10.

11.

12.

13.

14.

15.

CITY OF NEW BERN
BOARD OF ALDERMEN MEETING
MARCH 12, 2019 - 6:00 P.M.
CITY HALL COURTROOM
300 POLLOCK STREET

Meeting opened by Mayor Dana E. Outlaw. Prayer Coordinated by Alderman
Bengel. Pledge of Allegiance.

Roll Call.
Request and Petition of Citizens.

Consent Agenda

Consider Adopting a Resolution Calling for a Public Hearing to Amend the Fiscal
Year 2018 CDBG Allocation of Funds.

Consider Adopting a Resolution to Close Streets for United Worship Center’s
Annual Community Day and Church Grand Opening.

Consider Adopting a Resolution to Close Streets for A Memorial Day Parade.
Consider Approving a Proclamation for Folds of Honors 10" Anniversary.
Consider Approving a Proclamation for Arbor Day.

Approve Minutes.

Presentation by Craven County Schools on Education Vision.

Conduct a Public Hearing on the Rezoning of 4526 US Highway 17 South; and
a) Consider Adopting a Statement of Zoning Consistency; and

b) Consider Adopting an Ordinance Rezoning 4526 US Highway 17 South.

Consider Accepting a Petition to Annex Property at 4250 US Highway 70 East and
Adopt a Resolution to Call for a Public Hearing on the Annexation.

Consider Adopting a Resolution Approving a General Warranty Deed from Habitat
for Humanity of Craven County NC and the City of New Bern for 813 West Street.

Consider Adopting a Resolution Approving the 2019 Local Government Agencies
General Records Retention and Disposition Schedule.

Consider Adopting a Resolution Declaring a 2008 Sewer Cleaner Truck as Surplus
Property and Authorizing Sale by Electronic Auction.



16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Consider Adopting a Resolution to Authorize the Submission of a Rural Housing
Recovery Infrastructure Grant Application.

Consider Adopting a Resolution to Authorize the Submission of a Highway Safety
Grant Application.

Consider Adopting a Resolution Authorizing the City Manager to Sign a Landowner
Consent Form for the Installation of Natural Gas Lines at 203 First Street.

Discuss Accepting Bid on Tax Parcel ID 8-013-020 Located in the Redevelopment
Commission’s Boundary.

Appointment(s).
Attorney’s Report.

City Manager’s Report.
New Business.

Closed Session.

Adjourn.

INDIVIDUALS WITH DISABILITIES REQUIRING SPECIAL ASSISTANCE SHOULD CALL
639-7501 NO LATER THAN 3 P.M. THE DATE OF THE MEETING
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Aldermen

NEWBERN oo
Sabrina Bengel 7 Mayor

Jameesha Harris

Robert V. Aster CITY OF NEW BERN

Johnnie Ray Kinsey Mark A. Stephens
Barbara J. Best 300 Pollock Street, P.O. Box 1129 City Manager
Jeffrey T. Odham New Bern, NC 28563-1129
(252) 6364000

Memo to: Mayor and Board of Aldermen

From

Date:

Re:

: Mark A. Stephens, City Manager %a‘#

3/7//2

March 8, 2019

March 12, 2019 Agenda Explanations

Meeting opened by Mayor Dana E. Outlaw. Prayer Coordinated by Alderman
Bengel. Pledge of Allegiance.

Roli Call.
Request and Petition of Citizens.

This section of the Agenda is titled Requests and Petitions of Citizens. This is an
opportunity for public comment, and we thank you for coming to the Board of
Aldermen meeting tonight to share your views. We value all citizen input.

Speaker comments are limited to a maximum of 4 minutes during the public
comment period. At the conclusion of 4 minutes, each speaker shall leave the
podium. Comments will be directed to the full board, not to an individual board
member or staff member. Although the board is interested in hearing your
comments, speakers should not expect any comments, action or deliberation from
the board on any issue raised during the public comment period.

In the board’s discretion, it may refer issues to the appropriate city officials or staff
for further investigation. If an organized group is present to speak on a common
issue, please designate one person to present the group’s comment, which shall
be limited to a maximum of 4 minutes.



Consent Agenda

Consider Adopting a Resolution Calling for a Public Hearing to Amend the
Fiscal Year 2018 CDBG Allocation of Funds.

Staff proposes to amend the FY2018 CDBG fund allocations. The amendment will
authorize reallocation of funds for the construction of up to four rental, affordable
housing units. A public hearing will need to be held on March 26, 2019 to receive
input on the proposed amendment. A memo from Bradleigh Sceviour, Land and
Community Development Administrator, is attached.

Consider Adopting a Resolution to Close Streets for United Worship Center’s
Annual Community Day and Church Grand Opening.

(Ward 1) Walter Linsey with United Worship Center has requested the 800 block of
West Street and 900 block of Main Street be closed from 10 a.m. to 5 p.m. on April
6, 2019 for the church’s annual community day and grand opening. A memo from
Foster Hughes, Director of Parks and Recreation, is attached.

Consider Adopting a Resolution to Close Streets for A Memorial Day Parade.

(Ward 1) On behalf of Vision Forward, Victor Taylor has requested specific streets
be closed to vehicular traffic on May 25, 2019 from 10 a.m. to 2 p.m. for a Memorial
Day Parade. Those streets are the 400-600 blocks of Fort Totten Drive, 1300-1600
blocks of Trent Boulevard, 400 block of First Street, 700-1300 blocks of Broad
Street, 400-800 blocks of George Street, and the 700 block of Cedar Street. A rain
date of June 1, 2019 is also requested. A memo from Foster Hughes is attached.

Consider Approving a Proclamation for Folds of Honors 10* Anniversary.
Folds of Honor, a charity organization that honors military sacrifices by awarding
educational scholarships to spouses and dependents, has requested a
proclamation observing its 10™ anniversary. The organization will hold its annual
golf tournament on June 1, 2019 at the Emerald Golf Club.

Consider Approving a Proclamation for Arbor Day.

Parks and Recreation is requesting a proclamation for Arbor Day, which is observed
on March 22, 2019. A memo from Foster Hughes is attached.

Approve Minutes.

Minutes from the February 26, 2019 regular meeting are provided for review and
approval.

dededededededodedededeodo ok dekkokdkk



10.

11.

12.

13.

Presentation by Craven County Schools on Education Vision.

Dr. Meghan Doyle, Superintendent of Craven County Schools, will present the
vision for Craven County Schools and a brief overview of the 2108-2023 Strategic
Plan. Dr. Doyle will describe the process by which the Craven County Board of
Education convened a 62-member community stakeholder committee of Craven
County citizens to create a vision for public education, which was the foundation for
the writing of their new strategic plan.

Conduct a Public Hearing on the Rezoning of 4526 US Highway 17 South; and
a) Consider Adopting a Statement of Zoning Consistency; and

b) Consider Adopting an Ordinance Rezoning 4526 US Highway 17 South.

John Thomas of Thomas Engineering has requested 2.40+/- acres located at 4526
US Highway 17 South be rezoned from R-20 Residential District to C-3 Commercial
District. The property is further identified as Tax Parcel 8-206-079, which is located
in the City’s extraterritorial jurisdiction. A public hearing was noticed and advertised
as required. After conducting the hearing, the Board is asked to consider adopting
a statement of zoning consistency and an ordinance rezoning the property. A
memo from Morgan Potts, City Planner, is attached. Mrs. Potts will share a brief
PowerPoint detailing the request and depicting the parcel of land.

Consider Accepting a Petition to Annex Property at 4250 US Highway 70 East
and Adopt a Resolution to Call for a Public Hearing on the Annexation.

Brice’s Creek Bible Church, Inc. is the owner of property located at 4250 US
Highway 70 East (Tax ID 7-037-019) consisting of approximately 32.17 acres. The
church has submitted a request to be annexed by the City. If the petition is
accepted, the Board is asked to call for a public hearing on March 26, 2019 to
receive comments on the annexation. A memo from Mrs. Potts is attached.

Consider Adopting a Resolution Approving a General Warranty Deed from
Habitat for Humanity of Craven County NC and the City of New Bern for 813
West Street.

(Ward 1) At its March 8, 2016 meeting, the Board of Aldermen approved a Deed
and a Transfer and Reversion Agreement with Habitat for Humanity for the property
located at 813 West Street. A home has since been constructed on the property,
and Habitat is now ready to convey the property to Daae Khetphilbum and wife,
Chen Paw. To facilitate this conveyance, the City’s signature is needed on a
general warranty deed to evidence that Habitat has complied with the terms and
conditions of the Transfer and Reversion Agreement and that the reversion
provisions of the Agreement are no longer applicable.



14.

15.

16.

17.

Consider Adopting a Resolution Approving the 2019 Local Government
Agencies General Records Retention and Disposition Schedule.

In accordance with Chapters 121 and 132 of the NC General Statutes, the NC
Department of Cultural Resources issues schedules establishing the minimum
amount of time records must be retained by local governments. Once issued, the
City approves and adopts the schedules, thus agreeing to comply with the retention
periods established. The latest schedule was issued on March 1, 2019, and
requires the City’s adoption. A memo to this regard from Brenda Blanco, City Clerk,
Is attached.

Consider Adopting a Resolution Declaring a 2008 Sewer Cleaner Truck as
Surplus Property and Authorizing Sale by Electronic Auction.

In 2008, the City purchased a new sewer jet-vac truck. After almost 11 years of
use, the vehicle was pulled from service in 2018 and replaced with a new unit. Staff
is requesting the old truck be declared as surplus property and sold through an
electronic auction. A brief memo from J.R. Sabatelli, Director of Finance, is
attached.

Consider Adopting a Resolution to Authorize the Submission of a Rural
Housing Recovery Infrastructure Grant Application.

(Ward 4) The NC Department of Commerce Division of Rural and Economic
Development offers a Rural Housing Recovery Infrastructure Grant to help address
critical housing shortages by supporting developments impacted by recent
hurricanes. The grant is for $350,000 and requires no matching funds. Staff
desires to apply for the grant to offset costs associated with the Tate Commons tax-
credit project located at 1025 Karen Drive. A memo from Jeff Ruggieri, Director of
Development Services, is attached.

Consider Adopting a Resolution to Authorize the Submission of a Highway
Safety Grant Application.

The Police Department is seeking approval to apply for a grant through the 2018
Governor’'s Highway Safety Program. If awarded, the funding of $17,500 will be
utilized to procure a motorcycle to replace the department’s existing 2013 Harley
Davidson motorcycle. The grant requires a 30% match and a trade-in value of
$9,500 for the existing motorcycle. The matching funds of $7,500 are earmarked
in the department’s current-year budget. A memo from Police Chief Toussaint
Summers is attached.



18.

19.

20.

Consider Adopting a Resolution Authorizing the City Manager to Sign a
Landowner Consent Form for the Installation of Natural Gas Lines at 203 First
Street.

(Ward 2) Natural gas service is desired at the Workforce Development / VOLT
Center. To have this service installed, it is requested the Board authorize the City
Manager to execute a Land Owner Consent Agreement with Piedmont Natural Gas,
allowing them to install gas lines and meters on the property. A memo from Mr.
Ruggieri is attached.

Discuss Accepting Bid on Tax Parcel ID 8-013-020 Located in the
Redevelopment Commission’s Boundary.

At the January 9, 2018 Board meeting, a desire was voiced to hold off on the sale
of any city-owned property until a Redevelopment Commission could be viewed.
On July 10, 2018, the Board confirmed its desire to leave frozen all city-owned
properties that fall within the Redevelopment Commission's boundary. The Board
voted unanimously to accept bids only on properties outside of the Commission’s
boundary and to establish a minimum bid policy.

Alderman Best has since been contacted by a constituent who has indicated a
desire to bid on property located at 1507-1509 Washington Street (Tax Parcel ID
8-013-020). According to Mr. Ruggieri, this property falls within the boundary of the
Redevelopment Commission. The constituent, who lived in the North Hills Drive
area and sustained flooding during the hurricane, desires to locate a home on the
Washington Street property, which is adjacent to her mother’s property.

Appointment(s).

(a) Raymond Layton’s second term on the Planning and Zoning Board has expired,
and he is ineligible for reappointment. Alderman Kinsey is requested to make a
new appointment to fill this vacancy. The new appointee shall serve a three-
year term.

(b) Carol Williams’ second term on the Planning and Zoning Board has expired, and
she is ineligible for reappointment. Alderwoman Harris is requested to make a
new appointment to fill this vacancy. The new appointee shall serve a three-
year term.

(c) Rose Williams’ appointment on the New Bern Appearance Commission expired
February 8, 2019. She is eligible for reappointment, or a new appointment can
be made to allow others an opportunity to serve. Mayor Outlaw is asked to
make an appointment to serve a three-year term. The ordinance provides
appointees shall be residents of the City’s planning and zoning jurisdiction and
shall, when possible, have had special training or experience in a design field
such as architecture, landscape design, horticulture, city planning, or a closely-
related field.



21.

22.

23.

24,

25.

(d) Mattie Tatum’s appointment on the New Bern Appearance Commission will
expire February 22, 2019. She is eligible for reappointment, or a new
appointment can be made to allow others an opportunity to serve. Alderman
Bengel is asked to make an appointment to serve a three-year term. The
ordinance provides appointees shall be residents of the City’s planning and
zoning jurisdiction and shall, when possible, have had special training or
experience in a design field such as architecture, landscape design, horticulture,
city planning, or a closely-related field.

(e) Jeff Ruggieri, Director of Development Services, has resigned from the Craven
100 Alliance Board of Directors. The Board of Aldermen is requested to make
an appointment to fill this vacancy. Of note, Alderman Jeffrey Odham and Mark
Stephens, City Manager, also represent the City on this Board.

Attorney’s Report.
City Manager’s Report.
New Business.

Closed Session.

Adjourn.



AGENDA ITEM COVER SHEET

Agenda Item Title:
To consider holding a Public Hearing to consider amending the City's fiscal year 2018 CDBG allocation of funds

Date of Meeting March 12, 2019 Ward # if applicable NA
Department Development Services Person Submitting Item: Bradleigh Sceviour
Call for Public Hearing [¥]Yes [INo Date of Public Hearing 3/26/2019

Explanation of Item:

The Board of Aldermen is requested to adopt a resolution to hold a public hearing on March
26th, 2019, to consider amending the City of New Bern's fiscal year 2018 CDBG allocation of
funds.

Actions Needed by Board:

To adopt a resolution to hold a public hearing on March 26th, 2019 for the purpose of
considering amendment to the city's fiscal year 2018 CDBG allocation of funds.

Is item time sensitive? [+]Yes [ ]No
Will there be advocates/opponents at the meeting?Yes I____| No

Backup Attached:

Staff memo, resolution

Cost of Agenda Item: 0

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : [ ]Yes []No

Additional notes:

City Council must approve amendments to CDBG funding allocation.
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NORTH CAROLINA

Development Services
303 1st Street, P.O. Box 1129
New Bern, NC 28563
(252)639-7581

MEMORANDUM
TO: Mayor Outlaw and Board of Aldermen

FROM: Bradleigh Sceviour
Land and Community Development Administrator

DATE: March 6%, 2019

SUBJECT: Consideration of a request by the City of New Bern to authorize advertising to
amend the city’s fiscal year 2018 CDBG allocation.

Background
City staff have proposed to authorize advertising to amend the fiscal year 2018 CDBG fund

allocations.

The purpose of these amendments is to authorize reallocation of funds for the construction of up
to four (4) units of affordable housing for rent.

Recommendation

To adopt a resolution for a public hearing to be held on March 26", 2019 at 6:00 p.m., to
authorize advertising to amend the City’s fiscal year 2018 CDBG Program for the reallocation of
funds for the construction of up to four (4) units of affordable housing for rent.

Please contact me at 639-7582 should you have questions or need additional information.



RESOLUTION BY THE BOARD OF ALDERMEN OF THE CITY OF NEW BERN

WHEREAS, the City of New Bern desires to call for a public hearing to receive
comments on authorizing advertising to amend the City’s Fiscal Year 2018 CDBG
Program for the reallocation of funds for the construction of up to four (4) units of
affordable housing for rent.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF NEW BERN:

That a public hearing will be conducted by the Board of Aldermen of the City of
New Bern on March 26, 2019 in the City Hall Courtroom at 6 p.m., or as soon thereafter
as the matter may be reached, in order that all interested parties may be given an
opportunity to be heard on authorizing advertising to amend the City’s Fiscal Year 2018
CDBG Program for the reallocation of funds for the construction of up to four (4) units of
affordable housing for rent.

ADOPTED THIS 12™ DAY OF MARCH, 2018.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Adopting Resolution to close to vehicular traffic the 800 block of West Street and the
900 block of Main Street from 10:00 a.m. until 5:00 p.m. on Saturday, April 6, 2019 for United
Worship Center annual Community Day and the Church Grand Opening.

Date of Meeting [3/12/2019 | ward # if applicable Ward 1
If multiple, list:

Department Parks & Recreation Person Submitting Item: [Mr. Foster Hughes

Call for Public Hearing No Date of Public Hearing |

Explanation of Item:

Walter Linsey, Elder, has requested to close the 800 block of West Street and the 900 block of Main
Street for United Worship Center annual Community Day and Church Grand opening on
Saturday, April 6, 2019 from 10:00 a.m. until 5:00 p.m.

Actions Needed by Board:

Adopt the Resolution.

Is item time sensitive? No

Will there be advocates/opponents at the meeting? Select...

Backup Attached:

Resolution

Memos

Event applications
Map

Cost of Agenda Item: [N/A |

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:




Aldermen

Sabrina Bengel
Jameesha Harris
Bobby Aster

Johnnie Ray Kinsey

Barbara J. Best

Jeffrey T. Odham

Memo To:
From:

Re:

A

NEW BERN

PARkS & RECREATION

Fumily, fitness and fun come together heme.

Dana E. Outlaw

Foster Hughes, CPRE Mayor

Director of Parks & Recreation
Mark A. Stephens

City Manager

Mayor and Board of Aldermen

Foster Hughes, CPRE Director of Parks and Recreation @

Adopt the Resolution to close to vehicle traffic the 800 block of West Street and
the 900 block of Main Street on April 6, 2019 from 10:00 a.m. until 5:00 p.m. for
United Worship Center annual Community Day and the Church Grand Opening.

Background Information:

Walter Linsey, Elder has requested to close to vehicle traffic the 800 block of
West Street and the 900 block of Main Street on April 6, 2019 from 10:00 a.m.
until 5:00 p.m. for United Worship Center annual Community Day and the Church

Grand Opening.

Recommendation:

The Parks and Recreation Department recommends approval and requests the
Board adopt a Resolution approving the request.

If you have any questions concerning this matter, please call.

1307 Country Club Rd
New Bern, NC 28562
Office 252 639-2901
Fax 252 6364138



RESOLUTION

THAT WHEREAS, United Worship Center has scheduled its annual Community
Day along with the Church Grand Opening and has requested the 800 block of West
Street and 900 block of Main Street be closed to vehicular traffic from 10:00 a.m. until
5:00 p.m. on Saturday, April 6, 2019; and

WHEREAS, the Director of Parks and Recreation of the City of New Bern
recommends the streets be closed as requested.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF NEW BERN:

That the 800 block of West Street and 900 block of Main Street be closed to
vehicular traffic from 10:00 a.m. until 5:00 p.m. on Saturday, April 6, 2019, for United
Worship Center's Community Day and Church Grand Opening.

ADOPTED THIS 12™ DAY OF MARCH 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



New Bern Parks & Recreation, Pre-Event or Permit Questionnaire D‘QV\\ \\)\

NEW BEKN
mvexeain  The purpose of this form is to obtain information before the application or permit process is
requested. All requests are to be returned to Parks & Recreation Administration; requests include, but not

limited to parks, open spaces, ball fields, streets, festivals, parades, road races and rallies. 5)}

If requesting the use of a recreation center, complete and retum to the facility of choice (contact facility at bottom of page); approval of
application is at the discretion of the Center Supervisor.

Please note: When requesting the use of City facilities for event purposes, allow for a minimum of 60 days prior

to the requested event date for consideration; for permits, allow for a minimum of 30 days prior to the requested
ermit date for consideration. Completing a pre-event or permit questionnaire does not guarantee approval.

Name: (/W /Z/J M[)’I{ @ ( Today’sD% /
7 ot 59135

State: £ /;
, Lindseylp eCAT CO M
United fY\bCﬂ@ﬁmbﬂl

E-mail address:
e e
Facility Requested (check one): Stanley White Rec. Center __West New Bern Rec. Center

Telephone: é

George St. Park Spray Ground New Bern Aquatics Center Athletic Field ____ City Park 5\”?})&

Other (example: Open Space/Ball Field/Street): f9ﬁ

S
Dateovaent:%_é_ADIq Hours: From:i :&& To: 5 Pm

Is this an ongoing event? es Zﬁo (if yes, please explain, include dates & times:

Are you requesting closure and/or use of State-owned streets/bridges in the City limits of New Bern? Y* L~ N

*If yes, a 90-day notice is required by DOT regulation to gain permission to use/close State roads/bridges. A Special Event Form must be completed and
retumed to NCDOT. If you require this form, please let our office know and we will supply one for you. Once the NCDOT Special Events Form is complete,
attached the following: a map of the route: along with a certificate of insurance naming the City of New Bem and NCDOT as an additional insured.

Is event for fundraising purposes? ____ Yes _‘fo/(h‘yes. please provide non-profit or not-for-profit organization name and tax 1.D.
Number) Organization Name ID#
Projected Attendance: 35@ Will you be charging admission? ____ Yes m& state how much $ )
Note: Security may be required at the organizers expense, given the attendance and projected nature of the event. D&)\n\ W \LD\C’
Recreation Center: please check the area(s) you are requesting
____Meeting Room _____ Kitchen ____ Multi-purpose Room ___ Game Room ____ Fitness Room ___Gymnasium
Park Name: Please check the area(s) you are requesting.
Shelter ____Open Space Stage Gazebo ___ Other:
Electricity? __Yes __ No (Checkone) Water?___ Yes ___ No (Check one)
; Lblr 4
Signatur Title (if applicable) (Date

ngrJ Page 1 of 2
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AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Adopting Resolution to close specific streets to vehicle traffic from 10:00 a.m.-2:00 p.m.
Saturday, May 25, 2019 with a rain date of June 1, 2019 for Vision Forward's Memorial Day Parade:
400-600 blocks of Fort Totten Drive, 1300-1600 blocks of Trent Boulevard, 400 block of First Street,
700-1300 blocks of Broad Street, 400-800 blocks of George Street, and the 700 block of Cedar
Street.

Date of Meeting [3/12/2019 |  ward # if applicable Ward 1
If multiple, list:

Department Parks & Recreation Person Submitting Item: |[Foster Hughes, CPRE

Call for Public Hearing No Date of Public Hearing |

Explanation of Item:

Victor Taylor, Chairman has requested to close specific streets to vehicle traffic for Vision
Forward's Memorial Day Parade, from 10:00 a.m. until 2:00 p.m. on Saturday, May 25, 2019 with a
rain date of June 1, 2019.

Actions Needed by Board:

Adopt the Resolution.

Is item time sensitive? No

Will there be advocates/opponents at the meeting? Select...

Backup Attached:

Resolution

Memos

Pre-Event Questionnaire

Parade, Picket, Demonstration application
Map

Cost of Agenda Item: IN/A |

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:




A

NEW BERN
PARKS & RECREATION
Aldermen Famuly, fitness and fun come wogether here.
Dana E. Outlaw
Sabrina Bengel Foster Hughes, CPRE Mayor
Jameesha Harris Director of Parks & Recreation
Bobby Aster Mark A. Stephens
Johnnie Ray Kinsey City Manager
Barbara J. Best
Jeffrey T. Odham
Memo To: Mayor and Board of Aldermen
From: Foster Hughes, CPRE, Director of Parks & Recreation @
Re: Adopt the Resolution to close the 400-600 blocks of Fort Totten Drive, 1300-1600

blocks of Trent Boulevard, 400 block of First Street, 700-1300 blocks of Broad
Street, 400-800 blocks of George Street, and the 700 block of Cedar Street to
vehicle traffic for Vision Forward’s Memorial Day Parade, from 10:00 a.m. until
2:00 p.m. on Saturday, May 25, 2019 with a rain date of June 1, 2019.

Background Information:

Victor Taylor, Chairman has requested to close the 400-600 blocks of Fort Totten
Drive, 1300-1600 blocks of Trent Boulevard, 400 block of First Street, 700-1300
blocks of Broad Street, 400-800 blocks of George Street, and the 700 block of
Cedar Street to vehicle traffic for Vision Forward's Memorial Day Parade, from
10:00 a.m. until 2:00 p.m. on Saturday, May 25, 2019 with a rain date of June 1,
2019.

Recommendation:

The Parks and Recreation Director recommends approval and request the Board
adopt a Resolution approving the request.

1307 Country Club Rd
New Bern, NC 28562
Office 252 639-2901
Fax 252 6364138



RESOLUTION

THAT WHEREAS, Vision Forward is planning a Memorial Day Parade and
has requested that specific streets be closed to vehicular traffic from 10:00 a.m.
until 2:00 p.m. on Saturday, May 25, 2019, with a rain date of June 1, 2019. Those
streets are the 400-600 blocks of Fort Totten Drive,1300-1600 blocks of Trent
Boulevard, 400 block of First Street, 700-1300 blocks of Broad Street, 400-800
blocks of George Street; and the 700 block of Cedar Street; and

WHEREAS, the Director of Parks and Recreation of the City of New Bern
recommends the streets be closed as requested.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN
OF THE CITY OF NEW BERN:

That the 400-600 blocks of Fort Totten Drive, 1300-1600 blocks of Trent
Boulevard, 400 block of First Street, 700-1300 blocks of Broad Street, 400-800
blocks of George Street, and the 700 block of Cedar Street be closed to vehicular
traffic from 10:00 a.m. until 2:00 p.m. on May 25, 2019, with a rain date of June 1,
2019 for Vision Forward’s Memorial Day Parade.

ADOPTED THIS 12™ DAY OF MARCH 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK
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NEW BERN CITY OF NEW BERN APPLICATION FOR PERMIT
PARKS & RECREATION PARADE, PICKET, OR DEMONSTRATION

Femey fuacs onE k3 OM: walTar Fanc

Application is hereby made for a permit to parade, picket, or demonstrate, as provided in the Ordinance
of the City of New Bern entitled “An Ordinance Regulating Parades, Picket Lines, and Group
Demonstrations in the City of New Bern”, and other applicable sections of law.

Name of Event: M_M{_M%rson in charge: \/l QQG‘L X._—ﬁ\—_(-\{/ ((

1. The purpose for which the application is to parade, picket, or demonstrate, and the reason for such
activity is as follows:

2. The time requested for such activity is as follows: Rl\\ S B ‘\4?

From: 'DM_TOZ 3\ {)\N\ onthe AS day of : 2019. RSN H
3. The place of such activity shall be at T\'LQIQ'\‘ %\}dh?‘ri&-ﬂe&g l&‘ 5“'&?6\\
Becad Slaeck, Ledar Yo Berss St 66‘0!2656 *OC),{‘pu&s S

NOTE: A map should be attached if available.

4. Are you requesting a State road or bridge to be closed Y* \/N-

*(if yes, a 90-day notice is required by DOT regulation to gain permission to close State roads or
bridges) :

w

Projected attendance at such activity is ; projected not to exceed

o

Minors (under 18 years of age) involved? Yes@ircle one)....how many?
7. The principle objective of the activity(describe in detail):

a. R@ao\g\;e_ oo \&QAV\.QB‘ Qo&d@.&

o]

. If the activity includes the use of floats, vehicles, placards, loudspeakers, or mechanical devices of any
type, please explain in full detail their use, purpose, and number:

ey Cos ,‘ @kvn_c,f\€§{ﬁ0@w¢@s‘fe‘5, 67717‘“/“'14)“"0'\’9

o W




9. Check points:

10. Additional comments(if applicable):

11. This application is hereby made by the undersigned, as a representative of the group involved in the
activity described, as is filed or petitioned, for issuance of a permit from the Director of Parks and
Recreation, under the applicable ordinances as established by the City of New Bern.

This L" day of (\(\wc’h

A0\9

(Date) (Month)

Name: \)J ‘(}U‘( :—g TO&A—\‘\O(

Organization:\)i &1 O™ 'Q‘ WCN“(.‘
Address: ’;%\"\ ch 4‘(( DNL

Wew Pern NG 25509

Telephone #: ( 059> L17l- 3531

Please return to:

New Bern Parks & Recreation
1307 Country Club Road

New Bern, NC 28562
252-639-2901

REV: 2-11-19

(Year)



New Bem Parks & Recreation, Pre-Event or Permit Questionnaire 2° @
SEW BERN
~wsimem  The purpose of this form is to obtain information before the application or permit process is
requested. ANl requests are to be retumed to Parks & Recreation Administration; requests inciude, but not
limited to parks, open spaces, ball fields, streets, festivals, parades, road races and rallies.

If requesting the use of a recreation center, compiate and retumn to the facliity of choice (contact facility at bottom of page); approval of
appiication is at the diacretion of the Center Supervisor.

requesting the use of City facilities for event purposes,

JINS SSqu s RO (88 SR Az BLELLL Lt 1

AN DTS 1 I b BIUN : 1t Kttt
Completing a pre-event or permit questionnaire does not guarantee approval.

Name: VlC; 1 Tﬁ‘(‘}()& Today's Date: 5 E Y& !i
Ms:wm BQX\Q_. cty: __ O\ M
State: NQ Zip: M Telephone:aécl w 135 37 Cell:

E-mall address: _\JS li;q \>r ) 9\@}/ oo . Com,

Facility Requested (check one): Stanley White Rec. Center ___West New Bern Rec. Center

Please note: When

10,

R CRL

\/George St. Park Spray Ground, New Bern Aquatics Center Athletic Field City Park

____ Other (example: Open Space/Ball Fiekd/Street).

Date of Event: _,_,&6 ﬂ\&y" 'q Hours: From: LD Ar 1o M\
Purpose of Event: R'e cONL 2.€ {:\nvweéz ¥0QC:.’&

Is this an ongoing event? Yes No (if yes, please expiain, include dates & times:
Are you requesting closure and/or use of State-owned streets/bridges in the City limits of New Bem? Yy _¢ Z

*if yas, a 90-day nofice Is required by DOT regulation to gain permission o use/close State roads/bridges. A Specia! Event Form must be completed and
retumed to NCDOT. If you require this form, pisase let our office know and we will supply one for you. Onoce the NCOOT Special Events Form is complets,
sttached the foliowing: nmlpofmemh:llomwlmawﬁlcataoﬁmnmmmhgiheﬂyofmmwNCDOTnunMondimm.

Is event for fundraising purposes? Yes _‘N/‘o(lfyol. plaase provide non-profit or not-for-profil organization name and tax 1.D.

Number) Organization Name: 1D #:
Will you be charging admission? _Yes -4("‘ yes, state how much § )

Projected Attendance:

Note: Security may be required at the organizers expense, given the attendance and projected nature of the event.

Recreation Center: please check the area(s) you are requesting
____Meeting Room Kitchen ____Multi-purpose Room ___Game Room ____Fitness Room ____Gymnasium
Park Nama:( ; - ‘ . ___Please check the area(s) you are requesting.

