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AGENDA 
CITY OF NEW BERN PLANNING AND ZONING BOARD 
Thursday, August 3, 2023 – 5:30 P.M. 
Development Services Department, Conference Room 
303 First Street, New Bern, NC 28560           

 
1. ROLL CALL 

 
2. APPROVAL OF MINUTES:                                                    - July 5, 2023 

                             - December 01, 2020   
                 - September 10, 2020 
      - August 6, 2020 
       - July 07, 2020  

3. NEW BUSINESS 
 

A. “WEST NEW BERN, PARCEL A: GENERAL PLAN”  
Parcel Identification: #8-209-13001  Number of Lots: 1 
Location: 3000 MAHEW DRIVE  Zoning: C-3 
Property Owners: WEYERHAEUSER REAL ESTATE 
Applicant: MCKIM & CREED 

 
B. “WEST NEW BERN, PARCEL A: FINAL PLAN”  

Parcel Identification: #8-209-13001  Number of Lots: 1 
Location: 3000 MAHEW DRIVE  Zoning: C-3 
Property Owners: WEYERHAEUSER REAL ESTATE 
Applicant: MCKIM & CREED 
 

C. LAND USE ORDINANCE TEXT AMENDMENT    
Code Section: 

                                  Section 15-343 “Flexibility in administration required.”  
 

4. STAFF UPDATES 
 

5. BOARD MEMBER COMMENTS 
 

6. ADJOURNMENT  
Individuals with disabilities requiring special assistance should call 639-7501 

no later than 3:00 p.m. on the day of the meeting. 
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Minutes of the 

City of New Bern Planning & Zoning Board 

July 5, 2023 – 5:30 P.M. 

City Hall, 2nd Floor Court Room – 300 Pollock Street 

 1 
The regular meeting of the New Bern Planning and Zoning Board was held in the City Hall, 2nd 2 
floor courtroom, 300 Pollock Street, on July 5, 2023, at 5:30 pm. 3 
 4 
Members Present:     Brad Jefferson, Chair 5 

Sonny Aluzzo 6 
Raymond Layton 7 
Margie Dunn 8 
Rusty Ingram 9 

 10 
Members Excused (E)/ Absent (A):  Pat Dougherty 11 
      Kyle Dearing 12 
      Marshall Ballard 13 
       14 
Staff & Counsel Present:    Jessica Rhue, Development Services Director 15 

Seth Laughlin, Zoning Administrator 16 
Jaimee Bullock-Mosely, Assistant City Attorney  17 

 18 
1. Roll Call 19 
 20 
Staff member Seth Laughlin delivered the roll call with a quorum declared with 5 members present.21 
     22 
 23 
2A: Approval of Minutes: 1/5/21, 4/6/21, 5/4/21, 5/2/23, & 6/6/23. 24 
 25 
Board member Dunn stated that she noticed a possible need for correction in the 6-6-23 meeting 26 
minutes.  After a brief discussion, it was determined that a correction needed to be made.   27 
 28 
Board member Ingram made a motion to recommend adoption of the collection of minutes 29 
with the correction made.  Board member Aluzzo seconded the motion. Chairman Jefferson 30 
called for a verbal vote. The vote was unanimous (5-0). 31 
 32 
3A. Athens Acres, Phase 2 Final Plan 33 
 34 
Staff member Laughlin presented the item. Phoenix Derby Park, LLC, is requesting subdivision 35 
final plan approval for “Athens Acres, Phase Two” (formerly Derby Park, Ph 7), a proposed 23-36 
lot Planned Unit Development. This subdivision is located on 10.04 +/- acres in the R-10A 37 
Residential District. The site is located off Medina Spirit Street.  The property is further identified 38 
as a portion of Craven County Parcel Identification #8-240-27000.   39 
 40 
This project received general plan approval from the City of New Bern Planning & Zoning Board 41 
on August 5th, 2021. Staff has reviewed the proposed subdivision and finds that all technical and 42 



