AGENDA
WALLA WALLA COUNTY BOARD OF COMMISSIONERS
MONDAY, FEBRUARY 10, 2014

.

(PLEASE NOTE SLIGHTLY EARLIER START TIME THIS DATE)

9:00 COUNTY COMMISSIONERS Chairman Johnson

All matters listed within the Consent Agenda have been distributed to each County Commissioner for review
and are considered routine. The Consent Agenda will be approved by one motion of the Board of County
Commissioners with no separate discussion. If separate discussion is desired on a certain item, that item may

be removed from the Consent Agenda at the request of a Commissioner, for action later.

a) Roli call and establish a quorum
b) Review warrant list

The county commissioners will take this time to review the list of warrants for approval under the

consent agenda. This review time is open to the public. No other business will be transacted until the

regular meeting start time of 9:30 a.m.

RECESS.

9:30 COUNTY COMMISSIONERS
a) Declarations re: conflict of interest
b) Pledge of Allegiance

c) Public comment period (time limitations may be imposed)

PLEASE NOTE: If you wish to address the Commission, please raise your hand fo be recognized by
the Chair. When you have been recognized, please step up to the microphone and give your name and
address before your comments. The Walla Walla County Commissioners are committed to maintaining a
meeting atmosphere of mutual respect and speakers are encouraged fo honor this principle.  (An

individual may request to address the board at a later time on the agenda, if time permits, by contacting the Clerk of
the Board at least 24 hours prior to the meeting.) Thank you.

c) Action Agenda items:
1) Review submitted Employee
Payroll Action Forms

d) Consent Agenda ltems:

1) Resolution - Minutes
of County Commissioners’ sessions
of February 3 and 4, 2014 ‘

2) Resolution - Denying claim %D\N&W\ Pﬂ Z
for damages by Thomas Leon
Johnson against Walla Walla County

3) Resolution - Calling for Cesp\won g >
bids for designation of the county
legal newspaper for county printing
and advertising




BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF DENYING
CLAIM FOR DAMAGES BY

THOMAS LEON JOHNSON RESOLUTION NO.
AGAINST WALLA WALLA
COUNTY

BE IT RESOLVED by this Board of Walla Walla County Commissioners that the
claim against Walla Walla County by Thomas Leon Johnson, for damages alleged to have
occurred on or about December 5, 2013, be denied.

“Passed this 10th day of February, 2014 by Board members as follows: ___Present or ___ Participating via
other means, and by the following vote: ____Aye __ Nay __ Abstained ___ Absent”

Aftest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Consfituting the Board of County Commissioners
of Walla Walla County, Washington



BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF CALLING

FOR BIDS FOR
DESIGNATION OF THE

COUNTY LEGAL RESOLUTION NO.
NEWSPAPER FOR COUNTY

PRINTING AND

ADVERTISING

, WHEREAS, pursuant to RCW 36.72.075, it is time to call for bids for designating the
official county newspaper for county printing and advertising for a one year term beginning
July 1, 2014 and ending June 30, 2015; now therefore

BE IT RESOLVED that the Board of Commissioners of Walla Walla County issue a
call for bids for county printing and advertising, to be opened on Monday, April 7, 2014, at the
hour of 9:30 a.m. in the Commissioners' Chambers, Walla Walla County Public Health and
Legislative Building, 314 West Main, Walla Walla, Washington.

BE IT FURTHER RESOLVED that the Clerk of the Board of County Commissioners,

as the County Auditor's designee, shall cause the call for bids to be published.

Passed this _10th day of _February, 2014 by Board members as follows: ___ Present or ___Patlicipating via
other means, and by the following vote: ___Aye ____ Nay____ Abstained ____ Absent.

Attest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chaimman, Disfrict 1

Perry L. Dozier, Commissicner, District 2

Gregory A. Tompkins, Commissioner, District 3

Constituting the Board of County Commissioners
of Walla Walla Counly, Washington




Page 2
February 10, 2014

COUNTY COMMISSIONERS (continued)

d) Consent Agenda ltems {continued):

4) Resolution - Updating Tezoluhion PO) 5
an appointment to the Walla Walla
County Solid Waste Advisory Committee

5) County warrants as follows: 4149197
through 4149430, totaling $1,015,811.71:
special payroll warrant 4065289 in the
amount of $780.81; and 4149195 through
4149196, totaling $397.60 (benefits and
deductions)

6) Payroll action and other forms requiring
Board approval

e) Miscellaneous business to come
before the Board

f) Review reports and correspondence;
hear committee and meeting reports

g) Review of constituent concerns/possible
updates re: past concerns




BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF UPDATING
AN APPOINTMENT TO THE
WALLA  WALLA  COUNTY
SOLID WASTE ADVISORY
COMMITTEE

RESOLUTION NO.

WHEREAS, pursuant to RCW 70.95.165, counties shall establish a solid waste advisory
committee to assist in the development of programs and policies concerning solid waste handling and
disposal and to review and comment upon proposed rules, policies or ordinances prior to their adoption; and

WHEREAS, the Walla Walla County Solid Waste Advisory Committee (SWAC) is in the
process of reviewing and updating the 1994 Walla Walla County Solid Waste Management Plan and
Moderate Risk Waste Management Plan, and various related local and regional pollution prevention and
waste prevention programs; and

WHEREAS, pursuant to past Walla Walla County resolutions, appointments to the Solid
Waste Advisory Committee (SWAC) have been continually updated, and

WHEREAS, the City of Walla Walla has advised that Councilmember Mary Lou Jenkins, City
of Walla Walla Representative, has been nominated for another term on the SWAC, said term to expire
December 31, 2015; now therefore

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that the
above referenced person be appointed to the Walla Walla County Solid Waste Advisory Committee, and to
the term provided.

“Passed this 10th day of February, 2014 by Board members as folfows: ___Present or ___ Participating via other

means, and by the following vote: Aye Nay Abstained Absent.”
Attest:
Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

_Constituting the Board of County Commissioners
of Walla Walla County, Washington




9:45 JOINT COMMUNITY DEVELOPMENT AGENCY Tom Glover

a) Agency update and miscellaneous No UDY“‘\HG\ U‘FACJ{)



b)
10:00 COUNTY SHERIFF

a) Board workshop/presentation re
proposed Sheriff's office staff
reorganization plan

b) Office update and miscellaneous

John Turner

(a3 g-0%



OFFICE OF THE SHER!FF
WALLA WALLA COUNTY
MEM@RANDUM

To:  Walla Walla County Board' of County Comrmssxoners
| 'From Sheriff John Turner
Rg: Unclassified Service Positions
Date: Januaty 29, 2014
Sirs,
Bac round

- Pursuant to RCW 41.14.070, the Sheriff of Walla Walla: County is aythorized five
unclassified service appointments. Per the same RCW, these- appoinitments “must include
- selections from the -following positions up to the limit of the number of positions
‘authorized: Undersheriff, -inspector, chief criminal deputy, chief civil deputy, jail
- superintendent, and .administrative assistant or administrative secretary. In speaking with
other Sheriffs and looking at the history of this agency, I learned and believe that it is
acceptable practice to modlfy the titles of these posmons somewhat to match the
agency’s organization so long as the posxtlons remam in accordance W1th the statute’s
intent. : :

: Esrmi_tted unclassified service _appointme;nts per RCW

~ RCW Titles Current WWSO : Former WWSO
“Undersheriff Undersheriff
Inspector N/A
- Chief Criminal Deputy: - Chief Operations Deputy
Chief Civil Deputy Chief Administrative Deputy
Tail Superintendent “Chief Correcttons Deputy

Administrative Assistant’ Admmstratlve Assistant -
- Adm,l_m,stratlve Secretaxy . ,Adnnmstratlve Secnata_ry

. Currently, the posmons of Undersheriff, - Chief Operatums Dcputy, Chlef Con'ectlons
- Deputy, and Chief Administrative Depuy are FLSA-exempt manag 31 2
the nature of work perfonncd As currently situated and per
. 'Lucy Schwallie, - the posmon of Administeative Assxstant and should -,_there be an.

- Administrative Secretary position appointed, aithough uncla331ﬁed would not be FLSA-
_exempt positions due to job: desc_r_zptmns and Work performed :




OFFICE OF THE SHERIFF
WALLA WALLA COUNTY
' MEMQRANDUM

Per the same RCW, “The initial seiectlon of spemﬁc positions to be exempt shall be made
by the sheriff, who shall notify the civil service commission of his or her selection.
‘Subsequent changes in the designation of which positions are 1o be exempt may be made
only with the concurrence of the sheriff and the civil service commission, and then only
after the civil service commiission hias heard the issue in open meeting.”

Current Sityation

As you know, Undersheriff Eddie Freyer and Administrative Assistarit Abbie VanDonge
" ‘have submitted their resignations. Aithough sad to see two great empioyees leave, this
has been a very good opportunity for us to review our work and effectiveness. I have
decided to. re-organize our five unclassified service appointments to be more effective
and provide better public service. These changes have been reviewed in open session and
have the Civil Service Commission’s concurrence. They have also been feviewed by
‘Personnel/Risk Manager Lucy Schwalhe Piease see the attached memos. from both.

‘This memo.is to notify you of these changes and respectfully seek the recommended
salary designations. ‘These changes and salary desxgnauons are not dissimilar to other
Tecent restructuring within other Walla Walla Couniy departments.  The goai is to-have
appropriate, approved salaries which allow any. Sheriff to attract, reorult and retain
~quality unclassified appomtees : :

Although authorized, at this time 1 .do not feel that an Inspector position is applicable to
our Sheriff’s Office, thus I am not seekmg a job description or salary deszgnatmn for-an
‘inspcctor however I do feel that having job descriptions and salary designations for the
other six posszble appointed positions. allows greater flexibility towards prowdmg the
‘best. public service possible within the authorized five appointments. Having these six
" job descriptions and “salary designations in place would allow a Sheriff to make
‘appropriate appointtents as the needs of the agency change without havmg t0.“go back
to the drawing board” each time a change or:an appomtment isneeded. '

As to our curtent situation, it has become -appatent that-the Sheriff’s Office needs more
labor-hours per week to accomplish the administrative work ‘that is requnred This re-
organization will prov1de these: additlonai hours while realizing a CE hudget savings. For
visual reference as to what is being restructured, attached are organizational chart
diagrams with corresponding salaries and current expense 1mpact As you can see, the
anticipated CE budget savings will be approximately $13,200. In other words, this
- restructure and all below requests ma} all be accomphshed w1thm the current 2014
Sheriff's Office bu(iget




.FF‘ICE OF THE SHERIFF
WALLA WALLA COUNTY
MEMORANDUM

- Requests & Reasoning

Undersheriff

Currently there is no financial incentive for an individual to take on the additional tasks
and responsibilities of Undersheriff. A Chief Deputy is the commandmg officer of a
Sheriff’s Office Division, of which there are three: Operations Division, Adriistrative
Services Division, and Cortections Division. The Undersheriff outranks all Chief
Deputies. Referting to- the attached job descriptions, one can see that the duties of
Undersheriff include the management oversight of all three Chief Deputies and their three
divisions, yet the salaries of t.wo Chief’ Dgpuﬁes and Undersheriff are the same.

It is respectfully requested that the salary recommended by the Personnel/Risk: Manager
for Undersheriff be adopted allowing for a certain petcentage incentive: increase in the
Undersheriff salary over that of the Chief Deputies. A 3% incentive was used ‘in the
attached documents. The attached job descriptlon for Undersheriff has been approved by
the Crvil Service Comm1ssxon and Personne}/Rlsk Ma.nager

Chief Deputies

Per RCW and our current structure, this ofﬁce has three Chief Deputies. All are equal in
rank, work load, responsibility, command of a Division, and importatice to the sictess of
this ofganization; however one of the: Chief Deéputy’s salaries is significantly lower than
the other two. This current inequitable salary structure does not allow:a Sheriff to
reassign Chief Deputies amongst the divisions if ‘the need ‘arose, does not reflect the
- attached approved job descriptions and command staff duties, or align with - other
similarly s1tuated county. employees. :

1t is respectfully requested that umform salary structures for all WWSQ - Chief Deputies
be adopted, and that the salary of Chief. Administrative Deputy be. adjusted 1o match the
other two Chief Deputy current salaties.: The attached Jjob descriptions for all three Chief
Deputies have been appmvcd by the C1v11 Serwce Commission and- Personnel/Risk
Manager -

,_Adrnmlstraﬁve Assistant

. The attached job description for Admlmstxatwe Assistant has been approved by the Civil

 Service. Commission and Personnel/Risk Manager. Tt is respectfully requested. that the

:salary recommended by the PersonneUstk Manager for Adminisirative Secretary, tied to

. the non—rcpresentcd saiary schedule, ‘ne adopted allomng for ‘the. appcmtment of this
jposmen T : LT e e




OFFICE OF THE SHERIFF
WALLA WALLA COUNTY
MEMORANDUM

Administrative Secretary

The attached job description for Administrative Secretary has been approved by the Civil
Service Commission and Personnel/Risk Manager. Tt is respectfully requested that the
salary recommerided by the. Personne]!Risk Manager for Administrative Secretary; tied to
the non-represented salary schedule, be adopted allowing for the appointment of this.
position. :

Corrections Clerk

The Civil Service Commission recently approved this position be amended from a part-
time position to a full-time civil service position. This provides for an increase of 16 new
labor hours per week. The attached job description for Corrections Clerk has been
approved by the Civil Service Commission and Personnel/Risk Manager. There is no
change in the Corrections Clerk salary, however it is respectfully requested that the
forthcoming payroll action form reflecting this change in hours be approved.

