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TO: New Bern Historic Preservation Commission 
FROM: Matt Schelly, AICP, City Planner  
DATE: August 10, 2022 
RE: Regular Meeting, 5:30 PM, Wednesday, August 17, 2022, in the Courtroom, 

Second Floor, City Hall, 303 Pollock St. 
INDIVIDUALS WITH DISABILITIES REQUIRING SPECIAL ASSISTANCE SHOULD CALL 

639-7501 NO LATER THAN 3 P.M. T DATE OF THE MEETING 

REGULAR MEETING AGENDA – 5:30 PM 
1. Opening of Meeting with Roll Call 
2. Approval of Minutes of Previous Meeting(s) 
3. Adjustments to the Agenda 
4. Hearings on Certificates of Appropriateness:  

A. Hearings: Introduction, Swearing-In, Summary of Process 
- Introduction of Hearings and Rules of Procedure 
- Swearing-In of Speakers  
- Summary of the Hearing Process 

Applications:  
B. 317 E. Front St. – to include new rollup storm screen doors in the Primary AVC. 
C. 221 S. Front St. (Harvey Mansion) – design revisions amendment to approved CoA: 

exhaust hood, flood vents, transformer relocation, planters, barrel vault, east door 
placement, mechanical room addition, add gate instead of door, garden wall adjustment. 

*Please note that applications for these projects, including proposed plans, are available for 
review during normal business hours in the Development Services Department (303 First St.). 

5. Old Business (non-hearing items tabled or continued from a previous meeting): none 
6. General Public Comments 
7. New Business:  

A. Officer Elections 
8. HPC Administrator’s Report: 



 
 

Everything comes together here. 

A. Report on CoAs Issued 07/13/2022 – 08/08/2022 
MAJORS: 
206 Change St. – planter, pergola, trellis 
300 E. Front St. – Cycle Share bike stations 
405 Johnson St. – front steps 
504 S. Front St. – Cycle Share bike stations  
902-904 Pollock St. – Cycle Share bike stations 
Federal Alley - arbors 
MINORS: 
602 Middle St. – tree replacement 

B. Report on CoA Extensions Issued since the Prior Regular Meeting: none 
C. Other Items and Updates by the Administrator 

i. Commission member training - next Design Review Meeting, Sept. 7. 
ii. Site visit inside Elks Building, August 29, 2:30 – is this a good day and time? 

9. Commissioners’ Comments  
10. Adjourn 
 



CoA App 2020-04-30.pdf 

FEE SCHEDULE (office use only) 
[ ] $22 Standard Application (minor) 
[ ] $107 Standard Application (major)  

Application for a Certificate of Appropriateness  
(For Alterations to Properties in Locally Designated Historic Districts) 

For assistance, see “CoA Instructions,” as well as “Historic District Guidelines,” available online at: 
https://www.newbernnc.gov   Go to: Departments, Development Services, then: 
• For the CoA Instructions: Document Center, Alphabetical Listing, Certificate of Appropriateness –

Instructions for COA application 
• For the Historic District Guidelines: Historic Preservation, HPC Guidelines, Historic District Guidelines

Type of Project:   Exterior Alteration     Addition     Infill     Site Work     Other 

I. Applicant/Owner Information: 
Property Address (Include year built, if known): 

Property Owner Name(s): Owner Mailing Address: Phone #s: Email: 

Applicant Name (if different): Applicant Mailing Address: Phone #s: Email: 

II. Project Information:  (See “CoA Instructions” & “ Historic Guidelines” for help in completing this section)
1. Provide a detailed description of work to be conducted on site:  (Attach additional sheets if needed)

 Continued on additional sheet or attached brochure � 
2. Reference the specific Guideline(s) in the “Historic District Guidelines” which you believe apply to this
project:  (only need the guideline numbers): 

 Continued on additional sheet or attached brochure  �
 3. Provide a detailed description of materials to be used (copies of brochures, texture, etc.):
Reference the specific Guidelines in the Historic District Guidelines for the proposed material(s). 