 2 

legal requirements for final subdivision plan approval have been satisfied according to the City of 43 
New Bern Land Use Ordinance. The Director of Public Works has confirmed that the standing 44 
Letter of Credit is sufficient to cover the outstanding improvements. Therefore, final subdivision 45 
plan approval of Athens Acres, Phase Two is recommended. 46 
 47 
Board member Dunn made a motion to adopt the plan as presented. Board member Layton 48 
seconded the motion. Chairman Jefferson called for a verbal vote. The vote was unanimous 49 
(5-0). 50 
 51 
3.B: Land Use Ordinance Text Amendments: 15-416 & 15-417. 52 
 53 
Staff member Laughlin explained the item background. City Code Sections 15-416 & 15-417 were 54 
inadvertently deleted from the ordinance during updates in December 2022.  At the 6-21-23 HPC 55 
meeting, the board voted unanimously to recommend approval to adopt “the changes to Section 56 
15-416, as prepared by the City Attorney, and to reinstate Section 15-417 as it was prior to 57 
December 2022”. 58 
 59 
Staff recommends the Planning and Zoning Board vote to recommend that the Board of Aldermen 60 
adopt the text amendments as submitted. 61 
 62 
Board member Ingram made a motion to adopt the amendments as presented and that they 63 
are consistent with the 2022 Land Use Plan Update and 2010 Land Use Plan and are 64 
reasonable and in the public interest. Board member Layton seconded the motion. Chairman 65 
Jefferson called for a verbal vote. The vote was unanimous (5-0). 66 
 67 
3.C: Land Use Ordinance Text Amendments: 15-423(d). 68 
 69 
Staff member Laughlin explained the item background. Planning staff noticed an error in the 160D 70 
text amendment changes that were adopted by the Aldermen in December 2022.  As was adopted, 71 
Section 15-423(d) now reads: “(d) Quasi-judicial procedures. Other than administrative decisions 72 
on minor works, decisions on certificates of appropriateness are quasi-judicial and shall follow the 73 
procedures of G.S. 170D-406.”  There is no G.S. 170D and it is no doubt meant to be 160D-406, 74 
which is entitled “Quasi-judicial procedure.” 75 
 76 
Staff recommends the Planning and Zoning Board vote to recommend that the Aldermen adopt the 77 
text amendment to change Section 15-423(d) to read as follows: “(d) Quasi-judicial procedures. 78 
Other than administrative decisions on minor works, decisions on certificates of appropriateness 79 
are quasi-judicial and shall follow the procedures of G.S. 160D-406.” 80 
 81 
Board member Ingram made a motion to adopt the amendment as presented and that they 82 
are consistent with the 2022 Land Use Plan Update and 2010 Land Use Plan, and the 83 
proposed amendment is reasonable and in the public interest. Board member Dunn seconded 84 
the motion. Chairman Jefferson called for a verbal vote. The vote was unanimous (5-0). 85 
 86 
3D. DISCUSSION ITEM: Code Section: 15-343 “Flexibility in administration required” 87 
(Parking) 88 
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 89 
Staff member Laughlin presented the item to the Board. At the June 6, 2023 Regular Meeting of 90 
the Planning and Zoning Board, the City’s requirements for off-street parking were discussed.  91 
Staff explained that the City of New Bern Land Use Ordinance requires new commercial 92 
developments and “change-of-use” occupancy within existing structures to provide off-street 93 
parking for their staff and patrons.  94 
 95 
In Section 15-343(e) “Flexibility in administration required,” the ordinance exempts a four-block 96 
area known as the “central retail core” from minimum off-street parking requirements. This area 97 
is defined in the code as “the area encompassing those properties abutting the east side of Craven 98 
Street, the east side of Hancock Street, the north side of Tryon Palace Drive, and the north side of 99 
Broad Street.” Staff explained that many cities in North Carolina have removed off-street 100 
minimum requirements from their downtowns altogether. The Board discussed enlarging the 101 
“central retail core” area to the east and south as shown in the enclosed map. 102 
 103 
After a lengthy discussion, the Board consensus was for staff to bring draft language to the August 104 
meeting.  105 
 106 
4A. Staff Updates “Consistency Statement Worksheet” 107 
 108 
Staff member Laughlin stated that a copy of the worksheet had been included in the Board packets. 109 
 110 
5.  Board Member Comments 111 
 112 
There was a brief discussion about the downtown parking concerns with no additional conclusions 113 
made. 114 
 115 
6.  Adjourn 116 
Board member Ingram made a motion to adjourn the meeting; Board member Layton 117 
seconded the motion. A verbal vote was taken, and the motion passed (5-0).  118 
 119 
Meeting time: 33 minutes. 120 
 121 
Date Approved:___________________   ______________________________ 122 
        Brad Jefferson, Chair 123 
 124 
Attest: ___________________________________________ 125 
 Matt Schelly , Interim Land & Community Development Administrator. 126 
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Minutes of the 

City of New Bern Planning & Zoning Board 

December 1, 2020 – 5:30 P.M. 

Development Services Conference Room – 303 First Street. 

 1 
The regular meeting of the New Bern Planning and Zoning Board was held in the Development 2 
Services Conference Room, 303 First Street, on December 1, 2020, at 5:30 pm. 3 
 4 
Members Present:     Don Black, Chair 5 

Marshall Ballard 6 
Margie Dunn  7 
Pat Dougherty  8 
Travis Oakley 9 
Raymond Layton 10 
Sonny Aluzzo 11 
 12 

Members Excused (E)/Absent (A):  None 13 
       14 
Staff & Counsel Present:    Jeff Ruggieri, Planning Director 15 

Nadia Abdul-Hadi, Planner 2 16 
 17 
1. Roll Call 18 
 19 
Staff Member Nadia Abdul-Hadi delivered the roll call, and a quorum was declared with 7 20 
members present. 21 
 22 
2. Approval of meeting minutes: 23 

A. 10-06-2020 24 
B. 11-03-2020 25 

 26 
Board member Dunn made a motion to approve the minutes as read.  The motion was 27 
seconded by Mr. Layton. A roll call was taken, and the motion passed unanimously (7-0). 28 
 29 
3A. Nolan Commercial Contractors, Inc./Thomas Engineering, PA are requesting final 30 
subdivision plan approval for “Lake View Phase Three” a proposed 65-lot planned 31 
unit development (PUD). This section of the multi-phase development is located on 32 
a combined 31.51 +/- acres in the R-8 Residential District. The site is located to the 33 
west of Old Airport Rd. (Ward 3). 34 