Lonclusion

The six attached unclassified service- appomtment position job descriptions and new civil
service Corrections Clerk job. description have been approved by the Civil Service
Commission and PersonneL’Rlsk Mauager Although only five appointmients are
authorized ‘per RCW, it would be very helpful and advantageous to have these seven
positions’ salaries approved to -assist in making personnel, appointment; and ‘hiring
decisions, as well as attracting: and retammg high quahty employees.

. According to police experts, the Internatlonal Association of Police Chiefs, and: the
Washington Association of Sheriffs & Police Chiefs, it is- imperative that supervisors be
allowed and able to address four different respomlbﬁxtzes to ‘mentor, to madel, . to

nurfure, and to empower; responsxbﬁltxes which this office has embraced. In domg 50,
they control risks and are able fo effectively manage a successful law enforcement

agency. Under our current situation, we are finding that many hours of & command

officer’s week are spent on data entry and other administrative tasks which are more
suited to, and could be better handled by, an Administrative Assistant or Administrative

‘Secretary.  The goal of this restructure is to allow command level officers the time

"needed to mentor, to model, to nurture, and to empower the people they supervise,
“increase the nurmber of clerical “labor-hours” per week to successfully and efficiently
accomphsh tasks, and reahze acost savmgs in doing so. :

- Thank you for your consideration.




CIVIL SERVICE COMMISSION
WALLA WALLA COUNTY
' STATE QF VVASHIN GTQN

To: Walla Walla County Board of County Cominissioners
From: Dan Aycock, Chair, Walla Walla County Civil Service Commission
Date:  January 30, 2014

Subject:  Walla Walla Sheriff’s Office Unclassified Positionis Review

I am happy to take this opportunity to present to the Board of
Commiissioners, an overview of the discussion of the Civil Service Commission
(CSC) at a special meeting on January 22, 2014. As chair of the CSC Sheriff
John Turner contacted me earlier in the week with-a request for a special
meeting of the CSC. The purpose of the meeting would be to address two
specific issues: a discussion regarding potential changes in the appointed staff
members within the Sheriff's Department; and, a request for the CSC to review
several modified or new position descriptions for regular civil service and
appointed emplcyees within the department

This review and concurrence is a process required by state civil service
law for counties (RCW 41.14) if the Sheriff wishes to make changes within his
appointed, non-civil service. staff positions. Though there is a requirement for
the C8C to review and conicur with the process there is no guidance to €ither of -
us beyond that point. :

During this meeting, Sheriff Turner explained to us that in light of the

_ resignation of the Undersheriff Eddie Fryer he was. taking this prime
opportunity te review his options to modzfy the appomted stafl line-up within
the department. The unclassified position appointments: authorized by RCW
include selections from the following positions; Undersheriff, Inspector, Chief

' Cmmnal Deputy, Chief Civil Deputy, Jail Supenntendent Administrative =
Assistant or Administrative Secretary, up to the limit of the number of - :
p031t10ns authorized per RCW 41.14.070. {History and practice throughout the
state indicate that these names are not mandatory, it is the functions that
-seem to be critical} For Walla Walla County, the number of authorlzed '
:appomted positions is ﬁve ,

Sheriff Turner explained that he and his staff were. cons1denng a stafﬁng s
structure that mcludﬁd the Undershcnff Chief Admm1strat1vc Deputy, C]fuef o

N OT ﬁ}hng 1I:he posﬁmn of Chief Operatzons Deputy Part of the reasonmé ary;.
centered on. the wish to-try to remove some of the secretana} type. du’aes that

Jim Dawson, Commissmner Dan Aycuck Cha:rman L }tm Baker, Commnss;uner




the command positions had to complete, taking them away from management
and supervision processes. Not finding any reason for the €SC fo object to the
process a vote of concurrence was taken by the CSC.

During our meeting one of the items of discussion related to the
philosophies of management as it related to law enforcement agencies, and
about somé of the issues that often created artificial barriers to excellent
employee management. A primary point of concern to the current staff is the
volume of secretarial type activity that each is mandated to complete as there is -
insufficient staffing at the secretary /department assistant level to accomplish
those duties usually prescribed to them. One of the options of addressing the
current issue is to appoint secretarial staff to complete those duties usually
prescribed to that position thus relieving the command level staff of the duties
and allowing them appropriate time for management and supervision of their
assigned areas.

Yesterday Sheriff Turner contacted me regarding the staffing schedule he
had presented to the CSC and asked if perhaps the action of the CSC had :
locked him into the decision presented to the CSC. My response was that it did
not, in my opinion, restrict his options. There was ample discussion durmg the
meeting concerning options such as this. The CSC voiced its support for either
the current arrangement, the initially proposed arrangement or, one that
might exclude one of the other positions. The CSC feels it is clearly within his
authority to make those appointments as he deems necessary, as long as it is
with his budget and of course complies with other county personnel rules. At
its next meeting the CSC may choose to review the staffing design again if
thought to be necessary.

During this conversation yesterday Sheriff Turner asked, based on my
position as retired Captain at the Walla Walla Police Department, what my
thinking might be regardmg the two discussed options for staffing, in particular
addressing the issues regarding the right employees doing the right work.

My experiences over a period of 20 years as a command officer was that
during those periods that my command and supervision tlrne was being
diverted to duties usually assigned to lower lever staffers, my effectiveness was

severely hampered. During those twenty years, I observed this degradation of
duties occur several times, not only with me but also with the other command
- officers of the department, While persons in these positions will no doubt now
and then have some tasks to complete that might be accomplished st a lower
level it is not, in my professional opinion, a good- managemient pract1ce to have

it occur as a nonnal practlce

To me, it makes reasonable sense to realign the appointed command
_staffinto the structure that was discussed with us, with the primary change to,
. past practice being to leave one of the commarid posxtzons vacant and use the
funds to- support additional lower level positions. Again, we felt that the stafﬁng

Jim Davison, Commissioner ~ Dban Avcock Chairman _ JHm Baker, Commissioner




| design decision was his: My experience suggests that whichever demgn 1s
determined to be most appropriate today, there will be changes to staff and the :
'department that may make future changes necessary or d631rable as well.

T will cIose by saying that the CSC had no general concerns voiced about
the posﬂ:lon descnpﬁons We (:hd have some minor suggestions for.clarification
in the descriptions and they were adopted. As a retired law enforcement
command professmnal 1 have no reservations, given the staffing allotments
and budget concemmg the recommended ahgnment of appomted staff by
‘Sheriff Tut
DA

Jim Davison, Com .-Jim Baker, Commissioner -




WALLA WALLA-'CGUN TY
PERSONNEL/RISK MANAGEMENT
DEPARTMENT
509-524-2600
PO Box 1506
Walla Walla, WA 99362

To: Walla Walla County Commissioners, Sheriff John Turner
From: Lucy Schwallie, Personnel/Risk Manager
Date: January 30, 2013

Re: Sheriff’s Office Unclassified Position Reorganization

A. Job Description Review

Personnel/Risk Management has reviewed the new/modified job deseriptions for both the
classified (Corrections Cletk, Crime Analyst Techxfﬁcian)'and the unclassified appointed
positions (Administrative Sectetary, Administrative Assistant, Chief Administtative Deputy,
Chief Corrections Deputy, Chief Operations Deputy, Undersheriff) that the Sheriff’s Office has
ptoposed. We (myself and HR Coordinator Dena Schueler) recommended some changes to
better reflect County job descnptlons and best practices regarding job descnpuons which were
accepted by the Sheriff’s Office. As previously there had been no job. desctiptions for non-civil -
service Sheriff’s Oﬁce positions, it is a very positive stepto have these job descuptlous on file,

B. ‘Salaries for non—FLSA Exempt, non-cla'ssii_'ied, Appointed jPQSifiﬂns

As in the past, we’ve recommended that non-FLSA Exempt, non-classified Appomted Positions -
be placed in salary ranges.that correspond with the non-represented salary: schedule, In the
‘Sheriffs Ofﬁces feorganization plan, there are two of these positions — Adnumstraﬁve Secretary
and Administrative Assistant. As you will see on the job. descriptions, we have récommended
salary range of 20 and 22 for the two positions. These salary ranges correspond with the QAL
and OA-III salary range across the county, and have comparable I‘GS}JOIISIbIhtieS, education, and
expenence requirements thh those- titles. :

C. Salaries for-FLSA Exempt- non-Civil Service Appointed Positions

As far ag the salaries of the Chxef Deputy Positions and the’ Undershenﬁ“ position’ mthm the-
Sheriff"s Office, these positions have historically been set by BOCC. reseiution, and not tied to -
any other County salary schedule. P've reviewed the Sheriff’s memorandumregardlng_the




Tequest to (a) create a uniform salary structute for the Chief Deputies, and (b) increase the

compensation for the ‘Undersheriff. As far as the latter (b), as the Undersheriff has superwsory

‘respons_lblhues overall.of the dz_vlsmns of the office, I do not think it is ou_t of line for the salary -
{for the Undersheriff to be higher than the Chief Deputies under the proposed organizational

structure of the SO, As far as the former (a), creating a uniform salary structure for the Chief
Deputies, this would have the effect of increasing the salary of the Chief Administrative Deputy
significantly. Tn reviewing the Sheriff’s memorandum and the job (iescr;pﬂon, Tagree: that the

CAD:position has a significant amount of responsibility and important high-level job functions -

that correspond to the other two Chief Deputy positions within the Sheriff’s Office and with
¢ertain other positions within the County. Certain duties — such as ensuring that. labor contracts
are propetly followed, records management, tracking budget capacity, monitoring expenditures,
supervising staff’s access to sensitive law enforcement mateiials —are all high-risk and high-
responsibility areas, with the ability to have significant impact on the County’s overall financial
health. Further, it appears that many of these duties were formerly accomplished by the SO
Undersheriff, where the position was compensated at a higher level. To be-clear, this is not a
recommendation for a reclass_zjfiCaﬁanof the Chief Administrative Deputy position, as the
position is pot classified, nor am I recommending a specific salary for the CAD pesition, as the
salaries for the appointed positions are set by the BOCC outside of the County salary schedules.

In my review of the materials, however; I do not believe that the requested salary for the Chief

Administrative Deputy would be out of line with the current County salary structure, due to the
high-level of risk and responsibility associated with the position. As such, I would have no
coricerns from a personnel policy perspective of the BOCC granting the Sheriff’s requests
delineated in his memorandum and passing a resolution setting the salaries atthelevelshe

PI’OPOSCS.

ﬁnancml perspectwe These pos;tions mclude the Chief Fmancxal Officer atHuman Semces ($63 732 $85 404),
Clinical Manager at Human Services ($70 260-$94,164); Chief Programs and Fleet: Management at’ Pubhc Woiks

,($73 776~$98 868)




Former Undersheriff vs. Current Chief Administrative Deputy Comparisons  {fan 2014}
' -VCur,tenﬁ:hi ef
] *Former- | - Admia’
|Duties Lf,nd_ersheﬁff | Députy
(This salary does not inciyde the COLA awarded in 2011, 2012, & 2013} 2010 Solory 73,944
_ 2013 Satery 66241
Butget Work

Tracks revenue and expesnditures against the budget

|information requasts from outside agencies

Public Records Requests

i lPayroEl

Accaunts Payable

‘|Depositing of ali funds received at the 5O

Purchasing

Travel arrangments

Contributed to the Sex Offender Registration Program

Supervise staff and deputies when,SherifflComniandingOfﬁcers were unavailable

1ait booking recards revelew - 35 needed

|Helped with hackgreund checks {ran rap. sheets) fornew hlres ané sath in on some oral boards _

Bevelcps ‘and oversees records management Pracesses for dala entry of reports, warrants and

- coust orders, ;eccrds retention, records searches, and | reportidata generatmg

Interprets Shenffs Ofﬁce Manual, labor-contracts, County Personnel Policies and Operatmns
Manual, and Civil Senuce Rules.

¢ o0o0os0000000

lDevelop and maisitain best practice processes for hurian tesource services including maintaining personnel,
training, and payrell fites:

Managed the L & i cialms \mti‘s HR

Payrall act[on forrr;s & step im:rease forms

oe

[Devetopes and oversee procedures for revene recemtmg for all fumis and accaums

Trains, models, menturs, mohvam & empowers Adrin Sves Dmsion persunnel

' Bevelops a staff tng model thatalows for cross tralning of pefsonnel 50 cntu:al systems and

services are ableto be performed if key personnel afe abisent.

ﬂevelop and manage a training database 10 lacnhtate p(anmng and support risk management objectwes

lManages spicial asssgnments, contracts, progﬁms, & supp LE serwces

\ele @000 © o 0000000000 @@

Venﬂes, tracks and recoaciles an:ffor resolves dnscrepanmes with data

{Moniters and evaluates the ‘efficiency.and effectweness of service dehvery meﬁmds farall ac!lvltle.s of the

Admmlstrahve Senm:es Division

Assists in managing the Sheriff’s Office Equlpment Rental and Revalwng Fund {ER&R} in
cornsultation wuth Public Works Department

On call and 24 haur ¢all back for SWAT SAR & emefgencv !ogtshcs

Devetops and oversees an Inventory of capxta| and smali and attractable assets

JAdhgres to and prowdes cohesrve management dwectlan conmstent mth the Sheriﬂ’s Off ica’

vision, mission, coré valuas, and the! law.enforcement codé of sthics.

