
 
 
 
 
 
 
 
 

 
Development Services Department 

303 First St. P.O. Box 1129 
New Bern, NC 28563 

(252) 639-7581 
 

 
Everything comes together here. 

 
 
 
 
 
 
 
 
 
 
 
 

TO: New Bern Historic Preservation Commission 
FROM: Matt Schelly, AICP, City Planner  
DATE: June 9, 2020 
RE: Regular Meeting, 5:30 PM, Wednesday, June 17, 2020, in the Courtroom, 

Second Floor, City Hall, 303 Pollock St. 
 

REGULAR MEETING AGENDA – 5:30 PM 
 
1. Opening of Meeting with Roll Call 
2. Approval of Minutes of Previous Meeting(s) 
3. Hearings on Certificates of Appropriateness:  

- Introduction of Hearings and Rules of Procedure 
- Swearing-In of Speakers  
- Summary of the Hearing Process 
Applications:  

A. 419 Metcalf St. – to include installation and screening of a mechanical unit in the 
Primary AVC.   

B. 201 Eden St. – to include construction of a new pump station at the rear and side of a 
vacant lot. 

C. 520 New St. – to include a landscaping plan in the Primary and Secondary AVCs. 

D. 206 Craven St. – to include replacing an existing pair of doors with a new door along 
an alley on the Secondary AVC. 

E. 704 E. Front St. – to include elevating the existing house on a new brick lattice 
foundation, add new front steps and rear steps, and landscaping around the foundation. 

*Please note that applications for these projects, including proposed plans, are available 
for review during normal business hours in the Development Services Department (303 
First Street). 



 
 

Everything comes together here. 

 
4. General Public Comments 
5. Demolition By Neglect Committee Updates 

A. Report by Committee 
6. Guidelines Update Committee  

A. Report by Committee 
7. Old Business:  None 
8. New Business 

A. Proposed Changes to the Guidelines 
B. Proposed Change to the Minor Works List 

9. HPC Administrator’s Report 
A. Report on COAs Issued Since Prior Regular Meeting 

MAJORS: 
613 Broad St.:  complete re-landscaping, fencing, lighting 
100 E. Front St. (Union Point Park): replacing the stage  
715 E Front St.: elevating the interior of the house.  
520 New St.:  replace chain link fence with a wood fence and brick pier 
518 Metcalf St.: replace 1-story rear addition, kitchen window with doorway and brick 

stoop 
618 Craven St.:  elevating the house, new brick front steps, new wood side steps 
712 New St.: new porch railing 
516 Metcalf St.: remove shutters 
229 E. Front St.: replace balcony flooring 
215 E. Front St.: cover wood fascia with metal 
717 E. Front St.: new landscape plan 
404 Avenue A: front door, columns, railing 
MINORS: 
1221 N. Craven St. – gutters 
520 Metcalf St. – rear door 

B. Other Items and Updates 
10. Adjourn 





















419 Metcalf 

Staff photos taken 2020-04-27: HVAC Unit Situation Investigation 
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Applicant:       Chris McGrath & Cher Durham 
Applicant Address: 419 Metcalf St., New Bern, NC  28560 
Project Address:  419 Metcalf St., New Bern, NC  28560 
Historic Property Name:  Clark-Welsh House 
Status:            Contributing:   X                  Non-contributing:           Vacant:    
NR Inventory Description (2003): (c. 1800)  Two stories with steep gambrel roof; two bays wide, 
three bays deep; entrance in left front bay; one-story, gable-end wing on north side of main block 
abuts exterior end chimney. 
Sandbeck Description (1988): The Clark House, 419 Metcalf St., ca. 1800. 
The Clark house is distinguished from New Bern's other surviving vernacular gambrel-roofed 
dwellings by its uncommon plan, diminutive scale, and extremely vertical roofline.  
The charming original configuration of the house is still discernable beneath the twentieth-century 
additions of a small room on the south slope of the gambrel, and a front portico. The single-pile 
structure, covered with both beaded and plain weatherboards, has six-over-six Sash, and at the 
west end a large exterior chimney, the latter recently rebuilt. Most of the windows and dormers 
are [a]symmetrically positioned, reflecting the irregular plan within. Extending to the west is a 
one-story gable-roofed addition dating from the second half of the nineteenth century. The one-
story shed-roofed passage along the south side is enigmatic; it is most likely either an original 
porch which was later enclosed, or an original enclosed area intended to provide the necessary 
covered  circulation between the first floor rooms and the stair which rises from a doorway opening 
onto the passage. The location of the one-story rear wing and the presence of a fireplace for that 
room in the main chimney suggest that this wing may have replaced an original one-story shed 
kitchen in that location, much like the arrangement seen at the Osgood Cottage. 
 
419 Metcalf St. – to include installation and screening of a mechanical unit in the Primary AVC.  
This is an after-the-fact application. 
 
Staff submits the following Historic District Guidelines as appropriate to this application: 

Utilities 
2.3.1 Locate equipment in Secondary and Tertiary AVCs and screen items from public view 

with vegetation, fencing and similar site constructions. 
2.3.2 Paint equipment and exposed utilities to compliment mounting surfaces and reduce their 

visibility. 
 

Modifications 
3.2.1 Select materials that are consistent with the structure. Limit the palette to those materials 

that were available at the time a building was originally constructed. 
3.2.2 Modifications to a structure should not conceal, damage or remove significant design 

components or architectural features. 

