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DEVELOPMENT REVIEW COMMITTEE  
MEETING AGENDA 

 
Chairman – Mayor Alan Fiers 

Planning and Zoning Board Representative –  
 

Town Attorney Dylan Brandenburg                   Resident Member Bob Stanton  

Zoning Official Josh Nichols                   Town Clerk Jude M. Goudreau 

Town Engineer Rob Rennebaum                                                              Town Fire Chief Trevor Steedman 

                                                                                                                     
Meeting link: 
https://townofpalmbeachshores.my.webex.com/townofpalmbeachshores.my/j.php?MTID=mb86760c04628d149

b65959321017b5d6      Meeting number: 2631 806 3718  Password: 0207   

Join by phone +1-408-418-9388 United States Toll  Access code: 263 180 63718 

___________________________________________________________________________________ 
 

1. CALL TO ORDER 
 

2. ACTION ITEMS:  
 

a. SPR24-03/AAR24-03 Larry and Ellen Waltz, owners of 126 Tacoma Lane, requests Site Plan Review and 

Architectural & Aesthetic Review Approval to enclose the currently open pool deck.  
 

b. SPR24-04/AAR24-04 Barbara Dawson, owner of 221 Linda Lane, requests Site Plan Review and 

Architectural Review & Aesthetic Review approval to add an extension on to the garage.  
 

3. ADJOURNMENT 
 
 
 
 
 
 
 
 

 
PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal any decision made by the Town Commission with respect to any matter considered 

at this meeting or hearing, such interested person will need a record of the proceedings, and for such purpose may need to ensure that a verbatim record of the proceedings is made, 

which record includes the testimony and evidence upon which the appeal is based.  The meeting/hearing will be continued from day to day, time to time, place to place, as may be 

found necessary during the aforesaid meeting.IN ACCORDANCE WITH THE PROVISIONS OF THE AMERICANS WITH DISABILITIES ACT (ADA), THIS DOCUMENT 

CAN BE MADE AVAILABLE IN AN ALTERNATE FORMAT (LARGE PRINT) UPON REQUEST AND SPECIAL ACCOMODATIONS CAN BE PROVIDED UPON 

REQUEST WITH THREE (3) DAYS ADVANCE NOTICE.  FOR HEARING ASSISTANCE:  If any person wishes to use a hearing device, please contact the Town Clerk.

  

Wednesday, February 7, 2024 

2:00 pm 
         Town Hall Commission Chambers 

         247 Edwards Lane 

         Palm Beach Shores, FL 33404 

https://townofpalmbeachshores.my.webex.com/townofpalmbeachshores.my/j.php?MTID=mb86760c04628d149b65959321017b5d6
https://townofpalmbeachshores.my.webex.com/townofpalmbeachshores.my/j.php?MTID=mb86760c04628d149b65959321017b5d6
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OWNER ACKNOWLEDGMENT & CERTIFICATION

I (We) affrrm and cerlify that I (We) understand and will comply with all provisions and regulations of
the Town of Palm Beach Shores, Florida. I (We) understand that ifthis Application is approyed by the
Town, the aforementioned real property described herein will be considered, in every respect, to be a
part of the Town ofPalm Beach Shores and will be subjected to all applicable laws, regulations, taxes
and police powers of the Town including the Comprehensive Plan and Zoning Ordinance. I (We)
further certiff that all statements and diagrams submitted herewith are lrue and accurate to the best
of my (our) knowledge and belief. Further, I (We) understand that this Application and attachments
become part ofthe Official Records of the Town ofPalm Beach Shores, Florida and are not retumable.
I (We) acknowledge that no permit will be issued before all fees associated with Application are paid.
'1. Owner acknowledges and understands that the fee for site plan review, architectumVaesthetic

review, variance, special exception, re zonir,g, etc. may not cover all reviers casls. A final statement
of any outstanding costs (covering advertising costs, legal, architectural and other consultant costs)
will be sent to the applicant upon completion of the review process. Owner accepts financial
responsibiliry for all costs incurred as a result ofthis Application.

2. A construction schedule is required of all developers during the development process. The Planning
and Zoning Board must approve your proposed construction schedule.

