AGENDA
WALLA WALLA COUNTY BOARD OF COMMISSIONERS
MONDAY, FEBRUARY 24, 2014
]

(PLEASE NOTE SLIGHTLY EARLIER START TIME THIS DATE)

9:00 COUNTY COMMISSIONERS Chairman Johnson

All matters listed within the Consent Agenda have been distributed to each County Commissioner for review and are
considered routine. The Consent Agenda will be approved by one motion of the Board of County Commissioners
with no separate discussion. If separate discussion is desired on a certain item, that item may be removed from the
Consent Agenda at the request of a Commissioner, for action later.

a) Roll call and establish a quorum

b) Review warrant list
The county commissioners will take this time to review the list of warrants for approval under the
consent agenda. This review time is open to the public. No other business will be transacted until the
regular meeting start time of 9:30 a.m.
RECESS.
9:30 COUNTY COMMISSIONERS

a) Declarations re: conflict of interest

b) Pledge of Allegiance

¢) Public comment period (time limitations may be imposed)

PLEASE NOTE: |If you wish to address the Commission, please raise your hand to be recognized by
the Chair. When you have been recognized, please step up to the microphone and give your name and
address before your comments. The Walla Walla County Commissioners are committed to maintaining a
meeting atmosphere of mutual respect and speakers are encouraged to honor this principle. (An
individual may request to address the board at a later time on the agenda, if time permits, by contacting the Clerk of
the Board at least 24 hours prior to the meeting.) Thank you.

c) Action Agenda Items:
1) Review submitted Employee
Payroll Action Forms

d) Consent Agenda ltems:
1) Resolution - Minutes

of County Commissioners’ sessions
of February 18 and 19, 2014

2) Resolution - Reappointment
to the County Planning Commission
(Newcomb)



BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF A

REAPPOINTMENT TO THE

WALLA WALLA COUNTY RESOLUTION NO.
PLANNING COMMISSION

WHEREAS, pursuant to Walla Walla County Resolution No. 10 046, Linda Newcomb
was reappointed to the Walla Walla County Planning Commission, said term of appointment
to expire March 1, 2014; and

WHEREAS, Ms. Newcomb is wiling to accept reappointment to serve on said
Commission; and

WHEREAS, terms of the appointment to the Planning Commission are for four years,
and for consistency, all terms are established to begin and end on March 1; now therefore

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that

Linda Newcomb shall be reappointed to the Walla Walla County Planning Commission, with
term of reappointment to be effective as of March 1, 2014 and to terminate on March 1, 2018.

“Passed this 24th day of February, 2014 by Board members as follows: ___Present or ___ Participating via other
means, and by the following vote: ___ Aye ____Nay ____ Abstained __ Absent.”

Attest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Constituting the Board of County Commissioners
of Walla Walla County, Washington
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February 24, 2014

COUNTY COMMISSIONERS (continued)

d) Consent Agenda Items (continued):

f)

g)

3) County warrants as follows: 4150077
through 4150122, totaling $180,926.42,;
in the amount of
(final 2013 Budget expenditures); 4149832
through 41500786, totaling $786,058.96
(2014 Budget expenditures); and
through totaling
$ (ER&R)
4) Payroll action and other forms requiring
Board approval

Action Agenda Items:

1) Resolution - Considering
declaring certain county property as
surplus and disposing of same and
setting a public hearing (pursuant to
RCW 36.34) (continued from
February 18, 2014)

Miscellaneous business to come
before the Board

Review reports and correspondence;
hear committee and meeting reports

h) Review of constituent concerns/possible

updates re: past concerns



BOARD OF COUNTY COMMISSIONERS
WALLA WALLA COUNTY, WASHINGTON

IN THE MATTER OF

CONSIDERING DECLARING

CERTAIN COUNTY PROPERTY AS RESOLUTION NO.
SURPLUS AND DISPOSING OF

SAME AND SETTING A PUBLIC

HEARING (PURSUANT TO RCW

36.34)

WHEREAS, Washington State requires all counties to provide E911 services throughout their
jurisdictions; and

WHEREAS, RCW Chapter 39.34 authorizes local governmental units to enter into Interlocal
Agreements; and

WHEREAS, pursuant an Amendment Agreement for the Establishment and Operation of an
E911 Public Safety Answering Point executed in 2004, the City of Walla Walla has been providing
E911 and dispatching services for Walla Walla; and

WHEREAS, the above agreement provides that the City shall purchase and retain custody of
equipment and other items related to E911 services, but that title shall remain with the County; and

WHEREAS, said agreement also provides that the County shall make available to the City all
other funds received by the County for any source which are to be dedicated to emergency
dispatching services; and

WHEREAS, pursuant to a letter dated February 4, 2014 with attachments, the Board of
County Commissioners of Walla Walla County has received from the Walla Walla City-County
Dispatch (aka Walla Walla Emergency Services Communication Center or WESCOM), a City of Walla
Walla department under the supervision of Chief of Police Scott Bieber and Public Safety
Communications Manager Steve Ruley, a listing of equipment deemed surplus to E911 service
needs; and

WHEREAS, pursuant to RCW 36.34.020, the County is not required to hold a public hearing
when selling property to another government agency; and

WHEREAS, Chief Bieber has advised that, pursuant to RCW 36.34.130, other governmental
agencies as follows: Oregon State Department of Transportation, Wireless Communication Section;
Benton County, Washington; Franklin County, Washington; and Walla Walla County Emergency
Management Department wish to acquire certain of the surplus equipment; and

WHEREAS, based on the recommendation of Chief Bieber, the prices to be paid for the items
on Exhibit A, B, and C represent fair market value; and

WHEREAS, the above-referenced listing provides for certain items to be retained by the
County as “spares” to be utilized in case of need; now therefore
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BE IT HEREBY RESOLVED by this Board of County Commissioners that the City of Walla
Walla, through the auspices of WESCOM and as outlined in the letter of February 4, 2014, be
authorized to proceed with the disposal of items to the above-referenced governmental agencies as
listed on the attached exhibits (Letter from Oregon Department of Transportation, Wireless
Communication Section, letter dated February 3, 2014 with attachment — Exhibit A; Trade to Benton
County — Exhibit B; Trade to Franklin County — Exhibit C; and To Walla Walla County Emergency
Management Department — Exhibit D), which are by this reference made a part hereof.

BE IT FURTHER RESOLVED that proceeds from the disposal of the items listed on Exhibits
A, B, and C shall be made available to WESCOM, through the special revenue fund maintained by the
City for the receipt of all monies related to the E911 Public Safety Answering Point (City-County
Dispatch) operation, as provided for in the above-referenced governing agreement.

BE IT FURTHER RESOLVED by this Board of Walla Walla County Commissioners, as the
county legislative authority, that they shall approve the transfer of items listed on Exhibit D to Walla
Walla County Emergency Management Department (EMD) without cost, in recognition of the mutual
benefits of the use of those items for emergency operations purposes to each EMD member
jurisdiction and all citizens of the county.

BE IT FURTHER RESOLVED that the items to be retained by the County as “spares” to be
used in case of need, and as identified as “SPARES TO BE RETAINED AS COUNTY-OWNED
PROPERTY” — Exhibit E, shall be retained as County-owned property.

BE IT FURTHER RESOLVED that for the remaining items proposed for surplus declaration,
which are as outlined on the attached list and identified as “SURPLUS” — Exhibit F, pursuant to RCW
36.34, the Board of County Commissioners is required to set a date of public hearing to consider
testimony for and against disposing of any County property; now therefore

BE IT HEREBY RESOLVED by this Board of Walla Walla County Commissioners that the
date of Monday, March 10, 2014, at the hour of 9:30 a.m. or as close thereto as possible, be set for a
public hearing to consider declaring said property as listed on the attached Exhibit F as surplus and
disposing of same, said hearing to be held in the County Commissioners’ meeting room, Walla Walla
County Public Health and Legislative Building, 314 West Main, Walla Walla, Washington.

BE IT FURTHER RESOLVED that the Clerk of the Board of Walla Walla County
Commissioners shall give notice of said hearing in the manner prescribed by law.

“Passed this 24th day of February, 2014 by Board members as follows: __Present or ___ Participating via other
means, and by the following vote: ___ Aye ___Nay ___ Abstained ___ Absent.”

Attest:

Connie R. Vinti, Clerk of the Board James K. Johnson, Chairman, District 1

Perry L. Dozier, Commissioner, District 2

Gregory A. Tompkins, Commissioner, District 3

Constituting the Board of County Commissioners
of Walla Walla County, Washington



Department of Transportation
Wireless Communication Section

455 Airport Road SE  Building C

Salem, Oregon 97301-5395

Telephone (503) 986-2897

Fax (503) 986-28299

February 3, 2014

Deborah Minteer

Walla Walla City-County Dispatch
15 North 3 Avenue

Walla Walla, WA 99362-1964

in accordance with OAR 125-246-0170 the State of Oregon, by and through its
Department of Transportation (ODOT), may purchase used property or equipment
without competitive bidding and without obtaining quotes. ODOT is willing to
purchase from Walla Walla City-Dispatch (WESCOM) their surplus Quasi Sync |
equipment and two controllers, as shown on attached inventory list, for $4,900
(four thousand nine hundred dollars and no/100) and include Four (4) Motorola
P25 Motorola XTL 5000 mobile Radios.

ODOT will accept the surplus equipment in an “AS-IS” condition and without
warranty from WESCOM. ODOT does not warrant the condition of the four (4)
mobile radios and will be accepted by WESCOM in an “AS-IS” condition. Each
party, at their expense, will coordinate for the transfer and pick up of the
equipment.

Should WESCOM be agreeable to the State’s proposal, please sign the letter and
return to my attention. Upon receipt of acceptance, ODOT will remit payment

within 45 days.

If you have any questions, please contact me at 503-986-2896

Sincerely,~;
7 A
yd
F & -
iggg s

&
Robe’g;t L. Reish
ODOT Wireless Communication Section Manager

Accepted on behalf of Walla Wallla City- County Dispatch:

Name and Title

ne



Exhibit A - Oregon Department of Transportation

Quantity |Manufacturer Model Number Descripion Serial Number |Location
Quasi -Sync Extension Card IPN: 220-01560-01 Dispatch Pub Ed | Dispatch Pub Ed
1 (Tait QSI extender card T805-05) 220-01560-01 unknown Room Rm
1 QS1 control module 1 960524 unknown Dispatch Pub Ed Wallula
1 QS1 control module 2 973066 unknown N/A Wallula
1 QS1 control module 3 966842 unknown N/A Wallula
1 QS1 control module 1 Using as Book shelf unknown N/A Coppei
1 QS1 control module 2 Using as Book shelf unknown N/A Coppei
1 QS1 control module 3 Using as Book shelf unknown N/A Coppei
1 QS1 control module 1 960521 unknown N/A Eureka
1 QS1 control module 2 960526 unknown N/A Eureka
1 QS1 control module 3 972024 unknown N/A Eureka
Dispatch Pub Ed
1 TSGM (quasi sync 1) Tait 122360 unknown N/A Rm
1 TSGM card (for old QS1 system) Tait unknown unknown N/A Dispatch Pub Ed
1 LEM card (for old Tait QS1 system) unknown unknown N/A Dispatch Pub Ed
1|Ericsson SXHMO1 Equipment cabinet 1726917
1|Ericsson SXHMO01 Equipment cabinet 1726918
1|Stealth Computer Controller STLO509SR10884
1|Tait T908-04 Shelf/Backplane 999290
1|Tait T908-04 Shelf/Backplane 999291
1|Tait T908-04 Shelf/Backplane 999292
1|Tait T908-04 Shelf/Backplane 13129842
1|Tait T908-04 Shelf/Backplane 13122171
1|Tait T908-04 Shelf/Backplane 13128246
1|Tait T800 Power Supply
T800 11 Slimline training
1|Tait TX/RX
1|Tait T805-02 ASP card AIM/ARM 13117658
1|Tait T805-02 ASP card ARM/AIM NA
1|Tait T805-02 ASP card AIM/ARM 13122122
1|Tait T805-02 ASP card AIM/ARM 13117656
1|Tait T805-02 ASP card AIM/ARM 959243




Exhibit A - Oregon Department of Transportation

Quantity |Manufacturer Model Number Descripion Serial Number |Location
1|Tait T805-02 ASP card AIM/ARM 122304
1|Tait T805-02 ASP card AIM/ARM 122305
1|Tait T805-02 ASP card AIM/ARM 122303
1|Tait T805-02 ASP card AIM/ARM 122310
1|Tait T805-02 ASP card AIM/ARM 123316
1|Tait T805-02 ASP card AIM/ARM 122318
1(Tait T805-02 ASP card AIM/ARM 122322
1|Tait T805-02 ASP card AIM/ARM 122320
1|Tait T805-02 ASP card ARM/AIM 13138444
1(Tait T805-02 ASP card ARM/AIM NA
1|Tait T805-02 ASP card ARM/AIM NA
1|Tait T805-02 ASP card ARM/AIM 13122182
1{Tait T805-02 ASP card ARM/AIM NA
1|Tait T805-02 ASP card ARM/AIM NA
1|Tait T805-02 ASP card ARM/AIM 13138443
1|Tait T805-02 ASP card ARM/AIM 13122099
Quai Sunc IU Interface

1|Tait NA PCB NA
Quai Sunc IU Interface

1|Tait NA PCB NA
Quai Sunc IU Interface

1|Tait NA PCB NA
Quai Sunc IU Interface

1|Tait NA PCB NA
Quai Sunc IU Interface

1|Tait NA PCB NA
Quai Sunc IU Interface

1|Tait NA PCB NA
Quai Sunc IU Interface

1|Tait NA PCB NA
Quai Sunc U Interface

1|Tait NA PCB NA




Exhibit A - Oregon Department of Transportation

Quantity |Manufacturer Model Number Descripion Serial Number |Location

Quai Sunc IU Interface

1|Tait NA PCB NA
GE Master llI

1|Tait NA Transformer Board NA
GE Master llI

1|Tait NA Transformer Board NA
GE Master llI

1|Tait NA Transformer Board NA
GE Master llI

1|Tait NA Transformer Board NA
GE Master Il

1|Tait NA Transformer Board NA
GE Master llI

1|Tait NA Transformer Board NA
GE Master Il

1|Tait NA Transformer Board NA
Audio Signal Processor

1|Tait Shelf 13122182
Audio Signal Processor

1|Tait Shelf 13105240
Audio Signal Processor

1|Tait Shelf 13122099
Audio Signal Processor

1|Tait Shelf 13122181
Audio Signal Processor

1|Tait Shelf 960525
Audio Signal Processor

1|Tait Shelf 973068
Audio Signal Processor

1|Tait Shelf 13122099
Audio Signal Processor

1|Tait Shelf

13138443




Exhibit A - Oregon Department of Transportation

Quantity |Manufacturer Model Number Descripion Serial Number |Location
Audio Signal Processor