-JPlans, directs, coardinates, and reviews Administrative Services Division work plans meefs -
Jwith staff, supervisors, and emp]eyees 1o identify and Té: oIve problems, asslgns work
--Jactivities, pro}ects and programs; monrlc:s work flow; reviews and eva;uates work producis
Jrmethods and pmcedures;

: Werks wﬂh other Division Chiefgin oompleimg a phystcal mventoﬂes 3 requared

Serves asa halson for the Shean’s Dffics W|th other County departments and outside

: agencles, negotiates and reso[ves sign;f icant and controverseal issues:

ithe above rewfrs,-meardraam;efw_ed i
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WALLA WALLA COUNTY SHERIFF’S OFFICE
POSITION DESCRIPTION FORM

JOB TITLE: " Undersheriff
AGENCY: Walla Walla County Sheriff’s Office
- DIVISION: Executive

REPORTS TO: ‘Sheriff

PAY RANGE: Determined by the Board of County Comm:sswners Full-Time; Exempt,
Benefits Apply

JOB SUMMARY: - The Undersheriff is the Executive Officer of the Sheriff and second in command
of the Sherif’s Office. The UndersherifFis 2 Commissioned Deputy of the Walla Walla County
Sheriff as defined in RCW 36.28.020 and as such, possesses all the power, and may perform any of the
duties, prescribed by law to be performed by the Sheriff. The. position of Undersheriff is an executive
level law enforcement management position that entails the supervision, coordination, and
management of the programs and activities of all Divisions and Division Commandmg Officers within
the Sheriff’s Office. ‘The Undersheriff coordinates assigned activities with other County departments,
divisions, and outside agencies and prowdes highly responsible and complex -administrative support: te
the Sheriff. The Undersheriff oversees all operations including Operations Division, Corrections -

‘Division, Administrative Services Dwzs;on, and Search and Rescue. The Undersheriff reviews and

approves budgetary expendltures along Wlth budgetary planning and strategy. The Undershenff

oversees all. regular and special duty assxgmnents irvall Divisions, delegates appropriate agency assets:

~to complete. these ass;gnmenis and is respon31ble for the authorization and approvai of certain final -
reportmg

SUPERVISORY RESPONSIBILITIES: The Undersheriffis the Executive Officer of the Sheriff
and second in.command of the Sheriff’s Ofﬁce, as siich supervises all Shenﬁ’ s Office: Chlef Deputles
and has: md:rect overaiI supervision for all employees.

ESSENTIAL FUNCTIONS _
¢ Adheresto and provides cohesive management direction consistent with the Sheriffs Office
vision, mission, core values, and the law- enforcement code. of ethics. S
] Manages and oversees ihe actmties of all Divisions and Division Cemmandmg Oﬁ' icers,
* Plans, directs, «coordinates, and reviews all Divisions. work: pians ‘meets with staff supervxsors
and employees toidentify and reselve problems; assigns work actmtles, proje ects and- '
- programs; momtors work ﬂow reviews and evaluates work produets metheds and procedures
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bndget dn-ects the forecast of add:tlonal funds needed for stafﬁng, equlpment, mater;ais and’
supplies; directs the monitoring of and approval of expendltures dtrects and implements

‘adjustments as necessary
Directs criminal i mvestzgatzons, reviews use of force incidents, firearm discharge mc1dents

Sheriff’s Office vehicle coillsmns crime analysis reports, and administrative mtemal affalrs
investigations and reports.

Trains, models, mentors, motivates, empowers, and evaluates Division Commanding Ofﬁcers
and all Divisions personnel; provides and/or coordinates training,

Interprets SherifP's Office Manual, Iabor contracts, County Personnel Policies and Operauons
Manual, and Civil Service Rules. :

Reviews and processes all regular and special duty assignments and delepates appropriate
agency assets to complete them. '

Serves as a liaison for the Sheriff’s Office with other County departments and outside
agencies; negotiates and resolves significant and controversial issues.

Manages.all special projects.

EXAMPLE OF DUTIES:

Assumes management responsibility for all services and activities of: Operations Dmsmn
Corrections Division, and Administrative Services Division., -

Oversees the development and implementation of goals, objectives, policies, and priorities for
all assigned programs in-all Divisions.

Provides responmbie staff assistance to the Sheriff; prepares-and presents staff reports and
other necessary correspondence.

Recommends appropriate service and. staffing levels.

Recommends and administers policies and procedures.

Oversees and recommends adjudicatron of investigations of allegations of employee
misconduct.

Recommends, trains, motivates, and evaluates law enforcement command staff ofﬁcers,
provides or coordinates staff training,

Works with empioyees to correct deficiencies; unpiements dlsclphne and termmation
procedures.

Continuously monitors and evaluates the effi iciency and effectiveness of service delivery
methods and proceduxes assesses and monitors work. Toss, adm1mstrat1ve and support systems

- and internal reporting relationships; identifies opportumtles for i :mprovement and review with

the Sheriff; implements i improvements,
Oversees the Sherlﬁ"s Office hlrmg processes, testmg, oral boards, exammatzons, and

: lelSiOﬁ.
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» Conducts a variety of organizational studies, investigations, and operational studies;
recommends modzﬁcatzons to law enforcement, operatlons, corrections, courthouse secufity,
and administrative services programs, policies, and procedutes as appropriate;.

* Participates on a variety of boards and comimissions; atiends and participates in professional
group meetings; stays abreast of new trends and innovations in the field-of law enforcement,
corrections, and administrative services.

» Responds to and resolves difficult and sensitive citizen inquiries and complaints.

» Commands or assists the Search & Rescue team (SAR).

* Commands or assists the Walla-Walla Regional SWAT team.

¢ Commands or assists the Blue Mountain Child Abduction Response Team (CART).

» Works regionally to improve overall quality of law enforcement services.

 Performs related duties as assigned by the Sheriff,

- EQUIPMENT TO BE USED: Requires the operation of different tools includihg: Computers; computer
programs; Mobile Data Computers and software; printers; scanners; latent ﬁngerprmt processing kits;
crime scene processing equipment; mobile and portable radios; maps; GPS equipment; photographic: and
recording equipment; lethal and less lethal weapons including firearms, batons, Tasers, chemical irritants;
motor vehicles and emergency equipment.

WORKING ENVIRONMENT: Working environment includes activities or contacts in multiple
indoor or outdoor venues. Physical abilities required for this position are ones typically related to law
enforcement activities in challenging environments. Abilities include, but not limited to, manual
dexterity and visual acuity to effectively and competently operate ccmputers, office eqmpment,
vehiclés, and weapons systems, accessing file cabinets and evidence containers, both on and off site,
and stfficient hearing and speech ability to conimunicate verbally. Ability to perform tasks such as
sitting, standing, bending, squatting, kneeling, grabbing, catrying, hoidmg, walkmg, funning, and
ability-to move/push/pull or lift heavy objects exceeding fifty (50) 1bs. Ability to perform strenuous
» physical tasks such as pursuing flecing suspects on foot and controlling suspects who resist arrest-and
able to-work long and protracted hours of the day and night dépendirig on the compiexmes of unique
situations. Subject to being on-call and 24-hour call-back for emergencies; great mental ability and
exertmn is required daily.

KNOWLEDGE AND ABILITIES:
. Knowledge of procedures, methods, and technigues in Jaw enforcement patrol, traffic control, crime
' ‘prevention, mvestlgatlons apprehensron criminal process and arrest; prmczples and-practices of
search and seizuie, and preservation and presentation of evidence; correctmns operations;
administrative services, records management, civil process, support services; principlés of personnel
“management; pertinent Federal, State, and local laws, codes and reguianons prmcxples of '
supervision, trammg, and performance evaluation.
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. Knowiedge of recent court decisions:and how they affect operations; search and seizure laws,
laws of arrest, and laws regardmg forfeiture of real and personal property.

- Ability to manage, direct, and coordinate the work of: command staff; provide administrative and
professional leadershlp and direction for all Divisions; recominend and implement goals,
objectives, policies and practices for providing effective and efficient law enforcement services.

*  Ability to: manage muitiple divisions within the agency, delegate assignments: and projects, track
management progress and direct personnel issues.

+  Ability to inspire, mentor, model, nurture, and empower command siaff officers, supervisors, and
employees.

. Knowiedge of prmclples and practices of budget preparation and admlmstratton

+ . Ability to meet Sheriff’s Office standards of firearms proﬁcnency, appearance, and dress code.

s - Ability to develop and maintain positive working relanonshlps with ¢ity, county, state, and federal
officials and the law enforcement community; establish and maintain effective relations with
subordinates and with citizens from all racial, ethnic, and socio-economic backgrounds.

s Ability to communicate effectively, both orally and in writing, with a diversity of people, including
those with social and/or behavioral problems, as well as the handicapped, disabled, and

- disadvantaged.

* Ability to interpret and apply pettinent Federal, State and local laws, codes and regulations.

e  Ability to meet multiple deadlines, priorities, and challenging timelines.

_ Ability to work independently and as a part of a team.

Ability to utilize a holistic approach to address needs as they arise.
Ability to negotiate and resolve conflict in a .constructive manner.

. Ability to maintain adequate data bases.

Ability to demonstrate sound judgment and ability to make decisions.
Ability to legally and safely operate a motor vehicle.

¢ .0 @

- JOB HAZARDS/RISK FACTORS: Employees risk physical hazard from violent, aggressive, and
hostile individuals, a variety of weapons, noise, exposure to: bm-hazard communicable discases,
‘hazardous materials, chemicals, bodily fluids, sharp objects, drugs and drug paraphemaira, This posmon
'has a high risk of civil htl igation due to performance of duties. :

EDUCATION AND EXPERIENCE: M'mlmum High School Diploma, GED, or any combination of

_ experience and education that would provide the requited. knowledge; skills, and abilities to perform
“related duties is- qual 1fymg Preferred. minimum four (4). yeat accredited. coilege degree. Preferred
mmlmum ﬁfteen (15) years law enforcement experience with at ieast five (5) years inalaw enforcement
-superv:sory posmon or similar expetience. Preferred Washington State CITC certified peace officer or
~ab1hty to attend CJ TC equlvalency academy and obtain Washmgton State CJTH C cert:ﬁed peace « ofﬁcer

: ,status
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'LICENSES AND QTHER REQUIREMENTS Must be & cltizen of the United: States, at least twenty-
one (21) years  of age and never have been convicted of a felony or misdémeanor which reﬂects adversely
on'the Sheriff’s Ofﬁce Mamtam a vahd driver’s license, personal vehiele, registratwn and insurance
-coverage Mamtam contmumg educatlon and certification.

THIS POSITION DESCRIPTION DOES NOT CONSTITUTE A CONTRACT FOR
‘ EMPLOYNIENT
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WALLA WALLA COUNTY SHERIFF’S OFFICE
POSITION DESCRIPTION FORM

' JOB TITLE: Chief Operations Deputy
AGENCY: Walla Walla County Sheriff’s Office
VDI,VAI,SION: ‘Operations

REPORTS TO: . Undersheriff or Sheriff

PAY RANGE: Determined by the Board of County Commissioners; Full-Ti ime; Exempt
Benefits Apply

JOB SUMMARY: The Chief {)peratxons Deputy is a Commissioned Deputy of the Walia
Walla County Sheriff as defi ned in RCW 36.28.020.and as such, possesses all the power, and
may perform any of the dyties, prescnbed by law 10 be performed by the Shenff Positionis a
command staff position that supervises, coordinates, and manages the programs, actwltles, and
pessonnel within the Operations Division of the Sheriff’s Office and coordinates activities with
other Sheriff’s Office Dms;ons, County departments, and outside agencies. The Chief
Operations Deputy assumes management responsibility for all services and activities-of
‘Operations Division. Works as an integral member of: the Sheriff’s Office maﬁagement tearn ina
multifaceted capacrty for effective law enfercement, coordmatwn, monitoring,’ cvaluatzon of
prOJects and operations. The Chief Operations Deputy provndes highly respons;bie and complex
admmlstratlve and operational support to the Undershenff and Sheriff.

SUPERVISORY: RESPONSIBILIT{ES The Chief: Operations Deputy is the Commanding
- Officer of Operations Division; as such supervises: all-Sheriff’s Office ‘Operations Division
Sergcants an_d_ has indirect, overall supervision for all (;)_pe:atzons Division empiqyees .

ESSENTIAL FUNCTIONS:

e Adheres to and provides cohésive management direction consistent with the Sheriff’s
Office vi sion, mission, core values, and the law enforcement code of ethzcs

e Manages and oversees the activities of Patrol Bureau and Detective Bureau

o Plans, directs, coordinates, and reviews Operations Division work plans; meets with staff,
supervisors, and employees to 1dent1fy and resoive problems, assigng work activztles
projects : and programs; momtors work flow;’ rev1ews and eva]uates work products
methods and: procedures

. ;Manages and participates in the development and administration of the Operations
Division annual budget; dtrects the forecast of additlonal funds needed for. stafﬁng,
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equipment, materials, and supplies; directs the monitoting of and appfbval_of
expenditures; directs and implements adjustments-as necessary.
Directs criminal investigations; reviews use of force incidents, firearm discharge

incidents, Sheriff’s Office vehicle collisions, erime analysis reports, and administrative
internal affairs investigations and reports. :

Trains, models, mentors, motivates, empowers, and evaluates Operations Division
personne] ‘provides and/or- coordinates training.

Interprets Sheriff’s Office Manual, labor contracts, County Personnel Pehcles and
Operations Manual, and Civil Service Rules.