Shelter _ ; er‘: Z}aoe Stage Gazebo ____Other:

Electrighy? ﬂes one) Water? Yes __‘(o {Check one)

t

Stonature Title (it applicable) (Date)
Page 1 of 2




9. Check points:

10. Additional comments(if applicable):

11. This application is hereby made by the undersigned, as a representative of the group involved in the
activity described, as is filed or petitioned, for issuance of a permit from the Director of Parks and
Recreation, under the applicable ordinances as established by the City of New Bern.

This ?522 _ day of LM’\ Iy &C; 19

(Date) (Month) (Year)

Name: \f\ QJOQ_.S\ . TM\‘OFZ*

Organization: \/1‘6 LOND QO!L\DGQS\

address:_ AR 1 w&)v(‘ﬂLDWo?\
Nevws Rerss N 552

Telephone #: 3 5 pa LQ"( - 3\5 3‘1

Please return to:

New Bern Parks & Recreation
1307 Country Club Road
New Bern, NC 28562
252-639-2901

REV: 10-30-18



AGENDA ITEM COVER SHEET

Agenda Item Title:
Consider Approving a Proclamation for Folds of Honor Week

Date of Meeting 03/12/19 Ward # if applicable NA
Department City Clerk [z]1 Person Submitting Item: Brenda Blanco
Call for Public Hearing [_]Yes [v|No Date of Public Hearing

Explanation of Item:

Folds of Honor, a charity organization that honors military sawrifices by awarding educational
scholarships to spouses and dependents, is celebrating its 10th anniversary.

Actions Needed by Board:
Consider approving proclamation.

Is item time sensitive? [ _]Yes [v]No
Will there be advocates/opponents at the meeting?[_]Yes [“]No

Backup Attached:
Proclamation

Cost of Agenda Item: $0

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : [_]Yes [_]No

Additional notes:



WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

NOW THEREFORE, |, Dana E. Outlaw, Ma

MAYOR'’S OFFICE
PROCLAMATION

America has been blessed with an abundance of men and women (including many
present and former citizens of New Bern) who proudly and bravely serve their
country, sacrificing a great deal for the cherished causes of freedom and
democracy; and

those sacrifices have resulted in currently more than 1 million disabled and fallen
service members, and nearly 2 million dependents of these military heroes
adversely affected by war; and

Folds of Honor is a charity whose mission, since its inception in 2007, is to honor
those military sacrifices and educate their legacy by awarding nearly 20,000
educational scholarships for affected spouses and dependents; and

locally, the New Bern community has supported this worthy cause with an annual
charity event at the Emerald Golf Club, raising a total of more than $200,000 for
Folds of Honor in the last nine years; and

the New Bern community continues to support Folds of Honor, culminating this
year with both a sponsor event on May 31, 2019 and the Emerald Golf Club’s 10"
Annual Patriot Golf Day Tournament on June 1, 2019; and

we owe our military personnel a debt of gratitude that can never be fully repaid,
and we wish to recognize and celebrate their immeasurable contributions, draw
inspiration from their examples, and renew our commitment to showing them the
fullest support of a grateful New Bern; and

the City of New Bern salutes and commends the sponsors, organizers, and
participants of this worthy event, and extends best wishes for a successful and
rewarding observance.

r of the City of New Bern, on behalf of the New Bern
Board of Aldermen, do hereby proclaim the week of May 27 through June 2, 2019

as

DS OF HONOR WEEK

ns to consider takin

and encourage all of ou

art in this expres
gratitude to our fallen and )

or as a participa



AGENDA ITEM COVER SHEET

Agenda Item Title:

Consider Approving a Proclamation for Arbor Day

Date of Meeting [3/12/2019 |  ward # if applicable Ward 1
If muitiple, list:

Department Parks & Recreation Person Submitting Item: [Mr. Foster Hughes

Call for Public Hearing No Date of Public Hearing |

Explanation of Item:

Parks and Recreation is requesting a Proclamation for Arbor Day, which falls on Friday, March 22,
2019. In 1967, the State Legislature ratified a bill in support of recognizing a particular day each
year as Arbor Day. The first Friday following March 15th has been designated as Arbor Day in North
Carolina.

Actions Needed by Board:

Consider approving the Arbor Day Proclamation.

Is item time sensitive? Yes

Will there be advocates/opponents at the meeting? No

Backup Attached:

Proclamation

Cost of Agenda Item: IN/A B

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:




A

PARKS & RECREATION
Aldermen Family, fitness and fun come together here.
Dana E. Outlaw

Sabrina Bengel Foster Hughes, CPRE Mayor

Jameesha Harris Director of Parks & Recreation
Bobby Aster Mark A. Stephens
Johnnie Ray Kinsey City Manager

Barbara J. Best
Jeffrey T. Odham
Memo To: Mayor and Board of Aldermen
From: Foster Hughes, CPRE, Director Parks and Recreati@'
Re: Consider approving a Proclamation for Arbor Day 2019

Background Information:

Parks and Recreation is requesting a Proclamation for Arbor Day, which falls on
Friday, March 22, 2019. In 1967, the State Legislature ratified a bill in support of
recognizing a particular day each year as Arbor Day. The first Friday following
March 22N° has been designated as Arbor Day in North Carolina.

We will have a celebration on Arbor Day at Union Point Park, at 11:00am.
Recommendation:

Consider approving the Arbor Day Proclamation.

If you have any questions concerning this matter, please let me know.

1307 Country Club Rd
New Bern, NC 28562
N Office 252 639-2901
Fax 252 6364138



WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

MAYOR’S OFFICE
PROCLAMATION

Arbor Day is a national celebration of community tree growing, planting and
care dating back to 1872; and

recognition of this important historical tradition and the practical as well as
aesthetic value of trees is a year-long effort in New Bern; and

Arbor Day serves to acknowledge the good work of City employees,
resident volunteers, local garden clubs, corporate participants and the many
service groups involved in the preservation and expansion of our urban
forest; and

Arbor Day reminds us all of the basic need for trees, such as they help
clean the air, protect wildlife, save heating and cooling costs, conserve
energy production, block pollution of rivers and streams, reduce soil erosion
and provide a sense of comfort, shelter and spiritual well-being; and

trees in our City increase property values, enhance the economic vitality of
business areas and comprise a visual record of New Bern'’s past as well as
a plan for the future appearance of its streetscapes and landscapes,

NOW THEREFORE, |, Dana E. Outlaw, Mayor of the City of New Bern, on behalf of the

New Bern Board of Aldermen do hereby proclaim March 22, 2019 as
“ARBOR DAY”

in the City of New Bern and urge all citizens to celebrate its meaning by
planting, replacing or protecting their trees and woodlands and by learning
more about the proper selection, care and maintenance of trees to make
them last longer for the benefit of this and future generations.

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the Seal of the [City

_Thousand and nineteen.

of New Bern this the 12 y of March in the Year of Our Lord Two

City Hall « New Bern, NC 28563 * (252) 636-4000



AGENDA ITEM COVER SHEET

Agenda Item Title:
To consider adopting a resolution to rezone Craven County Parcel ID #8-206-079 from R-20 Residential District to C-3 Commercial District.

Date of Meeting 03/12/2019 Ward # if applicable NA
Department Development Services Person Submitting Item; Morgan Potts
Call for Public Hearing [“]Yes [ ]No Date of Public Hearing 3122019

Explanation of Item:

State statute and local ordinance requires the goveming body to hold a public hearing to
rezone Craven County Parcel ID #8-206-079, also known as 4526 US Highway 17 South. The
parcel consists of 2.40 +/- acres, and is located in the City's Extraterritorial Jurisdiction. The
applicant has proposed to rezone the property R-20 Residential District to C-3 Commercial
District.

Actions Needed by Board:

To hold a public hearing and consider approval or denial of the requested zoning map
amendment, adopt a resolution and statement of consistency or inconsistency.

Is item time sensitive? [/]Yes[_]No
Will there be advocates/opponents at the meeting?YeS CINo

Backup Attached:

Memo, Analysis, Consistency & Inconsistency Statements, Site Map, Planning & Zoning Board
Minutes Excerpt, Application & Resolution.

Cost of Agenda Item: 0

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : [_]Yes [_JNo

Additional notes:

The parcel is located in the City's Extraterritorial Jurisdiction. The Planning & Zoning Board
unanimously (9-0) recommended approval of the proposed rezoning.



NEW BERN

NORTH CAROLINA

Development Services
303 First Street, P.O. Box 1129
New Bern, NC 28563
(252)639-7581

MEMORANDUM
TO: Mayor Outlaw
City of New Bern Board of Aldermen
FROM: Morgan J. Potts, AICP
City Planner
DATE: March 1, 2019

SUBJECT: Request to Rezone 4526 US Highway 17 South

The Board of Aldermen is requested, at its March 12, 2019 regular meeting, to hold a public
hearing to consider a rezoning request from John Thomas Engineering/Moffett Enterprises, LLC.
The applicant has requested consideration of their application to rezone 2.40 +/- acres from R-20
Residential District to C-3 Commercial District, located at 4526 US Highway 17 South. The
property is further identified as Craven County Parcel Identification Numbers 8-206-079.

The C-3 commercial district is established as a district for offices, personal services, and the
retailing of durable and convenience goods. The applicant has proposed to utilize the parcel for
an office building. The proposed use is compatible with surrounding land uses and the character
of the area.

The Planning & Zoning Board reviewed this request at its February 5, 2019 meeting and voted
unanimously (9-0) to recommend approval of the rezoning. Staff finds the requested initial
zoning consistent with the Land Use Plan, Transportation Plan and nearby land uses, and
recommends approval of the request.



Craven County Parcel ID’s #8-206 -079

STATEMENT OF ZONING CONSISTENCY WITH ADOPTED
PLANS

The Board of Aldermen of the City of New Bern finds the action to rezone Craven County Parcel
ID’s 8-206-079 to C-3 Commercial District reasonable and in the public interest, and consistent
with the City Land Use Plans and nearby land uses. In that:

1. The C-3 Commercial District is deemed to be compatible with the “Urban Transitional”
designation indicated in the Future Land Use Map found in the 2010 CAMA Regional
Land Use Plan.

2. The proposed C-3 District is deemed to be compatible with adjacent zoning
classifications.

3. The proposed R-8 Residential District is deemed to be compatible with existing uses.



Craven County Parcel ID’s #8-206 -079

STATEMENT OF ZONING INCONSISTENCY WITH
ADOPTED PLANS

The Board of Aldermen of the City of New Bern finds the action to rezone Craven County Parcel
ID’s #8-206 -079 to C-3 Commercial District is not reasonable and is not in the public interest,
and finds it to be inconsistent with the Regional Land Use Plan and nearby land uses in that the
proposed C-3 Commercial District is incompatible with the uses permitted on nearby properties,
and other properties in the vicinity. And that:

1. The proposed C-3 Commercial District would be incompatible with adjacent use and the
Future Land Use Map found in the 2010 CAMA Regional Land Use Plan.



AN ORDINANCE TO AMEND THE ZONING MAP OF THE CITY OF NEW BERN SO
AS TO CHANGE THE ZONING CLASSIFICATION OF PROPERTY OWNED BY
MOFFETT ENTERPRISES, L.L.C. CONSISTING OF APPROXIMATELY 2.38 ACRES
LOCATED ON THE NORTH SIDE OF U.S. HIGHWAY 17 SOUTH, FROM THE
ZONING CLASSIFICATION OF R-20 RESIDENTIAL DISTRICT TO C-3
COMMERCIAL DISTRICT

THAT WHEREAS, Moffett Enterprises, L.L.C. owns approximately 2.38 acres, more or
less, located on the north side of U.S. Highway 17 South in the City of New Bern’s
extraterritorial jurisdiction, and an application has been made to change the zoning classification
of the subject property from R-20 Residential District to C-3 Commercial District; and

WHEREAS, the Planning and Zoning Board unanimously recommended that said request
be approved; and

WHEREAS, the Board of Aldermen of the City of New Bern conducted a duly advertised
public hearing with respect to the proposed amendment on March 12, 2019, at which time all
interested parties were given an opportunity to be heard; and

WHEREAS, the Board of Aldermen of the City of New Bern deems it advisable and in
the public interest to effect said change, as the requested C-3 Commercial District classification
is consistent with the City’s Land Use Plan and nearby land uses.

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF
THE CITY OF NEW BERN:

Section 1. That the zoning map of the City of New Bern be and the same is hereby
amended by changing the zoning classification of the land owned by Moffett Enterprises, L.L.C.
consisting of 2.38 acres, more or less, located on the north side of U.S. Highway 17 South in the
City of New Bern’s extraterritorial jurisdiction, from R-20 Residential District to C-3
Commercial District as more specifically shown on the plat entitled “REZONING CASE: 4526
US 17 Hwy. S (Moffett) — 2.38 Acres: PID: 8-206-079” prepared by the Development Services
Department of the City of New Bern, a copy of which is attached hereto and incorporated herein
by reference.

Section 2. That the Board deems it in the public interest to rezone the subject
property as the requested C-3 Commercial District classification is consistent with the City’s

Land Use Plan and nearby land uses.

Page 1 of 2



Section 3. That this ordinance shall be in full force and effect from and after its

adoption and publication as required by law.

ADOPTED THIS 12" DAY OF MARCH, 2019.

DANA E. OUTLAW,MAYOR

BRENDA E. BLANCO, CITY CLERK

Page 2 of 2
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REZONING CASE: 4526 US 17 HWY. S (Moffett) - 2.38 Acres: PID: 8-206-079
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NEW BER

NORTH CAROLINA

Development Services
303 First Street, P.O. Box 1129
New Bern, NC 28563
(252) 639-7581

City of New Bern
4526 US Highway 17 South (Parcel ID #8-206-079.)
Rezoning Request Analysis

Date: March 1, 2019
Applicant: Thomas Engineering/Moffett Enterprises, LLC
Requested Change:

Existing: R-20 Residential District (20,000 sq. ft. lots)
Proposed: C-3 Commercial District (5,000 sq. ft. lots)

Location:
The property is located at 4526 US Highway 17 South and is further identified as Craven
County Parcel ID #8-206-079.

Size:
The property covers an area of approximately 2.4+/- acres.

Reason for Change:
The purpose of the proposed re-zoning request is to permit the construction of a
professional office building.

History/Background:
The parcel is vacant/woodland.

Present Land Use:
Vacant. The property is vacant/woodland.




Surrounding Land Uses and Zoning:
North: R-20 Residential District
South: A-5 Agricultural
East: C-3 Commercial District
West: C-3 Commercial District/R-20 Residential (Property is split zoned)

City Provided Utilities and Services:
City water is available and electric is provided by Duke Energy, however a septic permit
will be required.

Comprehensive Plan:
2010 CAMA Regional Land Use Plan
The area is classified as “Limited Transition”. The Limited Transition area has some
services, but provides for lower density development. The limited transition provides for
controlled development with services, but may not be on lands suitable for higher
intensity urban development. Incompatible land uses within this land class are industrial
and agricultural land uses. Much of this area is predominately low density residential
development.

1993 Thoroughfare Plan/Traffic:
According to the 1993 Thoroughfare Plan, U.S. Highway 17 is classified as a Freeway.

Environment:
According to the Regional Land Use Plan, the subject property has medium suitability for
development. There are no known environmental hazards.

Staff Comments:
The proposal to rezone the subject property to C-3 Commercial is consistent with the
character of the adjacent land uses, zoning classifications, and the “Limited Transition”
classification. Staff has found the proposed rezoning to be in the public interest and is
consistent with the CAMA Land use Plan and Transportation Plan. Staff recommends
approval of the requested rezoning.

Morgan Potts, AICP
City Planner
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APPLICATION TO AM ' m Morgan Potts
LAND USE ORDINANCE n“ (252) 639-7583

oot $37500 NEW BERN "“Foe 052 ss6.14e

NORTH CAROLINA
Everything comes together here

NAME: Moffett Enterprises. LLC

ADDRESS: P, O, Box 12780, New Bern, NC 28561

CELL: _252-514-5380 HOME/WORK: _800-633-9715

EMAIL: imoffett@bluearbor.com FAX: _252-638-5087

ZONING CHANGE REQUESTED

A. Amendment to zoning classification, from R-20 to Cc3
B. Amendment to Land Use Ordinance text

Give section of City’s Land Use Ordinance to be amended and attach explanation to application.

LOCATION OF PROPERTY | ocated batween 4520 & 4600 US Highway 17 South

Note: If there is no street address, list other means such as landmarks, community or neighborhood
names, subdivision name, lot number highway number.

If rezoning request, provide Metes and Bounds description of property: _See attached Exhibit A

Use separate sheet if necessary and attaché to application. In lieu of the above, a surveyor’s map
(plat) containing the Metes, Bounds and Distance of property is acceptable.

If request involves property owned by persons other than the applicant, list names and addresses (use
separate sheet if necessary and attach to application.

NAME ADDRESS




’

6. If property owners listed in Item 5 have given consent to this request, attach copy(s) of their approval
to this application.

7. Give concise statement of reasons why the proposed amendment would be in the public interest if
change is granted.

Most of the zoning along this corridor has b rezone C-3 to allow for com ial

l\q’fi:;&wmﬁe( “n%ﬁﬂt 1) C\I N

Signatur&of Applicant / Da}b

Applications to be considered must be submitted 21 days before the Planning & Zoning Board

meeting, which is held on the first Tuesday of each month.

I, Lucine Whitford Moffett, Managing Member, Moffett Enterprises, LLC, being the Owner of the property
described herein, do hereby authorize John G. Thomas, PE, and Thomas Engineering, PA as agents for the
purpose of this application.

Bt WISDAD faPudk— wlal i

Signature: Lucine Whit"ford Moffett ’6& / Date /




Exhibit “A”
Tract One
Legal Description
.Craven County, North Caroling

Beginning at a Point, said point being located the following courses and distances from NCGS
“DAYS” as shown on that certain plat entitled “Boundary Survey for RE-Combination Moffett
Enterprises, LLC. as recorded in Plat Cabinet I Slide 130B in the Craven County Register of Deeds;
South 67 degrees 31 minutes 59 seconds West for a distance of 1694.73 feet to an existing iron pipe,
Thence South 67 degrees 16 minutes 21 seconds West for a distance of 240.62 feet to the Point of

Beginning;

Thence, from said Point of Beginning, South 67 degrees 16 minutes 21 seconds West for a

distance of 326.00 feet to a point;
Thence, North 12 degrees 08 minutes 58 seconds East for a distance of 107.11 feet to a point;

Thence, North 70 degrees 16 minutes 58 seconds East for a distance of 47.00 feet to a point;
Thence, North 00 degrees 53 minutes 58 seconds East for a distance of 140.84 feet to a point;
Thence, South 68 degrees 50 minutes 00 seconds West for a distance of 19.03 feet to a point;
Thence, North 37 degrees 16 minutes 38 seconds West for a distance of 42.01 feet to a point;
Thence, North 32 degrees 46 minutes 33 seconds West for a distance of 44.31 feet to a point;
Thence, North 49 degrees 37 minutes 20 seconds West for a distance of 44.88 feet to a point;
Thence, North 12 degrees 00 minutes 00 seconds West for a distance of 40.50 feet to a point;
Thence, North 68 degrees 50 minutes 00 seconds East for a distance of 322.55 feet to a point;
Thence, South 18 degrees 09 minutes 45 seconds East for a distance of 32.25 feet to a point;
Thence, South 02 degrees 33 minutes 42 seconds West for a distance of 41.73 feet to a point;
Thence, South 10 degrees 52 minutes 43 seconds East for a distance of 94.65 feet to a point;
Thence, South 03 degrees 49 minutes 04 seconds East for a distance of 219.97 feet to the Point
of Beginning;

Containing 2.40 acres more or less.

End of Legal Description

December 13, 2018
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NEW BERN

NORTH CAROLINA

Development Services
303 First Street, P.O. Box 1129
New Bern, NC 28560
(252)639-7581

March 1, 2019

NOTICE TO ADJACENT PROPERTY OWNERS AND APPLICANT

The Board of Aldermen of the City of New Bern will meet at 6:00 PM on Tuesday, March 12,
2019 at the City Hall Courtroom, located at 300 Pollock Street, for a public hearing on a request
to rezone 2.40 +/- acres from R-20 Rural Residential District to C-3 Commercial District, located
at 4526 US Highway 17 South. The property is further identified as Craven County Parcel
Identification Numbers 8-206-079. The public is invited to attend and comment. According to
the Craven County Tax Records, you are the owner of property located within 100 feet of
the subject area.

A copy of the rezoning application is available for public review during normal business hours in
the Development Services office, located at 303 First Street. For further information contact the
City of New Bern Development Services Department at (252) 639-7583.

Individuals with disabilities requiring special assistance should call (252)639-7501 no later
than 3:00 p.m. the date of the meeting.
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NEW BERN

NORTH CAROLINA

Development Services
303 First Street, P.O. Box 1129
New Bern, NC 28560
(252)639-7581

December 20, 2018
NOTICE TO ADJACENT PROPERTY OWNERS AND APPLICANT

The Planning & Zoning Board of the City of New Bem will meet at 5:30 PM on Tuesday,
January 8, 2019 at the Development Services Conference Room, 303 First Street, New Bern, NC
28560, for a public hearing on a request to rezone 2.40 +/- acres from R-20 Residential District
to C-3 Commercial District, located at 4526 US Highway 17 South. The property is further
identified as Craven County Parcel Identification Numbers 8-206-079. The public is invited to
attend and comment. According to the Craven County Tax Records, you are the owner of
property located within 100 feet of the subject area.

A copy of the rezoning application is available for public review during normal business hours in
the Development Services office, located at 303 First Street. For further information contact the
City of New Bern Development Services Department at (252) 639-7583.

L,Wj By

Morgan J. Potts, AICP
City Planner

Individuals with disabilities requiring special assistance should call (252)639-7501 no later
than 3:00 p.m. the date of the meeting.
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PUBLIG NOTICE

The Board of Aldermen of the Gity of New Bern will meet at 6:00 PM on
Tuesday, March 12, 2019, In the Clty Hall Courtroom, located at 300 Pol-
lock Streef, New Bern, NG 28560, for a public hearing on a request o re-
zane 2.4 +/- acres from B-20 Rural Residanital District to C-3 Commercial
District, located at 4526 US Highway 17 South. The property is further
identified as Craven County Parce! Identification Number 8-208 -079. The
public Is invited fo attend and comment.

Mazch 2, 9, 2019 (adv)
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Minutes of the
New Bern Planning & Zoning Board
February, 52018 - 5:30 P.M.
New Bern City Hall - 300 Pollock Street

The regular meeting of the New Bern Planning & Zoning Board was held in the City
Hall Courtroom, 300 Pollock Street, on February, 5 2019 at 5:30 p.m.

Members Present: Raymond Layton, Chair
Sonny Aluzzo, Vice Chair
Willie Newkirk Sr.
Don Black
Jeffrey Midgett
Marshall Ballard
Jerry Walker

Pat Dougherty
Haron Beatty (arrived approximately 5:31 P.M.)

Members Excused (E)/ Absent (A):

Staff Present: Morgan Potts, AICP, City Planner

Others Present: Jennifer Campbell, Recording Secretary

Chair Raymond Layton called the meeting to order at 5:30 P.M.

Roll Call

Staff Member Morgan Potts delivered the roll call of all members and qﬁorum declared.

Approval of Minutes:

There were no minutes to approve.

Old Business:

A. Consideration of arequest torezone 2.4 +/- acres from R-20 Residential District

to C-3 Commercial District by Moffett Enterprises LLC/John Thomas
Engineering, located at 4526 US Highway 17 South. The property is further

identified in Craven County Parcel Identification Numbers 8-206-079. (Extra
Territorial Jurisdiction)
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Staff Comments:

Staff Potts reviewed the information regarding this matter from the previous meeting. She
stated that the Board requested staff investigate the assertion that Rocky Run residents were
promised upon annexation and initial zoning that no commercial uses would be permitted
in the area. Staff researched the matter and found no evidence of the assertion, per the
attached minutes from the Board of Aldermen meeting, dated May 25, 1999. Staff has also
attached a petition from the Rocky Run Community requesting annexation and zoning, which
is attached. In addition, “contractual zoning” is not a legal practice in the State of North
Carolina. All public notice requirements have been fulfilled. City staff advises the Planning &
Zoning Board to recommend approval of the rezoning request to the Board of Aldermen.

Chair Layton questioned if Board Member Heron Beatty desired to request recusal during
deliberation on this topic. Subsequently Board Member Don Black made a motion to
recuse Mr. Heron Beatty from the proceeding deliberations. Vice- Chair Sonny Aluzzo
seconded the motion. The motion passed unanimously.

Board Discussion:

Mr. Black began by thanking the planning department for finding the information regarding
this old business item. He stated that he went to several different sites including the library,
the Sun Journal, and the University of North Carolina at Chapel Hill to see if there was any
information from the Newspapers. He stated that he was unable to find any from that time
period from both in 1994 and 1999. He went on to state that what the board does know is
the area that is being rezoned from residential to commercial was originally a railroad track
right- of- way. He stated that this meant that the property was not historically a residential
area. He went on to stipulate that the board was also aware that the City of New Bern didn’t
encroach on the Rocky Run area and that the development was fronted on Highway 17 and
he believes that the City has acted in good faith. Mr. Black said that the Board should consider
the heritage of this land and the families that have lived on this land for generations, and
presses that board to be considerate when the old established families of New Bern raise
their concerns, and the board should take them into consideration. He also stated that
consideration should be taken in regards to the importance of Highway 17 to New Bern. Mr.
Black concluded by thanking the Board for giving additional time for him to review the
matter.

Board Member Marshall Ballard followed this discussion, by stating that he believes that a
meeting should be rescheduled for the residents of Rocky Run on Highway 17 to bring them
up - to - date with what is going on. Chair Layton asked Staff Potts if the adjacent property
owners within the legally required distances were notified. Staff Potts confirmed that they
were notified; the notification was posted and disseminated. She also state that since the
board continued the discussion, the notification automatically rolls over to the next public
meeting. Chair Layton responded to Mr. Ballard that he understood Mr. Ballards’ request, but
in regards to legality, everything that is legally required to be done as far as notifying the
community has been done. Chair Layton went on to state that this request is a rezoning
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request, so the use of the property while there is a large range of uses that are acceptable or
allowed by right within the request of zoning, the actual use is not part of the application.
Chair Layton followed by stating that the board allows staff to state if this plan fits within the
Land Use Plan, staff tell the board that it does fit within the Land Use Plan, so He feels that
there is no grounds for scheduling a public meeting and no requirement for it, and staff tells
the board that all legal requirements have been satisfied.

Mr. Ballard responded with the desire to explain why he believes there should be an update
for the community. Mr. Ballard stated that the purpose he proposed the meeting is in regard
to the plot of land the owner has purchased. He stated that on this plot of land there are two
large holes and he believes that the community needs to know the plans in terms of safety
and children in regard to these holes. Chair Layton commented that the Planning and Zoning
Board has to rely on the process of approval of the rezoning. He stated that once the site plan
has been approved by the Board of Alderman, the site plan then goes in front of all the
departments of the City of New Bern and they will make suggestions and recommendations
for that site plan. Chair Layton suggested that if any residents are concerned, then their
concerns should be directed to Development Services.

Mr. Ballard responded that he hoped they would have a meeting with residents who are
affected by the changes, so the residents would know the plan for safety. Chair Layton replied
that is not something that the Planning and Zoning Board can require, but it can be requested
by the residents, the developer, or owner of the property. He followed by stating that a
meeting is not something this board can require or place as a stipulation that we can include
in the rezoning application. Staff Potts stated that the owner would be placing a fence around
the retention pond area on the property if this was a cause of some of the concern. Chair
Layton reiterated that this stipulation is not part of this Board’s purview but a part of the
departmental site plan review, which is required before a building permit can be purchased.
This is where all the departments review.

Board Member Jeffrey Midgett asked if the site plan was available at this time. Staff Potts
stated that the site plan was not available at this time and that the board is looking at the
rezoning request. Chair Layton followed this by stating that the site plan would not come
back before this board, but it will go to departmental review. He suggested these particular
safety questions can be directed to Development Services or the Inspections Department.
Mr. Ballard asked if there would be time for representatives from Rocky Run to present.
Chair Layton said there would be time for public discussion.

Staff Potts stated that there were two items of note and that the only thing the board could
do to hold their feet to the fire was what was listed in the ordinance, and second is only the
Planning and Zoning Board recommendation goes to the Board of Alderman and the Board
of Alderman have the final say in rezoning. Chair Layton responded by stating that the reason
it did not go to the Board of Alderman after the last meeting was because this Board tabled
it, to allow staff to acquire additional information. Chair Layton stated that he hoped that the
board would render some sort of recommendation for the Board of Alderman tonight.
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Applicant Comment:
John Thomas with Thomas Construction represented the applicant and his offices are located
at 1316 B Commerce Dr. New Bern, NC 28560. He began by stating that the owner and
company upon doing review and research couldn’t find anything that does not agree with
the request and would like to move forward with the rezoning. He identified the property in
question and that there was a question about an adjacent gap. He stated that He believes that
this gap is a mapping error. Mr. Thomas believed that c-3 on neighboring property comes to
our property line. He also wanted to point out that this property is a very cut up, difficult
piece of property. He stated that on the western side of the property are some wetlands and
on the east side, there is a blue line stream, more heavily buffered with wetlands and Mr.
Thomas’ company are required to stay 50 feet away. The company’s plan is to stay in the
middle of the property.

Lo 2 e :
REZONING ZONING : 4528 US 17 HWY. § (Moffett) - 2.38 Acres: PID: 8-206-078 f
LOCATION: North sidhe fo US 17 Highway 8. {ETJ Ares) between Rocky Run Rd.

) e N g:;lg; NEW BERN
N Zowieng Boundarbes % Services :

Scale: 12200 ft
™ e |
Voagery Eany 2018 ° 00 500 |

Mr. Ballard asked Mr. Thomas how large the office building would be. Mr. Thomas replied
that the plan is still in the works, but the building is proposed to be between 8,000 and
10,000 square feet.

Mr. Black asked if it would be a multi-storied building. Mr. Thomas replied that it would be a
single - story building. Mr. Black followed with a question regarding how many parking
spaces would be on the property. Mr. Thomas replied that there would be the amount of
spaces that the city code requires.

Mr. Ballard requested detail about what the plans are for the two large holes previously
discussed by the board. Mr. Thomas stated that two holes are on the left and right side of the
property are within the natural wetlands and they do not tend to go into that area; it will
remain wooded. He also stated that there are some smaller holes from the original railroad
tracks and Thomas Construction intends to go in to do re-grading of this area.
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Mr. Midgett asked if within the areas that are allowed, would the construction company be
doing any fill or elevation to the property. Mr. Thomas stated that the front middle of the
property is quite elevated and doesn’t anticipate filling or elevating this area, with the
possibility of cutting the elevation back a bit. He also stated that they would need to control
storm water, so they will be installing some sort of storm water mitigation structure on the
property to slow the water down. He also stipulated that the square footage of parking and
the building will place them in a plan where they would need to treat the storm water as
well. Mr. Midgett responded with a follow-up question as to the location of the water
retention pond. Mr. Thomas stated that the pond would be in the back of the property. The
front of the property would be the building and the wrap around parking lot. Mr. Midgett
also asked if the grading of the land would be toward the rear of the property or the front of
the property. Mr. Thomas stated that the drainage for the facility would be directly toward
the back where the storm water pond will be located. He continued by stating that the
overflow from the storm water pond would most likely flow to the drainage on the east side
where the stream is and is the deepest part of the property.