1|Tait Shelf NA
1{Tait T805-02 ASP card LEM 13083649
1|Tait T805-02 ASP card LEM 13134555
1|Tait T805-02 ASP card LEM 13130116
1|Tait T805-02 ASP card LEM 122338
1|Tait T805-02 ASP card LEM 122334
1|Tait T805-02 ASP card LEM 122336
1|Tait T805-02 ASP card LEM 122331
1|Tait T805-02 ASP card LEM 122344
1[Tait T805-02 ASP card LEM 122345
1|Tait T805-02 ASP card LEM 122318
1|Tait T805-02 ASP card LEM 122349
1|Tait T805-02 ASP card LEM 122350
1|Tait T805-02 ASP card LEM 13130115
1|Tait T805-02 ASP card TSGM 122360
1|Tait T805-02 ASP card TSGM 13134890
1|Tait T805-02 ASP card TSGM 122354
1|Tait T805-02 ASP card TSGM 122357
1|Tait T805-02 ASP card TSGM 122355
1|Dell Optiplex computer invoice E25536, Asset tag 05094

(D



Exhibit B - Trade to Benton County

Quantity |{Manufacturer Model Number Serial Number Location

1 Master lll power amp 19D902797G21 unknown Dispatch Pub Ed Rm

1 Master Il power amp 19D902797G21 unknown Dispatch Pub Ed
Master lll radio- Fire (currently modified to operate under

1 narrowband configuration as required by mandate 9831587 unknown Coppei

1 Master Ill radio- Law No Serial Number unknown Coppei

1 Mastrlll broken unit 19D902797G21 AN-20998 (power amp???) | 19D902797G21 AN-20998 unknown Dispatch Pub Ed Rm

1 Master lll power amp 19D902797G1 unknown Eureka

1 Master Il power amp 19D902797G21 unknown Eureka
Master lll radio- Fire (currently modified to operate under

1 narrowband configuration as required by mandate 98340342 unknown Eureka
Master lll radio- Law (currently modified to operate under

1 narrowband configuration as required by mandate 98431581 unknown Eureka

1 Master lll power amp 19D902797G21 unknown Jail

1 Master lll power amp 19D902797G21 unknown Jail

1 Master Il radio- Fire Unknown unknown Jail
Master lll radio- Law (currently modified to operate under

1 narrowband configuration as required by mandate 98431592 unknown Jail
Master Ill radio- Law/FIRE Rx only (currently modified to operate

1 under narrowband configuration as required by mandate 98492449 unknown Pikes Peak

1 Ericsson Mastrlll receiver, ACE-IT 050499 in tall cabinet SRHNO1 1682907 Salt Room

1 Ericsson Mastrlll receiver, ACE-IT 051920 in tall cabinet SRHNO1 1742557 Salt Room

1 Mastrlll receiver 163.000 MHz SRHNO1 1602908 Salt Room
Mastrlll receiver 163.000 MHz (not configured for narrowband

1 operation covered covered Salt Room

1 Master Ill power amp 19D902797G1 unknown Wallula

1 Master Ill power amp 19D902797G21 unknown Wallula
Master Ill radio- Fire (currently modified to operate under

1 narrowband configuration as required by mandate 98462085 unknown Wallula




Exhibit B - Trade to Benton County

Quantity |Manufacturer Model Number Serial Number Location
Master Ill radio- Law (currently modified to operate under
1 narrowband configuration as required by mandate 98431588 unknown Wallula
Mastrlll receiver-Law/Fire RX only SRHNO1 (currently modified
to operate under narrowband configuration as required by
1 mandate 98492448 1727192 WWEFD Station 2
1 System module for Law RX155.685 unknown unknown WWPD Telecom Rm

\,



Exhibit C - Trade to Franklin County

Quantity |Manufacturer Model Number Descripion Serial Number
Glenayre Lynx SC2 2.4GHz microwave (one end),
1 frequency 2430/2473 MHz Lynx SC2 99-14635/2 Dispatch Pub Ed Room
Glenayre Lynx SC2 2.4GHz microwave (one end),
1 frequency 2473/2430 MHz Lynx SC2 #99-14650/2 Dispatch Pub Ed
1 Microwave dish 2.4 GHz by Gabriel Electronics SSP2-23 59545 Dispatch Pub Ed Rm
3

Boards model SD-102723 and SD-102725 (Michael Namcheck wants loop shelves)

\%



Exhibit D - To Walla Walla County Emergency Management Department

Excess Equipment Model Serial No| Location
Motorola Quantar - Common (currently modified to operate under narrowband
1 configuration as required by mandate 509CDP0239|unknown| Coppei
Dispatch
1 empty GE box N/A N/A Pub Ed
Motorola Quantar - Common (currently modified to operate under narrowband
1 configuration as required by mandate 509CDP0240|unknown| Wallula
Dispatch
2 Empty Quantar Motorola Boxes N/A N/A Pub Ed




EXHIBIT E - SPARES TO BE RETAINED AS COUNTY-OWNED PROPERTY

Excess Equipment Model Serial No Location
Dispatch Pub
1 |Motorola Spectra SD#0034780 221AZJ0014 Ed Rm
Dispatch Pub
1 |Motorola Spectra scanner ML N6432C unknown Ed Rm
db Products receive multicoupler,, 148-174 Dispatch Pub
1 [MHz, 160.00 MHz DB8208-100W D15115-1-1 Ed Rm

120924083, and 120924082,

Dispatch Pub

4 |Harrirs MA-305C units MA-305C and 120924081, and 120924080 Ed Rm
serial #120924087, and
120924086, and 120924085, | Dispatch Pub
4 |{Harris VF-25 cards VF-25 and 120924084 Ed Rm
Dispatch Pub
1 |Intraplex channel bank 100-240V unknown 990120039 Ed Rm
Dispatch Pub
1 |[M12 card 101-109690 (card for MUX shelf) M12 card 101-109690 unknown Ed Rm
Dispatch Pub
3 |Motorola hand microphones HMN1052A N/A Ed Rm
Dispatch Pub
3 |Motorola speakers HGN6001B N/A Ed Rm
Dispatch Pub
1 |Spectracom GPB9183 Masterclock 9183 1282 Ed Rm
Spectracom Time Server 9388, model 9388 Top Dispatch Pub
1 |Assy 9388 00822 Ed Rm
Dispatch Pub
1 |Spectracom Timeview 400, (new in box) TV400W 4270 Ed Rm
Motorola Quantar - Common (currently
modified to operate under narrowband
1 |configuration as required by mandate 509CGD2151 unknown Eureka

\9



EXHIBIT E - SPARES TO BE RETAINED AS COUNTY-OWNED PROPERTY

Excess Equipment Model Serial No Location
Motorola Quantar - Common (currently
modified to operate under narrowband
1 |configuration as required by mandate 509CDP0241 unknown Jail
1 |Tripplite Curcuit Protectors Unknown unknown Jail
Motorola Quantar - Common (currently
modified to operate under narrowband
1 |configuration as required by mandate 743CLD0O000 unknown Pikes Peak
1 |7 foot RFS dish (came off Jail) N/A N/A Salt Room
CD with Harris Intraplex manual library & Intra Version 3.3; Intra
1 |Guide Software Library Guide V3.3 N/A Salt Room
1 |Decibal combiner DB4002B 978189 Salt Room
1 |Sinclair duplexer Q2330E CC 0022887 Salt Room
1 |Sinclair duplexer Q2330E CC0022887-1-2 Salt Room
1 |Sinclair duplexer Q2330E CC0022887-1-4 Salt Room
1 [Sinclair duplexer Q2330E CC22654-1-3 Salt Room
1 |Sinclair duplexer Q2330E CC22887-1-6 Salt Room
1 [Sinclair filter duplexer T150-4E 8455-22 Salt Room
1 |Sinclair unit L-150-1Q7 3424-4720/7-2 Salt Room
1 |[Sinclalir unit FQ20107*3 901078-2 Salt Room
1 [Telewave duplexer TPRD-1546C 14140 Salt Room
1 [Telewave duplexer receiver; 163.0000 MHz TPRD-1556 14141 Salt Room
1 |1.5 spools of antenna wire on spool N/A N/A Wallula
Astron battery input/output 37 amps WWFD
1 |continuous unknown 201207003 Station 2
Motorola Quantar T5365A (RX: 154.025 WWFD
1 [Common) 225CXB0174 CAEWY107SW Station 2
Motorola Quantar power amplifier, exciter,
power supply, control & receiver cards (old WWPD
1 |TAC4 RX 154.025 PL:173.8) unknown CAEWY10F90 Telecom Rm




EXHIBIT E - SPARES TO BE RETAINED AS COUNTY-OWNED PROPERTY

Excess Equipment Model Serial No Location
Power supply (for old Harris microwave)
Intraplex, E9-13 94 volt Board PT. N0.9907- Dispatch Pub
1 |1813 RevA 990120047 Rev A2 unknown Ed Rm
Intraplex Microwave power supply EP-13, 94 Dispatch Pub
1 |volt board PT #9607-1813 Rev A EP-13 unknown Ed Rm
1 |18 foot antenna (old LERN/WWPD antenna) N/A N/A Salt Room
1 |22 foot antenna (old City Hall antenna) N/A N/A Salt Room
1 |Erickson Rack Cabinet Using as Book shelf unknown Coppei
1 |[(2) 60 Amp - 250 volt fuse assemblies N/A unknown Coppei
Dispatch Pub
2 |Empty Quantar Motorola boxes N/A N/A Ed Rm
Ericsson cabinet (with Mastrll covers), mostly Dispatch Pub
1 |empty box VRAO2 1729055 Ed Rm




EXHIBIT F - SURPLUS

Excess Equipment Model Serial No Location
ECL Data/Clock interface card SD-108577 Option
1 |001 Harris Farinon model SD-107407-M4 SD-108577 Option 001 Dispatch Pub Ed Room
3 |Extender card for GE voter shelf 19D413923 N/A Dispatch Pub Ed Rm
1 [Harris 6 GHz power amplifier M2 SD-109070 3603 Dispatch Pub Ed Rm
1 [Harris Farinon M2X SD-106012-M4 card M2X SD-106012-M4 unknown Dispatch Pub Ed Rm
1 [M2X 104-106012-003 (card for MUX shelf) M2X 104-106012-003 unknown Dispatch Pub Ed Rm
1 [Motorola Mitrek link radio (old 622 in City Hall) L44)JB1106C 447HNY0173 Dispatch Pub Ed Rm
2 |(2) 60 Amp - 250 volt fuse assemblies N/A unknown Eureka
1 |Erickson Rack Cabinet 1726915 unknown Eureka
1 |Erickson Rack Cabinet 1726916 unknown Eureka
1 [RCVR Multi- UPS 163575U unknown Eureka
1 |60 Amp - 250 volt fuse assemblies N/A unknown Jail
1 |Dell Optiplex 780 computer for QS1 system Optiplex 780 unknown Jail
1 |Harris voting receiver eq. in Ericsson Cabinet Unknown unknown Jail
1 |Channel bank card holder Unknown unknown Pikes Peak
1 |Dish by Globel Electronics, 3 foot wide SSTP2-23 59546 Salt Room
1 |DS-1 Jackfield SD-19323 V0521541 Salt Room
1 |empty cabinet without doors/covers N/A N/A Salt Room
1 |Ericsson base station with cabinet SXUMCX 1788414 Salt Room
Four long metal units with modem interface
assembly (two SD-112544 option 001 cards per
4 |box) SD-112544 Option 001 unknown Salt Room
2 |Harris 6 GHz power amps SD-109070-002 unknown Salt Room
1 |Harris DVA Remote Term SD-107822-M2 option 001 unknown Salt Room
1 |Harris DVS Il Backplane SD-107660 option 001 unknown Salt Room
Harris DVS Il Backplane VersaT1lity (MUX-
1 |deMUX) SD-107660 option 001 unknown Salt Room
1 |Harris power amp, 6 GHz SD-109070 0172A Salt Room
1 [Harris unit SD-106565 unknown Salt Room
1 [Harris unit SD-106565 option 001 U0536102 Salt Room




EXHIBIT F - SURPLUS
Excess Equipment Model Serial No Location

1 [Harris unit SD-106565 option 001 U0536103 Salt Room
1 |Harris unit SD-106565 option 001 U0536108 Salt Room
1 [Harris unit SD-106565 option 001 U0536121 Salt Room
1 [Harris unit unknown 4564 Salt Room
1 [Harris unit unknown 0449A Salt Room
2 |Harris unts SD-106565 unknown Salt Room
1 [Harris VersaT1lity (short cabinet) with cards unknown unknown Salt Room
1 |Harris VersaT1lity (short cabinet) with cards unknown unknown Salt Room

Harris VersaTl1lity cabinet with cards (card SD-

106015-M2 in front door, two SD-106018-M2
1 |cards, and ten narrow cards, slot 13 empty) unknown unknown Salt Room

Harris VersaT1lity cabinet with MUX
1 |motherboard (short cabinet) SD-108169-M3 unknown Salt Room
1 |Harris VersaT1lity DVA SD-107822 unknown Salt Room
1 |Harris VersaT1lity DVA SD-107822-M2 option 001 unknown Salt Room
1 [Harris VersaT1llity DVA remote terminal SD-107822-M2 unknown Salt Room