 
Statements of Reason, based on the information contained in the application, in Staff’s judgment are: 

1. The project is site work within the Primary AVC; 
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2. The proposed design, components, and materials do not meet the requirements of the 
Guidelines; 

3. The Zoning Administrator and the Chief Building Official have reviewed this project 
and commented accordingly; 

4. The project, as it exists, is incongruous with the Guidelines.  
 

MOTION 
Staff recommends the Commission approve, with conditions, this application to include: 
installation and screening of a mechanical unit in the Primary AVC, citing the 
aforementioned guidelines.  The conditions for approval that we recommend are:  

1) ensure current and subsequent owners will maintain full screening of the HVAC unit, 
and submit such documentation to the HPC Administrator,  
2) relocate the line sets to minimize visual impact on the structure, and 
3) both of the aforementioned recommendations are to be achieved within 6 months of 
this meeting. 

If the applicants are not agreeable to these conditions, we recommend denial of the 
application and the applicant will need to obtain an appropriate CoA by moving the HVAC 
unit to a compliant location and locating the line sets as approved by the HPC at that time. 
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PROPOSED TREE LINE/TREE
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ASSUMED BOUNDARY LINE
FOR BUFFER SCREENING
PURPOSES ONLY

15' WIDE TYPE B SCREEN

15' WIDE TYPE B SCREEN

10' WIDE TYPE A SCREEN

TCE-TEMPORARY CONSTRUCTION EASEMENT

PUE-PUBLIC UTILITY EASEMENT,
OVERLAPS SCREEN LINE

REMOVE  TREES, STUMPS AND
LANDSCAPING FROM THIS AREA

85'

75'

100'

50'

CLEAR TEMPORARY CONSTRUCTION
EASEMENT ONLY AS NECESSARY FOR
STATION CONSTRUCTION

IC 4 Ilec crenata 'Excelsa Schwoebel'
(Excelsa Schwoebel Holly) 24"-36" 6'-8' - 7 Gal. MATCHING SPECIMENS, FULL

CANOPY TREES

SYMBOL KEY QTY BOTANICAL NAME
(COMMON NAME)

PLANTING SCHEDULE
HEIGHT MAT. HT. CALIPER CONT. REMARKS

CC 5 Cercis canadensis
(Redbud) 8'-9' 20'-30' 1.25"-1.5" B&B SINGLE, STRAIGHT LEADER;

SYMETRICAL; FULL CROWN

IG 11
Iles x 'Greenleaf'
(Greenleaf Holly) 5'-6' 15'-18' - B&B FULL TO GROUND

QP 2 Quercus phellos
(Willow Oak) 14' MIN. 50'-60' 3" MIN. - SINGLE, STRAIGHT LEADER;

SYMMETRICAL; FULL CROWN

GT 25 Rhododendron indicum 'George L. Tabor'
(George L. Tabor Azalea) 18"-24" 6'-8' - 5 Gal. FULL

PP 9
Pinus palustris
(Long Needle Pine) 7'-8' 60'-80' 2" MIN. B&B SINGLE, STRAIGHT LEADER;

SYMMETRICAL; FULL CROWN

CM 2 Camellia sasanqua
(Sasanqua) 4'-5' 10'-12' 2" MIN. 15 Gal. MATCHING SPECIMENS, FULL

GG 20 Rhododendron indicum 'Mrs. G.G. Gerbing'
(Mrs. G.G. Gerbing Azalea) 18"-24" 6'-8' - 5 Gal. FULL

QA 2 Quercus alba
(White Oak) 10'-12' 60'-80' 2" MIN. B&B SINGLE, STRAIGHT LEADER;

SYMMETRICAL; FULL CROWN
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NTSSECTION

TREE PLANTING
16"
21"

MIN. ROOT BALL DEPTHMAX. HEIGHT
16'
18'

CALIPER HEIGHT (RANGE)
12-14'
14-16'

2"
3"

24"
MIN. ROOT BALL DIA.

32"

FOR EXAMPLE:
ALL TREES SHALL MEET AMERICAN STANDARD FOR NURSERY STOCK  (ANSI Z60.1-2004)

ROOT CROWN TO BE AT FINISH GRADE

4" HIGH / 6" WIDE MAXIMUM
BERM OUTSIDE OF ROOTBALL

REMOVE TYPICAL EXCESS
SOIL FROM ROOT CROWN

REMOVE TOP 1/3 BURLAP AND ANY NAILS/PINS, ETC.

REMOVE TOP 1/3 OF WIRE BASKET WHERE PRESENT

RAISE PIT BOTTOM TO SET ROOT CROWN
AT THE CORRECT HEIGHT. FIRM SOIL UNDER ROOT BALL.

VARIES

ROOT
BALL DIA.

IMPROVED TOPSOIL

FINISH GRADE

KEEP MULCH AWAY
FROM TRUNK 1" - 2"

UNDISTURBED SOIL

NOTES:

1. ALL TREES ARE TO BE NURSERY GROWN, BALL AND
BURLAP (B&B) OR CONTAINER GROWN.

2. REMOVE ALL TREATED OR PLASTIC-COATED
BURLAP, STRAPPING WIRE OR NYLON TWINE FROM
ROOTBALL. AFTER SETTING IN HOLE, CUR AWAY TOP
AND SIDES OF WIRE BASKET, IF ANY.

3. INSTALL TOP OF PLANT BALL EVEN WITH OR 1"
ABOVE EXISTING GRADE.

4. SOAK ROOT BALL AND PLANT PIT IMMEDIATELY
AFTER INSTALLATION.

5. SET TREE IN VERTICAL POSITION & STAKE IF / AS
NEEDED

6. SUBMIT PREFERRED STAKING METHODS IF/AS
NEEDED AND MATERIALS TO LANDSCAPE
ARCHITECT FOR APPROVAL

7. ALL STAKING TO BE REMOVED AFTER ONE YEAR
GROWING SEASON

8. REMOVE EXCESS SOIL FROM SITE AND DISPOSE OF
IN A LEGAL MANNER.

9. RESEED UNMULCHED, DISTURBED AREAS.

10.MULCH AREA TO BE A MINIMUM 2' RADIUS FROM
TREE TRUNK.

