SOUTH OGDEN CITY COUNCIL
WORK SESSION
E TUESDAY, MARCH 1, 2022

ﬁﬂ WORK SESSION — 5 PM
COUNCIL MEETING - & PM

?‘UT NOTICE AND AGENDA

Notice is hereby given that the South Ogden City Council will hold their regularly scheduled work session at 5 pm
Tuesday, March 1, 2022. The meeting will be located at City Hall, 3950 Adams Ave., South Ogden, Utah, 84403, in the
city council chambers. The meeting is open to the public; however, the city will abide by all COVID-19 restrictions in
place at the time of the meeting, including social distancing, wearing of masks, and number of people allowed to gather
at one time. No action will be taken on any items discussed during pre-council work sessions. Discussion of agenda
items is for clarification only. Some members of the council may be attending the meeting electronically. The meeting
will also be streamed live over www.facebook.com/southogdencity.

WORK SESSION AGENDA

CALL TO ORDER — Mayor Russell Porter

REVIEW OF AGENDA

DISCUSSION ITEMS
A. FY2023 Strategic Plan
B. Utilization of American Rescue Plan Act (ARPA) Funds

ADJOURN

The undersigned, duly appointed City Recorder, does hereby certify that a copy of the above notice and agenda was posted to the State of Utah
Public Notice Website, on the City’s website (southogdencity.gov) and emailed to the Standard Examiner on February 25, 2022. Copies were

also delivered to each member of the governing body.

Legsa Kapetanov, City Recorder

In compliance with the Americans with Disabilities Act, individuals needing special accommodations (including auxiliary communicative aids
and services) during the meeting should notify the City Recorder at 801-622-2709 at least 48 hours in advance.




2023 STRATEGIC PLAN

WBS

DESCRIPTION OWNER

DUE DATE

FISCAL SUSTAINABILITY: Ensure the ability of the City to provide quality public services through careful, long-range planning and

evaluation of current decisions in context of future fiscal impacts.

1.1 Hold quarterly work sessions to review and update the City's Steve Liebersbach 2/1/2022
Sustainability Models
1.2 Expand the City's fleet lease program when doing so results in cost Steve Liebersbach 6/30/2022
savings and benefits to the City
1.3 Complete Sewer Capital Facilities Master Plan update Jon Andersen 1/31/2022
1.3.1 Project list to Wasatch Civil Engineering Josh Sully 10/29/2021
1.3.2 Review the plan & present to the Mayor & City Council in Jon Andersen 4/29/2022
January 2022
1.4 Analyze the effects of increased use of solar on City power utility Steve Liebersbach 6/30/2022
revenues.
1.5 Create an ARPA spending plan (ambulance, latter truck) Steve Liebersbach
1.6 Update Sustainability Model to address inflation and population Steve Liebersbach
growth
1.7 Prepare an Accountability and Spending Plan for CARES, ARPA, Steve Liebersbach
Impact Fees
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2.1 Increase Employee Satisfaction Doug Gailey 6/30/2022
2.1.1 Establish a base-line of current Employee Satisfaction Doug Gailey 10/29/2021
2.1.1.1 Design and distribute employee satisfaction survey Doug Gailey 1/19/2022
2.1.1.2 Gather survey results Doug Gailey 2/4/2022
2.1.2 Hold monthly inter-departmental lunches Doug Gailey 6/30/2022
2.2 Identify areas for improvement with the City's Employee Wellness Doug Gailey 6/30/2022
program
2.2.1 Conduct an employees survey to gather information on what Doug Gailey 9/3/2021
changes the employees would like to see in the program.
2.2.1.1 Present ideas to the wellness committee 9/15/2021
2.2.2 Enhance financial incentives for employees who participate in Doug Gailey 8/30/2021
the Wellness Program.
2.3 Prepare Succession Plans for departments Doug Gailey
2.4 Improve access and quality of Mental Health Resources for Doug Gailey
employees
2.5 Evaluate and make recommendations for Benefit changes that may Doug Gailey
be necessary to remain competitive
2.6 Ensure staffing needs are built into the Sustainability Model Steve Liebersbach

INFRASTRUCTURE: Invest in the maintenance of existing City infrastructure (i.e. utilities, parks, roads, etc.) and plan for new
infrastructure needs necessary to support new growth and development within the City.

Increase resident satisfaction with the quality of the City's streets by Jon Andersen 6/30/2025
10 percent
3.1.1 Review 2020 Community Survey results for base satisfaction Matt Dixon 10/1/2021
score.
3.1.2 Compare 2021 Survey Results with 2020 Matt Dixon 12/31/2021
3.1.3 Complete a minimum of $1.3M in road maintenance and Jon Andersen 6/30/2022

improvement projects in 2021.
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3.1.4 Provide quarterly updates/education on street maintenance Jamie Healy 3/1/2022
treatments, City projects and efforts made to improve City
streets.
3.1.4.1 Work with Jon to find out what projects are upcoming Jamie Healy 10/1/2021
for the following quarter.
3.1.4.2 Content creation for project-video Jamie Healy 10/15/2021
3.1.4.3 Deliver content to all media platforms Jamie Healy 11/1/2021
3.1.5 Evaluate alternative funding plans for streets in anticipation Steve Liebersbach 6/30/2022
of restrictions on the City's ability to charge Road Utility Fees.
3.1.6 Increase beautification of Washington Blvd. between 36th Matt Dixon 6/30/2025

and 40th Street.
Increase resident satisfaction rating of the City parks by 10 percent

Jon Andersen

3.2.1 Complete Burch Creek Park. Jon Andersen 2/28/2022
3.2.1.1 Need to address the warranty issues on landscaping, Jon Andersen 2/28/2022
features, etc. Warranty period should be through June
1, 2022
3.2.2 Complete Phase | & Il of Club Heights Park. Jon Andersen 5/31/2022
3.2.2.1 Monitor drought to see when the sod can be installed Shane Douglas 5/15/2022
3.2.2.2 Playgrounds & Pavilions installed fall of 2021 Jon Andersen
3.2.23 Working on changing the water feature for improved Jon Andersen
functionality
3.2.3 Prepare a development and funding plan for a Skate Park. Matt Dixon 6/30/2022
3.2.3.1 Identify best locations for Skate Park Matt Dixon 10/31/2021
3.2.3.2 Gather project options with Skate Park layouts and Jon Andersen 10/31/2021
estimated costs
3.2.33 Conduct work session with the Council and decide on Matt Dixon 12/31/2021
location, layout and total project costs for Skate Park
3.2.34 Incorporate Skate Park project into FY2023 Budget plan Matt Dixon, Steve Liebersbach 3/1/2022
3.2.4 Review the Nature Park development and improvement plan Matt Dixon 9/30/2021
(recreation, conservation, education) and discuss next steps
3.2.4.1 Find the Nature Park development plans that were Matt Dixon 8/31/2021
originally created
3.2.4.2 Review the development plan, identify what has been Matt Dixon 9/10/2021
completed, what remains and prepare presentation to
review with the City Council
3.2.4.3 Work with USU to see if there is a project they can help Matt Dixon 10/31/2021
us with at the Nature Park.
3.2.5 Work with Sons of the Utah Pioneers organization for the Matt Dixon 6/30/2022
relocation of the Kit Carson memorial at Friendship Park
3.2.5.1 Review plan for Heritage Trail with Jon and determine Matt Dixon 9/14/2021
best location for the monument
3.2.5.2 Meet with SOUP Org. and discuss plans, budget, etc. Matt Dixon 9/15/2021
3.2.5.3 Review the plans with City Council in work session to Matt Dixon 11/30/2021
verify approval of location and project details
3.2.5.4 Apply for RAMP funding to help with the project. Matt Dixon 1/15/2022
3.2.5.5 Support SOUP Org. with installation of the monument Matt Dixon 6/30/2022
3.2.6 Replace playground at Friendship Park (2022) Jon Andersen 12/31/2022
3.2.7 Complete a Park Master Plan for Meadows Park (2022) Jon Andersen 6/30/2023
3.2.8 Compare results from 2020 Community Survey to 2021 Survey Matt Dixon 12/31/2021
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Ensure adequate staffing and funding to maintain current and new

parks.

Shane Douglas

3.3.1 Evaluate the FTE & Seasonal staff for the 2021 season this fall Shane Douglas 11/30/2021
3.3.2 Budget review to ensure funding is adequate for the new Jon Andersen 2/15/2022
parks and current parks
3.3.2.1 Develop a list of trees and planting materials that Shane Douglas 4/15/2022
needs to be replaced
3.3.3 Utilize NRPA standards to assist in the evaluation of staff & Shane Douglas 12/15/2021

budget
Increase opportunities for resident utilization of sidewalks and trails

by identifying gaps and making improvements in areas such as
School Safe Routes.

Jon Andersen

6/30/2022

3.4.1 Prepare trails for winter maintenance and use by the public. Jon Andersen, Shane Douglas 6/30/2022
3.4.1.1 Conduct walk thru and evaluation of current condition Josh Sully, Jon Andersen 8/10/2021
with Granite Construction and get estimates on cost to
maintain status quo and cost to improve for winter
plowing/maintenance.
3.4.1.2 Have a discussion with Mayor & City Council to get Jon Andersen 9/7/2021
direction
3.4.1.3 Prepare budget estimates & timeline for the 2022 Jon Andersen 5/1/2022
construction season to complete goal
3.4.2 Improve sidewalk network/connections where there are gaps. Shane Douglas, Jon Andersen 10/1/2022
3.4.2.1 Complete detailed inventory of areas throughout the Josh Sully 1/28/2022
city where there are gaps between existing sidewalks
3.4.2.2 Prioritize sections based on safety, pedestrian demand Josh Sully 2/15/2022
and location
3.4.2.3 Prepare a cost estimate for each section based on Josh Sully 4/15/2022
dollars per linear foot of sidewalk
3.4.2.4 Present information to City Council for review, Jon Andersen 5/3/2022
discussion and direction
3.4.3 Improve sidewalk networks in Safe Routes for Schools areas. Josh Sully, Jon Andersen 6/30/2022
3.43.1 Coordinate with Weber School District to identify all Josh Sully 1/28/2022
Safe routes
3.4.3.2 Evaluate all safe routes for safety and conditions of Josh Sully 3/31/2022
existing sidewalk
3.4.3.3 Evaluate the safe routes for any need for new Josh Sully 2/26/2022
sidewalks
3.43.4 Develop a a list of potential projects for budgeting and Josh Sully 6/15/2022
grant purposes
3.5 Complete a plan for the remodel/relocation of the Public Works yard Jon Andersen 6/30/2022
and facilities.
3.5.1 Meet with School District on land swap plans and at Jon Andersen 12/31/2021
Friendship Park
3.5.2 Explore any other options for the relocation of the P.W. shop Shane Douglas 12/17/2021
3,53 Develop a plan to remodel current location Shane Douglas, Jon Andersen 3/4/2022
3.6 Increase resident access to public transit through construction of Matt Dixon 6/30/2022
Ogden BRT Phase Il and coordination and planning with UTA
3.6.1 Identify steps and planning needed for Ogden BRT Phase Il Matt Dixon 6/30/2022
project.
3.6.2 Talk with UTA representatives about the steps S. Ogden Matt Dixon 11/30/2021
should be taking now to prepare
3.6.3 Leverage county and city relationships to seek local match Matt Dixon 6/30/2022

funding for Phase II




2023 STRATEGIC PLAN

3.6.4 Review long-range transportation plan with WFRC to see Matt Dixon 10/31/2021
where Phase |l fits into their plans
3.6.5 Hold meeting with UTA officials to review growth areas in S. Matt Dixon 11/30/2021

Ogden and identify needs for enhanced public transit services

Evaluate and determine interest in providing fiber connectivity for Matt Dixon
residents and businesses

Prepare Phase Il of Security Camera Program Doug Gailey
Work with Weber Basin Water to improve resiliency of the City's Jon Andersen
water service

ECONOMIC DEVELOPMENT: Foster quality economic development by focusing on new development (i.e. businesses, housing,
etc.) opportunities, zoning options, code enforcement, increased leveraging of development resources and effective branding.

4.1 Develop an Economic Development Strategy for South Ogden. Matt Dixon 12/31/2021
4.1.1 Find out what grant funding is available through edcUtah to Matt Dixon 7/1/2021
help pay for this work.
4.1.2 Apply for edcUtah grant funding. Matt Dixon 7/31/2021
4.1.3 Solicit competitive bids from qualified firms to help develop Matt Dixon 8/30/2021
the plan
414 Work with consultants from Zions Bank on Draft Strategy Matt Dixon 10/31/2021
4.1.5 CDRA Board and City Council approve the Strategy as policy Matt Dixon 11/15/2021
4.2 Increase availability of affordable housing in South Ogden. Matt Dixon 6/30/2025
4.2.1 Form a relationship(s) with developers of affordable housing Matt Dixon 11/30/2021

projects and explore options and interest in partnering on a
project in S. Ogden.

42.1.1 Schedule work session with Preserve Partners (Max and Matt Dixon 10/31/2021
Paula) for education and learning on possible projects.

4.2.1.2 Schedule work session with Peter Lee to learn more Matt Dixon 10/31/2021
about mortgage financing through Zions
4.2.1.3 Review information provide by Peter Lee, Mortgage Matt Dixon 9/30/2021

Loans, Zions Bank (801.500.4989),
peter.lee@zionsbancorp.com and consider scheduling
work session with him and the CDRA Board

4.2.2 Gather information about what kinds of programs are Matt Dixon 10/31/2021
permissible with the Olene Walker funds.
4.2.3 Prepare report of possible policies/programs that will aid the Matt Dixon 12/31/2021

City in preserving existing affordable housing in the City.

4.2.4 Meet with the council to discuss options and get direction on Matt Dixon 3/31/2022
South Ogden's program.
4.2.5 Complete Affordable Housing Project Matt Dixon 6/30/2024
4.3 Complete a public project(s) within the City Center CRA that will Matt Dixon 9/30/2022
increase the likelihood of drawing redevelopment attention from
investors.
43.1 Generate a list of possible improvement projects within the Matt Dixon 9/30/2021

project area that the Agency may want to consider

43.1.1 Schedule meeting with key staff to review possible Matt Dixon 9/30/2021
projects within the City Center CRA that would help
increase likelihood of attracting new development (i.e.
raised medians, street lights, banners, etc.)

4.3.1.2 Review estimated increment available for debt service Steve Liebersbach 9/30/2021
within the Project area
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43.2 Work with UDOT Region 1 Planner, Chris Chesnut to discuss Matt Dixon 6/30/2022
mid-block crossings along Washington Blvd.
433 Identify parcels that, if assembled and prepared, would Matt Dixon 6/30/2022
expedite the City's redevelopment within the City Center CRA.
434 Develop project cost proposals for top 3 project ideas Matt Dixon 4/30/2022
4.3.5 Work with financial advisor and explore project financing Matt Dixon 9/30/2022
4.4 Complete project with private investment that will drive interest and Matt Dixon 6/30/2023
new investment in the City Center CRA
4.4.1 Work with Bennenson Capital on redevelopment of Big Matt Dixon 6/30/2022
Lots/Savers property
44.1.1 Work with Cypress Equity Investments (CEl) on possible Matt Dixon 12/31/2021
redevelopment, mixed-use project
4.5 Strengthen the City's brand. Jamie Healy
4.5.1 Construct Welcome to South Ogden signs at key locations in Matt Dixon 6/30/2025
the City.
45.1.1 Review sign designs and gather cost estimates Matt Dixon 12/31/2021
4,5.1.2 Identify desired locations for Welcome signs Matt Dixon 12/31/2021
4.5.1.3 Develop a project timeline that aligns with council Matt Dixon 12/31/2021
desires and budget resources
45.1.4 Construct signs at designated locations - according to Matt Dixon 6/30/2025
plans
4.5.2 Improve way-finding signage throughout the City (parks, city Jamie Healy 1/1/2023
hall, public works, etc.).
452.1 Prepare project report identifying sign locations, types, 3/30/2022
design and cost estimates
452.2 Present report to City Council for review, discussion 6/30/2022
and direction
453 Review and take steps to ensure the City has Brand Jamie Healy 6/30/2022
Consistency
4.5.3.1 Email Brand Consistency Jamie Healy 3/1/2022
-Design
-Approval
-Implement
45.3.2 Letterhead 3/1/2022
4533 Vehicles 8/1/2022
453.4 Business Cards 3/1/2022
454 Create external/internal brand consistency Jamie Healy
454.1 Website update Jamie Healy
4.5.4.2 Social media content protocol Jamie Healy
4543 Press release, letterhead, email consistency Jamie Healy
4.5.4.4 Jamie Healy
4.6 Strengthen the City's relationship with our business community. Jamie Healy 6/30/2023
4.6.1 Create social media posts to highlight businesses. Jamie Healy 7/1/2023
46.1.1 Determine which businesses to highlight. Jamie Healy
4.6.1.2 Contact and set up meeting with business to film and Jamie Healy
create highlight video.
4.6.2 Re-evaluate and make changes to SOBA. Jamie Healy 3/1/2022

COMMUNITY ENGAGEMENT: Create opportunities for residents and businesses throughout the City to work and serve together
while being connected to and valued by the City.

5.1.1 Gather data on utilization of parks and facilities the City may Jamie Healy 4/1/2022
already have

5.1.1.1 Move park reservations online for easier access to the Jamie Healy 4/1/2022
public.
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Strengthen inclusion through improved communication and
engagement with diverse groups (e.g. youth, ethnic groups).

5.1.1.2 Create events based on type facilities. Pickleball Jamie Healy 4/1/2022
tournaments, concerts in the amphitheater, movies in
park, etc.
5.1.2 Held 4 movie in the park events in 2021. Jamie Healy 9/1/2021
\5.2 Improve communications with residents & businesses. Jamie Healy
5.2.1 Find a diverse social media platform that can communicate Jamie Healy 3/31/2022
with all types of residents from various backgrounds.
5.2.1.1 Set up emergency communication tree with local Jamie Healy 2/25/2022
religious organizations
5.2.1.2 Find a text message subscription service to help notify Jamie Healy 2/25/2022
residents during emergencies.
5.2.1.3 Set up neighborhood specific social media via next- Jamie Healy 10/31/2021
door that is able to reach areas in case of an
emergency.
5.2.2 Increase social media following to 10,000 and increase overall Jamie Healy 6/30/2023
engagement by 25 percent.
5.2.2.1 Department content creation plan. Work with each Jamie Healy 12/1/2021
department to help educate residents on city events
and other engaging content.
5.2.2.2 30 day social media plans in place. 3-5 posts per week Jamie Healy 12/1/2021
to up engagement.
5.2.3 Complete 2 Town Hall meetings at off-site locations Leesa Kapetanov 6/30/2022
throughout the City.
5.2.3.1 Town Hall at Burch Creek Park or Elementary School Leesa Kapetanov 9/30/2021
5.2.3.2 Town Hall at South Jr. High Leesa Kapetanov 3/31/2022
5.2.4 Improve Emergency Communications

Doug Gailey

5.4.1

provide direction on communication/engagement
improvements
Strengthen engagement and sense of Community through Special
Events.
Evaluate special events to match the desires of the council
and needs of the citizens.