 35 
Director Ruggieri gave his staff presentation. Preliminary Subdivision approval in January 2019. 36 
Ave Lot Size: 12,951 square feet. 37 
Total length of streets: 2,463 LF. 38 
Total common area:  8.4 +/- acres 39 
Utilities and services will be provided by the City of New Bern.  40 
 41 
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Lake View Phase Three received preliminary subdivision approval in January 2019. Staff has 42 
reviewed the proposed subdivision plan and finds the project meets all the requirements of Section 43 
15-79 of the Land Use Ordinance of the City of New Bern and therefore recommends approval of 44 
the subdivision, contingent upon the receipt of a performance bond accepted by the City Attorney. 45 
 46 
Mr. Layton made a motion to approve Lake View Phase Three. The motion was seconded 47 
by Mr. Dougherty. A roll call was taken, and the motion passed unanimously (7-0). 48 
 49 
3B. Consideration of an application to rezone one parcel, totaling 2.36 +/- acres, from I-2 50 
Industrial district to I-1 Industrial district. The parcel is located at 3498 Martin Drive 51 
and is further identified as Craven County Parcel ID #8-208-147 (Ward 6). 52 
 53 
Director Ruggieri presented the application materials. MMJH LLC c/o Michael Hawkins has 54 
requested consideration of an application to rezone one parcel, totaling 2.36 +/- acres, from I-2 55 
Industrial district to I-1 Industrial district. The parcel is located at 3498 Martin Drive and is further 56 
identified as Craven County Parcel ID #8-208-147 (Ward 6). City staff advises the Planning & 57 
Zoning Board recommend approval of the rezoning request to the Board of Aldermen.  58 
 59 
Mr. Dougherty made a motion to recommend approval to the Board of Alderman to rezone 60 
one parcel, totaling 2.36 +/- acres, from I-2 Industrial district to I-1 Industrial district. The 61 
motion was seconded by Mr. Ballard. A roll call was taken, and the motion passed 62 
unanimously (7-0). 63 
 64 
3C. Consideration of a request to review the height regulations in the R-6 Zoning District, 65 
Residential & Commercial Waterfront Overlay Districts and Riverstation Mixed Use 66 
Overlay District from the Board of Aldermen. 67 
 68 
Director Ruggieri presented the application materials. In all zoning districts, the height of a 69 
building shall be the vertical distance measured from the elevation of the finished grade at the 70 
addressed front entrance of the building to the highest point of the building, not to include 71 
chimneys, antennae, or other rooftop appurtenances, unless the building is located in a special 72 
flood hazard area as defined in article XVI. For buildings located in a special flood hazard area, 73 
excluding the Waterfront Overlay Districts, the height of a building shall be the vertical distance 74 
measured from the regulatory flood protection elevation as defined in article XVI to the highest 75 
point of the building, not to include chimneys, antennae, or other rooftop appurtenances. 76 
 77 
City staff advised the Planning & Zoning Board recommend approval of the rezoning request to 78 
the Board of Aldermen.  No vote was taken. 79 
 80 
3D. Approval of draft calendar for 2021 Planning and Zoning Board meetings. 81 
Mr. Aluzzo stated that the first Tuesday in August needed to be left free due to National Night 82 
Out.  83 
 84 
Mr. Layton made a motion to approve the 2021 Planning and Zoning Board meetings 85 
calendar with the one change of the August meeting from the 3rd to the 5th. The motion was 86 
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seconded by Mr. Dougherty. A verbal vote was taken, and the motion passed unanimously 87 
(7-0). 88 
 89 
4. Board member comments 90 
 91 
5.  Adjourn 92 
 93 
Hearing no further discussion amongst the Board, Mr. Layton made a motion to adjourn. 94 
Ms. Dunn seconded the motion. A roll call was taken, and the motion passed (7-0).  95 
 96 
Meeting duration: 38 minutes, 33 seconds. 97 
 98 
 99 
Date Approved:__________________   ______________________________ 100 
        Brad Jefferson, Chair 101 
 102 
Attest: ______________________________________________________ 103 
 Matt Schelly, Interim Land and Community Development Administrator 104 



 1 

Minutes of the 

City of New Bern Planning & Zoning Board 

September 10, 2020 – 3:00 P.M. 

Development Services Conference Room – 303 First Street. 

 1 
The regular meeting of the New Bern Planning and Zoning Board was held in the Development 2 
Services Conference Room, 303 First Street, on September 10, 2020, at 3:00 pm. 3 
 4 
Members Present:     Don Black, Chair 5 

Marshall Ballard 6 
Haron Beatty 7 
Margie Dunn  8 
Pat Dougherty  9 
Travis Oakley 10 
Sonny Aluzzo 11 
 12 

Members Excused (E)/Absent (A):  None 13 
       14 
Staff & Counsel Present:    Jeff Ruggieri, Planning Director 15 

Nadia Abdul-Hadi, Planner 2 16 
 17 
1. Roll Call 18 
 19 
Staff Member Nadia Abdul-Hadi delivered the roll call, and a quorum was declared with 7 20 
members present. 21 
 22 
2 A. Sydes Construction, Inc./Thomas Engineering, PA are requesting final 23 
subdivision plan approval for “Bendigo Bay, Phase Two, Section A, at Bluewater 24 
Rise;” a proposed 27-lot planned unit development (PUD). This section of the multiphase 25 
development is located on a combined 16.49 +/- acres in the R-8 Residential 26 
District. The site is located to the north of County Line Rd. and to the west of Old 27 
Airport Rd. (Ward 3). 28 
 29 
Director Ruggieri presented the proposed development background. Sydes Construction, 30 
Inc./Thomas Engineering, PA are requesting final subdivision plan approval for “Bendigo Bay, 31 
Phase Two, Section A, at Bluewater Rise;” a proposed 27-lot planned unit development (PUD).  32 
This section of the multi-phase development is located on a combined 16.49 +/- acres in the R-8 33 
Residential District. The site is located to the north of County Line Rd. and to the west of Old 34 
Airport Rd. (Ward 3). The average lot size is 10,517 square feet. The total length of streets is 3,105 35 
LF. Utilities and services will be provided by the City of New Bern.  Bendigo Bay at Bluewater 36 
Rise received preliminary subdivision approval on December 5th, 2017. Staff has reviewed the 37 
proposed subdivision plan and finds that all technical and legal requirements for final subdivision 38 
plan approval have been satisfied. Therefore, final subdivision plan approval of Bendigo Bay, 39 
Phase Two, Section A, at Bluewater Rise is recommended, contingent upon the receipt of a 40 
performance bond accepted by the City Attorney. 41 
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Board member Dunn made a motion to approve Bendigo Bay Phase Two Section A at 42 
Bluewater Rise.” The motion was seconded by Mr. Oakley. A roll call was taken, and the 43 
motion passed unanimously (7-0). 44 
 45 
2 B. Consideration of a request to amend Section 15-79. “Major subdivision approval 46 
process.” of the City of New Bern Code of Ordinances. 47 
 48 
Director Ruggieri presented the draft language to the Board.  Staff is proposing changes to the 49 

major subdivision approval process, to include: 50 
 51 
• The submittal of three 18” by 24” copies and one digital copy of final plats to the Development 52 

Services Department. 53 
• The requirement that complete applications be submitted to Development Services three weeks 54 

prior to the next regularly scheduled meeting of the Planning and Zoning Board. 55 
• The requirement that all estimates for performance guarantees be submitted at the time of 56 

application three weeks prior to the next regularly scheduled meeting of the Planning and 57 
Zoning Board.  58 

 59 
Staff is requesting that the Planning and Zoning Board make a recommendation to the City of New 60 
Bern Board of Aldermen regarding the changes to Section 15-79. “Major subdivision approval 61 
process.” of the City of New Bern Code of Ordinances. 62 
 63 
Mr. Ballard made a motion to recommend approval to the Board of Alderman to amend 64 
Section 15-79: “Major subdivision approval process” of the City of New Bern Code of 65 
Ordinances. The motion was seconded by Mr. Beatty. A roll call was taken, and the motion 66 
passed unanimously (7-0). 67 
 68 
3. Board Member Comments 69 
 70 
Director Ruggieri gave the Board updates on future development plans for the West New Bern 71 
area and for the Redevelopment Area.  72 
 73 
4. Adjourn 74 
 75 
Hearing no further discussion amongst the Board, Ms. Dunn made a motion to adjourn. Mr. 76 
Beatty seconded the motion. A verbal vote was taken, and the motion passed (7-0).  77 
 78 
Meeting duration: 37 minutes, 25 seconds. 79 
 80 
 81 
Date Approved:__________________   ______________________________ 82 
        Brad Jefferson, Chair 83 
 84 
Attest: ______________________________________________________ 85 
 Matt Schelly, Interim Land and Community Development Administrator 86 
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Minutes of the 

City of New Bern Planning & Zoning Board 

                                                      August 6, 2020 – 5:30 P.M. 