25"22'16-18'4" 42"

TYP. STAGGARED ROWS
PLAN

EDGE OF PLANTING BED

NOTES:
1. SCARIFY ROOT MASS OF CONTAINERIZED PLANT
MATERIAL.

2.  INSTALL CONTAINERIZED PLANTS AT FINISHED
GRADE.

3.  TAMP PLANTING MIX FIRMLY AS PIT IS FILLED
AROUND EACH PLANT BALL.

4. OMIT COLLAR AROUND EACH SHRUB WHEN
IRRIGATION SYSTEM IS PRESENT.

5.  SOAK EACH PLANT BALL AND PIT IMMEDIATELY
AFTER INSTALLATION.

TYPICAL BED CROWNING

TYPICAL PLANTING BED DETAIL

10' (EX.)

EXISTING GRADE

10" (EX.)

CROWN HEIGHT IN INCHES
EQUALS WIDTH IN FEET TO

12" MAX.
FINAL GRADE

4"

6"
MIN.

2'
MIN.

EQUAL SPACING
BETWEEN ALL PLANTS

PREPARED PLANTING SOIL
PER SPECS.

TAMP SOIL MIX UNDER
EACH PLANT BALL TO
MINIMIZE SETTLEMENT

EDGE OF
PLANTING BED

"V" TRENCH
AROUND ENTIRE

PLANTING BED

2" LAYER OF DARK BROWN
DOUBLE SHREDDED HARDWOOD

MULCH.
KEEP 3" FROM MAIN STEM.

TYP. COLLAR
MIN. 2" HT.

SPACING VARIES
 SEE PLANT SCHEDULE

1 PLANTING BED EDGE
NTS

SECTION

PLAN

4 TREE PROTECTION FENCE
NTS
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NOTES:
1. BOUNDARY AND TOPOGRAPHIC SURVEY PROVIDED BY RIVERS AND

ASSOCIATES, INC.

2. CONTRACTOR SHALL FIELD VERIFY LOCATION, SIZE, AND MATERIAL OF
EXISTING SITE  AND VICINITY FEATURES AND UTILITIES PRIOR TO
BEGINNING DEMOLITION AND CONSTRUCTION ACTIVITIES. CONTRACTOR
SHALL NOTIFY THE CIVIL ENGINEER AND LANDSCAPE ARCHITECT OF
ANY DISCREPANCIES THAT ARE FOUND BETWEEN THE EXISTING FIELD
CONDITIONS AND THE SITE PLANS OR CONSTRUCTION DRAWINGS,
WHENEVER THEY ARE FOUND, DURING ALL PHASES OF SITE WORK.

3. THE PRUNING OF SCREENING SHRUBS SHALL ALLOW FOR LATERAL
GROWN OF BRANCHES SO AS TO FORM A HEDGE

4. ALL LANDSCAPE BEDS SHALL BE GRADED FOR POSITIVE DRAINAGE WITH
NO LOW SPOTS ALLOWING WATER TO BE TRAPPED

5. CONTRACTOR SHALL PLANT TREES AND SHRUBS AT THE LOCATIONS
DELINEATED ON THE PLANS.

PLANTING NOTES:
1. ALL PLANTINGS SHALL COMPLY WITH CURRENT LOCAL ORDINANCES AND GUIDELINES.

2. THIS PLAN IS FOR PLANTING LOCATIONS ONLY AND ALL PLANT MATERIAL SHALL BE SPACED
AND LOCATED PER SCHEDULE. HOWEVER, CONTRACTOR TO SLIGHTLY ADJUST PLANT
LOCATIONS IN THE FIELD AS NECESSARY TO BE CLEAR OF DRAINAGE SWALES AND UTILITIES.  IF
FOUND CONDITIONS VARY FROM THIS PLAN, CONTRACTOR TO CONTACT ENGINEER AND
LANDSCAPE ARCHITECT FOR RESOLUTION. FAILURE TO DO SO WILL RESULT IN CONTRACTOR'S
LIABILITY TO REPLACE PLANT MATERIALS.

3. REFER TO PLANTING DETAILS FOR ADDITIONAL PLANTING INFORMATION.

4. CONTRACTOR SHALL BE SOLELY RESPONSIBLE FOR ALL PLANT WATERING AND MAINTENANCE,
INCLUDING SHRUBS AND GROUNDCOVER, AND SHALL MAINTAIN AREA IN A WEED AND
DEBRIS FREE CONDITION, THROUGHOUT GUARANTEE PERIOD.

5. CONTRACTOR TO VERIFY PLANT LIST TOTALS WITH QUANTITIES SHOWN ON PLAN.

6. SIZES SPECIFIED IN THE PLANT LIST ARE MINIMUM SIZES TO WHICH THE PLANTS ARE TO BE
JUDGED.  FAILURE TO MEET MINIMUM SIZE ON ANY PLANT WILL RESULT IN REJECTION OF THAT
PLANT.