5.3.1 Offer a printed community survey to gather input from those Doug Gailey
who are unable to access a computer.

5.3.2 City leaders meet with diverse group representatives and Doug Gailey 6/30/2022
learn more about ways the City can better communicate with
them and be more helpful to them

5.3.3 Council review and discuss feedback from the meetings and Doug Gailey 6/30/2022

Jamie Healy

Jamie Healy

3/1/2022

COMMUNITY BEAUTIFICATION:

Improve visual appeal of the City by creating a tracking/maintenance
system for all City-owned properties and right-of-ways

Shane Douglas, Josh Sully

1/31/2022

different properties
Increase community engagement through service opportunities

6.1.1 Identify all City owned properties & right-of-ways Josh Sully 10/15/2021

6.1.2 Identify types of maintenance needed at the different Josh Sully 11/30/2021
locations

6.1.3 Develop a tracking schedule for regular maintenance of the Shane Douglas 2/18/2022

Jamie Healy

6/30/2022

6.2.1 Complete one neighborhood-specific Day of Service with Jon Andersen 5/15/2022
minimum of 100 volunteer/residents.
6.2.1.1 Identify the neighbor for day of service 12/15/2021
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6.2.1.2 Identify the number off staff to assist with the project
and the 100 volunteers
6.2.1.3 Identify any materials that are needed for the projects,
any costs or any necessary equipment, etc.
6.2.1.4 Promote/Advertise to get the 100 volunteers to assist Jamie Healy
with the neighborhood project
6.2.2 Complete one city-wide Day of Service event (i.e. public parks, Jason Brennan 6/30/2022
trails, etc.) with a minimum of 100 volunteers/residents.
6.2.2.1 Identify Projects for City-wide service day event Jason Brennan 8/2/2021
6.2.2.2 identify number of staff needed for project. Jason Brennan 8/18/2021
6.2.2.3 Purchased materials for service event. Jason Brennan 8/23/2021




TUESDAY, MARCH 1, 2022
WORK SESSION — 5 PM
REGULAR COUNCIL MEETING - 6 PM

H NOTICE AND AGENDA
5 IJ N SOUTH OGDEN CITY COUNCIL MEETING

Notice is hereby given that the South Ogden City Council will hold their regularly scheduled council meeting at 6 pm
Tuesday, March 1, 2022. The meeting will be located at City Hall, 3950 Adams Ave., South Ogden, Utah, 84403, in the
city council chambers. The meeting is open to the public; however, the city will abide by all COVID-19 restrictions in
place at the time of the meeting, including social distancing, wearing of masks, and number of people allowed to gather
in one place. Some members of the council may be attending the meeting electronically. The meeting will also be
streamed live over www.facebook.com/southogdencity.

CITY COUNCIL MEETING AGENDA

I.  OPENING CEREMONY
A. Call to Order — Mayor Russell Porter
B. Prayer/Moment of Silence -
C. Pledge of Allegiance — Council Member Stewart

II.  PRESENTATION

lll. PUBLIC COMMENTS — This is an opportunity to address the mayor and council with any concerns,
suggestions, or praise. No action can or will be taken at this meeting on comments made.
Please limit your comments to three minutes.

IV.  RESPONSE TO PUBLIC COMMENT

V.  CONSENT AGENDA
A.  Approval of February 15, 2022 Council Minutes

“South Ogden City is dedicated to preserving and enhancing quality of life and
professionally meeting the expectations of residents, businesses, employees, and visitors.”




VI.  DISCUSSION / ACTION ITEMS
A.  Consideration of Resolution 22-02 — Approving an Agreement With Hy and Mikes for
Disposal of Abandoned or Forfeited Property
B.  Consideration of Resolution 22-03 — Approving a Federal Aid Agreement with UDOT
for 40™ Street/Chimes View Road Project

VII.  DISCUSSION ITEMS

A. Discussion on Personnel Policy Manual

VIII.  REPORTS/DIRECTION TO CITY MANAGER
A.  City Council Members
B. City Manager
C. Mayor

IX.  ADJOURN

The undersigned, duly appointed City Recorder, does hereby certify that a copy of the above notice and agenda was posted to the State of Utah
Public Notice Website, on the City’s website (southogdencity.gov) and emailed to the Standard Examiner on February 25, 2022. Copies were
also delivered to each member of the governing body.

Legsa Kapetanov, City Recorder

In compliance with the Americans with Disabilities Act, individuals needing special accommodations (including auxiliary communicative aids
and services) during the meeting should notify the City Recorder at 801-622-2709 at least 48 hours in advance.
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MINUTES OF THE
H SOUTH OGDEN CITY COUNCIL
T WORK SESSION AND
EN CITY COUNCIL MEETING
TUESDAY, FEBRUARY 15, 2022

WORK SESSION — 5 PM IN COUNCIL ROOM
COUNCIL MEETING — & PM IN COUNCIL ROOM

WORK SESSION MINUTES

COUNCIL MEMBERS PRESENT

Mayor Russell Porter, Council Members Sallee Orr, Brent Strate, Susan Stewart, Mike
Howard, and Jeanette Smyth

Note: Council Member Orr joined the meeting electronically via the Teams meeting
application

STAFF MEMBERS PRESENT

City Manager Matthew Dixon, Assistant City Manager Doug Gailey, Parks and Public
Works Director Jon Andersen, Police Chief Darin Parke, Fire Chief Cameron West,
Communications and Events Specialist Jamie Healy, and Recorder Leesa Kapetanov

MEMBERS OF THE PUBLIC PRESENT
No one else attended this meeting in person

Note: The time stamps indicated in blue correspond to the audio recording of this
meeting, which can be found by clicking the link:
https://www.southegdencity.com/document_center/Sound%20Files/2022/CC220215_1701.mp3
or by requesting a copy from the office of the South Ogden City Recorder.

CALL TO ORDER

Mayor Porter called the work session to order at 5:03 pm and entertained a motion to open the

meeting 00:00:00

Council Member Smyth so moved, followed by a second from Council Member Howard.
Council Members Strate, Stewart, Howard, and Smyth all voted aye.

Note: Council Member Orr was not present for this vote.

minutes later.

February 15,2022 Work Session Minutes

She joined the meeting electronically a few
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REVIEW OF AGENDA

e No one requested a review of any agenda items

DISCUSSION ITEMS
A. Fiber Buildout in South Ogden

o Staff overview 00:00:54
e Andy Lefgren, CIO, Ogden City

00:03:09
e Discussion 00:50:10

B. FY2023 Strategic Plan
e There was no time left in the work session for this agenda item

ADJOURN

e Mayor Porter called for a motion to adjourn the work session
00:53:49

Council Member Howard so moved, followed by a second from Council Member Stewart. All

present voted aye.

The work session ended at 5:57 pm.

February 15,2022 Work Session Minutes
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COUNCIL MEETING MINUTES

COUNCIL MEMBERS PRESENT

Mayor Russell L. Porter, Council Members Sallee Orr, Brent Strate, Susan Stewart, Mike
Howard, and Jeanette Smyth

Note: Council Member Orr joined the meeting electronically via the Teams meeting
application

STAFF MEMBERS PRESENT

City Manager Matthew Dixon, Assistant City Manager Doug Gailey, Parks and Public
Works Director Jon Andersen, Police Chief Darin Parke, Communications and Events
Specialist Jamie Healy, and Recorder Leesa Kapetanov

MEMBERS OF THE PUBLIC PRESENT
Bruce & Joyce Hartman

Note: The time stamps indicated in blue correspond to the audio recording of this
meeting, which can be found by clicking this link:
https://www.southogdencity.com/document_center/Sound%20Files/2022/CC220215_1804.mp3
or by requesting a copy from the office of the South Ogden City Recorder.

OPENING CEREMONY
A. Call To Order

e At 6:06 pm, Mayor Porter called the meeting to order and entertained a motion to begin

00:00:19

Council Member Smyth so moved. The motion was seconded by Council Member
Stewart. In a voice vote Council Members Orr, Strate, Stewart, Howard, and Smyth all

voted aye.

. Prayer/Moment of Silence

The mayor led those present in a moment of silence.

C. Pledge Of Allegiance

e Council Member Strate led everyone in the Pledge of Allegiance.

February 15,2022 City Council Minutes
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104
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109
110
111
112 1V.
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128
129
130
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136
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PUBLIC COMMENTS

e There were no in person public comments. The mayor gave those online until 6:15 pm to post
a comment.

RESPONSE TO PUBLIC COMMENT

e Not applicable at this time

CONSENT AGENDA
A. Approval of January 21, 2022 Strategic Planning Work Session Minutes and February 1, 2022
Council Meeting Minutes

e The mayor asked if there were any comments or corrections for the consent agenda
00:01:29
e C(City Recorder Leesa Kapetanov brought up a question about the time the strategic
planning meeting ended. It was the consensus of the Council that the time listed was

correct. 00:01:44
e Mayor Porter called for a motion to approve the consent agenda
00:03:46

Council Member Strate so moved. Council Member Howard seconded the motion. The
voice vote was unanimous in favor of the motion.

DISCUSSION /ACTION ITEMS
A. Consideration of Ordinance 22-01 — Amending Title 10-5.1A and 10-5.1B of the City Code,
Defining Set Backs for Interior Row Buildings
e Staff overview 00:04:04
e Questions/Discussion
00:06:02
e The mayor called for a motion to approve Ordinance 22-01 with the corrections
brought up in the discussion (The definition of “Yard, Front —Interior Building” in
10-5.1B-10-5 should be the same as that in 10-5.1A-10-5).
00:13:00

Council Member Smyth so moved. The motion was seconded by Council Member
Howard. The mayor asked if there was any discussion on the motion; seeing none, he
called the vote:

Council Member Orr- Yes
Council Member Strate- Yes
Council Member Stewart- Yes
Council Member Howard- Yes
Council Member Smyth- Yes
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The motion stood.

e The mayor informed all present that no online public comment had been received
00:13:40

Consideration of Ordinance 22-02 — Amending Title 10 of the City Code Changing the
Maximum Number of Children Allowed in a Home Daycare from Five to Eight
e Staff overview 00:13:47
e Questions/Discussion
00:15:21
e Mayor Porter called for a motion to approve Ordinance 22-02 with the corrections

made by Council Member Stewart (to view the corrections, view Ordinance 22-02
online at southogdencity.gov or ask for a copy from the City Recorder).
00:22:45

Council Member Howard so moved, followed by a second from Council Member Smyth.
After determining there was no discussion on the motion, the mayor called the vote:

Council Member Smyth- Yes
Council Member Howard- Yes
Council Member Stewart- Yes
Council Member Strate- Yes
Council Member Orr- Yes

Ordinance 22-02 was adopted with the noted corrections.

Consideration of Resolution 22-01 — Approving Memorandum of Understanding With

Bonneville Communities That Care
e Staff overview 00:23:20

e Discussion 00:24:31
e The mayor called for a motion to adopt Resolution 22-01
00:29:41

Council Member Strate so moved. Council Member Smyth seconded the motion. There
was no discussion on the motion. Mayor Porter called the vote:

Council Member Stewart- Yes
Council Member Howard- Yes
Council Member Strate- Yes
Council Member Smyth- Yes
Council Member Orr- Yes

Resolution 22-01 was approved.
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190VIl.  DISCUSSION ITEMS

191 A. Personnel Policy Manual Update

192 00:30:11

193

194 e The council requested this item be placed on the next agenda for further discussion

195

196

197VIl.  REPORTS/DIRECTION TO CITY MANAGER

198 A. City Council Members

199 e Council Member Howard - nothing to report

200 e Council Member Strate - nothing to report

201 e Council Member Stewart - nothing to report

202 e Council Member Smyth - nothing to report

203 e Council Member Orr - 00:47:54

204

205 B. City Manager 00:48:09

206 C. Mayor Porter 00:50:00

207

208

209

214111.  RECESS INTO CLOSED EXECUTIVE SESSION

211 In Accordance With 52-4-205(1), To Discuss Pending or Reasonably Imminent Litigation

212

213 e At 7:01 pm, Mayor Porter called for a motion to recess into a closed executive session

214

215 Council Member Smyth so moved, followed by a second from Council Member Strate. The
216 voice vote was unanimous in favor of the motion.

217

218 e Mayor Porter asked everyone besides City Manager Dixon, Police Chief Darin Parke, himself,
219 and the Council to leave the room in order to hold a closed meeting. Attorney Heather White
220 joined the closed meeting virtually.

221

222 Note: The recording of the following motion is only 49 seconds long. Anyone wishing a
223 copy of the recording can contact the City Recorder.

224

2251X.  ADJOURN

226 At 7:31 pm, the mayor announced they had just left their closed executive session where they had
227 discussed pending or reasonably imminent litigation in accordance with UCA 52-4-205(1) and were
228 now back in city council meeting. He called for a motion to adjourn city council meeting.

229

230 Council Member Howard so moved. The motion was seconded by Council Member Strate.
231 All present voted aye.

232
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I hereby certify that the foregoing is a true, accurate and complete record of the South Ogden City Pre-Council
Work Session and Council Meeting held Tuesday, February 15, 2022.

/Wwv‘—‘
a tallov, City (Rﬁe{rde%

February 15, 2022 City Council Minutes

Leesa

Date Approved by the City Council
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STAFF REPORT - ‘I’H
O

SUBJECT: Contract for disposition of items in police evidence
AUTHOR: Chief Parke

DEPARTMENT: Police

DATE: March 1, 2022

RECOMMENDATION

I recommend the approval of the contract with Hy and Mike’s of South Ogden for the sale of
items from the police evidence room.

BACKGROUND

The City has a contract with a company to sell items, which have been abandoned, surrendered,
or forfeited. The company retains 60% of the proceeds.

Hy and Mike’s of South Ogden recently entered into a contract with Ogden City to sell their
evidence room items, and retain 20% of the proceeds.

Hy and Mike’s and I have discussed them doing the same for South Ogden.

ANALYSIS

The evidence room is a secure location in the Police Department where items coming into police
possession are stored. Not all of the items are actually evidence. Occasionally unwanted
property, such as a gun, is given to the police department. Found property and actual evidence
are also stored there. Except for unwanted or donated property, we follow procedures required
by law to try to return the item to its owner, or owner’s representative. Once that process is
exhausted, the item is disposed of.

When items are ready for disposal, Hy and Mike’s will evaluate them, and take possession of
those deemed worthwhile to sell.

They will send a monthly report of items sold, the sale price and fees retained. Once a month,
when net sale proceeds (less fees) exceed $250.00, they will send a check to the city. Hy and
Mike’s will retain a fee of 20% for items sold.

SIGNIFICANT IMPACTS

Anticipated revenue is two or three thousand dollars a year.



Resolution No. 22-02

RESOLUTION OF SOUTH OGDEN CITY APPROVING AND
AUTHORIZING ENTERING INTO AN AGREEMENT WITH HY AND
MIKES OF SOUTH OGDEN PROVIDING FOR EVIDENCE ROOM
SURPLUS ASSET DISPOSAL SERVICES; AUTHORIZING THE CITY
MANAGER TO SIGN THE NECESSARY DOCUMENTS ON BEHALF
OF THE CITY TO GIVE EFFECT TO THE INTENT HEREOF; AND,
PROVIDING FOR AN EFFECTIVE DATE.

SECTION I-RECITALS

WHEREAS, the City Council finds that the City of South Ogden ("City") is a municipal
corporation duly organized and existing under the laws of Utah; and,

WHEREAS, the City Council finds that in conformance with Utah Code ("UC") § 10-
3-717 the governing body of the city may exercise all administrative powers by resolution
including, but not limited to regulating the use and operation of municipal property and
programs; and,

WHEREAS, the City Council finds that it necessary to evaluate how the city manages
its evidence room surplus assets for disposal; and,

WHEREAS, the City Council finds that Hy and Mikes of South Ogden has the
professional ability to provide for the necessary disposition of evidence room surplus assets to
meet the city's needs; and,

WHEREAS, the City Council finds that City now desires to further those ends by
entering into an agreement Hy and Mikes of South Ogden to provide such services; and,

WHEREAS, the City Council finds that the public convenience and necessity requires
the actions contemplated,

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF
SOUTH OGDEN AS FOLLOWS:

SECTION II - CONTRACT AUTHORIZED

That the "Services Agreement'', Attached Hereto As Attachment "A" and by
This Reference Fully Incorporated Herein, Is Hereby Approved and Adopted; and
That the City Manager Is Authorized More Fully Negotiate Any Remaining
Details, if any, under the Agreement On Behalf Of the City and Then to Sign, and
the City Recorder Authorized to attest, any and all documents necessary to effect
this authorization and approval.
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SECTION III - PRIOR ORDINANCES AND RESOLUTIONS

The body and substance of any and all prior Resolutions, with their specific provisions,
where not otherwise in conflict with this Resolution, are reaffirmed and readopted.

SECTION IV - REPEALER OF CONFLICTING ENACTMENTS

All orders, and Resolutions regarding the changes enacted and adopted which have been
adopted by the City, or parts, which are in conflict with this Resolution, are, to the extent of such
conflict, repealed, except this repeal shall not be construed to revive any act, order or resolution,
or part repealed.

SECTION V - SAVINGS CLAUSE

If any provision of this Resolution shall be held or deemed or shall be invalid, inoperative
or unenforceable such shall not have the effect of rendering any other provision or provisions
invalid, inoperative or unenforceable to any extent whatever, this Resolution being deemed the
separate independent and severable act of the City Council of South Ogden City.

SECTION VI - DATE OF EFFECT

This Resolution shall be effective on the 1st day of March, 2022, and after publication or
posting as required by law.

PASSED AND ADOPTED BY THE CITY COUNCIL OF SOUTH OGDEN CITY,
STATE OF UTAH, on this 1% day of March, 2022.

SOUTH OGDEN CITY

Russell Porter, Mayor

ATTEST:

Leesa Kapetanov, CMC
City Recorder
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ATTACHMENT "A"

Resolution No. 22-02

Resolution Of South Ogden City Approving And Authorizing Entering Into An
Agreement With Hy And Mikes Of South Ogden Providing For Evidence
Room Surplus Asset Disposal Services; Authorizing The City Manager To Sign
The Necessary Documents On Behalf Of The City To Give Effect To The Intent
Hereof; And, Providing For An Effective Date.

01 Mar 22
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SERVICES AGREEMENT

THIS AGREEMENT, entered into this day of , 202_, by and

between SOUTH OGDEN CITY CORPORATION, a municipal corporation of the State of Utah,
hereinafter "City," Hy & Mikes, hereinafter "Contractor” and located at located at 3912
Washington Blvd. South Ogden UT, 84403,

WITNESSETH:

WHEREAS, City has established a need for selling lawfully seized and forfeited, or
abandoned, property including firearms; and

WHEREAS, Contractor has proposed to provide such services.

NOW, THEREFORE, in consideration of the mutual covenants and agreements stated
herein and of the payments for services hereinafter described, the parties hereto do mutually
agree as follows:

1. Performance of Services. City hereby agrees to engage Contractor, and Contractor

hereby agrees to perform the services and comply with all terms of the Request for Contractors
Bid Document attached hereto at Exhibit “A” and incorporated herein by reference. Contractor
warrants that it is a licensed business in South Ogden Utah and holds a valid Federal Firearms
License.

2. Time of Performance. This Agreement shall commence on the date of the

execution of this Agreement and shall continue for a period of three years, unless sooner
terminated under other terms of this agreement.

3. Compensation. For these services, Contractor shall retain a fee of 20% per item as

specified in Exhibit "A" attached hereto and by this reference made a part hereof. Said total

shall constitute full payment for all services rendered and costs incurred by Contractor in



performing this Agreement. Once a month, the Contractor will forward the proceeds from the
sale(s) to the City. Payment may be deferred for any amount owed less than $250.00.
Documentation for the sale amount will be included with the proceeds transfer.

4. Termination of Agreement for Cause. If, through any cause, Contractor shall fail to

fulfill, in a timely and proper manner, its obligations under this Agreement, or if Contractor shall
violate any of the covenants, agreements or stipulations of this Agreement, City shall have the
right to terminate this Agreement by giving written notice to Contractor of such termination and
specifying the effective date thereof. In the event of termination for cause, Contractor shall be
entitled to receive only the share of the total compensation which is equal to any satisfactory
work completed as of the date of termination. Notwithstanding the above, Contractor shall not
be relieved of liability to City for damages sustained by City by virtue of any breach of the
Agreement by Contractor, and City may withhold any payments to Contractor for the purpose of
setoff until such time as the exact amount of damages due City from Contractor is determined.