Public Comment:

Constance Simmons of 4420 Highway 17 South, New Bern, NC 28562, requested to speak in
opposition of the proposed plan. Her question was in regards to the public notice for a public
hearing on January 8, 2019. She stated that on that date she was at City Hall for two hours
before becoming aware that the meeting location was changed to First Street. Her main
question is how are residents notified that the hearing is being held tonight. She stated that
she found out only because she had called the planning office. Staff Potts replied, stating that
the original notice was made for the January meeting that we held at 303 First Street. This
item was continued, so it automatically rolls over to the very next meeting. Mrs. Simmons
replied by asking how are residents to know it was continued when the notice still has the
January date on it. Staff Potts requested the reason why the residents were not at the January
date. Mrs. Simmons replied that she was present the night of the January meeting and stayed
at City Hall for two hours before realizing it was at a different location. Mrs. Simmons wanted
to know how are residents to know that the meeting had rolled over to the next meeting if
the signs are not updated. Staff Potts replied that when an agenda item has been continued
it will legally and automatically roll over to the next meeting and the city is not legally
obligated to continually update the notice each time the item is continued.

Vice-Chair Aluzzo asked for clarification in regards to the original notice and if the notice
stipulated the location would be at City Hall. Staff Potts clarified that the meeting in question
was held on January 8, 2019 at 303 First Street. Chair Layton asked if the agenda was posted
on the door of City Hall as normal procedure. Staff Potts confirmed that it was posted on the
door as well as the door of Development Services, and also on the city website. Staff Potts
stated that the statues say that once the first notice is published, that is the legal requirement
once it is continued. She stated that if it were be continued tonight, it would be continued till
March, however the sign and notice would not change, because the city has met the legal
requirements.
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Chair Layton asked for clarification as to meeting notices. He asked that once the Planning
and Zoning board makes their recommendation to the Board of Alderman, does the notices
and sign stay the same. Staff Potts stated that the because it is a different board, a new notice
will go in the newspaper, and a new sign will be posted that states the meeting, date, time,
and location of the new meeting. Staff Potts concluded by stating that the aforementioned
policy is what the general statutes required and the city met the minimum requirements.

Mr. Black asked Mrs. Simmons if she would like to share anything further. Mrs. Simmons
stated that her concern was that she has a business between her residence and another
residence and if another business were being constructed, she would want to know.

Haron Beatty of 407 Rocky Run Rd, New Bern, NC 28562 stated that he was not present to
speak in opposition of the proposed change. His desire was to know how to retain a
residential community when commercialism spreads into the community. He also requested
who the community members can speak to find out how to place safeguards within the
community, in regards to the spread of commercialism. He stated that hesitation stems from
his history of work with city programs and seeing how commercialism can negatively impact
the community and the community can lose their history. Some of the details he requested
was information regarding any matters that the community can bring before the Board of
Alderman so the community can set parameters with how commercialism spreads back
north into the community and east into New Bern. Mr. Beatty reiterated what Mr. Black
stated that this community is worthy of looking at the history of the residents and the Rocky
Run community.

Mr. Beatty stated that he respected Mrs. Simmons question, but was unhappy with the
response and tone of the board. He concluded by addressing Mrs. Simmons and stating that
as a community they have to look out for themselves and let everyone know they are not a
vicious community, that they love people, and they desire for the community to grow. He
also commented that the response to Mrs. Simmons question could have been handled more
humbly and the tone could have been different.

Chair Layton asked for any further comments. There were no other comments of opposition
so Chair Layton closed public comment.

Mr. Black asked out of curiosity if Highway 17 was a commercial corridor in New Bern. Staff
Potts stated that there is an overlay. Chair Layton stated that from a zoning and land
development point of view that it is not uncommon for commercial zoning to abut residential
zoning, and as a part of extra territorial jurisdiction and the agreements that were set forth,
Highway 17 and the corridor overlay allows for the commercial land uses that abut the
residential uses in that area. He continued by stating that staff has stipulated that the
agreements are concurrent with land use law.

Mr. Black asked if the commercial overlay encroached at all on the Rocky Run Rd. Chair
Layton stated that it was a good question, but was unable to answer.
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Chair Layton requested a motion to close the public hearing. Board Member Don Black
moved to close the public hearing. Vice-Chair Sonny Aluzzo seconded the motion. The
motion passed unanimously.

Board Discussion:

A question was asked in regards to the current zoning and if it was R-20, which is residential.
This question was confirmed. It was stated that east and west of the property is C-3
(commercial), while north of the property is R-20 (residential). Mr. Black stated that
historically this property was not residential, but railroad. Mr. Midgett asked where precisely
did the railroad track run. It was stated that the railroad was roughly 200 feet from the
highway line. A question was asked as to whether the homes located around the property
were there when the railroad was still in use. The Board did not have an answer to this
question. It was stated that the typical right-of -way of a railroad is 50 feet either side of the
tracks.

Chair Layton entertained a motion of this topic. Mr. Black introduced a motion to approve
the zoning as a recommendation to the Board of Alderman. Board Member Pat
Dougherty seconded the motion. The motion passed unanimously (8-0).

New Business:

A. Informational Session, “New Bern Redevelopment Commission”, by Jeff
Ruggieri, AICP, Executive Director of the New Bern Redevelopment
Commission.

Staff Potts stated that the informational meeting has been pulled from the meeting’s agenda
and will come before the board at the March meeting.

B. Approval of Proposed Redevelopment Area Boundary, by Jeffrey Ruggieri, AICP,
Executive Director of the New Bern Redevelopment Commission.

Staff Potts stated that the approval of the Redevelopment Area Boundary has been pulled
from the meeting agenda and will come before the board at the March meeting.

At this time Chair Layton entertained a motion to have Haron Beatty rejoin the board. Mr.
Black made a motion to have Haron Beatty rejoin the board. Vice- Chair Aluzzo
seconded the motion. The motion passed unanimously.

C. Consideration of Major Subdivision General Plan Approval, submitted by
Weyerhaeuser NR Company/McKim & Creed Inc,, is a proposed 250 +/- acre, a
2 - lot major subdivision located to the north of Downey Drive and south of NC
Highway 43 North. The property is further identified as a portion of Craven
County Parcel ID’s 8-209-13001. (Extra Territorial Jurisdiction)
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Chair Layton requested recusal during the deliberation of this agenda item due to conflict of
interest. Mr. Black made a motion to recuse Chair Raymond Layton during this part of
the meeting. Vice - Chair Aluzzo seconded the motion. The motion passed
unanimously.

Staff Comments:

Staff Potts stated that on December 28, 2018, the City’s Departmental Subdivision Review
Committee reviewed the proposed general plan for Craven 30 West Lot 4 and determined
the plan substantially meets the requirements for approval. Staff recommends the Planning
and Zoning Board approve the proposed general plan as presented.

Board Discussion:
There was no board discussion.

Public Comments:
There was no public comment

At this time Vice- Chair Aluzzo closed the public comment.

Board Discussion:
There was no further board discussion.

At this time Vice-Chair Aluzzo entertained a motion to accept or reject consideration. Board
Member Jerry Walker made a motion to consider the Major Subdivision General Plan
Approval, submitted by Weyerhaeuser NR Company/McKim & Creed Inc. proposed
250 +/- acre, 2 lot major subdivision located to the north of Downey Drive as further
described in Part C of the regular meeting agenda and approve the general plans. Mr.
Dougherty and Mr. Midgett seconded the motion. Motion passed unanimously (8-0)

At this time Mr. Black made a motion to have Chair Layton rejoin the board. Vice- Chair
Aluzzo seconded the motion. The motion passed unanimously.

D. Consideration of Major Subdivision General Plan Approval, submitted by
Robert Chiles Engineering, is a proposed 12.44 +/- acre, 3-lot major subdivision
located to the west and east of Newman Road and to the south of Wellons
Boulevard. The property is further identified as Craven County Parcel ID’s 8-
212-8010, 8-212-076, and 8-212-8009. (Ward 6)

Staff Comments:

Staff Potts stated that on December 14, 2018, the City’s Departmental Subdivision Review
Committee reviewed the proposed general plan for Robert Chiles Engineering/Wellons Road
and determined the plan substantially meets the requirements for approval. Staff
recommends the Planning and Zoning Board approve the proposed general plan as
presented.
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Board Discussion:
There was no board discussion

Public Comment:
Chair Layton opened the floor for public comment to support or oppose this agenda item.

There was no public comment. Chair Layton closed the floor to public comment.
Board Discussion:
There was no further board discussion.

At this time Chair Layton entertained a motion on this topic. Mr. Black made a motion to
approve the subdivision plan as proposed, which is the 12.44 + /- acres submitted by
Robert Chiles Engineering. It is a 3-lot major subdivision located to the west and east
of Newman Road and to the south of Wellons Boulevard and the properties are further
identified as Craven County Parcel ID’s 8-212-8010, 8-212-076, and 8-212-8009, all
within Ward 6. Vice- Chair Aluzzo seconded the motion. The motion passed unanimously.

E. Thomas Engineering/Stars & Stripes 4F, LLC, is requesting final subdivision
plan approval for “Tyler, Home on the Lake” (formally known as “Lake Tyler”)
Phases 7, 8, 11 &12; a proposed 105-1ot residential Planned Unit Development
(PUD). This section of the multi-phase development is located on a combined
15.32 +/- acres in the R-10A Residential District. The site is located to the
northwest of Washington Post Road and to the south of Gracie Farms Road.
(Ward 5)

Staff Comments:

Staff Potts stated that staff has reviewed the proposed final subdivision plan and finds
that all technical and legal requirements for final subdivision plan has been approved.
Therefore, final subdivision plan approval of Tyler, Home on the Lake is
recommended as presented.

Board Discussion:

Chair Layton stated that this item before the board tonight is the final plan approval,
so the Planning and Zoning board is the final decision. He continued by stating that if
the board should elect to approve the final subdivision plan, this would authorize the
developer and owner to begin selling lots.

Chair Layton requested that Staff Potts give explanation to the performance bond that
the board members received. Staff Potts stated that the board members were given a
copy of the performance bond for their information. The company has satisfied all
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necessary requirements for the performance bond, legal counsel has reviewed and
staff is content with it.

Board Discussion:
There was no board discussion.

At this time Chair Layton entertained a motion for this particular item. Mr. Black made a
motion to approve plan as described of “Tyler, Home on the Lake” (formally known as
“Lake Tyler”) that includes a 105-lot residential Planned Unit Development (PUD),
that is approximately 15.32 + /- acres and the site is located Northwest of Washington
Post Road and south of Gracie Farms Road. Mr. Beatty seconded the motion. The
motion passed unanimously.

Adjourn

Mr. Black made a motion to adjourn. Mr. Walker seconded the motion. The motion passed
unanimously. The meeting was adjourned at 6:20 p.m.

Date Approved

Raymond Layton, Chair

Attest
Jennifer Campbell, Recording Secretary
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City of New Bern

4526 US Highway 17 South Rezoning
Request

4526 US Highway 17 South Rezoning Request

Applicant/Property Owner: Moffett Enterprises, LL.C/Thomas Engineering
Tax ID: 8-206-079
Requested Change: R-20 Residential to C-3 Commercial
Size: 2.4 +/- acres
Description of Property: vacant, woodland
Adjacent Land Uses: North: Vacant/Woodland (R-20)
South: Single Family Residential (A-5)

East: Commercial (C-3)
West: Single Family Residential (R-20/C-3)




4526 US Highway 17 South Rezoning Request

Reason for Request: To allow for the construction of a professional
office building

City Provided Services: All City water is available. Electric service
provided by Duke Power. Septic permit required.

2011 Regional Land Use Plan: Consistent with the “Limited
Transition” designation.

Environment: No areas of concern. Wetlands are not present on
the parcel.
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4526 US Highway 17 South Rezoning Request
West View

4526 US Highway 17 South Rezoning Request
 East View




4526 US Highway 17 South Rezoning
Request South View

5 RN S
REZONING CASE: 4526 US 17 HWY. S (Moffett) - 2.38 Acres: PID: 8.206.079

LOCATION: Nosth side 16 US 17 Highway S. (ETJ Ares) between Rocky Run Rd.
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Staff Conclusions

¢ Proposed rezoning is consistent with City Plans.

* There is no expected adverse impact to the surrounding area.

* At its February 5, 2019 meeting, Planning and Zoning Board
unanimously recommended approval of rezoning this parcel to

C-3 Commercial.

* Staff recommends approval of this rezoning request to C-3
Commercial.
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AGENDA ITEM COVER SHEET

Agenda item title:

Petition to annex noncontiguous property located at 4250 U.S. Highway 70 East and resolution to
call for public hearing on annexation

Date of Meeting/Work Session March 12, 2019 Ward # if applicable

Department _Development Services Person submitting item Scott Davis

Call for Public Hearing Yes Date of Public Hearing March 26, 2019

Explanation of the item:
Petition of Brice’s Creek Bible Church, Inc. for annexation of noncontiguous property located at
4250 U.S. Highway 70 East and resolution to be adopted calling for a public hearing to consider the
annexation

Actions needed by Board:

Adopt resolution calling for a public hearing to be held on March 26, 2019.

Is item time sensitive? Yes

Will there be advocates/opponents at the meeting?

Backup attached:
Petition to Annex
Certificate of Sufficiency

Resolution

Cost of Agenda Item -0-

If this item requires an expenditure, has it been budgeted and are funds available and certified by
the Finance Director?

Additional notes:
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NEW BERN

NORTH CAROLINA

Development Services
303 First Street, P.O. Box 1129
New Bern, NC 28563
(252)639-7581

MEMORANDUM
TO: Mayor Outlaw and Board of Aldermen
FROM: Morgan Potts, AICP
City Planner
DATE: March 1, 2019

SUBJECT: Call for a Public Hearing Regarding Annexation Petition for 4250 U.S. Highway
70 East

The Board of Aldermen is requested to consider holding a call for a public hearing at their March
26, 2019 meeting, to hear public comment and consider a request for the annexation of a
property owned by Brice’s Creek Bible Church, Inc., located at 4250 U.S. Highway 70 East in
Number Seven (7) Township, which is further identified as Craven County Tax Parcel
Identification Number 7-037-019. The property has approximately 700 liner feat of road frontage
on U.S. Highway 70 East, and is located to the north of Neuse Road, and to the west of Old
Cherry Point Road. City Utilities and Services will be provided upon annexation.

Please contact me at 639-7583 should you have any questions or need additional information.



RESOLUTION

THAT WHEREAS, the Board of Aldermen of the City of New Bern has received a petition
from Brice’s Creek Bible Church, Inc., bearing date October 24, 2018, seeking annexation to the
City of New Bern of a parcel of land consisting of 32.17 acres, more or less, which said parcel is
located at 4250 U.S. Highway 70 East in Number Seven (7) Township, Craven County, more
particularly identified on Exhibit A attached hereto and incorporated herein by reference; and

WHEREAS, the Board of Aldermen has caused the City Clerk to investigate the
sufficiency of said petition and to certify the results of her investigation; and

WHEREAS, the Board of Aldermen has received the certification of the City Clerk
attesting to the sufficiency of the petition; and

WHEREAS, the Board of Aldermen desires to conduct a public hearing on March 26, 2019,
in the City Hall Courtroom at 6:00 p.m. on the question of annexing to the City of New Bern the
above-described parcel of land owned by Brice’s Creek Bible Church, Inc.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

Section 1. That a public hearing will be conducted by the Board of Aldermen of the City
of New Bern on March 26, 2019, in the City Hall Courtroom at 6:00 p.m., or as soon thereafter as
the matter may be reached, on the question of annexing to the City of New Bern the parcel of land
owned by Brice’s Creek Bible Church, Inc., which said parcel is located at 4250 U.S. Highway 70
East in Number Seven (7) Township, Craven County, North Carolina, the boundaries of which are
shown on Exhibit A attached hereto and incorporated herein by reference.

Section 2. That a notice of public hearing shall be published once in the Sun-Journal at
least ten (10) days prior to March 26, 2019.

ADOPTED THIS 12 DAY OF MARCH, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK

Page 1 of 1
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Proposed Annexation: 4250 US Hwy 70 E - 32.17 Acres. Tax ID 7-037-019.

m Existing New Bern Limits N Scale: 1 = 500 ft
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EXHIBIT A



CERTIFICATE OF SUFFICIENCY

I, BRENDA E. BLANCO, City Clerk of the City of New Bern, North Carolina, do hereby
certify that I have investigated the sufficiency of the Petition of Brice’s Creek Bible Church, Inc.,
requesting annexation by the City of New Bern of a parcel of land located at 4250 U.S. Highway
70 East in Number Seven (7) Township, Craven County, which said Petition is dated October 24,
2018, and I do hereby certify that said Petition is in order in all respects.

THIS 12% DAY OF MARCH, 2019.

BRENDA E. BLANCO, CITY CLERK



PETITION TO ANNEX

TO:  BOARD OF ALDERMEN OF THE CITY OF NEW BERN
1. Brice’s Creek Bible Church, Inc., the undersigned owner of real property,

respectfully requests that the area described in Paragraph 2 below be annexed to the City of New
Bern.

2. The area to be annexed is located less than three (3) miles from the primary
corporate limits of the City of New Bern and meets all of the standards set forth in § 160A-58.1(b)
of the North Carolina General Statutes. The boundaries of such territory are more particularly
described on Exhibit A attached hereto and incorporated herein by reference.

OWNER:

BRICE EK BIBLE CHURCH, INC.

By: ) Z 57’ [FSX/‘ZO;%
Title: E[z/e,( C,ﬂaumm
Date: / D/ z 61/ { 39

Mailing Address: Post Office Box 3081

New Bern, NC 28564




EXHIBIT A

TRACT ONE:

" Allthat cectaln tract or parcelo

Fland lying and being in Number seven (7) Township, Craven
County, North carolina and being more particularly doscribed as follows: ’

way line of Neuse Road, 3 60-Foot right-of-way,
of Harvey L, Cox Subdivision recorded In Map -
point of beginning being located the Following courses-and distances
from North cCarolina nument "MCGHIN® which monument has ‘grid
and E~2597258.48 feet: South 67* 17" 39" East -
269.39 feet to a point In the eastern right-of-way line of U s, Highway 70 East of New Bern;
thence South 25° 13' 29 gast along and with the eastern right-of-way line of U.s, Highway
70, 672.47 feet to a point in the northern right-of-way line of Neuse Road; thence North 81°
05* 24° East along and with the northern right-of-way line of Neq;e Road 388.97 feet to the
POINT OF BEGINNING; thence from sald point of
S06.78 feet to a point; t

beginning so located, North 25° 13° 39" West
hence North 48° 28' 06" East 1,116.18 fegt t

0 a polnt marked by an
axie; thence south 02° 32 17" West 144,99 feet to a point; thence South 02* 47° 56 wWest
360.66 feet to a point; thence South 05° 39° 29" West 176.06 fe

to a point; thence North
77° 22" 13" East 36.66 feet to a point; thence South 15* 13" 19~
thence North 88° 13° gg~

=ast 107.30 feet to a polnt;
East207.60 fect to the western right-of-way line of Old Cherry Point
Road INCSR 1113); thence South 07° 02' 36° West along and with the western right-of-way
ine of Old Cherry Polnt Road 28.02 feet to a point; thence South 88" 51' 25" West 200.69 feet
to a polnt marked by an axie; thence South 04° 50" 09" East 108.76 feet to a point marked
by an angle Iron; thence South 07° 39' 57° East 184.29 feet to a'point In the northern right--
of-way line of Neuse Road: thence South81° 05* 37 west along and with the northern right-
of-way ilne of Neuse Road 116.74 feet to a polnt; thence North 08* 55' 39 West 60.03 feet
to a polint; thence South g1° 04’ 21" West 43.00 fect to a point; thénce South 08® 55* 39 East
60.00 feet to a pointin the northe

m nght-of‘way {ine of Neuse Road; thence South 81° 05'
29" West along the northern right-of-w.

ay line of Neuse Road 527.69 feet to the point of
beginning, according to a map or plat entitied, "Boundary Survey for nghthquse. ucor
Tabernacle Baptist Church® recorded In Plat Cablnet G, Slide 121-H, In the office of the
Register of Deeds of Craven

County, which map Is Incorporated by reference hirein fora
more perfect description of the lands descrlbq_d herelnabove.

TRACT TWO:

BEGINNING at a pointin the Eastern right of way line of U Highway 70 East (a
260 right of way) which Is located South 67° 17' 39" East 269.36 feet from NCGS
Monument "MCGHIN® sald point of beginning having grid coordinates (INAD 83)
North equals 472820.27 féet and East equals 2597507.00 feet. Thence from
this point of beginning so located North 48° 28' 25" East 1716.67 feet to an
Iron pipe, thence North 47° 36' 40" East 25.48 feet to an Iron plpe: th.ence_
South 18° 46' 50" East 16.85 feet to an iron pipe, thence North 79° 59' 04° East
238.23 feet to aniron pipe in the western right of way iine of NCSR 1113 (Old
Cherry Polnt Road). Thence along and with the Western right of way line of
Oid Cherrv Point Road South 10° 13' 34" East 91.91 feet to an Iron. pipe.
Thence South 79° 57' 40" West 250.09 feet along the Campbell Northern IIlne
to an Iron pipe running thence South 04° 48' 23" East 344.47 feet'toan r(:;\‘
pipe, thence North 87° 28' 24" West 49.99 feet to an Iron p}pe,_thent_:e 50:18
02° 49' 04" West 55.22 feet to an axle, thence South 48° 28' 06" West 1'}1 t:he
feet to a point, thence South 25° 13' 39" East 506.78-feet to a point In \
Northern line.of Neuse Road Is the same as shown on a plat of the Harvey L.
Cox Subdivision recorded in Map Book 6, Page 100 In the Craven County A
Registry, thence along and with the Northern right of way line of said Nﬁgsgia:
Road South 81° 05' 24" West 388.97 feet to an iron plpe In the Eastern ﬂ?q rgh
way line of US Highway 70; thence along and with said right of way line No
25° 13' 29" West 672.47 feet to the point and place of beginning.
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AGENDA ITEM COVER SHEET

Agenda item title:

Resolution to approve a General Warranty Deed between Habitat for Humanity of Craven County
NC, Daae Khetphibum and wife, Chen Paw, and the City involving property at 813 West Street

Date of Meeting/Work Session March 12, 2019 Ward # if applicable 1

Department _Development Services _ Person submitting item __Scott Davis

Call for Public Hearing Date of Public Hearing

Explanation of the item:
To approve the City’s execution of a general warranty deed for the conveyance of property at 813
West Street by Habitat to Daae Khetphibum and wife, Chen Paw, to evidence that Habitat has
complied with the terms and conditions of a Transfer and Reversion Agreement between the City
and Habitat involving this property which was conveyed by the City to Habitat for development as
low income housing, and that the reverter provisions of the Agreement no longer apply

Actions needed by Board:

Adopt resolution

Is item time sensitive? Yes

Will there be advocates/opponents at the meeting?

Backup attached:
Resolution
Memo

Deed

Cost of Agenda Item N/A

If this item requires an expenditure, has it been budgeted and are funds available and certified by
the Finance Director?

Additional notes:



MEMORANDUM

TO: Mayor and Members of the Board
City Manager

FROM: Michael Scott Davis, City Attorney

RE: Property at 813 West Street conveyed by the City to Habitat for Humanity of
Craven County NC

DATE: February 28,2019

In March of 2016, the City conveyed numerous properties, including property at 813 West Street
(Craven County parcel identification number 8-007-361) to Habitat for Humanity of Craven
County NC to be developed as affordable housing for persons of low and moderate income. This
property is subject to the terms and conditions of a Transfer and Reversion Agreement. The
property has now been developed as low income housing, and Habitat has requested that the City
execute the deed to the buyer for the sole purpose of releasing any rights retained by the City by
virtue of the Transfer and Reversion Agreement.



RESOLUTION

BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF NEW
BERN:

That the General Warranty Deed by and between Habitat for Humanity of Craven
County NC, Daae Khetphibum and wife, Chen Paw, and the City of New Bern, a copy of
which is attached hereto and incorporated herein by reference, be and the same is hereby
approved, and the Mayor and City Clerk are hereby authorized and directed to execute
the same for and on behalf of the City.

ADOPTED THIS 12" DAY OF MARCH, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



Prepared by:

John W. King, Jr.,
Attorney at Law
Stubbs Perdue, P.A.
310 Craven Street
P.O. Box 1654

New Bern, NC 28563

The property herein conveyed DOES NOT include the primary residence of a Grantor.

Parcel No. 8-007 -361
Revenue Stamps $222.00

NORTH CAROLINA
CRAVEN COUNTY
GENERAL WARRANTY DEED

THIS GENERAL WARRANTY DEED, dated the __ day of March, 2019, is made by
and between Habitat for Humanity of Craven County, (“Habitat”) a North Carolina nonprofit
corporation, a North Carolina a corporation, whose address is 930 Pollock Street, New Bern,
North Carolina 28560, (herein called the "Grantor"); Daae Khetphibum and wife, Chen Paw,
whose address is 813 West Street, NC 28562, (herein called the "Grantee").and The City of New
Bern, a North Carolina municipal corporation, whose address is P.O. Box 1129, New Bern, NC
28563, party of the third part (herein called the "City"), which joins in the execution of this deed
for the sole purpose set out herein below.

The terms "Grantor" and "Grantee" as used herein shall mean and include the parties
indicated, whether one or more, and their heirs, legal representatives, successors and assigns, and

shall include singular, plural, masculine, feminine or neuter as required by the context.

WITNESSETH:



WHERAS, City conveyed to Habitat the hereinafter described real property by Deed
recorded in Book 3430, Page 830 of the Craven County Registry:, and,

WHEREAS, the conveyance by the City to Habitat was to enable Habitat to
develop the subject property as affordable housing for persons of low and moderate income in
the City of New Bern, as addressed in the Transfer and Reversion Agreement dated March 8,
2016, and recorded in Book 3420, Page 820 of the Craven County Registry.

NOW THEREFORE, Grantor, for a valuable consideration paid by Grantee, the
receipt of which is hereby acknowledged, has and by these presents does grant, bargain, sell and
convey unto Grantee in fee simple, real property in the City of New Bern, Township 8, Craven

County, the following described real property; to wit:

All that certain tract or parcel of land lying and being situate in the City
of New Bern, Number Eight (8) Township, Craven County, North
Carolina, and more particularly described as follows:

All that certain tract or parcel of land lying and being situate in the City
of New Bern, in state and county, and in that portion of said City known
and designated as “PAVIETOWN?” as properly recorded in the public
records in the Office of the Register of Deeds for the said Craven
County, Book 106, Page 385, being the number 137 on said plot or plan
and to which reference is hereby made for a more perfect description.
Said lot number 137 fronts on West Street.

2

This conveyance is made subject to the restrictive and protective
covenants which are attached hereto as Exhibit A.

The property hereinabove described was acquired by Grantor by deed
recorded in Book 3430 Page 830, Craven County Registry.

TO HAVE AND TO HOLD the aforesaid real property and all privileges and
appurtenances thereunto belonging to Grantee in fee simple.

And Habitat for Humanity of Craven County covenants with Grantee that Grantor is
seized of the premises in fee and has the right to convey the same in fee simple, that the title is
free and clear of all liens and encumbrances except as herein otherwise described, and that

Grantor will warrant and defend the title against the lawful claims of all persons whomsoever.



The City of New Bern joins in the execution of this deed for the sole purpose of releasing
any rights which it retained in the property being conveyed by this instrument by virtue of the
Transfer and Reversion Agreement dated March 8, 2016, recorded in Book 3430 at Page 820 of
the Craven County Registry.

IN WITNESS WHEREOF, Grantor and City have caused this instrument to be properly
executed in such form as to be binding after proper authority having been given this the day and

year first above written.

Habitat for Humanity of Craven County, a North
Carolina nonprofit corporation

By: (SEAL)
Tiffany Dove, Vice-President

NORTH CAROLINA

CRAVEN COUNTY

I, a Notary Public of County, North Carolina, certify that on this date before

me personally appeared Tiffany Dove, Vice-President of Habitat for Humanity of Craven County, a
North Carolina nonprofit corporation, personally known to me or who produced satisfactory
evidence of identification and voluntarily signed the foregoing or attached instrument for the
purposes therein stated and in the capacity indicated.

Witness my hand and official stamp or seal this the ___ day of February, 2019.

Notary Public
My Commission Expires:




City of New Bern
A North Carolina Municipal Corporation

By:
Dana E. Outlaw, Mayor
ATTEST:
Brenda Blanco, City Clerk
STATE OF NORTH CAROLINA
COUNTY OF CRAVEN
I, , @ Notary Public for said county and state, do hereby

certify that on this day before me personally appeared DANA E. OUTLAW, with whom I am
personally acquainted, who, being by me duly sworn, says that he is the Mayor and that
BRENDA BLANCO is the City Clerk for the City of New Bern, the municipal corporation
described in and which executed the foregoing instrument; that he knows the common seal of
said municipal corporation; that the seal affixed to the foregoing instrument is said common seal;
that the name of the municipal corporation was subscribed thereto by the said Mayor; that the
said common seal was affixed, all by order of the Board of Aldermen of said municipal
corporation; and that the said instrument is the act and deed of said municipal corporation.

WITNESS my hand and official stamp or seal, this the day of March, 2019.

Notary Public

My Commission Expires:




EXHIBIT A
(Deed: Daae Khetphibum and wife, Chen Paw)
RESTRICTIVE AND PROTECTIVE COVENANTS AGREEMENT

This Restrictive and Protective Covenants Agreement, entered into this the ____ day of March,
2019, by and between Habitat for Humanity of Craven County NC, a North Carolina non-profit
corporation (hereinafter called "Habitat"), and Daae Khetphibum and wife, Chen Paw, (hereinafter
called "Buyer").

WITNESSETH:

WHEREAS, Habitat is the Craven County affiliate of Habitat for Humanity, an Ecumenical
Christian Housing Ministry whose objective is to eliminate poverty housing from the world and to
make decent shelter a matter of conscience; and,

WHEREAS, in accordance with its stated goal of providing affordable housing, Habitat
agrees to build low cost homes for individuals or families, for no profit to Habitat and with no
interest expense to the homeowner; and,

WHEREAS, because of the unique opportunity the Habitat program affords the homeowner,
in order to protect the goals of Habitat it is necessary that certain restrictions be placed on the real
property in this deed; and,

WHEREAS, Habitat has selected Buyer for whom Habitat has constructed a house; and,

WHEREAS, as a condition to the closing of this house Buyer has agreed to execute this
Restrictive and Protective Covenants Agreement simultaneously with the delivery by Habitat of this
deed and Buyer’s receipt of said Deed in order to protect the interest of Habitat in the house and
land.

NOW, THEREFORE, for valuable consideration, including without limitation the
substantially below-market price and financing terms offered to Buyer, the receipt and disclosures of
which are hereby acknowledged, Habitat and Buyer hereby agree as follows:

1. DESCRIPTION OF PROPERTY. The property which is the subject of this
Restrictive and Protective Covenants Agreement is described in the Deed executed simultaneously
with this Agreement and appended hereto and is hereinafter called "Property."