7. PLANTING SIZE DETERMINATION:
7.1. TREES: HEIGHT SHALL BE MEASURED FROM THE CROWN OF THE ROOT BALL TO THE

TOP OF MATURE GROWTH. SPREAD SHALL BE MEASURED TO THE END OF BRANCHING
EQUALLY AROUND THE CROWN FROM THE CENTER OF THE TRUNK. MEASUREMENTS
ARE NOT TO INCLUDE ANY TERMINAL GROWTH.  SINGLE TRUNK TREES SHALL BE FREE
OF "V" CROTCHES THAT COULD BE POINTS OF WEAK LIMB STRUCTURE OR DISEASE
INFESTATION.

7.2. ALL PLANTS SHALL BE FRESHLY DUG OR IN GROW POTS, SOUND, HEALTHY, VIGOROUS,
WELL BRANCHED, FREE OF DISEASE, INSECT EGGS, AND LARVAE, AND SHALL BE WELL
ROOTED.

8. FINISHED PLANTING BEDS SHALL BE GRADED SO AS TO NOT IMPEDE DRAINAGE AWAY FROM
BUILDINGS AND STRUCTURES. IF SIGNIFICANT RELOCATIONS ARE REQUIRED, CONTRACTOR
SHALL CONTACT LANDSCAPE ARCHITECT FOR RESOLUTION. FAILURE TO MAKE SUCH
RELOCATIONS KNOWN TO THE OWNER OR LANDSCAPE ARCHITECT WILL RESULT IN
CONTRACTOR'S LIABILITY FOR PLANT MATERIALS AND STORMWATER DAMAGE.

9. FIELD LOCATE AND VERIFY UNDERGROUND UTILITIES LOCATIONS PRIOR TO PLANTING. FINAL
TREE LOCATIONS TO BE FIELD ADJUSTED TO AVOID CONFLICTS WITH UTILITIES,  LIGHTING AND
DRIVEWAY LOCATIONS WHERE POSSIBLE. CONTACT LANDSCAPE ARCHITECT FOR A
COORDINATED SOLUTION FOR ANY UTILITY CONFLICTS. CONTRACTOR SHALL BE LIABLE FOR
DAMAGE TO ANY AND ALL PUBLIC OR PRIVATE UTILITIES.

10. TREES SHALL BE STAKED WITH AN AT GRADE TREE STAKING SYSTEM.  STAKING MUST BE
REMOVED AS SOON AS POSSIBLE OR WITHIN ONE (1) YEAR OF PLANTING. MULCH SHALL BE
APPLIED IN AN EVEN THREE INCH (3”) TO TO FOUR INCH (4") LAYER AROUND THE TREE PIT IN
ACCORDANCE WITH ACCEPTED PRACTICES IN THE LANDSCAPE INDUSTRY. DO NOT PLACE
MULCH IN CONTACT WITH TRUNKS.

11. ALL TREE PITS, SHRUB BEDS AND PREPARED PLANTING BEDS ARE TO BE COMPLETELY
EXCAVATED IN ACCORDANCE WITH THE PLANTING DETAILS.

12. THE ROOT CROWN SHALL BE TWO INCHES (2") TO FOUR INCHES (4") ABOVE FINISHED GRADE
(AFTER SETTLING) FOR SHRUBS AND ONE QUARTER ( 1

4) TO ONE HALF ( 1
2) THE BALL DEPTH

ABOVE FINISH GRADE (AFTER SETTLING) FOR TREES.

13. ALL SUBSTITUTIONS OF PLANT MATERIAL ARE TO BE REQUESTED IN WRITING TO THE
LANDSCAPE ARCHITECT AND APPROVED IN WRITING BY THE OWNER PRIOR TO INSTALLATION.
FAILURE TO OBTAIN SUBSTITUTION APPROVAL IN WRITING MAY RESULT IN LIABILITY TO THE
CONTRACTOR.

14. DEAD PLANTS ARE TO BE REMOVED FROM THE JOB BY THE CONTRACTOR WEEKLY.
CONTRACTOR SHALL MAINTAIN AN UPDATED, COMPREHENSIVE LIST OF ALL DEAD MATERIALS
REMOVED AND PRESENT A COPY OF THE LIST TO THE OWNER AND THE LANDSCAPE
ARCHITECT AT THE END OF EVERY MONTH DURING THE CONTRACT PERIOD.

15. TOPSOIL REQUIRED FOR SOIL MIXES AND SPECIAL SEEDING AREAS SHALL BE PROVIDED BY THE
CONTRACTOR. CONTRACTOR MUST LOAD, HAUL, MIX, AND SPREAD ALL TOPSOIL AND OTHER
SOIL ADDITIVES AS REQUIRED.

16. THE PROPERTY OWNER AND/OR LESSEE SHALL, UPON COMPLETION OF THE GUARANTEE
PERIOD AND FINAL ACCEPTANCE OF THE LANDSCAPE MATERIALS, MAINTAIN ALL LANDSCAPE
MATERIALS AND LANDSCAPE AREAS IN ACCORDANCE WITH THE APPROVED LANDSCAPE PLAN.
MAINTENANCE SHALL INCLUDE WATERING, WEEDING, MOWING, FERTILIZING, TREATING PESTS,
MULCHING, PRUNING, REMOVAL AND REPLACEMENT OF DEAD OR DISEASED TREES AND
SHRUBS. MAINTENANCE SHALL BE PERFORMED ON A REGULAR BASIS IN ORDER TO MAINTAIN
PLANT VIGOR AND STABILITY AND TO PRESENT A NEAT AND WELL-KEPT APPEARANCE AT ALL
TIMES.