3. The Town requires payment of impact fees for floor area added during the development, re-
development or renovation of a property. These impact fees will be used to pay for capital
improvements relative to Fire Protection, Police Protection, Park & Recreation and Public
Buildings. Impact fees must be paid to the Town before a Certificate of Occupancy will be issued.

4. Roll-off dumpslers for construction/demolition debris and solid waste must be renled tkough the
Town's contracted solid waste hauler, Waste Management.

5. Fiml as-built plans must be submitted to the Town in digital form, preferably in PDF format.

By signing below, I acknowledge that I have read and understand the five (5) items listed above.
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AUTHORIZATION OFAGENT & ACKNOWLEDGEMENT OF
FINANCIAL RESPONSIBILITY

Consent to an agent is required fiom the property owner(s) and contract purchaser, if applicable, if the
property owner(s) or contract purchaser does not intend to attend all meetings and public hearings and

submit it person all material pertaining to the Application. Consent to a firm shall be deemed consent for
the entire firm, unless otherwise specified.

This form shall serve as consent for the agent identified below to prepare or have prepared all documents
for the Application affecting property I (We) have an ownership interest in.

I (We) hereby designate and authorize the below-signed person to act as my (our) agent in regard to this
Application and accept financial responsibility for any costs incurred by the agent as a result of this
Application. Further, I (We) acknowledge that no permit will be issued before all fees associated with
Application are paid.
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PROCEDURES AND TIMELINES
All developmcnt applications required to be submitted to the Planning and Zoning Board for

review (Site Plan Review, Site Plan Modification, Architectural and Aesthetic Review, Special
Exceptions and Variances) will be subject to the following procedures:

If, as a result ofthe initial DRC review, it is determined by the DRC that a subsequent

DRC meeting is necessary, the complete revised application must be submitted to the
Town Clerk by the close of business on Monday of the week prior to the regularly
scheduled DRC meeting. Applications that fail to include all revisions required by the
DRC, or that are submitted late will not be placed on a DRC agenda until they
have been corrected and are timely.

If, as a result ofthe initial DRC review, it is determined by the DRC that the project can
proceed to the Planning and Zoning Board, a complete Planning and Zoning Board
application must be submitled to the Town Clerk including all revisions noted by the DRC.
A sufficiency review will be performed by the Town to confirm that all comments provided
by the DRC have been addressed and a complete revised application submitted. Once all
DRC comments have been adequately addressed and a complete revised application
submitted, the submittal will be placed on the agenda for the next available Planning and
Zoning Board, subject to legal advertising requirements. Planning and Zoning Board
review is regularly scheduled for the fourth Wednesday ofeach month. Applicrtions that
fail to include all revisions required by the DRC or that are incomplete will not be
placed on a Planning and Zoning Board agenda.

7

3

Administrative Appeal

Site Plan Review

Site Plan Modification Review

Variance Request

Special Exception Request

Telecom Site Plan Review or Modification

Plat Approval Request

Comprehensive Plan Amendment

Zoning Text Amendment / Rezonilg

Sufficiency Review

APPLIC.\TION FEE INFOR\{ATION

s250.00

s200.00

s200.00

s 250.00

s 250 00

s 500.00

s 600.00

s 750.00

s 750.00
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Zoning Official (ratc per hour)

Development Review Conrnrittee ("DRC") review is regularly scheduled lor the first
Wednesday of each month at 2:00 pm. In order to be placed on the DRC agenda, a

complete application must be submitted to the To'*n Clerk by the close ofbusiness on
Monday of the week prior to the regularly scheduled DRC meeting. lncomplete
applications and late submittals will not be placed on a DRC agenda.

I



NUMBER O!- COPIES REOUIRI'I)

Development Review Committee Ten (10) paper sets (folded & sorted into complete packet
sets), including one (1) sealed original with original
signatures and nine (9) copies, three (3) of u'hich are sealed
by a licensed engineer, architect and/or surveyor,44g!an
electronic copy oflall documents (on cd or thumb drive).

Planni-ng and Zoning Board Ten ( l0) paper sets (folded & sorted into complete packet
sets), including one (l) sealed original with original
signatures and nine (9) copies, three (3) of u'hich are sealed
by a licensed engineer, architect and./or sun'eyor, 444! an
electronic copy ofall documents (on cd or thumb drive).