Development Services Conference Room – 303 First Street. 

 1 
The regular meeting of the New Bern Planning and Zoning Board was held in the Development 2 
Services Conference Room, 303 First Street, on August 06, 2020, at 5:30 pm. 3 
 4 
Members Present:     Don Black, Chair 5 

Marshall Ballard 6 
Pat Dougherty  7 
Raymond Layton 8 
Haran Beatty 9 
Anne Shout 10 

       11 
Staff & Counsel Present:    Jeff Ruggieri, Planning Director 12 

Nadia Abdul-Hadi, Planner 2 13 
 14 
1. Roll Call 15 
 16 
Staff Member Nadia Abdul-Hadi delivered the roll call, and a quorum was declared with 6 17 
members present. 18 
 19 
2A. P & J of New Bern/Thomas Engineering, PA. are requesting final subdivision plan 20 
approval for “Craeberne Forest Phase 2 Section 7:” a proposed 14-lot planned unit 21 
development (PUD). This section of the multi-phase development is located on a 22 
combined 3.06 +/- acres in the R-10 Residential District. The site is located too the 23 
west of Trent Creek Rd. and to the north of US HWY 17 BR (Ward 6) 24 
 25 
Director Ruggieri presented the proposed development background. P & J of New Bern/Thomas 26 
Engineering, PA. are requesting final subdivision plan approval for “Craeberne Forest Phase 2 27 
Section 7”: a proposed 14-lot planned unit development (PUD).  This section of the multi-phase 28 
development is located on a combined 3.06 +/- acres in the R-10 Residential District. The site is 29 
located to the west of Trent Creek Rd. and to the north of US HWY 17 BR. (Ward 6). The average 30 
lot size is 8,062 square feet. The total length of streets is 284 LF. Utilities and services will be 31 
provided by the City of New Bern.  Craeberne Forest received preliminary subdivision approval 32 
in 2008. Staff has reviewed the proposed subdivision plan and finds that all technical and legal 33 
requirements for final subdivision plan approval have been satisfied. Therefore, final subdivision 34 
plan approval of Craeberne Forest Phase 2 Section 7 is recommended, contingent upon the receipt 35 
of a performance bond accepted by the City Attorney. 36 
 37 
Board member Layton made a motion to approve “Craeberne Forest Phase 2 Section 7.” 38 
The motion was seconded by Ms. Shout. A verbal vote was taken, and the motion passed 39 
unanimously (6-0). 40 
 41 
2B.  Consideration of a request from the Redevelopment Commission of the City of New 42 
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Bern to recommend adoption of Article XXIV-B Section 15-487 “Greater Five Points 43 
Redevelopment Overlay District” to the City of New Bern Board of Aldermen. 44 
 45 
Director Ruggieri presented the project background to the Board.  The Establishment of the Greater 46 
Five Points Redevelopment Overlay District will provide the Greater Five Points Redevelopment 47 
Area with new standards that will guide the physical development of the area in a pattern as 48 
detailed in Redevelopment Commission of New Bern’s Redevelopment Plan adopted by the Board 49 
of Aldermen of the City on February 11, 2020. 50 

Future development in the area shall be guided by the following standards: 51 
For all R6 zoning designations within the redevelopment district boundary the following 52 
density and dimensional requirements shall apply to all single family detached residential 53 
construction: 54 
a. Minimum lot Size: 1,500 square feet 55 
b. Minimum Lot width: 25 feet 56 
c. Building setback requirements 57 
i. Front: 15 feet 58 
ii. Rear: 10 feet 59 

  iii. Side: 5 feet 60 
• Prohibition on manufactured homes. This prohibition does not include modular 61 

homes. All existing manufactured homes shall be subject to the provisions of 62 
Article VIII – Nonconforming Situations. 63 

  • Regarding parking: a minimum of 1 off-street parking space for each dwelling unit. 64 
 65 

Mr. Dougherty made a motion to recommend adoption of Article XXIV-B Section 15-487 66 
“Greater Five Points Redevelopment Overlay District” to the City of New Bern Board of 67 
Aldermen.  The motion was seconded by Mr. Beatty.  A verbal vote was taken, and the motion 68 
passed unanimously (6-0). 69 
 70 
3. Board member comments. 71 
 72 
At the request of Chairman Black, Director Ruggieri gave a brief update on building permits 73 
activity. 74 
 75 
4. Adjourn 76 
 77 
Hearing no further discussion amongst the Board, Ms. Shout made a motion to adjourn. Mr. 78 
Layton seconded the motion. A verbal vote was taken, and the motion passed unanimously 79 
(6-0).  80 
 81 
Meeting duration: 21 minutes, 06 seconds. 82 
 83 
Date Approved:__________________   ______________________________ 84 
  85 
       Brad Jefferson, Chair 86 
Attest: ______________________________________________________ 87 
 Matt Schelly, Interim Land and Community Development Administrator 88 



 1 

Minutes of the 

City of New Bern Planning & Zoning Board 

                                                      July 7, 2020 – 5:30 P.M. 

Development Services Conference Room – 303 First Street. 