17. CONTRACTOR SHALL GUARANTEE ALL LANDSCAPE IMPROVEMENTS, INCLUDING SEEDING, AS
REQUIRED BY THE SPECIFICATIONS.  CONTRACTOR MUST CONTACT THE OWNER AND THE
LANDSCAPE ARCHITECT AT LEAST 10 WORKING DAYS IN ADVANCE TO SCHEDULE ACCEPTANCE
INSPECTION(S).  CONTRACTOR MUST REPLACE ALL DEAD OR UNACCEPTABLE PLANTS DURING
THE FOLLOWING RECOMMENDED PLANTING SEASON.

18. ALL TREES AND SHRUBS SHALL MEET THE NORMAL REQUIREMENTS FOR THE AMERICAN
STANDARD FOR NURSERY STOCK, LATEST EDITION, PUBLISHED BY THE AMERICAN
ASSOCIATION OF NURSERYMAN (AAN).

19. MULCH SHALL BE FREE OF DEBRIS AND WOOD CHIPS. IT SHALL CONSIST OF AGED
TRIPLE-SHREDDED HARDWOOD MULCH, FREE OF EXCESS TANNIC ACID OR OTHER MULCH AS
SPECIFIED ON THE PLANS. SAMPLES OF MULCH SHALL BE PROVIDED FOR THE  LANDSCAPE
ARCHITECT'S APPROVAL PRIOR TO DELIVERING THE MULCH. THE OWNER RESERVES THE RIGHT
TO REJECT ANY MULCH WHICH IS CONSIDERED TO BE UNSUITABLE. ALL MULCHES SHALL BE
FREE OF ANY FOREIGN MATERIALS, PIECES LARGER THAN 6 INCHES, AND/OR GREEN WOOD.

20. ALL STRAPPING AND TOP 2/3 OF WIRE BASKET MUST BE CUT AWAY AND REMOVED FROM
ROOT BALL PRIOR TO BACKFILLING PLANTING PIT. REMOVE TOP 1/3 OF THE BURLAP FROM THE
ROOT BALL. REMOVE ALL SYNTHETIC MATERIALS: BURLAP, STRAPPING CORDAGE, ETC. PRIOR
TO BACKFILLING ALL PLANT MATERIALS.

21. NO PLANTING IDENTIFIED AS REACHING A MATURE HEIGHT OF MORE THAN TWENTY FEET (20’)
SHALL BE PLACED WITHIN A TRANSMISSION POWER LINE RIGHT-OF-WAY.

22. TREES WHICH OVERHANG THE PEDESTRIAN CIRCULATION ROUTES AT THE STREETS OR WITHIN
OPEN SPACE AREAS SHALL NOT EXTEND GREATER THAN FOUR INCHES INTO THE CIRCULATION
ROUTE AT A HEIGHT LESS THAN 80 INCHES ABOVE THE ADJACENT GRADE. ALL TREES SHALL BE
LIMBED UP TO PROVIDE 80 INCHES OF CLEARANCE AT WALKWAYS TO MEET A.D.A
REQUIREMENTS.
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Photos Provided by Applicant South Front Street - note two driveway cuts



From Eden St. - Structure will be at the back of this site, beyond the power pole





Certificate of Appropriateness Findings & Recommendations 

HPC Meeting June 17, 2020 

Applicant:       City of New Bern/Jordan Hughes, City Engineer 
Applicant Address: PO box 1129, New Bern, NC  28560 
Project Address:  201 Eden St., New Bern, NC  28560 
Historic Property Name:  N/A  
Status:            Contributing:                     Non-contributing:   Vacant Lot: X 
NR Inventory Description:  N/A 
  
201 Eden St. – to include construction of a new pump station at the rear and side of a vacant lot. 
 
Staff submits the following Historic District Guidelines as appropriate to this application: 

Development Pattern  
2.1.1  Maintain the established development pattern for placement of infill construction. 

The relationship of a structure to the property boundaries should be similar to 
those up the street, down the street and in most cases, across the street. 

 

Public and Open Spaces 
2.2.2  Incorporate streetscape furniture and pavement treatments recommended in the 

New Bern Urban Design Plan when improving sidewalks and streets within the 
right of way. Furniture, trash receptacles, mailboxes, newspaper racks and similar 
elements shall be of a scale that does not detract from historic properties. 

 

Landscaping 
2.4.3  Use plant materials that are indigenous to the historic districts. It is not 

appropriate to use contemporary edging materials such as landscaping timbers or 
plastic borders. 

2.4.4  Incorporate trees, shrubbery, and other landscape features around the periphery of 
a lot and within parking areas. 

 
Infill Construction 
3.4.1  Maintain the relationship between building mass and open space that exists on the 

block or streetscape. 
3.4.2  The predominant material of an infill building shall visually emulate the palette of 

materials traditionally found in the historic districts. 
3.4.3  Use of modern materials is acceptable as a means of continuing the evolution of 

architecture through time. However, the use of aluminum and vinyl siding, faux 
brick and stone, stamped concrete and similar imitation materials is not 
appropriate. 

3.4.4  Contemporary materials shall be appropriately proportioned, used in traditional 
ways and installed in a traditional manner. 

 
Statements of Reason, based on the information contained in the application, in Staff’s judgment are: 

1. The project is not a primary building and is located on a vacant lot; 
2. The project is located in the Flood Hazard Area and is required to be built to the 

Required Flood Elevation. 



Certificate of Appropriateness Findings & Recommendations 

HPC Meeting June 17, 2020 

3. The proposed design, components, and materials meet the requirements of the 
Guidelines; 

4. The Zoning Administrator and the Chief Building Official have reviewed this project 
and commented accordingly; 

5. The project is not incongruous with the Guidelines.  
 
MOTION 
Staff recommends the Commission approve this application to include construction of a new 
pump station at the rear and side of a vacant lot, citing the aforementioned guidelines. 