Harris VersaTl1lity DVS Il Backplane (MUX-
1 [deMUX) SD-107660 option 001 unknown Salt Room
1 {Harris VersaT1lity DVSII SD-107660 unknown Salt Room
1 |Harris VersaT1lity DVSII backplane SD-107660 unknown Salt Room
2 |Harris VersaTllity short cabinet DBTX backplane SD-109035-M2 unknown Salt Room

Harris VersaT1lity SHORT cabinet with cards

(card SD-106015-M2 in front door, two SD-

106018-M2 cards, and ten narrow cards, slot 13
1 |empty) unknown unknown Salt Room

Long open cabinet with two 6GHz power amps

(SD-109070-002), and two DVM®6-12T units, and 984377A1-A1l and

two power supplies (SD-107384-001), and one 984377A1-A2 (for two
1 |modem interface assembly (SD-108028) see description for various DVM6-12T units) Salt Room
2 |Modem interface assemblys SD-112544 Option 001 unknown Salt Room
1 |Motorola Quantar (empty box) N/A N/A Salt Room
1 |Open cabinet with two 6 GHz power amps SD-109070 unknown Salt Room
1 |Power supply 40 amp -250 volt covered covered Salt Room
1 [Power supply 40 amp -250 volt N/A N/A Salt Room
1 |system module covered covered Salt Room
1 [System module (rack mounted, info hidden) covered covered Salt Room




EXHIBIT F - SURPLUS
Excess Equipment Model Serial No Location
System module commerical power supply 60Hz-
1 |{7amp unknown unknown Salt Room
1 |Tall cabinet with Harris Fuse and alarm panel SD-107059 unknown Salt Room
1 |TB1 modem interface assembly SD-108028 Option 001 unknown Salt Room
1 [Transmitter-receiver DVM6-AT 994095A1-A1 Salt Room
1 |Transmitter-receiver DVM6-AT 994095A1-B1 Salt Room
Two long cabinets with two 6 GHz power amps
SD-109070-002 and pair modem interface SD-109070-002 and SD-
2 |assembly cards SD-112544 112544 unknown Salt Room
1 |unit DVM6-12T 984377B1-Al Salt Room
1 [unit DVM6-12T 984377B1-A2 Salt Room
1 |Zetron Z-patch 45B N/A Salt Room
2 |60 Amp - 250 volt fuse assemblies N/A unknown Wallula
1 |Erickson Rack Cabinet 1726919 unknown Wallula
1 |Integrated Power Supply *304 unknown Wallula
1 |Power supply 40 amp-250 volt unknown unknown WWPD Telecom Rm




9:45 COUNTY COMMISSIONERS

a) Presentation from Lori Brown, Director,
Southeast Washington Aging and
Long Term Care, re proposed
interlocal agreement to form a
Southeast WA Aging and Long
Term Care Council of Governments

)



SOUTHEAST WASHINGTON AGING AND LONG TERM CARE COUNCIL
OF GOVERNMENTS

INTERLOCAL AGREEMENT

The Agreement is intended to be entered into by the Counties of Asotin, Benton, Columbia,
Franklin, Garfield, Kittitas, Walla Walla, and Yakima, (the parties), pursuant to the provisions of
the Interlocal Cooperation Act, Chapter 39.34 RCW. Each individual County Legislative body has
reviewed, adopted, and hereby ratifies this Agreement, as indicated by the attached Signature
Pages. WHEREAS, the parties have a mutual interest in forming a Council of Governments (COG)
to facilitate the organization and operation of an Area Agency on Aging (AAA), designated
Planning and Service Area number 9 (PSA 9), and

WHEREAS, the Older Americans Act of 1965, as now and hereafter amended, and Chapter 74.38
RCW provide for the establishment of Area Agencies on Aging within the regional areas within
the state, now therefore,

IN CONSIDERATION of the mutual promises and covenants contained herein, the parties agree
as follows;

1. PURPOSE: The purpose of this Agreement is to form a Council of Governments (COG), to
enable the parties to operate the Southeast Area Agency on Aging (AAA) within Asotin,
Benton, Columbia, Franklin, Garfield, Kittitas, Walla Walla, and Yakima Counties, to prepare
an annual Area Plan for Programs on Aging, and administer grants for programs for older
individuals and adults with disabilities. Each party agrees to cooperate in all respects in
order to carry out the letter and spirit of this Agreement.

2. RIGHTS AND RESPONSIBILITIES OF MEMBER GOVERNMENTS: In addition to all of the
rights and responsibilities granted to member counties under this Agreement and through
the Bylaws of the COG, including participation with the committee processes, member
counties, and their respective member county governments, have the right and responsibility
to determine the level of their county’s participation in the governing of the COG.

3. ADMINISTRATION: The parties jointly agree that the Southeast Washington Aging and
Long Term Care COG, hereinafter referred to as the COG, shall, as its sole purpose, be the
administrative body of the Southeast Washington Area Agency on Aging.
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A. Membership: Each Participating Entity shall be represented by one designated member
and may assign or appoint an alternate member to serve in the absence of a designated
member.

B. Voting: Each of the parties shall have an equal vote when the COG is conducting
business.

C. Quorum: A quorum of the Board shall consist of a total of not less than five (5) of the
eight (8) members.

D. Meetings, Functions & Responsibilities: Designated members of the COG shall be
elected County Commissioners from each their respective counties. The COG shall
establish a meeting schedule and meeting locations in its bylaws. The COG shall also
promulgate bylaws governing the matters such as meeting format, quorum, voting,
officers and other objectives as set forth in this Agreement.

4. FISCAL MANAGEMENT: The COG shall ensure that itemized and detailed records are
maintained, covering (a) aging program revenues received from whatever source for
financial maintenance of the COG and all programs there under and (b) all expenditures
incurred pursuant to adopted programs budgets. The COG shall conform to all fiscal
requirements established by State or Federal law, including annual financial audits by the
State Auditor’s Office.

The COG shall maintain the existing State method for allocating program funds within the
PSA. A quorum of designated members may amend this method through the voting
protocols established in its bylaws but only for surplus allocated funds that will not be spent
in a member county.

No member county or the state shall impose financial assessments to other counties for the
purpose of supplanting or supplementing prior financial commitments. Any such action
shall trigger dissolution of the Interlocal Agreement.

5. CONTRACTS: The COG may contract generally and is authorized to enter into agreements
with government agencies, private organizations and/or individuals, consistent with its
purpose. ’

The COG delegates signing authority to the Director for contracts not exceeding $25,000
and authorizes the Director to amend or modify existing contracts as necessary to comply
with changes in requirements as mandated by county, state or federal policy/law.

The COG delegates the Executive Committee the ability to enter into contracts over $25,000

and not exceeding $100,000. The Executive Committee shall meet at regularly scheduled

meetings, or via special meetings in compliance with RCW 42.30 et. seq. The Executive

Committee membership shall have the ability to participate in the meetings held via GOTO
Revised 2/5/2014
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meetings software, with traditional public notice and access to these meetings and the
GOTO conference at the ALTC Administrative office provided that at least one Executive
Committee member is physically present to conduct the meeting.

The execution of Contracts over $100,000.00 consideration shall require approval from a
quorum of the designated members at each regular meeting or special meeting. In the
event for the need for execution of a contract over $100,000, prior to the next regular
meeting, a majority vote of the board membership held via telephone or via GOTO meeting
software shall authorize the Director to execute such contract on behalf of the COG. Such
contract shall then be placed on a Consent Agenda at the next regular meeting of the
designated members.

All contracts, leases and personal property shall be fully assumed by the COG on the
effective date of this Agreement. Yakima County shall have no ownership, control or
contractual liability as the former lead governmental sponsor of the Southeast ALTC.

INSURANCE, LIABILITY AND INDEMNIFICATION: The COG will maintain liability
insurance in the amount of a minimum of ten (10) million dollars per occurrence and ten
($10) million dollars annual aggregate. Insurance coverage shall include coverage for
personal injury, bodily injury, property damage, and contractual liability. The insurance
provider shall be licensed in the State of Washington. The COG shall indemnify, protect, and
hold the member counties harmless from and against all claims, injuries, damages, losses or
suits including attorney fees arising from any negligent or intentional act or omission of the
COG, its board members, directors, officers, and employees, agents and/or authorized
subcontractor(s) which performing its duties under this agreement. In the event that such
liability is not covered by the insurance, and/or exceeds the coverage amount, all counties
participating as members of the COG shall be jointly and severally liable for any liability
which may arise as a result of the operation of the COG.

Each member county shall hold harmless, indemnify and defend the COG, each and every
other member county, their respective officers, employees and agents, from and against any
and all claims, actions, suits, liability, loss, expenses, damages, and judgments of any nature
whatsoever, including reasonable costs and attorney's fees in defense thereof, for injury,
sickness, disability, or death to persons or damage to property or business, caused by or
arising out of that party’s errors or omissions in the performance of this Agreement,
provided that party's obligation hereunder shall not extend to injury, sickness, death or
damage caused by or arising out of or attributable to the negligence of another party(ies), or
another party's(ies)officers, officials, employees or agents.
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7. NONDISCRIMINATION: Each party and their respective representatives and employees
agree that they shall not discriminate against any person on the grounds of race, creed,
color, religion, national origin, gender, sexual orientation, age, marital status, political
affiliation or belief, or the presence of any sensory, mental or physical handicap in violation
of the Washington State Law Against Discrimination (RCW Chapter 49.60) or the Americans
with Disabilities Act (42 USC 12101 et seq). In the event that any participating government
violates this provision, COG may terminate this Agreement immediately and bar the
respective participating government and/or employee from performing any services for COG
in the future.

8. PERSONNEL: The COG shall appoint and oversee, including all employment related issues,
the Director for the Southeast Washington AAA. Recruiting, hiring and all other employment
related issues of all other staff shall be the responsibility of the Director. All Southeast
Washington AAA staff shall be considered employees of the COG. Nothing herein contained
shall be construed to create a relationship of employer-employee between any member
county and COG staff and member counties shall be neither liable nor obligated to pay COG
staff sick leave, vacation pay, insurance, retirement or any other benefit of employment not
to pay any social security or other tax which may arise as an incident of employment.

The COG shall grandfather all current employees and honor existing labor agreements as of
the effective date of this agreement. The COG shall determine personnel guidelines, job
descriptions, salary schedules and employee benefits as necessitated by changing
requirements by the state or federal governments.

The Director is responsible for keeping a public record of all transactions, findings and
determinations of the Council. The Director shall prepare the agenda of each meeting for
approval of the Council, provide notice of meetings to members, arrange and prepare legal
notices of hearings, attend to the correspondence of the Council and to such other duties as
are normally carried out by the Director. The Director may appoint a designee for these
purposes. The Director is a non-voting member.

9. POWERS: The COG shall approve an Area Plan for programs serving older individuals and
adults with disabilities, establish a budget for funds appropriated by the state for
administering the COG, contract for goods and services, expend funds for necessary services
identified in the Area Plan, and any other powers expressly granted by the enabling
legislation referred to heretofore in this agreement.

10. ADVISORY COUNCIL: The COG shall recognize the composition of the current Southeast
AAA Advisory Council existing as of the effective date of the Agreement. All members of the
Advisory Council shall be invited to continue in that capacity for the duration of existing
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11.

12,

13.

14.

15.

16.

17.

terms. The COG shall address in its bylaws the process for filling vacancies on the Advisory
Council. Advisory Council membership and protocol shall be developed in compliance with
the Aging and Disability Services Policies and Procedures Manual for AAA Operations,
Chapter 4. The Advisory Council shall seek members from the community who are younger
adults with disabilities who would be eligible for programs of the COG.

TERMINATION: Any county wishing to withdraw from the COG may do so by giving one
hundred-eighty days written notice to the other parties. The COG through a majority vote of
a quorum of the designated members may terminate this Agreement in the event expected
or actual funding from federal, state or other sources are withdrawn or substantially reduced
in such a fashion as to make the continued operation of the COG not feasible. In such case,
termination shall be effective upon notice of the termination.

PROPERTY DISPOSAL: A party withdrawing from the COG shall not be entitled to retain
property acquired by the COG. In the event of termination of the Agreement all property
acquired by the COG which is not required to be returned to the State shall be disbursed to
the COG members based on their population.

AMENDMENT: This Agreement may be amended by written agreement of all of the parties.

DURATION: This Agreement shall become effective on the date of last signature of the
majority of the parties hereto and shall remain in effect until five years from January 1, 2015,
unless terminated pursuant to Section 11 herein.

COUNTERPARTS: This Agreement may be executed in multiple counterparts, each of which
shall be deemed an original, but all of which, together, shall constitute one and the same
instrument.

FILING: Executed copies of the Agreement shall be filed or posted online as required by
Section 39.34.040 and .050 of the Revised Code of Washington prior to this Agreement
becoming effective.

NON-DELEGATION/NON-ASSIGNMENT: No party may delegate the performance of any
contractual obligation, to a third party, unless mutually agreed upon in writing. Neither
party may assign this Agreement without the written consent of the other party.
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18.

19.

20.

21.

22.

SEVERABILITY: Any provision of this Agreement, which is prohibited or unenforceable, shall
be ineffective to the extent of such prohibition or unenforceability, without invalidating the
remaining provisions or affecting the validity or enforcement of such provisions.

APPLICATION & FORMATION OF NON-PROFIT CORPORATION: The Designated
members of the COG agree that if a majority membership of the COG agrees to move and
attempt to form a non-profit public corporation, the Director shall be directed to take all
reasonable steps to attempt to form a non-profit public corporation as defined in RCW 24.03
et. seq., including but not limited to filing of Articles of Incorporation with the Washington
State Secretary of State with the intent of issuance of a Certificate of Incorporation by the
Secretary of State. The potential non-profit public corporation shall be governed by of the
same by-laws and contract terms that establish this COG agreement, and the Board of
Directors of the non-profit public corporation shall be made of the same Board of Directors
as the COG.