2. PROMISSORY NOTE: DEED OF TRUST. Buyer has executed a Promissory Note
in favor of Habitat and Buyer has promised to execute a Deed of Trust on the Property. Reference is
hereby made to that Offer to Purchase and Contract entered into by and between Habitat and Buyer
for documentation of the underlying promises herein cited. For so long as the Habitat Note is
outstanding and unpaid, Buyer agrees to comply with the terms of the Habitat Note and the Habitat
Deed of Trust. Buyer also agrees to execute a second Promissory Note and second Deed of Trust as




further security for Habitat; a corresponding acknowledgment regarding this liquidated damages
provision is documented in said offer to Purchase and Contract.

3. RESTRICTION ON RENTAL USE AS PRINCIPAL RESIDENCE. For so long as
Buyer is indebted to Habitat for the Property, Buyer shall not lease or rent the property/or any part
thereof to one or more third parties; and, so long as Buyer is indebted to Habitat, Buyer shall utilize
the Property as Buyer’s principal residence. A breach of this condition shall be a default under the
terms of the Deed of Trust given to secure the loans to Habitat, which default would allow Habitat to
foreclose without any other default being evident.

4. FENCE RESTRICTION. No fence shall be erected on the Property that does not
comply with the City of New Bern zoning ordinances or historic overlay district restrictions, and no
fence shall be erected that is chain link or wire mesh. No fence shall exceed four (4) feet in height
and any fence that is allowed must be slatted such that there are visible gaps between pickets to be
“see through”.

5. RIGHT OF FIRST REFUSAL. So long as Buyer is indebted to Habitat, upon the
receipt by Buyer of a bona fide offer to purchase the property, Buyer shall promptly deliver to
Habitat a copy of said Notice and a letter indicating that Buyer desires to sell the Property for that
price. Habitat shall have a period of thirty (30) days in which to notify Buyer that Habitat is
exercising its right of first refusal in electing to purchase the Property. In the event that Habitat elects
to purchase the Property, Habitat shall have the right to purchase the Property in accordance with the
following price schedule:

(a) If the contract from the third party is received within one (1) year of the date of recording
of the Habitat Deed of Trust, (hereinafter called the "Acquisition Date"). Habitat shall be entitled to
purchase the Property at the then outstanding amount of the Habitat Note.

(b) If the third party offer is received more than one (1) year after the Acquisition Date,
Habitat shall be entitled to purchase the Property for the then outstanding amount of the Habitat Note
plus the following described percentage of the difference between the outstanding amount of the
Habitat Note and the third party offering price:

Year Percentage

First anniversary to
Second anniversary 6.6%

For each subsequent year
through the 14th anniversary
add per year 6.6%

Fourteenth anniversary to
Final Anniversary 93.4%



For each subsequent year:

through the final

anniversary - subtract per

year 6.6%
After final anniversary 0%

(c) The prepayment of the Habitat Note, in whole or in part, shall not affect the right of
Habitat to share proceeds as described above.

7. DEFAULT. The occurrence of any default or breach under this agreement shall
constitute a default under the Habitat Note and the Habitat Deed of Trust, and shall entitle Habitat to
accelerate the Habitat Note and foreclose upon the Property and pursue all other legal remedies
provided under the Habitat Deed of Trust or otherwise available at law.

8. SUCCESSORS AND ASSIGNS. This agreement shall be binding upon, and inure to
the benefit of, the parties hereto, and any subsequent owner of the property described herein.

9. AMENDMENTS. These restrictive and protective covenants may not be modified or
amended without the prior or written consent of Habitat.

10.  ENFORCEMENT. Enforcement of these restrictive and protective covenants shall be
by any proceedings at law or at equity against any person or persons violating or attempting to
violate any covenants or restriction contained herein, either to restrain violation or to recover
damages, and against the land to enforce any lien created by these covenants; and failure by Habitat
to enforce any covenant or restriction herein contained shall in no event be deemed a waiver of the
right to do so thereafter.

11. SEVERABILITY. Invalidation of any one of these covenants or restrictions by
judgment or court order shall not affect any of the provisions hereof, which shall remain in full force
and effect.

12.  TERMINATION. These restrictive and protective covenants shall terminate on the
final anniversary hereof, said final anniversary being the date on which the debt is repaid in full.

IN WITNESS WHEREOF, the parties hereto have caused this document to be executed in
such form as to be binding as of the day and year first above written.

Habitat For Humanity of Craven County NC

By:

Typed or Printed Name and Title



(SEAL)

Daae Khetphibum
(SEAL)
Chen Paw
NORTH CAROLINA
CRAVEN COUNTY
I, a Notary Public for , County, North Carolina, do hereby certify that on

this day before me personally appeared Daae Khetphibum and wife, Chen Paw_each personally
known to me or who produced satisfactory evidence of identification and voluntarily signed the
foregoing or attached instrument for the purposes therein expressed and in the capacity indicated.

WITNESS my hand and official stamp or seal, this the day of , 2019.

Notary Public
My Commission Expires:




NORTH CAROLINA
CRAVEN COUNTY

I, a Notary Public for , County, North Carolina, do hereby certify
that on this day before me personally appeared '
President of Habitat for Humanity of Craven County NC, each personally known to me or who
produced satisfactory evidence of identification and voluntarily signed the foregoing or attached
instrument for the purposes therein expressed and in the capacity indicated.

WITNESS my hand and official stamp or seal, this the day of , 2019.

Notary Public
My Commission Expires:




AGENDA ITEM COVER SHEET

Agenda Item Title:
Consider Adopting a Resolution Approving & Adopting 2019 Local Government Agencies Records Retention & Disposition Schedule

Date of Meeting 3/12/19 Ward # if applicable N/A
Department City Clerk [zl Person Submitting Item: Brenda Blanco
Call for Public Hearing [_]Yes [v|No Date of Public Hearing

Explanation of Item:

Chapters 121 and 132 of the NC General Statutes address public records management and
destruction. The State Archive Office regularly updates the record retention policy for local
governments to follow. The latest schedule was issued on March 1, 2019 and needs to be
adopted by the City.

Actions Needed by Board:
Consider adopting the proposed resolution

Is item time sensitive? [ ]Yes [v]No
Will there be advocates/opponents at the meeting?DYes No

Backup Attached:
Memo, resolution, retention and disposition schedule

Cost of Agenda Item: $0

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : [_|Yes [_]No

Additional notes:



e
Aldermen NEW BERN Dana E. Outlaw

Sabrina Bengel Mayor
Jameesha Harris

L VU

s A

Robert V. Aster CITY OF NEW BERN Mark A. Stephens
Johnnie Ray Kinsey 300 Pollock Street, P.O. Box 1129 City Manager
Barbara ]. Best New Bern, NC 28563-1129

Jeffrey T. Odham (252) 6364000
Memorandum
TO: Mayor and Board of Aldermen

.

FROM: Brenda Blanco, City Clerk W
DATE: March 1, 2019

SUBJECT: Records Retention and Disposition Schedule

In accordance with Chapters 121 and 132 of the NC General Statutes, the NC Department
of Cultural Resources issues schedules establishing the minimum amount of time records
must be retained by local governments. Once issued, the City approves and adopts the
schedules and agrees to comply with the retention periods established. The latest
schedule was issued on March 1, 2019 and requires the City’s adoption.

/beb

Everything comes together here.



RESOLUTION APPROVING 2019 LOCAL GOVERNMENT AGENCIES
GENERAL RECORDS RETENTION AND DISPOSITION SCHEDULE

WHEREAS, The North Carolina Department of Natural and Cultural Resources, Division
of Archives and Records, Government Records Section,, hereinafter referred to as the NC
Department of Cultural Resources (“NCDNCR”), is responsible for assisting local governments
in records management, including the destruction of obsolete records and the protection of
essential records as provided by Chapters 121 and 132 of the General Statutes of North
Carolina.

WHEREAS, the NCDNCR issued the latest Municipal Records Retention and
Disposition Schedule for Local Government Agencies on March 1, 2019.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

1. That the Records Retention and Disposition Schedule for Local Government
Agencies issued by the NCDCR and dated March 1, 2019 is hereby approved and adopted as a
guide for the City of New Bern in managing and protecting records and destroying obsolete
records as provided by Chapters 121 and 132 of the NC General Statutes.

2. That the Mayor and City Clerk are hereby authorized to execute said schedule, a
copy of which is attached hereto and incorporated herein by reference.

This the 12" day of March, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



RECORDS RETENTION AND DISPOSITION
SCHEDULE

GENERAL RECORDS SCHEDULE

FOR LOCAL GOVERNMENT
AGENCIES

Issued By:

[ = | ]
B8 B NC DEPARTMENT OF

==Eii NATURAL AND CULTURAL RESOURCES

North Carolina Department of Natural and Cultural Resources
Division of Archives and Records
Government Records Section

March 1, 2019
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2019 Local Government Agencies
General Records Retention and Disposition Schedule

The records retention and disposition schedule and retention periods governing the records series listed herein are
hereby approved. In accordance with the provisions of Chapters 121 and 132 of the General Statutes of North
Carolina, it is agreed that the records do not and will not have further use or value for official business, research, or
reference purposes after the respective retention periods specified herein and are authorized to be destroyed or
otherwise disposed of by the agency or official having custody of them without further reference to or approval of
either party to this agreement. The local government agency agrees to comply with 07 NCAC 04M .0510 when
deciding on a method of destruction. Confidential records will be destroyed in such a manner that the records
cannot be practicably read or reconstructed. However, records subject to audit or those legally required for ongoing
official proceedings must be retained until released from such audits or official proceedings, notwithstanding the
instructions of this schedule. Public records, including electronic records, not listed in this schedule are not
authorized to be destroyed.

All local government agencies and the Department of Natural and Cultural Resources agree that certain records
series possess only brief administrative, fiscal, legal, research, and reference value. These records series have been
designated by retention periods that allow these records to be destroyed when “reference value ends.” All local
government agencies hereby agree that they will establish and enforce internal policies setting minimum retention
periods for the records that Natural and Cultural Resources has scheduled with the disposition instruction “destroy
when reference value ends.” If a local government agency does not establish internal policies and retention periods,
the local government agency is not complying with the provisions of this retention schedule and is not authorized
by the Department of Natural and Cultural Resources to destroy the records with the disposition instruction “destroy
when reference value ends.” ‘

All local government agencies and the Department of Natural and Cultural Resources concur that the long-term
and/or permanent®reservation of electronic records requires additional commitment and active management by
the agency. Agencies agree to comply with all policies, standards, and best practices published by the Department
of Natural and Cultural Resources regarding the creation and management of electronic records.

It is further agreed that these records may not be destroyed prior to the time periods stated; however, for sufficient
reason they may be retained for longer periods. This schedule supersedes the general standards in all previous local
government retention and disposition schedules and is to remain in effect from the date of approval until it is
reviewed and updated.

APPROVAL RECOMMENDED
Muncipal/BO@y Clerk OCRIIERK Sarah E. Koonts, Director
Title: _City Clerk Division of Archives and Records
APPROVED -

Head of Governing Body “Susl H. Hamilton, Secretary
Title: _Mayor Department of Natural and Cultural
Resources

Municipality/0OXMX _New Bern




EXECUTIVE SUMMARY

consent of the Department of Natural and Cultural Resources (DNCR). The State Archives
of North Carolina is the division of DNCR charged with administering a records
management program. This schedule is the primary way the State Archives of North
Carolina gives its consent. Without approving this schedule, your agency is obligated to
obtain the State Archives of North Carolina’s permission to destroy any record, no matter
how insignificant.

Each records series listed on this schedule has specific disposition instructions that will
indicate how long the series must be kept in your office. In some cases, the disposition
instructions are simply “retain in office permanently,” which means that those records
must be kept in your office forever. In other cases, the retention period may be “destroy
in office when reference value ends.” An agency may have reference copies of materials,
meaning “a copy of a record distributed to make recipients aware of the content but not
directing the recipient to take any action on the matter” (from Richard Pearce-Moses, A
Glossary of Archival and Records Terminology). Your agency must establish and enforce
internal policies by setting minimum retention periods for the records that the State
Archives of North Carolina has scheduled with the disposition instructions, “destroy when
reference value ends.”

E-mail is a record as defined by G.S. § 121-5 and G.S. § 132. It is the content of the e-mail
that is critical when determining the retention period of a particular e-mail, including
attachments, not the media in which the record was created. It is important for all agency
employees and officials to determine the appropriate records series for specific e-mails
and retain them according to the disposition instructions.

The State Archives of North Carolina recommends that all agency employees and officials
view the tutorials that are available online through the State Archives website in order to
familiarize themselves with records management principles and practices. The State
Archives of North Carolina’s online tutorials include topics such as records management
and scanning guidelines.

The State Archives of North Carolina provides microfilming services for the minutes of
major decision-making boards and commissions. Once those records are filmed, we will
store the silver halide negative (original) in our security vault. There is a nominal fee for
filming and duplicating film. Contact the Records Management Analyst in charge of
microfilm coordination for the most current information.

v" According to G.S. § 121-5(b) and G.S. § 132-3, you may destroy public records only with the



MANAGING PUBLIC RECORDS IN NORTH CAROLINA

Q. What is this “records retention and disposition schedule”?

A. This document is a tool for the employees of local government agencies across North Carolina to use
when managing the records in their offices. It lists records commonly found in agency offices and gives an
assessment of their value by indicating how long those records should be retained. This schedule is also
an agreement between your agency and the State Archives of North Carolina.

This schedule serves as the inventory and schedule that the State Archives of North Carolina is directed by
G.S. § 121-5(c) and G.S. § 132-8 to provide. It supersedes all previous editions, including all amendments.

Q. How do | get this schedule approved?

A. This schedule must be approved by your governing body for use in your agency. That approval should be
made in a regular meeting and recorded as an action in the minutes. It may be done as part of the
consent agenda, by resolution, or other action.

Q. Am | required to have all the records listed on this schedule?

A. No, this is not a list of records you must have in your office.

Q. What is “reference value”?

A. Items containing “reference value” in the disposition instructions are generally records that hold limited
value, which is typically restricted to those documenting routine operations within the office. A minimum
retention period should be established by the office for any items containing the phrase “destroy in office
when reference value ends” in the disposition instructions.

Q. Do the standards correspond to the organizational structure of my agency?

A. Records series are grouped into standards to make it easier for users to locate records and their
disposition instructions. You may find that the groupings reflect the organizational structure of your
agency, or you may find that records are located in various standards depending on the content of the
record. The intent of the schedule’s organization is to provide an easy reference guide for the records
created in your agency.

Q. What if | cannot find some of my records on this schedule?

A. Sometimes the records are listed in a different standard than how you organize them in your office. Be
sure to check the Index and utilize the search function on the PDF version of the schedule to facilitate the
location of records series. If you still cannot locate your records on the schedule, contact a Records
Management Analyst. We will work with you to amend this records schedule so that you may destroy
records appropriately.

Q. What are public records?
A. The General Statutes of North Carolina, Chapter 132, provides this definition of public records:

“Public record” or “public records” shall mean all documents, papers, letters, maps, books,
photographs, films, sound recordings, magnetic or other tapes, electronic data-processing records,
artifacts, or other documentary material, regardless of physical form or characteristics, made or
received pursuant to law or ordinance in connection with the transaction of public business by any
agency of North Carolina government or its subdivisions. Agency of North Carolina government or its
subdivisions shall mean and include every public office, public officer or official (State or local, elected
or appointed), institution, board, commission, bureau, council, department, authority or other unit of
government of the State or of any county, unit, special district or other political subdivision of
government.



Q. Is any person allowed to see my records?
A. Yes, except as restricted by specific provisions in state or federal law. G.S. § 132-6 instructs:

“Every custodian of public records shall permit any record in the custodian’s custody to be inspected
and examined at reasonable times and under reasonable supervision by any person, and shall, as
promptly as possible, furnish copies thereof upon payment of any fees as may be prescribed by law.
... No person requesting to inspect and examine public records, or to obtain copies thereof, shall be
required to disclose the purpose or motive for the request.”

Q. What about my confidential records?

A. Not all government records are open to public inspection. Exceptions to the access requirements in G.S.
§ 132-6 and the definition of public records in G.S. § 132-1 are found throughout the General Statutes.
You must be able to cite a specific provision in the General Statutes or federal law when you restrict or
deny access to a particular record.

Q. Am | required to make available to the public copies of drafts that have not
been approved?

A. Yes, even if a report, permit, or other record has not been finalized, it is still a public record subject to
request. Any record that is not confidential by law must be provided when a request is received, whether
it is “finished” or not.

Q. What do | do with permanent records?
A. Permanent records should be maintained in the office that created the records, forever.

The Department of Natural and Cultural Resources (DNCR) is charged by the General Assembly with the
administration of a records management program (N.C.G.S. §121-4 (2) and §132-8.1) and the
maintenance of “a program for the selection and preservation of public records considered essential to the
operation of government and to the protection of the rights and interests of persons” (§132-8.2).
Permanent records with these characteristics require preservation duplicates that are human-readable
(paper or microfilm). Some examples of these characteristics include:

= Affect multiple people, without regard to relation
= Have significance over a long span of time

* Document governance

= Document citizenship

Examples of records with these characteristics:

* Minutes of governing bodies at the state and local levels are the basic evidence of our system of
governance, and are routinely provided for the public to read.

* Records, such as deeds and tax scrolls, about land document changes in ownership and condition.
Counties maintain offices expressly for the purpose of making those records available to the public.
Other records in local and state governments document potential public health hazards, such as
hazardous materials spills.

* Adoptions, marriages, and divorces document changes in familial relationships and document
citizenship. Though adoptions are confidential (not available for public inspection), they document
citizenship and changes in inheritance and familial succession.

® Court records, such as wills, estates, and capital cases, affect people within and across family groups,
are made available for public inspection, and often involve transactions related to the examples above.

See the Human-Readable Preservation Duplicates policy issued by the North Carolina Department of

Natural and Cultural Resources (https://archives.ncdcr.gov/documents/human-readable-preservation-

duplicates) and check with a records analyst to determine whether your permanent records require a

preservation duplicate.




What is historical value?

A. Historical records document significant events, actions, decisions, conditions, relationships, and similar
developments. These records have administrative, legal, fiscal, or evidential importance for the
government or its citizens. Call a Records Management Analyst for further assistance in assessing
historical value.

What if | do not have any records?

A. Nearly every position in government generates, receives, or uses records. Computer files of any kind,
including drafts and e-mail, are public records. Even if your records are not the official or final version,
your records are public records. Not all records have high historical, legal, or fiscal value, but they all must
be destroyed in accordance with the provisions of the appropriate records schedule.

May I store our unused records in the basement, attic, shed, etc.?

A. Public records are public property. Though we encourage agencies to find places to store records that do
not take up too much valuable office space, the selected space should be dry, secure, and free from pests
and mold. Your office must ensure that records stored away from your main office area are well
protected from natural and man-made problems while remaining readily available to your staff and the
public.

Our old records are stored in the attic, basement, or off-site building, etc.
Are we required to provide public access to these records?

A. VYes, as long as the records are not confidential by law. You should also be aware that confidentiality can
expire.

Aren’t all our old records at the State Archives of North Carolina?

A. Probably not. The State Archives of North Carolina collects only very specific types of records from local
government offices. Contact a Records Management Analyst for more information about which records
are held or can be transferred to the State Archives of North Carolina for permanent preservation.

I found some really old records. What should I do with them?

A. Call a Records Management Analyst. We will help you examine the records and assess their historical
value.

Can | give my old records to the historical society or public library?

A. Before you offer any record to a historical society, public library, or any other entity, you must contact a
Records Management Analyst. Permanent records must be kept either in your offices or at the State
Archives of North Carolina.

Whom can I call with questions?

A. Ifyou are located west of Statesville, call our Western Office in Asheville at (828) 296-7230 extension 224.
If you are east of Statesville, all the way to the coast, call our Raleigh office at (919) 814-6900.



AUDITS, LITIGATION, AND OTHER OFFICIAL ACTION

Q. Why is there an asterisk in the disposition instructions of so many items on
this schedule?

A. No record involved in a pending or ongoing audit, legal, or other official action may be
destroyed before that audit or action is resolved.,

A legal hold or litigation hold means that records that are the subject of the legal hold or litigation hold
must be preserved and thus must not be destroyed until officially released from the hold. A legal hold or
litigation hold is placed when either an official discovery order is served on the agency requesting the
production of the records in question (for a litigation, regulatory investigation, audit, open records
request, etc.) or litigation is pending and the agency is thus on notice to preserve all potentially relevant
records. You must also ensure that for a claim or litigation that appears to be reasonably foreseeable or
anticipated but not yet initiated, any records (in paper or electronic formats) relevant to such a claim or
litigation are preserved and not destroyed until released by your General Counsel. The records in
question must not be destroyed until the completion of the action and the resolution of all issues that
arise from it regardless of the retention period set forth in this schedule.

We have used an asterisk {*) in the disposition instructions to mark records series that are commonly
audited, litigated, or may be subject to other official actions. However, any record has this potential.
Records custodians are responsible for being aware of potential actions, and for preventing the
destruction of any record that is, or may be reasonably expected to become, involved in an audit, legal, or
other official action.

Records used during routine audits may be destroyed when the governing body accepts the audit, if the
records have completed the retention period listed in this schedule. If time remains in the retention
period, the records must be maintained for the remainder of the period. The auditor’s working papers
must be kept according to the schedule. {See AUDITS: PERFORMANCE, page 2, item 8, and AUDITS:
FINANCIAL, page 19, item 6.) Should a dispute arise over an audit, the records that were audited should
be retained until that dispute is resolved.

The attorney representing the agency should inform records custodians when legal matters are concluded
and records will no longer be needed. Following the conclusion of any legal action, the records may be
destroyed if they have met the retention period in the schedule. Otherwise, they should be kept for the
remaining time period.

vi



TRANSITORY RECORDS

Transitory records are defined as “record[s] that [have] little or no documentary or evidential value and that need
not be set aside for future use.”?

According to North Carolina General Statutes § 121 and § 132, every document, paper, letter, map, book,
photograph, film, sound recording, magnetic or other tape, electronic data processing record, artifact, or other
documentary material, regardless of physical form or characteristics, made or received in connection with the
transaction of public business by any state, county, municipal agency, or other political subdivision of government
is considered a public record and may not be disposed of, erased, or destroyed without specific approval from the
Department of Natural and Cultural Resources.

The Department of Natural and Cultural Resources recognizes that some records may have little or no long-term
documentary or evidential value to the creating agency. These records are often called “transitory records.” The
following questions and answers discuss types of transitory records commonly created in state government. They
may be disposed of according to the guidance below. However, all public employees should be familiar with the
General Schedule for State Agency Records, their office’s Program Records Retention and Disposition Schedule,
and any other applicable guidelines for their office. If any of these documents require a different retention period
for these records, follow the longer of the two retention periods. When in doubt about whether a record is
transitory, or whether it has special significance or importance, retain the record in question and seek guidance
from the analyst assigned to your agency.

Q. What do | do with routing slips, fax cover sheets, “while you were out”
slips, memory aids, etc.?

A. Routing slips and transmittal sheets adding no information to that contained in the transmitted material
have minimal value after the material has been successfully transmitted. These records may be destroyed
or otherwise disposed of after receipt of the material has been confirmed.

Similarly, “while you were out” slips, memory aids, and other records requesting follow-up actions
(including voicemails) have minimal value once the official action these records are supporting has
been completed and documented. Unless they are listed on the General Schedule for State Agency
Records or your office’s Program Records Retention and Disposition Schedule, these records may be
destroyed or otherwise disposed of once the action has been resolved.

Q. What about research materials, drafts, and other working papers used to
create a final, official record?

A. Drafts and working papers are materials, including notes and calculations, gathered or created to assist in
the creation of another record. All drafts and working papers are public records subject to all provisions
of General Statute § 132, but many of them have minimal value after the final version of the record has
been approved, and may be destroyed after final approval, if they are no longer necessary to support the
analysis or conclusions of the official record. Drafts and working documents which may be destroyed
after final approval include:

¢ Drafts and working papers for internal and external policies

e Drafts and working papers for internal administrative reports, such as daily and monthly
activity reports

e Drafts and working papers for internal, non-policy-level documents, such as informal
workflows and manuals; and

L A Glossary of Archival and Records Terminology, Richard Pearce-Moses (2005)
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* Drafts and working papers for presentations, workshops, and other explanations of agency
policy that are already formally documented.

Q. What if | have forms designed and used solely to create, update, or modify
records in an electronic medium?

A. If these records are not required for audit or legal purposes, they may be destroyed in office after
completion of data entry and after all verification and quality control procedures. However, if the forms
contain any analog components that are necessary to validate the information contained on them (e.g. a
signature or notary’s seal), they should be retained according to the disposition instructions for the
records series encompassing the forms’ function.

See also the State Archives of North Carolina’s guidance on digital signatures found at:
https://archives.ncdcer.gov/documents/digital-signature-policy-guidelines
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LEGEND FOR RECORDS SCHEDULE

This records retention and disposition schedule applies to records in ali media, unless otherwise
specified.

M - symbol designating that one or more records in this series may be confidential or may include
2. confidential information.

ftem # — an identifying number assigned to each records series for ease of reference.

Series — “a group of similar records that are . . . related as the result of being created, received, or used
in the same activity.” (From Richard Pearce-Moses, A Glossary of Archival and Records
Terminology). Series in this schedule are based on common functions in government offices.

Records Series Title — a short identification of the records in a series, based on their common function.

Series Description — a longer description of the records in a series, often including the types of records
that can frequently be found in that series. This information is included underneath the Records
Series Title.

Disposition Instructions — instructions dictating the length of time a series must be retained and how
the office should dispose of those records after that time.

Citation — a listing of references to statutes, laws, and codes related to the records series. Citations can
include:

e Authority: governing the creation of records
¢ Confidentiality: limiting access to public records
e Retention: setting a retention period

Throughout this schedule, items that cross-reference other items within this schedule are indicated with
bold, uppercase letters. If you hover your cursor over one of these items, you will see the hand tool that
will enable you to click on the item to follow the link to that location.
AUDITS: PERFORMANCE

Records concerning internal and external audits
conducted to assess the function of government

programs. Includes reports, working papers,
corrective measures, and other related records.

See also AUDITS: FINANCIAL, page 20, item 6.

Sample records series title and description with cross-reference
included

No destruction of records may take place if litigation or audits are pending or reasonably anticipated.
See also AUDITS, LITIGATION, AND OTHER OFFICIAL ACTIONS, page vi.
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DESTRUCTION OF PUBLIC RECORDS

Q. When can | destroy records?

A. Each records series listed on this schedule has specific disposition instructions that indicate how long the
series must be kept in your office. In some cases, the disposition instructions are “Retain in office
permanently,” which means that those records must be kept in your offices forever.

Q. How do I destroy records?

A. After your agency has approved this records retention and disposition schedule, records should be
destroyed in one of the following ways:

1) burned, unless prohibited by local ordinance;

2) shredded, or torn so as to destroy the record content of the documents or material concerned;

3) placed in acid vats so as to reduce the paper to pulp and to terminate the existence of the documents
or materials concerned;

4) sold as waste paper, provided that the purchaser agrees in writing that the documents or materials
concerned will not be resold without pulverizing or shredding the documents so that the information
contained within cannot be practicably read or reconstructed.

The provision that electronic records are to be destroyed means that the data, metadata, and
physical media are to be overwritten, deleted, and unlinked so that the data and metadata may not
be practicably reconstructed.

The data, metadata, and physical media containing confidential records of any format are to be
destroyed in such a manner that the information cannot be read or reconstructed under any means.

— N.C. Administrative Code, Title 7, Chapter 4, Subchapter M, Section .0510

Without your agency’s approval of this records schedule, no records may legally be destroyed.

Q. How can | destroy records if they are not listed on this schedule?

A. Contact a Records Management Analyst. An analyst will discuss the nature of the records with you to
determine if the records have historical value. If the records do have historical value, we will discuss the
possibility of transferring the records to the State Archives of North Carolina to be preserved
permanently.

If the records do not have historical value, we will ask you to complete a Request for Disposal of
Unscheduled Records {page 86) if the records are no longer being created. If the records are an active
records series, an analyst will help you develop an amendment to this schedule so that you can destroy
the records appropriately from this point forward.

Q. Am I required to tell anyone about the destructions?

A. We recommend that you report on your records retention activities to your governing board on an annual
basis. This report does not need to be detailed, but it is important that significant destructions be entered
into the minutes of the Board. See a sample destructions log that follows (and is available online at the State
Archives of North Carolina website, https://archives.ncdcr.gov/government/forms-government).

75



9L

€292-1001Z O'N 'ublorey

eaqs junoig ‘N GiZ
NOILVOO1

0Z-19-1G Jeuno) el
129€-GLL (616) opunsiey
0069-¥18 (616) suoydap]

AoB 1opourseagaeydiy

S19V669.C O'N ‘ubemy
ejue) axnies I8 G19b
‘SSTAAY ONIIVN

NOLLD3G SAHOITY INIWNUIAOD — SANO0ITY ANV STAIHDNY 30 NOISIAK]

3 d
(aw 1o
uofjonaysag uoponuseq | UORINNSAA TELOHTEIT | siomeld o abuey uopualeY
Joj uopjezuoyjny | jJo poyjenw jo ajeq “Jeded) aE:“.o \_N_v aeq paiinbay sejles splooey
elpey
spiooay jo
(s)uonyeson
| youeug | | uonoag | uoIsIAIg
Kouaby |

0069-718-61L6

Bo- suoljoniysaqg

591 ¥-669/2 ON UBIBjey 49USD 92IMSS IR GOy

SININOSIA TVINLIND .-I.“

ANV TVANLYN 50 MZEl
INTFWldvdaaon B _HE

>Om“_oUoC‘wm>F__u.:w




ELECTRONIC RECORDS:
E-MAIL, BORN-DIGITAL RECORDS, AND DIGITAL IMAGING

Q. When can | delete my e-mail?

A. E-mail is a public record as defined by G.S. § 121-5 and G.S. § 132. Electronic mail is as much a record as
any paper record and must be treated in the same manner. It is the content of each message thatis
important. If a particular message would have been filed as a paper memo, it should still be filed (either
in your e-mail program or in your regular directory structure), and it should be retained the same length
of time as its paper counterparts. It is inappropriate to destroy e-mail simply because storage limits
have been reached. Some examples of e-mail messages that are public records and therefore covered by
this policy include:

e Policies or directives;
e Final drafts of reports and recommendations;
Correspondence and memoranda related to official business;
e Work schedules and assignments;
* Meeting agendas or minutes
s Any document or message that initiates, facilitates, authorizes, or completes a business transaction;
and
e  Messages that create a precedent, such as issuing instructions and advice.
From the Department of Cultural Resources E-Mail Policy (Revised July 2009),
available at the State Archives of North Carolina website

Other publications {available online at the State Archives of North Carolina website) that will be
particularly helpful in managing your e-mail include tutorials on managing e-mail as a public record and on
using Microsoft Exchange.