Reviews and processés all regular and special duty assignments and delegates appropriate
agency assets to complete them. '

Serves as a liaison for the Sheriff’s Office with other County departments and outside
-agencies; negotiates and tesolves significant and controversial issues.

EXAMPLE OF DUTIES:

Coordmate Operations. Division activities with those of other divisions, outside

agencies, and organizations.

Assists in the development and oversees the implementation of goals, objectives, policies,
and priorities for assigned Bureaus, Units, and Sections including Patr(')l‘:Bureéu; o
Detective Bureau — Major Crimes Section and. S_pgc_i‘eﬂ _'anorcement Section, Traffic Unit,

'K-9 Unit, Marine Patrol Unit, Reserve Deputy program, emergency disaster, and tactical

operations.

Provides responsible staff assistance to the Sheriff and Undersheriff; prepares and
presents staff reports and other necessary correspondehce.

Recommends appropriate service and staffing levels.

Recommends and administers policies and procedures, interprets and. apphes labor

o agreement and civil service rules.

_ Conducts and/or oversees investigations of allegations of employee misconduct,
~ Works with employees to correct deficiencies; implements discipline and termination

procedures.

‘Continuously monitors and evaluates the efficiency and effectiveness of service dehvery
_-methods and procedures; assesses and monitors work loss, administeative and support

systems, and internal reporting relationships; :dentlﬁes 'opportunities for 1mprovement
and review with the Sheriff and Undersheriff; 1mplements improvements. '
Assists with the Sheriff’s Office hiring | prccesses for Operatlons Divi smn personnel
testing; oral boards, and background investigations. -

‘Manages the Field Trammg programis for new Operatlons Dmsxon empioyees
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s Participates on a variety of boards.and commissions; attends and participates in
“professional group meetings; stays abreast of new trends and innovations'in the field of
law enforcement.
* Responds to and resolves difficult and sensitive citizen inquiries and complaints.
e Performs related duties as assigned by the Sheriff and/or Undersheriff.
* Manages special assignments and programs.

EQUIPMENT TO BE USED: Requires the operation of different tools including; Computers;
-computer programs; Mobile Data Computers and software; printers; scanners; latent ﬁngerprmt
processing kits; crime scene processing equipment; mobile and portable radios; maps; GPS
equipment; photographic and recording equipment; lethal and less lethal weapons including
firearms, batons, Tasers, chemical irritants; motor vehicles and emergency equipment.

WORKING ENVIRONMENT: Working environment includes activities or contacts in
multiple indoor or outdoor venues. Physical abilities required for this position are ones typically
related to law enforcement activities inlchal_ienghlg environments. Abilities include, but-not
limited to, manual dexterity and visual acuity to effectively and competently operate computers,
office equipment, vehicles, and weapons systems, accessing file cabinets and .evide_née.
containers, both on and off site, and sufficient hearing and speech ability to communicate:
verbally. Ability to perform tasks such-as sitting, standing, bending, squatting, kneeling,
grabbing, carrying, holding, walking, running, and ability to move/push/pull or lift heavy objeets
exceedmg fifty (50) Ibs. Ability to perform strenuous physical tasks such as pursuing fleeing
suspects on foot and controlling suspects who resist airest and able to-work long and profracted
hours of the day and night depending on the complexities of unique situations, Subject 1o bemg
on-call and 24—heur call-back for emergencies; great mental ability and exertion is requlred daily.

KNOWLEDGE AND ABILITIES:

* Knowledge of procedures, methods, and techniques in law enforcement patrol, traffic
control,-crime prevention, investigations, apprehension, criminal process and arrest;
principles and practices of séarch and seizure, and preservation and presentation of
evidence; principles of petsonnel management; pertinent Federal, State, and local laws,
codeés and regulations; principles of supervision, trammg, and performance evaluatlon

» Knowledge of recent court decisions and how they affect operations; search and
seizure laws, laws of arrest, and laws regarding forfeJture of real and personai

- propetty. |
s Knowledge of principles:and practices of budget préparation and administration.

. Abihty to manage, ditect, and coordinate the work of supervisory personnel; provide

‘administrative and professional leadesship and direction for Operatlons Division;




- Policy No:: 10,09.01
HR Effecuve Date: 08/20/ 13
“recommend and implement goals, objectives; policies and practlces for prowdmg
effective and efficient law: enforcement services.

+  Ability to msplre, mentor, model, nurture and empower command staff officers, .
supervisors, and employees.

' - Ability to meet Sheriff’s Office standards of firearins proﬁmency, appearance and dress
code,

« Ability to develop and maintain positive working relationships with city, county; state;
and federal officials and the law enforcement community; establish and maintain
effective reEatlons with subordinates and with citizens from all racial, ethnic; and secm~

- economic-backgrounds.

¢ Ability to communicate effectively, both orally and in writing, with a diversity of people,
including those with social and/or behavioral problems, as well as the handicapped,
disabled, and dzsadvantaged _ :

* Ability to interprét and apply pertinent Federal, State and local laws, codes and.
regulations. '

e  Ability to meet multiple deadlines, priorities, and challenging timelines.

e Ability to work independently and as a part of a team.

» Ability to utilize a holistic. approach to-address needs as they arise.

» Ability to negotiate and. resolve conflictina constructive manner

~» Ability to maintain adequate data bases.

‘e Ability to. demonstrate sound judgment and ability to make decisions.

*  Ability to legally-and safely operate a motor vehicle.

JOB HAZARDS/RISK FACTORS Empleyees risk physical hazard from violent, aggresswe
and hostile individuals, a variety of weapons, noise, exposure to. bio-hazard, communicable
_diseases, Hazardous. mater;ais, chemicals, bodily fluids, sharp ob_;ects drugs and drug
paraphernalla This position has a high risk of civil litigation due to performance of dutles

- EDUCATION AND EXPERIENCE: Minimum High School D;pioma GED; orany

combmatlon of experience and education that would provide the requlred knowledge, skll}s,

zand abilities to perform related duties is quahfymg Preferred mlmmum four {4) year accredited

college degree. Preferred. minimum’ tweive (12) years law enforcement experience with'at: least

four (4) yearsina law enforcement supervisory position ot sﬂmlar expetience. Preferred:

_ Washmgton State CITC certified peace officer or ab111ty to attend CITC equwalency academy
‘and abtam Washington State CJ TC certified peace officer status

_LICENSES AND OTHER REQUIREMENTS Must bea citizen of the: Umted States, at least
'twenty—one (21) years of age and never have beet: convmted ofa feiony or m:sdemeanor wh;ch
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- reflects adversely on the Sheriff’s Office. Maintain avalid driver’s license, personal vehicle
registration and insurance coverage. Maintain continuing education and certification.

THIS'PO’SITIQN DESCRIPTION DOES NOT CONSTITUTE A CONTRACT FOR
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"WALLA WALLA COUNTY SHERIFF’S OFFICE
POSITION DESCRIPTION FORM

JOB TITLE: Chief Corrections Deputy
AGENCY: Walla Walla County Sheriff’s Office
DIVISION: ‘Corrections-

REPORTS TO: Undersheriff or Sheriff

PAY RANGE: Determined by the Board of County Commissioners; Fuﬁ—Time; Exempt;
Benefits Apply

JOB SUMMARY: The Chief Corrections Deputy is a Commissioned Deputy.of the Walla Walla
County Sheriff as defined in RCW 36.28.020 or a Limited-Commission Corrections Officer as
defined in RCW 10.93.020(4). Position is a.command staff position that supervzses, .coordinates,
and manages the programs, activities, and personnel within the Corrections Divisionof the Sheriff’s
Office and coordinates activities with other Sheriff’s Office Divisions, County departments, and
outside agencies. The Chief Corrections Deputy assumes management responmb;hty for-all services
andactivities of Corrections Division. Works as an integral member of the Sheriff’s Office
management team in a multifaceted capacity for effective corrections and couit security services,
«coordination, monitoring, evaluation of projects and operations. The- Chief Corrections Deputy
provides hlghiy respons1ble and complex-administrative and - operatlonaE support to the Undershenﬁ'
and Sherlff

SUPERVISORY RESPONSIBILITIES The .Chief Cortections Deéputy is the Commanding
Officer, of Corrections Division; as such supervises all Sheriff's Office ‘Corrections Division
Sergeants and has indirect, overall supervision for all Corrections Division employees.

ESSENTIAL FUNCTIONS:

«  Adheres to-and provides cohesive management direction consistent-with the Sheriff’s Office vision,
mission, core valugs, and the law enforcement code of ethics.

. ;Manages and oyersees the activities of Corrections Division.

s Plans, ditects, coordmates, and reviews Corrections: Division work plans; meets with staff,
superwsors and employees to 1dent1fy and resalve problems; assigns work activities, projects
and programs monltors work flow; reviews and evaluates work. products methods and
procedures

@ . Manages and participates il the development and administration of the Cerrecttons Division.
annual hudget directs’ thc forecast of addmenal funds needed for stafﬁng, equipment,
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~materials, and supplies; directs the monitoring of and approval of expenditures; directs and

implements adjustments as necessary.

Manages and participates in the development and implementation of goals, objectives,
policies, and priorities for assigned programs including custody and maintenance services;
recommend appropriate service and staffing levels; recommend and administer pohc1es and

_ procedures
Directs, coordinates, and reviews the work plan for the Walla Walla County Jail and Walla

Walla County Courthouse Security; meet with staff to identify and resolve problems; assign
work activities and projects; monitor workflow; review and evaluate work products, methods
and procedures.

Trains, models, mentors, motivates, empowers, and evaluates Corrections Division

personnel; provides and/or coordinates training.

Interprets Sheriff’s Office Manual, labor contracts, County Personnel Policies and Operations
Manual, and Civil Service Rules.
Reviews and processes all regular and special duty assxgmnents and delegates appropriate

agency assets to complete them.
‘Serves as a liaison for the Sheriff’s Office with other County departments and outside

agencies; negotiates and resolves significant and controversial issues.

EXAMPLES OF DUTIES:

.

Coordinate Walla. Walla County Jail and Courthouse Security activities w1th those of other

divisions, outside agencies, and organizations.
Assists in the development and oversees the implémentation of goals, obje;-’:_tix(e_s;fpalic}ias,

and priorities for assigned Corrections Division and Cotirthouse Security persontiel and jail
operations. : '

_ Provides responsible staff assistance to the Sheriff and Undersheriff; prepares and presents

staff reports and other necessary correspondence.

Recommends appropriate service and staffing levels.

Recommends and administers policies and procedures, interprets and-applies labor. agreement
and civil service rules.

Conducts and/or oversees investigations of allegations of employee misconduct.

. V.Works with employees to correct deficiencies; implements d:sc;plme and tennmatmn

procedures.

Contmuously monitors and evaluates the efficiency and effectiveness of service dehvery

methods and procedures, assesses and monitors work ioss, administrative and support -

systems; and internal reporting relationships; identifies opportumtles for lmprovement and
review with the Sheriff and Undetsheriff; unpiements improvements. '
Assists with the Sheriff’ ] Ofﬁoc hiring Pprogesses for Correcttons DlVlSion persounel testm

oral boards, and background investigations,

Manages the training programs fornew Correctlons Division empioyees
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s Participates on a variety of boards and commissions; attends and participates in professional
group meetings; stays abreast of new trends and innovations in the fields of corrections and
courthouse security.

e Responds to and resolves difficult and sensitive citizen inquiries and complaints.

e Performs related duties as assigned by the Sheriff and/or Undersheriff.

» Manages special assignments and programs,

EQUIPMENT TO BE USED: Requires the operation of different tools including: Computers;
computer programs; Mobile Data Computers and software; printers; scanners; fingerprint equipment;
cameras; mobile and portable radios; maps; photographic and recording equipment; lethal and less
lethal weapons including firearms; batons, Tasets, chemical irritants; and motor vehicles:

WORKING ENVIRONMENT: Working environment includes activities or contacts in multiple
indoor or outdoor venues. Physical abilities required for this position are onies typically related to
corrections and courthouse security activities in challenging environments. Abilities include, but not
limited to, manual dexterity and visual acuity to effectively and competently operate compuiters,
office equipment, vehicles, and weapons systems, accessing file-cabinets and evidence containers,
both on and off site, and sufficient hearing and speech ability to communicate: verbally Ability to
perform tasks such as sitting, standing; bending, squatting, kneehn_g, grabbing, carrying, holding,
walking, running; and ability to move/push/pull or lift heavy objects exceeding fifty (50) Ibs. Ability
to perform strenuous physical tasks such as controlling inmates and able to work long and: protracted
hours of the-day and night dependmg on the complexities of unique situations. Subject to being on-
call and 24-hour call-back for emergenci¢s; great mental ability and exertion is required: daily.

KNOWLEDGE AND ABILITIES:

¢ Knowledge of principles, practices and procedures of jail administration, custody

orgamzatlon and operation, records management, and care and custody of property; laws,
-ordinances, and regulatmns affecting the operations of the Walla Walla County Jail-and
Courthouse Secunty

* Ability to interpret and apply pertinent Federal, State and local laws, codes and regulati ons.

s Krowledge of recent court decisions and how they aﬁ‘ec__t jail-operations; search and seizure
laws, laws of arrest, and laws fcgarding- forfeiture of real and petsonal property.

e Ability to manage, direct, and coordinate the work of supervisory personnel; provide
‘administrative and pfofessional leadership and direction for Corrections Division;
recommend and implement goals, objectives, policies and practices for prowdmg effectlve
and efficient County Jail and Courthouse Security services. -

e Knowledge of prmmpies and practices of budget preparation and administration.

e Ability to inspire, mentor, model, nurture, and empower command staff officers, supervisors,
-and employees.
e Ability to meet Sheriff’s Office standards of firearms proficiency, appearance, and dress
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»  Ability to develop and maintain posmve working relationships with city, county, state, and
federal officials and the law enforcement: community; establish and maintain effective
relations wn‘h subordinates and with citizens from all racial; ethnic, and socxo-economxe
backgrounds..

