and report in all GHSP and national highway safety campaigns focused on impaired driving ( inciuding,
but not limited to Booze It& Lose It: St. Patrick' s Day, Operation Firecracker, Labor Day, Halloween, and Holiday
campaigns, etc.).
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Reduce NC' s traffic- related fatalities by 25% from the 2008- 2012 average of 1, 317 to 988 by 2020.

Reduce NC's alcohol- related fatalities by 35°/o from the 2008-2012 average of 386 to 251 by 2020.
Reduce NC's unrestrained fatalities by 30% from the 2008- 2012 average of 407 to 285 by 2020.

Reduce NC's speed- related fatalities by 25% from the 2008-2012 average of 479 to 359 by 2020.

Reduce NC' s young driver- involved fatal crashes by 30% from the 2008-2012 average of 196 to 137 by 2020.

Reduce NC's motorcycle fatalities by 25% from the 2008- 2012 average of 177 to 133 by 2020.

Increase NC' s seat belt usage rate 4.4 percentage points to 95% by 2020.

1

2

3

4

5

6

7

8

9

10

Total Salaries Cost:

1

2

3

4

5

6

7

8

9

10

Total Fringe Benefits Cost:

Total Personnel Costs:

1

2

3

4

5

6

7
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8

9

10

11

Total Contractual Services:

1

2

3

4

5

6

7

8

9

10

11

12

Total Commodities Cost:

1 Other/ 2019 Harley- Davidson FLHTP 1      $ 25, 000. 00 25,000.00

2

3

4

5

6

7

8

Total Equipment Cost 25,000. 00

1

2

3

4

5

6

7

8

Total Other Items and Equipment Direct Cost:

1 In- State Travel
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2 Out-of-State Travel

Total Travel Cost:

Total Other Direct Costs: 25, 000. 00

1

2

3

4

Total Indirect Costs

is e sc e u e o as s y qua ers, re erring speci ica y o e o ec ives in ec ion   .  as s s ou e a u e e is o

activities to be performed in each quarter.

Conditions for Enforcement Pro"ects Onl
y c ec mg   s ox,   e a ove agency agrees o e erms e ow as a   iona ac vi ies o e pe orme as pa o is

project.

A minimum of one ( 1) nighttime and one ( 1) daytime seat belt initiative per month;
A minimum of one ( 1) impaired driving checkpoint per month;
A minimum of 50% of seat belt initiatives must be conducted at night between the hours of 7: 00 p. m. and 7: 00 a. m.;
Participation in all " Click It or Ticket" and " Booze It& Lose IY' campaigns;

Participation in any event or campaign as required by the GHSP;
Attempt to utilize one of the Forensic Tests for Alcohol Branch' s Mobile Breath Alcohol Testing ( BATMobiles) units

during at least one of the impaired driving checkpoints.

First Quarter( October, November, December)

1) Prepare application for GHSP traffic enforcement/education vehicle grant.

Second Quarter( January, February, March)
1) Conduct 3 Daytime Seat Belt Initiatives

2) Conduct 3 Nighttime Seat Belt Initiatives

3) Conduct 3 DWI Checkpoints
4) Participate/ Report St. Patrick's Day Booze It& Lose It

5) Complete month enforcement data report by the 15th of each month
6) Order vehicle, equipment, and installation

7) Conduct at least one educational event quarterly.

Third Quarter( April, May, June)
1) Conduct 3 Daytime Seat Belt Initiatives
2) Conduct 3 Nighttime Seat Belt Initiatives
3) Conduct 3 DWI Checkpoints/ Attempt to Utilize BAT Mobile
4) Participate/ Report Speed a Little, Lose a Lot
5) Participate/Report Click It or Ticket

6) Complete month enforcement data report by the the 15th of each month
7) Conduct at least one educational event quarterly.

Fourth Quarter( July, August, September)
1) Conduct 3 Daytime Seat Belt Initiatives

2) Conduct 3 Nighttime Seat Belt Initiatives
3) Conduct 3 DWI Checkpoints
4) Participate/ Report Operation Firecracker Booze It& Looze It

5) Participate/Report Labor Day Booze It& Looze It

6) Conduct at least one educational event quarterly.
7) Submit flnal accomplishments report and fourth quarter report by October 15, 2018.