INTENT TO TRANSFER COG RESPONSIBILITY TO NON-PROFIT CORPORATION: The
Designated members of the COG agree if application for the creation of a non-profit entity is
approved by the Washington State Secretary of State’s Office, as evidenced by issuance of a
Certificate of Incorporation and filing of Articles of Incorporation with the Secretary of State,
and by Washington State Department of Health and Human Services for approval as an AAA
entity, that all assets, personnel and by-laws of this COG shall be transferred to the non-
profit entity. The parties further agree that the non-profit entity shall be designated by the
COG to operate the Southeast Area Agency on Aging (AAA) within Asotin, Benton, Columbia,
Franklin, Garfield, Kittitas, Walla Walla, and Yakima Counties, to prepare an annual Area Plan
for Programs on Aging, and administer grants for programs for older individuals and adults
with disabilities.

EFFECT OF FORMATION OF NON-PROFIT CORPORATION: TERMINATION OF COG: The
Designated members of the COG agree that if the conditions are met as described in section
20 of this agreement, that the COG formed shall terminate and all rights and responsibilities
of the COG shall be transferred to the non-profit corporation to serve and operate the
Southeast Area Agency on Aging (AAA) within Asotin, Benton, Columbia, Franklin, Garfield,
Kittitas, Walla Walla, and Yakima Counties, to prepare an annual Area Plan for Programs on
Aging, and administer grants for programs for older individuals and adults with disabilities.

EFFECT OF DENIAL OF APPLICATION FOR NON-PROFIT CORPORATION: The parties to
this agreement agree that in the event of denial of AAA status application by Washington
State DSHS, and/or denial of non-profit corporation status by the Washington State
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Department of Secretary of State, that it shall operate as a COG for purposes of
administration of the above services within Asotin, Benton, Columbia, Franklin, Garfield,
Kittitas, Walla Walla, and Yakima Counties, to prepare an annual Area Plan for Programs on
Aging, and administer grants for programs for older individuals and adults with disabilities.

23. EFFECT OF LESS THAN ALL NAMED COUNTIES PARTICIPATING: The parties to this

agreement agree that in the event of less than all eight (8) named counties agree to execute
this agreement that this agreement shall be effective as to the Counties who chose to
participate in this agreement and execute said agreement.

24. EXECUTION OF MULTIPLE ORIGINAL COUNTERPARTS: This agreement may be
reproduced in any number of original counterparts. Each party need sign only one
counterpart and when the signature pages are all assembled with one original
counterpart, that compilation constitutes a fully executed and effective agreement
among all the Participating Jurisdictions. In the event that fewer than all named
parties execute this agreement, the agreement, once recorded as specified in Section
16 shall be effective as between the parties that have executed the agreement to the

same extent as if no other parties had been named.
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Southeast Washington Council of Governments
On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Asotin County Prosecuting Attorney
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BOARD OF ASOTIN COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Asotin County, Washington



Southeast Washington Council of Governments
On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Benton County Prosecuting Attorney
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BOARD OF BENTON COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Benton County, Washington
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Southeast Washington Council of Governments
On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Columbia County Prosecuting Attorney
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BOARD OF COLUMBIA COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Columbia County, Washington



Southeast Washington Council of Governments
On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Franklin County Prosecuting Attorney
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BOARD OF FRANKLIN COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Franklin County, Washington



Southeast Washington Council of Governments
On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Garfield County Prosecuting Attorney
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BOARD OF GARFIELD COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Garfield County, Washington



Southeast Washington Council of Governments
On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Kittitas County Prosecuting Attorney
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BOARD OF KITTITAS COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Kittitas County, Washington



Southeast Washington Council of Governments

On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Walla Walla County Prosecuting Attorney
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BOARD OF WALLA WALLA COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Walla Walla County, Washington



Southeast Washington Council of Governments
On Aging and Long Term Care
Interlocal Agreement

DATED:

ATTEST:

Clerk of the Board

Approved as to form only:

Yakima County Prosecuting Attorney
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BOARD OF YAKIMA COUNTY COMMISSIONERS

Chairman

Commissioner

Commissioner

Constituting the Board of County Commissioners
for Yakima County, Washington



10:00 PROSECUTING ATTORNEY

a)

Miscellaneous business for the Board

b) Possible continuation of discussion re

proposed interlocal agreement to form
a Southeast Washington Aging and
Long Term Care Council of Governments

Possible executive session re:
litigation or pending or potential
litigation (pursuant to RCW 42.30.110(i)

Jim Nagle/Jesse Nolte



10:15 PERSONNEL/RISK MANAGER
a) Department update and miscellaneous
b) Active Agenda ltems:

1) Possible discussion/decision re: any
pending claims against the County

c) Possible executive session re: personnel
(pursuant to RCW 42.30.110(g)),
collective bargaining negotiations
(pursuant to RCW 42.30.140(4)(b)),
and/or litigation or pending or potential
litigation (pursuant to RCW 42.30.110(i)



10:20 COUNTY COMMISSIONERS

a) Board discussion and possible
decision re proposed Sheriff's
office staff reorganization plan
(continued from February 10)

Vs



* To: Waﬂa»Waila.Cougty;EOard. OfCOunty ”Confmissigpers
From: Sheriff John Turner ;

Re:  Unclassified Service Positions

Date:  January 29, 2014

~ Sirs,

,;B-ac. round

- Pursuant to RCW 41. 14.070, the Shenff of Walla Walla: County is authorized five

unclassified service ‘appointments, Per the same RCW these appointments “must include

. selections from the fi 'llowmg positions up to the limit of the number of positions

~authotized: Undershe f, 1hspector, chlef cmmnaI deputy, chlef 1v11. deputy, jail

 superintendent, and adnnmstrauve assmtant or ad _f 1 In spe g Wlﬂl

- ‘other Sheriffs and looking

" acceptable ‘practice 10 : some

. agency’s orgamzatwn so long as the pes;tlons remam in accordanc '
‘mfsnx. < - :

, ,'Permltted unclassxﬁed servme appomtments per RCW

o RCW Titles. v - Current WWSO
 Undersherift Undershenﬁ
-~ Inspector

~ -~ 'Chief Criminal Deputy
~ Chief Civil Deputy
- .Jail Superintendent
‘Administrative Assistant’
- ‘ijdmnnstrauveS__&re y . Admini




OFFICE OF THE SHERIFF
WALLA WALLA COUNTY
MEMORA, IDUM

 Per the same RCW, “The initial selectlon of speclﬁc positions to be exempt shall be made
by the sheriff, who- shall- nohfy the civ11 service commission of his o her selection.
Subsequent changes in the deslgnation of which positions are to be exemy t may be made
only with the concurrence of the sheriff and the civil service ccommission, and. then only
* after the civil service comxmssmn has heard the issue in open meeting.”

Current Situation

As you know, Undersheriff Eddie Freyer and Administrative Assistant Abble VanDonge
~ have submitted their res1gnat10ns Although sad to see two. great emplo
has been a very good opportumty for us to revxew our work and cﬁ‘ectwensss 1 have
decided to re-organize our five unclassified service ‘appointments to be more effective
and provide better public service. These changes have been reviewed in open session and
‘have the Givil Service Commission’s concurrence. They have also been reviewed by
- Personnel/Risk Manager Lucy | Schwalhe Piease see the attached memos. from both

“This memo is to no tify you of these changes and respectfully seek the recommended
salary designations. These changes and salary demgnauons are not dlss"“' lar to other
- recent restructuring within other Walla Walla. County departments. The goal is to have
appropriate, approved salanes which allow any Sheriff to attract, recruit, and retain
quality unclassified appointees. o

Although authorized, at this time I do not feel that an Inspector posmonjl applicable to

~ our Sheriff’s Office, thus I am not seeking a job description or salary d ignati
’ Iuspcctor however I do feel that having job descriptions and salary desi
other six possﬂ)le appointed positions allows greater ﬂexxblhty towards
- best. pubhc service possible within the authonzed five appointments. .H
- J()b descnptxons and salaryx des;gnatnons m place would allow a Shi

these six
to make

to the drawmg boa: d> eac tiine a change ot an appolmment is needed

,As to our current situation; xt has become apparent that the Sheriff’s Oﬁice;needs more
,labor~hours per Wee vork 1h » 7 R

p :
approx mately $13 200. " In
all be accomphshed ‘within

1ture and all below requcsts rna;s

i vcurrent 2014
S Shenff’s Office budget ' :

P



.FFICE .F THE::'ESHE:RIFF
WALLA WALLA COUNTY
MEMORANDUM

 Requests & Reasoning

‘ ‘Undegghe riff

Currently there is nio financial incentive for an individual to take on ﬁ'lﬂ addmon_al tasks

- and responsibilities of Undersheriff. A Chief Deputy is the commandin ICer
Sheriff’s Office Division, of which there are three; Operations Division; Admmlstraﬁve
Services Division, and Corrections Division. The Undersheriff outra va}i Chlef
Deputies. Referring to ‘the attached job descriptions, one can see th, ‘the~
Undersheriff include the management oversight of all three Chief Deputxcs and thelr three
divisions, yet the salaries of two Chief Deputxes and. Undexshenff are the same

1t is respectfully requested that the salary recommended by the Personnel/Rlsk Manager

for Undersheriff be adupted aliowmg for a certain: ppercentage incentive increase in the

Undersheriff salary over that of the Chief Deputies. ‘A 3% incentive was used o

- -attached documents. The attached job descr:ptlon for Undersheriff has been approved by
 the Civil Service Comnnsmon and PersonneL/Rmk Manager

_Ch:ef Deputies -

Per RCW and our current structure, this ofﬁce has three Chief Deputies. All are equal in
‘rank woxk Ioad, respons1b1hty, command ofa Dw' Si¢ n, and mxportance 10 the suiccess of

| ithe other two Tlus curreriiul.néqmtable' salary structure does nothall
,reass1gn Chief Dcputles amongst the dmsxons 1f the need arose, doe

V'Deputxes have been appmved by the Cwﬂ Semce Commlssmn and
- 'Manager ‘ :

* Administrative Assistant




T

OFFICE OF‘ THE SHERIFF
WALLA WALLA COUNTY
MEMORANDUM

The attached job description for Admuustratwe Secretary has been approved by the Civil
Service Commission and Personnel/Rlsk Manager. 1t is respectfully requested that the
salary recommended by the Personnel/Rlsk Manager for Administrative | y, tied to
the non-rcpresented salary schedule, be adopted allowing for the appomtment of this

_position.

Corrections Clerk

The Civil Service Commission recently approved this position be amended from a part-
time position to a full-time civil service position. This provides for an increase of 16 new
labor hours per week. The attached job description for Corrections Clerk has been
approved by the Civil Service Commission and Personnel/RJSk Manager. There is no

change in the Corrections Clerk salary, however it is respectfully requested that the

forthcoming payroll action form reﬂectmg this change in hours be approved.
The six attached unclassified service: appomtment position job descriptions and new civil

service Corrcctxons Clerk job. description have been approved by the i
Comm;ssxon and Personnel/Risk Manager. - Although only five appomtmeznts are

authorized per RCW, it would be very helpful and advantageous to have these seven
_positions’ salaries approved ‘to :assist in makmg personnel appomtment, and hmng
decisions, as well as. attracnng and retaxmng high quahty employees

- According to police experts, the Internanonai Assoclatlon of Pohce 'Clnefs, andv the
* Washington Association of Sheriffs & P ‘sup '

allowed and -able to address four differ
nurture and to empower responsxbﬂltie
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CIVIL SERVICE COMMISSION
WALLA WALLA COUNTY
‘STATI* ()F \’\fA?HIN(xTON '

To: Walla Walla County Board of County Cormmssmners
From: Dan Aycock, Chair, Walla Walla County Civil Service Commission
Date: January 30, 2014 |

Subject: =~ Walla Walla Sheriff’s Office Unclassified Positions Review

I am happy to take this opportunity to present to the Board of
Comrmsswners, an overview of the discussion of the Civil Service Commission
{CSC] at a special meeting on January 22, 2014. As chair of the CSC Sheriff
John Turner contacted me earlier in the week with a request for a special
meeting of the CSC. The purpose of the meeting would be to address two
specific issues: a discussion regarding potential changes in the appomted staff -
‘members within the Sheriff’s Department; and, a request for the CSC to review
‘several modified or new position descriptions for regular civil service and
appointed employees within the department

ThlS revzew and concurrence isa process requlred by state czvﬂ serwce

CS .toA ev1ew and concur w:th the process there 1s no guldanee to »either of
us beyond that point. -

Dunng'_thzs meetmg, Shenff Tumer explamed to us that in hght of the.

opportunit te review hlS optwns to modlfy the appo" ted 'aﬁ' ; \me—up within
the dep v




the command positions had to complete, taking them away from management.
~ and supervision processes. Not finding any reason for the CSC to object. to the
process a vote of concurrence was taken by the CSC.

- During our meeting one of the items of discussion related to the
phxlosophles of management as it related to law eriforcement agencies, and.
about some of the issues that often created artificial barriers to excellent
employee management. A primary point of concern to the current staff is the
volume of secretarial type activity that each is mandated to complete as there is -
insufficient staffing at the secretary/ department assistant level to accomplish
those duties usua]ly prescribed to them. One of the options of addressing the
current issue is to appoint secretarial staff to complete those duties usually
prescribed to that position thus relieving the command level staff of the duties
and allowing them appropriate time for management and supervision of their
assigned areas.

Yesterday Sheriff Turner contacted me regarding the staffing schedule he
had presented to the CSC and asked if perhaps the action of the CSC had :
locked him into the decision presented to the CSC. My response was thatitdid
not, in my oplmon restrict his options. There was ample discussion during the
meeting concerning options such as this. The CSC voiced its support for either
the current arrangement, the initially proposed arrangement, or, one that
might exclude one of the other positions. The CSC feels it is clearly within his
authority to make those appointments as he deems necessary, as long as it is
with his budget and of course complies with other county personnel rules. At
its next meeting the CSC may choose to review the stamng design again if
thought to be necessary.