5. Termination for Convenience. The City or Contractor may terminate the

Agreement at any time by giving written notice to the other and specifying the effective date
thereof, at least thirty (30) days before the effective date of such termination. If the Agreement
is terminated by City as provided herein, City shall pay Contractor for all work performed as of
the date of termination. All unsold products shall return to the custody of the City.

6. Non-assignability. Contractor shall not assign any interest in this Agreement, and

shall not transfer any interest in the same (whether by assignment or novation) without the prior
written consent of the City thereto.

7. Interest of Contractor. Contractor covenants that Contractor presently has no

interest and shall not acquire any interest, direct or indirect, which would conflict in any manner
or degree with the performance of the services hereunder. Contractor further covenants that in

the performance of this Agreement no person having such interest shall be employed.



8. Insurance requirements. Contractor shall procure and maintain for the duration of

the contract insurance against claims for injuries to persons or damages to property which may
arise from or in connection with the performance of the work hereunder by Contractor, its
agents, representatives, employees or subcontractors. The cost of such insurance shall be
included in Contractor’s bid. The amount of insurance shall not be less than:

Combined General Liability: Minimum of $3,000,000 commercial general
liability coverage with $1,000,000 for each occurrence. Policy to include coverage for
operations, contractual liability, personal injury liability, products/completed operations
liability, broad-form property damage (if applicable) and independent contractor’s liability
(if applicable) written on an occurrence form.

Business Automobile Liability: $1,000,000 combined single limit per
occurrence for bodily injury and property damage for owned, non-owned and hired
autos.

Workers’ Compensation and Employers’ Liability: Worker's Compensation
limits as required by the Labor Code of the State of Utah and employer’s liability with
limits of $1,000,000 per accident.

Insurance is to be placed with insurers acceptable to and approved by the City.
Contractor’s insurer must be authorized to do business in Utah at the time the contract is
executed (and throughout the time period the contract is maintained), unless otherwise agreed
in writing by the City. Failure to maintain or renew coverage or to provide evidence of renewal
will be treated by City as a material breach of contract.

Limits of liability amounts must meet contract requirements before contract is initiated.

The City, and its elected officials, officers, employees, agents and volunteers are to be
named as additional insureds with primary coverage and not contributing.

The City shall be furnished with original certificates of insurance and endorsements

effecting coverage required within, signed by a person authorized by that insurer to bind



coverage on its behalf. All certificates and endorsements are to be received by the City
Recorder’s Office before work commences.

The City reserves the right to require complete, certified copies of all required insurance
policies at any time.

Each policy shall be endorsed to state that coverage shall not be suspended, voided,
canceled, reduced in coverage or in limits except after thirty days prior written notice by certified
mail, return receipt requested, has been given to the City.

Contractor’s insurance shall be primary insurance and any insurance or self insurance
maintained by the City, its officers, officials, employees, and volunteers shall be excess of
Contractor’s insurance and shall not contribute with it.

Contractor shall include all subcontractors as insured under its policies or shall furnish
separate certificates and endorsements for each subcontractor. All coverages for
subcontractors shall be subject to all of the requirements stated herein.

Any deductibles or self-insured retentions must be declared to and approved by the City.
At the option of the City, either: the insurer shall reduce or eliminate such deductibles or self-
insured retentions as respects the City, its elected officials, officers, employees, agents and
volunteers; or Contractor shall provide a financial guarantee satisfactory to the City
guaranteeing payment of losses and related investigations claim administration and defense
expenses.

9. Indemnification. Contractor agrees to indemnify, save harmless and defend City

and its elected officials, authorized agents, officers, employees, and volunteers from and
against any and all claims, damages, demands, actions, costs and charges arising out of or by
reason of Contractor’s performance or failure to perform this agreement.

10. Attorneys’ Fees. In the event either party institutes litigation to enforce its rights

under this Agreement, the prevailing party in such litigation shall be entitled to an award of its

reasonable attorneys’ fees and costs.



11. Notice. Any notice, or notices, required or permitted to be given pursuant to this
Agreement, may be personally served on the other party by the party giving such notice, or may
be served by certified mail, return receipt requested, to the following addresses:

City: SOUTH OGDEN CITY CORPORATION

3950 South Adams Avenue
South Ogden, Utah 84403
Attn: Marci Edwards

(801) 622-2806
Contractor:  Hy & Mikes of South Ogden
3912 Washington Blvd.

South Ogden UT, 84403

12. Independent Contractor. Contractor is independent of the City and shall perform

all services according to its own methods without being subject to the control of the City except
as to the results obtained. The City shall not carry Worker's Compensation insurance or any
health or accident insurance to cover Contractor. The City shall not pay nor be responsible for
any contribution to Social Security, unemployment insurance, federal or state withholding taxes,
nor provide any other contributions or benefits which might be expected in an
employer-employee relationship. Contractor, as an independent contractor, shall provide and
be responsible for any and all of Contractor, and its employees or agents, Worker’s
Compensation contributions, federal and state withholding, unemployment compensation
contributions and social security tax withholding, etc. Contractor agrees to report and pay any
contributions for taxes, unemployment insurance, Social Security and other benefits.

13. When Rights and Remedies Not Waived. In no event shall any payment by City

hereunder constitute or be construed to be a waiver by City of any breach of conditions or any



default which may then exist, or while any such breach or default shall exist, in no way impair or
prejudice any right or remedy available to City with respect to such breach or default.

14. Integrated Document. This Agreement embodies the entire agreement between

City and Contractor for the scope of services and the terms and conditions. No verbal
agreements or conversations with any officer, agent or employee of City prior to the execution of
this Agreement shall affect or modify any of the terms or obligations contained in any
documents comprising this Agreement. Any such verbal agreement shall be considered as
unofficial information and in no way binding upon City.

15. Compliance with Laws. Contractor shall comply with all laws, ordinances,

regulations, rules, etc., of the federal, state and local governments in connection with the
performance of this Agreement.

16. Furnishing of W-9. Payment under this Agreement is contingent upon Contractor

furnishing City with a completed W-9 IRS tax form, which shall be attached hereto and
incorporated herein. Contractor shall cooperate with City in furnishing any additional
information City may need to comply with rules and regulations of the Internal Revenue Service.

17. Employment Status Verification. Contractor shall register and participate in the

Status Verification System requirements of Utah Code Ann. § 63G-12-302, et seq.

18. Severability of Provisions. If any provisions of this Agreement are held invalid,

the remainder of this Agreement shall not be affected thereby if such remainder would then
continue to conform to the terms and requirements of applicable law.

19. Modifications. No oral modifications or amendments to this Agreement shall be

effective, but this Agreement may be modified or amended by written agreement.

20. Governing Law. This Agreement, its terms and conditions, shall be governed by

Utah law.
IN WITNESS WHEREOF, the parties hereto execute the foregoing instrument as of the

day and year first above written.



SOUTH OGDEN CITY CORPORATION

By: Matt Dixon, City Manager

ATTEST:

City Recorder

Hy and Mikes

By: Hiram Barker, Owner/ Manager

Exhibit A- Compensation
Exhibit B- Federal Firearms License

Exhibit C- Certificate of Liability Insurance



Exhibit A

Compensation

Hy and Mikes of South Ogden proposes a sales commission fee of 20% per sale.

Example:
*Sale Price Hy & Mike’s of South Ogden South Ogden City
$500 *$100 $400
*Sale Price does not include taxes *includes website fees for any
or background check fee. online sales. Typically 5-10%
100% 20% 80%

Hy and Mikes cares for each firearm including research and pricing; cleaning and polish, a
functions check/assessment, and background checks on all in-person sales. Each item may
include additional work including online sales and transfers including packaging and shipping.

The item may be sold over-the-counter or online. If the item is sold online, Hy and Mikes will
absorb the online fee in their 20% commission. Website fees are typically between 5-10%, plus
packaging and shipping for the transfer. Commission amounts do not include any state or

federal taxes.




Exhibit B

U.S. Department of Justice
Bureau of Alcohol, Tobacco, Firearms and Explosives

In accordance with the provisions of Title I, Gun Control Act of 1968, and the

Federal Firearms License
(18 U.S.C. Chapter 44)

Tssued th 3

27 CFR Part 478). vou are licensed to engage i the

=

business specified in this license, within the mitations of Chapter 44, Title 18, United States Code, and the regulations issued thereunder, until the expiration date
shown. THIS LICENSE IS NOT TRANSFERABLE UNDER 27.CFRATS. A1 ‘he'\\'ARNIN(iS‘" and "NOTICES" on reverse

Direct ATF ATF - Chief, FFLC
Comrespondence To 244 Needy Road 9 87-057-02-3L-03568
Martinsburg, WV 25405-943 1 .
Chef, Federal Fi Licensing Center (FFL.C) Expiration @
o 293 i\ 1);2 November 1, 2023
Q

Name
HY & MIKES OF SOUTH OGDEN

Premises Address (Changes? Notify the frwxﬁsomwe the move }
3912 WASHINGTON BLVD
SOUTH OGDEN, UT 84403-

Type of License

02-PAWNBROKER IN FIREARMS OTHER THAN DESTRUCTIVE DEVICES

Purchasing Certification Statement
The licensee named above shall use a copy of this lcense 1o assast a Imnsferon of .
firearms to verify the identity and the licensed n-tnmﬂhlhznuaww by
27 CFR Pant 478. : A
faxed, scanned or e-matled copy of the beense with a signature stended 10 be an
piable. The

original sig 15

g mist bégliat of the Pederal Fireardi

Mailing Address (Changes? Notify the FFLC of any changes.)

HY &MIKES OF SOUTH OGDEN LLC
HY & MIKES OF SOUTH OGDEN

Licensee (FFL) or a responsible person of the FFL. 1 certify tha lliubl e copy 3912 WASHINGTON BLVD
of a license issued 10 the licengee pamed above 10 engage in the m SOUTH OGDEN, UT 84403-
above u ) - % : i 7
el o
PositionTitle 7
Digos A. /-E~2S

Pn Name Date ATF Form 8 ($310.11)

Previous Edtion 18 Obsolete ™~ #ra Revised October 2011
Federal Firearms License (FFL) Cu r Service Infe ti

Federal Firearms Licensing Center (FFLC) Toll-free Telephone Number:  (866) 662-2750 ATF Homepage: www atf gov
244 Needv Road Toll-free Fax Number: (866) 2572749 FFL eZ Check: www.atfonline.gov fllezchock

Martinsburg. WV 25405-943) E-mail: NLC@atf gov

Change of Address (27 CFR 475.52). Licensees may duning the term of their current license remove their business or activity 1o a new location st which they intend

for an A

regularly 1o carry on such business or activity by filing an Applicati

ded Federal Firearms License, ATF Form $300.38, in duplicate, not less than 30 davs

prior to such removal with the Chief. Federal Firearms Ly aeerunng Ccﬂ!tt The application must be executed under the penalties of penury and penalties imposed by 18

U.S.C. 924. The appl shall be ped by the b 's

| license. The license will be valid for the remainder of the term of the onginal license. (The

Chief, FFLC, *ll.ll'ﬂwanlnulhm;ﬂdld. nkrmeapﬂt:dm for amended license to the Director of Industry Operations for denial in accordance

with § 478.71.)

Right of Succession (27 CFR 475.56). (a) Certain persons other than the licensee may secure the nght to carry on the same fi or jon b

at the

same address shmmmmdfot the remainder of the term of, a current license. Such persons are: (1) The surviving spouse or child, or executor, admimstrator, or other

legal ve of a d

d licensee, and (2) A receiver or trustee in bankruptey, or an assignee for benefit of creditors. (b) In order 10 secure the right provided by

this wclum. the person or persons continuing the business shall furmish the license for that business for endorsement of such succession to the Chief, FFLC, within 30

days from the date on which the successor begins 10 carry on the business

(Contirued on reverse side)

Federal Firearms License (FFL) Information Card
License Name:  HY & MIKES OF SOUTH OGDEN LLC

Business Name: HY & MIKES OF SOUTH OGDEN

License Number: 9-87-057-02-3L-03568

License Type:  02-PAWNBROKER IN FIREARMS OTHER THAN
DESTRUCTIVE DEVICES

Expiration: November 1, 2023

Please Note: Not Vahid for the Sale or Other Disposition of Firearms.

Sign-Up Today!

FFLs mterested in receiving the clectronic version of the FFL Newslet-
ter, along with occasional additional information, should submit name,
FFL number, and e-mail address to: FIPB@atf gov

The electronic FFL Newsletter will enable ATF to communicate
information to licensees on a periodic basis.
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDO/YYYY)
05/03/2021

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

=1 the certificate holder 1 an INSU

, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such andommntl_s)A

PRODUCER

cﬁn_u:r

Your Way Insurance Brokerage THOME . (801) 393-3656 e
2868 Washington Blvd. | SobREss
Ogden, UT 84401 INSURERIS) AFFORDING COVERAGE NACS
msurer A Evanston insurance Company
INSURED mauses e . CNA Surety
Hy & Mikes of South Ogden LLC | INSURERC ;
3912 Washington Bivd [—
Ogden, UT 84403 | INSURERE .
INSUBERF ;
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

e e —— e
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS
L5 TYPE OF INSURANCE oucysumpen | Qe LIRRENYY Lrs
x | COMMERCIAL GENERAL LIABILITY 5 1,000,000
A ] conmes e E occuRr ..EB.AE:GSS e o |s 100,000
- 2AA123337 108/29/2020 |08/29/2021 | MED EXP (A coe | 155000
e | pessona 8 Aoy vy | 5 1,000,000
GENL AGGREGATE LIMIT APPLIES PER GENERAL AGGREGATE 5 2,000,000
| {ecuer || 58S Loc | esooucrs . couege agg | 5 Excluded
QuER 5
AUTOMOBILE LIABILITY ;er 1
ANY AUTO BODLY INJURY (Per person) | §
—
|| S oe omy o e BODLY INJURY (Per accident)] §
HRED NON-OWNED [ PROPERTY DAMAGE m
| AuTos ony AUTOS ONLY | (Pec accrecs)
5
| juueneLauas L} ocour | Each oocuRRENGE 5
EXCESS LIAB CLAME MADE AGGREGATE $
Wﬂm’ — i
WORKERS COMPENSATION PER ™
AND EMPLOYERS' LIABILITY
ANY PROPRIE TORPARTNER/EXECUTIVE E.L_EACH ACCIDENT 5
CF FICERMEMBER EXCLUDED? NiA P s
(Mandatory in  £0 pisease - eacnPIOVER 5
S arTon EL DISEASE . POLICY LT | §
B | Pawn Shop Bond 63331129 r!l'ZDROZO Ioarzsrzm $1,000
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SUBJECT: UDOT Federal Agreement - 40" & Chimes Project
AUTHOR: Jon Andersen

DEPARTMENT: Public Works

DATE: 3-1-22

RECOMMENDATION

City staff recommends the approval of the Federal Aid Agreement with the State of Utah for the
40™ St project.

BACKGROUND

In 2018 South Ogden City submitted an application for funding through the State’s Surface
Transportation Program (STP) for the rebuild of 40th Street and Chimes View between
Riverdale Road and Washington Blvd.The original project cost estimate was $4.7M with the
city’s portion being approximately $321,250. The scope of this project will be to rebuild the
streets and replacing/upgrading the underground utilities. Some improvements will be made to
add/improve sections of sidewalks as well as make safety improvements long the corridor.

AN ALY SIS

In December of 2022 the City Council approved a contract with PEC to do the environmental
review for this project. They are currently 30%-40% completed. Once the environmental review
is completed the final design/bid phase can begin. During the review process it has been
discovered that some right of way may need to be purchased potentially on 2-4 locations. We
will not be sure until the reivew is completed in the coming months. The first allotment of money
for the project will become available to use after July 1, 2022 from the State of Utah.

SIGNIFICANT IMPACTS
The cost of the project is estimated at $4,745,200. South Ogden is responsible for 6.77% of the
total project. Based off the project estimate South Ogden will have to pay $321,250.04

ATTACHMENTS

None



Resolution No. 22-03

RESOLUTION OF SOUTH OGDEN CITY APPROVING AN
AGREEMENT WITH STATE OF UTAH DEPARTMENT OF
TRANSPORTATION FOR THE 40" STREET/CHIMES VIEW DRIVE
ROAD IMPROVEMENT PROJECT, AND PROVIDING THAT THIS
RESOLUTION SHALL BECOME EFFECTIVE IMMEDIATELY UPON
POSTING AND FINAL PASSAGE.

SECTION I-RECITALS

WHEREAS, the City Council finds that the City of South Ogden ("City") is a
municipal corporation duly organized and existing under the laws of Utah; and,

WHEREAS, the City Council finds that in conformance with Utah Code (“UC”) § 10-
3-717 the governing body of the city may exercise all administrative powers by resolution
including, but not limited to regulating the use and operation of municipal property and
programs; and,

WHEREAS, the City Council finds it necessary to address certain Road Improvement
Projects needs within the city; and,

WHEREAS, the City Council finds that the city staff recommends that the city
contract with State of Utah Department of Transportation for funding assistance for the
installation and completion of the 40™ Street/Chimes View Drive Road Improvement Project;
and,

WHEREAS, the City Council finds that State of Utah Department of Transportation
has agreed to provide financial assistance for this project to meet the city’s needs; and,

WHEREAS, the City Council finds that the City now desires to further those ends by
contracting with State of Utah Department of Transportation to provide such services and
funding; and,

WHEREAS, the City Council finds that the public convenience and necessity requires
the actions contemplated,

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF
SOUTH OGDEN AS FOLLOWS:
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SECTION II - CONTRACT AUTHORIZED

That The "Agreement” For The 40" Street/Chimes View Drive Road
Improvement Project, Federal Aid Agreement for Local Agency Project,
Project Number F-3354(4)0, Administered by the State of Utah Department of
Transportation, Attached Hereto As Attachment "A'" And By This Reference
Fully Incorporated Herein, Is Hereby Approved And Adopted; And That The
City Manager Is Authorized To More Fully Negotiate Any Remaining Details
Under The Agreement On Behalf Of The City And Then To Sign, And The City
Recorder Authorized To Attest, Any And All Documents Necessary To Effect
This Authorization And Approval.

SECTION III - PRIOR ORDINANCES AND RESOLUTIONS

The body and substance of all prior Resolutions, with their provisions, where not
otherwise in conflict with this Resolution, are reaffirmed and readopted.

SECTION IV - REPEALER OF CONFLICTING ENACTMENTS

All orders, and Resolutions regarding the changes enacted and adopted which have
been adopted by the City, or parts, which conflict with this Resolution, are, for such conflict,
repealed, except this repeal shall not be construed to revive any act, order or resolution, or part
repealed.

SECTION V - SAVINGS CLAUSE

If any provision of this Resolution shall be held or deemed or shall be invalid,
inoperative or unenforceable such shall not have the effect of rendering any other provision or
provisions invalid, inoperative or unenforceable to any extent whatever, this Resolution being
deemed the separate independent and severable act of the City Council of South Ogden City.

SECTION VI - DATE OF EFFECT

This Resolution shall be effective on the 1% day of March, 2022, and after publication
or posting as required by law.

PASSED AND ADOPTED BY THE CITY COUNCIL OF SOUTH OGDEN
CITY, STATE OF UTAH, on this Ist day of March, 2022.
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SOUTH OGDEN CITY

Russell Porter, Mayor

ATTEST:

Leesa Kapetanov, CMC
City Recorder
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ATTACHMENT "A"

Resolution No. 22-03

Resolution Of South Ogden City Approving An Agreement With State Of Utah
Department Of Transportation For The 40™ Street/Chimes View Drive Road
Improvement Project, And Providing That This Resolution Shall Become
Effective Immediately Upon Posting And Final Passage.

