Southgate City Council Agenda

Council Chambers
Wednesday November 18, 2015

6:30pm Work Study Session

1. Presentations: Halloween Home Decorating Contest Awards
2. Officials Reports
3. Discussions regarding agenda items.

7:00 pm Regular Meetin

Roll Call:

Minutes:

Pledge of @llegiance

Colovaos, Farrah, George, Graziani, Rauch, Rollet, Zamecki.

1. Work Study Session Minutes dated November 4, 2015.
2. Regular City Council Meeting Minutes dated November 4, 2015.

Scheduled Persons in the Audience:

Consideration of Bids:

1. Letter from Mayor; Re: Purchase of Water & Sewer
Management System.

Scheduled Hearings:

Communications A" =

1. Memo from Administrator; Re: Adoption of MERS
Health Care Savings Program
2. Memo from Administrator; Re: Adoption of MERS
Defined Contribution Plan
Memo from Administrator; Re: Lot Split Request; 16129 Poplar
4. Memo from Administrator; Re: Allen Park Knights of Columbus
Request for Bucket Drive.
Letter from Mayor; Re: Appointments to TIFA Board
Letter from Mayor; Re: Appointment to Plan Commission
Memo from Council President; Re: Council Rules and Procedures

=

N oo

Communications “B” -~ (Receive and File)

Ordinances:
Old Business:
New Business:

Unscheduled Persons in the Audience:

Claims & Accounts: Warrant # 1293 ~ $1,171,641.20

Adjournment;
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November 12, 2015

To the Honorable
City Council
Southgate, Michigan 48195

Re:  Bid for the Purchase of Water and Sewer Operations Management System
Ladies and Gentlemen;

Bids for the Purchase of Water and Sewer Operations Management System were
received and reviewed by the administration. It is recommended by the DPS Director
and | concur, that the bid be awarded to Cartegraph, Dubuque, lowa in the amount of
$48,012.84, which only $28, 584.28 is due this year with the remainder being paid over
the next two years.

Sufficient funds are available in the Water and Sewer — Capital Outlay — Machinery and
Equipment Account to cover the costs associated with this purchase.

Your favorable consideration of this matter is requested.

Sincerely,

JGK/law
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MEMORANDUM

TO: The Honorable Mayor and City Council

FROM: David Angileri, Assistant City Administrator/Finance Director Q
DATE: September 10, 2014

RE: Recommendation for Purchase of Water and Sewer Operations

Management System

I have reviewed the above with the DPS Director and concur with his recommendation
to award this bid to Cartegraph 13600 Digital, Dubuque lowa, in the amount of

$48,012.84. Only $28,584.28 is due this year with the rest being paid over the next two
years.

Adequate funds are available in the Water & Sewer Department — Capital Outlay-
Machinery & Equipment Account for this purchase.
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From the Desk of:
Robert Tarabula W
Director, D.P.S.

October 28, 2015

To: David Angileri
Finance Director

Re: Bid Recommendation — Operations Mana ement System

I have received three qualified bids for our Operations Management System. After demoing all
three systems and considerable consideration, we feel that Cartegraph will serve our department
the best. Cartegraph has been in business since 1994 and has served over 700 government
institutions. | recommend that Cartegraph be awarded the bid for Operations Management
System and ask that this be puton the City Council agenda for the November 4, 2015 meeting,

Cartegraph
3600 Digital Drive
Dubuque, lowa 52003
Phone 800-688-2656
Fax 563-556-8149

If you have any questions, please contact me.

RT/sb

Bid Tabulation Enclosed

{D/Bids-A: F4 Bid Recommendation: Operations Management System)
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Here is the breakdown of the costs per

Software.

COMPANY YEAR 1 YEAR 2 YEAR 3 TOTAL
Cartegraph 28,584,28 9,714.28 9,714.28 48,012.84
HiperWeh 44,700.00 19,800.00 19,800.00 84,300.00
FutureNet/Accela 17,552.00 9,552.00 9,552.00 36,656.00

year and total for all three years for the Operations Management
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Cartegraph is pleased to present this Purchase A
made and entered in

This Purchase Agreement is
“Licensee” and Cartegraph

CCU"{'CQ ( Cbph

Purchase Agreement

greement for the jm

plementation of world class technology solutions.

to between City of Southgate (hereinafter referred to as "Customer” or
Systems, Inc. (hereinafter referred to as "Cartegraph”). This Purchase Agreement is
intended (o Supplement, clarify, and amend the Master Agreement previous|

Customer. In the case that any terms or conditions

Customer Bill To:

| Customer Ship To:

Bob Tarabula

City of Southgate
14400 Dix Toledo Road
Southgate, Mi 48195
734-258-3078

Same

Investment Summary

Cartegraph'’s Proposed fees for this project are included in the summary below,

Date:  August 7, 2015

Purchase Agreement December 30, 2015

Purchase #PAD56

Expiration Date: Agreement
No.:
Purchase Type Citizen/Qty, | Unit Price Total Price
YEAR 1
SOFTWARE PRODUCTS
Cartegraph OMS - Per-citizen Subscription, Cartegraph
Platform - Enterprise Cioud Deployment 30,047 $0.14 $4,206.58
Cartegraph OMS < Cartegraph Cioud Shared Hosting 1 $0.00 $0.00
Hosting Subscription, Included in Enterprige ) )
Cartegraph OMS Advanced Asset Management per-
Extension citizen Subscriplion 30,047 30.15 $4.507.05
Discount ($3,001.70)
Cartegraph OMS Advanced Requests per-citizen
Extension Subscription 30,047 $0.10 $3,004.70
Discount ($1.502.35)
Cartegraph OMS User Pack Subscription ~ 5 Named
Users Users 1 $2,500.00 $2,500.00
FIELD SERVICES
implementation . .
Services Fixed Fee Service 1 $22,200.00 $22,200.00
Discount ($3,330.00)
L YEAR 1 SuB-TOTAL $28,584.28

Page I of 3
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YEAR 2
SOFTWARE PRODUCTS
Cartegraph OMS = Per-citizen Subscription, Cartegraph
Platform - Enterprise Cloud Deployment 30,047 $0.14 $4,206.58
Cartegraph OMS — Cartegraph Cloud Shared Hosting 1 $0.00 $0.00
Hosting Subscription, Included in Enterprise ' )
Cartegraph OMS Advanced Asset Management per-
Extension citizen Subscription 30,047 50.15 $4,507.05
Discount (83,001.70)
Cartegraph OMS Advanced Requests per-citizen
Extension Subscription 30,047 $0.10 $3,004.70
Discount ($1,502.35)
Cartegraph OMS User Pack Subscriplion — 5 Named
Users Users 1 $2,500.00 $2,500.00
YEAR 2 SuB-ToTAL $9,714.28
YEAR 3
SOFTWARE PRODUCTS
Cartegraph OMS — Per-citizen Subscription, Cartegraph
Platform - Enterprise | Cloud Depioyment 30,047 $0.14 $4,206.58
Cartegraph OMS - Cartegraph Cloud Shared Hosting 1 $0.00 $0.00
Hosting Subscription, included in Enierprise ) ’
Cartegraph OMS Advanced Asset Management per-
Extension citizen Subscription 30,047 $0.15 $4.507.05
Discount ($3.001.70)
Cartegraph OMS Advanced Requests per-cilizen
Extension Subscription 30.047 50.10 $3,004.70
Discount ($1,502.35)
Canrtegraph OMS User Pack Subscription - 5 Named
Users Users 1 $2,500.00 $2,500.00
YEAR 3 Sus-ToTaL $9,714.28
TOTAL CosT (3-YEAR TERM) $48,012.84

Page 2 of 3
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SW-4271: Public Services Operations Management System
Technical and Cost Proposal

e Comments
L Annual

Asset Management Module 4 user licenses covered

Applicable

Asset Management Module . Please sce the tabje below that
Conﬁguralifn $8,000.00 | Not Applicable provides the
’ Accela Citizen Access Not Included in Asset Please see the
Portal Applicable | Mana gement Module
J:\cccla Mobile Office AI:; (;J[licab]c ;};};g;nﬁif‘;o dule 4 user licenses covered T
RFP does not provide information 10
To be accurately estimate the data
Data Conversion decided None conversion cost, However, we assume
small cost for this effort based on our

experience and understanding,

| Grand Total _ 1 8,000.00 |'59,552.00 ]

Generic Assumptions:

1. OQur fixed-fee price is based on the SCope, approach, resource estimates, deliverables and
assumptions defined in this Tesponsc to the City’s RFP and Support documentation. Our
pricing assumes fixed price inclusive of all Components. In the event the City removes scope,
or makes changes to component pricing, we will have (o review those elements to determine
appropriate adjustments to estimates provided in this response.

2. The hours estimated for conversions, interfaces, scripting, reporting and Go Live Support are
based upon our understanding of the requirements and objective of the City at the time of
execution of this SOW. We wil] track hours towards tasks and, working in collaboration with
the City, adjust as needed to meel the intent of the objectives stated herein, While hours can
be moved from one task to another, the estimate provided represents the total, not to exceed
hours.

Implementation assumptions:

3. Implementation price consists of providing solution features mentioned in the ‘Asset

scripts, all test datasets and related databasc content to support integration, System and User
Acceptance Testing,
We will provide a sample User Acceptance Test Plan.

=l

Cost & Contract Terms(Section 5) Page |27 Due Date: Aug 18, 2015

Use, duplicarion, or disclosure of data comtained on this sheef is subjeet to the restriction on the cover page of this proposal
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Hh perweh
i P S D Response for

City of Southgate Michigan
Public Services Operations Management System

%

Inan effort to simplify licensing and pricing confusion, PSD offers HiperWeb as a Service. One annual
subscription is the City’s membership for unlimited departmental users, Included are;

This plan includes ail licensing and support required to use HiperWeb on an annual basis

Hosting is provided by Venture Technologies, www.ventech.com. Data Center specifications, SLA
and other due diligence provided as required.

HiperWeb SaaS ~ Hosted — Dedicated Server

Description — Common Elements Fees

HiperWeb Annual Subscription - Public Works Department $15,000.00

HiperWeb Installation $3,000.00

HiperWeb & GIS Interface Setup $3,000.00

Interface with 3™ Party Solutions $150/hr

Dedicated Server Annual Subscriptiop i ' | $4,800.00
L R e e M

Implementation, Design & Ffojéct Management
Training & Go-Live
* Detail in attached schedule $18,900.00

Year 1 $44,700.00

Year 2 $19,800.00

Year 3 $19,800.00

REAR) .S'/Jﬂ/lmr/urd Road, Marictia, (A 30062
AL 006]
W epsdr. com
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=
A P S D Response for

City of Southgate Michigan
Pubiic Services Operations Management System

City of Southgate Implementation Comments IConaJIting Fees| Travel Expenses
Rhase | - Projact Planning & tnitiation 3 Days on sit $3,600.00
Travel Altaro 1 _round trip 1 Person $700.00
Travel M sada/Lodging (State rate MO/ day) 2 Days 1 Person $280.00
Phase It . System Requirements A nalysis No chame
Phase il - Solution Definition & Design 1 day 51,200.00
Phase iv Bulld and Tast 3 days $3,600.00
Trarval Aittary 1 round trip 1 Person $700.00
Trarvel M nats/Lodging (State rate WiVday) 2 Days 1 Person $280.00
Phase v Training 3 days $3,600.00
Travel Aitare 1 round trip 2 Persons | £1,000.00
Tavol M adta/to dging (Skato rate HoVday) 2 Days 2 Persons|  $560.00
Post Go Live Fallow Up On zite 30 days later 2 Day $2,400.00[1 Person
Travel Airfam 1 round trip 1 Person $700.00
Travel M eais/Lodging (State et Worday) 2 Day 1 Person $280.00
Total $14,400.00 $4.500.00
|Grand Total $18,900.00]

CLOSING: Since 1993, our business model at PSD Software stresses the delivery of sy perior customer
service to our clients, Many software vendors serve only in a vendor capacity. They charge high prices
for system software and invest little effort and expense in deploying their Systems in a way that
maximizes value for the client and that ensures an efficient and effective deployment. psp Software
strives to work as a partner with our clients. Our software license fees are normally lower than our
competitors, and we partner with our clients to ensure that both parties invest the effort needed to
Buarantee a smooth deployment that exceeds client expectations. Our goal is to develop a satisfied

customer and a long-term business relationship focused on results,

forward to a chance to be of service.

3853 :S'!inllowﬁu'(f Road. Mariena, ;.1 .?(N)ﬁ?
T 394.006]
WA epasef com
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JOSEPH G. KUSPA - CITY COUNCIL -
Mayor
JOHN GRAZIANI
JANICE M. FERENCZ Council President
Cly Clerk KAREN E. CEORGE
JAMES E. DALLOS MARK FARRAH
Treasurer BILL COLOVOS
. . DALE W. ZAMECK]
City of Sonthgate PRILLIP 4. RAUCH
NORMA J. WURMLINGER CHRISTOPHER P. ROLLET
MUNICIPAL BUILDING
Memorandum
To: Mayor and City Council
U'Y el
From: Bryce Kelley, City Administrator
Date: November 11, 2015
Re: Adoption of the Municipal Employees Retirement System of Michigan (MERS)

Health Care Savings Program (HCSP)

Earlier this year City Council approved a resolution selecting the Municipal Employees
Retirement System of Michigan (MERS) to manage and administer the City’s Defined Benefit
retirement funds for Municipal employees.

City Council is now asked to consider adopting a resolution approving the MERS Health Care
Savings Program for Municipal employees with a hire date after July 1, 2008 and Public Safety
employees, Police and Fire, with a hire date after June 30, 2016,

This resolution also authorizes the Mayor to execute any and all of the necessary required
documents including the MERS HCSP Participation Agreement,

The Resolution and the Agreement detail the manner in which the City wishes the plan to be
managed.

I will be happy to address any questions or comments by City Council Members,

Sincerely,

Bryce Kelley, City Administrator
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MERS Health Care Savings Program @MERS

Uniform Resolution Municipul Employaes’ Refirement System

_.-_.:‘;_‘liﬁééi'Mh:nic'iﬁai'_'v_\féy Lansing;Mi'48917.] 800.767.2308 | Fax 517.708.9711

St et
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WHEREAS, the Municipal Employees’ Retirement System (*MERS") Plan Document of 1996, effective
October 1, 1996, authorized the Municipal Employees’ Retirement Board ("Board") to establish additional
Programs including but not limited to defined benefit and defined contribution program (MERS Plan
Document Section 36(2)(a)); MCL 38.1536(2)(a)).

WHEREAS, the Board has authorized MERS’ establishment of the health care savings program (“HCSP” or
“Program”), which a participating municipality or court, or another eligible public employer that is a political
Subdivision of the State which constitutes a “municipality” under MERS Plan Document Section 2B(4); MCL
38.1502b(2) (“Eligible Employer”), may adopt for its Eligible Employees.

dated June 15, 2005).

WHEREAS, the Board has established a governmental trust (the “Trust Fund”} to hold the assets of the HCSP,
which Trust Fund shall be administered under the discretion of the Board as fiduciary, directly by (or through a
combination of) MERS or MERS' duly-appointed Program Administrator,

WHEREAS, 1999 PA 149, the Public Employee Health Care Fund Investment Act, MCL 38.1211 et seq.
(“PA 149") provides for the creation by a public corporation of a public employee health care fund, and its
“administration, investment, and management, in order to accumulate funds to provide for the funding of

health benefits for retirees and beneficiaries,
WHEREAS, a separate MERS health care trust fund created under PA 149 also constitutes a governmental
trust established by a public corporation ("municipality") as an Eligible Employer, provided that all such

149 trust shall not accept assets from any defined benefit health account established under Section 401(h) of
the Internal Revenue Code.,

WHEREAS, the Board acts as investment fiduciary for the pooled assets of each MERS participating
municipality and court enrolled in MERS Defined Benefit Plan, Health Care Savings Program, the Retiree
Health Funding Vehicle, and the Investmant Services Pool Program, on whose behalf MERS performs all

plan administration and investment functions, and such participating municipalities and courts have full
membership, representation and voting rights at the Annual Meeting as provided under Plan Section 45; MCL
38.1545,




MERS Health Care Savings Program Uniform Resolution

L9 TR o P L .

.y il

WHEREAS, adoption of this Uniform Resolution and Participation Agreement {the “Uniform Resolution”) by
each Eligible Employer is necessary and required in order that the benefits available under the MERS HCSP
may be extended,

. It is expressly agreed and understood as an integral and nonseverable part of extension or

NOW, THEREFORE, BE IT RESOLVED that the governing body adopts (or readopts) the MERS HCSP as
provided below.