During this conversation yesterday Sheriff Turner asked, based on my
position as retired Captain at the Walla Walla Police Department, what my
thinking might be regarding the two discussed options for staffing, in partncular

addressmg the issues regarding the right employees doing the rxght work. :

My experiences over a period of 20 years as a command officer was that
during those periods that my command and supervision tlmc was being ,
diverted to duties usually assxgned to lower lever staffers, my effectiveness'was -
severely hampered. During those twenty years, I observed this degradation of
-duties occur several times, not only with me but also with the other command
officers of the .department While persons in these positions will no doubt now

and then have some tasks to complete that might be accomplished at a lower
level it is: not, inmy professional opinion, a good management practlce to have

- 1t oceur as a normal practlce

To me, it makes reasonable sense to realign the appointed command
staff into th "tructure that as mscussed wrth us w1th th’ ‘ rzmary change to
support addmonal lov er'level posmons Agam, we felt that the staffin ‘

' : Jim Baker, Commlsswner

B ij Dawson, Commlss:oner







WALLA WALLA COUNTY
PERSONNEL/RIS K MANAGEMENT
DEPARTMENT
509-524-2600
PO Box 1506
Walla Walla, WA 99362

To: Walla Walla County Commissionets, Sheriff John Turner
From: Lucy Schwallie, Personnel/Risk Manager
Date: January 30, 2013

Re: Sheriff’s Office Unclassified Position Reorganization

A. Job D&'s'crip,tign. Review

Personnel/Risk Management has reviewed the new/modified job descriptians for both the
classified (Corrections Clerk, Cnme Analyst Techmcxan) and the unclassified appointed
v positions (Administrative Secretary, Administrative Assistant, Chief AdM' teative Deputy,
, Chlef Conechons Deputy Chlef Operauons Deputy, Undershenﬁ) that the ,_herlff’s Office has

lntcd Posmons L

fule. klthe ,
ative: Secretary' K

recommended

~ ‘As in the past, we’ve. recommended that non-FL.SA Exempt, non-classﬁi A
be: placed in salary ranges that con:espond with the non-represented sal
: :Shenfs Ofﬁces Teorganization plan, there are two of these positions -
' ,and Adrmmsuatwc istant. As you will sée on the job. descrtpnons, >1
: vsa.lary range of 20 and 22 for the two positions. These salary ranges corre 1 with the OA;»II.
~and OA-II salary range across the county, and have comparable respons_ bilities, education, and
experience requirements Wxth those titles. S o

i ¢ Salal‘lesforFLSAExempt,non—vaﬂSemceAppomtedPosx 0§




- request to (a) create a uniform salary structure for the Chief Deputies, and (b) mcreas¢ the
;compensatlon for the Undershenﬁ As far as the Iatter (b) as the Undershenﬁ' as supemsory

‘for the Undershenff to be h1gher than the Cinef Depuﬁes under the proposed 'orgamzatxonal
‘structure of the SO As far as the former (a), creating a uniform salary structure for the ,Chlef
'De suties, this would have the effect of i ‘increasing the salary of the Chief A", ministrative

sxgmﬁcantly. In reviewing the Sheriff’s memorandum and the job descnp, 1 ,
CAD position has a significant amount of nesponszbmty and important hxgh-lcvelgob functions -

‘that correspond to the other two Chief Deputy positions within the Shenff:’ s Office and with

‘certain other posmons within the County Certain duties — such as ensuring that labor contracts
are propsﬂy followed, records management tracking budget capacity, momtorm' expendltures
supervxsmg staff’s access to sensitive law enforcement materials — are all risk and high-

- :responsﬁnhty areas, with the. abzhty to have 31gnxﬁcant impact on the County’s overall financial
health. Further, it appears. that many of these duties were formerly accomphshed by the SO
Undersheriff, where the position was compensated at a higher level. To be clear, this is not a
recommendation for a reclass;ﬁcanon of the Chief Administrative Deputy position, as the
position is not classified, nor am I recommending a Speclﬁc salary for the CAD position, as the
salaries for the appointed positions are set by the BOCC outside of the County salary schedules.
In my review of the matenals however; I do not believe that the requested salary for the Chief -
Adnumstrauve Deputy would be out of line with the current County salary structure, due to the
high-level of risk and responsibility associated with the posmon As such, I would have no
concerns from a personnel pohcy perspectlvc of the BOCC: ‘granting the. Shenﬁ’s requests
delmeaxed in his memorandum and passing a resolutmn setting the saiancs at the levels be

 proposes.

O73,776:59%, 868).




Former Undersheriff vs. Current Chief Administrative Deputy Comparisons {1 2014)

|puties | Undersheriff | - -
) (This salary dogs not include the COLA awarded in 2011, 2012, & 2013; 2010 Salary 73,944

22)13 Sarary

ﬁBudget Work
Tracks revenue and expendltures agamst the: budget

- Hnformation requests from outsxde agendes

Publ:_c.Records Reguests

{Payroll

JAccounts Pavable

| Oeposmng ef a!l funds received at the SO
Purcbasing

Travel arxangmenis

Contnbuted to the Sex Oﬁender Regustrauon ngram

Supervise staff and deputies when Sheriff/Comma Otﬁoers were unavailable

4

Sail booki .otds. - as needed

. Helped wlth hadtgmund checks (ran rap sheets) for new: hlres and sat inon some orat board 3

Develops and oversees records management processes fur data entfy of reports, warrants and
court onders, recqrds 7 ian, records searcha, and reportldata generating»

] 1nterprets Shenffs Ofﬁce Manua! labor contracts, County Personne! Policies and Operanons
Manual and| CMI Semce Rules.

® 6000000000000 0'

Develop and maintain. hest practice processes for huran resource services including maintainjag personnel
training, and | payr,oll filesA

IManaged 'the L c!arms mth HR

Paymll action forms & step mnrease forms

hDevefopes and oversee; pracedures for revenue recelpbng for a!l funds and accaunts :

[Trains, models. mentors, mohvats & empuwers s Admin Sves rslon personnel
; Develops a staffmg model that allows for cross teaining of personnel sa cntu:al svstems and
services af' able 0. be pefformed if key personnel are absent

|Develop and 3 ;minlng database to faclmnte i g d support risk»m§ﬁ@£eméntquec§ves : -

v: Se.y es'uMsion .
Assxsts in managmg the Sheriff’s Office Equlpment Rentaland Revolvmg Fund (ER&R) in
) mnsultattun wuth Piblic Warks Department.

1oncai and 24 hout il back for SWAT, SAR &;eme(gemy log«sm:s
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WALLA WALLA COUNTY SHER]FF 'S:OFFICE

POSlTlON DESCRIPTION FORM
JOB TITLE: ' 'U.nder’sher;ff
AG'EI}'I'CY : ‘: ‘Walla Walla County Sheriff’s Office
C DIVISION: ~ Excoutive

‘REPORTS TO: Sheriff

PAY RANGE: _Determmed by the Board of County Commxssmners Full-Time; Exempt,
' Benefits Apply

JOB SUMMARY:  The Undersheriff is the Executive Officer of the Sheriff and second in command
of the Shernﬂ-’_ Ofﬁce_ The Undersheriff is a Commissioned Deputy of the Walla Walla County

Sheriff as defined in RCW 36.28.020 and as such, possesses all the power, and may perfoxm aﬁy of the.

duties, prescnbed by law to be performed by the Sheriff. The. posmon of Undersheriffis an executwe
level Iaw-é‘rxfo { nt management posmon that entails the supervision; coordination, and
management of the programs and activities of all Dmsxons and Diy
the Sheriff’s Office. KThe Undershenff coordmates ass:gned actlvitxes wzth other County de :
dtvtsxons and ¢ des h ative
. Theé ndershenff oversees ; ‘1 ; operatlons mctudmg'
D1v1310n Admml trati

ision Commanding Ofﬁcers thhm .
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¢ Manages and participates in the development and administration of all Divisions annual
budget; directs the forecast of additional funds needed for staffing, eq 'pmem, materxals and
‘ supphes directs the monitoring of and: approval of expenditures; directs ar d;nmplements
‘adjustments as necessary.
s Directs criminal i investigations; reviews use of foroe incidents, fireatn dtscharge incidents,
Sheriff’s Office vehicle coillsmns crime. analysis reports, and adnumsuatlve mtemal affalrs
investigations and reports.
s Trains, models, mentors, motivates; empowers, and evaluates Dmsxon Commandmg Ofﬁcers
and all Divisions personnel; provuies and/or coordinates training,
3 ;Interprets Sherfﬂ’ s Office Manual, labor contracts, County Personnel Policies and Operauons
Manual, and Civil Service Rules
* Reviews and processes all regular and special duty assngnments and delegates appropriate
agency assets to complete them
e Serves as a liaison for the- Sherxﬂ”s Office with other County departments and outsxde
agencies; negotiates and resolves s1gmﬁcant and controversial issues.
» Manages-all special projects.

EXAMPLE OF DUTIES: :
. Assumes management responsibility for all services and activities of Operations lesnon,
Corrections Dmsmn, and Adrmmstratrve Servmes Dmsnon
» Oversees the development and unplementatlon of goals, objectives, policies, and: pnontxes for
all assigned programs in all Divisions. C
. Provules responsnble staff assistance to the Sheriff; prepares:and presents staff reports and
other necessary correspondence.
» Recommends appropriate- service and staffing levels.
' Recommends and administers polxcxes and procedures.
s Oversees and recommends adjudi xcanon of investigations of aliegatxons of employee
misconduct.
e Recommends trains, motivates, and evaluates law enforcement oommand staff ofﬁeers
~ provides or coordinates staff training.
s Works with employees to correct: deﬁcxencies, nnplements dxsclplme and termmatlon
procedures.
] Contmuously monitors and evaluates the efficiency and effectlveness of service delivery
_methods: and procedures, assesses and momtors work loss adm_ _lstratlve an upport systems,

: dmszon. ‘




Policy No.: 10.09,01
‘HR Effective Date: 08/20/ 13

» Conducts a variety of organizational studies, investigations, and operational. studxes,
recommends modifications to law enforcement operations, corrections, courthouse security,
and admlmstratxve services programs, policies, and’ procedures as appmpnate

e Participates on a ‘variety of boards and commissions; attends and. pamcxpates in professional
group meetings; stays abreast of new trends and innovations in the ﬁeld of law enforcement,
corrections -and adrnm:strahve services.

. Responds to and resolves dlff' cult and sensitive citizen inquiries and complaints.

s Commands or assists the Search & Rescue team (SAR).

» Commands or assists the Walla Walla Regional SWAT team.

» Commands or assists the Blue Mountain Child Abduction Response Team (CART).

. Works regionally to improve overall quality of law enforcement- services.

* Performs related duties as assigned by the Sheriff,

o EQUIPMZENT TO BE USED: Requires the operation of different tools including: Computers; computer

‘programs; Mobile Data Computers and software; printers; scanners; latent ﬁngerprmt processing Kits;
crime scene processing equipment; mobile and portable radios; maps; - GPS equipment; photographic and
recordmg equipment; lethal and less lethal weapons including firearms, batons, Tasers,: chemlcal itritants;

motor vehlcles and emergency equipment.

WORKIN G ENVIRONMENT: Working environment includes activities.or contacts in multiple
indoor or outdoor venues Physical abilities: required for this position are ones typmally related to law
v .enforcement activities in challenging environments. Abilities include, but not Imuted to, manual
dexterity and visual acuity to effectively and competently operate computers, oﬁ”tce eqmpment,
vehicles, and weapons systems, accessing file cabinets and evidence containers, both onand off site,
and suﬁ' cient heating and. speech ability to communicate verbally. Ability to perfoim tasks such as.
sitting, standing, bendmg, squattmg, kneeling, grabbing, catrying, holdmg, walkmg, running, and .
ability to move/push/pull or lift heavy objects exceeding fifty (50) Ibs. Abxkty to perform strenuous
b hysical tasks such s pursuing fleeing suspects on foot and controlling suspects who resist arrestand
able to. work fong and protracted hours of the day and night. depending on the complexxtaes of unique
situations. Subject to bemg on-call and 24—hour call-backfor emergencies;- great mental abxhty and
v exemon is required daily.

KNOWLEDGE AND ABILITIES:
Knowledge of. procedures methods, and techniques in law enforcement patrol, traffic control, crime
prevention, mvmtlgatlons apprehensnon criminal process and arrest; princi 'Ies’and practices of
~searchand. setzure, and preservatlon and presentation of evtdence’ orrections of 'eratxons
":admmlstranve services, records management, civil process, sup] i wiples of personnel
:management, pertinent Federal, ‘State, and local laws, codes and regulanons pnnc1p1es of )
supervision, trammg; and performance evaluanon

97
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. Knowiedge of recent court decisions-and how they affect operations; search.and seizure laws,
laws of arrest, and laws regardmg forfenmre of real and. personal property. :
Ability to manage, direct, and coordinate the work of: command staff; provide administrative and

professional leadership and direction for all Divisions; - recommend and implement: goals
objectives, pokcjes and practices for provxdmg effective and. efﬁcxent law enforcement services.
*  Ability to manage multlple divisions within the agency, delegate asmgnments and projects; track
management progress and direct personnel issues.
. Ablhty to inspite; mentor ‘model, nurture, and empower command staff ofﬁcers, ‘SUPErvisors, and
» employees
. Knowledge of prmc;ples and practices of hudget Ppreparation and admm:st:atlon
¢ . Ability to meet Shenﬁ’s Office standards of ﬁrearms proﬁc:ency, appearance, and dress code.
s Ability to develop and maintain positive, workmg relatlonshlps with city, county, state, and federal
- officials and the law enforcement commiunity; establish and maintain effe, ive relations with.
subordinates and mth citizens from all racial, ethnig, and socio-economic backgrounds
- Ability to communicate effectively, both orally and in wntmg, with a diversity of people, mcludmg
those with social and/or behavioral problems, as well as the handicapped, disabled, and
disadvantaged.
Ability to interpret and apply pertinent Federal, State and local laws, «codes ‘and regulations.
Ability to meet multiple deadlines, priorities, and challenging timelines.
Ability to work independently and as apart-of ateam.
Ability to utnhze a hohstzc approach to address needs as they arise.
s Ablhty to negotiate and resolve conflict in a:constructive manner.
‘. Ability to maintain adequate data bases.
.. Ability to demonstrate sound judgment and ability to make decisions.
o Ability to legally and safe}y operate a motor vehicle. '

L ..f:. '

: JOB HAZARDS/RISK FACTORS Employees risk physxcai hazard from v;olent, aggressxve and

1ﬁ:,, Heace ofﬁcer




: THIS POSITION DESCRIP’I‘ION D()ES NO I'(

f NSTITUTE A CONTRACT:FOR
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WALLA WALLA COUNTY SHERIFF’S. OFFICE

POSITION DESCRIPTION FORM
~ JOB TITLE: Chief Operations Deputy
- AGENCY: Walla Walla County SherifP’s Office
DIVISION: ~0perations:

REPORTSTO:  Undersheriff or Sheriff

PAYRANGE Determined by the Board of County Commissioners; Full—Txme, Exempt;
o Benefits Apply .