» Ability to communicate effectively, both orally and in writing, with a dxversﬂy of people,

~ including those with social and/or behavioral problems, as well as the handicapped, d;sabled
and dlsadvantaged

. Ab;hty fomeet multlple deadimes prmr;tles, and chailengmg timelines.

. Abihty to utlhze a hohstxc approach to address needs asthey arise.

»  Ability to negotiate and resolve conflictin-a constructive manner.

¢ Ability to maintain adequate data bases.

s Abilityto deanStfate sound judg_ment and ability to make decisions.

»  Ability to legally and safely operate a motor vehicle.

JOB HAZARDS/RISK FACTORS: Empieyees risk physical hazard from violent, aggressive, and
hostile individuals, a- variety of weapons, noise, exposure to bio-hazard, communicable diseases,
hazardous matenais, chemicals, bodily fluids, sharp objects, drugs and drug paraphernalia. Thas
position has a high risk of civil Jitigation due to performance of dunes

EDUCATION, EXPERIENCE AND TRAINING; Minimum High School Diploma, GED orany
cornbmatlon of expenence and education that would prowde the requlred knowiedge, skllls, and

degree Preferred ‘minimum 1weive ( 12} years Iaw enforcement or eorreetmns expemence w1th at
least four (4) years in a law enforcement or coirections supervisory position or s:mxlar expenence
Preferred Washington State CJ TC certified peace officer or corrections officer or ablhty 1o attend
CITC equivalency academy and obta:n Washmgton State CJTC: cemf ed peace officeror corfecnons
officer status. :

LICENSES AN 1) OTHER REQUIREMENTS: Must be a citizen of the United: Stai‘es at least twenty-
one (21) years, of age and never have been convicted of a felony or mlsdemeanﬂr which reﬂeets adversely
on the Sheriff’s Office. Maintain a valid drivér’s lcense, personal vehicle registration and i msurance '
eoverage Mamtam contmulng educatmn and certification. -

’I‘HIS POSITION DESCRIP’I‘ION DOES NOT CONSTITUTE A CONTRACT FOR
EMPLOYMNT '
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WALLA WALLA COUNTY
POSITION DESCRIPTION FORM

JOB TITLE: - Chief Administrative Deputy (Appointed)
DEPARTMENT: . Sheriff’s Office

-DIVISI_ON : Administrative Services
| REPORTS TO: Undersheriff or Sheriff

PAYRANGE: - Determined by the Board of County Comrmss:oners Full-Time; FLSA Exempt;
Benefits Apply

JOB SUMMARY: The Chief Administrative Deputy is a limited-commission civilian command staff
position that supervises, coordinates, and manages the programs, activities, and personnel within the
Administrative Services Division of the Sheriff’s Office and coordinates activities with other Sheriff>s
Office Divisions, County departments, and outside agencies. Theé Chief Administrative Deputy
assumes management responsibility for all services and activities of Admihistrative Services Division.
Responsible for managing the processes for financial duties and reporting, processes for civil process:
services, the processes for criminal records management, and the processes for all support services to
the Sheriff’s Office. Works as an integral member of the Sheri’ffSOﬁ"icé_@@ag@Hlent team. ina
multifaceted capacity of financial planning, coordination, monitoring, evaluation of projects and
business office operations. The Chief Administrative Deputy provides highly responsible and
complex administrative and operational support to the Undershetiff and Sheriff.

SUPERVISORY RESPONSIBILITIES: The Chief Administrative Deputy is the Commanding
Officer of Administrative Services Division; as such supervises all Sherlﬁ“ s Office Administrative

" Services Division employees. Supemses the Administrative Secretary, Records Management Unit,
Civil Services Unit, Support Services Unit, and administrative Volunteers

ESSENTIAL FUNCTIONS:

» Adheres to-and provides cohesive management direction consistent with the Sheriff’s Office

_vision, mission, core values, and the Jaw-enforcement’ code of' ethlcs '
-+ Manages and oversegs the activities of Administrative Semces Dmsmn ,

o Plans, dlreets coordinates, and reviews Administrative Servwes Dmsmn work pEans, meets
‘with, staff supervisors, and employees to identify and resolve problems, assigns work
actwmes, prejects and programs; monitors work flow; rev:ews and evaluates work produets
methods and procedures '

¢ Develops, manages-and parttmpates in the administration of the overall Shenﬁ"s Ofﬁce_budget,
as well as the Admmlstrative Semces Dmswn annual budget dlrects the f0recas£ of dmoaal
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funds needed for staffing, equipment, materials, and supplies; directs the momtormg of and
approval of expenditures;. directs and nnpiements adjustments &s necessary.

Develops and maintains financial procedures for the revenue receipting of all funds and
aceounts, aceounts payabie_prﬂceés? budget building, capacity préce:jsses, and reports.
Develops and maintains best practice procedures for human resource services including

.
maintaining personnel, training and payroll files and managing Labor & Industry and
Unemployment claims. | '

» Develops and oversees records management processes for data entry of reports, warrants and
court orders, records retention, records searches, and report/data geﬁgxfa_ﬁjng,

» Develops and oversees civil process procedures for receipting of funds, entering of papers,
preparation for service, and maintaining all other civil processes. ' '

» Trains, models, mentors; motivates, empowers, and evaluates Administrative Services Division
personnel; provides and/or coordinates training.

+ Developsa staﬁiﬁg model that allows for cross training of personnel so critical systems and
services are able to be performed if key personngl are absent. |

» Develops and oversees a training database to facilitate planning and support risk management
objectives.

s Interprets Sheriff’s Office Manual, labor contracts; County. Personnel Policies and Operations
Manual, and Civil Service Rules.

s Tracks contract revenues and expenditures against pre-established budgets.

* - Assists in managing the Sheriff’s Office Equipment Rental and Revolving Fund (ER&R) in
consultation with Public Works Department.

* Develops and oversees an inventory of capital and small and att:actable assets. Works with
other Division Chiefs in completing a physical inventory as required.

» Serves as a liaison for the Sheriff’s Office with other County departments-and outside
agencies; negotiates and resolves significant and controv_eisia:ifis’snés.

EXAMPLES OF DUTIES

. Coordmate Administrative Services Division activities w;th those of other: dmsmﬂs, outside
agencies, and organizations.

* Assistsinthe _dcveiopment and oversees the implementation of goals, objectives, policies, and
priorities for assigned Administrative Services Division units.

s Provides responsible staff assistance to the Sheriff and Undershenﬁ' prepares and presents

~ stafT reports and other- necessary correspondence
~« Assists Sheriff as liaison to the Board of County ComiS'siﬁners.

« - Recommends appropr:ate service and staffing levels.

. Recommends and admmlsters pohcles and procedures, mtelprets and applzes iabnr agreement
and civil service rules. . : ‘ -

+ Assists in investigations of allegations of employee misconduict.




Policy No.: 10.09.01 |
HR Effective Date: 01/28/14

» Works with employees to correct deficiencies; implements discipline and ter-mination_
procedures.

* - Continuously monitors and evaluates the efficiency and effectiveness of service delivery

_methods and procedures; assesses and monitors work loss, adm1mstrat1ve and support systems,
and internal reporting reiatxonshlps identifies opportunities for improvement and rev;ew with.
the Sheriff and Undersheriff; rmplements improvements.

~»  Assists with the Shetiff’s Office hiring processes for Operations Division, Corrections
Division, and Administrative Services Division persontel, testing, oral boards, background
investigations, and administrative duties related to new hires. '

» - Manages the training programs for new Administrative Services Division employees.

s Stays abreast of new trends and innovations in the field of law enforcement support, civil, and

' records managerment services.

. Responds to and resolves difficult and sensitive citizen inquiries and compiamts

» Manages special assignments, contracts, and programs.

. ,Deveiops a reliable budget capacity projections process and reporting mechanism.

+ Developsand utilizes forwardeiooki'ﬁg, predictive models, and activity-based financial analyses
that provide information into organization’s operations and business plans that are consistent
with Generally Accepted Accounting Principles (GAAP).

& Monitors monthly vendor billings/expenses against corresponding available resources.

# Processes information for and prepare internat and external reports, andfof-_qther special reports
as required. '

e Verifies, tracks, updates, reconciles, and/or resolves problems and discrepancies with data,
-files, forms,. _sta,tementé,,qr other information and documentation.

. Monitors Personnel actions and prepares Payroll Action Forms and Step Increase Forms.

s - Plans, schedules, performs, and assigns a Vari'ety of fiscal and ciericail tasks.

s - Performs related duties as assigned by the Sheriff and/or Undersheriff.

.EQUIPI\/IENT TO BE USED: Uses general and specialized office equipment, 10-key calculators,
networked computers; individual computers, computer software, printers, copiers; scanners, muit1~lme
phones, and fax machines.

WORKING ENVIRONMENT: Work will be performed both in office environment and outside the
office, Physical abilities required for this position are ones typically related to office operations;
smmg, standing, bendmg, reaching, ; and lifting up to twenty (20) pounds mcludmg the. need 1o walk
. within one-half mile of the office for the purposes of making deposits, attending meetmgs, and
delivery documents and reports when necessary. Abilities include, but not Iumted to, manual dexterity
and visual acuity to operate computers and other office equipment, accessing file cabmets both on and
off site, and sufficient hearing and speech ability to communicate verbally. Must be able to work long
and protracted hours of the day and night depending on the complexities of urique: sxtuanons Subject
to bemg on-call-and 24-houir call-back for emergencies; great mental abihty and exemon is required

o idaii
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KNOWLEDGE AND ABILITIES:
*  Advanced knowledge and demonsﬂ'ated ability of Generally Accepted Accountmg Principles
' (GAAP) and Financial Management Systeftis: (FMS) and familiarity with apphcable state and
- federal regulations.

*  Ability to manage, direct, and coordinate the work of personnel; provide administrative and
professional ieadershlp and direction for Administrative Services Division; recommend and
implement goals, objectives, policies and practices for providing effective and- efﬁcxent law
‘enforcement services.

*Possess knowledge of community resources.

- Ability to develop and maintain positive working relationships with city, county, state, and
federal officials, the law enforcement community, and the pubtic.

» Ability to communicate effectively, both orally arid in writing, with a d1vers1ty of people, including
those with social and/or behavioral problems, as well as the handicapped, disabled, and
disadvantaged.

o Ability to inspire, mentor, model, nurture, and empower employees.

Ability to meet multiple deadlines, priorities, and ;chailenging timelines.
_ Ability to work independently and as a part of a team.

Ability to utilize a holistic approach to address needs as they arise.

Ability to negotiate and resolve conflict it a construct;ve manger.

" Ability to maintain adequate data bases.

 Ability to demonstrate sound judgiment and ability to make decisions.
. Ability to legally and safely operate a motor x%ehicle.

JOB HAZARDS/RISK FACTORS: Employees risk physical hazard from violent, aggressive, and
hostile individuals that visit the Sheriff’s Office, a variety of weapons, noise, ; exposure to bio-hazard,
‘comiunicable diseases, hiazardous: materials, chemicals, bodily fluids, sharp objects; drugs and-drug
paraphemaira This position has a high risk of civil htigatmn due to performance of duties.

EDUCATION AND EXPERIENCE A minimum of one of the following cnterla listed for each
*sectlon must-be met:

s Financial: Certified public accountant, or four (4) year accredited college degree (accounting
or busmess) and three (3) years of experience in public f'mance or: f‘ fteen (15) years of
financial work in pubhc finance.

. Sugerwsxon Recognized Human Resource Manager Certificatmn, ora related coliege degree

-or five (5) years of expenence supervising multiple employees
- Prog am Mana ement: Four (4) year college degree related to program management or ten
_5(10) years of experlence managmg multiple programs -
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LICENSES AND OTHER REQUIREMENTS Must be a citizen of the United States and at least.
twenty-one. (21) years of age and never have been convicted of a felony or mzsdemeanor w}nch
reflects adversely on the Sheriff’s Office. Maintain a current commission asa Washmgton State
Notary Public. Satisfactorily pass the Sheriff’s Office background investigation and Shetiff’s Office
po]ygraph and/or psychological examination if requested at hire. Maintain a valid dnver s license and
vehicle insurance-coverage. Maintain’ continuing education and certification.

~ THIS POSITION DESCRIPTION DOES NOT CONSTITUTE A CONTRACT FOR
- EMPLOYMENT.
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WALLA WALLA COUNTY
POSITION DESCRIPTION FORM

- Administrative Assistant (Appointed)

DEPARTMENT:  Sheriff's Office

DIVISION:

PAY RANGE:

Operations

Determined by Boatd of County Commms;oners (CH22), FTE 40 Hours per week,
FLSA Non—Exempt Benefits Apply

REPORTS TO: Chief Operations Deputy or Undersheriff

JOB SUMMARY: The Admmlsn'atwe Assistant is 2 non-commissioned civilian: staﬁ' position that assists
the Chief Operations Deputy or Undersheriff by providing: logistic support for ' programs; meetings,

trainings-and pr
Program.

resentations as well as managing data and coordinating the Reglstered Sex Offender

SUPERVISORY RESPONSIBILITIES: Not applicable

Essmm-mmﬁm&

-

. Provuie Chlef Operations Deputy and Undershenff w1th logistlc support for ancz}iary programs
such as LEOSA, Ride-Along Program, efc.