01 Mar 22



LIOOT

Keeping Utah Moving

State of Utah

Department of Transportation

UDOT and
‘ Local Governments

Federal Aid Agreement

for Local Agency Project
CFDA No. 20.205
Highway Planning and Construction

City of South Ogden - Matthew Dixon

Maximum Project Value
Authorized

$4,745,200

PIN Number
16936

FINET Number
55337

FMIS Number
F014164
DUNS Number
079579145

Project Number

F-3354(4)0

PIN Description

40th St & Chimes View - Riverdale to
Washington

Agreement Number
(Assigned By Comptrollers)

Date Executed

This Agreement is entered into this

by and between the Utah Department of Transportation

(“UDOT”) and City of South Ogden "Local Agency", a political subdivision(s) of the State of Utah.

The (City/County) has a project that will receive financing from federal-aid highway funds. The Project consists of
40th St & Chimes View - Riverdale to Washington, located at City of South Ogden and identified as project number F-

3354(4)0;

Pursuant to 23 CFR Section 635.105, UDOT has the responsibility to oversee the federal aid projects to ensure
adequate supervision and inspection so the projects are completed in conformance with the approved plans and
specifications, including compliance with all federal requirements; and

This Agreement describes the respective roles and requirements of UDOT and the City/County to ensure
compliance with the federal requirements for the receipt of federal funding for the Project.

State Wide Transportation Improvement Program STIP_2022 - 2025

Fund*® Prior 2022 2023 2024 2025 Total Fed Aid State Other Pct
LOCAL_GOVT $0 $0 $0 $0 $454,735 $454,735 $0 $0 $454,735| 100.00%
STP_URB_O/L $0 $10,000] $1,062,616] $1,608,924| $1,608,925| $4,290,465| $4,000,001 $0 $290,464 6.77%

Total: $0 $10,000{ $1,062,616] $1,608,924| $2,063,660| $4,745,200] $4,000,001 $0 $745199| 15.70%
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Now, therefore,

AGREEMENT

the parties agree as follows:

|. Description of the Project.

Il. UDOT’s

Roles and Responsibilities on a Federally Funded Local Government Project as follows:

A. Oversee compliance with federal and state regulations.
B. Ensure transportation project oversight as outlined in 23 CFR 635.105.

C. Ass
1.

2.
3.

8
9.
10.

11.
12.

13.
14.

ign a UDOT Project Manager to:

Assist the Local Government Project Manager to monitor scope, schedule, budget, and help track
expenditures during all phases of the project.

Assist in project risk monitoring by reviewing and discussing identified risks and mitigation efforts.

For projects approved through the Wasatch Front Regional Council (WFRC), assist in early coordination
with UDOT’s Environmental staff during preparation of the environmental document.

Prepare and process the federal aid agreement before project initiation.

Help administer consultant qualifications-based selection, negotiation of contract, and contracting process
for all phases of the Project using the UDOT Consultant Services selection process.

Assist the local agency to process and approve Consultant Pay Requests.

Coordinate and participate in design review meetings to ensure the federally-approved, UDOT design
process is followed.

. Coordinate to ensure ongoing communication with the local project sponsor.

Notify the Local Government that the match, betterment or other funding to UDOT is due.
Assist the Local Agency in preparing and executing UDOT Standard Utility Reimbursement Agreements
as required.
Coordinate betterment items and finalize agreements prior to construction advertising.
Assist with the federally-approved construction advertising and award processes through the UDOT
construction advertising and award process.
Coordinate with the Local Project Manager to review and recommend change orders for approval.
Coordinate the UDOT project closeout process.

lll. Local Agency Roles and Responsibilities on a Federally Funded Local Government Project.

The

Local Agency shall manage the Project in compliance with federal and state laws and regulations. The

Local Agency shall monitor the quality of work being performed on the Project and daily activities and issues with
the consultants.

A. The

1
2.
3

Local Agency shall assign a representative to serve as the Local Project Manager to:

. Research, understand, and take responsibility for federal requirements by its acceptance of federal funds.

Coordinate with the UDOT Project Manager concerning the funding.

. Work with organizations (MPQ’s, etc.) for funding and expenditure time-frames, scope issues and delivery

schedule.

. Manage the day-to-day activities of the Project as follows:

Consultant and professional services used on the Project.

The Local Agency shall recommend and approve consultant pay requests.

Project scope, schedule, budget, and quality.

Coordination of details, decisions and impacts with the local jurisdiction’s community councils,
commissions, legal counsel, department heads, political leads, engineering and public works
departments, etc.

Coordination with the assigned UDOT Project Manager.

Project risk monitoring by reviewing and discussing identified risks and mitigation efforts.

Monitor project schedule and progress of all project tasks- to ensure a timely delivery of the project.
Schedule discussion should be held in all preconstruction and construction project progress meeting.
Oversee project compliance with federal and state transportation project processes. These
responsibilities include (but are not limited to):

aooop

e I
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1) Participate in the federally approved UDOT consultant qualifications-based selection,
negotiation of contract, and contracting process for all phases of the project.

2) Participate as the active lead in project team meetings as well as all field and plan reviews.

3) Ensure NEPA Environmental clearances and approvals are obtained.

4) Ensure current AASHTO, MUTCD, and UDOT design standards are met, or if not, ensure all
design exceptions, waivers or deviations are obtained from UDOT and have the necessary
signatures in place.

5) Ensure and certify that right of way acquisitions follow the federal Uniform Act and comply
with state right of way acquisition policy, including rules, and meet all Project right of way
commitments.

6) Ensure construction standards and specifications are met.

7) Oversee project construction management operations, progress, documentation and quality
inspection to meet state and federal contract administration requirements.

j.  Coordinate with utilities to minimize project impacts and ensure needed relocations have the proper
documentation, easements and agreements in place. The Local Agency shall provide to UDOT
Region Utility Coordinator the Project utility certification prior to construction advertising. All utility
agreements must follow the UDOT standard Utility agreement format and process.

k. Provide right of way certification verifying all required right of way has been purchased prior to
advertising.

I.  Ensure required documentation is in place before submitting the advertising package to UDOT for
advertising through its federally-approved process.

m. Coordinate with the UDOT Project Manager and Comptroller's Office to deposit the local match and
betterment funds as outlined below in Section IV.

n. Approve the final advertising package and obtain local signature approval advertisement.

0. Review the abstract of bids and recommend to the UDOT Project Manager award of the project.
The Local Agency may decline to recommend award for the following reasons: Lack of funding to
cover project costs as bid, or cancelling the project.

p. Attend Construction Coordination meetings and coordinate with the Consultant Resident Engineer
(RE).

g. Review all construction change orders for approval and submit them to UDOT Project Manager for
review and processing.

r. Review the project budget for changes related to change orders, quantity overruns, incentives, fuel
and asphalt adjustments, etc.

s. Ensure materials comply with the current UDOT Materials Testing and Acceptance Manual and the
UDOT Minimum Sampling and Testing Requirements.

t.  Assist to provide all documentation needed for construction project close out including Buy America
certification.

u. Coordinate the project close out process by timely closing all open contracts and agreements.

This list of roles and responsibilities is not comprehensive but describes the general roles of the Local Agency.

IV. Funding. Upon signing this agreement, the Local Agency agrees to pay its estimated matching share in
phases when requested by UDOT within 30 days. Phases typically include environmental, design, right of way
and construction. The local match for this project is represented by the percentages of the Total Project Value
shown below. In addition, the Local Agency agrees to pay 100% of the overruns that exceed $4,745,200 and any
ineligible costs to UDOT.

The Local Agency shall be responsible for all costs associated with the project which are not reimbursed
by the federal government. For a Joint Highway Committee project, the federal participation for construction
engineering costs is limited to 20 percent of the construction contract costs. No costs are eligible for federal aid
reimbursement until authorized by the FHWA through Form R-709, Request for Federal Aid Project Approval,
separate from this Local Agency Agreement.

Local Agency betterments are ineligible for Federal Funding. The Federal Aid Agreement must be
modified to incorporate the additional funding for the betterments that are included after the execution of this
Agreement. The Local Agency will advance the funds for the betterments to UDOT prior to the construction
award.
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Flexible match (soft match) will only be utilized on this project if the flexible match is approved by the
UDOT Local Government Programs Engineer and the flexible match is included in this agreement prior to
execution. Flexible match will not be added to the project after this agreement has been executed.

For the specific funding for the project, see page 1, Statewide Transportation Improvement Program
(STIP).

UDOT will request payment of matching shares and overruns through an email that will be sent to
Matthew Dixon at MDIXON@SOUTHOGDENCITY.COM, the Local Agency Contact. The Local Agency shall pay
within 30 days after each payment request. The Local Agency shall make the check payable to the Utah
Department of Transportation referencing the project number above and mail to UDOT Comptroller's Office, 4501
South 2700 West, Box 1415010, Salt Lake City, Utah 84114-1510.

Funds requested beyond the amount described in this Agreement will require execution of a Federal Aid
Agreement Modification by the parties.

If the project has cost overruns, the Local Agency shall pay the additional amount to UDOT within 30
days of receiving the invoice. Should the Local Agency fail to reimburse UDOT for costs that exceed the federal
reimbursement, federal funding for other Local Agency projects or B&C road funds may be withheld until payment
is made in addition to any other remedies available.

If the Local Agency’s advanced amount exceeds its share of project cost, UDOT will return the amount of
overpayment to the Local Agency upon financial closure of the project.

If there are any unexpended Federal Funds remaining on the project, the funds will be returned to the
funding source that they originated (MPO, etc) and reprogrammed.

UDOT Comptroller shall provide the Local Agency with a quarterly statement reflecting a cost summary
for the project.

V. Local Agency’s Reimbursement Claims. The Local Agency shall bill UDOT for eligible federal aid project
cost incurred after FHWA phased approval for authorization to proceed (form R709) and in conformity with
applicable federal and state laws. Authorized Local Agency reimbursement claims should be submitted to UDOT
Project Manager within 30 days of cost incurrence. Reimbursements to the Local Agency for right of way claims
are classified as a pass-through of Federal funds from UDOT to the Local Agency. Expenditures by the Local
Agency for general administration, supervision, and other overhead shall not be eligible for federal participation
unless an indirect cost plan has been approved annually by the Federal government. The Local Agency shall
certify to UDOT that it has conformed to all the requirements of applicable state and federal law, Consultant
Services Manual of Instruction, Local Public Agency Guide, and all the provisions of the contract, as a condition of
and prior to receiving payment under the contract.

The Local Agency shall comply with 23 CFR Section 710.203 for FHWA reimbursement requests of real
property acquisitions. A Local Agency shall not request reimbursement for excess acquisitions which are not
eligible for FHWA reimbursement under 23 CFR Section 710.203. https://www.ecfr.gov/cqi-
bin/ECFR?page=browse

VI. Federal Aid Project Compliance. Local Agency shall comply with Title 23, USC, 23 CFR, 2 CFR Part 200, ,
UDOT Local Government and State Aid Project Guide, UDOT’s Right of Way Operational Manual and the Federal
Aid Project Agreement between UDOT and Federal Highway Administration concerning federal aid projects.

They will also follow the Local Government Design and Process Manuals.

Compliance with the John S. McCain National Defense Authorization Act: The Local Agency certifies
conformance and continued conformance with Public Law 115-232, § 889 and 2 CFR § 200.216.

VII. Project Authorization for Federal Aid. The Local Agency, through UDOT, must obtain an Authorization to
proceed from FHWA before beginning work on any federal aid project. Federal funds shall not participate in costs
incurred prior to the date of authorization. The Local Agency will work with the Project Manager to establish a
project end date. Any expenses incurred after the FMIS Close Out End Date will not be eligible for Federal
reimbursement and the Local Agency will be required to pay 100% of those costs. This end date can be
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found on the UDOT website at the following link: Local Government Close Out Dates. FHWA authorizes the
funding in separate phases including environmental, design, ROW, and construction.

VIIl. Indemnity clause. UDOT and Local Agency are both governmental entities subject to the Utah
Governmental Immunity Act (“Act”). Each party agrees to indemnify, defend, and save harmless the other party
from and against all claims, suits, and costs, including attorney’s fees for injury or damage of any kind, arising out
its negligent acts, errors or omissions of its officers, agents, contractors or employees in the performance of this
Agreement. Nothing in this paragraph is intended to create additional rights to third parties or to waiver any of the
provisions of the Act. The obligation to indemnify is limited to the dollars amounts set forth in the Act. The
indemnification in this paragraph shall survive the expiration or termination of this Agreement.

IX. Single Audit Act. The Local Agency, as a sub-recipient of federal funds, shall adhere to 2 CFR 200 Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards. A sub-recipient who
expends $750,000 or more in federal awards from all sources during a given fiscal year shall have a single or
program-specific audit performed for that year in accordance with 2 CFR 200. Upon conclusion of the 2 CFR 200
audit, the Local Agency shall be responsible for ensuring that a copy of the report is transmitted to the Utah
Department of Transportation, Internal Audit, 4501 S 2700 W, Box 148230, Salt Lake City, Utah 84114-8230.

X. Maintenance. The Local Agency shall properly maintain and restore each type of roadway, structure and
facility as nearly as possible in its original condition as constructed or improved in accordance with state and
federal requirements.

XI. Utilities. The Local Agency shall notify and cooperate with utility companies having facilities in the project
limits in accordance with Utah Code Section 54-3-29. The Local Agency shall follow the standard UDOT utility
agreement process including signatures by UDOT, utility, and the Local Agency.

The Local Agency shall certify, in accordance with 23 CFR Section 645.107(c), that utility relocation
reimbursements to be made in accordance with the provisions of 23 CFR Section 645.107(a) do not violate the
terms of a use and occupancy agreement, or legal contract, between the utility and the Local Agency, or are
solely for the purpose of implementing safety corrective measures to reduce the roadside hazards of utility
facilities to the highway use as provided in 23 CFR Section 645.107(k).

The Local Agency shall determine reimbursement eligibility for identified relocations based on Local
Agency Franchise Agreement or Ordinance. If not reimbursable, submit a written statement to UDOT that the
Local Agency is "legally unable to reimburse the utilities" for relocation or protection work as part of the project.
Utility relocations deemed to be reimbursable will be performed in accordance with 23 CFR Section 645, Utilities,
Subpart A, and are subject to 23 CFR Section 635.410, Buy America Requirements.

In accordance with 23 CFR Section 645.209 (g), the Local Agency will provide a degree of protection to
the highway that is equivalent to or more protective than Utah Administrative Rule 930-7, Utility Accommodation
Rule.

XIl. Availability of Records. For a period not less than three (3) years from the date of final voucher, the Local
Agency accounting records pertaining to the federal aid project are to be kept available for inspection and audit by
the state and federal government, or furnished upon request.

XIll. Right of Way. The Local Agency shall acquire all the required right of way for the Project in compliance
with 23 CFR Section 710.309, 49 CFR Part 24 and UDOT Right of Way Operations Manual, including the
procurement process for contracting with consultants. The Local Agency shall use the right of way module in
ePM for acquisitions. The Local Agency shall utilize UDOT'’s contracting processes to hire consultants to provide
Right of Way services. This requirement includes selection methods, consultants being on the approved pool,
and the contracts going through UDOT Consultant Services. Noncompliance with these requirements may result
in UDOT withholding federal funds. Once all the necessary right of way is acquired, the Local Agency shall obtain
UDOT's certification. All the necessary right-of-way must be obtained before the project is advertised. No
limitations concerning right-of- way shall be allowed. For UDOT right-of-way certifications required for advertising
access the following: https://www.udot.utah.gov/connect/business/design/project-advertising-tools/.

For real property disposals the Local Agency shall comply with 23 CFR Sections 710.409 and 710.403.
The Local Agency should have property management records, which identify inventories of real property
considered excess to project needs. If a Local Agency determines that real property initially acquired as part of
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the project is declared excess and disposed of the Local Agency must comply with 23 CFR Sections 710.409 and
710.403. These sections require that the Federal share of net income from the sale or lease of real property
acquired with Federal assistance be used for Title 23 eligible projects. Refer to https://www.ecfr.gov/cgi-
bin/ECFR?page=browse for additional information. The Local Agency shall deposit the net proceeds from the
sale or lease with UDOT to be applied towards a Title 23 eligible project as authorized by the appropriate
metropolitan planning organization or the Joint Highway Committee.

XIV.  Change in Scope and Schedule. Local Agency recognizes that if a project scope changes from the

original intent of the project application, the project will need to be re-evaluated by the responsible agency that
programmed the project (i.e, MPO, JHC). Such a review may result in approval of the scope change, removal
from the program, or adjustment in the federal aid funds programmed for the project.

Local Agency is responsible for the schedule of the project. If the project cannot progress as
programmed, the responsible programming agency may advance other projects and require the project to wait for
next available funding.

Any change orders required to meet the terms and conditions of the construction contract will be initiated
by UDOT. UDOT will notify the Local Agency of any such change orders and obtain the Local Agency’s consent if
the change order increases the cost of the project. The Local Agency shall be responsible for 100% of the costs
of all change orders on the Project not reimbursed by FHWA.

XV. UDOT Service Costs. UDOT may provide expertise in project management, contract preparation, design
plan reviews, advertising, construction materials verification/certification, technical assistance, engineering
services or other services as needed. This includes costs for auditing consultant contracts that can be up to 0.5%
of the contract costs. Appropriate charges for these costs will be incurred by the project and included in the
overall project costs.

XVI.  Additional Contracting Party. If the Local Agency desires to be an additional contracting party and an
additional bondholder or obligee on the performance bond for Class B and C roads, a signed letter on official
letterhead by the governing body of the Local Agency shall be an attachment to this Federal Aid Agreement. This
provision applies only to federally funded projects and only on B and C roads.

XVIl.  Termination. This agreement may be terminated as follows:

1. By mutual agreement of the parties, in writing.

2. By either UDOT or the Local Agency for failure of the other party to fulfill their obligations as set forth in the
provisions of this agreement. Thirty day written notice to terminate the Agreement will be provided to the
other party describing the noncompliance of the Agreement. If the noncompliance is not remedied within
the thirty day period, the Agreement shall terminate. However, if UDOT believes that the Local Agency is
violating the Agreement that may result in harm to the public, inappropriate use of federal funds or if the
Federal Highway Administration requests immediate termination, UDOT may terminate the Agreement
without giving the thirty day notice.

3. By UDOT for the convenience of the state upon written notice to the Local Agency.

4. By UDOT, in the event that construction of the project for which this design engineering is undertaken is
not started by the close of the fifth fiscal year following the fiscal year in which this agreement is executed.

In the event of termination, the Local Agency shall pay all of UDOT’s costs referenced in paragraph XV regardless
of whether the Project is constructed.

XVIIl. Miscellaneous.

1. This Agreement cannot be altered or amended, except pursuant to an instrument in writing signed by each
of the parties.

2. If any term or provision of this Agreement or application to any person or circumstance shall, to any extent,
be invalid or unenforceable, then the remainder of this Agreement shall not be affected and each term,
condition and provision of this Agreement shall be valid and enforced to the fullest extent permitted by law,
so long as removing the severed portion does not materially alter the overall intent of this Agreement.

3. The failure of a party to insist upon strict performance of any provisions of this Agreement shall not be
construed as a waiver for future purposes with respect to any such provision or portion. No provision of this
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Agreement shall be waived unless such waiver is in writing and signed by the party alleged to have waived
its rights.

4. Each undersigned represents and warrants that each has been duly authorized for all necessary action, as
appropriate, to execute this Agreement for and on behalf of the respective parties

5. The parties shall not, by this Agreement nor by any act of either party, be deemed principal and agent,
limited or general partners, joint ventures or to have any other similar relationship to each other in the
conduct of their entities.