Q. May | print my e-mail to file it?

A. We do not recommend printing e-mail for preservation purposes. Important metadata are lost when e-
mail is printed.

Q. | use my personal e-mail account for work. No one can see my personal e-
mail, right?

A. The best practice is to avoid using personal resources, including private e-mail accounts, for public
business. G.S. § 132-1 states that records “made or received pursuant to law or ordinance in connection
with the transaction of public business by any agency of North Carolina government or its subdivisions”
are public records (emphasis added). The fact that public records reside in a personal e-mail account is
irrelevant.

Q. We have an imaging system. Are we required to keep the paper?

A. You may scan any record, but you will need to receive approval from the Government Records Section in
order to destroy paper originals that have been digitized. Your agency must develop an electronic records
policy and then submit a Request for Disposal of Original Records Duplicated by Electronic Means. You
can find these templates in the Digital Imaging section of the State Archives of North Carolina website
(https://archives.ncder.gov/government/digital-records/digital-records-policies-and-guidelines#digital-
imaging). Contact a Records Management Analyst for further instructions on how to develop a compliant
electronic records policy.

Permanent records must have a security preservation copy as defined by State Archives of North
Carolina’s Human-Readable Preservation Duplicate Policy (G.S. § 132-8.2):
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Preservation duplicates shall be durable, accurate, complete and clear, and such duplicates
made by a photographic, photo static, microfilm, micro card, miniature photographic, or
other process which accurately reproduces and forms a durable medium for so reproducing
the original shall have the same force and effect for all purposes as the original record
whether the original record is in existence or not. ... Such preservation duplicates shall be
preserved in the place and manner of safekeeping prescribed by the Department of Natural
and Cultural Resources.

The preservation duplicate of permanent records must be either on paper or microfilm.

Non-permanent records may be retained in any format. You will need to take precautions with electronic
records that you must keep more than about 5 years. Computer systems do not have long life cycles.
Each time you change computer systems, you must convert all records to the new system so that you can
assure their preservation and provide access.

Q. Computer storage is cheap. Can | just keep my computer records
permanently?

A. The best practice is to destroy all records that have met their retention requirements, regardless of
format.

Q. What are the guidelines regarding the creation and handling of electronic
public records?

A. There are numerous documents available on the State Archives of North Carolina website
(https://archives.ncdcr.gov/government/digital-records/digital-records-policies-and-guidelines). Topics
covered include shared storage, cloud computing, e-discovery, trustworthy digital public records, digital
signatures, e-mail, social media, text messages, websites, digital imaging, metadata, file formats, database
indexing, and security backups.

Note that e-mail, text messages, and social media should be handled according to their content.
Therefore, this schedule does not include a records series that instructs you on how to handle one of
these born-digital records by format; instead of focusing on how the information is disseminated,
consider what content is contained in the e-mail, text message, or social media post. For instance, an e-
mail requesting leave that is sent to a supervisor should be kept for 1 year (see LEAVE RECORDS, page 57,
item 24).
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GEOSPATIAL RECORDS

Q. Why should geographic information system (GIS) datasets be retained and
preserved?

A. Geospatial records are public records and need to be retained and preserved based on their legal, fiscal,
evidential and/or historical value according to an established retention schedule. Local agencies involved
in GIS operations should work with the State Archives of North Carolina in order to appraise, inventory,
and preserve their geospatial records according to established best practices and standards to insure both
their short- and long-term accessibility.

Due to the complexity and transitory nature of these records, geospatial records retention and long-term
preservation is a community-wide challenge. GIS files have become essential to the function of many
local agencies and will continue to frequently be utilized in agency decision-making processes in the near
and far future. Accessibility of GIS records over time has legal, fiscal, practical, and historical implications.
The availability of GIS records can help safeguard the local government’s legal and fiscal accountability
and aid agencies in conducting retrospective and prospective studies. These studies are only possible
when essential data from the past are still available.

Q. What GIS datasets should be preserved by local governments?

A. The following types of geospatial records have been designated as having archival value:

Parcel data

Street centerline data
Corporate limits data
Extraterritorial jurisdiction data
e  Zoning data, address points

e Orthophotography {imagery)
e Utilities

e  Emergency/E-911 themes

Q. How often should we capture the datasets retained for their legal, fiscal,
evidential or historical value?

A. Consult the retention schedule for frequency of capture. The frequency of capture is based on the
significance of the record as well as its alterability.

Q. What data formats, compression formats, and media should be used to
preserve the data?

A. Archiving practices should be consistent with North Carolina Geographic Information Coordinating
Council {(GICC) approved standards and recommendations. (Examples: Content Standards for Metadata;
Data Sharing Recommendations). Consult the GICC website at http://www.ncgicc.com/

You should also comply with guidelines and standards issued by the State Archives of North Carolina,
which are available on its website.
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Q. Who should be responsible for creation and long-term storage of
archived data?

A. The creating agency, NCOneMap, and the State Archives of North Carolina may all have responsibility for
archiving data. If you choose to upload your data to NCOneMap, consult with your county’s GIS
department to determine whether data will be uploaded by your agency or by the whole county. If you
choose not to upload your data to NCOneMap, your agency must comply with standards (for metadata,
file naming, data sharing, and long term preservation) and procedures adopted by the North Carolina
Geographic Information Coordinating Council.
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MICROFILM
Q. Why do you still use microfilm?

A. Microfilm is a legally acceptable replacement for original records, as outlined in G.S. § 8-45.1 and
§ 153A-436. Microfilm can be read with nothing more sophisticated than a magnifying glass, and there is
no software to keep current. Usually, deterioration in the film itself can be detected by visual inspection.
The State Archives of North Carolina provides a publication, Micrographics: Technical and Legal
Procedures, on our website. It explains the four groups of national standards for the production of
archival quality microfilm:

o manufacture of raw film

¢ filming methods

¢ processing (developing) film
e storage methods

That publication also provides sample forms, targets, and procedures that you or your vendor can use in
producing film of your records.

Q. What film services do you provide?

A. The Department of Natural and Cultural Resources provides microfilming services for minutes of major
decision-making boards and commissions. We will also film records of adoptions for Social Services
agencies. Once those records are filmed, we will store the silver negative (original) in our security vault.
Contact the Records Management Analyst in charge of microfilm coordination for the most current
information.

Q. How do | get my minutes filmed?

A. We have two processes to film minutes. First, you can send photocopies of your approved minutes to us
in the mail. Simply include a copy of the Certification of the Preparation of Minutes for Microfilming
form (available online at the State Archives of North Carolina website) with each shipment. For more
detailed instructions, contact a Records Management Analyst.

Alternately, you can bring us your original books. We will film them and return them to you. This process
is most useful when you have more minutes to film than you are willing to photocopy. [tis important to
remember that a representative of your office or ours must transport the original books in person so that
the custody of the records is maintained. You should not mail or ship your original minutes. Call a
Records Management Analyst to make arrangements for an appointment for your books to be filmed. We
will make every effort to expedite the filming so that your books will be returned to you as quickly as
possible.

Q. What if | need my books while they are being filmed?

A. Call the Raleigh Office at (919) 814-6900, and ask for the Records Management Analyst in charge of
microfilm coordination.

Q. Can | send you my minutes electronically?

A. We are working on standards and procedures for an electronic transfer system for minutes. Please
contact the Records Management Analyst in charge of microfilm coordination for more information.

Q. | have some old minutes that are not signed. Can they still be filmed?

A. |f the only copy you have available is unsigned, and you use it as the official copy, we will film it.
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Q. What if my books are destroyed after they have been filmed?

A. Call a Records Management Analyst who will help you make arrangements to purchase copies of the
microfilm from our office. You can then send those reels to a vendor who can either make new printed
books or scan the film to create a digital copy.
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DISASTER ASSISTANCE

Q. What should | do in case of fire or flood?

A.

Secure the area, and keep everyone out until fire or other safety professionals aliow entry. Then, cal! our
Raleigh office at (919) 814-6903 for the Head of the Government Records Section or (919) 814-6849 for
the Head of the Collections Management Branch. if you’re in the western part of the state, call our
Asheville Office at {828) 296-7230 extension 224. On nights and weekends, call your local emergency
management office.

DO NOT ATTEMPT TO MOVE OR CLEAN ANY RECORDS.

Damaged records are extremely fragile and require careful handling. Our staff are trained in preliminary
recovery techniques, documenting damage to your records, and authorizing destruction of damaged
records. Professional vendors can handle larger disasters.

Q. What help do you give in case of an emergency?

A.

We will do everything we can to visit you at the earliest opportunity in order to provide hands-on
assistance. We can assist you in appraising the records that have been damaged so that precious
resources {and especially time) are not spent on records with lesser value. We can provide lists of
professional recovery vendors that you can contact to preserve your essential and permanent records.

Q. What can | do to prepare for an emergency?

A.

We provide training on disaster preparation that includes a discussion of the roles of proper inventories,
staff training, and advance contracts with recovery vendors. If you would like to have this workshop
presented, call a Records Management Analyst.

Q. What are essential records?

A.

Essential records are records that are necessary for continuity of operations in the event of a disaster.
There are two common categories of records that are considered essential:

e Emergency operating records — including emergency plans and directives, orders of
succession, delegations of authority, staffing assignments, selected program
records needed to continue the most critical agency operations, as well as related
policy or procedural records.

e Legal and financial rights records — these protect the legal and financial rights of
the Government and of the individuals directly affected by its activities. Examples
include accounts receivable records, Social Security records, payroll records,
retirement records, and insurance records. These records were formerly defined as
“rights-and-interests” records.

Essential records should be stored in safe, secure locations as well as duplicated and
stored off-site, if possible.
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STAFF TRAINING

Q.

What types of workshops or training do you offer?

A. We have a group of prepared workshops that we can offer at any time at various locations throughout the
state. Contact a Records Management Analyst if you are interested in having one of the workshops
presented to your agency. We will work with you directly to develop training suited to your specific
needs. Our basic workshops are:

Managing public records in North Carolina
Scanning/digital imaging

Disaster preparedness and recovery
Confidentiality

Organizing paper and digital files

E-mail

e Digital communications

Will you design a workshop especially for our office?

A. Yes, we will. Let a Records Management Analyst know what type of training you need.

Are workshops offered only in Raleigh?

A. No, we will come to your offices to present the workshops you need. We have no minimum audience
requirement. We will also do presentations for professional associations, regional consortiums, and the
public.

Is there a fee for workshops?

A. Not at this time.

Are the workshops available in an online format?

A. Not at this time. However, there are several online tutorials available on the State Archives of North
Carolina website, including managing public records, electronic records, and scanning.
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GOVERNMENT RECORDS SECTION
STATE RECORDS CENTER

& _BEE
== ; NC DEPARTMENT OF
=l=== NATURAL AND CULTURAL RESOURCES

archives.ncdcr.gov 4615 Mail Service Center. Raleigh NC 27699-4165 919-814-6900

Request for Change in Local Government Records Schedule
Use this form to request a change in the records retention and disposition schedule governing the records of
your agency. Submit the signed original and keep a copy for your file. A proposed amendment will be prepared
and submitted to the appropriate state and local officials for their approval and signature. Copies of the signed
amendment will be sent to you for insertion in your copy of the schedule.

Requestor name

Location and Agency [e.g., County/Municipality + Department of Social Services]

Phone and email

Mailing Address

Specify title and edition of records retention schedule being used:

Add a new item
Delete an existing item Standard Number Page Item Number _

[] Change a retention period Standard Number Page Item Number _

Title of Records Series in Schedule or Proposed Title:
Inclusive Dates of Records: Proposed Retention Period:

Description of Records:

Justification for Change:

Requested by:

Signature Title Date
Approved by:
Signature Requestor’'s Supervisor Date
DiviSION OF ARCHIVES AND RECORDS — GOVERNMENT RECORDS SECTION 85
http-/farchives.ncdcr.gov
MAILING ADDRESS: Telephone (919) 814-6900 LOCATION:

4615 Mail Service Center Facsimile (919) 715-3627 215 N. Blount Street
Raleigh, N.C. 27699-4615 State Courier 51-81-20 Raleigh, N.C. 27601-2823



GOVERNMENT RECORDS SECTION

'SR B NC DEPARTMENT OF STATE RECORDS CENTER

l: NATURAL AND CULTURAL RESOURCES

4615 Mail Service Center, Raleigh NC 27699-4165 919-814-6900

archives.ncdcr.gov

Request for Disposal of Unscheduled Records

Requestor name

Location and Agency [e.g., County/Municipality + Department of Social Services]

Phone and email

Mailing Address

In accordance with the provisions of G.S. § 121 and § 132, approval is requested for the destruction of records
listed below. These records have no further use or value for official administrative, fiscal, historical, or legal
purposes.

RECORDS TITLE INCLUSIVE QUANTITY RELEVANT PROPOSED
AND DESCRIPTION DATES STATUTORY RETENTION
REGULATIONS PERIOD

Requested by:

Signature Title Date
Approved by:

Signature Requestor’s Supervisor Date
Concurred by:

Signature Assistant Records Administrator Date

State Archives of North Carolina

DwISION OF ARCHIVES AND RECORDS — GOVERNMENT RECORDS SECTION 86
hitp//archives.ncdcr.gov
MAILING ADDRESS: Telephone (919) 814-6900 LOCATION:
4615 Mail Service Center Facsimile (919) 715-3627 215 N. Blount Street

Raleigh, N.C. 276994615 State Courier 51-81-20 Raleigh, N.C. 27601-2623



GOVERNMENT RECORDS SECTION

| = ] ]
E8 5 NCDEPARTMENT OF STATE RECORDS CENTER

=IE== NATURAL AND CULTURAL RESOURCES

archives.ncdcr.gov 4615 Mail Service Center. Raleigh NC 27699-4165 919-814-6900

Request for Disposal of Original Records Duplicated by Electronic Means
If you have questions, call (919) 814-6900 and ask for a Records Management Analyst.

This form is used to request approval from the Department of Natural and Cultural Resources to dispose of non-permanent
paper records that have been scanned, entered into databases, or otherwise duplicated through digital imaging or other

conversion to a digital environment. This form does not apply to records that have been microfilmed or photocopied or to
records with a permanent retention.

Agency Contact Name: Date (MM-DD-YYYY):
Phone (area code): Email:
County/Municipality: Office:

Mailing address:

Records Series Title Description of Records Inclusive Approx. Volume Retention
A group of records as listed | Specific records as referred Dates of Records Period
in records retention to in-office (1987-1989; (e.g. “1 file As listed in records
schedule 2005-present) | cabinet,” “5 boxes”) | retention schedule

s

N

Requested by:

Signature Title Date
Approved by:

Signature Requestor's Supervisor Date
Concurred by:

Signature Assistant Records Administrator Date

State Archives of North Carolina

DivISION OF ARCHIVES AND RECORDS — GOVERNMENT RECORDS SECTION 87
hitp://archives.ncder.gov
MAILING ADDRESS: Telephone (919) 814-6900 LOCATION:
4615 Mail Service Center Facsimile (919) 715-3627 215 N. Blount Street

Raleigh, N.C. 27699-4615 State Courier 51-81-20 Raleigh, N.C. 27601-2823
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1
1099 FORMS. SEE TAX FORMS

A

ABOLISHED POSITIONS, 49
ABSTRACTS OF MUNICIPAL ELECTIONS, 1
ACCIDENT/INCIDENT REPORTS (CUSTOMER AND
EMPLOYEE), 70
ACCOUNTS PAYABLE, 18
ACCOUNTS RECEIVABLE, 18
ACCOUNTS UNCOLLECTABLE, 18
ACCREDITATION RECORDS, 1
ADDRESS POINTS, 32
ADMINISTRATION AND MANAGEMENT RECORDS, 1
ADMINISTRATIVE DIRECTIVES, REGULATIONS, AND
RULES, 1
ADMINISTRATIVE INVESTIGATIONS, 49
AFFIDAVITS OF PUBLICATION, 43
AGENCY PUBLICATIONS, 66
AGENDA AND MEETING PACKETS, 1
AMBULANCE SERVICE BILLS AND RECORDS FOR
EMERGENCY MEDICAL SERVICE. SEE ACCOUNTS
PAYABLE
ANNUAL BUDGET, 19
APPLICATIONS FOR APPOINTMENT, 2
APPLICATIONS FOR EMPLOYMENT, 50
APPOINTMENT REPORTS, 2
APPRENTICESHIP PROGRAM RECORDS, 50
APTITUDE AND SKILLS TESTING RECORDS, 51
ARBITRAGE RECORDS, 19
ASBESTOS MANAGEMENT PLAN, 70
ASBESTOS TRAINING, 51
AUDIO AND VIDEO RECORDINGS OF MEETINGS, 2
AUDIO-VISUAL RECORDINGS, 66
AUDITS
FINANCIAL, 19
IT SYSTEMS, 37
PERFORMANCE, 2
AUTHENTICATIONS, 43
AUTHORIZATION FORMS, 19

B

BANK STATEMENTS, 19

BANK STATEMENTS AND RECONCILIATIONS, 19
BENEFITS RECORDS, 51

BENEFITS REIMBURSEMENT PLAN. SEE

BIDS FOR DISPOSAL OF PROPERTY, 20

INDEX

BIDS FOR PURCHASE, 20

BIOGRAPHICAL DATA. SEE HISTORY RECORDS
BLOODBORNE PATHOGEN TRAINING, 52
BLUEPRINTS AND SPECIFICATIONS, 3

BOND CLOSING RECORDS, 20

BOND REGISTER, 20

BONDS, 3

BONDS, NOTES, AND COUPONS, 20

BUDGET ADMINISTRATION RECORDS, 21
BUDGET EXECUTION RECORDS, 21

BUDGET REPORTS, 21

BUDGET REQUESTS AND WORKING PAPERS, 21
BUDGET RESOLUTIONS AND ORDINANCES, 21
BUDGET, FISCAL, AND PAYROLL RECORDS, 18
BULLETINS, 3

BUSINESS CERTIFICATION RECORDS, 3
BUSINESS DEVELOPMENT SUBJECT FILE, 3

C

CALENDARS OF EVENTS AND APPOINTMENTS, 3

CALL CENTER RECORDINGS. SEE CUSTOMER CALL
CENTER RECORDINGS

CANCELED CHECKS. SEE BANK STATEMENTS AND
RECONCILIATIONS

CASH REPORTS. SEE ACCOUNTS RECEIVABLE

CENSUS PROJECT RECORDS, 4

CERTIFICATION AND QUALIFICATION RECORDS,
EMPLOYEE, 52

CHARTER RECORDS, 4

CHECK REGISTERS. SEE BANK STATEMENTS AND
RECONCILIATIONS

CHECK STUBS. SEE BANK STATEMENTS AND
RECONCILIATIONS

CITIZEN COMMENTS, COMPLAINTS, PETITIONS, AND
SERVICE REQUESTS, 4

CITIZEN SURVEYS, 5

CIVIL RIGHTS CASE RECORDS, 43

CIVIL RIGHTS RECORDS, 44

COLLECTED DATA, 5

COMMUNITY AWARDS, 66

COMPLAINTS (CITIZEN). SEE CITIZEN COMMENTS,
COMPLAINTS, PETITIONS, AND SERVICE
REQUESTS

COMPREHENSIVE PLAN, 5

COMPUTER AND NETWORK USAGE RECORDS, 37

CONDEMNATION RECORDS, 44

CONFERENCES AND WORKSHOPS, 67

CONFLICTS OF COMMITMENT, 44

CONFLICTS OF INTEREST, 44

CONTRACT BUDGET REPORTS, 21
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CONTRACT WORKER RECORDS, 62

CONTRACTS, LEASES, AND AGREEMENTS, 45

CORE DATA (GIS RECORDS). SEE GEOGRAPHIC
INFORMATION SYSTEM (GIS) CORE DATA

CORPORATE LIMITS, 32

CORRESPONDENCE (LEGAL), 46

CORRESPONDENCE AND MEMORANDA, 5

COST ALLOCATION PLANS, 22

CREDIT/DEBIT/PROCUREMENT CARD RECORDS, 22

CUSTOMER CALL CENTER RECORDINGS, 6

D

DAILY DETAIL REPORTS. SEE BUDGET REPORTS

DATA DOCUMENTATION (METADATA) (GIS
RECORDS). SEE GEOGRAPHIC INFORMATION
SYSTEM (GIS) DATA DOCUMENTATION
(METADATA)

DATA DOCUMENTATION RECORDS, 37

DATA MIGRATION RECORDS, 38

DATA WAREHOUSES, 38

DEBIT CARD PAYMENTS. SEE PAYMENT CARD DATA

DEBT FINANCING. SEE LOAN RECORDS

DECLARATORY RULINGS, 45

DELEGATION OF AUTHORITY RECORDS, 45

DEPOSITS. SEE ACCOUNTS RECEIVABLE

DESTRUCTIONS LOG, 76

DETAIL REPORT. SEE FINANCIAL REPORTS

DIGITIZATION AND SCANNING RECORDS, 38

DIRECT DEPOSIT FORMS. SEE ELECTRONIC FUNDS
TRANSFERS

DIRECTORIES, ROSTERS, OR INDICES, EMPLOYEE, 52

DISABILITY SALARY CONTINUATION CLAIMS, 53

DISASTER AND EMERGENCY MANAGEMENT PLANS,
71

DISASTER RECOVERY, 71

DISCIPLINARY ACTIONS, 53

DONATIONS AND SOLICITATIONS, 22

DRUG AND ALCOHOL PROGRAMS FILE. SEE
EMPLOYEE ASSISTANCE PROGRAMS

DUAL EMPLOYMENT, 53

E

EASEMENTS AND RIGHT-OF-WAY AGREEMENTS, 45

EDUCATIONAL ASSISTANCE, EMPLOYEE, 54

EDUCATIONAL LEAVE AND REIMBURSEMENT, 54

EDUCATIONAL MATERIALS, 67

EDUCATIONAL RECORDS, EMPLOYEE, 63

ELECTRONIC FUNDS TRANSFERS, 22

ELECTRONIC RECORDS POLICIES AND PROCEDURES,
38

ELIGIBILITY RECORDS, EMPLOYEE, 54

EMERGENCY DRILLS AND EQUPIMENT RECORDS, 71

EMPLOYEE ASSISTANCE PROGRAMS, 54

EMPLOYMENT SELECTION RECORDS, 55

ENCROACHMENTS, 46

EQUIPMENT AND VEHICLE MAINTENANCE, REPAIR,
AND INSPECTION RECORDS, 6

EQUIPMENT INVENTORIES, 9

EQUIPMENT REFERENCE RECORDS, 6

EQUIPMENT USAGE RECORDS, 6

ESCHEATS AND UNCLAIMED PROPERTY, 22

EXIT INTERVIEW RECORDS, EMPLOYEE, 55

EXPENDITURE REPORTS. SEE BUDGET REPORTS

EXTRATERRITORIAL JURISDICTIONS, 33

F

FACILITY ACCESSIBILITY FILE. SEE

FACILITY MAINTENANCE, REPAIR AND INSPECTION
RECORDS, 7

FACILITY SERVICE AND MAINTENANCE
AGREEMENTS. SEE CONTRACTS, LEASES, AND
AGREEMENTS

FACILITY USAGE RECORDS, 6

FAMILY MEDICAL LEAVE ACT (FMLA) RECORDS, 56

FEE SCHEDULES, 14

FILE PLAN, 88

FINANCIAL JOURNALS AND LEDGERS, 23

FINANCIAL REPORTS, 23

FIRE EXTINGUISHER RECORDS. SEE EMERGENCY
DRILLS AND EQUIPMENT RECORDS

FIRE, HEALTH, AND SAFTEY RECORDS, 71

FIXED ASSETS. SEE INVENTORIES

FORMS AND TEMPLATES, 7

FUEL OIL STORAGE TANK RECORDS, 72

FUND DRIVE AND EVENT RECORDS, 67

G

GEOGRAPHIC INFORMATION SYSTEM (GIS) CORE
DATA, 30

GEOGRAPHIC INFORMATION SYSTEM (GIS) DATA
DOCUMENTATION (METADATA), 30

GEOGRAPHIC INFORMATION SYSTEM (GIS)
INTERNAL STANDARDS AND PROCEDURES, 30

GEOGRAPHIC INFORMATION SYSTEM (GIS)
MONITORING RECORDS, 31

GEOGRAPHIC INFORMATION SYSTEM (GIS)
OPERATIONAL RECORDS, 31

GEOGRAPHIC INFORMATION SYSTEM (GIS) PROJECT
RECORDS, 31

GEOGRAPHIC INFORMATION SYSTEM (GIS)
RECORDS, 30

GOVERNING AND ADVISORY BODY MEMBER FILES, 7
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GOVERNMENT EMPLOYEES RETIREMENT SYSTEM
MONTHLY REPORTS, 23

GRANT PROPOSALS, 7

GRANTS, 8
FINANCIAL, 24

GRIEVANCES, 56

H

HAZARDOUS MATERIALS MANAGEMENT, 72

HAZARDOUS MATERIALS TRAINING RECORDS, 57

HEALTH CERTIFICATES, EMPLOYEE. SEE MEDICAL
RECORDS

HISTORY RECORDS (AGENCY AND EMPLOYEES, 8

I

I-9 FORMS. SEE ELIGIBILITY RECORDS

IMAGING RECORDS, 38

IMPROPER CONDUCT INVESTIGATIONS, 8

INDICES, 9

INFORMATION TECHNOLOGY {IT) RECORDS, 37

INFORMATION TECHNOLOGY ASSISTANCE RECORDS,
38

INSPECTION RECORDS. SEE EQUIPMENT AND
VEHICLE MAINTENANCE, REPAIR, AND
INSPECTION RECORDS

INSPECTION RECORDS, FACILITY, 7

INSURANCE POLICIES, 72

INTERAGENCY PROGRAMS, 9

INTERNAL STANDARDS AND PROCEDURES (GIS
RECORDS) \T, 30

INTERNSHIP PROGRAM, 57

INVENTORIES, 9

INVESTMENTS, 24

INVITATIONS, 67

INVOICES. SEE ACCOUNTS PAYABLE

IT DISASTER PREPAREDNESS AND RECOVERY PLANS.
SEE DISASTER AND EMERGENCY MANAGEMENT
PLANS

L

LAND OWNERSHIP RECORDS, 46

LEAVE RECORDS, 57

LEGAL OPINIONS, 46

LEGAL RECORDS, 43

LEGAL REVIEW RECORDS, 46

LEGISLATION AND REGULATORY RECORDS, 9

LGERS MONTHLY REPORTS. SEE GOVERNMENT
EMPLOYEES RETIREMENT SYSTEM MONTHLY
REPORTS

LITIGATION CASE RECORDS, 47

LOAN RECORDS, 25

LOCAL GOVERNMENT COMMISSION FINANCIAL
STATEMENTS, 25

LOGISTICS MATERIALS, 9

LONGEVITY PAY, 25

LOSS CONTROL INSPECTION REPORTS, 72

LOST, STOLEN, OR DAMAGED PROPERTY REPORTS,
73

M

MAIL, UNDELIVERABLE/RETURNED, S

MAILING AND DISTRIBUTION RECORDS, 10

MAINTENANCE RECORDS. SEE EQUIPMENT AND
VEHICLE MAINTENANCE, REPAIR, AND
INSPECTION RECORDS

MAINTENANCE RECORDS, FACILITY, 7

MANAGEMENT STUDIES. SEE REPORTS AND STUDIES

MAPPING PROJECT RECORDS, 34

MAPS
\ALL OTHER, 36
\PARCEL, 35
\PARKS, 35

MEDIA FILE, 68

MEDICAL RECORDS, EMPLOYEE, 58

MEMBERSHIP RECORDS, 10

METADATA (GIS RECORDS). SEE GEOGRAPHIC
INFORMATION SYSTEM (GIS) DATA
DOCUMENTATION (METADATA)

MILITARY LEAVE, 58

MINUTES (STAFF MEETINGS), 11

MINUTES OF PUBLIC BODIES, 11

MISCELLANEOUS (NON-BUILDING) APPLICATIONS,
LICENSES, AND PERMITS, 11

MONITORING RECORDS (GIS RECORDS). SEE
GEOGRAPHIC INFORMATION SYSTEM (GIS)
MONITORING RECORDS

N

NETWORK AND SYSTEM SECURITY RECORDS, 39
NETWORK DIAGRAMS, 39

NEWSPAPER CLIPPINGS. SEE HISTORY RECORDS
NOTICES OF PUBLIC MEETINGS, 12

O

OATHS OF OFFICE, 47

OCCUPATIONAL SAFETY AND HEALTH
ADMINISTRATION (OSHA), 73

OFFICE SECURITY RECORDS, 12
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OPERATIONAL RECORDS (GIS RECORDS). SEE
GEOGRAPHIC INFORMATION SYSTEM (GIS)
OPERATIONAL RECORDS

ORDINANCE DEVELOPMENT RECORDS, 12

ORDINANCES, 12

ORTHOIMAGERY, 33

OSHA, 73

P

PARKING. SEE SECURITY RECORDS, EMPLOYEE

PAYMENT CARD DATA, 25

PAYROLL AND EARNINGS RECORDS, 25

PAYROLL DEDUCTION RECORDS, 26

PENSION PLAN ENROLLMENT FORMS, EMPLOYEE.
SEE RETIREMENT RECORDS

PERFORMANCE REVIEWS, EMPLOYEE, 59

PERMISSIONS, 47

PERSONNEL ACTION NOTICES, 59

PERSONNEL RECORDS, 49

PERSONNEL RECORDS (OFFICIAL COPY), 60

PERSONNEL RECORDS (SUPERVISOR COPY), 60

PEST CONTROL, 12

PETITIONS (CITIZEN). SEE CITIZEN COMMENTS,
COMPLAINTS, PETITIONS, AND SERVICE
REQUESTS

PETTY CASH. SEE ACCOUNTS RECEIVABLE

POLICIES AND PROCEDURES, 13

POLICIES AND PROCEDURES (PERSONNEL), 61

POLYGRAPH RECORDS, EMPLOYEE, 61

POPULAR ANNUAL FINANCE REPORT, 68

POSITION CLASSIFICATION, 61

POSITION CONTROL, 61

POSITION DESCRIPTIONS, 61

POSITION EVALUATIONS, 62

POSITION HISTORY, 61

POSITION REQUISITION AND ANALYSIS RECORDS.
SEE POSITION CLASIFICATION, CONTROL, AND
HISTORY

POWELL BILL RECORDS, 26

PRE-TRIAL RELEASE PROGRAM RECORDS, 47

PRICE QUOTATIONS, 13

PROCEDURES (GIS RECORDS). SEE GEOGRAPHIC
INFORMATION SYSTEM (GIS) INTERNAL
STANDARDS AND PROCEDURES

PROCLAMATIONS AND ORDERS, 13

PROJECT DOCUMENTATION (INFORMATION
TECHNOLOGY), 39

PROJECT RECORDS {GIS RECORDS). SEE GEOGRAPHIC
INFORMATION SYSTEM (GIS) PROJECT RECORDS

PROJECTS, 14

PROPERTY INVENTORIES, 9

PROPERTY MANAGEMENT RECORDS, 14

PUBLIC HEARINGS, 68

PUBLIC RECORDS REQUESTS, 68

PUBLIC RELATIONS RECORDS, 66

PUBLICATIONS RECEIVED. SEE REFERENCE (READING)
FILE

PUBLICITY RECORDS, 68

PURCHASE ORDERS, 26

Q

QUALIFIED PRODUCTS LISTS, 26

R

RATE SCHEDULES, 14

REASONABLE ACCOMMODATIONS, 48

REBATE (CITIZEN) PROGRAM RECORDS, 4

RECONCILIATIONS (FINANCIAL), 19

RECORDS BACKUPS, SYSTEM MAINTENANCE
RECORDS, 41

RECORDS MANAGEMENT, 14

RECRUITMENT RECORDS, 62

REFERENCE (READING) FILE, 15

REFUND REPORTS. SEE FINANCIAL REPORTS

REGULATORY RECORDS (EXTERNAL). SEE
LEGISLATION AND REGULATORY RECORDS

RELEASE FORMS, 48

REPAIR RECORDS. SEE EQUIPMENT AND VEHICLE
MAINTENANCE, REPAIR, AND INSPECTION
RECORDS

REPAIR RECORDS, FACILITY, 7

REPORTS AND STUDIES, 15

REQUEST FOR CHANGE IN LOCAL GOVERNMENT
RECORDS SCHEDULE, 85

REQUEST FOR DISPOSAL OF ORIGINAL RECORDS
DUPLICATED BY ELECTRONIC MEANS, 87

REQUEST FOR DISPOSAL OF UNSCHEDULED
RECORDS, 86

REQUESTS FOR INFORMATION, 16

REQUESTS FOR PROPOSALS, 16

REQUISITIONS, 27

RESOLUTION DEVELOPMENT RECORDS, 16

RESOLUTIONS, 16

RESPIRATOR PROGRAM RECORDS. SEE EMERGENCY
DRILLS AND EQUIPMENT RECORDS

RETIREMENT RECORDS, EMPLOYEE, 62

RETURNED CHECKS. SEE ACCOUNTS UNCOLLECTABLE

RISK MANAGMENT RECORDS, 70

S

SAFETY DATA SHEETS, 73
SALES AND USE TAX REPORTS. SEE TAX RETURNS
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SALES INFORMATION. SEE ACCOUNTS RECEIVABLE