Application for a Certificate of Appropriateness 
 

I.    Application/Owner Information 
 
       A.  Property Address:  520 New St.  New Bern, NC   
             Property Built:  1767.  
 
       B.  Property Owners: (Owner’s Mailing Address same as Property Address) 
             Barbara Bornemann -- Phone:  (301) 788-5393; Email:  pastor.bornemann@gmail.com 
             Perry Bosmajian -- Phone:  (301) 473-2131; Email:  cpbosmajian@gmail.com 
 
       C.  Applicants 
             Barbara Bornemann and Perry Bosmajian 
 
  II. Project Information 
 

A.  Provide a detailed description of work to be conducted on site. 
 
1. Improve our existing driveway by replacing the old gravel with new pea gravel.  
2. Contain the pea gravel with bricks along all the edges of the driveway. 
3. Lay recycled bricks to fill the apron of the driveway, and create a brick inlay design 

within sections of the pea gravel.  (See Landscape Plan.)  
4. Improve current parking area to the right of the driveway by replacing the old gravel 

with new pea gravel and edge it with brick pavers.  
5. Provide some new plants and sod in the side yard near the parking area (west side of 

house) & a few new plants in the small bed near the driveway (north side of house). 
(See Landscape Plan.) 

 
B. Reference the specific guideline(s) in the “Historic District Guidelines” which you 

believe apply to this project.  (Page and guideline number) 
 

1. Page 2-9, Guideline #2.7.2 
      The driveway accesses off street parking which does not exceed more than 50% of   
       our rear yard.    

 
2. Page 2-9, Guideline #2.7.4 

The pea gravel will be edged by bricks as stipulated in this guideline. 
 

3. Page 2-9, Guideline #2.7.5 
Our driveway and parking area is already screened.  An existing fence on Metcalf St. 
separates the vehicular space from the pedestrian space.  When the gates are closed 
the vehicles cannot be seen on Metcalf St.   

 
 

mailto:pastor.bornemann@gmail.com
mailto:cpbosmajian@gmail.com


4. Page 2-6, Guideline #2.4.3 
The new plants recommended by our Landscape Designer are plants that are 
indigenous to the historic districts.   

 
5. Page 2-6, Guideline #2.4.4 

Our Landscape Design is following this guideline which states, “Incorporate trees, 
shrubbery, and other landscape features (around the periphery of a lot) and within 
parking areas.” (See Landscape Plan)  

 
C. Provide a detailed description of materials to be use 

 
Materials for Driveway & Stepping Stones (See Landscape Plan for locations of materials 
used) 
 
1. 2” pea gravel driveway with 4” X #57 washed gravel 
2. Recycled bricks from property set in concrete to be used for brick inlay design and 

apron of driveway 
3. New brick pavers set in concrete for edging of driveway 
4. 3 small stepping stones for entrance to side yard off parking area and 3 small 

stepping stones for entrance to back patio off driveway 
 
Materials for Planting (See Landscape Plan for location of plants and sod) 
 
1.  Trees  (Common Name) 

a) Yellow Ribbon Arborvitae 
b) Green Giant Arborvitae 
c) Chinese Fringe Tree 

 
2. Shrubs  (Common Name) 

a) Winter Gem Boxwood 
b) Japanese Plum Yews 
c) Autumn Royalty Azalea 
d) Frostproof Gardenia 
e) Loropetalum ‘Ruby’ 

 
3. Perennials and Grasses (Common Name) 

a) Variegated Liriope 
b) Stained Glass Hosta 
c) Day Liliy Purple D’oro 
d) Black Eyed Susan 
e) Butterfly Bush 
f) Blue Mohawk Rush 

 
4.  New Sections of Sod (where grass has died) 



III.  Additional Information Provided 
 

A.  Site Plan  (with annotated notes showing existing site and requested work) 
Please see Landscape Plan titled, “Bosmajian-Bornemann Residence:  Driveway and 
Planting Plan” 

 
B. Photos  

Photos provided of existing driveway, side yard, and small existing bed by the driveway.     
 
IV.   Signature of Owners 
         
        Please note:  Signature of Owners is on actual application  
       
 





520 New St. CoA Application – Landscape Plan – photos submitted by applicant 
 

 
 

 



 
 

 



 
 

 



    
 

    



    
 

 





Certificate of Appropriateness Findings & Recommendations 
HPC Regular Meeting - June 2020 

Page 1 of 1 

Applicant:       Charles Bosmajian & Barbara Bornemann 
Applicant Address: 520 New St., New Bern, NC  28560 
Project Address:  520 New St., New Bern, NC  28560 
Historic Property Name:  Palmer-Tisdale House (c. 1767/1800/1820-1830)  
Status:            Contributing:    X                 Non-contributing:    
NR Inventory Description (2003):  Two-and-a-half stories; five bays wide; gabled entrance 
porch; exterior end chimneys; hip roof; gabled dormers. 
Sandbeck Description (1988): The Palmer-Tisdale House, 520 New St., ca. 1767, remodeled ca. 
1800, and ca. 1820-1830. 
… In this, its earliest recognizable form, it had a gable roof, flush exterior sheathing, small-paned nine-
over-nine sash, a full basement, and exterior-end chimneys with single paved shoulders. The brick-
floored basement survives little changed from this period, with two large rooms at each end separated 
by a narrow brick-partitioned store room. Both basement rooms have large cooking fireplaces with 
wooden lintels. Visible next to the east fireplace are the remains of the original bake oven. … 
520 New St. – to include a landscaping plan in the Primary and Secondary AVCs. 
 