» - Maintain strict confidentiality due to the position and the nature of law: enfercement

. _Prowdmg Registered Sex Offender Program Coordmatlen thhm local, state and federal laws
.meludmg but niot limited to;

Q
(]

o‘o-oooo

Processing sex offender registration paperwork and manage offerider files;
Maintaining OffenderWatch JBRS, Picturelink, ACCESS and local law enforcement
databases;

Investigative work to track reg:stered sex’ offenders
- Managing community notifications when necessary;

LN

Manage the registered sex offender verification process;
Chair monthly Sex Offender Reglstratmn Team meetings;

‘Mainfain certification to rank or reclass1fy regfstered sex-offenders as needed

Mamtam ACCESS 1evel II certification.

: i:i,fLiEiGF;-BU;TlE_&

]
e
[ 3
L)
.
.

F unction as-anintegral team member of the WWSO
Maintaina database of staff' trammg
Coordinate and. maintain the Reglstered Sex Offender Program
Coordinate: the dee-Aieng Program:
__Ceordmate the ordermg of sup‘ lies when low or requested

2
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. Coordina'te the LEOSA program.

EQUIPMENT TO BE USED: Uses general and specialized office eqmpment 10-key calcuiators
networked computers, individual computers, computer software, printers, copiets, scanners, rulti- i:ne
phongs, and fax machmes

WORKING ENVIRONMENT / PHY! SICAL ABILITIES: Work will be performed both in office
environment and outside the office. Physical abzhtles required for this position are ones typical ly related 1o
office operations; sitting, standing, bending; reaching, and fifting up to twenty (20) pounds-including the
need to walk within one-half mile of the office for the purposes of making deposits, attending meetings,
and delivery documents and reports when necessary. Abilities include, but not limited to, ‘thanual dexterity
and visual acuity to operate computers and other office equipment, accessing file cabinets, both-on and off
site, and sufficient hearing and speech ability to communicate verbally. Megting; face to face and
interviewing registered sex offenders in thie Sheriff’s Office.

KNOWLEDGE AND ABILITIES:

Ability to multi-task.
Ability to successfully learn a variety of computer systems such as Law Enforcement Records.
Management System, ACCESS, Offender Watch, PictureLink, tc:
 Ability to develop and maintain positive working reiatmnshlps with county officiils, state officials,
and the law enforcement community;
Ability to communicate efféctively, both orally and in writing.
Ability to work independently and as a part of a team,
Ability to negotiate and resolve conflict in a constructive manner.
Ability to maintain adequate data bases. '
Maintain competency of appropriate regulations and statutes: appl:cable to area of responsxblllty,
i.e., WAC, RCW, Title 18 USC, etc. .
+ Ability to demonst_rate sound jadgment,and_ ability to make decisions.

* 2 » 9

EDUCATION AND EXPERIENCE; ngh scheol diploma or equivaient required. Two years clerical
experience requxred AA degree, or higher, is preferred. Criminal }ustxce background is: preferred

LICENSES AND OTHER REQUIREMENTS

Be a citizen of the United States.

Be a least eighteen (18) years of age.

Have no record of felony conviction.

Have no record of gross mlsdemeanor conviction for crime involving controlled- suhstances or
physical harm. :
Sansfactorlly pass the Sheriff’s Office records check and background mvestlgatlon

o Maintain a valid driver’s license and vehtcie insurance coverage.

« s o 9

THIS POSITION DESCRIPTION DOES NOT CONSTITUTE A. CONTRACT F OR
EMPLOYN[ENT o
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WALLA WALLA COUNTY
POSITION DESCRIPTION FORM

JOB TITLE: Administrative Secretary (Appointed)
DEPARTMENT:  Sheriff’s Office

DIVISION: Admiinistrative Services

-P'A_Y RANGE: Determined by Board of County Commissioners (CH20), FTE 40 Hours per week,
: FLSA Non-Exempt, Benefits Apply

REPORTS TO:  Chief Administrative Deputy or Undersheriff

JOB SUMMARY: The Administrative Secretary is a non-commissioned civilian staff position that assists
the Chief Administrative Deputy with payroll, accounts payable, accotints receivable and financial -
functions. The Administrative Secretary will support the front desk/reception area duties and provide the
Sheriff with logistic support for meetings, presentations and other miscellaneous tasks as assigned.

SUPERVISORY RESPONSIBILITIES: Not applicable
ESSENTIAL FUNCTIONS:

» Perform services related to the financial ﬁmctions of the Admzmstmtlve Services vazsion of the
Sheriff’s Office.

= Perform support level services to the overall day-to-day operations of the Sheriff’s: Ofﬁce
Maintain local, state and federal criminal justice information compliance.
Maintain strict conﬁdentiahty due to the position and the nature: of law enforoement.

EXAMPLE OF DUTIES:

Function as an integral team member of the WWSO.
Complete payroll work for all divisions, -
Complete monthly billings to outside agencies and manage an accounts recelvable iedger
Track geods received and complete data entry of accounts payabie :
Provide frontdesk reception and phone services.
Complete opening and closmg procedures for day-to-day busmess ‘operations.
~ Assist with-all- money management processes and procedures, mcludmg recezptmg and deposxtmg
Manage: supplies and order when low or requested, ‘
_Prov;de command staff ioglstxcai and administrative support at events, mc;dents, meetmgs
: _-presentatmns, cte.
-» Coordinate planmng of Reglonai Chlefs and Sheriffs and LEAA meetmgs

¢ % .9 9 @ O v oo

FEQUIPMENT TO BE USED: Uses. general and specialized: office equipment, 10-key calcuiators _
networked computers, individual computers, compiiter sofzwarc prmters copicrs; scanners, multi {me
phones and fax machlnes . .
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'WORKING ENVIRONMENT/ PHYSICAL ABILITIES: Work will be performed both in office

environment and outside the office. Physical abilities required for this position are ones: typically related to

‘office operations; sitting, standmg, bending, reaching, and lifting up to twenty. (20) pounds including the

need o walk w1thm one-half’ m:le of the ofﬁce for the PUIPOSES. of maklng depes;ts attendmg meetmgs,

g e

_and visual aculty to operate computers and other oﬁ“ ice eqmpment, accessmg fi Ie cabmets both on and off
site, and sufficient hearing and speech ability to communicate verbaily

KNOWLEDGE AND ABILITIES:

» ® & o

Ability to multi-task.

Ability to learn a variety of computer systems such as Eden, Civil Atts, Cisco, etc.

Possess knowledge of cominunity resources:

Ability to develop and maintain positive workmg relationships with county officials, state. ofﬁcxals,
and the law-enforcement community.

Ability to communicate effectively, both orally and in writing:

Ability to work independently and as a part of 4 team.

Ability to negotiate and resolve conflict in a constructive manner..

Ability to maintain adequate data bases.

Maintain competency of appropriate regulations and statutes applicable to area of respons1b1hty,
i.e., WAC, RCW, Title 18 USC, etc.

Ability to demonstrate sound judgment and ability to make décisions.

EDUCATION AND EXPERIENCE: High school diploma or equlvaient requlred AA degree i in.
Aocountmg or two (2) years of comparable bookkeeping experience or education required.

LICENSES AND OTHER REQUIREMENTS:

Be a citizen of the United States..

Be a least eightecn (18) years of age.

Have no record of felony conviction.,

Have nio record of gross mlsdemeanor conviction for crime involving controlled substances or
physical harm.

- Satisfactorily pass the Sheriff’s Office records check and. background investigation.

Maintain a valid driver’s license and vehlcie insurance coverage.

THIS POSITI()N DESCRIPTION DOES NOT CONSTITUTE A CON’I‘RACT FOR
EMPLOYMENT

Ul
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WALLA WALLA COUNTY
POSITION DESCRIPTION FORM

TITLE: Office Assistant — Corrections Clerk
- DEPARTMENT: - Sheriff’s Office
REPORTS TO:  ChiefCorrections Deputy

PAY RANGE: 20, FTE (46 hours per week), Benefits Appiy5 FLSA. Nen-Exempt, Corrections
- Association

JOB SUMMARY: Performs basic accountmg work dnd other clerical and office tasks of moderate
difficulty and complexity; including managing money and bank accounts, venfymg and entering data,
supporting billing processes; assisting patrons who-visit the Jail, ﬁhng, composmg !etters and updating web
page information.

SUPERVISORY RESPONSIBILITIES: None
ESSENTIAL FUNCTIONS:

= Provide support with accounting services for Inmate Trust Fund, mcludmg receipting and
disbursing of funds.

+ Provide support for management of inmate ancillary services.
- Manage all aspects of the warrant process.
+  Manage all aspects.of the bail processes
¢ Learnto successfuliy work with jail booking and commissary softwate.
« Provide support for corrections billing process. :
 Update information on- webs1te as requcsted

EXAMPLE OF DUTIES:

+  Receipt money, make deposits and balance accounts online.

* Process, in a timely manner, all records related to-all warrants. Jincluding data entry, conﬁrmmg
validity, storage access1b1hty, composing return of service and etc.

* Process incoming bail monies received by recexptmg funds and. dlsbutsmg funds to the approprzate
court in a timely manner:

* Enter data and extract reports as requiested.

+ Assist w1th bi]hng processes.

EQUIPMENT TO BE USED: Work normally requires the. operatmn of ofﬁce ‘e‘qmpment such:as
scanners; addmg machmes personal computets, and other assigned equipment where. ‘oth‘speed and
acouracy are: necessary to contribute to. proper operations and efﬁc:ent service tolthe general pub! ic.

- WORKING ENVIRONMENT/ PHYSICAL ABILITHES. ,Work is perform d,ms dea cerrectlons
facihty Posmo;_} wﬂi have lzrnited contact w1th mmates Phym i
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KNOWLEDGE AND ABILITIES:

‘Accounting backgrouﬂd or:educatioti.

Experience with digital accountmg software.
Database and data entry experience.

.Knowledge of standdrd office practices, procedures and equipment,
“Good telephone voice and ability to direct calls.

Ability to file aocurately and: pay close attention to detail.
Ab:hty ta follow oral or written anstructions.

Ability to be confidential. -

Ability to exercise good judgment when in contact with the public.

EDUCATION AND EXPERIENCE: High school diploma or equivalent required. - AA degree in
Accountmg ortwo (2) years of comparable bookkeeping experience or.education required. Required:
Holds or has the ability to obtam within §ix (6) months of obtaining posmon Washmgton State Patrol

ACCESS certificate level 11

LICENSES AND OTHER REQUIREMENTS:

“ % ® &

Be a citizen of the United States.

Be at least eighteen (18) years of age.

Have no record of felony conviction.

Have no record of gross misdemeanor/misdemeanor conviction for crime mvolv;ng controlled
substances or-physical harm.

Satisfactorily pass the Sheriff’s Office records check and background mvestigatlen

Maintain a valid dnver s license and vehicle insiirance coverage.

THIS POSITION DESCRIPTION DOES NOT CONSTITUTE A CONTRACT FOR
' EMPLOYMENT, '
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10:30 PUBLIC WORKS DEPARTMENT

a) Public Hearing:
1) To consider declaring certain

equipment and miscellaneous
used parts are surplus

b) Action Agenda ltems:
1) Resolution
certain equipment and miscellaneous
used parts surplus
2) Resolution
for CRS-2P and HFE-150 Emulsified
Asphalt
3) Resolution
for Hot Mix Asphalt for 2014
4) Resolution
for chemical vegetation control
products
5) Resolution
rental rates for equipment owned
by the Equipment Rental and
Revolving fund (Sheriff)

c) Consent Agenda items:

1} Resolution
Contfract to Auction with Ritchie
Bros. Auctioneers, Inc.

2} Resolution
Auction Sale Agreement with Booker
Auction Company

3} Execute letter on behalf of county re:
transfer of franchise, Franchise
343, pursuant to Clause Xl of same
({Tesoro Logistics, GP, LLC has
acquired the interests of Chevron
Pipe Line Company, previous named
franchise holder)

d) Department update and miscellaneous PD) 55

- Bid award Ve<p|udqoe

- Revising v nlaion

Randy Glaeser

-Declaring  ¥'#5pluhion ReE Hs-Hy
- Bid award yespludion WDO) 47

- Bid award rﬁ,ﬁg\\,dqb\,\ \38 ug

YDSL‘Q ~50

- Signing a i”e{)-e\/u;\qbﬁ ©9 53

- Signing a re%’D\/\d‘llm PO S'L,
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BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF DECLARING

CERTAIN EQUIPMENT AND RESOLUTION NO.
MISCELLANEOUS USED PARTS
SURPLUS

WHEREAS, the Board of Walla Walla County Commissioners, in accordance with Chapter 36.34 of
the Revised Code of Washington, has the authority to sell certain equipment and miscellaneous used
parts once declared surplus; and

WHEREAS, a public hearing determining the advisability of surplusing certain equipment and
miscelianeous used parts was held on February 10, 2014; and

WHEREAS, it is in the best interest of the public to declare surplus and dispose of the equipment and
miscellaneous used parts listed on Attachment “A”, which by this reference is made a part hereof: now
therefore

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that said
equipment and miscellaneous used parts are declared surplus.

BE IT FURTHER RESOLVED that the Public Works Department be directed to coordinate sale of
said items, and publish notice of such sale as prescribed, which notice will set forth equipment and
miscellaneous used parts to be sold herein before generally described, together with the time and
place of said sale.