Version 1. 0 Page 5 of 6



Note:

1. Submitting grant application is not a guarantee of grant being approved.
Once form has been submitted, it cannot be changed unless it has a status of" Return".
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i EW RIVER HARLEY-DAVIDSON

2394 WILMINGT4N HWY.
f        # :  `;

7ACKSONVILLE, NC 28540

i Tet: ( 9l0} 34b-9997

Fa c: ( 910) 346-9918

Y:
MOTORCYCLE BILL OF SALE

BUYER INFORMATION SETTlEMENT

Buyer: NEW BERN t' flLICE OEPT. 
SELLING PRICE 16, 575.00

REIGHT fl.0a

Address: 601 GEORGE 5T.

NEW 6ERN, NC 28560
Subtotal 16,575. tl0

QOCUAAENT FEES aa

PhOne: ( 23z 672-4100 Llt1t:       Totai 5elltng Prtce 16, 575. 00

CoBuyer. N! A
TRADE ALI.OWANCE 9,50D,OQ)

Deal# t: 14215 I Ffaet Purchase Date: 111112018

Salesperson: JEFF MYERS

DESCRlPTION OF PURCHAS

Make: Model:

New Year: 2019 MD FLHTP

V1N: 1HD1FMP1zK8625496 Ref Number: 625496 I

Cofar: BLACK Mileage: 10

Lienholder:

OTHER CHARGES ANO FEES

Other Charges and Fees Tatal 0. 00 Ba{ance Dae
7,o75. D0

TRADE VIN MAKE MODEL YEAR COLOR MILEAC E PAYOFF

1ND1 MM17DH635285 HD FLHTP 2013 OfQ6LACK 2U803 0. 00

I herohy acknowledye and accepl Uie twms ot tftia agreement 1 hareby agree tlfal any statrment made by a salesman w apnnt ot SaEd company, unless axprossed in Ihis agreement sl all nol he hindfngupon s21d oomDa^ Y• t Is understaod by me thet thn company does d gusrenten Ihe cotredness o( tlte speedometer rtadEng, gas mlleage or nwQe1 of molaf vehlclo, and do socepl sald motor vehide in ls
prasent merfiamcal cond'Nw+ k Is agrced hat 1ha Ulia of ormerslrp of satd malarvehide abava doscribed daes not pass to ms untll the 8nal rash Rayment k made, As a part ot Ihe cansideratim a said
molar vehide wMch! am W aeing( rom safd eompany, l ceNty and represent Ihat Ufe mokr vehlde 1 azn ttading in is hea Gom all Incumhrances svhatsoever, and fhat I am! he legal owner of 1he same end
have ha dghi W seH the same and Ihat I am efgBteen years of age. k b andeiffiood if at tbe above sale fs made sUbJect tn approvai o( an afflcer ot said company and wl ect to my acdh es purchasnr baing
appravad by 1ha finanu company thmugh he same Is lo be Manced. Used Sdd As is.

Buyer Signatute; Dealer 5fea     --—- 
C.

CoBuyer Signatuze:



AGENDA ITEM COVER SHEET

Agenda Item Title:

Authorize City Manager to Sign Owner Consent for Installation of Natural Gas Lines at 203 First Street( VOLT
Center)

Date of Meeting 3/ 12/ 2019 Ward # if applicable Ward 2

If multipie, list:

Department Develop. Services Person Submitting Item: eff Ruggieri

Call for Public Hearing No Date of Public Hearing 3/ 12/ 2019

Explanation of Item:

Staff is requesting the Board of Aldermen authorize the City Manager to execute a Land Owner
Consent Agreement with Piedmont Natural Gas to install gas lines across the VOLT Center site.

The agreement will allow Piedmont Gas to service the entire VOLT Center campus with 3 new meters
as outlined in the attached exhibit.  The installation will be provided at no cost to the city and will

not interfere with the site contractor's anticipated paving schedule.