XIX. Content Review
Language content was reviewed and approved by the Utah AG’s office on September 28, 2020.

LOCAL AGENCY Utah Department of Transportation
By By
Region Director
Date Date
City of South Ogden Official
UDOT Comptroller
By
Comptroller's Office
Date
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Consultant Services
Federal Aid Agreement Review/Approval Routing Form

STATE OF UTAH TODAY’S DATE 2/4/2022
UTAH DEPARTMENT OF TRANSPORTATION PM REQUEST DATE 2/3/2022
ENGINEERING SERVICES

FEDERAL AID

AGREEMENT NO.
Project No.: F-3354(4)0 PIN No.: 16936
PIN Description:  40th St & Chimes View - Riverdale to FINET Prog Code No.: 55337

Washington
UDOT Project Manager UDOT Contract Administrator

Nathan A Jones
166 West Southwell Street
Ogden, UT 84404

Michael R. Butler (Acting as UDOT)
PO Box 148490
Salt Lake City Utah 84114-8490

(801)668-2826
nathanjones@utah.gov

(801)815-4367

michaelbutler@utah.gov

Local Government

City of South Ogden

3950 ADAMS AVE STE 1

South Ogden, UT 84403-1822
Matthew Dixon, (801) 622-2702
MDIXON@SOUTHOGDENCITY.COM

Project Value $4,745,200
Federal Match $4,000,001
Local Government Match $745,199
State Match $0

This Federal Aid Agreement will follow the current Consultant Services electronic signature process. Please follow the
email instructions for processing the Federal Aid Agreement. If legal reviews are required by your entity, the contract will
still need to ultimately follow the electronic signature process.
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SUBJECT: Personnel Policy Manual Update
AUTHOR: Doug Gailey

DEPARTMENT: Administration

DATE: 2-15-2022

RECOMMENDATION

Discussion item ony

BACKGROUND

The personnel policy manual has not been updated for several years. Staff has been working to
get it updated since at least 2019, but it seems there is always a policy update coming, so it is
pushed back. Staff has decided to go ahead and submit the policy updates as they stand and
bring forth policy changes in the future as they occur. (for example staff will be presenting a
social media policy in the next few months).

ANALYSIS

After last Council meeting, Staff made the changes the council suggested and also incorporated a
few more edits. Below is a summary of the edits that were made to the redline version of the
policy manual

Section 2

02.020 subsection 4 delete repeated phrase

02.040 Copied and pasted State of Utah wording for definition of Relative

02.075 deleted Casual Employee, Non-merit Service Employee

Section 3

Changed General and Enterprise fund salary range to South Ogden Employee Salary Range
Changed Sworn Public Safety Pay range to Fire and Police pay range

03.015 added Police

Section 4
04.035 section C added the word approved

Section 11

Section 11.015 removed Non-Merit Special employees

11.025 removed Special, Non-merit

11.100 substituted documenting the need for in place of the word causing



Changed all instances of department director and department head to Department Director

SIGNIFICANT IMPACTS

None

ATTACHMENTS
Updated Red Line Policy
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INTRODUCTION

It is the policy of South Ogden City to establish reasonable rules of employment conduct (i.e.,
guidelines for management and employees to follow) and to ensure compliance with these rules
through a program consistent with the best interests of South Ogden City and its employees.

These policies are designed to acquaint all employees with the City and to provide information
about working conditions and some policies affecting employment with the City. Employees
should read, understand, and comply with all provisions of these policies. It is a condition of
employment that all employees adhere to the City’s policies, and sign the Policy
Acknowledgement Form (AT THE END OF THIS MANUAL). It is important to be familiar
with these policies. One of the City’s objectives is to provide a work environment conducive to
both personal and professional growth. The City encourages discussion of any portion of these
policies with a supervisor. Supervisors can arrange a convenient time to review the material with
you as necessary.

THIS MANUAL IS NOT, AND SHALL NOT BE CONSTRUED AS, AN EXPRESS OR IMPLIED
CONTRACT, SHALL NOT MODIFY ANY EXISTING AT-WILL STATUS OF ANY SOUTH
OGDEN CITY EMPLOYEE, AND SHALL NOT CREATE ANY DUE PROCESS
REQUIREMENT IN EXCESS OF FEDERAL OR STATE CONSTITUTIONAL OR STATUTORY
REQUIREMENTS. THE TERM AT-WILL MEANS EMPLOYEES CAN TERMINATE OR BE
TERMINATED AT WILL. EXCEPTIONS ARE EMPLOYEES HAVING WRITTEN
CONTRACTS SIGNED BY THE MAYOR OF SOUTH OGDEN CITY.

It is also the policy of South Ogden City to comply with Federal and State Equal Employment
Opportunity guidelines. All employment decisions will be made without unlawful regard as to
race, color, religion, sex, national origin, age or disability. South Ogden City will not engage in
any unlawful discrimination against any employee or applicant for employment because of race,
color, religion, sex, national origin, disability, age, or veteran’s status, and will ensure that
applicants and employees are treated without unlawful regard to these eharaeteristiesclasses.

It is the policy of South Ogden City to strive for safety in all activities and operations, and to carry
out the commitment of compliance with health and safety laws applicable to South Ogden City by
enlisting the help of all employees to ensure public and work areas are free of hazardous
conditions.

South Ogden City reserves the right to change its policies and/or procedures in the future.
Therefore, any suggestions or comments concerning the content of this manual, please submit in
writing, to South Ogden City’s City Manager for review.

Final interpretation authority of all policies and procedures contained rests with the City Manager.
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Questions related to the interpretation of any policy and/or procedure shall be directed to the City
Manager.

MISSION STATEMENT
South Ogden Clty Gelﬁpef&ﬁems a—respeﬂstb}eefg&m%aﬁeﬂ dedlcated to preservmg and enhancmg

ef—Se&t—h—ngeﬂ—Gth— and protwslonallv mcctlng the cxpcctanon% of rcmdcnt% bu%mc%@c%

employees and visitors
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SECTION 1: EQUAL EMPLOYMENT OPPORTUNITY

01.005 General Policy

It is the policy of South Ogden City to comply with Equal Employment Opportunity standards in
all phases of personnel administration: job structuring, recruitment, examination, selection,
appointment, placement, training, upward mobility, discipline, etc., without unlawful regard to
race, color, religion, sex, age, physical or mental disability, national origin or veteran status.

01.010 Supervisor Responsibilities

The City Manager will ensure South Ogden City complies with all of the personnel policies and
procedures in this manual, including all EEO standards. The Administrative—Serviees
DireetorAssistant City Manager will ensure that each employee receives a copy of this Personnel
Policies and Procedures Manual and that the employee signs and dates a Policy Statement and
Acknowledgment Form stating receipt of the manual. The Administrative—Serviees
DireetorAssistant City Manager will then file the signed and dated Policy Statement and
Acknowledgment Form in the employees personnel file.

01.015 Employee Responsibilities

Employees are responsible for informing themselves about the policies, practices, and benefits set
forth in South Ogden City’s Personnel Policy andProcedures-Manual by reading them and asking
thatthey—be—explained—to—themfor clarification. All employees must sign and date a Policy

Statement and Acknowledgment Form stating receipt of this manual.

01.020 Equal Employment Opportunity

To provide equal employment and advancement opportunities to all individuals, employment
decisions at the City will be based on merit, qualifications, and abilities. The City does not
discriminate in employment opportunities or practice on the basis of race, color, religion, gender,
national origin, age, disability, or any other eharaeteristie-class protected by law.

The City will make reasonable accommodations for qualified individuals with known disabilities,
unless doing so would cause an undue hardship on the City. This policy governs all aspects of
employment including recruitment, selection, job assignment, compensation, discipline,
termination, and access to benefits and training.

The City adheres to federal and state law regarding veterans’ preference criteria when making
decisions regarding initial, new hiring. It is City policy that veteran’s> preference does not apply
to promotional opportunities. Applicants for initial employment with the City shall be required to
provide reasonable documentation and records as proof of any claimed veteran’s preference. Such
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documentation may include, but may not be limited to, a Form DD-214, or equivalent discharge
or other official record from the armed-Armed serviees-Services of the United States.

The City develops job descriptions, duty rosters and other guidelines for each employee’s job.
These will be used in determining whether an employee meets the qualifications and standards of
performance on which decisions of initial employment or continued employment are based. Jobs
site evaluations and other evaluative and analytical processes and procedures may be used besides
other written documents pertaining to job duties to assist employees, supervisors and appropriate
professionals in better determining job duties and work demands, and employee performance.

Employees with questions about any type of discrimination in the workplace are encouraged to
bring these issues to the attention of their immediate supervisor or City Manager. Employees can
raise concerns and make reports without fear of reprisal. Anyone found to be engaging in any type
of unlawful discrimination will be subject to disciplinary action, up to and including, termination
of employment.
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SECTION 2: RECRUITMENT AND EMPLOYEE HIRING
02.005 General Policy

It is the policy of the City to fill vacancies with qualified individuals, who are able to perform job
functions properly, appropriately and adequately. This policy extends to all aspects and phases of
the employment life cycle from job announcement, recruitment, hiring, performance evaluation,
dlsmphne and separatlon Wh#HThe Clty will give ﬁrst consideration to current employees;-the

02.010 Employment

Job Descriptions defining the essential functions of the vacant position shall be drafted and adopted
before the vacancy is posted or otherwise advertised internally or externally.

02.015 Hiring

The City will use the following when taking action to fill a job vacancy in a merit or classified
position.

A. Former employees with reinstatement rights Section 02.085 will be considered pursuant to
the Reinstatement Rights policy.

B. Vacant positions will be posted for a minimum of five (5) calendar days i—theCity
Administrative—offices—and-maybe—advertised—in appropriate newspapers, professional

journals and pubhcatlons state authorized websites, or other approprlate med1a
51multaneously e b ; 3 2

belrpass Apphcatlons

w1ll t-heﬂ—be accepted—frem—eufreﬂt—empleyees—aﬂd—}wﬂ—emp%eyees w—hen—a-ppl-}eabl%m—t-he
Administrative- Offiee-until 5:00-p-m—en-the closing date in the vacancy announcement.

C. Testing procedures applicable to job position qualifications, which assess a candidate’s
knowledge, skill and ability to successfully complete an essential job function, may be
conducted by the city, or under the City’s direction and guidance.
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ED. Division—managerSupervisorss of the City may make recommendation to a
department director concerning the hiring or transfer of a job candidate. Subject to the -~

terms and conditions of this hiring procedure and guideline, the department director will
have final authority in the hiring process, subject to approval by the M%City Managelt

or designee.-Only-these-applicants—prope d-bythe-dep 0 b

EE. Anyone who believes these procedures were not followed, or who wishes to make
an inquiry or raise a concern or issue about the proper and appropriate application of these
procedures, may contact the Office of the Assistant City Manager and file a written inquiry
or protest. Any inquiry or protest by an applicant shall be filed within five (5) working days
from the date a hiring decision has been made, or it will not be considered.

G-F. After a period of not more than fourteen (14) calendar days from receipt of a written

inquiry or protest, the Assistant City Manager shall make a written reply to the petitioner,
and a copy of that reply will be filed with the department-Department direetorDirector.

H-G. The City reserves the right to investigate any hiring procedure or process, evaluate
and analyze data and information received, and otherwise modify, amend or set aside any
hiring decision which violates any policy or the best interests of the City. Such
investigations shall be performed as directed by the City Manager.

EH. Prior to placement in any position and commencement of work activity for any
newly hired employee, a drug and alcohol test shall be performed and completed to

determine and verify fitness for duty.

F1. Post offer may include conducting a background check and/or driver’s license check.

02.020 Recruitment
All recruitment shall be conducted under South Ogden City’s equal opportunity guidelines.

A. Internal Promotions. Itis South Ogden City’s policy to give first consideration to current,
qualified agency employees desiring to fill an open job position.

B. External Advertising.

(1) Only the Assistant City Manager, or designee, may place advertisements and respond
to inquiries from employment agencies and/or job applicants.
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(2) Each Job Opening Announcement should contain a statement indicating South Ogden
City is an equal opportunity employer.

(3) Job Opening Announcements may be advertised in the appropriate media as determined
by the Assistant City Manager.

(4) All Job Opening Announcements must specify the name and the ofﬁce of the person
from whom Job Applications are to be obtained,
obtained, to whom completed applications are to be returned, and the deadline for filing
an application.

(5) Advertisements may state that job applicants residing in South Ogden City or the
surrounding area will be given hiring preference.

02.025 Employment Applications

All interested job applicants shall complete a Job Application. All application and resumes
received for the job opemng w111 be forwarded to the D&eete%ef—Admmas&aml&SemeesAs%lsmm
Ci ity Manager. 3
Job applications shall be signed by the job applicant and the truth of all information contained shall

be certified by the job applicant’s signature. The job applicant shall provide a copy of required
certified educational transcripts either with the application or upon hire.

The City relies upon the accuracy of information in the employment application, and the accuracy
of other data presented throughout the hiring process and employment.

Any misrepresentations, falsifications, or material omissions in this information violate South
Ogden City’s policies. Violating City policy may cause the City’s exclusion of the individual from
further consideration for employment or, if the person has been hired, termination of employment.

A. Job Applicant Disqualification. An application may be rejected for, but not limited to, the
following reasons. When the Job Applicant:

(1) Does not meet minimum qualifications established for the position.

(2) Is physically or mentally unable to perform the essential duties and responsibilities of
the position with, or without, reasonable accommodation(s) (determined only after a
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conditional offer of employment, pending the results of a medical examination, has
been extended to a job applicant).

(3) Has falsified a material fact or failed to complete the application.
(4) Has failed to timely file the application.
(5) Has an unsatisfactory employment history or poor work references.
(6) Has failed to attain a passing score, if an examination is required.
B. General Aptitude Test Battery (GATB). When necessary, job applicants may be required

to take the GATB. If administration of the GATB is deemed necessary, it may be
administered by the Department of Workforce Services.

C. Other Tests. Job Applicants may be required to take other tests which South Ogden City
deems necessary for a specific position. Job applicants for certain positions may require
skills for which a known level of competence must exist such as mathematics or timed
typing tests. When South Ogden City uses these tests, the City shall, when necessary, make
reasonable accommodations for disabled applicants.

02.030 Selection & Interviewing

The Administrative Serviees DireetorAssistant City Manager, with the Department Head-Director
will select applicants to interview from those who have passed the preliminary screening tests and
job applications. Job related duties and qualifications will provide the basis for initial screening
of job applicants. During the interview, all job applicants should be advised that any and all of the
information provided will be verified.

Individuals conducting job interviews shall only ask questions that pertain to the job position. The

Pre-Employment questions should be reviewed by{ HumanResoureesthe Assistant City Managert/ -

before the interview begins.

02.035 Employment Reference Checks

The applicant’s signature on the employment application is considered a signed release to facilitate
references checks. South Ogden City may contact the references for each job applicant and ask
job-related questions, which include similar questions for each job applicant checked.

To ensure that individuals who become employees of the City are well qualified and have a strong
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potential to be productive and successful, the City reserves the right at its sole discretion to check
the employment references of applicants and otherwise verify the accuracy and validity of
information contained on applications or in other documents within the application and selection
process.

The Administrative—ServieesDireetorAssistant City Manager aﬁd%er—Jdep&mmem—dﬁeetefs }vyill/ -

respond to all reference inquiries regarding present or former City employees. Responses to such .
inquires will confirm only dates of employment, wage rates, and position(s) held. No other
employment information should be released without authorization and release signed by the
individual who is the subject of the inquiry provided. However, good faith release of employment
information regarding job performance, professional conduct or evaluation of a former or present
employee to a prospective employer as authorized by Utah Code Section 34-42-1 is allowed.

02.040 Hiring of Relatives

The employment of relatives in the same organization or in the same area of an organization may
cause serious conflicts and problems with favoritism and employee morale. In addition to claims
of partiality in treatment at work, personal conflicts from outside the work environment can be
carried into day-to-day working relationships. To address these potential problems, the following
policies are adopted.

Regarding the employment of relatives, state law prohibits the hiring of relatives under certain
circumstances (Title 52, Chapter 3, Utah Code Annotated). The City has adopted as policy, and
subscribes to the intent of, existing state law which prohibits employment of relatives within
certain guidelines and subject to certain qualifications.

“Relative” for this policy- means a father, mother, husband, wife, son, daughter, sister,
brother, grandfather, grandmother, uncle, aunt, nephew, niece, grandson,
granddaughter, first cousin, mother-in-law, father-in-law, brother-in-law, sister-in-law,
son-in-law, or daughter-in-law. See Utah Code 52-3-1ferthis-peliey-meansafathermother;

B 5

Applicants for employment shall be required to disclose any familial relationships with other
employees of the City, and it will be grounds for immediate discharge if applicants willfully
withhold or give false information. Any officer or supervisor who knowingly violates this Section
shall be subject to immediate termination.
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Employees with questions about state law or wanting copies of the City policy may contact their
department-Department direetor-Director or the-Administrative-Serviees Direetor-Assistant City
Manager.

02.045 Personal Conflicts

As with other management rights to set work standards and rules, where a conflict or the potential
for conflict in the work force arises, even if there is no supervisory relationship involved, the
parties may be separated by reassignment or terminated from employment. A conflict may exist
when a department-Department direetor-Director determines that a relationship between two
employees interferes with the ability to direct work assignments within the department, or
interferes with performing work or assignments of employees.

A. Nepotism. It is the policy of South Ogden City to comply with Utah’s Anti-Nepotism Act,
Utah Code 52-3-1.

B. Employment of Minors. It is the policy of South Ogden City that no one under the age of
fourteen (14) shall be hired for any position.

C. Rehires. Job applications received from former employees will be processed using the same
procedures and standards that govern all other ren-empleyee-applications. The Assistant
City Manager, or-designee;-will review the former employee’s personnel records and the
circumstances surrounding termination of previous employment with South Ogden City.

(1) Former employees terminated for cause, or who voluntarily resign while facing
disciplinary action, are not eligible for rehire.

(2) Applicants who are rehired shall be required to serve an introductory period.

02.050 Placement

After a job applicant is approved by South Ogden City, the Director—of Administrative
ServieesAssistant City Manager shall notify the successful job applicant of their conditional
selection through a written Conditional Job Offer Letter. The written eConditional Job Offer Letter
shall state the job description, salary conditions, and any provisional conditions of employment
(i.e., successfully passing drug/alcohol tests and background checks). The written eConditional
Job Offer Letter shall state that the offer is not accepted until the candidate signs the written
eConditional Job Offer Letter and returns it to South Ogden City by the requested date. The
original Conditional Job Offer Letter is then filed in the employee’s file and a copy is given to the
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new employee during orientation. Written eConditional Job Offer Letters should also include the
following:

(1) A clear statement of the job description.

(2) The employee’s starting salary. Starting salary offers for exempt p0s1t10ns shall be
figured for aspeeified-period;sach-as-atwo(2)-weekperiodannual salary. Starting
salary offers for non-exempt positions shall be figured at an hourly wage.

(3) The employee’s job title.

(4) The employee’s supervisor.

(5) Any relocation commitments, if applicable.

£8)(6) The length of the employee’s introductory period.

9)(7) Notice that employment is contingent upon passing a background examination,
drug tests, medical/physical examinations, etc.

B-A. Medical Examinations. Once South Ogden City has extended a conditional job
offer to the job applicant, a medical interview or examination may be conducted by a health
professional chosen by South Ogden City to determine a job applicant’s ability to fulfill
essential job related requirements. Only the Directorof Administrative-ServieesAssistant
City Manager may authorize such interviews or physical examinations. All costs for
required medical interviews or physical examinations will be borne by South Ogden City.
The prospective employee must sign a written release of this information to South Ogden

City.
EB. Reinstatements. Employees reinstated into South Ogden City may maintain their

South Ogden City | Amendment002——— December15;
2045Amendment 002 JuneFebruary 15, 202208

N
N
N

|

Commented [MD10]: Is there even value in having this in
policy? If it's something that "may" be done, that also means is
"may not" be done. | think this could be deleted.