Local Planning Agency

Town Commission

Ten (10) copies (folded & sorted into complete packet sets)

Ten ( l0) paper sets (folded & sorted into complete packet
sets), including one (l) sealed original with original
signatures and nine (9) copies, three (3) of which are sealed
by a licensed engineer, architect and,/or suweyor (as

applicable), and an electronic copy of all documents (on cd or
thumb dnve).

Page 6 ol l.l

Applicant acknorr{edges and understands that the fee for Site Plan Reyiew,
ArchitecturaUaesthetic Retiew, \'ariance, Special Exception, Rezoning, etc. ma! not cover all
review costs, A final statement of any outstanding costs (covering advertising costs, legal,
architectural, and other consultants) will be sent to the Applicant upon completion ofthe review
process.



l:rlrtrfrtr rf:rlrr rhlrrirtl rottrIlirrrr'r'riilh rll lol rorr,r,rIr.. llrrrrr ar r a. lrrrilrlinil hr'ight. t:rA,l? nrtl
I : r r r I I \ ( : r 

I 
! i r r ;: r i,lllir ( rrrcrtl\ rttrrrl lrc Ir rrr irltrl rrrt :rll ,,lllrrrriltrrl Il;tnr ( I r,rl n ( ,rlr \ 1.1.62)

[] ,, l, ",r'

I'l,i(rrl( I ll(i\l l)l S( l,lll'll()i\ 6r"o -r,o CZkt -Li Ul
'"' ,1ll lrorrs 111g 1," .,,u,1i1i.,",1. u." N/ul rhert, approprirlr ','

'rr,rir \\\ll

I'li,( \ rl ( i \ltl)lil\s 2t-t 2

2ar-,lrn

t n J.r 2--^"

( ()t)r'
t l lt..i\ll.:\'l'

,l
/c'

i

(.1 \l ti \l l) \ | \

i)\11')i.l lll NSI\ I I'l .\\l)l:Sl(;Ni\Il0N
\l-. \ll .'l \ll i(r. \llr .1-).1'. l{()S)

: \\n i Sl:
' ii.5r.i.r..lr.rl. ( -(\ttrnrcr 

ciill. ll.ccrcuiontl,
'\1.,r::r.r. l'ul'lrc, ctr' t

II
L\ l5l l\(;

IU

I',R(tl'(t\t l,

Pr>tlcz,:t, (

.Z(I\I\(i DISIRICT
, \. H. (. D. p. ROS. A

X

dcsignarcd at Pf. l.l,
ontng Ordinance)

AI LOT SIZE: (sq. fl.)

TOT.\L COVER-A.GE OF A LOT BY
lsrirotxcs,
]*lf. S.+. f..1, l.S o. S.5, Zoning Ordinancc)

OT.\L L.,\NDSCAPE COVERAGE:
Pl. 5.J 3. Zoning Ordimncc)

FF-S1REE1' PARK]NC:
lf. 5.13. 6.12, 7.13 or 8.14, Zoning

TO\'T YARD
't'1. 5 J - 6-6.1.1 or 8.'7, Zoning Ordinance)

PROPoSt:D

PROPOSt.t)

?J-/

a

t \"

Nonc

Norrc kl,Ja"ttrl

Nonc A
FT OOD ZONE CATEGORY:

n_onc x
LOT CO\TRAGE, LANDSCAPING &

PARKL\-c
EXISl I\(;CODE

REQUIREMENT

Nonc E,z\Q s{

)1,{ 7"

CODE
REQUIRE}IE.\T

EXISTI\(;SETBACKS

z-tt )l

, . /,: r':,I)rJLli.r,)r()

l'at't'7,'l lJ

{



( r tlrl
t r.ll [rl \ll \ I

| \t\tt\r. l,t,,,l'r,\l lr

,\\

I \l l,l; t{\ l()t,s.\ltt:\

)lr:rr.r)l\c I IRST flooR AREA (sq. ft.)