Actions Needed by Board:

Authorize City Manager to Sign Owner Consent for Installation of Natural Gas Lines at 203 First
Street ( VOLT Center)

Is item time sensitive? Y N

Will there be advocates/ opponents at the meeting?  Select...

Backup Attached:

Memo, map of gas line and meter locations, Owner Consent Form

Cost of Agenda Item:

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:
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NEW BERN

NORTH CAROLINA

300 Pollock Street, P.O. Box 1129

New Bern, NC 28563

252) 636-4000

MEMORANDUM

TO:    Mayor Dana Outlaw, City of New Bern Board of Aldermen

FROM: Jeff Ruggieri, Director Development Services

DATE: 2/ 28/ 19

SUBJECT:  Land Owner Consent for Installation of natural gas lines at 203 First Street

VOLT Center)

Staff is requesting the Board of Aldermen authorize the City Manager to execute a Land
Owner Consent Agreement with Piedmont Natural Gas to install gas lines across the

the VOLT site.

The agreement will allow Piedmont Gas to service the entire VOLT Center campus with

3 new meters as outlined in the attached exhibit.  The installation will be provided at no

cost to the city and will not interfere with the site contractor's anticipated paving
schedule.



RESOLUTION

WHEREAS, the City of New Bern desires to have natural gas service at the
Workforce Development / VOLT Center located at 203 First Street.   To facilitate this,

Piedmont Natural Gas has requested the execution of a Landowner Consent form
allowing an easement and rights-of-way for gas service lines and metering facilities
necessary to provide the service.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

THAT the City Manager is hereby authorized to execute the attached Landowner
Consent form authorizing Piedmont Natural Gas to install gas lines and meters on the
property located at 203 First Street.

ADOPTED THIS 12T" DAY OF MARCH 2O19.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



Piedmont
Natural Gas

LANDOWNER CONSENT

The undersigned is the owner (" Owner") of the property at 203 First St., New Bern, NC and is

duly authorized to provide this consent.  By this consent, Owner grants all such easements and rights-of-way to
Piedmont Natural Gas Company, Inc. (" PiedmonP') and its contractors, agents or designees as are necessary for( i)

such gas service lines and metering facilities as may be necessary for the provision of the natural gas service
contemplated by the Service Agreement between Piedmont and Cit/ Of NP.w BPt'n Customer"),

and ( ii) access to the property for the installation and future maintenance of such gas service lines and metering
facilities.  The undersigned also gives Piedmont the right to extend service lines across this property to adjacent

property owners. The undersigned has not previously granted any right-of-way or other interests that would interfere
with or impede the rights granted to Piedmont hereunder.

Privately owned underground structures such as, without limitation, septic tanks, sewer lines, drains, drain
fields, water lines, fuel lines, sprinkler systems, etc. cannot normally be located by Piedmont or its agents prior to
excavation. The location of these facilities must be indicated by Customer and/ or Owner both on a sketch and in the
area of the installation. Piedmont is not responsible for any damage to such facilities whose location is not
adequately or accurately indicated.

nf New ern

Print Name of Owner

By:
Signature Mark A. Stephens

Title:  C It Manaaer

Date of Signature:  March 12,   0

Sworn to and subscribed before me

ctus 12th day of March c 2019

L.s.)

Notary Public, sr ce of c c c North Carolina

My Commission Expires:    '/ A/ 207
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AGENDA ITEM COVER SHEET

Agenda Item Title:

Discuss Accepting Bid on Tax Parcel ID 8- 013-020 Located in the Redevelopment Commission' s Boundary

Date of Meeting 03/ 12/ 19 Ward # if applicable Ward 5       

Department City Clerk Q Person Submitting Item: Brenda Blanco

Call for Public Hearing YeS NO Date of Public Hearing

Explanation of Item:

In January 2018, a desire was voiced to hold off on the sale of any city-owned property until a Redevelopment Commission could be viewed.
On July 10, 2018, the Board confirmed its desire to leave frozen all city-owned properties that fall within the Redevelopment Commission' s
boundary. The Board voted unanimously to accept bids only on properties outside of that boundary and to establish a minimum bid policy.
Alderman Best has since been contacted by a constituent who has indicated a desire to bid on property located at 1507- 1509 Washington
Street( Tax Parcel ID 8-013- 020). According to Mr. Ruggieri, this property falls within the boundary of the Redevelopment Commission. The
constituent, who lived in the North Hills Drive area and sustained flooding during the hurricane, desires to locate a home on the Washington
Street property, which is adjacent to her mother' s home.