SECTION 1. HCSP PARTICIPATION

EFFECTIVE , 20 » {to be known as the ADOPTION DATE} the

MERS HCSP is hereby adopted by the City of Southgate
(MERS municipaiity or court or other eligible employer)

{A) CONTRIBUTIONS shall be ag allowed and specified in the MERS Health Care Savings

B) INVESTMENT of funds accumulated and held in the Health Care Savings Program Trust Fund
shali be held in a separate reserve and invested on a pooled basis by MERS subject to the
Public Employee Retirement System Investment Act (“PERSIA”), 1965 PA 314, as provided by
MERS Plan Document Section 39; MCL. 38.1539, and PA 149,

(9 THE ELIGIBLE EMPLOYER shall abide by the terms of the HCSP, including all investment,
administration, and serv i

Paﬂggg 13



MERS Health Care Savings Program

Uniform Resolution

e L i 3,

SECTION 2. IMPLEMENTATION DIRECTIONS FOR MERS

(A) The governing body of this Eligible Employer desires that all assets Placed in its MERS HCSP

B) The governing body desires, and MERS upon its approval of this Resolution agrees, that all
funds accumulated and held in the MERS HCSP Trust Fund shall be invested and Managed by
MERS within the collective and commingled investment of all HCSP funds held in trust for all
Eligible Employers,

(C) All monies in the MERS HCSP Trust Fund {and any earnings thereon, positive or negative)
shall be held and invested for the sole purpose of paying health care benefits for the exclusive
benefit of “Eligible Employees” who shall constitute “qualified persons” who have retired or
Separated from employment with the Eligible Employer, and for any expenses of administration,
and shall not be used for any other purpose, and shall not be distributed to the State.

(B)  The Eligible Employer will fund on a defined contribution, individual account, basis its MERS
HCSP Trust sub-fund to provide funds for health care benefits for “Eligible Employees” who
shall constitute “qualified persons.” Participation in and any coverage under HCSP shall not
constitute nor be construed to constitute an “acerued financial benefit” under Article 9 Section
24 of the Michigan Constitution of 1963,

(3] The Eligible Employer designates and incorporates as “Eligible Employees” who shall
constitute “qualified persons” under this HCSP Resolution those who are “Eligible Employees
as defined in the HCSP Participation Agreement under this HCSP.

(P The Eligible Employer may designate the appropriate employer contacts who shall recejve
necessary reports, notices, etc.; shall act on behalf of the Eligible Employer; and may delegate
any administrative duties relating to the Fund to appropriate departments,

SECTION 3. EFFECTIVENESS OF THIS HCSP UNIFORM RESOLUTION

This Resolution shall have no legal effect until a certified copy of this adopting Resolution is filed with MERS,
and MERS determines that all necessary requirements under MERS Plan Document Section 36(2)(z), 1999
PA 149 and other relevant laws, and this Resolution have been met. Upon MERS® determination that al|
necessary documents have been submitted, MERS shall record its formal approval Upon this Resolution, and
return a copy to the Eligible Employer's designated primary contact.

In the event an amendatory resolution or other action by the Eligible Employer is required by MERS, such
Resolution or action shall be deemed effective as of the date of the injtial Resolution or action where concurred
in by this governing body and MERS (and the Program Administrator if necessary). Section 54 of the MERS Plan
Document shall apply to this Resolution and all acts Performed under its authority. The terms and conditions of
this Resolution Supersede and stand in place of any prior resolution, and its terms are controlling,

Form MD-1589 fvarsion 20113-08-13) Pag&%&e 14
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MERS Health Care Savings Program Uniform Resolution

47T

| hereby certify that the above is a true copy of the Uniform Resolution Adopting The MERS Health
Care Savings Program, adopted at the official meeting held by the governing body of this Municipality:

On , 20

{Signature of authorized official)

Received and Approved by the Municipal Employees’ Retirement System of Michigan

Dated: , 20

{Authorized MERS signatory)




MERS Health Gare Savings Program @ MEI{S

Participation Agreement
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Municipal Employees’ Retirement System
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l. PARTICIPATING EMPLOYER

Employer Name: City of Southgate
(Name of municipality or court)

Municipality Number: 8262 Division Number:
. EFFECTIVE DATE
1. If this is the initial Participation Agreement relating to the MERS Health Care Savings Program
for this covered group, the effective date of the program here adopted shall be:
March Ist, 2016 .
{Date)
2. If this is an amendment and restatement of an existing Participation Agreement relating to

the MERS Health Care Savings Program for this covered group, the effective date of this
amendment and restatement shall be effective:

(Date)

This Participation Agreement is intended to replace and serve as an amendment of the
Employer's preexisting program, which was originally effective:

(Date)

i, COVERED EMPLOYEE GROUPS
A participating Employer may cover all of its employee groups, bargaining units or personnel/
employee classifications (“Covered Group”), in Health Care Savings Program. Contributions shall be
made on the same basis within each Covered Group identified by this agreement, and remitted
as directed by the Program Administrator. If the Employer has varying coverage or contribution
structures between groups, a separate agreement will need to be completed for each covered group.
This agreement encompasses the following group(s):

Police and Fire Hired After 6/30/16
{Name/s of HCSP covered group/s)

\"A ELIGIBLE EMPLOYEES
Only Employees of a “municipality” may be covered by the Health Care Savings Program Participation
Agreement. Independent contractors may not participate in the Health Care Savings Program. Subject
to other conditions in the Trust Document and this Participation Agreement, the following Covered
Group of Employees are deemed to be “qualified persons” eligible to participate in the Health Care
Savings Program:

Check one or both:
With respect to Covered Groups, this Participation Agreement covers all employees who are in
a collective bargaining unit, subject to the terms of the collective bargaining agreement.

J With respect to Covered Groups, this Participation Agreement covers all employees who are
subject to the same personnel policy, according to the terms of the policy.
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MERS Health Care Savings Program Participation Agreement
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The Employer shall provide MERS with the name, address, Social Security Number, and date of birth
for each Eligible Employee, as defined by the Participation Agreement on Personal Information and
Beneficiary Designation forms to be provided by MERS Health Care Savings Program.

V. EMPLOYER CONTRIBUTIONS TO THE HEALTH CARE SAVINGS PROGRAM
The Participating Employer hereby elects to make contributions to the Trust. Once you have
determined the contribution structure, language should be added in the appropriate area below,
Contributions shall be made on the same basis within each Covered Group specified in this
agreement, and remitted to MERS as directed by the Employer, to be credited to the individual
accounts of Eligible Employees as follows:

Check one or more (A, B, and/or C):

A Basic Employer (Before-Tax) Contributions. Before-tax employer contributions may be
made as a percentage of salary and/or by a specified dollar amount. ldentify below the basic
employer contribution formula to be applied to the covered groups within the Health Care
Savings Program identified in this agresment.

Contribution structure (specify}):

2% of Gross Pay

Vesting Cycle For Basic Employer Contributions Only. The employer contributions identified
in this Participation Agreement are subject to the following vesting cycle,
Immediate Vesting upon Participation

C Cliff Vesting: The participant is 100% vested upon 10 year(s).
{Stated years)
d Graded Vesting Percentage per year of service: Employers can select the percentage of
vesting with the corresponding years of service:

Years of Service Percent Vested

|

00

%

FORFEITURE PROVISION. Upon separation from service with the Employer prior to meeting
the required vesting schedule set out above or in the event a Participant dies without
Dependent(s) and/or a named Beneficiary, a Participant’s account assets shall:

Check only one:
Remain in the HCSP sub-trust to be reallocated among all Plan participants on an equal
dollar basis
Remain in the HCSP sub-trust to be used to offset future Employer Contributions

(J Be transferred to the Retiree Health Funding Vehicle (“RHFV™).
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MERS Health Care Savings Program Participation Agreement

I g

B.¥

REINSTATEMENT OF FORFEITURES. If a Participant experiences Forfeiture, but is re-
employed by the same employer within a defined period assets may be reinstated to the
Participant's HCSP account.

Check only one:

Yes, reinstate all Forfeitures for participants re-employed within | year period,
{Time period)
O No, do not reinstate Forfeitures.

Mandatory Salary Reduction (Before-Tax) Contributions. Before-tax Employer Contributions
to the Health Care Savings Program Sub-Trust shall be made that represent a mandatory salary
reduction resulting from collective bargaining or the establishment of a personnel policy. These
reductions may be made as a percentage of salary or a specific dollar amount,

Contribution structure (specify):

2% of Gross Pay

c.OJ

Mandatory Leave Conversion (Before-Tax) Contributions. Before-tax Employer
Contributions to the Health Care Savings Program Sub-Trust shall be made that represent a
mandatory conversion of accrued leava including, but not limited to vacation, holiday, sick
leave, or severance amounts otherwise paid out, to a cash contribution. These contributions
may be calculated as a percentage of accrued leave or a specific dollar amount representing
the accrued leave. Leave conversions may be made on an annual basis or at separation from
service, or at such other time as the Employer indicates. (Note: The leave conversion program
shall not permit employees the option of receiving cash in lieu of the employer contribution.)

Check one or more:

O Asof , % of
Annual date or X weeks befors termination Percentage Type of Leave Conversion (sick,
must be contributed to the HCSP vacation, etc.)
O As of ) % of
Annual date or X weeks before termination Percentage Type of Leave Conversion (sick,
must be contributed to the HCSP. vacation, etc.)
0 As of , % of
Annual date or X wesks before termination Percentage Type of Leave Conversion (sick,
must be contributed to the HCSP. vacation, etc.)
0 As of . % of
Annual date or X weeks before termination  Percen tage Type of Leave Conversion (sick,
must be contributed to the HCSP vacation, etc)

= P28€ 18
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VI.

VIL.

VHI.

IX.

ERS Health Care Savings Program Participation Agreement

MODIFICATION OF THE TERMS OF THE PARTICIPATION AGREEMENT
If a Participating Employer desires to amend any of its previous elections contained in this
Participation Agreement, including attachments, the Governing Body by official action must adopt

the Trust Agreement and Plan Document have been implemented,

STATE LAW
To the extent not preempted by federal law, this agréeement shall be interpreted in accordance with
Michigan law.

TERMINATION OF THE PARTICIPATION AGREEMENT
This Participation Agreement may be terminated only in accordance with the Trust Agreement,

EXECUTION BY GOVERNING BODY OF MUNICIPALITY
The foregoing Participation Agreement is hereby adopted and approved on

the day of , 20 at the official meeting held
by City of Southgate

(Name of approving employer)

Authorized Signature:

Title:

Witness Signature:

Received and Approved by the Municipal Employees’ Retirement System of Michigan

Dated: , 20

{Authorized MERS signatory)
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L. PARTICIPATING EMPLOYER

Employer Name; City of Southgate
(Name of municipality or couri)

Municipality Number; 8262 Division Number:
. EFFECTIVE DATE
1. If this is the initial Participation Agreement relating to the MERS Health Care Savings Program
for this covered group, the effective date of the program here adopted shall be:
March Ist, 2016 .
{Date}
2. If this is an amendment and restatement of an existing Participation Agreement relating to

the MERS Health Care Savings Program for this Covered group, the effective date of this
amendment and restatement shall be effective:

(Date}

This Participation Agreement is intended to replace and serve as an amendment of the
Employer's preexisting program, which was originally effective;

Hl, COVERED EMPLOYEE GROUPS
A participating Employer May cover all of its employee groups, bargaining units or personnel/
employee classifications (“Covered Group"), in Health Care Savings Program, Contributions shall be
made on the same basig within each Covered Group identified by this agreement, and remitted

Municipal Employees Hired A fter 7/1/08
{Name/s of HCSF covered group/s}

V. ELIGIBLE EMPLOYEES
Only Employees of a “municipality” may be covered by the Health Care Savings Program Participation
Agreement. Independent contractors may not participate in the Health Care Savings Program, Subject
to other conditions in the Trust Document and this Participation Agreement, the following Covered
Group of Employees are deemed to be “qualified persons” eligible to participate in the Health Care
Savings Program:

Check one or both:
With respect to Covered Groups, this Participation Agreement covers all employees who are in
a collective bargaining unit, subject to the terms of the collective bargaining agreement.

i With respect to Covered Groups, this Participation Agreement Covers all employees who are
subject to the same personnel policy, according to the terms of the policy.

R e ey

Form MD-170 {version 2013-11-18)
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MERS Health Care Savings Program Participation Agreement

EMPLOYER CONTRIBUTIONS TO THE HEALTH CARE SAVINGS PROGRAM

The Participating Employer hereby elects to make contributions to the Trust, Once you have
determined the contribution structure, language should be added in the appropriate area below,
Contributions shall be made on the same basis within each Covered Group specified in this
agreement, and remitted to MERS as directed by the Employer, to be credited to the individual
accounts of Eligible Employees as follows:

Contribution structure (specify):

2% of Gross Pay

Vesting Cycle For Basic Employer Contributions Only. The employer contributions identified
in this Participation Agreement are subject to the following vesting cycle,
Immediate Vesting upon Participation

Cliff Vesting: The participant is 100% vested upon 10 year(s).
{Stated years)

0 Graded Vesting Percentage per year of service: Employers can select the percentage of
vesting with the Corresponding years of service:

Years of Service Percent Vested

the required vesting schedule set out above or in the event a Participant dies without
Dependent(s) and/or a named Beneficiary, a Participant’s account assets shall:

Check only one:
Remain in the HCSP sub-trust to be reallocated among all Plan participants on an equal
dollar basis
Remain in the HCSP sub-trust to be used to offset future Employer Contributions
Be transferred to the Retiree Health Funding Vehicle (“RHFV™).




MERS Health Care Savings Program Particip

B.¥

c.0

(LA,

ation Agreement

REINSTATEMENT OF FORFEITURES. if a Participant experiences Forfeiture, but is re-
employed by the same employer within a defined period assets may be reinstated to the
Participant's HCSP account,

Check only one:

Yes, reinstate all Forfeitures for participants re-employed within 1 year period.
{Time period)
| No, do not reinstate Forfeitures.

Mandatory Salary Reduction (Before-Tax) Contributions, Before-tax Employer Contributions
to the Health Care Savings Program Sub-Trust shall be made that represent a mandatory salary
reduction resulting from collective bargaining or the establishment of a personnel policy. These
reductions may be made as a percentage of salary or a specific dollar amount.

Contribution structure (specify):

2% of Gross Pay

Mandatory Leave Conversion (Before-Tax) Contributions. Before-tax Employer
Contributions to the Health Care Savings Program Sub-Trust shall be made that represent a
mandatory conversion of accrued leave including, but not limited to vacation, holiday, sick
leave, or severance amounts otherwise paid out, to a cash contribution, These contributions
may be calculated as a percentage of accrued leave or a specific dollar amount representing
the accrued leave. Leave conversions may be made on an annual basis or at separation from

Check one or more:

0 Asof , % of
Annual date or X weeks befare termination Percentage Type of Leave Conversion (sick,
must be contributed to the HCSP. vacation, elc)
0 As of , % of
Annual date or X weeks befare lermination  Percentage Type of Leave Conversion {sick,
must be contributed to the HCSP vacation, etc.)
0 As of ) % of
Annual date or X weeks before termination Percentage Type of Leave Conversion (sick,
must be contributed to the HCSP vacation, etc.)
O As of , % of
Annual date or X weeks before termination Percentage Type of Leave Conversion (sick,
must be contributed to the HCSP vacation, etc)

page 22
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TERMINATION OF THE PARTICIPATION AGREEMENT
This Participation Agreement may be terminated only in accordance with the Trust Agreement,

EXECUTION BY GOVERNING BODY OF MUNICIPALITY
The foregoing Participation Agreement is hereby adopted ang approved on

the day of , 20 at the official meeting held
by City of Southgate

{Name of appraving employer)

Authorized Signature:

Title:

Witness Signature:

Received and Approved by the Municipal Employees’ Retirement System of Michigan

Dated: , 20

T (Auth&EEnﬁs_sfgn_atFrﬁ _'
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RESTATED MERS HEALTH CARE SAVINGS PROGRAM and RETIREE HEALTH
FUNDING VEHICLE PLAN DOCUMENT

(“HCSP and RHFV Pian Document”)

ARTICLEI-INTRO DUCTION

Section 1. Overview

The Municipal Employees Retirement Act of 1984, 1984 pPA 427, section 36, MCL 38.1 536(2)(a); Plan
Document Section 36(2)(a) confers authority on the Municipal Employees’ Retirement System of Michigan
("MERS") Board ("Board”) beginning August 15, 1996 {“the certification date™), to establish additional
programs including but not limited to defined benefit and defined contribution programs. |n accordance with
such authorization, the Board has approved MERS' establishment of a Trust which consists of two programs:
the Health Care Savings Program ("HCSP"), and the Retiree Health Funding Vehicle ("RHFV). Any eligible
public employer in Michigan that is a “‘municipality’ under MCL 38.1502b(2); MERS Plan Document Section
2B(4), may adopt the programs for their employees. MERS is authorized to make available one or more

1) The Health Care Savings Program is an employer-sponsored program that allows employers
and employees to save assets for the use of post-employment medical expenses; and
2) The Retiree Heaith Funding Vehicle is an employer trust that allows employers to advance fund

their retiree health care liability.