Passed this _10" day of February, 2014 by Board members as folfows: ___Present or ___ Participating via
other means, and by the following vote: ___ Aye ___Nay ___ Abstained __ Absent.

Attest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Constituting the Board of County Commissioners
of Walla Walla County, Washingfon



Attachment “A”

Surplus Equipment - February 2014

#208 — 2007 Ford Crown Victoria Sedan, VIN — 2FAFP71W37X139705
#215 — 2007 Dodge Charger Sedan, VIN — 2B3KA43H17H770410

#225 - 2006 Ford Crown Victoria Sedan, VIN — 2FAFP71WX6X146116
#649 — 2007 Toyota Prius, VIN — JTDKB20U073252101

#653 — 2008 Ford Focus Sedan, VIN — 1FAHP335N8W206709

#1029 — 1980 Ford F350 Flatbed Truck, VIN — F37GPHD6667

#1036 — 1981 Hi-Way EZ2020 Sander, S/N 69077

#1095 — 1987 Truck Marmon Boom 12 To‘n, VIN - JULEF180J1000088
#1099 — 1988 Tractor Mower Terrain King Flail Model 6610, S/N — BB45177
#1121 — 1984 Clark 6000# Forklift, S/N — Y3554335466

#1173 — 1993 John Deere 410D Backhoe, VIN - T0410DF792199

#1195 — 1998 Ford 4WD Explorer, VIN - 1FMZU34X1WZB43446

#1220 — 2000 Ford F450 Bucket Truck, VIN - 1FDXF47F6YEC47600

#1238 — 1989 Peterbuilt 3800 Water Truck, VIN — 1XPED29X4KD268232
#1256 — 2004 Beall Pup Trailer, VIN — 1BN1P1539RK10146A

#1259 — 2005 Caterpillar 140H Grader, License #72429C, S/N — APM01990

N/A - Pallet of miscelianeous used parts, manuals and miscellaneous survey
equipment
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BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF A BID

AWARD FOR CRS-2P AND RESOLUTION NO.
HFE-150 EMULSIFIED
ASPHALT

WHEREAS, as advertised, a bid opening was held on February 3, 2014 for furnishing Walla
Walla County with CRS-2P and HFE-150 Emulsified Asphalt from May 5, 2014 through
August 28, 2014, and the following bids, including freight, were opened and read publicly:

1) Idaho Asphalt, Inc. CRS —-2P §$565.00/Ton
Post Falls, ID HFE-150 $ 545.00/Ton
2)  Western States Asphalt, Inc. CRS-2P  $570.00/Ton
Spokane, WA HFE-150 $ 570.00/Ton
3) Albina Asphalt, Inc CRS-2P $616.00/Ton
Vancouver, WA HFE-150 $ 591.00/Ton

and,
WHEREAS, Idaho Asphalt, Inc. submitted the lowest responsible bid, now therefore,

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that the
contract to furnish Walla Walla County with CRS-2P and HFE-150 Emulsified Asphalt be
awarded to Idaho Asphalt, Inc.

Passed this _10™ day of February, 2014 by Board members as follows: ___ Present or ___ Participating via
other means, and by the following vote: _ Aye __ Nay __ Abstained ___ Absent.

Aftest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Conslituting the Board of County Commissioners
of Walla Walla County, Washingfon



BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF A BID
AWARD FOR HOT MIX RESOLUTION NO.
ASPHALT FOR 2014

WHEREAS, as advertised, a bid opening was held on February 3, 2014 for furnishing Walla
Walla County with Hot Mix Asphalt from March 31, 2014 through October 30, 2014, and the
following bids were opened and read publicly:

1) A&B Asphalt, Inc. $52.25/Ton......... Total Base Bid.....$313,500
Milton-Freewater, OR

2) Humbert Asphalt, Inc. $64.50/Ton......... Total Base Bid.....$387,000
Milton-Freewater, OR
and;

WHEREAS, the low bid meets the specifications, now therefore,

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that the
bid to furnish Walla Walla County with Hot Mix Asphalt be awarded to A & B Asphalt, Inc. of
Milton-Freewater, Oregon for the total base bid price of $313,500.00.

Passed this _10" day of February, 2014 by Board members as follows: ___Present or ___ Participating via
other means, and by the following vote: __ Aye __ Nay __ Abstained ___ Absent.

Attest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, Disfrict 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Constituting the Board of County Commissioners
of Walla Walla County, Washington



BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF A BID

AWARD FOR CHEMICAL RESOLUTION NO.
VEGETATION CONTROL

PRODUCTS

WHEREAS, as advertised, a bid opening was held on February 3, 2014 for furnishing Walla
Walla County with Chemical Vegetation Control Products: and

WHEREAS, one bid which has been reviewed and deemed responsive was received from
Wilbur-Ellis Company; now therefore

BE IT HEREBY RESOLVED, that the bid be awarded to Wilbur-Ellis Company as described
on the attached Exhibit “A” by this Board of Walla Walla County Commissioners, and

BE IT FURTHER RESOLVED that the County reserves the right to purchase any or no
quantities at the unit bid price, or to utilize other processes, such as the County vendor’s list
or purchasing from the state contract.

Passed this _10" day of February, 2014 by Board members as follows: __ Presentor____ Participating via
other means, and by the following vote: ____Aye ___Nay ___ Abstained ____Absent.

Attest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Constituting the Board of County Commissioners
of Walla Walla County, Washington
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Exhibit " A"

10

11

12

13

14

15

16

17

18

19

ITEM DESCRIPTION

CAYUSE PLUS
PERSPECTIVE
BROADRANGE
FREQUENCY
METCEL
COMPETITOR
INSIST 90
ESPLANADE
CROSSHAIR
AQUANEAT
GLYSTAR
SPIKE 80 DF
OVERDRIVE
SYLTAC
FOUNDATION
MILESTONE
POLARIS
BASECAMP 4

TELAR XP

WILBUR/ELLIS
$13.50/Gal
$73.60/LB
$31.50/Gal
$747.00/Gal
$3.95/0Z
$32.00/Gal
$9.50/Gal
$1018.28/Gal
$38.00/Gal
$19.70/Gal
$13.85/Gal
$19.00/LB
$33.50/LB
$31.50/Gal
$54.00/Gal
$299.73/Gal
$63.50/Gal
$13.85/Gal

$14.15/0Z



BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF REVISING
RENTAL RATES FOR

EQUIPMENT OWNED BY THE RESOLUTION NO.
EQUIPMENT RENTAL AND

REVOLVING FUND

WHEREAS, the Equipment Rental and Revolving Fund (ER&R) was established according to
the Revised Code of Washington (RCW) to provide a stable and dependable method of
owning, maintaining, repairing and replacing County equipment; and

WHEREAS, the County Engineer has determined it is necessary to revise certain equipment
usage rates for equipment owned by the Equipment Rental and Revolving Fund to operate
the fund as designed; and

WHEREAS, the Board of Walla Walla County Commissioners has reviewed the rates as
determined by the County Engineer; and

WHEREAS, the County Engineer will continue to monitor the ER&R Fund and equipment -

rental rates and recommend revisions as appropriate; now therefore

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that rental
rates for certain equipment owned by the Equipment Rental and Revolving Fund be set as
shown on the attached list, effective immediately.

Passed this _10" day of February, 2014 by Board members as follows: ___Presentor ___ Participating via
other means, and by the following vote: ___ Aye ___ Nay ___ Abstained ____Absent.

Aftest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Constituting the Board of County Commissioners
of Walla Walla County, Washington
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Attachment “A”
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$35,530.47

$17,830.07
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BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF SIGNING

A CONTRACT TO AUCTION RESOLUTION NO.
WITH RITCHIE BROS.

AUCTIONEERS INC.

WHEREAS, certain county equipment and miscellaneous used parts have been declared
surplus and it is proposed to dispose of said items by way of a public consignment auction;
and

WHEREAS, Walla Walla County wishes to enter into a Contract to Auction with Ritchie Bros.
Auctioneers Inc. to conduct the auction; now therefore

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that
pursuant to RCW 36.34, Ritchie Bros. Auctioneers Inc. shall conduct the sale of said surplus
County property at an auction open to the public, Friday, March 28", 2014 in Chehalis,
Washington.

BE IT FURTHER RESOLVED that, in accordance with RCW 36.34, the County Public Works
Department, as the County Treasurer's designee, shall be instructed to prepare and post a
“Notice of Sale” for said property.

Passed this _10"__ day of February, 2014 by Board members as follows: ___ Present or ___ Participating via
other means, and by the following vote: ___ Aye _ Nay ___ Abstained ___ Absent.

Attest:

Connie R. Vinti, Clerk of the Board ' James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, Distfrict 2

Gregory A. Tompkins, Commissioner, District 3

Consfituting the Board of County Commissioners
of Walla Walla County, Washington



BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF SIGNING AN

AUCTION SALE AGREEMENT RESOLUTION NO.
WITH BOOKER AUCTION
COMPANY

WHEREAS, certain county equipment and miscellaneous used parts have been declared
surplus and it is proposed to dispose of said items by way of a public consignment auction;
and

WHEREAS, Walla Walla County wishes to enter into an Auction Sale Agreement with Booker
Auction Company to conduct the auction; now therefore

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that
pursuant to RCW 36.34, Booker Auction Company shall conduct the sale of said surplus
County property at an auction open to the public, Saturday, March 8" 2014 in Eltopia,
Washington.

BE IT FURTHER RESOLVED that, in accordance with RCW 36.34, the County Public Works
Department, as the County Treasurer's designee, shall be instructed to prepare and post a
“Notice of Sale” for said property.

Passed this _10" day of February, 2014 by Board members as follows: ____Present or ___ Participating via
other means, and by the following vote: ___ Aye __ Nay __ Abstained ___ Absent.

Attest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Consfituting the Board of Counly Commissioners
of Walla Walla County, Washington




Walla Walla County Public Works U
PO Box 813 Walla Walta County
Walla Walla, WA 99362 ¢ .

To: Board of County Commissioners

From: Randy Glaeser, Public Works Director

Date: 6 February 2014

Re: Director’s Report for the Week of 3 February 2014

Board Action: 10 February 2014

Hearings:

In the Matter of Declaring Certain Equipment and Miscellaneous Used Parts Surplus

Resolutions:

In the Matter of Declaring Certain Equipment and Miscellaneous Used Parts Surplus

In the Matter of a Bid Award ~ Emulsified Asphalt

In the Matter of a Bid Award — Hot Mix

In the Matter of a Bid Award — Chemical Vegetation Control Products

In the Matter of Signing a Personal Contract Auction Agreement with Ritchie Brothers

In the Matter of Signing a Personal Property Auction Sale Agreement with Booker Auction Company
In the Matter of Revising Rental Rates for Equipment Owned by the Equipment Rental and Revolving Fund
Miscellaneous:

Execute Letter — Transfer of Franchise 343

ENGINEERING:

 Mill Creek Forest Highways Project: Public information meeting went well with overall support for the project.

® Taumarson Road: Drafting ROW plans.

¢ Petty Bone Bridge: Acquiring ROW and drafting plans.

* Walter Bridge: Acquiring ROW, minor drafting left to complete.
» Miscellaneous: Working on various grant submittals

MAINTENANCE:

¢ Conducted monthly Foremen’s meeting.

» Working on prospective relocation of fuel station from Touchet to Dell Avenue.
¢ Crews conducting routine maintenance/snow & ice removal.

ADMINISTRATION:
¢ Attended Labor Management Committee meeting.
¢ Attended WWVMPO meeting.




- 10:45

PROSECUTING ATTORNEY

Jim Nagle/Jesse Nolte

a) Miscellaneous business for the Board

b) Discussion of proposed interlocal
agreement to form a Southeast
WA Aging and Long Term Care
Council of Governmentis

c) Possible executive session re:
litigation or pending or potential

Oraft Agaoprondt ppS 103

litigation (pursuant to RCW 42.30.110(i)



ok .

SOUTHEAST WASHINGTON AGING AND LONG TERM CARE COUNCIL
OF GOVERNMENTS

INTERLOCAL AGREEMENT

The Agreement is intended to be entered into by the Counties of Asotin, Benton, Columbia,
Franklin, Garfield, Kittitas, Walla Walla, and Yakima, (the parties), pursuant to the provisions of
the Interlocal Cooperation Act, Chapter 39.34 RCW. Each individual County Legislative body has
reviewed, adopted, and hereby ratifies this Agreement, as indicated by the attached Signature
Pages. WHEREAS, the parties have a mutual interest in forming a Council of Governments (COG)
to facilitate the organization and operation of an Area Agency on Aging (AAA), designated
Planning and Service Area number 9 (PSA 9), and

WHEREAS, the Older Americans Act of 1965, as now and hereafter amended, and Chapter 74.38
RCW provide for the establishment of Area Agencies on Aging within the regional areas within
the state, now therefore,

IN CONSIDERATION of the mutual promises and covenants contained herein, the parties agree
as follows:;

1. PURPOSE: The purpose of this Agreement is to form a Council of Governments (COG), to
enable the parties to operate the Southeast Area Agency on Aging (AAA) within Asotin,
Benton, Columbia, Franklin, Garfield, Kittitas, Walla Walla, and Yakima Counties, to prepare
an annual Area Plan for Programs on Aging, and administer grants for programs for older
individuals and adults with disabilities. Each party agrees to cooperate in all respects in
order to carry out the ietter and spirit of this Agreement.