 1 
The regular meeting of the New Bern Planning and Zoning Board was held in the Development 2 
Services Conference Room, 303 First Street, on July 07, 2020, at 5:30 pm. 3 
 4 
Members Present:     Don Black, Chair 5 

Marshall Ballard 6 
Pat Dougherty  7 
Margie Dunn 8 
Travis Oakley 9 
Raymond Layton 10 
Marcus Simmons 11 

       12 
Staff & Counsel Present:    Jeff Ruggieri, Planning Director 13 

Nadia Abdul-Hadi, Planner 2 14 
 15 
1. Roll Call 16 
 17 
Staff Member Nadia Abdul-Hadi delivered the roll call, and a quorum was declared with 7 18 
members present. 19 
 20 
2A. P & J of New Bern/Thomas Engineering, PA. are requesting final subdivision plan 21 
approval for “Craeberne Forest Phase 2 Section 6:” a proposed 27-lot planned unit 22 
development (PUD). This section of the multi-phase development is located on a 23 
combined 5.14 +/- acres in the R-10 Residential District. The site is located to the 24 
west of Trent Creek Rd. and to the north of US HWY 17 BR (Ward 6). 25 
 26 
Director Ruggieri presented the proposed development background. P & J of New Bern/Thomas 27 
Engineering, PA are requesting final subdivision plan approval for “Craeberne Forest Phase 2 28 
Section 6;” a proposed 27-lot planned unit development (PUD).  This section of the multi-phase 29 
development is located on a combined 5.14 +/- acres in the R-10 Residential District. The site is 30 
located to the west of Trent Creek Rd. and to the north of US HWY 17 BR (Ward 6). The average 31 
lot size is 4,248 square feet. The total length of streets is 809 LF. Utilities and services will be 32 
provided by the City of New Bern.  Craeberne Forest received preliminary subdivision approval 33 
in 2008. Staff has reviewed the proposed subdivision plan and finds that all technical and legal 34 
requirements for final subdivision plan approval have been satisfied. Therefore, final subdivision 35 
plan approval of Craeberne Forest Phase 2 Section 6 is recommended, contingent upon the receipt 36 
of a performance bond accepted by the City Attorney. 37 
 38 
Board member Dougherty made a motion to approve “Craeberne Forest Phase 2 Section 6.” 39 
The motion was seconded by Mr. Layton. A verbal vote was taken, and the motion passed 40 
unanimously (7-0). 41 
 42 
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2B.  P & J of New Bern/Thomas Engineering, PA are requesting final 43 
subdivision plan approval for “Craeberne Forest Phase 2 Section 7”; a proposed 14- 44 
lot planned unit development (PUD). This section of the multi-phase development is 45 
located on a combined 3.06 +/- acres in the R-10 Residential District. The site is 46 
located to the west of Trent Creek Rd. and to the north of US HWY 17 BR (Ward 6). 47 
 48 
Director Ruggieri presented the project background to the Board.  P & J of New Bern/Thomas 49 
Engineering, PA. are requesting final subdivision plan approval for “Craeberne Forest Phase 2 50 
Section 7:” a proposed 14-lot planned unit development (PUD).  This section of the multi-phase 51 
development is located on a combined 3.06 +/- acres in the R-10 Residential District. The site is 52 
located to the west of Trent Creek Rd. and to the north of US HWY 17 BR (Ward 6).  The average 53 
lot size is 8,062 square feet. The total length of streets is 284 LF. Utilities and services will be 54 
provided by the City of New Bern.  Craeberne Forest received preliminary subdivision approval 55 
in 2008. Staff has reviewed the proposed subdivision plan and finds that all technical and legal 56 
requirements for final subdivision plan approval have been satisfied. Therefore, final subdivision 57 
plan approval of Craeberne Forest Phase 2 Section 7 is recommended, contingent upon the receipt 58 
of a performance bond accepted by the City Attorney. 59 
 60 
Mr. John Thomas representing the applicant requested to continue the item.   Mr. Layton 61 
made a motion to continue “Craeberne Forest Phase 2 Section 7” until the August 2020 62 
meeting. The motion was seconded by Mr. Oakley.  A verbal vote was taken, and the motion 63 
passed unanimously (7-0). 64 
 65 
2C.  Consideration of a request from the City of New Bern Board of Aldermen to 66 
amend Appendix A — "Land Use" of the Code of Ordinances of the City of New 67 
Bern to: (1) add definitions to Section 15- 15 "Basic definitions and interpretations." 68 
to include: Bed and Breakfast (tourist) home, Designated Responsible Party, Short-term 69 
rental, Short-term rental, partial house, and Short-term rental, whole house; 70 
(2) to add Use 1.310 “Short-term rental, partial house” and Use 1.320 “Short-term 71 
rental, whole house,” and amend Use 1.520 “Bed and breakfast (tourist) home.” 72 
 73 
Director Ruggieri presented the draft language to the Board. At their October 22nd, 2019, meeting 74 
the Board of Aldermen established the Short-Term Rental Committee. The committee was charged 75 
with the development of an ordinance regulating Short-Term Rentals. The committee conducted 76 
bi-monthly meetings between December 5th, 2019, and March 12th, 2020. 77 
 78 
Members of the STR Committee: 79 
Anne Schout (Chair)                Don Black  80 
Sonny Aluzzo                           Raymond Layton 81 
Sabrina Bengel                         Johnnie R. Kinsey  82 
Jeffrey Odham                         Nancy Stallings  83 
Lori Ann Prill                            Nancy Hollows 84 
 85 
Registration: 86 

• All short-term rentals shall be registered with the City of New Bern on an annual basis.  87 
All registration permits will expire on July 1 of each year.  88 
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• A registration number shall be assigned to each registered short-term rental. 89 
• Registration terminates upon the transfer of the property. 90 
• One (1) registration may be issued per property. 91 
• A short-term rental permit shall be revoked upon the issuance of a second final notice of 92 

violation of the city code and/or criminal conviction.  93 
• For any registration that is terminated due to city code violations and/or criminal 94 

convictions, the property owner shall be ineligible for registration for a period of three (3) 95 
years. 96 

 97 
Parking 98 

• Partial House: two spaces for the owner(s) plus one off-street space per room rented. 99 
Parking spaces shall not be stacked. Satellite parking as authorized by code section 15-349 100 
shall be permitted provided that the lease, license or easement is made available during the 101 
entire term of the registration period. 102 

• Whole House: three spaces. Parking Spaces may be stacked. Satellite parking as authorized 103 
by code section 15-349 shall be permitted provided that the lease, license or easement is 104 
made available during the entire term of the registration period. 105 