 Continued on additional sheet or attached brochure  �

 HPC Administrator 
HPCadmin@newbernnc.gov 

Work:(252)639-7583 
Fax: (252)636-2146 

https://www.newbernnc.gov/departments/development/historic-preservation/historic-preservation-guidlines/
https://www.newbernnc.gov/departments/development/historic-preservation/historic-preservation-guidlines/




317 E. Front St. – attachments by applicant 2022-08-01 and -03 

 

    



 



 

 



Examples of similar roll-up screens:
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Matthew Schelly

From: M Pit <martypitcairn@gmail.com>
Sent: Wednesday, August 3, 2022 7:35 PM
To: Matthew Schelly
Subject: Fwd: roll down shutters for hurricanes
Attachments: Atlantic Breeze Flyer 2022.pdf

Hello Matt  
Here is the email showing approval from two of my fellow townhouse owners. The fourth owner lives predominantly out 
of town and rarely responds to any communication.  
I'm also attaching the brochure from the shutter manufacturer. 
Am I to submit some kind of payment at this time? 
Marty Pitcairn 

---------- Forwarded message --------- 
From: Scott Davis <msd@dhwlegal.com> 
Date: Mon, Jul 25, 2022 at 2:24 PM 
Subject: Re: roll down shutters for hurricanes 
To: rebecca mistak <releemi@yahoo.com> 
Cc: M Pit <martypitcairn@gmail.com>, Billie Brinkley <billiebrinkley1965@gmail.com>, E JAMES MISTAK 
<ejamesmistakdds@gmail.com> 
 
 
Fine with me as well. 
 
Just check with Matt Schelly (639-7583) in the City’s development services department about a certificate of 
appropriateness for exterior changes/additions to buildings.  It may be a minor project that only requires staff 
approval.  Matt can confirm.  He’ll probably want a brochure of the product and a description of their location for his 
files. 
 
Scott 
____________________________________ 
Michael Scott Davis 
Davis Hartman Wright, LLP 
209 Pollock Street 
New Bern, North Carolina  28560 
Telephone:  252.262.7056 
Facsimile:  252.514.9878 
Cellular Telephone:  252.571.2050 
www.dhwlegal.com 
 
 
 
 
 
> On Jul 25, 2022, at 2:03 PM, rebecca mistak <releemi@yahoo.com> wrote: 
>  
> Oh my, yes, we know you’ve had quite a time with storms.  If the 3 rolladens might help, we think it’s a good idea to 
support your efforts to protect your home.  
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>  
> Becky and Jim 
> Sent from Yahoo Mail for iPhone 
>  
> On Saturday, July 23, 2022, 10:13 AM, M Pit <martypitcairn@gmail.com> wrote: 
>  
> Hi all 
> I'm looking into getting roll down shutters for my front door and two french doors to protect my place from water 
damage in the event of a hurricane. The ones I'm looking at have a narrow container at the top (6"), fit inside the door 
opening, and are a close match to the color of the door. It looks like I need agreement from the HOA for this so I'm 
checking in to get your thoughts. 
> Marty 

----------------------------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------ If you are not the intended 
recipient, you must destroy this message and inform the sender immediately. This electronic mail message and any 
attachments, as well as any electronic mail message(s) sent in response to it may be considered public record and as 
such subject to request and review by anyone at any time. It also may contain information which is confidential within 
the meaning of applicable federal and state laws.  
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Applicant:       Martha Pitcairn 
Applicant Address: 317 E. Front St., New Bern, NC  28560 
Project Address:  317 E. Front St., New Bern, NC  28560 
 
Historic Property Name:  N/A 
Status:            Contributing:                     Non-contributing:  X  Vacant:    
NR Inventory Description (2003):  N/A 
Sandbeck Description (1988): N/A 
 
317 E. Front St. - to include new rollup storm screen doors in the Primary AVC. 
 
Staff submits the following Historic District Guidelines are appropriate to this application: 

Modifications  
3.2.1  Select materials that are consistent with the structure. Limit the palette to those 

materials that were available at the time a building was originally constructed.  
Windows, Doors and Openings 
4.2.4  Incorporate wood trims and articulate masonry appropriately for the application. 
Metals  
5.3.3  Use full weld iron and steel fabrication techniques. Welds shall be properly dressed, or 

ground smooth.  
5.3.4  Provide aluminum fabrications with welded joints or blind, mechanical connections 

having concealed fasteners. 
 

Statements of Reason, based on the information contained in the application, in Staff’s judgment are: 
1. The project is located in the Tight Weave development pattern; 
2. The proposal is a modification project in the Primary AVC of a non-contributing resource; 
3. The proposed design, components, and materials meet the requirements of the Guidelines; 
4. The Zoning Administrator and the Chief Building Official have reviewed this proposed 

amendment and commented accordingly; 
5. The project is not incongruous with the Guidelines.  
 