SCANNING RECORDS. SEE DIGITIZATION AND
SCANNING RECORDS

SCHOLARSHIP RECORDS, 27

SEASONAL WORKER RECORDS, 62

SECONDARY EMPLOYMENT, 63

SECURITY RECORDS, EMPLOYEE, 71

SECURITY VIDEO RECORDINGS. SEE OFFICE SECURITY
RECORDS

SELF-INSURER CERTICATIONS. SEE INSURANCE
POLICIES

SERVICE AWARDS AND COMMENDATIONS, 63

SERVICE REQUESTS (CITIZEN). SEE CITIZEN
COMMENTS, COMPLAINTS, PETITIONS, AND
SERVICE REQUESTS

SHIFT PREMIUM PAY, 27

SOCIAL MEDIA, 69, 78

SOFTWARE LICENSE AND COPYRIGHT PROVISIONS
RECORDS, 40

SPACE NEED STUDIES. SEE REPORTS AND STUDIES

SPECIAL EVENT RECORDS. SEE FUND DRIVE AND
EVENT RECORDS

SPEECHES, 69

STANDARDS (GIS RECORDS), 30

STATE AND OTHER COUNTY PROGRAMS. SEE
REFERENCE (READING) FILE

STATE OF EMERGENCY, 70

STATEMENTS OF BACK PAY, 27

STOLEN PROPERTY REPORTS, 73

STRATEGIC PLAN. SEE COMPREHENSIVE PLAN

STREET CENTERLINE, 34

SUGGESTIONS, EMPLOYEE, 63

SURPLUS PROPERTY, 16

SURVEYS, EMPLOYEE, 63

SYSTEM ACCESS RECORDS (INFORMATION
TECHNOLOGY), 40

SYSTEM DOCUMENTATION RECORDS, 40

SYSTEM MAINTENANCE RECORDS: HARDWARE
REPAIR OR SERVICE, 40

SYSTEM MAINTENANCE RECORDS: RECORDS
BACKUPS, 41

T

TAX FORMS, 28

TAX RETURNS, 28

TECHNICAL PROGRAM DOCUMENTATION, 41

TELEPHONE LOGS. SEE ACCOUNTS PAYABLE

TEMPORARY EMPLOYEE RECORDS. SEE PERSONNEL
RECORDS (OFFICIAL COPY)

TEXT MESSAGES, 78

TIME SHEETS, CARDS, AND ATTENDANCE RECORDS,
28

TRACKING MATERIALS, 16

TRAINING RECORDS, EMPLOYEE, 63

TRAVEL REIMBURSEMENTS, 28

TRAVEL REQUESTS, 17

TSERS MONTHLY REPORTS. SEE GOVERNMENT
EMPLOYEES RETIREMENT SYSTEM MONTHLY
REPORTS

U

UNEMPLOYMENT COMPENSATION CLAIMS, 64

UNEMPLOYMENT COMPENSATION REPORTS, 64

UNEMPLOYMENT INSURANCE, 64

UTILITY USAGE LOG. SEE EQUIPMENT, FACILITY, AND
VEHICLE USAGE RECORDS

UTILITY USAGE LOGS AND BILLS. SEE ACCOUNTS
PAYABLE

\Y%

VEHICLE MAINTENANCE, REPAIR, AND INSPECTION
RECORDS. SEE EQUIPMENT AND VEHICLE
MAINTENANCE, REPAIR, AND INSPECTION
RECORDS

VEHICLE MILEAGE LOG. SEE EQUIPMENT, FACILITY,
AND VEHICLE USAGE RECORDS

VEHICLE REFERENCE RECORDS, 6

VEHICLE REGISTRATION CARDS, 17

VEHICLE TITLES, 48

VEHICLE USAGE RECORDS, 6

VENDORS, 29

VERIFICATION OF EMPLOYMENT RECORDS, 64

VETERANS COMMISSION QUARTERLY REPORTS. SEE
REPORTS AND STUDIES

VOIP RECORDS, 41

VOLUNTEER RECORDS, 64

VOUCHERS. SEE ACCOUNTS RECEIVABLE

A\

W-2 FORMS. SEE TAX FORMS

W-4 FORMS. SEE TAX FORMS

WARRANTIES. SEE EQUIPMENT AND VEHICLE
MAINTENANCE, REPAIR, AND INSPECTION
RECORDS

WEB MANAGEMENT AND OPERATIONS RECORDS:
STRUCTURE, 42

WEBSITE (ELECTRONIC), 69

WORK ORDERS, 17

WORK SCHEDULES AND ASSIGNMENT RECORDS,
EMPLOYEE, 64

WORKERS' COMPENSATION PROGRAM
ADMINISTRATION, 65

93



WORKERS' COMPENSATON PROGRAM CLAIMS, 65
WORKFORCE DEVELOPMENT

LOCAL AREA JOB TRAINING PLAN RECORDS, 74
WORKFORCE DEVELOPMENT

AUDIT/AUDIT RESOLUTIONS, 74

WORKFORCE DEVELOPMENT

PARTICIPANT RECORDS, 74
WORKFORCE DEVELOPMENT RECORDS, 74
WORKSHOPS, 67
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AGENDA ITEM COVER SHEET

Agenda Item Title:
Authorizing Sale of Personal Property by Electronic Auction

Date of Meeting 03/12/2019 Ward # if applicable NA
Department Finance Person Submitting Item: JR Sabatelli, CPA, Director of Finance
Call for Public Hearing [_]Yes NO Date of Public Hearing

Explanation of Item:

Requesting property, a 2008 Sewer Cleaner Truck, VIN 1HTWGAZT08J577676, be sold at
electronic auction as surplus property.

Actions Needed by Board:

The Board of Aldermen, authorized by G.S. 160A-270(b) to sell personal property by electronic
auction, will adopt a resolution authorizing the appropriate official to dispose of the property at
electronic auction.

Is item time sensitive? [ ]| Yes [v]No
Will there be advocates/opponents at the meeting?DYes No

Backup Attached:

Resolution
Memo Requesting Disposal

Cost of Agenda Item:

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : [ |Yes [_JNo

Additional notes:



e
NEW BERN

NORTH CAROLINA
Office of the Director of Finance

TO: City Manager, Honorable Mayor and Members of the Board of Aldermen
FROM: JR Sabatelli, CPA, Director of Finance

DATE: March 12, 2019

RE: Disposal of Surplus Property-Jet Vac Sewer Equipment Co/International

Background

Attached is a resolution requesting the authorization of the sale of a Jet Vac Sewer Equipment
Co/International, VIN 1IHTWGAZT08)577676, City’s Asset number VO911, located at the City

Garage.

Asset:

Description:

Placed in Service:
Location:
Manufacturer:

VIN:

Acquisition Cost:
Accum Deprec:
Current Value:
Useful Life (Months):
Remaining Useful Life:

VO911

2008 Sewer Cleaner Truck
02/26/2008

Sewer Department (9404)
Jet Vac Sewer Equipment Co/International
IHTWGAZTO08J577676
$240,830

$175,270

$ 65,560

180

49

#*[ncludes calculation for FY19 depreciation

Requested Action

Pursuant of resolution, declaring item as surplus and authorizing sale of personal property by

electronic auction.

Everything comes together here.



RESOLUTION
AUTHORIZING SALE OF PERSONAL PROPERTY BY ELECTRONIC AUCTION

WHEREAS, the City of New Bern, from time to time, has personal property which
is no longer needed or required; and

WHEREAS, G.S. 160A-270(b) allows the Board of Aldermen to sell personal
property by electronic auction upon adoption of a resolution authorizing the
appropriate official to dispose of the property at electronic auction; and

WHEREAS, the City Manager has recommended a 2008 Sewer Cleaner Truck,
VIN 1THTWGAZT08J577676, be sold at electronic auction as surplus property.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF NEW BERN:

That the City Manager or his designee is authorized to sell by electronic auction
surplus property described as a 2008 Sewer Cleaner Truck bearing VIN
1HTWGAZT08J577676; and

That the City Manager or his designee is directed to publish at least once, but
not less than ten days before the date of the auction, a copy of this resolution or a
notice summarizing its content as required by North Carolina General Stature 160A-
270(b).

ADOPTED this 12t day of March, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



AGENDA ITEM COVER SHEET

Agenda Item Title:

Adopt a resolution authorizing the Mayor to execute a Rural Housing Recovery Infrastructure Grant application

Date of Meeting [3/12/2019 | ward # if applicable Ward 4
If multiple, list:

Department Develop. Services Person Submitting Item: eff Ruggieri

call for Public Hearing No Date of Public Hearing (3/12/2019

Explanation of Item:

The City of New Bern desires to apply for the North Carolina Department of Commerce Rural
Housing Recovery Infrastructure Grant in the amount of $350,000 to help address critical housing
shortages by supporting housing developments in communities impacted by recent hurricanes. The
grant funds will be used to offset costs associated with the construction of public utiltites in
connection with the Tate Commons tax credit project located at 1025 karen Drive.

Actions Needed by Board:

Adopt a resolution authorizing the Mayor to execute a Rural Housing Recovery Infrastructure Grant
application

Is item time sensitive? Y/ N

Will there be advocates/opponents at the meeting? Select...

Backup Attached:

memo, grant application, budget for proposed infrastructure improvements, Preliminary engineering
report prepared by Avolis Engineering

Cost of Agenda Item: [

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:




NEW BERN
NORTH CAROLINA
300 Pollock Street, P.O. Box 1129

New Bern, NC 28563
(252)636-4000

MEMORANDUM

TO: Mayor Dana Outlaw, City of New Bern Board of Aldermen
FROM: Jeff Ruggieri, Director Development Services
DATE: 2/28/19

SUBJECT: Resolution authorizing the Mayor to execute a Rural Housing Recovery
Infrastructure Grant application

Staff is requesting the Board of Aldermen authorize the Mayor to execute a Rural
Housing Recovery Infrastructure Grant application.

The Rural Housing Recovery Infrastructure Grant is offered through the North Carolina
Department of Commerce Division of Rural and Economic Development to help
communities address critical housing shortages by supporting housing developments in
communities impacted by recent hurricanes.

The grant amount of $350,000 requires no matching funds and will be used to offset
public infrastructure development costs associated with the Tate Commons tax credit
project located at 1025 Karen Drive.

Public utility infrastructure costs were compiled from a preliminary engineering report
prepared by Avolis Engineering, P.A. and are included in the grant application.

Tate Commons is a 68 unit multifamily development comprised of 12 one bedroom, 32
two bedroom, and 24 3 bedroom units.



RESOLUTION

WHEREAS, the City of New Bern desires to apply for the North Carolina
Department of Commerce Rural Housing Recovery Infrastructure Grant in the amount of
$350,000 to help address critical housing shortages by supporting housing developments
in communities impacted by recent hurricanes; and

WHAEREAS, the Rural Housing Recovery Fund will provide grants to local
governments for the planning, design, materials and labor necessary in the construction
of public infrastructure including water, sewer, roads, sidewalks, drainage, lighting,
parking, broadband, and other infrastructure that supports broader affordable housing;
and

WHEREAS, Tate Commons, a 68-unit multifamily project received North Carolina
Housing Finance Agency 9% tax credits in 2017; and

WHEREAS, the City of New Bern desires to utilize funding from the North Carolina
Department of Commerce Rural Housing Recovery Infrastructure Grant to install public
utilities in connection with the construction of the Tate Commons project.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

1. That the Mayor is hereby authorized to execute a Rural Housing Recovery
Infrastructure Grant application requesting $350,000 in funds to be used for the
construction of public utilities in connection with the Tate Commons project; and

2. ltis hereby acknowledged that the grant requires a 0% match from the City of New
Bern.

ADOPTED THIS 12™ DAY OF MARCH 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



Rural Economic Development .
COMMERCE Rural Housing Recovery Infrastructure

Application Materials

Objective:

The North Carolina Department of Commerce, through the Rural Economic Development Division, will partner with the
North Carolina Housing Finance Agency (NCHFA) to help address critical housing shortages by providing grants for public
infrastructure to support housing developments in communities impacted by recent hurricanes.

Eligible Expenditures:

The Rural Housing Recovery Fund will provide grants to local governments for the planning, design, materials and labor
necessary in the construction of public infrastructure including water, sewer, roads, sidewalks, drainage, lighting,
parking, broadband, and other infrastructure that support broader affordable housing development. All infrastructure
must be publicly owned and operated by the local government.

Requirements:

¢ The applicant {county or municipality) must partner with a project that received a 9% new construction low-
income housing tax credit project from the North Carolina Housing Finance Agency for the 2016, 2017, or 2018
cycle,

¢ Funding will support public infrastructure projects associated with the construction of new residential units.

* Local governments should have a comprehensive project design that will be executed by the government in
partnership with developers participating in the 9% new construction low-income housing tax credit program.

s Local goverhments should have methods to ensure that the homes developed remain affordable for the period
required by NCHFA.

¢ Proposed buildings must be outside of the 100-year flood plain.

Potential Funding Amounts:

A maximum of $350,000 is available per project. Awards will be determined based upon the documented recovery
housing need, the total cost of the infrastructure project, and the number of affordable units proposed.

Eligible Applicants:

Local governments in counties with documented damages and impacts from recent hurricanes. The county where the
project is located must be identified as Tier 1 or 2 under the 2019 North Carolina Development Tier Designations and
must have a 9% new construction low-income housing tax credit project from the North Carolina Housing Finance
Agency for the 2016, 2017, or 2018 cycle.




Rurdl Economic Development Rural Housing Recovery Ir!fraftructure
COMMERCE Application Form

Application #

{For internal use only)
Applicant Information

Local Government

Name: City of New Bern County: Craven Tier #: 2

Malling Address: 300 Pollock St. City: New Bern State: NC Zip: 28560

Primary Telephone:  (252) 636 4000 Federal Tax ID#: 56-6000235

Website: WIREXIRB TR B www.newbernnc.gov

Chief Elected Offictal Name: Dana £. Outiaw Title: Mayor

Telephone: {252) 836480 639-2702 Emall: outlawd@newbernnc.gov

Manager/Administrator Name: Mark A. Stephens Title:  City Manager
stephensm@newbernnc.gov

Telephone: {252) 639 2700 Email:  sOeRagu@usibas X

Local Government Project Manager {If different than above):

Name: Title:

Telephone(s): Email:

Project Information

Project Title:  Tate Commons Grant Amount Requested ($): $350,000

Number of Housing Units to be Created as a Result of the Public Infrastructure: 68

Project Narrative

1 Provide a detalled description of the infrastructure improvements that will support the proposed housing development.
The Infrastructure improvement that will support the development of Tate Commons include:

Waste Water Systems

Stormwater - Retention

Stormwater - Rain Leader & Collection

Public Water Systems

Unsuitable Soils

Emergency Vehicle Access

SR

2 Provide a detalled description of the housing project and the Impact it will have on housing avallability and affordability within the
community.

The proposed Tate Commons is a new construction multifamily development located in the town of New Bern (Craven County). The development will
consist of 68 multifamily units, comprised of 12 1-Bedroam units, 32 2-Bedroom and 24 3-Bedroom units. There will be community amenities/leasing
office located on the ground floor facing the entrance of the development which will Include a multipurpose space, faundry, fitness and computer
rooms. The management office will also be situated in this prominent location. Tate Commens will have the appropriate number of handicapped
accessible units as well as units specifically equipped for sight/hearing impaired. There will also be a playground and a covered picnic area with tables
and gills.

The property Is located off of Neuse Boulevard, a main artery of New Bern, The access however will be from Karen Drive thus providing an easy and safe
Ingress/egress for our residents, All the amenities, such as shopping, restaurants, other services and public offices are in the vicinity, mainly along Neuse
Boulevard. Elementary, Middle and High Schools are all located nearby.

With approximately 30% brick on the exterior facades, pitched roofs and decorative trim, the 4-story building with an elevator will convey an image of
quality and regionat character.

Page 3 of 5




Rural Housing Recovery Infrastructure
Application Form

Property Owner Information

Property Owner Legal Name: _Tate Commons Limited Parthership

Property Owner Representative Name (First and Last}: Jeffrey ). Woda
{Autharized to sign foan documents for Building Reuse)

Property Owner Rep.
Malling Address: 500 5. Front Street, 10" Fioor City: Columbus State: OH Zip: 43215
Property Owner Rep.
Phone: (614) 396-3202 Email:  jwoda@wodagroup.com
Property information
Property Development 201
Name: Tate Commons Year NCHFA Tax Credits awarded: 7
Property Address 1025 Karen Drive City: New Bern State: NC Zip: 28562
Property Developer Information
(if different than Property Owner)
Property
Developer Legal Name: Woda Cooper Development, Inc.

Property Developer Representative

Name: Denis Blackburne
Mailing Address: 500 S. Front Street, 10th Floor City: Columbus State: OH Zip: 43215
Representative Phone: (912) 224 2169 Representative Emall: _dblackburne@wodagroup.com

Local Government Certifications

The attached statements and exhibits are hereby made part of this application, and the undersigned representative of the applicant
certifles that the information in this application and the attached statements and exhibits are true, correct, and complete to the best of
the signatory’s knowledge and belief. The signatory further certifies:

1 asAuthorlzed Representative, the signatory has been authorized to flle this application by formal action of the governing body;

2 thatthe governing body or agrees that if a grant is awarded, the applicant will provide proper and timely submittal of all
documentation requested by the Grantor Agency;

3 that the applicant has substantially complied with or will comply with all federal, state, and local laws, rules, regulations, and
ordinances as applicable to this project;

4. That the proposed housing development Is outside the 100-Year flood plain.

Signature of Local Government Chief Elected Official
Dana E. Outlaw Mayor

Typed Name Typed Title

March 12, 2019
Date

Page 5 of 5




Tate Commons, New Bern - Budget for the proposed infrastructure improvement:

1. Waste Water System
Sanitary Sewer extension through adjacent parcel $59,000

2, Stormwater Collection and Treatment System
a. Storm water system including storm water retention & retention pond
designed to control stormwater quantity and quality, utilizing natural
processes to remove pollutants $68,000

b. Rain leader and collection system - to comply with the NCHFA. requirement
of all roof water is required to exit the gutter/downspout system a minimum of
6’ away from the foundation, a complete underground rain leader and piped
system is designed to integrate with the storm system that ultimately
discharges to the offsite canal $50,000

3. Water Systems
Water line extensions — improving access to fire hydrants $51.000

4, Undercut and Replacement of Unsuitable Soils
Suitable soil import - The geotechnical report shows that there are poor soils to a
depth of at least 2’in some locations and wet Coastal Plain clays. The site is
designed to have utilities, building pads or pavement in locations that will require
the export of unsuitable soils and import of suitable soils in these areas $112,000

5. Emergency Vehicle Access
Connectivity provided to neighbor’s parking eliminating a dead end and providing
required access to both properties for Emergency Services $10,000

Summary:
Waste Water Systems $ 59,000 ‘
Storm Water Systems :
Retention| $ 68,000
Rain Leader & Collection| $ 50,000
Public Water Systems $ 51,000
Unsuitable Soils $ 112,000 ;
Emergency Vehicle Access $ 10,000
Total] $ 350,000 :




Preliminary Engineering Report (PER)
Tate Commons Apartment Complex
1025 Karen Drive
New Bern, NC
February 19, 2019

Prepared by:
Joseph C. Avolis, PE, PLS
Avolis Engineering, PA
PO Box 15564
New Bern, NC 28561
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Tate Commons Apartment Complex
Preliminary Engineering Report
Page 1

Public Wastewater System Improvements

The 68-unit Tate Commons apartment complex is within the City of New Bern and will
be relying on the City's public owned treatment works for wastewater treatment. The
existing gravity sewer collection infrastructure is located xx feet from the site. Due to the
shallow depth of the nearest gravity collection manhole, the routing of any gravity
collection piping will be required to take the most direct route to the site which is across

private property.

The Tate Commons developer has been able to negotiate a utility easement agreement
with the owner of the adjoining property to be able to cross with a gravity collection
main. The alternative would have been the construction of a more costly wastewater
pump station with a force main constructed along the existing roadways in the area to the
same manhole. The gravity collection main will be crossing an asphalt surfaced
commercial business parking lot in order to access the Tate Commons Apartments site.

The wastewater collection system will include standard public sewer main material eight
inches in diameter and manholes at all bends.

The work efforts to design, permit and construct the wastewater improvements are as
follows:

1. Engineering Design

2. Survey and plat preparation for offsite ntility easement.

3. State permitting.

4. Sawcut, demolish and repave existing asphalt parking 1ot for wastewater main
construction.

. Construct built-over manhole at existing wastewater main at Neuse Boulevard.
6. Coordinate gas main vertical relocation adjacent to Neuse Boulevard.

7. Construct 451 linear feet of 8-inch ductile iron pipe gravity sewer main.

8. Construct three gravity sewer manholes.
9
1

L

. Pressure test system.
0. Prepare as-built drawings and final certification.

The estimated costs associated with these improvements are outlined on the attached
engineering cost estimate and total $59,081

Public Water System hmprovements

The apartment complex will be connecting to the City of New Bern's public water supply
system for domestic water and fire protection. An adequately sized water main exists
ander the Karen Drive pavement at the main entrance to the site. Accessing the City
water main will require cutting the roadway and patching back the asphalt.




Tate Commons Apartment Complex
Preliminary Engineering Report
Page2

The water main system will include 8-inch diameter mains, valving, fire hydrants, a
domestic connection, a fire connection and backflow prevention devices.

The work efforts to design, permit and construct the water system improvements are as
follows:

Engineering design.

State permitting.

Sawcut pavement, tap existing main and repair pavement.
Construct 619 linear feet of 8-inch water main.

Install three fire hydrants.

Install all valves.

Construct four-inch diameter building water service.
Construct four-inch backflow prevention device.

. Construct six-inch fire sprinkler service.

10. Construct six-inch backflow prevention device.

11. Meter fees associated with 68 connections (master meter against City ordinance).
12. Chiorinate and test system.

13. Prepare project as-built drawings.

0PN AL AW =

The costs associated with these improvements are outlined on the attached engineering
cost estimate and total $84,735. ‘

The water and sewer capital recovery fees for the City of New Bern have & $50,000 cap
amount which will apply since the water capital recovery fees alone would be $48,000.
Tn addition to the $50,000 capital recovery fee, the meter fees per apartment unit are $196
for a metering total of $13,328.

The total estimated development costs for the water and sewer systems combined are
$207,144, including the capital reserve fees and meter costs.

Stormyvater Collection and Treatment System

The development of the apartment complex requires that all of the stormwater runoff be
treated prior to discharge to the downstream drainage areas. This treatment requirement
is mandated by the State of North Carolina Coastal Stormwater Rules, the Neuse River
Basin nutrient reduction rules and the City of New Bern Stormwater Ordinance
pertaining to nutrient reduction and runoff rate control. In order to treat the stormwater
runoff, a stormwater detention pond designed and permitted to State specifications must
be constructed. A stormwater collection system, including roof drainage leaders, must be
constructed in order to collect the runoff from all of the impervious areas on the site.

The work efforts to design, permit and construct the water system improvements are as
follows:



Tate Commons Apartment Complex
Preliminary Engineering Report
Page3

1. Design and permit the stormwater treatment system.

2. Install the stormwater collection piping including roof leaders and drop inlets.
3. Construct the wet detention pond including the outlet structure.

4. Provide required wetland planting around pond perimeter.

The total estimated costs associated with the stormwater collection and treatment system
are outlined on the attached engineering estimate and total $178,297.

Undercut and Replacement of Unsuitable Soils

The geotechnical soils report for the project has jdentified poor soil conditions associated
with clay and silt that will not be suitable for the support of the building or pavement
systems without modifications. The preferred improvement method will be to strip two
feet of unsuitable materials and replace them with two feet of imported select fill
compacted in place. The estimated quantity for undercut and replacement is 6,300 cubic

yards.

The total estimated costs associated with the undercut of unsuitable soils and the equal
replacement and compaction with select fill material are outlined on the attached estimate

and total $183,263.

Emergency Vehicle Secondary Access

The City of New Bern is requiring that emergency vehicles have a secondary access into
the site. This access route was agreed to by the adjoining property owner whose site will
also have to be crossed. The work involved to create this secondary access consists of
the following:

1. Rough and fine grade the access drive.
2. Place 8 inches of ABC stone base material for the paving.
3. Pave the area with two inches of asphalt pavement surface course.

The total estimated costs associated with this additional access point are outlined on the
attached engineering estimate and total $14,030.

The total of all of the above development costs is $582,734.




File Name: 18048S.EST

Construction Estimate With Unit Costs

Page 1

Qty Craft@ Hours Unit Material Labor Equipment Total
Wastewater System Improvements
Tate Commons Apartment Complex
1025 Karen Drive
New Bern, NC
February 19, 2019
1,. Engineering Design
PerUnit ~-@.0000 EA 0.00 8,000.00 0.00 8,000.00
1.00 -@.0000 EA 0.00 8,000.00 0.00 8,000.00
2. Survey and plat prep for offsite easement
Per Unit: -@.0000 EA . 0.00 3,500.00 0.00 3,500.00
1.00 -@.0000. EA 0.00 3,500.00 0.00 3,500.00
3. State permitiing (fabor and fee) ‘
PerUnit  —~@.0000- EA 505.00 400.00 0.00 905.00
1.00 -@.0000 EA 505.00 400.00 0.00 905.00
4, Sawcut asphalt parking lot
PerUnit —~@.0000 LF 0.00 1.25 0.25 1.50
360.00 -@.0000 LF 0.00 450.00 90.00 540.00
5. Demolish asphalt and base
PerUnitt -@.0000 SY 0.00 3.00 3.00 6.00
200.00 -@.0000 SY 0.00 600.00 600.00 1,200.00
6. Repave parking area, 6" bass, 2-inch asphalt
PerUnit —@.0000 SY 18.00 8.00 8.00 34.00
200.00 ~@.0000 SY 3,600.00 1,600.00 1,600.00 6,800.00
7. 8-inch ductile iron pipe sewer main
PerUnitt —@.0000 LF 10.00 6.00 6.00 22.00
451.00 —~@.0000 LF 4,510.00 2,706.00 2,706.00 9,922.00
8. Gas line vertical relocation
PerUnit -@.0000 EA 500.00 2,5600.00 1,000.00 4,000.00
1.00 -@.0000 EA 500.00 2,500.00 1,000.00 4,000.00
9. Buiit-over mannole on existing main
Per Unit: -@.0000 EA 900.00 600.00 500.00 2,000.00
1.00 -@.0000 EA 900.00 600.00 500.00 2,000.00
10. Standard manholes
PerUnit —~@.0000 EA 900.00 450.00 450.00 1,800.00
3.00 -@.0000 EA 2,700.00 1,350.00 1,350.00 5,400.00
11. Pressure test system
PerUnitt  —@.0000 EA 0.00 400.00 250.00 650.00
1.00 ~@.0000 EA 0.00 400.00 250.00 650.00



File Name: 18048S.EST Construction Estimate With Unit Costs Page 2
Qly Craft@ Hours Unit Material Labor Equipment Total
12. Prepare as-buiit drawings and final certification
PerUnitt -@.0000 EA 0.00 750.00 0.00 750.00
1.00 ~@.0000 EA 0.00 750.00 0.00 750.00
Total Manhours, Material, Labor, and Equipment:
0.0 12,715.00 22,8566.00 8,096.00 43,667.00
Subtotal: 43,667.00
23.00% QOverhead: 10,043.41
10.00% Profit: 5,371.04
Estimate Total: 59,081.45



File Name: 18048W.EST

Construction Estimate With Unit Costs

Page 1

Qty Crait@ Hours Unit Material Labor Equipment Total
Water System Improvements
Tate Commons Apartment Complex
1025 Karen Drive
New Bern, NC
February 19, 2019
1, Engineering Design
Per Unit:  --@.0000 EA 0.00 6,000.00 0.00 6,000.00
1.00 ~@.0000 EA 0.00 6,000.00 0.00 6,000.00
2. State permitting (labor and fee)
PerUnitt  --@.0000 EA’ 150.00 400.00 0.00 550.00
1.00 ~-@.0000 EA 1560.00 400.00 0.00 550.00
3. Sawcut asphalt roadway to make existing main connection
Per Unitt  —@.0000 LF 0.00 1.25 0.25 1.50
50.00 -@.0000 LF 0.00 62.50 12.50 75.00
4. Demolish asphalt and base
Per Unitt  --@.0000 SY 0.00 3.00 3.00 6.00
17.00 -@.0000 SY 0.00 51.00 51.00 102.00
5, Repave parking area, 6" base, 2-inch asphalt .
PerUnitt  —@.0000  SY 18.00 8.00 8.00 34.00
17.00 -@.0000 SY 306.00 136.00 136.00 578.00
7. 8-inch PVC water main
Per Unit:  -@.0000 LF 9.00 4.00 4.00 17.00
619.00 -@.0000 LF 5,571.00 2,476.00 2,476.00 10,523.00
8. 6-inch PVC water main :
Per Unit  ~@.0000 LF 7.00 3.50 3.50 14.00
125.00 -@.0000 LF 875.00 437.50 437.50 1,750.00
9. Fire hydrants
PerUnit  —@.0000 EA 950.00 350.00 200.00 1,500.00
3.00 ~-@.0000 EA 2,850.00 1,050.00 600.00 4,500.00
10. Water valves
PerUnitt  -—-@.0000 EA 300.00 126.00 125.00 550.00
8.00 -@.0000 EA 2,400.00 1,000.00 4,000.00 4,400,00
11. Post indicator valve for sprinkler system «
PerUnitt  ~@.0000 EA 1,250.00 400.00 300.00 1,960.00
1.00 -@.0000 EA 1,250.00 400.00 300.00 1,950.00
12. 8" backflow preventer for fire sprinkler main
Per Unitt  —-@.0000 EA 13,000.00 4,000.00 1,500.00 18,500.00
1.00 —~@.0000 EA 13,000.00 4,000.00 1,500.00 18,500.00
13. 4" backflow preventer for domestic main
Per Unit —@.0000 EA’ 8,000.00 3,200.00 1,200.00 12,400.00
1.00 -@.0000 EA 8,000.00 3,200.00 1,200.00 12,400.00
14. Pressure test system
Per Unitt  -—-@.0000 EA 0.00 400.00 250.00 650.00
1.00 —-@.0000 EA 0.00 400.00 250.00 650.00
15. Prepare as-built drawings and final certification
Per Unit; —@.0000 EA 0.00 650.00 0.00 650.00