This HCSP and RHFV Plan Document, and the related Program Resolution and Agreemenits, may only be
used by an entity that meets the MERS definition of ‘municipality.”

Section 2. Definitions

2.1 “Accounts” means a Participant's HCSP Non-Vested Accounts and HCSP Vested
Accounts.

2.2  “Applicable Form” means the appropriate form as designated and furnished by the Program
Administrator to make an election or provide a notice as required by the Program.

23  “Board” refers to the Retirement Board of MERS.

2.4 “Code” means the Internal Revenue Code of 19886, as amended,

25  “Covered Division” means the employee classifications or divisions designated in the HCSP
Participation Agreement.

26  “Dependent” means the spouse of a Participant or any person who may be claimed asa
dependent of the Participant, as dafined in Section 105(b) of the Code.

27  “Eligible Employee” means an Employee who under the HCSP Participation Agreement is
eligible to participate in the HCSP.

2.8  “Eligible Former Employee” means a former Employee who under the HCSP
Participation Agreement is eligible to participate in HCSP,

2.9  “Eligible Employer” means an Employer who executes a valid Program Resolution and
Agreement to participate in any of the Programs. Such an employer includes and is limited
to any MERS participating municipalities and courts, and any other eligible public employer in
Michigan that is 5 ‘municipality” under MCL 38.1502b(2); MERS Plan Document Section 2B(4),
provided that all such employers shall be the State of Michigan, its political subdivisions, and

HCSP RHFV Plan Doc vi1-1-15 1




any public entity the income of which is excluded from gross income under section 1 15 of the
Internal Revenue Code.

2.10  “Eligible Retiree” means a former Employee who has a Separation from Service from a

Participating Employer and who meets the criteria for coverage under a health insurance
program established by a Participating Employer who participates in the RHFV.

2.1 “Employee” means any common law employee of an Eligible Employer and may include
elected and appointed officials. However, the term does not include independent contractors,

2.12  “Employee Contributions” are defined in Article | Section 3.2 and refer only to Employee
Contributions to the HCSP Vested Accounts.

213  “Employer Contributions” are defined in Article || Section 3.2. Employer Contributions
include contributions to the HCSP and/or to the RHEV.

214 “Governing Body” means the entity authorized by law to act for the Eligible Employer and
adopt a Program or Programs through the Program Resolution and Agreements.

2.15 “Health Care Savings Program (HCSP)” means an employer-sponsored program

2.16 “HCsP Non-Vested Accounts™ means the forfeitable non-vested account maintained for each
Participant. The HCSP Non-Vested Accounts is a sub-trust of the Trust Fund.

217  “HCSp Participation Agreement” means the document in which the Participating Employer
identifies the covered employee groups and contribution structure into the HCSP

218  “HCSP Vested Accounts” means the non-forfeitable vested account maintained for each
Participant. The HCSP Vested Accounts is a sub-trust of the Trust Fund.

219 “Investment Fund” means an investment fund that formg part of the Trust Funds established
by the Board.

2.20  “Investment Manager” means an investment manager selected by the Board.

2.21  “Medical Expenses” are defined by the Code Section 213 and excludable from incorne under
Code Sections 105 and 108, as amended from time to time. An expense shall only be a
"Medical Expense" to the extent that the Participant or other person incurring the expense is
not reimbursed for the expense through Social Security, Medicaid, Medicare, or any other
medical and health insurance contracts held by the Participants, their Dependents, or the

Participating Employers (other than the HCSP), and only to the extent that the Participant or his

2.22 “MERS” means the Municipal Employees’ Retirement System of Michigan.,

223 “MERS Participating Municipalities and Courts” refers to those municipalities and courts
that participate in the MERS retirement plan.

2.24  “MERS Plan Document” refers to the Michigan Employees' Retirement System Plan
Document of 1996, as amended.

225  “Participant” means: (i) an Eligible Employee or Eligible Former Employee who participates
under the HCSP by enrolling and maintaining an account balance; or (i) after death of an

HCSP RHFV Plan Dot v1-1-15 2
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2.26

2.27

2.28
2.29

2.30

2.31

2.32

2.33

2.34

2.35

2.36
2.37

2.38

2.39

2.40

HCSP RHFY Plan Doc v1-1-15

“Participating Em ployer” means any Eligible Employer who elects to participate in any of
Programs.

“Plan Sponsor” means the participating employer, except that, for purposes of Code Section
4376, Plan Sponsor means the Retirement Board.

“Plan Year” means the plan year of the program, which is the calendar year.

“Pragram” or “Pragrams” refers to the RHFV and/or the HCSP set forth in the Trust Plan
Document, along with the provisions set forth in the Program Resolutions and Agreements of
any Participating Employer, and any amendments to these documents.

“Program Administrator” means MERS or any third party administrator with which MERS
contracts to perform some or all its functions as Program Administrator.

“Program Resolutions and Agreements” means either the (i) HCSP Uniform Resolution and
Participation Agreement adopting the HCSP or (i} the RHFV Uniform Resolution adopting the
RHFV,

“Property” refers to any praperty, real or personal, or part interest therein, wherever situated,
including, but without being limited to, preferred and common stocks, shares of investment
companies, bonds, notes, debentures and mortgages, equipment trust certificates, investment
trust certificates, interest in partnerships whether limited or general or in any insurance contract,
palicy, annuity, or other investment media offered by an insurance company, in which trust assets
may be invested pursuant to the Public Employee Retirement System Investment Act.

“Retiree Health Funding Vehicle (RHFV)” means an employer savings trust that allows
employers to advance fund their retiree health care liability.

“RHFV Program Account” means the account maintained for each Participating Employer
who elects to establish the RHFV. The RHFV is a sub-trust of the Trust Fund,

“Rule” as applied to action of the Retirement Board means any Regulation, Policy, Statement,
or ather official action approved by at least 5 concurring votes, as provided by MCL 38.1536(6);
MERS Plan Document Section 36(6).

“State” refers to the State of Michigan.

“Separation from Service” means a Participant's separation from employment with the
Participating Employer for any reason, including retirement, within the meaning of Code Section
402(e}(4) (D) (. A Participant shall be deemed to have separated employment with the
Participating Employer for purposes of the Program when, in accordance with the established
personnel practices of the Participating Employer, the employment relationship is considered
actually terminated. If a Participant has not been terminated, but the Participant has not
performed services for the Participating Employer for a period of twelve (12) consecutive months
and the Participant is not on a paid leave of absence, the Participant shall be deemed Separated
from Service for purposes of thig Program at the end of the twelve {12} month period.

“Trust” or "Trust Agreement” means the trust established pursuant under the Restated
MERS Trust Agreement for Health Care Savings Program and Retiree Health Funding
Vehicle, which constitutes a valid trust under Michigan law.

“Trust Fund” means all such money, Property, and all investments mada therewith and

proceeds thereof and all earnings and profits thereon, less payment made by the Board as
authorized herein.

“Trust Year” means the calendar year, on which the books and records of the Trust are
maintained.
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Section 3. Administration of the Trust
———listration of the Trust

3.1 Compliance with Code and Governing Law

At all times, the Program shall be administered in accordance with and construed to be
consistent with appl i

and state law, and the MERS Plan Document.

3.2 Duties and Powers of the Board
The Board has such duties and powers as are prescribed by: federal and state law: the

3.3 Duties and Powers of the Program Administrator

authority {including discretion with respect to the exercise of that power and authority) as
may be necessary, advisable, desirable or convenient to enable the Program Administrator to

@  Toestablish Procedures with respect to administration of the Program, not inconsistent

B)  To determine, consistent with the Program, applicable law, rules or regulations, all

any person claiming benefits under the Program, including without limitation
Participants, former Participants, Dependents, former Dependents, Eligible Employees
and Eligible Former Employees;

inconsistency in the Program with respect to same.

Any action by the Program Administrator, which is not found to be an abuse of discretion, shall
be final, conclusive and binding on all individuals affected thereby. The Program Administrator
may take any such action in such manner and to such extent as the Program Administrator in
its sole discretion may deem expedient, and the Program Administrator shall be the sole and
final judge of such expediency.

3.4 Delegation by Program Ad ministrator
In addition to the powers stated in Article | Section 3.3, the Program Administrator may
delegate to an individual, committee or organization certain of itg fiduciary or other
responsibilities under the Progiam. Any such individual, committee or Organization shall remain
a fiduciary until the delegation of fiduciary duty is revoked by the Program Administrator, which
revocation may be without cause and without advance notice. Such individual, committee or
organization shall have power and authority with fespect to such delegated fiduciary or other
responsibilities as the Program Administrator has under the Program,

HCSP RHFV Plan Doc v1-1-15
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Section 4. Amendment of the Program

4.1

4.2

4.3

HCSP RHFY Plan Doc v1-1-15 5

Amendment for Qualification of Program

Itis the intent of the Board that the Pragram shall be and remain a medical expense plan for
tax purposes under Caode Section 105(b) and other applicable Code provisions. The Board
shall promptly submit the Programs to the Internal Revenue Service for appropriate rulings

Any modification, alteration, or amendment of the HCSP and RHFV Plan Document, the Trust,
and the Program Resolutions and Agreements, made in accordance with this Section, may
be made retroactively, if necessary or appropriate. A certified copy of the resolution of the

Amendment of Participation Agreement by Participating Employer
The Governing Body shall have the right at any time to amend, in whole or in part, any or all of its
elections under the Program Resolution and Agreements. However, no such amendment shall;

@) Deprive any Participant or their Dependent of any of the benefits to which the
Participant or their Dependent is entitled under this Program with respect to amounts
credited prior to the effective date of the amendment: or

(b) Authorize or permit any part of the Trust Fund to be diverted to purposes other than for
the exclusive benefit of Participants or their Dependents:; or

() Become effective until approved by the Board. In order to be approved by the Board,
any amendment must comply with the FICSP and RHFV Plan Document, the MERS
Plan Document, and all applicable state and federaj laws, including the Code as
applicable to governmental trusts. If the Board does not approve an amendment, the

page 33




Program Administrator shall continue to administer the Program as if such amendmert
had not been made.

A Participating Employer must notify the Program Administrator of any proposed
change to the Participation Agreement at least forty-five (45) days prior to the proposed
effective date of the change.

Section 5. Confidentiality
5.1 Open Records
The records of the Program Administrator shall be open to public inspection and copying under
the Freedom of Information Act, except for the following, which shall be excluded to the fullest
extent of the law, except with the written authorization of the individual concerned:

(@) The individual's statement of previous service and other information that must or may
be kept confidential under Michigan or federal law;

(b) The amount of a benefit paid from the Trust to the individual for Medical Expenses:

(c) The individual's personal history record, which means information maintained by the
Program Administrator on an individual who is a Participant, former Participant, or
Dependent that includes the address, telephone number, social security number, record
of contributions, correspondence with the Program Administrator, or other information
the Program Administrator determines to be confidential.

5.2 Privileged Records

All medical reports and recommendations required by this Program are privileged, except that
copies of such medical reports or recommendations shall be made available to the personal
physician, attorney, or authorized agent of the individual concerned upon written release from
the individual or the individual's agent, or when necessary for the proper administration of the
Program, to the physician or medical personnel assigned by the Program Administrator.

Section 6. Nonassignability
6.1 Rights
The rights of Participants or their Dependents under this Program shall not be subject to the
rights of their creditors, and shall be exempt from execution, attachment, prior assignment

provided in Section 53 of the MERS Plan Document.

HCS® RHFY Plan Docvl-1-15
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ARTICLE Il - HEALTH CARE SAVINGS PROGRAM (*HCSP™)
2200 LARE SAVINGS PROG

Section 1. HCSP Participation by Eligible Emplovers

1.1 Adoption by Eligible Employer. MERS shall determine whether the Eligible Employer
complies with this section. The Board and MERS may request any additional information it

@) The Governing Body of the Eligible Employer must approve the HCSP Uniform

Resolution and Participation Agreement formally adaopting the HCSP for its Eligible

Employees and/or its Eligible Former Employees.

(b The resolution must be completed in its entirety, including the date of adoption. The
resolution must specify that the Eligible Employer shall abide by the terms of the
Program and the Trust, including all investment, administrative, and service agreements
of the Program, and all applicable provisions of the Code and other applicable Jaw.

Section 2. Eligible Employee and Eligible Former Emplovee Participation

2.1 Participation Procedure for the HCSP. The Participation Agreement shall define who
may be Participants in a HCSP. The Program Administrator shall prescribe the Applicable
Form for Eligible Employees and/or Eligible Former Employees to become Participants in

the Program, and default election shall be required.

22  Cessation of Participation in HCSR. A Participant, or a Dependent shall cease to be a

Section 3. HCSP Contributions
3.1 HCSP Contributions

Employer Contributions shall and Employee Contributions may be made to the Program in
accordance with this Article and the HCSP Participation Agreement. Contributions shall be
made in accordance with the formula and method specified by the Participating Employer
in the Participation Agreement. It is the Participating Employer's responsibility to correctly
calculate and remit the appropriate Employer and Employee Contributions.

The Patticipation Agreement establishing the amount and method of o

alculating Contributions

continues in effect from Plan Year to Plan Year until amended or repealed by the Governing
Body or until the Participating Employer's participation in the Program is terminated.

3.2 Types of HCSP Contributions

Contributions may be derived from onie or more of the following sources, as determined by the

Participation Agreement,

(a) Basic Employer Contributions: Contributions may be made to the HCSP Vested
or Non-Vested Accounts in addition to the salary and other benefits provided to
Eligible Employees. Basic Employer Contributions may be made to the HCSP

Vested Accounts for Eligible Former Employees,

{b) Mandatory Salary Reduction Contributions: In HCSP Vested Accounts only, the
Participating Employer may mandate that Eligible Employees’ salaries be reduced to

HCSP RHFY Plan Dog v1-1-15
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3.3

34

offset the contributions, These contributions shall not be made to HCSP Nen-Vested
Accounts,

() Leave Conversion Contributions: In HCSP Vested Accounts only, the Participating
Employer may mandate that all or a portion of unused leave (including, but not limited
to, annual leave, personal time, sicl leave) and severance pay shall be paid to the Trust
Fund and that pre-retirement leave balances shall be converted to a cash contribution
on an annual basis or upon end of service for Eligible Employees. These contributions
shall not be made to the HCSP Non-Vested Accounts. Leave Conversion Contributions
may only be made in the form approved by the Board, unless the Employer secures a
favorable letter ruling from the Internal Revenue Service.

d Voluntary Employee Contributions. Post-tax Voluntary Employee Contributions may be

Employees.

Changes in Contributions for the HCSP

A Participating Employer may adjust the amount or method of Contributions throughout the
Plan Year by adopting a resolution to amend its Patticipation Agreement. The resolution must
be sent to the Program Administrator. MERS must approve or disapprove the amendment and
if approved, establish the effective date of any change to the Contributions.

Delinguent Contributions

Itis the Participating Employer’s responsibility to correctly calculate and remit the appropriate
Contributions. The Program Administrator reserves the right to give notice to the highest

Program Administrator's attention that Contributions are not being remitted in a timely manner.
The Program Administrator may, with the approval of the Board, establish enforcement
pracedures for prompt reporting and payment.