Commented [DG11R10]: Generally we would not do it, but
there could be a time where it is required because of an ADA
accomodation.




Policies-and-ProceduresPersonnel | 204920202022
Policy Manual

original anniversary date for seniority and for those benefit programs governed by the
anniversary date. The policy will be as follows:

(1) Layoffs. Employees who terminate because of reduction in work force will maintain
their original anniversary date for seniority if they are re-employed by South Ogden
City within one (1) year after date of termination.

(2) Voluntary resignations. Employees who voluntarily terminate their employment with
South Ogden City will maintain their original anniversary date, subject to City Manager
approval, if they are re-employed by South Ogden City within six months after date of
termination. All reinstatements must be approved by the City Manager.

b-C. Hiring New Employees.

(1) Required for All Employees: The DirectorofAdministrative-ServieesAssistant City
Manger is responsible for having new employees fill out all pre-employment forms,
benefit applications, enrollment forms and providing basic information on South
Ogden City’s policies concerning pay, vacation, holidays, and sick leave, benefits,
parking and work hours during the employee’s first day of work.

(2) Additional Requirement for Employment of Minors (employers may protect
themselves from unintentional violation of the child labor provisions by keeping on file
an employment or age certification for each minor employed to show that the minor is
the minimum age for the job.):

a. Minors shall be employed and scheduled in conformance with existing child labor
laws and compulsory school attendance laws.

b. Unless otherwise exempt, a minor employee must be paid according to the current
statutory minimum wage and overtime provisions (currently one and one half {1/2}
times the employee’s regular wage after forty {40} hours worked in a work week)
of the Fair Labor Standards Act of 1938, as amended.

c. Employees fourteen (14) and fifteen (15) years old may not be employed:

1. During school hours, except as provided for in work experience and career
exploration programs.

2—Before 7 a.m. or after 7 p.m., except 9 p.m. from June 1 through Labor Day.

South Ogden City | Amendment002——— December15;
2045Amendment 002 JuneFebruary 15, 202208




Policies-and-ProceduresPersonnel | 204920202022
Policy Manual

bsredependnnlo el e
3.2.0ver three (3) hours a day on school days.
4:3.0ver eighteen (18) hours a week, in school weeks.
5:4.0ver eight (8) hours a day, on non-school days.
6-5.0ver forty (40) hours a week, in non-school weeks.
%-6.In any occupations found and declared to be hazardous.
&-7.In the operation or tending of hoisting apparatus.
9-8.In the operation or tending of any power-driven machinery.

16:9. Outside window washing that involves working from window sills, and all work
requiring using ladders, scaffolds or their substitutes.

ED. Employees sixteen (16) and seventeen (17) years old are subject to Department of
Labor Orders when working in any occupations which the Secretary of labor shall find and
by order declare to be hazardous or detrimental to their health and well-being as set forth
in WH Publication 1330, entitled Child Labor Requirements in Nonagricultural
Occupation.

EE. Orientation. Newly hired South Ogden City employees shall complete all required
paperwork and receive an orientation on or before their first (1st) day of work.

(1) Under the Immigration Reform and Control Act of 1986, all new employees shall
provide proof of identity and employment status by completing an Employment
Eligibility Verification Form. The employee must sign under penalty of perjury they
are a U.S. citizen, a lawful permanent resident alien, or an alien otherwise authorized
for U.S. employment and provide the documentation.

(2) All new employees shall complete and sign a Form W-4 Federal Withholding
Statement.

(3) All new employees should be given a tour of the work place with an overview of
company rules and benefits.
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02.055 Introductory Period

All new employees, except “non-merit” employees-whe-are-at-will-employees, shall be subject to
a six (6) month introductory period. During this period, introductory employees may be terminated

with or without notice for any or no reason without any right to due process, notice, explanation,
or appeal with said termination. Part time firefighters shall be subject to twelve (12) month

introductory period. due-to-thelackofavaabiity-efshifts—See Fire Policies for more information.

Introductory periods begin on the first day of employment and continue for six (6) months.
Management will provide guidance to introductory employees so they understand work
requirements.

introductory period. This performance evaluation may provide information to both the employee
and management regarding the employee’s performance. A performance evaluation and the results
of such evaluation shall not obligate management to a course of action relative to the introductory
employee nor shall it create any property/due process rights for the introductory employee relative
to their job/position.

Employees promoted or transferred within the City must complete a secondary introductory period
of the same length with each reassignment to a new position. Any continuous absence over 10
working days will automatically extend an introductory period by the length of the absence.

In cases of promotions or transfers within the City an employee who, in the sole judgment of the
department-Department direeterDirector, is unsuccessful in the new position can be removed from
that position during the secondary introductory period. If this occurs, the employee may return to
his or her former job or to a comparable job for which the employee is qualified, depending on the
availability of such positions and the City’s needs. If a similar position is not immediately
available, the employee will be placed on a reinstatement list.

Upon satisfactory completion of the initial introductory period, employees enter the designated
employment category.

Benefits eligibility and employment status are not affected during the secondary introductory
period that results from a promotion or a transfer within the City.

02.060 Nolunteers\

A. The Assistant City Manager shall develop guidelines for volunteers.
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B. Prior to accepting any volunteer services, the Supervisor of the department and the
volunteer shall sign a Memorandum of Understanding Agreement defining the nature and
terms of the volunteer services.

C. A volunteer shall be provided the protections as an employee of South Ogden City for:

(1) Workers compensation benefits for compensable injuries sustained by the volunteer
while acting in the scope of employment.

(2) Operating South Ogden City owned vehicles or equipment when the volunteer is
properly licensed to do so.

(3) Liability insurance coverage offered employees.

D. Volunteer service experience will be recognized for determining minimum qualifications
for an employment position with South Ogden City.

02.065 Personal Information Changes

It is the responsibility of each employee to promptly notify the City of any changes in personal
data. Each employee maintains current and accurate information on file with his/her respective
department-Department direeterDirector. Personal mailing addresses, telephone numbers, number
and names of dependents, individuals to be contacted if emergency occurs,; educational
accomplishments, and other such status reports should be accurate and current. -

If and when any personal data has changed, the employee must notify the Direetor—of
Administrative—ServieesAssistant City Manager, and his’her own department—Department
direetor . Netitication-should-be-made-whenpossible:

02.070 Immigration Law Compliance

The City will employ only United States citizens and aliens who may to work in the United States,
but does not unlawfully discriminate on the basis of citizenship or national origin. In compliance
with the Immigration Reform and Control Act of 1986, each new employee, as a condition of
employment, must complete the Employment Eligibility Verification Form 1-9 and present
documentation establishing identity and employment eligibility. Failure to present proper or
adequate documentation required within three (3) working days from hire will cause in termination
of employment. Former employees who are rehired must also complete [-9 form. Employee
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information will be entered into the E-VERIFY website within 3 days of hire by the Administrative
ServdeesDireetorAssistant City Manager.

02.075 Employment Categories

The employees of the City are classified into various employee categories that relate to
employment status, hiring procedures, grievance procedures, compensation, benefit eligibility and
applicability of certain federal and state laws. These classifications do not guarantee employment
for any specified period of time. Subject to current City personnel policies, the right to terminate
the employment relationship at will is retained by both the employee and the City. Such categories
or classifications are subject to change depending upon the requirements of State or federal law or
the requirements of City ordinance.

Each employee is designated as either nonexempt or exempt from federal and state wage and hour
laws. Nonexempt employees are entitled to overtime pay under the specific provisions of federal
and state laws. Exempt employees are excluded from specific provisions of federal and state wage
and hour laws. An employee’s exempt or nonexempt classification may be changed only upon
written notification by the Assistant-City Manager, or designee.

The City also places employees in one of three (3) other job categories, which reflect certain job
conditions and/or protections the employee has, or does not have. These three categories are:

Classified Service

This category includes those employees of the police and fire departments, except dDepartment
dDirectors, and their eChief dDeputies or aAssistant eChiefs, as required by State law. The
classified service can comprise full-time, qualified part-time, part-time easual/seasonal,
introductory or temporary employees.

Merit Service

The merit service includes the employees of the City who are not members of the classified service
and are not members of the non-merit service. The merit service comprises either full-time or
qualified part-time employees.

on-merit Service -

Members of the non-merit service comprise:
A. The Mayor and members of the City Council

B. The City Manager, department-Department direetors—Directors (including the Fire and
Police Chiefs), the-Finance Director, the-Administrative-Serviees DireetoryAssistant City
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Manager, Public Works Director, City Attorney, City Recorder, City Treasurer, the-Police

Licutenant, the-Deputy Fire Chief and-Assistant-or Deputy-Chiefs—within-the Police; Fire

and the Assistant Public Works Director.department:

——Part-time employees netpart-ofthe-classified serviees: “
€—L. Introductory employees netpart-ofthe-elassified-serviee:

Besides the categories of classified, merit and non-merit service, employees are also placed in
categories.

Elected Officials

The Mayor and members of the City Council are elected officials. Elected officials are not
considered employees, are paid on a part-—-time basis. 5 City Council Members and-are not eligible
for retirement benefits, unless otherwise required by the Utah Retirement System.

Full-time employees

Full-time employees are those employees regularly scheduled to work the City’s full-time schedule
and who are not categorized as qualified part-time, part-time, easual/seasonal, introductory or
temporary employees. Full-time positions are identified and approved under the City budget, as
adopted by the South Ogden City Council.

Qualified, part-time employees
Qualified part-time employees are those who are regularly scheduled to work an average of at least

32-30 hours, but less than 40 hours; per week, and who are not categorized as easual/seasonal,
introductory, or temporary. An employee will be presumed to be “regularly scheduled” as a
qualified part-time employee if the employee has worked less than 40 hours but ever-at least 32
30 hours per week during the time period from November 1 of the previous year to October 31 of
the feHewingcurrent yvearatteasttenH0)-weeks-withinany-quarter.
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Part-time employees
Part-time employees are those who are regularly scheduled to work less than an average of 29-30
hours per week. *Pe ealtheareregulation 2 er29

pomees teb oo bese b

Part-time Fire Fighter

Part-time firefighters are those employees of the fire department who have established a
limited/part-time employment relationship with the City. This relationship is established by the
fire fighters attending a specified number of weekly training sessions and responding to a specified
percentage of general callback alarms. Part-time fire fighters may, if they choose, work a limited
number of 12-hour part-time shifts to meet required staffing levels, as defined by the Chief. Based
on the 96 (5 OT) hour, 12-day work period established for full-time fire suppression personnel, a
part-time firefighter may work a maximum of 116 hours in a 28-day work period, and not over 29
30 hours per week. At least monthly, the Chief or designee will adwise-notify the part-time fire
fighters of the availability of part-time shifts. Part-time fire fighters may fill these hours
voluntarily. Part-time fire fighters must fill at least one 24 hour shift a month to maintain the status
of part-time fire fighters.

Casual-ersSeasonal employees

Casual-ersSeasonal employees are those who have established an employment relationship with
the City, but who are assigned to work on an intermittent and/or unpredictable basis. Employees
in this category may work for indefinite periods of time; however, such employment will not
exceed ten-six (+860) months in any calendar year.

Introductory employees

Introductory employees are those whose performance is being evaluated to determine whether
further employment in a specific position with the City is appropriate. Employees who
satisfactorily complete the introductory period will enter another applicable employment category.

Temporary employees

Temporary employees are those who are hired temporarily to supplement the work force or to
assist completing a specific project, and whose employment is of limited duration. Temporary
employment assignments will not exceed six (6) months. An additional six (6) month extension
may be granted with the specific approval of the-Assistant —-City Manager, or designee. (Any
decision to approve such extension will consider the requirement for overtime pay and state
retirement benefits which may accrue by such extension.) Unless an extension is granted, no
person may be appointed as a temporary employee if it would cause over six (6) months of service
in that position within any calendar year.
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Employment as a temporary employee beyond the above periods, or beyond any initially stated
period, does not imply a change in employment status. Temporary employees retain that status
unless notified of a change. Temporary employees may be scheduled to work differing hours each
week. Schedules for temporary employees may vary and can even be up to 40 hours or more hours
each week.

02.080 Employment Status

To facilitate provisions of the Fair Labor Standards Act, employees shall also be classified as either
exempt or nonexempt, regarding to eligibility for overtime payment. They shall be defined as:

A. Exempt. Positions of a managerial, administrative, or professional nature, as prescribed by
Federal and State Labor Statutes shall be exempt from minimum wage and mandatory
overtime payment regulations.

B. Nonexempt. Positions of a clerical, technical, or service nature, as defined by Federal and
State Labor Statutes, which are covered by provisions for minimum wage and mandatory
overtime payment regulations.

02.085 Reinstatement Rights

Subject to position availability, and the terms and conditions of this policy, the City allows certain
former, eligible employees to return to their same class, position or rank within two (2) years from
the date of last separation and with credit for former service with the City. Reinstatement rights
must be approved by the City Manager.

Eligible former employees are those who were, at the time of separation, full-time merit and full-
time classified employees.

Employees reinstated to their former jobs and departments will receive full credit for prior
employment with the City to determine compensation within a range, grade and class, and to
determine their rate of accrual or vacation and sick leave benefits. Employees reinstated to their
former jobs will have their appointment service date amended to be the same date as that of their
former job to assure credit for prior employment. Employees involuntarily separated due to the
City’s layoff policy and subsequently who apply and are rehired by the City within two (2) years
of the layoff, will qualify for reinstatement rights upon rehire, provided they shall have no
preference in the hiring decision. Employees who are rehired by the City in a department, a field
of work, or a position, that differs from their former employment with the City will not be entitled
to any consideration or benefits under this Reinstatement policy.
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02.090 Reassignment

Except when due to a demotion or a disciplinary action, an employee reassigned shall be paid at
lease-least the same salary received prior to the assignment.

02.095 Reclassification

A. If a position is reclassified due to market adjustments, the City Manager, or designee shall
adjust the incumbent’ s salary to at least the minimum of the updated market value and
may give a salary increase, based upon increased responsibility. If an incumbent’s salary
exceeds the maximum of the market, the incumbent will not be eligible to receive a salary
increase until the market salary increases.

B. A reclassification increase is subject to the availability of funds.

02.100 Transfers

Transferred employees, who have moved from one department to another, retain the benefits
commensurate with both their seniority and their work status in the new position. These employees
will begin a new introductory period for the new position as it relates to work performance only.
If a transferred employee is unsuccessful in the position, he/she may be placed back in the previous
position held immediately prior to the transfer or to another position, subject to availability, and
the employee’s qualifications. Pay for a transferred employee will be determined by the market
range established for the position, and based upon the employee’s longevity and other
considerations at time of transfer.

Transfers will occur with the recommendation(s) of the department director(s) involved and the
approval of the City Manager.

It is the policy of the City to prohibit from consideration any application for a transfer by an
employee who is the subject of any current disciplinary action. Department direetors-Directors will
consider the severity of any prior disciplinary actions and of any ongoing disciplinary review in
determining whether to consider transferring any City employee.

If a transfer decision and placement is set aside due to City error, the involved employee may
return to his/her former job with no prejudice to the employee, or his/ her compensation or benefits,
so long as the former position, or one similar to it, is available. In cases of error by the City, the
City will make all reasonable effort and accommodation to place the employee back in their
previous job or similar position so long as an undue hardship to the City is not created. An undue
hardship exists when, in the judgment of management, significant difficulty or expense would be
incurred by the City, which would interfere with the operations and/or ability to provide for the
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safety/services/protection owed to the public.

If an employee in the full-time merit or classified service cannot be returned to his/her former or
similar position, he/she will be placed on the reinstatement list and shall be subject to all
reinstatement rights and privileges as discussed elsewhere in these policies. See Reinstatement
Rights above.

An employee wishing to file a complaint or request a review of a decision involving transferring
an employee must file such a complaint or request directly to his/her department-Department
direetor-Director and provide a copy to the Director-of AdmintstrativeServieesAssistant City
Manager within fourteen (14) days of the effective date of the transfer. Failure to file within
fourteen (14) days will cause forfeiture of any and all rights of grievance, appeal or review under
this or any other policy provision of the City.

See Police Policies for the inter-jurisdictional lateral transfer for the police department.

*

Affordable Care Act (ACA). South Ogden City offers health benefits to full-time employees that
is affordable and meets minimum value. A full-time employee is defined as one who works an
average of at least 30 hours per week or 130 hours per month.

The ACA requires large employers to select a measurement method to determine:

e The full-time status of employees

e If'the employer must offer coverage to an employee

e For which months the employer must offer coverage

e For which employees an employer may be subject to potential penalties for not offering
coverage.

[This policy specifies the Measurement Methods South Ogden City has selected the categories of _ - -{ Formatted: Font: 12 pt

employees to which the selections apply, the length of the Look-back Measurement Method
periods, and the treatment of employees upon return from paid or unpaid leave.
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category, whether they work full-time, part-time, have variable hours or are seasonal employees.

1. A. The General Rule

categories of employees.

1. B. The Exception to the General Rule: Newldy-HiredNewly Hired Employees Reasonably
Expected to Work Full-time

City will temporarily track hours using the Monthly Measurement Method (even though the Look-
Back Measurement Method would otherwise apply), and will offer them health coverage no later
than the first day of the month following their start date.

South Ogden City will continue to track hours of the new employee (who is reasonably expected
to work full time) on a monthly basis until the new employee becomes an “ongoing” employee.
On the first day of the first STANDARD Measurement period after hire, the employee’s hours will
also be tracked using the Standard Look Back Measurement method. Specifically,

e On first day of work, employee’s hours will be tracked using the Monthly Measurement
Method.

e On first day of the first Standard Measurement Period after date of hire, an employee’s
hours will also be tracked using the (Standard) Look Back Measurement Method

e The employee’s hours will continue to be tracked using both the Monthly Measurement
Method and the Look Back Measurement Method until the last day of the first Standard
Measurement Period after hire.

e On the last day of the first Standard Measurement Period after hire, the new employee
becomes an “ongoing” employee.

e  When the new employee becomes an “ongoing” employee, the employee’s hours will be
tracked using only the Look Back Measurement Method. The Monthly Measurement
Method will no longer be used for this employee.
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1. C. Seasonal Employees

A seasonal employee for purposes of this policy is defined as one in a position for which the customary
annual employment is six months or less. “Customary” means an employee who typically works each
calendar year in approximately the same part of the year, such as summer or winter.

If South Ogden City hires an employee who falls within the definition of a Seasonal employee, the
employee, whether or not expected to work full time at the time of hire, will be treated differently from
other newly hired employees reasonably expected to work full time. When newly hired, the seasonal
employee will have his or her hours tracked using the Measurement Method South Ogden City elected
under section 1 A.

1. D. Employer Discretion to Change Measurement Method and Period Elections for Future
Years

For future years, South Ogden City may change the categories of employees for whom it will apply the
Monthly Measurement Method or the Look Back Measurement Method, or may elect to use a Look Back
Measurement Period, Administrative Period or Stability Period of a different length or with a different start
date than indicated above. However, that election to change methods will be effective only as of the first
day of a Standard Measurement Period, and not in the middle of a measurement cycle.

SECTION 2: Monthly Measurement Method

2. A. The measurement period for the Monthly Measurement method will be the calendar month. This
method applies (temporarily) to new-hires who at the time of hire are reasonably expected to be full time.
South Ogden City will track hours each calendar month under the Monthly Measurement Method by
counting “hours of service” (hours actually worked and hours for which the employees is paid even though
not actively at work) from first of the month through the last day of the month.