MOTION 
Staff recommends the Commission approve this application to include new rollup storm screen 
doors in the Primary AVC. 
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Applicant:       John Harvey, LLC./MBF Architects, P. A. 
Applicant Address: 317-C Pollock St., New Bern, NC  28560 
Project Address:  221 S. Front St., New Bern, NC  28560 
 
Historic Property Name:  Harvey Mansion. ca. 1798. 
Status:            Contributing:  X                   Non-contributing:    Vacant:    
NR Inventory Description (2003):  Federal style; three stories above raised basement; five bays 
wide; paired central windows above arched entrance; interior end chimneys; gable-end parapet 
roof. 
Sandbeck Description (1988): “… converted to apartments in the 1940s …” 
 
221 S. Front St. - design revisions amendment to the approved CoA: exhaust hood, flood vents, 
transformer relocation, planters, barrel vault, east door placement, mechanical room addition, add 
gate instead of door, garden wall adjustment. 
 
Staff submits the following Historic District Guidelines are appropriate to this application: 

Utilities 
2.3.1  Locate equipment in Secondary and Tertiary AVCs and screen items from public view 

with vegetation, fencing and similar site constructions. It is recommended that utilities 
be consolidated in common locations.  

2.3.2  Paint equipment and exposed utilities to compliment mounting surfaces and reduce 
their visibility. 

2.3.6  Install light fixtures in locations that complement the character of historic structures 
and sites. It is not appropriate to replace original light fixtures. Lamping shall emit a 
white light. Illumination shall provide visibility and security without overemphasizing 
a structure, parking area or site. 

Landscaping 
2.4.3  Use plant materials that are indigenous to the historic districts. It is not appropriate to 

use contemporary edging materials such as landscaping timbers or plastic borders.  
2.4.4  Incorporate trees, shrubbery, and other landscape features around the periphery of a lot 

and within parking areas. 
Fences and Garden Walls 
2.5.1  Fences and walls based on historic designs are encouraged. Incorporate materials and 

configurations that relate to the architecture of the principal structure on the site. Use 
fences and walls to demarcate property lines and screen private areas.  

2.5.3  In Secondary and Tertiary AVCs, erect tall fences and walls with a vertical dimension 
of six feet or less. Tall fences that abut a structure shall terminate at an architectural 
feature. Transition low fencing to taller fencing at an architectural feature. 

Design Principles 
3.1.1  Consider the scale, mass and proportion inherent to the surrounding historic 

development pattern, and design modifications that incorporate these characteristics. 
Use basic shapes and forms that are common to the historic districts.  
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Modifications  
3.2.1  Select materials that are consistent with the structure. Limit the palette to those 

materials that were available at the time a building was originally constructed.  
Additions 
3.3.1  Locate additions in a Secondary or Tertiary AVC to minimize the impact on primary, 

character defining elevations. Limit the footprint of additions to maintain private open spaces.  
Foundations 
4.1.4  Locate foundation features such as vents and access doors in areas that will not detract 

from the architectural character of the building. Coordinate with other architectural 
features when possible, such as aligning vents and access doors with windows above 
or centering them between piers.  

Walls, Trim and Ornamentation 
4.2.1  Adhere to Guidelines for retention of historic fabric when altering wall components.  
4.2.2  It is not appropriate to introduce trim or ornamentation to a contributing structure 

without documentary evidence that such elements historically existed.  
4.2.4  Incorporate wood trims and articulate masonry appropriately for the application. 
Windows, Doors and Openings 
4.2.4  Incorporate wood trims and articulate masonry appropriately for the application. 
Roofs 
4.5.6  Locate rooftop appurtenances such as ventilators, antennae, satellite dishes, mechanical 

equipment and similar items in a manner that is not visible from the public right of way. 
Decks and Patios 
4.6.2  Locate decks in Secondary and Tertiary AVCs, and screen the underside with 

shrubbery, fencing, lattice, or masonry. 
Masonry  
5.1.2  Match the masonry bond, or pattern, of masonry materials found in adjoining work. In 

general, new material should be the same size, color, and texture of that existing.  
Wood 
5.2.2  Construct wood assemblies similar to that found in adjoining work. In general, new 

material should be the same dimension and shape of that existing. 
Metals  
5.3.3  Use full weld iron and steel fabrication techniques. Welds shall be properly dressed, or 

ground smooth.  
5.3.4  Provide aluminum fabrications with welded joints or blind, mechanical connections 

having concealed fasteners. 
Paint 
5.4.2  Select paint and sealant coatings that are harmonious with adjoining work. In general, 

new material shall be a compatible formulation with the substrate of application. 
5.4.3  Apply primer coatings to front and back wood surfaces prior to cutting and fitting. Prime 

end cuts before installation. Apply finish paint coatings to exposed primed surfaces. 
5.4.4  Consider using opaque stain in lieu of paint on flooring, fencing, and similar wood 

surfaces exposed to foot traffic or weather. 
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Statements of Reason, based on the information contained in the application, in Staff’s judgment are: 
1. The project is located in the Dense Fabric development pattern; 
2. The proposal is an amendment to an approved CoA; 
3. The proposed design, components, and materials meet the requirements of the Guidelines; 
4. The Zoning Administrator and the Chief Building Official have reviewed this proposed 

amendment and commented accordingly; 
5. The project is not incongruous with the Guidelines.  
 