Neither MERS nor the Board has any liability for the delinguency of a Participating Employer.
MERS liability is limited to the contributions made to the Trust. MERS does not have any
additional liability with respect to any obligation to fund the Trust to any Eligible Employee,
Eligible Former Employee, Participant, former Participant, Dependent, or any of their respective
heirs, assigns or other representatives,

Section 4. HCSP Accounts

4.1

HCSP RHFV Plan Doc v1-1-15 8

Separate Accounts. The Program Administrator shall maintain separate accounts, if
applicable, with respect to each Participant and each Employer:

(@) HCSP Non-Vested Account ~ Employer Contributions for Eligible Employees only;

(b) HCSP Vested Account — Employer Contributions for Eligible Employees and Eligible
Former Employees;

(c) HCSP Vested Account — Eligible Employee Contributions.




4.2 Valuation

The Program Administrator shall mark to market the investments in the Programs at least
quarterly.

4.3 Deposits
In all cases, deposits of contributions shall be treated as actually made only as of the date the
funds are accepted as in good order by the Program Administrator.

The Program Administrator may prescribe such minimum deposits to Participant's HCSP
Program Accounts.

Section 5. HCSP Reports
5.1 HCSP Participant Account Statements
A written report of the status of each Participant's HCSP Vested and Non-Vested Accounts
shall be furnished to the Participant by the Program Administrator within a reasonable

Participant.

52  Employer HCSP Contributions Report
The Program Administrator shall provide a report for each Participating Employer of the
aggregate Employer Contributions and any Employee Contributions made by the Participating
Employer semi-annually.

53 Report from Program Adminjstrator to Board
The Program Administrator shall provide a report to the Board concerning the valuation of
HCSP Accounts within the period established by agreement,

2.4 Year-End Reports
Within one-hundred eighty days (180) days after the end of each Plan Year, a written report

Section 6. Investment of HCSP Accounts

6.1 Investment

The investment of HCSP Vested and Non-Vested Accounts is governed by the Trust Agreement
creating the Trust. See Trust Agreement, Section 2.3.

Section 7. Medical Expenseg

7.1 Medical Expense Payments
Medical Expense Payments under the HCSP shall be paid from the Trust Fund in accordance
with this Section. A Participant's HCSF Vested Account balance may be used for the purpose
of reimbursing post-employment Medical Expenses for a Participant or the Participant’s
Dependents.

HCSP RHFV Plan Doc v1-1-15
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7.3

7.4

7.5

8.1

8.2

HCSP RHFV Plan Doc vi.1-15

the Board, and their officers, employees, and contractors shall not be responsible for any
Medical Expenses and their funding under the Program in any respect
Termination of Public Service

Participants are eligible to seek reimbursement from their vested Accounts for Medical
Expenses under one or more of the following circumstances:

E)] An Eligible Employee may seek reimbursement from the Eligible Employee’s Accounts
for Medical Expenses:
. Upon Separation from Service;
. Upon receipt of a duty or non-duty disability benefit from any public pension
plan; or
. Upon being on a medical leave for six months or longer,

{b) An Eligible Former Employee may seek reimbursement from the Eligible Former
Employee's HCSP Vested Account after: (i) enrollment; and (i) a Participating Employer
has made a Basic Employer Contribution to the Eligible Former Employee's HCSP
Vested Account.

Payment of Expenses

Hardship withdrawals, advance reimbursements, or loans are not permitted under the HCSP

The Board by Rule may make the following determinations:

(@) To pay Medical Expenses only on a reimbursement basis:

(b) To pay Medical Expenses on both a reimbursement or a direct payment basis:

() To limit the amount of Medical Expenses to the limits established by the Board: and

{d) To allow the reimbursement and/or direct payment of Medical Expenses in excess of
limits established by the Board and establish & maximum for these excess amounts.

Payouts-Proof of Expenses

In order to receive reimbursement for allowable expenses, a Participant must complete the

Applicable Form. The Program Administrator shall establish any procedures necessary to

participation in the HCSP and transfer the assets of their Participants to a Successor Plan
that is a trust, if it takes the following actions:

(@) The Governing Body of the Participating Employer must adopt a resolution terminating
its participation in the HCSP;

m page 38




(b) The resolution must specify when the HCSP will be closed to any additional
contributions; and

(©) The resolution must name the Successor Plan and identify the legal structure of the
Successor Plan. The Program Administrator will identify if the Successor Plan is
eligible to accept a transfer of plan assets from the Trust funds.

The Plan Administrator shall determine whether the resolution complies with this section, and
all applicable federal and state laws. After such determination, the Program Administrator will
supply the Employer with the Applicable Form for termination. The Program Administrator will
transfer the Plan assets on 3 mutually agreed upon date, and by a direct trustee-to-trustee
basis only. Such plan-to-plan transfers are NOT, and shall not be construed as, a distribution
to individual participants resulting in issuance of a 1099-R by MERS as the transferring plan.

Section 8. Claims Procedure

9.1 Program Administrator
Any Participant may present a claim in writing to the Program Administrator for any issue
invalving the Participant's HGSP Accounts record-keeping, medical review, nonpayment of
claims, and any other function designated for the Program Administrator by the Board. The
Program Administrator shall resolve any such claim Presented to it. If a Participant is not
satisfied with the resolution determined by the Program Administrator, the Participant may

review is referred to in this Article as the “Claimant.”

9.2 HCSP Accounts
Notwithstanding anything contained hergin to the contrary, in any issue involving information
shown on the Participant HCSP Accounts statement, including but not limited to the amount
of the account balances, the investment funds directed to, transfers and contributions
occurring during that quarter, the Participant must give notice of any questions or disputes
within ninety (90) days of issuance of the statement.

8.3 Claims Review

(a) Within sixty (60) days of the date of mailing a demand under Section 9.1, the Claimant
may appeal the decision and request a hearing to be conducted by a Hearing Officer

binding. The sixty (60) day period may be waived for good cause shown.

{b) Hearings shall be conducted in accordance with the provisions of Chapter |V of the
Administrative Procedures Act, 1969 PA 306, MCL 24.271 - 24.287. At the hearing, the
claimant may appear in person, by authorized agent or through counsel. The Program
Administrator may be represented by staff or through counsel,

{c) The Hearing Officer shall issue a final decision.

(d) A Participant must exhaust his or her administrative remedies under this Article before
seeking judicial review.

HCSP RHFV Plan Doc vi-1-15
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ARTICLE |ll - RETIREE HEALTH FUNDING VEHICLE (*RHFV™)

Section 1. RHFV Participation by Eligible Emplovers

1.1 Adoption by Eligible Employer

Any Eligible Employer may adopt the RHFV if it takes the following actions:

@ The Governing Body of the Eligible Employer must approve the RH
Resolution formally adopting the RHFV.

(1)) The resolution must be completed in its entirety, including the date

FV Uniform

The resolution must specify that the Eligible Employer shall abide by the terms of the

Program and the Trust, including all investment

, administrative, and service

agreements of the Program, and all applicable provisions of the Code and other

applicable law. MERS shall determine whether the resolution comp
section.

{c) However, the Board and MERS may request additional information

lies with this

it considers

necessary or appropriate. If the Eligible Employer meets all conditions necessary or
appropriate, and if all requirements of the Program and Trust are met MERS shall

execute the RHFV Uniform Resolution,

1.2 Cessation of Participation in RHFV

An Eligible Employer shall cease to be a Participant in the Program on the
Employer's entire interest in the Program.

Section 2, RHFV Contributions
2.1 RHFV Contributions

distribution of the

Employer Contributions may be made to the Program in accordance with this Article. No
contribution method other than “pay as you go" cash funding shall be required or imposed on

the Participating Employer,
2.2  Delinquent Contributions

Neither MERS nor the Board has any liability for the delinquency of a Participating Employer's
contributions, MERS liabllity is limited to the contributions made to the Trust, MERS does not
have any additional liability with respect 10 any obligation to fund the Trust,

Section 3. RHFV Accounts
3.1 RHFV Accounts

The Program Administrator shall maintain a separate RHFV Account for each Participating

Employer. The balance of the Participating Employer's RHFV Account sha

periodically to reflect any distribution to the Employer and all interest, dividends, account

charges, and changes of market value, positive or negative, resulting from
the RHFV Account.

3.2 Valuation

The Program Administrator shall mark to market the investments in the RHFV at least quarterly,

3.3 Deposits
In all cases, deposits of contributions shall be treated as actually made onl
funds are accepted as in good order by the Program Administrator.

HCSP RHFV Plan Doc v1-1-15
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Section 4. RHFV Reports

4.1

4.2

4.3

Section 5.
5.1

Section 6.

6.1

6.2

6.3

6.4
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distribution of a report to the Employer.

Report from Program Administrator to Board

The Program Administrator shall provide a report to the Board concerning the valuation of
RHFV Accounts within the period established by agreement.

Year-End Reports

Within one-hundred eighty days (180) days after the end of each Plan Year, a written report
shall be prepared and maintained on file by the Program Administrator showing the assets held
under the Programs, a schedule of &ll receipts and disbursements, and all material transactions
of the Programs during the preceding year. This report shall be in a form and shall contain
other information, as the Program Administrator requires. The report shall also contain such

Investment of RHEV Accounts

Investment

The investment of RHEV Accounts is governed by the Trust Agreement creating the Trust. See
Trust Agreement, Section 2.03.

Retiree Health Care Expenses

Retiree Health Care Expense Payments

Retiree health care expenses under the RHFV shall be paid from the Trust Fund in accordance
with this Article.

Health Insurance Payment or Subsidy

Amounts in a Participating Employer's RHFV account shall be used to provide or subsidize

the provision of health insurance for Eligible Retirees to provide health benefits as defined by
Code Section 213 and excludable from income under Code Sections 105 and 106 as may be
amended from time to time. The liatility for health benefits shall be determined under the terms
of the Resolution.

Source of Retiree Health Care

The liability of the Program, Participating Employers, Program Administrator, Board and the
Trust to any Participant or Dependeni for retiree heaith care expenses under the Program shall
be limited to the balance in such Participating Employer’s Accounts. The State of Michigan, its
agencies, MERS and the Board, and their ofiicers, employees, and contractors shall not be
responsible for any retiree health care éxpenses and their funding under the Program in any
respect.

Payouts-Proof of Expenses
In order to receive distribution for allowable expenses, an Employer must complete the

Applicable Form. The Program Administrator shall establish any procedures necessary to
process payments and transfer funds 1o Participants.




Section 7. RHFV Termination

7.1

7.2

7.3

HCSP RHFV Plan Doc v1-1-15 i

Automatic RHFV Termination

All payments for retiree health care expenses shall be terminated by the Program Administrator
when the Participating Employer's Account has no funds remaining. The Participating

actions:

(@) The Governing Body of the Participating Employer must adopt a resolution terminating
its participation in the RHFV, subject to the terms and conditions of this section;

(b) The resolution must specify when the RHFV will be closed to any additional
contributions; and

(c) The resolution must name the Successor Plan and identify the legal structure of the
Successor Plan. The Program Administrator will identify whether (if] the Successor Plan
is eligible to accept a transfer of plan assets from the Trust funds.

and state laws. After such determination, the Program Administrator will supply the Employer
with the appropriate form for termination. The Program Administrator will transfer the Plan
assets on a mutually agreed upon date, and by a direct trustee-to-trustee basis only.

Termination—Satisfaction of RHFYV Liabilities

A Participating Employer may initiate termination of its participation in the RHFV upon
demonstrating to the Program Administrator that it has clearly satisfied all of its liabilities for
providing medical benefits for Eligible Retirees, if it takes al| the following actions:

(a) The Governing Body of the Participating Employer must adopt a resclution terminating
its participation in the RHFV subject to the terms and conditions of this section;

(b) The resolution must specify the full extent of the Participating Employer's liabilities for
providing medical benefits for Eligible Retirees, and the manner in which they have been
satisfied; and

(c) The Participating Employer must submit full supporting documentation of the
satisfaction of all liabilities for Providing medical benefits for Eligible Retirees and any
additional relevant documentation that may be requested or required by the Board or
the Plan Administrator.

' page 42




ARTICLE IV - MISCELLAN EOUS

1.1

1.2

1.3

1.4

1.5

HCSP RHFV Plan Docvl-1-15

Federal Taxes

The Board, the Eligible Employers, and the Program Administrator do not guarantee that any
particular Federal or State income, payroll or other tax consequence will occur because of
participation in the Programs.

Entire Agreement

Conflicts

In resolving any conflict between provisions of the Program and in resolving any other
uncerainty as to the meaning or intention of any provision of the Program, the interpretation
that (i) causes the Program to constitute a medical benefits program under the provisions of
Code and the Trust to be exempt from tax under the Code, (ii} causes the Program to comply
with all applicable requirements of the Code, and (i) causes the Program to comply with a||
applicable statutes and rules, shall prevail over any different interpretation.

Limitation on Rights
Neither the establishment nor maintenance of a Program (including the Program Resolution

and Agreements), nor any amendment thereof nor any act or omission under a Program (or
resulting from the operation of a Program) shall be construed:

(@) as conferring upon any Participant, Dependent, or any other person a right or claim
against the Trust, Board, Participating Employers or Program Administrator, except to
the extent that such right or claim shall be specifically expressed and provided in the
Program;

(b) as creating any responsibility or liability of the Participating Employers for the validity or
effect of the Program;

(c) as a contract between the Participating Employers and any Participant or other person;
(d) as being consideration for, or an inducement or condition of, employment of any

Participant or other person, or as affecting or restricting in any manner or to any extent
whatsoever the rights or obligations of the Participating Employers or any Participant or

other person to continue or terminate the employment relationship at any time; or

(e) as giving any Participant the right to be retained in the service oi the Participating
Employers or to interfere with the right of the Participating Employers to discharge any
Participant or other person at any time.

USERRA Compliance

Notwithstanding any provision of this HCSP and RHFV Plan Document that may be to the
contrary, contributions, benefits and service credit with respect to qualified military service shall
be provided as required by the Uniformed Services Employment and Reemployment Rights Act
(“USERRA").

Erroneous Pavments

If the Board or Program Administrator makes any payment that according to the terms of

a Program and the benefits provided hereunder should not have been made, the Board or
Program Administrator may recover thal incorrect payment, by whatever means

necessary, whether or not it was made due to the error of the Board or Program
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Participant.

1.7 Release
Any payment to any Participant shall, to the extent thereof, be in full satisfaction of the claim
of such Participant being paid thereby and the Board or Program Administrator may condition
payment thereof an the delivery by the Participant of the duly executed receipt and release in
such form as may be determined by the Board or Program Administrator.

1.8 Liability
The Program Administrator shall not incur any liability in acting upon any notice, request,
signed letter, telegram or other paper or decument or electronic transmission believed by the
Program Administrator to be genuine or to be executed or sent by an authorized person.

1.9 Governing Laws
Except to the extent pre-empted by federal law, the laws of the State of Michigan shall apply in
determining the construction and validity of a Program.

1.10  Necessary Parties to Disputes
Necessary parties to any accounting, litigation or other proceedings relating to the Program
shall include only the Board and the Program Administrator. The settlement or judgment in any
such case in which the Board is duly served shall be binding upon all affected Participating
Employers, Participants and their Dependents, and upon all persons claiming by, through, or
under them,

111 Rules of Construction
Words used herein in the masculine gender shall be construed to include the feminine gender
where appropriate, and words used herein in the singular or plural shall be construed as being
in the plural or singular where appropriate.

1.12 Severability
If any provision of a Program shall be held by a court of competent jurisdiction to be invalid or
unenforceable, the remaining provisions of the Program shall continue to be fully effective.

1.13  Supersession
The terms of the HCSP ang RHFV Plan Document shall Supersede any previous Agreement
between the parties pertaining to a Program.

114 Counterparts

This HCSP and RHFV Plan Document may be executed in one (1) or more counterparts, each
of which shall constitute an original,

End of Document,

HCSP RHFV Plan Doz v1-1.15
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JOSEPH G. KUSPA - CITY COUNCIL -
Mayar
JOHN GRAZIANI
JANICE M. FERENCZ Council President
Cly Clerk KAREN E. CEORGE
JAMES E. DALLOS MARK FARRAH
Treasurer BILL COLOVOS
A DALE W. ZAMECKI
City of Sauthgate PHILLIP 5. RAUCH
NORMA J. WURMLINGER CHRISTOPHER P. ROLLET
MUNICIPAL BUILDING
Memorandum
To: Mayor and City Council
e
From: Bryce Kelley, City Administrator
Date: November 11, 2015
Re: Adoption of the Municipal Employees Retirement System of Michigan (MERS)

Defined Contribution Plan

Earlier this year City Council approved a resolution selecting the Municipal Employees
Retirement System of Michigan (MERS) to manage and administer the Southgate Defined
Benefit Retirement Plan for current and retired Municipal employees,

City Council is now asked to consider adopting a resolution approving the MERS Defined
Contribution Plan for Municipal employees with a hire date after July 1, 2008.