An employee who at the time of hire is reasonably expected to be full time will be eligible for
coverage effective no later than the first day of the month following start date (pursuant to Section
1B). If thereafter, an employee continues to work at least 130 hours of service within each month,
the employee will remain eligible for coverage through the Monthly Measurement Method.

An employee who is enrolled in the employer’s group health plan, but who works fewer than 130 hours per
month for four consecutive calendar months may cease to be eligible as of the first day of the next
calendar month.

Section 3: Look-Back Measurement Method
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3. A. General Definitions Applicable to Look-Back Measurement Method:

e Measurement Period - A period of 12 months wherein employee hours are tracked in
order to identify the average hours worked.

e Administrative Period — A period of time, usually between the Measurement Period and Stability
period, to calculate employee hours tracked during the Measurement Period, identify full-time
employees, communicate with eligible employees, and process enrollments/terminations. The
STANDARD administrative period will be 2 months and the INITIAL administrative period will
be 1 and a partial month).

e  Stability Period — A period of 12 months during which employees who were identified as
averaging at least 130 hours per month during the Measurement Period are eligible for coverage.

e Standard Measurement/Administrative/Stability Periods —used for ongoing employees

o Initial Measurement/Administrative/Stability Periods — used for newly hired employees unless
the employee at the time of hire is reasonably expected to work full time, as explained in section 1
B.

3. B. i Ongoing Employees

South Ogden City has made the following elections regarding the Measurement, Administrative and
Stability Periods in the STANDARD Look-Back Measurement Method for ONGOING employees:

e South Ogden City has opted to use a 12 month Standard Measurement Period starting on
November 1, 2013 and ending on October 31, 2014. This will repeat each year.

e South Ogden City has opted to use a 2 month Standard Administrative Period starting on
November 1, 2014 and ending on December 31, 2014. This will repeat each year.

e South Ogden City has opted to use a 12 month Standard Stability Period starting on January 1,
2015) and ending on December 31, 2015. This will repeat each year.

The Standard Measurement/Administrative/Stability periods will continuously repeat. For example, when
the Standard Measurement Period starting November 1, 2014 ends on October 31, 2015, a new Standard
Measurement Period will start November 1, 2015.

3. C. New Hires
1) New Hires Who Are Reasonably Expected to Work Full-time:

As described in Section 1.B., until a newly hired full-time employee who is reasonably expected at date of
hire to work full-time becomes an ongoing employee, the Look Back Measurement Method will not be
used. South Ogden City will temporarily track these employee hours using the Monthly Measurement
Method even though the Look-Back Measurement Method would otherwise apply, and will offer coverage
on the first day of the month following the start date. South Ogden City will continue to track hours on a
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Monthly basis using the Monthly Measurement Method until the new employee becomes an “ongoing”
employee as described in section 1B

2) All Other New Hires, NOT Reasonably Expected to Work Full-time:

South Ogden City has made the following elections regarding the Measurement, Administrative and
Stability Periods for the INITIAL Look-Back Measurement Method for NEWLY HIRED employees who
at the time of hire are not reasonably expected to work full-time including those who meet the seasonal
employee definition under section 1C.

e Initial Measurement Period: South Ogden City has opted to use a 12 month) Initial
Measurement Period which will begin the first day the newly hired employee starts
working.

e Initial Administrative Period (split): South Ogden City has opted to use a 1 month (plus a
partial month) Initial Administrative Period which will be split into two parts. Part 1 is a
partial month beginning on date of hire and ending on the last day of the month, the day
before the Initial Measurement Period begins (e.g. if employee starts working March 10,
Part 1 of the Initial Administrative Period would be March 10 to March 31). Part 2 is the
full month immediately after the last day of Initial Measurement Period but before the
Initial Stability Period begins.

o [Initial Stability Period: South Ogden City has opted to use a 12 month Initial Stability
Period which will start immediately after the associated Initial Administrative Period ends.
Health coverage will be offered to employees whose hours averaged 130 hours or more per
month during the associated Initial Measurement Period. Coverage will be effective on the
first day of the Initial Stability Period.

The combined passage of time between a newly hired employee’s start date and the date the newly hired
employee is offered health coverage (if eligible) will not exceed more than 13 months, plus an additional
partial month. In other words, the Initial Measurement Period and the Initial Administrative Period
combined will not exceed 13 months, plus an additional partial month.

In addition to tracking hours through the Initial Measurement Period, new hires will also have their hours
tracked through the first Standard Measurement Period that starts after the date of hire, i.e. for a limited
period of months, both the Initial Look Back and the Standard Look Back Measurement Methods will be
used at the same time. After one full Initial Measurement/Administrative/Stability period is complete, a
newly hired employee becomes an ongoing employee. South Ogden City will stop using the Initial
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Measurement period and continue tracking hours using only the Standard Measurement Period.

Section 4: Treatment of Employees Who Leave and then Return to Work
under Both the Monthly Measurement Method and Look-Back Measurement
Method

4. A. Employees Returning from Paid Leave

When using the Look Back Measurement Method and/or the Monthly Measurement Method to track
employee hours, an employee’s “hours of service” will include hours of paid leave (e.g. sick or vacation
time) used by an employee during a Month or during a Look Back Measurement Period even though the
employee did not actual work those hours

4. B. Employees Returning from Regular Unpaid Leave

This section explains how, under the Measurement Methods, South Ogden City will determine whether
employees returning from unpaid leave are identified as “ongoing employees” or “newly- hired
employees.”

4. B.i. Determining Employee Status upon Return from Regular Unpaid Leave

e South Ogden City is using The 13 Weeks Rule to determine whether the returning
employee is still an “ongoing” employee or whether the employer should be identified as
a “newly hired” employee.

o For employees whose hours are currently measured using the Look-Back
Measurement Method
= An employee who returns from unpaid leave of 13 consecutive weeks or
less will be considered an ongoing employee upon return and he or she will
be placed back in the Standard Measurement/Stability Period he/she was in
before the break. See section 3Bi OR section 3Bii. Note: If the employee
left during an Initial Measurement/Stability Period, the employee would
finish that cycle.
= An employee who returns from unpaid leave of more than 13 consecutive
weeks will be considered a newly hired employee upon return to work and
will be measured under the Initial Measurement Method (and not the
Standard Measurement Method) upon return.
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e EXCEPTION: See Section 1.B. for special temporary treatment of
a newly hired employee reasonably expected to work full time upon
return to work.

o For newly hired full time employees whose hours are currently measured using the
Monthly Measurement Method pursuant to section 1.B but will thereafter have
hours tracked using the Look Back Measurement Method:

= An employee who returns from unpaid leave of 13 consecutive weeks or
less will be considered an ongoing employee upon return. However, for the
period wherein hours will be tracked using the Monthly Measurement
Method, no prior service hours will be credited unless an employee returns
within the same month the employer left.

= An employee who returns from unpaid leave of more than 13 consecutive
weeks will be considered a newly hired employee upon return and hours for
that employee will be tracked using the Monthly Measurement Method

13 Weeks Rule
Length of Unpaid Leave Treatment Upon Return
More than 13 weeks Treat as a new hire, count only hours of
service after return from leave
Up to 13 weeks Treat as an ongoing employee, and count
hours of service before and after the leave

4. B.ii Determining Timing of Benefits upon Return from Regular Unpaid Leave

e For Those Identified as an Ongoing Employee — If determined under 4.B.i to be an
ongoing employee upon return, hours will be measured using the appropriate Measurement
Method he/she was in before the break as described above
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o If an employee returns to work and he/she is identified as a full-time employee
(after calculating the average monthly hours worked during the appropriate
Measurement Method), the employee will be offered coverage immediately (as
soon as administratively feasible, and no later than the first day of the next
month—there is no waiting period) and will be treated as a full-time employee
through the end of the Standard Stability Period (if using the Look Back
Measurement Method) or through the end of the month (if using the Monthly
Measurement Method)

o If an employee returns to work and he/she is identified as a part-time employee
(after calculating the average monthly hours worked during the appropriate
Measurement Method), the employee need not be offered coverage immediately.
Instead, the employer would continue to track hours and will calculate again at the
end of the current measurement period to determine eligibility.

e For Those Identified as a Newly-Hired Employee — If determined under 4.B.i to be a
newly hired employee upon return, no prior hours of service will be credited. Hours will
be measured using the appropriate Measurement Method for newly hired employees as
described in Section 1 beginning on the date the employee had at least one paid hour of
work after returning from the break.

4. C Employees Returning from Special Unpaid Leave

e FMLA or other “Special” Leave: An employee returning from “special unpaid leave”
due to FMLA, military duty or jury duty will be considered an ongoing employee upon
return, regardless of the amount of weeks absent, and the employee will be placed back in
the applicable measurement method.

e Hours of service accumulated prior to the absence will be credited, and hours of service
during the absence will also be credited, as if the employee had not been absent, based on
average hours actually worked prior to absence. Note: It is only under “special unpaid
leave” that an employee will be credited for hours of service for which the employee was
not paid and was not at work. Employees on other types of unpaid leave will not receive
credit for hours absent.

e After calculating the average monthly hours worked during the appropriate measurement
method, when an employee returns to work, if he/she is identified as a full-time employee,
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the employee will be offered coverage immediately (as soon as administratively feasible,
and no later than the first day of the next month) and will be treated as a full-time employee
through the end of the Standard Stability Period (if hours are being tracked under the Look
Back Measurement Method) or through the end of the month (if hours are tracked under
the Monthly Measurement Method).
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SECTION 3: COMPENSATION

03.005 General Policy

FhisThe compensation philosophy of South Ogden City is to provide employees with a total
compensation package that is both fair and competitive in the local government market. The City
recognizes the value of its employees and will strive to offer a work environment that promotes
collaboration and professional growth.

03.010 Compensation Philosophy

L. Intent - South Ogden City recognizes and believes in the importance of recruiting
hiring and retaining qualified, educated. service-oriented and loyal employees. The
City understands it is important to competitively compensate its employees for the
work they perform. The compensation package provided to South Ogden employees
includes salaries, benefits, flexible work schedules, etc. This document establishes
the City’s compensation philosophy and methodology of how it will strive to
maintain a competitive compensation plan. Benefits, work schedules and other
important factors in an overall compensation package are not addressed in this
section, but can be found in the \Beneﬁts section of the City’s Personnel Policy

Manual. L _ _ -~ 7| Commented [MD22]: add reference benefits section of the
777777777777777777777777777777777777777777777777 policy here.

II. Compensation Philosophy - Regarding employee compensation, the City has

established the following Strategic Directive:

e To recruit, develop and retain quality employees by maintaining market-
competitive pay rates and demonstrating a commitment to the growth and

development of our staff.

In an effort to accomplish this Strategic Directive, the City considers both internal
and external equity. The City’s objective is to remain competitive by comparing
salary data with other municipalities and service districts. When necessary, salary
ranges are also adjusted annually by using Consumer Price Index (CPI) data. The
City’s desire to accomplish this is balanced with the City’s budgetary and financial
constraints.

Internal equity means that jobs of equivalent value to the City are similarly paid,
regardless of the department. Additionally, internal equity means that men and
women are given equal pay for equal work. The salary for each position is based on
the responsibilities and duties listed in the job description. For this reason, accurate
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job descriptions are essential. The job description serves as the primary document
when completing a job valuation survey. The job valuation survey is a tool which
assigns a weighted numerical value to four different focus areas for each job. The
four job valuation areas of focus are: 1) job knowledge, 2) job responsibility, 3) job
difficulty and 4) work environment. The total job value is an aggregate of the value
derived from each focus area. Supervisors should update job descriptions when job
duties change significantly and should review them at least annually in conjunction
with performance appraisals. If there is a significant difference between the job
description and current duties, the supervisor and the employee should update the job
description and submit it for review and approval by the Assistant City Manager. A
rewritten job description does not mean that the assigned job value and corresponding
salary will change, only that it will be reviewed. For each rewritten job description, a
job valuation survey will be completed by the Assistant City Manager to determine
whether there is a change in the job value. All salary range adjustments for positions

within the City must be approved by the City Manager.

External equity means employees are compensated fairly when compared to
employees in other organizations doing comparable work in the local job market. In
an effort to be competitive in the job market, the City compares the starting salary of
jobs within South Ogden with the average starting salary paid for corresponding jobs
within the market.

II1. Methodology - South Ogden recognizes that salary ranges must be analyzed annually
and appropriate adjustments must be made to stay competitive. A good compensation

plan emphasizes the City’s desire to pay competitive rates and ensures an internally
equitable salary structure for all employees. The process must be clearly defined so it

can be uniformly applied.

In an effort to ensure that jobs remain competitive, city salaries will be adjusted
annually using the Consumer Price Index (CPI), West Region, Mountain Division.
The CPI index will be gathered from the United States Department of Labor
(https://www.bls.gov). The January index number will be used as the CPI index for

the upcoming fiscal year.

i. |[External Market - The external market used for comparison of salaries is &
z | | it sl el distei he S

ofRiverdale, Utah. The salaries for each position are determined using current
market data as well as a regression analysis. The regression analysis is based on
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the job value for the City Manager position and its relationship with the job value
for each position within the city. ‘

ii. Market Analysis - Every three years, external comparison data will be analyzed

position by position and salary adjustments will be made as necessary to keep
salaries within the market. To facilitate the comparison, the Assistant City
Manager will compare external market data from Technology Net’s
Compensation Survey System (www.comp-survey.com) or other data source(s)
determined to contain accurate and reliable compensation data.

iii. Salary Ranges - Salary ranges have been established utilizing market data to
show the minimum and maximum for a specific job. South Ogden salary ranges
are determined by| using the average market starting pay as the base pay. The

maximum rate of pay for each position is 160% of the average market starting
pay. The minimum and maximum rates of pay are distributed over a 15-step
scale for sworn public safety positions and an 18-step scale for all other

positions.

- {Commented [MD23]: Is this still descriptive of our process? ]
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outliers. Going with +5% will possibly help in recruiting.

Commented [DP25]: | suggest we use 5% above thea average ‘

Formatted: Indent: Left: 0.5", Line spacing: single, No J

The 18-step scale, illustrated below, starts at a 3.6% increase on step 2 and each step {b“"e“ or numbering, No widow/orphan control

decreases by a tenth of a percent until it ends with a 2.1% increase at step 17 and 18.

South Ogden Employee Salary Range

*Does not include sworn Police and Fire

1 12|34 (5|6 |7 8|9 [10/11]12/13 /1415|1617 18

=
5

Mid Max

3.6 (35|34(33[32(31]|3]| 29 |28|27|26|25]|24|23|22]21 21

The 15-step scale has a 4% increase for steps 2-8. Steps 9-14 have a 3%
increase. Step 15 is a 1.8% increase from the previous step.

The chart below illustrates the 15-step pay scale. The percentage listed is the
difference between that step and the previous step.
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SwornPublic Safety Pay Range- Fire and Police pay range
1 12345167 8 91011 1211314 15

4% [ 4% | 4% [ 4% | 4% [ 4% | 4% | 3% | 3% | 3% | 3% | 3% | 3% | 1.80%

IV. Pay-for-Performance - Pay-for-Performance or Merit pay systems are based on the
philosophy that individuals should be paid according to their contributions to the

organization. Pay increases are based on the employee’s performance rather than
seniority, equality or need. Each year, employees are eligible for an increase up to
the value of a one-step increase until they reach the top of the scale for their position.
It is customary that employees receive a one-step increase for positive performance
each year. If, however, the dDepartment headDirector determines the value of a full
step is not warranted because of performance issues, the dDepartment headDirector
may withhold the step increase or give a partial increase for that year. If an employee
does not receive an increase, that employee is not eligible for a merit increase until
the following year. If the employee receives less than a one-step increase in a given
year, in future years that employee is only eligible for an increase equal to the
percentage difference between the current step and the next step as defined by the pay
scale. When this occurs, the employee will lag in pay commensurate with the scale
step until the employee is topped out or gets promoted. Employees who do not
receive the full step increase are still eligible for a CPI index adjustment.

V. Promotions - When an employee is promoted to a new position, that employee will
be moved to the pay scale associated with that position. The step the employee is
placed at will vary according to the current pay of the employee being promoted. The
standard increase will be a step that is 10% above the current pay of the employee.
The percentage increase may be more or less with the approval of the City Manager.
Under no circumstances will the employee be placed at a step that is below the
minimum pay for the new position.
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VL Special Considerations - During years where budget constraints do not allow for a
CPI index adjustment and a merit increase for eligible employees, the City will
implement a CPI index adjustment or a portion thereof to keep the scales as

competitive as possible within the market. All increases are subject to budget
availability.

VII. Health Insurance Premium Offset — In an effort to increase employee benefits,
effective January 1, 2020, eligible South Ogden City employees will be required to
pay ten (10) percent of the health insurance premium each month. To offset this cost,
South Ogden City will contribute an additional $160.00 per month in additional pay
to each full-time employee. As health insurance premiums increase or decrease, the
HIPO contribution shall be indexed according to the annual percentage change to the
health insurance premiums. The index shall be capped at eight (8) percent. Any
increase above eight (8) percent shall be paid by the employee. For example, if the
health insurance premium increased by 5%, the HIPO contribution would be
increased by 5%. resulting in an offset contribution of $168.00 per month. If health
insurance premiums increased by 10%., the monthly HIPO contribution would be
increased 8% (the cap) to $172.80 and the additional 2% would be the responsibility
of the employee. If the health insurance premium decreased 5%. the monthly HIPO
contribution would be decreased by 5% to $152.00 and if the health insurance
premium decreased 10%, the new monthly HIPO would be decreased 8% (the cap) to
$147.20.

- - - {Formatted: Normal, No bullets or numbering
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January index number will be used as the CPI for the upcoming fiscal year.
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Conclusion - South Ogden City understands that its ability to provide the quality public services
that the residents of the City want, need, and desire depends largely on the quality of the work
force it is able to recruit, hire and retain. A competitive, well-managed. compensation plan plays
an important part in helping the City achieve this goal. The guidelines contained in this policy
deecument exist to assist management by providing a clear and understandable approach to the
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03.050 Acting Positions — Qualifications

Subject to the terms and conditions of this policy, the City intends to provide a framework and
guideline within which eligible employees may be appointed to acting positions. This policy
applies only to merit service and classified employees being appointed to acting positions. When
the acting position is within the classified service, the appointment shall follow the rules and
procedures of the Civil Service Commission in filling acting positions.

The decision to place an employee in an acting position of another person or position will be made
by the department-Department direeterDirector, except where the acting position is subject to
appointment by the City Manager or the Mayor. An employee is appointed temporarily (due to a
vacancy or the temporary absence of an incumbent) to an acting position of higher compensation
and authority, only when he/she assumes all the functions and authority of the higher position.
Appointments shall be approved in writing by the City Manager.

Subject to the terms and conditions of this policy, an employee performing work and service within
the scope and role of an acting position, shall enjoy the benefit of additional compensation for such
work and service. When the employee has performed at least thirty (30) consecutive days of
service, or one full work shift for an acting position in the classified service, the employee shall be
compensated a 5% higher than their current position in the pay range. Any service in an acting
position of less than thirty (30) consecutive days, or, in the classified service any number of hours
less than one full work shift, will be provided no additional compensation.

It is the policy of the City to prohibit any employee, who is the subject of any current disciplinary
action, from serving in any acting role, position or capacity. Department direeters-Directors will
consider the severity of any open disciplinary investigation, review or action, or prior disciplinary
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preceding any consideration for the acting position.

Maximum time any employee may perform work and service in an acting position or capacity is
twelve (12) consecutive months. Should the position still be open at the end of twelve (12)
consecutive months, the department-Department direeterDirector, the City Manager or the Mayor
will act to either fill the position or eliminate the position.

