
Village Council Regular Meeting Agenda 

Tuesday, May 10, 2022, 7:00 PM 

COUNCIL CHAMBERS LOCATED AT 

22 W Burdick Street, Oxford, MI Tel: 248-628-2543 

PUBLIC COMMENTS: The public may voluntarily state their name and address. In adherence to the Open Meetings Act, this 
time is for council to hear from the public and not to engage in discussion with the public on the comments made. Each 

person will b e  allowed an opportunity to speak for three (3) minutes. The public shall refrain from making personal and public 
attacks against council members or others in attendance, and from making redundant comments. All public comments shall 
be addressed directly to the Council President. 

1. Call to Order

2. Pledge of Allegiance

3. Roll Call: Bourgeau, Cooke, Helmuth, Kemp, Ross

4. Approval of Agenda

5. Public Hearings:

a. Truth-In-Taxation

b. Delinquent utility Billing and Violations to be added to the 2022 Tax Roll

6. Call to Public:

7. Consent Agenda:

a. Receive and File items:

1. Correspondence: Letters and Communications

ii. Department Reports

b. Approval items: (roll call vote with bill amount)

1. Approval of Minutes April 12, 2022, Regular Meeting & April 20th Special Meeting/Budget Workshop

ii. Bills$ $127,064.73

iii. Monthly Budget Report, Treasurers Report, Budget Amendments

8. Unfinished/Old Business:

a. Residential Inspection Ordinance Discussion with McKenna

9. New Business

a. Resolution 22-07 Fire Insurance Withholding

b. Resolution 22-08 Approval of the Budget for FY 2022-2023

c. Resolution 22-09 Delinquent Utility Billing and Violations to be added to the 2021 

Tax Roll per Village Ordinance 321, Section 70-78(d)

d. Chamber of Commerce request for Christmas lights on Polly Ann Trail Bridge

I 0. Items Removed from Consent Agenda (from item 7) 

11. Public Comment

12. Committee Reports

a. NOTA

b. Planning Commission

c. Cable Commission

13. Council Comments

14. Adjournment

Posted 5/5/2022, 12:00 p.m. 

e. ODA

f. Polly Ann Trail

g. Manager, Staff & Attorney report
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Memorandum 

To:     Honorable President, Kelsey Cooke 
  Council Members 

From:  Tere Onica, Clerk/Treasurer  

Date:    May 2, 2022  

Re:      Michigan Certified Professional Treasurer (MiCPT) Certification 

Dear Council, 

The Michigan Municipal Treasurers Association (MMTA) is an organization comprised of City, 
Township and Village Treasurers with an ongoing emphasis on certification and professional 
development. The Village of Oxford employment agreement provided incentives to attend the 
three-year, 100-hour certification program. Although, due to COVID, this has taken me four years 
to accomplish, I have successfully completed the required training for certification. My certificate 
is attached. 

I sincerely appreciate the opportunity for professional development and continuing education that 
has better equipped me to do the job of Clerk/Treasurer. Attending MMTA has connected me to 
other treasurers from a multitude of  municipalities that keeps treasurers informed and up to date 
on governmental requirements, ever-changing laws, and regulations. The many hours of 
classroom training on everything from principles of public finance to peer knowledge sharing and 
16 other course topics in between was time well spent.   

Thank you for your support and encouragement over the last four-years. I look forward to future 
successes here at the Village of Oxford and thoroughly enjoy working with council and staff. 
It is truly a pleasure working with and for the Village of Oxford.  

Sincerely, 

Tere Onica 
Clerk/Treasurer 
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November 12, 2021 

Mr. Joseph M. Madore 
Village Manager 
Village of Oxford 
22 W. Burdick Street,  
Oxford, MI 48371 

Subject: Proposal for McKenna to Operate the Village’s Rental Inspections Program 

Dear Mr. Madore, 

As requested, below please find a proposed work description and fees for McKenna to set up, administer, and 
operate the Village’s new Rental Inspections program.  

McKenna will work with the Village to set up the rental program, and McKenna building department professionals 
will conduct the inspections themselves. We propose to complete the following services, in three phases: 

Phase 1: Program Set Up (November-December 2021) 

During Phase 1, McKenna will: 

1. Create the Registration and Certification system in BS&A.

2. Coordinate with BS&A to ensure that the Village’s system is designed for efficient recording of Rental
Registrations and Certificates.

3. Draft a Letter to all potential Rental Residential Property Owners in the Village informing them of the new
Rental Registration Requirement, and the eventual need for Inspection and Certification.

4. Create a Rental Registration Form.

5. Prepare for the Rental Registration Period in Phase 2.

Fee: $1,000 BS&A costs (to be invoiced through McKenna) + Hourly McKenna Services (not to exceed $5,000 
without Village authorization) 

Phase 2:  Inspection-Free Registration Period (January-June 2022) 

During Phase 2, McKenna will: 

1. Provide customers with efficient intake of Registrations.

2. Devise additional outreach to ensure as many properties as possible register before the Inspection-Free
period ends.

3. Begin scheduling and logistics for Group 1 inspections (to be completed in 2022)
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Fee: Hourly at rates described above, not to exceed $5,000 without Village authorization 

Phase 3:  Ongoing Inspection Services (Beginning July 2022) 

On an ongoing basis beginning in July 2022, McKenna will perform the following services: 

1. Annual inspections of one-third of all rental properties in the Village, such that all rental properties will be
inspected once every three years.

2. Maintaining and preparing accurate records of inspections, outstanding violations, and corrected violations for
all properties.

3. Assure that correspondence and other records are appropriately recorded in the BS&A software system.

4. Prepare written correspondence, monthly reports, and special reports as needed.

5. Rental Inspection professionals may also make recommendations to the Village for amending ordinances, if it
is in the best interest of the Village to do so and be an integral part of establishing policies and procedures for
Rental Inspection.

6. Handle compliance according to procedures outlined in the Village’s Rental Ordinance.

Fee: $50 per hour. Inspections are estimated to take 30 minutes. 

If you are satisfied with the scope of work described above, then please return one signed copy of this letter for 
our files.  Your signature will authorize McKenna to proceed as described once the Rental Inspection Ordinance 
has been adopted. Thank you. 

Respectfully submitted, 
McKENNA  

John R. Jackson, AICP 
President 

A U T H O R I Z A T I O N  T O  P R O C E E D  
VILLAGE OF OXFORD, MICHIGAN  

____________________________________ _________________________ _________________ 
Signature     Title Date  

_____________________________________________________ 
Name (printed) 
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Rental Inspection Information 

May 2022 

Items listed below are primarily what the inspector will be checking. These are items that will be checked for the 
safety and welfare of landlords and occupants. 

Please check the list and take care of any items that need attention prior to the inspection. This is a checklist provided 
for your convenience and does not mean other items, not on the list, will not be found.  

1. Provide proof (dated receipt signed by the technician) of inspection of furnace by a licensed heating contractor,
showing type of test performed and heat exchanger inspection.

2. Outlets in kitchen within 6’ of a water source must be GFI protected

3. GFI outlets in bathrooms.

4. 60amp minimum service

5. Any exterior outlets must be GFI protected

6. Smoke detectors must be installed on every level of the home (including basement) every bedroom and in hall
immediately next to bedrooms.

7. Handrails must be in place and secure at all stairs 

8. Any deck, landing or porch more than 30” off the ground must have a code compliant guard rail
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