JOB SUMMARY: The Chief Operations Deputy is a Commissioned Deputy of the Walla
Walla County Sheriff as defined in RCW 36.28.020 and as such, possesses all the power, and
~may perform any of the duties, prescrlbed by law to be performed by the Shenff ~Position is a
command staff’ position that supervises, coordinates, and manages the: progmms, 2 tie
personnel within the: Operatwns Division of the Sheriff’s Office and coordinates activ t;es w1th

other Shemﬁ"s Office Dmsxons County departments and outsxde agenc1es Th

v 'fmethods
,:Manage  an
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- equipment, materials, and supplies; directs the monitoting of and approval of

expenditures; directs and 1mplements adjustments as necessary.

Directs criminal i mvestigatlons reviews use of force incidents, firearm dxscharge
incidents, Sheriff’s Office vehicle collisions, crime analysis rcports and admmxstratwe
-internal affairs investi gations and reports. :

“Trains, models, .mentors, motivates, empowers, and evaluates Operations Dmsxon
personnel; provides and/or coordinates training:

Interprets Sheriff’s Office Manual, labor contracts, County Personne] Pohcws and’

‘Operations Manual, and Civil Servnce Rules.

Reviews and processes all regular and special duty assignments and delegates appropnate
:agency assets to. complete-them.

Serves as a liaison for the Sheriff’s Office with other County departments and outsnde
_agencies; negotiates and resolves significant and controversml issues.

EXAMPLE OF DUTIES:

Y?Coordmate Operations Division activities with those of other divisions, outside -

agencies, and organizations.

Assists in the development and oversees the implementation of goals, objectives, policies,

and priorities for assxgned Bureaus, Units, and Sections including Patrol Bureau,
Detective Bureau - Major Crimes Section and Special Enforcement Section; Traffic Unit,

K9 Unit, Marine Patrol Unit, Reserve Deputy program, emergency disaster, and tacncal

Operat!ons

~ Provides responsible staff assistance to the Sheriff and Undeishenff prepares. and
presents staff reports and othet necessary correspondence

- Recommends. appropriate service and staffing levels.
.Recommends and admlmsters policies and procedures interprets and apphes labor

agreement and civil service rules
Conducts and/or oversees investigations of allegations ¢ of employee: misconduct

Works with: employees to correct deficiencies; 1mplemcnts discipline and tennmatmn

- procedures.

- Contmuous}y momtors and evaluatcs the efﬁcnenc” and. effecti

: 'vtestmg, oral boards ja =background mvesttgatlons

’ :Manages the Fleld T_ in

g programs for new Operatlons D,msxon emploYees
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* Participates on a variety of boards.and commissions; attends and part:cxpates in
~ professional group meetings; stays abreast of new trends and innovations in ﬂxe field of

law enforcement.
®  Responds to and resolves difficult and sensitive citizen i inquiries and.complaints.
. ,Performs related duties as asslgned by the Sheriff and/or Undersheriff.

» Manages special. asmgnments and programs.

EQUIPMENT TO BE USED: Requires the operation of different tools includitig: Computers;
-computer programs; Mobile Data Computers and software; printers; scanners; latent fi ngerpnnt

processing kits; crime scene processing. equlpmﬁnt, mob:le and portable radios; maps; GPS

‘equipment; photographic and recording equipment; lethal and less lethal weapons mcludmg

firearms, batons, Tasers, chemical irritants; motor vehicles and emergency equipment.

WORK[NG ENVIRONMENT: Workmg environment includes activities or contacts in
multiple indoor or outdoor venues. Phys;cal abilities required for this position are ones typically

related to law enforcement activities in challenging environments. Abilities include, but not

limited to, manual dexterity and visual acuity to effectively and competently operate computers,
office-equipment, vehicles, and weapons systems, accessing: file cabinets and evndence
containers, both on and off site, and sufficient hearing and speech ability to communicate-
verbally Ablhty to perform tasks such as sitting, standing, bendmg, squatting, kneelmg,

: grabbmg, carrying, holding, walking, running, and ability to move/push/pull or lift heavy objects

exceeding fifty: (50) Ibs. Ability to perform strenuous physical tasks such as pursuing: ﬂeemg
suspects on foot and controlling suspects who resist arrest and able to work long and protractcd
hours of the day and night depending on the complexities of unigue situations, Sub;ect to being
on-call and 24-hour call-back for ¢ emergencies great mental ability and exertion is requlred dazly

KNOVVLEDGE AND ABILITIES:

. Knowledge of procedures, methods, and techniques in law enforcement patrol, traffic:
control, crime prevention, 1nvestsgat10ns apprehension, criminal process and arg
- prmmpies and practices of search and seizure, .and preservation and presentatton of
evidence; principles of personnel managenient; pertinent Federal, State, and local laws
codes and regulations; principles of supervision, training, and performance evaluat;on
. Knowledge of recent court decisions and how they affect operations; search and
seizure. laws, !aws of an'est, and laws regardmg forfelture of real and personal
property.
. Knowledge of principles and practices of budget preparation and adnumstratlon
. Ab;hty to manage, direct, and coordinate the work of supervisory personnel; vide -
L ;admmlstratrve and. professzonal leadershjp and dxrectwn for.© peratxons DIVISIOII,

o,
by

¥4
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- recommend and implement goals, objectives, pohcxes and ‘practices for prov1dmg
‘effective and efficient law cnforcement services.
*  Ability to inspire, mentor, model, nurture, and empower command staff officers, .
- supervisors, and. empioyees

® Ability to meet Shersﬁ’s Off ce standards of firearms proﬁc;ency, appearance and dress
code,

«  Ability to develop and maintain positive working reianonsblps with c1ty, county; state,
and federal officials and the law enforcement community; establish ,mamtam -
effective relations with subordinates and with citizens from all ramal ethmc, and socio-

- econommic backgrounds '

. Ab;hty to comimunicate effectxveiy, both orally and in writing, with a diversity of people,
including those with social and/or behavioral ‘problems, as well as the handwapped ’
disabled, and disadvantaged.

e Ability to interpret and apply pertinent Federal, State and floci,al.laws_,,oodes and
regulatio'ns' '

= Ability to meet multiple deadlines, pnormes, and challengmg timelines.

 Ability to-work mdependenﬂy and as a part of ateam.

s Ability toutilize a holistic. approach to address needs. as they arise.

e Ability to- negotiate and resolve conflict in a constructive manne.

‘o Ability to maintain adequate data bases.

. Ablhty to demonstrate sound _;udgment and ability to make decisions.

o Abilityto legally and safely operate a motor vehicle.

AR ;S/RISK FACTORS. Employees rxsk physmal hazard from vmlent, aggresswe, A

paraphemalta Thts posmon has a hxgh nsk of cml litlgatlon due perférmanée of dutles.

: EDUCATION AND EXPERIENCE'- Mlmmum ngh School ‘Dlploma ‘GED or any

Y

W
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;? reflects adversely on-the: Sherrff’s Office. Maintain a-valid dmver 'S llcense, personal vehicle
regrstrataon and msurance coverage Mamtam contmumg educatmn and cert : ‘caizon ‘

THIS POSITION DESCRIPTION DOES NOT CONSTITUTE A CONTRACT FOR
' EMPLOYMENT
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“WALLA WALLA COUNTY SHERIFF’S OFFICE
POSITION DESCRIPTION FORM ’

JOB TITLE: Chief Corrections Deputy
AGENCY: ‘Walla Walla County Sheriff’s Office

DIVISION: Corrections
REPORTS TO:  Undersheriff or Sheriff

PAY RANGE: Determined by the Board of County Commissioners; Fuli»ffime;. Exempt;
Benefits Apply

JOB: SUMMARY' The Chief Corrections Deputy is a Commissioned Deputy-of the Walla Walla
County Shenff as defined in RCW 36.28.020 or a Lumted-Commnssnon Correctlons Officeras
defined in RCW 10.93.020(4). Position is a command staﬁ' position that: supe vises, coordinates,

and manages the programs, activities, and personnel within the Corrections Divi ion. -of the Sheriffs
‘Office and coordinates activities with other Sheriff’s Office Divisions, County departments, and

-

outside agencies. The Chief Corrections Deputy assumes: management responsibility for all services
and activities of Corrections Division. Works as an integral member of the Sheriff’s Office
management team in a multlfaceted capacity for effective corrections and coutt security services,
jcoordmatlon ‘monitoring, evaluatxon of projects and operations. The: Chief Corrections Deputy

. prowdes hlghly r%ponslble and complex administrative and operatxonai support to the Undersheriff
and Sheriff.

SUPERVISORY ‘RESPONSIBILITIES: The Chief Corrections Deputy is the Commanding
~Officer of Correctlons DlVlSl()Il, as such supervises all Sheriff’s Office Correctlons Division.
' Sergeants and has mdxrect overall s superv;smn forall Correctlons Dmsxon employees, ‘

ESSENTIAL FUNCTIONS
«  Adheres to and prov1des cohiesive management direction consistent with the Sheriff’s Office vxsxon,
mission, core values, and the law enforcement code- of ethlcs
. Manages and overseesthe activmes of Conectsons Dmsmn
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: ‘materials, and supplies; directs the monitoring of and approval of expendltures, directs and

1mplements adjustments as necessary.
Manages and patticipates jn the. development and 1mplementatxon of goals, objectlves
policies, and priorities for asmgned programs- mciudmg custody and maintenance
recommend appropriate service and staffing levels; recoxmnend and admini

_procedures.

Dlrects, coordinates, and reviews the work plan for the Walla Walla County Jail-and Watla
Walla County Couﬁhouse Securlty, meet with staﬁ‘ to identify and resolve problem 1t

work activities and projects; momtor workflow; review and evaluate work: products _methods
and procedures.

Trains, models, mentors, motivates, empowers, and evaluates Corrections Dzvxslon
personnel; provides and/or coordinates training.

Interprets Sheriff’s Office Manual, labor contracts; County Personnel Pohcles and Operations

‘Manual, and Civil Service Rules.

Rewews and processes all regular and special duty assxgmnents and delegates appropnate
agency assets to complete them.

~Serves as a liaison for the Sheriff’s Office with other County departments ¢ and outside
“agenciés; negotiates and resolves significant and controversxal issues.

EXAMPLES OF DUTIES:

 Assists in the development and oversees the implementation of goals, objecti
,and priorities for assigned Corrections Division and Courthouse Secunty

‘operations.
_ Provides responsible staff assistance to the Sheriff and Undersheriff; prepares and presents
staff reportsand other necessary correspondence :
» Recomrnends appropnate service and staffing levels, :
;Recommends and admmzsters pohcxes and procedures, interprets and apphes labor agreement
-and civil service rules.

e Works with employees to correct deﬁclencles, xmplemem:s dxsmplme and
, vprocedures :
5 Contmuousiy momtors and evaiuates the eﬂ'icxencysan

Coordinate Walla Walla County Jail and Courthouse Secunty activities thh thpsa of other

divisions, outside agencies, and organizations.
tives, policies,

Conducts and/or oversees investigations of allegations of employee misconduct.
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. Partlelpates on a variety of boards and commissions; attends- and pamcxpates in professwnai
group meetings; stays abreast of new trends and innovations in the fields of cofrections and
- courthouse security.
e Respondsto and resolves difficult and sensitive citizen inquiries and’ complaints.
e Performs related duties as assigned by the Sheriff and/or Undersheriff.

» Manages specxal assignments and | programs.

EQUIPMENT TO BE USED: Requires the operation of different tools including: Computers;
computer programs; Mobile Data Computers and software; printers; scanners; ﬁngerprmt equipment;
cameras; mobﬂe and portable radios; 1 maps; photographic and recording equipment; lethal and less
lethal-weapons including firearms, batons, Tasers, chemical irritants; and motor vehzcles

WORKING ENVIRONMENT: Workmg environment includes activities or contacts in multiple

- indoor or outdoor venues. Physical abilities required for this posmen are ones typlcaily related to
corrections and courthouse security activities in challenging environments. Abilities: mclude but not
hmxted to, manua! dexterity and vmual acuity to effectively and competently operate computers,
office equipment, vehicles, and weapons systems, accessing file cabinets and evidenice containers,
both on and off site, and sufficient h‘e'ating and speech ability to communicate verbally. Ability to
perform tasks such as sitting, standing, bending, squatting, kneeling, grabbing, carrying, holding,
walking, running, and ability to move/push/pull or lift heavy objects exceeding fifty (50) Ibs. Ability
to perform strenuous physical tasks such as controlling inmates and able to work long and protracted
hours of the day and night dependmg on the complexities of unique situations. Subjeet to bemg on-
call and- 24-hour call-back for emergencies; great mental ability and exertion is reqmred daily.