This resolution also authorizes the Mayor to execute any and all of the necessary required
documents including the MERS Defined Contribution Plan Adoption Agreement.

The Resolution and the Agreement detail the manner in which the City wishes the plan to be
managed.

I will be happy to address any questions or comments by City Council Members.

Sincerely,

Bryce Kelley, City Administrator
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This Resolution is entered into under the provisions of 1996 PA 220 and the Municipal Employees’
Retirement System of Michigan (“MERS") Plan Document, as each may be amended.

WHEREAS, the participating entity desires to adopt the MERS Defined Contribution Plan for its
designated employees:

WHEREAS, the participating entity has furnished MERS with required data regarding each eligible
employee and retiree;

WHEREAS, as a condition of MERS membership, and pursuant to the MERS Retirement Board’s
power as plan administrator and trustee under Plan Document Section 71 and MCL 38.1536, as each
may be amended, it is appropriate and necessary to enter into a binding agreement providing for the
administration of the Defined Contribution Plan, the reporting of wages, and the payment of the required
contributions of a participating entity and withholding of employee contributions; now, therefore,

IT IS HEREBY RESOLVED:

1. On behalf of the participating entity, the governing body of

City of Southgate adopts the MERS Defined
Contribution Plan in accordance with Plan Section 4 for its eligible employees as described
in the MERS Defined Contribution Adoption Agreement, subject to the MERS Plan
Document and as authorized by 1996 PA 220, as both may be amended;

2. The governing body agrees to the terms of and authorizes

(title) to execute the initial
MERS Defined Contribution Adoption Agreement, a copy of which is attached hereto and
which is hereby incorporated by reference; and

I hereby certify that the above is a true copy of the Defined Contribution Resolution adopted at the official

meeting held by the governing body of this municipality:

Dated: , 20

{Signature of Authorized Official)

under the Plan Document, the Adoption Agreement, and this Resolution have been met, and
MERS certifies the Resolution below.

Received and Approved by the Municipal Employees’ Retirement System of Michigan:

Dated: , 20

{Authorized MERS Signatory)




MERS Defined Contribution Plan Adoption Agreement @MEI{S

- " 1134 Municipal Way Lansing, M1'48917,|'B00.767.MERS (6377) | Fax 517.703.9711

Municipal Employees’ Retirement System

The Employer, a participating municipality or court within the state of Michigan that has adopted MERS
coverage, hereby establishes the following Defined Contribution Plan provided by the Municipal Employees’
Retirement System of Michigan, as authorized by 1996 PA 220 in accordance with the MERS Plan Document.

I. Employer Name City of Southgate Municipality # 5262

If new to MERS, please provide your municipality's fiscal year: e through
ont

ll. Effective Date
Check one:

{

Month)

A. @ If this is the initial Adoption Agreement for this group, the effective date shall be the first day

of March 1st op 16

——t

O Vesting credit from date of hire
O No vesting credit

division # and/or current Hybrid division #

Conversion Addendum incorporated herein by reference).

Review the projection study results

your municipality before adopting MERS Defined Contribution,

to the on

O This municipality or division is new to MERS, so vesting credit prior to the initial MERS
effective date by each eligible participant shall be credited as follows (choose ons);

(T} This division is currently in the MERS Defined Benefit Plan or Hybrid Plan and meets the
applicable funding level requirements to adopt MERS Defined Contribution, as set forth in Plan
Document Section 46. Unless otherwise specified, the standard transfer/rehire rules will apply.

* Closing this division will change future invoices to a flat dollar amount instead of a percentage
of payroll, as provided in your most recent annual actuarial valuation. (The amount may be
adjusted for any benefit modifications that may have taken place since then.)

3 This division is for new hires, rehires, and transfers of current Defined Benefit

O We elect to offer a one-time conversion from the existing plan into the new
MERS Defined Contribution Plan (see attached MERS Defined Contribution

MERS recommends that your MERS representative presents the projection study results to

0] our MERS representative presented and explained the projection study results

O Asan authorized representative of this municipality, |

(ex. Board, Finance Committee, etc.) {MM/CD/YYYY)

o (Title)
Projection study results.

Amortization option election

Option A amortization
7 Option B amortization (irrevocable once selected)

. . {Name)
waive the right for a presentation of the

After review of the Amended Amortization Policy for Closed Divisions Within Open Municipalities, which
offers two options for amortization of Unfunded Accrued Liability, effective with the adoption
of Defined Contribution for the divisions listed above, our municipality selects:
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MERS Defined Contribution Plan Adoption Agreement

B. O Ifthis is an amendment of an existing Adoption Agreement (Defined Contribution division

number ), the effective date shall be the first day of , 20
Please note: You only need to mark changes to your plan throughout the remainder of this
Agreement.

C. O Ifthis is to separate employees from an existing Defined Contribution division (existing division
number(s) ) into a new division,
the effective date shall be the first day of » 20

D. O If this is to merge division(s) into division(s) , the
effective date shall be the first of , 20

lil. Eligible Employees

Only those Employees eligible for MERS membership may participate in the MERS Defined Contribution

Plan. A copy of ALL employee enrollment forms must be submitted to MERS. The following groups of
employees are eligible to participate:

Municipal Employees Hired After 7/1/08
(Name of Defined Contribution division — e.g. All Full Time Employees, or General After 7/01/1 3)

These employees are (check one or both):

In a collective bargaining unit (attach cover page, retirement section, and signature page)
Subject to the same personnel policy

To further define eligibility, (check all that applyy.
O Probationary periods are allowed in one-month increments, no longer than 12 months. During
this introductory period the Employer will not report or make contributions for this period,
including retroactively. Service will begin after the probationary period has been satisfied,

The probationary period will be month(s).

4 Temporary employees in a position normally requiring less than a total of 12 whole months
of work in the position may be excluded from membership. These employees must be notified

in writing by the participating municipality that they are excluded from membership within 10
business days of date of hire or execution of this Agreement.

The temporary exclusion period will be |2 month(s).
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MERS Defi

IV. Provisions

1. Vesting (Check one}:
Immediate

O Cliff Vesting (fully vested after below number years of service)
71 year {72 years 13 years [ 4 years [J5 years

0 Graded Vesting

% after 1 year of service

% after 2 years of service

% after 3 years of service (min 25%)
% after 4 years of service (min 50%)
% after 5 years of service (min 75%)
% after 6 years of service (min 100%)

Vesting will be credited using (check one);
Elapsed time method - Participants will be credited with one vesting year for each 12 months
of continuous employment from the date of hire,

dJ Hours reported method - Participants will be credited with one vesting year for each calendar
year in which hours are worked

In the event of disability or death, a participant's (or his/her beneficiary's) entire employer contribution account
shall be 100% vested, to the extent that the balance of such account has not previously been forfeited.

Normal Retirement Age (presumed to be age 60 unless otherwise specified) 60
If an employee is still employed with the municipality at the age specified here, their entire employer
contribution wilf become 100% vested regardless of years of service.

2. Contributions
a. Will be remitted (check one):
(3 Weekly Bi-Weekly O Monthly
b. Employee/Employer contribution structure (subject to limitations of Section 415(c) of the

Internal Revenue Code)

Enter % or $ for contribution amounts

Employee Contribution | 7%
Employer Contribution 7%

¥ Direct mandatory employee contributions as pre-tax

c. Voluntary employee contributions may be made after-tax, subject to the Section 415(c)
limitations of the Internal Revenue Code
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3. Compensation:

Employers may designate the definition of compensation per division participating in Defined
Contribution pursuant to section 49 of the MERS Plan Document {check one):

(J Medicare taxable wages reported in Box 5 of Form W-2
@ All income subject to income tax reported in Box 1 of Form W-2, plus elective deferrals,

NOTE: In either of the above elections, an employee's compensation shall not exceed the annual limit
under section 401(a)(17) of the Internal Revenue Code.

4, Loans: [ shall be permitted shall not be permitted
If Loans are elected, please complete and attach the MERS Defined Contribution Loan Addendum.

5. Rollovers from qualified plans are permitted and the plan will account separately for pre-tax and
post-tax contributions and earnings thereon.

V. Appointing MERS as the Plan Administrator

The Employer hereby agrees to the provisions of this MERS Defined Contribution Plan Adoption Agreement
and appoints MERS as the Plan Administrator pursuant to the terms and conditions of the Plan. The Employer
also agrees that in the event any conflict between MERS Plan Document and the MERS Defined Contribution
Plan, the provisions of the Plan Document control.

Vl. Modification of the terms of the Adoption Agreement

If the Employer desires to amend any of its elections contained in this Adoption Agreement, including
attachments, the Governing Body or Chief Judge, by resolution or official action accepted by MERS, must adopt
a new Adoption Agreement. The amendment of the new Agreement is not effective until approved by MERS,

VIl Enforcement
1. The Employer acknowledges that the Michigan Constitution of 1963, Article 9, Section 24, provides

that accrued financial benefits arising under a public Employer’s retirement plan are a contractual
obligation of the Employer that may not be diminished or impaired,

2. The Employer agrees that, pursuant to the Michigan Constitution, its obligations to pay required
contributions are contractual obligations to its employees and to MERS and may be enforced in a
court of competent jurisdiction:

3. The Employer acknowledges that employee contributions (if any) and employer contributions must be
submitted in accordance with the MERS Enforcement Procedure for Prompt Reporting and Payment,
the terms of which are incorporated herein by reference;

4, The Employer acknowledges that late or missed contributions will be required to be made up,
including any applicable gains, pursuant to the Internal Revenue Code;
=k Should the Employer fail to make its required contribution(s) when due, MERS may implement any

applicable interest charges and penalties pursuant to the MERS Enforcement Procedure for Prompt
Reporting and Payment and Plan Document Section 79, and take any appropriate legal action,
including but not limited to filing a lawsuit and reporting the entity to the Treasurer of the State of
Michigan in accordance with MCL 141 .1544(d), Section 44 of PA 436 of 2012, as may be amended.
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8. Itis expressly agreed and understood as an integral and non-severable part of this Agreement
that Section 43 of the Plan Document shall not apply to this Agreement and its administration or

VIil. Execution

Authorized Designee of Governing Body of Municipality or Chief Judge of Court
The foregoing Adoption Agreement is hereby approved by City of Southgate

on
the day of 20 . {Name of Approving Employer)
Authorized signature;
Title:
Witness signature:
Received and Approved by the Municipal Employees’ Retirement System of Michigan

Dated: , 20 Signature:

{Authorized MERS Signatory)
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ARTICLE IV — DEFINED CONTRIBUTION PLAN

Sec. 47. Defined Contribution Plan; Adoption; Eligibility; Modification,

(1) This Article applies only to participants under the Defined Contribution Plan and, except as
otherwise provided under Article V, the Defined Contribution Component of the Hybrid Plan.
Participation in the Defined Contribution Plan shall be governed by this Article, together with
the Resolution or Administrative Order Adopling the Defined Contribution Plan, the Defined
Contribution Plan Adoption Agreement, and other sections of the Plan Document related to the
provisions of the Defined Contribution Plan.

(2) The participating municipality or court shall designate in the Adoption Agreement the
classification(s) of employees eligible for participation in the Defined Contribution Plan.

(3) In the event of any alteration of the Defined Contribution Plan through collective bargaining,
adoption of the Defined Contribution Plan shall not be recognized, other than in accordance
with this Article, the Defined Contribution Plan Adoption Agreement, and other sections of the
Plan Document related to the provisions of the Defined Contribution Plan,

Sec. 48. Funding Requirements; Contributions; Definitions.

(1 A participating municipality or court may adopt the Defined Contribution Plan for new hires
only where the participating municipality or court, and the affected division, is not less than
30% actuarially funded as of the mast recent annual actuarial valuation. The municipality or
court may make additional contributions to the Retirement System or reallocate assets among
Defined Benefit Plan coverage classifications in order to meet the conditions of this
subsection. The municipality or court shall comply with the Retirement Board’s Amended
Amortization Policy for Closed Divisions Within Open Municipalities.

{2) In the Resolution Adopting the Defined Contribution Plan, the municipality or court shall
provide for the contribution of a percentage or amount of the participant’s compensation to the
Retirement System. Specific contribution amounts shall be specified in the Adoption
Agreement for each plan year. The municipality or court shall choose the percentage or
amount from the available contribution programs. The contribution programs available for
selection are any percentage or amount of compensation allowed by federal law. The
municipality or court shall choose the samea coniribution rate or plan for all participants in the
same benefit program coverage classification. The Retirement System shall determine the
timing and mechanism for the remittance of employer contributions. The Retirement Board
may establish a program for making transfers from the reserve for employer contributions and
benefit payments to the reserve for defined contribution plan for the purpose of meeting all or a
part of the municipality's or court's contribution under this subsection. Contributions shall be
contributed to the Trust in accordance with the payment schedule set forth in the Adoption
Agreement. If so elected by the employer in the Adoption Agreement, a participant shall be
required to make contributions as provided in subsection (5} and in the Adoption Agreement in
order to be eligible for employer contributions to be made on histher behalf.
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(3) To the extent required under 41 5(c) of the IRC, in no event shall the Annual Addition for a
participant for any plan year exceed the lesser of:

{(a) Forty Thousand Dollars ($40,000) (as increased by the cost-of-living in accordance
with IRC 415(d)); or

{b) One hundred percent (100%) of the compensation of such participant received from an
employer during the plan year. The compensation limit described in this paragraph (b)
shall not apply to any contribution for medical benefits after separation from service
(within the meaning of IRC 401(h) or IRC 418A(f)(2)) which Is otherwise treated as an
Annual Addition,.

The defined contribution Plan shall be administered so as to comply with the limitations
of IRC 415, Notwithstanding anything in this subsection, the contributions on behalf of
any participant shall be reduced to the extent necessary to comply with such
limitations.
If, as of any allocation date, the Annual Additions allocated to any participant's account
exceed the limitations of IRC section 415, the excess Annual Additions will be
corrected as permitted under the Emplayee Plans Compliance Resolutions System {or
similar IRS correction program).

(4 For purposes of this Article, the following definitions apply:

(a) Annual Addition means the sum of the following amounis credited to a
participant's account for the Limitation Year:

(i) Employer contributions:

{ii) Forfeitures;

(i}  Employee cdntributions; and

(iv)  Allocations under a simplified employee pension.

Amounts allocated, after March 31, 1984, to an individual medical account, as defined
in section 415(1)(2) of the IRC, which is part of a pension or annuity plan maintained by

the employer, are treated as Annual Additions to a defined contribution plan.

{b) Limitation Year means a calendar year, or the 12 consecutive month period
elected by the employer in the Adoption Agreement.

W:-:wm%na =

2315 Plan Docursent 031215

Page 51

page 53




MERS Plan Document:

Sec. 49. Compensation.

(1

)

(3)

#0115 Pian Document vI31215

For purposes of applying 415(c) of the IRC and for no other purpose, the definition of
compensation where applicable will be compensation actually paid or made available during a
limitation year, except as noted below and as permitted by Treasury Regulation 1.415(c)-2, or
Successor regulation; provided, however, that participant contributions picked up under 414(h)
of the IRC shall not be treated as compensation.

For purposes of computing contributions or benefits, the employer shall elect In the Adoption
Agreement to define compensation as:

(i) Medicare taxable wages reported by the employer on the participant’s federal form W-2
wage and tax statement; or

(i) Wages within the meaning of 3401 (a) of the IRC and all other payments of
compensation to an employee by an employer for which the employer is required to
furnish the employee a written statement under 6041(d), 6051(a)(3) and 6052 of the
IRC and will be determined without regard to any rules under 3401(a) of the IRC that
limit the remuneration included in wages based on the nature or location of the
employment or the services performed {such as the exception for agricultural labor in
3401(a)(2) of the IRC). Compensation will also include amounts that would otherwise
be included in compensation but for an election under 125(a), 402(e)(3), 402(h)(1)(B).
402(k), or 457(b) of the IRC; any elective amounts that are not includible in the gross
income of the participant by reason of 132(f)(4) of the IRC; and, any pre-tax
contributions (excluding direct employer contributions) to an integral part trust of the
employer providing retiree health care benefits,

For limitation years beginning on and after January 1, 2009, compensation for the
limitation year shall also include compensation paid by the later of 24 months after a
participant's severance from employment or the end of the limitation year that includes the
date of the participant's severance from employment if:

(i) The payment is regular compensation for services during the participant's regular
working hours, or compensation for services outside the participant’s regular working
hours (such as overtime or shift difierential}, commissions, bonuses or other similar
payments, and, absent a severance from employment, the payments would have been
paid to the participant while the participant continued in employment with the employer;

{ii) The payment is for unused accrued bona fide sick, vacation or other leave that the
participant would have been able to usa if employment had continued: or

(i)  Payments pursuant fo a nonqualified unfunded deferred compensation plan, but only if
the payments would have been paid to the participant at the same time if the

participant had continued employment with the employer and only to the extent that the
payment is includible in the pariicipant's gross income,
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(4) Back pay, within the meaning of Treasury Regulation section 1.41 5(c}-2(g)(8), shall be treated
as compensation for the limitation year to which the back pay relates to the extent the back
pay represents wages and compensation that would otherwise be included under this
definition.