 106 
Separation Requirements 107 

• Partial House: No separation requirements. 108 
• Whole House: Each whole-house rental shall meet the minimum separation distance of two 109 

hundred fifty (250) feet from any other whole-house rental or any properly permitted bed 110 
and breakfast (tourist) home as measured from parcel line to parcel line.   111 

 112 
Other requirements 113 

• Each short-term rental shall have one designated responsible party. 114 
• Any property owner registering a whole-house rental shall not allow any party, event, 115 

classes, weddings, receptions, or other large gatherings on the premises. 116 
• Any existing short-term rentals shall be considered an existing non-conforming situation.  117 

 118 
Mr. Layton made a motion to recommend adoption of the proposed language to the City of 119 
New Bern Board of Alderman.  Mr. Dougherty seconded the motion.  A verbal vote was 120 
taken, and the motion passed unanimously (7-0). 121 
 122 
2D. Consideration of a request from the City of New Bern Historic Preservation 123 
Commission (HPC) to review the proposed changes to the Guidelines. 124 
 125 
Director Ruggieri and City Planner, Matt Schelly, presented the proposed changes to the Historic 126 
District Guidelines to the Board. The Historic Preservation Commission of the City of New Bern 127 
is requesting the following changes to the Historic District Guidelines as discussed at their 128 
September 23, 2020, Special Regular Meeting: 129 
• 2.1 Development Pattern – The addition of Narrow Stitch development pattern language. 130 
• 2.6 Accessory Structures – A change to where attached garages may be considered 131 
appropriate.  132 
• 3.1 Design Principles - The addition of Narrow Stitch development principles language. 133 
 134 
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• 4.5 Guidelines for Roofs - The addition of guidelines regarding roofs in Narrow Stitch 135 
development patterns. 136 
 137 
The Guidelines are part of the City’s Land Use Ordinance Section 15-420(b) and therefore any 138 
changes to the Guidelines requires a text amendment. Revisions to the Guidelines will only be 139 
effective if the text amendment is approved by the Board of Aldermen. 140 
 141 
Mr. Layton made a motion to recommend adoption of the proposed language as presented 142 
to the City of New Bern Board of Alderman.  Mr. Oakley seconded the motion.  A verbal 143 
vote was taken, and the motion passed unanimously (7-0). 144 
 145 
3. Board member comments. 146 
 147 
Chairmen Black thanked Mr. Layton for all his hard work he’s done for the Board. 148 
 149 
4. Adjourn 150 
 151 
Hearing no further discussion amongst the Board, Mr. Dougherty made a motion to adjourn. 152 
Mr. Layton seconded the motion. A verbal vote was taken, and the motion passed 153 
unanimously (7-0).  154 
 155 
Meeting duration: 30 minutes, 53 seconds. 156 
 157 
 158 
Date Approved:__________________   ______________________________ 159 
        Brad Jefferson, Chair 160 
 161 
Attest: ______________________________________________________ 162 
 Matt Schelly, Interim Land and Community Development Administrator 163 
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                                                    MEMORANDUM 
 
TO: City of New Bern Planning & Zoning Board  
 
FROM: Seth Laughlin, Land and Community Development Administrator 
 
DATE: July 27, 2023 
 
SUBJECT: General Plan Consideration of West New Bern, Kyrios, LLC, Parcel A  
 
Analysis 
Weyerhaeuser Real Estate Development Company is requesting subdivision General 
Plan approval for “West New Bern, Kyrios, LLC Parcel A”.  This single-lot subdivision is 
located on 0.88 +/- acres in the C-3 Commercial District and proposes a 250’ +/- 
extension of Mayhew Drive. The property is located along Mayhew Drive in the West 
New Bern community. The property is further identified as a portion of Craven County 
Parcel Identification #8-209-13001.   
 
Utilities and services will be provided by the City of New Bern. 
 
Recommendation 
 
Staff has reviewed the proposed subdivision and finds that all technical and legal 
requirements for general subdivision plan approval have been satisfied according to the 
City of New Bern Land Use Ordinance. The City of New Bern Public Works, Fire, Water 
Resources, and Electric Departments have no objections to the proposed subdivision.  
Therefore, General Subdivision Plan approval of West New Bern, Kyrios, LLC Parcel A 
is recommended. 
 
 



PLANNING & ZONING 
BOARD — GENERAL         
SUBDIVISION PLAN             

APPLICATION  
Fee:  $161.00  per subdivision or 

$11.00 per lot 
(whichever is greater) 

 

Planning & Zoning Board 
Administrator 

Phone (252) 639-7585 
303 First Street 

New Bern, NC 28562 
abdulhadin@newbernnc.gov 

Date Submitted: __________________ Planning & Zoning Meeting Date: _________________________ 

Applicant Name (please print): _______________________________________________________________ 

Development Name: _______________________________________________________________________ 

Address: _____________________________________ Phone Number: ___________________________ 

Email: _______________________________________ Fax Number: _____________________________ 

REQUIREMENTS: 
Submit 3 approved sets of folded plans and an electronic copy of submittal package no later than twenty-one 
(21) days prior to the regularly scheduled meeting of the Planning and Zoning Board.  Application fee is 
$161 per subdivision review or $11 per lot (whichever is greater) and must be submitted with plans.  
Proposed General Plans must receive Departmental Subdivision Plan Review and  
approval prior to submission for Planning & Zoning Board consideration. 
 