()Illl,R I\IPhRVIOUS AREA (sq. ft.):
i I)..1s. Pxtkrs. \\'alk$'ays. Drivcways, Pool

Potrl Surface Areas)

l\IPERvIOUS AREA (sq. ii.)

ut.EvA IIO.r-S

RADE EI-EvATION OiAVD)
Pt-. {.6. Zoning Code)

EST.\ALISHED IST FLOOR ELEVATION
i \.\\'D): (Pf. {.6. Zoning Codc)

z,c 4c> 5{ z, I47 S{

I i ( \)li \l{l \ li.\ I I( )

\ i'l ( J: ,/oirrr! (lr(lrn,rn(c)

< Z\ !,' ,J

<tL+o 5{ z.

N/^
afiet

^)/ 
*

'"t'?,8''/I h4:t

o(- rz

z )O+q
3,71a

I a3q tf

l,k ( rl( )\l I)

l,lro Pos [:l )

L,4 rr'7.L

2,tz

c.Gl
Pl{( )l( )s[. t)

.\IETL\ CRO\IN OF ROAD ELEVATION
rN.\\:DJ:

riot'.\L u[jtLDtNc HETGHT (N.{vD):
iPi : L rr l. 7.1 or 1t.3, Zoning Ordinancc)

Bt:t l.Dt \c It!-tcltT

II()P oF IJEA]\I III]IGIIT OiAVD):
r IJ. i :. 6 2. 7.1 or 1i.3, Zoning Ordinanc.)

I?( irrl I,l l( t|
I i't i ). (,2 o.1 l.l(rnins Ordinrncc)

A- t3L1tr

I tl0

e/.

,7 91% 37%ttrrl trX
pugc 8 ot t{ 'In pe ot c .{^ P

0

lrt/o

}:XISTT \CNt;t l\cltEAsu

z,CqO t{zoc tf
3)1q o ey'0E{

>o?r;t Qp\? sf
CODE

REQUIREI}IENT
EXISTI\G

6.4 fb 7 't'fl"a/ Zov \
tu/t

/ et' tL r. o'r".,/n4 z*,rl
Nonc 0,[ (

CODE
RUQtJIREt\tEYt'

z4'l,tor, V- izL7,'

EXISTI\C

\, I

L ot'

/,"<l
/-3

')
ln: lcl in9

4

------------.

__r



ll l (r.rnrr(l

!:.rr1h.rl l!.(oJold i\l llxldn\ ot iu.dold l$(qns:rll ol p:rn:l:rr uo ultr)lur luiuur),1 rrrlr ,

Y/.Y

)il)\tr2{ {'t:H\t" \rtt'"1 "\u 'ri? ottl- \lbl lf,tn€"l dt{,1,d )it't,\ ol la a+

-4//1,4, >-E,"L)lv4, 2rA aovy ol qil^.{v1,Di).)

b)

:IPcPcruJl sl-liq<

Iruorllfpl tl]cuB) prssiJppe cq tmqr ']lo'slcoddv c,\t]c4srurupv 'scauEuE^ 'suoodaJxS lercrd5 jo1 sJru?urpro
Jo tPoJ uriol iql ur quoJ lJs spj8ptrEls llE ',{lpuourppv q^\ol aqt Jo rlaJBs puE ',turdso.rd 'slerou 'qlleJq ripro
poo8 'iJelli.n lucuci 'rJoalEa^qoJ 'uoJuroo 'elurjEcdde cllqndJo uoltoruotd cql ol l€luauruFp iq tou IIln pus 'u?l.l
luaqldoFri(J c^rsucqiJduro3 s.uso1 oqt ot ,trr4uoo rq los lll.rr 'alltcerd ?uruoz puB SuruuEld pooS qlr.r,r luatsrsuo: sr

uo rcal lddr srqt xil.lr u rrldxg uorlerllddE srql Jo le^oldde aqr roJ srsBq ro 'suosE lerJads 'uorleau usn I iql rpr.\or.i

N3uruoZ :(p.pc.uJr s|raqs leuolllppr qrcue) fucdordsrql ,rT Plco8
pue iuruueg4 Jql .,(q ls^ordds uqd .Is soot^ardJo opp eql opnl5ur csEcld fu.dord tJofqns cql q)l,n uonlcuuoJ ur

rrr.i lsEI aql u!qr,N ptlU sle^o.rdde lucuidolr^rp loud ,(uE 8ulpnlcut ',tuadord tcafqns oql loJ fuolslq lccfold e rpr.\or,I