2. RIGHTS AND RESPONSIBILITIES OF MEMBER GOVERNMENTS: In addition to all of the
rights and responsibilities granted to member counties under this Agreement and through
the Bylaws of the COG, including participation with the committee processes, member
counties, and their respective member county governments, have the right and responsibility
to determine the level of their county's participation in the governing of the COG.

3. ADMINISTRATION: The parties jointly agree that the Southeast Washington Aging and
Long Term Care COG, hereinafter referred to as the COG, shall, as its sole purpose, be the
administrative body of the Southeast Washington Area Agency on Aging.

Revised 2/5/2014
Version 6.0..
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A. Membership: Each Participating Entity shall be represented by one designated member
and may assign or appoint an alternate member to serve in the absence of a designated
member.

B. Voting: Each of the parties shall have an equal vote when the COG is conducting
business.

C. Quorum: A quorum of the Board shall consist of a total of not less than five (5) of the
eight (8) members.

D. Meetings, Functions & Responsibilities: Designated members of the COG shall be
elected County Commissioners from each their respective counties. The COG shall
establish a meeting schedule and meeting locations in its bylaws. The COG shall also

promulgate bylaws governing the matters such as meeting format, quorum, voting,
officers and other objectives as set forth in this Agreement.

4. FISCAL MANAGEMENT: The COG shall ensure that itemized and detailed records are
maintained, covering (a) aging program revenues received from whatever source for
financial maintenance of the COG and all programs there under and (b) all expenditures
incurred pursuant to adopted programs budgets. The COG shall conform to all fiscal
requirements established by State or Federal law, including annual financial audits by the
State Auditor’s Office.

The COG shall maintain the existing State method for allocating program funds within the
PSA. A quorum of designated members may amend this method through the voting
protocols established in its bylaws but only for surplus allocated funds that will not be spent
in a member county.

No member county or the state shall impose financial assessments to other counties for the
purpose of supplanting or supplementing prior financial commitments. Any such action
shall trigger dissolution of the Interiocal Agreement.

5. CONTRACTS: The COG may contract generally and is authorized to enter into agreements
with government agencies, private organizations and/or individuals, consistent with its
purpose.

The COG delegates signing authority to the Director for contracts not exceeding $25,000
and authorizes the Director to amend or modify existing contracts as necessary to comply
with changes in requirements as mandated by county, state or federal policy/law.

The COG delegates the Executive Committee the ability to enter into contracts over $25,000

and not exceeding $100,000. The Executive Committee shall meet at regularly scheduled

meetings, or via special meetings in compliance with RCW 42.30 et. seq. The Executive

Committee membership shall have the ability to participate in the meetings held via GOTO
Revised 2/5/2014

Version 6.0..
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meetings software, with traditional public notice and access to these meetings and the
GOTO conference at the ALTC Administrative office provided that at least one Executive
Committee member is physically present to conduct the meeting.

The execution of Contracts over $100,000.00 consideration shall require approval from a
quorum of the designated members at each regular meeting or special meeting. In the
event for the need for execution of a contract over $100,000, prior to the next regular
meeting, a majority vote of the board membership held via telephone or via GOTO meeting
software shall authorize the Director to execute such contract on behalf of the COG. Such
contract shall then be placed on a Consent Agenda at the next regular meeting of the
designated members.

All contracts, leases and personal property shall be fully assumed by the COG on the
effective date of this Agreement. Yakima County shall have no ownership, control or
contractual liability as the former lead governmental sponsor of the Southeast ALTC.

INSURANCE, LIABILITY AND INDEMNIFICATION: The COG will maintain liability
insurance in the amount of a minimum of ten (10) million dollars per occurrence and ten
($10) million dollars annual aggregate. Insurance coverage shall include coverage for
personal injury, bodily injury, property damage, and contractual liability. The insurance
provider shall be licensed in the State of Washington. The COG shall indemnify, protect, and
hold the member counties harmless from and against all claims, injuries, damages, losses or
suits including attorney fees arising from any negligent or intentional act or omission of the
COG, its board members, directors, officers, and employees, ‘agents and/or authorized
subcontractor(s) which performing its duties under this agreement. In the event that such
liability is not covered by the insurance, and/or exceeds the coverage amount, all counties
participating as members of the COG shall be jointly and severally fiable for any liability
which may arise as a result of the operation of the COG.

Each member county shall hold harmless, indemnify and defend the COG, each and every
other member county, their respective officers, employees and agents, from and against any
and all claims, actions, suits, liability, loss, expenses, damages, and judgments of any nature
whatsoever, including reasonable costs and attorney’s fees in defense thereof, for injury,
sickness, disability, or death to persons or damage to property or business, caused by or
arising out of that party’s errors or omissions in the performance of this Agreement,
provided that party’s obligation hereunder shall not extend to injury, sickness, death or
damage caused by or arising out of or attributable to the negligence of another party(ies), or
another party's(ies)officers, officials, employees or agents.

Revised 2/5/2014
Version 6.0..
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7. NONDISCRIMINATION: Each party and their respective representatives and employees
agree that they shall not discriminate against any person on the grounds of race, creed,
color, religion, national origin, gender, sexual orientation, age, marital status, political
affiliation or belief, or the presence of any sensory, mental or physical handicap in violation
of the Washington State Law Against Discrimination (RCW Chapter 49.60) or the Americans
with Disabilities Act (42 USC 12101 et seq). In the event that any participating government
violates this provision, COG may terminate this Agreement immediately and bar the
respective participating government and/or employee from performing any services for COG
in the future.

8. PERSONNEL: The COG shall appoint and oversee, including all employment related issues,
the Director for the Southeast Washington AAA. Recruiting, hiring and all other employment
related issues of all other staff shall be the responsibility of the Director. All Southeast
Washington AAA staff shall be considered employees of the COG. Nothing herein contained
shall be construed to create a relationship of employer-employee between any member
county and COG staff and member counties shall be neither liable nor obligated to pay COG
staff sick leave, vacation pay, insurance, retirement or any other benefit of employment not
to pay any social security or other tax which may arise as an incident of employment.

The COG shall grandfather all current employees and honor existing labor agreements as of
the effective date of this agreement. The COG shall determine personnel guidelines, job
descriptions, salary schedules and employee benefits as necessitated by changing
requirements by the state or federal governments.

The Director is responsible for keeping a public record of all transactions, findings and
determinations of the Council. The Director shall prepare the agenda of each meeting for
approval of the Council, provide notice of meetings to members, arrange and prepare legal
notices of hearings, attend to the correspondence of the Council and to such other duties as
are normally carried out by the Director. The Director may appoint a designee for these
purposes. The Director is a non-voting member.

9. POWERS: The COG shall approve an Area Plan for programs serving older individuals and
adults with disabilities, establish a budget for funds appropriated by the state for
administering the COG, contract for goods and services, expend funds for necessary services
identified in the Area Plan, and any other powers expressly granted by the enabling
legislation referred to heretofore in this agreement.

10. ADVISORY COUNCIL: The COG shall recognize the composition of the current Southeast
AAA Advisory Council existing as of the effective date of the Agreement. All members of the
Advisory Council shall be invited to continue in that capacity for the duration of existing

Revised 2/5/2014
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11.

12.

13.

14.

15.

16.

17.

ot

terms. The COG shall address in its bylaws the process for filling vacancies on the Advisory
Council. Advisory Council membership and protocol shall be developed in compliance with
the Aging and Disability Services Policies and Procedures Manual for AAA Operations,
Chapter 4. The Advisory Council shall seek members from the community who are younger
adults with disabilities who would be eligible for programs of the COG.

TERMINATION: Any county wishing to withdraw from the COG may do so by giving one
hundred-eighty days written notice to the other parties. The COG through a majority vote of
a quorum of the designated members may terminate this Agreement in the event expected
or actual funding from federal, state or other sources are withdrawn or su bstantially reduced
in such a fashion as to make the continued operation of the COG not feasible. In such case,
termination shall be effective upon notice of the termination.

PROPERTY DISPOSAL: A party withdrawing from the COG shall not be entitled to retain
property acquired by the COG. In the event of termination of the Agreement all property
acquired by the COG which is not required to be returned to the State shall be disbursed to
the COG members based on their population.

AMENDMENT: This Agreement may be amended by written agreement of all of the parties.

DURATION: This Agreement shall become effective on the date of last signature of the
majority of the parties hereto and shall remain in effect until five years from January 1, 2015,
unless terminated pursuant to Section 11 herein.

COUNTERPARTS: This Agreement may be executed in multiple counterparts, each of which
shall be deemed an original, but all of which, together, shall constitute one and the same
instrument.

FILING: Executed copies of the Agreement shall be filed or posted online as required by
Section 39.34.040 and .050 of the Revised Code of Washington prior to this Agreement
becoming effective.

NON-DELEGATION/NON-ASSIGNMENT: No party may delegate the performance of any
contractual obligation, to a third party, unless mutually agreed upon in writing. Neither
party may assign this Agreement without the written consent of the other party.

Revised 2/5/2014
Version 6.0..
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18.

19.

20.

21.

22,

R

SEVERABILITY: Any provision of this Agreement, which is prohibited or unenforceable, shall
be ineffective to the extent of such prohibition or unenforceability, without invalidating the
remaining provisions or affecting the validity or enforcement of such provisions.

APPLICATION & FORMATION OF NON-PROFIT CORPORATION: The Designated
members of the COG agree that if a majority membership of the COG agrees to move and
attempt to form a non-profit public corporation, the Director shall be directed to take all
reasonable steps to attempt to form a non-profit public corporation as defined in RCW 24.03
et. seq, including but not limited to filing of Articles of Incorporation with the Washington
State Secretary of State with the intent of issuance of a Certificate of Incorporation by the
Secretary of State. The potential non-profit public corporation shall be governed by of the
same by-laws and contract terms that establish this COG agreement, and the Board of
Directors of the non-profit public corporation shall be made of the same Board of Directors
as the COG.

INTENT TO TRANSFER COG RESPONSIBILITY TO NON-PROFIT CORPORATION: The
Designated members of the COG agree if application for the creation of a non-profit entity is
approved by the Washington State Secretary of State's Office, as evidenced by issuance of a
Certificate of Incorporation and filing of Articles of Incorporation with the Secretary of State,
and by Washington State Department of Health and Human Services for approval as an AAA
entity, that all assets, personnel and by-laws of this COG shall be transferred to the non-
profit entity. The parties further agree that the non-profit entity shall be designated by the
COG to operate the Southeast Area Agency on Aging (AAA) within Asotin, Benton, Columbia,
Franklin, Garfield, Kittitas, Walla Walla, and Yakima Counties, to prepare an annual Area Plan
for Programs on Aging, and administer grants for programs for older individuals and adults
with disabilities.

EFFECT OF FORMATION OF NON-PROFIT CORPORATION: TERMINATION OF COG: The
Designated members of the COG agree that if the conditions are met as described in section
20 of this agreement, that the COG formed shall terminate and all rights and responsibilities
of the COG shall be transferred to the non-profit corporation to serve and operate the
Southeast Area Agency on Aging (AAA) within Asotin, Benton, Columbia, Franklin, Garfield,
Kittitas, Walla Walla, and Yakima Counties, to prepare an annual Area Plan for Programs on
Aging, and administer grants for programs for older individuals and adults with disabilities.

EFFECT OF DENIAL OF APPLICATION FOR NON-PROFIT CORPORATION: The parties to
this agreement agree that in the event of denial of AAA status application by Washington
State DSHS, and/or denial of non-profit corporation status by the Washington State

Revised 2/5/2014
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Department of Secretary of State, that it shall operate as a COG for purposes of
administration of the above services within Asotin, Benton, Columbia, Franklin, Garfield,
Kittitas, Walla Walla, and Yakima Counties, to prepare an annual Area Plan for Programs on
Aging, and administer grants for programs for older individuals and adults with disabilities.

23. EFFECT OF LESS THAN ALL NAMED COUNTIES PARTICIPATING: The parties to this
agreement agree that in the event of less than all eight (8) named counties agree to execute
this agreement that this agreement shall be effective as to the Counties who chose to
participate in this agreement and execute said agreement.

24. EXECUTION OF MULTIPLE ORIGINAL COUNTERPARTS: This agreement may be
reproduced in any number of original counterparts. Each party need sign only one
counterpart and when the signature pages are all assembled with one original
counterpart, that compilation constitutes a fully executed and effective agreement
among all the Participating Jurisdictions. In the event that fewer than all named
parties execute this agreement, the agreement, once recorded as sbeciﬁed in Section
16 shall be effective as between the parties that have executed the agreement to the

same extent as if no other parties had been named.

Revised 2/5/2014
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11:00 PERSONNEL/RISK MANAGER
a) Department update and miscellaneous
b) Active Agenda Items:

1) Possible discussion/decision re: any
pending claims against the County

¢} Possible executive session re: personnel
(pursuant to RCW 42.30.110(g)),
collective bargaining negotiations
(pursuant to RCW 42.30.140(4)(b}),
and/or litigation or pending or potential
litigation (pursuant to RCW 42.30.110(i)




11:15 COUNTY COMMISSIONERS

a) Miscellaneous or unfinished business
to come before the Board

(PLEASE NOTE: The county commissioners will be participating in the annual review and tour of
various county road projects with the county engineer from approximately 11:30 a.m. to 3:00 p.m.)

-ADJOURN-

{800] 833-6384 or 7-1-1 or the

Walla Walla County is ADA compliant. FPlease contact TTY:
hearing, or

Commissioners’ Office at 509/524-2505 three (3} days in advance if you need any language,
physical accommodation.

Please note that the agenda is tentative only. The Board may add, delete, or postpone items and may take

action on an item not on the agenda.