(5) Any payments not described above are not considered compensation If paid after severance
from employment, even if they are paid within 2% months following severance from
employment, except for payments to the individual who does not currently perform services for
the employer by reason of qualified military service {(within the meaning of 414{u)(1) of the
IRC}) to the extent these payments do not exceed the amounts the individual would have
received if the individual had continued to perform services for the employer rather than
entering qualified military service.

{6) Pursuant to section 8, an employee who is in qualified military service (within the meaning of
414(u)(1) of the IRC) shall be treated as receiving compensation from the employer during
such period of qualified military service equal to (i) the compensation the employee would
have received during such period if the employee were not in qualified military service,
determined based on the rate of pay the employee would have received from the employer but
for the absence during the period of qualified military service, or (f) if the compensation the
employee would have received during such period was not reasonably certain, the employee’s
average compensation from the employer during the twelve (12) month pericd immediately
preceding the qualified military service (or, if shorter, the period of employment immediately
preceding the qualified military service).

(7) For limitation years beginning on or after January 1, 2009, the compensation of each
" participant taken into account in determining allocations shall not exceed the annual limit
under 401(a)(17) of the IRC.

Sec. 50. Contributions.
{1 Emplover contributions.

The employer shall contribute the amount of compensation specified in the Adoption
Agreement.

(2) Mandatory participant contributions.

{a) If the employer so elects in the Adopticn Agreement, each eligible participant shall
make contributions at a rate prescribed by the employer or at any of a range of
specified rates, as set forth by the employer in the Adoption Agreement, as a
requirement for his/her participation.in the defined contribution plan. Once an eligible
employee becomes a participant, he/she shall not thereafter have the right to
discontinue or vary the rate of such mandatory participant contributions. Such
contributions shall be accounted for separately in the participant contribution account.
Such account shall be at all times nonforfeitable by the participant.

(b) If the employer so elects in the Adoption: Agreement, the mandatory participant
contributions shall be “picked up" by the employer in accordance with IRC section
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414(h)}(2). The contributions so picked up shall be treated as an employer
contributions pursuant to IRC section 414(h)¥2). The employer shall pay these picked-
up contributions directly to the System, instead of paying such amounts to the .
Participants, and such contributions shall be paid from the same funds that are used in
paying salaries to the participants. Such contributions, although designated as
employee contributions, shall be paid by the employer in lieu of contributions by
participants. Participants may not elect to receive such contributions directly instead of
having them paid by the employer o the System, Employee contributions so picked up
shall be treated for all purposes of the Plan Document and Michigan law, other than
federal tax law, in the same manner as employee contributlons made before the date
picked up.

Voluntary participant contributions.

A participant may also voluntarily contribute additional amounts on an after-tax basis to his or
her individual account in the reserve for defined contribution plan for any plan year in any
amount to the extent allowed by federal law and subject to procedures established by the
Retirement Board. A participant may roll over qualified distributions from other gualified
retirement plans into this Retirement System, to the extent allowed by federal law and as
specified in the Adoption Agreement. A participant is immediately 100% vested In the
participant's accumulated balance for all participant contributions.

Sec. 51. Forfeitures.

(M

(2)

2015 Plan Document v031215

Except as otherwise provided in this Article, a participant who separates from service prior to
obtaining full vesting shall forfeit that percentage of his/her employer contribution account
balance which has not vested as of the date such participant incurs a break in service of 12
consecutive months, or if earlier, the date such participant receives, or is deemed to have
received, distribution of the entire vested interest in his/her employer contribution account.

Forfeitures arising under this subsection must not be appiied to increase the benefits any
participant would ctherwise receive under the plan at any time prior to the termination of the
plan or the complete discontinuance of employer contributions. The amounts so forfeited must
be used as soon as possible to offset the employer's contributions under this Article. Under
this Article, the forfeited amounts can be used in determining the costs under the plan,
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Séc. 52. Period of Service,

(1

(2)

For purposes of vesting under section 53, service shall be credited pursuant to the elapsed
time method of crediting service as provided under Treasury Regulation section 1.410{A)(7).
The employee's period of service shall be calculated starting with the date he/she first
performs an hour of service as an eligible participant and ends with the earlier of the date the
employee quits, is discharged, retires or dies, or the first anniversary of the date the employee
is absent from service for any other reason.

Alternatively, a Participating municipality or court, by resolution of its governing body or
administrative order of its chigf judge, may elect to credit service under section 53 based on
actual days or hours worked pursuant to section 16(1).

Sec. 53. Vesting;' Vesting Schedule; Vesting Upon Normai Retirement Age; Vesting
Upon Death or Disability.

(1)

(@)

(3)
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A participant vests in employer contributions as provided in the vesling schedule adopted by
the employer in the Adoption Agreement, subject to subsection (3). The vesting schedule may
provide for one of the following:

(a) Immediate vesting upon participation.
(b) 100% vesting after year certain, not to exceed 5 years maximum ("cliff" vesting).
(c) Graded percentage vesting based on years of service, provided:

(I Not less than 25% after 3 years of senvice.
(ii) Not less than 50% after 4 years of service.
(i) Notless than 75% after 5 vears of service,
{iv}  Notless than 100% after 6 years of service.

Notwithstanding the above, a participant shall be vested in histher entire employer contribution
account, to the extent that the balance of such account has not previously been forfeited, if
he/she is employed on or after his/her Normal Retirement Age. "Normal Retirement Age” is
age 60 or as otherwise specified by the employer in the Adoption Agreement.

In the event of the disability or death of an active participant, the employee or his/her
beneficiary shall be vested in his/her entire employer contribution account,
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Sec. §4. Combining Service.

(1) Except as provided in subsection (2), service acquired in the employ of any participating
municipality or court may be combined for the sole purpose of satisfying the Defined
Contribution Plan vesting schedule for employer contributions. Service shall be credited in
accordance with procedures established by the Retirement System. The following service may
not be combined:

{a) Credited service of less than 1 year.

{b) Credited service that has been forfeited or which preceded a break in membership of
more than 240 consecutive months (20 years).

(c} Credited service concurrently acquired in more than 1 participating municipality or
court,

(2) Service cannot be combined under this section, or under the Reciprocal Retirement Act, 1961
PA 88, to reinstate Definad Contribution Plan employer contributions that have been forfeited
pursuant o section 51.

Sec. 55. Loans to Participants.

{1) If the employer has elected in the Adoption Agreement to make loans available to participants,
a participant may apply for a loan from the defined contribution plan pursuant to uniform
guidelines that have been approved by the plan administrator and subject to IRC 72(p). The
employer shall establish a writien policy governing the granting of loans that is not inconsistent
with the provisions of this Article, and which makes loans available to all participants on a
reasonably equivalent basis, If the employer has elected in the Adoption Agreement to make
loans available to participants, loan repayments will be suspended under the defined
contribution plan as permitted under 414(u)(4) of the IRC.

(2) Beginning January 1, 2009, to the extent required by 414{u)(12) of the IRC, an individual
receiving differential wage payments (as defined under 3401(h)(2) of the IRC) from an
employer shall be treated as emiployed by that employer, and the differential wage payment
shall be treated as compensation for purposes of applying the limits on annual additions under
415(c) of the IRC. This provision shall be applisd to all similarly situated individuals in a
reasonably equivalent manner,
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Sec. 56. Investments.

{1} The Retirement Board may contract with privale investment managers to invest the assets in
the Reserve for Defined Contribution Plan. A participant, vested former paiticipant, and
beneficiary may direcl the investment of the individual's accumulated balance to 1 or more of
the available categories of investment provided by the investment managers; provided,
however, that the participant’s investment directions shall not violate any investment
restrictions established by the employer and shall not include any investment in collectibles, as
defined in 408(m) of the IRC. At least 3 categories of Investment shall be made available to
participants, vested former participants, and beneficiaries:

(a) Shaort-term securities.
{b} Fixed income securities.
{c) Equity securities.

(2) The Retirement Board shall determine the investment category for the accumulated balance of
a participant, vested former participant, or beneficlary, If that indlvidual does not choose to
direct his or her own investments under this section.

Sec. 57. Beneficiaries.

(1) Upon the death of a participant or vested former Participant, the accumulated balance of the
deceased participant or deceased vestad former participant is considered to belong to the
beneficiary or beneficiaries, if any, nominated by the deceased participant or deceased vested
former participant,

(2) To nominate a beneficiary or beneficiaries, a paiticipant shall file a written nomination with the
Retirement System based on procedures established by the Retirement Board. Written
consent by the participant's spouse fo the beneficiary named is required unless the spouse is
beneficiary to 100% of the balance; this requirement may be waived by the Retirement System
if the signature of the participant’s spouse cannot be obtained because of extenuating
circumstances.

Sec. 58. Formns of Benefit.

Upon termination of participation, a vesizd former pariicipant or a beneficiary, as applicable, shall
elect 1 or a combination of several of the following methods of distribution of the vested former
participant's or beneficiary’s accumulated balance, to the extent allowed by federal law and subject to
sectlon (57)(2) and procedures established by the Relirement Board:

(1) Lump sum distribution of all or part of the vesied balance to the former participant or
beneficiary.
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{2) Lump sum direct rollover of all or part of the vested balance to another eligible retirement
plan, to the extent allowed by federal law.

(3) Annuity for the life or elected period certain of the vested former Participant or beneficiary.
(4) Annuity for the joint lives of the vested former participant and a beneficiary.

(5) A period or amount certain not extending beyond the life expectancy of the vested former
participant.

(6) A period or amount certain not extending beyond the joint and last survivor life expectancy of
the vested former participant and a beneficiary.

(7) No distribution, in which case the accumulated balance shell remain in the Retirement
System, fo the extent allowed by federal law,

If at the time the payment of a participant’s vested accumulated balance (including that portion of the
balance that is attributable to rollover contributions and earnings allocable thereto) is $1,000 or less,
such vested balance shall be paid to the participant in a lump sum as soon as administratively
possible on or after the date the benefit payment Is otherwise payable unless the participant elects to
have such lump sum rolled over to an eligible retirement plan or remain in the Retirement System
subject to Plan procedures. -

Sec 59. Commencement of Benefits.

1 A participant who retires, becomes disabled or incurs & severance from employment for any
other reason may elect by written notice to the plan administrator to have his or her vested
account balance benefits commence on any date. A participant will be considered to be
disabled if it is determined by the Retirement System that he or she is unable to engage in any
substantial gainful activity due to any medically determinable physical or mental impairment
which can be expected to result in death or to be of long-continued and indefinite duration, as
provided in IRC 72(m)(7).

{2) Notwithstanding anything to the conirary in this section, if the value of a participant's vested
account balance is greater than $1,000, and the account balance is immediately distributable,
the participant must consent to any distribution of such account balance. The participant’s
consent shall be obtained in writing during the ninety (90) day period ending on the date as of
which benefit payments are to commence. No consent shall be required, however, to the
extent that a distribution is required to satisfy 401(a)(9) or 415 of the IRC.

(3) A participant may upon written request withdraw a part of or the full amount of his/her
voluntary contribution account. Such withdrawals may be made at any time, provided that no
more than two (2) such withdrawals may be made during any calendar year. No forfeiture will
occur solely as the result of any stuch withdrawal.

(4) Where elected by the employer in the Adoption Agreement, a participant that has a separate
account attributable to rollover contributions {o the defined contribution plan, may at any time
elect to receive a distribution of all or any portion of the amount held in the rollover account,
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(5) Unless otherwise elected by the employer in the Adoption Agreement, a participant who has
reached age seventy and one-half (70'%) regardless of his/her vested Interest in his/her entire
employer contribution account, shall, upon written request, receive a distribution of a part of or
the full amount of the balance in any or all of his/her vested accounts. Such distributions may
be requested at any time, provided that no more than two (2} such distributions may be made
during any calendar year. Notwithstanding anything to the centrary in this section, benefits
shall begin no later than the participant's required beginning date, or as otherwise provided in
this Article. The "required beginning date" is April 1 of the calendar year following the later of
the calendar year in which the participant attains age seventy and one-half {70)%), or the
calendar year in which the participant retires.

Sec. 60. Distribution Requirements.

(1) Pursuant to section 27(8) of the MERS Plan Document, the Retirement System will pay all
benefits in accordance with a good faith interpretation of the requirements of 401(a){9) of the
IRC and the regulations in effect under that section, as applicable to a governmental plan
within the meaning of 414(d) of the IRC.

{(2) The participant's entire interest will be distributed, or begin to be distributed, to the participant
no later than the participant's required beginning date. If the participant dies befare
distributions begin, the participant's entire interest will be distributed, or begin to be distributed,
no later than as follows:

(a) If the participant's surviving spouse is the participant's sole designated beneficiary,
then, distributions to the surviving spouse will begin by December 31 of the calendar
year immediately following the calendar year in which the participant died, or by
December 31 of the calendar year in which the participant would have attained age
seventy and one-half (70%4), if later.

(b} If the participant's surviving spouse is not the participant’s sole designated beneficiary,
then distributions to the designated beneficiary will begin by December 31 of the
calendar year immediately following the calendar year in which the participant died.

(c) If there is no designated beneficiary as of September 30 of the year following the year
of the participant's death, the participant's entire interest will be distributed by
December 31 of the calendar year conlaining the fifth anniversary of the participant's
death.

(d) If the participant’s surviving spouse is the participant’s sole designated beneficiary and
the surviving spouse dies after the participant but befora distributions to the surviving
spouse begin, this subsection, other than paragraph (a), will apply as if the surviving
spouse were the participant.

For purposes of this Article, unless paragraph (d) above applies, distributions are considered
to begin on the participant's required beginning date. I paragraph (d) applies, distributions are
considered to begin on the date distributions are required to begin e the surviving spouse
under paragraph (a). If distributions under an annuity purchased from an insurance company
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irrevocably commence to the participant before the participant's required beginning date (or to
the participant's surviving spouse before the date distributions are required to begin to the
surviving spouse under paragraph (a)), the date distributions are consldered to begin is the
date distributions actually commence.

Notwithstanding any other provision herein, a participant or beneficiary who would have been
required to receive a minimum required distribution during 2009 and who would have satisfied
that requirement with a distribution equal to the 2009 minimum reguired distribution or with a
payment that was part of a series of substantially equal periodic payments received that
distribution unless the participant or beneficiary chose not to receive such distribution.
Participants and beneficiaries were given the opportunity to elect to not receive such
distribution during 2009.

Sec. 61. Eligible Rollover Distributions.

A distributee may elect, at the time and in the manner prescribed by the Board, to have any portion of
an eligible rollover distribution paid directly to an eligible retirement plan specified by the distributee in

2(7)(11) and 87(10) of the Plan Document apply notwithstanding any contrary provision or retirement
law that would otherwise limit a distributee’s election to make a rollover.

Sec. 62. Plan Amendment,

The employer reserves the right, subject to the following paragraphs, to amend its Defined
Contribution Plan from time to time by filing an amended Adoption Agreement to change, delete, or
add any optional provision.

(1)

(2)

(3)
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No amendment to the Defined Contribution Plan shall be effactive to the extant that it has the
effect of decreasing a participant's accrued benefit.

No amendment to the Defined Contribution Plan shall be effactive to eliminate or restrict an
optional form of benefit. The preceding sentence shall not apply to a Defined Contribution Plan
amendment that eliminates or restricts the ability of a participant to receive payment of his or
her account balance under a particular optional form of benefit if the amendment provides a
single-sum distribution form that is otherwise identical to the optional form of benefit being
eliminated or restricted.