KNOWLEDGE AND ABILITIES:
¢ Knowledge of prmcxptes, practices and procedures of gaﬂ administration, custody
organization and operation, records management, and care and custody of property; laws,
“ordinances, and regulatlons aifectmg the operatxons of the Walla'Walla County Jail-and
Courthouse Seeunty

. Knowledge of recent court decxsxons and how they aﬁ‘ect _|a11 operatxons, search and seizure
laws, laws of arrest, and laws regardmg forfeiture of real and personal property
.. ,Abnhty to manage, darect and coordmate the work of supervxsory personnel prowde

3

recommend and lmplement g : |sr objectlves pohcnes and practxces for prowdmg effectlve
'and efficient County Jail and ourthouse Seeurlty servxces ’ ~

5 , : : ;n:and admmlsttatton :
RS .Ablhty to mspxre, mentor, model nurture and empower command staff oﬁ' cers superwsors

. -and employees.
_» Ability to meet Sheriff’s Office standards of firearms proficiency, -#Qp.ea,ranéeg.anddfs%ss

: code. .
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* Ability to develop and maintain posmve workmg relationships with city, county, state and
'+ federal officials and the law enforcement community;: establish and main » €
relations w:th subordmates and with:citizens from-all racial; ethmc and socxweconomxc
backgrounds '
» :Abmty to communicate effectwely, both orally and in writing, w;th a diversity of people,
: mcludmg those ‘with social and/or behavmral problems, as well as the handlcapp' 1, disab
- and disadvantaged.
. Abnhty to meet multiple deadlmes pnontzes and challengmg tuneimes
*  Ability to'work mdependenﬁy and as apart of a team.
o Ability 1o utilize a holistic approach to'address needs as they arise.
. Ability to negotiate and resolve conﬂlct in a constructive manner.
¢ Ability to maintain adequate data bases.
* Ability to demionstrate sound Judgment and ability to make decisions.
» Ability to legally and safely operate a motor vehicle. '

JOB HAZARDS/RISK FACTORS: Employees risk physical hazard from violent, aggressive, and
hostile mdmduals a variety of weapons; noise, exposure to blo-hazard communicable diseases,
hazardous: matenals, chemicals, bodlly fluids, sharp objects, drugs ¢ and drug pamphemaha Thxs
position has a hxgh risk of civil: htxgation due to performance. of dutles

EDUCATION, ERlENCE AND TRAINING: Minimum ngh School Diploma, GED‘ orany
combination of experxence and. educatton that would provnde the red knowledge,: i
abihties to-perform. related duties is quahfymg Preferred minimum four (4) year accredi
degree. Preferred minimum twelve: (12) years. law enforcement or correctlons experi ¢
_Ieast four (4) years inalaw enforcemcnt T correctlons superwso Y ; ilar e

CJTCvequxvalency academy and obtam Washmgton State CJTC cemﬁ peace oﬁ cer: txons ,
officer status. ' SRR e

LICENSES AND:OTHERREQUIREMENTS Must be a cmzen ofthe Umted States, at least twenty-

-driver’s 'Eicense personal vehlcie reglstratl, fLand i
’coveragc Mamtam contmumg educatnon and cemﬁcatmn

THIS POSITION DESCRIP’I‘ION DOES\NOT co
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WALLA WALLA COUNTY
POSITION DESCRIPTION FORM

JOBTITLE:  Chief Administrative Deputy (Appointed)
 DEPARTMENT:  Sheriff’s Office

:DIVISION : Administrative Services
 REPORTSTO:  Undersheriff or Sheriff

PAYRANGE: = Determined by the Board of County Commlssmners Full-Time; FLSA Exempt;
‘Benefits Apply

JOB SUMMARY: The Chief Administrative Deputy isa. lumted-comnussmn civilian command staff
: posnt;on that supervises, coordinates, and manages the programs, actmties, and: persomlel within the
Administrative Services Division of the Sheriff’s Office and coordinates activities with other Shenff s
Office Divisions,  County departments, and outside agencies. The Chief . Administrative Deputy
assumes management responsibility for all services and activities of. Admnustratwe Services Division.
- Responsible for managmg the processes for financial duties and: reportmg, processes for cml OCES
services, the prooesses for criminal records management, and thg progesses for-all support servmes o
the Sheriff’s Ofﬁce ‘Works as an integral member of the Sheriff’s'Office management teamina
multifaceted capacity of financial planmng, coordination, momtonng, evaluation of pro;ects and
_business office operations. The Chief Administrative Deputy prowdes ‘hi hly responsible. and
complex admimstrattVe and operational support to the Undersherlff azxd Sheriff.

SUPERVISORY RESPONSIBILITIES: The Chief Adrmmstratxve ty 1s the Commgndmg

Officer of Admxmsfratwe Services va:slon, as.such supervises all {
' .:Semces Dmsmn emj onees Supemses the Administrative Secre

C1v11 Serv1ces Unit, , Support Services Umt, and admxmstratwe vohmteers

,.ESSENTIAL FUNCTIONS)'
. Adheres to: and provxdm cohesive management direction consnstent thh the Shenﬂ’ 5 Office
;vxswn mxssmn, core values and the Iaw enforcement 00(1' ( f
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funds needed for staffing, equtpment, materials; and supplies; directs the mor ormg ofand
approval of expendxtures directs and implements. adjustments i necessary.

* Develops and maintains financial procedures for the revenue. receipting of all funds and
accounts, accounts payable process, budget building, oapacxty prooesses, and reports.

. Develops and mamtams ‘best practice procedures § for human resource services mcludmg
maintaining personnel, training and payroll files and managmg Labor & Indusiry and
Unemployment claims.

» Develops and oversees records management processes for data entty of reports ‘warrants and. -
court orde:s, records retention, records searches, and report/data generating. '
e Develops and oversees civil process procedures for receipting of funds, entermg of papers,
p:eparatlon for service, and maintaining all other civil processes.
e Trains, models, mentors, motivates, empowers, and evaluates Administrative Services DMs:on
personnel; provtdes and/or coordinates tram ing.
=« Developsa staﬂ‘mg model that allows for cross training of personnel so critical systems and
services are able to be performed if key personnel are absent.
» Develops and oversees a training database to facilitate planning and support risk management
objectives.
« Interprets Sheriff’s Office Manual, labor contracts, County Personnel Policies and Operations
Manual, and Civil Service Rules.
‘s Tracks contract revenues and expenditures against pre-established budgets.
e Assists in managmg the Sheriff’s Office Equipment Rental and Revo]vmg Fund (ER&R) i in

: consultation with Pubhc Works Department.

* Develops and oversees an inventory of capital and small and attractable assets. Works with
‘other Division Chiefs in completing a physmal inventory as requlred

® Serves as a liaison for the Sheriff’s Office with other County departments-and outside
agencies; negotiates and resolves s1gmﬁcant and. coatroversxal [issues.

EXAMPLES OF DUTIES'
' ninistrative Services Division activities w:th those of other dmsnons, out81de

. agencnes and orgamzattons :
* Assists'in'the development and oversees the: 1mpIementatlon of goals, objecnves, pohcxes, and
'pnontxes for assigned Admmtstratlve Services Division. units. :
¢ Provides responsible staff assistance to the Shenff and Undershenﬁ‘ prepares and presents
 staff reports and other- necessary correspondence :
o Assists Sheriff as liaison to the Board of County Gommmsmners
'« - Recomme ds approprzate service and tafﬁng levels.
. ':‘Recommen s.and adm1n1sters pohcxes and proeedures, mterprets and applies |
- ‘and civil service. rules. S . )
. Ass:sts m mvestlganons of' allegatlons of employee mlscond uct
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¢ Works with employees to correct deﬁciencws, implements discipline and tennmanon
procedures.

» Continuously monitors and evaluates the efficiency and effectiveness of service delivery
methods and procedures, assesses and monitors work loss, adm;msh'atlve -and support systems;

- and internal reporting relaﬁonshlps identifies opportumnes for improvement and review with
~ the Sheriff and Undersheriff; implements improveinents.

e  Assists with the Sheriff’s Office hlrmg processes for Operations Division, Corrections
Division, and Admxmstxatwe Services Division personnel, testing, oral boards, background
investigations, and administrative: duties- related to new hires.

e Manages the training programs for new Administrative Services Division employees.

& Stays abreast of new trends and innovations in the field of law enforcement support, civil, and

~ records management services.

e Responds to and resolves difficult and sensitive citizen inquiries and. complamts

s ‘Manages specxal assignments, contracts and programs.

» Developsa re[;able .bu_dg_et capacity projections process and reporting mechanism.

» Develops and utilizes fotward-teoking, predictive models, and activity-based financial analyses
that provide information into organization’s operations and business plans that are consistent
with Generally Accepted Accounting Principles (GAAP).

. Monitorsmbnih_ly vendor billings/expenses against corresponding ayailz_tble resources.

®  Processes information for and prepare internal and external reports, and/or other special reports

-as required. ' »
e Verlﬁes tracks, updates, reconciles, and/or resolves problems and. discrepancies with data,
-Afiles, forms, . statements .or.other mformatlon and documentation.

e Monitors Personnel actions and prepares Payroll Action Forms and :Sfep Increase Forms.

*  Plans, schedules, petforms, and assigns a variety of fiscal and clerical tasks.

e Performs related duties as assigned by the Sheriff andlor, Undersheriff.

: EQU]PMENT TO.BE USED: Uses general and specialized office equipment, 10-key calculators,
j ked computers, individual computers, computer software, printers, coplers scannets, mult1~lme

‘ phones and fax machines.

WGRKING ENVIRONMENT. Work will be performed both in ofﬁce envmonment and outsxde the

s1ttmg, standmg, bendmg, reachmg, and llﬁmg up to twenty (20) pounds i
: w1thm one-half mile of the ofﬁee for the purposes of makmg depos:ts ‘
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KN OWLEDGE AND AB!LITIES
'* Advanced knowledge and demonstrated ability of Generally Accepted Accounting Principles
- (GAAP) and Financial Management Systems: (FMS) and famxhanty \mth appli 1cab1e state and
- federal regulations.
. Ablhty to manage, direct, and coordinate the work of personnel; prowde'admxmstraﬂve and
professnonal leadership and direction for Administrative Semces Division; rece
- implement goals, objectives, pohcles and practices 1 for prcvxdmg effectiv .and efﬂclent Iaw
enforcement services.
« Possess knawledge of community resources.
o Ability to develop and maintain positive working relatx,ons}nps with ¢ity, county, s state, and
federal officials, the law enforcement community, and the public. ’
® Ability to communicate effectively, both orally and in writing, witha dlversny of people, including
" those with social and/or behavioral problems, as well as the handicapped, dlsabied -and
- disadvantaged.
Ability to inspire, mentor, model, nurture, and empower employees.
Ability to meet multiplé deadlines, , priorities, and challenging timelines.
) _Ablhty to work mdependently and asa part ofa:téam.
Ability to utilize a holistic approach to address needs as they arise.
- Ability to negotiate and resolve conflict in a construcuve manner.
- Ability to maintain adequate data bases.
~ Ability to demonstrate sound judgment and ablhty to:make decisions.
- Ability to legally and: safely operate a motor vehicle.

* 5 o o o

AZ "RDSIRISK FACTORS Employees rlsk phys:cal hazard ﬁ'om violent; aggressxve and
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LICENSES AND OTHER REQUIREMENTS Must be a c,tttzen of the Umted States and at least -

vehtcle msurance coverage M,, ir jm;contmumg educatlon and cemf' cation

THIS POSITION DESCRIPTION DOES NOT CONSTITUTE A CONTRACT FOR
- EMPLOYMENT.




JOB TITLE: v Adminisfratw@ AﬁSlstant (A:ppomted:)
DEPARTMENT:  Sheriff’s Office
DIVISION: Operations

PAY RANGE: Determined by Boatd of County Commxssmners (CH22), FTE 40 Hou:s per week,
' FLSA Non—Exempt Benefits Apply

REPORTS TO: Chief Operations Deputy or Undershegiﬂ’

JOB SUMMARY: The Administrative Assistant is a- non-commissioned civilian:
the Chief Operatnons Deputy or Undersheriff by providing logistic support forp
trainings-and presentatlons as well as managing data and. coordmatmg the Re_ ‘

Program.
SUPERVISORY RESPONSIBILITIES: Not applicable

aatasa‘ses,
Investlgatwe work to track reglstered sex oﬁ‘enders,
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¢ Coordinate the LEOSA program.

'EQUIPMENT TO BE USED: Uses general and specialized office equipmcnt, 10-key calculators,
-networked computers, individual cornputers computer soﬂ:ware, prmters ‘copiers, scanners, m

- phongs, and fax machines.

- WORKING ENVIRONMENT / PHY: SICAL ABILITIES: Work will be performed'both in Qfﬁce
environment and outside the office. Physical abxlmes required for this position are on: lly re
office operations; snttmg, standmg, bending, reachmg, and hﬁmg up to twenty (20) pound
need to walk within one-half mile of the office for the purposes of making deposits, a
and delivery documents and reports when necessary. Abilities mclude, but not limite
and visual acmty to operate computers and other office equipment, accessing file cab, v
site, and sufficient hearing and speech ability to communicate verbally. Meseting, face to face and
interviewing registered sex offenders in the Sheriff’s Office.

KNOWLEDGE AND ABILITIES:

Ability to multi-task.
Ability to successfully learn a variety of computer systems such as Law Enforcement Records
Management System, ACCESS,  Offender Watch, PictureLink, etc.

* Ability to develop and maintain positive. workmg reiatmnshtps with county offi c:ais, state officials,
and the law enforcement community, :

Ability to communicate eﬂ‘ectlvely, both orally and in writing.

Ability to work. independently: and as a part of a team,

Ability to negotiate and resolve conflict in a constructive: manner.

Ability to maintain- adequate databases.

Maintain competency of appropriate regulations and sﬁatutes appllcable to area of. responsxbxlxty,

i.e., WAC,RCW, Title 18 USC, etc.

*  Ability to. demonstrate sound _]udgment and ablhty to make decxsxons

® s 0 o 0

EDUCATION AND EXPERIEN CE: High school diploma or equivalent required. Twa‘yearsr clerical
experience requxred AA degree, or, hlgher, is preferred. Crnmma_gusnce backgroun { rred., -

'LICENSES AND OTHER REQUIREMENTS:

Be a citizen of the United States.

Be a least eighteen (18) years of age.
- Have no record of felony conviction.