03.055 Overtime and Hours of Work

When operating requirements or other needs cannot be met during regular working hours,
employees may be scheduled to work overtime hours. When possible, advance notification of these
mandatory assignments will be provided. All overtime work must receive the supervisor’s prior
authorization. Overtime assignments will be distributed as equitably as practical to all employees
qualified to perform the required work. Failure to work scheduled overtime or overtime worked
without prior authorization from the supervisor may cause disciplinary action, up to and including
possible termination of employment.

Overtime compensation is paid to all nonexempt employees under federal and state wage and hour
restrictions. The Fair Labor Standards Act (FLSA) sets forth certain conditions and procedures
under which overtime is determined. However, certain positions as defined by FLSA may not
require the payment of overtime, even if the employees in these positions work over 40 hours in a
week. Classification under FLSA must be approved by the City Manager.

All work and service activity performed for the City under the direction and with approval of
supervisory staff shall be compensable hours of work to perform overtime calculations and
overtime calculations, as determined and controlled by applicable policy of the City. Overtime
will be paid at a rate of time and one-half the equivalent hourly, base wage rate.

Overtime pay is based on actual hours worked. Paid time off, such as sick leave, vacation leave,
holidays, or any other leave of absence will not be considered hours worked to perform overtime
calculations. Additional compensation, such as call-back duty pay or holiday pay that does not
reflect actual hours worked, or additional compensation for special duty that already reflects
overtime compensation shall not be used to calculate additional overtime pay. Notwithstanding the
above, the following time may be used in the calculation of hours worked for overtime:

A. Employees subject to call-back and call-out requirements in their job shall be allowed to
include reasonable travel time directly associated with travel to perform emergency or
additional duties in the computation of hours worked.
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B. When an employee uses compensatory time during the work week, those hours will not
count as actual hours worked for calculating overtime pay.

Sworn fire officers (i.e., those employees hired to provide direct fire suppression and emergency
relief services) and emergency services personnel will be paid overtime based on FLSA guidelines
for those hours over 96 (5 OT) actually worked in a 12-day work period. Overtime for these
employees will be paid on the first regularly scheduled pay day falling at least one week after the
end of the 12-day work period in which the overtime occurred.

Sworn police officers are paid overtime based on FLSA guidelines for those hours over 86 worked
in a 14-day work period depending on adopted work schedule of the entire department. (See
Compensatory Time Section 03.060 for the compensatory time accrued for “Gap-Time.”)

Other non-exempt employees (except sworn fire officers and emergency services personnel and
sworn police officers) are paid overtime based on those hours over 40 worked in a 7-day work
period.

The normal work schedule for most employees is eight hours a day, five days a week. Employees
are scheduled to begin work at 8:00 a.m. and end work at 5:00 p.m., Monday through Friday.
However, these hours or days may vary, depending upon work requirements and departmental
functions. Work schedules, which vary from the above general rule, may be established by the
department-Department direeter-Director or supervisor. Examples of differing work schedules
would commonly involve shift work, such as in public safety or public works, or could involve
Flexible Scheduling/Time off Plans policies.

The City’s pay period for all employees is based on two (2) consecutive weekly periods each which
begins at 12:01 a.m. on Saturday and ends on the next Friday at 12:00 p.m. (midnight). Due to
operating requirements and work demands, each employee’s own work period may vary from the
City’s defined pay period.

Except for sworn fire fighters working shifts, the work period for all employees is based on a 7-
day period, with no more than 40 hours regularly scheduled within such 7-day period. Unless an
alternative 7-day work period has been established, an employee’s work period under conditions
governed by the federal Fair Labor Standards Act (FLSA) begins at 12:01 a.m. on Saturday and
ends at midnight on the following Friday.

A department-Department direeter-Director may establish a different beginning and ending date
and time for such 7-day period. Department direetors-Directors shall inform the City Manager, in
writing, of the beginning and ending day and time for any such 7-day work period that varies from
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the general rule above. Information regarding the establishment of alternative work periods will
be maintained in each employee’s personnel file.

The work period for all sworn full-time firefighters is 96 (5 OT) hours in a 12 day period.
Nonexempt firefighters working in excess of 96 hours in a 12-day period will be compensated at
time and one half. The Fire Chief will designate the beginning and end of the 12-day work period.
Part-time fire fighters will work 12 hours shifts and cannot work over 116 hours in any 14-day
work period.

Supervisors shall inform employees of their work schedules and applicable work period.
Employees are expected to be at work and ready to commence work at the start of their shift or
established work schedule, and to remain working until either an approved break, or the end of
their scheduled work day or shift. Employees wishing to leave at other times must check with and
obtain approval of their supervisor.

03.060 Compensatory Time

Subject to the terms, conditions and limitations of this policy, the City provides compensatory time
off in lieu of actual pay for merit and classified employees. The City places restrictions on both
the accrual of compensatory time (sometimes referred to as, “comp time”), and payment for such.
lAll eligible employees must sign a form annually designating their preference for compensatory

Subject to appropriate management discretion, it is the City’s intent to allow compensatory time
for designated employees, as approved by the department-Department direeter—Director as an
alternative to payment of compensation for overtime hours worked. No compensatory time is
allowed except in compliance with this policy. Compensatory time, as allowed by this policy, is
another management tool available to departments to help direct and control the work force.
Compensatory time off cannot be granted in advance of it being earned.

Compensatory Time Defined

Compensatory time is defined as the accrued time credits after having worked 40 hours in any
week to an employee which the employee may take off work (excluding vacation leave, sick leave,
and holiday leave), subject to department and City policy, at the employee’s normal, regular base
pay rate.

Eligible Employees
Compensatory time off is only allowed for the following City employees:

e Full-time classified
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e Full-time merit
e Part-time employees — for work over scheduled budget hours

A cap on compensatory time for eligible employees may be set by department—Department
direetorsDirectors.

Classified Sworn Police Officers

Compensatory time off is only accrued in one-half hour increments at the employee’s normal,
regular base pay rate for hours worked from 40 to 43 (three hours maximum) in a 7-day work
period, or 86 hours worked in a 14-day period.. (This 3 hour period is known in the City as “gap-
time”, which comprises the first three hours that a sworn police officer works above the regularly
scheduled 40 hour work schedule. All hours worked over 43 hours in a 7-day work period will
be paid to the employee at a rate of one and one-half times the employee’s normal, regular base
pay rate in the payroll period in which it was earned.

03.065 On Call Pay

Employees of the City in the Public Works and Police Departments required to serve in an “on-
call” status and be available for a call back to work for up to a week during otherwise unscheduled,
off duty hours. On-call employees are expected to comply with the City’s Fitness for Duty policy
during this on-call period.

It is the policy of the City to pay employees designated as on-call employees a minimum of 11
hours of overtime for each week in which they serve in a paid on-call, or call-back status. If the
employee serves less than one full work week in this status, the number of hours of applicable
overtime will be pro-rated. When and if an employee in the Public Works Department performs
actual work and service because of being called back to work, they will be paid any additional
overtime for hours worked, with a minimum of one hour pay. When and if a police officer performs
actual work and service because of being called back to work, they will be paid any additional
overtime for hours worked, with a minimum of two hours pay. When and if a sworn police officer
is designated as on-call employee, that officer shall receive a minimum of 5 hours of overtime for
each week in which they serve in a paid on-call, or call-back status. If the officer performs actual
work and service because of being called back to work, they will be paid any additional overtime
for hours worked over 86 hours for the pay period, with a minimum of two hour’s pay.

03.070 Other Compensation Considerations

Employees eligible for overtime compensation may be required to perform additional work and
service outside their regular job duties that relate to the functions of their primary job duties and
the needs of the department.
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Additional work and service outside regular job duties may be approved and assigned through
established authority and performed while at work and/or during scheduled work times. Such
additional work or service shall be compensated as part of the employee’s regular pay or
compensation and is subject to overtime based on the employee’s regular, base pay rate. While not
all inclusive, examples of additional duties and services are: training or instruction (on a formal or
informal basis); assisting another employee in completion of his/her own duties; or, temporary
work performed outside the normal duties and functions within an employee’s job description. A
special consideration is given to police officers who train, handle and board a member of the City’s
Canine Corps on their own time and at their own residence. (See Police Policies for the Canine
Corps Pay policy.)

03.075 Appointment

A. Pay for newly hired employees shall normally be set at the minimum of the pay range
assigned to a job class. However, the City Manager may approve hires up to the range of
midpoint, as warranted by job qualifications and experience subject to the availability of
funds.

B. The City Manager shall not authorize hiring above the midpoint of a pay range except in
unusual circumstances.
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03.085 Flexible Scheduling/Time off Plans

It is the policy of the City to provide work-scheduling tools to supervisors and department
Department direeters—Directors to help adequately manage their work force and direct the
scheduling of work in their respective departments. The City encourages using Flexible
Scheduling and Time off Plans by supervisors and department-Department direeters-Directors to
meet workteadworkload demands and fulfill work requirement given the limitations of funds, staff
and other resources available to their respective departments.

As stated in the Compensatory Time policy in this handbook, Time off Plans are a tool available
to supervisors and department-Department direeters-Directors to direct and control the flow of
work and work scheduling to comply with budgetary restraints and still meet work demands.

As allowed under the Fair Labor Standards Act (FLSA), South Ogden City’s policy allows the
supervisor of a nonexempt employee to schedule the employee to work a differing number of hours
during a work period. This means the employee works more hours during one portion of a work
period, and less hours during another portion of the same work period. Times off Plans are
designed to control or limit the accumulation, accrual or payment of earned compensatory time
and/or overtime by employees. Employees benefit with reduced work periods while still earning
their full-time compensation. (See Compensatory Time Policy Section 03.060)

Department direetors-Directors can implement Time off Plans for one or more of their respective
employees as a tool to better manage the time, staff, money, and other resources available to their
department.

03.090 Flexible Scheduling

Flexible Scheduling allows supervisors and departmentDepartment direeters-Directors to schedule
one or more employees to come to, or leave, work earlier or later during the normal work week
hours.

Examples of Flexible Scheduling are:

A. Example A: An employee has worked 40 hours in 3 days, and is normally scheduled to
work another 2 days in the remaining portion of the werkz-weekworkweek. The employee
is directed to leave work and not report for those days remaining in the workweek.

B. Example B: A single parent arranges with his/her supervisor to arrive at work at 8:30 a.m.
and leave at 5:30 p.m. to facilitate the delivery and pick up of a child from day care.
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03.095 Attendance

Employees shall be in attendance at their work stations during normal working hours, as defined
by their Department Director, or designee.

03.100 Breaks and Lunch Periods

Each workday, most full-time nonexempt employees are provided with up to two break periods.
Sometimes, workload or emergencies may preclude two rest periods. In such cases, employees
may be allowed to have beverages and snacks at their desk(s) or place of work throughout the work
period. Supervisors will advise employees of the regular break period length and schedule. To
the extent possible, break periods will be provided in the middle of work periods. Since this time
is counted and paid as time worked, employees must not be absent from their workstations beyond
the allotted break period time.

All full-time regular employees are provided with one meal period of 30-60 minutes in length each
workday. Supervisors will schedule meal periods to accommodate operating requirements. Unless
designated as part of scheduled work time, employees will be relieved of all active responsibilities
and restrictions during meal periods. When employees are relieved of all active responsibilities,
they will not be compensated for that time.

03.105 Trading Work Shifts

under certain limited, qualifying conditions. These employees must request and obtain approval
from their immediate supervisor and their department-Department direeter-Director in to trade a
scheduled shift or work duty with another.

Since overtime must be paid by the City, trading shifts or schedule of work will not be h:)ermittedL _-

when any consequential overtime might occur. The department director is responsible to keep
accurate and current records on all trading time.

At no time will the City approve of any trading of scheduled work or duty when either:
A. Proper approval has not been obtained.

B. The safety and protection of the public would direct otherwise, given the mission and duty
of the department in which the trading of time would otherwise occur.
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SECTION 4: BENEFITS

04.005 General Policy

South Ogden City offers a comprehensive benefit plan for all fulltime employees. The benefits
summary is listed below. Please see the Direetor—of Administrative—ServieesAssistant City
Manager for complete details.

04.010 Medical Health Insurance

Subject to the terms and conditions of the group health insurance plan offered by the City and as
provided by an approved Plan Provider, the City offers coverage for medical health insurance
benefits for employees in eligible employment classifications. Eligible employment classifications
are:

Full-time employees

Qualified, Part-time employees

Non-merit, Special employees

Introductory employees in the above classifications

Eligible employees may elect to participate in a group health insurance plan during annual open
enrollment, or during the following life events:

Marriage, divorce or separation (marital status change)

Birth, death or adoption of a child (dependent status change)

Death of an employee or spouse

Spouse begins or terminates employment, affecting benefit coverage

Spouse loses health insurance coverage through his/her employer

Employment status change of an employee (i.e., moving into an eligible
employment classification)

kW=

The City sponsors group medical health insurance plans, which are organized and administered
through the terms and conditions of each Plan Provider. Employees granted coverage under any
terms or agreement must also meet the conditions of eligibility as established by the Plan Provider.
Information about each available plan (benefits, costs, etc.) is provided to eligible employees
during open enrollment, upon hire, or through the Director-ofAdministrative-ServieesAssistant

City Manager.

Group medical health insurance coverage begins on the first day of the month following the hire
date which establishes an eligible employment classification, and enrollment is established through

South Ogden City | Amendment002——— December15;
2045Amendment 002 JuneFebruary 15, 202208




Policies-and-ProceduresPersonnel | 204920202022
Policy Manual

the proper and timely completion of certain written forms and records. If no selection is made by
the employee upon entering an eligible classification or during “open enrollment” periods in the
calendar year, the City will provide at least minimum core coverage through a specific group Plan.
Once notified, employees who fail to turn in their plan enrollment form when due will be eligible
only for minimum core coverage until the next available qualifying enrollment period.

Under the terms and conditions of the group medical plan coverage and benefits, certain medical
services and costs may not be covered or provided for in a Plan or through a Plan Provider,
depending upon the type of plan the employee selects. The specific plan provisions, including
premium costs, co-payment amounts, deductibles and other factors related to plan coverage, are
subject to change depending upon any Plan Provider which the City approves and selects.

Employees hired before February 18, 1997, who meet the conditions for retirement as determined
by the South Ogden City-sponsored retirement plan may elect to continue their health insurance
coverage upon retirement. In such case, those retirees shall have their full premium paid for by
the city for insurance group coverage for a period of five (5) years for themselves and their
dependents or until the June 30" following the retiree’s 65" birthday. If the employee becomes
ineligible for health insurance the June 30" after their 65" birthday, but his/her spouse has not
turned 65 and is therefore not eligible for Medicare, the City will continue to carry and pay for
individual health insurance until either five years after the employee’s retirement date or until the
June 30™ after the spouse has turned 65. The first 18 months will be handled under COBRA
provisions and any remaining time under a conversion policy. Under no circumstances, however,
will the City pay for health insurance either for the retiree or a spouse longer than five years from
the date of the employee’s retirement.

Where an employee of the City: 1) is eligible for participation in the City's health and dental care
plan, and, 2) provides proof on at least an annual basis he/she is covered by another health care
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for dental opt out supplement to that employee's base salary, which supplement must then be used
by the employee on the "cafeteria" benefit of their choosing including, but not limited to:
Unreimbursed-medieal-expensesFlexible Spending Account (FsA), Dependent CaredChild-Care,
and where not otherwise prohibited by law or regulation, 401(k) or related retirement programs.
Retired employees who are eligible for insurance coverage may also opt out of insurance coverage.
The decision to opt out of insurance coverage for a retiree is irrevocable.

When the employee elects to participate in the City's health and dental care program, and said
employee is otherwise eligible to participate or, when the employee can no longer provide the
annual proof of continuing coverage under an alternative source health care program, the employee
shall no longer receive the annual supplement and shall otherwise be treated as and included with
all other employees to receive benefits.

The City Manager, or his designee, may, without a further resolution of the Authority, execute any
and all agreements and / or related documents or amendments which may, from time to time, be
necessary or appropriate to enacted and effectuate the benefits created and continued, or to adopt
or maintain the City's benefits in compliance with applicable federal, state and local law.

04.015 Dental Insurance

Subject to the terms and conditions of any approved insurance plan, the City sponsors dental
insurance coverage and services through dental insurance plans. Employees in eligible
classifications may select the dental insurance coverage they wish.

Eligible employees are:

e Full-time employees
e Qualified, Part-time employees
e Non-merit, Special employees
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o Introductory employees in the above classifications

Eligible employees may elect to participate in a dental insurance plan during annual open
enrollment, or during the following life events:

Marriage, divorce or separation (marital status change)

Birth, death or adoption of a child (dependent status change)

Death of an employee or spouse

Spouse begins or terminates employment, effecting benefit coverage

Spouse loses health insurance coverage through his/her employment

Employment status change of an employee (e.g., moving into an eligible
employment classification.)

ANl i

The City sponsors one or more group dental insurance plans, which are organized and administered
through the terms and conditions of each Plan. Information about each available plan (benefits,
costs, etc.) is provided by the Director-of Administrative-ServieesAssistant City Manager.

Group dental insurance coverage begins on the first day of the month following the hire date which
establishes an eligible employment classification, and enrollment is established through the proper
and timely completion of certain written forms and records. Employees granted coverage under
any terms or agreement must also meet the conditions of eligibility as established by the Plan
Provider.

Under the terms and conditions of the group medical plan coverage and benefits, certain dental
services and costs may not be covered or provided for in a plan or through a Plan Provider,
depending upon the type of plan the employee selects. Certain costs related to dental services,
prosthesis and products are borne directly by the employee. The employee is responsible for
certain amounts or portions of fees charged such as deductible amounts and co-payment amounts.
The specific plan provisions, including premium costs, co-payment amounts, deductibles and other
factors related to plan coverage, are subject to change depending upon any Plan Provider which
the City approves and selects.

Retirees hired before February 18, 1997, who meet the conditions for retirement as determined by
the South Ogden City-sponsored retirement plan may elect to continue their dental insurance
coverage upon retirement. In such case, those retirees shall have their full premium paid for by the
city for insurance group coverage for a period of five (5) years for themselves but not for their
dependents. Qualifying retired employees desiring continued dental coverage for their dependents
may elect to continue dependent dental insurance coverage under the terms and conditions of the
group dental insurance plan sponsored by the City for retirees. The retirees shall be required to pay
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a monthly premium amount as determined and charged by the insurance Plan Provider of the City
plus a 2% administrative fee. Employees hired after February 18, 1997, are not eligible for
either the 10% of gross salary benefit or City payment of health and dental insurance
premiums.

04.020 Life Insurance

The City sponsors a life insurance policy for all sworn police officers. The life insurance coverage
provides a $50,000 lump sum benefit if an employee’s death occurs.

The City also provides a $25,000 Life and a $25,000 Accidental Death and Dismemberment
Insurance policy on all qualifying employees. Employees may at their discretion cover their
spouse and dependents as well, but the employee will be required to pay the price as established
by the insurance company.

All city employees are eligible for a death benefit by their participation in the State retirement
programs. Amount of the benefit varies among the retirement programs. Additional information
can be obtained from the State Retirement Office at1+806)-688-8772 www.urs.org.

04.025 Long Term Disability
Subject to the terms and conditions established and controlled by the plan provider and/or other
Disability Plan Provider(s), the City sponsors long-term disability insurance coverage for
employees in eligible classifications to provide income protection against the loss of an employee’s
ability to work and earn income for periods of time exceeding 90 days.

Eligible employment classifications are:

e Full-time employees
e Non-merit, Special employees
e Introductory employees in full-time positions in the above classifications

Other eligible employee classifications, which might be provided long-term disability insurance
coverage, are those for whom contributions are made by the City into the Utah State Retirement
System.

Under the long-term disability insurance plan, there is a waiting period of 90 days before benefits
begin. The City pays for the premium cost(s) associated with the respective long term disability
insurance plan and policy provisions for covered employees. More information about respective
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