Staff submits the following Historic District Guidelines as appropriate to this application: 

Landscaping 
2.4.3 Use plant materials that are indigenous to the historic districts. It is not appropriate to 

use contemporary edging materials such as landscaping timbers or plastic borders. 
2.4.4  Incorporate trees, shrubbery and other landscape features around the periphery of a lot 

and within parking areas. 
Parking  
2.7.2  Use driveways to access off street parking areas located in the Tertiary AVC. Areas for 

vehicular use shall not exceed more than 50% of the rear yard.  
2.7.4  Contain loose paving materials within masonry, concrete, steel or similar types of fixed 

edging. It is not appropriate to use contemporary drive and parking edging materials 
such as landscape timbers or plastic borders.  

2.7.5  Screen parking lots with fences, walls and hedgerows to create edges that separate 
vehicular space from pedestrian space. Parking screens should have a vertical 
dimension of four feet or less. 

Statements of Reason, based on the information contained in the application, in Staff’s judgment are: 
1. The project is site work within the Primary, Secondary, and Tertiary AVCs; 
2. The proposed design, components, and materials meet the requirements of the Guidelines; 
3. The Zoning Administrator and the Chief Building Official have reviewed this project and 

commented accordingly; 
4. The project is not incongruous with the Guidelines.  

 

MOTION 
Staff recommends the Commission approve this application to include a landscaping plan in 
the Primary and Secondary AVCs, citing the aforementioned guidelines. 
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Certificate of Appropriateness Findings & Recommendations 
HPC Regular Meeting - June 2020 

Page 1 of 1 

Applicant:       H&W Holdings/Lee Hiner 
Applicant Address: PO Box 3038, New Bern, NC  28564 
Project Address:  206 Craven St., New Bern, NC  28560 
Historic Property Name:  New Bern Iron Works and Supply Company (c. 1905-1908)  
Status:            Contributing:    X                 Non-contributing:    
NR Inventory Description (2003):  Two stories; brick; three bays wide; segmental-arched 
windows; paneled frieze. 
Sandbeck Description (1988): New Bern Iron Works and Supply Company (c. 1905-1908) 
[Nothing relevant to this project.] 
 
206 Craven St. – to include replacing an existing pair of doors with a new door along an alley on 
the Secondary AVC. 
 
Staff submits the following Historic District Guidelines as appropriate to this application: 

Windows, Doors and Openings 
4.3.2  Add window and door openings in Secondary or Tertiary AVCs in locations that do 

not diminish the original design. In general, openings shall have a vertical orientation 
or be square.  

Accessibility and Life Safety 
4.7.1  Adhere to Guidelines for retention of historic fabric when altering accessibility and life 

safety components. 
4.7.2  Locate ramps, lifts, fire stairs and fire doors in visually unobtrusive areas. Avoid 

accommodations within a Primary AVC when possible. 
 

Statements of Reason, based on the information contained in the application, in Staff’s judgment are: 
1. The project is an emergency egress doorway within the Secondary AVC; 
2. The proposed design, components, and materials meet the requirements of the Guidelines; 
3. The Zoning Administrator and the Chief Building Official have reviewed this project and 

commented accordingly; 
4. The project is not incongruous with the Guidelines.  

 

MOTION 
Staff recommends the Commission approve this application to replacing an existing pair of 
doors with a new door along an alley on the Secondary AVC, citing the aforementioned 
guidelines. 































704 E Front St. - Front Porch



Alignment of porch with 702 E. Front St.



704 E. Front St. - Side foundation

Neighbor's foundation brickwork



704 E. Front St. - Rear porch

704 E. Front St. - crawlspace





Certificate of Appropriateness Findings and Recommendations 
HPC Design Review Meeting - June 2020 

Page 1 of 1 

Applicant:       Ed & Mary Koffenberger/GO Architectural Design, PLLC 
Applicant Address: 704 E. Front St., New Bern, NC  28560 
Project Address:  704 E. Front St., New Bern, NC  28560 
Historic Property Name:  unknown  
Status:            Contributing:                     Non-contributing:    
NR Inventory Description (2003):  N/A 
704 E. Front St. – to include elevating the existing house on a new brick lattice foundation, add 
new front steps and rear steps, and landscaping around the foundation. 
 
Staff submits the following Historic District Guidelines are appropriate to this application: 

Landscaping 
2.4.3 
Foundations 
4.1.1, 4.1.3, 4.1.4  
Entrances 
4.4.1 to 4.4.4  
Masonry 
5.1.1 to 5.1.6  
Wood 
5.2.1, 5.2.2  
Paint 
5.4.1 to 5.4.4, 5.4.6, 5.4.9  
 

Statements of Reason, based on the information contained in the application, in Staff’s judgment are: 
1. The project is located within the Primary, Secondary, and Tertiary AVCs; 
2. Elevating this structure helps protect it from future damage and potential destruction or 

demolition; 
3. The proposed modifications do not conceal, damage, or remove significant design 

components or architectural features; 
4. The project is not incongruous with the Guidelines.  

 
MOTION 
Staff recommends the Commission approve this application elevating the existing house on 
a new brick lattice foundation, add new front steps and rear steps, and landscaping around 
the foundation, citing the aforementioned guidelines, with the following condition:   

1) A Landscape Plan shall be submitted, approved by the HPC, and installed before the 
house is occupied.  In addition to other requirements, the landscaping shall effectively 
screen the foundation wall to mitigate its visual effect. 