(prpcJUJr nicqs lEUolrppE qtsue),(u!dold l.afqns cql uo prlDJol nuturAoldur .iuustIIrC

:slsoJ uoulrulsuoJ l(r .llrulrlsrr uri .\11\.-jii

{t0t-H!.po.) u so t-, r)u ro.s! rldrrd rulPtlr{t troJrq PP!.rord.q }snru (rru{o Iq prutri) lr"rtuoJ 0rzPrlou t'u' pJuilr

v (f9-ttg.po.)usot,,rusnrr!l|Urridiulpll.quoJJqpu!rr]irrultd,lrJop?drYitnpqrlnpnqrSuorDrrrlsuo.):Jllr\

>t lL ll''o5l /nr? - JhZ -aM

t4o{Nr|t ? tq,rt r$'tfl t ''taoq tt'tv9 
"n1 

t1"tS zt2rzlto)
i 't'.' 

o;; ' uE-ti\trV voiitv*\) >4t'tu9 tlnws

I Vlt\,1 I \ ls \()l I \ )l,ll l\ 
'



DRAINAGE REQUIREMENTS
(For projects proposing additional on-site impervious area)

For proposed renovations/modifications to existing projects that result in LESS TIIAN a 50olo increase in total

site imperviousness, retain 1" of stormwater volume from the total additional impervious area.

For proposed new construction, or renovations/modifications to existing projects that result in a GREATER
THAN a 50olo increase in total site imperviousness, retain l" of stormwater volume over the entire site.

Submit a Survey with topographic elevations and existing improvements.

A Drainage and Grading Plan and drainage calculations are required to be submitted with the application

package for new construction projects and substantial modifications to existing projects. The Drainage Plan

must show the following:

a. Existing and proposed elevations.

b. Location of sodded swales, sodded depressed ret€ntion ateas, underground exfiltration trench

and/or other proposed stormwater treatment/retention methods.

c. Underground piping and inlets and other drainage system improvements proposed.

d. Drainage calculations showing the retention of the volume of l" of stormwater fiom addition
impervious areas (or overall site).

e. Show drainage improvements and underground piping, including water and sewer services, on

the Landscape Plans to show no conflicts exist.

f. Include note that no runoff may be directed to adjacent properties and all storm flows and runoff
must be retained on-site prior to discharge into the adjacent roadway right-of-way fbllowing
retention of required stormwater volume.

g. Provide engineering details of gutter and downspout dry wells, ifproposed.

h. Provide engineering detail ofexfiltration trench, ifproposed.

i. Provide engineering detail ofsodded swales, ifproposed.

j. Provide engineering detail ofdepressed dry retention areas, ifproposed.

k. Provide Geotechnical Report or engineering assumptions/justification for coeffrcient of
permeability (K Factor) for exfilffation trench design, ifproposed.

L Engineering details/cross sections at property lines demonstrating no runoff will flow to adjacent
properties may be required.

Project Engineer or Architect shall be responsible for insuring the drainage improvements are completed in
substantial accordance with the approved plan.

Prior to C.O., Project Engineer or Architect to provide final signed and sealed cenification that the drainagc
improvements and grading have been completed in substantial accordance with the approved plan.

Upon receipt offinal Certification fiom Project Engineer or Architect, Town Engineer to visit site and cnsure
conformance ofTown requirements prior to issuance of final C.O.

Page l0 of 14



REQUEST FOR ARCHITECTURAL AND AESTIIETIC RE}'IEW

Please be advised that pursuant to Sec. l4-86 and l4-87 of the To\n Code of Ordinances, the To$'n Planning and

Zoning Board uses the following criteria in order to complete its Architectural and Aesthetic Review. Each criteria

must be addrcssed by the applicant prior to the application being processed.

l. Relationship ofbuilding to site: (Explain transition liom streetscape; placement ofparking and sewicc arcas;

and compatibility ofbuilding height and scale with site):

2. Relationship ofbuilding and site to adjoining area(s): (Explain ho\l structures and landscaping are consisrcnt

with established neighborhood chatacter and *ill enhance the surrounding area. Include description ofarchitcctural
style, as well as textures, materials and colors to be utiiized):