If the Defined Contribution Plan's vesting schedule is amended, or the Defined Contribution
Plan is amended in any way that directly or indiractly afiects the computation of the
participant's nonforfeitable percentage, each participant may elect, within a reasonable period
after the adoption of the amendment or change, to have the nonforfeitable percentage
computed under the Defined Contribution Plan without regard to such amendment or change.
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Sec. 63. Plan Termination.

(1) The Retirement Board reserves the right to terminate this Defined Contribution Plan. In the
event of such termination no part of the Trust shall be used or diverted to any purpose other
than for the exclusive benefit of the participants or their beneficiaries, except as provided in
this subsection. Upon termination or partial termination, all account balances shall be valued
at their fair market value and the particlpant’s right to his/her employer contribution account
shall be one hundred percent (100%) vested and nonforfeitable. Such amount and any other
amounts held in the participant's other accounts shall be maintained for the participant until
paid pursuant to the terms of the Defined Contribution Plan.

(2) A permanent discontinuance of contributions to the Defined Contribution Plan by the emplayer
unless an amended and restated plan is established, shall constitute a plan termination. In the
event of a complete discontinuance of contributions under the Defined Contribution Plan, the
account balance of each affected participant shall be nonforfeltable.

Sec. 64. Conversion for Current Members of the Defined Benefit Plan or Hybrid Plan.

(1 In the Resolution or Administrative Order Adopting the Defined Contribution Plan for new
hires, the participating municipality or court may provide an oppartunity for current mernbers of
the Defined Benefit Plan or Hybrid Plan to elact coverage under the Defined Contribution Plan
if each of the following conditions are met:

{(a) The municipality or court elects under section 7 or 8 o change the benefit plan from
the Defined Benefit Plan or Hybrid Plan to the Defined Contribution Plan for members
in a benefit program coverage classification who are iirst hired after the effective date
of the change.

(b) On the effective date of the change to the Defined Contribution Plan, the member js a
member of the Retirement System and is in the benefit program coverage classification
described in subsection (a).

(c) On the date of the Resolution or Administrative Order Adopting the Defined
Contribution Plan, the participating municipality or court, and the affected division, shall
not be less than 80% actuarially funded as of the most recent annual actuarial
valuation. The municipality or court may make additional contributions to the
Retirement System or reallocate assets among Defined Benefit Plan coverage
classifications in order to meet the conditions of this subsection. This paragraph shall
not apply to subsection (5).

(d) The municipality or court shall comply with the Retirement Board's Amended
Amortization Policy For Closed Divisions Within Open Municipalities.

(2)  The Retirement Syster shall offer 1 opportunity for a member who satisfies the conditions of
subsection (1} to elect coverage under the Defined Contribution Plan, and once made, the
election is irrevocable. The member shall make the election under this subsection in writing,
based on procedures established by ihe Retirement Board. The Retirement System shall
begin accepting written elections from members on and after the effective date of the change

Wmmmmﬂmmw i
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3)

(4)

of benefit program pursuant {0 subsection (1), and shall not accept written elections from
members:

{(a) Earlier than the end of the third month following the month in which the resolution is
adopted and received by MERS: and

(b) Later than the first day of the first calendar month that is at least 6 months after MERS
receipt of the resolution.

If the member is married at the time of election, the election is not effective unless the election
is signed by the member's spouse, except that this requirement may be waived by the
Retirement System if the signature of the member's Spouse cannot be obtained because of
extenuating circumstances.

A member who makes a written election under subsection (2) shall elect to do all of the
following:

{(a) Cease to be covered by the previous benefit plan effective 12:01 a.m. on the first day
of the first calendar month that is at least 3 months after the effective date of the
change of benefit plan.

(b} Become covered by the Defined Contribution Plan effective 12:01 a.m. on the first day
of the first calendar month that is at least 3 months after the effective date of the
change of benefit plan.

(c) Except as provided in subsection (4), waive all of his or her rights to 2 retirement
allowance or any other benefit provided under the pravious benefit plan.

For each member who, under subsection (2), elects coverage under the Defined Contribution
Plan, the Retirement System shall transfer the following amounts from the Reserve for
Employee Contributions and the Reserve for Employer Contributions and Benefit Payments to
the Reserve for Defined Contribution Plan:

(@)  The members accumulated contributions, if any, as of 12:01 a.m. on the day the
member becomes coverad by the Defined Contribution Plan shall be transferred from
the Reserve for Employee Contributions o the Reserve for Defined Contribution Plan.

(b) Pursuant to procedures established by the Retiremnent Board, the excess, if any, of the
actuarial present value of the accrued benefit associated with the participant's
coverage under the previous benefit plan, over the amount specified in subdivision (a),
based upon the funded level percentage selected by the governing body in the Defined
Contribution Plan Adoption Agreement (which shall not be less than 80% nor exceed
100% funded level percentage in any case), shall be transferred from the Reserve for
Employer Contributions and Benefit Payments to the participant's credit in the Reserve
ior Defined Contribution Plan. For purposes of this sub-paragraph:

(i The actuarial present value shall be computed as of 12:01 a.m. on the day the
participant becomes covered by Defined Contribution Plan and shall be based
on the actuarial assumptions adopted by the Retirement Board.
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MERS Plan Document

{ii) In determining final average compensation there shall not be Included any
accrued annual leave, and the amployer's defined benefit vesting schedule
shall be disregarded.

(i)  The earliest retirement date {for an unreduced benefit) assumption under the
previous benefit plan in effect on the effective date of the change of the benefit
program shall be utilized.

{iv)  For purposes of the actuarial present value calculation, any future benefit
otherwise payable under Benefit Program COLA shall be disregarded.

(v) Upon conversion, the total dollar amount of the present value (as calculated
under (1)(c) above) shall be immediately transferred or cash funded (or both) by
the employer to the credit of the participant in the Reserve for Defined
Contribution Plan.

(5) For current members in the Defined Benefit Plan, a participating municipality or court may
adopt the Defined Contribution Plan, and, as an alternative to the conversion opportunity
described in subsections (2) through {4), either terminate future participation in the Defined
Benefit Plan or provide current members with a one-time irrevocable opportunity to terminate
future participation In the Defined Benefit Plan. A currert member whose participation in the
Defined Benefit Plan is terminated shall become covered by the Defined Contribution Plan and
cease to accrue additional benefits under the former Defined Benefit Plan as of the Defined
Contribution Plan effective date.

(a) A current member of the Defined Benefit Plan who terminates participation under this
subsection and enrolls in the Defined Contribution Plan shall be credited with
continuous credited service for purposes of satisfying vesting and eligibility
requirements under both the Defined Benefit Plan and Defined Contribution Plan.

(b} In calculating the Defined Benefit Plan retirermnent allowance under this subsection, final
average compensation shall be determined as of the Defined Contribution Plan
effective date.

(6) . A participating municipality or court may provide z current member whose participation in the
Defined Benefit Plan is terminated under subsection (5) with an opportunity to convert their
accrued benefit to the Defined Cantribution Plan by transferring the amounts specified under
subsection (4). A member who makes such an election waives all of his or her rights to a
retirement allowance or any other benefit provided under the previous benefit plan. If the
member is married at the time of election, the election is not effective unless the election is
signed by the member's spouse, except that this requirement may be waived by the
Retirement System if the signature of the member's spouse cannot be obtained because of
extenuating circumstances. A participating municipality or court that provides this conversion
option must satisfy the funding requirement under subsection (1Xc).

END OF ARTICLE v
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JOSEPH G. KUSPA - CITY COUNCIL -
Mayor
JOHN GRAZIANI
JANICE M. FERENCZ Council President
Clty Clerk KAREN E. GEORGE
JAMES E. DALLOS MARK FARRAH
Treasurer BILL COLOVOS
. . DALE W. ZAMECKI]
City of Southgate PHILLIP 1. RACH
NORMA J. WURMLINGER CHRISTOPHER P. ROLLET
MUNICIPAL BUILDING
Memorandum
To: Mayor and City Council
From: Bryce Kelley, City Administrator Ei
Date:; November 5, 2015
Re: Lot split request; 16129 Poplar Land Division, Parcel No. 53-027-01-0034-000

The City has received a lot split application for the property known as 16129 Poplar,

Southgate, MI. After investigation by the Assessing, Building and Engineering Departments this
request is ready for City Council action. Since the parcel was created by the recorded Penn
Gardens Subdivision Plat this request must be considered and acted on by City Council as noted
in the section of the Southgate Zoning Ordinance included in you packet.

Investigation of the property discovered two conditions that must be addressed: a
substandard utility easement and access to utilities as cited in the Engineer’s findings. The utility
easement has been removed and the property owner has been informed that 2 building permit for
any structures on the newly created lot will not be approved until there is proof that utilities will
be available on site to provide service.

The request is in a form for City Council to consider and your favorable consideration
would be greatly appreciated. Ilook forward to addressing Council’s questions and comments.

Sincerely,

Bryce Kelley
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JOSEPH G, KUSPA - CITY COUNCIL -
AMayor
SHERYL D, DENMAN
JANICE M.FERENCZ, Council Presidont
City Clerk JOUN GRAZIANI
JAMES E, DALLOS KAREN E. GEORCE
Tregsurer PATRICIA C. GANZBERGER
MARK FARRAH
I3 f S ﬂ at BILL COLOVOS
City of Smuthgate —
DALE W. ZAMECKL
NORMA J. WURMLINGER
MUNICIPAL BUILDING
MEMORANDUM

TO: Bryce Kelley, City Administrator

FROM: Esther Graves, Deputy City Assessor(UL
DATE: October 26, 2015

RE: Lot split— 53 027’-(?)1-0034-000-~H

16129 Poplar St., Southgate, M[ 48195

Please forward the attached lot split request to Councit for a resolution.

After reviewing the proposed split, Building Inspections Director, Bob Casanova and City
Engineer, John Hennessey recommend proceeding with the split.
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JOSEPH G, KUSPA
Mayor

~ CITY COUNCIL -
SHERYL D, DENMAN
Couitei? President
JOHX CRAZIANT
. KAREN E, GEORGE
PATRICIA C. GANZRERGER
MARK FARRAH
BILL COLOVOS
PALE W. ZAMECK]

JANICE M.FERENCZ.
Cily Clerk
JAMES E. DALLOS
Treasurer
S
City of Southgate
NORMA J. WURMLINGER
MUNICIPAL BUILDING
MEMORANDUM:

TO: Robert Casanova, Building Director

-FROM: Esther Graves, Deputy. City Assesor bb( /

DATE: September 14, 2015

RE: Lot Split/Combination ~ 16129 Poplar, Southgate, MI 48195

Attached please find the application and supporting documents for a propased lot split.

They are requesting to split the current lot in half. Becau
subdivision, it must also 80 to council for approval; so
appreciated.

If you have any questions, please let me know.

Thank you.

14400 DIX-TOLEDO ROAD « SQUTHGATE, MICHIGAN 48195 » 734.258-3022

se this is located within a platted
your timely review is very much
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P» HENNESSEY

ENGINEERS,INC

August 12, 2015

Ms. Esther A. Graves
Deputy City Assessor
City of Southgate

14400 Dix-Toledo Road
Southgate, M1 48195

Re: 16129 Polar Land Division
Parcel No. 53-027-01-0034-000
Hennessey Project No. 11002

Dear Ms. Esther;

Hennessey Engincers, Inc. has completed our review of the proposed land division of the property at
16129 Poplar. The parent parcel consists of 0.396 acres and has frontage on Poplar that extends to the
unimproved Ford Line Road with a right of way of 43 fect. Because the proposed land division will
result in the new parcel having frontage on Ford Line Road it does meet our land division requirements
and is acceptable.

The boundary survey accompanying the land division application show a 6 foot easement for utilites to
service the new parcel. This does NOT meet our engineering standards, which require 2 minimum of a 12
foot easement. The purpose of the caseement is to ensure appropriate access to service the utility
extensions and a 6 foot easement will not facilitate this. The applicant will have 10 revise drawing to
remove the proposed 6 ft. easement for public utiliites.

Therefore the-land division is acceptable but parcel B is an unbuildable parcel until utilities are extended
“within the Ford Line right of way to service the lot. As with other parcels on the west side of Ford Linc
the applicant will be required to dedicated 43 feet of the parcel B to faciliate the Master Planned 86 foot
right of way of Ford Line Road. ’

If you have any questions or require further information, please do not hesitate to contact me at the above
telephone number / address or at jihennessey@hengineers.com. g

Very Truly Yours,

HENNESSEY ENGINEERS, INC
A [y -
'/' J/f// .

John J. Hennessey, P.E..
Vice President

JIH
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1246.05 PLANNING AND ZONING CODE 34

(b) Building and Set-Back Lines. Building and set-back lines shall conform to the
Zoning Code.

(1) Industrial or Commercial Lots. Nolotor parcel zones as industrial or commereial
shall be platted that is less than fifty feet in width, The area of such lot or parcel shall be
sufficient in size to provide sufficient area for off-street parking and loading in accordance
with the Zoning Code.

(Ord. 260. Passed 12-7-77.)

() Lot Division or Split.
(1) Generally. No lot or parcel contained in & recorded plat, nor any unplatted

lot or parce), shall be divided into more than four parts. Lots resulting from
any such division shall each comply with and conform to at least the
minimum area permitted by this Zoming Code, and the other provisions of
this section. No building permit shall be issued, nor any building
construction commenced, until the land for building sites has been approved
by the County Health Department, where applicable. The division of a lot
in a recorded plat is prohibited, unless it is approved following application
to Council. The division of an unplatted lot, outlot or parcel of land is
prohibited, unless approved by the Building Director in accordance, to the
extent possible, with the provisions of subsections (2) through (m) hereof,
the Zoning Code, and the City's plan for future development.

(2) Submittal and lot split fee or lot combination. Any person desiring a lot
split shall submit to the City Assessor a written application therefor and
five copies of a survey, prepared by a registered engineer or land surveyor,
which shows the proposed division, depicts the location of any existing
buildings, fences and structures, and includes a proper legal description of
each separate lot or parcel proposed and of the lot or parcel to be divided.
For a lot combination, the property owner shall provide an accurate and
complete description of the parcels to be combined and submit the same to
the Assessor. Fees for both splits and combinations shall be set by resolution
of the City Council.

(3) Duties of City Assessor. The City Assessor shall review the proposed lot
split to determine its compliance with these Subdivision Regulations and
with the Subdivision Control Act, and shall submit the proposed lot split for
the appropriate approval.

(4) Taxes. No lot or parcel of land shall be split until all taxes and special
assessments have been paid. A receipt for payment of the same shall be
submitted with the proposed lot split plan.

(Ord. 477. Passed 5-9-90.) '
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City of Souifigate

APPLICATION FOR PROPERTY DIVISION

J e erg he v (owner) request that the property identified as
parcel # 55 027 8] 0034 58P be divided per the attached legal descriptions, *Attach copy
of deed and survey. é :

If applicable, Indicate the parcel(s) with existing buildings:

-Mailing address for each proposed parcel:

ParcelA:_ /&l 2 &l ﬁ’p /L ¥~ rarceic:

Parce] B: Parcel D:

Remarks:

pate: 08, /2 _ /,5 ' QO %W/”%

V © Signature of Owner

s LN /\Jq(a ny Otm 04

- City Represgntative Title




MICHIGAN REAL ESTATE TRANSFER TAX
*  Wayne County cinilanzt; ;’:‘xspmp LebL bt

Recelpt¥ 14010785 L: 51867 P: 29
State Tox: $382.75 County Tax: $53.35

MICHIGAN TITLE INSURANCE RGENCY, INC,

2014455070 L:51867 P:29 WD
111212014 12:56:31 PM Total Pages: 1

ELECTRONICALLY RECORDED

WARRANTY DEED STATUTORY FORM FOR INDIVIDUALS L

WARRANTY DEED . 1000

MYRTLE ANGELINE KWIATKOWSKI REVOCABLE LIVING TRUST DATED JUNE 8, 2007, BY
LARRY KWIATKOWSKY, SUCCESSOR TRUSTEE

Address: 16129 POPLAR ST, SOUTHGATE , M1 48195

Conveys and Warrants io:

JO GARDNER, Single Woman

Address: 15304 MC CANN, SOUTHGATE, M1 48195

Land in the CITY OF SOUTHGATE, County of Wayne and State of Michigen, described as:

LOT(s) 34, "PENN GARDENS SURDIVISION®, sccarding to the plat thereof as recorded in Liber
70 of Piats, Page 49, Waynz County Records.