Actions Needed by Board:

Discuss whether to unfreeeze this parcel and allow a bid to be submitted.

Is item time sensitive? Yes No

Will there be advocates/ opponents at the meeting? DYes NO

Backup Attached:

None

Cost of Agenda Item:

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Yes No

Additional notes:



NEW BERN
NORTH CAROLINA

Development Services

303 First Strect, P.O. Box 1129

New Bern, NC 28563

252)b39-7581

TO: Alderman Kinsey

FROM:     Morgan Potts, AICP

DATE:     FeUruary 7, 2419

SUBJECT: Planning and Zoning Board Appoinanent

Dear Alderman Kinsey:

Raymond Layton' s second term on Planning and Zoning Board has ended aad is not eligible for reappointment
at this time due to term limits. You are reqt ested to nominate an appointee whose cerm will conclude June 30,

2020. Mt. Layton may continue to sexve until an appointment has been made.

The duties of the Planning and Zoning Board are to conduct studies and make recommendations to the Board of
Aldermen on matters concerning plans, goals and objectives relatuig to the growth, development and
redevelopment of the City and the surrounding extra-territorial planning area.  In addition, the Board makes
recommendations on proposed conditional use permits, zoning and rezoning requests, subdivision plan approvals,

and changes to the Land Use Ordinance.

The Land Use Ordinance requires that all Planning and Zoning Board members have demonstrated special
interest, experience or edncation in Uanking, economics, environmental and land use policy, housing or other
industry. Members must be able and willing to commit the necessary time aad energy to carry out the
responsiUilities required for the office and must regularly attend meetings lasting 1-3 hours each month.

To appoint a person of your choosing, please pravide the contact infornnation to the City Clerk for inclusion on
the Board's next meeting agenda. If you have anyone in mind or have any other questions or need information,
please contact me at 6397583.

Sin rely,

Morgan      , AICP

Everything comes together here.
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NORTH CAROLINA

Development Services

303 First Street, P. O. Box 1129

New Bern, NC 28563

2S2) b39- 7581

TO: Alderwoman Harris

sa
FROM:     Morgan Potts, AICP

DATEi FeUruary 7, 2019

SUBJECI': Planning and Zoning Board Appointment

Dear Alderwaman Harris:       
6

Carol Williams' second tertn on Planning and Zoning Board has ended and is not eligible for reappointment at
this rime due to term limits. You are requested to noininate an appointee whose term will conclude June 30, 

2021. Ms. Williams may continue to serve until an appoinanent has been inade. 
f

The duties of dze Platuling and Zoning Board are to conduct studies and make recommendations to the Board of i

Aldermen on matters concerning plans, goals and oUjectives relating to the growth, development and
redevelopment of the City and rhe surrounding extra-tenitorial planning area.  In addition; the $ oard makes E
recommendatians on proposed conditional use permits, zoning and rezoning requests, subdivision plan 1

approvals,and changes to the T. and Use Ordinance.  

The Land Use Ordinance requires that all Planning and Zoning Board members have demonstrated special
interest, experience or education in banking, economics, environmental and land use policy, housing or other
industry. Members must be abie and willing to commit the necessary time and energy to carry out the
responsiE ilities required for the office and must regularly attend meetings lasting 1-3 houxs each month.

o appoint a person of your choosing, lease provide the contact information to the City Clerk for inclusion on

the Boazd' s next ineeting agenda. If you have anyone in mind or have any other questions or need information,
please contact me at 639-7583.

Si erely,

Morga otts,   CP

Everything comes together hepe.