File Name: 18048W.EST

Construction Estimate With Unit Costs

Page 2

Qty Craft@ Hours Unit Material Labor Equipment Total
1.00 —@.0000 EA 0.00 650.00 0.00 650.00
Total Manhours, Material, Labor, and Equipment:

0.0 34,402.00 20,263.00 7,963.00 62,628.00

Subtotal: 62,628.00

23.00% Overhead: 14,404.44

10.00% Profit: 7,703.24

Estimate Totak 84,735,68




File Name: 18048SW.EST

Construction Estimate With Unit Costs

. Page 1

Qty Craft@ Hours Unit Material Labor Equipment Total
Stormwater Collection &Treatment Improvements
Tate Commons Apartment Complex
1025 Karen Drive
New Bern, NC
February 19, 2019
1, Engineering Design
Per Unit —@.0000 EA 0.00 10,000.00 0.00 10,000.00
1.00 -@.0000 EA 0.00 10,000.00 0.00 10,000.00
2. State and City Permitting (labor and fee)
Per Unitt —@.0000 EA 725.00 2,500.00 0.00 3,225.00
-1.00 -@.0000 EA 725.00 2,500.00 0.00 3,225.00
3. Nitrogen Buydown Fees For Nitrogen Expart in Excess of 8.0 LBS/AciYT
Per Unit  --@.0000 EA 5,000.00 0.00 0.00 5,000.00
1.00 ~@.0000 EA 5,000.00 0.00 0.00 5,000.00
4. 12" HDPE Piping
PerUnitt —@.0000 LF 12.00 6.00 6.00 24.00
276.00 ~@.0000 LF 3,312.00 1,656.00 1,656.00 6,624.00
5. 15" HDPE Piping _
PerUnitt —@.0000 LF 15.00 7.50 7.50 ' 30.00
281.00 ~-@.0000 LF 4,215.00 2,107.50 2,107.50 8,430.00
8. 18" HDPE Piping
Per Unitt  -—-@.0000 LF 18.00 9.00 9.00 36.00
300.00 ~@.0000 LF 5,400.00 2,700.00 2,700.00 10,800.00
7. 30" RCP Discharge to Pond '
Per Unitt -@.0000 LF 40.00 20.00 20.00 80.00
50.00 ~@.0000 LF 2,000.00 1,000.00 1,000.00 4,000.00
8. 6" PVC Roof Drains
PeruUnit -@.0000 LF 8.00 4.00 4,00 16.00
251.00 -@.0000 LF 2,008.00 1,004.00 1,004.00 4,016.00
9. 8" PVC Roof Drains |
PerUnit  ~@.0000 LF 10.00 5.00 5.00 20.00
162.00 ~@.0000 LF 1,620.00 810.00 810.00 3,240.00
10. 10" PVC Roof Drains-
Per Unitt  -—-@.0000 LF 12.00 6.00 6.00 24.00
456.00 -@.0000 LF 5,472.00 2,736.00 2,736.00 10,944.00

11. Connections to Building Guiters




File Name: 1804838W.EST

Construction Estimate With Unit Costs

Page 2

Qty Craft@ Hours Unit Material Labor Equipment Total
PerUnitt  —@.0000 EA 50.00 75.00 25.00 150.00
20.00 —@.0000 EA 1,000.00 1,500.00 500.00 3,000.00
12. Drop Inlets
PerUnit.  -@.0000 EA 750.00 500.00 500.00 1,750.00
10.00 —@.0000 EA 7,500.00 5,000.00 5,000.00 17,500.00
13. Stormwater Detention Pond with Outlet Structure
PerUnit —@.0000 EA 5,000.00 20,000.00 20,000.00 45,000.00
1.00 ~-@.0000 EA 5,000.00 20,000.00 20,000.00 45,000.00
Total Manhours, Material, Labor, and Equipment:
0.0 4325200 51,013.50 37,513.50 131,779.00
Subtotal: 131,779.00
23.00% Overhead: 30,300.17
10.00% Profit: 16,208.82
Estimate Total: 178,296.99




File Name; 18048D.EST Construction Estimate With Unit Costs Page 1
Qly Craft@ Hours Unit Material Labor Equipment Total
Undercut and Replacement of Unsuitable Soils
Tate Commons Apartment Complex
1025 Karen Drive
New Bern, NC
February 19, 2018
1, Undercut unsuitable soils below building and parking, 2' average depth
Per Unitt  -@.0000 CY 0.00 3.26 325 6.50
6300.00 -@.0000 CY 0.00 20,475.00 20,475.00 40,950.00
2. Import select fill for building and parking
Per Unitt  —-@.0000 CY 8.00 4.00 . 3.00 15.00
6300.00 -@.0000 CY 60,400.00 25,200.00 18,900.00 94,500.00
Total Manhours, Material, Labor, and Equipment:
0.0 50,400.00 45,675.00 39,375.00 135,450.00
Subtotal: 135,450.00
23.00% Overhead: 31,153.50
10.00% Profit: 16,660.35
Estimate Total: 183,263.85




File Name: 18048P.EST Construction Estimate With Unit Costs Page 1
Qty Craft@ Hours Unit Material Labor Equipment Total
Emergency Vehicle Secondary Access
Tate Commons Apartment Complex
1025 Karen Drive
New Bern, NC
February 19, 2019
1. Rough and fine grade for area to be paved for emergency access
Per Unit: - —-@.0000  SY 0.00 0.50 0.50 1.00
305.00 -@.0000 SY 0.00 162.50 1562.50 305.00
2. 8" ABC
Per Unit: -@.0000 SY 10.00 3.00 3.00 16.00
305.00 —@.0000 Sy 3,050.00 9156.00 915.00 4,880.00
3. 2" Asphaft, SF-9.5B .
PerUnitt  —@.0000 SY 10.00 3.50 3.50 17.00
305.00 ~@.0000 SY 3,050.00 1,067.50 1,067.50 5,185.00
Total Manhours, Material, Labor, and Equipment;
0.0 6,100.00 2,135.00 2,135.00 40,370.00
Subtotal: 10,370.00
23.00% Overhead: 2,385.10
10.00% Profit: 1,275.51
Estimate Total: 14,030.61
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AGENDA ITEM COVER SHEET

Agenda Item Title:
Apply for 2018 Governor's Highway Safety Program (GHSP) Grant to Procure One Motorcycle.

Date of Meeting March 12, 2019 Ward # if applicable N/A
Department Police Person Submitting Item: Toussa!iiggummersl Jr.

Call for Public Hearing [_|Yes [¥[No Date of Public Hearing

Explanation of Item:

Apply for grant funding from FY 2018 Governor's Highway Safety Program (GHSP) to procure
one (1) motorcycle. The department will be replacing an existing 2013 Harley Davidson
motorcycle. Grant funding is in the amount of $17,500.00; however, requires a 30% match,
plus the trade-in value of $9,500.00 for the 2013 motorcycle. The matching funds will be
$7,500.00 and is earmarked in the current fiscal year budget.

Actions Needed by Board:
Approve the proposed as indicated above.

Is item time sensitive? [v]Yes [ ]No
Will there be advocates/opponents at the meeting?r__]Yes [“INo

Backup Attached:

Memo to Mayor and Board of Aldermen, Grant Application, GHSP Resolution with Agreement
of Conditiions, Trade-in Quote, City of New Bern Resolution

Cost of Agenda Item: $7.500.00

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : [v]Yes [_]No

Additional notes:



NEW BERN

NEW BERN POLICE DEPARTMENT

PO. Box 1129, New Bern, NC 28563-1129
Founded 1797 (252) 672-4100 Toussaint E. Summers, Jr.

Chief of Police

Police and Community come together here.

TO: Mayor Outlaw and the Board of Aldermen
FROM: Toussaint E. Su , Jr., Chief of Police
SUBJECT: 2018 GHSP Grant

DATE: February 27, 2019

The New Bern Police Department respectfully requests approval to apply for grant funding from
FY 2018 Governor’s Highway Safety Program (GHSP) to procure one (1) motorcycle. The
department will be replacing an existing 2013 Harley Davidson motorcycle. If approved, this will
enhance traffic enforcement efforts within the City.

The GHSP Grant funding is in the amount of $17,500.00; however, requires a 30% match, plus
the trade-in value of $9,500.00 for the 2013 motorcycle. The matching funds will be $7,500.00
and is earmarked in the current fiscal year budget.

It is recommended that the Board of Aldermen approve the request to submit the application for
the 2018 GHSP Grant.

TES

A Nationally Accredited Agency



RESOLUTION

WHEREAS, the City of New Bern desires to apply for grant funding from the FY2018
Governor's Highway Safety Program (“GHSP”) to procure one motorcycle. The grant is for
the amount of $17,500.00 and will require a City match of 30% and a trade-in value of
$9,500.00 for the City’'s 2013 motorcycle. The 30% match is earmarked in the department’s
current fiscal year budget.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

The Board authorizes the submission of an application for grant funding from the 2018
GHSP in the amount of $17,500.00, with 30% matching funds and a required trade-in value of
$9,500.00, for the purpose of procuring one new motorcycle.

ADOPTED THIS THE 12™ DAY OF MARCH, 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



Resolution
North Carolina Governor’'s Highway Safety Program

LOCAL GOVERNMENTAL RESOLUTION

WHEREAS, the New Bern Police Department
“Agency")

(herein called the

(The Applicant Agency)
has completed an application contract for traffic safety funding; and that

City of New Bern

(The Governing Body of the Agency)
(herein called the "Governing Body”) has thoroughly considered the problem

identified and has reviewed the project as described in the contract;

THEREEORE, NOW BE IT RESOLVED BY THE City of New Bern IN OPEN
(Governing Body)
MEETING ASSEMBLED IN THE CITY OF New Bern _ NORTH CAROLINA,
N n B “h
THIS | 2 bay o Movein 20 19 AsFoLLows:

1. That the project referenced above is in the best interest of the Governing Body and the general public; and

» That Mark Stephens, City Manager
(Name and Title of Representative)

Body, an application contract in the form prescribed by the Governor's Highway Safety Program for federal

17,500.00

(Federal Dollar Request)
the cost of the project described in the contract application; and

is authorized to file, on behalf of the Governing

funding in the amount of $ to be made to the Governing Body to assist in defraying

7,500.00

(Local Cash Appropriation)

3. That the Governing Body has formally appropriated the cash contribution of $ as

required by the project contract; and

4. That the Project Director designated in the application contract shall furnish or make arrangement for other
appropriate persons to furnish such information, data, documents and reports as required by the contract, if
approved, or as may be required by the Governor's Highway Safety Program; and

5. That certified copies of this resolution be included as part of the contract referenced above; and

6. That this resolution shall take effect immediately upon its adoption.

DONE AND ORDERED in open meeting by

(Chairpersen/Mayor)

ATTESTED BY SEAL
(Clerk)

DATE MD»YCY\ IJ\,Q\/Olq

Rev. 7/11
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North Carolina Governor’s Highway Safety Program

Agreement of Conditions

This Agreement is made by and between the North Carolina Department of Transportation, hereinafter referred to
as the “Department”, to include the Governor's Highway Safety Program, hereinafter referred to as “GHSP”; and
the applicant agency, for itself, its assignees and successors in interest, hereinafter referred to as the "Agency”.
During the performance of this contract, and by signing this contract, the Agency agrees as follows:

A. Federal Provisions

1.

Equal Opportunity/Nondiscrimination. The Agency will agree to comply with all Federal statutes and
implementing regulations relating to nondiscrimination concerning race, color, sex, religion, national
origin, handicaps, and age. These include but are not limited to:

(a) Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq., 78 stat. 252);

(b) The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C.
4601)

(c) Federal-Aid Highway Act of 1973, (23 U.S.C. 324 et seq.), and Title 1X of the Education Amendments
of 1972, as amended (20 U.S.C. 1681-1683 and 1685-1686);

(d) Non-Discrimination in Federally-assisted programs of the United States Department of Transportation
- Effectuation of Title VI of the Civil Rights Act of 1964 (49 CFR Part 21), hereinafter referred to as
"USDOT", as amended;

(e) Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. 794 et seq.), as amended, and 49 CFR Part
27; and

(f) The Age Discrimination Act of 1975, as amended (42 U.S.C. 6101 et seq.);

(g) The Civit Rights Restoration Act of 1987, (Pub. L. 100-209);

(h) Titles Il and Il of the Americans with Disabilities Act (42 U.S.C. 12131-12189) and 49 CFR parts 37
and 38;

(i) Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations
and Low-Income Populations;

(i) Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency

Drug Free Workplace. The Agency agrees to comply with the provisions cited in the Drug-Free
Workplace Act of 1988 (41 U.S.C. 8103).

Federal Grant Requirements and Contracts. The Agency shall comply with the following statutes and

implementing regulations as applicable:

(a) Highway Safety Act of 1966 (23 U.S.C. Chapter 4 -), as amended,;

(b) Sec. 1906, Pub. L.109-59, as amended by Sec. 4011, Pub. L. 114-94,

(c) Uniform Procedures for State Highway Safety Grant Programs (23 CFR part 1300);

(d) Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2
CFR Part 1201);

(e) Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2
CFR Part 200) and all other relevant Federal regulations covering the Highway Safety Program;

(H NHTSA Highway Safety Grant Funding Guidance, as revised, July 2015 (www.nhtsa.gov) and
additions or amendments thereto.

Political Activity (Hatch Act) The Agency will comply with provisions of the Hatch Act (6 U.S.C. 1501-
1508), which limits the political activities of employees whose principal employment activities are funded
in whole or in part with Federal funds.

Lobbying.

(a) Certification Regarding Federal Lobbying. The undersigned certifies, to the best of his or her
knowledge and belief, that:

(i) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

Page 1
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(ii) If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying,” in
accordance with its instructions.

(iii) The undersigned shall require that the language of this certification be included in the award
documents for all sub-award at all tiers (including subcontracts, subgrants, and contracts under
grant, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure

(b) Restriction on State Lobbying. None of the funds under this program will be used for any activity
specifically designed to urge or influence a State or local legislator to favor or oppose the adoption of
any specific legislative proposal pending before any State or local legislative body. Such activities
include both direct and indirect (e.g., "grassroots") lobbying activities, with one exception. This does
not preclude a State official whose salary is supported with NHTSA funds from engaging in direct
communications with State or local legislative officials, in accordance with customary State practice,
even if such communications urge legislative officials to favor or oppose the adoption of a specific
pending legislative proposal.

Audits.

(a) Audit Required. Non-Federal entities that expend $750,000 or more in a year in Federal awards
shall have a single or program-specific audit conducted for that year in accordance with the
provisions of 2 CFR, Subpart F, §200.500. Guidance on determining Federal awards expended is
provided in 2 CFR, Subpart F, §200.502.

(b) Single Audit. Non-Federal entities that expend $750,000 or more in a year in Federal awards shall
have a single audit conducted in accordance with 2 CFR, Subpart F, §200.501, except when they
elect to have a program-specific audit conducted in accordance with 2 CFR, Subpart F, §200.501,
paragraph (c).

(c) Non-Governmental Entities. Non-governmental entities (not-for-profit and for-profit entities) must
adhere to North Carolina General Statute 143C-6.22 and 09 NCAC Subchapter 03M.

Instructions for Lower Tier Certification.

(a) By signing and submitting this proposal, the prospective lower tier participant (the Agency) is
providing the certification set out below and agrees to comply with the requirements of 2 CFR Parts
180 and 1200.

(b) The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. If it is later determined that the prospective lower tier
participant knowingly rendered an erroneous certification, in addition to other remedies available to
the Federal government, the department or agency with which this transaction originated may pursue
available remedies, including suspension or debarment.

(c) The prospective lower tier participant shall provide immediate written notice to the person to which
this proposal is submitted if at any time the prospective lower tier participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

(d) The terms covered transaction, civil judgement, debarment, suspension, ineligible, participant,
person, principal, and voluntarily excluded, as used in this clause, are defined in 2 CFR Part 180 and
1200. You may contact the person to whom this proposal is submitted for assistance in obtaining a
copy of those regulations.

(e) The prospective lower tier participant agrees by submitting this proposal that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred,

Page 2
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suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this transaction originated.

(f) The prospective lower tier participant further agrees by submitting this proposal that it will include the
clause titled “Instructions for Lower Tier Participant Certification” including the "Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion — Lower Tier Covered
Transaction,” without modification, in all lower tier covered transactions and in all solicitations for
lower tier covered transactions and will require lower tier participants to comply with 2 CFR Parts 180
and 1200.

(g) A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4,
debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows
that the certification is erroneous. A participant is responsible for ensuring that its principals are not
suspended, debarred, or otherwise ineligible to participate in covered transactions. To verify the
eligibility of its principals, as well as the eligibility of any prospective lower tier participants, each
participant may, but is not required to, check the System for Award Management Exclusions website
(https:/Awww.sam.gov/).

(h) Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and
information of a participant is not required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

(i) Except for transactions authorized under paragraph 7(e) of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available to the
Federal government, the department or agency with which this transaction originated may pursue
available remedies including suspension or debarment.

(i) Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower
Tier Covered Transactions.

(i) The prospective lower tier participant (the Agency) certifies, by submission of this proposal, that
neither it nor its principals is presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in covered transactions by any Federal
department or agency.

(ii) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participants shall attach an explanation to this contract proposal.

Buy America Act. The Agency and each subrecipient will comply with the Buy America requirement (23
U.S.C. 313) when purchasing items using Federal funds. Buy America requires a State, or subrecipient,
to purchase with Federal funds only steel, iron and manufactured products produced in the United States,
unless the Secretary of Transportation determines that such domestically produced items would be
inconsistent with the public interest, that such materials are not reasonably available and of a satisfactory
quality, or that inclusion of domestic materials will increase the cost of the overall project contract by more
than 25 percent. In order to use Federal funds to purchase foreign produced items, the State must submit
a waiver request that provides an adequate basis and justification for approval by the Secretary of
Transportation.

Prohibition On Using Grant Funds To Check For Helmet Usage. The Agency and each subrecipient
will not use 23 U.S.C. Chapter 4 grant funds for programs to check helmet usage or to create checkpoints
that specifically target motorcyclists.

Conditions for State, Local and indian Tribal Governments. State, local and Indian tribal government
Agencies shall adhere to the standards established by 2 CFR Part 225, Cost Principles for State, Local,
and Indian Tribal Governments and additions or amendments thereto, for principles for determining costs
applicable to grants and contracts with state, local and Indian tribal governments.

Conditions for Institutions of Higher Education. If the Agency is an institution of higher education, it
shall adhere to the standards established by 2 CFR Part 215 Uniform Administrative Requirements for
Grants and Agreements with Institutions of Higher Education, Hospitals, and Other Non-Profit
Organizations and 2 CFR 220 Cost Principles for Educational Institutions for determining costs applicable
to grants and contracts with educational institutions.
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12. Conditions for Non-Profit Organizations. If the Agency is a non-profit organization, it shall adhere to

13.

the standards established by 2 CFR Part 215 Uniform Administrative Requirements for Grants and
Agreements with Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations and 2
CFR Part 230 Cost Principles for Non-Profit Organizations for determining costs applicable to grants and
contracts with non-profit organizations.

Conditions for Hospitals. If the Agency is a hospital, it shall adhere to the standards established by 2
CFR Part 215 Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher
Education, Hospitals, and Other Non-Profit Organizations.

B. General Provisions

1.

Contract Changes. This document contains the entire agreement of the parties. No other contract, either
oral or implied, shall supercede this Agreement. Any proposed changes in this contract that would result
in any change in the nature, scope, character, or amount of funding provided for in this contract, shall
require a written addendum to this contract on a form provided by the Department.

Subcontracts Under This Contract. The Agency shall not assign any portion of the work to be
performed under this contract, or execute any contract, amendment or change order thereto, or obligate
itself in any manner with any third party with respect to its rights and responsibilities under this contract
without the prior written concurrence of the Department. Any subcontract under this contract must include
all required and applicable clauses and provisions of this contract. Subcontracting does not relieve the
Agency of any of the duties and responsibilities of this agreement. The subcontractor must comply with
standards contained in this agreement and provide information that is needed by the Agency to comply
with these standards. The Agency must submit any proposed contracts for subcontracted services to the
Governor's Highway Safety Program for final approval no less than 30 days prior to acceptance.

Solicitation for Subcontracts, Including Procurements of Materials and Equipment. In all
solicitations, either by competitive bidding or negotiation, made by the Agency for work to be performed
under a subcontract, including procurements of materials or leases of equipment, each potential
subcontractor or supplier shall be notified by the Agency of the Agency's obligations under this contract.
Additionally, Agencies making purchases or entering into contracts as provided for by this contract must
adhere to the policies and procedures of 2 CFR Part 200 and North Carolina General Statute 143-128.4.
Historically underutilized business defined; statewide uniform certification as it pertains to Historically
Underutilized Businesses.

Incorporation of Provisions in Subcontracts. The Agency shall include the provisions of section A-1
through A-13 of this Agreement in every subcontract, including procurements of materials and leases of
equipment, unless exempted by the regulations, or directives issued pursuant thereto. The Agency shall
take such action with respect to any subcontract or procurement as the Department, the State of North
Carolina, hereinafter referred to as the “State”, the National Highway Traffic Safety Administration,
hereinafter referred to as “NHTSA”, or the Federal Highway Administration, hereinafter referred to as
“FHWA", may direct as a means of enforcing such provisions including sanctions for noncompliance.
Provided, however, that in the event the Agency becomes involved in, or is threatened with, litigation with
a subcontractor or supplier as a result of such direction, the Agency may request the Department or the
State to enter into such litigation to protect the interests of the Department or the State. In addition, the
Agency may request the NHTSA or FHWA to enter into such litigation to protect the interests of the
United States.

Outsourcing. All work shall be performed in the United States of America. No work will be allowed to be
outsourced outside the United States of America.

Property and Equipment.

(a) Maintenance and Inventory. The Agency shall maintain and inventory all property and equipment
purchased under this contract.

(b) Utilization. The property and equipment purchased under this contract must be utilized by the
Agency for the sole purpose of furthering the traffic safety efforts of the Agency for the entire useful
life of the property or equipment.

(c) Title Interest. The Department and NHTSA retain title interest in all property and equipment
purchased under this contract. In the event that the Agency fails or refuses to comply with the
provisions of this Agreement or terminates this contract, the Department, at its discretion, may take
either of the following actions:

(i) Require the Agency to purchase the property or equipment at fair market value or other mutually
agreed to amount; or
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(i) Require the Agency to transfer the property or equipment and title of said property or equipment,
if any, to the Department or to another Agency, as directed by the Department.

(d) Non-expendable Property. Non-expendable property is defined as property or equipment having a
value of $5000 or more with a life expectancy of more than one year. Non-expendable property
purchased under this contract cannot be sold, traded, or disposed of in any manner without the
expressed written permission of the Department.

Educationa! or Other Materials. If allowed, any educational or other materials developed using funds
from this contract must be reviewed and approved by the GHSP prior to their production or purchase. The
cost of these materials is generally limited to a maximum of $5.00 per item. The purchase of promotional
items and memorabilia are not an allowable cost.

Review of Reports and Publications. Any reports, papers, publications, or other items developed using
funds from this contract must be reviewed and approved by the GHSP prior to their release.

Reimbursement.

(a) General. Payments are made on a reimbursement basis. There is no schedule of advance payments.
Only actual allowable costs are eligible for reimbursement. Claims for reimbursement must be made
a minimum of quarterly and no more than once a month via the Grants Management System. Claims
for reimbursement not made within the three month threshold are subject to denial. The itemized
invoice shall be supported by documentation of costs as prescribed by the Department.
Reimbursements will not be processed if other required reports are incomplete or have not been
submitted. Failure to submit complete reports by the required deadline may result in denial of
reimbursement.

(b) Approval. The Governor's Highway Safety Program and the Department’'s Fiscal Section shall
approve the itemized invoice prior to payment.

(c) Unapproved Costs. Any rejected or unaccepted costs shall be borne by the Agency. The Agency
agrees that in the event the Department determines that, due to Federal or State regulations that
grant funds must be refunded, the Agency will reimburse the Department a sum of money equal to
the amount of Federal and State participation in the rejected costs.

(d) Final Claims for Reimbursement. Final claims for reimbursement must be received by the GHSP
within 30 days following the close of the approved contract period. Project funds not claimed by this
date are subject to reversion.

(e) Expending Funds Under This Contract. Under no circumstances will reimbursement be made for
costs incurred prior to the contract effective date or after the contract ending date.

Project Costs. It is understood and agreed that the work conducted pursuant to this contract shall be
done on an actual cost basis by the Agency. The amount of reimbursement from the Department shall not
exceed the estimated funds budgeted in the approved contract. The Agency shall initiate and prosecute
to completion all actions necessary to enable the Agency to provide its share of the project costs at or
prior to the conclusion of the project.

Program Income. The Agency shall account for program income related to projects financed in whole or
in part with federal funds in accordance with 2 CFR 200.307. Program income earned during the contract
period shall be retained by the Agency and deducted from the federal funds committed to the project by
the GHSP unless approved in advance by the Federal awarding agency as an addition to the project.
Program income must be accounted for separately and the records made available for audit purposes.

Project Directors. The Project Director, as specified on the signature page of this Agreement, must be
an employee of the Agency or the Agency's governing body. Any exception to this provision must have
the expressed written approval of GHSP.

Reports Required.

(a) Quarterly Progress Reports. Unless otherwise directed, the Agency must submit Quarterly
Progress Reports to the GHSP, on forms provided by the Department, which reflect the status of
project implementation and attainment of stated goals. Each progress report shall describe the project
status by quarter and shall be submitted to GHSP no later than fifteen ( 15) days after the end of each
quarter. If the Agency fails to submit a Quarterly Progress Report or submits an incomplete Quarterly
Progress Report, the Agency will be subject to having claims for reimbursement withheld. Once a
Quarterly Progress Report that substantiates adequate progress is received, cost reimbursement
requests may be processed or denied at the discretion of GHSP.

(b) Final Accomplishments Report. A Final Accomplishments Report must be submitted to the GHSP
within fifteen (15) days of completion of the project, on forms provided by the Department, unless
otherwise directed. If the Agency fails to submit a Final Accomplishments Report or submits an
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incomplete Final Accomplishments Report, the Agency will be subject to having claims for
reimbursement withheld. Once a Final Accomplishments Report that substantiates adequate progress
is received, claims for reimbursement may be processed or denied at the discretion of GHSP.

(c) Audit Reports. Audit reports required in Section A-6 above shall be provided to the Department
within thirty (30) days of completion of the audit.

Out-of-State Travel.

(a) General. All out-of-state travel funded under this contract must have prior written approval by the
Governor's Highway Safety Program.

(b) Requests. Requests for approval must be submitted to the GHSP, on forms provided by the
Department, no less than thirty (30) days prior to the intended departure date of travel.

(c) Agency Travel Policy Required. For Agencies other than state agencies, out-of-state travel
requests must include a copy of the Agency's travel policy, to include allowances for lodging, meals,
and other travel-related expenses. For state agencies, maximum allowable subsistence is limited to
the prevailing per diem rates as established by the North Carolina General Assembly.

(d) Agenda Required. Out-of-state travel requests must include a copy of the agenda for the travel
requested.

Conditions for Law Enforcement. In addition to the other conditions provided for in this Agreement,

grants to law enforcement agencies are subject to the following:

(a) Certifications Required.

(i) In-car Camera or Video System. For any in-car camera or video system purchased under this
contract, it is required that the operator of that equipment has successfully completed
Standardized Field Sobriety Testing training (SFST). A copy of this certificate must be filed with
GHSP prior to reimbursement of in-car camera or video systems.

(ii) Radar. For any radar equipment purchased under this contract, it is required that the operator of
that equipment has successfully completed Radar Certification Training. A copy of this certificate
must be filed with GHSP prior to reimbursement of radar equipment.

(iii) Alcohol Screening Devices. For any preliminary alcohol screening devices purchased under
this contract, it is required that the operator of that equipment has successfully completed the
Alcohol Screening Test Device training offered by the Forensic Test for Aicohol Branch.

(b) Report Required - Monthly Enforcement Data Report. In addition to the reports mentioned above,
law enforcement agencies engaging in enforcement activities must submit a Monthly Enforcement
Data Report on the form provided by the Department no later than fifteen (15) days after the end of
each _month. If the Agency fails to submit a Monthly Enforcement Data Report or submits an
incomplete Monthly Enforcement Data Report, the Agency will be subject to having cost
reimbursement requests withheld. Once a Monthly Enforcement Data Report that substantiates
adequate progress is received, cost reimbursement requests will be processed. The agency head
must sign the form. However, the agency head may assign a designee to sign the form by providing
written signature authority to the GHSP.

Conditions for Local Governmental Agencies.

(a) Resolution Required. If the Agency is a local governmental entity, a resolution from the governing
body of the Agency is required on a form provided by the Department.

(b) Resolution Content. The resolution must contain a commitment from the governing body to provide
the local funds as indicated in this contract. Additionally, the resolution is required even if the funding
is one hundred percent from federal sources, as it serves as recognition by the governing body of
federal funding for purposes of Section A-6 above.

Seat Belt Policy and Use. Agency must adopt and enforce a seat belt use policy required for all seating
positions unless exempted by state law.

Text Messaging Policy. Agency must adopt and enforce a policy banning text messaging while driving
unless exempted by state law.

Prohibited Interests. No member, officer, or employee of the Agency during his or her tenure, and for at
least one (1) year thereafter, shall have any interest, direct or indirect, in this contract or the proceeds
thereof or therefrom.

Continued Federal and State Funding.

(a) Federal Funding. The Agency agrees and understands that continuation of this project with Federal
funds is contingent upon Federal funds being appropriated by the United States Congress specifically
for that purpose. The Agency further agrees and understands that in the event funds originally
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appropriated by Congress for these grants are subsequently reduced by further acts of Congress,
funding to the Agency may be proportionately reduced.

(b) State Funding. The Agency agrees and understands that continuation of this project with funds from
the State of North Carolina is contingent upon State funds being appropriated by the General
Assembly specifically for that purpose. The Agency also agrees that any state funds received under
this contract are subject to the same terms and conditions stated in this Agreement.

Performance. All grants provided by the Governor's Highway Safety Program are performance-based
and, as such, require that continual progress be made toward the reduction of the number and severity of
traffic crashes. Any agency, whose performance is deemed unsatisfactory by the GHSP, shall be subject
to the sanctions as provided for in this contract. Additionally, unsatisfactory performance shall be cause
for the Department to reduce or deny future funding.