16129 POPLAR ST, SOUTHGATE , MICHIGAN

SIDWELL NUMBER: 53-027-01-0034-000

for the sum of FORTY-EIGHT THOUSAND FIVE HUNDRED AND 00/100 — (548,500,00) — Dollars,
subject te: Building and use restriction and easements of record, If any.

Date:  October 21, 2014

LE LIVING TRUST DATED JUNE 8,
2007, BY LARRY KWIATKOWSKI, SUCCESSOR
TRUSTEE

STATE OF MICHIGAN

COUNTY OF WAYNE

On October 21, 2014 before me personelly appeared MYRTLE INE KWIATKOWSKI
REVOCABLE LIVING TRUST DATED JUNE 8, 2007, BY LAR| TKOWSKI, SUCCESSOR
TRUSTEE to me known o be the person (s} described in and who/execilted the foregolng instrument and
acknowledged that mcy/%:menlax;culed the same as their/her/his fred act and deed,

BET
A Uy
er1cion EXpires March 15, 745 Notify Public Waype County, Mich,
@ in Wayne Coyngy
My Commission expires:
Instrument Drafted by LINDA L. ANDREW whose business address {5 3225 VAN HORN , TRENTON, MI
48183
{Retum to) Reglster of Deeds Office
JO GARDNER
16129 POPLAR ST

SOUTHGATE, ML TY8 b 3 ety that thers a1 o dolnguent prcperty s
' lh!ae-lnmbwr:hm!ﬂkm:cﬁ.unmpm?nuﬁma'nﬁdt
nhlhurar.;ds.wmrcrqwﬂcaamdbawwwmsum.
BihE

Ne /RS, o Hat
= VRYNECOUNTY T s o ;%

|

Bernard J. Youngbload, Register of Deeds - Wayna County, Ml
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CERTIFICATE OF SURVEY

FORD LINE ROAD 43 FT. R/W
S.0"27'50" W,
Foundlron-\{_.._ 61.00 wFomdkon

90

A R/W Line ?T ‘
' SCALE 1"=40° 3 N
emgm— 5| PARCEL'S' fg
0 40 80 tl 0.198 Ac., v
. = (84325, FL) =
& &
& _ Q
S 2
= N =

Nomnally, Ovethoad lines are centared 0‘)

ina 12 f, wide easement, The cwner
ﬂbddwcueaq.wentﬁﬂepoﬂcy *k

todlsdooamdslhgeosemenlsofmeord
S. 0" 27 50" W. )L Overhead Unes

e e s —

Sét ron—f] N1~ ST _S-éf lron
:o "

ER
& 3 _
3
' s 1= Lot#33
Lot #35 zo \\\Qsm\ | zg o)
| PARCEL'A" |5 = |
2 0198 Ac. |2 |
e%28q.rty - 1
R/WLine~ \ i
Foundbon< e £7 00" " ™ Setlion
5.0"27° 50" W. g,
OhrsE c ’f.o,
POPLAR STREET 60 FTs &\ aebs

;_:? { T JOHNGON i
S5 proFESSIONAL | S

mllll



CERTIFICATE OF SURVEY

LEGAL DESCRIPTION:
i 1
PARCEL “A™:
The West 1/2 of Lot 34, “PENN GARDENS SUBDMISION®

, ofthe E. 1/2 of the SW.

1/4 of Section 36, T.3 ., R. 10 E,, City of Southgate, Wayne County, Michigan, as

recorded in Liber 70, Page 49 of Plats, W.C.R.
Contalning 0.198 Acres of Land.
Subject to easements and restrictions of record.

PARCEL “B™
The East 1/2 of Lot 34, “PENN GARDENS SUBDIVISION™,

ofthe E. 1/2 of the S.W.

1/4 of Section 36, T. 3 8., R. 10 £, City of Southgate, Wayne County, Michigan, as

recorded In Liber 70, Page 49 of Plats, W.C.R:
Containing 0.198 Acres of Land.
Subject to easements and restrictions of record.

CERTIFICATE OF SURVEY:

BEARINGS SHOWN HEREON ARE BASED ON THE RECORDED PLAT OF
“PENN GARDENS SUB.", CITY OF SOUTHGATE, WAYNE COUNTY, MICHIGAN.

AS RECORDED N LIBER 70, PAGE 49 OF PLATS WAYN

E COUNTY RECORDS.

| HEREBY CERTIFY THAT | HAVE SURVEYED AND MAPPED THE LAND

ABOVE PLATTED AND/OR DESCRIBED ON 7/23/2015, THAT SAID SURVEY
WAS PERFORMED WITH AN ERROR OF CLOSURE NO GREATER THAN 1 TO
5000 AND THAT ALL OF THE REQUIREMENTS OF P.A. 132, 1970 AS AMENDED

BY P.A. 280, 1972 HAVE BEEN COMPLIED WITH.

) f

MICHAEL D. JOHNSON
PROFESSIONAL SURVEYOR #52457




JOSEPH G. KUSPA - CITY COUNCIL -
Mayor

JOHN GRAZIANI
JANICE M. FERENCZ Council President
Clty Clerk KAREN E. GEORGE
JAMES E. DALLOS MARK FARRAH
Treasurer BILL COLOVOS

DALE W. ZAMECKI

LItJ Uf 5ﬂuﬂlgatl’ PHILLIP J. RAUCH

NORMA J. WURMLINGER CHRISTOTHER P. ROLLET
MUNICIPAL BUILDING

Memorandum

To: Mayor and City Council

From: Bryce Kelley, City Administrator B&'

Date: November 9, 2015

Re: Request by the Allen Park Knight of Columbus to conduct a Bucket Drive

The Knights of Columbus, Monsignor Francis J. Antwerp Assembly of Allen Park, is
requesting Council approval to conduct a two day fundraising bucket drive. This is the third
consecutive request by the K of C. Collections from this holiday season event will benefit the
Fish & Loaves Bread Bank of Taylor, and the Downriver Community Food Bank of Wyandotte.
Each serves members of our Southgate community.

The Knights plan to place volunteers at Dix Toledo & Northline, Dix Toledo & Eureka,
Eureka & Trenton Roads. These are the same locations where the K of C conducted its 2014 and
2013 fundraising bucket drives.

The Departments of Public Safety and Public Services are aware of the event.

I look forward to addressing Council’s questions and comments.

Sincerely,

Bryce Kelley
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KNIGHTS OF COLUMBUS
FOURTH DEGREE
MSGR. FRANCIS J. VAN ANTWERP
DOWNRIVER ASSEMBLY NO. 0475

SK George Honer SK Marcos Dias
Faithful Navigator Faithful Comptroiier

October 22, 2015
Dear Mayor Joseph Kuspa and City Council Members,

The Knights of Columbus is requesting permission to have a Bucket Drive which would raise
funds for two Downriver Charities. One of the charities is Fish and Loaves Food Bank the
other The Downriver Community Food Bank. This Charity fundraiser would take place on
Friday December 18 and Saturday December 19, 2015 between the hours of 9:00 am to
4:00p.m. on both days. We would be callecting at the following intersection, Dix and
Northline, Dix and Eureka, and Eureka and Trenton Road. Our team would be dressed
appropriately to ensure safety with bright reflective vests. Our goal is to raise $12,000 for this
great cause and to ensure the safety of our team throughout the two days.

One of the Knights of Columbus main mission is to promote "Charity" and we have been very
successful the past two years in the Southgate Community. Last year we raised $9,800 for
the food bank, which provided food for the less fortunate in our Downriver Communities.
Between these two Food Banks food is provided for those in the Downriver Communities who
are in need.

Your support was greatly appreciated the past two years and we thank you in advance for
your consideration and look forward to your response for this year. If you have any questions
concerning this event please feel free to contact me bv email at ashoner@hotmait.com or by
phone at 734-675-3055.

Sincerely,

e e

George S. Honer,
Navigator Assembly No. 475

Gary Maveal
Fund Raising Chairman Assembly No. 475

page 76



JOSEPIN G KUSPA
Mayor

JANICE M. FERENCZ
Citv Clerk

JAMES B, DALLOS

Treasutee :‘: :”mw :\’ :\":_
- - -»>
City of Southnate
NORMA L WURMLINGER
November 12, 2015 MUNICIPAL BUILDING
To The Honorable
Southgate City Counct

Southgate, Michigan 48135

Re: Appointments to Boards/Commissions

Ladies and Gentlemen:

Please be advised | have made the following appointments:

Tax Increment Finance Authority - for a term expiring December 2019
Renald Moran 17101 Michigan Ave. Dearborn, Michigan 48126
Tony DiCarlo 15568 Applewood Southgate, Michigan 48195

Your concurrence on these appointments is greally appreciated,

Since/rel%\
X

Cc Janice Ferencz, City Clerk

- CEIY COUNCHL -
JOTIN GRAZIAMN
Council President
KAREN E, GEORGE
MARK FARRATI
BILEL COLOMOS
DALE W, LAMECKI
PHILLIPJ, RAlICH
CHRISTOPHER P ROLLET
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JANICE M, FERENCZ,
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Cityy of Southgate
NORMA L WURMLINGER
MUNICIHPAL DUILIING

JAMES K DALLQCS
Treasurer

November 12, 2015

To The Honorable
Southgate City Council
Southgate, Michigan 48195

Re: Appointments to Boards/Commissions

Ladies and Gentlemen:
Please be advised | have made the following appointment:

Plan Commission - for a term expiring December 2018

Joseph Charney 16600 Meiba Jean Southgate, Michigan 48195
Southgate, Michigan 48195
Southgate, Michigan 48195

Marcy Lemerand 13478 Phelps
Anna Renaud 12835 Cherry

Plan Commission ~ for a term expiring December 2017

Sheryl Denman 16080 Holz Dr Unit 130 Southgate, Michigan 48195

= CITY COUNCHL -
J0HN GRAZIANI
Council President
KAREN L. GEORGE
MARK FARRAH
BILL COLOVOS
DALEW, ZAMECKI
PHLLIP L RAUCH
CHRISTOPHER I ROLLET

Mrs. Denman will be filling the remainder of the term vacated by the resignation of Mrs. Ridenour.

Your concurrence on these appointments is greatly appreciated.

Cc Janice Ferencz, City Clerk

JGK/aw
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JOSEPH G. KUSFA
Mayar

JANICE M. FERENCZ
City Clerk

JAMES E. DALLOS
Treasurer

City of Southgate
NORMA J. WURMLINGER
MUNICIPAL BUILDING

Memorandum

To: City Council Members

From: John Graziani, Council President
Date: November 12, 2015

Re: Council Rules and Procedures

« CITY COUNCIL -
JOHN GRAZIANI
Council President
KAREN E. GEORGE
MARK FARRAH
BILL COLOVOS
DALE W. ZAMECKI
PHILLIP 1, RAUCH

CHRISTOPHER F. ROLLET

The City Council establishes its Rules and Procedures after each local election.

Please find a copy of the current Council Rules & Procedures attached for your review and

consideration,

It will be necessary to pass a resolution to adopt the “Council Rules & Procedures” either as
presented or as amended,

Thank you.
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Gty of Pouetgarte

COUNCIL RULES AND PROCEDURES

Meetings shall open with Pledge of Allegionce.

The order of rell cali and roll call votes shall be rotated.

Matters referred to an ad hoc {(imprompiu or informal) committee shall appear on the next meeling's
ogenda unless otherwise specified.

Offlclals shall be referred to by their respective titles.

5. Only persons recognized by the Chair shall be noted in the minutes.

b. individuals and organizations acknowledged by the Chair under Persons In The Avdience — Scheduled and
Unscheduled, will be afforded a three (3) minute time limit to oddress the City Council. The time limit may
be exlended at the discretion of the Chalr,

All persons In attendance at a Council Meeting shall maintain o proper decorum in the Councll Chambers.
The use of vulgar, obscene, threotening or otherwise inappropriate language or gestures shall result In a
verbal warning and/or ejection from the Councll Chambers ot the discretion of the Chair.

8. The deadline for matters {including communications) lo appear on the agenda shall be Thursday at 4:00
P.M. prior to the Councll meetlng. This shall also opply 1o Councll members, Those people desiring to be
placed on the agenda shall state in writing their reasons and the subject matier to be presented.

Q. All communications requiring Councll actian shall be listed end read undar "Communicotions A"; all others
shall be listed under "Communications 8" and read onfy If required or requested.

10. All Council members shall recelve coples of all communications with the tentative agenda. The
agenda sholl be avoilable fo the members on the Fridoy prior fo the regular meeting.

1R Meetings are to be conducted according to rules of Parllamentary Procedure, as outlined in
“Parliomentary Procedure at a Glance” by Q. Garfleld jones.

All Councll members are to be notified of any commissicn/committee meetings.

13. All emalied correspondence from the City {Administration, Depariments, Personnel...) shall be sent directly
to each Council Member's City Email Account.

14, The City Attorney sholl act as Parllamentarlon and Sergeant-At-Arms to the Councll.

15, recons| tion, the followl (o} r |

c) Oniy a Council member who voted with the prevailing side may bring o motion to

reconsider, but the motlon to reconsider may be seconded by any Councll member.

b) A motion o reconsider must elther be made at the some meeting as the motlon sought to be
reconsidered, or, If the City Clerk is notified within seventy-two (72) hours after sald meeting,
the motlon to reconsider shall be placed on the agendo for the next scheduled Council meeting,

c) If a majority of the Councll votes In favor of the molion to reconsider, the motion sought to
be reconsidered shall then be Independently voted upon by the Council.

Motlons shall not be reconsidered twice.




City of Douthgate

COUNCIEL RULES AND PROCEDURES

Any Individual Council member may change his or her vote up to the time the vote Is announced.,
After that he or she can make the change only with the permission of the Councll.  if no Council
member objects, the change moy be made. If an oblection Is ralsed, a motion may be made to
allow the change, which motion is undebatable. A malority vote Is necessary to adopt the motlon
ond allow the change.

bj A motion to allow o Councll member 1o change his or her vote must be made elther at the
same meeling as the vote sought to be changed, or, If the City Clerk Is notifled within
seventy- two (72) hours of sald meeting. The motion to ollow o vote to be changed shalf be
placed on the agendo of the next scheduled Councll meeting.

Expendityres:

Whenever an emergency expendifure is required, the mater shall first be referred 1o the
Finance Director for pertinent informotion and wriiten recommendation as to where the
money to pay for sald expenditure will come from,

b) When other matters requiring emergency poiling of the Councll result, an attempt will be m
made to contact all members within o six-hour time frome. After the six-hour time frame, the

results will be finclized. The results will be provided to Council members as soon as
possible ofterwards.

Ordingnces;

a)  All ordinonces which amend classifications of land {rezoning) end are recommended for
opproval by the Planning Commission after a public hearing, shall be forwarded to the next
appropriate regulor meeting of the Councll for o flest reading. A Wark Study Sessien will be
scheduled prior to the Regular Meeting In order to address speclfic Councll questions.

b)  All other proposed ordinances, Including zoning ordinance amendments, shall be placed on
o Work Study Sesslon Agenda for consideration by Councll, prior to the first reading at a
Regular Councll Meeting.

18.

c)  Inthe event the City Administrator deems a proposed ordinance requires immediale
ottention, the proposed ordinance may be placed on the next Councll agendec for
considerotion by the Council,

d)  Ordinonces shall be introduced at one meeting and adopted at the following meeting. In the
event the Councll deems it necessary to immedlately adopt an ordinance, the ordinonce may
be Introduced and adopted at the same meeting.

e] If procticol, ordinances shall be read once In thelr entirety. Otherwlse, ordinances may be
read by title only,

At any time during the effective perlod of these "Rules of Procedure”, the Council moy amend
such rules and regulations by o majerity vote.

November, 2013
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Work Study Rules of Procedure

1. Work Study shall be called to order by the Council President at 6:30 p.m.

2. The Council President shall call for Officials' reports; Elected Officials shall be mindful of time constraints
and make every effort to limit reports to three minutes or less.

3. The Council President shall coll for presentations.

4. The Council President shall call for discussions regarding agenda items.

5. The Council President shall end the Wark Study session and open the City Council Meeting at 7:00 p.m.

6. All persons in attendance at a Work Study Session shall maintain a proper decorum in the Council
Chambers. The use of vulgar, obscene, threatening or otherwise inappropriate language or gestures shall
result in a verbal warning and/or ejection from the Council Chambers at the discretion of the Chair.

7. At any time during the effective period of these “Rules of Procedure", the Council may amend such rules

and regulations by a majority vote.

Adopted by City Council October 21, 2015
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