Aldermen

NEW BERN Dana E. Outlaw

Sabrina Bengel Mayor

Jameesha Harris

Robert V. Aster C I T Y O F N E W B E R N Mark A. Stephens

Johnnie Ray Kinsey 300 Pollock Street, P. O. Box 1129 City Manager
Barbara J. Best New Bern, NC 28563- 1129

Jeffrey T. Odham 252) 636-4000

Memorandum

TO:       Mayor Dana Outlaw

FROM:  Brenda Blanco, City Clerk  `"

DATE:  February 8, 2019

SUBJECT:    Appointment to New Bern Appearance Commission

Rose Williams'  appointment on the Appearance Commission expires today.   She is

eligible for reappointment,  or a new appointment can be made to allow others an

opportunity to serve.  The appointee will serve a three-year term.

Appointees shall be residents of the City's planning and zoning jurisdiction and shall,
when possible,  have had special training or experience in a design field such as
architecture,  landscape design,  horticulture,  city planning,  or a closely-related field.
Members of the Appearance Commission serve a three-year term.

This commission is overseen by the Parks and Recreation Department.  Please feel free

to reach out to Foster Hughes, Director of Parks and Recreation, regarding any questions
about the Commission.

beb

Everything comes together here.



Aldermen

NEW BERN Dana E. Outlaw

Sabrina Bengel Mayor

Jameesha Hanis
8'

Robert V. Aster C I T Y O F N E W B E R N Mark A. Stephens

Johnnie Ray Kinsey 300 Pollock Street, P.O. Box 1129 City Manager
Barbara J. Best New Bern, NC 28563- 1129

Jeffrey T. Odham 252) 636-4000

Memorandum

TO:       Alderman Sabrina Bengel

FROM:  Brenda Blanco, City Clerk 

DATE:  February 8, 2019

SUBJECT:    Appointment to New Bern Appearance Commission

Mattie Tatum' s appointment on the Appearance Commission will expire February 22,
2019.   She is eligible for reappointment, or a new appointment can be made to allow

others an opportunity to serve.  The appointee will serve a three-year term.

Appointees shall be residents of the City's planning and zoning jurisdiction and shall,
when possible,  have had special training or experience in a design field such as
architecture,  landscape design,  horticulture,  city planning,  or a closely-related field.
Members of the Appearance Commission serve a three-year term.

This commission is overseen by the Parks and Recreation Department.  Please feel free

to reach out to Foster Hughes, Director of Parks and Recreation, regarding any questions
about the Commission.

beb

Everything comes together here.



Brenda Blanco

From:   Mark Stephens

Sent•    Wednesday, March 6, 2019 10:49 AM
Ta;       Governing Board
Cc:       Brenda Blanco

Subject• Fwd: Resignation from C1A Board of Directors

FYI.... We will need to appoint another member to the C1A board.

Thanks,

Mark

Mark A. Stephens, PE

City Manager

City of New Bern
300 Pollock Street

PO Box 1129

New Bern, NC 28560

0) 252- 639- 2700

M) 252- 514-5008

stephensm newbern- nc.org

Sent from my iPhone

Begin forwarded message:

From: Jeffrey Ruggieri< ru gierii@newbernnc. ov>
Date: March 4, 2019 at 4: 32: 41 PM EST
To: " economicdev cravencountvnc. ov" < economicdevC cravencountvnc. ov>

Cc: Abigail Wilson< awilson c cravencountvnc. ov>, Mark Stephens< stephensmC newbernnc. ov>

Subject: Resignation from C1A Board of Directors

Mr. Wood,

Please accept my resignation from the Craven 100 Alliance Board of Directors.  Additional
responsibilities brought on from the aftermath and recovery from Hurricane Florence and the
administration of a new Redevelopment Commission for the City of New Bern has made it extremely
difficult to attend C1 A meetings on a consistent basis.  The New Bern Board of Aldermen will appoint a
new City representative to take my place in the coming weeks.

Thank You,

Jeffrey C Ruggieri AICP, CZO
City of New Bern
Director of Development Services
303 First Street
New Bern NC 28560
Ph: 252.639.7587

Fx: 252.636.2146

1
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