Have no record of gross. mlsdemeanor conviction fqr crimie mvolvmg oontrolled ! ubstances or.

phys’ al harm, .
» Satis actorily pass the. Sheriff’s ‘Office records check and:background mvesugatlon e
» Maintain a valid driver’s hcense and vehlcle msurance . :

* s 00




WALLA WALLA COUNTY
POSITION DESCRIPTION FORM

 JOB TITLE: Administrative Secretary (Appointed)
DEPARTMENT:  Sheriff’s Office
DIVISION: | Administrative Services

-PAY RANGE: Determined by Board of County Commissioners (CH20), FTE 40 Hours per week,
: FLSA Non—Exempt, Benefi ts Apply .

REPORTS TO:  Chief ‘Administrative Deputy or Undersheriff

JOB SUMMARY: The Administrative Secretary is a non-commissioned civilian staff posxtlen’that assists
the Chief Admmnstrative Deputy with. ppayroll, accounts payable, accounts receivable and financial -
functions. The Administrative Secretary will support the front desk/receptmn area duties anc rov:dc the
Sheriff with logistic support for meetmgs presentatxons and other miscellaneous tasks as. ssigned.

SUPERVISORY RESPONSIBILITIES: Not applicable
ESSENTIAL FUNCTIONS:

¢ Perform services reiated to the financial funct;ons of the Administrative. Servmes va;swn of the
~ Sheriff’s Office.
s Perform support level services to the overall day-to~day operations of the Shenff’s .fﬁce
Maintain local, state and federal criminal justice information com e :
Maintain stﬁct cont' dentiahty due to the position and the nature: of iaw enforcement

EXAMPLE OF DUTIES:

F unctlon as. an mtegral team member of the WWSO.

'_-Complete mdnthly blnmgs to outsi 'e,égencres and manage an accounts recexvable I ger.
| -Track goods recewed and'complcte data entry of accounts payab]e _ SR

e % 0 LN T R

EQUIPMENT 'ro BE USED. Uses,_general and'spectahzed.‘o i
}'n tworki ' 'S S




WORKING EN VIRONI\IENT/ PHYSICAL ABILITIES Work wﬂl be .perfonned bothi i in oﬁ'nce

- Policy No:; 100901
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- and vxs'ua'lvadﬁ:ty to operate complitéés and other office equipm acces ing file cabinets, both on and off
site, and sufficient hearing and speech ability to communicate vetbaliy :
KNOWLEDGE AND ABILITIES:
* Ability to multi-task.
s Ability to leamn a ‘variety of computer systems such as Eden, Civil Arts, Cisco, etc.
» Possessknowledge of community resources.
* Ability to develop and maintain positive workmg reiatlonshlps with county officials, state officials,

and the law enforcement community.

Ability to communicate effectively, both-orally and in writing.

Ability to work independently and as a part: of a team,

Ability to negotiate and resolve conflict in a constructive manner.

Ability to-maintain adequate data bases.

Mamtam competency of appropriate regulations and statutes apphcable toarea of responsﬂnhty,
i, WAC, RCW, Title 18 USC, etc.

Ability to demonstrate sound Judgment and ability to make decisions.

EDUCATION AND EXPERIENCE: High school diploma or cqulvaient required. AA degreei in
Accountmg or two (2) years of comparable bookkeepmg experlence or educal ion required.

LICENSES AND OTHER REQUIREMENTS:

Be a citizen of the United States.
Be a least e;ghtee 1(18) years « age

- Have no record of felony conviction,
‘Have rio record of gmss rmsdemeanor conviction for crime mvo]vmg controiled substances or

physxcal h




- TITLE: Office Assistant — Corrections Clerk

. DEI’ARTMENT Sheriff’s Office

REPORTS TO:  Chief Corrections Deputy

’ PAY RANGE 20, FTE (40 hours per week), Benefits Apply, FLSA. Non-Exempt, Correcttons

: Assoc:atlon

JOB SUMMARY: Performs basic accountmg work and other clerical and office. tasks of moderate
dlfﬁculty and complexity; mcludmg managing money and bank accounts, verzfymg and entermg data,
~supporting billing processes; assisting patrons who visit the Jail, ﬁlmg, composmg letters and updating web
page information.

SUPERWSQRY;RESPONSIBHHIES: None

ESSENTIAL FUNCTIONS:

LI N S T T

“ Leamto successﬁﬂly work with j

Provide support with accounting. services for Inmate Trust Fund, mcludmg recelptmg and.
disbursing of funds.

Provide support for management of inmate anc1llary services.
‘Manage all aspects of the warrant process.

Manage all aspects of the bail processes
] bookmgﬁand commissary software.

Provide support for corrections b S8,
Update mformatlon on-website as requested,l

'EXAMPLE OF DUTIES:

Receipt money, make deposzts and balance aceounts online.

Process, in a ttmely marner, all re j'rds related to,jall warrants mcludmg data entry, conﬁrmmgr_
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KNOWLEDGE AND ABILITIES:

. -Acccuntmg background or education.
+ Experience with dxgltal accounting softwate.
. Database and: data. entry expenence‘
. ' and; ractices, procedures and equipment.
.« Good telephone voice and abilj ty to direct calls.
. .Abnlnty to file accurately and pay close attention to detail.
. Abxhty to follow oral or written- instructions.
« . Ability to be conﬁdennal
. Ability to exercise good judgment when in contact with- the public.

EDUCATION AND.EXPERIENCE: High school diploma or equivalent required. AA degree in
Accountmg or two (2) years of oomparable bookkeepmg experience or-education reqmred Required:
Holds or has the ab:hty to obtam within § s1x (6) months of obtaining position, Wasbmgton State Patrol

ACCESS certificate level 11.

LICENSES AND OTHER REQUIREMENTS:

+ Beacitizen of the Umted States

- Have nb record of felony ¢ onviction.

* Have no record of gros ,misdemeanor/mlsdemeanor convnctlon for: crime: mvolvmg controlled
substances or physical ha

. Satlsfactonly pas

. Mamtam a vahd,dnver s hcénse and vehicle msurance covetage

- THIS POSITION DESCRIPTION DOES NOT C@NSTITUTE A CONTRACT FOR
EMPLOYMENT ,
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DEPARTMENT OF HUMAN SERVICES

a) Action Agenda ltems:

1) Proposal 2014 02-24 DHS
Approval of a name for the
newly approved merger of the
Health Department with the
Department of Human Services

b) Board workshop re: Community
Service Center financial situation,
and presentation and discussion
of possible financing options

Dr. Harvey Crowder



Date: Feb 18, 2014 Proposal ID: 2014 02-24 DHS
To: BOCC

From: Harvey R. Crowder, DVM, MS
Public Health Administrator / Interim Director, Human Services

Intent — Obtain Walla Walla County Board of County Commissioners (BOCC) approval
of a name for the newly approved merger of the Health Department with the Department
of Human Services

Topic — Departmental Names

Summary

In January 2014 the BOCC approved the merger of the Department of Human Services
(DHS) with the Health Department (HD) into a new but yet to be named County
Department. In order to facilitate the process | released a Survey Monkey on January
17, 2014 to all County Employees, the Human Services Advisory Board and other e-
mail lists the Health Department Twitter and Facebook pages with 6 alternatives for a
name plus an option to provide another name if the individual desired. The results of
that survey are attached. Of the 119 responses to the survey:

e 83 (70%) preferred some form of Walla Walla County Health and Human
Services Department

e 31 (26%) preferred some form of Community Health or Community Services
Department

¢ The remaining five (4%) chose different names

We discussed the results of the survey with the Human Services Advisory Board on
February 11, 2014 and they recommended that we choose the name Community
Health.

Cost

No direct costs with the exception of a new sign on the rear of the building at 314 West
Main, costs yet unknown.



Funding
From both HD and DHS budgets

Alternatives Considered

1. Choose the most popular name in the survey
2. Choose a name preferred and endorsed by the Human Services Advisory Board.
3. Have the BOCC select another name

Acquisition Method

N/A

Security
N/A
Access
N/A
Risk

1. Choosing the most popular option gives the impression that nothing has changed
but a name and that the County will continue to perform all the direct services
that were formerly in two different departments.

2. Choosing the other option could lead to confusion on what the newly formed
department actually does

Benefits

1. Choosing the most popular option provides recognition of both former
departments in the community and an indication that the functions of the former
departments are still present

2. Choosing the second most popular option gives the appearance of a new
department with newly integrated functions with a focus on the total health of the
community.



Conclusion/Recommendation

Recommend the Walla Walla County Board of County Commissioners select the name
of the newly merged department as the Walla Walla County Department of Community
Health.

Submitted By Disposition
Crowder HD/DHS 2/03/14 Approved
Name Department Date Approved with modifications

Needs follow up information

Name Department Date ____ Denied

BOCC Chairman
Date

Additional Requirements to Proposal
__ Madification

____Follow Up




MEMO

Date: 2/5/2014 Proposal ID: 20140205-1 DHS

To: BOCC

From: Harvey R. Crowder, DVM, MS, DACVPM
Interim Director, Human Services

Intent — Obtain BoCC approval to change the financing of the Community Service
Center

Topic — Refinancing the Community Service Center (CSC)

Summary

In 2011 the Board of County Commissioners (BoCC) approved the purchase and
remodeling of the building used by the Department of Human Services (DHS) using a
loan from the County investment fund ($2,000,000), a Department of Commerce Grant
($1,000,000), and funds from DHS Reserves ($2,000,000). The debt to the County
investment fund was to be repaid over a 10 year period. In August 2012 Walla Walla
County signed a 10-year lease for space with four tenants within the newly remodeled
Community Service Center (CSC): Blue Mountain Action Council, Blue Mountain Heart
to Heart, Helpline, and Rising Sun Club House. The lease was for $1.00/ sq. ft. of
office space with no increases for the first five years and a CPI increase for the
remaining years of the lease. The lease included all utilities except for telephone
service.

In August 2013 the Interim Director, DHS provided information to the BoCC on the
inability of the current model for financing the debt incurred for the purchase and
remodeling of the CSC was not tenable. | met with the tenants on October 2, 2013 to
ask their willingness to renegotiate the terms of the lease and again on January 30,
2014. Prior to the October 2013 meeting, County Commissioners requested that |
inquire on the willingness of the tenants to help cover the costs for maintenance of the
“common areas” of the building.

At the January 30, 2014 meeting, the four tenants of the building were willing to discuss
changes in their support for building operations; however, the small changes that can be
made by charging tenants for “common area” maintenance or increasing the lease to
commercial rates will not overcome the inability of the lease charges to the four non-



county (or five when DHS transitions to Central Washington Comprehensive Mental
Health) tenants and the current DHS equal payments without exhausting current DHS
reserves within several years. Additionally, a financial manager for one of the tenants
questioned the philosophy of attempting a 10-year payback by using income from the
tenants.

We estimate for 2014 DHS will have to use ~$122,000 out of the operating fund reserve
to make the 2014 payment of ~$273,000. That amount needed from reserves will only
increase in future years as utilities, repair and maintenance costs increase.

Additionally, we believe approximately $500,000 of additional work is needed to
complete the remodeling of the CSC ($435,000 for HVAC, $40,000 for the parking lot
resurfacing, and $25,000 for additional parking lot lighting). We know that additional
unknown amount of funds will be needed to replace the aging heat pumps and other
building maintenance issues.

Attached is a workbook that outlines the revenue and expenditures associated with the
operation of the CSC. To build the workbook | used the cost data from 2013 for the
utilities and maintenance portion, the current loan amortization data for mortgage costs,
and included a pro-rated portion of the “common areas” for each of the 2014 tenants
lease income. | left the 10-year projection using the current interest we pay to the
investment pool (3.86%). For refinancing, | projected a 15, 20, 25, and 30 year payback
projections, using a 5% interest rate calculator found at Bankrate.com.

Cost

Given the current 10-year payback the County will have to pay an extra ~$96,000 in
2014 to meet all the projected costs in 2014 IF the tenants agree to pay $1.00 per
square foot for the pro-rated common areas of the building. That amount will continue
to increase as utility, maintenance, and repair costs increase.

A 15-year payback - the County will be able to set aside ~$19,500 in 2014 to meet all of
the projected costs for 2014 IF the tenants agree to pay $1.00 per square foot for the
pro-rated common areas of the building. That amount will continue to decrease as
utility, maintenance, and repair costs increase.

A 20-year payback - the County will be able to set aside ~$45,600 in 2014 to meet all of
the projected costs for 2014 IF the tenants agree to pay $1.00 per square foot for the
pro-rated common areas of the building. That amount will continue to decrease as
utility, maintenance, and repair costs increase.

A 25-year payback - the County will be able to set aside ~$60,600 in 2014 to meet all of
the projected costs for 2014 IF the tenants agree to pay $1.00 per square foot for the




pro-rated common areas of the building. That amount will continue to decrease as
utility, maintenance, and repair costs increase.

A 30-year payback - the County will be able to set aside ~$70,100 in 2014 to meet all of

the projected costs for 2014 IF the tenants agree to pay $1.00 per square foot for the
pro-rated common areas of the building. That amount will continue to decrease as
utility, maintenance, and repair costs increase.

Funding

Currently funding for the costs of the CSC comes from the lease income from four
tenants, administrative overhead from our various contracts, and from local income
sources from various taxes and fees. When we transition our behavioral health
contracts the majority of our administrative overhead will also go with that contract
meaning we will have to use more of our local income sources and thus reduce
programs those fees support.

Alternatives/Options Considered

1.
2.

6.
7.

Do nothing.
Renegotiate current tenant leases.

Refinance the outstanding debt for the purchase of the CSC with the County
investment fund.

Refinance the outstanding debt using a commercial lender.

Cancel our lease with the four current tenants and totally renegotiate the leases
so the building is self-supporting.

Sell the building after upgrading the HVAC system.
Sell the building without upgrading the HVAC building.

Acquisition Method

N/A

Security

N/A

Access

N/A

Y
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11:30 COUNTY COMMISSIONERS

a) Miscellaneous or unfinished business
to come before the Board
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a) Miscellaneous or unfinished business
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~-ADJOURN -

Walla Walla County is ADA compliant. Please contact TTY: (800) 833-6384 or 7-1-1 or the Commissioners’
Office at 509/524-2505 three (3) days in advance if you need any language, hearing, or physical accommodation.

Please note that the agenda is tentative only. The Board may add, delete, or postpone items and may take action
on an item not on the agenda.




