POST OFFICE BOX 5719
FLORENCE, SOUTH CAROLINA 29502
TEL. 843-669-3138 PEEDEE

workforce

DEVELOPMENT BOARD

PEE DEE LWDA INSTRUCTION NUMBER: WIOA 12-005, Change 2

TO: Pee Dee WIOA Contractors

SUBJECT: Use of Self-Attestation for Documentation of WIOA Eligibility
ISSUANCE DATE: January 30, 2020

EFFECTIVE DATE: Immediately

PURPOSE: The purpose of this instruction is to transmit State Instruction 12-8 Change 2 which provides clarification on
the use of self-attestation as an acceptable documentation source for determining WIOA eligibility. In response to the
South Carolina Department of Employment and Workforces (SCDEW) recent monitoring report in our local area, the Pee
Dee LWDA determined that Instruction Number WIA- 12-005 should be revised to clarify that if the self-attestation form
is being utilized by the Pee Dee WIOA Contractors, the contractor is required to explain in the eligibility case note in -
SCWOS the reasons and/ or circumstances that prevented the customers from obtaining his/her supporting
documentation. Staff must ensure that all methods to obtain documentation are exhausted prior to the use of the self-
attestation form.

POLICY Changes: The attached WIOA Eligibility Verification Checklist includes self-attestation as allowable verification
for documenting the following items:
* Disability, unless accommodations are being requested by the applicant or the disability is used in
determining an individual as a family of one
® Displaced Homemaker
e Family Size
® Family Income (Priority for Services for low income must be documented by a source other than self-
attestation) '

Self-Attestation is to be used only as a last resort when getting other documentation is too burdensome for the
applicant.

ACTION: This instruction (to include all attachments) should be distributed to all appropriate staff within your agency.

INQUIRY: Question pertaining to this instruction should be directed to April Gaskins (843) 669-3138 or a-
gaskins@peedeecog.org.

SERVING CHESTERFIELD, DARLINGTON, DILLON, FLORENCE. MARION, AND MARLBORO COUNTIES
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Joette R. Dukes, Workforce Development Director

Attachment: State Employment Services Instruction Number 12-8 Change 2
Eligibility and Verification Checklist



Nikki R. Haley

PO Box 995 Governor

1550 Gadsden Street
Columbia, SC 29202
www.dew.sC.gov

Abraham J. Turner
Executive Director

STATE EMPLOYMENT SERVICES INSTRUCTION NUMBER: 12-8 Change 1

TO: Local Workforce Investment Area Administrators

SUBJECT: Use of self-attestation and documentation related to WIA eligibility
ISSUANCE DATE: February 19, 2013

EFFECTIVE: Immediately

PURPOSE: The purpose of this change is to provide further clarification on the use of self-
attestation as a documentation source for establishing Workforce Investment Act (WIA) program
eligibility for adults, dislocated workers, and youth.

POLICY CHANGES: On the attached WIA Eligibility and Verification Checklist, self-attestation
has been added as an option for determining:
¢ Disability, unless accommodations are requested, or will be used in determining family of
one
Displaced Homemaker
e Family Size
e Family Income

Self-attestation is to be used only as a last resort when getting documentation is too
burdensome for the individual.

ACTION: You are responsible for the immediate distribution and implementation of this policy
guidance within your local workforce system.

INQUIRY: Questions may be directed to Mary jo Schmick at (803) 737-2708 or
mschmick(@dew.sc.gov.

Jlﬂmh’i m

Dennis M. King
Assistant Executive Director
Employment Services

Attachment
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