 Drawing scale:  1” = 100’ or longer  Drawing sheet size:  18” x 24” or larger 
 
The general plan shall contain the following information: 
 
_____1. Title, date, north point and graphic scale 
 
_____2. Name of owner, surveyor and/or planner 
 
_____3. Sketch vicinity plan including surrounding street system 
 
_____4. Boundaries of tract to be subdivided showing bearings and distances 
 
_____5. Zoning classifications of tract to be subdivided and adjoining properties 
 
_____6. Names of all adjoining property owners 
 
_____7. Proposed minimum setback lines 
 
_____8. Existing and platted property lines, streets, buildings, watercourses, sewers, water mains  
  (existing and proposed), transmission lines, bridges, culverts and easements (both public and 
  private) 
 
_____9. Site plan of existing conditions including wooded areas, marshes, wetlands, etc. 
 
_____10. Other proposed rights-of-way easements 
 
_____11. Proposed lot lines, lot numbers, building envelopes in the case of PUD’s and approximate    
  dimensions 

07.11.2023 08.03.2023

$272.00

West New Bern - Parcel A

Weyerhaeuser NR Company (c/o McKim & Creed)

3000 Mayhew Drive

TSchwenzfeier@mckimcreed.com

910.343.1048

 910.251.8282

n/a *



 
 
_____12. Contour map—one foot intervals based on sea level data 
 
_____13. Proposed plantings mini-parks, school sites, public open space, if applicable 
 
_____14. Provisions for the maintenance of open space and parks including draft of conservation      
  easement, if applicable 
 
_____15. Profiles showing grade of streets, sewers, water lines, etc. 
 
_____16. Plans for proposed utilities, including water, gas, sanitary sewer, storm drainage, electric, tele
  phone, cable, etc. 
 
_____17. Proposed planting plan, including type and details of required screening 
 
_____18. Postal enumeration of each lot in subdivision 
 
_____19. Verification of submission of stormwater management and sedimentation erosion control  
  plans, if applicable 
 
_____20. Statement by developer that wetlands are not present on site or that appropriate permits are   
  being sought 
 
_____21. Site data chart containing: 
   a. Acreage in tract; 
   b. Acreage in open space, parks or schools; 
   c. Average lot size; 
   d. Total number of lots, and 
   e. Linear feet in streets. 
 
 
Additional information may be required based on the results of staff plan review as set forth in Section 
15-49 of the New Bern Land Use Ordinance. 
 
 
For landscaping information, please refer to: 
http://www.newbern-nc.org/departments/development/forms-documents/ 
Forms & Documents:   
1. Plant plan sample and  
2. Plant list & symbols 

n/a *

n/a *

n/a * Item is not applicable.

n/a *

n/a *

n/a *

n/a *
n/a *

n/a *

Refer to Bond Estimate

Refer to Bond Estimate. City Electric, CenturyLink to provide services,
design will be by provider.
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                                                    MEMORANDUM 
 
TO: City of New Bern Planning & Zoning Board  
 
FROM: Seth Laughlin, Land and Community Development Administrator 
 
DATE: July 27th, 2023 
 
SUBJECT: Final Plan Consideration of West New Bern Kyrios, LLC, Parcel A 
 
Analysis 
 
Weyerhaeuser Real Estate Development Company is requesting subdivision Final Plan 
approval for “West New Bern, Kyrios, LLC Parcel A”.  This single-lot subdivision is 
located on 0.88 +/- acres in the C-3 Commercial District. The property is located along 
Mayhew Drive in the West New Bern community. The property is further identified as a 
portion of Craven County Parcel Identification #8-209-13001.   
 
Recommendation 
 
West New Bern, Kyrios, LLC Parcel A (One lot on 0.88 acres) received General Plan 
approval from the City of New Bern Planning & Zoning Board on August 3rd, 2023. Staff 
has reviewed the proposed subdivision and finds that all technical and legal 
requirements for final subdivision plan approval have been satisfied according to the 
City of New Bern Land Use Ordinance. The Director of Public works has approved the 
bond estimate ($271,320.00). Therefore, final subdivision plan approval of West New 
Bern, Kyrios, LLC Parcel A is recommended, contingent upon the City Attorney’s 
approval of the performance bond for the extension of Mayhew Drive.   



PLANNING & ZONING BOARD     
SUBDIVISION FINAL PLAN  

APPLICATION  
Fee:  $214.00  per subdivision or 

$27.00 per lot 
(whichever is greater) 

 

Date Submitted: __________________  

Planning and Zoning Meeting Date: _________________________ 

Amount Submitted: ______________________ # of Lots: ______________________________________ 

Applicant Name (please print): _______________________________________________________________ 

Development Name: _______________________________________________________________________ 

Address: _____________________________________ Phone Number: ___________________________ 

Email: _______________________________________ Fax Number: _____________________________ 
REQUIREMENTS: 
Submit (1) one mylar; (3) three 18” by 24” copies; and an electronic copy of the proposed final plan, no  
later than twenty-one (21) days prior to the regularly scheduled meeting of the Planning and Zoning Board. 
The Application fee is $214 per subdivision review or $27 per lot (whichever is greater and must be sub-
mitted with the plans. Once the plan has been recorded with the Craven County Register of Deeds Office, 
the applicant must submit three full size copies to the Development Services  
Department for City distribution within one (1) year of final plan approval. 
 
 Drawing scale:  1” = 100’ or longer  Drawing sheet size:  18” x 24” or larger 
 
The final plan shall contain the following information: 
 
_____1. The lines of all streets and roads 
 
_____2. Lot lines and numbers 
 
_____3. Addresses of all lots 
 
_____4. Building envelopes in the case of Planned Unite Developments (PUD) 
 
_____5. Reservations, easements, alleys and any other areas to be dedicated to public use, conservation 
  or other purposes. 
 
_____6. Sufficient data to determine readily and reproduce on the ground, the location, bearing and 
  length of every street, block line, building line, whether curved or straight, and including true 
  north point.  Include the radius, central angle, and tangent distance for the center line of curved 
  streets and curved property lines that are not the boundary of curved streets. 
 
_____7. All dimensions should be to the nearest 1/10 ft. and angles to the nearest minute. 
 
_____8. Accurate location of all monuments and markers 
 
 

Planning & Zoning Board 
Administrator 

abdulhadin@newbernnc.gov 
(252) 639-7585 
303 First Street 

New Bern, NC 28562 

07.11.2023

08.03.2023

Weyerhaeuser NR Company (c/o McKim & Creed)

1$400.00

West New Bern - Parcel A

3000 Mayhew Drive

TSchwenzfeier@mckimcreed.com

910.343.1048

 910.251.8282

n/a *



 
 
_____9. Names and locations of all adjoining subdivisions and streets, and the location and ownership 
  of adjoining un-subdivided property. 
 