3. Landscape and site treatment: (Explain how landscaping, exterior lighting and other site elcmcnts will bc used

to cnhanca architectuml features, buffer the nrass ofbuildings as appropriate, and enhance the privacy ofthc owner
and neighbors. Describe the use ofnative species and xeriscaping as appropriate.):

4. Building design: (Explair proposed building design and style, and how components such as roofs, windows,
doors, eaves and pampets are balanced in proportion to each other; address hannoniousness ofcolors, visual interest
and compatibility);

N/n ,-,,,1sL,"r1 Lr* i \c.tr'', C.ra'i ,lq *t\lt,tl

Plcasc providc all documcntation and,/or samplcs necessary to address all architectural rcview crilcrja as

applicable. Attach additional pages as necessary.

.<
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REQUEST FORVARIANCE
The Applicant is requesting a variance fiom the Town Code Section(s) to pennit the following

t ttl

Please be advised that a variance from the terms ofthe Zoning Code shall not be recommended by the Planning and
Zoning Board, nor pranted by the To\arr Commission, unless the Applicant is able to demonstrate the following:

1. Explain the special conditions and circwff;tances which exist that are peculiar to the laod, structure, or building
involved and which are not applicable to other lands. struchres, or t'uilding in the same zoning district:

2. Explain howthe specia) conditions and circumstances that exist do not rcsult from the actions oftbe Applicant

3. Explain how the literal interpretation of the provisions of the Zoning Ordinance would deprive the applicant of
rights commonly enjoyed by othe. properties in thc same zoning district under tha terms of the Zoning Code
and would work unnecessary and unduc hardship on the Applicant:

ttr/ +

4. Explain how the variance requested is the minimum variance that will make possible a reasonable use ofthe land.
building or strucnue:

5. Explain how the granting ofthe requested variance qill not coDfer on the Applicant any spcciat pririlcge that is
denied by the Zoning Code to other lands, structures, orbuildiugs in the same zoniag district:

6. Explain how the grant of the requested variance will be in harmony rvith the gencral intent and purpose of the
Zoning Code and uill not bc injurious to the neighborhood or otherwise dctrimental to the public welfare

n

The burden of rneeting lhe standatds as set forth above is upon the Applicanl Please provide all documentotion
necessary lo pruve lour case, including a survq,, if applicsble. Attqch additional pages as necessary.

Page l3 of l4

,4f/A



R.EQUEST FOR SPECIAL EXCEPTION

The Applicant is requesting a spccial exception pursuant to Town Code Section(s)_to permil the following

A Special Exception shall not be recommended by the Town Planning and Zoning Board. nor gmnted by the
Towr Commission, unless thc Applicant is able to demonstrate the follo\ ing:

I . Explain how all structures will be separated from adjacent and nearby uses by appropriate screening devices

2. Explain u'hether or not excessive vehicular traffic pill be generated on surrounding residential strects

3. Explain whether or not a vehicular parking or traffic problem is created:

4. Explain where on thc site appropriate drivcs, walkways and buffers will be installed

5. Explain how the proposed usc will make a substantial contribution to the neighborhood cnvironment and uill
not infringe on the ghts of properties in the vicitrity:

,v'/fi-

6. Explain how the proposed use * ill not cndanger, restrict or impair public safety:

The ifiitiql burden of neeting lhe stand.rrds as set forth abote is upon the ApplicanL Please provide oll
docu enlqtion necessarr*to prore lour case, including o surve!, if a?plicable- Attach additionol pages as necessary.
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Town of Palm Beach Shores

247 Edwards Lane
Palm Beach Shores FL 33404

Carlos E. lnc
42M Beech Dr. WPB
221 Linda Lane, PBS

Town of Palm Beacf Shores

Rec*ipl*: 19222 Oale: 12912024 From: Cados E. lnc Registe!: Sandi OperatorlD: asystadmin

Miscellaneous Receipt DRC & P&Z fees 221 Lin Cados E. lnc

Check - 2262

$350.00

DRC & P&Z fees 221 Linda Lane Balance:

Total Receipts

Change Due:

$350.00

$350.00

$0.00

Thank you.

ICflVlr
fr JAfi i I ivri

"r,--_.-
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