 
 
 
 
 
 
 
 

 
Development Services Department 

303 First St. P.O. Box 1129 
New Bern, NC 28563 

(252) 639-7581 

 
HISTORIC PRESERVATION COMMISSION 

 
DRAFT POTENTIAL CHANGES TO THE NEW BERN HISTORIC PRESERVATION GUIDELINES 

June 9, 2020 
 
 
Note: Text in italics is present in the current guidelines. Bold text suggests a recommended change for 

consideration.   
 
Section 1.4, Historic Preservation Commission. [Add text, in bold, to the existing text, in italics, as 

follows:]  
The HPC meets on the first and third Wednesday of each month. The first Wednesday of each month 
is the HPC’s work session. Property owners may consult the HPC about a specific project, but there is 
no public comment on a proposal. The third Wednesday of the month is the HPC's regular business 
meeting where public hearings are held for Certificate of Appropriateness (COA) applications. The 
applicant, or representative of the applicant, must be present to approve a COA. The HPC also 
considers other matters at this meeting that require formal action. The location, meeting times and 
agendas are published on the City of New Bern website. Work sessions and regular business 
meetings are open to the public. 

 
Section 1.6, Obtaining a Certificate of Appropriateness. [Add text and remove the already out-of-date 

minor works listing as follows:]  

A list of minor works that can be approved by the HPC Administrator is maintained and updated by 
the HPC. The complete list is available on the City of New Bern website. The HPC, during a design 
review work session, can direct the HPC Administrator to process applications of limited scope as 
a minor work. 

 
A partial list of minor work items: 
• Tree and shrubbery planting and removal 
• Minor residential landscaping projects 
• Residential driveways and walkways 
• Patios and sidewalks in Secondary and Tertiary AVCs 
• Fences in secondary and Tertiary AVCs 
• Arbors and pergolas in Tertiary AVCs 

 
 
 
 
 
 
 
 
 
 
 
 



• Masonry repointing 
• Mechanical equipment in secondary and Tertiary AVCs 
• Flat and low slope roof replacements 
• Skylights within Tertiary AVCs 
• Storm windows and doors 
• Temporary signs and “historic home” identification signs 
• Removal of incongruous synthetic siding where original siding exists underneath 
• Doors, door frames and associated door trim in tertiary areas which are compatible with original 

sizes, designs, configurations and materials 
• Storefront canvas awnings 
• Signage 

 
Section 1.6, Obtaining a Certificate of Appropriateness. [The text in italics is to remain and suggest 

removing supporting materials text, in strikethrough, from the Guidelines and adding them to the 
COA instructions sheets, as follows:] 

 
Major works are significant exterior alterations to a structure or site, including additions, infill 
construction and demolition. Major works must be approved by the HPC and receive a COA. 

 
Supporting materials for a major works application typically include the following: 
• Site plan with a North arrow 
• Drawings indicating desired changes 
• Photographs of existing conditions, surrounding buildings and properties 
• Key dimensions and measurements 
• Material samples, cut sheets and specifications 
• Landscaping details and species 

 
 
Section 1.9, Worksheet for COA Evaluation. Add text as follows: 

This worksheet can be downloaded from the HPC website or it can be obtained from the HPC 
administrator. The green shading identifies guideline sections that are likely applicable to the type 
of proposed changes. 

 
Guideline 2.3.1. Add text as follows:  

Locate equipment in Secondary and Tertiary AVCs and screen items from public view with 
vegetation, fencing and similar site constructions.  Consolidate utilities in common locations. 
 

Guideline 2.3.4. Add text as follows:  
Evaluate utilities and equipment installed in the public right-of-way, such as utility poles, street 
lights, railroad crossing signals, signal boxes and similar items, for their visual impact on the street.  
Install multiple utilities on common poles. 

 
Guideline 2.4.1. Modify text as follows:  

Maintain mature street canopy trees. Mature tree removal and its replacement species must be 
recommended by a certified arborist. Replace distressed removed trees with a similar canopy 
species at or near the location of the removed tree. Locate canopy trees to that defines the street 
edges. 

 



Guideline 2.7.2. Modify text as follows:  
Use driveways to access off street parking areas located in the Tertiary AVC. Areas for vehicular use 
shall not exceed more than 50% of the rear yard in the tight weave development pattern. 

 
Guideline 2.9.1 Add text as follows: 

Construct piers with wood decking or concrete panels. Piers shall have a narrow width that generally 
extends perpendicular and parallel to the shoreline. 

 
Guideline 4.2.4. Modify text as follows:  

Incorporate wood trims and articulate masonry appropriately for the application. Primary structures 
are generally more ornate and detailed. Accessory structures are generally subordinate to the 
primary structure and have minimal ornamentation, if any, and simplified details. 

 
Create Guideline 4.2.5 as follows:  

Primary structures are generally more ornate and detailed. Accessory structures are generally 
subordinate to the primary structure and have minimal ornamentation, if any, and simplified 
details. 

 
Guideline 4.3.5. Modify text as follows:  

Tinted, opaque and reflective glazing is not appropriate in historic windows. 
 
Guideline 4.4.4. Modify text as follows:  

Provide porches, entrance doors, porch railings and other ornaments that proportionally relate to 
the building. Appropriate porch balustrades often convey a heavier visual appearance. Center 
balusters between the top and bottom rails and space them about three inches apart. 

 
Guideline 5.3.4. Add text as follows:  

Provide aluminum fabrications with welded joints or blind, mechanical connections having 
concealed fasteners. 

 
Guideline 5.4.4. Add text as follows: 

Modify text as follows: Consider using opaque stain in lieu of paint on porch flooring, deck flooring 
fencing and similar wood surfaces exposed to foot traffic or weather. 
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