_____10. Title, date, name, sketch vicinity map, graphic scale and true north point 
 
_____11. Name of owner, surveyor and land planner 
 
_____12. Zoning classification of subdivision and adjacent properties 
 
_____13. Written approval by Corps of Engineers with reference to wetlands, if applicable 
 
_____14. Copy of restrictive covenants, conservation easement or Homeowners’ Association Agreement 
 
_____15. Restricted access easement on limited access streets 
 
_____16. Appropriate certificates and signatures 
 
 
SUPPLEMENTAL DOCUMENTATION NEEDED: 
 
_____1. Lot inspection fee to be paid ($27 per lot, $214 whichever is greater) 
 
_____2. Guarantee in lieu of completed improvements in the form of a letter of credit, corporate surety 
  bond, cashiers (bank) check or deed of trust on property.  This guarantee shall equal 120% of  
  the cost of improvements and shall be accompanied by an engineer’s estimate of the cost of the 
  improvements to be completed.  Include expiration date when applicable. 
 
_____3. Conveyance of improvements and maintenance easements 
 
_____4. One year warranty on improvements in the subdivision 
 
 
 
 
 
_______________________________________________________ 
   Applicant Signature 

n/a *

n/a *

n/a * Item is not applicable.
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MEMORANDUM 

 
TO:   City of New Bern Planning & Zoning Board  

 

FROM:  Seth Laughlin, Land and Community Development Administrator 

 

DATE:   July 27, 2023 

 

SUBJECT:  Off-Street Parking requirements in the Historic Downtown 

 

Over the past three Regular Meetings of the Planning and Zoning Board, the City’s requirements for 

off-street parking have been discussed.  Staff explained that the City of New Bern Land Use Ordinance 

requires off-street parking to be provided for new commercial developments and “change-of-use” 

occupancy within existing structures.  To encourage the reuse of these existing building and have 

legally enforceable and commonsensical parking laws, staff researched what other sister cities with 

similar characteristics have adopted. It turns out that most historical and coastal cities with public 

parking available do not apply parking standards in their downtown areas.  The City of New Bern has 

approximately 600 public parking spaces that are not included in any parking calculations.   

 

The consensus of the Planning & Zoning Board at your July 5, 2023 meeting was to direct staff to 

draft language to review at your August 3 meeting that includes the following: 

 

• Expand the exempted parking area from the existing area described above to include real 

estate to the west side of East Front Street and down to the south side of South Front Steet. 

• Maintain the current short term rental parking requirements even if the boundary is expanded. 

• Prohibit the elimination of any parking that exists within the new boundary (after the date of 

adoption of any potential changes) unless a Special Use Permit (SUP) is granted by the Board 

of Adjustment. 

 

Please see the enclosed draft ordinance amendments (one draft with SUP parking elimination option 

and one draft prohibiting parking elimination) and parking area map for your review.  

 

 



  REDLINE VERSION 

Page 1 of 2 
 

AN ORDINANCE TO AMEND APPENDIX A “LAND USE” OF THE CODE OF 
ORDINANCES OF THE CITY OF NEW BERN 
  

THAT WHEREAS, the Planning and Zoning Board of the City of New Bern ________ 

recommends that certain amendments be made to Appendix A “Land Use” of the Code of 

Ordinances of the City of New Bern; and 

WHEREAS, the City’s development services staff further recommends approval of said 

proposed amendments; and 

WHEREAS, the Board of Aldermen of the City of New Bern deems it advisable and in the 

public interest to effect said revisions to Appendix A “Land Use” of the Code of Ordinances of 

the City of New Bern. 

 NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE 
CITY OF NEW BERN: 

 SECTION 1. That Section 15-343. “Flexibility in administration required.” Of Article 

XVIII. “Parking” of Appendix A “Land Use” of the Code of Ordinances of the City of New Bern 

be and the same is hereby amended by deleting subsections (b) and (e) in their entirety and the 

following inserted in their stead: 

“Sec. 15-343.  Flexibility in administration required. 

… 

(b) Without limiting the generality of the foregoing, the permit-issuing authority may 
allow deviations from the parking requirements set forth in subsection 15-342(g) when it finds 
that:  

(1) A residential development is irrevocably oriented toward the elderly;  

(2) A residential development is located in close proximity to the central 

business district and is committed to a policy of placing restrictions on the vehicle ownership of 

its tenants; or 

(3) A business is primarily oriented to walk-in trade; or . 

(4) A residential or nonresidential development is located within one of the 

city's designated National Register historic districts. 

… 

(e) Notwithstanding any other provision in this section, developments located in the 
central retail core (defined as the area encompassing those properties abutting the east side of 
Craven Street, the east side of Hancock street, the north south side of Tryon Palace Drive South 



  REDLINE VERSION 

Page 2 of 2 
 

Front Street, the west side of East Front Street, the south side of Broad Street from the west side 
of East Front Street to west side of Craven Street, and the north side of Broad Street from the east 
side of Craven to the east side of Street Hancock Street) shall be exempt from off-street parking 
requirements except those requirements set forth in subsection 15-163(h)(3)., provided such 
development may reduce the number of parking spaces in existence as of the date of the adoption 
of this this section by special use permit. 

SECTION 2. This ordinance shall be effective from and after the date of its adoption. 

ADOPTED this _____day of _______________, 2023. 

 
 
      __________________________________________ 
      JEFFREY T. ODHAM, MAYOR 
 
 
____________________________________ 
BRENDA E. BLANCO, CITY CLERK 
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recommends that certain amendments be made to Appendix A “Land Use” of the Code of 

Ordinances of the City of New Bern; and 
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that:  
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Front Street, the west side of East Front Street, the south side of Broad Street from the west side 
of East Front Street to west side of Craven Street, and the north side of Broad Street from the east 
side of Craven to the east side of Street Hancock Street) shall be exempt from off-street parking 
requirements except those requirements set forth in subsection 15-163(h)(3)., provided such 
development shall not reduce the number of parking spaces in existence as of the date of the 
adoption of this section. 

SECTION 2. This ordinance shall be effective from and after the date of its adoption. 

ADOPTED this _____day of _______________, 2023. 

 
 
      __________________________________________ 
      JEFFREY T. ODHAM, MAYOR 
 
 
____________________________________ 
BRENDA E. BLANCO, CITY CLERK 
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