MOTION 
Staff recommends the Commission approve this application for the design revisions 
amendment to the approved CoA: exhaust hood, flood vents, transformer relocation, planters, 
barrel vault, east door placement, mechanical room addition, add gate instead of door, garden 
wall adjustment. 
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TO: New Bern Historic Preservation Commission 
FROM: Matt Schelly, AICP, City Planner  
DATE: August 10, 2022 
RE: Regular Meeting, 5:30 PM, Wednesday, August 17, 2022, in the Courtroom, 

Second Floor, City Hall, 303 Pollock St. 
INDIVIDUALS WITH DISABILITIES REQUIRING SPECIAL ASSISTANCE SHOULD CALL 

639-7501 NO LATER THAN 3 P.M. T DATE OF THE MEETING 

REGULAR MEETING AGENDA – 5:30 PM 
1. Opening of Meeting with Roll Call 
2. Approval of Minutes of Previous Meeting(s) 
3. Adjustments to the Agenda 
4. Hearings on Certificates of Appropriateness:  

A. Hearings: Introduction, Swearing-In, Summary of Process 
- Introduction of Hearings and Rules of Procedure 
- Swearing-In of Speakers  
- Summary of the Hearing Process 

Applications:  
B. 317 E. Front St. – to include new rollup storm screen doors in the Primary AVC. 
C. 221 S. Front St. (Harvey Mansion) – design revisions amendment to approved CoA: 

exhaust hood, flood vents, transformer relocation, planters, barrel vault, east door 
placement, mechanical room addition, add gate instead of door, garden wall adjustment. 

*Please note that applications for these projects, including proposed plans, are available for 
review during normal business hours in the Development Services Department (303 First St.). 

5. Old Business (non-hearing items tabled or continued from a previous meeting): none 
6. General Public Comments 
7. New Business:  

A. Officer Elections 
8. HPC Administrator’s Report: 



 
 

Everything comes together here. 

A. Report on CoAs Issued 07/13/2022 – 08/08/2022 
MAJORS: 
206 Change St. – planter, pergola, trellis 
300 E. Front St. – Cycle Share bike stations 
405 Johnson St. – front steps 
504 S. Front St. – Cycle Share bike stations  
902-904 Pollock St. – Cycle Share bike stations 
Federal Alley - arbors 
MINORS: 
602 Middle St. – tree replacement 

B. Report on CoA Extensions Issued since the Prior Regular Meeting: none 
C. Other Items and Updates by the Administrator 

i. Commission member training - next Design Review Meeting, Sept. 7. 
ii. Site visit inside Elks Building, August 29, 2:30 – is this a good day and time? 

9. Commissioners’ Comments  
10. Adjourn 
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	Exterior Alteration: On
	Addition: Off
	Infill: Off
	Site Work: Off
	Other: On
	ApplicantOwner Information: 
	Property Address Include year built if known: 317 East Front St   built 2015
	Property Owner Names: 
Martha R Pitcairn
	Owner Mailing Address: 
317 East Front St
New Bern NC 28560
	Phone s: 
252-670-
5240
	Email: 
martypitcairn@gmail.com
	Applicant Name if different:  
n/a
	Applicant Mailing Address: 
	Phone s_2: 
	Email_2: 
	Detailed Description of Work: Roll down aluminum hurricane shutters at front door and on french doors of 2nd and 3rd story (three all together). The can covers that shutters roll into will be no more than 6 1/2-7 inches high. The french door shutters will be within the exterior door frame and will be in the “bronze” (nearly black) color. The front door shutters will attach to the brick around the door jam and will match the beige tone of the jam. The rails will be mounted to the brick 2” on either side of the jam. Photos of the building from the street, the doors, examples, and brochures are attached.
	Guidelines: 
3.2.1 4.3.6  5.5.1  5.5.2  5.5.3
	Detailed Description of Materials: Aluminum roll down shutters, colors bronze and beige as shown on brochure to match existing structure. Completed installation on French Doors will be 68”w x 93”h including 6.5” can at top. Completed installation of front door will be 44”w x 102”h including can. 3.2.1 4.3.6   5.5.3