Resolution of Disputes. Any dispute concerning a question of fact in connection with the work not
disposed of by contract by and between the Agency and the Department, or otherwise arising between
the parties to this contract, shall be referred to the Secretary of the North Carolina Department of
Transportation and the authorized official of the Agency for a negotiated settlement. In any dispute
concerning a question of fact in connection with the project where such negotiated settlement cannot be
resolved in a timely fashion, the final decision regarding such dispute shall be made by the Secretary of
the North Carolina Department of Transportation, with the concurrence of the Federal funding agency,
and shall be final and conclusive for all parties.

Department Held Harmless.

(a) For State Agencies. Subject to the limitations of the North Carolina Tort Claims Act, the Agency shall
be responsible for its own negligence and holds harmless the Department, its officers, employees, or
agents, from all claims and liability due to its negligent acts, or the negligent acts of its
subcontractors, agents, or employees in connection with their services under this contract.

(b) For Agencies Other Than State Agencies. The Agency shall be responsible for its own negligence
and holds harmless the Department, its officers, employees, or agents, from all claims and liability
due to its negiigent acts, or the negligent acts of its subcontractors, agents, or employees in
connection with their services under this contract.

Records Access and Retention. The Agency shall provide all information and reports required by the
regulations or directives issued pursuant thereto, and shall permit access to its books, records, accounts,
other sources of information, and its facilities as may be determined by the Department, the State,
NHTSA, or FHWA, as appropriate, to be pertinent to ascertain compliance with such regulations, orders
and instructions. Furthermore, the Agency shall maintain such materials during the contract period, and
for five (5) years from the date of final payment from the Department or until all audit exceptions have
been resolved, for such inspection and audit. Where any information required of the Agency is in the
exclusive possession of another who fails or refuses to furnish this information, the Agency shall so certify
to the Department, State, NHTSA, or FHWA, as appropriate, and shall set forth what efforts it has made
to obtain the information. Pursuant to N.C.G.S. §147-64.7, the Department, the State Auditor, appropriate
federal officials, and their respective authorized employees or agents are authorized to examine all
books, records, and accounts of the Agency insofar as they relate to transactions with any department,
board, officer, commission, institution, or other agency of the State of North Carolina pursuant to the
performance of this Agreement or to costs charged to this Agreement.

Sanctions for Non-Compliance. The applicant Agency agrees that if it fails or refuses to comply with
any provisions and assurances in this contract, the Department may take any or all of the following
actions:

(a) Cancel, terminate, or suspend this contract in whole or in part;

(b) Withhold reimbursement to the Agency until satisfactory compliance has been attained by the
Agency;

(c) Refrain from extending any further funding to the Agency under this contract with respect to which the
failure or refusal occurred until satisfactory assurance of future compliance has been received from
the Agency;

(d) Refer the case to the United States Department of Justice for appropriate legal proceedings.

Cancellation, Termination, or Suspension of Contract.

(a) By the Department. For noncompliance with any of the said rules, regulations, orders or conditions,
due to management deficiencies or criminal activity this contract may be immediately canceled,
terminated, or suspended in whole or in part by the Department. For noncompliance not indicative of
management deficiencies or criminal activity the Department shall give sixty (60) days written notice
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to take corrective action. If the Agency has not taken the appropriate corrective action after sixty (60)
days the Department may cancel, terminate, or suspend this contract in whole or in part.

(b) By mutual consent. The Agency or the Department may terminate this contract by providing sixty
(60) days advanced written notice to the other party.

(c) Unexpended funds. Any unexpended funds remaining after cancelation or termination will revert to
the Department.

27. Completion Date. Unless otherwise authorized in writing by the Department, the Agency shall
commence, carry on, and complete the project as described in the approved Highway Safety Project
Contract by September 30 of the Federal fiscal year for which it was approved.

28. E-Verify requirements. If this contract is subject to NCGS 143-133.3, the contractor and its
subcontractors shall comply with the requirements of Article 2 of Chapter 64 of the NC General Statutes.

29. Certification of Eligibility Under the Iran Divestment Act. Pursuant to G.S. 147-86.59, any person
identified as engaging in investment activities in Iran, determined by appearing on the Final Divestment
List created by the State Treasurer pursuant to G.S. 147-86.58, is ineligible to contract with the State of
North Carolina or any political subdivision of the State. The Iran Divestment Act of 2015, G.S. 147-55 et
seq. requires that each Agency, prior to contracting with the State certify, and the undersigned Agency
Authorizing Official on behalf of the Agency does hereby certify, to the following:

(a) that the Agency is not now and was not at the time of the execution of the Contract dated below
identified on the Final Divestment List of entities that the State Treasurer has determined engages in
investment activities in Iran;

(b) that the Agency shall not utilize on any contract with the State agency any subcontractor that is
identified on the Final Divestment List; and

(c) that the undersigned Agency Authorizing Official is authorized by the Agency to make this
Certification.

. \) in
30. Agency Fiscal Year. The end date for the Agency's fiscal year is une, 30
31. Signature. By signing below, the Agency agrees to adhere to the terms and conditions of this Agreement.

AGENCY PROJECT DIRECTOR
E TITLE ADDRESS
NAVE TS . St
bornald MeTugs  [Deaeant New Beay L. 25560

DATE TELEPHONE NUMBER

SIGNATURE
550,00 99 s x| 2-20-2019 | 350 czamany

AGENCY AUTHORIZING OFFICIAL

NAME TITLE BDAD%RE_;SSCK o
O +oitoC : ,
Dana. E. Ouxlaw N\iwpo v New Bern NG 248560
SIGNATURE -1 DATE TELEPHONE NUMBER

03125019 | A52-249- 2709~

AGENCY OFFICIAL AUTHORIZED TO RECEIVE FUNDS

NAME TITLE 3&80 (E)?\SOCK/ Sﬁf@@f’
Joceph R. Sapatells [Divector of Finance. [ew Pevn, NC 28500

SIGNATURE DATE TELEPHONE NUMBER

A53- 39- AN
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North Carolina Governor’s Highway Safety Program

Traffic Safety Project Contract — Form GHSP-01
SECTION A — GENERAL INFORMATION

1. Agency:
CITY OF NEW BERN POLICE DEPT

4. Contact Person for Agency:
Donald Mclnnis

2. Agency Address:

PO Box 1129
NEW BERN, NC 28563-1129

5. Telephone Number: *
+1(252) 672-4274

6. Cell Phone:
+1(252) 288-1164

*

3. Physical Location of Agency
601 George St New Bern NC 28560

7. Email of Contact Person *
mcinnisd@newbernnc.gov

8. Federal Tax ID Number / Type of Agency

Federal Tax ID Number: *56-6000235
DUNSNo: * 075547208
County: *CRAVEN COUNTY

9. Project Year *
(@ New ( Continuation
Year. (¢ 1 C2 O3 C4+

10. Allocation of Funding *

Type of Agency
) State » Non-Profit
g County g Higher Education Federal % 70.00 Local % 30.00

(¢ Municipality C: Hospital

11. Project Title: * 2019 Traffic Enforcement and Education Vehicle

Source of Funds

Federal Amount State/Local Amount

12. Budget Total Project Amount

Personnel Costs

Contractual Services

Commodities Costs
Other Direct Costs $25,000.00 $17,500.00 $7,500.00

Indirect Costs

Total Project Costs $25.000.00 $17,500.00

13. Specify How Non-Federal Share Will Be Provided: *
Funds will be matched by the city's general funds

Project Number: CFDA#: 20.
Work Type:
SECTION B - DESCRIPTION OF PROJECT
Statement of Problem  ( Provide detailed information of the highway safety problems in your area to be addressed through this project. Include

countywide crash data for the last three years and any other relevant information to validate the statements. For more detailed information see “How to write an
effective traffic safety project” located at:

This is a project to fund a patrol vehicle for use in traffic enforcement and education. The City of NEW BERN rests in Craven
County and includes a section of (US Highway(s), 17 and 70, NC routes. 43 and 55.). According to (NCDOT AADT Mapping
Application) 113,000 vehicles travel this/these road(s) daily. Being a primary route for motorist through Craven County, the
highway sees a large volume of traffic particularly during the typical rush hour periods. With the heavy traffic volume and the
large number of commercial and educational properties in the area, there are a significant number of traffic crashes,
predominantly rear end slow stop, angle, and backing up collisions that occur due to motorist speeding as well as being
inattentive. The NEW BERN POLICE DEPARTMENT wishes to reduce the number of collisions that result from speeding and
inattentiveness, by using the new patrol vehicle to increase the number of speeding citations issued and elevating the public's
awareness of their speed and surroundings. Additionally, increased enforcement of seat belt usage will result in a reduction in
personal injury collisions. The patrol vehicle will be used for traffic enforcement at least 50 % of the time. From 2012 to 2016
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‘Craven County ranked 37T in the state Tor traffic crash Tatalities, ranked 381n alcohol related fatalities, and was 42 in unrestrained
fatalities. During those five previous years, NEW BERN POLICE DEPARTMENT has had an average of 1,046 traffic crashes
per year, resulting in 1,437 reported injuries and 8 fatalities.

To be completed by law enforcement agencies seeking first year grant:

Provide the agency's number of sworn officers 91
Does the agency currently have a dedicated traffic or DWI unit? Yes@ No O
If a dedicated traffic or DWI unit exists, how many officers are assigned to the unit? 5

For applicants requesting enforcement grants. please provide the foliowing county fatality rankings

Information can be located at

Overall Fatality Ranking: 31
Alcohol Fatality Ranking: 38
Unrestrained Fatality Ranking: 42
Speed Related Fatalities: 31
Other Applicable Rankings: (Specify)

As part of this project all law enforcement agencies must enter traffic enforcement citations data of their agency for the past three

years

Year 2015 Occupant Protection Citations 1,568| DWI Citations 63| Speed Citations 397
Year 2016 Occupant Protection Citations 1,149 DWI Citations 61| Speed Citations 244
Year 2017 Occupant Protection Citations 1,511| DWI Citations 104| Speed Citations 126

Goals and Objectives _(Provide at least one SMART (Specific, Measurable, Attainable, Realistic and Timely) goals and
objectives. For more detailed information see “How to write an effective traffic safety project” located at:

https://connect.ncdot.gov/municipalities/Law-Enforcement/Pages/L aw-Enforcement-Reporting.aspx)

Goal #1:  Goal 1: To reduce the number of unrestrained crashes serious injury crashes in Craven County from the 2012-2016
average of 3.60 to 3in 2018-2019.

Objectives: Objectives: To increase the number of seat belt citations by 5 % from the 2015-2017 average of 255 to 268
citations during the reporting year of 2018-2019.
Conduct/participate in 1 day-time seat belt initiative each month in addition to the required enforcement project.
Conduct/participate in 1 night-time seat belt initiative each month in addition to the required enforcement project.
Participate and report in all GHSP and national highway safety campaigns focused on occupant restraint use
(including, but not limited to the Click It or Ticket campaigns in May and November, Child Passenger Safety Week in
September, etc.). Full campaign participation is accomplished through increased high visibility enforcement.

Goal #2:  Goal 2: In Craven County, reduce the total number of persons seriously injured (type A) in speed-related crashes by
5 percent from the 2012-2016 calendar year average of 20.60 serious injuries to 19 serious injuries during the fiscal
year October 1, 2018 to September 30, 2019.

Objectives: Objectives: Increase the number of speeding citations by 5 percent from the 2015-2017 calendar year average of
1,573 to 1,651 during the fiscal year October 1, 2018 to September 30, 2019.
Participate and report in all GHSP and national highway safety campaigns focused on speeding (including, but not
limited to the Speed a little, Lose a lot campaign during March/April). Full campaign participation is accomplished
through increased high visibility enforcement.

Goal #3:  Goal 3: In Craven County, reduce the number of alcohol related crashes from the 2012-2016 calendar year average
of 93.80 to 89 alcohol related crashes during the fiscal year October 1, 2018 to September 30, 2018.

Objectives: Objectives: Increase the number of DWI arrest from the 2015 to 2017 average of 76 to 80 arrests in calendar year
2018-2019
Participate and report in all GHSP and national highway safety campaigns focused on impaired driving (including,
but not limited to Booze It & Lose It; St. Patrick’'s Day, Operation Firecracker, Labor Day, Halloween, and Holiday
campaigns, etc.).

Below are the 5-year goals of the NC Governor's Highway Safety Program (GHSP). To be eligible for funding. your traffic

safety project should match one or more of the GHSP goals. Check all that apply.
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Tg Reduce NC's traffic-related fatalities by 25% from the 2008-2012 average of 1,317 to 988 by 2020.
[ Reduce NC's alcohol-related fatalities by 35% from the 2008-2012 average of 386 to 251 by 2020.
[X]Reduce NC's unrestrained fatalities by 30% from the 2008-2012 average of 407 to 285 by 2020.
X Reduce NC's speed-related fatalities by 25% from the 2008-2012 average of 479 to 359 by 2020.
[[JReduce NC's young driver-involved fatal crashes by 30% from the 2008-2012 average of 196 to 137 by 2020.
B Reduce NC's motorcycle fatalities by 25% from the 2008-2012 average of 177 to 133 by 2020.
X Increase NC's seat belt usage rate 4.4 percentage points to 95% by 2020.
SECTION C — BUDGET DETAIL

Personnel Costs

OO NjO|OBAD]WIN| >

-
o

Total Salaries Cost:

|

-
o

Total Fringe Benefits Cost:

Total Personnel Costs:

Contractual Services

~N|o|loAlWIN] -
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Commodities Costs

Total Contractual Services:

Q|| N Bl WIN]| -

-~
o

—_
—_

—_
N

Other Direct Costs

Other / 2019 Harley-Davidson FLHTP

Total Commodities Cost:

—_

$25,000.00

$25,000.00

O|~N|O]jO A WIN] -

Total Equipment Cost

$25,000.00

|

1 |In-State Travel

Total Other ltems and Equipment Direct Cost:
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) 2 ,Out—of—State Travel |
Total Travel Cost:
Total Other Direct Costs: $25,000.00

Indirect Costs

B W|I N} =

Total Indirect Costs
SECTION D — SCHEDULE OF TASKS BY QUARTERS

by quarters, referring specifically to the o
activities to be performed in each quarter.

Conditions for Enforcement Projects Only
By checking this box, the above agency agrees to the terms below as additional activities fo be performed as part of this
pro;ect
- A minimum of one (1) nighttime and one (1) daytime seat belt initiative per month;
- A minimum of one (1) impaired driving checkpoint per month;
- A minimum of 50% of seat belt initiatives must be conducted at night between the hours of 7:00 p.m. and 7:00 a.m.;
X - Participation in all "Click It or Ticket" and “Booze It & Lose It campaigns;
- Participation in any event or campaign as required by the GHSP;
- Attempt to utilize one of the Forensic Tests for Alcohol Branch's Mobile Breath Alcohol Testing (BATMobiles) units
during at least one of the impaired driving checkpoints.

First Quarter (October, November, December)
1) Prepare application for GHSP traffic enforcement/education vehicle grant.

Second Quarter (January, February, March)

1) Conduct 3 Daytime Seat Belt Initiatives

2) Conduct 3 Nighttime Seat Belt Initiatives

3) Conduct 3 DWI Checkpoints

4) Participate/Report St. Patrick’s Day Booze it & Lose It

5) Complete month enforcement data report by the 15th of each month
6) Order vehicle, equipment, and instatlation

7) Conduct at least one educational event quarterly.

Third Quarter (April, May, June)

1) Conduct 3 Daytime Seat Belt Initiatives

2) Conduct 3 Nighttime Seat Belt Initiatives

3) Conduct 3 DWI Checkpoints/ Attempt to Utilize BAT Mobile

4) Participate/Report Speed a Little, Lose a Lot

5) Participate/Report Click It or Ticket

8) Complete month enforcement data report by the the 15th of each month
7) Conduct at least one educational event quarterly.

Fourth Quarter (July, August, September)

1) Conduct 3 Daytime Seat Belt Initiatives

2) Conduct 3 Nighttime Seat Belt Initiatives

3) Conduct 3 DWI Checkpoints

4) Participate/Report Operation Firecracker Booze It & Looze It

5) Participate/Report Labor Day Booze It & Looze It

6) Conduct at least one educational event quarterly.

7) Submit final accomplishments report and fourth quarter report by October 15, 2018.

E  ET
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;wlote:
1. Submitting grant application is not a guarantee of grant being approved.
2. Once form has been submitted, it cannot be changed unless it has a status of "Return”.
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NEW RIVER HARLEY-DAVIDSON

2394 WILMINGTON HWY.
JACKSONVILLE, NC 28540
Tel: (910) 346-9997
Fax: (910) 346-9918

MOTORCYCLE BILL OF SALE
BUYER INFORMATION SETTLEMENT

Buyer: NEW BERN POLICE DEPT. SELLING PRICE 16,576.00
Address: 601 GEORGE ST. FREIGHT 0.00

NEW BERN, NC 28560 Subtotal 16,575.00

DOCUMENT FEES 0.00
Phone: (252)672-4100 ! Lick: Total Selling Price 16,575.00
CoBuyer: NiA TRADE ALLOWANGE (8,500.00)
Deal #: 14215 l Fleet [Purchase Date: 11/1/2018
Salesperson: JEFF MYERS
DESCRIPTION OF PURCHASE
Make: Model:
New Year: 2019 HD FLHTP
VIN: 1HD1FMP12KB625496 | Ref Number: 625496
Color: BLACK Mileage: 10
Lienholder:
OTHER CHARGES AND FEES

Other Charges and Fees Total 0.00 Balance Due 7,075.80
TRADE VIN MAKE MODEL YEAR COLOR MILEAGE | PAYOFF
1HD1FMM17DB635285 HD FLHTP 2013 010 BLACK 20803 0.00

| herehy acknowledge and accapt the terms of this agreement. | hareby agres that any statement ma&a by a salesman o¢ agent of said company, unless expressed in this agreemant shall nol bs binding
it gt N

upon sald company. [t is enderstood by me that the company doas not guarantes the

of the sp

gas of mode! of motar vehlcle, and do accept sald metor vehide in its

presant mechamical condition, R s agreed that the titls of awnership of sald mutor vehicla abave describad does not pass to me untt the final cash payment Is mada, As a pat of the conslderation of said

moter vehicle which | am purchasing from safd company, | certify and represent that the mo!
have the right Lo selt the same and that ! am efghteen years of age. it is understood that the
appravad by (he finance cormpany thraugh tha same Is to be financed, Used Sold As is.

Buyer Signatute:

CoBuyer Signature:

tor vehide | am trading in is fres from all Incumbrances whatsgever, and that | am the legal owrer of the same and
abave sale Is made subjsct to approvat of an officer of said company and subject to my credit as purchaser being

\“‘*—__
Dealer Signafire:




AGENDA ITEM COVER SHEET

Agenda Item Title:

Authorize City Manager to Sign Owner Consent for Installation of Natural Gas Lines at 203 First Street (VOLT
Center)

Date of Meeting [3/12/2019 |  ward # if applicable Ward 2
If multiple, list:

Department Develop. Services Person Submitting Item: leff Ruggieri

Call for Public Hearing N Date of Public Hearing [3/12/2019

Explanation of Item:

Staff is requesting the Board of Aldermen authorize the City Manager to execute a Land Owner
Consent Agreement with Piedmont Natural Gas to install gas lines across the VOLT Center site.

The agreement will allow Piedmont Gas to service the entire VOLT Center campus with 3 new meters
as outlined in the attached exhibit. The installation will be provided at no cost to the city and will
not interfere with the site contractor’s anticipated paving schedule.

Actions Needed by Board:

Authorize City Manager to Sign Owner Consent for Installation of Natural Gas Lines at 203 First
Street (VOLT Center)

Is item time sensitive? Y/ N

Will there be advocates/opponents at the meeting? Select...

Backup Attached:

Memo, map of gas line and meter locations, Owner Consent Form

Cost of Agenda Item: l J

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : Select...

Additional notes:




NEW BERN

NORTH CAROLINA

300 Pollock Street, P.O. Box 1129
New Bern, NC 28563
(252)636-4000

MEMORANDUM

TO: Mayor Dana Outlaw, City of New Bern Board of Aldermen
FROM: Jeff Ruggieri, Director Development Services
DATE: 2/28/19

SUBJECT: Land Owner Consent for Installation of natural gas lines at 203 First Street
(VOLT Center)

Staff is requesting the Board of Aldermen authorize the City Manager to execute a Land
Owner Consent Agreement with Piedmont Natural Gas to install gas lines across the
the VOLT site.

The agreement will allow Piedmont Gas to service the entire VOLT Center campus with
3 new meters as outlined in the attached exhibit. The installation will be provided at no
cost to the city and will not interfere with the site contractor's anticipated paving
schedule.



RESOLUTION

WHEREAS, the City of New Bern desires to have natural gas service at the
Workforce Development / VOLT Center located at 203 First Street. To facilitate this,
Piedmont Natural Gas has requested the execution of a Landowner Consent form
allowing an easement and rights-of-way for gas service lines and metering facilities
necessary to provide the service.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF NEW BERN:

THAT the City Manager is hereby authorized to execute the attached Landowner
Consent form authorizing Piedmont Natural Gas to install gas lines and meters on the
property located at 203 First Street.

ADOPTED THIS 12™ DAY OF MARCH 2019.

DANA E. OUTLAW, MAYOR

BRENDA E. BLANCO, CITY CLERK



‘ Piedmont
Natural Gas

LANDOWNER CONSENT

The undersigned is the owner (“Owner”) of the property at 203 First St., New Bern, NC and is
duly authorized to provide this consent. By this consent, Owner grants all such easements and rights-of-way to
Piedmont Natural Gas Company, Inc. (“Piedmont”) and its contractors, agents or designees as are necessary for (i)
such gas service lines and metering facilities as may be necessary for the provision of the natural gas service
contemplated by the Service Agreement between Piedmont and City of New Bern (“Customer™),
and (i) access to the property for the installation and future maintenance of such gas service lines and metering
facilities. The undersigned also gives Piedmont the right to extend service lines across this property to adjacent
property owners. The undersigned has not previously granted any right-of-way or other interests that would interfere
with or impede the rights granted to Piedmont hereunder.

Privately owned underground structures such as, without limitation, septic tanks, sewer lines, drains, drain
fields, water lines, fuel lines, sprinkler systems, etc. cannot normally be located by Piedmont or its agents prior to
excavation. The location of these facilities must be indicated by Customer and/or Owner both on a sketch and in the
area of the installation. Piedmont is not responsible for any damage to such facilities whose location is not
adequately or accurately indicated.

City of New Bern

Print Name of Owner

By:

Signature Mark A. Stephens

Title: _City Manager

Date of Signature: _March 12, 2019

Sworn to and subscribed before me

this 12th dayof ____March , 3o0ex 2019

(LS.
Notary Public, State of Soaxgx06x North Carolina

My Commission Expires: ___3/9/2023
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AGENDA ITEM COVER SHEET

Agenda Item Title:
Discuss Accepting Bid on Tax Parcel ID 8-013-020 Located in the Redevelopment Commission's Boundary

Date of Meeting 03/12/19 Ward # if applicable Ward5  []
Department City Clerk 5] Person Submitting Item: Brenda Blanco
call for Public Hearing [_]Yes [#|No Date of Public Hearing

Explanation of Item:

In January 2018, a desire was voiced to hold off on the sale of any city-owned property until a Redevelopment Commission could be viewed.
On July 10, 2018, the Board confirmed its desire to leave frozen all city-owned properties that fall within the Redevelopment Commission's
boundary. The Board voted unanimously to accept bids only on properties outside of that boundary and to establish a minimum bid policy.
Alderman Best has since been contacted by a constituent who has indicated a desire to bid on property located at 1507-1509 Washington

Street (Tax Parcel ID 8-013-020). According to Mr. Ruggieri, this property falls within the boundary of the Redevelopment Commission. The
constituent, who lived in the North Hills Drive area and sustained flooding during the hurricane, desires to locate a home on the Washington

Street property, which is adjacent to her mother ' s home.

Actions Needed by Board:
Discuss whether to unfreeeze this parcel and allow a bid to be submitted.

Is item time sensitive? [ ]Yes [v]No
Will there be advocates/opponents at the meeting?DYes [CINo

Backup Attached:
None

Cost of Agenda Item:

If this item requires an expenditure, has it been budgeted and are funds available and
certified by the Finance Director : [ ]Yes [_]No

Additional notes:
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NEW BERN

NORTH CAROLINA
Development Services
303 First Street, P.O. Box 1129
New Bern, NC 28563
(252)639-7581

TO: Alderman Kinsey
FROM:  Morgan Potts, AICP
DATE: February 7, 2019

SUBJECT: Planning and Zoning Board Appointment

Dear Alderman Kinsey:

Raymond Layton’s second term on Planning and Zoning Board has ended and is not eligible for reappointment
at this time due to term limits. You are requested to nominate an appointee whose term will conclude June 30,
2020. Mr. Layton may continue to serve until an appointment has been made.

The duties of the Planning and Zoning Board are to conduct studies and make recommendations to the Board of
Aldermen on matters concerning plans, goals and objectives relating to the growth, development and
redevelopment of the City and the surrounding extraterritorial planning area. In addition, the Board makes
recommendations on proposed conditional use permits, zoning and rezoning requests, subdivision plan approvals,
and changes to the Land Use Ordinance.

The Land Use Ordinance requires that all Planning and Zoning Board members have demonstrated special
interest, experience or education in banking, economics, environmental and land use policy, housing or other
industry. Members must be able and willing to commit the necessary time and energy to carry out the
responsibilities required for the office and must regularly attend meetings lasting 1-3 hours each month.

To appoint a person of your choosing, please provide the contact information to the City Clerk for inclusion on
the Board's next meeting agenda. If you have anyone in mind or have any other questions or need information,
please contact me at 639-7583.

Everything comes together here.
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NEW BERN

NORTH CAROLINA

Development Services
303 First Street, P,O. Box 1129
New Bern, NC 28563
(252)639-7581

TO: Alderwoman Harris
FROM:  Morgan Potts, AICP
DATE: February 7, 2019

SUBJECT: Planning and Zoning Board Appointment

Dear Alderwoman Harris:

Carol Williams’ second term on Planning and Zoning Board has ended and is not eligible for reappointment at
this time due to term limits. You are requested to nowminate an appointee whose term will conclude June 30,
202 1. Ms. Williams may continue to serve until an appointment has been made.

The duties of the Planning and Zoning Board are to conduct studies and make recommendations to the Board of
Aldermen on matters concerning plans, goals and objectives relating to the growth, development and
redevelopment of the City and the surrounding extra-territorial planning area. In addition, the Board makes
recommendations on proposed conditional use permits, zoning and rezoning requests, subdivision plan
approvals,and changes to the Land Use Ordinance.

The Land Use Ordinance requires that all Planning and Zoning Board members have demonstrated special
interest, experience or education in banking, economics, environmental and land use policy, housing or other
industry. Members must be able and willing to commit the necessary time and energy to carry out the
responsibilities required for the office and must regularly attend meetings lasting 1-3 hours each month.

To appoint a person of your choosing, please provide the contact information to the City Clerk for inclusion on
the Board's next meeting agenda. If you have anyone in mind or have any other questions or need information,
please contact me at 639-7583.

Everything comes together here.
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Aldermen
NE b V BERN Dana E. Outlaw

Sabrina Bengel Mayor
Jameesha Harris o
Robert V. Aster CITY OF NEW BERN Mark A. Stephens
Johnnie Ray Kinsey 300 Pollock Street, P.O. Box 1129 City Manager
Barbara ]. Best New Bern, NC 28563-1129
Jeffrey T. Odham (252) 6364000
Memorandum
TO: Mayor Dana Outlaw @
FROM: Brenda Blanco, City Clerk (/De
DATE: February 8, 2019

SUBJECT: Appointment to New Bern Appearance Commission

Rose Williams' appointment on the Appearance Commission expires today. She is
eligible for reappointment, or a new appointment can be made to allow others an
opportunity to serve. The appointee will serve a three-year term.

Appointees shall be residents of the City’s planning and zoning jurisdiction and shall,
when possible, have had special training or experience in a design field such as
architecture, landscape design, horticulture, city planning, or a closely-related field.
Members of the Appearance Commission serve a three-year term.

This commission is overseen by the Parks and Recreation Department. Please feel free
to reach out to Foster Hughes, Director of Parks and Recreation, regarding any questions
about the Commission.

/beb

Everything comes together here.
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Sabrina Bengel Mayor

Aldermen
NE b b BERN Dana E. Outlaw

Jameesha Harris

Robert V. Aster CITY OF NEW BERN Mark A. Stephens
Johnnie Ray Kinsey 300 Pollock Street, P.O. Box 1129 City Manager
Barbara ]. Best New Bern, NC 28563-1129

Jeffrey T. Odham (252) 6364000
Memorandum
TO: Alderman Sabrina Bengel

|/

FROM: Brenda Blanco, City Clerk \
DATE: February 8, 2019

SUBJECT: Appointment to New Bern Appearance Commission

Mattie Tatum’s appointment on the Appearance Commission will expire February 22,
2019. She is eligible for reappointment, or a new appointment can be made to allow
others an opportunity to serve. The appointee will serve a three-year term.

Appointees shall be residents of the City’s planning and zoning jurisdiction and shall,
when possible, have had special training or experience in a design field such as
architecture, landscape design, horticulture, city planning, or a closely-related field.
Members of the Appearance Commission serve a three-year term.

This commission is overseen by the Parks and Recreation Department. Please feel free
to reach out to Foster Hughes, Director of Parks and Recreation, regarding any questions
about the Commission.

/beb

Everything comes together here.



Brenda Blanco

From: Mark Stephens

Sent: Wednesday, March 6, 2019 10:49 AM

To: Governing Board

Cc: Brenda Blanco

Subject: Fwd: Resignation from C1A Board of Directors

FYL....We will need to appoint another member to the C1A board.
Thanks,
Mark

Mark A. Stephens, PE
City Manager

City of New Bern
300 Pollock Street
PO Box 1129

New Bern, NC 28560

(0) 252-639-2700
(M) 252-514-5008
stephensm@newbern-nc.org

Sent from my iPhone

Begin forwarded message:

From: Jeffrey Ruggieri <ruggierij@newbernnc.gov>

Date: March 4, 2019 at 4:32:41 PM EST

To: "economicdev@cravencountync.gov" <economicdev@cravencountync.gov>

Cc: Abigail Wilson <awilson@cravencountync.gov>, Mark Stephens <stephensm@newbernnc.gov>
Subject: Resignation from C1A Board of Directors

Mr. Wood,

Please accept my resignation from the Craven 100 Alliance Board of Directors. Additional
responsibilities brought on from the aftermath and recovery from Hurricane Florence and the
administration of a new Redevelopment Commission for the City of New Bern has made it extremely
difficult to attend C1A meetings on a consistent basis. The New Bern Board of Aldermen will appoint a
new City representative to take my place in the coming weeks.

Thank You,

Jeffrey C Ruggieri AICP, CZO
City of New Bern

Director of Development Services
303 First Street

New Bern NC 28560

Ph: 252.639.7587

Fx: 252.636.2146
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